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1. IHosicHUTEIBLHAA 3aIIHCKA
1.1. Heap n 3aga4y TUCHHUILINHDBI

Juciumumua  «C3J[ KAK  HMCTOYHHMK  KOMIUIEKTOBAHHMA  OJIEKTPOHHBIX
APXHMBOB» BXxomuT B coOCTaB 4YacTH, (OPMHPYEMOH y4YaCTHHKAMU OO0pa30oBaTEIbHBIX
OTHOILIEHHUH, OJOKa AMCUMIUIMH y4eOHOro IulaHa OakaslaBpCKOW MporpaMMbl «DJIEKTPOHHBIE
apXuBbl M JOKYMEHTBbD» I10 HampasiieHuI0 noArotoBku 46.03.02 — JlokyMeHTOBEneHUE U
apXUBOBEJICHHUE.

lenp AMCHUIUIMHBL: TMOATOTOBUTH BBIMYCKHHKA, OPUEHTUPYIOUIETOCS B COBPEMEHHOMU
OTEYECTBEHHOU U 3apyOexxHoM npakTuku COJ] B hopMHUpOBaHUM SJIEKTPOHHOTO apXHUBa.
3ajaun JUCHUTIIINHBI:
® pacCMOTPETb OCHOBHBIE MEXJIyHapOJHbIE U HAIMOHAJIbHBIC
pEeryJIupyroIre BOMpOCkl XpaHEHUS AIEKTPOHHBIX IOKYMEHTOB;
® PacCMOTPETh POCCUMCKHE 3aKOHOAATEIIbHBIC aKThI, PETYJIHUPYIONIME BOMPOCHl XPAHEHUS
JIEKTPOHHBIX TOKYMEHTOB;
® U3Y4YUTh HOPMATHUBHO-NPABOBYIO 0a3y MO OpraHU3aldd XPaHEHHUs JIEKTPOHHBIX
JIOKYMEHTOB,
® [POCIEIUTHh B3aUMOCBSI3h
3IEKTPOHHBIX IOKyMEHTOB,;
® OmpeAenuTh dTalbl, HANIPaBICHUA U TeHAeHuuu pa3Butus COJ[ u poccuiickoil mpaBoBoit
HOPMATHBHOM 0a3bl, PEryJUPYIONICH BOMPOCHI OpraHU3AIMH XPAHEHUS SJIECKTPOHHBIX
JIOKYMEHTOB
1.2. ®opmupyeMbie KOMIETEHIIHH, COOTHECEHHBIE ¢ TVIAHMPYEMbIMH pe3yIbTaTaMu
00y4eHHs MO0 JUCHHUILINHE:

IMPaBOBBIC  AKTHI,

OTEUYECTBEHHOW M MEXAYHAPOJAHOW OIBIT XpaHEHUS

Konsl Conep:xanue IIepeyenb mIaHNUPyeMbIX

KOMIIeTeHIIUH KOMIIeTeHI U pe3yJibTaToB 00y4eHHs
10 JMCUHUIIHHE

[1K-4 I1K-4.3 3HaTh TpeOOBaHUSA K

CriocobHOCTb OOnanaTh HaBBIKAMM | OPTaHU3ALMH U

CO3/aBaTh U BECTU 10 BHEJPEHUIO (yHKIIMOHUPOBAHUIO
CHUCTEMBI CUCTEMBI CITyKOBI
JIOKYMEHTAllHOHHOT | JIEKTPOHHOTO JOKYMEHTAllMOHHOTO

0 obecrieueHus apxuBa OpraHu3aluy | oOecredeHus yIpaBIeHHs
yIpaBJIeHUS u

apxH1BOB Ha 0aze apXMUBHOI'O XpaHEHUS
HOBEHIINX JIOKYMEHTOB;

TEXHOJIOTUI IIPaBOBYIO U HOPMATUBHO-

METOANYECKYIO 0a3y
OpraHu3aIlK XpaHEHUS
AJIEKTPOHHBIX TOKYMEHTOB
Y OpraHu3aliy apX1BOB
AIIEKTPOHHBIX
JOKYMEHTOB.

YMmeTh pa3pabatbIiBaTh
JIOKaJIbHbIE HOPMAaTUBHbIE
aKTBI, PETYJINPYIOIIHE
paboTy ciy»)Obl




JIOKYMEHTAIlMOHHOTO
obecrieueHus yrpaBicHUs
Y apXUBHOTO XpaHEHUS
JIOKYMEHTOB;
aHAJIM3UPOBATh U 1aBaTh
OLICHKY IIPaBOBBIM
HOpMaM B cdepe
OpraHu3aly XpaHEHUs
3JEKTPOHHBIX
JIOKYMEHTOB.

Bnanets HaBbIKaMu
OpraHu3aIy padoThI

CITY OBl
JOKYMEHTAallMOHHOT O
o0ecrieyeHns yrnpaBieHUs
Y apXUBHOI'O XpaHEHUs
JIOKyMEHTOB,
MMOHMMAaHUEM TEHJICHIINU
Pa3BUTHS POCCUMCKOU
IIPaBOBOM HOPMATHBHOU
0as3bl, peryaupyromei
BOIIPOCHI OpraHU3aluu
XPAHEHUS JIEKTPOHHBIX
JJOKYMEHTOB.

1.3. MecTo AMCHUILINHBI (MO1YJISI) B CTPYKTYpe OCHOBHON 00pa3oBaTe/IbHOM MPOrpaMMbl

Jucuummmza «COJ] Kak MICTOYHHK KOMIUIEKTOBAHHUS 3JIEKTPOHHBIX ApXUBOB» OTHOCHUTCS
K dYacTd, (popMupyeMol y4yaCTHMKAaMH OO0pa3oBaTelIbHBIX OTHOIIEHHWH, OJ0oKa JUCHMIUIMH
yueOHOro IiaHa OakajaaBpCKOM mNporpaMmbl «OJNEKTPOHHBIE ApPXUBBI U JOKYMEHTBD» IO
HarpaBJjeHuto nmoAroToBku 46.03.02 — JlokyMeHTOBEICHUE U apXHUBOBEICHUE.

Jlis ocBOEHUs AMCHUUIUIMHBI HEOOXOAMMBI KOMIIETEHLUMHU, C(POpPMHpPOBaHHBIE B XOJ€
M3YYEHUs CIEIYIOIIMX AMCUUIUIMH U MpOXOoXxAeHUs mpakTuk: WHdopmannonHoe mpaso,
ApxusHoe npaso, Ctanaaptuzanus JJOY, CtanaapTuzaius apxuBHOIO Jiena.

B pe3ynbraTe ocBOEHMS AUCUMILIUHBL (POPMUPYIOTCS KOMIETEHLIUH, HEOOXOIUMBbIE IS
U3Y4YEHHs] CIEOYIOIIMX JUCUUIUIMH M IPOXOXKICHHWS IPaKTUK: OJIEKTPOHHBIM apXuB
OpraHu3aluM: co37aHne U (QYHKIIMOHUPOBAHHUE.

2. CTpyKTYypa IMCHUIIIMHBI

CtpykTypa JUCHMILIUHBI (TEMaTHUYECKHUH TUIaH) BKJIIOYAeT B ce0s OOIIyI0 TPYI0EMKOCTh
M3YYEeHUs AUCLUUIUIMHBI B Yacax W 3a4€THBIX €IUWHUIAX, BBIJIEICHHBIX Ha KOHTAaKTHYIO paboTy
oOydaromuxcs ¢ MpernojaBaTesieM M CaMOCTOSITENIbHYI0 paboTy; BCe paszieibl TUCHUIUIMHBI U
KOJIMYECTBO YacOB, OTBEJECHHBIX yUeOHBIM IUIAHOM Ha WX HM3Yy4YeHHE, ¢ pa30MBKOM IO TeMawm,
BUJAM 3aHATHH (JIeKUMH, MpakTUYeckue (CeMUHapcKue) U JabopaTopHbIE  3aHATHS,
camocTosiTenbHas padbota), hopmam kouTposs. [lpu peanuzauuu Ol BO Ha pasnuunbix popmax
00yuYeHHsI CTPYKTYypa JUCUUIUIMHBI pa3padaTbiBaeTCs s KaKI0H GOpMBbI 00YUEeHHUs OTAEIBHO.



Cmpykmypa oucyuniaunst 07151 04HO-3A04HOU Popmbl 00yUeHUA
Obwas mpyooemrxocmsv oucyuniunsvl cocmasisiem 3 3. e., 108 u., 6 mom uucne xonmaxmmas
paboma obyuarowuxcs ¢ npenooasamenem 36 u., camocmoamenvHas paboma o06yUAOUUXCA
54 u., npomesxcymounas ammecmayus — 18 u.

Buapbl yuebHOM paboThbl
(B yacax)
KoHTakTHas

dopwmbl
TeKyLero
KOHTpOnS
ycrneBaemocTy,
dopma
NPOMEXYTOYHON
atTectauum (rno
cemecmpam)

Ne Pasgen
n/n | AMCUMNINHbI/TEMBI

MpakTnyeckne
JTabopaTopHbI
e 3aHATUS
MpomexyTou-
Has
CamocTtosTenb
-Haga paboTa

3aHATUNA

™ Mekumm
*|Cemunap

=
N

1 Obwas goknag

Xapaxkmepucmuxa
HOPMAMueHO-NPasol
ba3zvl coz0anus u
DYHKYUOHUPOBAHUS
INEKMPOHHO20
apxuea

2 Hopmamueno- 2 4 12 | avckyccus
npasoeas 6asza 6
cghepe
KOMNIEKMOBAHUS U
9KCnepmu3ol
yeHHocmu
NEKMPOHHBIX
O0OKYMEHmMO8

3 Hopmamusno- 4 4 10 | KoHTpOnbHas
npagosas 6aza 6
cghepe obecneuenus
COXpanHocmu u
Yuéma 1eKmpOoHHBIX
O0OKYMEeHmMO8

4 Hopmamueno- 4 4 10
npasosas 6asza 6
cghepe onucanus AVCKyCcCUst
NEKMPOHHBIX
O0OKYMeHmo8

5 HopmamusHno- 4
npasosas 6asza 6
cghepe
UCNONb308AHUSA

4 10 | Ooknag

INEKMPOHHBIX
O0OKYMEHmMO8

3auer 3alinTa npoeKkra




| utoro: 16 [20 | | | |54 [108

3. Conep:xkaHue TUCHUILTHHBI

3.1. O0mas xapaKTepuCcTHKAa HOPMAaTUBHO-TIPaBoii 6a3bl cO31aHNS U PYHKIMOHUPOBAHUS
3JIeKTPOHHOI0 APXHMBAa

OCHOBHBIE HCTOYHMKM HOPMAaTHBHO-IIpaBOBOM 0a3pl B cdepe cozmaHus U
(YHKLIMOHMPOBAaHUS 3JIEKTPOHHOIO apxuBa, MX Kiaccupukanus. Hcropus ¢opmupoBanus
HOpPMATHBHO-TIpaBo  0a3pl 1o Kypcy. Pazpaborkm III'AHX, [HAJIDHM. Hcropus
CTaHJapTH3alust paboThl C MAIIMHOYUTAEMBIMU JOKyMeHTaMH. COBpPEMEHHOE COCTOsSHUE
HOPMAaTHUBHO-TIPABOBOM 0a3bl B chepe co3aanus U PyHKIMOHUPOBAHUS IIEKTPOHHBIX aPXUBOB.

3.2. HopmaTuBHO-NIpaBoBas 0a3a B cpepe KOMILUIEKTOBAHUS H IKCMEPTH3bI HEHHOCTH
3JIEKTPOHHBIX JOKYMEHTOB.

Bonpocsr akcnepTu3bl IEHHOCTH JIEKTPOHHBIX TOKyMEHTOB B paspabotkax L[ITAHX u
HA/I2HM. Bonpockl KOMITJIEKTOBAHMS M SKCIIEPTU3bI HIEHHOCTH JJOKYMEHTOB B PekOoMeH1anusx
BHUMUJAL no paGoTe C DSIEKTPOHHBIMH JOKYMEHTaMH B apXuBax OpraHu3aluii u
roCyJJapCTBEHHbIX apxuBax. CpOKM XpaHEHHUs DJIEKTPOHHBIX JIOKYMEHTOB II0 IEpEYHSIM
nokyMeHTOB co cpokamu xpanenust 2000 r. m 2010 r. OcHOBHBIE BOMPOCHI IKCIEPTU3BI
LEHHOCTH DJICKTPOHHBIX JOKYMEHTOB, CTENEHb HX OTPaKEHHOCTM B HOPMATHUBHO-IIPABOBOM
0aze. [lepcrieKTUBBI pa3BUTHS HOPMATUBHO-TPABOBOW 0a3bl B 00JACTH IKCIEPTH3BI [IEHHOCTH
ANEKTPOHHBIX JOKYMEHTOB.

3.3. HopmaTuBHO-mpaBoBasi 0a3a B cdepe olOecrneyeHMs] COXPAHHOCTH M Yy4éra
3JIEKTPOHHBIX JOKYMEHTOB

Pazpaborkun LII'AHX u IAJIDHM B ob6nactu obecredeHHs COXPaHHOCTH U yuéTa
AIIEKTPOHHBIX JOKYMEHTOB. Bompocsl obOecrieueHusi COXpaHHOCTM U Yy4€Ta JIOKyMEHTOB B
Pexomennammsax BHUUNIAJL no pabore ¢ 3JIEKTPOHHBIMH JOKYMEHTaMM B apXHBax
OpraHM3alil U rocyJAapCcTBEHHBIX apxXxuBax. OTeUeCTBEHHbIE CTaHAAPTHl XpPAaHEHUA U ydéTa
MAalIMHOYHUTAEMBIX JIOKYMEHTOB. MEXAYyHApOAHBIE W POCCUHCKUE CTaHAAPTHI XPAHEHUs
nokymeHToB B COJI. MexayHapo/iHble CTaHAApThl XpaHEHUS LHU(QPOBBIX KOMHUH JTIOKyMEHTOB
apXMBHBIX JIOKYMEHTOB. (OCHOBHBIE BONPOCHI OpraHU3allMM XpaHEHUs, oOecledYeHus
COXPAaHHOCTH U y4€Ta JJIEKTPOHHBIX JTOKYMEHTOB, CTEIIEHb MX OTPAKEHHOCTU B HOPMATHUBHO-
npaBoBoi Oase. [lepcriekTUBBI pa3BUTHS HOPMAaTHBHO-TIPABOBOM 0a3bl B 00JIACTH OpraHU3aluu
XpaHEeHUs1, 00eCTIeYeHUsI COXPAHHOCTH U YyUETa AJIEKTPOHHBIX JOKYMEHTOB.

