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1. O01mue mo10:KeHNSA

1.1. [Iporpamma rocy1apcTBEHHON UTOTOBOM artectanuu (nanee - [IA) BbITyCKHUKOB 1O
crienpanbHocTH  46.02.01 JlokymeHTarimoHHOEe oOOecreueHrne YIpaBICHUS ¢ apPXUBOBEICHHE
0a30BOIi MOATOTOBKU pa3paboTaHa B COOTBETCTBUHU C:

-  ®@enepanbHBIM TOCYJApCTBEHHBIM 00pa30BaTEIbHBIM CTAHJAPTOM IO CIIEHUATBLHOCTH
46.02.01 JlokymeHTaIlMOHHOE oOOecTieueHune yrpaBieHuss U apxuBoBeneHue (mamee - OI'OC),
YTBEPKJACHHBIM MTPUKa30M MuHHUCTEpCcTBa oOpa3zoBanus u Hayku PD ot 11.08.2014r. Ne 975;

- Ilpukazom MunucrepctBa mnpocseuieHusi Poccuiickoit @enepaunun ot 08.11.2021r.
Ne 800 «OO0 yTBep)kIeHMHM TOpsIKa MPOBEACHUS TOCYAAPCTBEHHOW HWTOTOBOWM aTTECTallMd MO
00pa3oBaTeNbHBIM IPOTPaMMaM CPEIHEro MPo(eCcCHOHATHHOTO 00pa30BaHUsY;

- IIpuxazom MunuctepctBa npocsenienust Poccuiickoit @enepamuu ot 05.05.2022r. Ne 311
«O BHecenun u3aMeHeHu#l B [Ipuka3z MuHHCTEpCTBa MPOCBELIEHUS POCCHICKON (emepanuud Ot
08.11.2021r. Ne 800 «OO6 yTBepKIEHHHM TMOpsAAKA TMPOBEACHHUS TOCYIAPCTBEHHOH HTOTOBON
aTTecTaluy 0 00pa30BaTENbHBIM IPOrpaMMaM CPEIHEr0 NMPOPECCUOHANIBHOIO 00pa30BaHU;

- [TonoxxenneM 0O TOCYZapCTBEHHOM WMTOTOBOM aTTeCTallMM TIO0 00pa30BaTEIbHBIM
mporpaMMaM cpenHero mnpodeccuoHanbHOro oOpazoBaHus (nmainee - CIIO) BBIMTYCKHUKOB
I'ymanuTapHOro KoJuiemxa.

IIporpamma THUA paspaborana paboueil rpynmoil mpenonaBaTeneii M  ogoOpeHa
peIMETHON (IIMKIIOBOM) KOMHUCCHEH 001menpodeccnoHaIbHBIX AUCIUILINH U TPO(HeCCHOHATBHBIX
Moxaynei mo crenuanmbHOCTH 46.02.01 JlokymeHTanmoHHOe oOecleueHne yMpaBJICHUS W
apXUBOBECHHUE.

1.2. Densto TUA sdBisercs oIpenencHUe COOTBETCTBUS PpE3yJlbTaTOB OCBOCHHS
00y4aromuMcsi OCHOBHON 00pa30oBaTeIbHON MPOrpaMMbl — IPOrpaMMbl IOJTOTOBKHU CIIELUATHCTOB
cpennero 3BeHa (mamee - IIIICC3) cootBerctBytonum TtpeboBanusm PIOC CIIO mo
cnermanbHoct  46.02.01 JlokymMeHTanMOHHOE oOOecreueHne YMpaBlIeHUS W apXHBOBEICHHUE
(6azoBast MOATOTOBKA).

1.3. Ilporpamma 'MA noBoauTcst 10 cBeACHUSI OOYYAIOIINXCSI HE MO3/IHEE, YeM 3a IIECTh
mecsneB no Hadana [MMA. K TUA nomyckaercss oOydJaromuiicsi, He UMEIOINUNA aKaJIeMHIECKOU
3aJI0JDKEHHOCTH U B TIOJTHOM OOBEME BBIMOJHUBIINK y4eOHBIM MJIaH WIM HWHIWBUIYaTbHBINA
yueOHblii 1uiaH, npenycmorpennsie IIIICC3 mo cneumanbHoctu 46.02.01 JlokyMeHTarmoHHOE
oOecrnieueHne yrnpaBiIeHUs U apXUBOBEJCHHE.

Homyck oOyuarorerocst kK [MA o0bsBisieTcst mpuka3oM pekropa / mpopekropa PITY.

1.4. O6veM BpemMeHHM W BUJ (BHIbI) aTTECTAI[MOHHBIX HCIBITAHUN, BXOISIIMNX B COCTaB
I'MA crynentoB, ycTaHaBiuBaioTca @DenepajabHBIM —TOCYAAPCTBEHHBIM  00pa30BaTEbHBIM

cTtangaptToM 1o crneuuanbHocTh 46.02.01 JlokyMeHTanMoOHHOE OOeclieYeHHe YINpaBiIeHUs U



apxuBoBezieHHE (0a30Bast MOATOTOBKA).

JlomyckaeTcss TpOBENCHHE TOCYJAapCTBEHHOW HMTOTOBOWM aTTeCcTanud B (OpMe 3alluThl
BBIMTYCKHOW KBaJU(UKAIIMOHHON (AMIUIOMHON) paboThl MO 00pa3oBaTeIbHBIM MpPOTrpamMMaM
CpeaHero npogecCHOHaIFHOTO 00pa30BaHUs - MPOrpaMMaM HOJATOTOBKU CIEIMATMCTOB CPEAHEr0
3B€Ha C MPUMEHEHUEM JUCTAHLIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUN B MOPAJKE, OMpPENEIIEMOM
oOpasoBaTenbHON opraHu3aiueii. Pemenue o mpoBeIeHnH rocy 1apCTBEHHON UTOTOBOM aTTEeCTallUN
B JMCTAHIIMOHHOM PEXHME MPUHUMAETCS Ha OCHOBAHUHU PELICHUs OpraHa UCTIOJIHUTENIbHON BIacTH
cyobekta Poccuiickoit ®Penepanuu, OCYHIECTBISIOMEro (YHKIMH YIpaBieHHs B cdepe
oOpazoBanust  (Wiou  yupemurtenass — oOpa3oBaTeNbHOW  OpraHM3alWu), ©  3aKperuIsieTcs
COOTBETCTBYIOIIUM PACIIOPSIUTEIbHBIM aKTOM.

2. Opranusanusi rocyapcTBeHHOH UTOrOBOM aTTeCTAllUM BHIIYCKHUKOB
o cnenuaJbHOCTH 46.02.01 JlokyMeHTALIMOHHOE OOecriedeHue YIPABJIeHUsSI M ApXUBOBeleHHe

2.1. Bua u cpoxky npoBeAeHNs TOCYIAPCTBEHHON UTOrOBOM aTTeCcTalMuU

2.1.1. TUA saBnseTca ONHUM M3 DSJIEMEHTOB MPOrpaMMbl MOJITOTOBKH CIIECIIUATUCTOB
cpenHero 3BeHa mo crenuanbHOCcTH 46.02.01 JlokyMeHTalmoHHOE OOecTieueHue YIpaBICHUS WU
apXUBOBEJCHHUE.

2.1.2. TUA sBeimycknuka ['ymanutapnoro xosuiemxa PITY mo cnenuansHoctu 46.02.01
JloKkyMeHTallMOHHOE 00ecrieueHNe YIPaBIeHNUs U apXUBOBEJICHHE BKJIIOYAET MOATOTOBKY M 3alUTY
BBIITYCKHOW KBalIM(PUKALMOHHOM pPabOThl, KOTOpas BBINOJHSAETCS B BUAE AMIUIOMHON pabOThI
(manee - BKP).

2.1.3. TloagroroBka u mnpoeaenue I['MA ocymecTBisercs B COOTBETCTBHUU C
KaJICHJIApHBIM y4eOHBIM I'pauKOM.

2.2. YcioBus NMOATOTOBKHM M NpOLEAypa NPOBeJAeHUs] TOCYJAPCTBEHHOH HTOr0OBOM
aTrecTauuu

2.2.1. TNA npoBoauTCs rOCyAapCTBEHHBIMU 3K3aMEHALMOHHBIMU KOMHUCCHAMHM (lanee -
I'OK). Henvto paborsr ['DK sBisieTcss omnpeneneHue COOTBETCTBUSI PE3YyJIbTATOB OCBOCHHS
obyuaromumucs [ITICC3 coorercTBytomuM TpeboBanmsim OI'OC CIIO mo cnenmuanbHOCTH
46.02.01 TokyMeHTaIIIOHHOE OOecTieueH e yIIpaBlIeHusl U apXxuBoBeieHue (0a30Basi MOJArOTOBKA).
2.2.2. Pabora I'OK u ee npezcenatens OCyLIeCTBISETCS B COOTBETCTBHH C:

— [Ipukazom MunucrepctBa npocseuieHust Poccuiickoit @enepanuu ot 08.11.2021r. Ne 800
«O0 yTBEp)KIECHMM TOpsIKa MPOBEACHUS TOCYJAPCTBEHHOM MTOrOBOM aTTecTallud IO
00pa3oBaTesIbHBIM IPOrpaMMaM CpPeHEro NpodeccuoHaIbHOT0 00pa30BaHUsmY;

— IIpukazom MunucrepctBa npocseuienust Poccuiickoit @enepanuu ot 05.05.2022r. Ne 311

«O BHecennn um3MeHeHW# B [Ipuka3 MuHHCTEpPCTBA MPOCBEIICHUS POCCHICKOW (emepanuud ot



08.11.2021r. Ne 800 «OO0 yTBepKIEHHH TMOpSAKA TMPOBEICHHUS TOCYIAPCTBEHHONH HTOTOBOU
aTTecTaluy o0 00pa30BaTENIbHBIM MPOrpaMMaM CpeaHero NpoeccuoHANbHOIO 00Pa30BaHU;

— IlonoxxenueMm o ['yMaHUTapHOM KOJIJIEIKE;

— IlomoxkeHHeM O TOCYIAapCTBEHHOW WMTOTOBOM aTTeCTalliki MO 00pa30BaTEIbHBIM
nporpammaM CIIO BbImyckHHKOB ['yMaHUTapHOIO KOJIEIKA;

—  Y4eOHO-MeTOaUYECKOH JOKYMEHTAIMEH, pa3padoTaHHOM KoyemkeM Ha ocHoBe PI'OC
B uacTu TpeboBaHuii Kk pesynbratam ocBoeHus IIIICC3 mno cneumansHoctH 46.02.01
JlokyMeHTalMoHHOe OOECIeYeHUEe YMpaBJICHUs] M apXUBOBEJACHHE, M IPEIOCTaBIsIeMON Ha
3acenanus [ OK.

