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1. IlosicHUTEILHAS 3aMHCKA

1.1. Hean u 32124 NPAKTUKHA
Lenv npakmuku - cOpMUPOBATH y OOYHAIOMIMXCA ~ YIIIyOJICHHOE M LEIOCTHOE MPEACTABICHUE O
METO/IaX HAyYHOH pecraBpaiud JUII ~ COXPAHHOCTH  JIOKyMEHTOB ApxuBHOTO (HoHaa
Poccuiickoit @enepanuu, pacmupuTh NpopecCHOHAIBHBIE HABBIKH CTYJCHTOB B obnactu
KOHCEpPBAaIH apPXUBHBIX JIOKYMEHTOB.
3aoauu npakmuxu:

e 3HaTh O0IIME HOPMATHBHbIE TPEOOBAHUS, IPEIBABIIEMBIC K PECTABPALIUH JOKYMEHTOB;

® U3y4YUTb OCHOBHBIE TEXHOJIOTMYECKUE MIPOLIECCHI PECTABPALIMU JOKYMEHTOB;

® OBJIAJIETh METOJIAMH OLICHKH (PU3MUECKUX, XUMHUECKUX U OMOIOTHUECKUX MOBPEKICHUN
JIOKYMEHTOB;

® YMETh IPUMEHSTH MOJy4YECHHBIEC HABBIKH B IIPOLIECCE PECTABPALIUHA JOKYMEHTOB;

® U3yYUTh COBPEMEHHBIC METOUKU CTAOMIN3AIMH U PECTaBpPAIH JOKYMEHTOB.

1.2. Bua v THII IPAKTHKH

Bun npaktvku — npou3BOACTBEHHAs.
Tun npakTUKu — IPOEKTHas.

1.3. Cnioco0bI 1 MecTa NPOBe/IeHUs! MPAKTHKHU
CriocoObl IpoBeIeHUs IPAKTUKU: CTallMOHAPHAS.

CranuoHapHass  IpakTHKa IPOBOAMTCA B CTPYKTYpHBIX  nonpasaeneHusix PITY,
MpelHa3HAYEHHBIX JJIs NPAaKTUYEeCKOW TOJATOTOBKM WM B  NPOQUIBHBIX  OpPTraHU3alMSIX,
pacIONIOKEHHBIX HA TEPPUTOPUH T'. MOCKBBI, HA OCHOBAaHHMH JIOIOBOPA, 3aKiatouyaemMoro mexay PI'TY
U IpopUIBHOM OpraHu3anue.

Bole3nHas mpakThka MPOBOAMTCS B NPOQMIBHBIX OpPraHM3alUsAX pPAa3JIMYHBIX PErHMOHOB
Poccuiickoit denepannn, Ha OCHOBaHHMH JOTOBOpa, 3akiroyaemoro Mmexay PITY u mpodunbHOM
OpraHu3aIuen.

1.4. Bua (Buabl) npogeccnoHaIbHOM 1esITeIbHOCTH

1. HayuHo-uccrnenoBarenbckast
2. OpraHu3aluMOHHO-yIpaBlIeHYeCcKas

1.5 Ilnannpyemble pe3y/abTaThl 00y4eHUs IPH NPOXO0KAEHUH MPAKTUKH, COOTHECEHHBIE €
HHIMKATOPAMH J0CTUKEHUS] KOMIIeTEeHIIUIA:

Komnerennus NuaukaTopsl Pe3yabTarhl 00yueHust
(Ko 1 HANMEHOBAHUE) KOMIIeTeHIU I
(K01 ¥ HANMEHOBAHUE)

Tun 3a0au npogheccuonanvnoii deameapbHOCmMu: HAYYHO UCCE008aAMENbCKUL

I1K-1 -CnocoGen I1K-1.1 -3naet npuHUMOBL U | 3Hamb: TPUHIMIBI U HAay4YHBIE
MPUMEHSTh HAyJHO- HAy4YHBIE METOIBI METO/BI OpTaHU3aIllMi XpPaHEHUS,
METOAMYECKUE OCHOBBI OpraHu3alK XpaHEHUS, KOMILJIEKTOBAHHUA, yudeTa U

JOKYMCHTOBCACHUA U KOMIIJICKTOBAHUSA, YUCTA U HCII0JIb30BaHUA APXUBHBIX
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APXHUBOBCACHUS B
npodeccuoHabHOU chepe

WCIIOIb30BaHUS APXUBHBIX JIOKYMEHTOB Ha Ppa3IUYHBIX

JIOKYMEHTOB Ha Pa3JIMYHbIX | HOCHUTEISIX

HOCHUTEIIIX Ymems: npuUMEHSTH TPUHIUIBI U
Hay4YHBIC METOJIBI OpTraHHW3alluu
XpaHEHHUS, KOMIIJIEKTOBaHUS,
ydera n HCIOJIb30BaHUSA
apXUBHBIX JTOKYMEHTOB Ha
Pa3IMYHBIX HOCUTEISX
Bnaoemy: HaBBIKAMH
OopraHu3aIu XpaHEeHMUS,
KOMIIJIEKTOBaHUS, ydera 51
HCIIOIL30BaHUs aApPXUBHBIX
JIOKYMEHTOB Ha Ppa3InYHBIX
HOCHUTEJIAX

I1K-1.2 -Bnaneer ocHoBamMu | 3Hamsb:  OCHOBBI ~ OpraHU3alUH

OpraHu3allyi XpaHEHUs, XpaHEHUS, KOMIIJIEKTOBaHUS,

KOMIUICKTOBAHHUSI, y4eTa u yuera u HCIOJIb30BaHUSA

HCIIOJIb30BaHHUS JIOKYyMEHTOB ~ YacTHOH  (OpPMBI

JIOKYMEHTOB YaCTHOM COOCTBEHHOCTH

(hOopMBI COOCTBEHHOCTH Ymems: TmpuUMEHATH TPUHIUIIBI
opraHu3aIu XpaHCHHUS,
KOMIIJIEKTOBaHUS, ydera u
HCIIOIL30BaHUs JIOKYMEHTOB

9aCcTHOH OpMBI COOCTBEHHOCTH

Brnaoems: HaBBIKAMH
OpraHu3aIuu XpaHeHUs,
KOMIUIEKTOBAHUS, ydeTa u
HCIIOIL30BaHUS JIOKYMEHTOB

4acTHOU (hOpMBI COOCTBEHHOCTH

[1K-1.3 -Pemaer
CTaHJapTHBHIC 3a/1a4H
npodeccnoHanbHOM
JeSITeTbHOCTH Ha OCHOBE
MH(OPMALIMOHHON U
o6ubamorpaduueckoit
KYJBbTYPBI C IPUMEHEHUEM
MH(}OPMALIMOHHO-
KOMMYHHKAITUOHHBIX
TEXHOJIOTHI U C Y4ETOM
TpeOoBaHMit
nH(}OpMaLMOHHON
6e30macHOCTH

3nams: OCHOBBI
MH(OPMaLIMOHHON 51
oubnuorpaduyeckoit KyJabTypbl ¢
NpUMEHeHHEeM WH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTMH
M ¢ ydyeroM  TpebOBaHUU
nH(OPMaIIMOHHON 06€30MacHOCTH
Ymemy: NPUMEHSATh  OCHOBE
MH(POPMALMOHHOM U
oubanorpaduyeckoil KyabTyphl C
IpUMEHEHHEM HH(POPMALMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHIA
M Cc yuyetoM  TpeOoBaHMM
nH(pOpMaITMOHHOM 0€30MMacHOCTH
Brademwv: HaBbIKaMU NPUMEHEHUS
MH(OPMaLOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH

U ¢ ydetroM  TpebOBaHUM
MH(POPMALIMOHHOM 6€30MacCHOCTH
[1K-1.4 - Bener Hay4yHO- 3name:  TPUHLHUIBI  BEACHUS

METOAMYECKYIO padoTy B

HAYYHO-METOJIMYECKOil paldoThl B




rOCyJapCTBEHHBIX,
MYHULUIIAIBHBIX apXUBax,

rOCyJapCTBEHHBIX OpraHax,

OpraHax MECTHOT'O
CaMOYIIPaBJICHUS U
OpraHu3alMAaAX PA3JIUYHbIX

OpraHnu3allMOHHO-IIPAaBOBLIX

dhopm u popm
COOCTBEHHOCTH

rOCy/IapCTBCHHBIX,
MYHUITUTIATEHBIX apXuBax,
rOCy1apCTBEHHBIX Oprasax,
opraHax MECTHOT'O
CaMOYIIPABIICHUSI U OPTaHHU3AIUIX
Pa3IUYHBIX OpraHU3aIMOHHO-
npaBoBelx  Gopm  u  opm
COOCTBEHHOCTH

Ymemy: BECTH  Hay4HO-
METOMYECKYIO pabory B
rOCy/IapCTBCHHBIX,
MYHUITUTIATBEHBIX apXuBax,
rOCy1apCTBEHHBIX Oprasax,
opraHax MECTHOI'O
CaMOYIIPABIICHUSI U OPTaHHU3AIUIX
Pa3IUYHBIX OpraHU3aIMOHHO-
npaBoBelx  Gopm u  dopm
COOCTBEHHOCTH

Brnaoems.: HaBBIKAMH
OpraHu3aIuu HAYy4YHO-
METOAUYECKON paboThI B
rOCy/IapCTBCHHBIX,
MYHHIMITATBHBIX apXuBax,
rOCyIapCTBECHHBIX Oprasax,
opraHax MECTHOI'O
CaMOYIIPABIICHUSI W OPTaHU3AIHIX
Pa3IMYHBIX OpraHU3aIMOHHO-
npaBoBelx  Gopm  u  dopm
COOCTBEHHOCTH

[1K-2 -Bnaneer ocHOBaMH
MH(pOPMAIMOHHO-
AHAJIMTUYECKON
NesITeIbHOCTH U
CIOCOOHOCTBIO PUMEHSATh
UX B IpoQecCHOHAIbHON

chepe

TIK-2.1 - CriocoOHOCTB

CaMOCTOATCIIbHO pa6OTaTB C
Pa3IMYHBIMU UCTOYHUKAMHA

uHpopMaIu

3nams: BUALI HCTOYHUKOB
uHpopMauu

Ymems: camocTosTeIbHO
paboTaTh ¢ pa3IMUYHBIMU
MCTOYHUKAMU UH(POpMAIIUU
Bnaoemw: MeTomamu aHaauza
Pa3IMYHBIX UCTOYHUKOB
uH(popMaluu

TIK 2.2 -Bnaneer HaBbIKaMu

COCTaBJICHUS
O6ubanorpadguueckux u
apXUBHBIX 0030POB,
pedepupoBaHus U
AHHOTUPOBAHUS HAYYHOM
JUTEPATYPbI, TOJATOTOBKH
myOJIMKAIMH TOKYMEHTOB

3namb: METO/BI COCTaBICHUS
Ooubnmorpaduyeckux U apXUBHBIX
0030poB, pedeprupoBaHUs U
aHHOTHPOBAHUS HAY4YHOM
JUTEPaTypPhl, TOATOTOBKA
nyOnuKanui TOKyMEHTOB
Ymems: camocTosTENBHO
COCTaBJIATH OuOIUOrpaduyeckue
U apXUBHBIE 0030PHI,

Bnaodemw: meronamu
pedepupoBaHHs U AHHOTHPOBAHUS
HAY4YHOH JIUTEpaTypsbl,
MOJITOTOBKH Ty OIMKanit
JIOKYMEHTOB
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[IK 2.3 -Bnageune
HaBBIKaMHU OpPTaHU3aIHH
CIPaBOYHO-TIOUCKOBBIX
CPEJICTB M MCITOJIb30BaHUS
APXUBHBIX JOKYMEHTOB

3Hamub: TPUHIUIIBI OPTaHU3ALUN
CIIPABOYHO-TIOMCKOBBIX CPENICTB U
MCII0JIb30BAHUS APXUBHBIX
JIOKYMEHTOB

Ymems: npuMeHSATh PUHIUTIBI
OpraHu3aIy CIPaBOYHO-
MMOUCKOBBIX CPEJICTB U
HCIIOJIb30BAaHUS apXUBHBIX
JIOKYMEHTOB B CBOEM
po¢eCCHOHATBHON IEATETHHOCTH
Bnaoemw: MmeTomuKOM
OpraHu3aIy CIPaBOYHO-
MMOUCKOBBIX CPEJICTB U
HCIIOJIb30BAaHUS apXUBHBIX
JIOKYMEHTOB

I1IK-5 - Bnaneer 3HaHUAMHA B
00J1aCTH OTEUYECTBEHHOU H
BCEOOIIICH HCTOPHH,
HMCTOPUH HAYKH U TEXHUKH,
BCIIOMOTaTeIbHBIX
HUCTOPUYECKUX JTUCIUIUINH,
KYJbTYPBI, QpXUBHOTO U
MY3EHHOrO Jiea Juis
MPOBEACHUS PabOT 1O
OpraHu3aIy XpaHEHUs,
KOMIUIEKTOBAHHUSI, y4eTa u
HCIIOJIB30BAaHUS MY3€HHBIX
MPEAMETOB M ApXUBHBIX
JIOKYMEHTOB

[1K-5.1 - 3naeT npUHIUIIBI
Y HAYYHBIC METO/IBI
W3YYCHUS U COXPaHCHHUSI
JOKYMEHTAJIbHOT'O HACIICIUS
B Pa3IMYHBIX
apXUBOXPaHIIUIIAX

3name.: IPUHIUIIBI U HAYYHBIC
MCTOAbI I/I3y‘-ICHI/I$I nu COXpaHCHI/ISI
JIOKYMEHTAJIbHOTO HACJICTUS B
paSJ'II/I‘-IHI)IX apXI/IBOXpaHI/IJ'II/IHIaX
Ymems: IpUMEHSTh 3HAHKS B
00JIaCTH OTEYECTBEHHOM U
BCEOOIICH HCTOPHUH, HCTOPUHU
HayKI/I U TCXHUKU,
BCIIOMOTaTeJIbHBIX HCTOPHYCCKHUX
JUCLUIUINH, KYJIbTYPBI,
apXHBHOTO M MY3CHHOTO JieJia PU
HCCIIeIOBAHU U

Bradems: HaBBIKAMU HAYYHOTO
aHajau3a

[1K- 5.2 - Cniocoben
MPUMEHSTH 3HAHUSI B
00J1IaCTH OTEYECTBEHHON 1
BceoO11ell ucropuu,
HCTOPUY HAYKH U TEXHUKH,
BCIIOMOTaTENbHbIX
HNCTOPUYECKUX JUCLMILINH,
KYJbTYpPBbl, QpXUBHOTO U
MY3E€UHOI0 Jieja Ipu
HCCIEeI0OBaHUHI

3Hamb: OCHOBBI OTEYECTBEHHON U
BCeoO1Ie HCTOPUU, UCTOPUH
HAYKH U TEXHUKH,
BCIIOMOTaTeNbHbIX UCTOPHUUECKHUX
JUCLUIUIMH, KYJIbTYPBI,
apXMBHOT'O M MY3€MHOTIO Jieja NpH
UCCJIEJOBAaHUH