3.4. HopmaTuBHO-NIpaBoBas 0a3a B cpepe onucaHusi YJ1eKTPOHHBIX JOKYMEHTOB
Pazpaborkn LITAHX u HAJIDHM B obOmacti omucaHus SJIEKTPOHHBIX JTOKYMEHTOB.
Bompocsr onucanust nokymentoB B Pexomenmammsix BHUNIAJL o paGoTe ¢ 3JIeKTPOHHBIMU
JOKyMEHTaMHU. MeXIyHapoAHble U POCCUMCKME CTaHAApPThl OINKMCAHUSA JJIEKTPOHHBIX
JIOKYMEHTOB. TpakTOBKa IMOHATHSA «METaJAaHHBIE» U COIYTCTBYIOLIMUX MOHSATUNA B HOPMAaTHUBHO-
npaBoBoii 0a3ze. OCHOBHBIE BOIPOCHI OINUCAHUS DJIEKTPOHHBIX JOKYMEHTOB, CTENEHb WX



OTPaKEHHOCTH B HOPMATHBHO-TIPaBOBOM 0aze. IlepcrieKTUBBI pa3BUTHS HOPMATUBHO-TIPABOBOM
6a3bl B 00J1aCTH OMHMCAHUS SJICKTPOHHBIX JTOKYMEHTOB.

3.5. HOpMaTI/IBHO-HpaBOBaﬂ 0aza B c(l)epe HCIIOJb30BAHUA JJICKTPOHHBIX TOKYMEHTOB

BOHpOCBI HCIIOJIb30BaHHA  MAUIMHOYHUTACMBIX W 3JICKTPOHHBIX JOKYMCHTOB B

Pazpaborkax II'AHX u LIAJIDHM. Bonpockl ucnosib3oBaHus TOKYMEHTOB B PexomeHaausax
BHUNIAJl mo pabGote ¢ 3JIEKTpOHHBIMH JOKyMeHTamH. I[IpobGiema pocTtynma K apXHBHBIM
JOKYMEHTaM U CTeneHb e€ OTpaXEHHOCTH B HOPMATUBHO-TIpaBOM 0a3e co3laHud U

(GYHKIIMOHUPOBAHHUSI SJIEKTPOHHOTO apXUBa.

4. Ob0pa3oBaTeJIbHbIE TEXHOJIOTHH

B pasnene paboueii mporpaMMbl 1al0TCS MOSCHEHUS TTO OPTaHU3AIMH BCEX BHJIOB yUeOHOU

pa6OTBI, MCTOAaM HUX IMPOBCACHUA, C YUCTOM 3HAYUMOCTU B U3YUCHUU NUCHUIIIIMHBI (MO[[y.H}I) u

IMPOTrHO3UPYIOTCA OKUAACMbIC PC3YJIbTATHI.

Ne Buowt yueonon |Hngpopmayuonnsvie u oopazoeamenvhoie
Haumenoeanue pasoena
n/n paoomul mexHoo2uu
1 2 3 4
1 |O6wasa xapakmepucmuka |J/lexyus 1. Besoounas nexyus ¢ ucnonvzosanuem
HOpMAamueHO-npasoti 6azvl sudeomMamepuanos
co30aHus U Cemunap 1. Paszeeprymas 6eceda c obcyscoenuem
DYHKYUOHUPOBAHUSL coobuenul
91eKMPOHHO20 apxXusd Camocmosmenvras |Koncyremuposarnue u nposepka
\paboma 0OMAWHUX 3a0AHUL NOCPEOCMBOM
91EeKMPOHHOU NOYMbL
2 |Hopmamueno-npasosas  |Jlexyus 2. Ilpobnemnasn nexyus
baza 6 chepe
KOMNJIEKMOBAHUS U Cemunap 2. Passepnymas 6eceoa c obcyscoenuem
9KCNepmu3vl YeHHOCMuU coobweHul
anekmponHulx 0okymenmos |Camocmoamenvuas |Koncynomuposanue u nposepka
paboma OOMAUHUX 3A0AHULI NOCPEOCIBOM
91EeKMPOHHOU NOUMbL
3 |Hopmamueno-npasosas  |Jlexyus 3. Ilpobnemnasn nexyus
baza 6 chepe obecneuenus |Cemunap 23 Pazeepnymas 6eceda c obcyscoenuem
coxpanHocmu u yuéma coobweHull
neKmponHvIx 0okymenmos |Camocmoamenvuasn |Koncyrsmuposanue u npogepka
paboma O0OMAUIHUX 3a0AHULI NOCPEOCHBOM
91eKMPOHHOL NOUMbL
4 |HopmamusHno-npasosas  |Jlexyus 4. Ilpobnemnasn nexyus
baza 6 cghepe onucamnus Cemunap 4. Pazeepnymas 6eceda c obcyscoenuem
9NEeKMPOHHBIX OOKYMEHMO8 coobweHul
Camocmosmenvras |Koncyremupoearnue u nposepka
paboma OOMAUHUX 3A0AHULI NOCPEOCHBOM
91EeKMPOHHOU NOYUMbL
S5 |Hopmamusno-npasosas  |Jlexyus 5. Ilpobnemnasn nexyus
baza 6 chepe Cemunap 5. Pazeepnymas 6eceda c obcyscoenuem




UCNoOJ1b3064HUA
IJIEKMPOHHbLX OOKyMeHmOG

Camocmosmenvhas
\paboma

coobuenul
Koncynemuposanue u nposepxa
OOMAUHUX 3A0AHUL NOCPEOCHBOM

3]l€Kmp0HHOL2 noumol

5. ®oHA OLEHOYHbIX cpeAncTB AJis TeKylwlero KOHTpoJsia ycneBaeMocCTu,
npOMe)KyTO‘-IHOﬁ aTTectauumum no nToram ocBoeHnAa AnNCUuUniHbI

5.1. Cucrema oLileHUBaHUA

®opMa KOHTPOJISI Makc. Ko1u4ecTBO 0aJ1JI0B
3a oxny Bcero
pabdory
Texynui KOHTPOJIb:
- onpoc 5 6annos 30 6annos
- KOHmMpPObHAs paboma 30 b6annos 30 b6annos
[IpomexyTouHas aTTecTalus 40 6annos
(oxzamen)
HToro 3a cemectp 100 6annos

IToy4yeHHBI COBOKYIIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO [IKAJIy OLICHOK U B
KTy OIIEHOK EBporieiickoii cucteMsl iepeHoca 1 HakoruieHus kpeautos (European Credit

Transfer System; nanee — ECTS) B cooTBeTCTBUM € TabIULIEH:

100-6amtpHas TpanuionHas mKana [Ixana
IKanxa ECTS
95 -100 A
8394 OTJINIHO 5

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D
5055 YAOBIETBOPUTEIHHO S
20-49 FX
0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4TCHO .

5.2.KpuTepun BHICTABICHUS OILICHKH MO TUCIUILTAHE

Banasl/ Ounenka mo Kpurepun oneHku pe3yibTaToB 00y4eHHUs 110
Hlxaua JUCHMIITIMHE AMCHUILINHE
ECTS
100-83/ COTIIUIHOY/ BricTaBisiercst o0ydaromemMycsi, €CIIi OH TITyOOKO U
AB «3a4TEHO IIPOYHO YCBOWJI TEOPETUYECKUI U MPAKTUUECKUI
(OTAMIHO )/ Matepual, MOKET HPOJIEMOHCTPUPOBATL TO Ha SAHATHAX
U B XOJI€ IPOMEKYTOYHON aTTECTALINN.
«3aUTEHO» . .
OOyyaromuiics HCYEPIBIBAIOIIE U JIOTHYECKHU CTPORHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MIPaKTUKOM, CIIpaBIIsSIeTCS C pEeUICHUEeM 3aJ]1ad
npodeccuoOHaTIbHON HANPaBJIEHHOCTH BHICOKOTO YPOBHS
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Banael/
HMIxana
ECTS

OuneHka mo
TUCIHUILINHE

Kpurtepun onenku pe3ybTaToB 00y4eHHUs 110
AUCHHUIINHE

CJIO’)KHOCTH, MPABHJILHO 00OCHOBBIBACT MTPUHSATHIC
pelICHHUS.

CB0OOIHO OpUEHTUPYETCS B y4eOHOH U
poeCCUOHATILHOM JIUTepaType.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00ydarolemMycs ¢
y4E€TOM PE3yNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komniereniuu, 3aKkpeniénnple 3a JUCUUILTMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«XOPOII0Y/
«3aYTCHO
(xoporto)y»/
«3aYTCHO»

BeicraBisercs o0yuaromemMycs, €CiIi OH 3HaeT
TEOPETHUYECKUHN U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 10
CYILLECTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOZE
IIPOMEKYTOYHON aTTECTAllMU, HE JTOIYCKasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUIIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPY PEILICHNN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOUMBIMHU U1 TOI'0 HABBIKAMU
U IpUEMaMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccHnoHaALHOM TUTEpaType.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00y4daroleMycs ¢
Y4YETOM PE3YIbTATOB TEKYLIEH U IIPOMEKYTOYHON
aTTeCTaluu.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OpPMHUPOBAHBI HA YPOBHE — «XOPOIIHUIA».

67-50/
D,E

«YIOBIIETBOPUTEIb
HO»/

«3a4TEHO
(YOBIETBOPUTETH
HO)»/

«3a4TEHO

BrictaBnsercst o0yuaromemMycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U ITPAKTUUECKHUI MaTepuall,
JIOTTYCKaeT OT/JEJIbHbIE OIMIMOKH MPH €T0 U3JI0KEHNUU Ha
3aHATUAX U B XOJ€ IPOMEXYTOYHOU aTTECTALUH.
OOyuaromuiics UCTIBITHIBACT ONpeIEIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN IIPU PELICHUH
MPAKTUYECKHX 3a/1a4 MPO(HheCCHOHAIbHOM HAPaBIEHHOCTH
CTaHZAPTHOI'O YPOBHS CJIIOKHOCTH, BJIaJI€ET
HEO0OXOMMBIMHU ISl 3TOTO 0Aa30BBHIMHM HAaBBIKAMU U
NpUEMaMHU.

JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS y4eOHOU
JIUTEpaTyphl 10 JUCHUILINHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00y4daromeMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTaluu.

Komnerenuu, 3akpeni€Huble 3a AUCHUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIN».

49-0/
F,FX

«HEYOBJIETBOPUTE
JIBHOY/

BricTaBnsierca oOy4daromiemMycsi, €Cii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUN




11

Banasl/ Ounenka nmo Kpurtepun onenku pe3ybTaToB 00y4eHHUs 110
M xana AUCHHUILINHE AUCHHUIINHE
ECTS

HE 3a4TEHO MaTepHall, J1oMyckaeT rpy0oble olMOKY IIpU ero

U3JI0’KCHUU Ha 3aHATHAX U B XOA€ IPOMEXYTOYHON
aTTECTaLUN.

OOyuaronuiics UCIIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUUECKUX ITOJI0KEHUHN IIPU PEILIECHUH
MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHAIBHON HAIPABICHHOCTH
CTaHIAPTHOI'O YPOBHS CJIIOKHOCTH, HE BJIAJICET
HEOOXOUMBIMU JIJIS1 3TOTO HABBIKAMU U MIPHUEMaMHU.
JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS Y4eOHOMH
JIUTEPATYPHI 110 TUCLUIIIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00Y4aOMEMYCs C
YYETOM PE3yIbTATOB TEKYLIEH U IPOMEKYTOUHOMU
aTTECTaLlUN.

KomrniereHium Ha ypoBHE «JOCTAaTOYHBIN», 3aKPEIIEHHBIE
3a AUCUUILUINHON, HE COPMHUPOBAHEI.

5.3. OueHouHble cpecTBa (MaTepuabl) sl TEKYIIEr0 KOHTPOJIIS yCIIeBAeMOCTH,
MIPOMEKYTOUHOM aTTecTali 00y4Jarommxcs o TUCIUILTNHE

Bonpockl kK KOHTPOJILHOI padoTe

(I1K-4.3)

1. OxapakTepu3yiiTe cocTaB, dTanbl Pa3BUTUSA U OCOOCHHOCTH HOPMATHMBHO-TPABOBOM 0a3bl B

cdepe cozmanus U GyHKIMOHUPOBAHUS:

a) MAalIMHOYHUTACMBIX TOKYMCHTOB,

0) STEKTPOHHBIX JOKYMEHTOB.

2. OcHOBHBIE MTPOOJIEMBI, IOCTABJICHHBIE B HOPMAaTHBHO-TIPABOBBIX JJOKYMEHTaX B cepe:
a) DKCIIEPTU3BI LICHHOCTH MAlTHHOYUTAEMBIX JJOKYMEHTOB;
0) obecnieyeHus: coxpaHHOCTH U yuéra MU/J;
B) onucanust MY/

r) ucrnosb3oBanus MY/I.

3. OcHoBHbIE POOJIEMBI, TOCTABJICHHBIE B HOPMAaTUBHO-TIPABOBBIX IOKYMEHTAX B cepe:

a) SKCHICPTU3BI HECHHOCTH SJICKTPOHHBIX JOKYMCHTOB,

0) obecriedeHHst COXPaHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB;

B) OIMCAHUS 3JIEKTPOHHBIX JTOKYMEHTOB;

I') UCTIOJIb30BAHUS 3JIEKTPOHHBIX JTOKYMEHTOB.

[Ipy BBIMONHEHUM KOHTPOJIBHOW paboTBHl MO KaXAOMY BONPOCY BBIOMpPAETCs OJHMH
BapuaHT 3aJaHus. BapuanTtbel BonpocoB 2 u 3 JOKHBI KacaTbesl pa3HbIX cep paboTsl ¢

MY/I m 31eKTpOHHBIMU JOKYMEHTaMHU.

Bomnpocsl k 3k3ameny

1. CocraB UCTOYHUKOBOM a3kl 1O KypCy.
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2. Ucrtopus pa3paboOTK HOPMATUBHO-TIPaBOBOM 0a3sl B cdepe CO3MaHUSA U
(YHKIIMOHUPOBAHUS 3JCKTPOHHOTO apXUBA.

3. OcHOBHbIE TIOHATHS, UCTIOJIb3yEeMbIE B HOPMAaTHBHO-TIPABOBOM 0a3e ¢ chepe cozmanus u

(YHKIIMOHUPOBAHUS 3JICKTPOHHOTO apXUBA.

