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1. MosAscHUTenbHasaA 3anucka

1.1. Uenb u 3a0aqu npakmuku

Lenbro NpakTUKU SBISETCS 3aKPEIJIEHUE TEOPETUUYECKOro MmaTepuana Io
Kypcy «ApXUBOBEJIEHUEY, peain3alus npopecCUOHANBHBIX 3HAaHUI U TpHOOpeTeHne
npo(decCrOHAIbHBIX HABBIKOB apXUBHOW PabOTHI C Pa3IMYHBIMU BUIaMU JJOKYMEHTOB
Pa3HBIX UCTOPUUYECKUX DIOX.

3agayaMu NPakTUKU SIBISIOTCS

. M3y4E€HUEHOPMATUBHBIXIOKYMEHTOBUMETOANYECKUXITOCOONH (TMPHII0KEHHUH, TPABUIT
,MHCTPYKIIHI1),per1aMeHTHPYIOINXOCHOBHYIOIEATEIbHOCTh APXUBHBIX YUPEKICHUIH;

* 03HAKOMJICHHE C OpraHu3anueil paboTsl B pa3IMyuHbIX [TOJIPA3/IEICHUAX apXUBA;
. y4acTue CTYAEHTOB B pabOTe MO CO3AAHMIO U YCOBEPLICHCTBOBAHUIO APXMBHBIX
CIPaBOYHUKOB;
. y4acTHeBpabOTenoopraHM3aMnyIeTano0ecIe4eHUI0COXPaHHOCTHAPXUBHBIX TOKY
MEHTOB,

* y4acTHe B paboTe 110 KOMIUIEKTOBAHHIO ,9KCIEPTU3E LICHHOCTHU I0KYMEHTOB;

* y4acTHe B padOTe 110 OpraHu3aIy UCTIONb30BaHUS IOKYMEHTOB;
. CaMOCTOSTEeNIbHASANPAKTUUECKAs pa0OTAIOBINOIHEHHIOKOHKPETHBIX3a/1aHUH,BTOMY
UCJIECTIJIAHOBOMTEKYIIEH pabOThI apXuBa.

1.2. Bu0 u mun npakmuku

Tun npakTuku —y4deOHasl.
Bun npaktuku — Hay4yHO-UCCleI0BaTeNbcKas padboTa (IoJydeHrne IepBUYHBIX

HaBBIKOB HAYYHO-UCCJICI0BATEIHCKON PAOOTHI)

1.3. Cnocobbi u Mecma npoeedeHUsT NPaKMUuUKuU
CrocoOsbl MNPOBCACHUA IIPAKTUKU: CMAYUOHAPHAA UTU 8ble30HAA.

CraumonapHas IMpakTHKa NPOBOJAUTCS B CTPYKTYPHBIX nojpasaeneHusx PITY,
NpEeIHA3HAYEHHBIX JJI1 NPaKTUYECKOM TMOJATOTOBKM WJIA B  HPOQPUIbHBIX
OpraHM3aluaX, PAaCIOJIOKEHHBIX Ha TEPpUTOpUHA T. MOCKBBI, Ha OCHOBAaHHH
JIOTOBOPA, 3aKkiaroyaemoro mexay PITY u npodunbHol opranuzanuei.

Brie3qHas mpakTHka TPOBOAUTCA B MPOGMIBHBIX OpPraHU3aIMsIX Pa3IU4HbIX
pernoHoB Poccuiickori depepanuy, Ha OCHOBAaHUM JOTOBOPA, 3aKJIOYAEMOTO
mexay PITY u npoduibHON opraHu3aiuei.
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1.4. Bud (eudbl) npogheccuoHasnbHoOl desimesibHOCMU

B pesynbrare mNpOXOXICHHUS NPAKTHKH (HOPMUPYIOTCS KOMIIETEHIIUH,
HEOOXOUMbIE I JalbHEHIeH HayYHO-UCCIEN0BATEIbCKON U OPraHu3allMOHHO-

YIPaBJIEHUYECKOU padOTHI.

1.5. MNMnaHupyembie pe3ynbmamabl 06y4eHuUsi Npu nNPoxoxxoeHuu
npakmuku, COOMHeCEHHbIe ¢ UHOUKamopamMu O0CMUXKEeHUSs

KomnemeHyuu

Komnerenuus
(K0JT 1 HAMEHOBAHUE)

HNHaukaTopbl KOMNIeTeHIUI
(K01 1 HANMEHOBAHNUE)

Pe3yabTaThl 00yueHust

[K-5. CnocoOeH opraHu30BaTh
OTIEpPaTHBHOE W apXUBHOE
XpaHeHHe TOKYMEHTOB B
OpraHM3alMsIX Pa3INyHbIX GOpM
COOCTBEHHOCTH,
rOCyJJapCTBEHHBIX OpraHax U
OpraHax MECTHOTO
caMOyTIpaBJIEHHU

[IK-5.1. Ucnons3yet
TEOPETHUYECKHE, IPABOBBIC U
METONYECKHE OCHOBBI
OTEPaTHBHOTO U apXUBHOTO
XpaHeHHs IOKYMEHTOB B
OpraHM3alysIX Pa3INyHbIX GOpM
COOCTBEHHOCTH,
rOCYAapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
CaMOYIpaBIICHUS B
MPaKTHIECKON AEATEIBHOCTH

3HaTh: TEOPETHUCCKUE, TIPABOBHIC H
METOJMYECKUEC OCHOBBI OIIEPATUBHOTO U
ApXUBHOTO XpaHEHMS JOKYMEHTOB B
OpraHM3alMsiX Pa3IMYHbIX GOpM
COOCTBEHHOCTH, F'OCYTapCTBEHHBIX
OpraHax M OpraHax MEeCTHOTO
CaMOyIpaBJIeHUs B IPaKTUYECKOU
JeSITeIbHOCTH

YMeTh: IPUMEHSTh 3HAHUE TCOPHH
ApPXUBHOTO JIeNIa B IIPAKTHYECKOM
JeSITeIbHOCTH

Brnaners: HaBEIKAMH IPUMEHEHUS
MIPaBOBBIX HOPM B cpepe apXUBHOTO
Jienia IpH OCYIIECTBICHUH
OTIEPATUBHOI'O M ApPXUBHOT'O XPaHEHUS
JIOKYMEHTOB B OpTaHM3aIUIX
pas3nuuHbIX (OPM COOCTBEHHOCTH,
roCyJIJapCTBEHHBIX OpPTraHax M OpraHax
MECTHOTO CaMOYTIPaBJICHUS B
MPAKTHICCKOH eI TeIbHOCTH

[IK-5.2. Opranusyer
OTIepaTUBHOE M apXUBHOE
XpaHeHHE TOKyMEHTOB B
OpTraHU3aAIMX Pa3IHIHBIX (opM
COOCTBEHHOCTH,
TOCyNapCTBEHHBIX OpTraHax U
OpraHax MECTHOTO
CcaMOyTIpaBJICHUSI

3HaTb: IpaBHiIa OPTraHNU3aALMN
OTIEPAaTHBHOTO U apXUBHOTO XPaHEHHS
JIOKyMEHTOB

YMeTh: OpraHU30BBIBaTh OIIEPAaTHBHOE 1
apXMBHOE XpaHEHHE JTOKYMEHTOB B
OpTaHM3aIMAX Pa3IMYHBIX POpM
COOCTBEHHOCTH, F'OCYIapCTBEHHBIX
OpraHax M opraHax MECTHOT'O
CaMOYIpaBIICHUS

Brnaners: HaBbIKaMu 00pabOTKU U
HOATOTOBKHU JIOKYMEHTOB JUIsl TEKYILETO
Y apXMBHOTO XpPaHEHHUSs

[1K-5.3. BemonHseT paboTs 1o
OIIEpaTHBHOMY U apXHBHOMY
XPaHEHHIO JOKYMEHTOB B
OpraHM3aIMsIX Pa3INIHbIX GOPM
COOCTBEHHOCTH,
TOCYJapCTBEHHBIX OpTaHax u
OpraHax MECTHOTO
CaMOYTIPaBIICHHS

3HaTh: COCTaB (HYHKIHHA apXHBOB 1
TI0/Ipa3/ieeHuH 110
JIOKyMEHTAI[HOHHOMY 00€CIIeUeHNIO
YTpaBJIEHUsI 110 OPTraHU3alMn
OIIEPaTHBHOTO U apXUBHOTO XpaHEHHMS
JIOKyMEHTOB

YMeTh: BBINOIHATH KOMIUIEKC paboT 1Mo
OIEPaTHBHOMY M apXMBHOMY XPaHEHHUIO
JIOKyMEHTOB B OpPraHu3aIusx
pas3nuYHBIX (OPM COOCTBEHHOCTH,
rOCYZapPCTBEHHBIX OpraHax W opraHax




MECTHOI'0 CaMOYIIpaBJICHUA

BJ'IaI[CTI)I HaBbIKaMH
COBCPUICHCTBOBAHUA OINCPATUBHOTO U
APXHMBHOT'O XpaHCHUA JOKYMCHTOB

1.6. Mecmo npakmuku e cmpykmype obpa3oeamersibHOU npozpamMmbli

[Ipaktnka «YueOHas mpakTuka: HayuHo-uccnenoBarenbckas pabota
(mony4yeHWe TEPBUYHBIX HABBIKOB  HAYYHO-HCCIIEOBATEIBCKON  pabOThI)»
OTHOCHUTCS K 9acTd, GOPMUPYEMOI ydacTHUKaMU OOpa30BATEIbHBIX OTHOIICHUI
omoxa b2 («IIpaktukm») yuyeOHOTO MI1aHa.

