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PaGouas nporpamMma QM CHUNJINHBI
1. ITosicHUTEBLHAA 3aIIHCKA

1.1. Ienv u 3a0auu oucyunnunol
Juctumummna  «Mcropus wHGOpMATH3allMd  TOCYAApCTBEHHBIX M MYHHUIIUIAIBHBIX

apXHMBOB» BXOJHT B COCTaB YacTH, POPMUPYEMON YIaCTHUKAMH 00Pa30BaTEIbHBIX OTHOILICHHIH,

O50Ka IUCHMIUIMH Y4eOHOro IulaHa OaKalaBpCKOW MpOrpamMMmbl «DJEKTPOHHBIE apXUBBI U

JIOKYMEHTBI» 110 HallpaBJIEHUIO MOATr0TOBKU 46.03.02 — JIokyMEHTOBEIEHUE U apXUBOBEACHHUE.
Ilenv Oucyunnunsl: OATOTOBKA OyIyIIUX HCTOPHUKOB-apXUBUCTOB K A(P(HEKTUBHOMY U

MHOTOCTOPOHHEMY HCIIOJBb30BAHHUIO BO3MOXKHOCTEH, IPENOCTABIIAEMBIX KOMIIBIOTEPHBIMU

TEXHOJIOTUSIMM M TJ00aNbHBIMM  MH(MOPMALMOHHBIMU  CETAMHM B HUX IpeACTOALIeH

npoeCCHOHATIBHOM  JIeATEIbHOCTH B HANpaBiICHUU pa3pabOTKM H  BHEIPEHHUS HOBBIX

TEXHOJIOTHH B I€ATENbHOCTh APXUBHBIX OPTaHU3ALNM.

B pesynbrare u3yueHus Kypca CTYIEHTbl IOJIY4alOT IpPEACTaBI€HHE OO0 OCHOBHBIX
HOPMAaTUBHBIX M OpPraHU3alMOHHBIX IPHUHIIMIAX, METOJMYECKUX IOAX0JaX, IPOrpaMMHBIX
CpEICTBaX pa3padOTKU KOMIIbIOTEPHBIX apXHUBHBIX TEXHOJOTUH, OpraHU3alMi UX BHEIPEHUS B
paboTy apXuMBOB IO KOMIUIEKTOBAHHIO, YUETy, OOECIICYCHUIO COXPAaHHOCTH W HCIIOJIb30BAHHIO
JOKYMEHTOB B apXHMBEe, O CO3JaHMM U Ppa3BUTHUM aBTOMAaTU3UPOBAHHOW  CUCTEMBI
LEHTPAJIN30BaHHOIO TOCYJapCTBEHHOIO y4deTa apXWBHBIX JOKYMEHTOB, O IPOCKTUPOBAHHUU
npoleccoB HH(GOPMATU3ALUU B apXUBE, B PErHOHAIBHON U OOIEPOCCUICKOI cucTeMe apXuBOB
U OpraHOB YIIPABJICHUS ApXHUBHBIM JEJIOM; O MPAKTHKE NOATOTOBKHA M pEaM3allMM KPYIHBIX
POCCHMCKMX M MEXIYHapOJIHBIX NPOEKTOB, B KOTOPBHIX YYaCTBYIOT POCCUHCKHE apXUBBI;, 00
ONTUMAJIBHBIX PEIICHUSX CO3JIaHUS MHTErPUPOBAHHONM HH(MOPMAIIMOHHOM CHUCTEMBI apXHBa;
NpPUOOPETAIOT NPAKTUYECKHUE HaBBIKM (DOPMHPOBAHMS HOBBIX BHUOB CIIPaBOYHO-TIOMCKOBBIX
CPEICTB K apXUBHBIM JJOKYMEHTaM, OpTaHU3alluy IpHEeMa U UCIOJIHEHHs COLIMAIbHO-TIPABOBBIX
U MHBIX TUIIOB 3allpOCOB Tpa’kJaH M OpraHu3alui, HABBIKM MPOEKTUPOBAHMS BUPTYaJIbHBIX
BUJIOB HCIOJIBb30BAHUS APXUBHBIX JOKYMEHTOB, MOJITOTOBKM M (OPMHUPOBAHUS HIIEKTPOHHOI'O
¢doHa MOJIb30BaHMSI APXUBHBIMU JIOKYMEHTAMHU.

