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4

1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 Ileap u 3aga4y AUMCHUILIMHBbI
He.m; AUCHUMIIVIMHBbI — TIOATOTOBUTL BBIIIYCKHHKA, YMCIOUICTO OPraHu3oBaTb H

OCYILECTBIISATh PabOTy ¢ OOpALICHUAMHU IPa)<1aH B OPraHU3aMAX Pa3InYHON OpraHu3alMOHHO-
paBoOBOi (hOPMBI COOCTBEHHOCTH.

3agayM AUCUMIIUHBI:
- N3yunTh 3aKOHONATENFHOE PEryJMpPOBAaHUE U OCOOCHHOCTU paboTHI ¢ OOpaIICHUSIMH B
pa3NIUYHbIC UCTOPHUUECKUE TTEPHO/IBI.
- N3yunTh 3aK0OHOAATENBHO-TIPABOBOE PETYJIMPOBAHUE pabOTHI C OOpAIIEHUSIMH TPAXKAAH B
opranuzanusx PO.
- W3yunTh OpraHu3aIiio 1 TEXHOIOTHIO paboThl ¢ 0OpaIleHUsIMH IPaXK1aH OT MOMEHTa MX
MOJTyYeHHUS 70 TIepeIadnl B apXUB.

- OcBouthb OpraHHu3aluvuIo JJUYHOI'O IIprueMa IrpakJiaH.

- CdopmupoBaTh OCHOBHBIE TPOGECCHOHATbHBIC HABBHIKH B

oOpaleHus MU Tpak/iaH.

obmactu  paboTHI

1.2 HepequL IJIAHUPYEMBIX pPE3yJIbTaTOB oﬁyqumI o IMCOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIIPIFI

KomMmnerenuus
(kK011 ¥ HAIMEHOBAHUE)

Nuaukatopsl KoMneTeHI U
(ko1 ¥ HANMEHOBAHUE)

PesyabTaTsl 00y4eHus

[IK-2. Criocoben oprannzoBarth
1 OCYIIECTBIISThH
JIOKyMEHTALMOHHOE
obecrieueHne ynpaBleHHS B
OpraHu3aLUsIX Pa3IUnIHBIX
OpraHu3alUOHHO-TIPABOBBIX
¢dbopM u (hopM COOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHax u
OpraHax MECTHOT'O
CaMOyTpaBJICHUS

IIK-2.1. [TpumeHsieT TeOpeTUdecKue
3HaHMSA B c(hepe NOKyMEHTAMOHHOTO
obecrieueHHs yIpaBJIeHHs B
IIPAKTUYECKOHN NEATENbHOCTH

3uamv: meopemuueckue 0cHo8bl
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Ymemn: npumensime meopemuueckue
BHAHUSL NPU OPSAHUZAYUL
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Bnaoemw: memooonozueii
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

IIK-2.2. Opranu3yeT JOKyMEHTallIOHHOE
obecrieueHne ynpaBlICHHS B
OpraHM3aLUIX Pa3InIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax U opraHax MECTHOTO
caMOyHpaBJICHUS

3namv: nopsdok pabomul caysnco
OOKYMEHMAYUOHHO20 0Decneverus
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (PopM U hopm
cobcmeeHHOCmU, 20CY0apCMEeHHbIX
Op2anax u Opeanax MecnHo2o
CaMOYnpaseHus.

Ymemw: opeanuzogvieamo
OOKYMEeHMAYUoHHOe obecneyenue
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeerHOCmU, 20CY0apCMEeHHbIX
Op2anax u Opeanax MecnmHo2o
CAMOYnpaseHus.

Bradems.: nagvikamu opeanuzayuu
OOKYMEHMAYUOHHO20 0Decneverus
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeerHOCmU, 20CY0apCMEeHHbIX
Op2anax U OPeanax Mecnto20




camoynpasieHust 6 coomeemcmeuu ¢
HOpMAmMueHbIMU mpe606aHuﬂMu

[1K-2.3. BemomnuseT paboTy 1mo
JIOKyMEHTALMOHHOMY 00ECTIEeYEeHHIO
YIpaBiIeHYECKNX IPOLIECCOB B
OpraHM3aLUIX Pa3INIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO
caMOyHpaBJICHUS

3namv: cocmas gynxyuil cyaico
OOKYMEHMAYUOHHO20 0becneyeHUs
VIpaeneHus.

Ymems: ocywecmensmos pabomy no
OOKYMEHMAYUOHHOMY 00eCneyeHur
VAPABIEHUECKUX NPOYeCcos

Bnaodemv: nasvikamu 0oKyMeHmMuposanus
VAPAGLEHYeCKUX Npoyeccos u pabonvl
OOKyMeHmayueti 6 OpeaHU3aYUsX
DA3MUYHBIX OP2AHUZAYUOHHO-NPABOGHIX
dopm u popm cobcmeennocmu,
20CYOapCmMEEeHHbIX OPeAHAX U OPeAHAX
MECMHO20 CAMOYHPAGIIeHUsL

[IK-5. Criocoben oprannoBarthb
1 OCYIIECTBIISITH apXUBHOE
XpaHEHHe, yueT U
HCIIOJIb30BaHME €T
(TOKyMEHTOB) B OpraHU3aIMAX
Pa3IHYHBIX HopM
COOCTBEHHOCTH,
TOCYAapCTBEHHBIX OpraHax u
OpraHax MECTHOT'O
caMOyIpaBJICHHS

IIK-5.1. Ucnonb3yeT TeOpeTHYECKHE,
IIPABOBBIE U METOJUYECKUE OCHOBEI
apXUBHOTO XPAHEHUs, y4eTa U
WCIIONIB30BaHUS AeT (JIOKYMEHTOB) B
OpraHM3aLMSIX Pa3IMIHbIX (HOpPM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax M opraHax MECTHOTO
CaMOYTIPaBJICHUS B IPAKTHYECKON
JIeSITENIHOCTH

3uamov.: meopemuueckue, npagosvie u
MemoOU4ecKue 0CHO8bL ONEePAMUEHO20 U
APXUBHO20 XPAHEHUSL OOKYMEHMO8 8
Op2AHU3AYUSX PAZTUUHBIX POPM
cobcmeenHocmu, 20Cy0apCmeeHHbIX
Op2anax u Opeanax MecnmHo2o
CAMOYnPABIeHUs. 8 NPAKMUYECKOU
oesimenbHoOCmu

Ymemv: npumensimo snanue meopuu
apxXusHO20 0end 8 NPaKmu4ecKou
oesimenbHOCImu

Bradems: nagvikamu npumeHeHust
npasoswix HOPM 6 Chepe apxueHo2o dena
npuU OCywecmeneHuU OnepamueHo20 u
APXUBHO20 XPAHEHUSL OOKYMEHIMO8 8
OP2AHU3AYUSIX PAZTUYHBIX (POPM
cobcmeenHocmu, 20Cy0apCmeeHHbIX
Op2anax u Opeanax MecnHo2o
CAMOYnPABIeHUst 8 NPAKMUYECKOl
oesimebHOCIu

IIK-5.2. OpranusyeT apxuBHOe
XpaHeHHe, YUeT U HCIIOIb30BaHUE eI
(TOKyMEHTOB) B OpraHU3aIMAX
pa3muHBIX (OPM COOCTBEHHOCTH,
TOCYAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIPaBIICHHS M apXHUBaX

3unamu: npasuna opeanuzayuu
ONepamueHO2o U APXUSHO20 XPAHeHUs
OOKYMEHMO8

Ymems: opeanuzosvieamv onepamugroe u
apxueHoe Xpanenue OOKYMEHMOs 6
OP2aHU3AYUAX PASTUYHBIX POpM
cobcmeeHHOCmUL, 20CYOAPCTNEEHHBIX
OP2aHax u OP2aHax MecmHo2o
camoynpasnenus

Braoems: nasvikamu obpabomku u
Nn0020MOBKU OOKYMEHMO8 OJisl MeKyuie2o u
ApPXUBHO20 XPAHEHUs.