JUis IpOXOXKAEeHUs TPAKTUKU HEOOXOAMMBI 3HAHUS, YMEHHS U BIAJCHUSA,
c(OpMUPOBAHHBIE B XO/I€ U3yUEHUS CICAYIOUUX JUCIUILIUH: HCTOYHUKOBEICHUE,
apXMBOBEJICHUE, JIOKyMEHTOBE/ICHUE, OpraHu3anus U TEXHOJIOT U
JOKYMEHTAIlMOHHOTO 00€cleueHus] yIpaBlIeHUsl, apXUBHOE IMPaBO, MPOXOXKIACHUS
O3HAaKOMHUTEJIBHON MPAKTUKH.

B pesynbrare npoxokaeHus MpakTUKA (OPMHUPYIOTCS 3HAHUSA, YMEHUS U
BJIQ/ICHUS, HEOOXOAUMBIE JUISl U3YUEHUSI CIETYIOIIMX TUCHUIUIMH U MPOXOKICHUS
npakTuk: CUCTEMBbI XpaHEHUs JIEKTPOHHBIX JOKYMEHTOB, IIpoekTHas mpakTuka,
[IpepumioMHas NpakTUKa U JIp.

1.7. O6bemM npaKkmuku

[TpakTuka npoxoaut B 6 cemectpe. OOwast TpyA0EMKOCTh MPAKTUKUA COCTABIISET
3 3auetHble enuHulbl, 108 wyacoB, B TOM uMciie KOHTakTHas pabora 12 yacos.

HpOI[OJ'DKI/ITCJ'IBHOCTB IMPAKTHUKH — 2 KaJICHAAPHbIC HCACIIM.

2. CopepxaHue NPaKkTUKU

Ne | HammeHoBaHMe pa3gesia Coaep:xanue 1 BUbI padoT
1. WHeTpyKTax 1o TEXHUKE OsHakomiieHne 00yJaromuxcs C MpaBuiiaMy paboThl apX1Ba, JI0IMyCKa B
0e30macHOCTH apXMBOXPAHWINILE, TOXKAPHOH O30MIaCHOCTH, OXPAaHHBIM PEKHUMOM,

perIaMeHTHPYIOIUMHU paboTy COTPYIHUKOB apXHBa HHCTPYKLIUSIMU H
HOJIOKESHUSIMHI

2 Pazpnen 1. OcHOBHBIE
HanpasJICHUA ACATCIbHOCTH
apxuBa. CocTaB TOKyMEHTOB

Uctopusa, opraHuzamus, CTpyKTypa # (yHKOMH apxuBa; COCTaB u
coJiep)kaHue JTOKYMEHTOB apxuBa. O3HaKOMIIEHHE ¢ PaboTON CTPYKTYpPHBIX
nojapasfeneHnii apxuBa. O3HAKOMIJIGHHWE C TIOJOXEHHEM 00 apXwBe H
CTPYKTYPHBIX MoaApa3aCJICHUAX, JOJDKHOCTHBIMHU UHCTPYKIUAMU
COTPYAHHUKOB u MpEeABABIIACMBIMH K HHUM KBaJ'[I/I(l)I/IKaIH/IOHHBIMI/I
Tpe60BaHI/IHMI/I, OCHOBaMM IUIAHUPOBAHUA MW OTYETHOCTU II0 OTACIAM U
apxXWBy B ILEJIOM, HOpPMaMH BBIPAa0OTKM W BPEMEHU Ha BBITIOJHEHUE
KOHKPETHBIX BUJIOB apXMBHBIX pabor, 03HaKOMJICHUE c
YCIOBHAMUTPY IAPa3THIHBIXKATETOPHHAPXUBUCTOB,0praHu3anueipadoanx
MECT, UX TEXHUUYECKOW OCHAIIEHHOCTBIO
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Paznen
2. .KommiekToBaHUEeapX1Ba

I/I3yquI/I€ HNCTOYHHUKOB KOMIUJICKTOBAHUA apXUBa, JUTCPATYPHI 10 JaHHOMY
HalpaBJICHUIO pa60T},1. I/IBy‘IGHI/Ie nopsaKa rnmpueMa apXmBHbIX JOKYMCHTOB,
B3aHMOJCHUCTBHUE apxmBa € HUCTOYHUKAMHU KOMIUJICKTOBAHUA. I/I3y‘{eHI/IH
JOTOBOPOB apxuBa € OpraHu3aliusiMu H (1)I/I3I/I‘IGCKI/IMI/I JiniiaM O IpueMe
JOKYMCHTOB Ha MMOCTOSIHHOC WJIM JACTIO3UTAPHOC XpaHeHI/Ie.O3HaKOMJ'IeHI/Ie C
IIJIaHOM KOMIUICKTOBAHHSA apXHUBa

Pazgen 3. Co3nanue u
YCOBEPIICHCTBOBAHHE aPXUBHBIX
CIPaBOYHUKOB

O3HAaKOMJICHHE C CHCTEMOW HAy4YHO-CIPaBOYHOIO armapara B IeJIOM U
¢ paboroii apxuBa B obmactu ycoBepiieHcTBoBaHHSI HCA. OcobeHHOCTH
coznanms nekTpoHHBIX CIIC B apxuBe.

VYdacTtue B ONMUCAaHUM [N, JOKYMEHTOB, YCOBEPIICHCTBOBAHHH APXMBHBIX
CIpaBOYHHUKOB. Ydyactue B cocrtaBireHne HCA k ommcu: cocTaBieHHE
MIPEANCIIOBUS, CIIMCKA COKpPALLEHUI, yKa3aTeslel, OrjaBieHMs. Y4yacTHE B
pa3paboTKe [ApyruX, B T.4. OICKTPOHHBIX, APXHMBHBIX CIPABOYHHKOB!
KaTaJoroB, ykasarenei, 0030poB (GoHIOB (TOPOHIOBEIX M TEMATHYECKHX ),
KpaTKuX CIPaBOYHHUKOB M MYTEBOIUTENIECH.

Paznen 4. Opranuzanus ydera.
Oo0ecrnieueHne COXpaHHOCTH
JIOKyMEHTOB.

O3HakOMJIEHHE C CHUCTEMOW OpraHu3allMM XpaHEHUs U yuéTa JOKyMEHTOB
apxuBa, OCOOCHHOCTSIMH ydYeTa B KaXJIOM M3  CYIIECTBYIOLIHX
apXMBOXPAHWIHI. 3HAKOMCTBO C IpOrpaMMaMH, MpeIHa3HaYeHHBIMU TS
nH}opMaTH3aMK BHYTPUAPXUBHOM AEATEIHHOCTH, TUTIOBBIM POTPAMMHBIM
obecredeHueM Uil ydéra NOKYMEHTOB apXuBa. YdacTue OOydaromuxcs B
3aII0JTHCHUN OCHOBHBIX YUETHBIX (hOpM.

W3zyuenne u yuactue B paboTe 1Mo 00€CIeYeHHI0 COXPAHHOCTH TOKYMEHTOB!
MIOJTOTOBKE JIeJI K BBIAYe W3 apXHWBOXPAHWIMINA, MPOBEPKE HAIH4IUI U
COCTOSIHUH JOKYMEHTOB.