OcBoeHHe IUCHMIUIMHBI HAIPaBICHO Ha BBIPAOOTKY y OakaaaBpOoB METOJUYECKUX H
NPAaKTUYECKUX HABBIKOB, MO3BOJISIOMMX KBATM(PUIMPOBAHHO aHAJIM3UPOBATH OIBIT Pean3aluu
IPOEKTOB 1O HMHPOpMATH3aLUMU pA3IUYHbIX HANpaBJIE€HUN apXWBHOW JEATEIbHOCTH,
CaMOCTOSITENIbHO TpeJJiaraTh pPELIEeHUS apXUBHBIX 33Jad C IOMOULIBI0 KOMIIBIOTEPHBIX
TEXHOJIOT .

3aoauu oucyunaunsl:

. olpesielieHne MOHATUHHOrO ammapata B 00JacTH  MHGPOPMATU3ALUU  OCHOBHBIX
HaIpaBJIEHUH JEATEeIbHOCTH apXUBHBIX OPraHU3alIHI;

o orpezeNieHue poiau U MecTa MH(POPMAIIMOHHBIX KOMIBIOTEPHBIX TEXHOJIOTUN B Pa3BUTHH
apxuBHOro naena B Poccuiickoit @enepanuu, B paClIMPEHUH W ONTHUMU3AIMU JOCTyNa K
apXUBHBIM HMHQOPMAIMOHHBIM pecypcaM M OKa3aHUM TOCYJapCTBEHHBIX  YCIyT
ApXUBHBIMH OpPTaHU3alUSIMHU, BBISBJICHHE MPEUMYILECTB U OTPAaHUYEHUN B HCIIOIb30BAHUH
KOMITBIOTEPHBIX TEXHOJIOTH;



° 3HaKOMCTBO

C OCHOBHBIMH IIPpHUHOUIIAMHA (MCTO,I[I/ILICCKI/IMI/I,

OpraHU3alilMOHHBIMU,

(bHHaHCOBBIMI/I, TEXHOJIOTHYCCKHUMHU U TeXHI/ILIeCKI/IMI/I) I/IH(i)OpMaTI/BaI_II/II/I JACATCIIbHOCTH

apxuBa, COBOKYITHOCTH apXHMBOB U OPTaHOB YIIPaBJICHUA apXHUBHBIM ICJIOM;

° 3HaKOMCTBO

C pa3jInYHbIMHU

BHUAaMH  IIPpOrpaMMHOI'O O6€CHC‘ICHI/I${,

cpeacrBamMu

dbopMupoBaHus, o0ecreueHns COXpPaHHOCTH U MPeoOpa30BaHUsI SJIEKTPOHHBIX PECYPCOB;

o 3HaKOMCTBO C OPTaHU3aI[MOHHBIMH W TEXHOJOTHYECKUMH IOAXOJaMH K HAKOILICHHUIO,
KOHIIEHTPAllMU M  PACHpPOCTPAHCHUIO apPXUBHOW WHQPOpMAIMU, C OIEHKOM WX
TPYIOEMKOCTH U 3(H(PEKTUBHOCTH.