Ymems.: npuMeHsITh 3HAHUS B
00J1aCTH OTEUECTBEHHON U
BCeoO1Ie HCTOPUU, UCTOPUH
HAyKH U TEXHUKH,
BCIIOMOTaTeNbHBIX UCTOPHUYECKHUX
JUCLUIUIMH, KYJIbTYPBI,
apXMBHOT'O M MY3€MHOIO Jiea B
npodecCHOHATBHOMN 1 TETbHOCTH
Braoemyu: HaBbIKaMHU HAYYHOTO
aHajn3a paboT 10 OTEeUECTBEHHOM
1 BceoOIIei UCTOpUHU, UCTOPUH
HAYKH U TEXHUKH,
BCIIOMOTaTeNbHBIX UCTOPUYECKUX
JUCLUIUIMH, KYJIBTYPE,
apXWBHOMY U MYy3€HHOMY JI€ITy
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Tun 3a0ay npogheccuonanbhoil deamenbHOCmu: OP2AHU3AUUOHHO-YRPAGIEHYECKUL

[TK-3 -BnageeT npaBoBbIMU
OCHOBaMH
JOKYMEHTOBEICHHS U
apXI/IBOBeZ[eHI/ISI U CMCIKHBIX
obJyactel U IPUMEHEHUE MX
B ipodeccnoHaIbHOM chepe

[1K-3.1- 3naer
3aKOHO/IaTEeIbHYIO U
HOPMAaTHBHO-
METOAMYECKYIO 0a3y
JTOKYyMEHTAIIOHHOTO
o0ecrieyeHus yrpaBieHUs 1
apXMBHOTO Jiena

3namu: 3aKOHOAATENBHYIO U
HOPMAaTHUBHO-METOIUYECKYIO 0azy
JOKYMEHTAITMOHHOTO
o0ecrieyeHHs yrnpaBieHUs U
apXHBHOTO JIeNIa

Ymems: npumensaTs
3aKOHOJIATEIBHYIO0 U HOPMATHBHO-
METOJIMYECKYIO 0azy
JOKYMEHTaIIMOHHOTO
o0ecrieueHHs ynpaBieHUs U
apXHBHOTO JIeNIa
Braoemu:naBbIKaMu paboOTHI C
3aKOHOJATEJIbHON 1 HOPMATHBHO-
METOIMYECKON 0a3011 CMEXHBIX
obsacreii B MpogeCcCHOHAITBHON

chepe

[1K-3.2 -Cniocoben
OLICHUBATh UCTOPHIO U
COBPEMEHHOE COCTOSIHHE
3apy0Oex)HOTrO OTbITa B
cdepe TOKyMEHTAIIHOHHOTO
oOecrnieueHus ynpasiaeHUs U
apXHUBHOTO JIeNa

3Hame cOBpeMEHHOE COCTOSTHUE
3apy0OeKHOT0 OMBITa B cpepe
JIOKYMEHTallMOHHOTO
oOecrnieyeHyst ynpaBieHus U
apXUBHOTO JIea

Ymems: npuMeHsITh 3HaHUA B
npodecCHOHANBEHOM e TeNIbHOCTH
Brademwv: HaBBIKaMU aHATH3a
COBPEMEHHOTO COCTOSIHUS
3apy0OeKHOT0 OMBITa B cpepe
JIOKYMEHTallMOHHOTO
oOecrnieueHust ynpaBieHus U
apXMBHOTO JIeNa

I1K-3.3. -Cnocoben
MIPUMEHSATh
3aKOHOJIATEIBHYIO U
HOpPMAaTHUBHO-
METOANYECKYIO 0a3y
CMEXHBIX o0JacTell B
npodeccruonanbHoOM chepe

3nHamv: 3aKOHOIATETBFHYIO U
HOPMAaTHUBHO-METOIUYECKYIO 6a3y
CMEXKHBIX 00acTeil B
npodeccroHaIbHOM chepe
Ymems: mpuMeHsITh 3HAHUA
3aKOHOAATEIbHOW U HOPMATUBHO-
METOAUYECKOM 0a3bI CMEKHBIX
obnacreii B mpoeccnoHanbHOM
chepe

Bnaoems: HaBBIKaMU aHAIIM3a
3aKOHOJIaTE€JIbHON 1 HOPMaTUBHO-
METOINYECKOI 0a3bl CMEKHBIX
obmacren

IIK 3.4 - Opranusyer
pa3pabOTKH JOKATHHBIX
HOPMAaTHUBHBIX aKTOB U
METOAMYECKUX JOKYMEHTOB
110 XpaHEHHUIO,
KOMIUIEKTOBAHUIO, YUETYy U
UCTIOJb30BAHUIO APXUBHBIX
neln (J0KyMEHTOB)

3Hnamy: TPUHIMITEI pa3pabOTKU
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB H
METOAMYECKUX JOKYMEHTOB I10
XpaHEHHIO, KOMIUIEKTOBAHUIO,
YUYeTY U MCIIOJIb30BaHHIO
apXUBHBIX JI€J (JOKYMEHTOB)
Ymemy: pazpabaTbiBaTh
JIOKaJIbHBIE HOPMATHBHBIE aKThI U
METOAMYECKHE JOKYMEHTHI 110




XpaHEHUI0, KOMILIEKTOBAHUIO,
y4eTy U HUCIOJIb30BAHUIO
apXUBHBIX JIeJT (JOKYMEHTOB)
Braoems: HaBbIKaMu pa3pabOTKH
JIOKQJIbHBIX HOPMATUBHBIX aKTOB H
METOJIMYECKUX JJOKYMEHTOB IO
XPaHEHHIO, KOMIUJIEKTOBAHUIO,
y4eTy U HUCIOJIb30BAHUIO
apXMBHBIX JieJl (JOKYMEHTOB)

I1IK- 4 -Crioco0eH co3aaBaTh
U BECTU CHCTEMBI
JOKYMEHTAIHOHHOTO
o0ecrieyeHus yrpaBieHUs
apXWBOB Ha 0a3e HOBCHIINX
TEXHOJIOT U

I[IK — 4.1 - 3naer
TCHJICHLIUH PA3BUTHSI
JTOKYyMEHTAIMOHHOTO
o0ecrieyeHus yrpaBieHUs 1
apXMBHOTO Jiena

3name. TEHICHIIMH Pa3BUTHS
JIOKYMEHTAIMOHHOTO
oOecrieYeHHs yIpaBJIeHUS U
apXUBHOTO JIea

Ymems: ananu3upoBarhb
CUTYaIIHIO Ha PBIHKE
MH(OPMAIMOHHBIX MTPOYKTOB U
YCIIYT, AaBaTh SKCIIEPTHYIO
OILICHKY COBPEMEHHBIM CHCTEMaM
AJIEKTPOHHOTO JOKYMEHTO000pOTa
1 BEJCHHS JICKTPOHHOTO apX1Ba
Braoemw. HaBbIKaMU 11O
BHEJIPECHHUIO CHCTEMBI
AJIEKTPOHHOT'O apX1Ba
OpraHu3aIuu

[IK 4.2 - Cnocoben
aHAIM3UPOBATh CUTYaILUIO
Ha pBIHKE
MH()OPMAIIMOHHBIX
IIPOYKTOB U YCIIYT, aBaTh
9KCHEPTHYIO OLIEHKY
COBPCMCHHBIM CUCTEMAM
JIEKTPOHHOTO
JIOKYMEHTO000pOoTa U
BEJICHHUS DJIEKTPOHHOTO
apxuBa

3name: CUTyaIMIo Ha PHIHKE
WH(POPMAIMOHHBIX MPOYKTOB U
yCIIyT

Ymemon: naBaTh SKCIIEPTHYIO
OIICHKY COBPEMEHHBIM CHCTEMaM
AIIEKTPOHHOTO JOKYMEHTO000pOTa
1 BEJCHUS DJICKTPOHHOTO apX1Ba
Brnadems. HaBBIKAMU T10
BHEJIPCHUIO CUCTEMBI
AIIEKTPOHHOTO apXUB
AJIEKTPOHHOTO JOKYMEHTO000pOTa
a OpraHu3zaluu

I1K- 4.3 - O0namaer
HaBBIKaMU 10 BHEJIPEHUIO
CUCTCMBbI BJ'ICKTpOHHOFO
apXuBa OpraHu3aIiu

3namb: METOAUKY BHEJPEHUS
CHCTEMBI JIEKTPOHHOTO apXH1Ba
OpraHu3aluu

Ymemyw: BHENPATH cUCcTEMY
AIIEKTPOHHOI'O apXHBa
OpraHu3aIuu

Braoemyu: nHaBbIKaMU pabOTHI €
CHCTEMOM 3JIEKTPOHHOTO apXH1Ba
OpraHu3aluu

[IK -6 - Bnageer meTogamMu
YIIPaBJICHUSI U SKOHOMUKH
pu paboTe ¢ apXUBHBIMU
JIOKYMEHTaMHU

IIK 6.1 - Baaneer ocHoBaMH
yIIpaBJICHUS U IPUHITUTIAMHU
OpraHu3alli ApXUBHBIX

CITY )0

3namb: OCHOBBI YIIPABJICHUS U
MPUHIMIIAMUA OpTaHU3aI[1
apXMBHBIX CITYK0

Ymems: ipuMeHsTh 3HAHUSI OCHOB
YIPaBJIEHUS U NPUHIUIIAMHI
OpraHHu3ali apXUBHBIX CIYKO B
podecCHOHATIBHOM JIeITETbHOCTH
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Brademw: ocHOBaMU yIIpaBlICHHS
Y TIPUHITUIIAMH OpTaHU3alnu
apXUBHBIX CIIyK0

[IK 6.2 - 3HaeT NpUHIIUIIBI,
Hay4YHbIC METOJBI U
OpraHU3aIMIO TTPOBEACHHS
JICHES)KHOM OIICHKHU
JIOKYMEHTOB 1
JOKYMEHTHOW MH(pOpPMALUU

3Hame: TPUHIUIIBI, HAYYHbBIE
METO/Ibl ¥ OpraHU3aINI0
MIPOBEJICHUS ICHEKHOU OLICHKU
JIOKYMEHTOB U JOKYMEHTHOM
uHpopmarun

Ymems: npuMeHSTh TIPUHIUIIBI,
HAy4YHBIE METOJIbI W OPraHHU3AIII0
MPOBEJICHUS JEHEKHON OLEHKHU
JIOKYMEHTOB M JIOKyMEHTHOM
uHpopMauu

Braoemsb.: METOTUKON IEHEKHOM
OIICHKH JJOKYMEHTOB U
JIOKYMEHTHOI uH(opmanmu

[IK 6.3 - 3naeT ucroputo
hopMupoBaHHS 1
COBPEMEHHOT'O COCTOSTHUS
CHCTEMBI TOCYIapCTBEHHOTO
amnmaparta ¥ MeCTHOTO
CaMOYIIPaBIICHHS

3uamu: ucropuio GopMHUPOBAHUS
U COBPEMEHHOT'O COCTOSTHUS
CHUCTEMBI I'oCy 1apCTBEHHOI'O
arrapara 1 MeCTHOTO
CaMOyTIpaBIICHHSI

Ymemb: IpUMEHSATD 3HAHUS B
PO EeCCUOHAIBHON e TETHHOCTH
Brademwv: HaBbIKaMu aHaIHM3a
COBPEMEHHOTO COCTOSIHHS
CHUCTEMBI TOCYJapPCTBEHHOTO
ammapaTta ¥ MeCTHOTO
CaMOYIIpaBJICHHUSI

[1IK-7 PykoBoaut
MoApa3AeICHUEM apX1Ba

[IK-7.1 — Ymeer
BBICTPANBATh,
KOHTPOJIUPOBATh,
COBEpIIICHCTBOBATh CUCTEMY
apXMBHOT'O XPAHEHUS JIEIT
(IOKyMEHTOB) B
OpraHu3aIiH

3names:

OCHOBHBIE HOPMATHBHbIE
IIPaBOBbIE AKThI, BXOJAIINE B
CUCTEMY apXMBHOT'O M CMEYKHOTO C
HUM TIpaBa.

Ymemys: mpakTHuecKu NPUMEHSTh
HOpPMaTHUBHBIE [TPAaBOBBIE aKTHI,
PETYJIHPYIOIINE BOIPOCHI
YIpaBJIE€HUS TOCYIapCTBEHHBIMU
apXyMBaMH Ha YPOBHSX:
benepaibHOM, CyObEKTOB
Poccuiickoi denepanuu, OpraHoB
MECTHOT'O CaMOYIIPABIICHUS;
dbopMynupoBaTh LEH U 33a4H,
CTOSIIME TIepe]]
roCy/1apCTBEHHBIMU U
MYHUIIUMTIAIEHBIMU OpraHaMu
yIpaBJI€HUS] apXUBHBIM JIEIIOM,
aIMUAHHUCTpalen
roCy/1IapCTBEHHBIX U
HEroCy/1IapCTBEHHbBIX apXUBHBIX
YUPEKICHUN.

Braoems. HaBbIKAMU MOATOTOBKH
HOPMAaTHBHBIX MIPABOBBIX aKTOB B
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YCTaHOBIIEHHOU cepe
JIeSTEIbHOCTH;

MCTOJaMHU U T'OCYyAapCTBCHHOI'O U
MYHUIIATATBLHOTO YIIPaBICHUS
MPUMCHUTCIIBHO K ACATCIIbHOCTU
ApXUBHBIX OPTAaHOB M YUPEKICHU I

I1K-7.2 — O6nanaer
HAaBBIKaMU COIIPOBOXICHHUS
JEATEIbHOCTH SKCIIEPTHOU
KOMHUCCUH OPTaHU3aLMH

3namb.: NPUHLIMIIBL
COIPOBOKICHHUS 1€ATEIHbHOCTH
3KCIEPTHOM KOMHUCCUHU
OpraHu3anuu

Ymems: npuMeHsTh 3HaHUA O
JESTEIIbHOCTH SKCIIEPTHOU
KOMMCCHH OPTaHU3alIUU B
npoecCHOHANBEHOM e TENIbHOCTH
Braoems: naBbIKaMH
COTPOBOXKICHHUS I€ATEIHbHOCTH
SKCIEPTHOM KOMHUCCUHU
OpraHu3anuu

[IK-8 Omnpenenser BUAbI U
MIPUYUHBI pa3pylIeHUs,
COCTOSIHME COXPAaHHOCTHU
00BEKTa pecTaBPaAIIMOHHBIX
paboT, MPOBOIUTH PAOOTHI
10 €T0 PecTaBpaIlui,
KOHCEpBaIK, 0OPOPMICHUIO
pecTaBpalOHHON
JOKYMEHTAIUH.

