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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Llenv Oucyuniuner -
MPOCKTUPOBAHMSI MH(DPOPMANMOHHBIX CHCTEM B apXHBax,

HN3YUYCHUC TIICPCICKTUBHBIX HaHpaBJ’IeHI/Iﬁ BHEAPCHUA U 0COOEHHOCTEH

nX MCTOOAUYCCKOI'o, OpraHHU3allMOHHOIO,

MIPOrPaMMHOTO M TEXHHUYECKOTO OO0CSCICUCHHUS C IENIbI0 peayin3anuu (PYHKIUU MMOMCKA JOKYMEHTOB M
JOKYMEHTHOW nH(popManuu,
3aoauu oucyuniunol:

U3Y4YCHHE PA3BUTHUS TEOPUU ApXUBHOW IBPUCTUKU U MH(DOPMAILIMOHHOTO MOKCKA B YCIOBUAX
nH(pOpMAaTHU3alMK APXUBHOTO JIeTIa;

nzyuenue ocodeHHocret pazsutus UHIIC B apxuBax B 1960-m.1m.
COBPEMEHHOM 3TaIle;

M3Yy4YeHUE HBOJIIOIIMHU JIMHTBUCTHYECKOTO 00ecreueHrss HPOPMAIIMOHHBIX CUCTEM;

W3y4YeHUE  OIbITa CO3JaHUS HHTETPUPOBAHHBIX TIOMCKOBBIX CHCTEM, TOIEPKUBAIOIINX
(GYHKIIUIO MHOTOYPOBHEBOT'O OMMCAHUS APXUBHBIX JOKYMEHTOB;

M3y4YEeHHE MMPOCKTUPOBAHMS MOUCKOBBIX CUCTEM B apxuBax ¢ momoibio CASE-texHosoruit u
COBPEMEHHBIX CPEJICTB;

W3YYCHHE ONBITA HHTETPAIIMH TOUCKOBOM CHCTEMBI C AJICKTPOHHBIM (DOHIOM TOJIB30BAHUS IS
MPEAOCTaBICHUs YJIAJIE€HHOT0 JocTyna K cupaBodyHukaM cucteMbl HCA u  351€eKTpOHHBIM
KOIHSIM JIOKYMEHTOB.

2000 romoB u Ha

1.2. llepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00YUY€EHHS MO TUCIUIJIUHE, COOTHECEHHBIX €
HHANKATOPAMHM JOCTHKEHUsSI KOMIEeTeHIH

Komnerenuus HNupuxatopsl Pe3yabTaThl 00y4yeHus
(ko m KOMIIeTeHI Ui
HAauMEHOBAHHE) (xom m
HAaWMEHOBAHHE)
IK-1 Cniocoben IIK-1.2 obecrieunBaeT | YMeTh:
OCYLLIECTBIISATh B3aUMOJICIICTBUE - OCYIIIECTBUTH MOCTAHOBKY 3a/1a4H, pa3padboTaTh
PYKOBOJICTBO CTPYKTYPHBIX MPOEKT CO3JaHUsI AaBTOMATU3UPOBAHHON
NEeSATEIbHOCTBIO 10 NoApa3AeICHUN UH(GOPMaIMOHHO-TIOUCKOBOI CHCTEMBI, y4aCTBOBATh
JTOKYMEHTAIIMOHHOMY | OpraHU3alllu 110 B COCTaBJICHWU TEXHUYECKOTO 3aJIaHUs, BIAJIETh
o0ecreveHnIo BOIpOcaM paboThI ¢ HaBBIKAMU MOJICIIUPOBAHUS TAHHBIX
yIpaBJICHUS JIOKYMEHTaMHU
OpraHu3alnuen u
apXHUBOM
IIK-2 Cnocoben IK-2.2 cioco6en 3HATh:
COBEPIIICHCTBOBATh OCYIIECTBIISATh - OCHOBBI IPOSKTUPOBAHUS WH()OPMAITHOHHBIX
cuctemy JJ0Y SKCIIEPTHYIO OLIEHKY U | CUCTEM;
OpraHu3aIu u BBIOOD - IOCTOMHCTBA ¥ HEJAOCTATKH MTOUCKOBBIX
apxuBa Ha OCHOBE MH(OPMATMOHHBIX MIPOTrPaMMHBIX MTPOIYKTOB, CO3JIaHHBIX PAa3IMYHBIMU
COBPEMEHHBIX CUCTEM IS pa3paboTYUKaMu TPOTpaMM I apXUBHOM OTPaCIIH;
MH()OPMAIIMOHHBIX COBEpIIICHCTBOBAHUS | - IEPCIEKTUBBI M MPOOIEMBI (TEXHUUECKHE,
TEXHOJIOTHIT paboThI ¢ IOPUINYECKHIE, METOINIECKUE) PAa3BUTHS

AOKYMCHTaMU B
OpraHHU3aluK Ha
OCHOBE
OTEUECTBEHHOTO U
3apy0eKHOTO OMbITa

MH(POPMAIIMOHHO-TIOMCKOBBIX CHCTEM B apXHUBHOM
OTpaciu;

- OCHOBHBIE HAIIPaBJICHUs IPUMEHEHMS CETEBBIX
TEXHOJIOTHH B CO3JaHUH ITIOMCKOBBIX CUCTEM;

- TEOPETUYECKHE OCHOBHI MH(OpMaTH3AINU
MH(pOPMALIMOHHOT'O NTOMCKA B apXUBax




- obmeoTpacieBoe [10, MexayHapoIHbIE U
HaI[MOHaJIbHbIEe (POPMATHI MIPEICTABICHUS BTOPUYHOMN
JOKYMEHTHOW MH(OPMAIIMK B TTIOMCKOBBIX CUCTEMAX,
NEPCIIEKTUBBI UX PA3BUTHS);

- IEPCTICKTUBBI MPUMEHEHHSI TEXHOJIOTUI
9KCIIEPTHBIX CUCTEM B apXUBHOM JIEJIE.

yMeThb:

- peayin30BaTh CO3JaHUE MOJIETH apXUBHOM
nHpopMaMoHHOH cuctembl Ha ocHoBe CASE-
TEXHOJIOTH B crienanu3upoBaHHom [10;

- OCYIIIECTBUTH BBIOOP POTPAMMHBIX TPOAYKTOB,
crocoOHbIX Hanboee 3pGEeKTUBHO peaTnu30BaTh
JTAHHBIN MPOEKT.;

- HCII0JIb30BaTh HH(OpPMaLMOHHO-TIONCKOBBIE BJI st
UCTIOJTHEHUS 3aIIPOCOB.

BJIA/1€Th:

-HaBBIKAMH PaOOTHI B KAYECTBE IMOTH30BATEIIS C
WH(GOPMAIMOHHO- IIOMCKOBBIME 0a3aMU JaHHBIX C
1EIbI0 TTOMCKa U 00paboTKH MH(pOpMaIUH,
TIOJTyYCHUS CBOJIHBIX OTYETOB.

COBPEMEHHBIMH METOJIaMU yTIPABJICHUS MPOCKTaAMH
- HaBBIKAMH IKCIUTyaTaIl[iy TOTOBBIX MPOTPAMMHBIX
IPOAYKTOB U HaBBIKAMH pa3pabOTKU MPEATIOKEHUN
no ycoBepierctoBanuto AUIIC

ITK-3 Cniocoben
YIPAaBIATH
JOKyMEHTaluen
OpraHu3anyu

MK-3.1
PazpabarsiBaer
TIOJIUTUKY
OpraHu3aluy B
00JIaCTH yIpaBJICHUs
JOKyMEHTAMH U
OCYIIECTBIISTH
KOHTPOJIb 32
JEATeLHOCTBIO
COTPYJHHKOB
OpraHH3aluy B
obmacTtu paboThI ¢
JIOKyMEHTaMH B
YIIPaBICHUU U apXUBE

3HaTh:

CymecTBytoiye MOJIEIIN OpraHu3aIu
YIPaBJICHUYECKUX MPOLECCOB B OpraHax YIpaBJIEHUS
ApXUBHBIM JICJIOM U apXHUBax;

YMern:

poeCCUOHAIBHO OIICHUBATH BO3MOJKHBIE
MO3UTHBHBIE W HETaTHBHBIE TOCIEACTBUS BHIOOpA
OpraHU3aIMOHHO-yTIPABICHUECKIX Moenei
apXMBHOTO XpaHEHUs, YYyeTa, WCIOJIb30BAHUS €]
(TOKYMEHTOB) B apXHBax;

Baagern:

MeTtoaukoit BEIOOpa ONTUMATBHONW MOJIEIH
OpraHU3aIi APXUBHOTO XpPAHECHHUS, YUETa,
WCIIOJIb30BaHUS 1l (IOKYMEHTOB) B apXUBax.

IK-6 Criocoben
yIPaBJIATh
nudposoit
TpaHchopmanuen
JTOKYMEHTHPOBaHHBIX
cdep nesTeNbHOCTH
OpTaHu3aIH

MK-6.1
OcymiecTBisieT
KOHTPOJIb 32
co0JII0IeHNEM TIpaB
Ha MCTOJIb30BaHNE
uHpopMaIU
JOKYMEHTHPOBAHHBIX
cdep nesTeNbHOCTH
OpraHH3aLIH

3HATD:

- 3aKOHOJATeJIbHble U HOPMATHUBHbBIE aKThI;
METOANYECKHE Pa3pabOTKH M OCHOBHBIE TIOJIOKCHHS
OTpaclIeBBIX MPOrpaMM B 00JacTH UHPOpPMATH3AIIH
Y KOMITHIOTEPU3AINHA apXUBHOTO JIeJIa,
MEXyHapOAHbIE CTAHAPThI ONTMCAHUS apPXUBHBIX
)IOKYMeHTOB B I/IH(l)OpMaI_[I/IOHHI)IX cucremax.




1.3. MecTo THCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI MporpaMmme

Hucuurmumna «WHpopMallMOHHBIE CHUCTEMBI B apXuUBaX U IPOEKTUpPOBaHHE paboT 110
COBEPLICHCTBOBAHUIO XPAaHEHMs, ydyeTa M HCIOJIb30BAHUS APXMBHBIX JOKYMEHTOB)» OTHOCHUTCS K
gacTd OJloKa JUCHUIUIMH y4yeOHOro 1iaHa, (QOpMHPYEMOW YYacTHHKAaMH OO0pa30BaTEIbHBIX
OTHOILICHHUH.

Jlnist OCBOGHMS JMCLUMIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHHS W BJIaJCHHs, CHOPMHUPOBAHHBIC B
XOZ€ M3y4YeHMs CICAYIOUIMX IUCHMIUIMH M IMPOXOXKICHHUS NPAaKTUK: «YIpaBJIeHHE NPOEKTaMHU B
opranuzanumn», «/HHOBalMOHHBIE TEXHOJOTHMM B apXUBHOM Jele», «YIpaBleHHE apXHBaMH B
YCIIOBUAX POCCUICKUX MOJEPHU3ALMI.

B pesynbrate OCBOCHHMS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHMUA, YMEHHS U BIaJCHUS,
HEOO0XOAMUMBIE JUI U3Y4YEHUs CIEAYIOIMX JUCUUIUIMH U IPOXOXKICHUS NMPaKTUK: «MeToauka Hay4Ho-
MCCIIEIOBATENLCKOW paboOThl B OOJIACTH apXHWBOBEACHUs», «TeopHs M TEXHOJOTMH YIpPaBICHHUS
JOKYMEHTaMH B OpraHU3allKu», IPOU3BOJICTBEHHAs MpaKTUKa (Hay4HO-HCCIEeI0BaTeNbCKas paboTa),
MPEIUIIIIOMHAs! TPAKTHKA.

2. CTpyKTYpa THCHUIIHHBI
O6mmas TpyA0EMKOCTh IUCHHUIUIMHBI COCTaBiseT 4 3.¢., 144 akageMuuecKkux Jaca.

CTpyKTypa JUCHUILIMHBI /151 04HOH (pOopMBI 00yUeHUs

O0beM IUCHUIUIMHBI B (OpMe KOHTAKTHOW pa0OThl OOYYAMOIIUXCS C IeJarormdecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alid 00pa30BaTeNIbHOW MpOrpaMMbl Ha
WHBIX YCIIOBUSIX, IPU MTPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tun yueOHBIX 3aHITHI KonnuectBo
4acoB
3,4 Jlexun 32
3,4 CemuHapbl/1ab0opaTOpHbIE pa0OTHI 48
Bcero: 80

O06beM AUCHUILTUHBL B (pOpMe caMOCTOSATENbHON pabOThl 00YYAIOIINXCs COCTaBIsAET 64
aKaJeMHYeCKHX Jaca.

3. ConeprxaHue TUCHUTIIMHBI

Ne | HammeHnoBanue Conepxanue
paszaena
AUCHUITIIMHBbI
Beenenue. [Ipeamer, nene u 3amaun Kypcea. MIcTouHMKM 1 nmuTeparypa 1o Kypcy.
OcHOBHBIE 11eNTU U HaIlpaBlIeHHUsI UH(QOpMaTH3alMK apXUBHOTO Jieia Ha
COBPEMEHHOM JTarne. 3HaueHue MH(OPMaLOHHO-

KOMMYHHKAITMOHHBIX TEXHOJIOTUN B paboTe apxwBoB. TepMHUHBI U
MOHATHSA: HWH(POPMAIIMOHHAST CHUCTeMa, WH(GOPMAIIMOHHO-TTOMCKOBAS
cuctema, CcTpykTtypa u kinaccudukamus HC, obecneunBaromue
(hyHKIIMOHATIBHBIE TIOJICUCTEMBI, XU3HEHHBIN UK MC, 3IeKTpOHHBIN
JIOKYMEHT, JJICKTPOHHBIN apXuB, 3JEKTPOHHAs MOJANKCH, €€ BUJbI,
MUTpalus, KOHBepTauus, ¢GopMaT U CTaHIAPT apXMBHOTO OMHUCAHMS,
OMHCaHUEe IOKyMEHTOB B WH(GOPMAIMOHHBIX CHCTEMaX, dJIEKTPOHHBIE
CIIPaBOYHO-TIOMCKOBBIE Cpe/IcTBa apXuBOB (dyekTpoHHbI HCA).

HopmaruBHo-ipaBoBasi | HopmatuBHass ©0aza paboThl 1O  CO3JaHUIO  HMH(OPMAIOHHO-
0a3a co3maHus MOMCKOBBIX  CHCTeM Ha ypoBHe ApxuBHoro ¢onga PO.
ApXMBHBIX Pernamenranysi  BompocoB HHGoOpMaTH3alMKU  MHGOPMALMOHHOTO




UH(POPMALMOHHO-
HIOMCKOBBIX CHCTEM.

IIOMCKa B ¢benepanbubix 3akoHax «00 wuHOpMarH,
MHGOPMALIMOHHBIX TEXHOJOIMAX M 3amure uHpopmauum», « OO
apxuBHoM Jene B Poccuiickoit Qenepauuu» U ap., B
[IOCTAHOBJICHUAX NpaBuTenbcTBa PO, mpukazax PocapxuBa u npyrux
HOPMAaTUBHBIX aKTaXx. HopmaruBHo-mMeToauueckrue pa3padoTKu
PocapxuBa u apxuBHbIX yupexzaeHud. «[IpaBuna opranuzanuu
XpaHEHUs, KOMIUIEKTOBAaHUS, Y4Y€Ta U HCIOJIb30BAaHUS JIOKYMEHTOB
ApxuHoro ®onma Poccuiickoir denepanuu» U IPYrux apXUBHBIX
JOKYMEHTOB B TOCYJJapCTBEHHBIX U MYHULIUIIAJIbHBIX apXUBaAX, My3€sX
n Oubnunorekax, opraHmzauusx Poccuiickoil akagemMuu Hayk» |
OCHOBHBIE  TpaBWiax  pabOTBl  apXWBOB  OpraHu3amuii 00
uHbopMmaTu3auuu apxuBHoro nena. Konuenuus uHpOpMaTu3auu
apxuBHOTO Jiena B Poccun; otpacneBast mporpaMma HH(pOpMaTH3aIH
apxuBHoro geira B Poccuum B 1997-2000  rr.  IIporpamma
nHpopmarnzauuu denepanbHOro apxuBHOro arenrcTa Ha 2010-2020
r.» @exepanpHble 1ieneBble MporpamMmbl. OpraHuzanus J0CTyna K
AJIEKTPOHHBIM pecypcaM O JIOKyMeHTax ApxuBHoro ¢onga PO,
pa3MellleHHbIM Ha moprtane «ApxuBel Poccum», B TOM uucie
«UenTtpanbHoMy (OHIOBOMY Kartanory»; «PeecTpy YHUKaJIbHBIX
JIOKYMEHTOBY; co37aHue Ha 0a3ze nmoptana «EanHol MHTErpannoHHOM
wiatpopmMbel  UHPOPMAIMOHHBIX PECypcoB» (s OOBEAWHEHHS B
O0I1yI0 MOMCKOBYIO CHUCTEMY IMOMCKOBBIX BJ[ OTHEnbHBIX apXHBOB).
Joctyn k sneKTpoHHBIM oOpaszam LleHTpa XxpaHeHUs >JIEKTPOHHBIX
JIOKYMEHTOB.

PernonaneHble  mporpamMMmbl.  Meroaudeckue — pa3pabOTKH IO
unpopmarnzauuu HCA.