1.2. TIlepeyeHb MJIAHMPYEMBIX pe3yJbTaTOB OOyYeHHs] 1O THCIHHUIIHHE,

COOTHECCHHBIX ¢ HHAUKATOPAMHU T0CTHKCHUS KOMIIeTeHIInii

Komneren Nuaukarop Pe3yabTaThl 00yuyeHus
1076 bl KOMIIETeHIU I
(xom u (kom n
HauMEHOBAaHUE) HAauMEHOBAHUE)
[1K-4 - I1K-4.3 - 3HaTh:
Crioco6Ho O6nanar OCHOBHBIE (DaKTOPbI, ONpEIEABLIME IpPOLECC
UHpOpMaTHU3AUT roCy/1apCTBEHHBIX U
CTb CO3/1aBaTh M |HABBIKAMHU o
MYHUIIUIIAJIbHBIX ApXUBOB;
BECTH  CHUCTEMBI | BHCIPEHHIO HOPMAaTUBHYIO MIPABOBYIO 0a3y MH(POpMATU3ALUH
JTOKYMEHTAIIMOHH | CUCTEMBI APXUBHOI'0O ACJia B Poccuiickoit d)ezlepaulzm 5
raHU3aMOHHbI u MOPSTUTENIbHBI
oro oOecrieyeHus | 3IEKTPOHHOTO OPTaHH3aLMOHHBIC PACIOpANHUTCIILHBIC
peLIeHNs OPTaHOB YIPABIIEHUS APXUBHBIM JIEJIOM
YHpaBIICHHA apxusa 10 BHEJIPEHHIO MH()OPMAIIMOHHBIX TEXHOJOTUHN B
apxuBOB Ha 0a3e|opraHuzaluu apXHUBHOE JIEJI0;

HOBEUIIINX

TEXHOJIOTUN

OCHOBHBIC BHIAbI KOMIBIOTCPHBIX TGXHOJ’IOFI/If/'I,
HUCIIOJIB3YCMBIX JIA HAKOIUICHUSA, XpPaHCHUA,

o0paboTku u nepenadu TEKCTOBOM,
rpaduyeckoil, ay1MoBu3yanbHON HHPOPMAIUY;
CIOCO0BI MOJITOTOBKH apXHUBHBIX
MH(OPMALIMOHHBIX PECYPCOB K CO3/IaHUIO Ha UX
OCHOBE IEKTPOHHBIX PECYPCOB;

METObI npeoOpa3oBaHus TPaTUIIHOHHBIX
ApXWBHBIX CIPAaBOYHUKOB B CTPYKTYpPHUPOBAHHEIC
3JEKTpOHHBIE (HOPMATHI;

TIPUHIIUITBI pa3paboTku

nH(popMaTHU3allMM OTIENbHBIX BUJOB apXWBHOMN

MIPOEKTOB

TS TeIIbHOCTH;

MPUHIIMAIIBI ~ OMUCAHUsI  AJEKTPOHHOTO  (hoHIa
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MOJIb30BaHUS APXUBHBIMH TJOKYMEHTAMU;
CIOCOOBI  NPEJICTABICHUS PA3JIMYHBIX BHJIOB
JJIEKTPOHHBIX pecypcoB B cetu MHTepHeT.
YMerTs:

aQHAIM3UPOBATh 3apyOEKHBIH U OTEUYECTBEHHBIN
OTBIT MH(POPMATH3AUN OCHOBHBIX HAlpaBICHHMA
ApXUBHOM JIeATENBHOCTH;

pa3paboTaTh  OPOEKT 1O  (POPMHUPOBAHUIO
aApXUBHOTO AJIEKTPOHHOTO HMH()OPMAILIMOHHOTO
pecypca Ha OCHOBE TPAIUIIMOHHOTO APXUBHOIO
nH(GOPMAITMOHHOTO pecypca;

npeodpazoBaTh apXUBHYIO OIHCH Jien,
BHYTPEHHIOIO OMNKCh Jiela B DIEKTPOHHBIH
¢dbopmar, MaKCHMaJIbHO UCTIOJIB3YIOIIHIA
IIOMCKOBBIE ~ BO3MOXKHOCTH  KOMIIBIOTEPHBIX

TEXHOJIOTHIA;
OILICHUTD MOTPEOHOCTH B arrmapaTHoM,
MIPOTPAMMHOM, KaJpOBOM, (hrHAHCOBOM

o0eCrieYeHnn TMpPOoeKTa 10 HH(POPMATH3AINH
apXUBHOTO HH(POPMAITIOHHOTO 00BEKTA;
HHTCIpHUPOBATL B eI[HHLIﬁ IMPOCKT 3aaa4yu I10
o0ecrevyeHno COXPAaHHOCTH apXUBHBIX
JAOKYMCHTOB, HX Y4YC€TY W MHCIIOJIb30BAHUIO B
JIOKAJILHOM U YIAJIEHHOM pPEeXHUMax.