HOpMaTI/IBHO-HpaBOBaH Oa3za OKCIICPTU3BI HCHHOCTH MAIIMHOYUTACMBIX JOKYMCHTOB.

oa &

HopmartuBHo-nipaBoBasi 6a3a oOecrieueHHs] COXPAaHHOCTH M y4y€Ta MallMHOYMTAEMbIX

JIOKYMEHTOB.

6. OcoOeHHOCTH CTaHJAPTU3ALMH XPAaHEHHS MAIIMHOYMTAEMbIX JOKYMEHTOB.

7. HopmartupHO-11paBoBasi 0a3a onucaHusi MAalIMHOYUTAEMBIX JOKYMEHTOB.

8. Oco0eHHOCTH CTaHJApTU3AIMH ONMCAHMS MAIIMHOYUTAEMBIX IOKYMEHTOB.

9. HopmaruBHo-mipaBoBasi 6a3a NCIOIH30BAHUS MAITMHOYUTAEMBIX JOKYMEHTOB.

10. HopmatuBHO-IpaBoBas 0a3a 3KCIEPTH3bI IEHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB.

11. HopmatuBHO-TIpaBoBasi 0a3a oOecredyeHus COXPAaHHOCTH M y4€ra DIEKTPOHHBIX
JIOKYMEHTOB.

12. OcobeHHocTH cTaHAapTU3ALMN XPAHEHUS SJIEKTPOHHBIX JOKYMEHTOB.

13. HopmatuBHO-11paBoBasi 0a3a ONuCcaHMsl EKTPOHHBIX JOKYMEHTOB.

14. OcobeHHocTH CTaHAApTU3ALMN OIMCAHUS JIEKTPOHHBIX JJOKYMEHTOB

15. HopmartuBHO-npaBoBas 6a3a UCIOJIb30BaHUSI 3JIEKTPOHHBIX TOKYMEHTOB

6. YueOHO-MeTOIMUYeCKOEe U HH(POPMANIMOHHOE 00ecniedyeHne THCIIUTTHHbI
6.1. Cnucok HCTOYHHKOB M JIMTEPATYPbI
- HCTOYHMKH OCHOBHBbIE:

ISO 13008:2012 «Uudopmanust u noxkymenrtaius — I[Iporieccbl KOHBEpPCUU U MUTPALIUU
JJIEKTPOHHBIX JOKYMEHTOB.

ISO/TR 18492:2005 «ObecrnieyeHre TOITOBPEMEHHOM COXPAHHOCTU AJIEKTPOHHBIX
JIOKYMEHTOB.

ISO/TR 17068:2012 «WudpopmMamuss U JOKYMEHTAlMs — XPaHWIUILE AJIEKTPOHHBIX
JIOKYMEHTOB JOBEPEHHON TPETHEN CTOPOHOW.

ISO 14721:2012 «Cuctemsbl mnepenayd JaHHBIX U HMHPOPMAUM O KOCMHUYECKOM
npoctpancTBe. OTKpbITas apXxuBHAs HTHPOPMAILIMOHHAS CUCTEMA. DTAJOHHAS MOJIETIbY.

ISO 11799:2003 «Mupopmarus u fokyMeHTanust — TpeGoBaHUs K XpaHEHUIO apXUBHBIX
U OMOIMOTEYHBIX MaTEPUATIOBY.

I'oCT 7.70-2003 CHBHUJ. Omnucanme 06a3 [JaHHBIX W MalIMHOYUTAEMBIX
UH(POPMALIMOHHBIX MacCHBOB. Cocras " o003HaYeHHe XapaKTEPUCTHK.
http://docs.cntd.ru/document/1200035322

I'OCT 28388-89. Cucrembl 00paboTku uHPOpMmanuu. J[OKyMEHThl Ha MAarHUTHBIX
HOCHUTENSX JaHHBIX. [lopsmok BhIMoMHEHUs W oOpamienus. http://docs.cntd.ru/document/gost-
28388-89

['OCT 6.10.4-84. [Ipunanue 0pUIMYECKON CHIIBI JOKYMEHTAM Ha MAITUHHOM HOCHTEIe

u MalImHorpamMme, CO31aBa€MbIM cpeacTBaMu BBIUUCIIUTEILHONU TEXHUKHU.
http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CHUBU/. HaGop »1eMEHTOB MeTaJaHHBIX
" lyomuackoe sapo". http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HCO 15836-2011 Wudbopmauus u npoxymenrauus. Habop siemeHTOB
metaganabix Dublin Core. http://docs.cntd.ru/document/1200094388



http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
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Iroctr P  54719-2011 ApXUBUPOBaHUE  TEJIEPAAUONPOrPaAMM. Onucanue
ayTMOBU3YAIbHBIX MaTepUaoB. CrtpykTypa METaIaHHbBIX.
http://docs.cntd.ru/document/1200093850

I'OCT P HCO 23081-1-2008 CHBU/. Ilponeccsl ynpaBiaeHUs JAOKYMEHTaMH.
Meranannbie st gokymentoB. Yacte 1. Ilpunnummnsl. http://docs.cntd.ru/document/gost-r-iso-
23081-1-2008-sibid

PekoMenganuu mo KOMIUIEKTOBAHUIO, YYETY M OpraHU3allUU XPaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxmuBax opranuzanuii. (HMcnomuutens — Bceepoccmiickuiit HUU
JIOKYMEHTOBEICHUS u ApPXUBHOTO nena (BHANOA). URL:
http://archives.ru/documents/methodics.shtmi

Pexomengaiuu mo KOMILJIEKTOBAHMIO, YUYETY M OpPraHU3alUM XPAHEHHS 3JEKTPOHHBIX

ApXUBHBIX JOKYMEHTOB B TIOCyJapCTBEHHBIX M MyHUIMOaubHbIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

(DYHKHI/IOHaJII)HBIC Tpe6OBaHI/I$I K I/IH(l)OpMaI_II/IOHHBIM CUCTEMAM apXHBOB JJICKTPOHHBIX
JIOKYMEHTOB OpraHu3aIHi. Pocapxus, BHUUIA 2014 I. URL:
http://archives.ru/documents/methodics.shtml

Mert OANYCCKUC PECKOMCHAAIINU I10 3JICKTPOHHOMY KOIIMPOBAHUIO aPXUBHBIX JOKYMCHTOB

U YOpPaBICHHUIO MONY4YeHHBIM uH(popManuoHHbIM MaccuBoM / Coct. FO.JO. HOmarmesa.
M.: BHUMJAJ, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-
documents.pdf. Jlata obpamenus 12.12.2013.

- HICTOYHMKMU AONMOJHUTE/IBbHbBIE:

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHEKMEHT JIOKYMEHTAI[HH.
OnekTpoHHOEe (opmupoBaHHe H300pakeHUs. PykoBoasiue ykasaHHs IO BBIOOPY METOIOB
CXKaTus I/1306pa)KeHI/I$I JAOKYMCHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmnpaBnenue mokymeHTamu —
OnexkTpoHHOE (hopMHpoBaHHE M300paxeHU — XpaHeHHe MH(OPMALUU B 3JIEKTPOHHOM BHJIE.
PGKOMGHI[aIII/II/I IO JOCTOBECPHOCTH W HAICI)KHOCTH.

P/l 50-524-84. Meronnueckne ykazaHws. [lopsgok XpaHeHHS JOKYMEHTOB Ha
MaIMHHBIX HocuTensix. (He nelicTByromue).
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%EDY%EE%F7%E8%F2%EQ%ES
%EC%FBY%ES+&whereSelect=-1&barod.x=13&barod.y=2

Pa3zpaboTka MeToAMYECKHX PEKOMEHAALUI M0 BbIOOpPY CKaHHPYIOIIEro 000pyrOBaHUS,

CIOCOOHOTO  YJIOBJIETBOPUTh MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H.
Jlanuiosa, IL.E. 3aBaJIAIIMH, C.C. Bbaramiesa. Tymna, 2011. URL:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlata
obparmenus 12.12.2013.

- INTepaTypa OCHOBHAS:

TuxonoB B. U. 3amaum apXuMBHOrO XpaHEHHs SJIEKTPOHHBIX JOKYMEHTOB: M3 OIbBITa
LHAIDHM // OteuectBennsie apxushbl. - 2010. - N 3. - C. 51-60.

TuxonoB B. . Merognueckue pekomenaaiuu mo padore [IAJIDHM ¢ nokymentamu Ha
AIIEKTPOHHBIX HOCHUTENAX // BecTHuk apxmuBucTa. - 2006. - Ne 4/5. - C. 447-449.


http://docs.cntd.ru/document/1200093850
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
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TuxonoB B. M. Merononornuyeckue M MPaKTUYECKUE ACTEKThl SKCIEPTHU3bI LIEHHOCTH
AIIEKTPOHHBIX JOKyMeHTOB // BectHuk apxuucta. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-
179.

Tuxonos B.M. HopmaruBHO-mipaBoBass 0a3za 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
Poccun: 3akoHOonaTenbHbIE MHUIMATUBBL M 337a4d Ha MepCHeKTHBy. JloKymeHTalnusi B
MH(OPMaLIMOHHOM oO1iecTBe: [IpoGnembr rocyJapCTBEHHOT O peryiaupoBaHus
JOKYMEHTAIlMOHHOTO O0eCHeueHrs yHpaBlIeHUs IPU MEpPeXo/e Ha AJIEKTPOHHbIE TEXHOJIOTHU.
Joxnaapl 1 coOOIIEHUsT Ha BOCBMOM MeXTyHapOIHON HAyYHO-TIPaKTHYeCKOr KoHpepeHmn 21-
22 Hosi6ps 2001 r. — M., 2003. C.111-131

TuxonoB B. HU. IlpuMeHeHue TpaguLMOHHBIX METOAOB B JKCIEPTU3E LIEHHOCTU
AIIEKTPOHHBIX TIOKyMEHTOB // OTeuecTBeHHbIe apxuBhl. - 2009. - N 3. - C. 37-47.

Xpammosckas H.A. Cramgaptet UCO B o0mactu ympaBlieHHs JIOKyMEHTaMH
//Information Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management 13-02_10-22.pdf.

6.2. IlepedyeHb pecypcoB HH(OPMAIHOHHO-TEJEKOMMYHHKAUMOHHON ceTH «VHTepHET»,
HeO0XO0AUMBIH 1JIf1 OCBOCHMS IV CHUIIIMHBI (MOXYJIA)
denepanbHoe apxuBHOE areHTCTBO (PocapxuB) [DnekTpoHHBIA pecypc] / Demep. apx.
areHTCTBO. - DEeKTPoH. naH. — M., [2006-2014]. — Pexxum noctyma: http://archives.ru/ — 3ari. ¢
JKpaHa.

Apxussl Poccun [DnextponHsblil pecype] /DeaepaibHoe apXUBHOE areHTCTBO. — JJIEKTPOH.
naH. — M. 2001-2016. — Pexxum moctyma: http://www.rusarchives.ru/ - 3ari. ¢ skpana.

l'ocynapctBennast cucrema mpaBoBoil uHpopManuu. OduiuanbHBII UHTEPHET-TOPTA
npaBoBoi MHpoOpManuu [DIEKTPOHHBIN pecypc]. — OnekTpoH. naH. M., 2005-2016. Pexum
nocryma: http://pravo.gov.ru/. — 3arim. ¢ skpaHa.

Koncynpsrantllmtoc. CnpaBouHas mpaBoBasi cucTeMa [DJIeKTPOHHBIM pecypc]| /KoMIlaHus

«Kouncynprantllmocy. —  Dmektpon. gman. M., 1997-2016. Pexum  gocrtyma:
http://www.consultant.ru/. 3aru. ¢ sxpana.

lapant.py. MHpopmanmoHHO-TIpaBoBOM mopTan [DnekTpoHHbIN pecypc| / OO0 "HIIIT
"TAPAHT-CEPBUC". — DmektpoH. man. M., [1990] — 2016. Pexum npocrymna:
http://www.garant.ru/. 3ari. ¢ 3xpana.

Kogekc. HWndopmanmonHo-npaBoBasi cuctema [DnekTpoHHbeiii pecype] / 3AO0
Uudopmanmonnass kommanus «Komekce». — Onektpon. nadH. 2016. Pexum npocryma:
http://www.kodeks.ru/. 3ar. ¢ skpaHa.

6.3 IlpodeccuonajibHble 6a3bl JaHHBIX H MH(MOPMAIIMOHHO-CIPABOYHbIE CHCTEMbI

Nent HaumeHoBanue
/i

1 | Mexnaynaponnsle pedepatuBHble HaykoMeTpuueckue bJl, toctynHbie B pamMkax
HanoHaJILHOU moanucky B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbublie nomHoTekcToBble B/I, ToCcTynHbBIE B paMKax HAaIMOHAIBHOM
noamnucku B 2020 1.
Kypnansr Cambridge University Press



http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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ProQuest Dissertation & Theses Global

SAGE Journals

XKypnansr Taylor and Francis

Koncynsrant Ilmroc,
I'apant

3 | IIpodeccronanbHbie MOTHOTEKCTOBBIE B/]
JSTOR
W3nanus o oOLIECTBEHHBIM M TYMaHUTAPHBIM HayKam
OnekTpoHHas 6ubimoreka Grebennikon.ru

4 | KoMIbOTepHBIC CIIPABOYHBIC TIPABOBHIC CUCTEMBI

7. MaTepuajibHO-TEXHHYECKOe o0ecnevyeHre JUCHUIIMHBI
CocraB nporpammuoro odecneuenusi (IIO), coBpemeHHbIX NpodecCHOHAIbHBIX 0a3

CocraB nporpammuoro odecneuyenus (I1IO)

nauubix (b/1) u undopmanunonno-cnpaBounbie cucrem (MCC)

Nenr Haunmenosanue 110 IIpousBoaurtens Cmoco6
/m pacrpocTpaHeHHs
(nuyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection Adobe JTUICH3NOHHOE

3 Windows Pro Microsoft JIUIIEH3HOHHOE

4 AutoCAD Student Autodesk CcBOOOIHO

pacmpocTpaHseMoe
5 Archicad Rus Student Graphisoft CBOOOJTHO
pacmpocTpaHseMoe

6 SPSS Statisctics IBM JIIEH3UOHHOE

7 Microsoft Share Point Microsoft JTUICH3NOHHOE

8 SPSS Statisctics IBM JIAIEH3UOHHOE

9 Microsoft Office Microsoft JIIEH3UOHHOE

10 | OC «AnwsT Obpa3zoBanue» 000 «bazanst CIIO | nurieH3M0oHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIICH3UOHHOE

15 | Visual Studio Microsoft JTUICH3NOHHOE

16 | Adobe Creative Cloud Adobe JINIEH3UOHHOE

17 Zoom Zoom JIMIICH3UOHHOE

8. O0ecneuyenune 00pa3oBaTeJILHOIO NMPOLECCA AJIS JIMI C OTPAHMYEHHBIMU

BO3MOKHOCTAAMHU 3/10POBbS U UHBAJIMAOB

B X0J¢€ peanmr3an JUCHUIIIIMHBI UCIIOJB3YIOTCA CICAYIOIMUE TJOIMOJTHUTCIIBHBIC

METOAbI O6y‘{CHI/I$I, TCKYIICTO KOHTPOJIA YCIICBAEMOCTHU U HpOMeXCYTOqHOﬁ aTTeCTalnun

06yanOH_[I/IXC$I B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:
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® IS CJICTIBIX U CIIA0OBUISIIUX:

- JeKuuu O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOI'O JOKYMEHTA, JOCTYIHOTO C IOMOIIbBIO
KOMIIbIOTEPA CO CHELMATM3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHUEM;

- TNHCHMEHHBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHEIHAIM3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrnieurBaeTCsl MHIUBUIyaIbHOE paBHOMEpHOE ocBeleHue He menee 300 Jrokc;

- JUIS BBINOJHEHUS 3aJaHHs NPH HEOOXOJUMOCTH TPEAOCTABISACTCS YBEINYHMBAIOLICE
YCTPOHCTBO; BO3MOYHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3aJJaHUs 0O(DOPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;

- 9K3aMEH M 3a4€T NPOBOASATCS B YCTHON (hopMe UM BBIIOJIHSIIOTCA B TUCbMEHHON (hopMme Ha
KOMIIBIOTEPE.