[1K-5.3. Bemmonusiet paboThI 110
APXUBHOMY XPaHEHHUIO, YUETY U
WCIIOJIB30BAHMIO JeT (JIOKYMEHTOB) B
OpraHM3aLMSIX Pa3INIHBIX (HOPM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOIO
CaMOYTIPaBIICHUS U apXUBAX

3namv: cocmas QyHKyull apxugos u
noopaszoeneHutl no OOKYMeHMAYUOHHOMY
obecneyenuro ynpasierus no OpeaHu3ayuu
ONepamusHo20 U apxusHO20 XpaHeHusl
OOKYMEHMO8

Ymems: gvinonusams komnaexc pabom no
ONepamusHOMY U apXusHOMY XPaHEeHUIO
O0OKYMEHMO8 8 OP2AHUAYUSX PAITUYHBIX
dopm cobcmeenHocmu, 20Cy0apcmeeHHbIX
0p2anax u Op2anax MecmHozo
camoynpasnenus

Bnaodemv.: nasvikamu cosepuiencmeosans
ONepamusHo20 U apxusHO20 XpaHeHusl
OOKYMEHMO8




1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

HucuumuinHa (Moxyns)  «Opranuzanus paOoTbl ¢ OOpallleHHsIMH Tpa)<IaH» OTHOCHTCS K
dbopmMHpyeMoil yuacTHUKaMHU 00pa30BaTEIbHBIX OTHOIIEHUH OJI0Ka TUCIUIUIMH Y4eOHOT O IJIaHa.

Jis OCBOEHMSI JUCHUIUIUHBI (M0OY/id) HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHHA,
c(OPMHPOBAHHBIE B XOJ€ HM3Y4YCHHS CIEAYIOIIMX TUCHUIUIMH M TPOXOXKICHHUA TMPAKTHK:
«/lokymenroBenenue», «OpraHuzanuss M TEXHOJOTHS JOKYMEHTAI[HOHHOTO OOecredeHus
yIPaBICHUS, «Oprainu3aoHHO-T0KyMEHTALHOHHOE obecrieyeHne JESATEIbHOCTH
PYKOBOJUTEIIS».

B pesynpTare OCBOEHMS IUCHMIUIMHBI (MOXIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHHUS U
BJIaJICHUsI, HEOOXOAUMBIE Il U3YyUYEHHs CICIYIOMUX IUCUUIUIMH (MOAYJEH) U MPOXOXKICHHS
IIPaKTUK: «/leJonpon3BOACTBO B OpraHax MECTHOIO caMoylpaBiieHus», «PerynnpoBaHue

AOKYMCHTAIIUOHHOT'O obecnieueHus YHOpaBJICHUA B AAMUHUCTPATUBHBIX PCTIIAMCHTAX».

2  CrpyKTypa JUCUHMILJIMHBI

OO01mast TpyA0eMKOCTh TUCIUIUTHHBI COCTaBiseT 4 3.e., 144 .

CTpykTypa AUCHHUILIMHBI VI 04HO (OpMBI 00ydeHH

O6bveM TUCHMIUIMHBI B (pOpME KOHTAKTHOM PabOThl 00yYaromUXCs C MeAaroruueCKuMu
pabOTHHUKaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IIPH MIPOBEACHNUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlexuun 16
2 Cemunapsbl/mabopaTopHbie pabOThI 24
Bcero: 40

O0beM TUCIHILTUHBL B (DOPME CaMOCTOSATENbHON pabOThI 00yUaronuxcs cocrapiser 104
aKaJeMUYECKHIX YacOoB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (PopMBbI 00yUeHUsI

O0beM TUCIUIUIMHBI B ()OopME KOHTAKTHOW PabOThl OOYYAIOMIMXCS C TEAarorH4eCKUMHU
paboTHUKaMU ¥ (WJIH) TUIIAMU, TPUBJICKAEMBIMHU K pean3aliii 00pa30BaTEIbHOMN MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB




Jlexkuyn 16
Cemunapsl/mabopaTopHblie padoThI 16
Bcero: 32

O0beM IUCIHILTUHBL B (DOPME CaMOCTOSTENbHON pabOThHI 00yYaromuxcs cocTapiseT 112

AKaJJCMHUYCCKUX 4aCOB.

3 Coaepxanue TMCHMUILINHBI

HaumenoBanue pa3jaeia
AMCIUNINHBI

Conepxanue

Paszgen 1. Beenenue

IIpenmer, nenu u 3amauu Kypca. Mecro kypca cpenu
IIPaBOBBIX, UH(POPMALIMOHHBIX,
JOKYMEHTOBEIYECKUX u apXMUBOBEIUYECKUX
mucuuiuinH.  [loHATHS:  «oOpalieHust Trpaxaany,
IPEIUIOKEHUE»,  «3asIBICHUEY, «Kanobay,
«KOJUJICKTUBHBIC oOparieHus», IETULUN.
Hcroynuku u aureparypa.

Pasnen 2. 3apo:kaenne u pa3BuTHe
padoThI ¢ 00paLIeHUSIMH I'PaKIAH
B 10peBoIOUMOHHONM Poccum u B
COBETCKHUM MEePUO.

UYenoOuTHBIC U IPOIICHUS KaK BUI oOparieHus B 16-
19-mau. 20 BB. 3akoHomarenbcTBO Poccuiickoit
UMIIEpUH O TM0Jaye NPOIIEHUH W TNpaBWiIaX HUX
opopmrnenus. CoBeTckoe 3aKOHOIATEIbCTBO O
pabore ¢ TpPEMTOKEHHUSIMH, 3asBICHUSIMH U
xanmobamu rpaxnaad. llpeanoxxeHus, 3asBieHUs H
KanmoObl TpaxJaH Kak oaHa u3 (opMm yuacTus
TPYASIIUXCS Macc B YNPaBICHUH TOCYIapCTBOM,
KOHTPOJS U KPUTUKU CHHU3Y. CIIOKUBIIMHCS CTUJIb
paboThl ¢ oOpameHHSAMH TpakJaH B COBETCKHUX
yupexnaeHnusix. boprba ¢ OropokpaTU3MOM H
BOJIOKUTOH. Jlenonpou3BoACTBO 1O 0OpameHus M
IPaKJaH B COBETCKUM IEPUOL.

Paznen 3. 3: He padoThI ¢

TeJIbHOE PeryJup

PP

obpa I] B P .

Pernamenranus nopsiaka paboTel ¢ OOpameHUsIMU
rpakJaaH. Pernamenrarus BEJICHUS
JIeTIOTIPOU3BOICTBA TI0 OOPAIICHUSAM TPAXKAAH. 3acons u

PErIaMeHThI PO, rpaxiaH.