IIporpammbl  MHpOPMATH3ALMH OTJIENbHBIX (benepanbHBbIX,
LEHTPAJIBHBIX PECIyOJIMKAHCKUX M TOCYJapCTBEHHBIX KpPaeBbIX,
00JIaCTHBIX, MYHHMLIMNAIbHBIX apxuBoB. OpraHuzanus BHEAPEHUS
MH(OPMALIMOHHBIX CUCTEM B OTAelaXx pykKomuceld OMONIHOTEK U
My3eeB. Metoauueckue pa3pabOTKM 1O aBTOMAaTH3UPOBaHHBIM
TEXHOJIOTHSIM B HETOCYAPCTBEHHBIX apXHBaXx.

TeopeTnueckne OCHOBBI
uH(pOopMaTU3aLun
MOMCKa TOKyMEHTHON
nH(pOpMaLINH.

2.1. Meropnonornyeckue oCHOBBI MOCTpoeHus 3ekTpoHHoro HCA.
CknanpiBanue npeacTasieHuit o enunoi cucreme HCA B
OTEYECTBEHHOM apxuBoBeJeHHH. YpoBHH cucTeMbl HCA 1 00BbeKTHI
onucanus. OakTopsl, BAUSIONINE HA CKOPOCTh U TOYHOCTD MMOMCKA
uHpopmanuu. {uddepeHpoBaHHbIi MOIX0A K OMMCAHUIO.

2.2. Knaccudwukamnus, cTpykrypa, GyHKIHHA HHPOPMAITMOHHBIX
cucTeM B apXuBHOM jene. [loHsaTHe nHpOpMaIMOHHON CUCTEMBI.
Byt ”HGOPMAIIMOHHBIX CHCTEM T10 XapaKTepy NaHHBIX (YYETHEIE,
MH(POPMAIIMOHHO-TIOMCKOBBIE, aIMUHUCTPATUBHO-YIIPABIEHYECKHE);
110 CTaHAapTU3AIUH (3aKa3HbIe, KOPOOOUYHBIE, TUIIOBHIE); TIO
3aKa34ynKaM (JUIsl apXUBOB OpraHU3alMH, TOCY1apCTBEHHBIX U
MYHHIIUTIATEHBIX apPXUBOB, OPTaHOB YIIPABJICHUS apXUBHBIM JIEJIIOM);
10 QYHKIMSIM CUCTEM (JUIs SKCIIEPTU3bI LIEHHOCTH, yYeTa, TIOUCKa ,
ucronb30Banus u T. 1.) Kitaccudukanms nHGOpMaIMOHHBIX CUCTEM
10 BUJ]aM CIIPAaBOYHUKOB (3JIEKTPOHHBIE Iy TEBOJUTEIH, PEECTPHI
OTHCEH, ONKCH, KaTaJIOTH, yKa3aTelnu, 0030pbl, HOJTHOTEKCTOBbIE 0a3bl
JAHHBIX, TOKYMEHTaJIbHbIE U (hakTorpaduyeckre 6a3bl JAHHBIX U T.I1.)

IIpoexkTupoBanue
UH(OPMALIMOHHBIX

[IpoexTupoBanue nHOOPMAITMOHHBIX CUCTEM. JKU3HEHHBIN UK
MH(GOPMAIIMOHHBIX CHCTEM.




cucreM. JKu3HeHHbIH
IIUKJT
UH(OPMAITMOHHBIX
CHCTEM

[IpoekTupoBanre HHOOPMAIMOHHBIX CHCTEM B apXUBHOM JIEJIC.
JKuzneHHbI UK HH-GOpMaMOHHON cucTeMbl. [IpeanpoekTHoe
oOcnenoBanme. Hamcanme texundeckoro 3ananus. Buenpenue,
anpo6alus CUCTEMBI.

CASE-texnounorus pa3paboTku HH(GOPMAIIMOHHBIX CUCTEM: TIOHSTHE,
kiaccudukanus, apxutekrypa. CUCTEeMHBIN MOJIXOA U CTPYKTYPHBII
aHasin3 Ha ocHoBe IDEF- texnonoruun. Me-togonorus IDEFO.
Pa3paboTtka pyHKIIMOHAIBHBIX MOJIeJIel Ou3Hec-mpolecca 1no
crangapty IDEFO B BPWin.

Platinum BPWin B nmpoekrupoBanuu MC. Onucanne 6u3Hec-mpoiecca
Ha IpUMeEpE 10-KyMEHTO000poTa opranu3anuu. MIHcTpyMeHTanbHas
cpena BPWin. Co3ganue oruetoB. CTOM-MOCTHOM aHAJIU3 W CBOMCTBA,
omnpenensembie nojb3osareneM (UDF). luarpammer (DFD) u
Workflow (IDEF3)

Pa3paborka moaeneit crpykrypsl b/ o ctanpapty IDEFIX B ERWin.
OTtoOpaxkenue moaenu qanHbsix B ERWin. Hcnonbszyemsie s
co3nanus apxuBHbIX AUIIC cucremsl ynpasne-Hus 0a3aMu JaHHBIX.
Coznanue norudyeckoii Mojenu nanubix. Co3ganue pu3nueckoi
mojenu nanHbix. Cosnpanue oryeroB. CioBapu ERWin.

JIMHrBUCTHYECKOE
oOecrnieueHus
nH(pOpMaIMOHHO-
MTOMCKOBBIX CHCTEM.

OcHoBHBIE TTIPOOIEMbI KOMIBIOTEPU3AIUHN HH(OPMAITHOHHOTO TIOMCKA.
NIIC noxymeH-TanbpHbIe U (pakTOrpaduueckue.

Knaccugukarus nHGOpMamOHHO-TIONCKOBBIX SI3BIKOB.
becte3aypycHslii nouck. Te3zay-pychl U UX peJaKTUPOBAHUE.
Knaccugukaropbl 10KyMeHTHON HHPOpMALUU - UX YHUDUKALNA U
penaktupoBanue. CtannapTuzaus GopMaToB OMMCAHUS JOKYMEHTOB
U KaTeropuajibHoro an-napara. [IpobiemMsl pa3Butus
muHTrBHCcTHYecKOTO oOecnieuenust AUTIC: EKJIU, mexxaynapoa-Hbie
dopmatsl u ctanaaptel onucanus. Cranaapt ISADC(G) (1994).
[TpuHIMTIBI MHOTOYPOBHEBOT'O OMMCAHUS M UX 3aKpEIUIEHUE B
MEXIyHapOAHBIX cTaH-AapTax. [[porpaMmel , peanu3yromuiye NpuHIHI
MHOT'OYpPOBHEBOI'O OIIMCAHMSI U ITOMCKA.

CoBpeMeHHbIN YPOBEHb
uHpOpMaTU3ALUU
MH(OPMaLMOHHOTO
MIOUCKA B POCCUHCKUX U
3apyOEKHBIX apXUBaX.
Knaccudukanus
apxuBHbIX AUTIC.

5.1. UcTtopus u coBpeMeHHbIN ypOBEHb MH(POPMATH3AIIH ITOMCKA B
POCCHUICKHX U 3apy-OeKHBIX apXHBaXx.

Oco6eHHOCTH apXUBHBIX HH(POPMAITMOHHO-TIOUCKOBBIX CUCTEM B
1960-80-e roapl: 3a-HANOTOBBIN MOAXO (IEPEBO B JIEKTPOHHBIN BT
CYIIECTBYIOIIMX TPAJAUIIMOHHBIX CIIPABOYHU-KOB), pa3paboTka 6a3
JTAHHBIX C YUYETOM 3aMpPOCOB MOJIb30BaTENIeH, 3HAUUTEIbHAS
TeMaTuueckasi ¥ BuaoBas auddepeHnnanus CripaBOIYHUKOB,
pa3zHooOpa3ue MpuMEHsIEMBIX (OPMATOB U METOJIOB OMUCAHUSI.
OcHOBHBIE BUIbI ABTOMATU3UPOBAHHBIN HHPOMPAITMOHHO-TIOUCKOBBIX
CUCTEM Ha COBPEMEHHOM JTare: MeKapXUBHbIE, MEK()OHIOBEIE,
BHYTpHU(DOHI0BBIE. Moenb nHPOPMAIIU-OHHOW CUCTEMBl apXHBa
(M.H. KuceneB) 1 onbIT €€ BOIUIONICHUS B WH()OPMAIMOHHO-
MTOMCKOBOM MOJyJI€ TPETbE BEPCHM MPOTPAMMBI « APXHUBHBIN (HOHI.
5.2.VaTerpupoBaHHble HHGOPMAITMOHHO-TIONCKOBBIE CHUCTEMBI:
HCTOPHS U COBPEMEH-HOCT.

[IK «Paiiropapxusy - ['AI1O, 1996; - «Yuet apxuBHoro ¢hoH1a» U
«Hayuno cnipaBounsiii anmapar» - AO «Muacodt», 1998 , ['maBapxus
MockBbi, AO BopoHexckoit 0071acTH; - «IIeK-TPOHHBIE OMTUCH
'AP®», 2010; - «ApxuB PAH», r.i. 2000-x; - “KAUCCA-apxuB” -
PT'AJIN, PTA K®JI, PTUA, T'A JleHuHrpaackoi o0iacTy B T.




Bri6opre, I'A Xabaposckoro kpasi, ['A CaxannmHCKOH 0051acTh, psaj
My3€€eB.

OobmeoTpacneBas nporpaMMmbl «ApxuBHbIi poua» 4.1. - Pocapxus.
[Ipo6aembl MHTErpa-LKuu HHMOPMALIMOHHBIX PECYPCOB ApXHUBOB.
ABTOMaTH3MPOBAHHBII LIEHTPAIbHBIN (DOHIOBBIN KaTaJOT.
MexapXUBHbIE TOUCKOBbBIE CHCTEMBI.

7. | OcHOBHBIE [IpumeHeHne TEXHOIOIMH TUIIEpMEIUa B IPOEKTUPOBAHUU
HaIpPaBJICHUSA U nHpopMalMoHHbIX cucTeM. [lomHoTekcTOBBIE Oa3bl JaHHBIX U B/ ¢
NIEPCIIEKTUBBI PA3BUTUS | HHTEPAKTUBHBIM JOCTYNOM. TeMaTH4eCKHE KaTajloru U OIUCH,
MH(POPMALIMOHHBIX COEZIMHEHHBIE C N300paKEHUEM JOKYMEHTA. «JIEKTPOHHBINA KaTajlor
CHCTEM B apXUBax nokyMeHTanbHBIX GruiibMOB P AK®/]» (1999-2000), « Apxus

Komunatepna» (PITACITN) 1999-2003, «OnekTpon-Heiii apxus CBAI»
B 'AP®e. B/l «/lokymentsl Cexperapuata HKBJ[-MB/[ CCCP.
1944-1960 rr.» (AP®)), boTokaTanoru apxuBoB U JIp.
[upokoMacTaOHbIE IPOEKTHI IO CO3AAHUIO 3JIEKTPOHHOTO POoHa
M0JIb30BaHUA U oludpoBaHuto onuceil B KpacHospckum kpae,
CaepuiioB-ckoii oomactu. TromeHckoi obnactu u 1. A. [TyOnukanus
IOJHOTEKCTOBBIX b/l B MHTEpHETE.

8. [ IlpoexktupoBanme — kax | [lomydyenune wucxomHoil wuHpoOpManumu [UIs TpoBeneHHs paboT 1o
3¢ (eKTUBHOE CPEJICTBO | MIPOSKTUPOBAHUIO APXMBHOI'O XpPaHEHMs, y4eTa, UCHOJIb30BaHUS JIE
ITOBBIIICHUS (1OKyMEHTOB)
3¢ (eKTUBHOCTH OcCHOBHBIE ~METOIBI: HHTEPBBIO, AHKETUPOBAHUE, MOHMTOPHHT
CHCTEMBI  YIPABJICHUS | COMAIBHBIX CETEH U TOCYIapCTBEHHBIX HH(POPMAITMOHHBIX CUCTEM
apxuBamu B Poccun O06cien0BaHue apXUBa

9. [ Ilpoueccs! xku3HeHHOTO | MuccUs pOCCUICKUX apXHBOB
LIUKJIA apX1BOB Crparterus pa3BUTHS TOCYJapCTBEHHBIX U MYHUIIUIIAJIbHBIX apXUBOB

OcHOBHBIE ~ TOCYIAapCTBEHHbBIE W  MYHHUIMIAJIbHBIE  YCIYTH,
OKa3bIBacMbl€ apXUBaMU

OCHOBHBIE KOMMEPYECKHUE YCIYTH, OKa3bIBAEMbIE ApXUBAMHU

['pynnsl noTpeduTesneil apXuBHbBIX YCIYT

10. | YmpaBneHueckue IInannpoBaHue NEATENBHOCTH
MPOLECCHl M MPOLECCH, | YIpaBlieHUE TPYIO0BBIMH pECYpCaMu
o0ecreunBaroue bromxeTnpoBaHue 1eAT€IbHOCTU
JKU3HEHHBIN UKy | Beibop nHOpMalOHHBIX TEXHOJIOTUH YIIpaBIECHUS
apXMBOB Apxusssrii Public relations Management

ApxusHblii EHS Management (oxpana Tpya u OKpy>KaroIiei cpeisl)
4. Odpa3oBaTe/ibHbI€ TEXHOJIOTHU
[lpu peanu3zamu MporpamMmbl AMCHUUIUIMHBI HCHOJB3YIOTCS pa3idyHble 00pa3oBaTebHbIC
TEXHOJIOTUM — BO BpeMsl ayIUTOPHBIX 3aHATHI 3aHATUSA TPOBOAATCS B (QopMme JIEeKIHUi ¢
ucnonp3oBaHueM [IK M KOMIOBIOTEPHOrO MpOEKTOpa, BO BpEMS CEMUHAPCKUX 3aHATHH C

3aCiIyIIMBaHUEM M OOCYKIEHHEM JIOKIaJ0B MarucTpantoB. CaMmocrosTenbHas padoTa MarucTpaHTOB
noJipasymMeBaeT paboTy MOJ] pyKOBOJCTBOM MpernojaBareis (KOHCYJIbTAlUU U MOMOIIb B HAMCAHUU
pedeparoB U T0KIa10B) U UHAUBUIYATbHYIO padOTy MaruCTpaHTOB B OMOIMOTEKaX U apXUBax.

B nepuox BpEeMEHHOro NPUOCTAHOBIEHHSA IOCEINEHUS OOYyYarOUIMMHCS MOMELICHUH WU
teppuropuu PITY s opranuzanuu yueGHOTO mporecca ¢ IpUMEHEHHEM 3JIeKTPOHHOTO O0yYeHHUs U
IUCTAHIIMOHHBIX ~ 00pa30BaTENIbHBIX TEXHOJOTMH MOTYT OBITh  HCIOJIB30BaHbl  CIEAYIOLIHE
o0pa3zoBaTeNnbHbIC TEXHOIOTHU:

— BUJCO-JICKIINH;
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— OHJIAMH-JIEKLMU B PEKUME PEalbHOTO BPEMEHH;

— DJIGKTPOHHBIE YUYEOHUKH, YUeOHbIC TOCOOUS, HAYYHBIC U3/IaHUS B SJICKTPOHHOM BHUJIC U JIOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHBIM pecypcam;

— CUCTEMBI JIJIsl SJICKTPOHHOT'O TECTUPOBAHUS,

— KOHCYJIbTAIIUU C UCTIOJIH30BAaHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJCTB.

5. OneHka NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHUBaAHUA

Texyuuii KOHTPOJIb OCYIIECTBIISICTCSI B BUAE OICHOK KOHTPOJBHOW PAaOOTHI U BBHIMOJTHEHUS
3aJJaHUi Ha MpPaKTUYecKUX 3aHATHAX. KoHTposbHas paboTa MpOBOJUTCA Ha MEPBOM MPAKTHUECKOM
3aHSATHH, BBISBIAET TOTOBHOCTh CTYACHTOB K IPAKTU4ECKOH pabore m oumenuBaercs 10 20 6amios.
MaxkcumainbHast OLIeHKa BBINOJIHEHUS KaXKJJ0I0 IPAaKTH4YeCKoro 3ausatus — 10 6amnos.