Buasiers:

3aKOHOJIATeNIbHOH M HOPMAaTHBHO-METOANYECKOMN
0a3ol, peryaupymoumen  JAesTeIbHOCTh IO
I/IH(bOpMaTI/ISaHI/II/I rocy1apCTBCHHBIX n
MYHUIUIATIBHBIX ApPXWBOB, OPTaHOB YIPABICHUS
apXHUBHBIM JIEJIOM;

OpUHIUIIAMA M MeToJaMH  (hOpMUpPOBaHUS
JMEKTPOHHBIX  APXUBHBIX  HMH(OPMAIIMOHHBIX
pecypcos;

CMOCOOHOCTBIO  MPOBOAUTH  IMPENNPOCKTHBIE
oOciieZloBaHUSI ~ cOCTaBa W COJICPIKaHUS
JOKYMEHTOB apXHBa C IEJIbI0 MOJrOTOBKH K
pa3paboTke NpoeKTa ero MH(popMaTH3aIHH;
HaBBIKAMU CTPYKTYpU3aLUU apXHUBHBIX
CIIPpaBOYHHUKOB C MNCJIBKO HHTCTpallkMd HUX B
€/IMHYIO TIOMCKOBYIO CUCTEMY;

HaBBIKAMU YIPABJICHUS MPOLIECCOM pean3aluu
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IIPOECKTOB uHpOpPMaTHU3ALUU apXUBHOU
JESATEIbHOCTH.

1.3. Mecmo oucyunnunot 6 cmpykmype OOII 6akanaspuama

Jucuumnmua "Hcropus uH(oOpMaTH3alMM TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX
apXuBOB" OTHOCHUTCS K 4acTH, (HOpMUPYEeMOH y4yaCTHHKAMU OOpa30BaTENIbHBIX OTHOILIEHWH,
O5oKa JUCHMIUIMH y4eOHOTO IUIlaHa OakaJaBpCKOW NpOrpaMMbl «JEKTPOHHBIC apXHUBBI U
JOKYMEHTBD» 110 HalpaBieHUI0 MoArotoBku 46.03.02 — /IokyMEHTOBEIEHUE U apXUBOBEJCHUE.
Jucuummba peanusyercs Kadenpod HCTOYHMKOBEACHHUs (pakynbTreTa apXWBHOTO Jiena
HUCTOPUKO-apXUBHOrO nuHcturyra PITY.

JUis OCBOEHHUS IUCHMIUIMHBI HEOOXOIUMBbI KOMIETEHLUH, CPOPMHUPOBAHHBIE B XOE
W3Yy4YEHUs CJEYIOIINX JUCLIUIINH: "ToxymeHnToBeneHue", "ApxuBoBejieHue",
"T"ocynapcTBeHHbIE, MyHUIIUTIAIbHBIE U BEIOMCTBEHHbIE apxuBbl”, "MH(bopMalimoHHoe npaso".

B pesynbrare ocBOeHHs AMCLUUIUIMHBI (DOPMUPYIOTCS KOMIETEHLUH, HEOOXOAUMBIE IS
U3yYeHHs crlenyromux aucuuiumH: "MHpopMannoHHBIE TEXHOJIOTMH B apXWBHOM Jeine',
"HopmatuBHO-TIpaBoBasi 0a3a co3maHuss ©u (QYHKIHOHHUPOBAHMS ODIIEKTPOHHOTO apxuBa",
"MHdpopmaTn3anusi OCHOBHBIX HAIlpaBJICHUH JEATEIHLHOCTH apXuBOB'", "ABTOMaTH3UpOBaHHEIC
CIIPaBOYHO-TIOMCKOBBIE CPEJCTBA K ApXUBHBIM JOKYMEHTaM".




