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1. HosscHuTEAbHAA 3AIIHCKA

1.1. Lenp u 3ama4uu JUCIUILIMHBI

L{enb TUCIUTUIMHBI — U3Y4YEHHE TEOPETUICCKUX MPOOJIEM U IPUKIIAIHBIX aCTICKTOB
CTaHJapTHU3allMK apXUBHOTO Jiejia B PO B CBS3U ¢ TeM, 4TO B ACATEIHHOCTH apXHBa CTAaHIAAPTHI,
pErjiaMeHTUPYIOIME TEXHOIOTUUECKHE ACTIEKThI pa0OThl U YCIOBUS XPaHEHUS JOKYMEHTOB,
MMEIOT OTPOMHOE 3HaYEHHUE, a TAKXKE YUYUTHIBAS BHICOKYIO CTENEHb YHU(DUKAIIUN U
CTaHJapTU3aLMK apPXUBHOTO JIeJia B HAIIEH CTpaHe.

3amaun JMCHMIIINHBI:

1) W3YYCHHE OpraHu3aIuu cranaaptuszanuu B PO, knaccudukanmm craHaapTos,
YUpEKICHUH, pa3pabaThIBAIOIINX CTAHAAPTHI, OCHOBHBIX TIOHSTHH, UCIIOIb3YEMbIX MPH
MPOBEJICHUH padOT MO CTAaHAAPTU3ALUHU CHEPBI APXUBHOTO JIEIA;

2) M3Yy4YEeHHE UCTOPUU CTaHJAPTU3AIMU apXUBHOTO jaena B PD;
3) M3y4EeHHE HOPMaTUBHO-IIPAaBOBBIX OCHOB CTaHAapTHU3alMKM apXUBHOTIO JIEJIa;
4) n3y4eHue nH(HOPMALIMOHHBIX CUCTEM M OCHOBHBIX HH(POPMAIIMOHHBIX PECYPCOB,

UCIIOJIb3YEMBIX TIPY OPTaHHU3AIUH U IIPOBEICHUH padOT MO CTAaHAAPTU3AIMN ApXUBHOTO JIENa;

5) u3y4eHne CUCTEMbI 1 OCHOBHBIX MOJIOKEHHI HAITMOHATBHBIX M OTPACIIEBBIX CTAHAPTOB,
perynupyronmx chepy apXuBHOro nena B PD;

6) U3ydeHue BIUSHUS MEeKIYHAPOIHBIX CTAHIAPTOB Ha CTAaHIAAPTU3AILIUIO apXUBHOTO Aena B PO;
7) n3yueHue B3auMOCBSI3H CTaH/IapTOB M HOPMATHBHBIX JIOKYMEHTOB, POJIU CTaHAApTOB B
HOPMAaTHUBO-METOIMYECKOM 0aze apXxuBHOTO jena B PO.

1.2. IlepeyeHb NJIAHHPYEMBIX pPe3y/JbTATOB O0yYeHHMs MO AUCHMILJIMHE, COOTHECEHHBIX C
HHIMKATOPAMH JOCTUKEHUS] KOMIIeTeHIIUH

Komnerenuus Nuaukaropsl Pe3yabTaThl 00y4yeHus
(Ko ¥ HAUMEHOBAHUE) KOMIIeTeHIIUHA
(K01 1 HAUMEHOBAHUE)
I[IK-1 -  Cmooco6nocts | [IK-1.1 - 3naer npuHOMOBL | 3HATH:
IIPUMEHSTD HAy4HO- | U HAy4YHbIE METO/IbI - TIOJIOKEHMSI MEXKIYHAPOIHBIX,
METOJINYECKUE OCHOBBI | OpraHM3allMM XpaHEHUS, CTaH/IapTOB, PETIIAMEHTUPYIOIINX
JOKYMEHTOBEICHHUS U | KOMIUIEKTOBAHHUS, yYe€Ta U | XPAaHEHUE ApXUBHBIX JIOKyMEHTOB
apXUBOBEICHUS B | MCIIOJIB30BAHMSI APXUBHBIX | Ha Pa3JIMYHBIX HOCHUTESIX
npodeccuoHaIbHOM chepe | TOKYMEHTOB Ha Pa3JIMYHbIX | HHPOPMALMU, OCHOBHBIE
HOCHUTEJISX HarpaBiIeHUs pabOThl apXUBOB U

APXUBHBIC TCXHOJIOTUHA - BIIUSAHUC
OCHOBHBIX TEH/ICHIIUN Pa3BUTHS
apXHWBHOTO JIeJIa Ha €T0
CTaHIapTH3AIHIO;

- UICTOPUIO U OIIBIT
CTaHIapTH3AIUU ApXUBHOTO JeNa
3a pyoexxoM;

3aKOHOAATENHHYIO U
HOPMAaTHBHO-METOIHYCCKYIO
0a3y, perIaMeHTHUPYIOILY IO
MpOIeCcC CTaHIAPTH3AINH B
ApPXUBHOM JIeJie, POJIb
MCKIAYHAPOAHBIX, HAIMOHAJIBbHBIX
Y OTpaclieBbIX CTaHAapTOB B
periaMeHTalny apXUBHOTO JIeNa,
- TIOJIOKEHHMS HAIIMOHATBHBIX U
OTpacJIeBBIX CTAHIAPTOB,




periIaMeHTHPYIOIUX XpaHeHHE
apXMBHBIX JOKYMEHTOB Ha
Pa3IMYHBIX HOCUTEIISAX
UH(pOpMaLIUU, OCHOBHBIE
HampaBJICHUs pPadOThI APXUBOB U
apXHUBHbIC TEXHOJIOTUY;

- BIUSTHHE OCHOBHBIX TEHJICHIIHA
Pa3BUTHS apXUBHOTO JIe€JIa Ha €ro
CTaHJapTH3AIHIO;

- JelicTByOIIME NTpaBUiia
OpraHu3aIlK XPaHCHUS,
KOMILIEKTOBAHUS, yUeTa U
WCTOJIH30BAHUS aPXUBHBIX
JOKYMEHTOB U UX CBA3b CO
CTaH/IapTaMH B 00JIaCTH
apXMBHOTO Jiea.

Ymers:

- HCIOJB30BaTh OCHOBBI
IPaBOBBIX 3HAHUH MIPH aHAIIN3E
MEXIYHAPOJIHBIX CTAaHAAPTOB B
apXUBHOM Jieie

- OPraHu30BbIBaTh padboOTy
CIIyKOBI JIOKyMEHTAllMOHHOT'O
oOecrnieueHus ynpaBiaeHus U
apXMBHOI'O XpaHEHUS
JOKYMEHTOB Ha OCHOBE
MEKYHApOIHBIX, HAITMOHAIBHBIX
¥ OTPACJIEBBIX CTaHIAPTOB B
apXUBHOM JIEIIE;

- OCYIIECTBIIATH aHAJIH3
CYULIECTBYIOIUX CTAaHIAPTOB MPU
pa3pOOTKe JTOKAITBHBIX
HOPMATUBHBIX aKTOB,
perIaMeHTHPYIOINX XpaHEHHE
apXMBHBIX JOKYMEHTOB B
OpraHu3aIniy,

- BECTH HayYHO-METOAUYECKYIO
paboTy B rocy1apCTBEHHBIX,
MYHUIMIAIBHBIX apXUBax U
apXMBax OpraHu3alui Ha OCHOBE
MEKYHAPO/IHBIX, HAITMOHAIBHBIX
Y OTPACIIEBBIX CTAaHIAPTOB B
apXMBHOM JIEIIE;

Baaners:

- HaBBIKAMHU
HCIIOJIb30BAHNS KOMIIBIOTEPHOMN
TEXHUKHU U HHPOP-

MAaIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIAMH,
croco0aMu U CpeicTBaMu
MOJTyYeHM s, XpaHEeHUS,
nepepaboTKu HHGOPMALIUNY NPU




MIOUCKE CTaHJapTOB,
pErIaMeHTHPYIOIUX XpaHEHHUE
ApXMBHBIX JOKYMEHTOB B
KOHKPETHOW OpraHu3aluH,
HaBBIKAMHU UCTIOIb30BAHUS
IPaBOBBIX 0a3 IaHHBIX C LIEJIBIO
UX MOMCKA;

- IpaBUJIaMH OPTaHU3ALUHU BCEX
3TanoB paboThI C TOKyMEHTA-
MM C LI€JIBIO UCIIOIb30BaHUs
HOPMATHUBHBIX MPOLEIYD MPH
BHE/IPEHUHU MOJI0KEHUHN
CTaHJapTOB B pabOTy apXHUBOB
OpraHnu3arui

- IPUHLIUIIAMHA OpPTaHU3AIIH
apXMBHBIX CIIy>KO M apXUBHOTO
XpaHEeHUs JOKYMEHTOB B
OpraHu3aIsIX Ha OCHOBE
MEXYHApOIHBIX, HAITMOHAIBHBIX
¥ OTPACJIEBBIX CTaHIAPTOB B
apXUBHOM JIeJIe.

1.3. MecTo ucuMIIMHbI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

Hucumumna «CrangapTu3anys apXuBHOTO JIENIa» OTHOCHUTCS K YacTH, (pOpMHpYyeMOi
y4aCTHUKaMU 00pa30BaTeNbHbIX OTHOIIEHUH OJI0Ka TUCIUILIMH y4eOHOTro MJIaHa.

J1i1s1 OCBOSHHMSI TUCIUILITMHBI HEOOXOTMMBI 3HAHUS, YMEHHSI M BIIQICHUS1, COPMHUPOBAHHBIC
B XOJl¢ M3Y4YEeHUs CIEIyIOIUX AUCLUUIUIMH U MpOoXoxaeHus npaktuk: «MHpopmarroHHas
IBpUCTUKA»;  «JlOKyMEHTOBeleHue»; «ApPXUBOBEICHUEY; «Crannapruzaiuss OV »;
«MHupopmanonHoe npaBo»; «MHpopmanmonHas 6e30MacHOCTb B apXUBHOH cepe».

B pesynbraTe OCBOGHMS AMCUMILIUHBI (GOPMUPYIOTCS 3HAHUS, YMEHUS M BIAJCHUA,
HE00XOIUMBIE JIJIs1 U3YUYEHHS CIEAYIOUINX AUCIUIUINH U TPOXO0KICHUS PAKTHK:

«ApXMBBI JOKyMEHTOB I10 JINYHOMY COCTaBY»; «Hay4HO-TeXHUYECKHE U SKOHOMHUYECKHE
apXMBBHI.

2. CTpyKTypa QM CUMILTUHBI
CTpyKTypa AUCHUNIMHBI (MOIYJINA) AJI51 04YHO-32049HO GopMBbI 00yUeHu s

O6mas TpyA0EMKOCTh AUCHUIIIMHBI COCTaBISAET 3 3.€., 108 4., B TOM yncne KOHTakTHasi paboTa
oOyJaromuxcs ¢ mpernoaaBaresieM 36 4., caMoCTosITelIbHas paboTa oOydJaromuxcs 72 4.

/o

Bunsl yueOHoM paboThl, BKIHOUast Dopmbl
CaMOCTOSITENIbHYIO Pa0OTy CTYJEHTOB TEKYIIErO
U TPYAOEMKOCTh KOHTPOJISI
Pasgen (B "acax) ycrieBae-
JUCLUIUIN- |K0HTaI<THa;1 MOCTH.
[Ipakr|JIaGopa o Camocros [Popma
Cewm |u- TOpPHBIE P TeJabHAs  |IIPOMEXY-
JKyTOHA .
o Jlex- |u- |decku |paboThI pabota TOYHOH
& |umu  |Hap |e aTTecTaluu
o} aTTecra
= bl |3aHAT
o s
O us




Pazpmen 1. 1 2 10 KoHnTponbHas
Ucropust crannap- pabora (pedepar),
THU3aLUU aPXUBHOTO YcTHBI onpoc.
nena B PO.
Paznen 2. 1 2 10 KonTpoabHas
Opranuzanus pabora (pedepar),
CTaHJapTH3a-
[[UU apXUBHOTO JIeJIa B PaGouas Terpaap
P®. cTrounuku no CTyJICHTA,
CTaHJapTU3ALUU
apXUBHOIO siesa B PO.
Pasnen 3. 2 2 10 KontposnbHas
Yuudukamnus apxuBo- pabota (pedepar),
BEJYECKMX TEPMHUHOB. PaGouas Terpanp,
YCTHBIN OIIpOC
Ha MPaKTUYECKOM
3aHATHH.
Paznen 4. Crannap- 2 2 12 Kontponbnas
TH3AIUs XpaHCHHS pabora (pedepar)
JIOKYMEHTOB Ha Pabouas Tepanp,
Tpaau-
ITMOHHBIX HOCUTEIISX
Paznen 5. 2 2 10 KontponsHas
Cranpapruzanus pabora (pedepar)
XpaHeHUs ayTMOBU3Y- PaGouas Terpaap
QITBHBIX JOKYMEHTOB. CTYZCHTA,
YCTHBIN OIIPOC
Ha MMPaKTHYECKOM
3aHITHH.
Paznen 6. 2 4 10 KontponsHas
Cranpapruzanus pabota (pedepar)
XpaHEHUsI HAy4YHO- PaGouas Terpaap
TeX- CTYIEHTA,
HUYIECKUX
JIOKYMEHTOB
Paznen 7. 2 4 10 KoHnTponbHas
Cranmapruzarus pabora (pedepar),
XpaHeHus PaGouas Terpaap
JIOKYMEHTOB Ha CTYJCHTA,
MAaIIMHHBIX YCTHBII orpoc
HOCHUTEIISX Ha MPaKTHIECKOM
(9TEKTPOHHBIX JOKY- 3aHSITHH.
MEHTOB).
ITIpomexxyTounas 3auer ¢ OLIEHKOMN
aTTecTanus
NTOTI'O 16 20 72




Conep:kanue TUCHHUILIAHBI (M00YJ151)

Hcropus cranmap-
TU3aI[UU apXUBHOTO
nena B PO.

Ne | HaumeHnoBaHnue Copaepxanue
pa3jesia JMCHUILIMHbI
1 | Pazgmen 1. [Tpeanockuiku GOPMHUPOBAHUS €IUHBIX HOPM U TIPABUIT

apXMBHOTO JIeJ1a: B3aUMOCBSI3b PAKTUKU paOOThl ApXHUBOB,
TEOpUHU apXUBOBEACHUS U apXUBHOIO npasa. Poib
«I"enepanpHoro perinamentay 1720, «O0mero yupexacHus
MuHucTepcTB» 1811 r. B cTangapTU3anuu AeSITENIbHOCTU
«TEKYIIHUX» U UCTOPHUECKUX apXUBOB. bopbOa HayuHOH
0O0IIECTBEHHOCTH 33 YHU(PHUKALIHIO CPOKOB

XpaHEHUs JOKYMEHTOB U €VHbIE IIPAaBUJIa XPAHECHHUS U
YHUUTOXXEHUS apXuBHbIX Ael B XIX Beke u 1910-e rr.
DOpMHUPOBAaHUE CUCTEMBI IOUCKOBBIX U YYETHBIX CIIPABOYHUKOB
B apXMBaXx, BEJOMCTBEHHBIX II€pEUHbIe JOKYMEHTOB. [losBieHue
BEJJOMCTBEHHBIX ITPABWJI XPAHEHUS U YHUUTOXKCHHS apXUBHBIX
nein. Posb HayuHOU 1 MeTou4ecKol padoThl HCTOPUUECKHUX
apXMBOB B CKJIaJIbIBAaHUU NMPO(PECCHOHAIBHBIX HOPM apXHUBHOI'O
nena B XIX Beke.

HopmatusHbIii 3Tan crangapruzanuu apxusHoro aena B CCCP u
P®: 1920 -90-e ronbl 1 ero 0COOEHHOCTH.

Hayunsie quckyccun 1920-x rr. 0 equHBIX MpaBuiax paboTs
apXMBOB M ApXHWBHOM TEPMUHOJOTHH. BetoMcTBEHHAs
yHubuKanus 10kyMeHToB B 1920-e rr. BBenenue equHbix
YUYeTHBIX (hOpM, TepeyHel JOKYMEHTOB, YHH(PHUKALIUN OMTUCAHUS
B FOCYJapCTBEHHBIX apxuBax B 1930-e roapl Be1OMCTBEHHBIMU
HOPMAaTUBHBIMM aKTaMHU. PernmameHTanus npoueypsl
AKCIEPTU3BI HEHHOCTHU JOKYMEHTOB, CKJIa/JIbIBAHUE CUCTEMBI
TUIIOBBIX M BEIOMCTBEHHBIX I1€peUHEl JOKyMEHTOB. Poib
I'maBapxusa PCOCP, [IAYu I'AY CCCP, ux Hay4HOro coBera u
MockoBckoro McTopuko-apXuBHOTO HHCTUTYTA.

Posb mpaBmiI NOCTaHOBKH JOKYMEHTAJIbHON YaCTU U apXUBHOU
YacTH JIEJIONPOU3BO/ICTBA B CUCTEMATU3allMU HOPM apXUBHOIO
JIeNIa B yUPEXKIEHUAX, HA IPEANPUATHAX, B MUHUCTEPCTBAX U
BenomctBax CCCP.

Cranpaptuzauus JJOY u apxusHoro aena B 1960-80-e rr.
N3nanne OCHOBHBIX ITpaBUJI pabOTHI TOCYJapPCTBEHHBIX U
BEJIOMCTBEHHBIX apxUBOB B 1962, 1984, 1986 rr.
Crangaptuzanus npogeccruoHalbHON TEPMUHOJIOTHH, BOIIPOCOB
o0ecreyeHns: COXPaHHOCTH JIOKYMEHTOB, KJIacCU(pHUKAIUU
JIOKYMEHTHOM nH(popmanmu B apxupax. Cxema eAuHON
KJaccuukauu 1o0KkyMeHTHOH napopmanuu. Pons BHUWIA /T
B CTaHJapTU3aLMU apXUBHOIO Jeina. JlanpHeiliee pa3BuTHe
CUCTEMBI IIEPEYHEN JOKYMEHTOB.

Binsiaue BHeapenns: EnnHOM rocyAapCTBEHHOW CHCTEMBI
JIeNIOTIPOU3BO/ICTBA U YHU(PHUIIMPOBAHHBIX CUCTEM
JIOKYMEHTallu1 Ha apXxuBHoOe aeno. Ctangaptel cucteMbl Y CJI.
EI'CH, I'C IOV u npyrue HOpMaTuBHO-METOANYECKHE
JIOKYMEHTBI.

Knaccugukarops: TOCH.

BinsiHve pa3BuTHS HAyYHO-TEXHUYECKOM PEBOIIOLNH HA
CTaHIAPTU3ALMIO XPAHEHUS aAYANOBU3YaJIbHBIX, HAYYHO-
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TEXHUYECKUX M MAIIMHOYUTAEMBIX TOKyMeHTOB B 1960-80-¢
ronbl. [losiBlIeHHE OCHOBHBIX MPaBII pabOTHI ¢ KHHO-(GOHO-()OHO
JIOKyMeHTaMu B apxuBax. CTaHaapTu3anus XpaHeHUs
JIOKYMEHTOB Ha MAaIIMHHBIX HOcUTENsAX B 1980-¢ roapl. Pazputue
CTaHJAPTHU3AIUU XPAHCHHUS TEXHOTPOHHBIX JOKYMEHTOB B ILII.
1990-x rr.

CranpapTuzaius apXMBHOIO Jieja Ha COBPEMEHHOM JTarle.
[TpuunHBI U TPENNOCHUIKH Mepexoa K KOHCEHCYCHOMY 3TaIly
CTaH/IApPTHU3AIUU U €T0 OCOOCHHOCTHU. Biusiaue
Mexnynapognoro Cosera ApxuBoB, MexayHapOIHOU
opranuzaiuu no crangaptusauuu (ISO) Ha crannapruzamuto
apXUBHOTO JieJia B Halel crpaHe. V3MeHeHne COOTHOLICHUS
HOPMATUBHBIX JOKYMEHTOB, CTAaHJIAPTOB U METOUIECCKIX
JIOKYMEHTOB B ()OPMUPOBAHUU E€AUHBIX MIPABUI U HOPM
ApPXMUBHOTO JIeJIa

Pazgen 2.
Opranuzanus
CTaHJ1apTu3a-

MM apXUBHOTO JIEIa B
P®. UcTtoynuku mo
CTaHIapTU3alUuH
apxuBHOTrO Aena B PO.

HcTopust CTAHOBIICHUS U Pa3BUTHUS CUCTEMBI OPIaHOB
CTaHJapTU3aLUU B

CCCP u P®, HOpMaTUBHOE PEryJIMpOBaHUE UX ACIATEIbHOCTH.
Cucrema crannaptuszanuu B PO Ha ocHOBE (enepaibHOTO
3akoHa «O TexXHU4YecKoM perynupoBanuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU . PykoBoacTBo 1yist
pa3paboTUYUKOB CTaHIAPTOB MO (POPMYIMPOBAHUIO TPEOOBAHUI K
YIPAaBIEHUIO JOKYMEHTaM1». XapaKTepUCTUKa
3aKOHOJATEIbHBIX, HOPMAaTUBHO-IIPABOBBIX aKTOB, HOPMATHBHO-
METOJIMYECKUX JOKYMEHTOB U CTaHIApTOB, PErJaMEHTHPYIOIINX
npoiiecchl cragaaptrusanuu B Poccuiickon @enepannn. Buast
CTaH/IapTOB: MEXAYHapOHbIE, HALIMOHAIbHbBIE, OTPACIIEBBIE,
peruonanbHble. [lopsnok ux pazpaboTku, opopmieHus,
oOHoBNeHMsI U 0oTMeHBI. [IpaBuiia oopmiieHus 1 0003HAYCHUS
HaIlMOHAJIBHBIX CTAH/IAPTOB MPH pa3pabOTKe Ha OCHOBE
MPUMEHEHUS MEXAYHapOAHBIX cTaHAapToB. OpraHusanus u
npoBesieHue paboT Mo MeXTyHapOAHOH cTaHaapTu3anuu B PO.
Opransl cranaapTu3anuu u ceptudukanuu Poccuiickoit ®ene-
pauun: Pocrexperymuposanue (I'occtangapt Poccun), Crannap-
tuHdopm (BHUUM Cranpapruzauun), BUHUTU, BHUMMAII u
npyrue. Pons TK 191 CUBU/L PocTexperynupoBanus
«HayuHo-TexHuueckast uHGopmarius, OubInoTeyHoe U
uznarensckoe aeno», MCO/TK 46/11K 11 «YnpasneHue
apxuBamu/noxkymentamm», BHUJIA I, Pocapxusa,
PETMOHAJIBHBIX OPraHOB YNPABICHUS apXUBHBIM JEJIOM,
rOCy/1apCTBEHHBIX ApXMBOB, 30HAIBHBIX HAyYHO-METOJAMYECKUX
COBETOB B pa3paboTKe U anpoOaluy NpaBuil B HOPM apXHUBHOTO
Jena.

3akoH «O06 apxuBHOM jese B PD» 0 He00X0AUMOCTH eTMHBIX
paBmJ pabOTHI APXUBOB.

Cranpapruzauus IOV u apxusHoro aena B PO Ha
coBpeMeHHOM aTane. CucremMa CTaHAapTOB 110 HHPOpMAIIH,
oubnmoreunomy u uznatensckomy ey (CUBU/L) ee pois B
CTaHJapTH3alnu apxuBHOTO jaena. Oomme TpedoBanus CUBU/I.
HcTouHuKH 1O cTaHAAPTU3aLUU apXUBHOTO JI€ja.
Knaccudukanus crannapToB 1o apXuBHOMY Jeny B PO.
CooTHolleHue ¢eepaabHbIX 3aKOHOB, MOA3aKOHHBIX aKTOB, B
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TOM YHUCJIE€ aKTOB (hefiepaabHbIX OPTaHOB UCTIOTHUTEIHLHOM
BJIACTH B 00JIACTH apXHUBHOTO JIeJIa, aKTOB CyObEKTOB
deneparuu, TOKAIBHBIX aKTOB, CTAHIAPTOB, METOTUICCKIX
pa3paboTOK U MOCOOU B yCTAHOBIICHUH EAMHBIX MPABUI U HOPM
apxuBHOIO zesa PO Ha COBpeMEHHOM 3Talie.

OO6mue TpeOoBaHUS U MOJUTHKA B 00JIACTH COXPaHEHUS
JIOKYMEHTOB B TIOJIOKEHUSX MEXKAYHAPOIHBIX cTaHaapToB NCO
15489-1:2001 «Ynpasnenue 3anucsamu (qokymeHTamu)», MCO
30300-300304 «Mudopmarus u fokymeHTanust. CHCTEMBI
YIPaBJICHUS JOKYMEHTAMH» U JP. U UX POCCHHCKUX aHAJIOTOB.

Pasnen 3.
YHudukamnus apxuBo-
BCOUCCKHUX TepMI/IHOB.

Hayunsie quckyccun 1920-X IT. 0 KJIIOYEBBIX MOHATHUAX B
obnactu apxuBHOro jaena. CTaHOBIEHUE apXUBOBEIYECKOTO
tepmuHoBeaeHus B 1980-e rr. Pabotsr 3. Xan-Ilupa, b.C.
Wnuzaposa. 3akperuieHne OCHOBHBIX MOHSTUI B HOPMATHUBHBIX
JIOKYMEHTaX OTPACIIH, OCHOBHBIX MPaBUJIaX pabOTHI ApXHBOB B
1930-70-e rr. Yauduxanus

nokymeHntoBeaueckoi repmunoniorun. 'OCTe TOCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «/lokyMeHTOBeI€HUE U
apxuBHOe n1eno. Tepmunsl U onpeaeneHus». CioBapu
COBPEMEHHOI apXMBHON TEPMUHOJIOTUU B HAIIEH CTpaHe U 3a
py6exoM. [ToHATHS: TOKYMEHT, apXUBHBINA JOKYMEHT (€T0 THIIBI
Y BH/JIbI), apXUBHBIN (OHIT (€70 BUIBI), apXUB (€0 BUIBI),
ApXHUBHOE JIeTIO, YIIPABJICHHUE TOKYMEHTaMH, TOCYJapCTBEHHBIH
apxuBHbIN Qoup (ycTap.), ApxuBHblil poHa PO, ApXuBHbII
¢donn cyObekTa dpeaepanuu, NOAIMHHUK, KOS, OPUTUHAI.
TepMuHbl, PUKCUPYIOLTIE OCHOBHBIE ApXUBHBIE TEXHOJIOTHH.
Pa3BuTune apxuBoBEe1UECKON TEPMUHOJIOTHH B KOHIIE XX -
Havasie X XI Beka CBsI3U C pOCTOM TEXHOTPOHHOTO U
AJIEKTPOHHOTO JOKYMEHTHUPOBAHUS, aPXHUBOB TEXHOTPOHHBIX U
AIIEKTPOHHBIX IOKYMEHTOB, BO3HHKHOBEHHS HOBBIX (hOpM
COOCTBEHHOCTH Ha apXUBHBIC JJOKYMEHTHI.