[TpomMeXyTOUHBI KOHTPOJb 3HAHUWA MPOBOIUTCS B (hOpME MTOTOBOW KOHTPOJIBHOW PabOTHI,
BKJIFOYAIOILEH TEOpEeTUUECKUue BOIMPOCHl U MPaKTHUYECKOEe 3aJaHue, U oueHuBaercs a0 40 6awios. B
pe3ysbTare TEKYLIEro U MPOMEKYTOYHOTO KOHTPOJIS 3HAHUH CTYAEHTHI MOIYYatoT 3a4€T [0 KYypCy».

dopma KOHTPOIIs Makc. KoIM4ecTBO OaJIIOB

3a ogny padoty| Bcero

Texymuii KOHTPOJIb:

-pedepar 30 6amioB 30 6amioB
- KOHTpoJIbHas paboTa 30 6amioB 30 6amtoB
[TpomexyTouHas aTTecTanus 40 6aynos
HToro 3a ceMecTp (IUCHUILIMHY) 100 6annos

[Toy4yeHHBIH COBOKYIHBII pe3ylbTaT KOHBEPTHPYETCSI B TPAUIIMOHHYO IIIKATY OL[CHOK U B IIKAITY
olieHOK EBporneiickoii ciucTeMbl epeHoca U HakorieHus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIHIICH:

100-6annpHas mkana | TpaauimoHHas mIKaiza Ixana ECTS
22 : 320 OTJIUYHO g

68 — 82 XOpOIIIO 324TEHO C

gg : gg YIOBIETBOPUTEIHHO E

20-49 FX

0_19 HEYJIOBIETBOPUTEIHHO HE 3a4TeHO =

5.2.KpI/ITepI/II/I BBICTABJICHUSA OLICHKHU 110 JUCILHMITIINHC

Banasl/ Ounenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHuUs 10
IIxana AUCIHMUIIJINHE JUCHMUIIJINHE

ECTS

100-83/ BricTaBnsiercst o0ydaromemycs, eciiu OH riIy00Ko 1
AB «3aYTCHO» MIPOYHO YCBOMJI TEOPETHUUYECKHM U MPAKTUUECKUN

MaTepuai, MOXeT MIPOJEMOHCTPUPOBATh 3TO Ha 3aHITUSIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.
OO0yyaromMiicst HCUEPIBIBAIOIIE U JJOTHIECKH CTPOMHO




11

Banael/
HIxkaJnaa
ECTS

OuneHka nmo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 10
AUCHMILIAHE

u3Jaraet y4eOHbIil MaTepuai, yMeeT yBI3bIBaTh TEOPHIO C
MPaKTUKOM, CIIPABIISCTCS C PEIICHUEM 3a/1a4
npodheccHoHaIbHON HAPAaBICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, IPABUJIBHO 000OCHOBBIBAET IIPUHATBIC
peLICHHS.

CB000OIHO OPUEHTHPYETCS B YUeOHOH U
npodeccHoHaIBHOM JTUTEpaType.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKHIIY.

82-68/

«3a4YTCHO»

BeicraBnsercs o0yuaromemMycs, €CIIM OH 3HAeT
TEOPETUYECKUM U IPAKTUYECKUNA MaTepUas, FpaMOTHO U
I10 CYILLIECTBY U3JIaraeT €ro Ha 3aHATHUSIX U B XOJI€
IIPOMEXYTOYHOM aTTeCTaluy, HE JOIyCKas
CYILIECTBEHHBIX HETOYHOCTEN.

OOyuaromuiics NpaBUIbHO NPUMEHSAET TEOPETUUECKUE
IIOJIOYKEHUS [TPU PELICHUH TPAKTHYECKUX 3a1a4
npo¢ecCHOHATILHON HANPaBJIEHHOCTH Pa3HOI'0 YPOBHS
CJI0KHOCTH, BJIaZIe€T HEOOXOIMMBIMHU ISl 3TOTO
HaBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npo¢eccCHOHATILHOM JITepaType.

OneHka o JUCLUIUIMHE BBICTABIIAIOTCS 00YYArOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpennéHuble 3a JUCIUILNINHOMN,
c(OpPMHUPOBAHBI HA YPOBHE — «XOPOIIHIY.

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercs oOy4JaromeMycsi, €Clii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepHall,
JIOTYCKaeT OT/ENbHbIE OMMOKH MPH €T0 W3II0KEHUU Ha
3aHATHUSAX U B XOJI€ IPOMEKYTOUHOM aTTeCTAIIHH.
OOyyaromuiicst UCTIBITHIBAET OIpeIeTIEHHBIC 3aTPYIHEHUS
B MPUMEHEHHUH TEOPETHUECCKUX MMOJOKESHHI MPU PEIICHUH
MPAKTUYECKHX 33724 MPOo(hecCHOHATBEHOM
HaIpaBJIEHHOCTH CTAaHAAPTHOTO YPOBHS CIIOKHOCTH,
BIIa/IeeT HEOOXOUMBIMHU IS STOTO 0A30BBIMH HABBIKAMU
U IPUEMAMH.

JleMOHCTpHpYyeT JOCTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU
JTUTEPaTypPHhI 1O JTUCITUTIIIHE.

OrneHka o JUCHUILTMHE BBICTABIISIOTCS 00yUaroemMycs ¢
YYETOM pE3yIbTaTOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUU.

Komniereniuu, 3akpeni€éHabie 3a JUCUUTUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HC 3a4TCHO

BerictaBisercs o0yuaromemycs, €ClIM OH HE 3HAeT Ha
0a30BOM YpOBHE TEOPETUUYECKHI U MPAKTUUECKUI
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Banasl/ Ounenka mo Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 10
kana AUCLHMILIAHE AUCHMILIAHE
ECTS

MaTepHall, J1oMyckaeT rpy0oble olIMOKH IpU ero
W3JI0KEHUU Ha 3aHATHUAX U B XOJ€ IPOMEKYTOUHOU
aTTECTALlUN.

OOyu4aronuiicst UCTIBITHIBACT CEPhEIHBIC 3aTPYAHCHUS B
IIPUMEHEHUH TEOPETUYECKUX II0JI0KEHUH TIPU PEIIEHUU
MPAKTUYECKHX 3a/1a4 MPO(eCCHOHATLHON
HaIIPABJICHHOCTH CTaHAAPTHOT'O YPOBHS CIOXKHOCTH, HE
BJIaJIeeT HEOOXOAUMBIMHU JJISl 3TOTO HABBIKAMU U
MpUEMAMHU.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS Y4eOHOMH
JIUTEPATYyPBI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00y4aroleMycst ¢
Y4€TOM pE3yJIbTaTOB TEKYIEH U IPOMEKYTOUHON
aTTeCTaluu.

KomMmnereH1un Ha ypoBHE «JOCTaTOYHBINY, 3aKPEIUIEHHBIE
3a AMCUMIUIMHOW, HE CHOPMHUPOBAHBI.

5.3. OueHouHble cpeacTBa (MaTePUAJIbI) AJIsl TEKYIIEr0o KOHTPOJIS YCIeBaeMOCTH,
MPOMEKYTOYHOH aTTECTAIMH 00YYAKIINXCS N0 THCIUIIIHHE

IIpumepHas TemaTuka pedeparos.

1. ABTOoMaTH3MpOBaHHBIE HH()OPMAIIMIOHHO-TIONCKOBBIE CHCTeMBI B apxuBax B 1970-80-e romsr B
CCCP: texauueckoe, IporpaMMHOE, TUHTBUCTHUECKOE 00eCTIeUeHHE.

2. ABTOMaTH3MpOBaHHBIE MH()OPMAITMOHHO-TIONCKOBBIE CHCTeMBbI B apxuBax B 1950-90-e romsl 3a
pyOexoM (Ha mpuMepe HECKOIbKUX CTPaH).

3. IIpoGmembl aBTOMaTM3amuu wWH(QOpMaMOHHOTO TMOMCKa B apxuBax B 1950-80-x rr. B
OTEYECTBECHHOI apXHWBOBEIYECKON HAYKE.

4. VuadopmaTuzanusi HaydHO-CIIPABOYHOTO amrapara apXHBHOTO YUPESKICHUA™: OpraHuzamus u
MPaKTHKA.

5. IleHTpbI-pa3pabOTYMKH TporpamMM il  HH(pOpPMAaTH3alMK HAyYHO-CIIPABOYHOTO  armapara
apXMBHOM OTpPaCIIH.

6. IIpoGnembl wHpOpMaTH3aMK apXWBHOro Jnena Ha KoHrpeccax MCA u  MeXIyHapOIHBIX
coBemanusx apxuBuctoB B 1950-2000-¢ roepr.

7. Baenpenue MHPOPMAIIMOHHBIX TEXHOJIOTHI B pabOTy apXHBa IO CO3/IaHUI0 CIIPABOYHO-TTOMCKOBBIX
CpeACTB (Ha MpuMepe KOHKPETHOI'0 MUHUCTEPCTBA, BEAOMCTBa, yupexaeHus) B 1960- 1990-e roasr.

8. CoBpeMeHHbBIE aBTOMAaTU3NPOBAaHHBIE apXUBHBIE TEXHOJIOTHH B 00J1acTH HH()OpMATH3AIMHA HAYIHO-
CIPAaBOYHOI'O amnmnapara (CpaBHEHHE HECKOJIBKUX apXUBOB).

9. CoBpeMeHHbBIE aBTOMATH3UPOBAHHBIC APXUBHBIE TEXHOJIOTH B 00JIACTH CO3/1aHUs MH()OPMAITMOHHO-
MOUCKOBBIX ApPXUBHBIX CIPABOYHUKOB (OIMHUCEH, KaTajoroB, MyTeBOAMTENEH, yKkazaTened u np.) -
BO3MOJKHO Ha IPUMEPE OJHOTO apXUBa MM HECKOJIBKUX apXHUBOB.

11. MexnyHapoaHble cTaHAApThl ONMCAHUs apXUBHBIX JOKYMEHTOB B ITOMCKOBBIX cucTemMax B 1990-e
TOIBI.

12. Coznmanne 6a3 naHHBIX 10 wucTopuueckuM wucroynukam B 2000-e roasl (McTopuyeckas
nH(pOpMAaTHKa U apXUBBI).

13.  IlonHOTeKCTOBBIE 06a3bl JaHHBIX B apXUBax (Ha MpUMepe apXUBHOTO YUPESIKICHUS).
14.  TIpoekTupoBaHUE UHTETPUPOBAHHON MOUCKOBOW CHCTEMBI.

15. [TorckoBbIE CHCTEMBI IO JOKYMEHTaM B My3esiX U OMOIMOTEKax.

16. MesxapXUBHBIE U MEXK/TyHAPOJHBIE IOMCKOBBIE CUCTEMBI 110 APXUBHBIM JOKYMEHTaM.

17. CripaBOYHO-TIOMCKOBBIE CUCTEMBI aPXUBOB B MHTEPHETE
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17. KoprnopaTuBHBIE CHCTEMBI COBPEMEHHBIX POCCHMCKUX apXHUBOB (Ha IPUMEPE OHOTO U3
apXHMBOB 110 BEIOOPY CTYCHTA): COBPEMEHHAS MOJICIIb YIIPABJICHUSI.

18.  CrpykTypa ynpaBieHUECKUX CHCTEM COBPEMEHHBIX POCCHUIICKUX apXUBOB (Ha MpUMEpPE OJHOTO
13 apXHUBOB I10 BEIOOPY CTYICHTA).

19.  HampaBienusi COBEpIICHCTBOBAHUS apXUBHOTO XPAHEHUs, yUeTa, UCIOJIb30BAHUS JelT
(TOKYMEHTOB) COBPEMEHHBIX POCCHICKHX apXHUBOB (Ha IPUMEPE OAHOTO M3 apXUBOB 110 BBIOOPY
CTYJICHTA).

20.  Cucrema (enepalbHBIX OPTraHOB YIIPaBICHHs apXUBHBIM JeJIoM B Poccun.
21.  Cucrema pernoHaJIbHBIX OPTaHOB YIPABJICHUS apXUBHBIM Je10M B Poccun.
22.  Cucrema MyHUIUTNAIBHBIX apXUBHBIX OpraHoB B Poccum.

23.  Cucrema HEroCyAapCTBEHHBIX apXUBHBIX opranusanuii B Poccun.

TeMbl HTOTOBBIX KOHTPOJIbHBIX Pa0oT.

1. CoBpemeHHass HOpMAaTUBHO IIpaBoBas 0aza MHPpOpPMATU3aLUK apXUBHOTO Aena B Poccun.

2. Opranuzanus nHGOPMATHU3ALUU HAYYHO-CIIPABOYHOTO ammaparta apxuBoB B P® Ha denepanbHOoM
ypoBHe B 1990-¢ -2000 rozsi.

3. Cranpmaptuzanusi GOpMaToB ONMHMCAHUS APXHUBHBIX JIOKYMEHTOB B MH(OPMALMOHHBIX CHCTEMaX:
UCTOPUS U COBPEMEHHOCTb.

4. CtaHapThl ONMCAHUS APXUBHBIX JIOKYMEHTOB B MH(OPMAIIMOHHBIX CHCTEMAX.

5. IIpUHIMITBI TOCTPOEHUSI UHTETPUPOBAHHBIX MH(OPMAILIMOHHBIX CUCTEM.

KoHTpoJibHbIE BONIPOCHI 1O KYPCY.

1. Opranuzanus uH(pOpMaTU3alUKU HAYYHO-CIIPABOYHOIO amiapara apXUBOB Ha YPOBHE peruoHa
(nmaHupoBaHue, GUHAHCUPOBAHUE).

2. Buenpenne nndopmanmonnsix texnonornid HCA —apxuBa: sTanbl, opraHusaiusi, co3aHue
TEXHUYECKOT'O 3aJaHUsl.

3. HopmartuBHo-11paBoBas 6a3a nH(GOpMAaTU3aLUU APXUBHOTO J€]1a HA COBPEMEHHOM JTaIle.

4. Konnenuus u nporpammsl MH(poOpMaTH3auu apxuBHoro nena B PO o0 uHdopmaruzamuu
Hay4YHO-CIIPaBOYHOTI'O almapara.

S. Hcropus wmHpOpMaTH3allMU  HAy4yHO-CIPABOYHOro ammaparta apxuBoB B 1950-60-e romwl

(TexHu4eckoe, MaTeMaTH4eCKOe, JIMHIBUCTUYECKOe obOecriedeHue, HOCUTeNn HHpopmauuu, chepsl
PUMEHEHHs HH(POPMAIIMOHHBIX TEXHOJIOTHA).

6. Hctopuss mHpopMaTH3aluu HAy4YHO-CIPABOYHOIO ammapara apxuBoB B 1970- m.m.1980-x
rofioB (TEXHHYECKOe, MaTeMaTH4ecKoe, JMHI'BUCTUYECKOE OOecredyeHue, HOCUTENH HH(OpMaIu,
cdepbl npruMeHeHUs! THPOPMAIIMOHHBIX TEXHOJIOTH).

7. OCHOBHBIE UTOTY UH(POPMATU3AIIMN HAYYHO-CIIPABOYHOTO arapara apxuBoB BO BT. o1 1980-
1990-¢ rons!.
8. Co3ganue  TUNOBOTO  (OOIIEOTPACcIeBOro)  MPOTPAaMMHOTO  oOecriedeHuss  (UCTOpHS,

OpraHM3anysi, pe3yJibTaThl, MPOTrPaMMbl) U HX poJib B HHPOPMATH3AIUN HAYYHO-CIPABOYHOIO
anmnapara apXuBOB.

9. Jlunrsuctruyeckoe odecriedeHre nH(GOpMaTU3alMU ApPXUBHOTO JieJia Ha COBPEMEHHOM 3Tarle.
10.  IlepcnexkTHBHbIE HampaBlieHUs BHEIPEHUS MH(POPMAIMOHHBIX TEXHOJOTUH B CO3AaHUU
Hay4HO-CIIPaBOYHOTO arapara apX1uBoB.

13. OcHOBHBIE HampaBJICHUs MCIIOJIB30BaHMS MHTEpHETa B MH(GOpMATH3aIMKU HAyYHO-CIPABOYHOTO
anrmapara apX1BOB.

14. InTepHeT-pecypchl apXUBHBIX yUpeXIeHUN Poccnn: cCOBpeMEHHOE COCTOSIHUE.

15. denepanbHbIC 1LIETEBBIE MPOrpaMMbl U Cho3aaHue aBToMaTu3upoBaHHoro HCA B apxuBax.

16. Knaccuduxanus aBTOMaTU3MPOBAHHBIX HH(POPMAITMOHHBIX CHCTEM B apXUBaX.

17. TlpoexktupoBanue WH(HOPMAIMOHHO-TIONCKOBBIX CHCTeM B apxuBax Ha ocHoBaHuu CASE-
texHonoruii: craunaptel IDEFO.
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18. IIpoektupoBanue HHGOPMAIMOHHO-TIOMCKOBBIX CHCTEM B apxuBax Ha ocHoBaHumu CASE-
TEXHOJIOTHI1: MPOrpaMMHOE oOecrieueHue I CO3/1aHus MoieNeil nH(OPMAIIMOHHBIX CUCTEM.

19. OcobeHHOCTH ONMCAaHUS YICKTPOHHBIX JOKYMEHTOB.

20. IlpuMmeHeHHE TEXHOJIOTUH OLU(PPOBAaHUA B CO3/JaHUHM IOJHOTEKCTOBBIX HH(POMPALUOHHO-
MTOMCKOBBIX CUCTEM: OCHOBHBIE HaIlPaBJICHUS, IEPCIIEKTUBBI, CTAHIAPTHI.