® JUIS TIIYXUX U CIIa0OCIBIIIAIINX:

- JleKuud Oo(pOpPMIISIIOTCS B BHJE 3JIEKTPOHHOIO JOKYMEHTa, JHUOO0 IpeAoCTaBIsAeTCs
3BYKOYCHJIMBAIOLIAsl annapaTypa UHAUBUYaIbHOTO M10JIb30BaHMS;

- IUCbMEHHBIE 33JJaHUs BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCbMEHHOM (hopMe;

- 9K3aMeH M 3au€T TNPOBOAATCS B NHCBMEHHOW (hopME Ha KOMIIBIOTEPE; BO3MOXKHO
npoBeeHue B (hopMe TeCTHPOBAHHUS.

e IS JIWL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

- JeKIuu O(OPMIISIFOTCS B BHJE DJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C ITOMOIIBIO
KOMITHIOTEPA CO CHEIMATHN3UPOBAHHBIM ITPOrPAaMMHBIM 00eCTIeUeHHEM;

- TNHCHhMEHHBIC 33JaHUS BBHINOJHAIOTCS HAa KOMIBIOTEPE CO CHEIHAIHM3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIE€YeHUEM;

- 9K3aMeEH M 3a4€T MPOBOASATCSA B YyCTHON (hopMe MIIU BBIIOJIHSIOTCS B IUCBMEHHOHN opme Ha
KOMITBIOTEPE.

ITpu HEOOXOIUMOCTH MpeyCMaTpUBAETCs yBETUUYEHUE BPEMEHHU AJIs TIOATOTOBKU OTBETA.

IIponienypa  mpoBeAeHHsT  NPOMEXYTOUHOM  arrectamuu  Juis  OOyYaromuXcs
YCTaHABIMBACTCS C Y4YETOM UX HMHIUBUAYAJIbHBIX ICUXO(PU3HMUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTEeCTAIHsI MOYKET TPOBOAUTHCS B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OIEHUBAHUS PE3YIBTaTOB OOYUYEHHS MPELyCMaTPUBACTCS
UCTIOJNIb30BAaHNE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3W C HHIUBUAYAIbHBIMH
OCOOCHHOCTSAMHU OO0Yy4YaroIIMUXCsl. DTU CPEeICTBa MOTYT OBITh MPENOCTaBIEHbl YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BAThCsl COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBeneHne mpoueAypbl OLIEHUBaHMUA  pe3ylbTaroB  OOy4deHUs  JIOMyCKAaeTcss ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaeTcs A0CTyN K MH(MOPMAIMOHHBIM M OubiuorpaduyeckuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢gopMmax, aJalTUPOBAHHBIX K OTPaHUYEHHUSAM HX
3JI0OPOBBS U BOCIIPUATHUS HH(DOpMAIIH:

® IS CHEMNBIX U CIIa00BUAAIINX:

- B [Ie4aTHOM (hopMe YBETUUEHHBIM IIPUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

® I TUIYXUX U CIa0O0CTBIMIANTNX:

- B Ie4aTHoOu opme;

- B (hopMe IIEKTPOHHOTO TOKYMEHTA.
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e 111 00OyYArONMXCsl ¢ HAPYIICHUSIMU OIIOPHO-ABUTATEIFHOTO arnmapara:
- B Ie4aTHou dopme;

- B JOpMe 3JIEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHble ayIUTOPUH Ul BCEX BUIOB KOHTAKTHOW M CaMOCTOSITEIBHON paboThI, HAyyHAas
O0ubnMMoTeKa M MHbBIE MOMEIICHUS sl 0Oy4eHHUS OCHAIICHBI CIICIHATbHBIM 000pYyAOBAaHHEM U
y4eOHBIMH MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS:

® IS CIICIIBIX U CIIA0OBUISIINX:

- YCTPOMCTBOM JIJIsl cCkaHWpoBaHUs 1 ureHus ¢ kamepoit SARA CE;

- mucruieeM bpaitis PAC Mate 20;

- npuntepoMm bpaitnis EmBraille ViewPlus;

® Ui TIYXHX H CIa0OCHbIIIAIINX:

- aBTOMATHU3MPOBAHHBIM pPAOOYMM MECTOM JUISl JIIOJCH C HapylIeHHeM cliyXa |
cI1a0O0CIIBIIIAIINX;

- AKyCTUYECKHI yCUIIUTENb U KOJIOHKH;

e s 00yYarOIIMXCS ¢ HAPYIIEHUSIMUA ONOPHO-IBUTATEILHOTO armapara:
- IEPEABIKHBIMH, PETYIIMPYEMBIMH dproHomMuueckumu napramu CU-1,
- KOMIIBIOTEPHON TEXHUKOHN CO CIIEHUAIBHBIM IPOTPAMMHBIM 00ECTICYCHHEM.

9. MeToauyecKkue MaTepuaJibl
9.1. [Inaubl cemunapckux 3aHATHI

Tema 1 (2 4.) OOmasi XapakTepHMCTMKA HOPMATHBHO-NPaBOH 0a3bl CO3MaHHUSA U

(pYHKIIMOHHMPOBAHHUS IIeKTPOHHOI0 apXUBa

Lenv 3anamusa: gopmuposanue npeocmasieHuss 0 cocmase u UCMOPUU DOPMUPOSAHUSA

HOPMAMUEHO-Npasosoll 6asvl 6 cgepe co30anusi U QYHKYUOHUPOBAHUS INEKMPOHHOLO0

apxuea

@Dopma npogedeHuss — OUCKYCCUSL.

Bonpocul onsa 0bcyscoenus:

1. Cocmas ucmounuxogot 6azvl no Kypcy.

2. Hcmopus pazpabomxu HOpMamueHO-npasosol 6asvl 8 cgepe co30aHus U

DYHKYUOHUPOBAHUSL INEKMPOHHO20 APXUBA.

3. OcHoHble noHAmMUsl, UCNONIb3YeMble 8 HOPMAMUBHO-NPABOGOLL baze ¢ cqhepe co30anus u

DYHKYUOHUPOBAHUSL INEKMPOHHO20 APXUBA.

KonmponvHnuvle 6onpocwi:

1. Onpedenume npusHaku Kiaccugurkayuy UCMOYHUKOS HOPMAMUBHO-NPABOBOU 0a3bl 6

cpepe coz0anus u QyHKYUOHUPOBAHUS INIEKMPOHHOLO APXUBA.

2. Onpedenume smanvl GopmMuposanusi HOpMAMUBHO-NPasol Oazvl 6 cgepe coz0anus u

DYHKYUOHUPOBAHUSL INEKMPOHHO20 APXUBA.

CnuCOK MCTOYHUKOB H JINTEPATYPHI:
- HCTOYHMKH OCHOBHBIE:

ISO 13008:2012 «Uudopmanust u nokymenrtanus — I[Iporieccbl KOHBEpCUU U MUTPALIUU
AIIEKTPOHHBIX TOKYMEHTOBY.
ISO/TR 18492:2005 «ObecrneyeHne TOJTOBPEMEHHOW COXPAHHOCTU AJIEKTPOHHBIX

JIOKYMEHTOBY.
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ISO/TR 17068:2012 «Wudopmarnus u JAOKYMEHTAIHS — XPaHWIHIIEC SJIEKTPOHHBIX
JIOKYMEHTOB JOBEPEHHOU TPETHEN CTOPOHOI.

ISO 14721:2012 «Cuctemsl mnepenayd JAaHHBIX M HWHPOPMALKUU O KOCMHYECKOM
npoctpancTBe. OTKpbITas apXyMBHAs HHPOPMALIMOHHAS CHCTEMA. JTAJIOHHASE MOJICIIBY.

ISO 11799:2003 «Mudopmarnust 1 JoKyMeHTalms — TpeGoBaHUs K XPAaHEHUIO apXUBHBIX
U OMOIMOTEYHBIX MaTEPUATIOBY.

I'oCT 7.70-2003 CHBHUJ. Omnucanme 6a3 JaHHBIX M MalIMHOYHTAEMBIX
MH(POPMALIMOHHBIX MacCHBOB. Cocras u o0o03HaueHHE XapaKTEPUCTHK.
http://docs.cntd.ru/document/1200035322

'OCT 28388-89. Cucrembl 00paboTku uHpOpManuu. JlOKyMEHTBI Ha MarHUTHBIX
HOCHUTENSX JaHHBIX. [lopsmok BbimoiHeHUs W oOpamienus. http://docs.cntd.ru/document/gost-
28388-89

I'OCT 6.10.4-84. Ilpuganue 10puANYECKON CUIIbI JOKYMEHTAaM Ha MallMHHOM HOCHUTEIE

u MalIMHOTpaMMe, C03/1aBAEMbIM cpeacTBamMu BBIYUCIIUTEIIBHOU TEXHUKH.
http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CHUBU/. HaGop »1eMEHTOB MeTaJaHHBIX
"Ilyonunckoe simpo”. http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HCO 15836-2011 HWudopmammss u pgokymenramus. Habop sieMeHTOB
merananHbix Dublin Core. http://docs.cntd.ru/document/1200094388

I'OCT P HCO 15836-2011 HWudopmamuss u nokymenranusi. Habop s1emMeHTOB
merananHbix Dublin Core. http://docs.cntd.ru/document/1200094388

IoCt P 54719-2011 ApXUBUpPOBaHUE  TEJIEPaTUONPOrPAMM. Onucanue
ay/IMOBU3YyaJIbHBIX MaTepHaoB. Crpykrypa METaJaHHBIX.
http://docs.cntd.ru/document/1200093850

Pekomenmauuu 1no KOMIUIEKTOBAHUIO, YUYETY M OPraHM3alUU XPAaHEHUS SJIEKTPOHHBIX
ApXUBHBIX JIOKyMEHTOB B apxuBax opranuzauuidi. (Mcnomuutens — Bceepoccuiickuit HUU
JIOKYMEHTOBECHUS u apXHUBHOT'O nena (BHUNOAL). URL:
http://archives.ru/documents/methodics.shtml

Pexomengaum mo KOMILJIEKTOBAHMIO, YUYETY W OpPraHU3alUM XPAHECHHS SJIEKTPOHHBIX

apXUMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHMIMNaNbHbIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

CDYHKI_II/IOHaJ'IBHBIC Tpe60BaHI/I$I K I/IH(I)OpMaI_II/IOHHLIM CUCTECMaM apXUBOB 3JICKTPOHHBIX
JIOKYMEHTOB OpraHM3alyi. Pocapxus, BHUUJIA. 2014 T. URL:
http://archives.ru/documents/methodics.shtml

Meroanueckue peKOMEHIallUU 110 3JIEKTPOHHOMY KOITMPOBAHUIO APXUBHBIX JIOKYMEHTOB

U YNpaBiIeHHUIO TNOJIy4YeHHbIM HH(popMannoHHbM MaccuBoM / Coct. FHO.JO. HOmamesa.
M.: BHUMJAJ, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-
documents.pdf. /lata obpamenus 12.12.2013.
- HCTOYHHUKH J0NOJHUTEJIbHDBIC:

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHemKMEHT JOKYMEHTAIUH.
OnexkTpoHHOE (HOpMHUpOBaHHE H300paxkeHUs. PyKoBOZsIIME yKa3aHUs MO BHIOOPY METO/OB

cXXaTrus 1/1306pa>I<eHm[ JOKYMCHTA.
ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmnpaBnenune mokymeHTamu —


http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
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DNeKTpoHHOE (POopMUpPOBAHUE M300paKeHU — XpaHeHHe MHPOPMAIMKM B SJCKTPOHHOM BHJIE.
Pexomenaaiuu no 10CTOBEPHOCTH U HAJACKHOCTH.

PJI 50-524-84. Meronuueckue ykazaHws. llopsgok XpaHeHHS JOKYMEHTOB Ha
MalMHHBIX Hocutensx. (He neiictByromue).
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%EDY%EE%F7%E8%F2%EQ%ES
YECYFBY%ES+&whereSelect=-1&barod.x=13&barod.y=2

Pa3paboTka MeToIMYECKUX PEKOMEHJAIUI MO0 BBIOOPY CKAHHMPYIOIIETO 000pYAOBaHUSA,
CIIOCOOHOTO  YJIOBJIETBOPUTHh MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H.
JlanuiioBa, IL.E. 3aBajIUIINH, C.C. BaTamesa. Tymna, 2011. URL.:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlara
obparmenus 12.12.2013.