@enepanbHblii 3ak0oH «O THOpsAIKE PACCMOTPEHUs
oOpamenuit rpaxknan Poccuiickoit @eneparumy ot
02.05.2006 Ne59-®3, ero coaep:kaHuE U 3HAYCHHE.
PerynupoBanue paboThl ¢ 0OpameHUsIMUA TPaXxiaH B
perrnoHax Poccuiickoit @eNepanuh. —Hosciiume wgopuauonnsic

TEXHOJIOTHH, IPUMEHSEMbIE B IEIONPOU3BOJICTBE 110 paboTe ¢ 00pAIICHHSIMU IPaXKIaH.

YCTaHOBUBIUNE  [IPaBHIA paccMoTpeHust  oOpateHuit

Pa3znen 4. Opranuzanus u
TeXHOJIOTUsl padoThI C
o0pameHusIMU rPakKaaH.

IIpuem wu mnepBuuyHas oO0paboTka oOpareHuiA
rpaxiaH, ux perucrpauus. [ToBropHsie oOpaieHus.
PaccmoTpenune oOparieHuii pyKOBOJACTBOM U HUX
ucnonHenue. OpraHu3anusi KOHTPOJIS HCIIOJHEHHS
oOparieHuit rpakaad. AHaiIu3 oOpaleH!i rpaxkIaH.
HHudopmannoHHO-CIIpaBOYHAs pabora 1o
oOpaleHusM Tpaxaan

Pa3)1e.]1 5. Opranu3anusi XpaHeHust 00palenuii rpaxian.

Texymee xpanenue obpamenuii rpaxiaan. ®opmupoBanue ael. DKCHEPTH3a LEHHOCTH OOpalieHuit
rpaxaan. Cpoku xpaHenus obpauienuii rpaxaan. IloaroroBka obpaieHnii rpajiaH K nepeiaue B apxus
OpraHusaluu.




6 | Pazgen 6. Opranusanus Opranuzanus paboThel npueMHoi. OcoOeHHOCTH
JIMYHOTO MPHEMA IPaKIaH. pEerucTpany MHCHbMEHHBIX M YCTHBIX OOpalieHuit
rpax<JIaH, MepeAaHHbIX BO BPEMs JIMYHOTO TpHEMa.
OTBeThl Ha YCTHBIE W MHCHMEHHBIC OOpaIICHUS
rpaxxaaH. ITUKA JUYHOTO MpreMa.
4 OOpa3oBaTejibHbIE€ TEXHOJIOTHH
Ne Buowt yueonwvix
Haumenosanue pazoena Oébpa3zoseamenvhbie mexnonouu
n/n 3aHAmMU
1 2 3 4
1. |Paszoen 1. Bseoenue. Jexyus 1. IIpobremnas nexyus
Camocmosmenvuas |/Juckyccus
paboma
Iloocomoeka k 3anamuro ¢
UCNONb308AHUEM UHDOPMAYUOHHBIX U
9NIeKMPOHHBIX PeCcypcos
2. |Pasoen 2. 3apoocoenue u|Jlexyus 2 IIpobremnas nexyus
pazeumue  pabomsi ¢
obpawenuamu  epaxcoan|Camocmosamenvnas |[uckyccus
8 00peBoNOYUOHHOL|paboma
Poccuu u 6 cosemckuii Iloocomoeka k 3anamuro ¢
nepuoo. UCNONb308AHUEM UHPOPMAYUOHHBIX U
INIEKMPOHHBIX PECYpCO8
3. | asoms ¢ ospasgen spases v Pocensonos| JTEKYUSL 3 IIpo6remnas nexyus
peoepau. Ilpaxmuueckoe
sansamue [ Juckyccus
Camocmosmenvhas
paboma Iloozomoska x 3auamuio ¢
UCNONb308AHUEM UHPOPMAYUOHHBIX U
9JIeKMPOHHBIX PeCcypcos
4 |Pasoen 4. Opeanuzayusa u |Jlexyus 4 IIpobremnas nexyus
MexXHONI02Us.
IIpakmuueckoe
pabomyi ¢ Juckyccus
obpaweHuaMU 2paxcoan |3ansmue 2
Iloozomoeka k 3anamuro ¢
Camocmosmenvhas
UCNONb308AHUEM UHDOPMAYUOHHBIX U
paboma INIEKMPOHHBIX PeCYpCo8
5 2;1:35(;%5 Opeanusayus xpanenus obpawenuil ﬂeKI/;M}Z 5 Hp OBIEMHAS ek yust
IIpakmuueckoe
Jluckyccus
3auamue 3
Iloozomoeka k 3anamuro ¢
Camocmosmenvhas

paboma

UCNONb308AHUEM UHPOPMAYUOHHBIX U
9eKMPOHHBIX PECYPCO8




6 Paszoen 6.0peanusayus 1uuHO20 npuema 2paxicoat. ﬂeKT/!uﬂ 6 HpO6jZ€MHa}Z JleKI/!I/l}l
IIpakmuueckoe
Jluckyccus
saunamue 4
Tloozomoska k 3auamuio ¢
Camocmosmenvhas
Uucnojlb3oearuem UHd)OpMCZL!MOHHle u
paboma 9NEeKMPOHHBIX PECYPCO8

Iloozomoska Kk KoHmpoabHOU pabome

B mepuos BpeMEHHOro0 NPHOCTAHOBJICHUS MOCEHICHUS OOYYarOIIMMUCS TOMEIIEHUH H
teppuropun PITY s opranmsanum y4eOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOTYT OBITH HCIIOJIb30BaHBI
clieAyIore o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BUJICO-JICKIUH;

— OHJIAMH-JIEKLIUU B PEXKUME PEAIIBHOIO BPEMEHY;

— JJICKTPOHHBIE yUYeOHUKH, yueOHbIe TOCOOUs, HayuYHbIe U3JaHUS B DJIEKTPOHHOM BHUJE U
JOCTYTI K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PeCypcam;

— CUCTEMBI JJIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIMK C UCIIOJIb30BAHUEM TEIIEKOMMYHHUKALMOHHBIX CPEACTB.

5 Ouenka mIaHNPyeMbIX Pe3yJibTaTOB 00y4eHU s
5.1 Cucrema onieHUBaAHHUSA

®opma KOHTPOJIA Makc. KOJIM4€eCTBO
0aJU10B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

-nod2omoeska 0okaaoa (mema 2) 10 b6annos 10 b6annos
- paboma Ha npakxmuieckom 3anamuu (memot 3-6) 10 6annos 40 bannos
- KOHmponvbHas paboma Ha npakmuyeckom 3ansmuu |10 6annos 10 6annos

(memwt 3-6)

[TpomMexyTodHas aTTecTalus 40 6annos

(nucbmenHwvlli omeem Ha 2 6onpoca)

HToro 3a cemectp (Oucyuniuny) 100 6annos

9K3AMEH

ITosy4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaJly OIIeHOK EBporieiickoii cucteMsl epenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHH ¢ TaOIHUIIEH:

100-6amnpHast TpaionHas mkana IIkana
[IKaja ECTS
95 -100 A
2304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E

20 -49 FX
0-19 HEYJIOBJIETBOPUTEIHHO HE 3a4TCHO F
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5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCIHIHUIIJINHE

Bamnel/
lxkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kputepun onieHKH pe3yiabTaToB 00yUEHUs 10 TUCIHUILIINHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3azad
npodeCCUOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO 0OOCHOBBIBACT MTPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeCCUOHATBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMyCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUAX U B XOJE
IIPOMEKYTOYHON aTTECTALUH, HE JOIYyCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromnuiicss IpaBUIBHO IPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMIPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperniéHnble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs oOyuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTeprall,
JIOITYCKAaeT OTENbHbIC OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUSAX U B XOJI€ TPOMEKYTOUHOM aTTECTAIHH.
OOyyJaronuiicst UCTIBITHIBAET OMPEICIEHHBIE 3aTPYAHCHUS
B IIPUMEHEHUU TEOPETHUUECKUX TIOJIOKEHUH MPU pelICHUH
MPAKTUYECKHX 33729 MPOo(hecCHOHATLHON HAIIPABICHHOCTH
CTaHJIaPTHOTO YPOBHS CII0)KHOCTH, BIIAJCET
HEOOXOTUMBIMH ISl 5TOTO 0230BBIMH HABBIKAMHU U
IpUEMAMH.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

JIeMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUILIIUHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnerenium, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs o0yuaromemycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, 0MycKaeT rpyObie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCTalUu.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKHUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHAAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIECET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIf TEKYIIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTAUM 00YYAOIIUXCSH 110
AUCHUIINHE

Konmponshbsie 6onpocot 011 meKyuieil u npOMedCymouHoil ammecmayuu

el A

oopmIeHHUS.

5. HazoBure BuAbI

JIOPEBOTIOLIMOHHOMN Poccun.

[TonsTHE «OOpAICHUS TPAKIAH.
Ponp oOparienus rpakaad B OPMUPOBAHUU TPAXKAAHCKOTO 0OIIIECTBA.
PaboTta ¢ oOpaleHussMu rpaxaaH Kak ogHa U3 QyHKIHMHA CITy>KObI AETOMPOU3BO/ICTBA.

3akoHoAaTensCcTBO Poccuiickol uMmepuu O IojJaye MPOUIEHUWM U IpaBWiIax HX

oOpamieHuii YacTHBIX JIMI[ B TOCYAApPCTBEHHBIC YUPEKICHHS

6. Kaxkumu 3aKOHOAATENbHBIMHM aKTaMH perjaMeHTHpOBaslach padoTa ¢ OOpalleHusIMU

IpaX<1aH B COBETCKUM nepuon?

7. Bugasl oOpaieHuit rpaxkaH.

8. Kakue 3akoHOmATENbHBIE AKTHI, PETJIAMEHTUPYIOT paboTy ¢ OOpaleHUsIMUA TPaXKaaH B

Poccuiickoit ®enepanuun?

9. PerynupoBanue paboTsl ¢ 0OpaleHHsIMU TpakjaH B peruoHax Poccuiickoii @eneparui.
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10. Ilepeuncnute 0COOCHHOCTH JIEIONPOU3BOJCTBA 10 OOPAILICHHUSIM I'PaKIaH.

11. Peructpauus oOpamieHuii rpakaaH.

12. Ilopsaok 3an0JHEHMS pETUCTPALIMOHHON KapTOUKH.

13. OcobGeHHOCTH pabOTHI ¢ TOBTOPHBIMU OOpAIICHUSMH.

14. Tlopsimok mepeaapecaniy 0OpaIeHus TPaKaaH.

15. KoHTpoisb npoxoskaeHus: 00palieHnii rpakaaH.

16. Cpoxu ucromHeHus oOpalieHuit TpakaaH.

17. OcobGeHHOCTH pabOTHI C OOpAIICHUSIMH TPaKJaH B YCIOBHIX HOBBIX MH(POPMAITMOHHBIX
TEXHOJIOTUM.

18. CucremaTtuzanus oOpalieHus TpakIaH.

19. Opranu3zanus TeKyIero XpaHeHus: 0OpalieHuil rpaxiaH.

20. Opranu3zaiys paboTbl IPUEMHOM

21. OrtBeThl Ha yCTHBIE OOpAIICHUS TPaKIaH.

22. DTuKa JMYHOTO NpUeMa.

BapuanT 01111-KOHTPOIBHOM paboThI
Bapmuanr 1.
1. 3amosiHUTE 3JEKTPOHHYIO PETUCTPALMOHHYIO KapTO4Ky Ha xkainody Cepreesa B.K.
2. Odopmure otBer Ha xanody  Cepreea B.K. B coorBercTBHM ¢ pe3onronuei

PYKOBOAUTEIIA.

6 YueOHO-MeTOaM4YecKOe U HH(POPMAIIMOHHOE O0ecTiedeHUe TUCHUIITIMHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

Hemounuku

OcHnognvie

Koncturynus Poccuiickoit @epepauun [DnekTpoHHbI pecypc| — Pexum nocrymna:
http://www.garant.ru.

®enepanbheblii 3akoH 0T 27.07.2006 Ne 149-®D3 “O6 undopmaryu, HHPOPMAITUOHHBIX
TEXHOJOTUSIX W 3amuTe uHpopManuu» [DIeKTpoHHBIM pecypc] — Pexum poctyma:
http://www.garant.ru.

®enepanbhbiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHusl oOpalieHuit
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:

http://www.garant.ru.
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@®enepanbubiii 3akoH oT 27 wutona 2006 . N 152-®3 "O mnepcoHaNbHBIX JTaHHBIX
[DnexTpoHHBIH pecypc]| — Pexxum nocryna: http://www.garant.ru.

3akon r.MockBsl «O0 oOpameHusx rpaxaan» (B pe. ot 21.06.2002 Ne 21) [ DneKTpOHHBIIH
pecypc] — Pexxum nocryma: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepamuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTe B3aUMOJEHCTBHS (PelepalbHbIX OpPraHOB HCIIOJHUTEILHOW BIACTH»
[DnexTpoHHBIH pecypc]| — Pexxum noctyma: http://www.garant.ru.

[TocranoBnenne mpaButenbcTBa oT 28.07.2005 No 452 «O06 yrBepxkaeHnu TUNOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanmuu ¢enepaabHbIX OPraHOB HCIIOJHUTEIBHONW BIACTH»
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

Vka3 Ilpesunenta Poccuiickoit ®@enepauuu ot 17.04.2017 Ne 171 «O MOHUTOpHUHTE U
aHaJM3e pPEe3yJlbTAaTOB PACCMOTPEHHs OOpallleHHil TpaKAaH W OpraHu3alui» [DIeKTpOHHBINH
pecypc] — Pexxum nocryma: http://www.garant.ru.

Tematuueckuil kimaccudukarop oOpameHuil rpaxnaan Poccuiickoit  ®enepanuu,
MHOCTPAaHHBIX TpaxJaaH, JHUI 0e3 TIpaXKAaHCTBA, OOBEAWHEHHWH TpakJaH, B TOM YHCIE
opunuueckux nun, Ynpasnenus [Ipesunmenta Poccuiickoit ®enepamuu mo pabote ¢
oOpalIeHUs MU TPaKIaH U OpraHu3aluil. YTB. pacniopsokeHneM Ynpasienus [Ipesunenra PO mo
pabote ¢ obpameHusiMu rpaxaan u opranuzanuii ot 30.11.2017 N 104. [DnexTpoHHsIi pecypc]

— Pexxum nocryna: http://www.garant.ru.