21. HoBble TexHOJOTMH HH(POPMALMOHHOTO MOMCKA. Pa3paboTka MeXAyHapOJHBIX CTaHAAPTOB
OINMCAaHUA JOKYMEHTOB.

22. MextyHapOoaHbIi onbIT KoMibloTepusanun napopmaruzammu HCA B 1950-80-e roapr.

6. YueOHo-MeToqUYecKOe U HHPOPMALMOHHOE O0ecTiedeHue TUCIUTLTUHBI

6.1 CnHMcOK HCTOYHHMKOB U JIUTEPATYPHI

HcTtounukn:
®denepanbHblil 3akoH «O0 wHPOpPMAIUKM, HHPOPMAITMOHHBIX TEXHOJOTHSIX W 3allUTe HHPOPMAITUN)
oT 26.07.2007. Ne 149-D3»» Pexum JlocTyna:

http://www.consultant.ru/document/cons_doc LAW_ 61798/

Odenepanpubiii 3akoH «O0 apxuBHOM aene B Poccuiickoit  ®eneparum» ot 27 oktadps 2004 r.:
Pexxum noctyna: http://www.consultant.ru/document/cons_doc LAW_1406/

®enepanbhblil 3akoH PO «O0 snektponHoii noanucuy» ot 6 ampens 2011 r. N 63-O3  [DneKTpoHHBIH
pecypce] Pexxum mocryma: http://www.consultant.ru/document/cons_doc LAW_ 112701/

[Iporpamma wunpopmaTHzanuun DenepasbHOIO APXHUBHOTO AareHTCTBA W IMOABEAOMCTBEHHBIX €My
yupexxaennit Ha 2011-2020 rr. (YtBepxkaena IIpukazom PocapxuBa Ne 104 ot 2 nmexabps 2011 r.)
[DnexTponHbIi pecype] Pexxum mocrtyma: www.rusarchives.ru/informatization/conseption.shtml
[IpaBuia nenonpou3BOJACTBA B TIOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYINpaBICHHS
(yrBepxkaeHa mpukazoM Pocapxua ot 22.05.2019 Ne 71) [OnextpoHHBIN pecypc] Pexxum moctyma:
https://archives.gov.ru/documents/rules/office-work-rules-gos.shtmil

[IpumepHass MHCTPYKIMS TO JIEJIONPOU3BOJICTBY B TOCYAapCTBEHHBIX OpraHM3aIsax (yTBEp)KICHA
npukazom PocapxuBa ot 11.04.2018 No 44)// [DnextponHbIi pecypc] Pexum gocryma:
https://archives.gov.ru/sites/default/files/2018-instrukciya-deloproizvodstvo-organization.pdf
ApXMBOBEIUYECKHE U JIOKYMEHTOBEIUECKHe (DYHKIMOHAIbHBIE TpeOOBaHHUS K HWHOOPMAIMOHHBIM
cUcTeMaM, OO0ECTEeUMBAIOIIUM  DJIEKTPOHHBIM  JOKYMEHTOOOOPOT B  MpOLlecCE BHYTPEeHHEH
NEeSATEILHOCTH (efepalibHBIX OPTaHOB HCMOMHUTENbHOW Biactu. Otuer o HUP. M., BHUNJA/I,
2013. ONEKTPOHHBIN pecypc. 1 [OnexkTpoHHbIN pecypc] Pexum JOCTyIa:
http://archives.ru/documents/methodics.shtml

JlutepaTypa ocHOBHAaH:

«ApXHMBOBEUECKHE M JOKYMEHTOBeIUYEeCKHE (YHKIMOHAJIbHbIE TpeOOBaHUS K HH(POPMAILIMOHHBIM
cUcTeMaM, OO0ECTIEeUUBAIONIUM  OJJIEKTPOHHBIA  JTIOKyMEHTOOOOpOT B  MpoIlecce BHYTPEHHEU
NeSTeNbHOCTH  (peliepalibHBIX OpraHoB  HcmonHuTenbHOM Bimactu»y (MBHUUMIAAL, 2013),
//Ony0iauKoBaHO Ha caite « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).
Jlapun Muxaun BacunseBuu. MHpopmaronHoe odecrieueHue ymnpasieHus : yuedHoe rnocodue / M.
B. Jlapun; [M-Bo oOpazoBanmsi u Hayku Poc. ®eneparumn, Denep. roc. OwmKeTHOEe 00pazoBar.
yUpexaAeHre BBICIIL. 00pa3oBanus "Poc. roc. rymanuTapusiii yH-T"]. - Mocksa: PITY, 2018. — 278 c.
AranbiioB Buxtop IlerpoBuu. bassl nansbix : YueOnuk: B 2 knwurax. - 1. - MockBa ; Mocksa :
Wznarensckuit Jom "OOPYM" : OO0 "Hayuno-uznarensckuit neatp MHOPA-M", 2018. - 271 c. -
ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

EBnokumoBa Jlrogmuna MuxaiiioBHa.  DJNEKTPOHHBIM  JOKYMEHTOOOOPOT U obecreueHue
0€30macHOCTH CTaHAApTHBIMU cpeacTBamu windows : YueOHoe mocobue. - 1. - MockBa;, Mockga:
00O "KVYPC" : OOO "Hayuno-uznmatenbckuii nentp MHDPA-M", 2018. - 296 c. - ISBN
9785906923240.

http://znanium.com/go.php?id=939786



http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.rusarchives.ru/informatization/conseption.shtml
https://archives.gov.ru/documents/rules/office-work-rules-gos.shtml
https://archives.gov.ru/sites/default/files/2018-instrukciya-deloproizvodstvo-organization.pdf
http://archives.ru/documents/methodics.shtml
file:///F:/магистратура%20—%20копия/Новая%20магистратура/%0bhttp:/znanium.com/go.php
file:///F:/магистратура%20—%20копия/Новая%20магистратура/%0bhttp:/znanium.com/go.php
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
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HudopmanroHHbIe TEXHOJIOTHH M CHCTeMBL: Yuebnoe nmocobue / E.JI. demorosa. - M.: ]| POPYM:
HUILL UH®PA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Beicuiee oopasoBanue). (neperuiet) ISBN 978-5-
8199-0376-6 - Pexxum nocryma: http://znanium.com/catalog/product/429113

lomuupira Onera Jleonunoua. MuabopmanmonHeie cuctemsl : yaeonoe nocodue / O.J1. Tonuipiaa, H.
B. Makcumos, 1. U. Ilonos. — 2-¢ u3g. — M.: ®OPYM : UHDOPA-M, 2018. — 448 c.: ni1. —
(Bricmiee obpazoBanue). - Pexxum goctyma: http://znanium.com/catalog/product/953245

lNomuupma Onwsra JleonnmoBHa. MHdopmanmoHHbIe CHUCTEMBI [DIIEKTPOHHBIN pecypc]: YueOHoe
nocodue. - 2. - Mocksa ; Mocksa : U3garensctBo "OOPYM": OOO "Hay4Ho-U31aTENbCKUI LIEHTP
NHD®PA-M", 2014, - 448 «c¢. - ISBN 978-5-91134-833-5. Ccpuika Ha pecypc:
http://znanium.com/go.php?id=435900

BapdonomeeBa Amnekcanapa OmeroBHa. MHpOpMalMOHHBIE CHUCTEMBl MPEANPHATHS . YuyeOHOe
nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii nearp MHOPA-M", 2016. - 283 c. - 1JIA
CTYJIEHTOB  BBLICHIMX  VYYEBHBIX  3ABEJEHHM. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

Jlutepatypa 10N0JHUTEIbHASA:

3amMra KOHOUIECHIMAIbHON HH(POPMALMU HpPU 3IEKTPOHHOM JOKyMeHTooOopoTe/Mununl.B.,
MunnnO.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-5-7782-1829-1 - TekcT : 31eKTPOHHBIH.
- URL: http://znanium.com/catalog/product/546492

WudopmanroHHbIe TEXHOJOTUU: pa3paboTKa MHPOPMAIMOHHBIX MOJENEH M CHCTEM [ DIEKTPOHHBIN
pecypc] : yuebnoe mocobue / A. B. 3aronckuii. - Mocksa : PUOP : Undpa-M, 2014. - 344 c. - ISBN
978-5-369-01183-6.

http://znanium.com/go.php?id=400563

Cramyk, I1.B. KpaTkoe BBeicHHE B OTIepallMOHHbIC cUCTeMBI | yueOHoe nocooue / I1. B. Cramryk. - 3-¢
u3n., crep. — Mocksa : OJIMHTA, 2019. - 124 c. - ISBN 978-5-9765-0143-0. - Tekcr :
anektpouHbii. - URL: https://new.znanium.com/catalog/product/1066664

I'enbman-Bunorpago K.b. Mamunnountaemele nqokymeHTsl B CCCP.  YyeOnoe mocobue.Beim. 1.
M.:MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

6.2 Ilepeyens pecypcoB HH(pOPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTepHeT».

HanumonanesHnast snextponnas 6ubnmmorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunast anexrponnas oudanoreka www.elibrary.ru

DnektponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun [Onextponnsiii pecype] Pexxum nocryna: http://www.rusarchives.ru/
denepanbHOE apXUBHOE areHTCTBO [DIeKTpOoHHBIH pecype] Pexxum poctyma: http://archives.gov.ru/

6.3 IlIpodeccuonajsbHble 6a3bl JaHHBIX H HH(POPMALMOHHO-CIPABOYHbIE CHCTEMBbI
Joctyn k mpodeccruonanbHbIM 0a3am manHbIx: https://liber.rsuh.ru/ru/bases

WNudopmanroHHble CIPaBOYHBIE CUCTEMBI:

1. Koncynprant [lnroc
2. ["apanT
3. ApxusHbiii ponz Poccniickoit @enepanunu. LlenTpanbHbliil poHIOBBIN KaTamor [ DIeKTPOHHBIHI

pecypce]: Pexxum pocryma: http://cfc.rusarchives.ru/CFC-search


http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://znanium.com/catalog/product/546492
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
https://new.znanium.com/catalog/product/1066664
http://www.rusarchives.ru/
http://archives.gov.ru/
http://cfc.rusarchives.ru/CFC-search
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7. MatepuajibHO-TeXHHYeCKOe o0ecredeHue JUCHUIINHBI

Jns  ofecrnedeHus — JUCLMIUIMHBL — HCHOJB3YETCS  MaTepHallbHO-TEXHHUYecKas  0asa
00pa30BaTENbHOTO YUPESKACHUSA: YUeOHBIC ayJUTOPUH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
U1 IEMOHCTPALUU Y4eOHBIX MaTepUaJIOB.

CocraB nmporpaMMHOT0 00ECTICUCHHUS
1. Windows
2.  Microsoft Office

8. O0ecnieuenne 00pa3oBaTEIbHOIO MpoLecca JJIsl JUIl C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
310POBbSI H HHBAJIWI0B

B xone peanuzanyy JUCHMIUIMHBI HCHOJB3YIOTCS CIEAYIOUINE OMOJHUTEIbHBIE METOJIBI
0o0y4yeHMsl, TEKYLIero KOHTPOJS YCHEBAEMOCTH U INPOMEXKYTOYHOW aTTecTaluu oO0ydaroluxcs B
3aBHCUMOCTH OT UX WHIMBHIYaJIbHBIX 0COOCHHOCTEH:

® Ul CJENBIX W CIA0OBUIAIIUX: JIEKIUH O(QOPMISIFOTCS B BHJE AJIEKTPOHHOTO JIOKYMEHTA,
JTOCTYITHOTO C TIOMOIIBIO KOMITBIOTEPA CO CHEHHUATM3HUPOBAHHBIM MPOTPAMMHBIM OOECTICUCHHEM;
MUCHMEHHBIC 33/IaHUSl BBIMOJHAIOTCS Ha KOMIIBIOTEPE CO CHENHATM3HPOBAHHBIM IPOTPAMMHBIM
o0ecreyeHneM WIM MOTYT ObITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEUMBAETCS WHAMBUIYAJIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; sl BBIMOJHEHUs 3aJaHUs TPH HEOOXOAMMOCTH
IIPEJOCTABIIAETCS YBEIMYMBAIOLIEE YCTPOWCTBO; BO3MOXKHO TaKXe MCIIOJIb30BaHHE COOCTBEHHBIX
YBEIIMYUBAIONINX YCTPOUCTB; MUCHMEHHBIC 3a1aHus O(DOPMIISIFOTCS YBEIWYCHHBIM MPU(TOM; 3K3aMEH
1 3a4€T MPOBOAATCA B YCTHOU (hOpMe MM BBIMOJIHAIOTCS B MUCbMEHHOHN (popMe Ha KOMIIbIOTEpE.

o Ui TIIyXUX M CIAOOCHBILIAIUX: JIEKIUU OQOPMIISIOTCS B BHJE AJIEKTPOHHOI'O JOKYMEHTA,
a00  MpeaocTaBiseTCsl  3BYKOYCWIMBAMOLIAs — anmapaTypa HMHAWBUAYAJIBHOTO  IOJb30BAHUS;
MMUCHMEHHBIC 3aJaHUs BBIMIOJHSIIOTCS Ha KOMIBIOTEPE B THCBMEHHOW (opme; dK3aMeH H 3a4éT
MIPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO MTPOBEACHUE B (JOpPME TECTUPOBAHMUSL.

® /Ul JIMIl C HapyLIEHUSIMHU OMOPHO-JBUTATENBHOIO ammapara: JIEKIUU Oo(GOopMISIIOTCS B BHJIE
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C TIOMOIIBI0 KOMIBIOTEpAa CO CIENHATH3HPOBAHHBIM
IPOrpaMMHBIM  OO€cClieYeHHEeM; TMHCbMEHHBIC 33/laHUsl  BBINOJHSIOTCS HAa KOMIBIOTEpE CO
CTIEIMAM3UPOBAHHBIM MPOTPAMMHBIM OOecTieueHHEeM; YK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WJIH BBITIOJIHAIOTCS B MUCbMEHHOM (popMe Ha KOMIbIOTEpe.

[Tpr HEOOXOMUMOCTH TIpEeTyCMaTPUBACTCS YBEITUYCHUE BPEMEHHU ISl TIOATOTOBKH OTBETA.

IIporienypa mpoBeneHHUs MPOMEKYTOUYHOM aTTecTalMM Ul OOydyaroIlMXCsl yCTaHaBIIMBAaeTCs C
Y4ETOM MX MHIUBHIYaTbHBIX NcHXodu3nmdecknx ocodbeHHocTell. [IpomMexxyTouHas arrecTamust MOXKeT
MIPOBOAMTHCS B HECKOJBKO ATAIOB.

[Ipy mpoBeseHWW TPOUEAYPHl OICHUBAHHUS PE3YJIBTaTOB OOyYEHHS TpEeIyCMaTpUBACTCS
MCMOJIb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOIMMBIX B CBSI3U C MHIWBUIAYAJbHBIMU OCOOCHHOCTSMHU
oOydJaromuxcsi. OTH CpeICTBA MOTYT OBITh TPEJOCTaBICHBl YHUBEPCHUTETOM, WM MOTYT
MCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[TpoBeneHune mporeaypsl OICHUBAHUS PE3YJIbTaTOB OOYUYSHHS JIOMYCKACTCsl C MCIOIh30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcss OCTyll K HWHGOPMAIMOHHBIM M OMOIMOrpaguyeckuM pecypcaM B CETU
WuTepHeT it Kaxaoro odydaromnierocs B popMax, alalTUPOBAHHBIX K OTPAaHMYEHHUSM UX 37J0POBbS U
BOCTIPHUSTHS HHPOPMAIIUH:

eIl CIEMbIX M CIA0OBHASINMX: B TIedaTHOM (opme yBenmdeHHBIM Ipudtom, B (opme
3JIEKTPOHHOTO JIOKyMEHTa, B (hopMme ayanodaiina.

® JIUIsl TIIyXUX U CJIA0OCIBIIAIINX: B Ie4aTHOU opme, B GopMe AIEKTPOHHOTO JOKYMEHTA.

e 1151 00YYaIOLINXCSl C HApYIICHUSIMU OMOPHO-/IBUraTeIbHOTO ammapara: B meyaTHoil gpopme, B
(dhopme 3IeKTPOHHOTO JOKYMEHTa, B popMme aynnodaiina.
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VYyeOHBIC ayAUTOPUU JIS BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIBHOM pabOTHI, HaydHas
OnOIMOTeKa W WHBIC TMOMEIICHHUS JUIsi OOYYeHHsS OCHAIEHBI CIHEIHAIBHBIM O00OpYIOBaHHUEM U
Y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH OOyUCHHUS:

® ISl CJICTIBIX W CIAO0OBUISIIMX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kamepoirl SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CIa0OCHBIIIANINX: aBTOMAaTH3UPOBAHHBIM pPabOYMM MECTOM IS JIIOJeH ¢
HapyIICHUEM CTyXa U CIa00CIHBINIANINX; aKYCTUICCKUI YCUITHTETh H KOJIOHKH,

o isi OOYyYarONMXCsS C HAPYUICHUSIMH OIOPHO-IBUTATEILHOTO ammapaTa: TepeIBUKHBIMHU,
peryiaupyeMbpiMu 3proHoMuueckumu mapramMu CH-1; KOMIBIOTEpHON TEXHUKOW CO CHEIUATbHBIM
IPOrPaMMHBIM 00ECTICYCHHEM.

9. MeToauuecKue MaTepuaJibl

9.1 IlnaHbl ceMUHAPCKHUX 3aHSITHI

Tema 1. OcHnosnble no0xo0vl K NPOEKMUPOBAHUIO 0EAMENbHOCMU NO COBEPULEHCHIBOBAHUID
apxXueHo20 XpPaHeHUs, yuema, UCnO1b308aHUA Oe]l (0OKYMEHM08) 6 apXueax.

esb 3aHATHSI: U3YYUTH CYIIECTBYOIIME TIOIX0IbI K YIIPABJICHUIO B ApXUBHOM JIEJIC M IPOOJIEMBI
MPAKTUYECKOTO MPUMEHEHHS TaKUX TOJIX0JI0B B JICATEILHOCTH apXUBOB

dopma npoBeIeHust — JUCKYCCHS, TPAKTUUCCKHUE 3a/TaHHS.