Paznen 5. Opranuzanus
HCTIOJIB30BaHUS JOKYMEHTOB
apxuBa

Henn u opraHmsanuoHHbIE (HOPMBI HCIIOIH30BaHUS JAOKYMEHTOB. 3aaadd,
CTOSIIIIME TIEPE] apXHBOM 10 MCIONIB30BaHUIO JOKyMeHTOB. Cucrema ydera
paboT 1O HCIOJIB30BAHUIO JIOKYMEHTOB, HU3ydeHHEe d(P(HEKTUBHOCTH
HCIIOJIb30BaHUs JOKyMEHTOB. JlOCTynl IOJb30BaTelled K apXUBHBIM
nokymenram.  MHdopMmariionHoe — obecriedeHHe  MOJb30BaTeNicd B
COOTBETCTBHU C HX 3alpocaMH. Y4acTHe OOY4YaloIIMXCs B COCTaBJICHHUU
WH(OPMAIMOHHBIX MTHCEM, TEMaTHUECKHUX IIEPEUHEH, HCTIOTHEHUH 3aIIpOCOB
COIMAIHO-TIPABOBOTO  XapakTepa, IOJIrOTOBKE BBICTABOK JIOKYMEHTOB,
paboTe YNTATBHOTO 3aJ1a APXHBA.

IToaroroBka M 3aI{uTa OTYETA 1O
MIPaKTHKE

ATTecTanus mo uToraM MPAKTUKHU OPOBOAUTCA ITPHU YCIIOBHUHA BBIITOJTHCHUSA
BCCX PA3ACIIOB MIPOIrPpaMMBbI IPAKTHUKHU U MIPECAOCTABIICHUA TEXHOJIOTHYCCKOMN
KapTbl U HHZ[PIBPI,I[yaHBHOﬁ XAPAKTCPUCTHUKU.

3.0ueHKa pe3ynbLTaToB NMpPaKTUKU

3.1. dopmbI omyémHocmu

@®opmamMu  OTUETHOCTH 1O TPAKTUKE SBJISIOTCA: OTYET  OOydaromerocs,
XapaKTEePUCTHUKA C MECTA ITPOXOXKICHUS MIPAKTUKH, TpadUK TPOXOKICHUS TIPAKTUKH.

B mporiecce  TpoxoxAeHHS TPaKTUK KaKIbIM CTyneHT odopmiser Tpaduk
MIPaKTUKH, B KOTOPOM (PUKCUPYIOTCS BCE BHUJIBI pa0OT, BHITIOJHIEMBIX B paMKaX KaXKI0TO
paszena mporpaMMbl MPakTUKH. ['paduk MpakTUKHM 3amoiHSIETCs MOJa HaOIoIeHuEM
PYKOBOAUTEISI CTPYKTYPHOTO MOAPA3AEICHUs, B KOTOPOM pabOTaeT CTyACHT-IIPAKTUKAHT,
Y KOKJIBIN 3Tan paboThl CTyACHTa OllCHHBaeTCsa. Ha ocCHOBaHMHU TEKYIIWX OLICHOK TpyAa

CTyJCHTa-TIPaKTUKAHTA OPTaHU3alMs BBIBOAUT UTOTOBYIO OLIEHKY. ['paduk npakTuku (cm.
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[Mpunoxenne 2). I'padux 3aBepsercs NOANUCHI0 PYKOBOIAUTENS TMPAKTUKUA OT
OpraHu3alluy U NeYaThio OpraHu3anuy (Ipy ee HaJu4uum).

OTder Mo MpakTUKE OTPa)KaeT CIOCOOHOCTh CTYAEHTA aHAIM3UPOBATH COCTaB M
0COOEHHOCTH MOJATOTOBKU U O(QOPMIIEHUS] JOKYMEHTOB OpPraHU3al[il B COOTBETCTBHUHU C
3aKOHOJATEIIbHBIMHA,  HOPMAaTHUBHO-NIPABOBBIMM ¥ HOPMAaTHUBHO-METOJWYECKUMU
TpeboBanusaMu. CozpepikaHue U CTPYKTypa OT4eTa oIpenessieTcs B MMyHKTe 8 pazziena 2
JAHHOM IIPOrpaMMBI.

OTtuer noKeH cojepaTb MH(OPMALUIO O MOJTHOTE BBINOJHEHUS HPOTrpamMMbl
NPAaKTUKH, OOBSICHEHNE IPUYMH OTKJIOHEHUS OT IPOrPaMMBbl, €CIH TAKOBBIE UIMEITH MECTO.
Opranuzanys BOpaBe JaTh CBOM 3aMEUaHUS U MOKEIaHUS MO COAECPKAHUIO MPOrPAMMBI
IPAKTUKU.

B xapakTepucTuke Ha CTyJE€HTa yKa3bIBaeTcs, Kakas MMEHHO paboTa Oblia UM
IPOBE/ICHA, ONPEIEIIAETCS YPOBEHb €ro Mpo(eCCHOHANBHOM MOATOTOBKHU, OLCHUBAETCS
OTHOIIIEHHE CTYyJEHTa K CBOUM OOS3aHHOCTSIM, WMHIUBUAYaJbHbIE Npo(decCuOHAIbHbIE
0COOEHHOCTH M KauecTBa KakK CIeUANINCTa. XapaKTePUCTHKY MOMUCHIBAET PYKOBOIUTEIb
INPAKTUKA OT opraHu3auuu. Takyke Ha HEW NPOCTABIIAETCA MedaTh OpraHu3aluu (Ipu

HaJIMYHH ).

3.2. Kpumepuu ebicmaegsieHuUs1 OUeHKU Mo npakmuke

«3aumeHo»

Bambl/ Ouenka o npakruke | Kpurepuu oueHKH pe3yibTaTOB MPAKTHKH

IIkana ECTS

100-83/ «omauunoy/ BeicTaBnsiercsi 00ydaromieMycs, €Clii XapaKTEpPUCTHKA ¢
AB «3a4meHo (OMauYHo)»/

MECTa TMPOXOXKIACHUA TMPAKTUKH COIACPKHUT BBICOKYIO
MOJIOKUTCIIBHYKO OLCHKY, OTYET BBIIIOJIHCH B IIOJIHOM
COOTBETCTBHH C NpEaABABIACMBIMU TpC6OBaHI/I$IMI/I,
AHAJIMTHYCCKAd 4YaCTb OTUYCTa OTIMYACTCA KOMIIJIICKCHBIM
noaxXoa0M, KpC€aTHBHOCTBIO u HECTAaHAAPTHOCTBIO
MBIIIJIICHHUA CTYACHTA, BBIBObI 000CHOBAHBI n
MNOAKPCIUICHBI 3HAYUTCIbHBIM O6T)CMOM(1)3KTI/I‘-ICCKOFO

MaTepualia.

OOy4Jaronuiicss WCUYCPIBIBAIONIE M JIOTHISCKH CTPOWHO H3JIaraeT
Y4eOHBIA MaTepuaj, YMEeT YBS3bIBAaTh TCOPHIO C MPAKTUKOM,
CHpaBJIIETCS C pelIeHHeM 3ajad Mpo(ecCHOHANTFHON HAIPABICHHOCTH
BBICOKOTO YPOBHS CIIO)KHOCTH, NPABIJIFHO OOOCHOBBIBACT NPUHSITHIC
peueHusl.

Kommerenmnum, 3akperui€HHblE 3a TPAKTHKOW, CPOPMUPOBAHBI Ha
YPOBHE — «BBICOKHUIY.




N

Ea

~
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Bbanasl/
IIkana ECTS

OuneHka 10 NpaKTHKe

KpuTepnn oneHkn pe3yabTaToB NMPAKTHKH

82-68/
C

«xopowoy/
«3aumeHo (xopouto)y/
«3aumeHo»

BricTtaBisiercss  oOydarormeMycs, €CiIM XapaKTepUCTHKa C MecTa
MPOXOXKIACHUS MPAKTHUKU COAECPKUT IMOJIOKHUTEIBHYIO OIICHKY, OTUYeT
BBIMOJTHEH B II€JIOM B COOTBETCTBHH C PEABABISICMBIME TPCOOBAHUIMU
0e3 CYIIECTBCHHBIX HETOYHOCTECH, BKIIOUACT (PAKTUYCCKHI MaTepual,
cOOpaHHBIN BO BPEeMs IIPOXOKACHUS MPAKTHKH. .