TepMuHOIOTHS B CTaHAApTaX JPYTHX OTpaciel, CMEKHBIX C
OV u apXuBHBIM JIETIOM.

Jluckyccun o TepMUHAX «TOKYMEHT», «3aIlUChy», «TaHHBIE,
«CBENIEHUSY, «MHPOpMALUL, «KMHPOPMAIIIOHHOE COOOIICHUE»
Y UX COOTHOIIICHUH.

Paznen 4. Crannap-
TU3ALUS XPaHEHUS
AOKYMCHTOB HaA TpaJau-
IIUOHHBIX HOCUTEJIAX

Cranmaptuzanus ¥ yHUPUKALNUSI CPOKOB XPAHEHHSI IOKYMEHTOB.
Hcropust CTAaHOBIIEHUSI CUCTEMBI SKCIIEPTHBIX OPTaHOB U
HOPMaTHBHO-METOINYECKOE 0OecIieueHre ee AeITeIbHOCTH Ha
COBpeMEeHHOM JTarne. [lepeuynn JOKyMEHTOB: UCTOpUS U
kinaccudukanus. [lepeynu ¢ ykazaHreM CpOKOB XpaHCHHUS:
TUIIOBBIE, BEJJOMCTBEHHBIE, IPUMEPHBIE, IEPEYHH IOKYMEHTOB,
MOJJIEXKALIUX TOCTOSSHHOMY (TOCYAapCTBEHHOMY) XPaHEHHIO U
JIOJITOBPEMEHHOMY XPaHEHUIO, TUTIOBbIE U PUMEPHBIE
HOMEHKJIATypbI Aeil. [IpumMepHbIe MON0KEeHN 00 SKCIIEPTHBIX
Komuccusix. Pernmamentsl aesteapHoctu LIDTIK.
Hetictyromue ['OCTr1 B 06macTu obecrieueHnss COXpaHHOCTH
JTOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTENAX. TpeboBaHus K
3IaHUSIM ¥ TIOMEIIICHUSIM XPaHUJIUIIA, UX 000PYIOBAHUIO.
TpeOGoBaHMs K pexXUMaM XpaHEHHSI IOKyMEHTOB: CAaHUTapHO-
TUTUEHUYECKOMY, TEMITEpaTypPHO-BIAKHOCTHOMY, CBETOBOMY U
oxpa"HHoMy. [IpaBuiia mpoTHBOMOKAPHOW OE€30MACHOCTH
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apxuBoB. TpeGoBanus k Oymare, 00JI0)KKaM /1€, YITaKOBOUHOMY
Martepuany. TpeOoBaHUs K M3MEPUTETHLHBIM MPUOOpaM.
TpeOGoBaHMsI K KOHCEPBAIIUU JOKYMEHTOB. TeXHOIOTHYECKHE
perjJamMeHThl U TpeOOBaHus K CO3JJaHUI0 CTPaxoBoro GhoHaa u
¢doH/1a TOJTE30BaHUS.

CrangapTu3anus ONUCaHUs apXUBHBIX TOKyMEHTOB. [loHsTHE O
CIIPaBOYHO-TIOMCKOBBIX CUCTEMaX B apxuBax. VX Buabl U
Ha3HayeHue. YHUu(UKalus BUJOB CIpaBOUYHUKOB. McTopus
CO3/1aHMSI €UHBIX PABUJI ONIMCAHUS ApXUBHBIX IOKYMEHTOB B
Poccun: oT auckyccuil 0 Hay4yHbIX ¥ HHBEHTAPHBIX OMUCSX J10
€IMHOM CHCTEMbI HAyYHO-CIIPAaBOYHOI'0 arrapara.
JuddepeHurpoBaHHbIN TOIX0] K OMUCAHUIO APXUBHBIX
nokyMeHToB. Kiaccudukanus nHGOpMannoHHO-TIOMCKOBBIX
a3bIKOB. KimaccugukaTropsl TOKyMEHTHOM HH(pOpMauu, ux
yHu(]UKanus 1 peraktupoBanne. Cxema enuHoN Kiaccudpu-
Kalluy JOKYMEHTHOU MH(pOpMaIIUU AJI CUCTEMATUYECKUX
KaTaJoroB rocyAapCcTBEHHBIX apXx1BOB. EqunbIi KiaccudukaTop
nokymentHoi undopmanuu (EKAN). Coznanus MexapXuBHBIX
AMUIIC B 1970-80-¢ roasl. becre3zaypycHsiii mouck. Tezaypycsl u
UX peIaKTHPOBAHUE.

Bnusinue nHpopmaTH3auu apXUBHOTO JI€J1a U CETEBBIX
TEXHOJIOTUI

Ha cOo37aHre HH(POPMAITMOHHO-TIONCKOBBIX CUCTEM B apXHBaX.
MesxapXUBHBIN TOUCK U CTAHAAPTU3AMS PABUI ApXUBHOTO
orucanust. CtanaapTel ¥ GopMaThl APXUBHOTO OTIMCAHHUSL.
Cranpaptuzanus popmaroB

ONMCAHUA JOKYMEHTOB M KaTeTOpUAJIbHOIO anmapara: BIUsHHUE
CTaHAapTU3aIUU JIEJIONPOU3BOICTBEHHBIX METAIaHHBIX.
®opmaret XML, EAD,

DTD. Craunapt ISAD(G) (1994). IIpuHiiun MHOTOYPOBHEBOTO
onucanusg. CoBpeMeHHbIE NpaBUila OMUCAHUS APXUBHBIX
JIOKYMEHTOB B PO.

Cranjaptuzanys y4era apXuBHbIM JOKYMEHTOB: UCTOPHS
CTaHOBJIEHUS M COBpEMEHHAas HOpMaTHBHas 0a3za. Bnusnue
uH(pOpMaTH3alUY yueTa Ha YHUPUKALKIO0 (POPMATOB YUETHBIX
JTAHHBIX apXHUBOB.

Ennnas aBToMaTu3upoBaHHasi CUCTEMa [IEHTPATM30BaHHOTO
y4dera J0KyMeHToB ApxuBHoro ¢onaa PO.
ABTOMaTH3WPOBAHHBIN IEHTPATBHBIN (POHIOBHII KaTaOT.
CranjapTu3anys UCIOJIb30BAHUS apXUBHBIX JOKYMeHTOB. [Ipa-
BUJIa paOOTHI UCCIIeIOBaTeNel B YMTAIBHBIX 3aJ1aX apXHUBOB.
CranjapTuzanys ynpaBieHUs! apXUBHBIM JIEJIOM.
PernamenTanust paboThl apXUBHBIX YUPEXKICHUH IO OKa3aHUIO
yCIJIYyT HaceseHnto. CrcreMa M1aHOBO-OTUYETHOM TOKYMEHTAIUH.

Pazgen 5.
Cranpaptuzanus
XpaHEeHUs ayJuOBU3Y-
aIbHBIX JOKYMEHTOB.

O6mmue TpeboBaHMs K XPaHEHUIO KHHOJJOKYMEHTOB, JOTO/IOKY-
MEHTOB, JOKYMEHTOB Ha MUKpo(dHUIIax 1 MUKpO(UIbMAX:
PEXKUMBI XpaHEHUs1, 000pyI0BaHUE sl XpaHEeHHUs, 00padoTKa B
nporiecce xpaneHus. [lopsaok XxpaHeHNsT OPUTUHATIBHBIX
JIOKYMEHTOB M CTPaXxOBBIX

konuii. CTaHapTU3aus yCIOBUM U peKUMOB XpaHEHUS
Pa3IMYHBIX BUAOB HOCUTENEH (TNIEHOYHBIE, MAaTHUTHBIE,
METAJUINYECKUE TPAMOPUTHHAIIBI, BH1€0()OHOIpaMMBbI).
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TpeboBaHMs K yIaKOBOYHBIM MaTepuaiaM (KOpoOKH 1
KOHTEWHEPHI Ul KUHOIJIEHOK, (PMIIbMOBBIX MaTepHaioB U
MarHUTHBIX JICHT).

TpeboBanus k MapkupoBke. CTaHgapTH3aLMS
3BYKO3aIMCHIBAIOIINX U 3BYKOCHUMAIOIIUX YCTPOUCTB.
CranpapTu3anus TejaeBelaTeabHON AeATeIbHOCTH U ITpodiema
COXpaHECHHS ayIMOBU3YAIbHBIX JTOKYMEHTOB. Y CIIOBHSA
XpaHeHUs (PUIbMOBBIX MaTEpUAJIOB.

[TpaBuna paboThl apXUBOB C KHHO-, POTO-, POHOJOKYMEHTAMH H
BugeopoHorpaMmamu. OTpaxkeHue B HUX crienupUKu
(dboHaMpOBaHNs, KIACCU(PHUKAIINY, YI€Ta H OIIMCAHUS,
0COOEHHOCTH KPUTEPUEB 3KCIEPTU3BI LICHHOCTH U
MCTIOJIb30BAHUS AYAMOBU3YAJIbHBIX JOKYMEHTOB.

Paznen 6.
Cranpaptuzanus
XpaHeHUsl HayYHO-TeX-
HUYECKUX JJOKYMEHTOB

Enunelie cucteMbl HAyYHO-TEXHUYECKOUN TOKYMEHTAllUH: KOH-
CTPYKTOPCKOM, TEXHOJOTHYECKOM, TPOEKTHOM, HAYYHO-
MCCJIEI0BATENBbCKON U UX BIUSHUE HA CTaHAApTU3ALUIO
XpaHEeHUs! apXUBHBIX JOKYMEHTOB. [IpaBuiia paboTsl ¢ Hay4HO-
TEXHUYECKOM JOKYMEHTAIMEH B apXUBaX OpraHU3alMil 1
TOCyIapCTBCHHBIX apXHUBaX: OCOOCHHOCTH (POHIUPOBAHUS,
KJIacCU(UKALIUU, SKCTIEPTU3BI LICHHOCTH, ONTUCAHUS U
WCIIOJIb30BAaHMS HAYYHO-TEXHUYECKOW TOKyMeHTauuu. OyHKunuu
cinyx0e1 HTJI opranuzamuu. TpeboBanus k xpanenunto HTJI.

Paznen 7.
CranmapTusanus
XpaHEHHS JIOKYMEHTOB
Ha MaIllMHHBIX
HOCHUTEIISIX
(2MEKTPOHHBIX JOKY-
MEHTOB).

CraHOBJIEHHE apXUBOBEACHHS MALTMHOYUTAEMbIX TOKYMEHTOB B
Haiel crpade B 1980-e roibl ¥ ero BIMsSHUE Ha
CTaHIAPTU3ALMIO APXUBHOIO Jiey1a. TepMHUHBI «MAILIMHOYHAEMBIN
JIOKYMEHT», «JOKYMEHTBI Ha MAIIMHHBIX HOCUTEISIX» U
«QJEKTPOHHBINA JJOKYMEHT, «3JIEKTPOHHBIN apXUB», «apXUB
AJIEKTPOHHBIX JOKYMEHTOBY, «apXUB OLU(POBAHHBIX
JOKYMEHTOBY». CTaHapTU3alys XpaHEeHUs: JOKYMEHTOB Ha Ma-
MMUHHBIX HocuTelsix B 1980-e roasl B CCCP: ocobeHHOCTH
XpaHEeHus, yueTa, onucanus. Pexxumpl xpaHeHus. YaKkoBKa,
oOopyoBaHue i1 XxpaHeHus. [TonckoBble XapaKTepUCTUKU
JOKYMeHTOB. FOpunndeckas cuia J10KyMeHTa

Ha MallMHHOM HocuTele. [lepednn 1OKyMEHTOB, CO3/1aBaeMBbIX
ACY.

Me:x1yHapoIHbIE CTaHAPThl U MOJIETIbHBIE 3aKOHBI, CBA3aHHBIC
C TIEPEX0JIOM K «DJIEKTPOHHOMY IIPABUTEIBCTBY» U
ANIEKTPOHHOM Toprosie. CraHgapTHU3allluy METaJlaHHbIX U
(opMaTOB 3JEKTPOHHBIX JOKYMEHTOB JUISl UX JI0JITOBPEMEHHOTO
xpa"enus. Crangapt MCO 16175 «Mudopmarus u
nokymeHTtauus. [IpuHuune! v GyHKIMOHAIBHBIE TPEOOBAHUS K
JIOKYMEHTaM B 3JIEKTPOHHOM 0(HCHOI cpeney u Ipyrue.
XpaHeHHE NEKTPOHHBIX IOKYMEHTOB B paMKax (hefepaabHbIX
IeJIeBBIX Mporpamm «nekTponHas Poccus 2002-2010»,
«Mudopmanronnoe odbmectBo (2011—2020 ronas)» u
KOHLEMNINH JIEKTPOHHOIO NpaBuTesbeTBa B PO. XKnsHeHHbI
ki DJ1 B crangaprax [OCT P-52 224-2004, TOCT P 15489-1-
2007. @yHKUMOHATbHbIE U TEXHHUUECKUE TPeOOBAHHUS K
CUCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa U UX POjb B
COXPaHEHMH AJIEKTPOHHBIX JOKYMEHTOB. Y HU(PHUKAIIHS
(GbopMaTOB 3JEKTPOHHBIX JOKYMEHTOB U UX METaJaHHbIX B PD
Ha coBpeMeHHOM 3tane. CTaHaapTu3anus TpedoBaHUH K
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XPaHEHUIO AJIEKTPOHHBIX TOKYMEHTOB Ha Pa3IMYHbIX BUAX
HOCHUTEJICH, OTpaKeHHE CTICIM(PUKH KITaCCU(PUKAIINH,
AKCIIEPTU3BI IEHHOCTH, YUY€Ta, OMUCAHUS U UCTIOJIb30BaHUs
AIIEKTPOHHBIX APXUBHBIX JOKYMEHTOB B MEXTyHAPOIHBIX
CTaHJapTax, UX POCCUUCKUX aHAJIOrax, OCHOBHBIX MPaBUJIaxX
paboTHI apXWUBOB U MeToanYeckux pekoMmeHnanusx BHUN AL
[TpoGiiema periiaMeHTauy IpoIeayPhl YI0CTOBEPCHHUS
IOPUAMYECKOM CHUIIBI 3JIEKTPOHHOIO JJOKYMEHTA B poliecce
JIOJITOBPEMEHHOT0 XpaHeHus. CTaHaapTu3aius MUTpalud U
KoHBepTauuu /1.

4. OoOpa3oBaTe/ibHble TEXHOJOTHHU

Ne Buowvi yueonuvix
Haumenosanue pa30eﬂa . 06pa308ameﬂbnb1e mexHoJiocuu
n/n 3anaAmuil
1] 2 3 5
1. |Bseoenue Jlexyus 1. Bsoonass  nexkyusi ¢ ucnoavzosanuem
sudeomMamepuanios

CamocmosmenvH Kouncynomuposanue u npogepxa oomawnux
as paboma 3a0anuii OCpPedCcmB8oM NeKMPOHHOU NOYUMbL

2. |Paszoen 1. Jlexyus 2. Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-

Hcmopusa cmanoap- npoexmopa.

MU3AYUU APXUBHO2O Iloozomoska k KonmpoabHou pabome.

oena 6 P®. CamocmosamensH
as paboma

3. [Pazoen 2. Jlexyus 3. Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-

Opeanuzayus npoexmopa.

cmaunoapmu3a- Iloozomoska k KonmpoavbHoll pabome.

yuu apxueHozo oena 8

P®. Hcmounuxu  no

cmaunoapmuzayuu CamocmosmenvH

apxuenozo oena 8 P®. as paboma

4. |Pazoen 3. Jlexyus 4. Jlexyus-eusyanuzayus ¢ npumeHeHuem ciauo-

Yuuguxayua apxusoseo npoexmopa.

YeCcKUxX mepmMuHo8. Koncynsmupoeanue u npogepxa odomawnux
Ilpakmuueckoe  |3a0anuti nocpeocmeom 21eKMpOHHOU NOUMbL.
sauamue 1. Buvinonnenue npaxkmuueckoco 3adamus no

ananuzy mepmunonozcudeckux ' OCTos.
Iloocomoska Kk KoHmpobHOU pabome U
CamocmosmenvH |3anonHenuto pabouei mempaou.
as paboma
5 |Pasoen 4. Cmanoap- Jlexyus Jlexyus ¢ paz6opom KOHKpemHbIX cumyayutl.
musayus XPAHeHUs |5, Buinonnenue  npaxkmuueckoeo  3a0amusi  no
QOKyMeHmOos Ha mpaou- ananuzy — npasun  pabomsl  apuxeos U
YUOHHBIX HOCUMENAX cmanoapmos.
Camocmosmenvh |Koncynemuposanue u npogepka O0OMAUIHUX
as paboma. 3A0aHULL NOCPEOCMBOM DJIEKMPOHHOU NOUMIbI.
Iloocomoska «  KoumponvHOU  pabome u
3aNONHEHUI0 paboyell mempaou.
6. |Pa3zoen S.|Jlexyuss N Jlexyus ¢ pazo0pom KOHKDEMHbIX CUMYayull.




14

Cmanoapmu3sayus 6. Buvinonnenue  npaxkmuueckoco  3a0aHus  no
XpaHeHus ayouosusy- amanuzy — npasun  pabomel  ApXueos U
ANIbHLIX OOKYMEHMO8. CMaHoapmos.
Ipaxmuueckoe Koncynemuposanue u nposepka oomawinux
sanamue 2 3a0aHUll NOCPEOCMBOM JIEKMPOHHOU NOYUMbI.
Iloozomoska Kk KOHMpOIbHOU pabome U
Camocmosmenvh |3anonnenuro paboueti mempaou.
as paboma.

7. |Pazoen 6. Jexyus N Jlexyus-eusyanuzayus ¢ npumMeHeHuem caauo-
Cmanoapmusayus 7. npoexmopa
XPAHEeHUA HAY4YHO-Mmex- Kouncynomuposanue u npogepka OoomawHux
HUYECKUX OOKYMEHMO8. 3a0aHUll NOCPEOCMBOM JIEKMPOHHOU NOYUMbI.

Camocmosmenvn Iloozomoska Kk KOHMpPOIbHOU pabome U
as paboma. 3aNOHEeHUI0 padbouell mempaou.

8 Paszoen 7. Jlexyus Ne 8. Jlexyus ¢ paz6opom KOHKpEemHbIX CUMYayutl.
Cmanoapmu3zayus Buvinonnenue npakmuueckoeo 3adamus  no
XpaueHust OOKYMeHmos Ha amanuzy — npasun  pabomel  aApXueos - u
Mawunublx  Hocumensax|lIpakmuueckoe — |cmanoapmos.

(31eKMpOHHBIX 3ausamue 3. Koncynemuposanue u nposepxka oomauwinux

O0OKYMEHmMO8). 3aA0aHUL NOCPEOCMBOM JIEKMPOHHOU NOYUMbI.
Camocmos- Iloocomoska Kk KoHmMpObHOU pabome U
menvHas paboma. |3anoHeHuI0 pabouet mempaou.

5. OuneHka IIaHNPYeMbIX Pe3yJIbTATOB 00y4YeHH S

5.1. Cucrema OoLleHUBaHUA

®opma KOHTPOJISA Makc. K0JIM4ecTBO 0aJ1JI0B
3a ogny pabGoty Bcero
Texynui KOHTPOJIb:
- ONPOC HA NPAKMUYECKOM 3AHAMUU 5 6annos 30 b6annos
- KoHmponvHas paboma (peghepam) 10 10 6annos
- pabouas mempaov cmyoenma (memwi 1-3), |5 6annos 20 6annos
/s cmyoenmog 3a0unoeo omoenenus 1-4
IIpomexxyTouHas arrecranus 40 b6annos
(3auem c oyenxoti)
HToro 3a cemectp (Qucyuniuny) 100 6annos
3a4ém ¢ OUEHKOU

[Tomy4eHHBIN COBOKYMHBIN pe3yibTaT KOHBEPTUPYETCS B TPAIUIIMOHHYIO IIIKATY OLIEHOK U B
HIKany oueHok EBponeiickoil cucreMsl nepeHoca 1 HakorieHust kpenutos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM ¢ TabIUIIEH:

100-6annpHas TpaionHas mKaa [xana
IIKaJia ECTS
95100 OtinuHO A
83-94 B

68 — 82 Xopor1ro 324TEHO C

56 — 67 D

50_ 55 VY 10BI€TBOPUTENHHO E
20-49 HeynoBneTBopuTenpHO HE 3a4TEHO FX
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10-19

| F

5.2.KpuTtepun BbICTABICHUS OLICHKU MO TUCHUILINHE

Bananl/
HMIxana
ECTS

OuneHka mo
AUCUUILINHE

Kpurepun oneHkn pe3yibTaToB 00y4eHus 10
AUCHHUILINHE

100-83/
AB

«OTIUYHOY/
«3a4TE€HO
(oTm4HO)»/
«3a4TEHOY

BricTaBnsercs oOydaromemMycsi, €Ciau OH TIyO0Ko U
IIPOYHO YCBOMJI TEOPETUYECKUN U TPAKTUUECKUI
MaTtepua, MOXET MPOAEMOHCTPUPOBATh ITO HA 3aHATUAX
U B XO/I€ IPOMEXYTOYHOM aTTECTALlUU.

OO0y4armuiicss UCUEPIBIBAIOIIE U JIOTHIECKHA CTPOMHO
u3JIaraeT yueOHbIN MaTepuall, yMeeT yBsA3bIBaTh TEOPHIO C
MIPaKTUKOM, CIIPABIISIETCS C PEIICHUEM 3a/ad
npodeCCHOHATBLHON HANPABIEHHOCTH BHICOKOTO YPOBHS
CJI0HOCTH, MPAaBUILHO 00OCHOBBIBAET NMPUHSITHIC
pelIeHus.

CB0OOOJIHO OpHEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM TUTEpaType.

OrneHka o JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEMYCsl C
y4€TOM pe3yJIbTaTOB TEKYILIEH U MPOMEXYTOUHON
aTTECTAllUU.

Komnerennuu, 3akpeni€HHble 3a AUCHUIUIMHOM,
c(OpMHUPOBAHbI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOoIIo»/
«3a4TCHO
(xoporo)y»/
«3a4TECHO»

BeicTaBisercs o0y4aromemycs, €ciau OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUI MaTepUall, FPAMOTHO U 110
CYILLIECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEKYTOYHOM aTTECTAlMH, HE TOIIyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst npaBUIbHO IPUMEHSET TEOPETHUECKHE
MIOJIOXKEHUS IIPU PELICHUN NTPAKTUYECKUX 3a1a4
npodeccuoHaNbHOM HAMlPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIe€T HEOOXOUMBIMHU I TOTO HaBbIKAMH
U IpUEMaAMHU.

JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B YUeOHOU U
po¢eCCUOHAILHOM JINTEPATYpE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YyJaromeMycs C
Y4ETOM PE3YJIbTATOB TEKYIEW U IPOMEKYTOTHOU
aTTeCTalUu.

Komnerenuuu, 3akperniéHsple 3a JUCHUIUIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOLIHMA».

67-50/
D,E

«YIOBIIETBOPH-
TETBHOY/
«3aUTEHO
(ynoBierBopu-
TETBHO)»/
«3aUTCHOY

BricTaBnsercs oOy4daromiemMycsi, €CIu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUN U MPAKTHUECKUI MaTepuail,
JIOMYCKAaeT OTAEIbHbIE OMINOKH MIPU €T0 M3JI0KECHUN Ha
3aHATHUSAX U B XOJI€ TPOMEKYTOUHOM aTTeCTaI|H.
OOyuaromuiics: HCIIBITBIBACT OINPEICTIEHHBIC 3aTPYAHECHHS
B IPUMEHEHUHU TEOPETHUECKUX MOJOKEHUN PU peIIeHUuN
NPaKTHYECKHUX 3a7a4 MPO(eCCHOHATFHON HAPaBICHHOCTH
CTaHJapPTHOTIO YPOBHSI CIIOKHOCTH, BIIAJIEET
HEOOXOAMMBIMH IS 3TOTO 0a30BBIMH HaBBIKAMH U
IpPUEMAMH.
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Banasl/ Onenka no Kpurtepun oneHkn pe3y1bTaToB 00y4eHus 1o
Hlkamna AUCHHUILINHE AUCHHUILINHE
ECTS

JleMOHCTpHpYyeT TOCTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU
JIUTEPATypHI 110 JUCLUIIIIMHE.

OrneHka o JUCIUILIMHE BBICTABISIOTCA 00Yy4arOIIEeMYyCs C
Y4E€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

KomnereHnuuu, 3akpeni€éHnple 3a TUCUUILIIMHOM,
c(hOpMHUPOBaHbI HA YPOBHE — «IOCTATOYHBIN».

49-0/ «HeyzaoBieTBopute | BricraBnsercs oOyuatoliemycs, €Clid OH HE 3HaeT Ha
FFX JLHOY/ 0a30BOM YpOBHE TEOPETUYECKHUMN M MPAKTUICCKUIN
HE 3a4TEHO MaTepHal, JoIycKaeT rpyOobie OMMOKH IPU €ro
U3JI0KEHUU Ha 3aHATUAX U B XO/I€ TIPOMEKYTOUYHOM
aTTECTallHH.

OOyuaroluiics UCTIBITHIBAET CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHNUN TEOPETHYECKUX ITOJI0KEHUH ITPU PEILEHUN
IPAaKTUYECKHX 3a/1a4 TPO(eCcCHOHATbHON HAlpaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CII0)KHOCTH, HE BIAICET
HEOOXOIMMBIMU JIJIsl 3TOI'O HaBBIKAMU U ITPUEMAMH.
JleMoHCTpHpYET parMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATypPHI 110 IUCLHUIUIMHE.