I1K-8.1 [Ipumenser
OCHOBHBIE METO/IBI
KOHCEpBalluU U
pecTaBpanny apXUBHBIX
JIOKYMEHTOB, BBITIOJTHEHUS
ne3uHpeKIu u
JI€3NHCEKIINU TaMATHUKOB;
3HAET OCHOBHBIE Hay4HO-
TEXHOJIOTHYECKUE
MpOOJIEMBI U IEPCIIEKTUBBI
pa3BUTHS pecTaBpaluu

3HaTb: OCHOBHBIE METOIBI
KOHCEPBALIMM U PECTABPALIU
apXUBHBIX JOKYMEHTOB,
BBITIOJIHEHUS I€3MH(DEKITNU 1
JIE3UHCEKIINY TaMAITHUKOB,
YMeTh NPUMEHSTh MOJTyYCHHBIE
HAaBBIKH B MPOLIECCE pECTAaBPALIUU
JIOKYMEHTOB;

Bnagers 0CHOBHBIMHM Hay4YHO-
TEXHOJIOTHYECKHUE TTPOOIEMBbI U
MEePCIEKTUBBI PA3BUTHS
pecraBpanuu

[TK-8.2. OnpenensieT BUIBI
Y IPUYUHBI Pa3pyILICHUN U
OITMCHIBACT COCTOSIHHE
COXPaHHOCTH apXHUBHBIX
JIOKYMEHTOB JI0
pecTaBpaluu;

3HaTh: IPUYUHBI pa3pyLIeHUN
JIOKYMEHTOB,

VYMeTh NPUMEHSATh NOJyYECHHBIE
HAaBBIKM B IIPOLIECCE PECTABPALIMU
JIOKYMEHTOB;

Biiagers nmpuemamu onucaHus
COCTOSIHME COXPAHHOCTH
apXUBHBIX JOKYMEHTOB J10
pecTaBpanuu
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I1K-8.3 Bnaneer
npodecCuoHaTbHON
TEPMHUHOJIOTUEN U
000CHOBBIBAET N30paHHYIO
METOJIUKY
pecTaBpallMOHHBIX padoT;
3HAET JOCTUKCHHUS B
o0JacTu pectaBpanuu U
W3MEHECHUSX METOJIHK 32
MOCIIEIHUE JIECATH JIET;

3HaTh: NPoQecCuOHATBHYIO
TEPMHUHOJIOTHIO B cepe
pecTaBpaluu T0KyMEHTOB;

YMeTh NpUMEHSTh NOJTyYeHHbIE
HaBBIKM B MPOIIECCE PECTaBpaluu
JIOKYMEHTOB;

Bnaners MeToaukoit
pecTaBpalliOHHBIX paboOT

T1K-8.4 3HaeTt BUAEI
HOcuTeNlel MH(popManuu

1 UX TEXHOJIOTHYECKHUE
0COOEHHOCTH, OCHOBHBIE
MeTOAbI (PU3UKO-
XHUMHYCCKHUX HUCCICIOBaHUH,
a TaK’Ke OCHOBHEIC CBOMCTBA
MaTEPHUAJIOB, TPUMEHICMBIX

3HaTh: BUILI HOCHUTEIIEH
uHpOpMALIUU U UX
TEXHOJIOTHYECKHE 0COOEHHOCTH,
YMeTb NpUMEHSITh OCHOBHbBIE
MeTOAbI (PU3UKO-XUMUYECKUX
HCCIEeN0BaHNN,

Bnaners meTonukon
pecTaBpalliOHHBIX padboT

B pecTaBpaluu

1.6. MecTo NpakTHKHU B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

[IpoekTHas mpakTWKa OTHOCUTCS K YacTd, (OpMHpyeMON ydacTHUKaMU 0Opa30BaTEJIbHBIX
OTHOIIEHMH, O110Ka 2 «[IpakTHKa» yuyeOHOro IIaHa.

J1st IPOXOXKACHUS IPAKTHKH HEOOXOAWMBI 3HAHUS, YMEHUS U BIaJeHUS, C(OPMUPOBAaHHBIE B
XOle U3YyYCHHUSA CIENYIOIIUX IUCLUMIUIMH U IIPOXOXKIEHUA IPaKTUK. «/JOKyMEHTOBELCHUE,
«ApXUBOBEJICHHE», «APXUBHOE NPaBo», «['OCyAapCTBEHHbIE, MyHUIUIIAIbHBIE U BEAOMCTBEHHBIE
apxuBbI», «MH(OpMaIIMOHHBIE TEXHOJIOTUU B ApXUBHOM JIEJIe».

B pesynbTare mnpoxoxkIeHUs MpaKTUKU (OPMHUPYIOTCS 3HAHMS, YMEHUS U BIaJEHUS,
HEOO0XOMMBIE Ul U3YUYEeHHUs CIEeIYIOIUX TUCHMILIMH U MPOXOoXAeHUs npaktuk: Ilpeanuninomuoi
MIPaKTHKH.

1.7. O0bem NpaKTHKHU

O6mas TpyA0EMKOCTh TUCHHUIUIHHBI COCTaBseT 6 3.e., 216 akageMuyecKux 4acoB, B TOM
quclie KOHTaKTHas padora 24 akaJeMHIECKHUX YacOoB.
[TpoaomKUTENFHOCTD MTPAKTUKU COCTABISAET 4 HEleTH.

2. Conep:kaHue NPAKTUKHU

Ne | HammenoBanmue pa3nena | Comepikanue W BUIbI padoT

1. | UHcrpykTax o Texuuke | [lomyueHue mpeacTaBieHH 0 TeXHUKE O€30MaCHOCTH Ha MECTe
0e3011acCHOCTH MIPOBEJICHUS MPAKTUKHU; O MOPSAJIKE XpPaHEHHs] 1 OCOOCHHOCTSIX
KOHCEpBAaIlMM U pEeCTaBpallud AapXHUBHBIX JOKYMEHTOB; 00
OCHOBHBIX TpeOOBaHMSIX K JIMIy, MMEIOIIEMY JOCTyHo K
apXMBOXPAHWIHUIIY; O Mepax MPOTHBOMOXKAPHOU, CAHUTAPHOU
Y TEXHOTE€HHOM 0e30macHOCTH Ha pabodyeM MecTe IPAKTHKAHTA.

2. Tema 1. 3HaKOMCTBO C CTyZneHTOB 3HaKOMSAT C NIpaBUJIAMH PECTABpALUH,
pecraBparuen CBSI3aHHBIMU CO CIIEIM(PUKON U BUOM JTIOKYMEHTA U
JIOKYMEHTOB KakK IPUAEP>KUBAOTCS] OCHOBHOI'O TPUHIIMIIA — PECTaBPALIUS
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COCTAaBIISIOIIAS YaCTh
KOHCEPBaIIHH.
HopmaTtusHO-nIpaBoBas
0asa obecrnieueHus
pecTaBpaliOHHBIX
MTPOIIECCOB.

JI0JDKHA OBITH HAlpaBJieHa Ha BOCCTAHOBJICHUE JIOKYMEHTA,
MaTepUalbl U METOAMKH PECTABPALIUH JOJDKHBI ObITH
0o0paTUMBI.

Tema 2. BeisgBiienue
JIOKYMEHTOB B
ApXUBOXPAHWIMINAX: BUJIbI
MOBPEXKICHUH IOKYMEHTOB
U TIPUYUHBI UX
BBI3BIBAIOIIIHE.

CrenuanucTbl 3HAKOMST CTYJIEHTOB C MPUYUHAMH,
BBI3bIBAIOIIMMHU TaKHE MOBPEKICHUS TOKYMEHTOB KaK
CHUKEHUE MEXaHUYECKOM MPOYHOCTHU, BHITIAJICHUE TEKCTA,
3arpsizHeHue, 1eopMaIuio JUCTOB U KHUKHOTO OJI0Ka,
CIIEMEHTHPOBAHHE KHIDKHOTO OJI0Ka, MMOKENTEHHE U
BBII[BETaHHE Oymaru, noTeps MPOYHOCTH, HApyIIEHUE
KpacO4yHOI0 CJIOsL.

Tema. 3. CriocoObl
pecTaBpalMOHHON
00pabOTKH JJOKyMEHTOB B
3aBUCHUMOCTH OT
MMOBPEXKICHUN

[IepeuncnsaroTcss OCHOBHBIE TEXHOJIOTHYECKUE IIPOLECCHI
pecTaBpaluy JOKYMEHTOB B CBSI3U C BUAAMU IOBPEKACHUN
JIOKYMEHTOB: IPOMBIBKA, OTOEIMBAaHUE, YIIPOUCHHE
MPONUTKOHN, pECTaBpallMOHHON OyMarou, yBiIaKHeHHE,
HelTpann3anus KUCIOTHOCTH OyMaru U 4YepHUI, pa3eieHue
1 BOCITOJIHEHME JINCTOB. XapaKTEePU3YIOTCs IIPUEMBI
BBINOJIHEHUS pECTaBPAllMOHHBIX PadoT.

Tema. 4. Pabora
pecraBpaTopa ¢

PaCCManI/IBaeTCﬂ MOPAA0OK BBIITOJIHCHUA OCHOBHBIX
peCTaBpallMOHHLIX ITPOLCCCOB, IMOATOTOBKA JIMCTOB K

IIOBPEXKICHHBIM MIEPEIUIETY U 3aKIF0YUTEIBHBINA ITAll PECTABPALIMY [IEPEILIETa,

JNOKyMeHTOM.. OCHOBHBIE | M3rOTOBJIEHUE QYTIIsIpa.

pecTaBpalliOHHBIE XMMHYECKOE UCCIIEI0BAHUE TOKYMEHTA MIEPE] PECTaBpaLIUCHi:

olepanuy U MOPsI0K UX oIpeJiesIeHue cocTaBa Oymaru 1o BOJIOKHY:

BBIIIOJIHCHMUS. MHUKPOCKOIMYECKUI MeTO HccnenoBanus. OnpeneseHue
BUJIa KJIesl B pECTaBPUPYEMOM JJOKYMEHTE: IPOObI Ha
pacTBOPUMOCTb B BOJIE, HAa ropeHue. MeTo bl aHaim3a
YEPHWII: IPOBEPKA HA PACTBOPUMOCTb METOAOM KOIIMPOBAHHUS.
Buasl yepHUII: xKene30-rajuioBble, KaMIlenessle. YepHuia,
coJieprKallye opranndeckue kpacurenu. Onpenenenue
KHMCJIOTHOCTH JIOKYMEHTA.

Tema. 5. N3ydaeTcs TEXHOIOTUS MpeapecTaBpallMOHHON 00paboTKU

Jle3unpexkunonHas KHUI U JOKYMEHTOB, BKJIFOYAIOIIAs [TPEABAPUTEIIBHOE

00paboTKa JOKyMEHTA B
CHeNHaTbHBIX Kamepax
WIN PYYHBIM CLIOCOOOM.
Hcnonb3yemeie
MaTepualbl, pEaKTHBEI,
nocyia. o0opyI0BaHue.
TexHomornueckas
MHCTPYKLHUS paboThI C
ouormnamu. TexHuka

UcclieIoBaHNe OMOIOTUYECKUX MOBPEXKAECHUH TOKYMEHTOB,
ux o0ecnbUIMBaHKE U Je3UHPEKIINIO 3apaKECHHBIX
JNOKYMEHTOB. Dr3nUecKne U XUMUYECKUE METOABI
ne3uHpexuun. MeTto ne3uHpeKIuu TOKaMH BBICOKON
4acTOTBI. Y CTPOMCTBO BBICOKOYACTOTHON YCTaHOBKH:
MpEeUMYyLIECTBA U HEAOCTATKU. XUMHUYECKHUE METOIbI
nesuHdexnuu. Mccnenyrores npuMeHseMble
Ne3UH(EKIIMOHHBIE COCTABbI, MPeAJIaraeTcst METoIMKa paboThI
C HUMH, YCIIOBHSI COOJTIOIEHUS TEXHUKH OE€30MaCHOCTH.

0€30MacHOCTH. Hcnonb30BaHue oKuCH MponuieHa, popmalibaerusia,

MEJULMHCKUX Napo(QOPMaIMHOBBIX KaMep U Jp. CPEJICTB.
Tema. 6. AHanmu3upyeTcs 3Ha4€HHE PECTaBPallMOHHOr0 MacnopTa JJis
PecraBpanyoHHbIi MOCJIEAYIOIEr0 XpaHEHUS TOKYMEHTA.

NacropT JTOKyMEHTa!
HOPSII0K COCTABIICHUS.
OcMmoTp TOKyMeHTa,
OIKCaHHE MOBPEXKICHUH.

Enunas dopma pectaBpaliiOHHOTO MACIopTa: HANMEHOBAHUE
JIOKYMEHTa, BpeMs CO3JaHus, pa3Mep, (PoToIoOKyMeHTalus ,
COCTOSIHME U COXPAHHOCTh JIOKYMEHTA, PECTaBpallUOHHOE
3aganue. OnurcaHue pecTaBpallMOHHBIX MPOIIECCOB, OMMCAHUE
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Hywmepanus nucros
JIOKYMEHTA B
COOTBETCTBUU C

BBIMOJIHAEMBIX PECTaBPAIIMOHHBIX PA0OT U UCIOIB3YEMbIX
MaTepuanoB, HabmoaeHus. CaenaHHbIe B X0/€ PecTaBpaluu
U yKa3aHUs 10 JaJbHEHIIEMY XPaHEHUIO TOKYMEHTA.

pa3paboTaHHOU
UHCTPYKLUEH.

8. Tema 7. Pacninerenue n XapaxkTepu3yercst IPOLECC OTACIEHUS NEPEIIeTa OT KHUKHOIO
pa30polopoBaHue OnoKa, yJaJeHue KJes «CyXHUM» CHOCOOOM (CKajbIleneMm),
JIOKYMEHTA! TaMIIOHHUPOBAHUEM HJIM C IOMOUIBIO «I1apOBOr0 KapaHAallay.
pecTaBpalluOHHbIE Otnenenne  nuctoB. M3ydeHne  OCOOCHHOCTEW — IMIUThSA
npuemsl. FIX 0COOEHHOCTH | KHMKHOTO 0JI0Ka, COXpaHEHHE KallTala
B 3aBUCHUMOCTH OT
KOHCTPYKLIUU KHUYKHOTO
0JI0Ka.

9. Tema. 8. Ounctka PaccmarpuBaroTcst cioco0bl OUMCTKH JOKYMEHTA OT MbUIH.
JIOKYMEHTOB Kak Hcnons3oBanue CKalbIels, KapaHIallHON Pe3UHKH, TOHKON
TEXHOJIOTUYECKUH MpoLecC | HAXKAaYHOH Oymard.
pecTaBpaluu: €€ BUAbIL.

Cyxas MexaHn4ecKast
ouncTKa. IHCTpyMEHTHI 1
IIPUEMBI.