OO0y4aronuiics IPaBIIIFHO MPUMEHSAET TEOPETUIECKUE MOJIOKECHUS TP
peIIeHNH MPAKTHICCKUX 3a7ad MpoQecCHOHANEHOW HANpPaBICHHOCTH
pa3sHOTO YPOBHS CIOXKHOCTH, BJIageeT HEOOXONMMBIMH MIJISI 3TOTO
HaBBIKAMU U IPHEMAMHL.

Kommerennnu, 3akperuiéHHbIe 3a AUCIUILTAHON, C(OPMHPOBAHBI Ha
YPOBHE — «XOPOIIHII».

67-50/
D,E

«yooseremseopu-
menvHoy/
«3aumeno
(yooenemsopu-
menvbHo) »/
«3aumenoy

BeicraBnsercss oOydaromemycs, €CIM XapaKTepHCTHKa C MecTa
IIPOXOKACHUS IIPAKTUKHU CONEPKUT ITOTIO0KUTEIBHYI0 OLICHKY, OTYET I10
odopmireHHI0 u COZIEPKAHUIO YaCTUYHO COOTBETCTBYET
CYLIECTBYIOIIMM TPEeOOBaHUSAMHM, HO COAEPKUT HETOYHOCTH U
OTAeJbHbIE (PaKkTHUeCKHe OIIMOKH, OTCYTCTBYET MJUIIOCTPATUBHBIN
Marepua.

OOydaroluiicss  HUCHBITBIBACT  ONpEJCNEHHbIE  3aTPyIHEHHS B
MPUMEHEHNU TEOPETHYECKUX MOI0KEHUH NPH PEIIEHUN IPAKTUIECKUX
3agad NpoecCHOHANBLHON HANpaBIEHHOCTH CTaHIAPTHOTO YPOBHS
CJIO’KHOCTH, BIIaJEeT HEOOXOANMBIMH JUIS 3TOTO 0a30BBIMH HaBBIKAMH
U IIpUEMaMU.

KommereHnny, 3akperiéHHbBIE 332 AWUCHUIUIMHOW, C(OPMHpPOBAHBI HA
YPOBHE — «JOCTaTOUYHBIN».

49-0/
FFX

«HEYO08IeMEOPUMENbH
o/
He 3aumeHo

BeicTaBnsiercst oOyuaromemycs, €clM XapaKTepUCTHKa C MecTa
MIPOXOXKJCHUS IPAKTUKY HE COACPXKUT MOJIOKHUTENbHOM onleHku. OTder
NpEJCTaBICH HE BOBPEMS M HE COOTBETCTBYET CYIIECTBYIOLIUM
TpeOOBaHUSIM.

OOy4aronuiicss UCIBITBIBAET CEPbE3HBIE 3aTPYAHEHHUS B MPUMEHEHUH
TEOPETHYECKUX TMOJOXKEHUH MpHU pelIeHUH MPaKTHYeCKUX 3amay
npodecCHOHANIPHON ~ HANpaBIEHHOCTH  CTAHIApTHOTO  YPOBHSA
CJIO)KHOCTH, HE BJIAJEET HEOOXOOMMBIMH JUIS 3TOTO HAaBBIKAMH H
MIPUEMaMH.

KomnereHuun Ha ypoBHE «JOCTAaTOYHBIN», 3aKpelIEHHBIE 3a
JWICHUIUIMHOHN, He C()OPMUPOBAHBI.

3.3. OuyeHo4HbIe cpedcmea (Mamepuasibi) Ossi MPOMEXYMOYHOU
ammecmauyuu oby4Yarouw,uxcsi o npaxKkmuke

KoHTposibHBIE BOIIPOCHI

(BOTIPOCHI PaCcKpPHIBAIOTCS HA TIPUMEPE apXUBa, B KOTOPOM O0YYAIOIIUIACS TPOXOIUIT

IPAKTHUKY)

[TpaBoBast ocHOBa ()yHKIIMOHUPOBAHUS IOCYAapCTBEHHOI0/ MYHUIIUIAIBLHOTO apX1Ba
Opranuzanys u npaBoBas 6a3a apXUBHOTO XpPaHEHUs JOKYMEHTOB B OpraHU3alluu
CocTtaB JOKYMEHTOB U UX KJaccu(uUKalus B Mpeiesax rocy1apcTBEHHOr0/MYHUIIUITAIBHOTO

apxuBa

CocraB AOKYMCHTAJIbHOT'O U1 apXHUBHOT'O (I)OHIIOB OopraHu3anun
KpI/ITepI/II/I OMpeacICHUA NCTOYHUKOB KOMIIJICKTOBAaHUA FOCYJIapCTBeHHOI‘O/ MYHHUIUIIAJIIBHOTO

apxuBa.

TpebGoBaHMsI K COCTaBICHUIO HOMEHKJIATYPHI JIEJl B OpraHU3alii U OIPEEICHNUI0 CPOKOB
XpaHEHUsl JOKYMEHTOB.
DKCHepTHbIE OpraHbl B TOCY/1apCTBEHHOM/MYHHIIMIIAILHOM apXHBE U OpraHU3allH

[Topsinok nmepegaun JOKYMEHTOB Ha apXUBHOE XpaHEHHUE U3 CTPYKTYPHBIX MOIpa3esICHUN
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9. CnpaBOYHO-TIIOMCKOBBIE CPEJICTBA FOCYIAPCTBEHHOIO/MyHUIIIIAIIBHOTO apX1Ba

10. Cuctema cipaBOYHBIX CPEJCTB K APXUBHBIM JOKYMEHTaM OpraHU3aluu

11. CucremasnekrponHoroHCArocynapcTBeHHOro/MyHUIMIaIbHOroapxuBaOpranu3anusy4€Tagok
YMEHTOB B FOCYJapCTBEHHOM/MYHUIIUITAJIHLHOM apXHBE

12. VuéT apXuBHBIX JOKyMEHTOB B OpraHU3aI1H

13. Opranuzanus XxpaHeHus: 1 00ecreueHus] COXPAaHHOCTHU JIOKYMEHTOB BIOCYIapCTBEHHOM
/MyHMLIMIIAIILHOM apXHBe

14. OprannzanusaxpaHeHuAn00eCIIeYeHUEeCOXPAaHHOCTHI0KYMEHTOBBOPTaHU3 AL H

15. Cucrembl aBTOMAaTU3UPOBAHHOIO YU€Ta JOKYMEHTOB B FOCY1apCTBEHHOM/MYHUIUIAIEHOM
apxXuBe

16. Cuctembl XpaHeHUsI IEKTPOHHBIX JOKYMEHTOB B OpraHU3aluu

17. Opranunsauus XpaHeHUs: JOKYMEHTOB JINYHOI'O IIPOMCXOXK/IECHUS B
rocy1apCTBEHHOM/MYHUIIUIIAIbHOM apXHBe

18. Opranuzanus XpaHeHuUs! TOKYMEHTOB 10 JUYHOMY COCTaBY B OpraHU3aLuU

19. Opranuzanus Ucronb30BaHMUs JOKYMEHTOB B TOCYAaPCTBEHHOM/MYHHUIIUIIAJILHOM apXUBE

20. Micnonp3oBaHne apXUBHBIX TOKYMEHTOB B OpTaHU3AIIH

21. Opranu3anus A0CTyIa M0JIb30BaTeNei K apXUBHBIM JIOKYMEHTaM B FOCYJapCTBEHHOM
MYHMIIUIIAJIbHOM apXUBE

22. Opranu3anus J0CTyna K apXUBHBIM JOKYMEHTaM B OpraHu3aluu

23. Opranu3anus Hay4YHO-METOINIEeCKO paboThl B rOCy1apCTBEHHOM/MYHHUIIUTIAIEHOM apXHBE

Kpurtepuu onieHKH pe3yIbTaToB NPaKTHKH(3a pedepar)

Ounenka Copep:xanue

OTnnyHO Pedepar Hamucan 4yeTko W rpamMoTHO. Tema pedepara XOpoimo packpsirta.
[IpuBeneHa kaueCTBEHHO NMOAOOpaHHAs POCCHIICKas U 3apyOekHas JTUTeparypa.
OTBeTHI Ha IOTIOJHUTEIBHBIC BOMPOCHI 10 pedepaTy IpaBUIIbHBIE.

Xoporo Pedepar Hanmcan geTko U rpamMoTHO. Tema pedepara packpbiTa He TOIHOCTHIO.
IMpuBenena poccuiickass u  3apyOexHas Jureparypa. OTBeThl Ha
JIOIIOJIHUTENBHBIE BOTIPOCHI 10 pedepaTy npaBHIIbHbIE.