Jlumepamypa
Obs3amenvhas

beikoa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE yIpaBIeHUs (JeIOPONU3BOIACTBO)
[DnexTponHbIi pecypc]; yuebnoe mocobue/ T.A. BrikoBa, T.B. Ky3snernosa. -2-e u3n.
nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryma:
http://znanium.com/go.php?id=942800/

Opranuzanus paOoThl ¢ OOpalleHUsIMH TpakAaH B uctopuu Poccum: YueOnoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIa:
http://znanium.com/catalog/product/247777

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIMOHHOM CETH

«AnTepHeT»
- T'apanT [OnextponHslii pecypc]. — OnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.
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- Koncynprant Ilntoc [DnexkTpoHHBIM pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanoHHbIe CIIPaBOYHbBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juist IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOEKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JILIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexayHaponusie pedepatuBHble HaykomeTpuueckue b/I, toctynHeie B paMkax
HanuoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanpHble MoNMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
DnekrponHas 6ubnnorexka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynperant Ilntoc,
l"apanT

8 Oobecneuenne 00pa3oBaTeILHOIO MpoUeECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAO0OB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YIOTCS CIEAYIOIINE JOIOJHUTEIbHBIC
METOJbl OOYYEHMsI, TEKYIIEro KOHTPOJIS YCIHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATN3UPOBAHHBIM IIPOrPAMMHBIM 00eCTIeUeHUEM;

- TUCbMEHHBIE 3a/JlaHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTieueHHEM, HIIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCs MHANBUIYaIbHOE paBHOMEPHOE ocBeleHne He MeHee 300 Jokc;

- JUIs BBINOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCS YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINYHMBAIOIINX YCTPONCTB;

- MUCBbMEHHBIE 33aJ]aHNs OPOPMIISIOTCS YBEIMYESHHBIM MIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOJTHSIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CHbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIAETCS
3BYKOYCWJIMBAIOILAs alnapaTrypa MHAUBUAYAIbHOIO IIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

e JUIsl IUI| C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCIIeUeHUEM;

- TMCbMEHHBIE 3a/JlaHHS BBIINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHSAIOTCS B MUCBMEHHOH opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTauuu Uil OOydaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHAYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
IIpomexyTouHas arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIlOB.

[Ipu npoBeneHNH MpoLEaypHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSIMH 00yYarOMUXCsA. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YEHHs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.
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ObecneunBaeTcst A0CTyN K MH(POPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT Ut Kaxkaoro oOydamomerocss B (opMmax, aZanTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIENBIX U CAa00BUASAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAyYHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHHUs OCHAIICHBI CIEUATbHBIM O00OPYIOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CIAaOOBUASAIINX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpuntepoMm bpaiis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATU3MPOBAHHBIM paboOuMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH YCUIIUTENb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHOMudeckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHELUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.

9 MeToanyecKkue MaTepUuaIbl
9.1 IlinaHbl CECMMHAPCKUX 3AHATHIA.

Tema 1. 3akoHoaaTeIbHOE peryIupoBaHue padoThI ¢ 00paleHUAMH rpaxaaH B Poccuiickoit
Denepanuu

Lenv 3anamus: V3ydnTh 3aKOHOJATENbHBIE AKThl U HOPMATUBHO-METOJUYECKHE TOKYMEHTHI,
perinaMeHTHpyoume padboTy ¢ 00paleHUsIMU TpakIaH.

Dopma npogedenus — IPaKTUIECKOE 3aJaHUE.

3aoanus:

1.U3yunts @3 «O nopsiake pacCMOTPEHUs 00pallieH i Tpaskaan», ONpeaesIuTh BUABI 00paleHuii
rpaXxaaH.

2. U3yuuth perynupoBaHue pabOThI ¢ 0OpamieHus MU Tpaxkiad B T. MockBe. 3akoH r.MOCKBBI

«O06 obpareHusx rpaxaan». ONpeaenTh HOBbIE BUIbI 0OpaIeHHi.
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3.0npenenuTh 3HaYeHNUE 3aKOHOAATENIBHBIX aKTOB MO paboTe ¢ 0OpaleHUsIMU TpaskJaH JUis

NPaBUIBHOHN OpraHu3aluu paboThl C 3TOW KaTeropuei JOKYMEHTOB.

Chucox ucmoyHukoe u 1umepamypboi:
Hcmounuku:

®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHusl oOpalieHuit
rpaxnaan  Poccuiickoit  @enepanun»  [OneKTpoHHBIM  pecypc] — Pexum  nmocryna:
http://www.garant.ru.

3akon r.MockBbI «O0 oOparnieHusx Tpaxkaan» (B ped. ot 21.06.200 Ne 21) [ DneKTpOHHBIIH
pecypc] — Pexxum nocryma: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTe B3aUMOJEHCTBHS (PelepalbHbIX OpPraHOB WCIIOJIHUTEILHOW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne mpaButenscTBa orT 28.07.2005 No 452 «O6 yrBepxkaeHnu TUNOBOTO
perinaMeHTa BHYTpPEHHEH opraHuzanuu ¢enepaabHbIX OPraHOB HCIIOJHUTEIBHONW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocryma: http://www.garant.ru.

Jlumepamypa:
beikoBa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE YIpaBIeHUS (JeII0MPOU3BOIACTBO)

[DnexTponHbIi pecypc]; yuebnoe mocobue/ T.A. BrikoBa, T.B. Ky3snernosa. -2-e u3n.

nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryma:

http://znanium.com/go.php?id=942800/

Opranuzanus paOoThl ¢ OOpaIleHUsIMH TpakaaH B uctopuu Poccum: YueOnoe

nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIa:
http://znanium.com/catalog/product/247777

Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:

Paznarounsiit MmaTepuait:
1.Bb1iepkku U3 IPaBOBBIX AKTOB.

Konmponvnwvie éonpochwi:

1.Bunb! oOpartieHuii rpakaaH.

2.Kakue Bupl oOpalieHuil rpaxaaH MpeaycMOTpeHbl 3aKOHOM I'. MockBbl «O0 oOparieHusx

rpaxzaan»?

3. Crpykrypa 3akoHa «O mOpsAKe paccMOTpeHHMs oOpameHuid rpaxkaaHn Poccuiickoi

Denepanumy.



18

Tema 2. Opranu3anusi ¥ TEXHOJIOTUsI pa0oThI ¢ 00palleHUSIMHU I'PAXKIAH

Lenv 3anamusa: VI3yuuTb NOpSAOK pabOTHI ¢ OOpAIIEHUSIMH TPaX/IaH.
Dopma npogedenus — IPAKTUIECKOE 3aJaHUE.
3aoanus:
1. U3yuuTs npuem U NepBUYHYIO 00paObOTKy JOKYMEHTOB, IPaBHJIa PETUCTPALIUH
oOpaleHnit rpakaaH.
2. OrmpenenuTh peKBU3UTHI AIEKTPOHHON PErHCTPALMOHHO-KOHTPOJIBHON KapTOUKU U
MOPSIOK €€ 3arOJIHEHHUS.
3. PaccmorpeTs opranuzanmio 1 0cOOEHHOCTH KOHTPOJIS 32 HCIIOJTHEHUEM O0palieHnit
rpaxzaaH. CpoKy HCIIOIHEHHUS.
4. PaccmotpeTb aHanmu3 U 000011eHNE PabOThI O o0pameHusaM rpaxkaad. CocTaBUTh

AHAJIUTUYCCKYIO CIIPABKY 00 MCHOJIHEHHBIX U HEUCIIOIHEHHBIX 06paIJ_[eHI/I$IX.