2.2.3. Yucnennocts I'OK cocraBnsier He MeHee S5 denoBeK. OTBETCTBEHHBIN CEKpETaph U
coctaB ['OK yTBepknatorcst mpuka3zom pekropa / mpopekropa PITY mno mpencraBieHuio aupexkropa
I'ymanuTapHOro Kojuemxa.

2.2.4. llpencenatens ['OK yTBepkaaeTcss KypupyromuM MUHUCTEPCTBOM.

MecTtoM paboThl KOMUCCHU SIBIISIETCS 000pYAOBaHHAs ayIUTOPHS, 33 MMOATOTOBKY KOTOPOI
OTBEUalOT OTBETCTBEHHBIN cekperapp ['DOK u pabGorHukm yueOHoO¥M wyactu ['ymanuTapHoro
KoJUIe/pKa. B MoAroToBKy OMELIEHHS BXOAMT:

— opraHuzamms crojia 3acemaHud st paborel DK, Bkmouas pabouee MecTo
OTBETCTBEHHOTO CEKpeTaps;

— TOATrOTOBKAa MECTa HKCIIO3UIIUU aBTOPCKUX paboT 00ydaromuxcs;

— TMOATOTOBKAa MYJIbTUMEIUWHOTO 000PYI0BaHUS.

Ha 3acenanus I'OK npeactaBisitoTces caeAyomme JOKyMEHTHI:

1) @®roC CIIO mno cnenuamsHocTH 46.02.01 JloKyMeHTamMOHHOE OOecTeYeHne
yIOpaBIeHUS U ApXUBOBEKECHHE;

2) IIporpamma ['MA;

3) IIpukas pexropa / mpopekropa PITY o nomycke oOydaromuxcst k mpoxoxaeHuto [ MA;

4) Ilpuka3 pexrtopa / mnpopekrtopa PITY 00 yrBepxknennn Ttematuku BKP 1o
crienanabHOCTH, pykoBoauteneid BKP u onmoHeHTOB;

5) 3amanus k BKP, mnoanucannsie pykoBonurensiMu BKP u  BblllycKHHKaMu,
YTBEPKIACHHBIE PyKOBOJICTBOM KOJIIE/IXKA;

6) 3aBepmennbsie BKP (2 sx3emmuisipa), yA0BIE€TBOPSIONIKE HEOOXOAMMBIM TPEOOBAHUSIM;

7)  Ot3b1BBEI pykoBoauTeneit BKP;

8)  Penensuu na BKP;

9) Csenenus 00 ycreBaeMOCTH 00yUarOIMXcs (CBOIHASI BEJOMOCTD);

10) ATTecTallMOHHBIE JIMCTBI, MOATBEP)KAAIOIINE IPOXOXKACHHE IMPOU3BOACTBEHHOMN

(MpeTUTIIIOMHON ) IPAKTUKH,



11) XapakTepuCTHKH C OIICHKOH W3 OpraHu3aluu / MPEeIupusATHsS O MPOXOKICHUU
MIPOU3BOACTBEHHOM (MPEAUTUIOMHON ) IPAKTUKH,

12) 3adeTHbIe KHIKKH 00YYarOMINXCS;

13) Kunwura npotokosos 3acenanuii I'OK.

22.6. THA ¢ npuMEHEHHEM JUCTAaHIMOHHBIX 00pa30BaTENIbHBIX  TEXHOJOTHUI
IPOBOJUTCS B PEXUME BUACOKOH(DEPEHIINN.

Joctyn k cucreme (cepBHCy) HpPOBEAEHUS BHUICOKOH(PEPEHIMH OCYIIECTBIAETCS
nocpeactBoM cetu MutepHer. MHpopmanus o BbIOpaHHOI mporpamme JOBOJUTCS O CBEICHUS
oOyyaromuxcs He MOo3Hee, YeM 3a JIBe Helenu A0 Havana padoTsl I'OK.

OOs3aTenbHbIM — ycnoBueM npoBeaeHuss [HMA ¢ npuMeHeHHeM  JUCTaHLIMOHHBIX
00pa30BaTEeNbHBIX  TEXHOJOTUH  ABISETCA  WACHTU(QHUKAIMS  JHMYHOCTH  OOydarolerocs.
WneHTudukanys JM4HOCTH 00y4YaloLIerocs OCyUIeCTBISIETCS MyTeM MPeIbsIBICHUS Ui 0003peHus
wieHaM ['OK nmacnopra nian apyroro 10KyMeHTa, YOCTOBEPSIOIIETO JUYHOCTD. [Ipy 3TOM 10IIKHBI
ObITh OTUETIIMBO BUIHBI (poTorpadust oOydaromierocsi, ero QGamiwins, WUMs, OTYECTBO, HOMEpP
JOKYMEHTa, YJOCTOBEPSIOIIEro JUYHOCTh. B cilyyae HEBO3MOKHOCTH MAEHTH(PUKALUN JTUYHOCTH,
oOyuJaromuiicsi orcTpansiercs oT npoxoxaeHus ['UA.

2.277. Pacnucanue mnposeneHus [MA, yTBEepKIEHHOE IUPEKTOPOM  KOJIJIEIXKA,
JIOBOJIMTCSI 10 CBEJICHUSI 00yJaIOIUXCsl HE TIO3HEE, YeM 3a JIBE Hellenu 10 Hadana padotsl [ DK.

2.2.8. Ha 3amure BKP paspemieHo ucCmoyib30BaTh CIEAYIONIUE CPEACTBA OOyYCHHS,
JUTEpATypHbIE U UHBIE UCTOUHUKU:

- MYJbTMMEIUNHBIA KOMIUIEKC MJI1 JEMOHCTpAlMy Ipe3eHTaluHu (IPOEKTOp, SKpaH,
KOMIIBIOTED);

- BKP, noknan k 3ammure BKP;

- HOPMAaTHUBHO-IIPABOBYIO IOKYMEHTAIIHIO;

- HOpPMAaTHBHBIE AKTHI.

2.2.9. OOyuarommMcss W JHLAM, TPHUBIEKAEMBIM K TOCYJapCTBEHHOW HTOTOBOM
aTTeCTallud, BO BpPEMs €€ MPOBEJCHHS 3allpeniaeTcsi UMETh MpU ce0e W UCIIONb30BaTh CPEICTBA
CBSI3M, 3a MCKIIOYEHHUEM CPEICTB CBSI3M, KOTOpbIE HCHOJB3YIOTCS g mnpoBeaeHuss [MMA ¢
NPUMEHEHHEM TUCTAHLIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

2.2.10. 3amwmra BKP npoBoautca Ha oTkpbiToM 3acenanuu I'OK ¢ ydactuem He meHee
JIByX TPETEH ee COCTaBa.

2.2.11. Ha 3amury BKP otBoautcs Bpems mo 45 wmunyt. llpomeaypa 3ammTs
ycraHaBnuBaetTcst mnpencenatenem ['DK u Bkiarodaer noknaa oOywaromerocss (He Oozee 10-

15 MuHyT), TPOCMOTp PabOTHI OOydYaIOLIETrocs, YTEHHWE OT3bIBAa M PEIEH3HH, BOIPOCH UYJICHOB



KOMHUCCHH, OTBETHI oOydwaromierocs. MoxeT ObITh NPEIyCMOTPEHO BBICTYIJIEHHUE PYKOBOIUTENS
BKP, a Takxe onmoHeHTa, €CJIM OHM IPUCYTCTBYIOT Ha 3aceqanuu ['OK.

2.2.12. Pesynbrarel 3ammtel BKP oOcyxnmaiorcs Ha 3akpbITOM —3acelaHuu |
OLIGHUBAIOTCS MIPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB 4YJIEHOB KOMHCCHH, YYaCTBYIOIIUX B 3aceJaHUU
npu 00s3aTebHOM IMPHUCYTCTBUU MpeJcenaTelsi KOMUCCUU WM €ro 3aMmecTuTens (Ipu paBHOM
Yyce TOJOCOB TOJIOC NpeicenaTens, a MpU €ro OTCYTCTBUM — 3aMECTUTENs Npeacenaress,
SBIISICTCS PELIAIOIIUM).