2. CTpyKTYypa JUCUMILIIUHBI

e CrpyKTypa IUCHUILIHHBI 1JI51 04HO-3204HOM (POPMBI 00yUEeHUS
OO61mas TpyA0eMKOCTh AUCLUMILIMHBI COCTaBIseT 3 3aueTHbIX enuHuibl, 108 vac., B Tom
quciIe KOHTaKTHas paboTa oOydJarouuxcs ¢ mpernoaaBaTeneM 36 4ac., caMOCTOsITeTIbHAs

paboTa obyuaroumxcs 72 gac.

Buabi yueonoii
padoThI, BKJIIOYAS
CaMOCTOSITEIbHYIO

®opMbI TEKYLIETO
KOHTPOJIfA
ycneBaeMocTH (no

Ne padoTy CTYIeHTOB M | Hedenam cemecmpa)
Pa3zjnen AucuunInHbI
n/n TPYA0EMKOCTH (B dopma
yacax) MPOMEKYTOYHOM
JIeK. |Ip. |[CEeM. |cam. aTrecrauuu (no
cemecmpam)
1 |Paznmen 1. OcHOBHBIE STambI KOHTpPOJIbHAA
nH(POPMATHU3ALNHU TOCYIaPCTBEHHBIX U 4 4 18
MYHULUIAJIbHBIX apXHBOB
2 |Paznen 2. [lpumenenue KOHTpPOJbHAs
MH()OPMAIIMOHHBIX TEXHOJIOTUH B 4 6 18
OCHOBHBIX 00J1aCTAX apXUBHOM
JEeSTEIbHOCTH
3 |Pazgen 3. Uudopmanmonubie KOHTPOJIbHAA
TEXHOJIOTUHU B 00CECIICUECHUU JIOCTYIIA K 4 6 18
apXMBHBIM JOKYMEHTaM
4 Hpe3eHTalHs IPOSKTa
Paznen 4. ApxuBHBIE JIEKTPOHHBIE o unpopmaTusaIun
4 4 18 OJIHOT'O U3 BUIOB
JIOKYMEHTBI .
apXUBHOU
JEeSITEIbHOCTH
5 |IIpomexxyTouHas aTTecTaIus 3aueT ¢ OLEeHKON
Hroro 16 | 20 72




3. Conep:kanue AUCHUILTHHBI

Paznea 1. OcHoOBHBIE 3TaNbl uHpopMaTH3ALNH rocy1apcTBEeHHbIX "

MYHHIHMIAJTbHBIX APXHBOB
Tema 1.1. Ocnoeuvie axmopul, onpedenusuiue uHpopmamuzayuio 20cyO0apCmEeHHbIX U

MYHUUURATIBHBIX APXUBOE.

Paspabotka Konnenuuu nadpopmaTu3aniy apxuBHOTO Jeja.
[Tporpammel napopmaTuzanuu apxuHoro nemna: 1997-2000 rr., 2011-2020 rr.
Oransl HHGOPMATU3ALUHU POCCUMCKUX FOCY1apCTBEHHBIX U MYHUIMIIAIbHBIX apXHBOB.

Tema 1.2. Opeanuzayua co30anus, 6HEOPEHUA U UCNHOIb30BAHUA UHPOPMAUUOHHBIX
MeXHON02Ull 8 20CYOAPCMEEHHBIX U MYHUUUNAIbHBIX APXUBAX.

Pa3paboTka u pa3BuTue 0011€0TPACIEBOTO MPOrPaMMHOI0 00eCTIeUEeHHU .

Opranuzauus BHeapeHus oomieotpacieBoro 11O B denepanbHbIX ToCyIapCTBEHHBIX
apXuBax.

Opranuzanusa BHenpeHust oOuieorpaciaeBoro 110 rocynapcTBEHHBIX apXuBax CyObEKTOB
P® 1 MmyHMIHAIIANBHBIX apXHUBax.

Opranuzanus BHeApeHus odmeorpacieBoro [10 B opranax ynpaBieHHs apXUBHBIM JEIIOM
pa3IM4YHbIX YPOBHEM.