OneHka 110 JUCLUIUIMHE BBICTABIIIOTCSA 00YYarOIEMYCs C
Y4€TOM pe3yJIbTaTOB TEKYIEH U POMEKYTOUHON
aTTeCTalUN.

KomneTeHy Ha ypoBHE «JOCTaTOYHBIN», 3aKPEIUIEHHBIC
3a IUCHUIUIMHON, He COPMHUPOBAHBI.

5.3. Ouenounble cpeacTBa (MaTepHAJIbl) AJIsl TEKYIIEro KOHTPOJIS yCIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTANMH 00y4AI0IMXCS 110 JUCIHUILJIMHE

IIpuMepHbIe TeMBbI A1 UTOTOBOH KOHTPOJIbHOI padoThI

1.Vaudukanus u craHmapTHU3alys TEPMUHONOTHH apXHUBHOTO Jena (HOPMAaTHUBHBIE JOKYMEHTBI, CTAHAAPTHI,

METOJIMYEeCKHe pa3paboTK1, OCHOBHbIE TEPMUHBI U M3MEHEHHUE UX JACHUHULIIN).

2. Crangaptuzanys 0O0€CIEUYEeHUs] COXPAHHOCTH APXMBHBIX JIOKYMEHTOB Ha TPaJUIMOHHBIX HOCHTEIAX

(HOpMaTHBHBIE JOKYMEHTHI, CTaHJapThl, METOJMUECKHE Pa3pabOTKH, OOBEKTHl CTaHIapTH3ALMH, TPEOOBAHMS K

OpTaHM3aIMK XPAHEHUS], PEXUMBI XPAHEHNUS], MEPOTIPUSTHS 110 00ECIICUSHHIO COXPAHHOCTH).

3. CraHzmapTbl, peryjHpyIOIMe XpaHEHHe 3 JICKTPOHHBIX IOKyMeHTOB. (McTopusi, HOpMAaTHUBHbBIE OKYMEHTEHI,

CTaH/IApTHl, METOJIUYECKHE Pa3pabOTKH, OOBEKTH CTAaHAAPTHU3AIMH, OCOOCHHOCTH KJIACCH(HUKAINH, SKCIEPTH3HI

LIEHHOCTH, ONHCaHMs M ydYeTa, crenupuueckre TpeOOBaHUs K XPaHEHHWIO 110 CPAaBHEHHIO C JOKYMEHTaMH Ha

TPaAUIIMOHHBIX HOCUTEISX).

4. Cranpmaptusanusi XpaHCHHsS HAYYHO-TEXHWYECKOW JOKyMEHTalMM (UCTOpHSA, HOPMAaTHBHBIC IOKYMEHTHI,
CTaH/IApTHI, METOJIMYECKHIE Pa3pabOTKu, O0BEKTH CTaHJAPTH3AIMH, OCOOCHHOCTH KIacCH(UKaINHU, SKCIICPTH3HI
LIEHHOCTH, ONMCaHMs M ydeTa, cnenuuyeckue TpeOOBaHMS K XPAHEHHUIO 110 CPAaBHEHHUIO C JIOKYMEHTaMH Ha
TPaAUIOHHBIX HOCUTEISX).

5. CrannmapTusanus XpaHeHUs! ayJIMOBH3yaJbHBIX JOKYMEHTOB (MCTOpHS, HOPMAaTHBHBIE JOKYMEHTHI, CTaHIAPTHI,
METOAMYECKHE pa3paboTKH, OOBEKTHI CTAHAAPTH3AIMH, OCOOCHHOCTH KIaCCH(HUKAINH, SKCIEPTU3BI IEHHOCTH,
OTIMCAaHMA U y4eTa, cnenuduieckne TpeOOBaHU K XPAaHEHUIO M0 CPABHEHHUIO C JOKYMEHTAMH Ha TPaIUIIMOHHBIX
HOCHTEJISIX).

6. CrammapTu3anus KOHCEpBAIMH M PECTABPAINH JOKYMEHTOB (MCTOpHS, HOPMATHBHBIE JTOKYMEHTHI, CTAHIAPTHI,
METOAMYECKHE Pa3pabOTKH, 00BEKTHI CTaHAAPTHU3AIINH, OCHOBHBIC METOABI M UX BOJIOIIHS).
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7. Crannapruzanus Kiaccudukanu JOKYMEHTHOU nHpopmanum.
YHnpuunpoBaHHble IpaBuiia u TIPUHIMIIBI OIMCAaHUS ApXMBHBIX
JIOKyMEHTOB B HaIlIeil cTpaHe U 3a pyOeskoM.

Bomnpocs! 17151 TpoMe:KyTOYHOI aTTecTanun

3HaueHMe U POJIb CTAHJAPTU3AIMU B PA3BUTHH apXUBHOTO Jeia B PO.

OCHOBHBIE 3Talbl Pa3BUTHS CTaHIAPTH3ALUH.

HopmaTuBHO-1IpaBoBoe obecrieueHne crangapTuzaniu B PO.

OO1mas cTpyKTypa U HalpaBJICHHS AESTEIbHOCTH OCHOBHBIX OPTaHOB I10 cTaHaapTu3anuu B PO.
OO0mrast XapaKTepUCTHKA CTAHIAPTOB.

[onsTus «apXHBHBIHA JOKYMEHT», «apXxuBy, «apXUBHBIN boH,
«TOKyMEeHTaJbHEIN GoHm» B TepMuHOTormdecknx ['OCTax 1980-90-x rr.

7. OOmIas XxapaKkTepUCTHKA U KIIACCU(PHUKALNS CTAHAAPTOB B O0JIACTH apXUBHOTO JIeJIa.

8. CraHmapTH3alys OCHOBHBIX apXHBOBEIYECKHX TEPMHHOB.

9. CrannapTusanus TepMUHOIOTHH TEXHOTPOHHBIX APXHBOB H JIOKYMEHTOB.

10. TpeGoBaHM K peKUMaM TOCYJapCTBEHHOTO XPaHEHUS JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISIX.
11. TpeGoBaHUs K XpaHEHHIO TOKYMCHTOB Ha INICHOYHBIX HOCHUTEISX.

12. TpebGoBaHUs K XpaHECHHIO OPUTHHAIIOB U CTPAXOBBIX KOMHH (OTOIOKYMEHTOB.

13. PermameHTauus XpaHeHUs] TOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISIX.

14. IOpunuyeckas cuia JOKyMEHTOB HAa MAIIMHHBIX HOCHTEIISX.

15. TpeGoBaHMsI K 00JI0KKaM JeIT IIUTEIBHBIX CPOKOB XpaHCHUS.

16. TpeOoBaHus K XpaHEHHIO OPUTHHAJIOB U CTPAXOBBIX KOIUI KHHOJIOKYMEHTOB.

ok wnpE

17. OO6ume TpeOoBaHUs K MOXKAPHOI 0€30MMaCHOCTH apXUBOB.

18. TpeGoBaHuMs K IIIEHOYHBIM M MAarHUTHBIM HOCUTENSIM M UX ynakoBke. [IpaBuina yuera 1 XpaHeHHs] JOKYMEHTOB
ECKI.

19. IlpaBuna y4era u XpaHEHUs IPOCKTHON JOKYMEHTAIHH.

20. TpeOGoBaHMs K XpaHEHHUIO HAYYHO-HUCCIIE0BATEIbCKUX JTOKYMEHTOB.

21. CraHgapTu3anusi CpOKOB XpaHEHHs JOKyMeHTOB. CTaHAapTH3alMsl y4eTa apXUBHBIX JOKYMEHTOB.

22. CraHpapTu3alys yIpaBJICHHs] apXUBHBIM JEJIOM.

23. CraHpapTu3anus ONMCaHMs apXUBHBIX TOKYMEHTOB.

6. YueOHO-MeTOoAMYECKOE M HH(POPMALIMOHHOE 00ecnieueHUue TUCIHIIMHBI

6.1. CrHucok MCTOYHMKOB U JIUTEPATYpPbl
1.Mcrounnku

1.1. OcHOBHBIE

1.1.1 HopmaTtuBHBIE aKTBbI

Oenepanpubiii 3akoH oT 27 nekabps 2002 roma Ne 184-d3 «O TexHMYECKOM
perynupoBanuny // Cobpanue 3akoHoaaTenbcTBa Poccuiickoii @eneparuu. 2002. Ne 52. Y. 1 (30
nexaops).

®enepanbHblif 3ak0H 0T 22 oKT. 2004 1. Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoit
®eneparumn» // Poc. raz. — 2004. — 24 okr.

IlepeuyeHb TUMIOBBIX YIIPABICHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yroluxcs B mpolecce
JeSITEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHMs M OpraHU3alHi,
¢ ykazaHueM cpokoB xpanenus. Pocapxus BHUNIAJIL. M., 2010.

[IpaBuiia opranu3aiy XpaHeHus: KOMIUIEKTOBAHUS, yUeTa U UCIIOJIb30BaHuUs JOKYMEHTOB
A® P® u apyrux apxuBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX M MYHHUIMIAIbHBIX apXHUBaXx,
My3esix, onbnuorekax, opranunzanusx PAH. M., 2007. 100 c.

1.1.2. CtanaapThel MEXIyHAPOIHBIE U MEKTOCYTaPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbI cTtannapt. CucreMa cTaHAapTOB IO UHYOPMAIIHH,
o6ubmuoreynomy u wuznarenbckomy aeny (CHUBU]). KunomokymeHTBI, (QOTOJOKYMEHTHI U
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JOKyMeHThl Ha MukKpodopmax. OOmme TpeOoBaHUS K apXWBHOMY XpaHeHuto. [IpuHAT
Me:xrocynapcTBeHHBIM COBETOM IO CTaHIAPTH3AIMH, METPOJIOTUU U cepTUdUKAIH (IPOTOKOI
Neo 2 ot 5 mapra 2002 r., mo niepenucke). Beeaen B aeiicteue -01.01.2003. M.:2002.

OOmmii MeXAyHapOIHBIA CTAaHAAPT ONMUCAHUS APXMBHBIX JOKYMEHTOB. YTBEP)KICH
ClieliMaIbHON KOMHUCCHUEH 1Mo cTanaapTaMm onucanud. CtokronsM, [Benus, 21-23 suaBapsa 1993 r.
/ MexXIyH. COBET
apxuBoB. OrraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennsiii crannapt. CUBU/l. ®oHo- u BUICOTOKYMEHTHI.
OO6mue TexHuyeckue TpeOOBaHUS K apXUBHOMY XpaHeHuto. [IpuHsaT MexrocyaapcTBEHHBIM
CoBeToM MO CTaHIAPTU3AIMH METPOJOTHH M cepTUUKauu, NpoTokoa Ne7-95, BBeneH B
nericteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocyaapctBenHslii cranaapt. CUBM /1. KoncepBanus 10KyMEHTOB.
O6mue TpeboBanus. [Ipunar MexrocynapcrBeHHbIM COBETOM 110 CTaHAAPTU3ALMU, METPOJIOTUU
u ceprudukanuu (mporokon Ne 2 or 5 wmapra 2002 r.) BBemen B nelicTBue
01.01.2003.M.:Cranmaptundopm, 2003.

NCO 11799:2003 MexnyHapoauslii crangapt. MuHdopMamus W JIOKyMEHTAIHA.
TpeboBaHusi K XPaHEHUIO apPXUBHBIX U OWOJMOTEUHBIX MAaTEpPUANIOB. / Komnanus
«Texnopmatusy, nepeBoj Ha pycckuit a3bik, 2005; [lepBoe n3a. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MesxrocynapCTBEHHBII CTaHJapT. Ennnas cucTeMa
TEXHOJIOrM4ecKor aokyMeHTanuu. OOmue nonoxxkeHus. llpunar  MexrocynapcTBEHHbBIM
COBETOM TI0 CTaHJapTU3AIMH, METPOJIOTUHU U cepTudukauu (mporokoin ot 12 mas 2011 r. N 39)
Brenen B aeiictue 01.01.2012.M.:Crannaptundopm, 2011.

I'OCT 2.501-2013 ECK/I. Mexrocynapteensiii crannapt. [IpaBuna yuéra u xpaHeHus.
YTBepxIeH MeXrocy1apcTBEHHBIM COBETOM 10 CTaHAAPTH3AIMH, METPOJIOTUN U CEPTUDUKAITUH
(mporokon Ne 58-I or 28 aerycra 2013 r.) BBemen B pgeiictue 01.06.2014.
.M.:Crangaptunadopm, 2014,

1.1.  3.Cranparpsl HalMOHAJIbHbIE
I'OCT P 51141-98. [lenonpou3BocTBO U apXUBHOE Aeno. Tepmu-
HBI U ompesiesieHus. YTB. moctaHoBienneM ['occranmapra PO ot 27 deppans 1998 1. N 28 ¢ 1
sauBaps 1999 r . Ormenen npukazom Poccranmapra ot 17 oktsabps 2013 r. N 1185-ct . M.:
I'occrannapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cucrema cranaptos 1o uapopmanuu, 6udimo-
TeqyHoMy U uznarenbckoMmy naeny (CHUBUJ). OcHoBHble TpeOoBaHUS/ YTBEpKIEH NPUKA30M
I'occranpapra Poccun ot 16.02.2000, BBenen Baericteue ¢ 01.01.2001. M., 2001.
I'OCT P 1.12-2004. TI'ocynapcTBeHHas cucTema craHaaptusauuu Poccuiickoit denepanuu.
CranpgapTu3anus U CMEXKHBIE BUIBI IEATENbHOCTH. T€pMHUHBI M ONpPENENECHUA. Y TBEpKIEH
npukazom Pocccrangapra ot 30 nexabps 2004 r. N 159-ct. Beenen B netictsue ¢ 01.07.2005. M.:
I'occrangapt, 2005. 33 c.

I'OCT P 1.5-2004 Cranmaptuzanus Poccuiickoit @enepanun. CTaHaapThl HAITMOHAIILHBIE.
[TpaBuna mocTpoeHus, U3N0XKeHUs, 0hOpMIIEHUST U 0003HAUCHHUS. VYTBepKIeH NpUKa30M
®denepalibHOTO areHTCTBA 110 TEXHUYECKOMY peryJupoBaHuio U metposioruu ot 30 nexadps 2004
r. Ne 155-ct. M.: UIIK U3a-Bo crannaptos, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU . YnpaBnenue nokymeratamu. O0mue TpeOoBaHUMD.
Wnentnuen mexayHapogHomy crangaapty MCO 15489-1:2001 "Mudopmanus 1 JOKyMEHTALHSL.
VYupasiaenne 3amucsmu. O6mme mnonoxenus” (ISO  15489-1:2001 “Information and
documentation - Records management - General"). Y1BepxaeH u BBesieH B neiictBue [Ipukazom
®denepanbHOro areHTCTBAa M0 TEXHUYECKOMY PEryJIMPOBAaHUIO U MeTpoJioruu oT 12 mapra 2007 r.
N 28-ct M.: Crannaptundopm, 2007. 32 c.

I'OCT P 52294—2004. VYmupapieHue opraHu3anueid. OJIEKTPOHHBIA pErIaMEeHT
aJIMUHUCTPATUBHOM U CITy>keOHOI esTenbHOoCTH. OCHOBHBIE MOJIOKEHUsI/ Y TBEPKICH U BBE/ICH
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B nerictBue [locranoBnenuem ['occranmapra Poccun ot 29 nexa6ps 2004 r. Ne 138-ct. M.: UTIK
W3narensctBO cTangaptos, 2005.

I'OCT P 13.1.107-2005. Pemnporpadus. Muxporpadus. Muxpodopmbl apXuUBHBIX
JToKyMeHTOB. OO011ue TexHuyeckue ycinoBus. Y TBep:xkieH [Ipukazom denepaibHOro areHTCTBa 1Mo
TEXHUYECKOMYPETYJIUPOBaHUIO U MeTposioruu oT 7 uroist 2005 r. Ne 185-ct. BBeaen B aeiicTBre
12.01.2005.M.:Cranmaptaadopm, 2006.

I'OCT P 7.0.2-2006 Cucrema cranmapToB 1o uHGOpMaIuU, OHOIMOTECYHOMY U
u3naTenbckoMy Aeny. KoHcepBaiusi JOKYMEHTOB Ha KOMMAkKT-Auckax. OOmme TpeboBaHUS.
VYrBepxkaen Ilpukazom DenepaqbHOr0 AareHTCTBA IO TEXHUYECKOMY PEryJlMpPOBAaHUIO U
meTposiorun oT 7 anpens 2006 r. Beeaen B neiicteue 01.01.2007.M.:Crannaptundopm, 2007.

I'OCT P HCO 23081-1-2008 CHUBUJI. TIlIpormeccel ympaBieHHs JOKyMEHTaMHU.
Mertanannbie s fokymMeHToB: Yacts 1. [Tpuamumner. M.: Ctangaptuadopm, 2008.

rocr P 1.7-2008 Crangaptuzanua B Poccuiickoit  ®@epeparuu. CTaHIapThbl
HannoHabHbIe Poccuiickoit @enepaunu. [IpaBuna
opopmieHus U 00O3HAUYEHUSA MpPH pa3pabOTKe HAa OCHOBE NPUMEHEHHS MEKIYHapOIHBIX
CTaH/apTOB.

I'OCT P UCO 22310-2009. CUBU/I. PykoBoncTBO At pa3pabOTUMKOB CTaHAAPTOB MO
(dopMyIHpOBaHUIO TPEOOBAHMH K yIpaBIeHUIO JoKyMeHTamm». M.: Ctanmaptundopm, 2009.

I'OCT 21.1003 —2009. Cucrema npoekTHOU gokyMeHTanuu g ctpoutensctsa (CITIIC).
VYuer n XxpaHeHue MPOEKTHON JOKyMeHTauuu. Y TBepxkaeH llpukazom denepanbHOrO areHTCTBA
M0 TEXHUYECKOMY perynupoBaHuio u merpoiioruu oT 30 HosOps 2009 r. Ne 526-ct Beaen B
nericteue 03.01.2010.M.:Crangaptundopm, 2010.

I'OCT P 54989-2012. OGecnedeHue IOATOBPEMEHHONW COXPAHHOCTH SJIEKTPOHHBIX
JIOKYMEHTOB. YTBepKAcCH IIpukazom denepanbHOro areHTCTBa o
TEXHUYECKOMYPETyIUpPOBaHUI0 uMeTposioruu oT 17centsaops 2012 r. Ne 325-ct. BBenen B
nericteue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema crangaptoB 1o uHpopManuu, OUOIHOTEYHOMY U
U3JIaTeNIbCKOMY Jienny. Jlenonpou3BOACTBO M apXHMBHOE J1€10. TepMHUHBI M ONpEIENICHUs. —
VYr1Bepxkaen npukazoM Poccranaapra ot 17.10.2013 Ne 1185, BBeaen B neiictBue ¢ 1 mapra 2014
r. — M.: Craamaptundopm, 2014. — 16 c.

IoCT P 1.2-2014. Cranpaptusauus B Poccuiickonn ®@enepanuu. CrangapTsl
HanuoHaibHble Poccuiickoit @enepauuu. [IpaBuna pa3paboTku, yTBEpXkaAeHUS, OOHOBIECHUS U
otMmeHbl. Benen B neiictBue ¢ 01.01.2015. YTBepxaen npukazom denepabHOrO areHTCTBA M0
TEXHUUYECKOMY peryiupoBaHuio u meTposioruu ot 30 nexadps 2004 r. Ne 155-ct. M.: UIIK U3z-
BO CTaHJapToB, 2015. 15 c.

1.1.4 ITpoune crangaptel u TY
Otpacneoii crangapt. OCT 55.6-85. JlokymeHTHI Ha OyMakHBIX HOcuTelsiX. [IpaBuia
rOCyJJapCTBEHHOTO XpaHeHUs. TexHuueckue TpeOoBaHMA. YTBEP)KIEH U BBEIEH B JieiCTBHE
npuka3zoM ['maBaoro apxuBHoro ynpasienus npu Coere MunuctpoB CCCP ot 11 utons 1985 1.
Ne 181 ¢ 01.01.1986.
/! NudopmannonHo-cipaBouHas cucrema apXUBHOU OTpaciH.
http://termika.ru/issa0?d&nd=982300062&nh=6

ITP 50.1.008-2009 «Cranmaptuzauuss B Poccuiickoii ®enepaumnu. Opranuzanus u
IpoBeJeHNe paboT Mo MeXAyHapoAHOM cTannaptuzanuu B POy». M.: U3n-Bo ctanaaptos, 2009

1.1.5. Meroanueckue JOKYMEHTBI.
OcHoOBHBIE ITpaBHiIa PabOTHl TOCYAAPCTBEHHBIX apXUBOB ¢ KuHO(oTOhoHOTOKyMeHTamu / CocT.
B.M. Marunos, A.A. Ko6enskosa, E.I1. Tapakanosa. M., 1980.



20

OcHoBHBIE MpaBmiia PaboThl ¢ KUHOPOTOHOHOAOKYMEHTAMH U BHJIeO(OHOTpPAMMaMH B
BeroMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.LA. KoGenbkoBa, ®.A. I'egpouy, B.A.
VYcrunos. M., 1989.

OcHOBHBIE TIpaBWIIa pabOTHI C HAYYHO-TEXHUYECKOH JTOKYMEHTALMEH B OpraHu3alusax u
Ha npeanpustusax. M., 1991.

OcHoBHbIE TpaBMIIa paboOThI apxuBOB opranuzamuii / Pocapxus. BHUNJIA L. M., 2002.

OcHoBHbI€ MpaBuiia paboThl ¢ HAYYHO-TEXHUYECKOM TOKYMEHTalMel B rOCyJapCTBEHHBIX
apxuBax Poccuiickoit @enepanun/Onodpens! pemenneM Kosternn Pocapxusa ot 26 mapta 2003
r; Pocapxus, BHUNJA/. M, 2003.

[IpaBuna pa®oTHl MONB30BATENIC B UYHUTAIBHBIX 3alax TOCYAAapPCTBEHHBIX apXHWBOB
Poccutickoit ®enepanuu / denep. apx. Ciayx6a Poccuu. — M.: [6.1.], 1998. — 10 c.

1.2.JlonoMHUTENIBHEIC
1.2.1 HopmaTuBHBIE aKTbI

[lepedyeHb THUIIOBBIX apXWBHBIX JOKYMEHTOB, 00pa3yIOIIMXCsS BHAYYHO-METOAMYECCKON U
MIPOM3BOJICTBEHHON NIEATEIPHOCTH OpPTaHM3AIMK C yKa3aHHUEM CPOKOB xpaHeHwus / Dexep. apx.
arentctBo (Pocapxus), Bcepoc. Hayu.-uccnesl. UH-T JOKYMEHTOBEICHUS U apX. Jela
(BHUMUOA). — M.: [6.1.], 2008. — 381 c.

1.2.2. CtanaapThl MeXIyHApOAHbBIE U MEKIOCY1aPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCTBEHHbII CTaHAApPT. 3alUCh M BOCHPOU3BEIACHHUE
uHpopmanuu. Tepmunsl u onpeaenenus. C 01.01.1997, nepeusa. ¢ uzmenex. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHbIN cTaHnapT. MUKpOpUIbM [OKyMEHTa Ha
npaBax MOJUIMHHUKA. llopsSaoK W3roToBieHWs, yudeTa, XpaHEeHuss M HpuMeHeHud. llpunar
MesxrocyaapctBeHHbIM COBETOM IO CTaHJAPTU3AINH, METPOJIOTUH U cepTudukanuu 15.03.1994.
Brenen B aeiicteue 01.07.2002.M.:UI1K «13gatenbcTBO cTanaapToBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIi ctannapt. CucreMa cTaHAApTOB MO UH(POPMAIIHH,
OoubnmoTeyHoMy M u3nIaTenbckoMy naeny. DoHo- M BUaeomokyMeHTH. OOIMe TEeXHUYECKHe
TpeboBaHus K apxuBHoMy xpanenuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapcrBennbiii crangapt. CHUBU.
AynnoBusyanbHble JOKYMeHThl. OcHOBHBIE TepMuHBI U onpeneneHus. C 01.07.1997, nepensn. ¢
u3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIi ctanaapt. Penporpadus. Muxporpadus.
Anmapatbl 11 Ch€MKM ~ MUKpOQWIbMOB.  TexHuueckue  TpeOoBaHUS Y TBEpXKJIEH
MesxrocynapctBeHHbIM COBETOM 10 CTaHJAPTU3ALMK METPOJIOTHUH U CePTU(UKAIIUH, TPOTOKOI
Ne19-2001. Beenen B aeiictue 01.07.2002.M.:Crannaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBensbiii crangapt. CUBUJI. ®opmar pns obMmeHa
nanHeiMu.  Copepkanue  3amucH. YTBepkaeH MexrocynapctBeHHBIM — CoBeToM 1O
CTaHJApTU3aIMM METPOJOrMM M cepTHudukanuu, npotokon Nel9 ot 22.05.2001. Benen B
nevicteue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIH ctannapt. Penporpadus. Muxporpadus.
JlokymeHTsl it MuKpoduiabMupoBaHus. OOmue TpeOoBaHUS W HOPMBL. Y TBEpXKIEH
MexrocynapctBeHHbIM COBETOM 10 CTaHJAPTU3ALMH METPOJIOTHUH U CepTU(UKAIIUH, TPOTOKOI
No24. Beenen B aeiicteue 01.01.2005.M.:Crangaptuadopm, 2005

I'OCT 7.70- 2003. MexrocynapctBennbiii crangapt. CUBU/I. Onucanue 6a3 1aHHBIX U
MalIMHOYUTAaeMbIX HH(OpMalHOHHBIX MaccuBoB. CocTaB UM 0003HAYEHHE XapaKTEPUCTHK.
VYTBepxneH MexrocynapcTBeHHbIM COBETOM IO CTaHAAPTH3ALMK METPOJIOTUH U CePTU(DUKAIIH,
(mpotokoin Ne 23 ot 22 mas 2003 r.) Beenen B neiictaue 01.07.2004.M.:Crannaptundopm, 2008.

NCO 14416:2003 «Mudopmanus u qokymenTtaus. TpeOoBaHUs K MEeperieTy KHUKHBIX,
NEPUOANYECKUX, CEPUNHBIX M3aHUN U JpyruX OyMa)XHbIX JOKYMEHTOB JJISi MCIIOJIb30BAHUS B
apxuBax ¥ OubaroTexax. MeToJibl U MaTepUaIb.
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I'OCT P UCO/MDK 2382-23—2004. Madpopmanronnas texHosorus. CioBaps. Yacts 23.
O0paboTka Tekcra.