Chucox ucmoyHuko8 u 1umepamypboi:
Hcmounuku:

®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHusl oOpalieHuit
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.

3akon r.MockBbI «O0 oOpamieHusx Tpaxaan» (B ped. ot 21.06.200 Ne 21) [ DneKTpOHHBIIHA
pecypc] — Pesxum nocrymna: http://www.garant.ru.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepamuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErjlaMeHTe B3aUMOJEHCTBHS (PelepalbHbIX OpPraHOB HCIIOJHUTEILHOW BIACTH»
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenne mpaButenscTBa oT 28.07.2005 No 452 «O06 yrBepxkaeHnu TUNOBOTO
perimaMeHTa BHYTpPEHHEH opraHuzanuu ¢enepaabHbIX OPraHoB HCIIOJHUTEIBHONW BIACTH»
[DnexTpoHHBIii pecypc] — Pexxum nocrtymna: http://www.garant.ru.

Jlumepamypa:
breikoBa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE yIpaBIeHUs (JeI0OMPOU3BOACTBO)

[DnexTponHbIii pecypc]; yuebHoe mocobue/ T.A. BrikoBa, T.B. Ky3snernosa. -2-e u3n.

nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryma:

http://znanium.com/go.php?id=942800/

Opranuzanus paOoThl ¢ OOpaIleHUsIMH TpakAaH B uctopuu Poccum: YueOHoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/247777
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Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:
Paznarounsiit maTepuait:
1. ®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpalieHUil
IpaXxaan»
3.Marepuansl 1e70BOH Urphl (IpUMeEpHI 00palleHUH TpakJaH, CUTYallHn).
Konmponvnvie éonpochwi:
1. Tlpuem u nepBuuHas 00pabOTKa TOKYMEHTOB.
2. TlpaBuia peructpaiuy oOpameHui rpaxiaH.
3. PexBU3UTHI peruCTpallMOHHO-KOHTPOJIBHOU KapTouku. [Topsnok 3anonHeHus.
4. PaccmoTrpenue oOparieHuit rpaxaan pykoBoacTBoM. Pesomonus. [lepenaya na
HCIIOJIHEHHE.
5. Opranuzanus 1 0COOEHHOCTH KOHTPOJIS 32 UCIIOJTHEHUEM oOparieHuit rpaxaad. Cpoku
HCIIOJTHEHUS.
6. Amnanus u 06001eHne paboThl 1o odpameHusiM rpaxaad. CocTaBieHHE CBOJIOK 00
MCTIOJTHEHHBIX U HEHCIIOJIHEHHBIX O0PALICHHUSX.

7. Benenue uHPOPMALMOHHO-CIIPABOYHOM PaOOTHI.

Tema 3. Ilopsinok XpaHeHHusi OOpaleHUl TPaKIaH

Lenv 3anamusa: VI3yuuTb NOPSI0K XpaHEHUs! OOpaIleHuil rpax/iaH.
Dopma npogedenus — IPAKTUIECKOE 3aJaHUE.
3aoanus:
1. U3yuuts, Kakum 00pa3oM JOKHO BECTHCH TEKyIlee XpaHEeHHE O0palleHui TpakKaaH.
OmnpenenuTb CPOKU XpaHEHUS 0OpaIIeHuil rpax/iaH.
2. OrmpenenuTs 0COOEHHOCTH (HOPMUPOBAHUS A€l ¢ oOpameHusIMu rpaxkaad. OpopMuTh U
copMHPOBATH JIEJI0 IO OOPAIICHUIO TPaKJaHUHA.
3. OmnpenenuTh 0COOCHHOCTH MPOBEIEHUS SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.
4. PaccmoTpeTh mpaBuiIa MOJATOTOBKH JeJ C 0OpaleHHsIMU TpakJaH K cJjaue B apXuB, a

TAKKC YHUUTOXCHUA OCJT C UCTCKINNMU CPOKAMU XPAHCHUS.

Chucox ucmoyHukoe u 1umepamypboi:
Hcmounuku:

®enepanbublii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsake paccMOTpeHHs OOparieHuit
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:

http://www.garant.ru.
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3akon r.MockBbI «O0 oOparieHusx Tpaxaan» (B ped. ot 21.06.200 Ne 21) [ DneKTpOHHBIIA

pecypc] — Pexxum nocryma: http://www.garant.ru.

ITocranoBnenue IlpaBurensctBa Poccuiickoit ®@enepamuu ot 19.01.2005 Ne 30 «O

TUIIOBOM peErjlaMeHTe B3aUMOJEHCTBHS (PelepalbHbIX OpPraHOB HCIIOJIHUTEILHONW BIACTH»

[DnexTponHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TocranoBnenue npaButenbcTBa oT 28.07.2005 Ne 452 «O6 yrtBepkaenun TumoBoro

perinaMeHTa BHYTpPEHHEH opraHuzanuu ¢enepaabHbIX OPraHoB HCIOJHUTEIBHONW BIACTH»

[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

Jlumepamypa:

beikoa T.A. JlokyMeHTaIlMOHHOE 0OecTIeueHUE YIpaBIeHUs (JeIOPOU3BOACTBO)
[OnexTponHbIii pecypc]; yuebHoe mocobue/ T.A. Brikoa, T.B. Ky3znerosa. -2-e u3n.
nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum npocryna:
http://znanium.com/go.php?id=942800/

Opranusanus paOoThl ¢ OOpalleHUsIMH TpakaaH B uctopuu Poccum: YueOnoe
nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIa:
http://znanium.com/catalog/product/247777

Mamepuaﬂbno-mexnuqecme obecneuenue 3aHAMUL:

Paznarounsiit MmaTepuait:

1.

@enepanbublif 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHs 0OpaleHHii

IPaKIaH».
Bbiaep:kku U3 HOPMaTUBHBIX AKTOB.

Marepwuainsl 1e70BOI Urphl (IpUMeEpbl 00OpallieH i TpakIaH, CUTYaLHH).

KOHmpOJZbele eonpocsl.

© N kWD =

Tekyiee xpaneHue ooOpalieHuil.

Cpoxu XpaHEHUs JIe ¢ 00paIleHUSIMH TPaXKIaH.

OcobenHocTr (hOPMUPOBAHUS JIENT C OOPAIIEHUSMU TPaXKIaH.
OdopmneHne 00I0KKH J1e.

DKcnepTr3a IeHHOCTH JOKYMEHTOB.

[TpaBuiia MOATOTOBKY el ¢ OOpaIIeHUsIMU TPAXKIAH K C/1a4ye B apXUB.
Cnaua B apxusB.

YHUUYTOXKEHHE 1] ¢ O0pALICHUAMU TPaKAaH.
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Tema 4. OpFaHI/I3aHI/IH JJUYHOI'0 IpUeMa rpakKiaH

Lenv 3anamus: VI3yauTb 0COOEHHOCTH OPTaHU3AIMH U BEACHHS TUTHOTO TIpHeMa Tpax/IaH.
Dopma npogedenus — NIPaKTUIECKOE 3aJaHUE.