2.2.13. Pemenue o pe3yibTaTax 3allUThl BBIITYCKHOM KBalM(PUKALMOHHON pabOTHl H
IPUCBOEHUH KBaJU(UKALUU IPUHUMAETCS Ha 3aKpbIToM 3acenanuu ['OK.

2.2.14.  Pesynbrar 3amutbl BKP 00BsBISIETCS B TOT K€ JICHB.

2.2.15. 3acepanusa I'OK mporokonupyrorca. B nportokone 3anuceiBatorcsa: tema BKP,
damMuIuu pyKOBOAMTENST W OIIMOHEHTa paboThl, pe3ynpTarhl 3amuTel BKP, un pemenue o
NPUCBOCHUN KBAaJTM(HUKAIMH, BOTIPOCHI M, €CJIM HEOOXOIUMO, 0COObIe MHEHHUSI WICHOB KOMHCCHH.
[Iporokonsl momanuckiBatoTest npencenatenem ['DOK (B cimydae oTCyTCTBUS Tpeacenmareiiss — €ro
3aMEeCTHTEJIEM) U OTBETCTBEHHBIM CEKpeTapeM KOMHUCCHU. BeseHne npoToKoIoB OCYLIECTBISETCS B
IPOLIHYPOBAHHON KHHIE, JINCTBl KOTOPOM IMpoHymepoBaHbl. KHura nporokosoB 3aceganuil ['OK
xpanutcs B 'ymanurapHom komtemxe PITY.

2.2.16.  Esxeromnsiii otuer o pabore I'DK obcyxmaercs Ha Ilegarormdeckom coBere
KOJIJIeJKA U XpaHUTCs B ['yMaHUTapHOM KOJUIEIKe.

2.2.17. Pemenne I'DK o mnpucBoeHuM KBadM(PUKALKU BBITYCKHUKAM, MPOLIECALINM
I'MA, u Bblmaue JO0KyMeHTa 00 00pa3oBaHMM M O KBAIM(UKALMU — AUIUIOMA O CpPEAHEM
npodeccHoHaTbHOM 00pa3oBaHnu oopmirseTcs mpukazom pekropa PITY.

2.3. KpuTepnu oneHKH 3HAHUI YPOBHSI H Ka4eCTBa MOATOTOBKH BbIIIYCKHHKA

2.3.1. BKP nampaBneHa Ha cucTeMaTH3allMI0 U 3aKpEIUICHHWE 3HAHWUN BBITYCKHHMKA IO
CHEIMAIIBHOCTH, a TAaKXE OIPEJCIICHUE YPOBHS T'OTOBHOCTH BBITYCKHMKAa K CaMOCTOSTEIbHOMN
npodeccuonanpHO  nestenbHOCTH. BKP  mpenmosiaraer  caMOCTOSTENBHYIO — MOATOTOBKY
(HamucaHue) BBITYCKHUKOM paOOThl, JEMOHCTPUPYIOLIEH ypOBEHb 3HAHUN BBINYCKHUKA B PaMKax
BBIOPAHHOM TEMBI, a TaK)Ke CPOPMHUPOBAHHOCTH €T0 MPO(PECCUOHATIBHBIX YMEHUN 1 HaBBIKOB.

2.3.2.  Pesynpratel 3amuTbl BKP ompenenstorcss oneHKaMu: «OTIMYHO», «XOPOILIOY,
«YJOBJIETBOPUTEIBHO», «HEYIOBJIETBOPUTEIIHHOY.

2.3.3.  Jluuam, "He npoxomuBmiuM [MMA 1mo yBaXWTENbHON MPUYUHE, MPEIOCTABISAETCA
BO3MOXHOCTH NpoiTH [ A 6€3 oTunciieHus U3 Koemaxka.

JononnurensHsle 3aceqanust ['OK opraHu3yroTcsi B yCTaHOBIEHHBIE KOJIEAKEM CPOKH,
HO HE IO3/IHEE YEThIPEX MECSIEB MOCJe MOAAuu 3asBIEHUS JULOM, He npoxoauBmuMm ['MMA mo

YBaXXHUTEIbHOU MMPUYUHE.



2.3.4. OOyuarommuecsi, He mnpomemmue [HMA wm nonyuuBmme ©Ha [HA
HEYJIOBJIETBOPUTEIbHBIE Pe3yNbTatThl, Mpoxoaar ['MA He paHee yem depe3 IECTh MECSALEB MOCIIE
npoxoxaeHus ' A Bnepsble.

Jna npoxoxnaenus ['MA nuno, ve npomenmee I'MA no HeyBaXUTEIbHOW NMPUYMHE WIN
nonyuuBiiee Ha ['MA HeyaOBIETBOPUTENBHYIO OLIEHKY, BOCCTaHaBiMBaeTcs B ['ymMaHuTapHOM
KOJUIEJPKE Ha IIEpUOJ BPEMEHH, YCTAaHOBICHHBIA KOJUIEIJKEM CaMOCTOSITEIIBHO, HO HE MEHee
IOPEIYyCMOTPEHHOIO0  KalleHAapHbIM  y4eOHbIM TrpadukoM g npoxoxiaenus [HMA  mo
COOTBETCTBYIOIIEH 00pa3oBaTeIbHOI IporpamMmme.

[ToBTopHOE npoxoxaeHue [ MMA st ogHOro nuia Ha3HavaeTcst He 6oJiee IByX pas.

2.3.5. B kpurepuum OIEHKM 3HAaHUA W YPOBHS TIOJATOTOBKH OOYYArOIIETOCS TIO
crienuaabHOCTH BXOauT (B coorBeTcTBUU ¢ DOC 'MA):

— cootBercTBUe Tematuku BKP comepikaHuio OJHOTO WM HECKOJIBKUX MPO(ecCHOHATBHBIX
MOJlyJIEH, €€ aKTyaJIbHOCTh, OPUTMHAIBHOCTh M HOBU3HA, IOJHOTA PACKPHITHS TEMBI;

— Ka4ecTBO 0030pa JIuTepaTypbl 1 HCTOYHUKOB M €T0 COOTBETCTBHE BhIOpaHHOU Teme BKP;

— aKTyaJbHOCTb,  OPUTMHAJIBHOCTb,  HOBM3HA,  IPAKTUYECKas  LEHHOCTb  3ajay
HKCIEPUMEHTAIbHON YaCTH, UX COOTBETCTBUE TEME MCCIIEOBAHUS, ITOJIHOTA U KAUECTBO PACKPBITUS
MOCTaBJIEHHBIX 3a7ay;

— cootBercTBHUe odopmiienns BKP ycTraHoBIeHHBIM HOpMaM B TpEOOBAHUSIM;

— YpPOBEHb OCBOEHHS OOIIMX U MNPO(ECCHOHANBHBIX KOMIIETEHLHUH, IMpelyCMOTPEHHBIX
OIroC (m. 5.1, m. 52 paspmena V OI'OC), yuyeOHbIMH @porpaMMaMy JUCHUIUIMH U
npodecCHOHATIBHBIX MOYJICH, TPOAEMOHCTPUPOBAHHBINA o0y4aromumcs npu 3amure BKP u orBere
Ha JIONIOJTHUTEbHBIE BOIIPOCHI;

— YPOBEHb IPAKTUYECKHX YMEHHUH M pe3yJIbTaTOB MPUOOPETEHHOI'O MPAKTUYECKOIO OIbITA,
IIPOJEMOHCTPUPOBAHHBIX BBIITYCKHUKOM Ipu 3amure BKP;

— TOTOBHOCTh K KOHKPETHBIM BHAAM NPO(PECCHOHATBHON AESATENBHOCTH CIIEHUAINCTA IO
JIOKYMEHTallMOHHOMY O0ecreueHuIo ynpasiaeHus u apxusucra (1. 4.3 pazaena [V ®I'OC), ypoBeHb
3HAaHUM U yMEHMH, MO3BOJISIIOIMI pelaTh CUTYallMOHHBIE (MPo(ecCHOHANIBHBIE) 3a/1a4yM, AaBaTh
oTBeThl Ha Bonpockl I OK; 000CHOBaHHOCTb, YETKOCTb, KPATKOCTh OTBETOB.

2.3.6. Ilpu omnpeneneHuu oxkoHuarenbHON oueHku mo 3ammre BKP yuuthiBatorcs
CJIEAYIOIINE MTOKA3ATENHN:

— cooTBeTcTBUE NpeacTaBieHHO BKP ycTaHOBIIEHHBIM KpUTEPUSIM;

— JIOKJaJl BBIITyCKHHKA [0 KAXKAOMY pa3zieny paboThl;

— OTBETHI Ha BOIIPOCHI;

— OIICHKA OIIOHEHTA;

— ot13bIB pykoBoaureist BKP.