- JINTEPaTypa OCHOBHAS:

Tuxonos B.M. HopmaruBHo-mpaBoBas 0a3za 53JIE€KTPOHHOTO JOKYMEHTOOOOpOTa B
Poccun: 3akoHOnaTeNbHbIE WHUIMATHBBI W 3aJaud Ha TMEpPCHEKTUBY. JloKymeHTanus B
UH(GOPMaLIMOHHOM oO1iecTBe: [IpoGnembr roCy/1apCTBEHHOTO peryJupoBaHUs
JIOKYMEHTAIlMOHHOTO O0eCHedeHrs yIpaBlIeHUs MPHU MEPeXoAe Ha AIEKTPOHHBIC TEXHOJIOTHH.
Jloknazibl 1 cooOueHns Ha BOCbMO MeXTyHapoAHOH HaydHO-TIPaKTHYECKOW KoH(pepeHmu 2 1-
22 nosiops 2001 r. — M., 2003. C.111-131

Xpamnosckas H.A. Cranpaptst MCO B oOnactu ynpaBieHHs JOKYMEHTaMU
//Information Management. — 2013. — Ne 2. C.10-22.
URL: http://www.eos.ru/upload/Information%20Management 13-02_10-22.pdf.
- IepevyeHb pecypcoB HH(OPMANMOHHO-TEJEKOMMYHHMKALIMOHHOI ceTn «HWHTEepHET»,
HeO0XO0AUMBIH JI1 OCBOCHMS IUCHUIIIMHBI (MOXYJIA)

OenepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnextponHblid pecypc] / Demep. apx.

areHTCTBO. - DJIEKTPOH. daH. — M., [2006-2014]. — Pexxum mocrtyma: http://archives.ru/ — 3ar. ¢
JKpaHa.

Apxusbl Poccun [DnexTpoHHBIH pecypc] /PeaepanbHOe apXUBHOE ar€HTCTBO. — DJIEKTPOH.
na. — M. 2001-2016. — Pexxum goctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.
l'ocynapctBennast cucrema npaBoBo HHpopManuu. O¢uuuanbHbII WHTEPHET-OPTA

npaBoBoi MH(pOpMaLUU [DJIEKTPOHHBIM pecypc]. — DnekTpoH. aaH. M., 2005-2016. Pexum
nocryma: http://pravo.gov.ru/. — 3ari. ¢ akpaHa.

Koncynerantllntoc. CnipaBouHasi mpaBoBasi cucTeMa [DJIEKTPOHHBIM pecypc] /KoMIaHUs
«Koncynprantllmoc». —  Onekrpon. man. M., 1997-2016. Pexum  pmoctyma:
http://www.consultant.ru/. 3aru. ¢ sxpana.

I'apanTt.py. UHdopmannonHo-npaBoBoii nmoptan [OnekTpoHHBI pecypc] / OOO "HIIII
"TAPAHT-CEPBUC". — Dmektpon. man. M., [1990] - 2016. Pexum pgoctyna:
http://www.garant.ru/. 3ari. ¢ skpaHa.

Kogekc. HWudopmanmoHHo-ipaBoBasi cucTema [DnekTpoHHbI pecypc] / 3AO0
Nudopmannonnas xommnanus «Kogekc». — OnektpoH. pgaH. 2016. Pexum goctyna:
http://www.kodeks.ru/. 3arm. ¢ sxpana.

MarepunajbHO-TeXHHUYECKOEe o0ecrevyeHne 3aHSITHSI . KOMIIBIOTEPHBIN Kiace

Tema 2 (6 4.) HopmaTuBHOo-npaBoBasi 6a3a B cepe KOMILUIEKTOBAHUSA M IKCIEPTH3bI
LHEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB


http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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Llenv 3anamus. @opmupoeanHue npeocmagienus O HOPMAMUBHO-NPABOBOU 6ase no
9KCnepmu3se YeHHOCmu I1eKMpPOHHBIX OOKYMEHMO8
Dopma npogedenusi — OUCKYCCUSL.
Bonpocul onsa 0bcyacoenus:
1. Hopmamueno-npaeoeas 6asa s3kcnepmu3svl YeHHOCMU MAUUHOYUMAEMbIX OOKYMEHMOB.
2. Hopmamueno-npagosas 6asa sKkcnepmu3svl YeHHOCMU JJIeKMPOHHBIX OOKYMEHMO8.
Konumponvnwvie sonpocuwi:
1. Coenaiime 61600 0 HanUyuu U MeHOEHYUU PA3BUMUSL CUCTEMbl HOPMAMUBHO-NPABOBLLX
O0OKYMeHmMOo8 no IKCnepmu3e YeHHOCMU 3JIeKMPOHHbIX OOKYMEHMO8
Cnmcok HCTOYHUKOB M JIUTEPATYPHI:
- ICTOYHUKH OCHOBHbIE:

Pexomengaium mo KOMILJIEKTOBAHMIO, YUYETY M OpPraHU3alUM XPAHEHHS 3JEKTPOHHBIX
apXMUBHBIX JIOKYMEHTOB B apxuBax opranuzanuii. (Mcnomuurens — Bcepoccuiickuit HUU
JIOKYMEHTOBEICHUS u aApPXUBHOTO nena (BHUMOA). URL:
http://archives.ru/documents/methodics.shtml

Pekomenmauuu 1no KOMIUIEKTOBAHUIO, YUYETY M OPraHM3alUU XPAaHEHUS SJIEKTPOHHBIX
ApXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHIMMIaNbHBIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

OyHKIMOHATBHBIE TPEOOBaHUS K WHPOPMAIMOHHBIM CHCTEMaM apXHBOB AJICKTPOHHBIX
JIOKYMEHTOB OpraHU3aLU. Pocapxus, BHUMIAA. 2014 T. URL:
http://archives.ru/documents/methodics.shtml
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%EDY%EE%F7%E8%F2%EQ%ES
YECYFBY%ES+&whereSelect=-1&barod.x=13&barod.y=2

- JINTEPATypa OCHOBHASA:

Tuxonos B. M. MeTtononornyeckue M IMpakTUUYECKHE ACIEKTHl JKCIIEPTU3bI LIEHHOCTH
AIIEKTPOHHBIX JOKyMeHTOB // BectHuk apxmucta. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-
179.

TuxonoB B.M. HopmaruHo-mpaBoBasi 0a3a 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
Poccnn: 3akoHOnaTenbHBIE WHUIMATUBBL W 33Ja4d Ha IEepCHeKTHBY. JlokymeHTanus B
UH(POPMALIMOHHOM oOriecTse: [Tpo6nembl roCyapCTBEHHOI O peryaupoBaHus
JIOKYMEHTALMOHHOTO O0eCreueHHs yNpaBJIeHUs NpU Mepexojie Ha IJIEKTPOHHBIE TEXHOJIOTHHU.
Jloknazpl ¥ cooO1IeHns Ha BOCbMO MexIyHapoAHOH HaydHO-TIpakTHYecKol KoH(pepeHuuu 21-
22 Hos6ps 2001 r. — M., 2003. C.111-131

TuxonoB B. HU. IlpuMmeHeHHe TpaJIuLIHMOHHBIX METOAOB B DJKCIEPTU3€ LIEHHOCTH
JIEKTPOHHBIX TIOKyMEeHTOB // OTeuecTBeHHbIe apxuBhl. - 2009. - N 3. - C. 37-47.

Xpamnosckas H.A. Cranpaptet MCO B oOnactu ynpaBieHHs JOKYMEHTaMU
//Information Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- NepeYeHb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOH ceTtH «UHTepHETY,
HEeO00XOMMbIi 1151 0CBOEHUSI U CHUILIMHBI

®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnextponHblii pecypc| / Denep. apx.
areHTCTBO. - DEeKTpoH. aaH. — M., [2006-2014]. — Pexxum noctyma: http://archives.ru/ — 3arm. ¢
JKpaHa.



http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
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ApxuBsl Poccun [DnexTponnbiii pecypc]| /DenepaabHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
nan. — M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.
locynapctBennast cucrema mpaBoBoi uHpopManuu. OQUIMATBHBI WHTEPHET-TIOPTAT

paBoBOM MHGpoOpMaAIuu [DIEKTPOHHBIN pecypc]. — DnekTpoH. maH. M., 2005-2016. Pexum
nocrymna: http://pravo.gov.ru/. — 3ari. ¢ skpaHa.

KoncynbsrantlImtoc. CnipaBouyHasi mpaBoBasi cucteMa [DJIEKTPOHHBIH pecypc| /KoMITaHus
«Koncynprantllmroc». —  Onektpod. gman. M., 1997-2016. Pexum  gocryna:
http://www.consultant.ru/. 3aru. ¢ sxpana.

lapant.py. MHpOpManmoHHO-TIpaBOBOM mopTai [DnekTpoHHBIH pecypc] / OOO "HIIIT
"TAPAHT-CEPBUC". — Dmnekrpon. man. M., [1990] — 2016. Pexum npocryna:
http://www.garant.ru/. 3arJ. ¢ 3kpaHa.

Kogekc. HWudopmanmoHHo-ipaBoBasi cuctema [DnekTpoHHbIi pecypc] / 3AO0

Nudopmannonnas xommanust «Kogekc». — DOnektpoH. man. 2016. Pexum gocryna:
http://www.kodeks.ru/. 3arim. ¢ sxpana.
MartepuaabHO-TeXHHYECKOe o0ecreyeHne 3aHsITHS: KOMITBIOTEPHBIH Kilacc

Tema 3 (8 4.) HopmaTtuBHo-paBoBas 0a3a B cepe odecneyeHUs1 COXPAHHOCTH H y4éTa
3J1eKTPOHHBIX JOKYMEHTOB
Lenv 3anamus: ghopmuposanue npeocmagienus 0 HOPMAMUSHO-NPABOSOL base & obracmu
obecneueHusi COXpaHHOCMU U Y4EMA DNIEKMPOHHBIX OOKYMEHMO8
Dopma nposedenusi — OUCKYCCUSL.
Bonpocwt ons obcyscoenus:
1. Hopmamueno-npasosas 6aza obecneyenusi COXpAHHOCMU U YYEMA MAUUHOYUMAEMBIX
O0OKYMEHMmO8.
2. Hopmamueno-npasoeas 6aza obecneyenuss COXpamHOoCmu u yuéma 21eKmpOHHbIX
O0OKYMEHMmO8.
3. Ocobennocmu cmanoapmu3ayuu B0NPOCO8 0becneyenusi COXPAHHOCMU U Yuéma
MAWUHOYUMAEMBIX U DTIEKIMPOHHBIX OOKYMEHMO8
Konmponvhuvie éonpocuwi:
1. Coenaiime 61600 0 HanUyuu U MEHOEHYUU PA3BUMUSL CUCTEMbl HOPMAMUBHO-NPABOBLIX
OOKYMEHMO8 N0 00ecneuenuio COXpaHHOCMU U Y4émy 31eKmMpPOHHbIX OOKYMEHMO8
CnucOK MCTOYHUKOB M JIUTEPATYPhI
- HCTOYHMKH OCHOBHBbIE:
ISO 13008:2012 «Mudopmarus u nokymeHtanust — [Iporeccbl KOHBEPCUU M MUTPALIUH
AIIEKTPOHHBIX TOKYMEHTOBY.
ISO/TR 18492:2005 «ObecrnieyeHre OJTOBPEMEHHOM COXPAHHOCTU AJIEKTPOHHBIX
JIOKYMEHTOBY.
ISO/TR 17068:2012 «WupopMalus U JOKYMEHTalUs — XPAHUIUIIE AJIEKTPOHHBIX
JIOKYMEHTOB JOBEPEHHOU TPETHEN CTOPOHOW.
ISO 14721:2012 «Cuctemsl mnepenayd JaHHBIX M HHPOPMALMU O KOCMHYECKOM
npoctpancTBe. OTKpbITas apXUBHAs HHPOPMALMOHHAS CHUCTEMA. DTaJIOHHAS MOJIEIIbY.
ISO 11799:2003 «Mupopmarust 1 JoKyMeHTalus — TpeboBaHUS K XpaHEHUIO apXHBHBIX
1 OMOJIMOTEYHBIX MATEPHATIOBY.
I'OCT 28388-89. Cucrembl 00paboTku uHPOpMmanuu. JOKyMEHTh Ha MAarHUTHBIX
HOCHUTENSX JaHHBIX. [lopsmok BeimoMHEHUs W oOpamienus. http://docs.cntd.ru/document/gost-
28388-89



http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-28388-89
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I'OCT 6.10.4-84. ITpunanve 0OPUANIECKON CHIIBI JOKYMEHTAM Ha MAllMHHOM HOCHUTENE
)41 MalImHOorpamMme, CcOo31aBacMbIM cpeacTBaMu BBIYUCIUTEILHON TCXHUKMU.
http://docs.cntd.ru/document/gost-6-10-4-84

Pexomenganuy no KOMILJIEKTOBAHMIO, YYETY M OpPraHU3aLMM XPAHEHUS DJIEKTPOHHBIX

apXMUBHBIX JIOKYMEHTOB B apxuBax opranuzauuil. (Mcnomuurens — Bcepoccuiickuit HUU
JIOKYMEHTOBEICHUS u ApPXUBHOTO nena (BHUNOA). URL:
http://archives.ru/documents/methodics.shtml

PeKOMeH,Z[aI_[I/II/I II0 KOMIUICKTOBAaHUIO, YUETY W OpraHU3aluyd XpaHCHHUSA 3JICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U MyHUIMNaIbHBIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

QyHKIMOHANBbHBIE TPeOOBaHUS K MH(POPMALMOHHBIM CHCTEMaM apXHBOB AJIEKTPOHHBIX
JIOKYMEHTOB OpraHu3aLui. Pocapxus, BHUUJAA. 2014 r. URL:
http://archives.ru/documents/methodics.shtml

Mert OANYCCKUE PEKOMCHAAUH 10 JICKTPOHHOMY KOIIMPOBAHUIO apXUBHBIX JOKYMCHTOB
U YNOpaBiICHUIO TMOJIy4YeHHBbIM uH(popMannoHHbiM MaccuBoMm / Coct. FHO.FHO. HOwmamesa.
M.: BHUNOAJ, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-
documents.pdf. Jlata obpamenus 12.12.2013.

- HICTOYHMKMU AONMOJHUTE/IBbHbBIE:

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHeIKMEHT JOKYMEHTAIIUH.
OnekTpoHHOEe (popMmHpoBaHHWE H300pakeHUs. PykoBomsiue yka3aHusi MO BBIOOPY METOJIOB
CXKaTus I/1306pa>KeHI/I}I JAOKYMCHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmnpaBnenue moKymMeHTaMu —
DOnekTpoHHOe (hopMHpoBaHHE M300paxkeHH — XpaHeHHe WH(OPMALUU B 3JIEKTPOHHOM BHJIE.
PeKOMeHI[aI_II/II/I IO AOCTOBCPHOCTHU U HAACIKHOCTH.