3aoanus:
1. OmpenenuTh OCOOEHHOCTH OpTraHU3aIMsl pabOThl IPUEMHOI.
2. W3yuuTh mpaBuiia perucTpalyy MUCbMEHHBIX U YCTHBIX 0OpallieHuii Tpask/IaH,
IIOJIy4YE€HHBIX BO BpPEMs JIMYHOT0 NpueMa. 3aloJHUTh KypHaJ IpueMa rpakJiaH.
3. PaccMoTtpers npaBuiia A€I0BOrO STUKETA BO BpeMs JIMYHOro npuema. Halitu BeIxon u3

NPEUI0KEHHON KOH(DIUKTHON CUTYyalnu.

Chucox ucmoyHuko8 u 1umepamypbi:
Hcmounuku:
®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHusl oOpalieHuit
rpaxgan  Poccuiickoit  ®enepanuu»  [OnekTpoHHBIM  pecypc] — Pexum  gocryma:
http://www.garant.ru.
3akoH r.MockBsl «O0 obparmeHusx rpaxxaan» (B pex. ot 21.06.200 Ne 21) [DnekTpoHHBIN
pecypc] — Pexxum nocryma: http://www.garant.ru.
Jumepamypa:
brixoBa T.A. JlokyMeHTaIIMOHHOE 0OecIIeYeHre yIpaBIeHuUs (JIeT0NPOU3BOICTBO)
[DnexTponHbIii pecypc]; yuebnoe mocobue/ T.A. Brikoa, T.B. Ky3snernosa. -2-e uzn.
nepepad. u gom. — MockBa: Wudpa-M, 2018. -304 c. —Pexum nocryna:

http://znanium.com/go.php?id=942800/

Opranuzanus paOoThl ¢ OOpalleHUsIMH TpakAaH B uctopuu Poccum: YueOnoe

nocobue / C.}O. Kabamos. - M.: ®nunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (meperuter)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/247777

Mamepuanvno-mexnuueckoe obecneyenue 3aHAmMusL:

Paznarounsiit MmaTepuait:

1. ®enepanbubiii 3akoH  oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpaieHuin

TpaxIaH»

3.Marepuansl 1e70BOH UTphI (TpUMEPHI KOHPIMKTHBIX CUTYaIUi, KOTOPbIE MOTYT BO3HUKHYTh B

npoliecce npuema rpaxjad; GopMbl )KypHalla IpueMa rpaxaH).

Konmponvnwvie éonpochwi:

1. Opranusanus paboTbl IPUEMHOM.
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2. Peructpanus NMCbMEHHBIX U YCTHBIX 0OpaIlleHHH rpaxk/iaH, MOJYyYSHHBIX BO BpeMsI
JIMYHOTO MPUEMA.
3. OTBeTHl HAa yCTHBIE ¥ MUCbMEHHBIE 0OpaIleHHsI TPaX/1aH.

4. JlenoBoii ATHKET BO BPEMS JINYHOTO IIpHEMA.

9.2 MeToanuyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

B nporniecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUbI TUCbMEHHBIX PaloT.

OCHOBHBIMU IIETISIMH MUCBMEHHBIX Pa0OT B By3€ SBISIIOTCS:

* 3aKpeIUICHHUE MOJTyUYEeHHBIX 3HAHUH M0 CIIEIHMATBLHOCTH, IPUMEHEHNE 3TUX 3HAHUH MPH
peneHnH mpoeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaICHHE METOAUKAMU U
MPUHIUIIAMUA CAMOCTOSITENIbHON MCCIIeI0BATEIbCKON I€ATEIbHOCTH;

* (hopMupoBaHKE YMEHHUS TPAMOTHO H JIOTHYHO U3JaraTb COOpaHHbIC HAyYHbIC JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIbHOCTH.

Haubonee npocras, HO oueHb BakHas popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa ABiIsIeTCS 00513aTENBHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM PaboThI
CTYZEHTA U, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeaBaTh
UH(OPMALIHIO.

OTOT BUJI MUCBMEHHOM PabOThI MPEYCMOTPEH YUeOHBIMH IUTAHAMU ITOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs OOIUX KypcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYACHTY IPEICTOUT BBIOJHEHHE KYPCOBBIX padoT,
KOTOpbIE (POPMUPYIOT UCCIIEAOBATEILCKUE HABBIKM, PA3BUBAIOT CIIOCOOHOCTH CUCTEMAaTU3aLUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpUPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIOJIb30BaTh [OCTH)KEHUS COBPEMEHHON HaykHu (Hampumep,
UCTIOJIb30BaTh JOCTHKEHHS apXHUBOBEICHUS, a TAaKXKE CMEXHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pelIaTh MOCTaBICHHbIE 3ahayd, oO0pabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJIbHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMeEET psJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTeH. O3HAaKOMIIEHHE C JaHHBIMH METOJWYECKHMMHU PEKOMEHIAIUSIMHU
MIOMOXKET CTYZECHTaM NPaBUIBHO OPraHU30BAaTh CBOIO YUEOHYIO W HAYyYHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mue Tpe0OBaHUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxxHoii ¢opmoii caMOCTOATENBbHOM pabOTHI CTy/AEHTA SIBJISETCS KOHTPOJIbHAsL padoTa.
Ona mpenycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriyOneHHOW NpopaOOTKU AUCIUITNHEIL.

KonrponbHast paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHH C TEMAaTHUKOM,
eXKErogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  SBISETCS  3JIEMEHTOM
CaMOCTOSITENIbHOW pabOThI CTYACHTOB, TO3TOMY BBHIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMA KOHTPOJBHOH pabOThl CTYJEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzienamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM POrpaMMOi.

PaboTa 1o HanmMcaHUIO KOHTPOJIbHOW HAUYMHAETCS C BBISABICHHS U U3YUYCHUSI HCTOUHUKOB
U nuTeparypsl o teme. [lo okoHuaHuM cOopa M U3yUeHHs JIUTEPATYPhl M UCTOYHUKOB CIIEAyeT
IPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHuE MIaHa — Ba)KHAS 4YacTh Pa0OTHI HAJ TEMOIA.
[Tnan npezacraisier co0ol MepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue ucciaenoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaXKHBIE TEOPETUYECKHE U MPAKTHUECKUE
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BOIPOCHI TEMBI, KOTOpbIE IPU HEOOXOAUMOCTH MOTYT OBITH JeTalu3upoBaHbl. Kak mpaswuio,
pabounii BapuaHT IUIaHa JIOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HaJ TEMOH.

B okoHuaTenbHOM BapuaHTE IIaH MOXET OBITh JaH B COKPALICHHOM BHUJAE, HO
00s3aTeNIbHBIM YCIIOBHEM IPH 3TOM SIBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBbHOH pabote. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOALIYIO U3 HECKOJIBKHX Pa3/IeI0B WK naparpados, 3aKII0UeHHE,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITH 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTHl, ee
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUHl 0030p HCTOYHHUKOB H
auTeparypsl o teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHHIO
MCTOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClieyeT NaTh aHAIM3 MCTOYHHKOB W JIMTEPATyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4yeHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WK pa3/ielioM B OCHOBHON YacTH paboTHI.