2.3.7. Kpurepuu OLUEHKH.
OreHkKa «OTJIIMYHOY» BBICTABIISETCS MPU YCIIOBUU BBIIOJIHEHHUS CIETYIOMINX TPEOOBAHMIA:
— mnpexacraBneHHas BKP cooTBeTcTByeT BceM yCTaHOBIEHHBIM KPUTEPUSIM, T.€.
a) rematuka BKP  cooTBercTByeT = colIep)KaHMIO  OJHOTO  WJIM  HECKOJIBKHX
po(heCcCHOHATTLHBIX MOTYJICH;
0) conepxanue BKP cooTBeTCTBYyET 3asBIICHHON TeMe, TeMa PaCKPhITa MOJHOCTHIO;

B) 0030p nauTepaTyphl M MCTOYHMKOB OTJIMYAETCS TMOJHOTOW U OOCTOATEIBHOCTHIO,
COOTBETCTBYET BBIOpaHHOU TEME;

I) TpPaKTUYEeCKas 4acTh XapaKTepU3yeTCs aKTyalbHOCTHIO/ OPUTHHAIBHOCTHIO/ HOBH3HOM/
IEHHOCTHIO TOCTABJIEHHBIX 3aj[ad, MOCTaBJICHHbIE 3aJauyd CPOPMYJIUPOBAHbI YETKO U SICHO U
COOTBETCTBYIOT T€Me€, UCCIIEJJOBAaHHE IO MOCTaBJICHHBIM 3a7jauaM MPOBEICHO B IMOJHOM O0bEMe,
MaTepuai MPaKTUYECKON YacTH MPUBEIEH B HATIISAHOU (hopMe, MPOJEMOHCTPUPOBAH HOCTATOUHBIN
YPOBEHb MPAKTUIECKUX YMEHHH U Pe3yJIbTaTOB IPHOOPETEHHOTO MMPAKTHIECKOTO OTIBITA;

n)  odopMIIEHHE COOTBETCTBYET YCTAHOBJICHHBIM HOpMaM U TPEOOBAHUSIM;

—  JIoKJaja o0ydarolerocs mo BCeM MoKa3aTeNsiM JEMOHCTPHUPYET B IMOJTHOM 00beMe OBIAJCHHE
o0mMMHU U TPO(PECCHOHATBHBIME KOMIIETEHIIMAMH, npexycMoTpeHHbiMu PI'OC (m. 5.1, m. 5.2
pazgena V ®I'OC), nporpamMmMamMu TUCIUTUTHH U IPO(ECCUOHATBHBIX MOTYJICH;

— oOydyarolmuiicss TOTOB K KOHKPETHBIM BHJaM Mpo(deccroHalbHON JesTeIbHOCTH
CHelHUalucTa MO JOKYMEHTAIlHOHHOMY OOECNeYeHHIO YIpaBJICHUs, apXUBUCTa MO 0a30BOM
noaroroBke (1. 4.3 pazaena [V ®I'OC);

— 00ydJarouuiics OpueHTUPYETCS BO BCEX JOMOIHUTENBHBIX BOIIPOCAX.

O1eHKa «XOPOIIOY» BHICTABIISETCS MPH yCIOBUH BBITOIHEHHS CIIEIYIONNX TPEOOBAHMIA:

— temarnka BKP cooTBeTcTBYyeT conepkaHuiO OHOTO WIIH HECKOIBKUX MPOQPECCHOHATBHBIX
MOJYJIEH;

— mpencraBieHHass BKP cooTBeTcTByeT BceM MM TIOYTH BCEM YCTAHOBIIEHHBIM KPHUTEPHSIM
Ha XOpOIIeM YpOBHE (HE IOIyCKaeTcs HECOOTBETCTBUE COJCPKAHMS 3asBICHHONW TeMaTHKE W
TpeOOBaHUSIM 110 O(POPMIICHUIO);

— Jokian oOydaromierocss IMOKa3blBaeT XOPOIIEe YCBOGHHE TEOPETHYECKOro MarepHana,
OBJIaJICHUE OOIMMH U MPO(HEeCCHOHATBHBIMU KOMIETEHIMMHU, ipeaycMoTpenHbiMu PI'OC (1. 5.1,
. 5.2 pazgena V ®I'OC), mporpaMmmamMu TUCIUTUIHH U IPOGECCUOHATEHBIX MOTYJICH;

— oOydJaromuiics TOTOB K KOHKPETHBIM BHJaM MPO(EeCcCCHOHANIBHON JeATEIbHOCTH
CHeIHalncTa MO JOKYMEHTAIlMOHHOMY OOECMEeYeHHIO YIpaBIICHUs, apXUBUCTa MO 0a30BOM
noarotoBke (1. 4.3 pazaena [V ®I'OC);

— 00yyYaromuicsi OpUEHTUPYETCS BO BCEX JIOTIOJIHUTEIBHBIX BOIIPOCAX, IPU STOM BO3MOKHBI

HEKOTOPbIC HCTOYHOCTH.



OrneHka «yJOBJIETBOPUTEIBHO» BBICTABIISIETCS B CIIy4yae, €CJIU BBINOIHSIOTCS CIEAYIOLINE
YCJIOBHUSL:

— tematuka BKP cooTBeTcTBYyeT comep» aHHIO OJTHOTO WJIH HECKOJIBKUX MPOheCCHOHATBHBIX
MOJYJIEH;

— mnpexacrasienHass BKP  ynoBmerBopser BceM  TpeOoBaHMSAM 1O  OOPMIICHHIO,
COOTBETCTBYET 3asBJIEHHOM TEME, OJHAKO HWMEIOTCS CYIIECTBEHHbIE HEJOCTAaTKU 10 €€
COJIEPKAHUIO;

— 0O0yyYaromuiicsl MOKa3bIBaeT HEMOJIHOE YCBOCHHE TEOPETHUYECKOI0 MaTepuaa, OBJIaJCHHUE
o0uMMH U TpoecCUOHATIBHBIMU KOMIETeHUUAMHU, npenycMmoTpeHHbiMu ®I'OC (m. 5.1, m. 5.2
pazaena V ®I'OC), nporpaMmmaMu JUCITUTIINH U TIPO(HECCHOHATBLHBIX MOTYJICH, OTBEYAET HE Ha BCE
JIOTIOJTHUTEIbHBIE BOIIPOCHI;

— MPWIOKEHHUS yI0BIETBOPUTEIBHOIO KAU€CTBA NI HE IIPEJICTABIICHBI.

OreHKa «HEYIOBJICTBOPUTEIHLHO» BBICTABIAETCS B ciydae HecooTBercTBusi BKP
YCTaHOBJICHHBIM TPEOOBAHUSIM:

— YJeHaMU KOMHCCHM OTMEYAaeTCs Macca CYLIECTBEHHBIX HEJOCTAaTKOB MO €€ COAEpPIKaHHUIO,
pabota ohopmiieHa HEOPEIKHO;

— YCBOEHHE TEOPETHYECKOro marepuasna cocrapiisieT MeHee 30%, BBITYCKHHK IOKA3bIBAET
KpaliHe ciiaboe BiajeHue (WM HEe BJIaJieeT) OOmMMMH U MPOPECCHOHATHHBIMA KOMIIETEHIIUSIMH,
npexycmorpernHbiMu OI'OC, mporpamMmmamu TUCHUIUIMH U IPO(GECCUOHATBHBIX MOTYJIEH;

— M0 MHEHHMIO YJCHOB KOMHCCHHU, OOYyYalOIIMHCS HE TOTOB K KOHKPETHBIM BHUIaM
npohecCHoHaNBHON NesSTENbHOCTH;

— B TpoIlecce 3allUThl OO0ydYaromuiics HMeeT BechbMa CMYTHOE TMpEACTAaBICHUE O
IPEJICTAaBICHHOM Ha 3alUTYy WCCJIEIO0BAHUHM, HE MOXET BHATHO NPEACTABUTH CBOIO BBITYCKHYIO
paboTy, OTBETUTh Ha 3JIEMEHTapHbIe BOMpochkl Mo Tematuke BKP, Harmsmueiii matepuan He
MIPEACTABIIEH.

3. PazpaGoTka TeMAaTHKHU U BbINIOJTHEHHE BbINYCKHBIX KBAJIM(PHKAIMOHHBIX padoT

3.1. TpeGoBaHus K TeMaTUKe BHINMYCKHbIX KBAJIU(PUKANMOHHBIX PadoT

3.1.1. Tematuka BKP pa3pabaTbiBaercs nmpenoaaBaTensiMi MEXIUCHUIUIMHAPHBIX KYPCOB
npodecCHoHaNbHBIX MoAyJied mo crnenuanbHOocTH 46.02.01 JlokymeHTanimoHHOE oOecreueHne
yIpaBieHUS U apXxuBoBeneHue I'ymanurapuoro xoinemka PITY, u paccmatpuBaeTcst mpeaMeTHON
(IMKIJIOBOM) KOMHCCHEH oO0ImenpodecCHOHANBHBIX AUCHUIUIMH U MPO(ecCHOHANBHBIX MOy
cretnuanbHocTH 46.02.01 JlokyMeHTalMOHHOE 00€CTIeUeHHEe YIpaBJIeHUs U apXUBOBeneHue. Tema
BKP moxer ObITh MpeioskeHa 00yJaromuMcs TIPA YCIIOBUM 0OOCHOBAHUS MM IIEJIECO00Pa3HOCTH

ee pazpabotku. [Ipu sTom Tematnka BKP momkHa COOTBETCTBOBATH COIEPKAHUIO OJIHOTO WIIH



HECKOJIbKUX TMpodeccuoHanbHbX Moayiel, Bxoasmux B IIIICC3 no cnenuansHocTH 46.02.01
JloKkyMeHTalMOHHOE 00eCTIeYeHUE YIIPABICHHSI U apXUBOBEICHHUE.

3.1.2. 3akperuienue TeM BKP (¢ yka3aHueM pyKoOBOOUTENEH M OINIOHEHTOB) 3a
oOyuaromuMucs opopmIseTcs MpUKa3oM pekTopa / mpopekropa PITYVY.