10. | Tema. 9. Xumuueckas VYV naneHue )KUpOBBIX IIATEH B XOA€ XUMHUYECKOW OYMCTKU
OUYNCTKA NOBPEXKICHHBIX pacTBopuTessIMU. TecT Ha IPOBEPKY YCTOWYMBOCTH TEKCTA K
JIOKYMEHTOB. Y 1aJieHue JEHCTBHIO pacTBopuTeneil. Buasl pacTBopuTesnel B
AKHUPOBBIX MATEH. CIIOCOOBI | COOTBETCTBHM € XapaKTEPOM 3arpsi3HEHUI: pacTBOPHI JIMIIA3
ounctku, [Ipumenenune Y IPOTEUHA3, 3TUJIOBBIN CIIUPT, OCH3HH, XJI0pOoPopM-OeH3011,
OpPraHMYECKHUX MUPUIMH, STUIAaLeTaT, OEH30I-3TUIIOBBIN 3¢up u ap.
PacTBOPUTEIIEH. CriocoObl OUUCTKH: TAMIIOHUPOBAHHUE, KOMIIPECCHI,

OTIIapUBaHUE.

11. | Tema. 10. IlpombiBKa PecraBpanmonnoe 060pya0BaHHe: MO¥Ka, Ipecc,
MOBPEXKIACHHOTO JUCTUIUIATOP, KIOBETA JJIsl IPOMBIBKH, TAMITOHBI, KAIIPOHOBOE
JIOKYMEHTa KakK CHUTO, pECTaBPallMOHHBIN CTOJI, OPraHUYECKOE CTEKJIO,
pecTaBpaliOHHAs ¢unbTpoBanbHas Oymara. MeTonnKa IPOMBIBKU: IPOMBIBKA
onepanus. Onucanue MOTPY>KEHUEM B BOJLY, IPOMBIBKA C TIOMOIIIbIO KOMIIPECCOB.
npouecca. Mepbl XUMHUECKUE COCTABbI JUIs yIalEeHUs JKEITU3HbI OyMaru.
MPEIOCTOPOKHOCTH. [IpombIBKa B 3aBUCHMOCTH OT 1ieJieil 00pabOTKH, BUIA 1
3akperieHue CTETICHHU 3arpsi3HEHUI: TEMIIepaTypa BOJbl, JJIUTEIBHOCTh
HEBOJIOCTOMKHX TEKCTOB U | mporuecca. Ciydan npeBapuTebHON HEUTpain3aluu
U300pakeHMi B (Hanmu4Me Ha TMCTaX CUIMKATHOTO Kies). CriocoObl
3aBUCHUMOCTH OT BUJa YIOPOYEHHUSI «BETXUX» JOKYMEHTOB Iepe] MPOMBIBKOM.
YEpHUI U KPacoK. 3akpernieHre HeBOJJOCTOMKHMX TeKCTa U N300pakeHUI:

(uKcalys ¢ TOMOIIbIO PACTBOPOB 3(PUPOB LEILTHOI03bI,
¢Topiona, pochopHO-BONIBHPAMOBON KUCIOTHI,
COJITHOKHMCJIOTO XUTO3aHa, CMEUIaHHBIX TEXHOJIOTHUH.
MeToauKa MPUTrOTOBIEHUS PAcTBOPA AJIS 3aKPEIIICHUS
YEepHUII.

12. | Tema. 11. lepectaBparus 3aBHCUMOCTB MpOLECCA JEPECTAaBpalMK OT BUAA

MTOBPEXKICHHBIX
JIOKYMEHTOB: CIIOCOOBI.
VYV nanenus ciegon
MpEeabIAYILIEN
pecTaBpaluu.

pecTaBpanuu Wi peMoHTa. [IpoMbIBKa, METO HAJIOXKEHUS
KOMIIPECCOB, PaCTBOPHI (PepPMEHTHBIX MpenapaToB.
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13. | Tema.12. Bunas! hepMeHTHBIX penapaToB, 0COOEHHOCTH UX
TexHonoruueckue BO3JEHCTBUS Ha 3arpsi3HeHus. [[puroToBieHne pacTBOpoB
oTepanuu npu ¢bepmenToB. Vcnons3yemble mocyaa, 000pyJaoBaHue,
JiepecTaBpali | XMMHAYECKHE BEIIECTBA U BCIIOMOTATEIIbHBIC MaTePHAIIBL.
pecTaBpaiuu O0paboTKa MOBPEKICHHOTO JJOKYMEHTA: TEXHOJIOTUYECKUE
MOBPEXKICHHBIX OIepalny, pacyer pacxoja mpemnapara. TexHuka
JIOKYMEHTOB C 0€301acHOCTH, XpaHeHue (PepMEHTHBIX MPETapaToB.
PUMEHCHUEM
(epMEHTHBIX IpenapaToB:

IPUTOTOBIICHHE
pacTBopoB, 006paboTKka
MOBPEXICHHOTO

JIOKYMEHTa, pacueT
pacxoa mpernapara.
Texuuka 6e300aCHOCTHA

14. | Tema. 13. OrOGenuBanue Ilenu orOenuBaHMsl, 3aBUCUMOCTb OT (PU3HUECKOTO
TTOBPEXKICHHBIX COCTOSIHUSI JTOKyMEHTA. BUIBI OTOCTMBAIOIINX PEAKTHBOB.
JIOKYMEHTOB KaK BH/I Oxucsrone 0TOSIMBATENH: XJI0p, TUIIOXJIOPHUT, XJIOPAMHUH,
XUMHYECKOH OYMCTKH. MEPEKUCh BOJIOPOIA, OOpaT HATPHSI, IEPMAHTaHAT KAJIHS U JP.
[1poba Ha ycTOIUMBOCTD BoccranarnuBatoniyie 0TOSIMBATENN: THAPO- U TUIIOCYIb(PUT
TEKCTa JOKYMEHTA K HaTpUs, KUl MeTabucyabGuT, 60pruaApuT, GOopMabICTH/I-
o0OpaboTke. Bupl cyibdokcuiar Hatpus. [Ipoda Ha yCTOHUMBOCT TEKCTA K
OTOENIMBaHUS: 00paboTke. MeTo bl OTOSIMBAHUS: IOTPYKEHUE B PACTBOP,
0TOENIMBaHKUE TaMIIOHHPOBaHKE, OTOCIMBAHKE TAMIIOHUPOBAHUEM HJIH
TaMIIOHHPOBAHHUEM, KHCTBIO C TPUMCHEHHEM KOMIIpecca, OTOCIIMBaHNE
norpyxeHuem. TexHuka KoMITpeccoM 0e3 00paboTku ucTa. [IpoMbIBKa Kak coCTaBHAs
0e30IMacHOCTH. 9acTh MPoIecca OTOCIIMBAHMSI.

15. | Tema 14. Crabuim3anus NunuBuayanbHas U MaccoBasi CTaOMIIM3ALINS.

JIOKYMEHTOB TIO WNHukarncynupoBaHue WM MOHTUPOBAHUE KaK OJHH U3
OTHOIICHUH K PU3UKO- croco60B (ha30BOI KOHCEpPBAIIUU U CTA0UITH3AINH
XUMHYECKOMY, JTOKYMEHTOB. MaTrepHalbl, UCTIOIb3yeMbIC TIPH
MEXaHUYECKOMY U MHKAICYJIUPOBAHNH, CIIEI[MAIbHAS YCTAHOBKA ISt
OMOJIOTHYIECKOMY 3armanBacHs JOKyMEHTa B Karicyiry. [IpeumyiiecTa u
dakTopaM, ee METO/IbI. HegocraTku. Crabunusupyromias o0paboTKa: MpUMEHseMbIe

ouonuasl. CiocoObl HEUTpaIU3aUu KUCIOTHOCTH OyMaru:
MIPUTOTOBIICHHE MEJIOBON CyCIIeH3MH, OOpaTHBIN Oydep,
0ydep bappoy (cMmech kapOoHaTa KaibIMs U KapOoHaTa
Mmarsus). Onucanue npotecca Heifrpanuzanuu 0ydepom
bappoy. Mepsl IperocTOpOKHOCTH.

HOI[FOTOBK@. H 3aliuTa HO,Z[FOTOBK& CTYACHTOM oTu€Ta O IMIPAKTUKE HAa OCHOBC
OT4YETA IO IMPAKTUKE AHCBHUKA  IIPAKTHKH. Cz[aqa oT4éTa 1O IMPAaKTUKE U
XAPAKTCPUCTHUKHU C MECTA NPOXOKACHUSA ITPAKTHKH.

3.01eHKa pe3yJbTATOB MPAKTUKH

3.1. ®opmMbI 0OTYETHOCTH

®dopMamu OTYETHOCTH 10 TTPAKTUKE SBISIOTCS: OTYET O0YIAFOIIETOCS, XapaKTEPUCTUKA C
MeCTa MPOXOXKIACHUS MPAKTUKH.

B mporiecce mpoxokaeHHsT TPAKTUKK — OoOydwaromuics oQopMisieT OT4YeT, B KOTOPOM
(bUKCUPYIOTCSI BCE BUIBI paOOT, BBHIMOTHIEMBIX B paMKaX KaXKJIOTO pa3jelia MpOorpaMMbl MPAKTHKH,
€XKETHEBHBIM H OOl 00BEM BBIMOJHEHHBIX Pa00T. OTYeT 3amoJHAETCS MO HaOIIoACHUEM
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PYKOBOJUTENSA CTPYKTYPHOIO MOAPA3/IEICHHs], B KOTOPOM MPOXOJIUT MPAKTUKY OOydarOUTUIiCs, WIn
PYKOBOIUTENST MPAKTUKA OT OpraHu3alud. BhIMoNHEeHHe KakIoro BuAa paboT OIEHUBAETCS
PYKOBOAMTENIEM CTPYKTYPHOI'O IOJpa3/IeiCHUsl WIK PYKOBOJUTEIEM IPAKTUKUA OT opranuzanuu. Ha
OCHOBAHMHU TEKYIIUX OIICHOK (OPMHUPYETCS «OLEHKAa 3a TMPOXOXKIECHHE TPAKTHUKH», KOTOpas
YKa3bIBAETCS B XapAKTEPUCTUKE C MECTA IPOXO0KICHUSI IPAKTUKHU.

[lo oOKOHYaHMM TPAKTHUKH OOydYalOIIWiics mpenocTaBiseT Ha Kadeapy OTUeT H
xapaktepuctuky. OTuér cocrapnsercs no Qopme. B xapakrepuctrke ykasblBaloTcs BUABI padoT,
BBIMOJIHAEMBIX OOyYalOMIMMCSL B apXHBE, OIpPEIENseTCs YPOBEHb €ro NpodecCHOoHaNTbHOM
MOJATOTOBKM, OIICHUBAETCS OTHOUICHHE CTYyJIEHTAa K CBOMM OO0S3aHHOCTSM, WHIUBUAYaIbHbBIE
npodeccuoHaIbHbIE KauecTBa Kak crernuanucra. OrneHka paboThl CTYICHTOB (KakK MO OTAEIbHBIM
pasnenaM, TaKk M MTOrOBas) NPOCTaBISeTCA M0 MATHOAIBHOM cucTteMe (OTJIMYHO, XOpPOLIO,
YZIOBJIETBOPUTEIBHO, YAOBIETBOPUTENIBbHO). PyKOBOAMTENh NPAKTUKM OT YHHMBEPCUTETA JIOJIKEH
ObITh 3apaHee MOCTABIICH B U3BECTHOCTh PYKOBOJUTENEM MPAKTUKHU OT apXHBa B TOM ClIydae, €Clid IO
UTOraM IPOXO0XKIAECHUS IPAKTUKU O0YUarOLIUICS MOKET MOJIyUYUTh HEYIOBIETBOPUTEIbHYIO OLIEHKY.

ApxuB Brpase HanpaBuTh B agpec PITY oTtuér 00 urorax mpoxoxxaeHusi npaktukud. OTder
JOJDKEH coJiepKaTh MH(OPMALMIO O MOJHOTE BBIMOJHEHUS MPOrpaMMbl IMPAKTHKH, OOBSICHEHHE
MIPUYMH OTKJIOHEHUS OT IPOrpaMMbl, €CIU TAaKOBbIE HMMEIM MeCTO. ApPXMB BIpPaBe JAaTb CBOU
3aMeyaHus U IOXKEJNaHUS IO COJEP)KaHUIO MPOrpamMMbl MpPakTHUKU. B oTdyere oTMmeuaeTcsi ypoBEHb
MOATOTOBKH 00YYarOIIUXCsl, UX OTHOILIEHUE K padoTe, AMCIUITTUHUPOBAHHOCTh, OTBETCTBEHHOCTb.

OxoHuaTenbHasi OLIEHKA MO0 MpPaKTUKE (OpPMUPYETCS Ha OCHOBE XapaKTEPUCTUKH C MECTa
MPOXOXKACHHUSI TPAKTHKU, OTué€Ta oOydaromerocs W uToram co0eceloBaHHUS IO KOHTPOJIbHBIM
BOIIPOCAM I10 pe3yJIbTaTaM MPOXOKICHUS MPAKTUKH.

3.2.KpnTepm1 BBICTABJICHUS OLHCHKH IO MIPAKTUKE

Bbanasl/ Ouenka no Kpurepumn oueHky pe3yJibTATOB NPAKTUKHU

Ikaaa ECTS

NPaKTHKE

100-83/
AB

OTJINYHO/
3a4TEHO

BrictaBusiercss  oOywaromemycsi, €ClIM — XapaKTepUCTHKa C  MecTa
MIPOXOX/IECHUS TPAKTUKU COAEP)KUT BBICOKYIO IOJIOXKHUTEIBHYIO OILEHKY,
OTYET BBIIOJIHEH B IMOJHOM COOTBETCTBHHM C HPEABSIBISIEMBIMU
TpeOOBaHUSIMHU, AHATUTHYECKAs YacTh OTYETa OTIMYAETCS KOMIUIEKCHBIM
MIOIXOJIOM, KPEaTHMBHOCTBIO M HECTaHJAPTHOCTHIO MBIIIJIEHHUS CTYAEHTA,
BBIBOABI OOOCHOBaHBl M  IOAKPEIUICHBl 3HAYHUTENBHBIM  00BEMOM
(hakTHUECKOTr0 MaTepuana.

OOyuaronuiicsi KCYEPIBIBAIOIIE M JIOTHUYECKH CTPOMHO M3NaraeT y4eOHBIH
MaTepuaj, yMeeT YBS3bIBaTh TEOPHUIO C TPAKTUKOM, CIIpaBIieTcs C
pemeHreM 3a1a4 npodeccHoHaTbHONH HANPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’)KHOCTH, TIPABUIILHO 0OOCHOBBIBAET MPHUHSTHIE PEIICHHS.

Kommnerennuu, 3akperiéHHble 32 TPaKTHKOW, chOPMHUPOBAHBI HA YPOBHE —
«BBICOKHIN.

82-68/

xoporto/
3a4TEHO

BricTaBnsercss  oOydwaromemycsi, €clid  XapaKTepuCThKa C  MecTa
MPOXOXKJCHUSI TPAKTUKHA COJEPKUT TOJOKUTEIbHYIO OIIEHKY, OTYET
BBIMOJIHEH B 11€JIOM B COOTBETCTBHH C MPEABSABISIEMBIMU TPEOOBaHUAMU 03
CYIIECTBEHHBIX ~ HETOYHOCTEH, BKIIOYAaeT (DaKTUYECKHWd  MaTrepual,
COOpaHHKIN BO BPEMs TPOXOKICHUS IPAKTUKH.