I'OCT P 52292—2004. DnekTpoHHbIN 00MeH nHbOopManueil. TepMUHBI U ONIpPECICHHMS.
— (MuadopmanmonHas TEXHOJIOTHUA).

IrocTt 7.24-2007. MexrocyaapctBennblii  crangapt. CHUBUJ.  Tesaypyc
UH(POPMALIMOHHO-TIONCKOBBI MHOTOs3bI4HBIA. COCTaB, CTPyKTypa U OCHOBHBIE TpeOOBaHUS K
MOCTPOCHUI0. YTBepkIeH MexrocynapcTBeHHbIM COBETOM MO CTaHAAPTU3ALMU METPOJIOTUU U
cepruduxanym, (mpotokon Ne 31) Beeaen B neiicteue 01.07.2008.M.:Crangaptundopm, 2008.

I'OCT 1.2-2009 MexrocyapCcTBeHHbINM cTaHgapT. MexrocyaapcTBeHHasi CUCTeMa
cranpaptu3auuu. CTaHIapTbl MEXKIOCyAapCTBEHHbIE, IIpaBWJa W  PEKOMEHJAUU  I10
MEXTOoCyJapCTBEHHOHN cranaaptusauuu. [lpaBuna pa3paOoTKu, MNPHUHITHUS, MPUMEHEHUS,
OOHOBJEHHsT M OTMEHbI. lIpuHAT MeXrocyJapcTBEHHBIM COBETOM [0 CTaHAApTU3aLUU,
MeTpoJioruu U cepTudukanuu (mpotokona Ne 36 ot 1 Hos6ps 2009 1.). Beenen B aeiicteue ¢ 01.05.
2010. M.:Cranmaptuadopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMsl 3JIGKTPOHHOT'O JOKyMEHTOO0OpOTA.
VYrpasnenue nokymeHTanuen. Mapopmanms, coxpansemas B 2JIEKTPOHHOM Buje. Pekomenpanuu
Mo OO0ECHEeUeHUI0 JOCTOBEPHOCTH U HAAEKHOCTUY», YTBEpKIEH MpukazoM @DenepalbHOTO
areHTCTBa 0 TEXHMYECKOMY peryiupoBaHuio u merpojorud ot 18.10.2011 Ne 466-ct kax
HallMOHAIbHBIN cTaHmapt P® Ha ocHoBe TexHudeckoro otuera MCO ¢ 01.08. 2012.
M.:Crannaptundopm, 2012.

I'OCT P HMCO/M3K 26300-2010 «Hudopmanmonnas texuonorus. ®opmar Open
Document mns opucHsx npunoxenuit (OpenDocument) v1.0» M., 2010. YTBepxkaeH npuka3zoMm
®denepallbHOTO areHTCTBA M0 TEXHUYECKOMY peryiupoBaHuio u merpoinoruu (Poccranmapt) c 1
utoHss 2011 kak HanmuoHaIbHBIA cTaHmapT P® Ha OCHOBE MEXIYyHApOIHOTO CTaHAapTa.
M.:Crangaptundopm, 2011.

I'OCT P 7.0.10-2010. Cucrema cranmapToB 1o uH(OpMaUH, OHOIMOTEYHOMY U
uznatenbekomy aeny. Habop snementoB meragannbix «Jlyonuuckoe sapo» (ISO 15836:2003)
VrBepxkaeHn Ilpukazom @enepallbHOrO areHTCTBa II0 TEXHUYECKOMY PpETYJIHPOBAHUIO U
METPOJIOTUH or 9 HOSIOPS 2010 I. No 347-cT. BBenen B IEHCTBHE
01.07.2011.M.:Crannaptuadopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennsiii cranaapt. ECK/I. IlpaBuna mnepenaun
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKYMEHTOB. Ob6mmue MIOJIOKEHHUS. [Tpunst
MesrocyjapCTBEHHBIM COBETOM I10 CTaHJApTU3ALMU, METPOJIOTHU U cepTU(dUKaLUU (IPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B peiicteue 01.01.2012. M.:Crangaptundopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBenssiii crangaptr. ECK/I. IlpaBuna BbIMOIHEHMS
MaKeTa JIaHHBIX /715 epeiayy 3JI€KTPOHHBIX KOHCTPYKTOPCKUX JOKYMEHTOB. O0I1I1e MOI0KEeHUs
[TpunAT MeXrocyaapCcTBEHHbBIM COBETOM IO CTaHIApTU3ALMH, METPOJIOTUH M cepTU(UKaLuU
(mpotokon ot 12 mas 2011 r. Ne 39). Beenen B aevicteue 01.01.2012. M.:Crannaptungopm, 2011.

NCO 30300:2011 «1udopmarus u gokymeHnrtanus. CucreMsl ynpaBieHUs JOKyMEHTaMH.
OcHoBHbIE MOJ0XKEHUS U cioBapby» » / Odunnansusii cait ISO. www. http. ISO.com (narta
obpamenus 01.05.2012)

NCO 30301:2011 «Mudopmanus u gokyMmeHTanus. CucteMsl yIpaBieHUs TOKyMEHTAMHU.
Tpebosanus» »// Opunmaneusiii cadtT [ISO. www. http. ISO.com (nara obpamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Mudopmaruss U JOKyMEHTAIUS.
[Tpunumne! ¥ GyHKIMOHATIBHBI/€ TpeOOBaHMS K JOKYMEHTaM B AJIEKTPOHHON oducHOI cpenen//
Odunmanpusrit caitt [ISO. www. http. ISO.com (nata obpamenus 01.05.2012)

1.2.3.CrangaTpsl HallMOHAJILHBIE

I'OCT 2.501-68. ECK/I. IlpaBuna yuera u xpanenus. M., 1985.

I'OCT 2.001-70. Enunas cucrema xoHcTpykTopckoi nokymentauuu (ECKJI). O6mue
nonoxkenns. M., 1985.
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I'OCT 17914-72. O610XKH €7 ITUTEIBHBIX CPOKOB XpaHEHHs. TeXHUUYECKHUE yCIOBHS.
M., 1984.

I'OCT 21.001-77. Cuctema npoektHOU AokymeHTaruu 1is ctpoutenabcTBa (CITAC). Obmue
noyioskenusd. M., 1980.

I'oCT 21.203-78. CIIAC. IlpaBuna y4yeta W XpaHEHHS MOJIMHHUKOB IPOEKTHOM
nokymenrtauuu. M., 1979.

I'OCT 621.1-78 YaudunupoBaHHbIE CUCTEMBI TOKyMeHTanuu. CucTemMa JOKYMEHTAIIU!
1o n300peTeHusM U OTKpbITUsAM. OcHOBHBIE TTonoxkeHus. M.: ['occranmapt, 1978. 12 c.

I'OCT 4097-78. KopoOku 1151 KHHOTUICHOK, MAarHUTHBIX JICHT U (DHUJIbMOBBIX MaT€pHAJIOB.
Texuuueckue ycnoBus. C  01.01.1980. Ilepeusn. c¢ wusmenen. 01.03.1980. M.: HIIK
«M3narenscTtBO CTanaaptoBy, 1980.

I'OCT 4430-78. KonreiiHeps! i1 KUHOIJICHOK, (PMIbMOBBIX MaT€pHaiOB U MarHUTHBIX
nent. Texuuueckue ycnoBus. C 01.01.80. M.: UIIK «M3narensctBo CrangaptoBy», 1980.
ITepensn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Engunas cucTeMa TEXHOJIOTHYECKOW JokymeHTaruu. OOmue
moJiokenus. M., 1984

I'OCT 7.50-84. Xpanenue I0KyMEHTOB B (oHIaX OMOIMOTEK M OpPraHOB HAY4YHO-
TexHn4eckoi napopmarmu. O0ume TpedoBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadusi. Tepmunst u onpenenenus. C 01.07.1985, nepeusn. ¢
u3meneH. 23.06.2009. M: IN'occcranmapt, 1985.

PJ1 50-524-84 Ilopsiaok xpaHeHUs JOKYMEHTOB Ha MallIMHHBIX HOCUTENAX. M,, 1985.

I'OCT 6.10.4-84. YHuummpoBaHHble CUCTEMBI JoKyMeHTauuu. [Ipuganne opuandeckoi
CWJIBI JOKYMEHTaM Ha MAIIMHHOM HOCHUTEJE W MalIMHOIpaMMe, CO3[aBaeMbIM CpPEICTBaAMHU
BBIYMCIIMTEILHON TEXHUKNY. M,, 1985.

I'OCT 26569-85. Kunomnenku [ij1st npohecCHOHaIbHOM KHHEMaTorpaduu U TeNEBUICHHUS.
MapkupoBKa, yIakoBKa, TpaHC-
noptupoBanue u xpanenue. C 01.01.1986. M: T'occcranmaprt, 1985. Ilepeusn. ¢ u3MeHeH.
23.06.2009.

I'OCT 11157-87. YctpoiicTBa BOCIpOM3BEICHHS MEeXaHUYEeCKOi 3ByKo3amucu. OOriue
texuudeckue ycnopus. C 01.01.1989. M: T'occcranaapr, 1989.

I'OCT 28388-89. Cucrembl 00paboTku uH(popManuu. JOKyMEHTHI Ha MarHUTHBIX
HOCHUTEJISIX JaHHBIX. [Topsiiok BeIMOTHEHUS U 00-
pamenus. C 01.01. 1991 r. M: T'occcranmapt, 1989.

I'OCT 12.1.004-91. CCBT. [Toxapnas 6e3onacaocts. O6mme TpedoBanus. C 01.07. 1991.
M: T'occerannapt, 1991.

I'OCT P.50.1.027-2001. MadopmariioHHbIe TEXHOIOTUH TOIIEPKKH KUZHEHHOTO KA
MPOAYKIMH. ABTOMaTU3MPOBAHHBIN 00MeH TexHU4YecKo nHpopmarmeil. OCHOBHBIE MOTO0XKEHUS
u obmue TpedoBanus. M., 2001.

6.1.2.4 IIpoune crangaptel u TY

[1I15-0145-1986. IlpaBuna TrocyAapCTBEHHOTO XpaHEHHUS OPUTHMHAIOB U CTPAaXOBBIX
koruii. Texaudeckue tpedoBanus. M., 1987.c

OCT 55.2-84. ®oronokyMeHTsl. [IpaBuna rocyaapcTBEHHOr0 XpaHEHUs OPUTHMHAJIOB U
cTpaxoBblX Komui. TexHuueckue TpeOoBanus/ YTBepxkaeH I[lpukaszom ['nmaBHOro apXmBHOTO
ynpasnenus npu Cosere Munuctpos CCCP ot 13 nronsg 1984 r. N 214. C 1 auBaps 1986 rona.
M., 1986.

OCT. 55.1-84. JloxymMeHTBHl Ha IUIEHOYHBIX HocuTesax. [IpaBmiia rocyaapcTBEHHOTO
XpaHEHUsl OPUTHHAJIOB U CTPaXOBBIX KOMHUI KHHOJOKYMEHTOB M IOKYMEHTOB CTPaxoBoro (¢oHja.
Texuuueckue tpeOoBanus. / YTepxkaeH [Ipukazom [J1aBHOrO apXMBHOIO yNpaBIIEHUS NpPU
Cosere MunuctpoB CCCP ot 13 uronst 1984 r. N 214. C 1 suBapst 1986 rona. M, 1986.

6.1.2.5. Metonnueckre TOKYMEHTHI.
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Enunenii kmaccudukarop moxkymeHtHoW mH(opmanuu ApxuBHoro (onma Poccuiickoit
Oeneparu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

MeTtoauyeckiue peKOMEHAALUU 1O TPOBEIACHHUIO IIEJIEBOM KOMILJIEKCHOM AKCIEPTHU3BI
[IEHHOCTH JIOKYMEHTOB, XpaHsIIIUXCs B rocyaapcTBeHHbIX apxuBax / BHUW nokymenroBenenus
u apx. pena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUMJIA/L, 1988. — 20, [1] c.

Mertoanyeckie pEeKOMEHIAIMM 10 paboTe ¢ 0co00 IEHHBIMH JIOKYMEHTaMH B
rocyIapcTBeHHbIX apxuBax P® / @exnep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. un-
T JokymeHToBeAeHus u apx. aena (BHUMIA); [coct. H.U. Xumuna (pyk. temsi), A.B. Ein-
natbeBckuii|. — M.: [0.1.], 2007. — 44, [1] c.: ww.

MeTtoanyeckre peKOMeHIaIuH 1Mo (POHANPOBAHUIO IOKYMEHTOB B TOCY/1apCTBEHHBIX
MYHUITUTIATBHBIX apxuBax PD / denep. apx. arent- ctBo (Pocapxus), Becepoc. Hay4.-uccnes. uH-
T qokymeHToBeAeHus u apx. aena (BHUMJIA); [coct. H.U. Xumuna (pyk. temsi), A.B. Ein-
natbeBckuid, 3.I1. Mnozemrena]. — M.: [6.1.], 2007. — 41 c.

Onucanue HayYHO-TEXHUYECKOW JOKYMEHTAIIUH HA Pa3IMYHBIX HOCUTEINSAX WH(POPMAIIHH.
Pexomenmanuu/ BHUMJIA. M., 2001.

PekoMeHganuy 1o KOMILJIEKTOBaHHUIO, Y4YE€Ty M OpPraHM3alMM XPAaHEHUS 3JIEKTPOHHBIX
aApXUBHBIX JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUUJA/, 2013//OnybnukoBano Ha
caiite «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PekoMenganuu mo KOMILJIEKTOBaHHIO, YYE€Ty M OpPTaHHM3alMM XPAHEHHUS 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TI'OCYJAapCTBEHHBIX M MyHHIMNAIbHbIX apxuBax M.. BHUMNJIA/,
2013//Ony6aukoBano Ha caite «ApXUBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Coznanue COBPEMEHHBIX apXHMBHBIX CIIPABOYHUKOB Ha OCHOBE UG (HEepeHIIMPOBAHHOTO
noaxoxa: wMeroa. mocobume /  Demep. apx. areHTcTBO, Bceepoc. Hayd.-HCClied. WH-T
JOKYMEHTOBEICHHS U apx. Aena; [coct. B.I'. JlapuHa (pyK. TeMbl, OTB. cOCT.) U ap.]. — [3-€ u3.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., Tabm.

CocraBiieHne apXUBHBIX OnuUceil: Mmetoanueckue ykazanus / Oenep. apx. ciayxb6a Poccun
(PocapxuB), Beepoc. Hayd.-uccien. MH-T JOKYMEHTOBeIEHUS U apX. aena; [coct.: B.I'. Jlapuna
(pyK. TeMbI, OTB. cOCT.) U Ap.]. — M.: [6.1.], 2007. — 144 c.: Tabu.

CocraBiieHne apXUBHBIX ONHMCEH B JJIEKTPOHHOW (opMe U UX HUHTErpanus B
UH(GOPMALIMOHHYI0O HH(PACTPYKTYypy TOCYJApPCTBEHHBIX W MYHHUIUMAIBHBIX apXWBOB. M.:
BHUMIAL, 2013//Ony6nmrkoBano Ha caire «ApPXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

Jlureparypa
OcHosHas

ApxuBoBezieHHe (Teopus M MeToauka): yueOHuk s By3oB / E.M. Bypoma, E.B.
Anekceesa, JLII. ApanacbeBa; noa pea. E.M. Byposoii; Poc. roc. rymanur. yu-t. — M.: U3a. oM
MOBU,

2012. — 482 c.: puc., cxeMm., Tabm.

Jlapuna B.I'. Cucrema HCA rocynapcTBEHHBIX apXMBOB KaK OCHOBa (OPMHUPOBAHUS
o0111ero apxXMBHO-MH()OPMAIIMOHHOTO IPOCTPAH-
ctBa // OteuectBeHHbIe apXxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.H. CrangapTuzanus ynpaBiieHus: JOKyMEHTALUENH: MEKIYHAPOJHbINA OIBIT
NCO u ero npumenenue B Poccun// Bectuuk PITY. .2014 No 2.

MakcumoBa H. [learenbHocTh MeXAyHapOIHOW OpraHu3alMy IO CTaHAApPTU3ALUU B
obnactu ympasieHus qokymeHTamu / H. MakcumoBa // ApXHBBI U JIeonpon3BoacTBo.— 2012.—
Ne 4.—C. 82-89.

KononeeBa A.}O. JleiicTByromue HOpMaTUBHO-METOAMYECKHUE MOCOOUS MO apXUBHOMY
neny// Bectauk PITY. 2013.Ne 4.
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CrnenuanucTbl apXuBHBIX yupexaeHnd o EauHoMm kinaccupukaTope HAOKYMEHTHOM
uHpopmanuu ApxuBHoro ¢onna Poccuiickoit denepanmu. / OredecTBeHHbIe apxuBbl. 2008. Ne
2.C. 12-24.

Crnenuamuctel Pocapxusa — o [Ipasunax 2007 r. // OreuectBennsie apxuBsl. 2007. Ne 4 C.
22-23.

Viupsauunkuii, K.b. Enunas apxuBHO-MHQOpPMAalMOHHAs cpera B KOHTEKCTE
nHpopmaTuzanuu odmiecTBa // OTedecTBEHHbBIE apXUBBHI.

2009. Ne 3. C. 31-37.

Jlononnumenvuas

Bapnamosa JIL.LH. UCO 15489-1:2001 «Muadbopmanus u JOKYMEHTAaUs — YIIpaBiIcHUE
JIOKYMEHTaMW»: eIle OJWH IIaHC BO3POJIUTH FOCYAapCTBEHHOE perynupoBanue B chepe OV //

JlokymenTanusi B MHGOPMAIMOHHOM OOIIECTBE: 3aKOHOJATENIbCTBO M CTaHIApTHI.
Joxnanel u coobmenust Ha X1 MexayHapoaHOW HaydyHO-IPAKTUYECKOH KOH(epeHuuu. 22-23
HOs10pst 2005 . M., 2006. C. 271-274.

Ona xe. CoBpeMeHHOE COCTOSHHME Jel B cdepe CTaHIapTU3aLMU POIECCOB
JOKYMEHTAllMOHHOTO  o0ecrieueHus ymopaeieHusi: onblT Poccunm // Tpyasl  Tperbeit
MeXIyHapoaHoW  KoH(pepenumu «Crangaptu3anus HHOOPMAIMOHHBIX  TEXHOJIOTHH U
unTeponepadensHocts — SITOP 2009». — M. — C. 137-140.

Ona xe. OCT P UCO 15489-1-2007: 3nauenne mis Poccun // Jlenonpon3BoACTBO |
TOKyMeHT000opoT Ha npeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PekoMeHnanum mno ucnosiab30BaHUIO HaluoHaidbHoro cranaapra ['OCT P
NCO 15489-1-2007 «CUBU /. Yupasnenue nokymentamu. O6mue TpeOoBaHUS» B POCCUHCKOM
nenonpousoacTee // Jlenonpounsoacteo. — 2008. — Ne 3. — C. 85-90.

«HMccnenoBanre MEXTyHapOJAHBIX CTAHAAPTOB U MPOEKTOB MEXKIYHAPOAHBIX CTAaHAAPTOB
N CO 1o ynpasnenuto gokyMmeHtamu 3a 2013 r., onpenerieHue menecoo0pa3HocTH pa3padoTKH Ha
UX OCHOBE COOTBETCTBYIOIMX HAIIMOHAIBHBIX cTaHAapTOB Poccuiickoit @enepanum» . OTYET 110
HUP /Pocapxus, BHUNJIA/L, 2014. .//OmybmukoBaHo Ha caiite DenepanbHOM apXUBHOM CITYKOBI
http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Egunas cucrema kiaccupukaluyd M KOJUPOBAHUS TEXHUKO-
HKOHOMUYECKON U conmanbHoi nHpopmanuu Poccuiickoii @eneparuu / Cexkperapckoe 1eno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanuonanbHbslli cTaHAapT «YTpaBlIeHUE AOKYMEHTaMHU.
O6mue TtpedoBanus». IlepcnexktuBbl mnpoekta. (Kpyrneiii cron B pemakuuu >xypHana) //
CripaBo4HUK cekpeTtaps u opuc-menemkepa. 2007. Ne 2. C. 8-20.

MaxkcumoBa H. Vcropus nesrensroctu ISO B obnactu ynpasneHus: AokyMmeHtamu //Tam
xe.— 2012.— Ne 2.— C. 128-135.

KoGenbkoBa JILA. O xone skcnepuMeHTaabHOro BHeApeHUs: OCHOBHBIX MpaBHJl pabOThI
rocyaapcTBeHHBIX apxuBoB Poccuiickoit @enepanuu /OteuectBeHHble apxuBbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunoporoapxussl: YueOHoe nocodue. M., 1982.

Marunos B.M. KuHoj0KyMeHTBI B KOHTEKCTE UcTOoprueckoro 3Hanus. M.: PITY, 2005.

[Tononbckas M.A., Cankuna JI.B. Metoauka v mpakTHKa CTaHIapTU3AIMH U YHUDUKALIUN
JTIOKyMEHTOB: YdebHoe mocooue. — MI'MAU,

1987.
®umunnos H.I'. Hayuno-texanueckue apxussl CCCP. M., 1991.

CnpaBoyHble 1 HHPOPMALMOHHbIE H3AHUS
VYnpasnenue nokymentamu. Tepmunsl u onpenenenus” — M., BHUMJA/L, 2013.- 120 c.
CiioBapb COBPEMEHHOM apXMBHOM  TEPMHUHOJOTMHU COIMATIUCTUYECKUX cTpaH. Beim. 1.
M..BHUNJAL, 1982
AHTTIO-pYCCKHA cToBapb apxuUBHOU TepmuHONOTHU. M..PITY, 1992,
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Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

«Koncynbrant Ilmoc» — 3akoHOAarenbcTBO P@: KOJEKChI, 3aKOHBI, YKa3bl,
nocranoBieHus IlpaBurensctBa Poccuiickoit denepannn, HOpMATUBHBIE aKThl [DJIEKTPOHHBII
pecypc] / «Koncynbrant Ilmoc» — Dnekrpon. gan. — M., [1997-2013].— Pexwum mocryma:
http://www.consultant.ru/. — cBo6oxubIii. — 3aru. ¢ sxkpana. TAPAHT —

3aKOHOJATENbCTBO (KOJEKChI, 3aKOHbBI, yKa3bl, MocTaHoBiIeHUs) P®d, ananurtuka,
KOMMEHTapuu, npakTtuka [DnekTponnsiid pecypc] / TAPAHT — Dnektpon. nan. — M., [2013].
— Pesxxum nocrtyna: http://www.garant.ru/. — cBoOOIHBIN. — 3ari. ¢ dKpaHa.

Konekc [DnexkTpoHHbIN pecypc|: 3aKOHOAATENbCTBO, KOMMEHTapHH, KOHCYJbTallUH,
cynebHnas npaktuka / 3A0 «Komgekcy». — DnekTpoH. nan. — [M.], cop. 2012. — Pexxum gocryma:
http://www.kodeks.
net/. — 3aru. ¢ sKkpaHa.

6.2. IlepeyeHb pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANMOHHOI ceTn « UHTepHET»

Apxussl Poccun. [Iloptan @enepaibHON apXUBHOM CITYkKObI |; [ DIIeKTpOHHBIN pecypc] —
OnekTpoH. gaH. — M., [2001]. — Pexwum moctyna: www.rusarchives.ru, cBoOOAHBII. — 3ari. ¢
JKpaHa.

Bcepoccuiickuii Hay4HO-HCCIEA0BATENbCKUN HHCTUTYT TOKYMEHTOBECHHS U apXUBHOTO
nema (BHUMAN); [Dnekrponnsiit pecype] / BHUUJIA L — Dnekrpon. nan. — M., [2001]. —
Pexum neryma: www.vniidad.ru, cBo6oaHBINH. — 3ari. ¢ sKpaHa.

[lenTp KOMIETEHIIMU IO BOMPOCAM JIOKYMEHTAIIMOHHOTO OOECIEYEHUsl YIpaBICHUS M
apXHUBHOTO jeja; [DNeKTpoHHbIN pecypc] — DaekTpoH. man. — M., [2013]. — Pexxum mocryma:
WWW.edou.ru, cBo0oIHBINH. — 3aril. ¢ KpaHa.

Odunmansusiii caiit UCO [DnexktponHsiit pecypc]. — Pexum nocryna: www.ISO.com,
CBOOOJIHBIN. — 3ari. ¢ dKpaHa.

Odunumanbubliii caiit PoctexperynupoBanust [ DneKTpoHHBIN pecypc]. — Pexxum goctymna:
WWWw.gost.ru, CBOOOHBINA. — 3ariL. ¢
JKpaHa.

6.3 IIpodeccuonanbHbie 6a3bl JaHHBIX H HH(POPMAIIMOHHO-CIIPABOYHbIC CHCTEMBbI

Nern HanmenoBanue
/1

1 | MexnayHnaponHble pegepatuBHble HaykomeTpuueckue bJl, noctymHbie B paMkax
HalroHanbHOU nmoanucku B 2020 T.

Web of Science

Scopus

2 | IIpodeccronanbublie noaHoTekcToBbIe BJI, MOCTYyMHBIE B paMKaX HaIllMOHAIBHON
moamucku B 2020 T.

XKypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

3 | Ilpodeccuonanbublie momHoTekcTOBbIE B/

JSTOR

W3nanus mo oOiecTBEHHBIM H T'yMaHUTAPHBIM HayKam
DnexkrponHas oubaunorexa Grebennikon.ru

4 | KoMInbploTepHbIe CIIPaBOYHBIE TIPABOBBIE CUCTEMBI
Koncynsrant Ilmroc,
l"apanT
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7. MaTepuajJibHO-TEXHHYECKOe o0ecreyeHne T CIHTITHHbI

CocraB nporpammuoro odecneuenus (I10)

Nent Haumenoanue 110 [IpousBoauTenn Croco6
/n pacrpocTpaHeHUs
(ruyensuonnoe unu
c80600HO
pacnpocmparsiemoe)

1 Adobe Master Collection Adobe JTUIICH3HOHHOE

3 Windows Pro Microsoft JIALIEH3MOHHOE

4 AutoCAD Student Autodesk CBOOOIHO

pacIpocTpaHsIeMoe
5 Archicad Rus Student Graphisoft CBOOOTHO
pacnpocTpaHsIeMoe

6 SPSS Statisctics IBM JULEH3UOHHOE

7 Microsoft Share Point Microsoft JIMIIEH3UOHHOE

8 SPSS Statisctics IBM JULEH3UOHHOE

9 Microsoft Office Microsoft JIMIICH3UOHHOE

10 OC «Anbt O6pa3zoBaHue» 000 «bazanst CIIO | 1UIIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMLEH3MOHHOE

15 | Visual Studio Microsoft JIALEH3UOHHOE

16 | Adobe Creative Cloud Adobe JIMIICH3UOHHOE

17 Zoom Zoom JIMLIEH3UOHHOE

8. Obecneuenue 00pa3oBaTEJILHOIO MPOLECCA sl JIMI C OTPAHMYEHHBIMU
BO3MOKHOCTSIMHU 3/10pPOBbSI M HHBAJIH/I0B

B XO0A¢ peam3alu JUCHUIIIINHBI UCTIOJIB3YIOTCA CICAYIOMUC TOITOJTHUTCIIbHBIC
METOJBI O6y‘-I€HI/I$I, TCKYIIECTO KOHTPOJIA YCIIEBAEMOCTHU U HpOMe)I(YTO‘{HOfI aTTeCcTalnun
06yqa}01unxc;1 B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CJCIBIX U CIA00BUIAIINX:

- JeKIuu O(OPMIAIOTCS B BHUJIE AJIEKTPOHHOTO JOKYMEHTA, IOCTYMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CIIeUATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THChbMEHHBIE 3a/laHWs BBIIOJHAIOTCS HAa KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CIIEYCHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCsl MHIMBUIYalIbHOE paBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- JIUIs BBITIOJHEHUS 33JlaHUsl TMPH HEOOXOIAMMOCTH TMPEJAOCTABISICTCS YBEITUYHBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYUBAIOIINX YCTPOUCTB;

- MIACbMEHHBIC 3aJIaHUs 0(POPMIIIIOTCS YBEITHUESHHBIM MIPU(TOM;

- 9K3aMEH | 3a4€T MPOBOASTCS B YCTHOM (pOpMeE UITH BBITIOTHSIIOTCS B MTUCHbMEHHOH (hopMe Ha
KOMITBIOTEPE.

® IS TIYXUX M CIIA0O0CIBIIANINX

- Jekuuu Oo(OpPMIISIOTCS B BHUAE JJICKTPOHHOTO JOKYMEHTa, IUOO0 TpPeaoCTaBIsSETCS
3BYKOYCHJIMBAOIIAS anapaTypa WHIUBHIYATEHOTO ITOJIh30BaAHUS;

- MIICbMEHHBIE 3a/IaHUs BHITMIOIHIIOTCS HAa KOMITBIOTEPE B MUCHbMEHHOH opMe;
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- 9K3aMEH U 3a4€T MPOBOJIATCS B MMCbMEHHOM (popMe Ha KOMITBIOTEPE; BOZMOXKHO MPOBEACHUE
B (hopMe TECTUPOBAHUSI.

e JUIs JIUL C HAPYIICHUSMH OTIOPHO-/IBUTATEILHOTO amnmapaTra:

- JeKIUH O(OPMISIIOTCA B BHJE AJIEKTPOHHOIO JOKYMEHTa, JOCTYHMHOIO C MOMOILBIO
KOMIIBIOTEpA CO CIIEeLHUaIN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUeHUEM;

- TNHCHMEHHBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHEIHAIHM3UPOBAHHBIM
POrpaMMHBIM 00eCTIeYeHUEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpME I BBITIOIHSIOTCSA B TUCBbMEHHON (hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIUMOCTH MpelyCMaTPUBACTCS YBETUUYEHUE BPEMEHH ISl IOATOTOBKH OTBETA.

[Ipouenypa  mnpoBeaeHHS  MPOMEKYTOUYHOM  arTecTaluud g 0Oydaroluxcs
YCTaHABIMBACTCS C Y4YETOM UX HMHIUBUAYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexxyTouHast aTTecTalisl MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Tpu npoBeneHNH TPOIEAYPHl OLEHUBAHUS PE3yJAbTATOB OOyUEHHS IMpeayCcMaTpuBacTCs
UCIIOJIb30BaHME TEXHUYECKUX CPEACTB, HEOOXOOUMBIX B CBS3M C HWHIUBUAYaJIbHBIMU
0COOEHHOCTSIMHU 00yYarOIMINUXCs. DTH CPEACTBA MOTYT OBITh IIPEOCTABICHBI YHUBEPCUTETOM, WU
MOTYT HCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHIUUECKHE CPEICTBA.

[IpoBenenne mpoUEAYpbl OLCHUBAHHUSA  PE3yIBTATOB  OOYYEHHS JIOMyCKAeTCs C
MCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTrcs 10cTyn K MHGOOPMALMOHHBIM M OuOIHOrpaduueckuM pecypcam B CETH
WutepHer st Kaxkaoro oOydaromierocs B ¢opmax, aJalTHPOBAaHHBIX K OTPAHUYCHHUSM HUX
3JI0POBBS U BOCTIPUSTHUS HHPOPMAIUH:

® JUIS CIENbIX U CIa00BUISAIINX:

- B [Ie4aTHOM (hopMe YBETUUCHHBIM IIPUPTOM;
- B (hopme 31EKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

e IS TIIYXHX U CIa0OCIbIIIAIINX:

- B IIeYaTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e Ui 00yYaroIuXcs ¢ HApYLUIEHUsIMHU OMOPHO-ABUraTeIbHOIO arnmapara:
- B Ie4aTHou opme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayauodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThI, HayyHast
O0uOIMoTeKa W MHBIE NMOMELIEHUS Jisi 00yYeHHUs OCHAIIEHbl CHEIHATbHBIM 000pYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKMMHU CPEACTBAMU O0YUEHUS:

® IS CJICIIBIX U CIA0OBUISIIUX:

- YCTPOMCTBOM Ui CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- mucruieeM bpaitna PAC Mate 20;

- npuHTepoM bpaiinst EmBraille ViewPlus;

® I TUIYXUX U CIA00CTBIMIANTNX:

- aBTOMATU3MPOBAHHBIM pPAOOYMM MECTOM JUIs JIIOJEH C HapylleHHeM ciyXa |
cJ1a00CIIBIIIAIINX;

- AKyCTUYECKHH YCUIIUTENb U KOJIOHKH;

e Ui 00yYaroIuXcs ¢ HAPYLICHUSIMHU OMOPHO-ABUTaTeIbHOIO arnmapara:
- IEPEABIKHBIMH, PETYIIMPYEMBIMH dproHOMIYecKuMu rapramu CHU-1,
- KOMIIBIOTEPHON TEXHUKOMN CO CIIeUAIIbHBIM IPOrPaMMHBIM 00ECTIEYCHUEM.

9.1. IlnaHbl NPaKTHYECKUX (CeMHMHAPCKHMX) 3aHATHH. MeToauyeckne yKa3aHusl MO
OpPraHu3aluM U NMPOBeJCHHUI0.
ITosscHuTenpHAS 3amKcKa
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CemuHapcKue 3aHATUS TIPEJAHA3HAYCHBI Ui W3YyYCHHUS M aHalM3a HOPMAaTHBHBIX
JTIOKYMEHTOB, U3yUeHUs] HAYYHOU TEPMHUHOJIOTHH, CTPYKTYpPhl CTAaHJAPTOB, HX PA3HOBHIHOCTEH.
Beibop Tem 00ycloBieH HEOOXOIUMOCTHIO W3yYeHHUs HauOoJiee CIIOKHBIA TEOPETHUYECKHUXIT
npobem kypca (hopMHpOBaHHS apXWBOBEAYECKION TEPMUHOJIOTHH), UCTOYHUKOBOWU 0a3bl
caHJapTU3auy (HOPMaTHBHX JOKYMEHTOB, COOCTBEHHO CTAaHJapPTOB U METOJMYECKUX YKa3aHUH
Ha MpuMepe npoOIemMbl 00ECTICUCHHSI COXPAHHOCTH ) U CIEU(UKH XpaHCHHS JOKYMEHTOB Ha
Pa3IMYHBIX HOCUTEISX, PA3IUYHBIX CHCTEM JOKYMEHTAIINH.

CeMuHapCKUE 3aHATHS MTPOXOJAT B (hOpMe AUCKYCCHH IO 33JaHHBIM TUTAHOM BOIIPOCAM, a TaKKE
NPaKTUYCCKUX 3aHATUH MO Pa3pabOTKe JIOKATBHBIX HOPMATUBHBIX aKTOB Ha OCHOBE Pa3IMYHBIX
BUJIOB CTaHJAPTOB.

Tema 1. (2 uaca). Ynugpukayus apxueoeeouecKkux mepmunos
Llenb 3aHATHS: U3YYEHUE UCTOPHH CTAHIAPTU3AIUH apXUBOBEIYECKON TEPMUHOIIOTHH.
Borpock! k 00Cy)ACHHTO.

1. OBOJIIOLMS TOHATUH «JIOKYMEHT», «apXUBHBIA JOKYMEHT» B 3aKOHOJATEIbHBIX aKTax U
CTaHJapTax.

2. DBOJIIOLIMS TOHATHI «apXHB» B CTAH/IAPTaX U METOAUYECKUX JTOKYMEHTAX.

3. DBOJIOIUS TIOHATHUS «apXUBHBIA (DOHI» B POCCHIICKOM apXHUBOBEICHHUH. .

4. TepMuHBI, periaMeHTUPYIOIUE OCHOBHBIE apXUBHBIE TEXHOJIOTUU ((DYHKIIUU apHUBOB), UX
cocraB u pa3sutHe B 1970-80- e roxpr.

5. N3menenune apxuBHOM TepMuHooruu B X X1 Beke, pakTopsl U TCHACHITUH.
KoHTpoJIbHBIE BOIIPOCHL:

1. Kakue TpagMIIMOHHO MHOTO3HAUYHbIE TEPMHHBI CYIIECTBYIOT B  POCCHUUCKOM
apxuBoBeaeHun? Kak MeHsuioch Ux 3HaueHue?

2. KakoBo BiusiHHE MEXIyHapOJHON apXWBHOW TEPMUHOJIOTMM Ha apXUBOBEAYECKOE
TEPMUHOBEJICHUE B HalIEH cTpaHe’

3. KakoBo BiIMsiHUE HAyYHO-TEXHUYECKOTO MPOrpecca Ha apXUBHY TEPMUHOJIOTUIO?

4. KakoBo BiausHHME W3MEHEHUs  apXMBHOTO  3aKOHOJATEIbCTBA HA  ApPXHUBHYIO
TEPMHUHOJIOTHIO?

CIHCOK HCTOYHUKOB B JINTCPATYPHI:

1.1.AcTOYHHUKH OCHOBHEIE:

1. I'OCT P 51141-98. denonpou3BOACTBO U apXUBHOE J1e70. TepMUHBI U onpeeneHus. M.:
I'occranpapt Poceun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema cranmaptoB 1o uHGOpMAIK, OUOIMOTEUHOMY |

U3JIaTENIbCKOMY Jienny. [lenonpou3BOACTBO M apXHMBHOE J€10. TepMHHBI M ONpENEIICHUs. —
VrBepxkaen npukazoMm Poccrangapra ot 17.10.2013 Ne 1185, BBenen B nericteue ¢ 1 mapta 2014
r. — M.: Crannaptuadopm, 2014. — 16 c.

3. TocynmapcTBeHHasi cucTteMa JOKYMEHTAIlMOHHOTO oOecrieueHus ympasieHus. OCHOBHBIE
nojoxeHus. O6ume TpeOoBaHUs K JOKYMEHTaM U CIIyk0aM JT0KyMEHTAllMOHHOTO 00eCTIeYeHHUI.
M., 1991. 76 c.

4. OcHoBHBIE mpaBuia paboThl apxuBoB opranuzauuii / Pocapxus. BHUMJIAJl. M., 2002.
Pazpmensr 1.1.,1.2.,2.1,,3.1., 4.1, 5.1.

1.2. IcTOYHUKY AOMOHUTEIIBHBIE:

1. TTOCT 16487-70. «/lenonpon3BoACTBO U apXUBHOE A€i10. 2. TepMuHBI 1 oNpeaeneHus».

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeneneausi». M.: U3gatenscTBO cranaaptos, 1983;

3/ TOCT 16487-83 «Jlenonpou3BOJCTBO U apXUBHOE Jei0. TepMUHBI U ompeaeiaeHus». M.:
N3patenscTBO crangapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AyauoBusyanbHble AOKyMeHTbl. OCHOBHBIE
TEPMUHBI U onpeenenus. M., 1995
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2.1 Jluteparypa oCHOBHas:
1. VYnpasnenue nokymeHTamu. Tepmunsl u onpenenenus. M.:BHUN AL, 2014.
2.2. JIuteparypa AONOJHUTENIbHAL:

1. CiioBapb COBPEMEHHOM apXMBHOM  TEPMUHOJOTMHU COI[MATUCTUYECKUX cTpaH. Beim. 1.
M..BHUMNJA/, 1982

2. AHTJI0-pyCCKU# cioBapb apxuBHO#M TepmuHoiorun. M..PITY, 1992,

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4. BypoBa E.M. ApxuBHasi TepMUHOIOTHS I TpodeccroHaoB U uccienosarenei Poccun
u [lonpmm// Becthuk PITY.2013. Ne 4.

5. benoyc E.C. CtpykrypHBIE OCOOCHHOCTH MOHATHHHO-TEPMHUHOJOTHYECKOTO arapara
MIPEAMETHOM 00JIacTH yIpaBieHus JoKyMeHTamuen// Tam xe. 2014. No 2.

6. Xan-TTupa A.D. ApxuBoBeaUeckoe TepMUHOBeIeHHE. Y4eOHOe MTOCOOHe O CHEIKYpCy.
M., 1990.

7. Onesckas B.B. Omnesckas M.MU. K Bompocy 0 CTaHOBJIEHUHM apXHUBOBEAUYECKOTO

TEPMHHOBEJICHUSI M TOJATOTOBKE TMEpPBBIX MHOTrOsI3bIUHBIX choBapei//Bectnuxk ITICTTY. III
@unonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OteuectBenHbie apxuBbl. — 2002. — Ne 3. —C. 14.

3. Ilepeuenp pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKALIMOHHOM ceT «HTepHeT».

1. Apxusbsl Poccun. [OtpacneBoil mopran "Apxusbl Poccun" HaxonuTcss moJ HaTpoHATOM
®enepanbHOTO apXuBHOTO arenrcrsa (Pocapxua)l; [D51eKTpOHHBIN pecypc] — DIEKTPOH.
JaH. — M., [2001-2015]. — Pexum JOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo60oHbBII. — 3ari1. ¢ 3KpaHa.

2.1leHTp KOMIIETEHIINY TI0 BOIIPOCaM JOKYMEHTAIMOHHOTO obecte-

YeHUs YIPABICHUS U apXUBHOTO Jiena; [DIIeKTpOHHbIN pecypc]| —

OnekTpoH. gaH. — M., [2013]. — Pexwum nocryna: www.edou.ru,

CBOOOJIHBIN. — 3ari. ¢ dKpaHa.

3.0¢unnansHbiii cailt PoctexperynupoBanust [ D1€KTPOHHBIH

pecypc]. — Pexxum noctyna: www.gost.ru, cBOOOIHBINA. — 3ari. ¢

JKpaHa.

4 MatepuabHO-TEXHHYECKOE 00eCTIeUeHEe TUCIUTIINHEI.

Y4eOHBI KOMIBIOTEpHBIM Kiacc (cM. m. 8. MarepuaibHO- TEXHHYECKOEe obecreueHue
muciuminHel.) Ilporpammuoe obecrieuenue:

[TporpamMHoe oOecrieueHue :

Internet Explorer unu apyroii Opaysep

Tema 2. (2 uaca) Hopmamugnsie ycnoeus XpameHus apXuéHvlX OOKYMEHMO6 Ha
mpaouyuOHHbBIX HOCUMENAX.

[lenb 3aHATHS: U3yUYEHUE CHCTEMbI CTaHIPATOB, PETVIAMEHTUPYIOLIUX YCIOBUSA U TpeOOBaHUS K
00€eCnevYeHnI0 COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

Bonpocsr 11st 06cyxaeHus:

1. Buast ©  pa3HOBUIHOCTM  HOPMATUBHBIX W METOAMYECKHUX  JIOKYMEHTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUIO K XPAHEHHIO JIOKYMEHTOB Ha TPaJUIMOHHBIX HOCHUTENSX,
UCTOpUS UX (HOPMUPOBAHHUS.

2. OcHOBHEIE Tpe6OBaHI/I$I CTaHJApTOB K 3JaHHUI0 W I[OMCIICHHUIO XpaHWJIWI], HX
000pyIOBaHHUIO.

3. OcHoBHbIE TpeOOBaHUS CTAaHAAPTOB K peKUMaM XPAHEHHUS apXUBHBIX JOKYMEHTOB.

4. OcHOBBIHE TpeOOBaHUS CTAHAPATOB K MOPSIKY Y4eTa, KOHTPOJIS HAJTHYUS M COCTOSHHUS

APXUBHBIX O0-
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KyMEHTOB.
S. 3aza4yu U NOpsAI0K KOHCEPBALlUU JOKYMEHTOB.

KoHTpoJIbHBIE BOIIPOCHL:

1) KakoBbl o0mue TpeOOBaHMS HOPMATHBHBIX JOKYMEHTOB M CTaHIPATOB K YCIIOBHSM
XpaHeHHs JOKYMEHTOB Ha TPAJAULIMOHHBIX HOCTEISX?

2) Kakne nomonHuTensHble TpeOOBaHMS K YCIOBHSAM XpaHCHHS JOKYMEHTOB Ha
TPaIUIIMOHHBIX HOCTEIISAX COJIEPKAT HAIIMOHAIBHBIE U OTPACIIEBbIC CTAHIAPTHI?

3) Kakne nokymMeHTsl PUKCHUPYIOT TPEOOBAHUS K PEKMMaM apXHUBHOTO XpaHEHUs?

4) Kakne nokymMeHThI (pUKCUPYIOT TpeOOBaHUS K KOHCEPBALIUK HOCUTENEH?

CHHCcoK UCTOYHUKOB M TUTEPATYPHI.

1.1 McTOYHUKN OCHOBHBIE:

1. OcHoBHBIE TpaBUIIa pabOTHI apXUBOB opranuzanuii / Pocapxus. BHUMJIA/L. M., 2002.
2. [IpaBuia opranu3aiy XpaHeHus: KOMIUIEKTOBAaHUS, YYeTa U UCTIOJIb30BaHUs JOKYMEHTOB
A® PO u apyrux apxXuBHBIX JOKYMEHTOB B TOCYJAapPCTBCHHBIX M MYHUIIUTIAIBHBIX apXHUBaX,
My3esix, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JloxymeHTbl Ha OyMakHbIX Hocutensx. [IpaBuina rocyaapcTBEHHOIO
xpaneHus. Texauueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MexrocynapctBennsbiii cranaapt. CUBU /L. KoncepBaius 10KyMEHTOB.
O6mue TpeboBanus. [Ipunsat MexrocynapcrBeHHbIM COBETOM 10 CTaHAAPTU3ALNUN, METPOJIOTUU
u ceprupukammu (mporokonr Ne 2 or 5 wmapra 2002 r. BBemeH B JeidcTBHE
01.01.2003.M.:Crannaptundopm, 2003.

1.2.ICTOYHUKY OOMOJIHUATEIbHBIE:

I'OCT 7.50-84. XpaneHue JOKYMEHTOB B (OHIaX OHOIMOTEK W OPraHoB HAydHO-
TexHuueckoi napopmarmu. O6mue TpedboBanus.M, 1984.
'OCT 12.1.004-91. CCBT. INoxapnas 6e3omacHocTh. Ob6mue tpedoanus. C 01.07. 1991. M:
I'occcranpapt, 1991.
NCO 14416:2003 «Mudopmanus u gokymeHTanus. TpeOoBaHHS K MepeIuieTy KHHUKHBIX,
NEPUOJIMYECKUX, CEPUUHBIX M3AAHUN U JAPYTHMX OyMaKHBIX JOKYMEHTOB JJISI UCIIOJIb30BAaHUS B
apxuBax U 6ubmmorekax. MeToabl U MaTepHalIbl».
NCO 11799:2003 MexnyHapoauslii crangapt. MHdopmarus u nokymeHTanus. TpeOoBaHUS K
XpaHEHUIO apXUBHBIX U OMOIMOTEeUHbIX MaTepuanoB. / Komnanus « TexHopmatuy, epeBoJ Ha
pycckuii a3bIk, 2005; IlepBoe n3a. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . Koncepnarust qokymeHnToB. O0mue TpeboBaHms.

2.1. Jlureparypa OCHOBHasl.

ApxuBoBeneHHe (Teopus U MeToinKa): yueOHuk 171 By30B / E.M. Byposa, E.B. Anekceesa, JL.I1.
AdanacbeBa; non pea. E.M. Byposoii; Poc. roc. rymanut. yu-t. — M.: U3a. nom MOU,

2012. C.222-233.

2.2 JIuteparypa IONOJIHUTEIBHAS

[TpuBanoB B.®. ObecneueHne cOXpaHHOCTH apXUBHBIX IOKYyMEHTOB Ha OyMa)XHOIH OCHOBE:
Metoanuaeckoe nocodue / Pocapxus. BHUMJIAJ[.—M., 2005.— 112 c.

[TpuanoB B.®. CoBpeMeHHbIE IPUHTEPHBIE U PYKOIHUCHBIE TEKCTHI IOKYMEHTOB KaK 00BEKTHI
apXUBHOTO XpaHeHus: HayuHo-meroanueckoe mo-

cobue / Pocapxus. BHUMJIA. — M., 2007. — 72 c.

3. [lepeuens pecypcoB HHPOPMATMOHHO-TEIEKOMMYHHUKAIIMOHHO ceTu «IHTepHEeT».

1. Apxusbel Poccun. [OtpacneBoit mopran "Apxusbl Poccun" HaxoauTcss moj naTpoHaTOM
®denepanpHOrO apxuBHOTO areHTcTBa (Pocapxmga)]; [DnexTpoHHBIN pecypc] — DIEKTpoH.
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JIaH. — M., [2001-2015]. — Pexnm JOCTyIIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo6oanbIi. — 3ari. ¢ skpaHa.
2. UadopManimoHHO-CIIpaBOYHAs CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuaabHO-TEXHHUYECKOE 00CeCIICYCHUE TUCITUILIHBIL.

Y4eOHBI KOMMBIOTEpHBIM Kimace (cMm. m. 8. MarepuaibHO- TEXHUYECKoe oOecredeHue
nucnuruinHeL ) [IporpammHoe obecrieueHue:

[TporpammMHoe oOecrieueHHe :

Internet Explorer uin npyroii 6paysep.

Mertonudeckue pa3pabOTKH U HHCTPYKIIMU PETHOHAIBHBIX apXUBOB 110 00ECTICUECHUSI COXPAHOCTH
Y KOHCEPBALMUJIOKYMEHTOB Ha TPAJUIIUOHHBIX HOCUTEIISX.

Tema 3. (2 uaca) Pazpabomka pekomeHOauuii no NACNOPMU3AUUU XPAHUTUW, APXUBOE
OP2aHU3AYUUIL U 20CYOAPCMEEHHBIX APXUGOE HA OCHOGE OCTICMEYIOUUX CINAHOAPMOE .

Llenp 3aHATHA: OCBOGHHME HAaBBIKA HCIOJIb30BAaHUS MEXKIYHApPOJIHBIX,  HAIIMOHAIBHBIX U
OTpacieBbIX CTAaHAAPTOB JUIA pa3pabOTKHU JIOKAJTHHBIX HOPMATHBHBIX AaKTOB MO 00ECIEUYEHUIO
COXPAHHOCTH apXHUBHBIX TOKYMEHTOB B OpraHU3aIIHH.

Bonpocs! 11t 06cyxaeHus:

1. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XPaHEHUS TOKYMEHTOB B

apXuBax OpraHu3aIuu.

2. HopmartuBHbIe TpeOOBaHUs K YCIOBUSAM XpaHEHUs B rocyiap-

CTBEHHBIX 1 MyHULUIAJIbHBIX apXUBaX.

3. CocTaB ¥ NOPAIOK YTBEPKIECHUS IACIIOPTa XPAHUIIUILA.

4. Crangaptuzanys U perjiaMeHJanus co3/1aHusl CTpaxoBoro GoHa.

S. HopMaTtuBHBIE yCIIOBUS XpaHEHUS CTPAXOBBIX KOIIMI apXUBHBIX JIOKYMEHTOB.

[To uroram 0OCYJIE€HHUS BBIMOJHETCS MPAKTUYECKOE 33JaHUE MO COCTABICHHIO METOINYECKHX
peKOMeHAalui JUIsl TOJATOTOBKH apXUBOXPAaHMIINIIA OPTaHU3AUH K TaCIIOPU3aLHH.
KoHTpoJIbHBIE BOIIPOCHL:

1) KakoBbl 00mmue TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB U CTaHAPATOB K YCJIOBUSAM
XpaHeHHs JOKYMEHTOBHA OYMa)kKHBIX HOCUTEISIX B TOCyAap-

CTBEHHBIX 1 MyHULIUIIAIIbHBIX apXuBax?

2) Kaxue nokymeHTbl GUKCHPYIOT TpeOOBAaHUS K CO3/IaHUIO U XpPaHEHU CTPaxoBoro ¢pouaa’?

Cnycok UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHUKN OCHOBHBIE:

1. OcHoBHbI€ NpaBuiIa paboThl apxuBoB opranuzanuii / Pocapxus. BHUMJA. M., 2002.
2. ITpaBuia opraHuzanuyu XpaHeHUsI KOMIUIEKTOBAHUS, y4eTa U HCII0JIb30BaHUs JOKYMEHTOB
A® PD u apyrux apXuBHBIX JIOKYMEHTOB B T'OCYIApCTBEHHBIX W MYHUIIMIAIBHBIX apXUBaX,
My3esix, oubnuorekax, opranuzamusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymeHThl Ha OyMaxHbIX Hocutessx. [IpaBuia rocyaapcTBEHHOTO
xpaHeHus. TexHuueckue TpeOoBaHus.

4,T'OCT 17914-72. O6510XKH A€l NIUTEIHHBIX CPOKOB XpaHeHHUs. TexHuueckue ycioBus. M.,
1984.