P/l 50-524-84. Meronnueckne ykazaHws. llopsgok XpaHeHHS JIOKYMEHTOB Ha
MamuHHbIX HocuTensx. (He neictByroriue).
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%EQ%ES
YEC%FB%ES+&whereSelect=-1&barod.x=13&barod.y=2

Pa3zpaboTka MeToAMYECKMX PEKOMEHAALUi M0 BbIOOpPY CKAaHHPYOIIEro o00pyrIOoBaHUS,
CHOCOOHOTO yJIOBJIETBOPUTHh MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H.
Jlaaumnonsa, IL.E. 3aBaIUIINH, C.C. baramena. Tyna, 2011. URL.:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jara
obparmenus 12.12.2013.

- JINTEpPATypa OCHOBHAS:

TuxonoB B. U. 3amaunm apXuBHOroO XpaHEHMsI 3JEKTPOHHBIX JOKYMEHTOB: M3 OIIbITa
LHAIDHM // OteuectBennsie apxussl. - 2010. - N 3. - C. 51-60.

Tuxonos B. . Metoanueckue pekomenaanuu mo padotre [IAJIDHM ¢ nokymeHTamu Ha
AIIEKTPOHHBIX HOocuTelsAxX // BectHuk apxuBucTta. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B.M. HopmaruBHo-mipaBoBass 0a3za 3IEKTPOHHOTO JTOKYMEHTOOOOpOTa B
Poccun: 3akoHOmaTeNnbHBIE WHUIIMATHBBI W 3ajJaud Ha TEpPCHeKTuBy. JlokymeHTanus B
nH(pOpMaAITHOHHOM oOmecTse: [Tpobrembr TOCYJapCTBEHHOTO peryiaupoBaHus
JIOKYMEHTAIllMOHHOTO 00ecreueHns yHpaBlIeHUs] IMPU MEpPexXo/e Ha JIEKTPOHHbIE TEXHOJIOTHU.


http://docs.cntd.ru/document/gost-6-10-4-84
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
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Joxmaapl 1 cooOIIeHns Ha BOCbMOM MeXTyHapOoIHOM HaydYHO-TIpaKTHYecKoi kKoHpepenunu 21-
22 nos6ps 2001 r. — M., 2003. C.111-131

Xpamnosckas H.A. Cranpaptst MCO B oOnactu ynpaBieHHs JOKYMEHTaMU
/lInformation Management. — 2013. — Ne 2. C.10-22.
URL: http://www.eos.ru/upload/Information%20Management_13-02 10-22.pdf.
- 1mepeYeHb pecypcoB HH(POPMANUOHHO-TEJEKOMMYHMKANUMOHHOI ceTH «MHTepHeT,
HEe00X0AMMBIH AJI1 OCBOCHHUS IMCIMIIJINHDI

®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnektponHbiii pecypc] / Denep. apx.
areHTCTBO. - DJIEKTPOoH. aaH. — M., [2006-2014]. — Pexxum moctyma: http://archives.ru/ — 3ari. ¢
JKpaHa.

Apxussl Poccun [DnexktpoHHslit pecype] /DenepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
naH. — M. 2001-2016. — Pesxxum noctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpana.

locynapctBennast cucrema mpaBoBoi uHGopMaruu. OQUIIMANTBHBI WHTEPHET-TIOPTAT
paBoBO MHGOpPMaIUK [DNEKTPOHHBIA pecypc]. — DnekTpoH. gAaH. M., 2005-2016. Pexum
nocryma: http://pravo.gov.ru/. — 3ari. ¢ skpaHa.

Koncynpsrantlmtoc. CripaBouHas mpaBoBasi cucteMa [DJIeKTpOHHBIA pecypc| /KoMmaHus
«Koncynpranrllmrocy.  —  OnektpoH.  jmaH. M., 1997-2016. Pexxum  gocryma:
http://www.consultant.ru/. 3aru. ¢ sxpana.

IapanTt.py. UHopmanmonHo-mipaBoBoii moptait [nekTpoHHbld pecypc] / OO0 "HIIIT
"TAPAHT-CEPBUC". — Dmektpon. man. M., [1990] — 2016. Pexum npocrymna:
http://www.garant.ru/. 3ari. ¢ 3kpaHa.

Kogexc. HWudopmanmonHo-npaBoBasi cucrema [DnekTpoHHbIi pecypc] / 3AO0

Uudopmanuonnass kommanus «Komeke». — Onexktpon. pnaH. 2016. Pexum mgocryna:
http://www.kodeks.ru/. 3ar. ¢ sxpaHa.
MartepuajbHO-TEXHHUYECKOE 00ecriedeHne 3aHsITHSI: KOMITBIOTEPHBIN KJ1acc

Tema 4 (6 4.) HopmaruBHo-mpaBoBasi 0a3a B cdepe ONUCAHMA 3IJIEKTPOHHBIX
AOKYMEHTOB
Lenv 3anamus. opmuposanue npedcmasienus 0 HOPMAMUBHO-NPABOBOU base 6 obracmu
ONUCAHUSL INEKMPOHHBIX OOKYMEHMOE
@Dopma npogedeHuss — OUCKYCCUSL.
Bonpocul onsa 0bcyscoenus:
1. Hopmamueno-npagogas 6a3a Onucanusi MauuHOYUmaemuvix 0OKyMeHmoas.
2. Hopmamueno-npasosas 6aza onucanus 31eKmpoHHbIX OOKYMEHMOB.
3. Ocobennocmu cmanoapmuzayuy ONPOCO8 ONUCAHUS MAUUUHOYUMAEMBIX U DJIEKIMPOHHbIX
O0OKYMEHMO8.
Konmponvhuvie éonpocuwi:
1. Coenaiime 6b1600 0 HAMUUUU U MEHOEHYUU PA3BUMUS CUCTNEMbI HOPMAMUBHO-NPABOGHIX
OOKYMEHMO08 N0 ONUCAHUIO INEKMPOHHBIX OOKYMEHMOB.
CnuCOK MCTOYHUKOB M JIUTEPATyPhbI:
- HCTOYHMKH OCHOBHBbIE:
ISO 14721:2012 «Cuctembl nepefayd AAaHHBIX W HHGOPMAIMM O KOCMHYECKOM
npoctparcTBe. OTKpBITasi apXUBHAS MHPOPMAIMOHHAS CHCTEMA. JTAIIOHHAS MOJIEITB).
ISO 11799:2003 «Mupopmanus u nfokymeHTanus — TpeboBaHUS K XpaHEHUIO apXUBHBIX
1 OMOJIMOTEYHBIX MATEPHATIOBY.


http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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I'OCT 7.70-20038 CHBHUJ. Omnumcanme 6a3 [JaHHBIX W MaIlIMHOYHUTAEMBIX
UH(OPMAIITMOHHBIX MacCHBOB. CocraB u 0003HaYCHHE XapaKTePUCTHK.
http://docs.cntd.ru/document/1200035322

'OCT 28388-89. Cucremsl 00pabotku wuH(pOpMaruu. J[OKyMEHTHI Ha MarHUTHBIX
HOCHUTENSX JaHHBIX. [lopsmok BbimoiHeHUs W oOpamienus. http://docs.cntd.ru/document/gost-
28388-89

I'OCT 6.10.4-84. ITpuganve 0OPUANYECKON CUIIBI JOKYMEHTaM Ha MallMHHOM HOCHUTENE

u MalIMHOTpaMmMe, CO3/1aBa€MbIM cpelcTBaMu BBIYHUCITUTENILHON TEXHUKHU.
http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CHUBU/. HaGop 3/1eMEHTOB MeETaJaHHBIX
" lyomuHckoe sapo". http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HCO 15836-2011 HWudopmamuss u goxkymenranus. Habop sieMeHTOB
merananHbix Dublin Core. http://docs.cntd.ru/document/1200094388

roctr P  54719-2011 ApXUBUPOBaHUE  TEJIEPAAUONPOrpPaMM. Onucanue

ayJIMOBU3YaJIbHBIX MaTepHaJIOB. CtpykTypa METaJaHHBIX.
http://docs.cntd.ru/document/1200093850

I'OCT P HCO 23081-1-2008 CHBU/. Ilpomeccsl ymnpaBiaeHUs IOKYMEHTaMH.
Meranannbie st gokymentoB. Yacte 1. IMpunnummnsl. http://docs.cntd.ru/document/gost-r-iso-
23081-1-2008-sibid

PGKOMGHI[aHI/II/I M0 KOMIIJICKTOBAHWIO, YUCTY W OpraHU3allui XpaHCHHA JJICKTPOHHBIX

apXUBHBIX JIOKyMEHTOB B apxuBax opraHuzauuid. (Mcnomuutens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHUS u aApPXHUBHOTO neia (BHUMOA). URL:
http://archives.ru/documents/methodics.shtml

Pekomenmanuu 1no KOMIUIEKTOBAHUIO, YUYETY M OPraHM3alUU XPAaHEHUS SJIEKTPOHHBIX

APXHUBHBIX HAOKYMCHTOB B rocyJapCTBCHHBIX u MYHHUIUIIAJIBbHBIX apxXuBax. URL:
http://archives.ru/documents/methodics.shtml

@yHKIMOHAIbHBIE TPEOOBaHUSA K MH(POPMAIMOHHBIM CHCTEMaM apXHUBOB AJIEKTPOHHBIX
JIOKYMEHTOB OpraHU3aLU. Pocapxus, BHUMIAA. 2014 T. URL:
http://archives.ru/documents/methodics.shtml

Meroanueckne peKOMEHIalliU 110 3JIEKTPOHHOMY KOIIMPOBAHUIO apPXUBHBIX JIOKYMEHTOB
U YOpPaBJICHHUIO MOJy4YeHHbIM uHH(popMmannoHHbIM MaccuBoM / Coct. [0.JO. HOmaiuesa.
M.: BHUMOAZ, 2012. URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-
documents.pdf. /lata o6pamenus 12.12.2013.

- JINTEpaTypa OCHOBHAA:

TuxonoB B. U. 3amaunm apXuBHOrO XpaHEHMsI 3JEKTPOHHBIX JOKYMEHTOB: M3 OIIbITa
LADHM // OreuectBennsie apxuskbl. - 2010. - N 3. - C. 51-60.

TuxonoB B. . Meroanueckue pekomenaaiuu mo padore [IAJ[DHM ¢ nokymentamu Ha
JIEKTPOHHBIX HOCUTENAX // BectHuk apxmuBucta. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B.M. HopmaruBHo-mpaBoBas 0a3a 3JEKTPOHHOIO JOKYMEHTO0OOpOTa B
Poccun: 3akoHonmarenbHBIE WHUIMATHBBI M 3aJadyd Ha IHepcrnekTuBy. JlokymeHTanus B
UH(POPMALIMOHHOM oOriecTBe: [Tpob6nembl roCyJapCTBEHHOI O peryiupoBaHus
JIOKYMEHTALMOHHOTO 00ecreueHHs yIpaBJIeHUsI NpU Nepexoje Ha 3JIEKTPOHHBIE TEXHOJOTHH.
Jlokiagel 1 cooOIIeHrs Ha BOCbMOW MexnyHapoAHON Hay4yHO-TIpaKTH4Yeckoi KoHpepeHuu 21-
22 Hosiops 2001 r. — M., 2003. C.111-131

Xpamnosckas H.A. Cranpaptst UCO B oOnactu ympaBieHHs JOKYMEHTaMU
//Information Management. — 2013. — Ne 2. C.10-22.


http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
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URL.: http://www.eos.ru/upload/Information%20Management_13-02 10-22.pdf.
- IepeYeHb PpecypcoB HH(POPMALUOHHO-TEJEKOMMYHHMKAIMOHHON ceTtH «MHTEepHET,
HeO0XO0AUMBIi JJIS1 OCBOEHMS IV CHUIITTHHBI

@denepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTponHbId pecypc| / Demep. apx.
areHTCTBO. - DJIEKTPoH. naH. — M., [2006-2014]. — Pexxwum noctyma: http://archives.ru/ — 3ari. ¢
JKpaHa.

ApxuBsl Poccun [DnekTponHbiii pecypc]| /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
nan. — M. 2001-2016. — Pexxum goctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

l'ocynapctBennast cucrema mnpaBoBoil HHpopManuu. OduuuanbHbII UHTEPHET-OPTA

npaBoBoW MH(pOpManuu [IJICKTpOHHBIH pecypc]. — Dnektpon. man. M., 2005-2016. Pexum
nocrymna: http://pravo.gov.ru/. — 3ari. ¢ skpaHa.
KoncynsrantlLitoc. CripaBodHas mpaBoBasi cucteMa [DJeKTPOHHBIA pecypc| /KoMmaHus

«Koncynprantllmoc». —  Omekrpon. pman. M., 1997-2016. Pexum  nmocryma:
http://www.consultant.ru/. 3aru. ¢ sxpana.

IapanTt.py. UndopmannonHo-npaBoBoii moptan [DnekTpoHHbd pecypc] / OO0 "HIIII
"TAPAHT-CEPBUC". — DOmnekrpon. pan. M., [1990] — 2016. Pexum npocryna:
http://www.garant.ru/. 3ars. ¢ sKpaHa.

Konekc. HudopmanmoHHO-ipaBoBasi cUcTeMa [DnekTpoHHBI pecypc] / 3AO0

Wnpopmannonnass kommanus «Konmeke». — Onexktpon. paH. 2016. Pexum nocryna:
http://www.kodeks.ru/. 3arm. ¢ sxkpana.
MartepuajabHoO-TeXHUYECKOE ofecrieyeHHe 3aHSTHS: KOMIIBIOTEPHBIN KIacc

Tema 5 (2 4.) HopmaTtuBHO-npaBoBasi 0a3a B cdepe MCNOAb30BAHUS 3JIEKTPOHHBIX
AOKYMEHTOB

Lenv 3anamus: gopmuposarue npedcmasieHus 0 HOPMAMUBHO-NPABOBOL baze & obiacmu
UCNONIL308AHUS JTIEKMPOHHBIX OOKYMEHMO8

Dopma nposedenusi — OUCKYCCUSL.

Bonpocwt ons oocyscoenus:

1. HopmamusHno-npasoeas 6aza ucnonv3068anusi MAUUHOYUMAEMbIX OOKYMEHMOS.

2. Hopmamueno-npasosas 6a3a ucnoib308anus 1eKmMpOoHHbIX OOKYMEHMOS.

Konmponbnsie 6onpocuwi:

1. Coenaiime 61600 0 HaMUyuUUu U MEHOESHYUU PA3GUMUSL CUCTIEMbl HOPMAMUBHO-NPABOBLLX
O0OKYMEHMO8 N0 UCNOIb30BAHUIO INEKMPOHHBIX OOKYMEHMOE.