[Ipumepnas Tematuka BKP chopmynupoBana B npunosrcenuu kK HacTosiIel mporpamme.

3.2. PykoBoACTBO BBITYCKHOI KBATH(UKALNOHHOKH padoToM

3.2.1. PyxoBoactBo BKP pernamentupyercs Ilonoxxenunem o I'MA mo oOpa3oBaTenbHbIM
nporpamMmaM CIIO BeinmycKHMKOB ['yMaHMTapHOTO KOJUIEKA.

3.2.2. PyxoBogutenr BKP (mamee — pykoBomuTens), a, mnpu HEOOXOIAUMOCTH, -
koHcyJbTaHT BKP, HazHauaetcs nmpukazom npopekropa PITY.

3.2.3. OcHOBHBIMU 00s13aHHOCTSIMU pykoBouTenst BKP sBistores:

—  pa3paloTka MHAMBUIYaIbHOTO 3a1aHus Ha BKP;

—  pa3paboTka coBMeCTHO ¢ oOy4arorumcs riaHa BKP;

—  OKazaHHWE IIOMOIIM OO0ydYaromemycs B pa3pabOoTKe WHIWBUAYAIBHOTO Tpaduka
paboTHI HA BECh MEPUO/T BHITTOJTHEHHS BBIITYCKHON KBATM(DUKAITMOHHON pabOTHI;

—  KOHCYJBTHPOBAaHHE oOyuarorerocs 1o BOIIpOCaM CoJiepKaHUsA u
IoceIoBaTeIbHOCTH BhIMonHeHUs BKP;

—  OKa3aHHE TMOMOINM OO0ydawIneMycs B TMOA00pe HEOOXOAMMBIX HWCTOYHHKOB U
JUTEPATYPHI;

—  KOHTpousb Xoza BbinoiaHeHuss BKP B cooTBeTcTBHM C yCcTaHOBIEHHBIM IpadMKOM B
dbopme perynsipHOro 00CyXIeHus ¢ 00yJaroumMcs xoaa pador;

—  OKa3aHue NMOMOIIM (KOHCYJbTHPOBAaHUE 0OydaroLerocs) B MOJArOTOBKE Mpe3eHTalun
n noxiaga s 3amuTel BKP;

—  TOArOTOBKA M MpPEJCTaBICHHE NHUCbMEHHOT0 0T3bIBa 0 BKP.

3akperuieHue O0ydYalolUMXcs 3a PYKOBOIUTENSIMH OCYLIECTBISETCS Ha 3acellaHuH
NpeIMETHON (LMKIOBOI) KOMUCCUH OOIIETTPO(ECCHOHANBHBIX AUCUUIUIMH U MPOo(ecCHoHaTbHBIX
monynei  crneuuanbHoctd  46.02.01  JlokyMeHTanMOHHOE  OOeCHe4YeHHWe yOpaBJIE€HUS U
apxuBoBeieHre. K kax1oMy pyKOBOJUTEIIO MOXKET ObITh OJTHOBPEMEHHO NMPHUKPEIUIEHO He Ooree §
BBIITY CKHUKOB.

3.2.4. 3ananus x BKP omnpeznenstoT ocCHOBHOE conepkaHHe, IPUMEPHBIA 00beM, CPOKU
cAaud JMIUIOMHOM paboThl, paccMaTpUBAIOTCS MPEAMETHON (LMKIOBOM) KOMHUCCHEH 10
CHELMAIbHOCTH, MOANUCHIBAIOTCS BBITYCKHUKOM, PYKOBOJHUTEIEM U YTBEPKAAIOTCA AUPEKTOPOM
['ymaHuTapHOTrO KOJJIEIXKA.

3.2.5. 3apanus k BKP Bbinatotcs He mo3aHee, 4eM 3a OJJUH KaJleHJapHbIA MecsIl 10 Hadasa

IIPOM3BOJICTBEHHOM (NPEAIUTUIOMHON ) MPAKTUKHA 00yUJAIOIIAXCSL.
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Brinaua 3amanns k BKP conpoBoxxaaeTcss KOHCYIbTallMEH, B XOA€ KOTOPOUM Pa3bSICHAIOTCA
Ha3HAYCHHWE W 3aJa4d, CTPYKTypa W 00BeM pabOThI, CPOKH ClIayd, MPHUHIUIBI Pa3padOTKu U
oQopMIIeHHSs, TPUMEPHOE paclpeiesieHue BPEMEHU Ha BBIMOJHEHNUE OTJICIbHBIX YacTe paboThlI.

3.2.6. BKP BeImonHst0TCS 00ydaromMMHUCs,, KaKk B KOJUIEIKE, TaK U HA TPEANPHITHH
(opranuzanun).

3.2.7. Ilo 3aBepuieHnu BKP BBIMYCKHHK M PYKOBOIUTENb MOIIUCHIBAIOT €€ U BMECTE C
MUCHMEHHBIM OT3BIBOM MEPEIAIOT B YUECOHYIO YacTh.

3.2.8. OOmwuii KoHTpodb Xona BbimonHeHUst BKP ocymecTBisitoT OTBETCTBEHHBIN
cekperaps ['OK mo crenmansHocTH, 3aBemyrommii otaenenueM CIIO, mpencenatens mpeaMeTHOM
(IMKJIOBOM) KOMHUCCHU OO0IIenpo(eCcCHOHANBHBIX AUCIUIUIMH W MPOGEeCCHOHATBHBIX MOJYJICH
cnermanbHoct 46.02.01 JlokymeHTanmoHHOE oOecledeHne YIpaBlIeHUST W apXUBOBEJCHHE B
COOTBETCTBUH € (DYHKIIMOHATILHBIMHU 00SI3aHHOCTSIMHU.

3.3. TpeGoBanusi K CTPyKType M O(GOPMJICHHIO BBINYCKHOH KBAJIH(PUKALUOHHOM
padoThI

3.3.1. Conepxanue BKP BkitouaeT B ce0si:

- BBEJICHHE;

- TEOPETUYECKYIO YacCTh;

- TMPaKTUYECKYIO YacCTh;

- 3aKJII0YEHHE, COJIeprKallee BHIBOABI M PEKOMEHAAIINY;

- CIHCOK UCTOYHUKOB U JIUTEPATYPHI;

- MPUJIOKECHHUA.

3.3.2. CopepxaHue CTPYKTYPHBIX 3JIEMEHTOB:

BBenenue conmepxutr 0OOCHOBaHHE AaKTYaJbHOCTH TEMbI HCCIEAOBaHUSA, LElb, 3a/]ayH,
O0OBEKT W TpeIMEeT HCCIENOBaHMs, OCHOBHBIC HAIMPABICHUS TEOPETUYECKHX W MPAKTHUYECKHX
pa3paboTOK 1O BBIOpAHHOH TEeMe, TEOPETHKO-METOMOJIOTHUECKYl0 ©0a3y HCCIeI0oBaHMUS,
CTPYKTYPHOE CO/IepKaHhe PabOTHI.

TeopeTnueckoe OCBELIEHHE TEMbI MPEANOIaraeT OTBEThl Ha TOCTaBJICHHBIE 3aJaud Ha
OCHOBE aHAJIM3a UMEIOIUXCS TUTEPATYPHBIX U HHBIX UCTOUYHUKOB.

[IpakTHdeckas 4acTh MPEACTABISAET COOONW KOHKPETHBIE pa3pabOTKH B COOTBETCTBUHU C
MIOCTABJIICHHBIMU 33/1a9aMH U TTOSICHEHUS K HHAM.

3aKIII0YeHre TOJHKHO COJIEPKaTh BBIBOABI U pekomeHanuu no reme BKP.

[TpunoskeHuss MOTYT BKJIIOYATh B ceOsi TaOMuUIbl, TpaduKu, JUarpaMmbl U Apyrue HopMbl
NpEeCTaBICHUS PE3YIbTATOB MPAKTUYECKON YACTH.

3.3.3. B npouecce mnoaroroBku BKP BbIIYCKHUKM HCIIOJNIB3YIOT METOJUYECKHE

pekomennanuu «lloAroToBka, HamMCcaHWe W 3alIWTa BBIMTYCKHOW KBAIM(PUKAIIMOHHON pPabOTHI»,
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paspabotannsie B koyemke. Odopmiienne BKP Brimonnsiercs coorBerctBeHHO HOopMmam ['OCT
7.32-2017 «MexrocygapcTBeHHbI  cTangapt. Cucrema cTaHmapToB 1o  HMH(pOpManuu,
OMOTMOTEeYHOMY U U3/1aTeIbCKOMY Aeny. OT4eT 0 HayYHO-UCCIIe0BaTEeIbCKOM padoTey.

3.4. Pennen3npoBaHue BbINYCKHBIX KBAJIN(PUKANUOHHBIX padoT

3.4.1. PenenszupoBanue BKP 1o cnenuansnoctn 46.02.01 JloKkyMeHTaIlMOHHOE
o0ecrnieyeHne ynpapiaeHHs U apXUBOBEJCHUE OCYIECTBIISIETCS ONIOHEHTaMHU.