Bonpocsl 1151 00cyK1€eHuNA:

1. MexxayHapoaHas ¥ OTeUYEeCTBEHHAsI HOpMAaTHBHAs MTpaBoBas 0as3a Mo BOIpcoaM MPOSKTUPOBAHUS
OM3HEC-TIPOIIECCOB B JICATEIHLHOCTH apXUBOB.

2. Cneunduika poCcCHIICKON yIpaBIeHYECKONH CUTYallMu Ha COBPEMEHHOM JTarle.

3. [Toaxoasl K MOJIETUPOBAHUIO JEATETLHOCTH COBPEMEHHBIX POCCUNCKUX apXHUBOB.

Hcrounukm:

['ocynapctBennas nporpamma Poccuiickoit @eneparuu «MadopmannonHoe odmiectso (2011-
2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

Hoxnan PykoBonurens @enepanbHoro apxuBHoro arenrcrsa A.H. Aprusosa «O
CTPATETUYECKUX MOAX0AaX K pa3MEIICHHIO apXuBHOU nHpopManuu B cetu IHTepHET» Ha 3acejaHuu
Cogera no apxuBHoMy feny (8 okts0pst 2014 r., r. Cankr-Iletepoypr). URL:
http://archives.ru/reporting/report-artizov-2014-sovet.shtml

Hoknan «O6 urorax pabotsl denepanbHoro apxuBHoro areHrcrsa B 2020 roay, 3aayax Ha
2021 rom u cpennecpounyto nepcrnektuBy» URL: https://archives.gov.ru/sites/default/files/2020-
rosarchive-report.pdf

Konnenuus passutus apxuBHoro nena B Poccuiickont denepanuu Ha nepuoa no 2020 roxa.
IMpoext. URL: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml

[Inan nestenbHOCcTH PenepanbHOro apxuBHoro arenrctBa Ha 2017 — 2022 roasl (yTB.
pykoBoguteneM @DenepanbHoro apxuBHoro arenrctBa A.H. AptuzosiM 19 wmroms 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

[Inan @epepanbHOrO apXMBHOIO areHTCTBAa MO peanu3anuu KoHIEenuuu OTKPBITOCTH
(dbenepaibHBIX ~ OpraHOB  HMCIOJHUTENBbHOW BiracTH Ha mnepwox g0 2018 roma. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

[Ipoext mmana wmepompustuii ("mopoxnas kapra"') «/3mMeHeHHS B OTpacisiX COIUMATBHOMN
chepsl, HampaBieHHbIe Ha TmoOBbINIeHHE 3(dekTuBHOCTH apxuBHOTrO nena». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

Crpareruss uHHOBanmoHHoro pasButHus Poccuiickoit ®@enepauun Ha nepuon no 2020 roxa.
YTBepxaeHa pacnopspkenuem IlpaButensctBa PD ot 8 mexabps 2011 1. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc_LAW 123444/



http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
http://archives.ru/reporting/report-artizov-2014-sovet.shtml
https://archives.gov.ru/sites/default/files/2020-rosarchive-report.pdf
https://archives.gov.ru/sites/default/files/2020-rosarchive-report.pdf
http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml
http://archives.ru/documents/projects/plan-dorognaya-karta.shtml
http://www.consultant.ru/document/cons_doc_LAW_123444/
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Vka3 Ilpesunenta PO ot 09.05.2017 N 203 «O Crpareruu pa3BuTHs HH(POPMAIMOHHOTO

obmiecTBa B Poccuiickoit ®denepauun Ha 2017 - 2030 roJb» URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

Jlutepartypa

OcHoBHas:

AnmuHHCTpaTHBHAA pedopma u poccuiickue apxuBbl: GaxThl, MHeHHS / [A.B. EnnarbeBckui,

E.A. Koznosa] // OreuectBennbie apxuBbl. 2004. Ne 3. C. 3-6.

ApxuBoBeneHHe (TeopHss M MeEToauKa): ydeOHuk st By3oB / E.B. Amnekceepa, JLIL

Adanacwesa, E.M. byposa; nox pen. E.M.byposoii. 2-e u3a., gorn.M.: Tepmuka, 2016. 648 c.

bunnep X. VYmpaBnenue opraHuzauusMH W Npou3BOACTBOM. OT (PYyHKIHMOHATIHHOTO

MEHEDKMEHTA K mporieccHomy. — M.: AnbnimHa-ITabmumep, 2010. — 282 c.

Bapsynos A. B., Topocsn E. K., Caxnesa JI. I1., Ananu3 u ynpasienue Ouznec-mnpoueccamu //

VYuyebnoe nocodbue. — CI16: Yuusepcurer UTMO, 2016. —112 c.

Jlureparypa A10NOJHUTEIbLHAS

Aakep JI. Ctparernueckoe peiHouHoe ynpasienue. — CII6: [Tutep, 2011. — 296 c.
Yammep, M., Penmxuaupusar kopriopanun: Manudect peBomonuu B 6msnece. Ilep. ¢ anri./

M. Yammep, Jx. Yamnu. — CII6.: U3a-Bo C.-Ilerepbyprckoro ynuepcuteTa, 1997. — 322 c.

lepByx /. Buners nec 3a nepeBbsimMu. CHCTEMHBIN TOIXO/ ISl COBEPIICHCTBOBAHUS OM3HEC-
Mozenu. — M.: AnbnimHa-ITabmumep, 2012. — 342 c.
CnpaBoyHble 1 HH(POPMALMOHHBIE U3IAHUSA

ApxuBbl Poccun. MockBa u Cankt-Ilerepoypr = Archives of Russia. Moscow and St.

Petersburg: cnpaBounuk-o003peHue u OuOIMOTpaduuecKuii ykasaTenb: pyccKkoe u3gaHue /

®enepanbHas apxuBHas ciyxk6a Poccuu (PocapxuB) [u np.]; ri1. pen.: Bnagumup Ilerposuy Kosznos,

IMarpuuma Kennenu I'pumcren; ore. cocr.. Jlaga BruagumupoBna Penyno. Mocksa:

Apxeorpadpuueckuit nentp, 1997. 1070 c.

Ilepeuenn pecypcoB HH(POPMALIHOHHO-TEJIEKOMMYHMKALMOHHOI ceTH «AHTEepHeT».

1) ApxuBbel Poccun. [[lopran demepalbHOr0 apXMBHOTO areHTCTBa] [DIEKTpOHHBIA pecypc]. —
OnekTpoH. aaHHble. — [M., 2021]. — Pexxum nocryma: http://www.rusarchives.ru/

2) ®denepanbHoe apxuBHOE areHTCTBO (PocapxuB) [DnekTpoHHBI pecypc]. — DnekTpoH. naH. — M.,
[2021]. — Pexxum nmoctyma: http://archives.ru/

3) ®DenepanbHas wneneBas uporpamma «Kymbrypa Poccum» [Caiit MuHmcTepcTBa KyIbTYPBI
Poccuiickoit @enepanuu]| [DneKTpoHHBIN pecypce]. — DnekTpoH. nanubie. — M., 2006. — Pexum
nocryma: http://fcpkultura.ru/old.php?id=2

4) WudopmarmonHast cucteMa «ApxuBbl PoccHiCKON akagemMuu Hayk» [DIEKTPOHHBIN pecypc]. —
OnektpoH. naH. — M., [2013]. Pexxum moctyna: http://www.isaran.ru/

5) T'ocymapctBenHblit apxuB Poccuiickoit @enepanuu [DneKTpoHHBIN pecypc]. — DIeKTpoH. aaH., M.,
[]. — Pexxum noctyma : http://www.statearchive.ru

6) Poccwuiickuii rocyaapcTBEHHbBIH HCTOPUYCCKHIA apXuB [DICKTPOHHBIN pecypc]. — DIEKTPOH. JaH.,
M., []. — Pexxum nocrymna: http://fgurgia.ru

7) Poccuiickuii ToCymapCTBEHHBIH apXUB COIMATBHO-IIOJUTHYCCKOW HUCTOPHH [ DJEKTPOHHBIN
pecypc]. — DnektpoH. naH. — M., 2021. — Pesxum nocryma : http://www.rgaspi.su/

8) Poccwuiickuii TOCyIapCTBEHHBIH apXWB JUTEPATYpPhl U HUCKyCCTBAa [DJEKTPOHHBIA pecypc]. —
OnektpoH. aaH. — M., 2021. — Pexxum poctyna : http://www.rgali.ru/

9) Poccwuiickuii roCyIapcTBEHHBI apXUB KHHOPOTOJAOKYMEHTOB: [JJNEKTpPOHHBIA pecypc]|. —
DnekTpoH. aaH. — M., [2021 ]. — Pexxum poctymna : http://www.rgakfd.ru/

10) Poccuiickuii TOCYAapCTBEHHBI apXWB HAYYHO-TEXHUYECKOW JTOKYMEHTAIUH [DICKTPOHHBIN
pecypc]. — DnektpoH. naH. — M., 2002. — Pexxum noctyna : http://rgantd.ru/

Tema 2. Memoouka noiy4enus ucxXxoOHvlx OAHHBIX 0 0eAMeabHOCIU RO APXUEHOMY XPAHEHUIO,
yuemy, ucCnoib308anuo 0esl (0OKyMeHmos) 8 apxueax


http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
http://www.rusarchives.ru/
http://archives.ru/
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.statearchive.ru/
http://www.rgaspi.su/
http://www.rgali.ru/
http://www.rgakfd.ru/
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Hean 3ansaTHs: chopMHpoBaTh y OOyYAOMIMXCS TMpEACTaBICHHE OO0 OCHOBHBIX METO/aax
MOJTyYEHUSI UCXOHBIX TAHHBIX O JISATEIBHOCTH 10 aPXUBHOMY XPAaHEHUIO, YUETY, UCIOJIb30BAHUIO
nen (TOKyMEHTOB) B apXHUBax
®opma npoBeaeHus — JUCKYCCUs, TPAKTHICCKHUE 3aJaHUSI.
Bomnpoce! 1151 00cykaeHust

1. OcHOBHBIE METOJbI: HMHTEPBBIO, AHKETHPOBAHHE, MOHUTOPUHT COIMAIBHBIX CETeH U

roCy/1apCTBEHHBIX MHPOPMAIIMOHHBIX CUCTEM
2. OcHOBHBIE TaIbl IPOBEICHUS 00CIEIOBaHHS ApXHUBA.

Hcrounuknm:

I'ocynapcrBernas nporpamma Poccuiickoit @enepannn «Madopmanmonnoe oomectso (2011-
2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

Hoxinan PykoBogutens @enepanbHoro apxupHoro arenrcrsa A.H. Aptuzosa «O
CTpaTErHYECKUX MOX0AaX K Pa3MEIICHUI0 apXUBHON HHpOopMaIuK B ceTu VIHTEpHET» HA 3aceJaHuH
Cosera 1o apxuBHOMY neny (8 oktsiopst 2014 r., r. Cankr-IletepOypr). URL:
http://archives.ru/reporting/report-artizov-2014-sovet.shtml

Hoxnan «O6 utorax pabotsl @enepanbHoro apxupHoro areHTcTBa B 2020 romy, 3agadax Ha
2021 rom um cpennecpounyto nepcrnektuBy» URL: https://archives.gov.ru/sites/default/files/2020-
rosarchive-report.pdf

Konuenuus pa3zsutus apxuHoro naena B Poccuiickoit ®@enepanuun Ha nepuoj 1o 2020 ropaa.
ITpoext. URL.: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml

[Inan nearenbHOCcTH PepepanbHOro apxuBHoro areHrcrBa Ha 2017 — 2022 roxel (yTB.
pykoBoguteneM @DenepanbHoro apxuBHoro aretctBa A.H. AprtusoBbim 19 urona 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

[Inan ®enepanbHOrO AapXMBHOIO areHTCTBa moO peanu3auuu KoHLENuu OTKPBITOCTH
(dbenepaibHBIX ~ OpraHOB  HMCHOJHUTENBHOWM BracTH Ha mnepwon g0 2018 roma. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

[Ipoext mnana wmepomnpusituii ("mopokHas kaprta') «VI3MeHeHHs B OTpacisiX COIUATBLHOMN
ceprl, HampaBieHHble Ha TMOBbIIIeHHE dS(GQGEeKTUBHOCTH apxuBHOro mena». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

Crpareruss uHHOBaMOHHOTO pa3BuTUs Poccuiickoit @enepauun Ha nepuon no 2020 roxa.
VYTBepxkaeHna pacnopspkenuem IlpaButensctBa PD ot 8 gexabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc_LAW 123444/

Vka3 Ilpesunenta P® ot 09.05.2017 N 203 «O Crpareruu pa3BuUTUS HHPOPMAIMOHHOTO

o01ecTBa B Poccuiickoit ®denepauun Ha 2017 - 2030 TOJIBIY URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

Jluteparypa

OcHoBHAaA:

AnMmuHHCTpaTHBHAs pedopma U poccuiickue apxuBsl: (akTel, MHeHUs / [A.B. EnnarseBckuii,
E.A. Koznora] // OreuyectBernbie apxuBbl. 2004. Ne 3. C. 3-6.

ApxuBoBefeHHe (Teopus M MeTojauKka): yuyeOHuk st By3oB / E.B. Anexceepa, JLIL
AdanacweBa, E.M. bypoga; non pen. E.M.bypoBoii. 2-e uzn., non.M.: Tepmuka, 2016. 648 c.

bunnep X. VYmpaBnenue opraHuzanusMHd U NPOU3BOACTBOM. OT  (yHKIMOHAIBHOTO
MEHEDKMEHTA K mporieccHomy. — M.: AnprnimHa-ITabmumep, 2010. — 282 c.

Bapaynos A. B., Topocsn E. K., Caxxnesa JI. I1., Ananu3s u ynpasienue OuzHec-npoueccamu //
VYyebnoe nocobue. — CI16: Yausepcurer UTMO, 2016. -112 c.
JIntepatypa 10noJHUTE/IbHAS

Aakep [I. Ctparerundeckoe perHouHoe ynpasienue. — CI16: [Tutep, 2011. — 296 c.

Yammep, M., Penmxuaupusr kopropanuu: Manudect peBomtoruu B 6usnece. Ilep. ¢ anrm./
M. Yammep, JIx. Yammu. — CII16.: U3a-Bo C.-IlerepOyprckoro yauBepcuteta, 1997. — 322 c.

lepByx J. Bunets nec 3a nepeBbsiMu. CHUCTEMHBIN MOIXO/ 7151 COBEPILICHCTBOBAHUS OM3HEC-
Mozenu. — M.: AnbnimHa-ITabmumep, 2012, — 342 c.


http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
http://archives.ru/reporting/report-artizov-2014-sovet.shtml
https://archives.gov.ru/sites/default/files/2020-rosarchive-report.pdf
https://archives.gov.ru/sites/default/files/2020-rosarchive-report.pdf
http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml
http://archives.ru/documents/projects/plan-dorognaya-karta.shtml
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
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CnpaBouyHbie 1 HHGOPMALMOHHbIE U3TAHUSA

ApxuBbl Poccun. MockBa u Cankt-IlerepOypr = Archives of Russia. Moscow and St.

Petersburg: cnpaBouHuK-0003peHHE © OuONIHOrpaduYecKWii yKas3aTelb: pyccKoe wu3naHue /
DdenepanbHas apxuBHas ciryx6a Poccuu (Pocapxus) [u mp.]; t. pen.: Bnagumup Ilerpouu Kosznos,
[Tarpuuas  Kennemu I'pumcren; otB. coct.. Jlaga BmagumupoBHa Pemyno. Mocksa:
Apxeorpadpuueckuit iearp, 1997. 1070 c.