Y 10BIIETBOPHUTEIBEHO Pedepar Hanncan yeTko U rpamMoTHO. Tema pedepara He pacKpbITa HOIHOCTHIO.
[MpuBenena He mosiHast poccuiickas M 3apyOexHast nureparypa. OTBeThl Ha
JIOIIOJIHUTENIBHBIE BOTIPOCHI 10 pedepaTy HeyBepeHHbIe, HecoiepKaTelbHbIe.

HeynosnerBopurensHO Pedepar nammcan He yeTko u Oe3rpamorHO. Tema pedepara He pacKphbITa.
[MpuBenena He mosiHast poccuiickas M 3apyOexHast sureparypa. OTBeThl Ha
JIOTIOJTHUTENNbHBIE BONIPOCHI IO pedepary OTCyTCTBYIOT.

4. YyeOHO-MeTOANYECKOE U MHhopMaLMOHHOEe obecnevyeHue
NPaKTUKK

4.1. CnucokK ucmo4YHUKo8 u iumepamypabl
Hcrounuku (OCHOBHBIE)

1. ®enepanbabiii 3aK0H Ne 125-D3 o1 22.10.2004 «O06 apxuBHOM aene B Poccuiickoit
deneparuny». http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077
2. [Ipuka3 DenepanbHOr0 apXuWBHOro areHTcTBa OT 2 Maprta 2020 1. Ne 24 “O6

yrBepkaeHun  IIpaBmi  opraHu3alliyd  XpaHEHHUs, KOMIUIEKTOBAaHHWS, VyieTa U
HCIIOJB30BaHUs JIOKYMEHTOB ApxuBHOro ¢douma Poccuiickoii Penepaliin U APYIrUX
APXMBHBIX JIOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHHUIMIAIbHBIX apXyUBaX, MY3esixX H
O0uOJIMOTEKAaX, HAYYHBIX opraHu3anusx’’ (garant.ru)



http://pravo.gov.ru/proxy/ips/?docbody&amp;nd=102089077
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
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3. [Ipuka3z PocapxuBa ot 01.09.2017 N 143 "OO6 yrtBepxkaenuu Ilopsaka
WCIIOJIb30BAHUS APXUBHBIX IOKYMEHTOB B TOCYIaPCTBEHHBIX M MyHHUITUTIATHHBIX apXHBaX
Poccuiickoit ®enepaunn" (3apeructpupoBano B Muntocte Poccun 01.11.2017 N 48765).
http://archives.ru/documents/prik143_2017.shtml

4, I'OCT P 7.0.5-2008. bubnuorpadudeckas ccpiika. O0mme TpeboBaHus 1 MpaBUiia
cocrasienus. http://docs.cntd.ru/document/gost-r-7-0-5-2008

5.  TOCT 7.1-2003. buGnuorpaduueckas 3amnuch. bubnuorpaduueckoe omnucaHue.
Oo6mume TpeOoBaHus U paBmiIa coctaBinenus. http://docs.cntd.ru/document/1200034383
6. I'OCT P 7.0.100-2018 bubnuorpaduueckas 3amuck. bubnuorpadpuyeckoe

onucaHue:001Ime TpeboBaHUs u npaBuiia
cocraBnenus.http://docs.cntd.ru/document/1200161674

7. I'OCT 7.80-2000. bubnuorpadudeckas 3amuch. 3aroioBok. O6mue TpedoBaHus 1
npaBuia coctaBienus. http://docs.cntd.ru/document/1200006960I'OCT  7.82-2001.
bubnunorpaduueckas 3anuch. bubnuorpaduueckoe  onucaHue — ANEKTPOHHBIX
pecypcoB.  OOmue TpeOoBaHUS M1 TpaBHIIA COCTaBJICHHSI.

http://docs.cntd.ru/document/1200025968

JIuteparypa
OcHoBHas1

ApxuBoBejieHue : (Teopusi 1 MeTo/IMKa) : yueOHuk uis By30B / [E. M. Byposa, E.
B. Anekceesa, JI. [1. Adanacwena] ; mog pea. E. M. byposoii ; Poc. roc. rymanutapHbIit

yH-T, UcT.- apx. uH-T, @ak. apX. nena. - Mocksa : Tepmuka, 2016. - 684, [1] c.

JlonmoJiHUTEIbHAS

1. HcrouHuKoOBeAECHUE : TEOPUS, UCTOPHS], METO/, HCTOUHUKH POCCUMCKON UCTOPUH :
yue6. mocooue / .H. [lanunesckuii, B.B. Ka6anos, O.M. Menaymiesckas, M.D.
Pymsnuesa ; Poc. roc. rymanutap. yH-T. — M. : PITY, 2004. — 701 c.

2. Kosznos B.I1. JlokymeHTanbHas namsith B apxuBoBeaueckoM 3Hanuu / B. I1. Kosnos
; Poc. akan. Hayk, Apx. coBet npu [Ipesuaunyme Poc. akan. Hayk, @enep. areHTCTBO
Hayy. opr., ApxuB Poc. akaza. Hayk, Uct.-apx. un-t PITY, Kad. apxuBoeaenus. -
Mocksa : Apxus PAH : [IpeBnexpannnume, 2017. - 329 c.

3. KonecnukoBa H.M. Ot KoHCHIEKTa K AUCCEPTAIMH : yuel. mocoOue Mo pa3BUTHIO
HAaBBIKOB MMCbMEHHOM PEYH : JUIsl CTYIEHTOB, aCIIUPAHTOB, IpenoaaBaTeneii. - M. :
®nunTta, 2002 : Hayka. - 287c.

4. TlomorB A.B. ApxuBoBenenue ceronus [DnekTpoHHbId pecype] / [lonoB Anapeit
Bnagumuposuy // Hayunsiii Bectauk ¢punuana PITY B r. TonbsatTu [ DneKTpoHHBIH
pecypc] : ¢6. Hayd. cT./ M-Bo obpa3oBanus u Hayku Poc. @enepannn, Oun. penep.
roc. OIOKETHOTO 00pa3oBaT. yupexaeHus Bbicul. mpod. odpazosanus "Poc. roc.
rymanuTapueii yH-T" B T. Tombstrn Camapckoir obmactu (¢pmn. PITY B r.
Tonbsattr). - Tonesrty ; Camapa : Ac I'apna, 2012 . - C. 53-59. - Pexxum goctyna
:http://elib.lib.rsuh.ru/elib/000007414

5. Xopxopauna T.U. ApxuBHas 3BpuCTHKA [DIIEKTpOHHBIA pecypc]| : yueOHHK /
Xopxopauna TatesHa HHOKeHTheBHA, IlonoB Anapeit Brnagumuposuy; T. W.


http://archives.ru/documents/prik143_2017.shtml
http://docs.cntd.ru/document/gost-r-7-0-5-2008
http://docs.cntd.ru/document/1200034383
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://docs.cntd.ru/document/1200161674
http://docs.cntd.ru/document/1200006960
http://docs.cntd.ru/document/1200025968
http://elib.lib.rsuh.ru/elib/000007414
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Xopxopauna, A. B. Tlonos ; noxn pen. E. W. [TuBoBapa ; [M-Bo oOpa3oBanus u
Hayku Poc. @enepauun, denep. roc. O KETHOE 00pa30BaT. yUPEKIACHHUE BBICIIL
npod. odpazoBanus "Poc. roc. rymaHuUTapHBIM YH-T"]. - 2-€ WU3A., UCTIP. U JIOI. -
OnekTpoH. gaH. - MockBa : PITY, 2015. - 293, [1] c. - Pexum noctyna
-http://elib.lib.rsuh.ru/elib/000009785
Xopxopauna T.W. Mctopus apXWBOBEIUYECKON MBICIU [DJIEKTPOHHBIN pecypc] :
y4eOHUK

UL  CTYJEHTOB  BY30B, 06yqa101u1/1xc>1 no Hamnpasieruto 034700
ILOKyMeHTOBez[eHI/Ie u apxuBoBeseHue" u cneruaibHoctn 030402 "Hcropuko-
apxuBoBejieHue" / Xopxopauna TatesHa MaHOKeHTheBHA; T. M. XopxopauHa ;
[oTB. pen. E. U. ITuBoBap ; M-Bo oOpa3zoBanusi u Hayku Poc. @enepanuu, Denep.
roc. Ommker. oOpa3zoBar. yupexjaeHue Bbicul. mpod. oOpaszoBanusi "Poc. roc.
ryMaHUTApHBIA YH-T"]. - DnekTpoH. aaH. - M. : PITY, 2012. - 447 c. ; 22 cm. -
Pexxum moctyma : http://elib.lib.rsuh.ru/elib/000005930

4.2. NMepeyeHb pecypcos8 UHHOPMayUOHHO-MeSIeKOMMYHUKauyUOHHOU
cemu «<MHMepHem»

1.

®enepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTpoHHbI pecypc] / Dexep.
apxX. AareHTcTBo. OIJEeKTpoH. JgaH. M., [2006-2019]. Pexum npocrymna:
http://archives.ru (nata o6pamenus: 16.02.2020). 3ari. ¢ skpaHa.

. ApxuBbl Poccun [Dnektponnslit pecypc] / denep. apX. areHTCTBO. DIIEKTPOH. JIaH.

M., 2001-2019. Pexum moctyma: http://www.rusarchives.ru/ (mata oOpaimeHus:
16.02.2020). 3arz. ¢ skpana.

. TocynapctBeHHas myOinuHas ucTopudeckas 6ubamorexa [DNeKTpOoHHBIH pecypc]|
./TocynapcTBeHHasi MyOJIWYHas UCTOpUYECcKas OWONMOTEKa. DIEKTPOH. JaH. M.

1863-2019. Pexxum noctyma: http://www.shpl.ru/ ceobommsIif. 3ari. ¢ 3kpaHa.

. UHcTuTyT HayyHOU MHpOopMauu 1o obmecTBeHHbIM Haykam PAH [DnexTpoHHbIi

pecypc] / MHCTHUTYT HaydyHOM WHQoOpMamwu 1o oOIecTBeHHBIM Haykam PAH.
OnektpoH. gaH. M. Pexum ngoctyma: http://www.inion.ru/ cBoGoaHbIi. 3ari.
COKpaHa.

. Poccuiickast rocynapcTBeHHas: 6ubnuoreka [DnekTpoHHBINH pecypc]| /Poccuiickas

rocyJapcTBeHHas OuOiamoTeka. DnaekTpoH. maH. M. 1999-2018. Pexxum moctyma:
http://www.rsl.ru/ cBoboaHbIi. 3ari. ¢ 3kpaHa.

. Poccuiickass HanuoHanbHas OubnmmoTeka. [DnekTpoHHBIH pecypce] /Poccuiickas

HaIMOHAJNIbHAs OubnroTeka. DnekTpoH. naH. Cankt-IletepOypr. 1998-2020. Pexxum
noctyna: http://nlr.ru/ ceo6oansIii. 3ari. ¢ skpaHa.

. Poccuiickas npesunentckas oubnuoreka um. b.H. Enbiiuna [DnekTpoHHbIi pecypc]

/ Poccwuiickass mpe3uaeHTckas Oubnamoreka M. b.H. Enbnmna. DnexktpoH. maH.
Cankr-IletepOypr. 2020. Pexxum goctyma: https://www.prlib.ru/ ceobomnsrii. 3ari
C DKpaHa.

. HantnonanpHas 35ekTpoHHast OMbauoTeka [ IIeKTpoHHBIN pecypc] /MUHUCTEPCTBO

KynbTypsl Poccuiickoin ®enepaunn. DnextpoH. naH. M. [2020] Pexxum nocryna:
https://rusneb.ru/ cBoboaubI. 3ari. ¢ 3KkpaHa.


http://elib.lib.rsuh.ru/elib/000009785
http://elib.lib.rsuh.ru/elib/000005930
http://archives.ru/
http://www.rusarchives.ru/
http://www.shpl.ru/
http://www.inion.ru/
http://www.rsl.ru/
http://nlr.ru/
https://www.prlib.ru/
https://rusneb.ru/
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5. MaTtepuanbHoO-TexHM4Yeckas 6a3a, HeobxoaMmas Ansa NpoBeaeHUA

MPaKTUKnN

Cocras nporpammHuoro odecnevyenus (I10)

Nenr Haumenosanue 110 [IpousBoauTenn Cooco0
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
Cc60000HO
pacnpocmparsiemoe)
1 AdobeMasterCollection CS4 Adobe JULIEH3UOHHOE
2 MicrosoftOffice 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3MOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOIHOPACIIPOCTPAHSIC
MOE€
5 Archicad 21 RusStudent Graphisoft CBOOOIHO
pacipocTpaHsIeMoe
6 SPSS Statisctics 22 IBM JULIEH3UOHHOE
7 MicrosoftSharePoint 2010 Microsoft JIMIIEH3UOHHOE
8 SPSS Statisctics 25 IBM JULIEH3UOHHOE
9 MicrosoftOffice 2013 Microsoft JIALEH3UOHHOE
10 | OC «Anbt OOpazoBanue» 8 000 «bazanet CIIO | nuueH3uOHHOE
11 MicrosoftOffice 2013 Microsoft JIALEH3UOHHOE
12 | Windows 10 Pro Microsoft JIMIICH3UOHHOE
13 | KasperskyEndpointSecurity Kaspersky JIMLEH3MOHHOE
14 | MicrosoftOffice 2016 Microsoft JIALEH3UOHHOE
15 | VisualStudio 2019 Microsoft JIMIICH3UOHHOE
16 | AdobeCreativeCloud Adobe JIALEH3UOHHOE
17 Zoom Zoom JIUICH3UOHHOE

6. OpransauMﬂ npakTKn ansa nuy € orpaHn4eHHbIM BO3MOXHOCTAMMU

300pOBbS

[Ipn HEOOXOIMMOCTH TIpOrpaMma MPAKTUKA MOXKET ObITh aJanTUPOBaHA JJIS
oOecrieueHuss  o0Opa3oBaTEIBLHOTO  Mpollecca JIMIIAM € OTPaHUYEHHBIMHU
BO3MOYKHOCTSIMU 37I0POBbSI, B TOM YHCIE ISl TUCTAHIIMOHHOTO 0o0yueHus. Jlms
TOTO OT CTyJeHTa TpeOyeTcs NPEeACTAaBUTh 3aKIIOUYEHHE TICHUXOJIOT0-MEINKO-
negarorudeckoit komuccuu (IIMIIK) u nuunHoe 3asaBiieHne (3asBICHHE 3aKOHHOTO
MPEJICTAaBUTENS).

B 3akmouenuu [IMIIK nomkHO OBITH yKa3aHO:

— pexoMeHIyeMas yueOHasi Harpy3Ka Ha oOy4aromierocst (KOJu4ecTBO JTHEH B

HEJIEJI0, YaCOB B JICHB);

— 000pyZ0BaHUE TEXHUYECKUX YCIOBUH (TIpU HEOOXOIUMOCTH);

— CONpPOBOXJEHHE ¢  (WJIKM) TPUCYTCTBUE  poAUTENEe  (3aKOHHBIX

MPEICTaBUTEINECH) BO BpeMs yueOHOTO Tiporiecca (Tipu HeOOXOAMMOCTH);
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— opraHuzanus MICUXO0JIOTO-MEAArOrHYECKOro COIIPOBOXKJICHHE
oOydJaromerocss ¢ YyKa3aHWeM CICIUATUCTOB W JIOMyCTUMOW HArpy3Ku
(KonM4ecTBa 4acoB B HEJICIIIO).

JInst  oCylIeCTBIICHHSI TPOLEAYp TEKYIIEro KOHTPOJsi YCIEBAaeMOCTH H
MIPOMEKYTOUHON aTTECTAIlMH, OOYyJaromuXcs P HEOOXOJAMMOCTH, MOTYT OBITh
co37aHbl (POH]IbI OIICHOYHBIX CPEJICTB, JaITUPOBAHHBIE JIJISI JIUI] C OTPAHUYEHHBIMU
BO3MOXXHOCTSIMA ~ 3J0POBbSI M TO3BOJSIIOIIME OLEHUTHh JOCTHKEHUE UMHU
3aIJIAaHMPOBAHHBIX B OCHOBHOW 00pa3oBaTElIbHOM MpPOrpaMMe pPe3yJIbTaToOB
oOy4eHHs] U YpOBEHb C(HOPMUPOBAHHOCTH BCEX KOMIICTEHIUU, 3asBJICHHBIX B
o0Opa3oBaTeabHOM MporpaMMme.