OOyuJaromuiicss TPaBWIHHO TPUMEHSIET TEOPETHUCCKHUE ITOJIOKEHUS TIPH
pPElICHNN TIPaKTHUYECKUX 3a7ad Mpo(ecCHOHATBHOW HAIPaBICHHOCTH
Pa3HOTO YPOBHS CIIOKHOCTH, BJIJIe€T HEOOXOUMBIMU JIJISl 3TOTO HaBBIKAMU
U npuémMamu.

Kommerennmu, 3akperiéHHbIe 3a TUCIUILTAHOMN, C(hOpMUPOBaHEI HA YPOBHE
— «XOPOLIUI».
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Banasl/
IIkana ECTS

OneHka mno
NpaKTHKeE

Kpurtepun oueHku pe3y/ibTaToB NPAKTHKH

67-50/
D,E

yIOBJIETBOPH-
TenbHOo/
3a4TEHO

BricTaBnsercss  oOydwaromemycs, €clid  XapaKTepuCTHKa C  MecTa
MPOXOXKJICHUS TPAKTUKUA COACPKUT IMOJIOKUTEIBHYIO OIICHKY, OTYET IO
0(OPMIIEHUIO M COJACPIKAHUIO0 YaCTUYHO COOTBETCTBYET CYIIECTBYIOIIHM
TpeOOBAHMSIMH, HO COIEPKHT HETOYHOCTH M OTAEITbHBIC (HaKTHICCKHE
OIMOKY, OTCYTCTBYET WJUTFOCTPATHBHBIN MaTepHal.

OOyyJaroIuiicss UCTIBITHIBACT ONPEACICHHBIC 3aTPyIHEHUS B NMPUMCHEHHUU
TEOPETHUECKUX TIOJIOKCHWH TP  PEIICHUM  TMPaKTHYSCKUX  3ajad
npoeccCHoHaIbHON HANpPaBICHHOCTH CTAaHAAPTHOTO YPOBHS CIIOKHOCTH,
BJIAJICET HEOOXOAUMBIMH JUIS ATOT'O 0a30BBIMU HABBIKAMU W ITPUEMAMU.
Komnerennuu, 3akperiéHHbple 3a TUCIUTUINHON, C(OPMUPOBAHBI HA YPOBHE
— «JIOCTATOYHBIN.

49-0/
F,FX

HEY/IOBJICTBO-
pUTENbHO/
HE 3a4YTEHO

BrictaBisiercss  oOywaromiemycsi, €ClIM — XapaKTepUCTHKa C  MecTa
MIPOXOX/AECHUS TIPAKTUKU HE COAEP)KUT TOJIOKUTENBbHON oueHkH. Otuer
IIPEICTAaBICH HE BOBpPEMS U HE COOTBETCTBYET CYLIECTBYIOLIMM
TpeOOBAHMSIM.

OOyuaromuiicsi WCTBITHIBAET CEPbhE3HBIE 3aTPyIHEHUS B NPUMEHEHUH
TEOPETUUECKUX  MOJIOKEHUH MpH  PELICHHHM MNPAKTUYECKUX  3agad
npod)ecCHOHANBHON HaNpaBIC€HHOCTH CTaHAAPTHOIO YPOBHS CJIOKHOCTH,
HE BIIa/IeeT HEOOXOIUMBIMH JIJIsl 3TOTO HaBBIKAMH U IPHUEMaMH.
KoMmnerennun Ha  ypoBHE  «IOCTAaTOYHBIN»,  3aKpeIUIEHHBIE  3a
JUCLUIUIMHOM, HE c(hOPMHUPOBAHBI.

3.3. OueHouyHble cpeacTBa (MATEPHUAJIBI) /I MPOMEKYTOUYHOM aTTeCTALMU 00Y4YaloIMUXCsl

IO MPaKTHUKE

1. ILnan BE€ACHUSA THEBHUKA MIPAKTHKH (B COOTBETCTBHUHU C COACPKAHUEM l'[paKTl/IKI/I):

Tema I. 3HaKOMCTBO C pecTaBpaluell JOKYMEHTOB KaK COCTaBJISIONIAs YaCTh KOHCEPBALIUU.
HopmaruBHO-1IpaBoBas 6a3a odecnieueHus pecTaBpalMoOHHBIX POIECCOB.
Pe3ynomam 3HaTh paBuiia pecTaBpalyu, CBsi3aHHbIE cO crnenu(uKoil padboT

Tema 2. BoisiBeHUE TOKyMEHTOB B apXMBOXPAHWINIIAX: BUJIbI TIOBPEKICHUIN JOKYMEHTOB U
IIPUYMHBI UX BBI3BIBAIOIINE.
Pezynomam YMeTh BBIABIATH IPUYMHBIL, BBI3BIBAIOIINE TAKUE OBPEXKICHUS TOKYMEHTOB KaK
CHIKEHUE MEXaHUYECKON IPOYHOCTH

Tema. 3. CiocoObl pecTaBpallMOHHON 00paObOTKU JOKYMEHTOB B 3aBUCIMOCTH OT MOBPEXICHUN
Pezynomam 3namov BUIIbI TOBPEKAEHUHN TOKYyMEHTOB

Tema. 4. Pabota pectaBpaTopa ¢ MOBPEKACHHBIM JOKYMeHTOM.. OCHOBHBIE pECTaBpalliOHHbIC
onecpanur U NOpsAA0K UX BBIITOJTHCHHA.

Pesynomam XvuMmundeckoe UcclieIoBaHUE JOKYMEHTA NEPE] peCTaBpallleii: ONpeIeIeHUE COCTaBa
OyMaru 1o BOJIOKHY:

Tema. 5. [lesundexuronHast 00padoTka JOKYMEHTA B CIELMATIBHBIX KaMepax WIW PyYHbIM
crioco0oM. Mcnonb3yemble MaTepuabl, peakTUBLI, ocyaa. 00opyaoBaHue. TexHonornueckas
UHCTPYKIHUA paboThl ¢ Ononnaamu. TexHuka 6€30MacHOCTH.

Pe3ynomam VI3yuaercsi TEXHOJOTHS TPEApPECcTaBpallMOHHON 0OpabOTKH KHUT U JIOKyMEHTOB,
BKJTIOYAIOIIAsl PEeIBAPUTEIHHOE UCCIIEJ0BAHUE OMOJIOTMUECKUX MOBPEXICHUN JOKYMEHTOB, UX
o0ecTbUIMBaHUE U AC3MH(DEKIINIO 3apakeHHBIX TOKYMEHTOB.

UHCTPYKLUEH.
Pe3ynsmam Bnanets nmporieccoM OTIENIEHUs MeperieTa 0T KHUKHOTO OJI0Ka, YAaleHHs Kiies

Tema. 6. PectaBpallMOHHBIN MTACIIOPT JTOKYMEHTA: MTOPSOK cOocTaBieHns. OCMOTp TOKYMEHTA,
onucaHue noBpexaeHuid. Hymepanus 1ucToB TOKyMEHTa B COOTBETCTBUH C pazpaboTaHHON
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«CYXHM» CIIOCOOOM (CKaJIbIIETIEM )

Tema 7. Pacrnerenue u pa3opoIIopoBaHue TOKYMEHTOB: peCTaBpallMOHHbIE TpUeMbl. X
0COOEHHOCTH B 3aBHCHUMOCTH OT KOHCTPYKIIMH KHUKHOTO OJI0Ka.
Pe3ynbmam 3HaTh c110OCOOBI OUUCTKU TOKYMEHTA OT IbLUIN

Tema. 8. OuncTka TOKyMEHTOB KaK TEXHOJIOTHYECKHUI MPOIIECC pecTaBpaluu: ee Buabl. Cyxas
MeXaHU4YecKasi OYucTKa. THCTpyMEHTHI U IPUEMBIL.
Pesynomam

Tema. 9. Xumuueckasi O4MCTKA MOBPEXKICHHBIX JOKYMEHTOB. Y 1aJeHUE KUPOBBIX MATeH. CIoco0bI
O4UCTKH, [ [puMeHeHne OpraHn4ecKux pacTBOPUTENICH.
Pezynomam YMeTp yanaTh KUPOBBIX IISTEH B X0J1€ XMMUYECKOM OYUCTKH PACTBOPUTEIISIMH.

Tema. 10. IIpoMbIBKa MOBPEKICHHOTO JOKYMEHTA KaK pecTaBpallMoHHasi onepanus. Onucanue
nporuecca. Mepbl IpeoCTOPOKHOCTH. 3aKpeIuieHne HeBOIOCTOMKUX TEKCTOB U M300pakeHUl B
3aBHCHUMOCTH OT BUJa YEPHUI U KPACOK.

Pe3zynomam VImetsb npecTaBieHle O METOAMKE MPOMBIBKU: IIPOMBIBKA MOTPYKEHUEM B BOY,
MIPOMBIBKA C TTIOMOIIBI0 KOMIIPECCOB. XUMHUUECKUE COCTABBI JUIsl YIAJICHUS KEITU3HBI OyMar.

Tema. 11. lepectaBpaliusi MOBPEXKICHHBIX JJOKYMEHTOB: CIIOCOOBI. Y JaJIeHUsI CJIEIOB TIPEAbIAYIIEH
pecTaBpaLuu.

Pe3zynomam Obnanate 3HaHUAMHU B 00JIACTH MMPOMBIBKH, METO/Ia HAJIOKEHUSI KOMITPECCOB,
pacTBOpPOB (PEpMEHTHBIX MpENapaToB.

Tema.12.

TexHOoJIOrHYECKUE OTIepaIy IPU ICPECTABPALIMN U PECTaBPAIMH MTOBPEKICHHBIX JOKYMEHTOB C
nprMeHeHHeM (epMEHTHBIX MPenapaToB: IPUTOTOBICHHE PACTBOPOB, 00pabOTKa OBPEKIACHHOTO
JOKYMEHTa, pacueT pacxoja npenapara. TexHuka 0e30macHOCTH

Pesynomam WmeTs npencraBieHune o BUaax (EpMEHTHBIX MPENapaToB, 0COOCHHOCTH UX
BO3/€UCTBUS Ha 3arps3HeHus. [IpuroroBneHue pacTBOpoB (hepMEHTOB.

Tema. 13. OtOenuBaHue MOBPEKICHHBIX TOKYMEHTOB KaK BUI XUMHUECKON ouuCcTKU. [Ipobda Ha
YCTOWYMBOCTh TEKCTA JOKyMEHTa K 00paboTke. Buasl oTOenmBanus: orOenuBanme
TaMIIOHUPOBAHUEM, MTOTPYKeHUEM. TeXHHKa 0€30MacHOCTH.

Pe3ynsmam Bnanets MeTogaMu 0TOSTUBAHMUS: TTOTPYKEHUE B PACTBOP, TAMIIOHUPOBAHUE,
oTOenuBaHue TaAaMIIOHUPOBAHUEM WJIM KUCTHIO C IPUMEHCHUEM KOMIIpECCa, orOenuBaHue
KoMIipeccoM 6e3 00paboTKH JIMCTa, TPOMBIBKOM KaK COCTaBHAs 4aCTh MpoIlecca OTOSTMBAHUS.

Tema 14. Ctabunusanus JOKYMEHTOB 110 OTHOIIEHUH K (PU3MKO-XMMHUYECKOMY, MEXaHUYECKOMY U
O6uonornyeckomMy (hakropam, €€ METOIbI.

Pesynomam VIMeTh npecTaBIeHUE O CIIOCO0aX HEUTpaIu3aluy KUCIOTHOCTH Oymaru:
MIPUTOTOBJICHUE MEJIOBOM CycrieH3uH, OopaTHbIit Oydep, 6ydep bappoy (cmeck kapbonata
KaJpIus ¥ kKapOoHata Maraus). Onucanue npoiiecca Herpanuzamuu 0ypepom bappoy. Mepsl
IPEOCTOPOKHOCTH.

OcHoBHbIE TpeOyeMble 3J1eMEeHThI NOATOTOBKH PECTABPALIMOHHOI0 MACIOPTA

OnHuM U3 BaXXHEMIIMX MOMEHTOB JEATEIbHOCTHM pecTaBparopa SBISETCS JOKYMEHTHPOBaHUE
MPOLIECCOB HCCIEIOBaHUs, KOHCEpBAallUM W pecTaBpaluu mpousBeneHus. I[IpodeccronanpHas
JOKyMEHTAIlMs BKJIIOYaeT B ce0s TEKCTOBYIO, ¢oTorpaduyeckyro (I[BETHBIE W 4YEpHO-OesbIe
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dotorpadun) u rpaduyeckyro (CXembl, TaOMUIBI, dyepTexu, rpadgukn). OCHOBHBIM JTOKYMEHTOM,
YTBEPKIACHHBIM ~ MUHHCTEPCTBOM  KyibTypbl P®, dBisieTcs pecTaBpallMOHHBIA  IACIOPT
XYZ0KECTBEHHOTO IPOU3BEJCHUA. OJTO TJaBHBIH JOKYMEHT, KOTOPBIH (DUKCHUPYET COCTOSHUE
NaMATHUKA J0 PECTaBpaluu, COIEPKUT WHPOPMALHUI0 00 HCTOPHH MPOMCXOXKICHUS MaMSTHHKA,
COJIEP’KUT OINHCAHUE BCEX PECTABPALIMOHHBIX MEPONPUITHHA, KOTOPbIE NPOU3BOJWINCH HA JAHHOM
00bEKTe, a TaKKe PEKOMEHAALUU 110 AajbHeNlIeMy XxpaHeHuto. IlacropT cocraBisercss Ha KaKabli
O0BEKT NpHU NOCTYIJIEHHH €ro Ha KOHCepBallMio-pecTaBpauuio. JloKyMeHTanus JO0JKHA ObITh
MOHATHOMW JIPYyI'MM pecTaBpaTopaM, BOBJICUEHHBIM B U3Y4YE€HHUE, XPAaHEHUE U PECTAaBpaLUI0 00BEKTA B
Oyay1eM, TO eCTh JI0JKHA OBITh HAallMCaHa SICHBIM S3BIKOM, C COOJIIOI€HUEM TOUHOM TEPMUHOJIOTHUH.
[IuceMeHHas TOKyMEHTalus NOAPa3AeseTCs] Ha IPEABAPUTENbHYIO (pEeCTaBpalluOHHBIN THEBHUK) U
OKOHYATEeNbHYI0. PecTaBpallMOHHBIA JHEBHUK 3aIOJHIETCS HAa MecTeé B CBOOOJHON (opme 1o
BU3YQJIIbHBIM HAOJIOJICHUSM W MOKET BKJIIOYAThCS B OCHOBHOM macmopT. BeaeHue aHEBHUKA
ABIISICTCA 00S3aTENIbHBIM HA BCEX dTalax pecTaBPallMOHHBIX paboT. ToNbKO MpH HAMYMK THEBHHKA
pecTaBpaTtop cMoOKeT 0e3 3aTpyIHEHMH 3alloJIHUTh PEeCTaBpallMOHHBINA nacrnopT. PecraBpannoHHBIN
[acropT BKIOYAET B ce0s1 14 MyHKTOB, KaXKAbIH U3 KOTOPBIX JOJDKEH OBbITh 3allOJHEH.