BrinmonHeHHBIE BBITYCKHBIE KBaTU(PUKAIMOHHBIE PAOOTHI PELEH3UPYIOTCS CHEHATNCTaMU
no tematuke BKP u3 rocynapcTBeHHBIX OpraHoB BiIacTH, cepbl TpyJla U 00pa30BaHUs, HAYUHO-
UCCJIEIOBATENbCKUX MHCTUTYTOB, a TaKXKe M3 4HCla MpernojaBaTesield NpopUIbHbIX JUCHUILUIMH U
npodeccCuoHabHBIX MOTyJsIel koyiemka u PITY, pabOoTHUKOB mpenpusiTUii, OpraHU3aIHii.

3.4.2. Onnonentsl BKP HaznauaroTcs mpukazom pexropa / mpopekropa PITY.

3.4.3. PeueH3us BKIIOYACT:

— 3aKJI04YeHHEe O cooTBeTcTBUM TeMmbl BKP comepxkaHuio OJHOrO WM HECKOJBKUX
podeCCHOHAIBHBIX MOJTYJICH, 3a/IaHHIO K HEH;

— XapaKTepUCTHKY KauecTBa BBIMOIHEHHs Kaxk10oro pasaena BKP;

— XapaKTepUCTUKYy  CTENEeHU  pa3padOTKH  BOIPOCOB, OPUTMHAIBHOCTH  PELICHUN
(MpeasiokeHnit), TeOpeTUIECKON, MPAKTUUECKON 3HAUMMOCTH paboThI;

— XapaKTepUCTHKy CTEMEeHH TOTOBHOCTHM  BBIMYCKHUKA K  KOHKPETHBIM  BHIaM
npoecCHOHANBPHOM  JESATeNIbHOCTH — CHEIUAIUCTa 10 JIOKyMEHTAllMOHHOMY  00eCleyeHHI0
ynpaBieHus, apxuBucTa (1o 6azoBoii noarotoske) (1. 4.3 paznena IV ®I'OC);

— o0my1o oneHky kayectsa BKP.

Ha penensupoBanue ognort BKP npenycmarpuBatorcs e 6osiee 4 yacos.

3.4.4. ConepxaHue pelEH3UH JOBOJUTCS IO CBEICHHS 00YYarOIIMXCs HE TO3HEE, YeM
3a n1eHb 10 3amuTel BKP.

3.4.5. Baecenune uzmenenuii B BKP nocne nosnyuenus penieH3nu He JOMyCKaeTCsl.

3.4.6. Ha 3acemaHuuM COOTBETCTBYIOIIEH MpEAMETHON (LUKIOBON) KOMHCCHUU B
MPUCYTCTBUM PYKOBOJACTBA KOJUIEIKa MPUHHUMAETCS pellleHrne o Aomycke u roroBHoctu BKP k
3allUTe, MOCIE Yero BBIMYCKHas KBalu(UKalMOHHAs paboTa Mepenaercs B TOCYNapCTBEHHYIO
HK3aMEHALIMOHHYIO KOMHUCCHIO.

3.5. XpaHeHHe BBINTYCKHBIX KBAJIN(UKAMOHHBIX paboT

3.5.1. JIlyummme BKP, npeacrasmistomuye yaeO0HO-METOIUYECKYIO IEHHOCTh, UCTIOJIb3YIOTCS
B KauecTBE Y4eOHBIX MOCOOMi B kabUHeTaxX KoJuIeIKa.

3.5.2. IIpotyKThl TBOPYECKON ACSITEIBHOCTU MOAJIEKAT XPAHEHUIO B KOJUICIKE B TECUCHUE

gt jet. OHu MOTYT OBITh HCIIOJIL30BAHBI IJI1 OKCIIO3MIOMK Ha BBICTaABKaAX BHYTPU MW BHC
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KOJUIEZ)Ka, WCIOJb30BaHbl B KayeCTBE PEKJIaMbl BO BCEX BMJAX IEYATHBIX, 3JEKTPOHHBIX U
MYJbTUMEAUNHBIX U3/IaHU.

3.5.3. BrimonHenHsle oOywaromumucs BKP moanexar xpaHeHMio mocie MX 3aliuThl B
KOJUIEIPKE HE MEHEE IATH JIET.

3.5.4. Criucanue BKP odopmitsieTcst COOTBETCTBYIONINM aKTOM.

3.5.5. Tlo 3ampocy npeanpusTus, YIYpeKIeHus, 00pa3oBaTeIbHON OpraHu3aiii, JUPEKTOP
KOJIJIeJKa UMEeT IPaBo pa3pelnTb cHUMaTh Konuu ¢ BKP BbITyCKHHMKOB.

4. IlepeyeHb HOPMATHBHO-NIPABOBBIX JOKYMEHTOB 110 OPraHN3aluH
roCyAapCTBeHHOI UTOTOBOM aTTeCTAIMHU

—  ®enepanbHblii 3akoH Poccuiickoit @enepanuu ot 29.12.2012r. Ne 273-D3 «O06 06pa3oBaHuU B
Poccwuiickoit @deaepanuny (C U3MEHEHUSIMHU);
- depnepanbHBI TOCYIAPCTBEHHBIH 00pa3oBaTeNbHBIA CTaHIAPT CPEAHEr0 MPOPECCHOHATBFHOIO
oOpazoBanus 1o crenuanbHocTH 46.02.01 JlokymMeHTanmoHHOE OOECTIeYeHHe YIpaBICHUS U
apXHUBOBEJCHHUE, yTBepkACHHBIM [Ipukazom MmuHHCTepcTBa 00pa3oBanus W Hayku P®D ot 11
asrycra 2014 r. Ne 975;
— Ilpuka3z MunucrepcTBa o0pazoBanus u Hayku Poccuiickoii @enepanuu ot 14.06.2013r. Ne 464
«O0 yTBEep>KIECHUH TIOPSIIKA U OpraHU3aIi 00pa30BaTEIbHON AESTEILHOCTH MO 00pa30BaTEIbHBIM
mporpammaM CpeaHero npodeccHoHaTbHOTO 00pa3oBaHus (C U3MEHEHUSIMU U JOTIOJTHEHUSIMH);
— IIpuxazom MunucrepctBa npocsemenus Poccuiickoit @enepaunu ot 08.11.20211. Ne 800 «O06
YTBEPKJICHUU MOpsAKa MPOBEACHHS rOCy1apCTBEHHON UTOrOBOM aTTecTaluy o 00pa30BaTeIbHbIM
porpaMMaM CpeaHero NpoeccuoHaIbHOIo 00pa30BaHU»;
— IIpuxazom Mununcrepcrsa npocsemenus Poccuiickont ®enepannn ot 05.05.2022r. Ne 311 «O
BHeceHMH wu3MeHeHud B [Ipuka3 MuHHCTEpCTBa NPOCBEUICHHS] POCCHICKOM Qemepanuu Ot
08.11.2021r. Ne 800 «OO6 yTBepkIEHHHM TMOpSAAKA TMPOBEACHHUS TOCYIAPCTBEHHONH HTOTOBON
aTTecTaluy 0 00pa30BaTENbHBIM POrpaMMaM CPEIHET0 MPOPECCUOHAIBHOIO 00pa30BaHU;
— IIpukazom Munnpocsemenus Poccun ot 02.06.2022 Ne 390 «OO6 yTBepkaeHUN 00pa3lioB U
ONHCaHMs JAWUIUIOMA O CpeJHEeM Mpo(ecCHOHaNbHOM OOpa30BaHUM U TPHIOKEHHS K HEMY»
(3apeructpupoBano B Munrocte Poccun 12.08.2022 Ne 69621);
— IIpuxaz3 Muno6pnayku Poccum ot 25.10.2013r. Ne 1186 «OO0 yrtBepxnaenun Ilopsaka
3all0JTHEHMS U BBIAAYM JUIUIOMOB O CpeIHEM MPOo(ecCHOHATBHOM 00pa30BaHUM U UX dyOJIMKAaTOB)»
(C I3MCHCHHSIMH );
— IIpukazom MunucrepctBa obpa3oBanus 1 Hayku Poccuiickoit @eneparun ot 23.08.2017r. Ne
816 «O6 ytBepxkaenun Ilopsaka TOpUMEHEHHsS  OpPraHU3ALUAMM,  OCYILECTBIISIOLIUMHU
00pa30BaTEeNbHYIO JEATEIBHOCTh, AJIEKTPOHHOIO OOYyYeHHs, JAMCTAHIMOHHBIX 00pa3oBaTEIbHBIX

TEXHOJIOTHI MPHU peann3alui 00pa3oBaTeIbHBIX MPOTPAMM;
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— Meroguueckue peKOMEHJAUMK 110 OpPraHW3aluy  BbIIOJHEHMS U 3amuTel BKP B
00pa3oBaTeNbHBIX OpTaHM3alMAX, peaTu3yrmux obpaszoBarenbHble mporpammbel  CIIO 1o
mporpaMMaM MOJTOTOBKU CHEIHAIMCTOB CPEAHEro 3BeHa (MUCbMO MHHMCTEPCTBA 00pa30BaHUs U

Hayku Poccuiickoit @enepauuu ot 20.07.2015r. Ne 06-846).
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MMPUJIOXKEHUE
K nporpamme ['MA no
CHEIUaIbHOCTH
46.02.01 JlokymMeHTalIMIOHHOE
obecrieyeHne
yIpaBJIEHUS U ApXUBOBEJICHHE
(0a30B0OI1 MOATOTOBKH), BBIITYCK
2025 r
IIpuMepHas TeMaTHKA BBIMYCKHBIX KBATH(PHKALMOHHBIX PadoT
IIpogeccuonaabHbIii MOAYJIb
IIM.01 «Opranusanusi AOKyMEHTALIHOHHOI0 00ecneYeHHus1 YPaBJICHUS U
(pYHKUMOHMpPOBaHUS OPraHU3ALMI»