OcHOBHasi yacTb KOHTPOJBHOH palOOThl JNOJDKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE M COJEp)KaTh aHAJM3 PAacCMaTPHUBAEMbIX BOIPOCOB C YYETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUNH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS OAPOOHO U TITyO0KO
U3JI0KHUTh KPYT BOIIPOCOB, BXOJIAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTIENIbHbIC
MIOJIOKEHHUS KOHTPOJIBHOM paboThl cielyeT WUTIOCTPUPOBATh IPUMEPAaMH U3 JIUTEPATYPHI U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PaOOThl KOHKPETHBIX apXMBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JUTEpaTypy U UCTOUYHUKU. B 3aKiI0ueHUH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH W TMPAaKTHYECKOW pa3paboTku BONpPOcOB. CIHMCOK MCTOYHUKOB U JIMTEPATYPHI
IpeacTaBisieT co00i MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIMAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHMIIBI.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JucummuinHa «Oprauzaiys paboThl ¢ OOpalleHUsSMH TpakJaH» peau3yercss Ha
¢bakynpTeTe JOKYMEHTOBEACHUS W TEXHOTPOHHBIX apXHWBOB Kadeapoil JT0KyMEHTOBEICHHS,
ayJIMOBU3YaJIbHBIX U HAYYHO-TEXHUYECKHX apXUBOB .

Llenb TUCHMIUIMHBI (MOOYAA): TIOATOTOBHUTH BBIMYCKHUKA, YMEIOLIETO OPraHU30BaTh U
OCYIIECTBIISATh PabOTy ¢ OOpaILICHUSAMHU IPa)</1aH B OpraHU3aIMAX Pa3InYHON OpraHu3aIMOHHO-
PpaBoOBOM (hOPMBI COOCTBEHHOCTH.

3agauu :
® IBYYUTHh 3aKOHOJATEILHOE PETYJIHPOBAHHE U OCOOCHHOCTH PaOOTHI C OOpAIEHUSMHU B

pa3NUYHbIC HCTOPHUUECKUE TTEPHO/IBI.

® U3yYUTh 3aKOHOAATEIHHO-TPABOBOE PErYIMPOBAHUE PAOOTHI ¢ OOpAIIEHUSAMH TPaKIaH B
opranuzauusx PO.

® U3yYUTHh OPTAaHU3AIMIO U TEXHOJOTHIO pabOTHI ¢ OOpaIICHUSIMU IPaXx/1aH OT MOMEHTa UX
MOJIyYeHHUS 10 TIepeIadnl B apXUB.

® OCBOHUTH OPraHU3ALMIO JINYHOTO MPHEMa TPak/IaH.

e cdopMHpOBaTh OCHOBHBIE MpO(ecCHOHAIbHBIE HAaBBIKM B 00jactu paboThl C
oOpaleHus MU TpakiaH.
JlucuumuinHa HanpasjieHa Ha pOpMUPOBaHHUE CIIETYIONUX KOMITETCHITUHA:

e [IK-2.1 - IIpumensieT TeopeTUUECKre 3HaHHUA B c(hepe JOKYMEHTAIMOHHOTO 00eCTIeYeHHS

YIIPABJICHUS B IPAKTUYECKOU JECATEIBHOCTH;

e [IK-2.2 - OpranusyeTr NOKYMEHTAllMOHHOE 00ecIlieueHUe YNpaBJICHUS B OpPraHU3ALUAX
Pa3IUYHBIX OPraHU3aLMOHHO-TIPABOBBIX ()OpM U (POPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX

opraHax M opraHax MECTHOT'O CaMOYIIPABJICHUA

e [IK-2.3 - BeimonHsier paboTy MO JOKYMEHTAIMOHHOMY OOECIICYCHHIO YIPABICHUECKUX
NPOIIECCOB B OpraHU3alMAX Pa3IMYHBIX OPraHU3allMOHHO-TIPABOBLIX (opM U GopMm

COOCTBEHHOCTH, FOCYIaPCTBEHHBIX OpraHax U OpraHax MECTHOTO CaMOYIPABJICHHUS;

e [IK-5.1 - Ucnonb3yer TeopeTUUECKUE, NMPABOBbIE U METOAMUYECKUE OCHOBBI ApXHUBHOI'O
XpaHEHHs1, y4eTa U MCIIOJIb30BaHM Jell (JIOKYMEHTOB) B OpraHU3alMAX pa3IHuHbIX GopM
COOCTBEHHOCTH, T'OCYJIApCTBEHHBIX OpraHax M OpraHax MECTHOT'O CaMOYIIPaBICHHS B

MPAKTUYECKOU IESITENBHOCTH;
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IIK-5.2 - OpranusyeTr apXxMBHOE XpaHEHHUE, yUET U UCIIOJIb30BAHUE €Il (JIOKYMEHTOB) B
OpraHu3aIMsIX Pa3IUYHBIX (OPM COOCTBEHHOCTH, FOCYIApPCTBEHHBIX OpraHax, OpraHax

MECTHOI'O CaMOYIIPABJICHUs U apXUBax;

I1K-5.3 - Bemonssier paboThl IO apXUBHOMY XPaHEHHIO, YUETy M HMCIIOJIb30BaHMIO JIEI
(TOKyMEHTOB) B OpraHU3alUsAX pa3IU4YHBIX (OpPM COOCTBEHHOCTH, T'OCYIAapCTBEHHBIX

opraHax, opraHax MECTHOI'O CaMOYIIPAaBJICHHUA U apXUBax.

B pezynemame uzyuenus oucyuniunslt cmyoeHm O0JIHCEH 3HAMb:

HCTOPUIO Pa3BUTHS pabOTHI ¢ OOPAILEHUSMU B TOPEBONIOIMOHHON Poccum u coBeTckuit
IIEPUOL;

BUJIBI OOpallleHuii;

3aKOHOJATeJIbHbIE M HOPMATUBHBIC AKThl, PETYIUPYIOIINE OPraHU3aIUI0 PAOOTHI H
JIeTIOTIPOU3BOICTBO 0 oOpaleHus M rpaxaad B Poccuiickoit denepanuu;

0CcOOEHHOCTH OOpallleHui TpakIaH, HANpPaBISEMBbIX B OPTaHU3AIMH U JOHKHOCTHBIM
Iunam,

OpTaHU3aIHIO JIEIONPOU3BOCTBA MO paboTe C 0OpaIeHUsIMH TPaKIaH.

B pezynomame uzyuenus Oucyuniunbl cmyoeHm O00IHCEH YMemby.

OpraHu30BaTh paboTy ¢ OOPAIICHUSIMU IPAKAAH;

BCCTU ACIOIIPOU3BOACTBO 11O O6paH_I€HI/ISIM TpaxJiaH.

B pezynemame uzyuenus oucyuniunst cmyoeHm 00xceH 001a0ams HA8bIKAMU:

HaBBIKAMU pabOTHI C 0OpaIleHUsIMH TPaK/IaH;
OpraHHM3aluy pUeMa TpakaaH;
CHOCOOHOCTBIO 0000IIEHHS, aHAIN3a OOPAIICHUH TPaXKAaH.

[To qucuumuinHe (Modyat0) MPEeAyCMOTPEHA IPOMEXKYTOUHAs aTTecTalst B opme

IK3AdMeEHA.

OGH_IaSI TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 4 3ayeTHBIE CAUHHUIBI.