O0s3aTe/ibHbIE 3JIEMEHTHI 3aM0JIHEHUSI PeCTABPALMOHHOI0 MACIOPTa

Ha TuTynapHOM JHICTE pECTaBPallMOHHOTO MACHOpTa O0SM3aTeNbHO JOJDKHBI OBITH OTpPaXKECHBI
CJIEYIOIINE CBEACHMUS:

1. Tunonorndeckasi MPUHAIICKHOCTh TAMSITHHKA

2. MecTo MOCTOSITHHOTO XpaHEHHsI, BJIa esel] TaMITHUKA

3. Karanoxusie JaHHbIE O TAMSATHUKE — Ha3BaHHE MPOU3BEACHUS; — aBTOP

4. OcHoBaHuE IS pecTaBpalliu

5. @UKCUPYIOTCA CBEJEHUS MO MCTOPUU MaMITHHKA M 10 UCTOPUH €ro pecTaBpaluu (€ciu OH ObuI
pectaBpupoBaH paHee). KTo u koria pectaBpupoBai 1aHHBIN MaMATHUK.

6. CocTosiHME TaMSTHUKA IPU MOCTYIUICHUU B PECTABPAIIHIO

7. IlporpamMma nipoBeieHUs1 pabOT U €€ 000CHOBAaHUHU

8. M3menenus mporpammsel U ux obocHoBanusi Ecnu B mpoiecce paboThl MPOM30LUI0 U3MEHEHHE
pEeCTaBpallMOHHOIO 3a/laHusl, TO HAaJ0 yKa3aTb HOBOE 33JaHME U NMPUYMHY €r0 U3MEHEHUs, a TaKXKe
JaTy, Korja ObUIO MOIy4eHO HOBoe 3ajaHue. 9. Onucanue pecTaBpallMOHHBIX MeponpusaTHii OaHuM
U3 CTPOTHX TPeOOBAHUU K pecTaBpaTopy SBISETCS MOAPOOHOE OMHCAHHE MPOBOJUMON PabOTHI U ee
pe3ynbraroB. TakuMm 00pa3oM, pecTaBpallMOHHBIA MACIOPT CTAHOBUTCS OOraTeHIIMM HMCTOYHUKOM
uH(pOpMallUM O METOJIe TPOBEACHUS KOHCEPBAIMOHHO-PECTABPAIIMOHHBIX paboOT, O TEXHUKO-
TEXHOJIOTUYECKON XapaKTePUCTUKE MaMITHHKA, 00 HCTOPUH €ro MOHOBIeHUH (n3MeHenuit). Coopath
BOEJIMHO CBENICHHS O MaMITHHKE, IOJyYeHHBIE B PE3YJIbTaTe MPAKTHYECKON paboThl U HAOIOICHHHA
pecTaBpaTopa-uccieoBaTeNs, €CTh BaXKHeIas 3ajaua JOKYMEHTUPOBAHUS.

10. WnmoctparuBuslii Mmatepuan (Mn. 1) B stor nyHKT BhewarbiBatoTcs Bce (oTtorpadum,
BBITIOJIHEHHBIE B Mpolecce padoThl. B mocienoBatensHOCTH: 10 pecTaBpainuu (mpsmoe, 00KOBOE
OCBEIIEHNUE), B IIpoIlecce pecTaBpaluu (IpsMoe, 60KOBOE OCBELICHHE), ITOCIIE pecTaBpaliu (IpsMoe,
O6okoBoe ocperienne). OOs3aTeNbHO MPOCTABUTH AATHl CHEMKH, MECTO XpaHeHus Qororpadmuii,
KOJMYECTBO CHUMKOB. XOPOIIIO K ATOMY IYHKTY MPUIOKHUTH KAPTOTPaMMy.

11. Pe3ynpTaThl MpOBEACHHBIX MepompusATHii BHOCATCS BCe MPOBEICHHBIE MEPONPHUSATHUS, KOTOPHIE
MIPOBOJIMIIACH C MKOHOH. KpaTko omuceiBaeTcs pe3yibTar padoTsl. Kakie n3aMeHeHHs IPOU30ILIH C
HUKOHOM.

12. 3akitoueHue pecTaBpalluOHHOTO coBeTa Brinucka U3 NpoToKkosia 3acejaHus COBETA.
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13. Pexomenaamnuu mo yciIoBUsSAM XpaHEHHUS MaMsATHHUKA. Kak mpaBuio — «XpaHUTh C COOJI0IEHUEM
IIOCTOSIHHOT'O TEMIIEPATyPHO-BIAKHOCTHOI'O PEKUMA T10]] KOHTPOJIEM PECTABPATOPay.

14. TlpunoxkeHue K macnopTy AibOOM C (OTOIMOKYMEHTANHEH, aTb0OM ¢ (PU3UKO-XUMUYECKUMU
uccnenoBanusiMu. Ha mocneaneit ctpanuie ykaspiBaeM (aMIIIMU PYKOBOAMTENECH U MCIIOJHUTENEH
pabor.

KoHTpoJibHbIE BONPOCHI:

1.IIpodeccuonanbHoe TepMUHOBEIEHUE (B 00JIACTH PECTaBPALIHIH )

2. [TonsaTHs «MIepBUYHAS» M «BTOPUYIHAS) JOKYMEHTHAs HHPOpMAIIHs

3 Ilonsarue o COITMAJIbHOM MaMsITH YeJIOBEUECTBA. MecTto apXMBOB
B COLIMAJILHOM ITaMsTH OOILEeCTBa.

4.CtpaxoBaHHE apXUBHBIX IOKYMEHTOB: 11€J7Ib, 00BEKT, METOAMKA.

5.Conepxanue u OCHOBHBIE HAaIlpaBJICHUS Hay4HO-UCCIIEJ0BATEIbCKOM
Y METOAMYECKOH JAEATeIIbHOCTH apXUBHBIX YUPEKICHUI.
6.B3aumoneiictBue apXUBHBIX YUpEXKIEHUM, MY3€€B, oubimorex,

opranuzanuii PAH B o6mactut paGoThl ¢ apXUBHBIMH JOKYMEHTaMHU.

7.00ecrieueHre COXpaHHOCTH JOKYMEHTOB MPU YPE3BBIYANHBIX CUTYAIHIX.

8.DKCIepTHO-IPOBEPOUHBIE KOMUCCHU (BIIK) OpraHoB apXUBHOI'O
ynpaBiieHus dkcnepTHbie komuccuu (OK) apXuBOB U OpraHU3aIui, UX 3a1a94 U QYHKIIIH.

9. Coznanue ctpaxoBoro ¢poH1a JOKYMEHTOB U (DOH/A MOJIb30BAHHUS.

10. Mapketusr apXUBHBIX JIOKYMEHTOB u apXHUBHOU JIOKYMEHTHOM
uHpopmanuu.

11. MudopmanmoHHOe 0OeCTICUeHUE NeATEIPHOCTH apXUBHBIX YUPEIKIACHUA U OPTaHU3AIHH.

12. HopwmaruBHO-TipaBoBas 0a3a o0ecrieueHus: pecTaBpalliOHHBIX MTPOLIECCOB

13.  Bwuabl noBpexaAeHUN JOKYMEHTOB U CIIOCOOBI MX peCTaBpaIlluu

14.  Tlopsmok paboTsl pecTaBpaTopa ¢ JOKYMEHTOM

15.  TIlpaBuna paboThl pecTaBpaTopa C JTOKyMEHTOM.

16. OurcTka u cTabunu3anus JOKYMEHTOB.

4. Y4yeOHO-MeTOoAUYeCKOe U HH(popMalHOHHOE o0ecTieYeHre MPAKTHKHU

4.1. CiuCOK HCTOYHUKOB U JINTEPATYPbI

OcHOBHBIE
1. @enepanbHbiii 3akoH Ne 125-03 or 22.10.2004 «OO6 apxuBHOM gene B Poccuiickoit
deneparumy. http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077
2. [Ipuka3 PenepanbHOro apXxuBHoro areHrcrsa or 2 Mapra 2020 r. Ne 24 “O0 yTBEPKIACHUU

IlpaBua  opragm3anuy  XpaHeHHWsl, KOMIUICKTOBAaHHS, VdYeTa W HMCIOJb30BaHUS JOKYMEHTOB
ApxusHoro donga Poccuiickoit Penepanun U APYrUX apXUBHBIX JIOKYMEHTOB B TOCYIaPCTBEHHBIX
M MYHUILMITAILHBIX aDXUBAX, My3esiX U OnbInoTekax, HayyHbIX opranmsammsax’ (garant.ru)

3. [Ipuka3 PocapxuBa ot 01.09.2017 N 143 "OO yrtBepxnenun Ilopsaka ucnonab3oBaHuUs
aApPXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHIIMIANBHBIX apxuBax Poccuiickoit denepanun’
(3aperucTpupoBaHo B Munrocte Poccun 01.11.2017 N 48765).
http://archives.ru/documents/prik143 2017.shtml

4, I'OCT P 7.0.5-2008. bubmuorpaduveckas ccopiika. OOmue TpeOoBaHUS | TpaBUia
coctasnenus. http://docs.cntd.ru/document/gost-r-7-0-5-2008

5. I'OCT P 7.0.100-2018 bubnuorpaduueckas 3anuch. budbnuorpadudeckoe onucanue:o0Ime
TpeboBanus u nmpasuia cocrasienus.http://docs.cntd.ru/document/1200161674

Jluteparypa


http://pravo.gov.ru/proxy/ips/?docbody&amp;nd=102089077
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
http://archives.ru/documents/prik143_2017.shtml
http://docs.cntd.ru/document/gost-r-7-0-5-2008
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://docs.cntd.ru/document/1200161674
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OcHoBHast

ApxuBoBeJieHHE : (Teopus M MeToAMKa) : yueOHuK it By3oB / [E. M. Bypoga, E. B. Anekceesa, JI.
I1. AdanaceeBa] ; mox pea. E. M. BypoBoii ; Poc. roc. rymanutapusiii yu-1, Uct.- apx. un-1, Dak.
apx. gena. - Mocksa : Tepmuka, 2016. - 684, [1] c.

PecraBpanmst mamsTHukoB uctopuu U uckyccTBa B Poccuu B XIX-XX Bekax. McTopus, mpoOiaemsr:
Vuebnoe mocodue. — M., 2008. — 604 c.

PecraBpanms 1okyMeHTOB Ha OyMa)kKHBIX HOocHTeNsIX: Meroandeckoe nmocooue / BHUNJAL. — M.,
1989. — 264 c.

JlononHuTenpHas IMuTEpATypa

Anpnpeesa K.U., Kynosposa JI.B. O pecraBpanuu 10KyMeHTOB Ha niepramene B Jlaboparopun
KOHCEpBAaIlMK M pecTaBpaliu JoKyMeHToB Poccuiickoii Akagemun Hayk // Teopust u mpakTruka
COXpaHEeHMS MaMITHUKOB KynbTypbl: CO. Hay4. Tp. / PHB. — CII6., 1995. — Bem. 17. — C. 153-156.
Hobpycuna C.A., Uepauna E.C. Hayunsie ocHoBbl koHcepBaruu / PHB. — CI16., 1993. — 126 c.
Jlenmbuyk A. W. PectaBpanus : pecTaBpallMOHHBIN Macmoprt : yueOHO-MeToaudeckoe nocooue / A. 1.
Jlenbuyk ; DI'BOY BO «Cankr-IlerepOyprckas rocyiapcTBeHHast XyJ0KeCTBEHHOIIPOMBILILIEHHAS
akagemust umeHu A. JI. lturnuna». — Cankr-IlerepOypr : CIIIXIIA um. A. JI. lllturnuna, 2018.
—52c.:un

OCHOBHBIE TEXHOJIOTUYECKHUE TIPOIECCHI pecTaBpaliy JOKyMeHTOB: Yue. mocobue/ PHB. —
CII6.,,2002.- 65 c.

[TpuBanos B.®. ObecnieueHne cCOXpaHHOCTH apXUBHBIX JIOKyMEHTOB Ha OyMa)XHOH OCHOBE:
Meroaundeckoe nmocodue / Pocapxus, BHUNJIAJL. — M., 2005. — 112 c.

[Ipusanos B.®., Konocosa 3.B. BeisiBieHne JOKYMEHTOB C IOBPEXKICHUSAMHU HOCUTEINS U TEKCTA B
rocyaapcTBeHHbIX apxuBax: Metoauueckoe nocooue / BHUMJA. — M., 1989. — 50 c.
[Ipobnembl pecTaBpalii U XpaHEHUs TOKYMEHTOB B apXHUBax, OMOIHoTeKax, My3esx: MeToz.
nocobue // Tpynsl Jlaboparopuu pecraBparuu u koncepsaiuun AH PCOCP.

Pe6pukosa H.JI. PykoBoACTBO 1O JMAarHOCTHKE MUKPOOMOJIOTHUECKUX MOBPEKICHUN TAMSITHUKOB
UCKYyCCTBa U KyIbTypsl. — M.,2008. — 80 c.

PecraBpanus namMaTHuKOB nctopuu 1 uckyccrsa B Poccun B XIX-XX Bekax. Mctopus, npodiemsi:
Vuebdnoe nmocodune. — M.,2008. — 604 c.

PecraBpanus nokyMeHTOB Ha OyMakHBIX HocuTelsax: Meroandeckoe nmocooue / BHUNJAL. — M.,
1989. — 264 c. Tockuna M.H. Hacexomble — BpeauTeNH Xy105KeCTBEHHBIX IIeHHOCTEH. — M.,
1998. — 38 c.

[Tpo6nembl pecTaBpaliii U XpaHEHUs IOKYMEHTOB B apXMBax, OMOIHOTeKax, My3eax: MeTo/.
nocobue // Tpynel Jlaboparopuu pecraBpanuu u koncepsauuu AH PCOCP. — CII6., 2000. — 193 c.
Bomukosa M.A. Bo3MOXKHOCTb N3y4EHHMsI, COXPAHEHHS U HAYYHOW peCTaBpalluy apXUBHBIX
(OTOJOKYMEHTOB C UCIIOJIL30BAHUEM OITHKO- U(PpoBOro obopynoBanus B Apxuse PAH //
HccnenoBanus B KOHCEpBALMKU KYJIBTYpHOTO Haciaeaus. Bein. 3. Marepuaisl MexayHapoqHON
Hay4HO-MeToan4yeckoil kondepenuuu. — M.: Unnpuk, 2012. — C. 50-54.

lanymkun A.A., Ilappeno B.A., Jlepamosa JI.I'., Tkauenko T.C. JlazepHble TeXHONOTHU B
OUYHCTKE JOKYMEHTOB Ha OyMaXHOH OCHOBE: TEOPETHYECKME W METOJWYECKUE acHeKThl //
HccnenoBanuss B KOHCEpBAlMM KyJbTYpHOro Haciueaus. Bwim 3. Marepuainbl MeXIyHapOIHOM
Hay4YHO-MeToIn4eckoil koHpepenun. — M.: Uanpuk, 2012. — C. 61-65.