1.  Amnamm3 opraHu3zanuu padOTHl C MHCbMaMH M OOpALICHUSIMH TpaXKiaH (Ha mpuMmepe
KOHKPETHON OpraHu3aliiu).

2. AHanmu3 opraHu3alu¥M IOJTOTOBKH [l K apXWBHOMY XpaHEHHWIO (Ha mpumepe
KOHKPETHON OpraHu3aliu).

3.  ABroMaTH3aumus ~CHUCTEMBI JEJONPOU3BOJACTBA (Ha TpUMEpPEe KOHKPETHOM
OpTaHU3AIINH ).

4. AIMUHHCTpATHBHBIC PETJIAMEHTBHI OCYLIECTBIICHHS TOCYNApCTBEHHBIX (YHKUIUH U

NPEJOCTABICHUS] TOCYJapCTBEHHBIX YCIYT B CHCTEME JIOKYMEHTAIIHOHHOTO O0eCTeYeHuUs
JIeATEIFHOCTH OpPraHoB BJAacTH (Ha TpHMEpe KOHKPETHOIO OpraHa TOCYJapCTBEHHOH W
MYHHIMIIAILHONW BJIACTH)

5. Bonpocsl OKyMEHTHpPOBaHUS JESITEIbHOCTH KOMMEPUECKHMX OpraHu3anuii (Ha
npuMepe KOHKPETHON OpraHu3aliim)

6. JlokyMeHTHUpOBaHue IIPOXOXKACHHUS rOCyAapCTBEHHOU (rpaXkaaHCKOM,
MYHHUIIUTIATBHON — IO BBIOOPY CTyZAeHTa) ¢y O0bl B Poccuiickoii @enepanuu

7. JlokyMeHTHpOBaHHE  KaApOBOM  JEATEIIBHOCTHM  OpraHu3allui W IYyTH €€
COBEOPILIEHCTBOBAHUS (Ha IPUMEPE KOHKPETHOM OpraHu3alun).

8. JlesaTenbHOCTD ceKpeTapsl pyKOBOJUTENS IO OpraHU3ali MMOATOTOBKH, IIPOBEICHUS
U 00CITy>KUBaHHUS KOH(PEPEHTHBIX MEPOTIPHUITUH.

9. JeqarenbHOCTh ceKkpeTapsi pyKOBOJUTENS MO MOATOTOBKE U MPOBEICHUIO COBEIIAHUM,

JICTTOBBIX BCTPEY, IPUEMOB U TPE3eHTALIUH.

10. 3apoxneHue, CTAaHOBJIECHUE M PA3BUTHE SKCHEPTU3bl IIEHHOCTH JTOKYMEHTOB B
JIEJI0NPOU3BOJICTBE

11. 3akoHOomaTenbHOE M HOPMATHUBHOE PETYJUPOBAHHE  JEJIOMPOU3BOJCTBEHHBIX
MPOLIECCOB (B pa3IMYHbIE HCTOPUUECKUE TIEPUOIBI).

12.  HWHCTUTYT cexkpeTapcTBa B OTEYECTBEHHOW UCTOPHH.

13. JlokanbHble aKThl B PEryJMPOBAHUU JEIIONPOU3BOACTBEHHBIX  MPOIECCOB (Ha
npuMepe KOHKPETHON OpraHu3aliim)

14. Mertoauka COCTaBIEHUS] HOMEHKJIATYpbI Jiell OpraHU3alliy U OINpeJesieHHe CPOKOB
XpaHEHUs1 JOKYMEHTOB (Ha IpUMepe KOHKPETHOM opraHu3aiun).

15. Opranmsanus  paboTel € JOKYMEHTaMH,  COJIEPKAIIUMHU  HMH(OPMAIHIO
OTPAaHUYEHHOTO J0cTyna (KOHGUASHITMATLHY0 HH(OpMaIIHIO)

16. Opranmzanus paboThl € JOKYMEHTaMU II0 JIMYHOMY cocTaBy B Poccuiickoit
denepanyn (Ha MpUMEpe KOHKPETHOW OPTaHU3aINN ).

17. Opranusanus JeIONpPOU3BOJCTBA B (peliepalbHBIX OpraHax HCIOJHUTEIBHON BIACTH
Poccutickoii @eneparuu (1Mo BEIOOPY CTYCHTA)

18. Opranmsanus pabOTHl CIIy>KOBI JIEIONPOM3BOJACTBA (Ha NpUMEpe KOHKPETHOM
OpraHU3AIINH ).

19.  OcoGeHHOCTH Pa0OTHI MO COCTABJICHUIO M BBEIEHHUIO B JCHCTBHE MHCTPYKLUH IO
JIETIOTIPON3BOICTBY (Ha MpUMEpe KOHKPETHOW OpTaHU3aIliH ).
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20. OcoOeHHOCTH TOATOTOBKM H  O(GOPMIIGHHS  CIIPAaBOYHO-MH(POPMAITMOHHBIX
JOKYMEHTOB (Ha IpUMepe KOHKPETHOM OpraHu3alum).

21.  OcoOeHHOCTH MOJATOTOBKH W O(POPMIICHHS OPTaHW3ALMOHHO - PACHOPSAUTEIHEHBIX
JOKYMEHTOB (Ha MpUMepe KOHKPETHOM OpraHu3alum).

22.  OcoOeHHOCTH COCTaBJICHHS HOMEHKJIATyphl Jel (Ha TMpuUMepe KOHKPETHOU
OpTaHH3aIUN).

23.  OcoOeHHOCTH IOKYMEHTHPOBAaHHUS JesTeabHOCTH cioyk0b1 JIOY (Ha mpumepe
KOHKPETHOW OpraHu3alin).

24. OpraHuzanusi SKCIEPTU3bl LIEHHOCTH JIOKyMEHTOB (Ha IpUMEpe KOHKPETHOU
OpTaHH3aIUN).

25. IlpaBoBoe peryiupoBaHHE JOKYMEHTHPOBAHUS  TPYIOBBIX OTHOIICHUH B
Poccuiickoit @enepanuu

26. Ilopsaok BeleHUs BOMHCKOIO y4yeTa B KaJIpoBOM cily:k0e opraHuzauuu(Ha npumepe
KOHKPETHOW OpraHu3alin).

27. llopsaok BeneHus ydera pabouero BpeMeHU COTPYIHUKOB (Ha MpUMEpPEe KOHKPETHON
OpTaHH3aIUN).

28. IlpaBuna opraHu3zanuu padOThl C OOpALIEHUSMHU TpaxJaH B TrOCYyJapCTBEHHBIX
YUpEKACHUAX (Ha MpUMepe KOHKPETHOW OpraHU3aIin).

29. IlpaBuna ¢dopmupoBaHus A€l B ACIONPOU3BOACTBE (HA MpUMeEpe KOHKPETHOM
OpTaHH3aIUN).

30. Ponp opraHuM3allMOHO-PacHOPSAMTENBHBIX JIOKYMEHTOB B CUCTEME YIPaBIICHUS
opraHu3zanyei (Ha mpuMepe KOHKpPETHON OpraHu3alin).

31. CoBpeMeHHBIE TpeOOBaHUS M HAMpPaBICHUS ACATEIBHOCTH CEKpeTapsl OpraHU3aIiH
(pyxoBoauTens) (Ha MpuMepe KOHKPETHON OpraHU3aINHN).

32. CoBpeMeHHBIE CIOCOOBI 0OPAOOTKH JOKYMEHTOB U METOBI UX COBEPIICHCTBOBAHHS
(Ha mpuMepe KOHKPETHOH OpraHu3alun).

33. CoBepuieHCTBOBaHHE pabOTHl C NEPCOHAIBHBIMHM JTAHHBIMH B KaJpOBOH CIy:kOe
opraHu3amyu (Ha MpuMepe KOHKPETHON OpraHu3allii).

34. DNeKTpOHHBI OKYMEHT: HCTOpUS BO3HHUKHOBEHHUIH, OCOOCHHOCTH IIPaBOBOTO
peryupoBaHus U UCIIOJIb30BaHuA B Poccuiickoi denepaunn

35. ®opmupoBaHME €N KaK TEXHOJOTUYECKON ONepaluy AeI0NPOU3BOICTBA.