Ilepeyens pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « UHTEepHET»

1)
2)

3)

4)
5)
6)
7)
8)

9)

Apxubl Poccuu. [Ilopran denepanbHOro apXWBHOTO areHTCTBA]| [DJIEKTPOHHBIM pecypc]. —
OnekTpoH. aaHuble. — [M., 2021]. — Pexxum nocryma: http://www.rusarchives.ru/

®denepanpHoe apxuBHOe areHTCTBO (PocapxuB) [DnekTpoHHBINH pecypc]. — DIeKTpoH. AaH. — M.,
[2021]. — Pexxum nmoctyma: http://archives.ru/

OenepanbHas ueneass nporpamma  «Kynbrypa Poccum» [CalT MuHHCTEpCTBA KYJIbTYpPhI
Poccuiickoit @enepannu] [DnekTpoHHBIN pecypce]. — DnekTpoH. nanusie. — M., 2006. — Pexum
noctyna: http://fcpkultura.ru/old.php?id=2

Nudopmanmonnas cucreMa «ApxuBbl Poccuiickoil akajgemun Hayk» [DIEKTPOHHBIN pecypc]. —
OnektpoH. aaH. — M., [2013]. Pexxum moctyna: http://www.isaran.ru/

lNocynapcrennsiit apxuB Poccuiickoit deneparuu [ DneKTpoHHBIN pecypc]. — DIeKTpoH. AaH., M.,
[1. — Pexxum nocryma : http://www.statearchive.ru

Poccuiickuit Tocy1apCcTBEHHBIA UCTOPUUECKUI apXUB [ DIEKTPOHHBIN pecypc]|. — DIEKTpOH. JaH.,
M., []. — Pexxum noctymna: http://fgurgia.ru

Poccuiickuii  roCcynapCTBEHHBIH apXUB COLMAIBHO-TIOJIMTUYECKOW HUCTOPUU [DIEKTPOHHBIN
pecypc]. — DnektpoH. naH. — M., 2021. — Pexxum nocryma : http://www.rgaspi.su/

Poccuiickuil rocyaapcTBEHHBIH apXWB JUTEpAaTypbl U HCKyccTBa [DNEKTpOHHBIM pecypc]. —
OnekTpoH. aaH. — M., 2021. — Pexxum nocrtyna : http://www.rgali.ru/

Poccuiickuit  rocymapCTBEHHBINM apXWB KHHO(POTOJOKYMEHTOB: [DJIEKTpOHHBIM pecypc]. —
DnekTpoH. aaH. — M., [2021 ]. — Pexxum moctyma : http://www.rgakfd.ru/

10) Poccuiickuii TOCYHapCTBEHHBI apXWB HAYYHO-TEXHUYECKOW JTOKYMEHTAIUH [DIICKTPOHHBIN

pecypc]. — DnekTpoH. maH. — M., 2002. — Pexxum moctyma : http://rgantd.ru/

Tema 3. Hpoueccu MHCUSHEHHO020 UUK1a u 06ecneuueamwue npoueccol: OCHO6HbIC K1ACChL U

noonpoueccol

Heas 3aHATHA: cPopMHpPOBATH Yy OOyYarOIIMXCS MpPEJCTaBICHHE O TOM, KakK BBIIAJIAT
yIpaBJIeHYeCKHE OU3HEC-TIPOLIECCHl B COBPEMEHHOM POCCHICKOM apXUBE.
®opma npoBegeHNs — IUCKYCCUs, IPAKTUYECKUE 3aJaHUs.
Bomnpocsl 1151 00cy:Ka1eHus1
1. TIporiecchl )KU3HEHHOTO IIMKJIa apXHBOB.
2. YrpaBiieHYeCKHE TPOIIECCHI U MPOIIECCHI, 00eCTIEUNBAIONINE KU3HCHHBIN ITUKJI apXHBOB.
3. Be1OOp NpHOPUTETHBIX MPOLIECCOB JUIsl COBEPIIEHCTBOBAHUS B I€ATEIIbHOCTH apXHUBOB.

HUcTouHuKu:

[lnan nestenpHOCTH DenepanbHOro apxuBHoro arenrcrBa Ha 2017 — 2022 roxaer (yTB.

pykxoBoguteneM @DenepanbHoro apxuBHoro arenrctBa A.H. AptuzossiM 19 wurons 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

Crparerusi ”HHOBAIIMOHHOTO pa3BuTua Poccuiickoit @enepaunun Ha nepuon a0 2020 ropa.

VYTBepxkneHna pacnopsbkenueMm [lpaBurensctBa PO or 8 ngexabps 2011 1. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc_LAW_123444/

Vxa3 Ilpesunenta PO ot 09.05.2017 N 203 «O Crparerun pa3BUTUS HH(OPMAIIIOHHOTO

oOmiecTBa B Poccuiickoii denepanuu Ha 2017 - 2030 TOIIBI» URL:
http://pravo.qov.ru/proxy/ips/?docbhody=&nd=102431687
Jlureparypa

OcHoBHAaA:


http://www.rusarchives.ru/
http://archives.ru/
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.statearchive.ru/
http://www.rgaspi.su/
http://www.rgali.ru/
http://www.rgakfd.ru/
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
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bunnep X. VYmpaBnenue opraHuzanusasMd W TpPou3BOACTBOM. OT  (yHKIHMOHAIHLHOTO

MEHEKMEHTa K npoueccHomy. — M.: Anprnnna-ITa6mumep, 2010. — 282 c.

BapsynoB A. B., Topocsn E. K., Caxxuesa JI. [1., AHanu3 u ynpaBieHue OuzHec-mpoieccamu //

VYuebnoe nocobue. — CI16: Yuusepcurer UTMO, 2016. -112 c.

ITynoBkuna C.I'. AHamM3 ¥ ONITUMHM3AIUS OU3HEC-TIPOIIECCOB: yueOHoe mocodue. — YensOnuHCk:

W3narensckuii uentp IOYpl'Y, 2013. — 49 c.

Xappunrton [[x. CoBepileHCTBO ympasieHus mnpoueccamu. — M. CTaHIapThl M KayecTBO,

2007.-192 c.

JlutepaTypa 10NOJHUTEIbHAS

Aaxep 1. Ctparernyeckoe peiHouHOe yrnpasienue. — CI16: [Turep, 2011. — 296 c.
Yammep, M., Penmkunupunr kopnopanuu: Manudect peomonnu B 6usHece. [lep. ¢ anri./

M. Yammep, Jx. Yammu. — CI16.: U3a-Bo C.-IlerepOyprckoro yauepcuteta, 1997. — 322 c.

[epsyn . Buaers nec 3a nepeBbsimu. CHCTEMHBIN TOAXOA JJISI COBEPIIICHCTBOBAHUS OU3HEC-

Mozenu. — M.: AnbnuHa-ITabmumep, 2012, — 342 c.

Ilepeyenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKANIMOHHOM ceTH « UHTEepHET»

1) ApxuBsl Poccun. [Ilopran ®enepanbHOr0 apXMBHOTO areHTCTBa] [DIIEKTPOHHBIA pecypc]. —
DnektpoH. aanubie. — [M., 2021]. — Pexxum moctyma: http://www.rusarchives.ru/

2) ®denepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DieKTpoHHBIN pecypc]. — DeKTpoH. aaH. — M.,
[2021]. — Pexxum moctyma: http://archives.ru/

3) denepanbuas ueneas mnporpamma «Kynerypa Poccum» [Caiit MuHUCTEpCTBa KYJIBTYPBI
Poccuiickoit @enepauuu] [DneKTpoHHBIN pecypc]. — DneKkTpoH. naHuble. — M., 2006. — Pexum
noctyna: http://fcpkultura.ru/old.php?id=2

4) HudopmarmonHas cucremMa «ApxuBbl Poccuiickoit akajeMun Hayk» [DIEKTpOHHBIA pecypc]. —
DnektpoH. gaH. — M., [2013]. Pexxum goctymna: http://www.isaran.ru/

5) TocynapctBenHslii apxuB Poccuiickoit denepannn [DneKTpOHHBIN pecypc]. — DNeKTpoH. aaH., M.,
[1. — Pexxum nocrymna : http://www.statearchive.ru

6) Poccuiickuii rocy1apCcTBEHHBIN UCTOPHUYECCKUI apXUB [ DIEKTPOHHBIH pecypc]. — DIEKTPOH. JaH.,
M., []. — Pexxum nocryna: http://fgurgia.ru

7) Poccuiickuii TrOCylapCTBEHHBII apXHB COLHATBHO-TIONUTHYECKOH HCTOPUU [ DJIEKTPOHHbIH
pecypc]. — DnextpoH. gaH. — M., 2021. — Pesxum moctyma : http://www.rgaspi.su/

8) Poccuiickuii rocyaapcTBEHHBIH apXWB JHMTEpaTypbl M HCKyccTBa [DJIEKTPOHHBIN pecypc]. —
DnextpoH. aaH. — M., 2021. — Pexxum goctymna : http://www.rgali.ru/

9) Poccwuiickuii TroCyIapCTBEHHbBIH apXHB KHHO(POTOJTOKYMEHTOB: [DJEKTpOHHBIA pecypc]. —
DnexTpoH. aad. — M., [2021 ]. — Pexxum goctyma : http://www.rgakfd.ru/

10) Poccuiickuii TOCYJapCTBEHHBIH apXWB HAyYHO-TEXHHUYECKOW JIOKYMEHTAIMU [ DJIEKTPOHHBIH
pecypc]. — DnextpoH. gaH. — M., 2002. — Pexxum noctyna : http://rgantd.ru/

Tema 4. Oobwepoccuiickue Mmodenu ynpagieHus aPXUGHbLIM XPAHEHUEM, YYEnoM,
ucnov3oeanuem oen (0OKyMeHmaos) é apxueax
Heab 3aHATHA: W3YYUTh MOJETH OpPTaHMU3ALUU JIEATEIHHOCTH 110 COBEPIICHCTBOBAHHIO
apXMBHOTO XpaHEHHS, Y4eTa, HCIIOJIb30BaHUs Je (JOKyMEHTOB) Ha ypoBHE PD
®opma npoBeieHUs — AUCKYCCHS, TIPAKTUICCKHE 3a/TaHUSI.
Bonpocs! nuis1 06cyxneHust

1. HampaBieHusi COBEpIICHCTBOBAHUS APXWBHOTO XPAHEHWS, ydeTa, HCIOJIb30BAHHS JIE

(TokyMeHTOB) Ha (eiepalbHOM YpPOBHE.

2. ApxugHnsbiit Public relations Management

3. ApxusHsbiii EHS Management (oxpaHna Tpyaa u oKpy>Karomei cpebl)

4. Apxusnsiii Knowledge and Innovation Management (ynpaBicHue 3HaHHSIMA U HHHOBAIIMH )

HcTounuku:


http://www.rusarchives.ru/
http://archives.ru/
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.statearchive.ru/
http://www.rgaspi.su/
http://www.rgali.ru/
http://www.rgakfd.ru/
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[Tnan nestenpHOCTH DepepanbHOro apxuBHOro areHtctBa Ha 2017 — 2022 romer (yTB.
pykxoBogutenieM @enepanbHoro apxuBHoro areHrctBa A.H. AptusoBsiM 19 mrons 2017 r.) URL:
http://archives.ru/sites/default/files/2017 plan-rosarchive-2017-2022.pdf

Crpareruss MHHOBaMOHHOTO pa3BuTus Poccuiickoit @enepaunu Ha nepuoxn no 2020 rona.
YTBepxkaeHa pacnopspkenuem IlpaButensctBa PO ot 8 pexabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc_LAW 123444/

VYka3 Ilpesunenta PO ot 09.05.2017 N 203 «O Crparerun pa3BuTus HWH()OPMAIMOHHOTO

obmiecTBa B Poccuiickoit denepauun Ha 2017 - 2030 rOJb» URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

Jlurepartypa

OcHoBHaf:

bunnep X. VYmpaBnenue opraHuzanusMH W Npou3BOACTBOM. OT (PYHKIMOHAIBHOTO

MEHEDKMEHTA K mporieccHomy. — M.: AnbnimHa-ITabmumep, 2010. — 282 c.

Bapsynos A. B., Topocsa E. K., Caxxnesa JI. I1., Ananu3 u ynpasieHue OusHec-mnpoueccamu //

Yuebnoe nocobue. — CI16: Yausepcurer UTMO, 2016. -112 c.

[Tynoskuna C.I'. AHanmu3 u onTuMH3aIHs OM3HEC-TIPOIIECCOB: yueOHOe mocooue. — YenssOnHCK:

W3parensckuit nentp FOYpl'Y, 2013. —49 c.

Xappunrton Jx. CoBeplieHCTBO ympasiieHus: mnporeccamu. — M. CraHgapThl U KadecTBo,

2007. - 192 c.

Jlureparypa 10N0JHUTEIbHAS

Aakep JI. Ctparernueckoe peiHouHoe ynpasnenue. — CII6: [Tutep, 2011. — 296 c.
Yammep, M., Penmxuaupusar kopriopanuu: Manudect pepoironuu B 6usznece. Ilep. ¢ anri./

M. Yammep, Jx. Yamnu. — CII6.: U3a-Bo C.-Ilerepbyprckoro ynusepcuteta, 1997. — 322 c.

[Hepsyn J. Buners nec 3a aepeBbsiMu. CUCTEMHBIN MOAXO/ JJIsl COBEPILIEHCTBOBAHUS OM3HEC-

Mozenu. — M.: AnpniuHa-ITa6mumep, 2012. — 342 c.

Ilepeuenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHHKALMOHHOI ceTH «AHTepHeT»

1) Apxussl Poccun. [Ilopranm ®enepanbHOr0 apXWBHOTO areHTCTBa] [DIEKTPOHHBIA pecypc]. —
DnekTpoH. nanuHbie. — [M., 2021]. — Pexxum noctyna: http://www.rusarchives.ru/

2) ®enepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DiekTpoHHBIH pecypc]. — DnekTpoH. naH. — M.,
[2021]. — Pexxum moctyma: hitp://archives.ru/

3) ®DenepanbHas wneneBas uporpamma «Kymbrypa Poccum» [Caiit MuHmcTepcTBa KyIbTYPBI
Poccuiickoit @enepanuu]| [DnekTpoHHBIN pecypce]. — DnekTpoH. nanubie. — M., 2006. — Pexum
nocryma: http://fcpkultura.ru/old.php?id=2

4) WudopmarmonHast cucteMa «ApxuBbl PoccHiiCKON akaaeMuu Hayk» [DIIEKTPOHHBIN pecypc]. —
OnektpoH. naH. — M., [2013]. Pexxum moctyna: http://www.isaran.ru/

5) T'ocymapctBenHblit apxuB Poccuiickoit @enepanuu [DneKTpoHHBIN pecypc]. — DeKTpoH. aaH., M.,
[]. — Pexxum noctyna : http://www.statearchive.ru

6) Poccwuiickuii rocyaapcTBEHHbBIH UCTOPUYUECKHIA apXuB [DIEKTPOHHBIH pecypc]. — DIEKTPOH. JaH.,
M., []. — Pexxum nocrymna: http://fgurgia.ru

7) Poccuiickuii ToCynapCTBEHHBIH apXWB COIHATBHO-TIOJUTHYCCKOW HUCTOPHH [ DJIEKTPOHHBIN
pecypc]. — DnektpoH. naH. — M., 2021. — Pexxum nocryma : http://www.rgaspi.su/

8) Poccwuiickuii TOCyIapCTBEHHBIH apXWB JUTEPATypbl M HCKYCCTBAa [DJEKTPOHHBIH pecypc]. —
DnekTpoH. aaH. — M., 2021. — Pexxum poctyna : http://www.rgali.ru/

9) Poccwuiickuii roCyIapcTBEHHBIH apXHB KHHO(POTOJTOKYMEHTOB: [DJIEKTPOHHBIH pecypc]|. —
DnekTpoH. aaH. — M., [2021 ]. — Pexxum poctymna : http://www.rgakfd.ru/

10) Poccuiickuii TOCYAapCTBEHHBI apXWB HAYyYHO-TEXHUYECKOW JTOKyMEHTAIMH [DICKTPOHHBIN
pecypc]. — DnektpoH. naH. — M., 2002. — Pexxum noctyna : http://rgantd.ru/

MarepuajJibHO-TeXHHYECKOe o0ecriedyeHue 3aHATUS: KOMITBIOTEPHBIN KJIacc

Tema 5. Pecuonanvhovie Mooenu ynpasieHus apXueHvlm XpaHeHuem, yuenom, ucnoib306aHuem
oenl (0OKymMeHnmoes) 6 apxueax


http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
http://www.rusarchives.ru/
http://archives.ru/
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.statearchive.ru/
http://www.rgaspi.su/
http://www.rgali.ru/
http://www.rgakfd.ru/
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Henap 3aHATHA: H3YYUTh MOJEIM OpraHU3allUU JEATENIbHOCTH 10 COBEPLICHCTBOBAHHIO
apXMBHOTO XpaHEHUS, y4eTa, UCTIOIb30BaHMUs /1] (JOKYMEHTOB) Ha YpOBHE CyOBeKTOB PD

dopma npoBegeHHus — AUCKYCCUs, TPAKTHUECKUE 3aJaHUSI.

Bonpocs! 1u1s1 00cyxneHust

1. HampaBneHus COBEpIICHCTBOBAHUS AapXUBHOTO XpaHEHUs, ydeTa, MCIOJIb30BaHMS el
(IOKyMEHTOB) Ha pETMOHAIILHOM YPOBHE.

2. ApxuHnsiii Public relations Management

3. Apxusnsiii EHS Management (oxpaHna Tpyaa u OKpy»Karomen cpebl)

4. Apxusnsiii Knowledge and Innovation Management (ynpaBicHue 3HaHHSIMHA U HHHOBAIIHMH )
Hcrouynukmu:

[Tnan nestenpbHOCTH DepepanbHOro apxuBHOro arenrcrBa Ha 2017 — 2022 romer (yTB.
pykxoBogutenieM @DenepanpHoro apxuBHoro areHrctBa A.H. AptusossiM 19 mrons 2017 r.) URL:
http://archives.ru/sites/default/files/2017 plan-rosarchive-2017-2022.pdf

Crpareruss uHHOBaUMOHHOrO pa3Butusi Poccuiickoit denepaunu Ha nepuon ao 2020 ropa.
YTBepxkaeHa pacnopsokeHuem IlpaBurensctBa P® ot 8 nekabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc LAW 123444/

Vka3 Ilpesunenta P® ot 09.05.2017 N 203 «O Crpareruu pa3BuTUS HHPOPMAIHLOHHOTO

obmiecTBa B Poccuiickoit ®denepauun Ha 2017 - 2030 rOJIbD» URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

Jlureparypa

OcHoBHaf:

bunnep X. VYmnpaeneHue opraHuzauusMd U Npou3BOACTBOM. OT (yHKIHMOHAIBHOTO

MEHEKMEHTA K IporeccHoMy. — M.: AnpniuHa-ITa6mumep, 2010. — 282 c.

Bapsynos A. B., Topocsa E. K., Caxxnesa JI. I1., Ananu3 u ynpasienue OuzHec-mnpoueccamu //

VYuebnoe nocobue. — CI16: Yuusepcurer UTMO, 2016. -112 c.