Jo6peinHa 3.H. OTaen HayyHBIX HCCIIEIOBaHUN B pecTaBpallMy epraMeHHbIX pykonuceit // 95 ner
Hay4YHOW pEeCTaBpallMM: OTKPBITHS W TMOBCeIHEBHOCTh. Karamor roOweiiHon BeicTaBku BXHPI]
umenu akagemuka 1.3. I'pabaps. — M., 2013. - C. 72 — 81.

Jloumanosa E.M., beictposa E.C., Enarnna H.A. DkcniepTusa 3anagHOEBpONENCKUX PYKOIMUCHBIX
JIOKYMEHTOB C UCIOJIb30BAHUEM METOJIOB MUKPOXMMUYECKOTO M MUKPOCKOITMUYECKOTO aHau3a //

CoxpaHeHue KyJbTypHOTO Hacienus 6MOIMoTeK, apXuBOB U My3eeB. MaTepuaibl HayuyHOU
koH(pepenmmu / BAH. — CII6., 2008. — C. 283-289.
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Marepuansl MeXIyHApOAHOU HAYYHO-METOANIYECKON KOH(pEPEHIINHU, TTOCBAIIEHHON 50-IeTHeEMY
obunero 'ocHUP. — M.: Uaapuk,2008. — 320 c.

[Manamape H.®. [IpoGiieMbl KOHCEPBAIIMU apXUBHBIX MAMSITHUKOB UCTOPUU U KYJIbTyphl. HayuHbie
METOABI U IpakTuKa // MccnenoBanus B KOHCEPBAIMU KyJIbTYpHOTo Hacieaus. Boimn. 3. Marepuaisl
MEXIyHApOIHOM HaAyYHO-METOAN4YeCcKoi KoHpepenuu. — M.: Uanpuk, 2012. — C. 191-193.
[Terposa H.JI. PectaBpanmonHas MacTepckasi peKuX KHUT U JIOKyMEHTOB Ha Oymare // 95 net
Hay4YHOU pecTaBpalluu: OTKPBITHI U MMOBCceIHEeBHOCTD. Katanor roowmieitHoi BeicTaBk BXHPL]
uMenu akagemuka 1.9, I'pabaps. — M., 2013. — C. 82-85.

[TounHckas M.B. PykonucHsle U craponedaTHble KHUTY KUPUJUIMYECKOW TpaJAuIuU: U3y4eHHE,
onucanue, xpanenus: yueo. mocobue/ M.B. [lounnckas, [1.11. Manrunes, H.B. Anydpuesa; [0TB.
pen. U.B. Ilounnckas]. — ExarepunOypr: U3n-Bo Ypan. YH-Ta, 2010. - 480 c.: 38 ui.

[TpuBanos B.®. CoBpeMeHHbIEC MPUHTEPHBIE U PYKOHMCHBIE TEKCTHI IOKYyMEHTOB KaK OOBEKTHI
apxuBHoro xpanenus: Hayuno-merogudeckoe nocooue / Pocapxus. BHUNJA. — M.,

2007. — 72 c.

[TpuBanos B.®., booxosa B.H., Kypoenosa JI.B. Onenka ¢pu3nueckoro coCTOSHUS JOKYMEHTOB.
Cnioco6 manoii Beibopku: [Ipaktnyeckoe mocoone / BHUUJAL. — M., 1996. — 20 c.

[TpuBanos B.®., Jlro6omuposa O.U. [Ipobrnembl coxpaHeHHs] TEKCTOB JOKYMEHTOB, CO3JJaHHBIX C
MIPUMEHEHHEM TIeUaTaoIUX KOMIBIOTEPHBIX yCTPOHCTB: AHanuTuaeckuit 063op / BHUMJAJL. —
M., 1996. — 18 c.

Coxpanuts ais motoMkoB: K 55-netuto ['ocyapcTBeHHOT0 Hay4YHO-UCCIIEI0BATEILCKOTO HHCTUTYTA
pectaBpanuu: Ansoom / Pyk. IIpoekra u coct. M.M. KpacunuHn, coct. U pen. E.B. Bactotunckas. —
M.:Unppuk. 2012. — 340 c.

CoOXpaHHOCTb U JOCTYIHOCTh KYJIbTYPHBIX U HCTOPUUECKUX MAMITHUKOB. COBpEMEHHBIE TIOIXO/IbI:
Marepuanst VI MexIyHapoaHOH HaydHO-TIpaKTUYeCcKOi KoH(pepenuuu, 20-22 oktsaops 2009 r. /
MunuctepctBo KynsTypsl Poccuiickoit ®enepanuu, Poccuiickas HaimonansHas 6u0anoTeka,
denepanbHbIA HEHTP KOHCepBanuu oubimorevynsix pougos. — CII6., 2010. — 376 c.

4.2. IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH « AHTEepHET»

1. ®enepanvHoe apxuBHoe areHTCTBO (PocapxuB) [DnektpoHHBIM pecypc]. Pexxum nocrtyma:
https://archives.gov.ru/

2. ApxuBsl Poccun [DnektponHslit pecypce] Pexxum goctyma: http://www.rusarchives.ru/

3. 'ocynapcTBenHass nmyOnuyHas HMcTopuyeckas OuOauoreka [DneKTpoHHBIH pecypc] Pexum
noctyna: http://www.shpl.ru/

4. NactuTyT HayuyHoW MHpopMaiuu no obmecTBeHHbIM Haykam PAH [OnektponHsbIl pecypc]
Pesxxum moctyna: http://www.inion.ru/

5. Poccmiickast rocynapcTtBeHHass OuOianoTeka [OneKTpoHHBIH pecypc] Pexum poctyna:
http://www.rsl.ru/

6. Poccuiickass HauMoHanmbHast OuOnuoreka. [OneKTpoHHbIH pecypc] Pexum pocryna:
http://nlr.ru/ ¢

7. Poccuiickas mpe3uaeHtckas 6ubnnoreka uMm. b.H. Enpiinna [DnexTponHslid pecypc| Pexxum
noctyna: https://www.prlib.ru/

8. HaumonanbHast »neKkTpoHHass OubOianoTeka [DJeKTpoHHBIH pecypc] Pexum poctyna:
https://rusneb.ru/

5. MaTepuanbHo-TeXHHYeCKasi 0232, He0OX0AUMAsI 1/l IPOBeIEHUsI MPAKTHKHU

s obecreueHuss TPaKTUKH B MeCTaX €€ TNpOBEACHHsS (apXHBHBIX, HAY4YHBIX,
00pa3oBaTeNbHBIX  VUPEKIACHUSAX) HEOOXOJUMO  Hamu4yue paboumx  MECT, OCHAIICHHBIX
MEePCOHANBHBIMU KOMITBIOTEpAMH C BO3MOXXHOCTBIO BbIXOJa B VIHTepHET mns paboThl C
PEKOMEHIyeMOW JUTepaTypoll ¥ 3aJaHUSIMHU, KOTOpPBIE CTYJEHTHl BBINOJIHSIIOT B paMKax
MPOXOXKJACHUS MPAKTUKH.


https://archives.gov.ru/
http://www.rusarchives.ru/
http://www.shpl.ru/
http://www.inion.ru/
http://www.rsl.ru/
http://nlr.ru/
https://www.prlib.ru/
https://rusneb.ru/
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B mepuon mpoxoxkIeHHs MPAaKTHKH CTYICHTBHI MOJB3YIOTCS JOJDKHOCTHBIMH IMPAaBaMH IITATHBIX
COTPY/JHUKOB apXHBa M BBIMOJHSIOT COOTBETCTBYIOIINE JTOJDKHOCTHBIC O0S3aHHOCTH: MOIYHHSIFOTCS
TpeOOBaHMUSAM BHYTPEHHETO pACIOpsAAKa apXWBa, NPUHHUMAIOT YydYacTHE BO BCEX IMPOBOIMMBIX
apXMBOM MEPOIPHITHSIX, YUYACTBYIOT B HAYYHO-METOJUYCCKUX M MMPOU3BOJICTBECHHBIX COBCIIAHUSX,
KOH(EpEHIHSIX, BHICTABKAX.

Jns  oOecriedeHUsT BO3MOXHOCTH IMOJTOTOBKM OTYETHBIX JOKYMEHTOB [0 TPAKTHKE
HEOOXOJMMO HAJIMYUE IMEPCOHAIBHBIX KOMITBIOTEPOB C YCTAHOBJICHHBIM TEKCTOBBIM PEIAKTOPOM
Microsoft Word (unu ero ananmoramu), a Takxke nporpammoit PowerPoint (unu ee ananoramu).

JInsi mpoBECHUS 3alMThl MPE3CHTAIIMM HEOOXOJMMa ayIuTOpPHs, OCHAIICHHAs JIOCKOH H
MEPCOHATIBHBIM KOMITBIOTEPOM C IIPOCKTOPOM.

CocTtaB mporpaMMHOTO 00€CTICUCHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

6. Opranmaunﬂ NMPAKTUKHU JJId JIMI ¢ OrPAHUYICHHBIMHA BO3MOKHOCTAAMH 310POBbSA

[Ipn HeoOXOIMMOCTH MporpaMMa MPAKTHKH MOXET OBbITh afanTHpOBaHa Ui OOeCIeYeHHs
00pa3oBaTEeNBFHOTO MPOIEcca JIUIAaM C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBbBSI, B TOM YHCIIE IS
TUCTAaHIIMOHHOTO o00y4yeHus. Jlas 3Toro oT cryAeHTa TpedyeTcss NpeACTaBUTh 3aKIIOUeHHUE
ncuxoiioro-meauko-negarornyeckoit  komuccuu (IIMIIK) wu nuyHoe 3asiBneHue (3asBiICHHE
3aKOHHOT'O MPEJCTaBUTEINs).

B 3akmouennn [IMIIK nomxHO OBITH yKa3aHO:

— pexkoMmeHayeMas ydyeOHasi Harpy3ka Ha oOydaromierocs: (KOJIM4eCcTBO JHEH B HENEII0, 4YacOB

B JICHB);

— 000py0BaHHE TEXHUUYECKUX YCIOBUI (IIpU HEOOXOJUMOCTH);

— CONPOBOXJEHUE U (MJIU) MPHUCYTCTBUE POJIUTENCH (3aKOHHBIX MPEICTaBUTENECH) BO BpeMs

y4eOHOro nporecca (Ipyu He0OXOIMMOCTH);

— OpraHu3alusi ICHUXOJIOTO-NEeJarornyeckoro COMpoOBOXKIACHHE OOYYaIOLIErocsi ¢ yKa3aHHEM

CHEIHMATMCTOB U JOMYCTUMON Harpy3Kku (KOIMYEeCTBa YacOB B HEIEIIO).

JUis OoCylIeCTBIEHUSI NPOLEAYp TEKYLIEro KOHTPOJIS YCIEBAEMOCTH M IPOMEKYTOUHOMN
aTTeCcTalluu, O0YJaroIuXCcsl IPU HEOOXOIUMOCTH, MOTYT OBITh CO3/IaHbl ()OH/IbI OLIEHOYHBIX CPEJCTB,
aIalTUPOBAHHBIE JJIS JIULl C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI M TO3BOJISIIOIINE OLICHUTH
JOCTHKEHHE WMH 3aIlUIaHMPOBAHHBIX B OCHOBHOW 00pa3oBaTeNbHOW MpOrpaMMe pe3yibTaToB
o0ydeHuss U ypoBeHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIMH, 3asBJICHHBIX B 0Opa3oBaTelbHOM
porpamme.

@dopma npoBeNEHUS TEKyIle W WTOroBOW arrecTaluy JUisl JIMIL C OrpaHMYEHHBIMU
BO3MOXXHOCTSIMH 3JIOPOBbSI YCTaHABJIMBAETCA C YYETOM WHIUBUIYATbHBIX TMCUXO(U3UUECKUX
0coOeHHOCTeN (YycTHO, MUCbMEHHO (Ha Oymare, Ha KOMIIbIOTepe), B (OopMe TECTUPOBAHUSA U T.IL.).
IIpu HE0OXOAMMOCTH CTYJIEHTY HPEOCTABIIAETCS JOMOJIHUTENBHOE BpeMs JJIs MOJTOTOBKH OTBETA
Ha 3a4eTe WM dK3aMeHe.

dopma mnpoBeneHUs MPAKTUKUA A OOydaloluxcs W3 4YHUCHa JHIl C OrpaHHYEeHHBIMU
BO3MOXXHOCTSIMU  37I0pOBbsI (MHBaJIMJHOCTBbIO) YCTAHABIMBAETCS C YYETOM WHIUBUIYaJIbHBIX
ncuxoduznueckux ocoOeHHocTel B opmax, aJanTUPOBAHHBIX K OTPAHUYCHUSM HUX 3/I0POBBS H
BOCHpUATHS HH(POpMaLnu (YCTHO, TUCBbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE U T.I1.).

BeiOop MecT TpOXOXKACHHWS TPAKTHK Ui WHBAIMAOB W JHUI[ C OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3710poBbsi (OB3) mpousBoguTcsi ¢ y4eToM TpeOOBaHMH WX JOCTYMHOCTH IS
TaHHBIX ~ OOYyYalOIIMUXCS Y  PEKOMEHJAIMH  MEAMKO-COI[MAIILHOM  OKCIEepPTH3bl, a  TaKkKe
MHIUBUAYAIbHON MPOrpaMMe peadMINTallui UHBAJINA, OTHOCUTENIbHO PEKOMEHIOBAaHHBIX yCIOBUI
Y BHUJIOB TpYy/Ja.
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[Tpu HanpaBnennn nHBaNMAA U oOydaromierocs ¢ OB3 B opraHu3anuio Wid NpearnpusTue s
NPOXOXKICHUS MPEIYCMOTPEHHOM ydeOHbIM 11aHoM npakTuku PITY  cormacoBeiBaeT c
opranuzanueil (MpeAnpusiTHEM) YCIOBUS M BHUIBl TpylJa C YYETOM pPEKOMEHIAlUUNd MEeIUKO-
COLIMATILHOW DJKCHEePTU3bl W WHIWUBUIAYadbHOW MpOrpamMMmbl peabunmutanuu WHBamHAa. [lpu
HEOOXOUMOCTH ISl MPOXOXACHUS MPAKTUK MOTYT CO3/IaBaThCsl CIlelUalbHble paboune MecTa B
COOTBETCTBHUM C XapaKTepOM HapYIICHWH, a TakkKe ¢ ydeToM MpodeCcCHOHAIBHOTO BHJA
NEeSITeNIbHOCTH U XapakTepa TPY/a, BHITOIHAEMbIX 00y4alOIUMCS-UHBAINIOM TPYAOBbIX (QYyHKIUH.