S. I'OCT P 33.3.02-2008 Enqunslii poccuiickuii ctpaxoBoit pona qokyMeHTanuu. CTpaxoBbie
KOMHMU TOKYMEHTALMH, SBIISIOUICHCS HAI[MOHAIBHBIM HAaY4YHBIM, KYJIBTYPHBIM M HCTOPHYECKUM
HaciequeMm. OOme TpeOOBaHUS K YCIOBHSIM XpaHEHUsS. YTBEpXkAEH MpukazoM denepalbHOTO
areHTCTBA [0 TEXHUUYECKOMY PEryJIMpPOBaHUIO U MeTpojoruu oT 15 nekabps 2008 r. Ne 407-cr, ,
BBeeH B netictBue ¢ 1 ssuBaps 2010 r. — M.: Crangaptuadopm, 2009.

6. I'OCT P 33.505-2003 Enunslii poccuiickuii ctpaxoBoii Goua gokymeHTanuu. [lopsmaok
CO3MaHMsl CTpaxoBoro (oHAA JOKYMEHTAllMH, SBISIOIIEHCS HAIMOHAIbHBIM HAay4YHBIM,
KYJIbTYpHBIM M HCTOPUYECKUM HacienueM Y TBepikieH npukazoM Poccrapaanra Ne 255-ct ot 29
utonis 2003 1, , BBeneH B nekictBue ¢ 1 ssaBaps 2004 r. — M.: Crangaptundopm, 2004.
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1.2.ACTOYHHUKY OONOJIHUTEILHBIC:
1. [1I15-0145-1986. IlpaBuna rocyJapCTBEHHOTO XpPaHCHHsSI OPUTMHAIOB M  CTPAaXOBBIX
kormid. TexHudeckue TpedoBanus. M., 1987.

2.1.  Jlutepatypa OCHOBHas.

ApxuBoBeqeHUE (TCOPUS M METOIMKA): yueOHHK 171 By30B / E.M. Byposa, E.B. Anekceesa, JI.II.
AdanacweBa; moj

pen. E.M. Bypogoii; Poc. roc. rymanur. yH-T. — M.: U31. nom MDBU, 2012. C.222-233.

2.2.JIuteparypa JONOIHUTEIbHAS

[TpuBanoB B.®. OGecreyeHne COXpPaHHOCTH APXHUBHBIX JOKYMEHTOB Ha OYMa)XKHOW OCHOBE:
Mertonudeckoe mocodue / Pocapxus. BHUNJIAJ[.—M., 2005.— 112 c.

[TpuBasioB B.®. CoBpeMeHHbIE TPUHTEPHBIE U PYKOIUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKThI
apxuBHOro Xxpanenus: Hayuno-meroaudeckoe nocodbue / Pocapxus. BHUNJIAL. — M., 2007. —
72 c.

3. [Tepeuens pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOH ceTh «IHTepHEeT».

1. ApxuBbsl Poccun. [OtpacneBoit mopran "Apxusbel Poccun" Haxonurcs moj maTpoOHATOM
®depnepanbHOro apxuBHoro arentcTsa (Pocapxuga)]; [DnexTpoHHbIN pecypc] — DAEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo6oaHBIN. — 3ari. ¢ skpaHa.

2. M opManimoHHO-CIIpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MatepualibHO-TEXHUYECKOE 00eCTIeUeHHE JUCIUTUINHBIL.

Y4eOHbIE KOMIBIOTEpHBI Kiacc (cM. 1. 8. MarepuaibHO- TEXHHUYECKOe obecredeHune
nucnuruinHeL. ) [IporpammHoe obecrieueHue:

[TporpammMHuoe obecrieueHue :

Internet Explorer unu npyroi 6paysep.

Metoanueckue pa3paboTKH U HHCTPYKIIMH PETHOHABHBIX aPXUBOB MO 00ECTIEYCHHS COXPAHOCTH
Y KOHCEPBAILlMU IOKYMEHTOB Ha TPAIUIIMOHHBIX HOCUTEIISX.

Tema 4. (2 yaca).YcnoBust XpaHEeHHs ay TMOBU3YAJIbHBIX JIOKYMEHTOB B OpraHU3aIlH

[lenb 3aHATHSA: U3yYE€HUE CUCTEMbl HOPMATHBHBIX JOKYMEHTOB, CTaHAAPTOB M METOAMYECKUX
ocoOui, periaMeHTUPYIOIINX YCIOBUS XpPaHEHHS ayAHOBU3YaJIbHBIX IOKYMEHTOB, 3HAKOMCTBO
C IpaBuUIaMH pabOThl apXUBOB ¢ KUHO(POTO(HOHO JOKYMEHTaMHU.

Bomnpocs! k 06cyxaeHHI0:

1. Buibl 1 pa3HOBUIHOCTH HOPMATUBHBIX U METOAMYECKUX JOKYMEHTOB, yCTaHABIMBAIOIINX
TpeOOBaHUS K XPAaHEHUIO ayAMOBU3YaJIbHBIX JOKYMEHTOB, HCTOPHS UX (POPMUPOBAHMSL.

2. TpeboBanust kK 00ecre4eHNIO COXPAHHOCTH ay JMOBU3YaJIbHBIX JJOKYMEHTOB HA MAarHUTHBIX
HOCHUTEJISIX.

3. TpeboBanust K OOECHEUEHUIO COXPAHHOCTH JIOKYMEHTOB Ha IUIEHOYHBIX
HOCHUTEJISIX.

4. TpeGoBanust K  0OECIEUEHHIO COPAHHOCTH JOKYMEHTOB CTpaxoBoro (¢oHaa
ayJIMOBU3YaAJIbHBIX JJOKYMEHTOB.

S. [lo ucroram oOCYyXJI€HUSI COCTaBJISETCSI SKCIEPTHOTO 3aKIIOYEHUs [0 pe3ysbTaraM

o0cIieIoBaHus YCIIOBUM XpaHEHHs ay TMOBU3YAJIbHBIX IOKYMEHTOB B OPraHU3aIHH.
KoHTpoIIbHBIE BOITPOCHL:

1. KakoBbl 00mue TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB M CTaHAPATOB K YCIOBHUAM
XpaHEHUs ayIHOBU3yAIbHBIX JIOKYMEHTOB JJOKYMEHTOB Ha Pa3JIMYHbIX BUAAX HOCTEJICH?

2. Kakue nomonmHuTenbHble TpeOOBaHMS K YCIOBUSM XpaHEHHs ayJIMOBH3YalbHbIX
JIOKYMEHTOB COJIepKaT CTAHAAPTHI?

3. Kakue nokyMeHTB (UKCHPYIOT TpeOOBaHUS K pEXUMaM apXUBHOIO XpaHEHHUs
ay/TMOBHU3YaJIbHBIX JOKYMEHTOB ?
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4, Kakne nmokymeHTBl (QUKCHPYIOT TpeOOBaHMS K XpaHEHHIO CTpaxoBoro ¢oHaa
ayJIMOBU3YAJIbHBIX JOKYMEHTOB?

CHHcoK UCTOYHUKOB M TUTEPATYPHI.

1.1. HcTouHUKH OCHOBHBIE:

1.I'OCT 7.65-92 Cucrema cTanaapToB 110 HHGOPMAITUH, OMOTHOTEYHOMY U U3/IaTEIIHCKOMY ISy .
KunogokyMeHTsl, (hOTOJOKYMEHTHI M JOKyMEHTHI Ha MHKpodopmax. OOmue TpeboBaHus K
apxuBHoMy XxpaHeHuto. [Ipunst MexrocynapctBeHHbiM CoOBETOM 10 CTaHIAPTU3ALIUU,
MeTrpoJiorun U cepTudukaruu (mporokona Ne 2 or 5 maprta 2002 r., mo nepenucke). Beenen B
neiicreue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN cTanaapT. Cucrema cTaH-

JapTOB 10 WH(MOpMAILIUU, OUOITHMOTEYHOMY U U3JATEILCKOMY Jie-

ay. @oHO- U BUIEOJOKYMEHThI. O01I1e TeXHuYecKrue TpeboBa-

HUA K apxuBHOMY xpaHenuto. [Ipunar MexrocynapctBeHHbiM COBETOM MO CTaHIApTH3ALUU
METpOJIOTHH U cepTudukaiuu, mpotokon Ne7-95, sBenen B aeiicteue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®/]. CTpaxoBbie KOTHH KHHOJIOKYMEHTOB B ()OTOTOKYMEHTOB.
OO0mue TexHudyeckue ycioBus. YT1BepxkaeH  llpukazom @enepanbHOro areHTCTBA IO
TEXHUUYECKOMY pEryJMpoBaHUi0 U MeTposioruu ot 15 gexadbps 2008 r. Ne 408-ct. Beenen B
nericreue 01.01. 2010. — M.: Craamgaptundopm, 2008.

4. OcHoBHBIE TIpaBUIIa pabOTHI apXUBOB opranuzanuii / Pocapxus. BHUMJIA/L. M., 2002.
5. [IpaBuia opranu3aiii XpaHeHus: KOMIUIEKTOBaHUS, YYeTa U UCIOJIb30BaHUS IOKYMEHTOB
A® P® u apyrux apxXuBHBIX JOKYMEHTOB B TOCYJAapPCTBCHHBIX M MYHHUIIUTIAIBHBIX apXHUBaX,
My3esix, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

1.2. VCTOYHHKM IOIOJHUTEIILHBIE

['OCT. 55.1-84. JlokyMeHTHI Ha IICHOYHBIX HOCHTENIX. [IpaBria rocyAapcTBEHHOTO0 XpaHEeHUs
OPUTHHAJIOB M CTPaXOBBIX KOMHUI KMHOJOKYMEHTOB M JOKYMEHTOB CTpaxoBoro ¢onaa. Texuuue-
ckue tpeboBanus. YrepxaeH IIpukasom ['maBapxuBa CCCP ot 13.07.1984 n 214. BeeneH B
nevicteue ¢ 01.01.1986.

2.1. JInteparypa OCHOBHasl.

1. OcHoBHbIE IpaBWJia padOThl TOCYJAPCTBEHHBIX apXHUBOB € KMHO(MOTO(HOHOJOKYMEHTaMU /
Coct. B.M. Marunos, A.A. Kob6enskoBa, E.I1. Tapakanosa. M., 1980.

2. OcHOBHBIE MpaBuia padOThl C KUHOPOTOPOHOAOKYMEHTAMU M BUAEO(DOHOTpaMMaMU B
BeoMcTBeHHBIX apxuBax / Coct. B.M. MarunoB. JI.LA. Ko6enskoBa, ®.A. I'egpouy, B.A.
Ycerunos. M., 1989.

2.2 JInteparypa JONOIHUTEIbHAS.

Ky3un A.A, Pomane JI.M. Kunogoroapxussl: YueOHoe nocodbue. M., 1982.

Maruaos B.M. KnHogokyMeHTbl B KOHTEKCTE ucTopuueckoro 3Hanus. M.: PITY, 2005

3. [lepeuens pecypcoB HHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTn «IHTepHET».

1. Apxusbel Poccun. [OtpacneBoit mopran "Apxusbl Poccnn" HaxoaumTcs mojJ HaTpoHATOM
®denepanbHOro apxuBHOTO areHTcTBa (Pocapxuga)]; [DnexTpoHHBIN pecypc] — DIeKTpPoH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ 3KpaHa.

2. ndopmainoHHO-CIIPaBOYHAs CUCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

5.MarepuaiabHO-TEXHHUYECKOE 00ecTIeYeHNe TUCIUIIIIMHBIL.

VY4eOHbII KOMNBIOTEPHBIM Kiacc (cM. m. 8. MarepuaibHO- TeXHUYECKoe oOecredyeHue
nucuuiuineel.) [IporpammHoe obecrieyenue:

[TporpamMHOe oOecrieueHue :

Internet Explorer unu apyroii 6paysep.
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Metoauueckue pa3pabOTKH U HHCTPYKIIMHU PETHOHATBHBIX apXUBOB MO 00€CIIeYeH s COXPAHOCTH
Y KOHCEPBALUM ayJMOBU3YaIbHBIX JOKYMEHTOB.

Tema 5. (2 gaca). Pa3paboTka TpeqIOKEHHI MO OpraHU3allid BPEMEHHOTO M IOCTOSHHOTO
XpaHEHHS AIEKTPOHHBIX JJOKYMEHTOB.

L[eﬂb 3aHATUA: U3YUYCHUC CHUCTCMbl HOPMATUBHBIX JOKYMCHTOB, CTAHAAPTOB M MCTOAHYCCKUX
0COOUH, perIIaMEHTHPYIOIIUX YCIOBUS XPAaHCHUS JICKTPOHHBIX JIOKYMEHTOB.

Bomnpocs! k 06cyxeHuo:

1)Buapl ¥ pa3sHOBUIHOCTH HOPMATHUBHBIX M METOIUYECKUX JTOKYMEHTOB, yCTaHABIIMBAIOIIMX
TpeOOBaHUS K XPAHEHUIO SJICKTPOHHBIX JTOKYMEHTOB, HCTOPHUS X ()OPMHUPOBAHUSI.

2) HopMmaTuBHBIE YCIIOBHUS XpaHEHHS TOKYMEHTOB HA MarHUTHBIX

HOCHUTEIISIX.

3) OpraHu3anus ONEPATHBHOTO M JIOJTOBPEMEHHOTO XPaHEHHs SJCKTPOHHBIX JIOKYMEHTOBB
MCKAYHAPOAHLIX U HAIUOHAJIbHBIX CTaHAApPTaX.

4) TpeOoBaHUs K CHCTEMaM 3JIEKTPOHOTO JOKYMEHTOO00pOTa U (hopMaTaM ¢ LeIbi0 00eCTICUeHHS
COXPAHHOCTH JJICKTPOHHBIX JOKYMCHTOB.

[To uToram 0OCYXICHHS BBIMOJIHETCS MPAKTHUYECKOE 33aJaHHE MO COCTAJICHUIO METOIMYCCKHX
peKoMeHAanui Ui 00eCTIeYeHUs] ONEPATHBHOTO U JIOJTOBPEMEHHOTO XPAHEHUs 3JIEKTPOHHBIX
JIOYMEHTOB B OparHuU3aluy.

KOHTpOJIBHBIG BOITPOCHKI:

1. KakoBbl OCHOBHbBIE TpeOOBaHMSI HOPMATUBHBIX JTOKYMEHTOB U CTAHAPATOB K YCIOBUSIM
XpaHEHUsI AIEKTPOHHBIX JJOKYMEHTOB?

2. Kaxkue JOITIOJIHUTCIIbHBIC Tp€6OBaHI/I$I K YCJIOBUAM XPaHCHHA SJICKTPOHHBIX JOKYMCHTOB
cozieprKaT CTaHAapThI?

3. Kakue cranmaptel (UKCHPYIOT TpeOOBaHUS K PpEXHMaM apXUBHOTO XPaHEHUS
AJIEKTPOHHBIX JOKYMEHTOB ?

4. Kakum o6pa3om yocroBepercs ropuaundeckas cuia 3/ B mporecce apXuBHOTO XpaHESHHUs?

Cnycok UCTOYHUKOB U JIUTEPATYPHI:

1.1.MAcTOYHMKYN OCHOBHBIE.

1. ITpuxkaz Munkomcsszu Poccun ot 02.09.2011 Ne 221 «OO6 yTtBepxkaeHUH TpeOOBaHHM K
UH(POPMALIMOHHBIM CHUCTEMaM 3JIEKTPOHHOTO JIOKYMEHTooOOpoTa (enepaabHbIX OpraHoB
VCIIOJTHUTENIbHOM BJIACTH, YUUTHIBAIOLINX B TOM YHCIIe HEOOXOAMMOCTh 00pabOTKH MOCPEICTBOM
JTAHHBIX CHCTEM CIy»eOHOM HH(pOopMalUi OrpaHUUYEHHOTO OCTYIa»

2. TOCT P 54989-2012. OOGecneueHue JOJATOBPEMEHHONW COXPAHHOCTU 3JIEKTPOHHBIX
JIOKYMEHTOB. VYTBepKIcH ITpukazom ®denepanbHOro areHTCTBa 1o
TEXHUYECKOMYpPETyIMpOBaHUIO HMeTposioruu oT 17centsopss 2012 r. Ne 325-ct. Benen B
neiicrue 01.05.2013.M.:Crannaptundopm, 2013.

3. TOCT 28388-89. Cucrembl 00paboTku nHGopManyu. JJOKyMeHTbl Ha MATHUTHBIX HOCUTENSX
naHHbIX. [Tops10K BBHIIOIHEHUS U

obparenus. M., 1989.

4. PJ1 50-524-84 «Ilopsimok XpaHEHUs! JOKYMEHTOB Ha MAILIMHHBIX HOCUTEIISIX.

5. TOCT 6.10.4-84 «YHuduuupoBaHHble CUCTEMBbl JOKyMeHTauuu. [Ipunanue ropuanyeckoit
CHJIBI JIOKyMEHTaM Ha MAalIMHHOM HOCHUTeNe U MallMHOTpaMMe, CO3/]aBaeéMbIM CpeACTBaMHU
BBIUHCIUTENbHON TEXHUKNY.

4.2.  VICTOYHMKH JOTIOJHUTEIbHBIE.

1. UCO 30301:2011 «Mudopmauust u noxkymeHnrtanus. CucTeMbl yHpaBlIeHUS TOKYMEHTaMHU.
Tpebosanusi» »// Opunmansuseiii caift [ISO. www. http. 1SO.com

2. 1SO 16175 «Information and documentation. Principles and functional requirements for records
in electronic office environments» (MCO 16175 «Mudopmanus u joKyMeHTalus. [[pUHIHIIBI 1
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(GbyHKIMOHATBHBIE TPeOOBAaHUA K JOKYMEHTaM B JIEKTPOHHOU oducHOU cpeae»// OdunnambHbIin
caiit ISO. www. http. ISO.com (nata oopamenus 01.05.2012)

3.PekoMeHnaanuy o KOMIJIEKTOBAaHUIO, yUETY M OPraHU3alMH XPaHEHHUSI 2JIEKTPOHHBIX ApXUBHBIX
JIOKYMEHTOB B apxuBax opranu3anuii. M.: BHUMJIA/L, 2013//Ony6nukoBaHo Ha caiiTe « ApXHUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml.

4. PexoMeHIAMU TIO KOMILJICKTOBAaHHWIO, Y4YETy W OpTraHW3allil XPaHCHHs SJIEKTPOHHBIX
ApXMBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX W MyHUIMNAIbHbIX apxuBax M.: BHUMJIA/IL,

2013//Ony6mukoBano Ha caiire «APXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
3. ApXUBOBEeIYECKHE M  JOKYMEHTOBEIUYeCKHE (YHKIMOHAJIbHBIE TpeOOBaHUA K

MH(OPMALIMOHHBIM CUCTEMaM, 00ECIEeUUBAIOIINM 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B IpoLiecce
BHYTPEHHEH NEATENLHOCTH (peepanbHbIX OpraHoB HcmonHuTeNnbHOU BiacTH. Otuer mo HUP.
M..BHUNAU, 2013. //OnyO6IMKOBaHO Ha cauTe «ApXuBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBuutenbHbI aHanu3 ¢GopMaToB (ailyIoB 3JIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO
(monroBpemenHoro) xpanenus». Otuer on HUP. M.:PITYVY, 2013 //Ony6nukoBaHo Ha caiite
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml).
7. OyHKUIHMOHATBHBIE TpPeOOBaHUS K HH(DOPMAIIMOHHBIM CHUCTEMaM apXHWBOB AIIEKTPOHHBIX
TOKyMeHTOB opranmzanuii. M:Pocapxus, BHUUNJAJ. 2014 //OnybnukoBaHo Ha caiite
@enepanbHOTO apXUBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuens pecypcoB HHGOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTu «IHTepHET».
1. Apxusbsl Poccun. [OtpacneBoil mopran "Apxusbl Poccun" Haxomurtcs moj maTpoHaToMm
®enepanbHOTO apXuBHOTO arenrcrsa (Pocapxua)l; [D51eKTpOHHBIN pecypc] — DIEKTPOH.
JaH. — M., [2001-2015]. — Pexum JOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo60oHbBII. — 3ari1. ¢ 3KpaHa.
2. adopmMannoHHO-CIIPaBOYHAs CHCTEMA apXUBHOW oTpaci. http://termika.ru/issao

4 MatepualibHO-TEXHHYECKOE 00EeCTIeUeHHE TUCIUTITUHEI.

YueOHblii KOMIBIOTEpHBI Kkiacc (cMm. m. 8. MarepuanbHo- TeXHUYECKOe oOecredeHue
mucnuruinHeL ) [IporpammHoe obecrieuenue:

[TporpamMHoe oOecrieueHue :

Internet Explorer uiu apyroit Opaysep.

Tema 6. (2 yaca). CtangapTu3aius XpaHEHUsI HAYYHO-TEXHUYECKUX JIOKYMEHTOB.

Llenp 3aHATHSA: U3YYEHUE CUCTEMbl HOPMATHUBHBIX JIOKYMEHTOB, CTaHAAPTOB M METOJUYECKHUX
nocobui, peraameHTUpyomux ycioBus xpaneHuss HTJI, 3HakoMcTBO ¢ mpaBuiamMu paOOThI
rOCyJapCTBEHHBIX apXHBOB U OpPraHU3aIMi ¢ HAyYHO-TEXHUYECKOH TOKyMeHTalue.

Bompocs! qi1st 06cyxneHus:

1. Bup! ¥ pa3HOBHIHOCTH HOPMATUBHBIX U METOAMUYECKUX JOKYMEHTOB, YCTaHABJINBAIOLINX
TpeOOBaHUS K XPAHEHUIO HAYYHO-TEXHUYECKHUX IOKYMEHTOB, HCTOPHS X (POPMUPOBAHUSI.

2. KakoBbl TpeOOBaHMS CTaHIAPTOB K YCIOBHUAM XpaHEHUS  KOHCTPYKTOPCKOM
JOKYMEHTaluu?

3. KakoBbl TpeOoOBaHUS  CTaHIApPTOB K YCIOBMSIM  XpPaHEHHS  TEXHOJIOTMYECKOMH
JIOKYMEHTALNH ?

4. KakoBel TpeOoBaHMS CTaHAAPTOB K YCIOBUSAM XpaHEHHs IPOEKTHOM
JIOKYMEHTALNH ?

KoHTposbHbIE BOIPOCH:

1. KakoBbI OCHOBHBIE BHJIBI M PAa3HOBUIHOCTH HAYYHO-TEXHUIECKOHN JIOKYMEHTAIINN?

2. KakoBbl o0mue ¢yHkiun axuBa opranumzauuu u ciayxObl HT/] u B uem crenuduka
nesTenbHOCTH ciry k01 HTJ1?

3. B 4yem cnennuka xpaHeHHs: HAYYHO TEXHUYECKON JTOKYMEHTAIMH COTJIACHO IpaBuiiam?
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4, Kakue HOBbIE BUIBI AJEKTPOHHBIX HAYYHO TEXHHUYECKUX JTOKYMEHTOB YIOMHHAIOTCS B
crangaprax?

CHIMCOK UCTOYHUKOB M JINTEPATYPHI.

1.1. McTOYHHKH OCHOBHBIE

1.OcHoBHBIC TpaBWia PabOTHI C HAYYHO-TEXHMYECKOW JTOKYMEHTAIlUeH B OpPraHU3alusIX U Ha
npennpusaTusax. M., 1991.

2. OcHoBHbIe NpaBuiia paboThl apXUBOB OpraHu3aiuii / Pocapxus.
BHUUJAL. M., 2002.
3. OcHoBHbIe MpaBuiia paboThl ¢ HAYYHO-TEXHUYECKOM TOKYMEHTalMel B rOCyJapCTBEHHBIX

apxuBax Poccuiickoit @enepanun/Onodpens! pemenneM Komternn Pocapxusa ot 26 mapra 2003
r; Pocapxus, BHUNJA/. M, 2003.

4. I'OCT 21.1003 — 2009. Cucrema ripoekTHOM 1okyMeHTauuu 1uist crpoutesibeta (CITIC).
VYyer u XpaHeHue NpOeKTHOM TOKyMeHTauuu. Y TBepxKaeH [Ipukazom dDenepanibHOro areHTCTBa
[0 TEXHUYECKOMY peryiIupoBaHuio u merposioruu ot 30 HosOps 2009 r. Ne 526-ct Beenen B
nericreue 03.01.2010.M.:Cranmgaptundopm, , 2010.

5.T'OCT 2.501-2013 ECK/. IlpaBuna yuéra u xpaHeHus . Y TBepxkJeH MexXrocyaapcTBEHHBIM
COBETOM I10 CTaHJApTU3ALMH, MeTposiorud U ceptudukanuu (mpotokon Ne 58-11 ot 28 aBrycra
2013 r.) Beenen B neiictue 01.06.2014. .M.:Crannaptundopm, 2014.

1.2. VCTOYHHUKH JOMOJHUTEIILHBIE.

1. I'OCT 2.001-70. Enunas cuctema xoHcTpykTOopckoil pokymentanuu (ECKJ). O6mue
moyioxkenus. M., 1985.

2. I'OCT 2.501-68. ECKJ/. IIpaBuna yuera wu xpanenus. M., 1985.

3. I'OCT 21.001-77. Cucrema mnpoekTHOM gokymeHTanuu st ctpoutensctBa (CIIIC).
O0mue nojgoxeHusa. M., 1980.

4. I'OCT 21.203-78. CIIAC. IlpaBuna yuera W XpaHEHHS TMOJJIMHHUKOB IPOEKTHOMN
JokymeHTauuu. M., 1979.

S. I'OCT 3.1001-81. Equnas cuctema TeXHOJIOTHYECKOH JoKyMeHTaruu. OOImure NoJ0KeHHs
M., 1984.

6. I'OCT 3.1001-2011 Enuuas cucreMa TEXHOJIOTMYECKOM JoKyMmeHTauuu. OO6mue

nosiokeHus. IIpuHAT MeXrocynapCcTBEHHBIM COBETOM II0 CTaHAApPTU3aLMM, METPOJIOTUU U
ceprupukanuu  (mporokon ot 12 mags 2011 1. N 39) Bsemen B nelcTBHE
01.01.2012.M.:Crangaptuadopm, , 2011.