[Tynokuna C.I'. AHanu3 v onTUMHU3AIUsT OU3HEC-TIPOIECCOB: yueOHoe mocodue. — YensOuHCK:

N3parensckuit nentp FOYpl'Y, 2013. —49 c.

Xappunrton Jx. CoBeplieHCTBO ympasiieHus mnporeccamu. — M. CraHaapThl U KadecTBo,

2007. - 192 c.

Jlureparypa 10N0JHUTEIbHAS

Aaxep /1. Ctparernuyeckoe peiHouHOe ynpasinenue. — CI10: [Turep, 2011. — 296 c.
Yammep, M., Pennxunupunr xopnopanuu: Manudect peoitonuu B Ousnece. Ilep. ¢ anriu./

M. Yammep, Jx. Yamnu. — CII6.: U3a-Bo C.-Ilerepbyprckoro yHuBepcuteTa, 1997. — 322 c.

[Mepsyn J. Buners nec 3a nepeBbsimMu. CUCTEMHBIN MOAXO/ IJIsl COBEPILIEHCTBOBAHUS OU3HEC-

Mozenu. — M.: AnpniuHa-ITa6mumep, 2012. — 342 c.

Ilepeuens pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH «AHTepHeT»

1) ApxuBsl Poccun. [Ilopran ®denepaabHOro apXWBHOTO areHTCTBa] [DIEKTpPOHHBIN pecypc]. —
DnektpoH. panubie. — [M., 2021]. — Pexxum goctyna: http://www.rusarchives.ru/

2) ®enepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DnekTpoHHBINA pecypc]. — DNeKTpoH. aaH. — M.,
[2021]. — Pexxum moctyma: hitp://archives.ru/

3) ®enepanbHas ueineBas mnporpamma «Kymbrypa Poccum» [CallT MuHHCTEPCTBA KYJIbTYPBI
Poccutiickoit @enepamnuu]| [DnekTpoHHBIN pecypce]. — DnekTpoH. manabie. — M., 2006. — Pexum
nocryma: http://fcpkultura.ru/old.php?id=2

4) WudopmarmonHast cucteMa «ApxuBbl PoccHiCKON akageMuu Hayk» [DIEKTPOHHBIN pecypc]. —
DnektpoH. aaH. — M., [2013]. Pexxum poctyna: http://www.isaran.ru/

5) TocymapctBennblit apxuB Poccuiickoit @enepanuu [DneKTpoHHBIN pecypc]. — DIeKTpoH. aaH., M.,
[]. — Pexxum noctyna : http://www.statearchive.ru

6) Poccuiickuii TOCYIapCTBEHHBIH HCTOPHUYCCKHUI apXuB [DIEKTPOHHBIN pecypc]. — DIEKTPOH. JIaH.,
M., []. — Pexxum nocrymna: http://fgurgia.ru

7) Poccuiickuii TOCYIApCTBCHHBIH apXWB COIHAIBHO-TIOJMTHYECKONH HCTOPUU [DIEKTPOHHBIN
pecypc]. — DnektpoH. naH. — M., 2021. — Pesxum mocryma : http://www.rgaspi.su/



http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
http://www.rusarchives.ru/
http://archives.ru/
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.statearchive.ru/
http://www.rgaspi.su/
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8) Poccuiickuii roCyIapCTBEHHBIH apXUB JUTEPATypbl M HCKyCcCTBA [DIEKTPOHHBIH pecypc]. —
DnektpoH. aaH. — M., 2021. — Pexxum goctyna : http://www.rgali.ru/

9) Poccuiickuii TOCYIApCTBCHHBIN apXWB KHHO(MOTOIOKYMEHTOB: [DICKTpOHHBIH pecype]. —
OnekTpoH. aaH. — M., [2021 ]. — Pexxum nocryna : http://www.rgakfd.ru/
10)Poccuiickuii TOCYAapCTBEHHBI apXUB HAYYHO-TEXHHYCCKOW JMOKYMEHTAIHMH [DJIEKTPOHHBIH

pecypc]. — Dnektpon. nan. — M., 2002. — Pexxum poctyna : http://rgantd.ru/

Tema 6. MyHnuyunanonvie Mooenu yYnpaeieHus AaApXueHvIM XPAHEHUEM, YUEmOM,
ucnonvzoeanuem oen (0OKyMeHmaoe) 6 apxueax

Henp 3aHATHA: H3Yy4YUTh MOJEIM OPraHU3alUUd JESATEIBHOCTH 110 COBEPLIEHCTBOBAHUIO
apXMBHOI'O XpaHEHHUs, Y4eTa, MCIIOJIb30BaHUs el (JOKYMEHTOB) Ha YPOBHE MYHHULMIAJIBHBIX
obpazoBanuii B PO

®opma npoBeieHUs — AUCKYCCHs, IPAKTUYECKUE 3a/1aHuUsl.

Bonpocs! 1J1s1 00cyxeHust

1. HanpaBineHusi COBEpIICHCTBOBAHUS APXUBHOIO XPAaHEHUs, Yy4yeTa, MCIOJIb30BaHUS JIe
(1OKyMEHTOB) Ha MyHULIUIIAJIBHOM YPOBHE.

2. ApxuHnsiii Public relations Management

3. ApxusHnbiii EHS Management (oxpaHna Tpyaa u OKpy»Karomen cpebl)

4. Apxusnsiii Knowledge and Innovation Management (ymnpaBieHue 3HaHUSIMA ¥ HHHOBAIIHH )
HcrouyHuku:

[Inan nestenpHOCcTH DenepanibHOro apxuBHOro arenrcrea Ha 2017 — 2022 rogsr (yTB.
pykxoBogutenieM @DenepanpHoro apxuBHoro arerctsa A.H. AptuszossiM 19 urons 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

Crpareruss uHHOBaUMOHHOrO pa3Butust Poccuiickoit denepaunn Ha nepuox ao 2020 ropa.
VYTBepxknaeHa pacnopsbkeHueMm IIpaBurensctBa PO or 8 pgexabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc LAW 123444/

Vka3 Ilpesunenra PO ot 09.05.2017 N 203 «O Crparerun pa3BuUTus MH()OPMAIMOHHOTO
oOmiecTBa B Poccuiickoi denepanun Ha 2017 - 2030 TOOED) URL.:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

Heap 3aHATHA: H3YyYUTh MOJEIM OPraHU3alUK JESATENIbHOCTH 110 COBEPLICHCTBOBAHUIO
apXMBHOI'O XpaHEHUs, yueTa, UCIO0Ib30BaHUs J1eN (JOKyMEHTOB) Ha YpOBHE cyObeKkTOoB PO
®opma npoBegeHUs — AUCKYCCUs, TPAKTUUECKHUE 3aJaHUSI.

Bonpocs! quis1 00cyxneHust

1. HampaBneHus COBEpIIEHCTBOBAHUS AapXMBHOTO XpaHEHUs, ydeTa, MCIIOJIb30BaHMS el
(IOKYMEHTOB) Ha PErHOHAJILHOM YpPOBHE.

2. ApxugHsbiit Public relations Management

3. ApxusHsbiii EHS Management (oxpaHna Tpyaa u oKpy>Karomei cpebl)

4. Apxusnbiii Knowledge and Innovation Management (ympaBieHue 3HaHHUSIMA 1 UHHOBAIIUH )

Jluteparypa
OcHoBHasn:

bunnep X. VYmnpaeneHue opraHuzauuMsMd U Npou3BoACTBOM. OT (GyHKIHMOHAIBLHOTO
MEHEe’KMEHTa K npoueccHoMy. — M.: Anbnuna-ITa6mumep, 2010. — 282 c.

Bapsynos A. B., Topocsn E. K., Caxxuesa JI. I1., AHanu3 u ynpasieHue OuzHec-mpoueccamu //
VYuebnoe nocobue. — CI16: Yuusepcurer UTMO, 2016. -112 c.

[TynoBkuna C.I'. AHanu3 u onTUMH3AIMs OU3HEC-TIPOIeCcCOB: yueOHoe mocobue. — YenssOnuHCK:
Wznarensckuii nentp OYpl'Y, 2013. —49 c.

Xappunrton [Ix. CoBepiieHCTBO ympasieHus mnpoueccamu. — M. CTaHIapThl M KayecTBO,
2007.-192 c.
JIuTeparypa 10noJIHUTEIbHASA

Aaxep J1. Ctparernueckoe peiHouHOE ynpasienue. — CI16: [Tutep, 2011. — 296 c.


http://www.rgali.ru/
http://www.rgakfd.ru/
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
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Yammep, M., Penmxunupunr kopnopanuu: Manudect peBomonnn B 6usnece. [lep. ¢ anrm./

M. Yammep, Jx. Yammu. — CI16.: M3x-Bo C.-IlerepOyprckoro yauepcuteta, 1997. — 322 c.

[epsyn 1. Buaers nec 3a nepeBbsimu. CHCTEMHBIN TOJIXO/ JJISI COBEPIIICHCTBOBAHUS OU3HEC-

Mozenu. — M.: AnpniuHa-ITa6mumep, 2012. — 342 c.

Ilepeuenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH «AHTepHeT»

1) ApxuBsl Poccun. [Ilopran ®denepajibHOro apXWBHOTO areHTCTBa] [DIEKTpPOHHBIA pecypc]. —
DnekTpoH. panuHbie. — [M., 2021]. — Pexxum moctyna: http://www.rusarchives.ru/

2) ®denepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DnekTpoHHBINH pecypc]. — DeKTpoH. aaH. — M.,
[2021]. — Pexxum moctyma: http://archives.ru/

3) denepanbuas uenesas mnporpamma «Kynbrypa Poccum» [Caiit MuHUCTEpCTBA KYJIBTYPBI
Poccuiickoit ®enepanuu] [DnekTpoHHbIA pecypc]. — DinekTpoH. nanHsie. — M., 2006. — Pexum
nocryma: http://fcpkultura.ru/old.php?id=2

4) WudopmarmonHas cucTteMa «ApxXxuBbl POCCHIICKON akajeMHH Hayk» [DJIEKTpOHHBIA pecypc]. —
DnektpoH. gaH. — M., [2013]. Pexxum goctymna: http://www.isaran.ru/

5) TocymapctBenHbiii apxuB Poccuiickoii deaepaiiuu [ INeKTpOHHBIN pecype]. — DIEKTpoH. aaH., M.,
[]. — Pexxum nocrymna : http://www.statearchive.ru

6) Poccwuiickuii rocyaapcTBEHHbBIH HCTOPUYCCKHI apXuB [DICKTPOHHBIN pecypc]. — DIEKTPOH. JaH.,
M., []. — Pexxum nocryna: http://fgurgia.ru

7) Poccuiickuii ToCyIapCTBEHHBIH apXWB COIMATBHO-IIOJMTHYECKOW HCTOPHH [ DJIEKTPOHHBIN
pecypc]. — DnextpoH. gaH. — M., 2021. — Pesxum pocryma : http://www.rgaspi.su/

8) Poccwuiickuii TOCYIapCTBEHHBIH apXWB JUTEPATYPhl U HCKYCCTBAa [DJIEKTPOHHBIA pecypc]. —
DnektpoH. aaH. — M., 2021. — Pesxxum goctyna : http://www.rgali.ru/

9) Poccwuiickuii roCyaapCTBEHHBI apXUB KHHOPOTOAOKYMEHTOB: [JJIEKTpPOHHBIA pecypc]. —
DnekTpoH. aaH. — M., [2021 ]. — Pexxum goctymna : http://www.rgakfd.ru/
10)Poccuiickuii rocyapCTBEHHBIH apXHB HAyYHO-TEXHHYECKOW TOKYMEHTAIMU [DJIEKTPOHHBIH

pecypc]. — Dnektpon. aaH. — M., 2002. — Pexxum poctyna : http://rgantd.ru/

Tema 1. Hecocyoapcmeennvie Mmooenu ynpaeieHus apXueHviM XpPAHEHUEM, y4emom,
ucnov3oeanuem oen (00OKymeHnmos)

Heap 3aHATHA: H3YyYUTh MOJEIM OPraHU3alUU JESATENIbHOCTH IO COBEPLICHCTBOBAHUIO
apXMBHOTO XpaHEHWs, YyyeTa, MHCIOJIb30BaHUA Jel (JOKYMEHTOB) HErocyAapCTBEHHBIX
(koMMepueckux) apxuBoB B PO

®opma npoBeieHNs — AUCKYCCHS, TPAKTUUYECKUE 3a/1aHUsI.

Bonpocs! 1J1s1 00cyx1eHust

1. HanpaBieHusi COBEpIICHCTBOBAHUS APXUBHOIO XPaHEHUs, y4yeTa, MCIOJIb30BaHMS JIed
(TOKYMEHTOB) KOMMEPYECKHUX apXHUBOB.

2. Apxusnsrii Public relations Management

3. Apxuabiii EHS Management (oxpaHa Tpyaa u OKpy»Karomiei cpeibl)

4. Apxusnbiii Knowledge and Innovation Management (ynpaieHue 3HaHUSIMA U HHHOBAIIUH )
HUcrouHuku:

IInan nesrensHOCcTM PenepanbHOro apxmpHoro arerrcrsa Ha 2017 — 2022 rogsl (yTB.
pykxoBoguteneM @DenepanbHoro apxuBHoro arenrctBa A.H. AptuzossiM 19 wmrons 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

Crparerusi ”HHOBAIIMOHHOTO pa3BuTusd Poccuiickoir @enepannn Ha nepuon a0 2020 ropa.
VTBepxkneHna pacnopsbkeHueMm IIpaBurensctBa PO or 8 ngexabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc_LAW_123444/

Vxa3 Ilpesunenta PO ot 09.05.2017 N 203 «O Crparerun pa3BuTus MH()OPMAITMOHHOTO

oOmiecTBa B Poccuiickoii denepanuu Ha 2017 - 2030 TOIIBI» URL:
http://pravo.qov.ru/proxy/ips/?docbody=&nd=102431687
Jlureparypa

OcHoBHAaA:


http://www.rusarchives.ru/
http://archives.ru/
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.statearchive.ru/
http://www.rgaspi.su/
http://www.rgali.ru/
http://www.rgakfd.ru/
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
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bunnep X. VYmpaBnenue opraHuzanusaMd W Tpou3BOACTBOM. OT  (QyHKIIMOHAIBHOTO
MEHEKMEHTa K npoueccHomy. — M.: Anprnnna-ITa6mumep, 2010. — 282 c.
BapsynoB A. B., Topocsn E. K., Caxxuesa JI. I1., Aranu3 u ynpasiienne OusHec-mpoueccamu //
VYuebnoe nocobue. — CI16: Yuusepcurer UTMO, 2016. -112 c.
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1) Kopmoparust DJIAP [DnekTponHnslit pecype]. — DnektpoH. mad. — M., [2021]. — Pexum moctyma:
http://www.elar.ru/
2) I'pymmna kommnanuii «OCI' Pexopaz MenemkmenT» [DnekTpoHHBIH pecypc]. — DieKTpoH. AaH. —
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9.2 MeTtoan4yeckue peKOMeH/IAlMHU 10 MOAT0TOBKEe MUChbMEHHBIX padoT

B nponecce 06yuenus cryaeHTsl PITY BBINONHAIOT pa3Hble BUJbI MUCBMEHHBIX padoT.

OCHOBHBIMHU 1I€JIIMU TUCbMEHHBIX pa0dOT B By3€ SBISIOTCS:

* 3aKpEIUICHUE IOJIyYEHHBIX 3HAHMW 110 CHELUAJBbHOCTH, NPUMEHEHHE JTUX 3HAHWMI NpPU PELICHUU
npo¢eCCHOHANIBHBIX 3a]1aY;

* pa3BUTHE HaBBIKOB BEJCHMS CaMOCTOSITEIbHON PabOTHI, OBIAJCHHE METOAMKAMHM M HPUHIMIIAMHU
CaMOCTOATEJILHON MCCIIEN0BATEIBCKON IEATEIbHOCTH;

* (hopMUpPOBaHHE YMEHHsI TPAMOTHO M JIOTMYHO HM3J1araTh COOpaHHbIE HAayyHbIE JAaHHBIE U MaTepUaIbl
COOCTBEHHOHN HCCIIEN0BATEILCKON A€ TEIbHOCTH.

Haubonee mpoctast, HO oueHb BaxkHas (hopMa NMUCBMEHHOH pabOThI B By3€ — 3TO KOHTPOJbHAs
pabora. OHa sBiseTCS 00S3aTENbHBIM 3JIEMEHTOM CaMOCTOSITENbHONM pabOThl CTyJEHTa U, MPEX.Ie
BCET0, IEMOHCTPUPYET YMEHUE BOCIPUHUMATD U NepeiaBaTh HH(OPMAIIHIO.

OTOT BUJA MUCbMEHHON paboOThl MpPeAyCMOTpPEH y4eOHBIMU IIaHAMU IOATOTOBKHM OakalaBpOB M Ha
Kaenape apXxuBOBeICHUS MpeAaraeTcs B paMKax u3yueHus oomnmx kypcos u KIIB.