Cnmcoxk HCTOYHUKOB M JIUTEPATYPHI

- ICTOYHUKH OCHOBHbBIE:

Pexomenaaum mo KOMILJIEKTOBAHMIO, YUYETY W OpPraHU3allUM XPAHEHHS SJIEKTPOHHBIX
apXUBHBIX JIOKyMEHTOB B apxuBax opranuzauuid. (Mcnomuutens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHUS u aApXHUBHOTO nena (BHUNOAL). URL:
http://archives.ru/documents/methodics.shtml

Pexomenganum mo KOMILJIEKTOBAaHUIO, YYETYy W OpraHU3AlMM XPaHEHUS SJIEKTPOHHBIX
ApPXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHIMMNANbHBIX apxuBax. URL:
http://archives.ru/documents/methodics.shtml

- JINTEPATypPa OCHOBHAS:
Tuxonos B. U. 3amaum apXuMBHOrO XpaHEHUs B3JEKTPOHHBIX JOKYMEHTOB: M3 OIbITA
LHAADHM // OteuectBennsie apxushl. - 2010. - N 3. - C. 51-60.


http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
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TuxonoB B. . Meroanueckue pekomenaainuu mo padore [IAJIOHM ¢ nokymentamu Ha
ANIEKTPOHHBIX HOcHUTeNsxX // BectHuk apxuBucra. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B.M. HopmaruHo-mpaBoBas 0a3a 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
Poccun: 3akoHomarenbHBIE WHUIMATHBBI W 33/a4d Ha TepCrneKkTuBy. JlokymeHTamwsi B
UH(OPMAITMOHHOM oOmiecTBe: [TpoGiembr rOCyIapCTBEHHOTO pETyIHpOBaHUS
JOKYMEHTAIlMOHHOTO 00ECIeUeHUs YIpPaBJICHUS MPU MEPEXO]€ Ha AJIEKTPOHHBIE TEXHOJIOTHH.
Joxnaapl 1 cooOIIeHUsT Ha BOCBMOM MeXTyHapOoJHOM HaydYHO-TIpaKTHYeCKor KoHpepeHnunu 21-
22 Hosi6ps 2001 . — M., 2003. C.111-131
- NepeYyeHb PpecypcoB HHGPOPMALMOHHO-TEIEKOMMYHUKAUMOHHOH ceTHn «UHTepHETY,
HEO00XOIUMBbI 115l 0CBOEHUSI JUCHUILIHHBI (MOTYJIs)

DdenepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTponHbId pecypc] / Demep. apx.
areHTCTBO. - DJIEKTPoH. naH. — M., [2006-2014]. — Pexxwum noctyma: http://archives.ru/ — 3ari. ¢
JKpaHa.

ApxuBsl Poccun [DnekTpoHHbIii pecypc]| /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH.
nan. — M. 2001-2016. — Pexxum moctyma: http://www.rusarchives.ru/ - 3ari. ¢ skpana.

l'ocynapctBennast cucrema mpaBoBoi uHpopManuu. OduiuanbHBIE HHTEPHET-TIOPTAI

npaBoBoi MHpoOpManuu [DIEKTPOHHBIN pecypc]. — OnekTpoH. naH. M., 2005-2016. Pexum
nocryma: http://pravo.gov.ru/. — 3ari. ¢ skpaHa.

KoncynerantlLroc. CripaBodHasi mpaBoBasi cucTeMa [DIEKTPOHHBIA pecypc]| /KOMITaHuS
«Koncynprantllmoc». —  Onekrpon. jmaH. M., 1997-2016. Pexum  poctyma:
http://www.consultant.ru/. 3aru. ¢ sxpana.

IapanTt.py. Undopmannonno-npaBoBoii moptan [DnekTpoHHb pecypc] / OO0 "HIIII
"TAPAHT-CEPBUC". — DOmnekrpon. man. M., [1990] — 2016. Pexum npocryna:
http://www.garant.ru/. 3ars. ¢ sKpaHa.

Kogekc. HWudopmanmonHo-npaBoBasi cuctema [DnekTpoHHbIi pecypc] / 3AO0

Undopmannonnas kommanus «Komeke». — Onektpon. nanH. 2016. Pexum npoctyma:
http://www.kodeks.ru/. 3arm. ¢ sxkpana.
MartepuajbHO-TEXHHUYECKOE O0ecrieyeHne 3aHATHS: KOMITBIOTEPHBIN KI1acc

MeToanuyeckue yKa3aHus JJis1 00y4a0mMXcs 10 OCBOEHUIO TH CHUTITHHBI

Meroanueckue yKazaHus NpeIHa3HAUYCHbI U PAalMOHAIIBHOTO PaCIpeaeIeHUs BPEMEHU
CTYJIEHTA 10 BUJAaM CAMOCTOSITENTLHOU paboThI U pa3zenaM AUCUUILTUHBL. OHU COCTaBISIOTCS Ha
OCHOBE CBEJICHHUH O TPYJOEMKOCTH IWCUUIUIMHBI, €€ COJEpKaHUM U BUIaX paboOThl MO ee
M3YYEHHIO, a TaKke y4eOHO-METOAMYECKOT0o M WH(pOpMalMOHHOTO obecriedeHus. B pazgen
BKJIFOYAIOTCSA: PEKOMEHJAIMK TIO0 W3YYEHHUIO JUCHMIUIMHBI (MOOyJei) WIM OTIEIbHBIX
TEMaTUYECKUX PAa3JeJIOB, BOMPOCHI M 3aJaHus JJII CAMOCTOSITEILHOM paboThI, MaTepuabl,
HEO0OXOANMBIE, JUTsI TIOJITOTOBKH K 3aHATHSAM (pa3Aelibl KHUT, CTAaThH U T.1I.).

Buo padomur | Cooepiicanue Tpyooemxo Pexomenoauuu
cmbo
(nepeuensv 6onpocog) P
menbHOU
pabomut
(6 uacax)

Pazoen 1. Obwasn xapaxmepucmuka HOpMamueHoO-npasol 6azvl co30anHuUs U PYHKYUOHUPOBAHUSA
INEKMPOHHO20 APXUBA

Iloozomoexa | 1.Cocmag ucmounuxogot 8 1. Ilpu evinonnenuu 1-20 3ad0anus



http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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K ceMmuHapy | 6aszvi no Kypcy. PEKOMEHOYemCsl CUCIeMAMU3UPOBAMb
1. 2. Hcmopuﬂ pagpa60mk'u 6ce 6blsiBNeHHble UCTOYHUKU N0 6UOAM U
HOPMAMUGHO-NPAGOGOI obpamums HUMAHUE KAKUE OCHOBHbIE )
Gasei 6 chepe cosdanus u 60NPOCHL 3aMPAUEAIOM UCHIOUHUKI MO
WU UHOU 2PYNNbL.
Gynryuonuposanus 2. Ilpu svinonnenuu 2-20 3a0anus
9NEKMPOHHOCO apXusq. PEKOMEHOVIOMCS COCMABUMD
3.0cnosnvle  nonsamus, XPOHONI02UYECKULL NepeyeHb 6Cex
ucnonv3yemvie 6 8bIAGNIEHHBIX HOPMAMUEBHO-NPABOBLIX
HOPMAMUEHO-NPaBoBoll OOKYMEHMO8.
6ase & cipepe cozdanus u 3. Ilpu evinonnenuu 3-2o0 6onpoca
PEeKoMeHOYemcsi COCMAagums maoauyy:
@YHKYUOHUPOBAHUSL
1 cmonbey — nonsmue
SNEKMPOHHOCO APXUGA. 2 cmonbey — HOPMAMUBHO-NPABOBOLL
O0OKyMeHm
3 cmonbey — mpakmoska
Takas mabauya nomodicem npocieoums
960I0YUI0 ONUCAHUSL MEPMUHOS.
Cm. tumepamypy u UCMOYHUKU NO KYPCY.
Pa3zoen 2. Hopmamusno-npasosas 6asa é cghepe KOMNIeKmMo8aHus U IKCNEPmMu3bl YeHHOCMuU
9NeKMPOHHBIX OOKYMEHMO8
Iloozomoexa | 1.Hopmamuero- Cocmasbme mabnuyy
K ceMuHapy | npasosas baza 14 1. Hazsanue 0okymenma
2 oKCnepmuzbl  yemHocmu 2. Bonpocwr 31/, 3ampacueaemvle 6
MAWUHOYUMAEMBIX dory. penme
Coenatime 66180001
OOKYMEHMOS. 1. Kaxue 2nagnvle 6onpocul sxchepmusnl
2.HopmamugHno- YEHHOCMU MAWUHOYUMACMbIX U
npaeosast basa 9NEeKMPOHHBIX OOKYMEHMO8
9KCNnepmu3vl  YeHHOCMU 3ampazuearomcst 8 HOpMaMueHo-
9JIEeKMPOHHbBIX npasosoli base.
doKyMenmos. 2. Kakue 6onpocuvl HedocmamouHo
paspabomarvl 8 HOPMAMUBHO-NPABOBOTL
base.
3. Kax coenacyromes medxncoy coootl
HOPMAMUBHO-NPABOGbLE AKMNbL.
Cm. numepamypy u UCMOYHUKU K
cemunapy 2.
Pazoen 3. Hopmamusno-npasosas b6aza 6 cgpepe obecneuenus coOXxpanHocmu u yuéma
9NeKMPOHHBIX OOKYMEHMO8
Iloozomoexa | 1.Hopmamusno- 20 Cocmagvme mabauyy
K cemunapy | Npasosasi baza 1. Hazeanue ooxymenma
3 obecneyeHus 2. Bonpocwul obecneuenus coxpaHnocmu u
coxpanHocmu U yuyéma yuéma, 3ampacusaemvie 8 OOKyMeHme
MAWUHOYUMAEMBIX Coenaiime 6b1600b1:
OOKYMEHmOo8. 1. Kaxue enasnvle 6onpocul obecneuenus
2.Hopmamueno- coxpanHocmu u yyéma
npagosast baza MAWUHOYUMAEMBIX U DTIEKIMPOHHBIX
obecneyeHus O0OKYMEHMO8 3ampazusaiomcsi 8

coxpanHocmu U yuyéma
9NEeKMPOHHBIX

HOpMAmueHoO-npasoeoll base.
2. Kakue onpocul HedocmamoyHo
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OOKYMEHMO8. paspabomaHvl 6 HOPMAMUBHO-NPABOBOL
3.0cobennocmu base.

cmanoapmuzayuu 3. Kax coenacyromes medxncoy coootl
80NpPOCO8  obecneyeHus: HOPpMAMUBHO-NPABOBbLE AKMbI.
coxpanHocmu U yuyéma Cm. aumepamypy u UCMOYHUKU K
MAWUHOYUMAEMbIX u cemunapy 3.

NEKMPOHHBIX

0OKYMEHMO8

Pazoen 4.

Hopmamusno-npasosas b6aza 6 cghepe

ONUCAHRUA ITIEKMPOHHbLX aOKyMeHn’IOG

Iloocomoska | I.Hopmamueno-

K cemunapy npaeoeast baza onucanus

4 MAWMUHOYUMAEMBIX
O0OKYMEHMO8.

2.Hopmamusno-
npaeosas 6aza ONUCAHUSL
INEKMPOHHBIX
O0OKYMEHMO8.
3.0cobennocmu
cmanoapmuzayuu
80NpPOCO8 ONUCAHUSL
MAWUHOYUMAEMBIX u
INEKMPOHHBIX
O0OKYMeHMmO8.

14

Cocmaevme mabauyy

1. Hazeanue ooxymenma

2. Bonpocvl onucanus, 3ampazusaemvie 8
00KyMeHme

Coenaiime 6b1600b1:

1. Kakue 2nasHnvie 6onpocvl onucanus
MAWUHOYUMAEMBIX U DTIEKMPOHHBIX
O0OKYMEHmMOo8 3ampasusaiomcsi 6
HOPMAMUBHO-NPasosoll base.

2. Kaxue eonpocwt nedocmamouno
PaspabomaHvl 6 HOPMAMUBHO-NPABOBOLL
base.

3. Kak coenacyromes medncoy coootl
HOPMAMUBHO-NPABo8ble AKMbl.

Cm. numepamypy u UCMOYHUKU K
cemunapy 4.

Paszoen 5. Hopmamusno-npasosas baza

8 cghepe UCnonb3068aHUsL INEKMPOHHBIX OOKYMEHMO8

Iloozomoexa | 1.Hopmamusno- 4 Cocmagvme mabauyy
K cemunapy | Npasosas baza 1. Hazeanue ookymenma
5 UCNONIL30BAHUSL 2. Bonpocul ucnonvsosamnus,
MAWUHOYUMAaeMblX 3ampazusaemvle 8 OOKyMeHme
OOKYMEHMO8. Coenaiime 6b1600b1:
2.HopmamugHo- 1. Kakue enasmvie onpocol
npasosas basa UCNONIb30BAHUSL MAWUHOYUMAEMBIX U
UCNONb308AHUSL NEKMPOHHBIX OOKYMEHMO8
91eKMPOHHBIX 3ampazuearomcsi 8 HOpMamueHo-
O0OKYMEeHMmO8. npagosoll base.
2. Kaxue 6onpocwt Hedocmamouto
paspabomansl 8 HOPMAMUEHO-NPABOBOT
base.
3. Kak coenacyromces meancoy coboti
HOPMAMUEHO-NPABO6ble AKMbl.
Cm. aumepamypy u UCMOYHUKU K
cemunapy 3.
Hmoeo no
oucyuniure

9.2. MeToau4ecKkne peKOMeHIaIUH 10 MOAr0TOBKE MUCbMEHHBIX padoT

B pasgen Bkmowarorcs TpeOOBaHMS K TOATOTOBKE, COJIEPKAHUIO, U O(POPMIICHHIO
MUCbMEHHBIX Pa0dOT MPEIYCMOTPEHHBIX yUeOHBIM IJIAHOM MM paboueii mporpaMMoil (KypcoBast

pabota, acce, pedepaT, JOKIA U T.I1.)