7.TOCT 2.051-2013. ECKJI. DnextponHubie nqokymeHThl. O6mme nonoxenus.- Bzamen 'OCT
2.051-2006; BBen. 2014-06-01.- M.: Crannaptundopm, 2014.- 11, 10 ¢

8.I'OCT 2.511-2011 MesxrocyanapctBennsiii crangapt. ECKJI. IIpaBuiia nepenayuu 31eKTPOHHBIX
KOHCTPYKTOPCKUX IOKyMeHTOB. O011ue nonoxenus. [Ipuasat MexrocyaapcTBeHHBIM COBETOM 10
CTaHJapTU3aIlMH, METPOJIOTHH U cepTudukanuu (mpotokos ot 12 mas 2011 r. Ne 39). Beenen B
neiicrue 01.01.2012. M.:Cranpapturdopm, 2011.

2.1. JIuteparypa oCHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIM THUIN HAyYHO-TEXHHYECKOHN
nokymenraiun//Bectank apxusucrta. 2013. Ne 3. C.192-205.

2.2. JInTeparypa AONOJIHNATENbHAS.

1. ®umunnos H.I'. Hayuno-rexauueckue apxussl CCCP. M., 1991.

3. [lepeuenp pecypcoB HHGOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeT».

1. Apxusbsl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" HaxoIuTcs MOJ HaTpOHATOM
®denepanbHOTO apXUBHOTO arenrcTBa (PocapxuBa)]; [D5eKTpOHHBIN pecypc]| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYyTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoIHBINi. — 3ari. ¢ 3KpaHa.

2. UndopmaninoHHO-CIIpaBOYHas cucTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4 MatepHualbHO-TEXHIYECKOE 00ECTICUCHHE 3aHATHS.
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YueOHBII KOMIBIOTEpHBIN Kiace (cM. 1. 8. MarepuaibHO- TEXHHYECKOE OOeCIeUeHHE
muciUIinHeL ) [lporpammuoe obecrieuenue:

[IporpammHoe obecrieueHue :

Internet Explorer wim npyroii 6paysep.

O06pa3ibl HayYHO-TEXHUYECKUX TOKYMEHTBO Pa3HbIX BUIOB U Pa3HOBUIHOCTEH.

9.2. MeToanyeckue peKOMEHIAIUM 0 MOAr0TOBKe MHCbMEHHBIX padoT

[TonrotoBka pedepara 1Mo3BoJIAET 3aKPENUTh TEOPETHUECKUE 3HAHMS 10 JUCLUILIMHE,
nproOpecTH HABBIKM CaMOCTOATEIBHOTO YIIyOJIEHHOTO M3YyYEHHS TEOPETHYECKOTr0 MaTephasia
OJIHOTO M3 paszzenoB Kypca. IIpu moxaroroBke pedepara CTyAEHTHI MOJYy4YarOT HABBIKUA ITOHUCKA
HCTOYHUKOB U JINTEPATYPHI IO TEME, B TOM YHCIIE C IOMOIIBIO ITPABOBBIX CHCTEM M 0a3 TaHHBIX,
a Takke paboTaThl ¢ HAWICHHBIMU HCTOYHUKAMHU U JIUTEPATypOil, HaBbIKM aHAJIN3a HOPMAaTUBHOM
U METOJUYECKOW JIMTEPaTyphl, y4aTcsl BBIABIATh B3aUMOCBS3b IPABOBBIX HOPM, METOAUYECKHUX
peKOMEeHJaluMi M Hay4yHbIX HCCIEIOBaHMW IO TeMe, H3JaraTh MPOYMTAHHOE, MCIUIb3Ys
COBPEMEHHYIO MPOo(eCCHOHAIBHYIO0 TEPMHUHOJIOTHIO, 00001aTh, CHCTEMAaTU3UPOBATh U JICTaTh
BBIBO/IbI.

Pedepar nomken ObITh 0POpMIIEH B COOTBETCTBUH C TPEOOBAHUSIMU, MIPEABIBISIEMBIMHU K
HOJArOTOBKE M OGOPMIIEHUIO MUCbMEHHBIX paboT B BY3e, koTopele OCHOBBIBAIOTCS Ha
TpeOOBaHUAX K O(OPMIICHUIO HAYYHBIX paboT.

Pedepar Bxmouaer:

- TUTYJIbHBIN JIUCT;

- OIJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh (TeMaTHYECKHE IJIaBbl, HE Oosee Tpex);

— 3aKJIIOUYEHUE;

- CIHMCOK HMCII0JIb30BAaHHBIX UCTOYHUKOB U JIUTEPATYPHI, B.T.4. PECYpCOB HH(OPMALIMOHHO-
KOMMYHMKAIIMOHOHN CETH UHTEPHET.

O6bem pedepara — 15-25 crpanur Tekcta (rpu Habope depe3 1,5 uHTepBana u pamepe
mpudra 13—-14). Pedepar pacnedarsiBaeTcsi Ha OJHONW CTOPOHE CTAaHAAPTHOTO JUCTa Oymaru
dopmara A4 (210x197mm).

Crpanunsl pedepata HymMepyroTcsl apaOCKUMU IM(paMu Ha BEpXHEM IoJie JIMcTa, 0e3
KaBbIUeK, 1e(UCOB U APYTUX 3HAKOB MPENUHAHUA. TUTYIbHBIHN JIHUCT U OTJIaBIEHUE HE HYMEPYIOT,
HO BKJIIOYAIOT B 001IHI 00BeM pedepara.

HayuHo-cripaBouHbIii anmnapat pedepara BKIIOYAET CIIUCOK KICTOUHUKOB M JIUTEPATyPhl U
MOJICTPOYHBIE CHOCKU. [10/ICTpOYHBIE CHOCKM MCHOJB3YIOTCS BO BCEX CIIydasX LIUTUPOBAHUS B
TeKcTe pedepaTta NPaBOBBIX AKTOB, UHBIX JIOKYMEHTOB, JJOCJIOBHO BOCIIPOU3BOIUMBIX (DparMeHTOB
MoHoOrpaduii, crareif, yaeOHUKOB, y4eOHBIX MMOCOOUH, a TaKKe MPHU HUTHPOBAHUU HOPMATBHO
3aKpeIUIEHBIX OlpeieNIeHni TEPMUHOB M OHATHH.. Bee mpuBoanMele B pedepare paxtol, Hudpsl,
JaThl, KOHKPETHBIE JaHHbIE TAKXKE JOJDKHBI OBITh MOATBEP)KIEHBI MOACTPOUYHBIMH CHOCKAMHU.
CHOCKM HyMepyloT B MpeAenax OJHOW CTpaHUIbl apaOCKUMH LHdpamMH, TEKCT CHOCKH
pa3MeIaroT Mo MOCJIEIHEN CTPOKOM TEKCTa.

[Tpuberatb K UMTHUPOBAHWUIO HAyyHOW W y4yeOHOH JwuTepaTypsl CileqyeT B
UCKJTIOYUTENBHBIX CIy4asX, 4TOObl M3JIOKUTh Hanbojiee Ba)KHOE MOJOXKEHHE, BhIBOJA. OO0beM
IIUTAThI HE JI0JKEeH npeBbimaTh O.25 TekcTa CTpaHULIbI.

CHOCKH U CIIHCOK UCTOJb30BaHHBIX HCTOYHUKOB U JINTEPATYPHI JOJKHBI 0QOPMISTHCS 1O
tpeboBanusim Oubimorpapuyeckux 'OCTos CUBUJ], B wactHoctn ['OCT 7.1—84 Cucrema
CTaHJapTOB O MHQOpMaIu, OMOTUOTEUHOMY W HM3JATEIbCKOMY Jneny. bubmmorpadudeckoe
onucanue AokymeHnTta. O6mue TpeOoBaHUs U MPaBUIIa COCTABICHUS.

CchUIKM Ha pecypchbl HHTEPHET JTOJKHBI ObITH opopmiteHsl 1o npasuiam «['OCT  7.82—
2001 Cucrema craHmaptoB o uHpopManuu, OUOIMOTEUHOMY M U3AATEIBCKOMY JETy.
bubnuorpaduueckas 3anucek. bubnuorpapuueckoe onucanue 31EKTPOHHBIX PECYPCOBY.
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Hanpuwmep:

WBanoB WN.WM. 3aronoBok ctateu // UccnemoBano B Poccum [DnektpoHHbIN pecypc] :
MHOTOIIPEIMET. Hay4d. )KypH. / MocK. (hU3.-TeXH. HH-T. — DJIEKTPOH. KYypH. — JlOJITONpYAHBIA :
M®TU, 1998— . — Pexum nocryna K xxypH.: http://zhurnal.mipt.rssi.ru.— 3ara. ¢ sxpana. — No
roc. peructpanuu 0329900013.

[Tpu ouenke pedepara OLIEHUBACTCS COOTBETCTBUE COJIEPKAHUS TeMe paboThl, MOJTHOTA
PaCKpBITUSI TEMBI, MOAOOpAa MCTOYHHKOB W JIUTEPATypbl, HOBU3HA BBIABICHHON JHMTEPATYypHI,
CTaHJApTOB, HOPMAaTHUBHBIX aKTOB, COOTBECTBHE COBPEMEHHOH HOPMAaTHBHO-TIPaBOBOH 0ase,
JIOTHYHOCTh MOCTPOEHHSI Pa0OTHI, CAMOCTOSITEIIBHOCTh BBIBOJOB M 00OOIICHUH, TIPaBUIBHOCTh
UCTIOJIb30BaHUs MPO(EeCCHOHANBHBIX TEPMUHOB, IPABUIBHOCTh OPOPMIICHHUS PAOOTHI U CHOCOK,
HAJIMYMS CIIUCKA WCTOYHUKOB M JIMTEPATyphl W COOTBETCTBUE HCIIOJI30BaHHOW B pabote
JauTeparype.

PaboTta mogHOCTBIO HE COOTBECTBYET TeME, COACPKUT nuTtupoBanue 6osee 50 % TekcTa
0€3 CHOCOK, SIBJIIETCS] KOITUEH CTaThbU WJIM HOPMATUBHOTO AOKyMeHTa — () Gauios.

PaboTra yacTHYHO HE COOTBETCTBYET T€ME, COACPKUT LuTupoBanue Menee 50 % TekcTa
0€3 CHOCOK, HE COOTBECTBYET TPeOOBaHUAM K 0(hOPMIICHHIO, OTCYCTBYET CIHCOK MCTOUHUKOB U
JUTEPaTyphl, CAMOCTOSITEIIbHBIC BBIBOIBI — 1-5 Gauios.

Pabora B 11710M COOTBETCTBYET TEME, UMEIOTCSI CAMOCTOSITEIIBHBIE BEIBOJIBI, HO COICPIKUT
nutupoBanue MeHee 50 % Tekcra, HE COOTBECTBYET TPeOOBaHUSAM K O(DOPMIICHUIO, CIIHUCOK
UCTOYHUKOB M JIUTEPATYyphl UMEETCs, HO YCTapes WM HE COOTBETBYET COAEP)KaHUIO pabOTHI, B
paboTe HeT CHOCOK — 6-9 Ganos;

Paborta cooTBeTcTByeT TeMe, TeMa pacKpbITa IIOJHO, COOTBETCTBYET COBPEMEHHOM
HOPMATUBHOW 0a3e, MCIIOJIb30BaHA COBPEMEHHAs JIUTEpaTypa, UMEETCS CIHCOK HMCTOYHHKOB U
JUTEPATyphl, CAMOCTOSITEIILHBIC BBIBOJIBI, HET UTAT 0e3 cHOcoK — 10-15 Gaios.

JlonomHUTEIbHBIE OaIUTBI JOOABJISFOTCS 32 COOTBETCTBHE TPEOOBAaHUAM K opopmiieHHo (1-
2 Oamna), UCIOJIB30BAHUE COBPEMEHHOW HAYYHOW M MeToauuyeckou nuteparypsl (1-2 Oamna),
JIOTUYHOCTh ¥ OPTHHAIBHOCTH BBIBOIOB (1-2 Gaa).

IIpumepHasi TeMaTHKAa MHUCHbMEHHBIX KOHTPOJIbHBIX padoT (pedepatoB) :

1. Uctopus crannapruzanuu [0V u apxusHoro gena B PO.

2. Opranu3anus CTaHAapTU3aLUN apXUBHOTO JieNa (MHCTUTYTHI, IPOLECC Pa3paboTKu
CTaH/IapTOB U €ro perjlaMeHTalus, Kiaccudukaiysi ICTOYHUKOB [0 CTaHapTU3ALINN).

3. HcTopus u COBpEMEHHOE COCTOSIHUS CTaHJapTU3allMA APXUBHON TEPMUHOJIOTUH B PD.
4. Pa3paboTka u kaccudukanus MeX,IyHapOIHbIX CTaH/IapTOB, IPUMEHSEMBIX B cdepe
apXUBHOTO

Jena.

S. Pa3BuTHe Hay4HO-TEXHUYECKOIO IIPOrpecca U CTaHJapTU3alHsl HAyYHO-TEXHUYECKON
JIOKYMEHTal1H.

6. BnusHue pa3BUTHA TEJIEBUIECHUS B HAIllEH CTPaHE Ha CTaHJAPTU3ALMIO XPAHEHU S
ayJIMOBU3YaAJIbHBIX JJOKYMEHTOB.

7. Poisib cTaHapTU3alMu B CTAHOBJIICHUH U Pa3BUTHH apXUBOBEJEHUS TOKYMEHTOB Ha
MAaIIMHHBIX HOCUTEJEH B HallleH

CTpaHe.

8. WcTopus cTannapTU3aiy ONUCaHus apXUBHBIX TOKyMEHTOB B PO u knaccudukanmu
JOKYMEHTHOM MH(pOpMallUu B apXUBax.

9.CpaBHuUTENbHBIN aHaU3 TpeOOBaHUI U MPaBUII KJIAaCCU(PUKALIMN apXUBHBIX JTOKYMEHTOB Ha
pa3IMYHBIX BUAAX HOCUTENEH M HAyYHO-TEXHUYECKON JOKyMeHTau. *

10.  CpaBHHUTENBHBINA aHATTU3 KPUTEPHUEB IKCTIEPTH3BI IICHHOCTH apXUBHBIX JOKYMEHTOB Ha
pa3IMYHBIX BUAAX HOCUTENIEH U HAyYHO-TEXHUYECKOM TOKyMeHTauuu. *
11. CpaBHUTENbHBIN aHaTU3 TPeOOBaHUM U IPABUJI yueTa apXUBHBIX IOKYMEHTOB Ha

Pa3JIMYHBIX BUAAX HOCHUTENIEH U Hay‘-IHO-TCXHI/I‘{CCI(OI‘/’I IlOKy'MCHTaI_II/II/I.*
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12. CpaBHHTENBbHBIN aHATN3 TPEOOBAHMI K 00ECIICUEHUIO COXPAHHOCTH apXUBHBIX
JAOKYMCHTOB Ha pa3JIMYHbIX BUJAX HOCHUTEIICH U Hay‘IHO-TGXHH‘{eCKOﬁ ,Z[OI(yMeHTa.I_II/II/I.’l<
13.  CpaBHHUTENBHBIN aHATN3 TPEOOBAHMI K ONMCAHHIO U CO3JIAaHHIO CITPABOYHO-TIOMCKOBBIX

CPEACTB K apXUBHBIM JIOKyMEHTaM Ha Pa3JIMYHBIX BUJaX HOCUTENECH U HAyYHO-TEXHHUYECKOU
JIOKyMEHTaIuu. *

14. BnusiHre nepexosa K 3JIeKTPOHHOMY JTOKYMEHTOOOOPOTY Ha MpaBHJia XpaHEHUS
AIEKTPOHHBIX TOKYMEHTOB.*

17. CpaBHHTEIBHBIN aHAN3 TPEOOBAHUI K 00€CIICUCHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
B HAI[MOHAJILHBIX M MEXKAYHAPOIHBIX CTaHIapTaX.

18. Opranusanus cTaHIapTU3AUK U CHCTEMa CTaHIapTOB B 00JIaCTH apXUBHOT'O JIeja 32
pyOexxom (Ha mpuMepe KOHKPETHOW CTPaHbI).

19. TpeboBaHus K ONEPATUBHOMY U JOJITOCPOYHOMY XPAHEHHUIO HJIEKTPOHHBIX JOKYMEHTOB B
Hallel CTpaHe U 3a pyoekoM™.
20. Pors BHUNIA/I B pa3paboTKe HAIIMOHAIBHBIX U OTPACIIEBBIX CTAaHAAPTOB B 00JIACTH
ApXUBHOTO JIeJla U UX PacIpOCTPaHEHUU.
22. Metoaunueckue pa3padOTKU apXHBOB U MX BKJIAJ] B CTAaHIAPTU3ALUIO ApXUBHOTO Jiena B PO.
23. lnpopMaIiuoHHbIE CUCTEMBI U AJIEKTPOHHBIE OUOIMOTEKN B TOUCKE U XPaHEHUU
cmanoapmos 8 cghepe apxusHo2o oend.

9.3. Unble MaTepuaJIbl
PaGouas Terpaab cTryaeHra.

3anonHeHue paboyeil TeTpaau OpraHU3yeT CaMOCTOSTENbHYIO padOTy CTyJIeHTa Haj
MCTOYHMKAMU IO CTAH/IapTU3aLUHU apXUBHOTO jie1a B PD. Tembl paboueii TeTpay COOTBETCTBYIOT
npoOiieMaTUKe Kypca W BKJIIOYAlOT B ce0sl BCE OCHOBHBIE HANpaBJE€HUs CTaHAApTU3ALUU
apXHUBHOTO JIea.

B xone paboTel Haa KakI0W TEMOW CTYJEHT YYWUTCS OCYIIECTBISATh CPAaBHUTEIbHBII
aHamu3 TpeOOBaHMH HOPMATHBHBIX JIOKYMEHTOB U  cTaHjaparoB. llosTomy Tterpans
CTPYKTYpHpOBaHa B OpMEe CPAaBHUTEIBHBIX TAOJIHII.

Baxnasa poisip B paboTe Hajx TemMamu pabodel TeTpaaud OTBOAMTCS aHAJIU3y OCHOBHBIX
npaBuwil  paboOThl apXUMBOB Kak HaumOojiee BaXXHOrO0 JIOKYMEHTa, YCTaHaBJIMBAIOIIETO
npodeccuoHaIbHbBIE HOPMBI M TpeOOBaHMS, a TakKXKe CPaBHEHUIO TpeOOBaHMH NpaBUI U
CTaH/1apTOB.

[Tpu 3anonHeHUM TeTpaad HE CIENyeT KONMPOBAaTh paslenbl NPAaBWJI U CTaHAApTOB,
cleyeT MaKCUMaJbHO TOYHO M KPaTKO OTBEYaTh Ha MOCTAaBJIEHHbIE BONIPOCkl. Kputepun oneHku
CM.TaKxe II. 5.3.

Tema 1. CpaBHUTENbHBIM aHanu3 «OCHOBHBIX MpaBWJl pabOThl ApXHWBOB OpPTraHU3ALMID
(2002) u «IlpaBun opraHuzalnuu XpaHEHUs KOMIUICKTOBAHHUSA, Yy4e€Ta M HCIOJIb30BaHUS
n0kyMeHTOB AD P® u apyrux apXxuBHBIX TOKyMEHTOB

B T'OCY/IapCTBEHHBIX 1 MYHUIMIAIbHBIX apXUBaxX, My3esX, ONOIMOTEKax, OpraHu3alusix
PAH. (2007).

[Tepen Hauvanom pa®oOTBl MOBTOPHUTE, YEM pA3INYAOTCA MO MNpoduiro, (yHKIMIM
roCy/apCTBEHHbIE, MYHUIIUIIATbHbBIE APXUBBI U apXUBBI OpraHU3alui.

KpI/ITepI/II/I CpaBHCHUA «OCHOBHEIE npaBuiiay.... «HpaBI/ma OpraHu3alu XpaHCHUs..»

BLIXOZIHLIC JaHHBIC, KEM U KOTJ1a YTBEPIKJACHDBI

21.}'[5[ KaKnX BUJOB apXHUBOB
MIpEeaIHA3HAYCHBI

CpaBHHTE CTPYKTYPY
NpUBEIUTE OOIINE pa3lelibl JABYX MPaBUI

Bemumure omiinyus — pa3aeibl, KOTOPbIX HET B
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JIPYTUX TpaBUIax

CpaBHuTe TpeOOBAHUS K XPAHUITHUIIAM.

Kpartko npuBennTe o0mire TpeOOBaHMS K 3MaHUIM
(TIOMeTICHHSIM )

apxuBoxpaHuui (He 6onee 10 Te3UCOB).

IIpuBeauTe Ha3BaHUA U BBIXOAHbBIE JAHHbIE
I'OCToB, pernaMeHTUPYIONINX  YCIOBUS XPaHEHHS
ApPXMBHBIX JOKYMEHTOB

B PO.

CpaBHHUTE COCTaB YUETHBIX JTOKYMEHTOB

B TOCYZIapCTBEHHBIX, MyHUIINAIbHBIX apXHUBax H
apXuBax OpraHu3anui

(pazmen 6 «YdeT TOKYMEHTOB B apXHUBEY,

Paznen 3 «Opranuzanus yuera JOKyMEHTOB
ApxuBHoro ponnga PO u npyrux apxuBHBIX
JIOKyEHTOB B apXUBE»)

[TpuBenuTe Ha3BaHUs OOUIMX YYETHBIX JOKYMEHTOB

(bopm).

VKaKuTe Ha3BaHHS YIETHBIX (POPM, XapaKTEPHbIX
TOJIBKO JUTS TOCYAAaPCTBEHHBIX, MYHHIUIIAIBHBIX
apXHBOB U aPXMBOB OPTaHM3ALNH.

CpaBHHTE CIIPaBOYHO-TIOMCKOBEIE CPENICTBA
apXHUBOB

(paznen 7 «HayuHo-cripaBOYHBIH anmapary, pasaen
5.3 «CnpaBouHo -nouckoBbie cpenactaa, (HCA)
apXUBay).

[IpuBeauTe 0OIIUE BUIBI TIOUCKOBBIX CIIPABOYHHKOB
JUISl TOCYIapCTBEHHBIX,

MYHUIUIIAJIBHBIX apXUBOB, apXHUBOB OpFaHI/I3aIII/II\/II.

VkakuTe Ha3BaHHUS IOHUCKOBBIX CIIPABOYHHKOB,
XapaKTCPHBIC TOJIBKO IJI TOCYAAPCTBCHHBIX,
MYHUIHUIAJIBHBIX apXUBOB U ApXUBOB OpFaHHSaHHﬁ.

CpaBHHTE (POPMBI HCTIONB30BaHHS APXUBHBIX
JIOKYMCHTOB

(pasmen 8 «Mcmonp30BaHMe apXUBHBIX
JIOKYMEHTOB» U 5.7. «DopMbI HCII0JIb30BaHUS
APXVMBHBIX JOKYMEHTOBY).

[MpuBenure oOuiue

(hopMBI HCTIONIB30BAHUS AJISI TOCYIapCTBEHHBIX,
MYHHIIMNAIBHBIX AQPXUBOB M aPXUBOB OpTaHHU3AIHIA

VYkaxuTe Ha3BaHUS (POPM HCIIOIB30BAHUS
ApXMBHBIX JOKYMETOB, XapaKTepHBIE TOJIBKO IS
rOCY/lapCTBEHHBIX, MyHUIIUIIAIBHBIX apPXUBOB U
apXHMBOB OpraHU3aLni.

BriBogpl: B uem paznuuuns « OCHOBHBIX paBWD», «[IpaBuil opranu3anuu XpaHeHusl. ..»
1.

2.

3.

UeM OHU BbI3BaHbI

KaxkoBa POJIb OCHOBHBIX ITPaBUJI pa6OTBI APXWBOB B YCTAHOBJICHUHW HOPM apXHUBHOTO JCIa.

Tema 2. CranmapTr3anisi XpaHEHHS ayTHOBH3YAIBHBIX TOKYMEHTOB.
N3yuute
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OcHOBHBIE TpaBUIIa paboThl ¢ KHHOPOTOYOHOAOKYMEHTAMH U BHICO(OHOIpAMMAaMH B BEJOMCTBECHHBIX apXHBaXx /
Coct. B.M. Marunos. JI.A. Kobenskopa, ®.A. 'enposuy, B.A. Ycrunos. M., 1989.

1 OcHoBHble npaBuiia paboTs! apXUBOB oprau3anuil. M., 2002.

3anosHUTE TAOIHITY

Omnpenenenue OpuruHan (BUABI HOCUTEEH)

Komnuu (Buzs! HOCHTENEH)

DOTOLOKYMEHTHI

DOHONOKYMEHTHI

BuneodonorpamMmet

1. B uem cneun¢uka kxpurepuen 3xcrepTusbl neHHocTH @D /] u BuaeopoHorpamm?

3. B uem crienuduka ynakosku @D/ u Buneodonorpamm?

Hocurens YmakoBka

2. B uewm otnmune moaroToBku (oTo(hOHOIOYMEHTOB M BHICO(OHOIPAMM K IIepeaade Ha XpaHeHNe

(mostHOE M YacTU4IHOE OopmIIeHHE)?

OdopmieHre JOKYMEHTOB Ha TPaIHLIHOHHBIX
OdopmireHHe KHHOIOKYMEHTOB M BHACO()OHOTpaMM HocuTedeil B (OCHOBHBIC TpaBuiia paboThl ApXHBOB
opraHu3anmii,m.3.6.)

5.CocTaB cCONPOBOAUTENBEHON TOKYMEHTAIIUH:

Jisa KO/ JList 37eKTpOHHBIX T0KyMeHTOB (OCHOBHBIE ITpaBUiIa
paboThl apxuBOB opranm3anuii, 2002, m.2.1.)

6. CpaBaute TpeboBanus K xpaHeHNI0 KOD/I 1 TpaguIIOHHBIX JOKYMEHTOB.

TpasuIMOHHBIE JOKYMEHTHI
(OcHoBHBIE TIpaBUia pabOTHI
ApPXUBOB OpraHu3aIyi, 1.3.6.)