Taxxxe B mporecce oOOyueHUS CTYAEHTY IPEICTOUT BBHINOJIHEHHE KYpCOBBIX paboOT, KOTOpbIE
(bOpMHPYIOT HCCIIEI0BATENbCKUE HABBIKH, Pa3BUBAIOT CIIOCOOHOCTH CHCTEMATHU3allMU M OCMBICICHUS
yK€ CYIIECTBYIOLIETO 3HAHMWA U HAIpaBJIEHbl Ha CAMOCTOATEIbHOE pEIIeHHE HEKOTOPBIX
TEOPETUYECKUX MJIM MpakTHyeckux 3anad. KypcoBas paboTa neMOHCTpUpYET yMEHHE paboTaThb C
HUCTOYHUKAMHU, HCHOIb30BaTh JIOCTH)KEHUS COBPEMEHHOW HayKu (HampuMep, HCIOIb30BaTh
JOCTUKEHHSI apXUBOBEICHUSA, & TAKXKE CMEXHBIX HAyK M HAY4YHBIX JHUCLUUIUIMH), YCIIEIIHO pEIIaTh
MOCTaBJIEHHBIE 3a/auu, o0pabarbiBaTh M 0000maTh Marepuai. HamucaHue KOHTpPOJIBHOM paboThl,
MOJIFOTOBKA M 3all[UTa KypCOBOW HMEET psij OpraHU3allMOHHBIX W METOAMYECKHX OCOOEHHOCTEH.
O3HakOMJIEHHE C JaHHBIMH METOJWYECKUMHU PEKOMEHJALUSIMU IOMOXET CTYIAEHTaM IpaBUIbHO
OpPraHU30BaTh CBOIO YUEOHYIO U HAyUYHO-UCCIIE0BATENbCKYIO padoTy.

O0mme TpedOBaHMS K CTPYKTYPE U COEPKAHUIO MMCbMEHHBIX PadoT

Baxnoit ¢opmoii camocTosTenbHON padOThl CTyAEHTa SBJSETCS KOHTpoJibHas pabora. OwnHa
IpeJyCMOTpeHa Ui OOJIBIIMHCTBA JMUCLUUIUIMH y4eOHOro IulaHa, 4YHMTaeMblXx Ha Kadeape
apxuBoBezieHUs1. Ee HanucaHue npecieayeT 1eiab yriayOneHHOW TpopaOOTKU AUCIUILTHEIL.


http://www.elar.ru/
http://www.archiv.ru/
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KonTtponbHast paboTa BBINOJNHSAETCS CTYJIEHTAaMH B COOTBETCTBUUM C TEMATHUKOHM, €XKErogHo
yTBepxkaaeMoil kadenpoit. KoHTtponpHass pabora SBISETCS SJIEMEHTOM CaMOCTOSTEIHHOW pPadOThI
CTYJEHTOB, TO3TOMY BBIOOD T€MBbI IPEAOCTABIISIETCS CTYICHTY.

Jlo HanMcaHus KOHTPOJBHOM pabOThI CTYJEHT JODKEH B LIEJIOM O3HAKOMMTHCS C paszeslaMu Kypca,
MPelyCMOTPEHHBIMU YYEOHOH MPOTrpaMMON.

PabGora mo HamMCaHWIO KOHTPOJBHOW HAYMHACTCS C BBIABICHUS W M3YYCHUS HCTOYHUKOB U
mutepaTypel 1mo Teme. [lo okoHyanuu cOGopa M HM3y4YEHHUS JIUTEPATypbl M HCTOYHUKOB CJIEAYET
POAyMaTh IUIaH KOHTPOJIBbHOM paboTel. CocTaBlieHHE TUIaHAa — Ba)KHAs YacTh PaOOTHI

Hag Temou. I[lman mpenctaBiser coOOW MepedyeHb BOIMNPOCOB, OTPAXKAIOUIMX COACpKAHHE
uccinenoBanus. OT TOro, HACKOJIbKO YETKO OH NPOAYMaH M IMOCTPOEH, BO MHOI'OM 3aBHCHUT KaueCTBO
KOHTPOJbHON paboThl. B miaH menecooOpa3HO BKIIOYUTH Haubojiee Ba)KHBIE TEOPETUYECKUE U
MPAKTUYECKHE BOMPOCHI TEMBI, KOTOpPHIE NMPU HEOOXOAWMOCTH MOTYT OBITh JeTaau3upoBanbl. Kak
MpaBWIIo, pabOYHii BapuaHT IJIaHa J0JDKEH ObITh pa3BepHYTHIM, UTO 00JieryaeT paboTy HaJl TEMOH.

B okxoHuarenbHOM BapHaHTE IUIAH MOKET OBbIThb JaH B COKPAILEHHOM BHUJAE, HO 00s3aTeNIbHBIM
YCIIOBUEM TpPHU 3TOM SBIISIETCS OTPAaXEHUE B HEM OCHOBHBIX BOIPOCOB, pPAacCCMaTPUBAEMBIX B
KOHTpOJIbHOM pa 60Te. CoCTaBICHHBIN IJIaH JOJKEH HAUTH OTPa)KEHHE B OTJIABIICHUU

K KOHTpOJIbHOU paboTe. PaboTa momkHa BKIIIOYATh TUTYJIBHBIN JIMCT, OTJIaBJICHHE, BBEICHUE,
OCHOBHYIO YacTb, COCTOSIIYIO W3 HECKOJBKHX pa3lesioB WM maparpadoB, 3aKIIOUEHHUE, CITHCOK
HMCTOYHUKOB U JHUTEpaTypbl. Bo BBeJeHHH HEOOXOIUMO KPATKO PACKPBITh 3HAUYEHUE U aKTyallbHOCTb
U3y4aeMoro Bompoca (TeMbl), Ha3BaThb OCHOBHBIE 3aJaud pabOThl, €€ XPOHOJOTMYECKHUE DPAMKH,
000CHOBATh CTPYKTYPY, aTh Kpat-

KUl 0030p MCTOYHHUKOB M JUTEparypbl mo Teme. O030p HMCTOYHHKOB W JIUTEPATYphl HE TOJKEH
CBOAMTHCS K IEPEUUCIICHUIO UCIIOJIB30BAHHOIO aBTOPOM HOPMAaTUBHOI'O Marepuaia

U OMyOJIMKOBAaHHBIX cTaTell. B HEM cienyer naTh aHaIM3 UCTOYHHKOB M JIMTEPATyphl. B 3aBucHMOCTH
OoT o0beMa M IeJeBOro Ha3HadeHus palboThl, 0030p HCTOYHHMKOB U JIMTEPATyphl MOXET OBITh
MIpe/ICTaBJIEeH OTAEIbHBIM MaparpagoM WK pa3JesioM B OCHOBHOM YacTH paboThl.

OcHOBHast 4aCTh KOHTPOJIBHON pabOThI JOHKHA OBITH U3J10KEHA B COOTBETCTBUM C IJIAHOM, OCBEIATh
COCTOSIHUE U COJIep’KaTh aHalli3 pPacCMaTPUBAEMBIX BOIPOCOB C YYETOM COBPEMEHHOTO YpPOBHS
Pa3BUTHs TEOPETHUECKUX 3HAHUN M OIBITA MPAKTUYECKOH pabOThl apXMBHBIX YUPEXKJIEHHH B 3TOM
o0nactu.

ITpu packpbeITUM TON WJIM MHOM TEMbI CTYJIEHT JOJIKEH CTPEMHUTHCS MOAPOOHO U ITyOOKO M3IIOKHUTh
Kpyr BOIpOCOB, BXoadmux B Hee. Ilo mepe paccMoTpeHus marepuana OTAENbHbIE IOJO0XKEHHS
KOHTPOJILHOM paboThI ClieyeT WILTIOCTPUPOBATh IPUMEPAMHU U3 JIUTEPATYPHI U, MO

BO3MOXXHOCTH, W3 HPAKTHKU pabOThl KOHKPETHBIX apXUBOB C 00s3aTEIbHBIMU CCBHUIKAMHU Ha
JUTEpaTypy U UCTOYHUKHU. B 3aKiII0u€HUN KOHTPOJIbHON pabOThl HEOOXOIMMO MOJBECTH UTOTH
TEOPETUYECKOW U TMpaKTUYecKoW pa3paboTku BoOmpocoB. CHUCOK HCTOYHUKOB M JIUTEPATYpPbI
MpeJCTaBIseT co00ii epeyeHb NCIOIb30BAHHBIX pabOT M0 TeME, B KOTOPOM YKa3bIBalOTCS (haMHUIIUH U
MHUIMANBI aBTOpa (aBTOPOB), Ha3BaHHE pabOThI, MECTO, BPEMSI €€

OITyOJIMKOBAHUS U CTPAHUIIBI.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

Huctumnuna «/HpopManmoHHbIE CHCTEMBl B apXMBax U MPOEKTUPOBaHHE paboOT 110
COBEPILICHCTBOBAHUIO XPAHEHMS, YU€Ta U HMCIOJIb30BaHUSI APXUBHBIX JOKYMEHTOB» pealiu3yeTcsl Ha
(bakynbTeTe apXUBOBEACHUS U JJOKYMEHTOBEACHUS KadeIpoil apXUBOBEACHHUS.

Leny xypca — AaTh MarucTpaHTaMm NpejcTaBiieHne o0 ucTtopuu (GOPMUPOBAHUSA TOKYMEHTAIbHBIX
Llenv Oucyunaumst - W3yYCHUE TEPCIEKTUBHBIX HAMPABICHWA BHEAPEHUS M OCOOSHHOCTEH
MIPOEKTUPOBAHMSI MH(DPOPMALIMOHHBIX CHCTEM B apXuBaxX, HX METOJUYECKOr0, OPraHU3aI[MOHHOTO,
MIPOrPaMMHOTO M TEXHHYECKOTO OOECTICUCHHUS C IENIbI0 pean3anui (PYHKIUU TOUCKA JOKYMEHTOB U
JOKYMEHTHOU uHpopmanmu,
3aoauu oucyuniunol.
— H3YyYCHHE PA3BUTHUS TCOPUU APXUBHOW IBPUCTHKUA M MH(POPMAIIMOHHOTO MOUCKA B YCIIOBUSIX
nH(pOpMaTHU3alNK APXUBHOTO JIeTa;
— wu3yuenue ocobennocteit passutusa UIIC B apxuBax B 1960-m.m. 2000 romoB u Ha
COBPEMEHHOM JTare;
— H3YYEHHE SBOJIIOIHH JUHTBUCTUYECKOTO 0OecTieueHUs] HHPOPMAIIMOHHBIX CUCTEM;
— UW3Yy4YeHHE  ONbITa CO3JaHMsI HMHTETPUPOBAHHBIX ITOUCKOBBIX CHUCTEM, MOJICPKUBAOIINX
(YHKITUIO MHOTOYPOBHEBOT'O OIMCAHUS APXHUBHBIX JOKYMEHTOB;
— W3YYCHHE MPOCKTHUPOBAHUS MOMCKOBBIX CHCTEM B apxuBax ¢ momonisio CASE-texHomoruii u
COBPEMEHHBIX CPEJ/ICTB;
— HW3YYEeHHE ONbITa MHTErPaAIlU TIOMCKOBOM CHCTEMBI C 3JIEKTPOHHBIM (POHOM TMOJIB30BAHUS IS
MPEAOCTaBIICHUs YJIaJIEHHOTO JocTymna K crpaBouHukaMm cuctemMbl HCA u  3JI€eKTpOHHBIM
KOIHSIM JIOKYMEHTOB.

JucuuninHa HanpasJieHa Ha (OpMHPOBaHue CJIeYIOINX KOMIIeTeHI U

ITK-1 CriocoGeH ocyIecTBIATh PyKOBOJCTBO JAEATENIbHOCTBIO MO JOKYMEHTAIMOHHOMY 00€CIeueHHIO
YIpaBJIEHUSI OpraHU3ale U apXuBoM

ITK-2 Cnoco6en coBepiieHcTBOBaTh cuctemMy JJOY opraHusanuu 1 apxuBa Ha OCHOBE COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUI

IIK-3 CniocoGeH ynpaBisaTh JOKyMEHTalMel opraHu3auu

IK-6 Crioco6en ynpaBiars HPpoBOi TpaHCHOpMaIei JOKYMEHTUPOBAHHBIX chep MesITeTbHOCTH
OpraHM3aLuu

B pesynbTare 0OCBOCHUS NUCIUILTUHBI 00YYaIOIUICs JOKEH:

3HATh:

- OCHOBBI IPOEKTHPOBAHUS MHPOPMALIMOHHBIX CUCTEM;

- TOCTOMHCTBA M HEJJOCTATKU MOMCKOBBIX MPOTPAMMHBIX MPOYKTOB, CO3JaHHBIX Pa3IUYHBIMU
pa3paboTyrKaMy IporpaMM JJIsl apXUBHOM OTpaciy;

- IEPCIEKTUBBI U TPOOIIEMBI (TEXHUYECKUE, IOPUIUUYECKHIE, METOINYECKUE) Pa3BUTHUS
MH(OPMAIMOHHO-TIOMCKOBBIX CUCTEM B apXUBHOW OTpaciH;

- OCHOBHbBIE HAINPaBJICHUS IPUMEHEHHS] CETEBbIX TEXHOJIOTHM B CO3JJaHUH MOMCKOBBIX CUCTEM;

- 3aKOHOJIaTeNIbHbIE Y HOPMATUBHBIE aKThl; METOJMYECKHUE Pa3pabOTKH U OCHOBHBIE MOJIOKEHUS
OTpaclIeBbIX MIPOrpPaMM B 00J1aCTH MHPOPMATU3AIMHN U KOMITBIOTEPU3ALUU APXUBHOTO JIea,
MEXyHapOAHbIE CTAHIAPThI OMMCAHUS APXUBHBIX JIOKYMEHTOB B MH(OPMALIMOHHBIX CHCTEMAX;
- TEOpETUYECKNEe OCHOBBI MH(pOpMATU3AUU HHPOPMAIIIOHHOTO IIOMCKA B apXUBax

- obmeotpacieBoe [10, MexnyHapoJHbIE M HAIIMOHAJIBHBIE ()OPMATHI MTPEICTABICHHUS BTOPUIHOM
JNOKYMEHTHOM HH(OpMalUK B MOMCKOBBIX CUCTEMaX, MEPCIIEKTUBBI UX PA3BUTHS);

- IEPCIEKTUBBI IPUMEHEHHSI TEXHOJIOTUH 3KCIIEPTHBIX CUCTEM B apXUBHOM JEJIE.
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- CYWIECTBYIOIIME MOJEIHA OPIraHMU3alMM YIPABICHYECKUX IPOLECCOB B OpraHax yIpPaBICHUS
apXUBHBIM JIEJIOM U apXUBaXx;

yMeThb:

- peajn30BaTh CO3/IaHKE MOJICNIN apXUBHON HH(OpMaIoHHON crucTeMbl Ha ocHOBe CASE-
TEXHOJIOTMH B cnenuanuupoBaiHoM 110;

- OCYIIECTBUTH BBHIOOP MPOTrPaMMHBIX MPOIYKTOB, CIIOCOOHBIX Hanbosee 3(h(hEeKTUBHO PeaIn30BaTh
JTAHHBIN MPOEKT.;

- UCTIOJIB30BaTh NHPOPMALIMOHHO-TTOMCKOBBIE b/l 1 MCTIOTHEHNS 3aPOCOB.

- OCYILIECTBUTH [TIOCTAHOBKY 3aJ]auH, pa3padoTaTh MPOEKT CO3/JaHUs aBTOMAaTU3UPOBAHHON
MH(POPMAIIMOHHO-TIOMCKOBOM CUCTEMBI, y4aCTBOBATh B COCTABJICHUN TEXHUUECKOTO 3a/IaHHsI, BIaJICTh
HAaBBIKaMU MOJICIIMPOBAHMS IaHHBIX;

- TpoQecCHOHATbHO OIICHWBAaTh BO3MOXKHBIC IO3UTHBHBIE W HEraTUBHBIC IOCIEACTBUS BbIOOpa
OpPraHMU3alMOHHO-YIIPABJIECHYECKMX MOJEICH AapXMBHOIO XPAaHEHUS, YYETa, HCIOJIb30BaHUA JEi
(IOKyMEHTOB) B apXHBax;

BJIAJETh:

-HaBbIKaMH pabOTHI B KAYECTBE MOJIB30BATENsl ¢ MHPOPMALIMOHHO- TOUCKOBBIMU 0a3aMu TaHHBIX C
LEJIbI0 TIOMCKa M 00pab0TKK HH(OpMALIKH, T0JTy4YE€HHs] CBOJAHBIX OTYETOB.

COBPEMEHHBIMHM METO/IaMU yIPABJICHUS IPOEKTaMHU

- HaBbIKAMHU HKCIUTyaTal[Mi TOTOBBIX IPOrPAMMHBIX IPOIYKTOB U HABBIKAMH pa3pabOTKU
npeAiokeHu# o ycosepiiencrsopanuto AUIIC

- METOJMKON BbIOOpa ONTUMAIbHON MO/IEM OpraHU3alMM apXUBHOI'O XpaHEHHUs, YUeTa,
HCII0JIb30BaHUs 1)1 (IOKYMEHTOB) B apXUBax.

Paboueli mporpaMMoii mperyCMOTPEHBI IPOMEKYTOUHBIE aTTECTallu B (OpME 3aueTa U IK3aMeHa.
OO1w1ast TpPyA0EMKOCTh OCBOCHUS AUCIUIIUHBI COCTABIISACT 4 3a4€THBIE €TUHHIIBI.