@opma MNpOBEICHHUS TEKYIIE M WTOrOBOM arTecTaluu Mg JHL C
OTPAHUYCHHBIMH  BO3MOXKHOCTSIMH  3JIOPOBbSI  YCTAHABJIMBACTCS C  YYETOM
WHIUBUIYATBHBIX TMCUXO(PU3NUECKUX OCOOCHHOCTEH (YCTHO, MHUChbMEHHO (Ha
Oymare, Ha KOMIIbIOTEpE), B popMe TeCTUpOoBaHUSA U T.m.). [Ipu HEoOXoAMMOCTH
CTYJCHTY MPEIOCTaBIISICTCS JOMOJHUTEIBHOE BpeMs Jis MOJATOTOBKUA OTBETa Ha
3a4eTe W dK3aMEHeE.

dopma mNpOBEACHUS MPAKTHUKUA [JIs1 OOYy4alomIMXCsl M3 4Yuciaa JHI[ C
OTpaHUYCHHBIMUA BO3MOKHOCTSIMU 37I0POBBS (MHBAUIHOCTHIO) YCTAHABIUBACTCS C
Y4eTOM HHJUBUAYAIbHBIX TICUXO(PU3MUECKHX OCOOeHHOCTe B  (dopmax,
aJaNTUPOBAHHBIX K OTPAaHUYEHUSM HX 370POBbS U BOCHPUATHS HHGOpMAINH
(YycTHO, MUChbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE U T.I1.).

Br160p MecT npoxXoxKAeHUs MPAKTUK JJIsI HHBAJIUJIOB U JIUIL C OTPAHUYEHHBIMU
BO3MOXHOCTSIMU 3710poBbsi  (OB3) mnpousBoguTcss ¢ y4deToM TpeOOBaHUN HX
JIOCTYITHOCTH JIJISl TAaHHBIX OOYyYarouuXxcsi U peKOMEHJAIMH MEIUKO-COIUaTbHOM
AKCHEPTU3bI, a TaKKe HHAUBUIYAIBHON MporpamMMe peaduIuTallud WHBAIUAA,
OTHOCHUTEJIbHO PEKOMEHJOBAHHBIX YCIOBUM U BUOB TPY/Ia.

[Ipn HampaBneHuu MHBaNKWaa U oOydaromierocss ¢ OB3 B opraHuzanuio Uiu
MpEANPUSTAE JJIsI TPOXOXKICHUS MPETyCMOTPEHHON YUEOHBIM IJIAHOM MPaKTUKU
PITY cornacoBeiBaeT ¢ opranuzaiuen (IpeanpusiTueM) yCJIOBUSL U BUIbI TPyaa C
YYETOM PEKOMEHJIAIMNA MEAUKO-COLIMAIbHOW SKCIEPTU3bl W WHAUBHAYAIBHOMN
mporpaMmbl peabunuranuu uHBaIMAA. [Ipu HEOOXOIUMOCTH ISl MPOXOKIACHUS
MPAKTUK MOTYT CO3/1aBaThCsl CIEIMAJIbHbIE padoune MecTa B COOTBETCTBHH C
XapakTEepOM HapYIIEHWH, a TaKkKe C Y4YeToM MNpoPeCCHOHAIBHOTO BHJIA
NEATETbHOCTH W XapakTepa TpyJa, BBIIOJHIEMBIX O0yYarOIIMMCS-UHBAIUIOM
TPYIOBBIX (DYHKITHIA.

3amura OTYeTa MO TMPAKTUKE JUIsi OOYydYaloIMXCs W3 4Yucia JIMIl C
OTPAaHUYECHHBIMH BO3MOKHOCTSIMU 3JI0POBBSI OCYIIECTBIISIETCA C MCIOJIb30BAHHEM
CpPEACTB OOIIEro W CHeHHAIbHOrO HazHadyeHus. I[lepeueHb HCMOIB3yEMOTO
MaTepUaAIbHO-TEXHUUYECKOTO 00eCTICUCHUS:

e y4yeOHBIC ayAUTOPUM, OOOPYJIOBAHHBIE KOMIIBIOTEPAMH C BBIXOJOM B
WHTEPHET, BUICOMPOCKIIMOHHBIM 000PYyI0BaHUEM IS TIPE3CHTAIMN, CpeICTBaMU
3BYKOBOCIIPOU3BEIECHUS, SKPAHOM;

e OubOmuoTeka, wMerom@as  paboune  MecTta I O0ydarommxcs,
000pyIOBaHHBIE TOCTYTIOM K 0a3aM JIaHHBIX U UHTEPHETOM;
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® KOMITHIOTEPHBIC KIIACCHI;

e ayautopusi LleHTpa compoBOXIAEHUS OOYYAIOIIMXCS C MHBAIMIHOCTBHIO C
KOMITBIOTEPOM, OCHAILIEHHASI CTICIIMAIM3UPOBAHHBIM ITPOTPAMMHBIM 00eCrIieYeHUEM
JUISL CTYJIGHTOB C HApYyIICHUSIMU 3pEHHUS, YCTPOWCTBAMH JiS BBOJA M BBIBOJA
roJI0cOBOM MH(pOpMAIUH.

Jnst uny ¢ HapylIeHUsIMU 3pEeHHsl MaTepuaibl MPeloCTaBiIsloTcS B GopMme
AJIEKTPOHHOT'O JOKYMEHTA W/WJIH B MeYaTHON (opMe yBETUUCHHBIM HIPUPTOM.

Jns nui ¢ HapyuIeHUsIMH CliyXa Matepuaibl MpeoCcTaBisioTcs B (opme
AJIIEKTPOHHOTO JOKYMEHTA W/ UK B IeYaTHOU opme.

JInst aui; ¢ HapyLIEHWsIMU ONOPHO-ABUTATENIBHOIO ammnapara MaTepHaIbl
NPEIOCTABISAIOTCA B (DOpME 3IEKTPOHHOTO JJOKYMEHTA H/WIIK B TIEYaTHOM Popme.

3ammra oT4YeTa M0 MPAKTHUKE JIJIS JIUI] ¢ HAPYIICHUSIMU 3PCHUS MPOBOAUTCS B
ycTHOUM ¢opme Oe3 TpemocTaBiieHHs OOydJaroImMxcs MNpe3eHTanuu. Ha Bpems
3alMTBl B AyJIUTOPUM JOJDKHA ObITh  oOecrieyeHa TIOJIHAs  THUILMWHA,
MPOJIOIKUTEILHOCTh 3allUThl YBEIMYHMBaeTcs A0 1 yaca (Ipu HEOOXOJIUMOCTH).
["apanTupyercst MOMyCK B ayJIWTOPUIO, TJE MPOXOIUT 3alllUTa OTYeTa, COOAKH-
MPOBOJHUKA TPU HAJIWYUU JOKYMEHTA, MOJTBEPKIAIONIETO €€ CIeIHaTIbHOe
oOydeHHe, BBIIAHHOTO 1O ¢GopMe M B TOPSIKE, YTBEPKICHHBIX IPUKA30M
Muntpyna Poccun ot 22.06.2015 Ne 386H.

JIist mun ¢ HapyUIEHUSIMU CTyXa 3allldTa MPOBOJIUTCS 0O€3 MpeaoCcTaBlIeHUs
YCTHOTO JOKJaja. Bompochkl KOMHCCMM U OTBETHl Ha HHUX MPEICTABISIOTCS B
nuceMeHHo  ¢opme. B cmywae HeobOxomumoctu, PITY  obecneunBaer
IIPEIOCTABIEHUE YCIYT CypIONEPEBOIUUKA.

Jl1st oOyvaronuxcst ¢ HapylEHUsIMU OITOPHO-ABUTATENIBHOIO annapara 3amTa
WUTOTOB TIPAKTUKH MPOBOJMUTCS B ayJUTOPHH, 00OPYIOBAHHOW B COOTBETCTBUU C
TpeOOBaHUSAMHU JOCTYMHOCTH. [loMemieHus, T MOTYT HaXOAWTHCA JIIOIM Ha
Kpecaax-KoJisicKaX, JOJDKHBI pa3MeliaTbCsi Ha YpPOBHE JOCTYINHOrO BXOJa WIIU
npeaycMaTpuBaTh  MaHAYChl, MOJABEMHbIE IUIATPOPMBI I JIIOJEH  C
OTPaHUYCHHBIMA BO3MOKHOCTSIMU WM Ju(GTh. B aymutopun D0MKHO OBITH
IpeyCMOTPEHO MECTO JJIsl pa3MeIleHUsI 00yUarolerocs: Ha KOJIsICKe.