KOD]]

TpeboBaHMs K XpaHWINIIAM
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Pexxumbl XxpaHeHust U TpeOOBaHUS
K HUM

7. CpaBHHTE NPU3HAKK KIacCH(UKAIIMU TOKYMEHTOB Ha TpaJuLMOHHOI ocHOBe 1 KDOD/]

TpanuuuoHHbIE TOKYMEHTHI KOD/]
(OcHoBHEIE TpaBuiIa PabOTHI
apXHWBOB OpraHM3aIlHi,)

[pu3Haku knaccupuKaum

8. CpaBHute yuer KOD/I 1 TpaMIIMOHHBIX JOKYMEHTOB.
TpanuuuoHHBIE TOKYMEHTHL Kod/]
(OcHoBHBIC MpaBuiia pabOTHI
ApPXUBOB OpPTraHU3AIMIA,)

Enunuue! yuera

VYuerHsie GOpMBI (TOKyMEHTHI)

9. Cpasaurte coctaB HCA K TpauIoHHbIM ToKyMeHTaM 1 KO D]
TpanuuuoOHHBIE TOKYMEHTHI KoD/]
(OcHoBHBbIe MpaBuiIa paboThI
ApXHMBOB OpPTaHU3AINH,)

Bup! cripaBOYHUKOB.

Kakne 'OCTHI ycranaBnmBaroT TpeOOBaHHA K XPAaHCHHIO ayIHOBHU3YAIBHBIX JOKYMEHTOB (Ha3BaHHE,
BBIXO/IHBIC JITAaHHBIE).

BriBojis (B uem crienudrka XpaHeHus, yueTa, ONUCaHus, SKcTIepTH3bl ieHHOCTH KD D /).

Tema 3. CTaHHapTI/BaHI/Iﬂ XpaHCHUA HAYYHO-TCXHUYCCKUX NTOKYMCHTOB.

N3yuure:

1)OcHoBHBIE TTpaBMIIa pabOTHI C HAYYHO-TEXHUYECKON TOKYMEHTAIMeH B OpraHN3alisaX U Ha IPeANPHITHIX. M.,
1991.

2)OcHOBHBIE TIpaBmIa paboTHl apxuBOB opranm3anuii / Pocapxus. BHUNIA/L. M., 2002.

3) OcHoBHBIE TpaBwiIa pabOTHI ¢ HAYYHO-TEXHUIECKOH TOKYMEHTAIle B TOCYIapCTBEHHBIX apxuBax Poccuiickon
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Denepannn/Onodpens perennem Komternn Pocapxusa ot 26 mapta 2003 r; Pocapxus, BHUNJIAL. M, 2003

OTBeThTE HA BOIIPOCHI.

1) Ha kakue BHIBI JOKYMEHTOB pacripocTpanstoTcsi « OCHOBHbBIC PaBuiia paboThl C HAYYHO-TEXHUUECKOM
JIOKYMEHTAIe! B OpraHu3aluax U Ha MpeJIpUusTUIX»?

2) Cpasuure dynkimu cinyx6s1 HTJT u apxuBa ynpasieHUecKoi JokyMeHTannu opranmsainun (OCHOBHEBIE

MpaBUyIa pabOTHI ApXMBOB OpTraHU3aIwmid, m.1.3.).

KaxoBsr obmme 3agaun cayx0st HT/] u apxuBa oprannzamum?

Kakoss! ciennguueckue Gpynkunu ciyx6st HT?

2)CpaBHute

Bunst ciyx6 HT/]

Buzapl apxuBOB opraHu3anmii

3) Bwuast HT/I B 3aBUCHMMOCTH OT CII0CO0A UX BBIIOJHCHHS

Bun 1 -

Bun 2

Bun 3

Bun 4

Bun 5

Ormpenenenue

PasnoBunHocTu
JIOKYMEHTOB
3TOro BHIA

4) Buast HT/I B 33aBUCHMOCTH OT JIOKYMEHTHPYEMO# JAeATEIbHOCTH

Bun 1

Bun 2

Onpenenenue

BHJIA.

CoctaB JAOKYMCHTOB 3TOT'O

Bun 3

Bun 4

BUJL 5

Onpenenenne

CoctaB JAOKYMCHTOB
OTOI'O BUJA.
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5) Ha ocHOBaHHH Y€r0 TPOBEPSIETCS KOMIUIEKTHOCTD pasubix BunoB HT/I npu nepenade B apxus?

6) Kakwne 10mOTHATENBHBIEC TPEOOBAHUS IPEABSIBISIOTCS K Xpanumuiam HT]] B oTiinare OT 00BIYHBIX
JIOKyMeHTOB? OTIMYaeTCs JIM TEMIIEPATypHO-BIaKHOCTHBIN peskuMm xpaHerns HT/1?

7) B uyewm cnenuduka yuera HT/I (equnuia ydera, HOBbIC yueTHbIC (GOpMbI)?

8) Ilepeuunciute BBl HHHOPMALMOHHO-TIOMCKOBBIX CIPAaBOYHHKOB, cocTapiseMbix k HT/] B apxuse. Kakue
U3 HUX HE COCTABJIAIOTCS JUISl TPAJUIIMOHHBIX JOKYMEHTOB?

9) B uem cnenunduka kataaoxHou kaprouku HTJ[?

10) B kakux ciydasix JUis UCIIOJIb30BaHUS BBIAIOTCS KOMUK U o iiHHEUKA HTJ1?
11) Kakue I'OCTsI pernameHTHpYIOT yeaoBus xpanenus HTI (npuBeaute Ha3BaHUS U BHIXOHBIC JaHHBIC).

Tema 4. CrannapTu3anyst XpaHEHHUS SJIEKTPOHHBIX IOKYyMEHTOB.

Nzyuwure:

1.TTOCT 7.08-2013 «/1e10npou3BOACTBO U apXUBHOE J1€10. TepMUHBI U ONIPENETEHUSD.

2. PexoMeHAAIMHN IO KOMITJIEKTOBAHUIO, YIETY ¥ OPTaHU3AIMH X PAaHEHHS 3JICKTPOHHBIX apXUBHBIX JOKyMEHTOB B
apxuBax opranuzauuil. M.:BHUNUIA/, 2013.

3. OcHOBHBIE NpaBMiIa paboTsl apXUBOB opranu3anuil. M., 2002.

Beinonnute 3anasus.

1. BI'OCTe 7.08-2013 «/enonpouszsoocmeo u apxusroe oeno. Tepmunvl u onpeoeneHus»
Hatioume HOBble NOHAMUS, CEA3AHHbIE C NOABLEHUEM ... (CM. KOJTOHKU mabnuysl) u
snuwume 8 madIuyy NOHAMUS U ux 0epuHUyul.

ONEeKTPOHHOTO ONEKTPOHHOTO XpaHeHus Y nocroBepeHus
JIOKyMeHTa (ero JIOKYMEHT0000poTa 3JIEKTPOHHOTO FOP.CHITBI
CBOMCTBA) JIOKyMEHTa U 3J1.I0KyMEHTAa.

MOJIIEPIKAHS €TO
JKU3HEHHOTO IIUKJIa
(ne MeHee Tpex)

2. JlaliTe ompeneneHust HOBBIX TIOHATHH, BBEJCHHBIX B PEKOMEHIAITUAX
M0 KOMILJIEKTOBAHUIO, YYETY M OPTaHU3alUN XPAHEHHS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzanuii. (M.:BHUNIA], 2013)
Konreitnep 9/1 —
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KonTposbnas cymma D] —

®dopmat apxuBHOTro XpaneHus I —

3. B cootBerctBum ¢ «lIporpammoii nndopmaruzanuu OeepanibHOro apXuBHOTO
areaTcTBa (Pocapxusa) 1o 2011-2020 mmanupyercst y3aKkOHUTh OPSIOK BHITOJTHEHHS
3alpoCoB I10JIb30BATEIIEN apXUBAMU YEPE3 NOPTaJIbl TOCYIAPCTBEHHBIX MU
MYHUIUTATBHBIX YCIYT C HAIPABJICHUEM I10JIb30BATEN0 HHPOPMALMOHHOTO JJOKYMEHTa
apxuBa (apXMBHOW CIIPABKHU, BBINUCKH, KOIIMH) B 3J1.BUJIE.

Kak Mo>xHO mosipoOHee onumuTe, KakuM 00pa3oM OyeT 3aBepeH HH()OPMAIIOHHBIN
JOKYMEHT apxuBa B 311. popMme. Coluiutech Ha HOpMATHUBHBIC aKThI, pETJIaMEHTUPYIOIINE
TpeOOBaHMUS K YJOCTOBEPEHHIO MTOI00HOTO BUAA JOKYMEHTOB.

4. CpaBHute

OcHoBHEbIC paBuiia padboTel | PeomeHmaruu

apXuBOB opranuzanuii, 2002 | 10 KOMIIEKTOBAHUIO, YUETY U
OpraHu3alyy XpaHEeHHs
3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B apXHBax
OpraHU3aLNN.
M..BHUUJIA]], 2013

Enunuist yuera
AJIEKTPOHHBIX JIOKYMEHTOB
(na3BaHue, onpeeicHNE)

YuerHsle HOpMBI
(cipaBOYHMKH, C TOMOIIBIO
KOTOPBIX OCYIIECTBIISETCS
yUYeT apXUBHBIX JOKYMEHTOB
B apXMB€ OpraHu3aluHm)
[lepeuncnure nX BUIBI

1 Ha3HAUYEHHE

5. CpaBHure

OcHOBHbBIC npaBuiia PCKOMCHI[aLII/II/I
pa6OTLI ApXUBOB

. 10 KOMIUIEKTOBAHUIO
opranuzauuii, 2002 !

y4eTy U OpraHu3aluu
XpaHEHUS
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3JEKTPOHHBIX
APXUBHBIX
JIOKYMEHTOB B
apxuBax
OpraHu3aiuii.
M.:BHUNJA/, 2013

Equnune! onucanust
3JICKTPOHHBIX JIOKYMECHTOB B
oIucH (Ha3BaHHE,
oTpeIeIIcHHE

HNudopmarmonasre
XapaKTePUCTUKH €TIHUIT
onucanus (rpadpl onmcei
3NEKTPOHHBIX JOKYMEHTOB )

BriBoabl Kakue n3MeHeHus Mporu30LLUIH B ONUCAHUHU 1. JOK-B?

6. B uem ornuume coctapa nena (oHAa JOKYMEHTOB Ha OYMa)KHBIX HOCHUTEINSIX OT
3MEeKTPOHHBIX T0KyMeHTOB? (CM. OcHOBHBIE MpaBuiia paboThl ApXUBOB OparHu3aluii u
Pexomengannu BHUMJIA /] o paGote ¢ 31eKTPOHHBIMH JIOKYMEHTaMU )

[TpuMmepHBIE TEMBI 11 UTOTOBOM KOHTPOJIBHON PabOThI
(MpoMeXyTO4Hask aTTeCTalHs):

1.YHubuKams u cranaapTH3aius TSPMUHOIOTHN apXHUBHOTO Jie-
na (HOpMaTUBHBIC JOKYMEHTHI, CTAaHAAPThI, METOIUIECKHIE pa3pabOTKH, OCHOBHBIC TEPMUHBI H
W3MEHEHUE UX AePUHUIINIM).
2. CraHmapTu3anusi 00eCIIeYCHIS] COXPAHHOCTH apXUBHBIX JKOYMEHTOB HA TPATUIIUOHBIX
HOCUTENSX (HOpMaTUBHBIC JOKYMEHTHI, CTAaHIAPThl, METOANUYECKHE Pa3pabOTKH, OObEKTHI
CTaHIapTH3AIUH, TPEOOBAHUS K OPTaHU3AIMH XPAHCHUS, PSKUMBI XpPaHEHUS, MEPOTIPUSATHUS TI0
00€CIeYeHNI0 COXPAHHOCTH).
3. CraHgapThl, peryJIMPYIOIINe XpPaHSHHUE dJICKTPOHHBIX JIOKYMEHTOB. (UCTOPHSI,
HOPMATUBHBIC JOKYMEHTBI, CTAHAAPThI, METOJIUYECKUE pa3pabOTKH, OObEKTHI CTaHIAPTH3AINH,
0COOCHHOCTH KJIaccH(HUKAIMK, SKCIIEPTU3HI IIEHHOCTH, OMTMCAHUS U YUeTa, CIeIH(pHIecKue
TpeOOBaHUS K XPAHEHUIO 110 CPABHEHHIO C JIOKYMEHTAMH Ha TPAJUIIUOHHBIX HOCUTEIISX ).
4, CrangapTu3anus XpaHeHUs] HayYHO-TEXHHIECKOM IOKyMEHTa-
1IUU (UCTOpHs, HOPMATHUBHBIC JOKYMEHTBI, CTAHIAPThI, METOANUECKUE Pa3pabOTKH, OObEKTHI
CTaHIapTH3AIUH, OCOOCHHOCTH KJIACCH(PUKAITUH, SKCIIEPTH3bI IEHHOCTH, OIMCAHUS U YUeTa,
cnenuduyeckre TpeboBaHUs K XpaHEHUIO TI0 CPABHEHHIO C IOKYMEHTaMU Ha TPAAUIIMOHHBIX
HOCHUTEJSIX).

5. CranmapTu3aius XpaHeHUs ayIMOBU3YaIbHBIX JOKYMEHTOB (UCTOPHUS, HOPMAaTHBHbBIC
JIOKYMEHTBI, CTaHAapPThI, METOJUYECKHE Pa3pabOTKH, OOBEKTHI CTaHAAPTU3AIIUH, OCOOCHHOCTH
KITacCU(UKAIINH, SKCTIEPTU3HI IICHHOCTH, OTIMCAHUS U yueTa, crieluduyeckue TpeOOBaHUS K
XPaHEHUIO IO CPAaBHEHUIO C JIOKYMEHTAMH Ha TPATUITUOHHBIX HOCHTEIISX ).
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6. 6. CranapTu3aiiys KOHCEPBAIIUMU M PECTaBPAIUU TOKYMEHTOB (MCTOPHUsS, HOpPMATHUBHBIC
AOKYMCHTHI, CTAaHAAPThI, MCTOAUYCCKUC pa3p360TKI/I, OGBGKTLI CTaHdapTU3alnu, OCHOBHLIC
METO/IbI M KX BOJTIOLIUS).

7. Crangaprusanus KiacCupUKaUU JOKYMEHTHONW HHPOpMAITUH.

VHUDUIMPOBAHHBIC TIPABHJIA U MPUHIKITBI OMUCAHUS APXUBHBIX

JIOKYMEHTOB B HAIlIEH cTpaHe 32 pyOeKoM.

Bormpocs! 115t mpomMexyTOYHOU aTTecTaluu (YCTHBIN 3a4eT):

1. 3HaueHue U poJib CTaHAApPTU3ALMH B Pa3BUTUU apXUBHOTO jiena B PO.
2. OcHOBHbIE 3Tallbl pa3BUTUS CTAaHAAPTU3ALUH.

3. HopmatuBHo-nipaBoBoe obecnieuenue craniaptusanuu B PO.

4. OO01as CTpyKTypa U HampaBjiIeHUs! IEATEIbHOCTH OCHOBHBIX Op-
TaHOB 110 CTaHIapTU3auuu B PO.

5. OO61as xapakTepucTUKa CTaHIapTOB.

6. [ToHATHS «apXUBHBIN TOKYMEHT», «apXHBY», «APXUBHBIN (OHIY,
«J1OKyMeHTanbHbIH Goum B TepMuHonoruyeckux ['OCTax 1980-

90-x rT.

7. OO6m1as xapakTepucTUKa B KiaccupuKaIysa CTaHAapTOB B 00J1a-
CTH apXMBHOI'O JIEJIa.

8. CrangapTuzanys OCHOBHBIX apXHUBOBEAUECKUX TEPMUHOB.

9. Crangaptuzanys TEPMUHOJIOIMHY TEXHOTPOHHBIX apXUBOB U J10-
KYMEHTOB.

10.  TpeGoBaHus K peKMMaM T'OCYJIapCTBEHHOT'O XpaHEHUS TOKyMEH-
TOB Ha OyMa)KHBIX HOCHTEJISX.

11.  TpeGoBaHus K XpaHEHHUIO JOKYMEHTOB Ha MJICHOYHBIX HOCUTEISX.
12.  TpebGoBaHHs K XpaHEHHIO OPUTHHAJIOB M CTPAXOBBIX KOMHUHN (O-
TOJIOKYMEHTOB.

13.  PermameHTanus XpaHEHHUs JOKYMEHTOB Ha MAIlTMHHBIX HOCUTE-
TSIX.

14.  IOpuaudeckas cuia JOKyMEHTOB Ha MAalllUHHBIX HOCHUTEJSIX.

15.  TpeGoBaHus K 0070XKKaM JeJT ATUTEIbHBIX CPOKOB XPAHEHHS.
16.  TpeOGoBaHMS K XpaHEHHIO OPUTHHAJIOB M CTPAXOBBIX KOIUN KH-
HOJIOKYMEHTOB.

17. OO6mme TpeboBaHUs K MOXKAPHOM 0€30MMaCHOCTH apXUBOB.

18.  TpeOGoBaHMA K IUIEHOUYHBIM M MAarHUTHBIM HOCUTEISIM U UX yIIa-
koBke. [IpaBuia yuera u xpanenus nokymento ECK/I.

19.  IlpaBuia yyera u XpaHeHHs IPOEKTHON JOKYMEHTAIIUH.

20.  TpebGoBaHMs K XpaHEHHIO HAyYHO-UCCIIEIOBATEIHCKIX JOKYMEH-
TOB.

21. Crangaptuzanys CpoKOB XpaHeHus JoKyMeHToB. CraHapTusa-
IIUs1 y4eTa apXUBHBIX JIOKYMEHTOB.

22.  CranpapTu3anus yrpaBJeHHs apXUBHBIM JICTIOM.

23.  CranpapTu3anus ONUCAHUS APXUBHBIX JOKYMEHTOB.

CM. Tak)ke METOMYECKHUE PEKOMEHIAITUH 110 TIOJITOTOBKE MUCHhbMEHHBIX padoT (11.7.3.), TUTaHbI
MpaKTHYeCKuX 3aHsATui (1.7.1) u pabouyto TeTpans cryaenra (m.7.4.).
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Ipunoowcenue 1
AHHOTALUSA JMCHUTTJTIMHBI

Huctunmuaa  peanusyercs Ha ¢akyiabTeTe apxuBHoro nena HMAW PITY  kadenpoii
ApXUBOBE/ICHHUSI.

Llenb MAUCHUIUIMHBI — H3Y4YEHHE TEOPETUYECKUX MPoOJeM U MPHUKIAJHBIX aCHEKTOB
CTaHJapTU3aLMU APXUBHOTO Jieja B PD B CBs3M ¢ T€M, UTO B JIEATEILHOCTH apXHBa CTaHIAPTHI,
perjJaMeHTUPYIOIINE TEXHOJIOTHYEeCKHE acHeKThl paboOThl U YCIOBUS XpaHEHHS JIOKYMEHTOB,
UMEIOT OTPOMHOE 3HA4YCHHWE, a TakKK€  YYHUTHIBAS BBICOKYIO CTENEeHb YHU(PHUKAIUU U
CTaHJapTU3aLUU apXUBHOTO JIeJIa B HAIIEH CTpaHe.

3ajaun JUCIUTIINHBI

1) M3y4YeHHE oOpraHu3anuu cranjgaptuzanuu B P®, kimaccudukaumum CTaHIApTOB,
YVUpeXKIEHUH, pa3padaThIBAIONUX CTAHJAPTHI, OCHOBHBIX TIOHATHUN, WCIOJIB3YEMBIX TIpU
MPOBEJCHUH paboT MO CTaHAAPTU3ALUU CHEPHI APXUBHOTO JIEIA;

2) M3Yy4YEHUE UCTOPHUM CTAHIAPTU3ALMH APXUBHOTO Jena B PO;
3) U3y4eHHE HOPMAaTUBHO-IIPAaBOBBIX OCHOB CTaHJApTHU3ALMK apXUBHOTIO JI€JIa;
4) n3y4eHue HWH(POPMALMOHHBIX CHUCTEM M OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,

UCIOJIb3YEMbIX IIPH OPraHU3aLUHU U IPOBEAECHUH padoT M0 CTaHIapTU3aLUN ApPXUBHOTO JeJIa;

5) HN3Y4YCHUC CHUCTCMBbI U OCHOBHBIX MTOJI0KEHUH HAallMOHAJIBHBIX W OTPACJICBbIX CTAHAAPTOB,
peryaupyromux chepy apxuBHoro aena B PD;

6) n3yueHue BIUSIHUAS MEXKTyHAPOIHBIX CTAHAPTOB HA CTAHIUPT3AIUI0 ApXUBHOTO Jieia B PD;
7) u3yuyeHHe B3aMMOCBSI3U CTAaHAAPTOB W HOPMATUBHBIX JOKYMEHTOB, pOJM CTaHIApPTOB B
HOpPMaTHUBO-METO/IMYECKOM 0a3ze apxuBHOTo sena B PO.

JlucnunianHa HarpapiieHa Ha (JOPMUPOBAHUE CIECTYIONIMX KOMITCTEHIIHNA:
e JIK-1 - CnocoGHOCTh NPUMEHSATh HAYYHO-METOJANYECKUE OCHOBBI IOKYMEHTOBEACHUS U
apXMBOBEICHUS B IPO(ecCHOHANBHOH chepe

B pe3ynbTare 0CBOCHHUS TUCIUTUIMHBI 00YYarOIIUICS TOJHKEH:
3HaTh:

- TOJIOXKEHHUS MEXKIYHApOIHBIX, CTaHJApTOB, DErJaMEHTHPYIOIINX XpaHEHHE apXHBHBIX
JOKYMCHTOB Ha PAa3JIMYHBIX HOCUTCIIAX I/IH(i)OpMaHI/II/I, OCHOBHBIC HAIlpaBJICHUSA pa6OTBI ApXHUBOB
Y apXHMBHBIE TEXHOJIOTHHU - BIMSHWE OCHOBHBIX TEHJICHIWH Pa3BHTHS apXHMBHOTO JieJia HAa €ro
CTaHIapTU3AIHIO;

- ICTOPHIO 1 OTBIT CTAaHJAPTHU3ALUH APXUBHOTO JIeNa 3a PyOexom;
3aKOHO/ATEeNIbHYI0 W HOPMATHBHO-METOJMYECKYI0 0a3y, periaMeHTHPYIOUIYI MpPOIeCce
CTaHJapTU3allMd B apXWBHOM JIeJie, POJIb MEXIyHapOIHBIX, HAIMOHAIBHBIX M OTPACIEBBIX
CTaH/IapTOB B PEriIaMEHTALIMH apXUBHOTO JIeTIa;

- TIOJIOKEHHWS HAIMOHAIBHBIX M OTPACIEBBIX CTaHIAPTOB, PETJIAMEHTHPYIOIIMX XpaHEHHE
APXUBHBIX JOKYMCHTOB Ha Pa3JIMYHbIX HOCUTCIIAX I/IH(bOpMaIII/II/I, OCHOBHBIC HAITpaBJICHUA pa6OTI)I
apXMBOB U apXUBHBIE TEXHOJIOTHH;

- BIMAHUE OCHOBHBIX TeHI[eHIII/Iﬁ Pa3BUTHA apXUBHOT'O ACJIa HA €0 CTAaHAAPTU3AlHIO,

- JIEWCTBYIOIME NMpaBUJIa OpraHU3alMU XPAaHEHHUs, KOMIUIEKTOBAHUS, y4eTa U HCIOJIb30BAHHMS
APXUBHBIX TOKYMCEHTOB U UX CBA3b CO CTaHAApPTaAaMH B o0JacTu APXUBHOI'O Acia.

Ymers:

- HCIIOJIb30BAaTh OCHOBBI ITPAaBOBBIX 3HAaHUM IIpru aHaJIn3€¢ MCKIAYHAPOAHBIX CTAaHAAPTOB B
apXHUBHOM JieJie

- OPraHU30BBIBATH Pa0OTY CIY>KOBI TOKYMEHTAIIMOHHOTO 00eCIIeUeHHs yIPABJICHUS U apXHUBHOTO
XpaHEHUsI JOKyMEHTOB Ha OCHOBE MEXIyHApOIHBIX, HAIMOHAJIBHBIX U OTPACIIECBBIX CTAaHIAPTOB B
apXHUBHOM JIeJIE;
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- OCYIIECTBJISITh aHAJIM3 CYIIECTBYIOIIMX CTAHIAPTOB MPHU Pa3pabOTKe JOKATHHBIX HOPMATHBHBIX
AKTOB, PErIAMEHTUPYIONINX XpaHEHUE apXUBHBIX JIOKYMEHTOB B OpraHHU3aIiH,

- BECTHM HAy4YHO-METOJMYECKYI0 pPabOoTy B TOCYJapCTBEHHBIX, MYHHUIIMIIAIBHBIX apXuBax M
apXuBax OpraHu3aluii Ha OCHOBE MEXK/yHAPOIHBIX, HAIIMOHATBHBIX U OTPACIICBBIX CTAHIAPTOB B
ApXUBHOM JIEJIC;

Baaners:

- HaBBIKAMHU HCIIOJIb30BAHUS KOMITBIOTEPHOW TEXHUKH W HWHOOPMAIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMH, CHOCO0aMHU U CpEIACTBAMH IOJYYCHHs, XpaHEHUs, TNepepaboTKu
nH(pOopMaIumU» MPH MOUCKE CTAaHAAPTOB, PETVIAMEHTHPYIOIINX XPAHCHUE apXUBHBIX IOKYMEHTOB
B KOHKPETHOW OpTraHM3allMM, HAaBBIKAMU HUCIOJIH30BAHUS MPABOBBIX 0a3 JaHHBIX C IENBIO UX
MOMCKA;

- IpaBWJIAMU OPTaHHU3AIUH BCEX ITAMOB PAOOTHI C JOKyMEHTA-

MU C TIEJIbI0 UCIIOIh30BaHM HOPMATHBHBIX MIPOLICYP MTPU BHEIPECHUH TOJIOKCHUH CTaHAApTOB B
paboTy apXMBOB OpraHU3aUul

- TPUHIUIIAMH OpPTaHU3AIMK apXHMBHBIX CIIYKO W apXWBHOTO XpaHCHHS JTOKYMEHTOB B
OpraHM3aIMsaX Ha OCHOBE MEXIYHAPOIHBIX, HAIMOHAIBHBIX W OTPACIICBBIX CTAHIAPTOB B
apXHUBHOM JICTIE.

[To mucturumHe (MOOya10) TIPEIyCMOTPEHA MPOMEKYTOYHAS arTecTanmusi B Qopme sauema ¢
OUEHKOL.

OO61mas TpyA0eMKOCTh OCBOEHUS AUCHUIUIHHBI (M00)/i5) COCTaBIsAeT 3 3a4ETHBIX €AMHHUIIBI.