36. DkcmepTHas KoMuccus opranm3anuu. [enu, 3agaun, GyHKIIMN ¥ TOPSIO0K pabOTHI.

IIpodeccuonanbHBIA MOAYIb
IIM.02 «Opranu3anusi apXuBHOM M CIPABOYHO-UH(POPMALMOHHO PadoTHI MO
AOKYMEHTaM OPraHM3anum»
1. BpemeHnHoe XpaHeHHE JIOKYMEHTOB TOCYIapCTBEHHONH COOCTBEHHOCTH ApPXHBHOTO
donaa Poccuiickoit denepanumu.
2. NadopmMannoHHbIE TEXHOJIOTHH: OpPTraHU3aLus U MPOOJIEMbl X BHEIPEHHUS B apXUBaX
3. HWcnonb3oBaHWE JOKYMEHTOB KaK COCTaBHAas 4YacTh HAyYHO-HH(GOPMAIIMOHHON
JESTEIIBHOCTH apXUBHBIX YUPEXKICHUH.
4. Hcrtopusi co3maHusi M COCTaB apXUBHBIX (DOHIOB TOCYJApCTBEHHBIX AapXHBOB
Poccuiickoit @enepannu (Ha mpuMepe KOHKPETHOTO apXuBa — M0 BBIOOPY CTYZCHTA).
5. McTOYHMKM KOMILIEKTOBAHMS T'OCY/IapCTBEHHBIX, BEJIOMCTBEHHBIX APXMBOB U apXU-
BOB OpraHH3alui.
6. KommuiekToBaHHE M 3KCHIEpTH3a IIEHHOCTH AapXHUBHBIX JTOKYMEHTOB (O0COOEHHOCTH,
ATalnbl NPOBEACHUS U HAyUHbIE KPUTEPUN).
7. OCHOBHBIE HAaIpaBJICHUS WU MPABOBOE PETYIHPOBAHUE MCIOJIB30BAHUS JOKYMEHTOB
roCyJapCTBEHHBIX, MyHULIUIIAIBHBIX apXxuBOB Poccuiickon denepannu
8. Opranuszanys U HCIOJIb30BAHME HAYYHO-CIIPABOYHOIO amnmapara B rOCyAapCTBEHHBIX
apxuBax (apXyMBax OpTaHU3AlUN — 10 BBIOOPY CTYJIEHTA).
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9. Opranuzauus ApxuBHoro ¢onna Poccuiickoit denepanuu: UCTOpUS U COBPEMEHHOE
COCTOSIHHE.

10. Opranu3zanus 1 MpaBoOBOE PETYJIMPOBAHKE OKA3aHUS TOCYIAPCTBEHHBIX YCIYT B cdepe
apXHUBHOTO JIeTa.

11. Opranuzanusi 1 NpaBOBOE PETYJIUPOBAHUE ACSITEIBHOCTH MYHUIIMIAIbHBIX apXHUBOB
Poccuiickoit @enepanuu.

12. Opranuzanus y4yera 1oKkyMeHTOB ApxuBHoro ¢onaa Poccuiickoit deneparun

13. Opranuzanus npuema 1 pa3melleHrue JOKYMEHTOB B apXuBe (Ha MpUMepe OTAEIbHOTO
apxuBa)

14. Opranuzamus paboTbl ApXUBHOU CITy»Obl MPEANpPUATHS U TEPCIEKTUBHI €€ CoBep-
[IEHCTBOBAHUSI.

15. OnTumanbHOEe YCTPOHCTBO apXxuBa AJsi 00ECHEUYeHHUs COXPAaHHOCTH JOKYMEHTOB Ha
Pa3IUYHbBIX MaTEPUATIbHBIX HOCUTEIISX.

16. Oco6eHHOCTH UCTIOTHEHHS 3aPOCOB COIMALHO-IIPABOBOTO XapaKTepa B apXUBax.

17. OcOOEHHOCTH U OCHOBHBIE UCTOYHHUKHM KOMILJIEKTOBaHMSI OT€UECTBEHHBIX apXHUBOB Ha
py6exe XX-XXI BB.

18. OTtpacneBbie apxuBHBIEC (DOHIBI HA COBPEMEHHOM 3Talle.

19. [IpaBoBbIE acEKThI 1OCTyNa K apXUBHBIM TJOKyMeHTaM B Poccuiickoit denepanun.

20. IIpobnema obecrneueHus: COXPaAaHHOCTU JOKYMEHTOB B apXMBHBIX YUYPEKICHHUSIX B
3aBUCUMOCTH OT BHJIa HOCUTENIS.

21. TIpoGieMbl XpaHEHHUsT 1 HCTIOIB30BAHUS APXUBHBIX (DOHIOB JIMYHOTO IPOUCXOKIACHUSI.

22. Ilpobnema pocTyma M WCHONB30BAaHUS AapXUBHBIX TOKYMEHTOB B Poccuiickoii
denepanuu.

23. Pabotra mo cocraBieHuI0 W BBeAeHHIO B neictBue [lomokenus o6 ApxuBe u
JOJDKHOCTHBIX MHCTPYKITHI paOOTHUKOB apXHBa OPTaHU3aINH.

24. PeruoHanbpHblE TOCYAApCTBEHHBIE ApXUBBI WCTOPHS, OpraHU3ALMS ACSATEIbHOCTH,
COCTaB JOKYMEHTOB (Ha IPUMEPE apXUBOB OTAEIBHOIO PErOHA)

25. CoBpemeHHbIe (enepanbHble TOCYAapCTBEHHBICE apxXuBbl Poccuu: wucropus,
OpraHu3aIys JesTeIbHOCTH, COCTaB JIOKyMEHTOB (Ha MpUMepe OTAECIIbHOTO apXUBa)

26. CnpaBOYHO-TIOUCKOBBIE CPEJCTBA B T'OCYJAapPCTBEHHBIX apXuBax (MyHHULHUMAIbHBIX
apxuBax, apXMBax OpraHMU3aLUi — 10 BBIOOPY CTYACHTA).

27.Cuctema Hay4yHO-CIIPaBOYHOTO anmnapara B pOCCUUCKUX apXHBax.

28. @enepallbHOE AapXMBHOE areHTCTBO: HCTOPUS CO3JaHHA OpraHa YIpaBJICHHS
ApXHUBHBIM JI€JIOM M OCHOBHBIE HAIIPABJICHUS €0 ACSATEIbHOCTH.

29. @®opMHpOBAaHHME M COBPEMEHHOE COCTOSIHUE apXMBHOIO 3aKOHOJATENbCTBA B
Poccuiickoit deneparuu

30. DIEeKTpOHHBIE PECYpPChl TOCYAAPCTBEHHBIX, BEJOMCTBEHHBIX M MYHHUIUNAIbHBIX
apXHBOB.

IMpodeccnonanbHbIii MOTYJIb
IIM.04 «Oprann3anusi J0KyMeHTAIIHOHHOT0 ¥ KA/JIPOBOro odecneyeHust
AeAITeIbHOCTH MEKAYHAPOIHbIX OPraHU3aLUiD)

1. NudopmanimoHHO-TOKyMEHTAITMOHHOE oOecrieueHue oduIHaTN3au
(perucTpanyy, akKKpeAMTAllMM — IO BBIOOPY CTYACHTA) TMPEACTAaBUTEIbCTB M (PHIHAIIOB
WHOCTPaHHBIX opranm3anuii B Poccuiickoit ®enepanuu (Ha mpuMepe KOHKPETHOTO BHIA
OpraHu3aIlim)

2. Jleranu3anus NHOCTPAHHBIX JOKYMEHTOB U €€ MPAaBOBOE PEryJIMPOBAaHUE B HOPMaxX
MEXyHapOJAHOIO U OTEYECTBEHHOTO MpaBa

3. [IpaBoBoe perynupoBaHHe€ U OCOOEHHOCTH JOKYMEHTHPOBAHHE TPYAOBBIX
OTHOILIEHUN MHOCTPAHHBIX Tpaxaad B Poccuiickon @enepanuu

4. HopmatuBHbie TpeOoBaHMA K JOKYMEHTaM WHOCTPAHHBIX OpraHM3alui TpHu
NIOJIyYE€HUHU pa3pelleHUs] Ha JESTEbHOCTh M MPOBEACHUN KOHTPOJBHBIX MEPONPUATUS OpraHaMu
rocyaapCTBEHHOU BiacTu PO
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5. Hcropus aumioMaTHYEeCKMX JOKYMEHTOB (Ha TMpuMepe KOHKPETHOro BHJIA
JIOKYMEHTa — 0 BBIOOPY CTYy/ICHTA)

6. JlokanbHble akThl MUHHCTEpCTBA HHOCTPaHHBIX Jiei1 PD 00 opranuzauuu paboTsl C
JUIUIOMaTUYECKUMHU JOKYMEHTAaMU, UX XpPaHEHUH U UCIIOJIb30BaHUU

7. Opraam3anuss ¥ JOKYMEHTHPOBAHHE MPOXOXKICHHS JUIIIOMATHYECKOW CITYKOBI B
Poccuiickoit @enepanun

8. Opranuzanys U JOKYMEHTHPOBAaHHUE JIEATEIbHOCTH IOCOJBCTBA (KOHCYJIBCKUX
yupexIeHui — o BeIOOpY cTynenta) Poccuiickoit denepanuu

9. ApxuB BHeIIHEH NoauTHKU Poccuiickoll ummnepun: coctaB (OHIOB U HANpaBICHUS

MCIIOJIb30BaHUS aPXUBHBIX JOKYMEHTOB

10. ApxuB BHemHed mnonutuku Poccuiickoit ®enepamuu: coctaB  (QOHIOB U
HaIpPaBJICHUS UCIOJIb30BaHUS APXUBHBIX JOKYMEHTOB

11. Opranuzanus AesTenbHOCTH MOCKOBCKOIO TIJIaBHOTO apxuBa MuUHHCTEpCTBa
uHocTpaHHbIX fen (XIX- nagano XX BB.)

12.  MexnayHapoaHble CTaHIApThl B 00JIACTH JEJONPOM3BOACTBA M ApPXUBHOIO Jeja:
0COOCHHOCTH MpUMEHEHHs Ha TeppuTopuu Poccuiickoit denepammu

13.  MexayHapoaHblii COBET apXHMBOB: HCTOpUS U  OCHOBHBIE  HAIpaBJICHUS
JESATEIIBHOCTH
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