3amuTa OTYETa MO MPAKTHKE i1 OOYyYaroIIUXCS W3 4YHCIa JHI C OTPaHMYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbsI OCYILIECTBIISIETCA C MCIOJIb30BAaHUEM CPEACTB OOLIET0 U CHEIUAIBHOIO
HazHaueHus. [lepedeHp NCTIOIB3yEeMOro MaTepPHaAIbHO-TEXHUYECKOTO 00eCIICUCHNUS

e yueOHBIE ayIUTOpUH, OOOPYAOBAHHBIE KOMIIBIOTEPAMH C BBIXOJIOM B HHTEPHET,
BH/JICOTPOCKITMOHHEIM 00OPYJOBaHWEM JUIsl TPE3EHTAIMi, CPEeICTBAMU 3BYKOBOCIIPOHU3BEICHUS,
SKpaHOM;

e 0OuOnmMoTeka, UMEoIIas paboure MecTa Il O0yJarolIuXcsi, 000pyJAOBaHHBIC JOCTYIIOM K
0a3aM TaHHBIX U HHTEPHETOM;

® KOMIIbIOTEPHBIE KJIACCHI;

e aymutopus LleHTpa cOnMpoBOXKIEHUS OOYYAIONIMXCS C WHBATUIAHOCTHIO C KOMITBIOTEPOM,
OCHAII[eHHasI CTIeLUaTN3UPOBAHHBIM MIPOTPAMMHBIM OOECIIeUeHUEM TSl CTYJEHTOB C HapyIICHUSIMU
3peHHUsl, yCTPOUCTBAMHU JIJIsi BBOJIA M BBIBOJIA FOJIOCOBOM HH(MOpMAITUH.

JUig nmui ¢ HapylIEHUSIMU 3pEHUs MaTepualbl MPEAOCTaBISIOTCS B (OpMe 3JIEKTPOHHOTO
JOKYMEHTA W/WIH B TIEYaTHON (opMe YBEITUICHHBIM MPHPTOM.

Jia nuI ¢ HapylmIeHHsIMH cliyXa MaTepuaibl MPeNoCTaBIsiOTCS B (opMme 3IEKTPOHHOTO
JOKYMEHTa W/WJIH B TIEYaTHON opme.

Jljig nui ¢ HapyIIeHUsIMU OMOPHO-JBUTATEIBLHOTO afrapaTa MaTepHuaibl MPeJoCTaBIsSIOTCS B
(dhopMe AIEKTPOHHOTO JOKYMEHTA M/ B TIEYaTHOU popme.

3amuTa OT4YeTa Mo MPAKTUKE NS JIUIl ¢ HapYLICHUSIMH 3PEHUs IPOBOJIUTCS B YCTHOU (hopme
0e3 MmpeaocTaBICHHUs O0ydJaroImUXcs mpe3eHTanud. Ha Bpemsi 3aiuThl B ayAUTOPHH JO0KHA OBITH
oOecrieueHa TONHAS THILIWHA, MPOJOJDKUTENBHOCTh 3aIlMTHl YyBeIMuMBaeTcs Ao 1 waca (mpu
HeoOxomuMocTn). ["apaHTHpyeTcs JONMYyCK B ayAUTOPHIO, TNIE MPOXOIUT 3alUTa OT4YEeTa, COOAKH-
MIPOBOJHMKA TIPU HAJMYMU JOKYMEHTA, MOJATBEPKIAIOIIETO €€ CleluanbHoe 00ydeHne, BbIIaHHOTO
o GopmMe | B MOPSJIKE, YTBEPKACHHBIX TprKka3oM MunTtpyna Poccun ot 22.06.2015 Ne 386H.

Jlnis au1 ¢ HapyHIeHUSIME cITyXa 3aliTa MPOBOJUTCS 0€3 MPelIoCTaBlIeHUs YCTHOTO JOKIafa.
Bompockl komuccMU W OTBETHI Ha HHUX TMPEJACTABISAIOTCS B MHUCbMEHHOW ¢opme. B ciyuae
Heobxonumoctu, PITY obecnieunBaeT npegoctaBieHe YCIyT CypaOTepeBOIUUKA.

Jlnst oOyuaromuxcsi ¢ HAapyUICHUSIMH OINOPHO-JIBUTATEIBHOTO ammapara 3aluTa HWTOTOB
MPAKTUKA TPOBOJUTCS B ayAUTOpPUH, OOOPYIOBAaHHOW B COOTBETCTBUM C TpeOOBaHUSIMU
noctynHoctd. [loMemenus, T/€ MOTYT HaXOAUTHCSA JIIOAM Ha KpEeciIaxX-KoJscKaX, JOJIKHBI
pa3Memniatbcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM MpedycMaTpuBaTh MaHIYChl, MOJIbEMHBIC
maTdhOpMBbl IJIsl JIFOJEH C OTPAaHWYEHHBIMH BO3MOKHOCTSMU WIH JUQPTHL. B aynutopuu JOKHO
OBITH TIPEYCMOTPEHO MECTO IS pa3MeIeHUs] 00yJaroerocs Ha KOJsICKe.

JlononuuTenpHbie TpeOOBaHUS K MaTepUATbHO-TEXHUYECKOW 0a3ze, HEOOXOIuMOUW st
MpPEJICTaBJICHHUs] OTYeTa IO TMPAKTUKE JHIIOM C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/IOPOBBS,
oOydJaronuiics JOKEH MPEeI0CTaBUTh Ha Kadeapy He MO3THee, YeM 3a JiBa MecsIla J0 MPOBEACHUS
MPOLIEAYPHI 3AIIUTHI.
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[Ipunoxxenue 1. AHHOTaNUS TPOrpamMMbl IPAKTUKU

AHHOTALNMUS TIPOI'PAMMBI IPAKTUKHA
(IIpouszsoocmeennas, Ipoexmunasn)

[IpoekTHast TMpakTHKa OTHOCUTCS K 4YacTH, (popMHUpyeMOW ydaCTHHKaMu 0Opa3oBaTeIbHBIX

OTHoOIIEeHUH, 0110ka 2 «IIpakTrka» yueOHOTro Tu1aHa.

PykoBOACTBO mNpakTHKOW oOcCyliecTBIseT Kadeapa apxuBoBelneHHs VICTOpHKO-apXHBHOTO

HHCTUTYTA.

Llenpto yueOHOM MPaKTHKH IO TOJYYEHUIO MEPBHYHBIX MPO(PECCHOHANBHBIX YMEHHH W

HABBIKOB, B TOM UHCJI€ MEPBUYHBIX YMEHHI M HAaBBIKOB HAYYHO-HCCIIEJOBATEIBCKOMN NEATeIbHOCTH,
SIBJISIETCSL  3aKPEIJICHHE TEOPETUYECKOro MaTepuaia MO Kypcy «ApXUBOBEICHUE», pealn3alus
npodeccnoHaNbHbIX 3HAHUM M IpHOOpeTeHre Mpo(ecCHOHATBHBIX HABBIKOB apXHWBHOM pabOThI C
Pa3IMYHBIMU BUJAMHU JOKYMEHTOB Pa3HbIX UCTOPUUECKHUX IMOX.

3anayamu y4eOHOM MPAKTUKU 110 apXUBOBECHUIO SBIISIOTCS:

U3yYeHHEe HOPMATHBHBIX JOKYMEHTOB M METOJWYECKHUX MOCOOMH (MPUIIOKEHUH, TpPaBuUII,

HHCTPYKHHﬁ), PErilaMCHTUPYOIHNX OCHOBHYIO ACATCIIbHOCTD apXUBHBIX y‘lpe)KI[eHHfI;

03HAKOMJICHUE C OpraHU3allel paboThl B pa3IMYHBIX MOAPA3ICICHUIX apXUBa;
ydacTue  CTYJEHTOB B  paboTe MO  CO3JaHUI0 W YCOBEPIICHCTBOBAHUIO
APXUBHBIX CIIPABOYHUKOB;

ydqacTue B paboTe IO OpraHu3aldd ydeTa U OOECIEeUEHUI0 COXPAaHHOCTU AapXUBHBIX

JIOKYMEHTOB,

ydacTue B paboTe M0 KOMIUIEKTOBAHUIO, SKCIIEPTHU3E LIEHHOCTH IOKYMEHTOB;
yJacTue B paboTe 10 OpraHu3aliy UCIOJIb30BaHUs JOKYMEHTOB;
CaMoCTOSITeNIbHAsL MpaKTU4eckas padoTa IO BHINOJHEHHIO KOHKPETHBIX 3aJaHHil, B TOM

YuClie TUIaHOBOM TeKylei paboThl apXuBa.

[IpakTka  HampaBieHa Ha  (QopMupoBaHuE  NPO(ECCOMHATBHBIX  KOMIETECHIIMH,

COOTBETCTBYIOIIMX HAYYHO-UCCIEIOBATEILCKOMY U OPraHU3allMOHHO-YIIPABICHYECKOMY BHJIAM
npodeccnoHanbHOM e TeIbHOCTH

[1K-1 - CnocoGHOCTh MPHUMEHSATh HAayYHO-METOAMYECKHE OCHOBBI JOKYMEHTOBEIEHHS W
apXUBOBE/ICHUS B ITpodeccroHalIbHON cdepe

[IK-2 - Brageawne ocHOBaMH HH(DOPMAINMOHHO-AaHATUTHYECKON  JEATCIHHOCTH U
CIOCOOHOCTBIO MPUMEHATH MX B Mpo(eccHoHaNbHOM chepe

[1K-3 - Bnasenue npaBoBbIMH OCHOBaMHU JOKYMEHTOBEJICHUS U apXUBOBEACHUS M CMEXHBIX
oOJacTelt U MprUMEHEHUE UX B MpodecCHuoHaIBHON cdepe

[IK- 4 -CnocobHOCTh co37aBaTh M BECTH CHUCTEMBI JOKYMEHTAIIMOHHOTO OOecredeHus
yIpaBIeHUS apXUBOB Ha 0a3e HOBEHUIIIUX TEXHOJIOTHI

[1K-5 - Brnanenue 3HaHUSIMH B OOJIACTM OTEYECTBEHHOW M BceoOlleld HCTOpUHU, UCTOPHUU
HAayKd M TEXHUKHU, BCIIOMOTATEIbHBIX MCTOPUUYECKUX NUCHUUIUIMH, KyJIbTYypbl, apXUBHOIO U
MY3€eHHOTO J1ena /Ui MPOBeACHUs paboT MO OpraHU3alluy XpaHEeHUs, KOMIUIEKTOBaHUs, ydeTa
1 UCTIOJIb30BaHUS MY3€HHBIX NTPEIMETOB U ApXUBHBIX IOKYMEHTOB

[IK -6 - Bragenume MeTomaMu yNpaBiI€HHS W SKOHOMHKM TpH paboTe ¢ apXWBHBIMU
JIOKYMEHTaMu

IIK-7 PykoBoICTBO TTOApa3iesieHUEeM apXHuBa

[1K-8 OmpenensiTe BUABI M IPUUUHBI pa3pyIIEHUs,, COCTOSHUE COXPAHHOCTH 00bEKTa
pecTaBpalMOHHBIX pabOT, IPOBOAUTH pabOTHI IO €0 pecTaBpallui, KOHCEPBAIUH,
0(OPMIIEHHIO PECTABPALIMOHHON JOKYMEHTAIIUH.

ITo mpakTHKe MpeayCMOTpEHa IPOMEKYTOUHAs aTTecTalus B OpMe 3a4éma ¢ OYeHKo.

OO01mmas TpyA0eMKOCTh MPAKTHKH COCTABIISICT 6 3a9eTHBIX ¢THHHUIIBI.
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[Mpunoxenue 2. I'paduk mpoxoxaAeHUS MPAKTHKU

I'PA®UK ITPOXOXIEHUA ITPAKTUKH

YTBEPXJAIO

3aB.kadenpoii
« » 20 .

JaTa (maTbl)

Paznen npaktuku

OTMeTKA 0 BHINOJTHEHUH

NuauBuayanabHoe 3a/1aHUe HA IPAKTUKY
(cocTaBnsercs pyKOBOAUTENEM MPAKTUKH OT Kadeaphl)

PykoBouTens npakTUKu

oT Kadeapsl

PykoBoauTenb npakTUKH

OT OpraHHU3alnn

oI Ch

©.1.0.

oI Ch

O.N.0.
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[Ipunosxxenue 3. @opMa TUTYJIBEHOTO JUCTA
0TYETa O MPOXOXKICHUN IPAKTHUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYETA O IIPOXOKAEHUU ITPAKTUKHU

MHMHOBPHAYKH POCCUH

& o 2
§ N 4
%W PPV £

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«PoccuiicKuil rocy1apCcTBeHHbIN T'YMAHUTAPHBIH YHUBEPCUTET»
(PI'OY BO «PI'TY»)

MCTOPUKO-APXVUBHBIM UHCTUTYT
OAKVIIBTET APXUBOBEJIEHUA U JOKYMEHTOBEJIEHU A
Kadenpa apxuBoBenenus

OTuéT 0 POXOXKICHUN MPAKTUKU
(IIpouszsoocmeennas, Ipoexmmnasn)

46.03.02 JIokyMEeHTOBEICHUE U apXUBOBEICHHUE

Koo u naumenosanue Hanpaejlerusl nodzomoeku/cneuuaﬂbuocmu

DKcnepTHasi OLIEHKA U pecTaBpallysi apXUBHBIX JIOKYMEHTOB

Haumenosanue nanpasnennocmu (npoguns)/ cneyuanusayuu

YpoBeHb BHICIIET0 00pa30BaHUsl: Oaxaiaspuam

dopma 00ydeHus: ounas

Crynenra/ku __ Kypca
0ouHOM Ppopmbl 00yUeHUs
(@Ho)
PykoBoauTenb npakTuku
(@HO)

Mocksa 20__
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[Mpunosxenue 4. O6pazenr 0POPMIICHUS XapaKTEPUCTHKH
C MeCTa MPOXOKICHUS TPAKTUKA

OBPA3ELl O®OPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOXKIAEHUS
INPAKTUKHA
Xapakrepucrukal
Ha CTyJIeHTa/Ky _ Kypca (bakynpTeTa
Poccniickoro rocy1apcTBEHHOrO r'yMaHUTaPHOT'O YHUBEPCUTETA

[©.11.0. crynenra]

[©.11.0. crynenTa] npoxoaui/a NPOESKTHYIO HMPOWU3BOJCTBEHHYIO MPAKTUKY B [HaMMEHOBaHHE
OpraHu3anuy| Ha JOJDKHOCTH [Ha3BaHUE JIOJKHOCTH).

3a BpeMs HNPOXOXKJICHHS MPAKTUKH 00ydaromuics/o0ydaromascs 03HaKOMUIICS/Iach ¢
[mepedens], BeImoONHsI/a [epedeHb], yuacTBOBas/a B [[IepeyueHb].

3a Bpems mnpoxoxaeHuss upaktuku [D.M.O. crynenra] 3apekoMmenumoBai/a cebs Kak
[yrounenwue].
OtieHka 3a MPOX0XK/ICHUE TIPAKTUKHU — [OIICHKA ]

PykoBoauTens npakTuku
OT OpraHHu3aluu

MOAIHUCH ®.1.0.

ara

1 Opopmusiercst TGO Ha GIIaHKE OPTaHM3AIMH, MO0 3aBEPSETCS MEYATHIO.