JlonmonHuTenbHble  TpeOOBaHMS K  MaTepHAIBHO-TEXHUYECKOW  0ase,
HEOOXOIMMOM JIJIsl TPEJICTABIICHUS OTYETA 0 MPAKTUKE JTUIIOM C OTPAHUYEHHBIMU
BO3MOYKHOCTSIMHU 3/I0OPOBbSI, 00YyUaIOIUCs JOJKEH MPEOCTaBUTh Ha Kadeapy He
NO3/1HEE, YEM 3a JIBa Mecsa /10 MPOBEACHUS TPOLEAYPhI 3aLUTHI.
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NMpunoxeHue 1

AHHOTaUuA
[TpakTuka peanu3zyercs kadeapoit apxuBoBeACHH Ha 0a3e TOCy1apCTBEHHBIX

apxuBoB (QenepansHoro ypoBus (PI'AD, 'AP®, PI'ACIIM, PTAHU, PTAJIA,
PT'AJIN, PTBUA, PI'BA u nip.) rocyaapCTBEHHBIX apXUBOB CYOBEKTOB (pefeparuu
(I'maBHO€ apxuBHOe ynpasieHue r.Mocksbl, [II'’AMO MyHULIMTIATBHBIX APXUBOB U
apXUBOB OpTraHU3AIUN.

[{enpro yueOHOM MPAKTUKH IO MOYYCHHUIO TIEPBUYHBIX MTPO(PECCHOHATBHBIX
YMEHHMM M HaBBIKOB, B TOM YHCJIE NEPBUYHBIX YMEHUW U HABBIKOB Hay4yHO-
HCCIIEIOBATENIbCKON  JIESITEIbHOCTH, SABJISIETCA  3aKPEIUICHUE TEOPETHYECKOIO
Martepualia mo Kypcy «ApXUBOBEICHUEY, pealin3alys TpoPpecCuoHabHBIX 3HAHUN
U puoOpeTeHre npodhecCuoOHATBHBIX HABBIKOB apXUBHOM PaOOTHI C pa3IMUYHBIMU
BUJIAMU JIOKYMEHTOB Pa3HBIX UCTOPUYECKUX AIOX.
3agayamu y4eOHOW MPAKTUKU 110 aPXUBOBEJICHUIO SBIISIIOTCS:

. U3y4eHUE HOPMATHBHBIX JIOKYMEHTOB M METOJUYECKUX IOCOOUi
(MpUnOXKEeHU,  TpaBWJI, HMHCTPYKLUM),  PETIaMEHTUPYIOIIUX  OCHOBHYIO
JEATEIIbHOCTh APXUBHBIX YUPEKICHHUII;

* O3HAKOMJICHHE C OpTraHu3aiueil paboThl B pa3IMYHBIX MOIPA3/ICTICHUSX apXUBa;

. ydacThe CTYACHTOB B paboTe IO CO3JaHUI0 U yCOBEPIICHCTBOBAHHUIO
ApXHMBHBIX CIIPABOYHHKOB;
. ydactue B paboTe 1Mo OpraHH3alyy ydueTa M 00eCIeUYEeHHIO COXPAaHHOCTH

apXUBHBIX IOKYMEHTOB,
* yyacTue B paboTe 1Mo KOMIUIEKTOBAHUIO, YKCIIEPTU3E IIEHHOCTH JIOKYMEHTOB,;
* yyacTue B paboTe M0 OpraHu3alui UCTO0JIb30BAHUS IOKYMEHTOB;
. CaMOCTOSITENIbHASI TPaKTHYEeCKash padoTa MO BBIMOJHEHUI0 KOHKPETHBIX
3aJlaHui, B TOM YHCIIE TUTAHOBOM TEKYIIEH pabOThl apXuBa.
[IpakTtka HampaBieHa Ha (opmMupoBaHHEe MPOPECCHOHATBHBIX KOMIETEHIUH,
COOTBETCTBYIOLIUX HAY4YHO-HCCJIEAOBATEIIbCKOW M OPTraHU3alMOHHO-
yIPaBJICHUYECKOU BUIaM NMPOGECCHOHATBHON e TETbHOCTH:
[1K-5 - CnocoGeHn opraHu3oBaTh ONIEPATUBHOE M APXHUBHOE XpaHEHUE JOKYMEHTOB
B OpPTaHM3AIUAX PA3IUIHBIX (HOPM COOCTBEHHOCTH, TOCYJAPCTBEHHBIX OpPTaHax U
OpraHax MECTHOTO CaMOYTIPABJICHUS
IIo npakTHKe MpexyCMOTPEHAa MPOMEKYTOUHASA aTTecTanus B (popMe 3a4€Ta C
OILIEHKOM.

OO01ast Tpy10€MKOCTb MTPAKTUKHU COCTABIIACT 3 3a4€THBIX €IMHULIBI.
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NMpunoxeHue 2

Npachmk npoxoxxaeHUA NPaKTUKK

3asB.xadenpoii

«

»

YTBEPXJAIO

20 1

Hdara (maTb1) Pa3spen npakTuku

OTtMmeTKa 0
BBINOJHEHHH

HNuauBuayaibHoe 3a1aHie HA IPAKTUKY

(cocraBnseTcst pyKOBOANUTENIEM NPAKTHKU OT Kaenpbl)

PyKOBOIUTEND NPAKTUKH
ot kadeaps /

(oznuce)

P YKOBOJUTECJIb IPAKTUKU
OT OpraHu3alu /

(®M.0.)

(oznuce)

(®1.0.)
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lpunoxeHue 3

dopma TUTYNbLHOro NUCTa OoT4YéTa

rocy,
o Un,,

& o
5@'_

%, PPV ¢

My g

2 >
Wit e

MHWHOBPHAYKH POCCUU
denepanapHOE TOCYIApPCTBEHHOE OFO/DKETHOE 00pa30BaTEIbHOE YIPESIKACHHE
BBICIIET0 00pa30BaHus

«Poccuicknii rocyJapCTBEHHBIN I'YMaHUTAPHBI YHUBEPCUTET»
(PTTY)

Hcmopuko-apxugnuvlii uncmumym
Dakynvmem apxueoseoeHus: U OOKyMeHMOBeOeHUs.

OTuéT 0 MPOXOXKACHNH NPAKTHKN

Yuebnas npakmuxa
Hay‘lHO'I/ICCJIe,Z[OBaTGJIBCKaH pa60Ta (HOJ’IY‘IGHHG IICPBUYHBIX HABBIKOB HAYYHO-

MCCJIEI0BATENBCKONU PabOThI)

46.03.02 «/{oxymenmosedenue u apxusogedeHue»
Hpogunv: «HUHpopmayuoHno-00KyMeHMmayuoHHoe obecneyerue YnpasieHus»
YpoBeHb kBaju(UKAINHU BBITYCKHUKA (baxkanasp)

®dopma 00yUYeHHUS (0uHAs, 3A0YHAS)

Crynenta/kn _ Kypca
..... (hopMbI OOyUCHHMS
(®HO)
PykoBomuTenb mpakTUKH
(@H0)

Mocksa 2022 r.
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MpunoxeHune 4

OGpa3eu ochopMrieHMA XxapakTepuUCcTUKN C MecTa
NPOXOXAEHUA NPAKTUKKN

Xapakrepucrukal
Ha CTy[IEHTa/TKy __ Kypca
(haxyIpTETa apXUBOBEACHHS M JOKyMEHTOBEICHUS
Poccuiickoro rocyjapcTBEHHOI0 r'yMaHUTapHOIO YHUBEPCUTETA
(@HU0)

(®HO) npoxoauni/a yuebHyto npaktuky (Hayuno-nccnenosaresnbckas pabora

(moJTyueHue IePBUYHBIX HABBIKOB HAYyYHO-HUCCIIEI0BATENBCKON paboTh)) B Ha

JOJIDKHOCTH

3a BpeMs IPOXO0XKICHHS NPaKTHKH 00ydaromuiics/o0ydaromascs
03HAKOMMUJICS/JIach C: ,

BBITIOJTHSLII/a
ydJacTBOBaj/a B

3a BpeMs TPOXOXKICHUS MNPAKTHKHU (OHO) 3apexomenmoBai/a cebs  Kak

OueHKa 3a IPOXOXKJICHUE MPEIUIIIIOMHOMN MPAKTUKH — € » .

PykoBoauTens npakTuku
OT OpraHu3aluu (@H0)

(oama)
(noonucw)

!ObopmMnaeTca Ha 6naHkKke opraHmnsaunm, 3aBepaeTcHd

nevyaTbi (Npu HaNWuun).