B npornecce 06yuenus cryaentsl PITY BBINONHAIOT pa3Hble BUBI TUCbMEHHBIX PadoT.
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OCHOBHBIMU LIETSIMH ITUCBMEHHBIX pa0OT B By3€ SIBJISIOTCA:

* 3aKperuieHHe MOJYYEHHBIX 3HAHWU 10 CIEUUaTbHOCTH, TPUMEHEHHUE 3TUX 3HAHUH IpU
peleHnH IpodecCHOHATIbHBIX 3aj1ay;

* pa3BUTHE HABHIKOB BEJCHUS CAMOCTOSTEIBHOW pabOThl, OBJIAJCHHE METOAMKAMU U
HNPUHIUIIAMU CAMOCTOSITEIIbHON MCCIEI0BATENBCKOM 1A TEIbHOCTH;

* (popMupoBaHUEe YMEHHS IPaMOTHO M JIOTMYHO M3JaraTh COOpaHHBIC HAYYHBIC JaHHBIC U
MaTepHalbl COOCTBEHHOM MCCIIe10BaTEIbCKON AEATEIbHOCTH.

Haubonee mpocrasi, HO O4YeHb BakHast (OpMa MUCBMEHHOM pabOTHI B By3e — 3TO
KOHTpoJbHas pabora. OHa sBisieTcss 00S3aTENIbHBIM 3JIEMEHTOM CaMOCTOSITEIbHON paboThI
CTYACHTA H, IPEXKJIe BCET0, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATH U MepeaBaTh HHPOPMALIHUIO.

OTOT BUJA NHUCBMEHHOW pPabOThl NPEAYyCMOTPEH Y4YeOHbIMU IUIAHAMHU IOJArOTOBKU
OakanaBpoB M Ha Kadeape apXHUBOBEICHUS MPEJIaraeTcsi B paMKax M3y4eHHs OOIIMX KYpPCOB H
KIIB.

Taxoke B mporiecce 00ydeHus CTyIEHTY IPEIACTOUT BIIOJIHEHHE KYPCOBBIX paboT, KOTOpbIE
(GOpMHpYIOT HCCIIEOBAaTEIbCKUE HABBIKM, Pa3BUBAIOT CIHOCOOHOCTH CHUCTEMATH3alUU U
OCMBICJIEHHS Y€ CYIIECTBYIOLIETO 3HAaHUS W HAIpPAaBJIEHbl HAa CaMOCTOSTEIbHOE pELIECHUE
HEKOTOPBIX TEOPETUYECKUX WJIM IpakTHueckux 3amad. KypcoBas pabora aeMOHCTpHpYeT
yMeHHe padoTaTh ¢ HCTOYHUKAMHU, UCIIOIB30BATh JOCTH)KEHUSI COBPEMEHHOM HayKu (Hampumep,
UCIIOJIb30BaTh JOCTHKEHHSI apXUBOBE/IECHUS, a TAK)KE CMEKHBIX HAYK U HAYUYHBIX TUCIMILIMH),
YCIIEIIHO pemaTh IOCTaBICHHBIE 3aqauu, oOpabarbiBaTh M 0000mares Matepuan. Hammcanue
KOHTPOJIbHOM pPabOThl, MOJArOTOBKAa M 3allliTa KypCOBOM HMMEET psAJ OpPraHU3alMOHHBIX U
METOIMYECKUX ocoOeHHOocTel. O3HAaKOMJIEHHE C JAHHBIMU METOJMYECKUMHU PEKOMEHIAIUSIMU
IIOMOKET CTYZEHTaM IpPaBUJIbHO OPraHHW30BaTh CBOIO YUYEOHYIO M HAy4YHO-HMCCIIEJOBATENIbCKYIO
pabory.

OO0mue TpedOBaHUs K CTPYKTYPE H COAEPKAHNI0 MUCbMEHHBIX padoT

BaxHoii (hopmMoii caMOCTOATENBHOM pabOTHI CTyICHTA SIBJIAETCS KOHTPOJIbHAsA padbora. OHa
OpeaycMOTpeHa s OOJBIIMHCTBA JUCHMIUIMH Y4YyeOHOro IUIaHa, YUTAeMbIX Ha Kadeape
apxuBoBeieHUs. Ee HanncaHue npecienyer Heib yriIyOoJIeHHON MpopaboTKN AUCIUILINHBIL.

KonTtposnbHast paboTa BBINOJIHAETCS CTYJEHTaMU B COOTBETCTBUU C TEMAaTHKOM, €KEroHO
yTBepxkaaemMoit kadenpoi. KonTponbHas paboTa sBISETCS 3JIE€MEHTOM CaMOCTOSITENIbHOMN
paboThI CTYICHTOB, I03TOMY BBIOOP TE€MBbI IPEAOCTABIAETCS CTY/ICHTY.

Jlo HanMcaHus KOHTPOJBHOM pabOThI CTYJIEHT JOKEH B LIEJIOM O3HAKOMHUTHCA C
paszenaMu Kypca, peyCMOTPEHHbIMH yueOHOH porpaMmoi.

PaboTa o HanmMCcaHWIO KOHTPOJILHOW HAYMHAETCS C BBISBICHUS U M3YYCHUS! HCTOYHUKOB U
autepatypsl 1o Teme. [lo okoH4YaHuM cOOpa M U3yUEHHsI JIUTEPATypbl U UCTOUHUKOB CJEIyeT
MPOIyMaTh TIJIaH KOHTPOJIBHOUM paboThl. CocTaBieHUE TIaHa — Ba)KHAs YacTh paOOThI

Haja Temol. [lmaH mpenctaBisieT coOoil mepeueHb BOIPOCOB, OTPAXKAIOIIUX COJEpIKaHHE
uccienoBanus. OT TOro, HaCKOJbKO YETKO OH MPOJYMaH M MOCTPOEH, BO MHOIOM 3aBUCHUT
Ka4ecTBO KOHTPOJIbHOW paboTel. B 1utaH 1menecoo0pa3HO BKIIOYUTH HauOojiee Ba)KHbBIE
TEOPETUYECKHE M TMPAKTHYECKUE BOIPOCHI TEMBI, KOTOPBIE NPU HEOOXOJAWMOCTH MOTYT OBITh
neranusupoBaHbl. Kak mpaBuiio, pabouuii BapHaHT IJIaHa JOJDKEH OBITh pa3BEPHYTHIM, YTO
oOneryaer paboTy HaJ TEMOM.

B oxoHuaTenbHOM BapuaHTe IUIaH MOXET ObITh JlaH B COKPALIEHHOM BHJE, HO
00s3aTeNbHBIM YCIIOBHEM IIPH AITOM SBJISIETCS OTpPaXEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJIbHOW pa Oote. CocTaBleHHBIN TUIaH JOJDKEH HAaWTH OTpakKeHUE B
OTJIaBJIEHUU

K KOHTpoJIbHOW pabote. Pa®oTa 1oikHA BKJIIOYATh THUTYJBHBIA JIMCT, OIJIABJICHUE,
BBEJICHUE,

OCHOBHYIO YaCTh, COCTOSIIYIO M3 HECKOJBKMX pa3esioB WM maparpadoB, 3aKIIOueHHE,
CIFCOK MCTOYHHKOB W JINTEPATyphl. Bo BBeIeHNH HEOOXOIMMO KpPATKO PACKPHITh 3HAUYCHUE U
aKTyaJbHOCTh H3y4aeMOro BoIlpoca (TeMbl), Ha3BaTb OCHOBHBIE 3agaud paboThl, ee
XPOHOJIOTUYECKUE paMKU, 000CHOBATh CTPYKTYpPY, JaTh Kpat-
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KU 0030p MCTOYHMKOB M JHUTEparyphl 1o Teme. O030p MCTOUYHMKOB M JIUTEPATyphbl HE
JIOJKEH CBOJUTHCS K IIEPEYUCIICHUIO UCITOJIB30BAHHOIO aBTOPOM HOPMAaTUBHOI'O Marepuasia

U OIyOJIMKOBaHHBIX craTeil. B Hem cienyeT naTh aHanu3 MCTOYHMKOB U JUTepaTypbl. B
3aBHCUMOCTH OT O00beMa M IEJIEBOT0 Ha3HA4YEeHHUsI pabOThl, 0030p MCTOUYHUKOB U JIUTEPATYPHI
MOYKET OBITh NMPE/ICTaBIIEH OTAEIbHBIM MaparpadomM Uiy pa3aeaoM B OCHOBHOM yacTu paboTHI.

OcHOBHas 4aCTh KOHTPOJILHON PabOTHI JOKHA OBITh M3JI0KEHA B COOTBETCTBUH C TUIAHOM,
OCBEIIaTh COCTOSIHUE U COAEpXKAaTb aHAIU3 pPacCMaTpPUBAEMBIX BOIPOCOB C  Y4E€TOM
COBPEMEHHOT'O YPOBHSI Pa3BUTHUSA TEOPETUYECKHX 3HAHUM M ONBITA MPAKTHUYECKOW pabOTHI
apXMBHBIX YUPEXKAECHUHN B 3TON 00JI1aCTH.

[Tpu packpbITUU TOH MM MHOW TEMBI CTYACHT JOJDKEH CTPEMHUTHCS MOJIPOOHO M TIIyOOKO
U3JIOKUTh KPYT BOIIPOCOB, BXOAAIIMX B Hee. IIo Mepe paccMoTpeHus Marepuana OTICIIBHBIE
II0JIO’KEHUSI KOHTPOJIBHOM paboThI cleayeT WTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATypPhl U, 110

BO3MOKHOCTH, U3 IIPAKTUKH pabOThl KOHKPETHBIX apXUBOB C 00s3aTE€IbHBIMH CChUIKAMH Ha
JUTEpaTypy U UCTOUYHUKHU. B 3aKimoueHnH KOHTPOIBHON paboThl HEOOXOAMMO MOABECTH UTOTH

TEOPETUYECKOM M MpaKTHYeCKOW pa3paboTku BompocoB. CHHCOK HMCTOYHHKOB H
JUTEpaTyphl TPEACTaBIseT COOOH IMepeueHb HCIOIb30BaHHBIX PabOT MO TeMe, B KOTOPOM
yKa3bIBaloTCs (haMHJIMU U MHULIMAJIBI aBTOpa (aBTOPOB), Ha3BaHUE PabOThI, MECTO, BpEMs €€

OITyOJTMKOBAaHUS M CTPAHUIIBI.

9.3. Unble MaTepuaJIbl
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AHHOTANIMUA

Jucnunmmaa «COJ] Kak MCTOYHMK KOMILUIEKTOBAHMS DJIEKTPOHHBIX apXHMBOB» BXOJUT B
coctaB dactd, (opMmupyeMol y4YaCTHHKaAMHU OOpa30BaTEIIbHBIX OTHOIICHUH, OJOKa
TUCIUIUIMH y4e0HOro IUiaHa OaKalaBpCKOH TpOorpaMMbl  «DJIEKTPOHHBIE apXUBBI H
JOKYMEHTBD» 10 HampaBlieHHI0 noarotoBku 46.03.02 — JIoKyMEHTOBEIEHHE U
apXUBOBEJICHHE.

Lleap MUCHUIUIMHBL: MOATOTOBUTH BBITYCKHHKA, OPUEHTHPYIOIIETOCS B COBPEMEHHOU
OTCUYECTBCHHOM TMPAaBOBOW M HOPMATUBHOW 0a3e IO OpraHU3alld XPaHEHUS >SJIEKTPOHHBIX
JIOKYMEHTOB.

3amayn IUCHUILIMHBL:

® pacCMOTPETb OCHOBHBIE MEXKIyHapOJIHbIE W HAlMUOHAJIbHBIE IMPABOBBIC  AKTHI,
peryJupyroIe BOnpoCkl XpaHEHUs AJIEKTPOHHBIX JIOKYMEHTOB;

® PacCMOTPETh POCCUMCKHE 3aKOHOAATENIbHBIC AKThI, PETYIHUPYIOLIUE BOIMPOCHl XPAaHEHUS
3NEKTPOHHBIX TOKYMEHTOB;

® U3Y4YUTh HOPMATHUBHO-NPAaBOBYIO 0a3y MO OpraHU3alid XPaHEHUs JIEKTPOHHBIX
JIOKYMEHTOB;

® [IPOCIEIUTh B3aUMOCBSI3b OTCUECTBEHHOM M MEXIyHapOJHON MpaBOBOM 0a3bl,
peryiupyrolei BOIpockl XpaHEHUs JIEKTPOHHBIX JOKYMEHTOB;

® ONpeACHUTh JTambl, HANpPABJICHHWS W TCHACHIIMH Pa3BUTHS POCCUHCKONW TMPaBOBOM

HOPMATHBHOM 0a3bl, PEryJUPYIOIICH BOMPOCHI OpraHU3AIMH XPAHEHUS SJIECKTPOHHBIX

JIOKYMEHTOB

Jucnunnuza (MOAYJIb) HallpaBieHa Ha (OPMUPOBAHUE CICAYIOMINX KOMIIETEHITHI:
I1K-4.3 — O6nanath HaBbIKAMU 110 BHEAPECHHUIO CUCTEMBI DJICKTPOHHOTO apXHUBa OpraHU3aI|y.

B pe3synbrare ocBOCHUS TUCIUILUIMHBI (MOJTYJIs) 00YUYaIOIIUNACS TOJDKEH:
1. 3Harp mNpaBOBYIO M HOPMATHBHO-METOJUYECKYIO 0a3zy OpraHu3alld XpaHEHUS
AJIEKTPOHHBIX JOKYMEHTOB ¥ OPTaHU3ALUN aPXUBOB 3JIEKTPOHHBIX JOKYMEHTOB.

2. YMeTb aHaIM3MpPOBAaTh M JaBaTh OLIEHKY IPaBOBBIM HOpPMaM B cepe OpraHu3aluu
XpaHEHUs AIEKTPOHHBIX JJOKYMEHTOB.

3. Bragers moHMMaHUEM TEHICHLUU Pa3BUTHUS POCCUIICKON NMPaBOBOl HOPMATUBHOM 0a3bl,
peryiupyromei Bonpockl OpraHu3alui XpaHeHHs AIEKTPOHHBIX T0KYyMEHTOB.

PabGoueit mnporpaMMoii TPEIyCMOTPEHBI CIEIYIONME BUIBI KOHTPOJIA: TEKYIIUN
KOHTpPOJIb YCIIEBAEMOCTH B (pOpMe yyacTHsl JUCKYCCHHM HAa CEMHHAape, KOHTPOJIbHON paloThl,
IPOMEXYTOUYHas aTTecTalus B (hopMe FK3aMeHa.

OO0mas TpyJ0eMKOCTh OCBOCHHUS TUCIUIUIMHBI COCTABJISICT 3a4eTHBIX eauHuilbl, 108
qaca.