Pasznen 2. IlpuMeHeHune HHQOPMANMOHHBIX TEXHOJOIHMd B OCHOBHBIX 00J1aCTAX

APXUBHOM 1eATEIbHOCTH.
Tema 2.1. Aemomamusauyua cucmemvl UEHMPAIUZO6AHHO20 20CYOAPCMEECHHO20 y4yema
00Kymenmoe Apxuenozo ¢ponoa Poccuiickoit @edepayuu. Memoouueckue, mexnonocuuecKue

U Op2anu3auyuUOHHble peuileHu.

Hctopus co3nanus u Beaenus LlentpansHoro gonaosoro karaiora Pocapxusa.
ABTOMaTH3a1MA LEHTPATU30BAHHOIO TOCYIaPCTBEHHOIO y4eTa: IPOrPaMMHBIA KOMIIJIEKC
«ApxuBHBbIH (HoH» Bepcuu 1-4.

[TporpammMHbIii kKomIieke «POHIOBBIN KaTanor» Bepcuu 1-2.

[TporpammusIiii komiieke «LleHTpanbHbIil OoHI0BBIN KaTanor», uHTepHeT-sepeus LK.
Pabora ¢ macnopramu apxuBOB, CBOJHBIMH MAacIOpTamMH 1o cyobekram PD, mo apXxuBHOMI
OTpaciu.

Tema 2.2. Hnpopmamusayua apxuenvix padom é cgepe KOMNIEKMOEAHUA, KOHMPOIA 34
obecneuenuem cOXpaHHOCMU, UCNOIb306aHUA OOKYyMenmoe AD Pd.

[IporpaMMHBII KOMIUIEKC «YYpPExKACHUS — ICTOYHUKH KOMIUIEKTOBAHUS».
ABTOMaTH3aIMs KOHTPOJIS 32 00ECTIeYeHNEM COXPAHHOCTH apXUBHBIX JOKYMEHTOB.
[IpumeHeHne MHPOPMALMOHHBIX TEXHOJIOTMH B cdepe HCMOIb30BaHUA aAPXUBHBIX
JOKYMEHTOB (paboTa YWTAJIbHOTO 3ajla apXuBa, MPEJOCTaBICHHE 3JIEKTPOHHBIX KOMUN
ApXMBHBIX JIOKYMEHTOB B AapXUBE€ M 4epe3 ceTb VIHTEepHEeT, BBICTABKH, HCIOJHEHHE
3aIpOCOB, MyOJIHKAINU apXHUBHBIX TOKYMEHTOB B ceTH VIHTEepHET).



Tema 2.3. Co30anue ¢honoa nonv3oeanus u cmpaxoeozo ¢onoa Ha apxuseHvlie 0OKYMeHHIbL.
mexHoN02uuecKue, HOPpMAMUGHbvIE,  OP2AHU3AUUOHHbIE,  MAMEPUATIbLHO-MEXHUYECKUe

acnexkmbul.

. MeToapl M TEXHOJOTUU CO3JaHHs 3JEKTPOHHOro (hoHMA TOIB30BaHMA HA apXHUBHBIC
JIOKYMEHTHI.

. HCA x ¢ony nonp30BaHus Ha ApXUBHBIE JOKYMEHTHI.

Pasznen 3. I/IH(l)OpMaIII/IOHHbIe TEXHOJIOTHH B o0ecnedeHHuu AOCTYIIa K apXUBHBIM

AOKYMEHTaM

Tema 3.1. Aemomamu3zayus HaAYy4YHO-CRPABOYHO20 ANNAPAMA K APXUBHBIM OOKYMEHMAM.

. Tunonorust ¥ B3aMMOCBS3b TPAJAULMOHHBIX aPXUBHBIX CIIPABOUYHUKOB.

. WNurterpanusi ~ apXuBHBIX  CIPAaBOYHUKOB B eANHYIO0 aBTOMATU3UPOBAHHYIO
MH(OPMALIMOHHYIO CUCTEMY.

. [TouckoBbie BO3MOXHOCTH aBToMatu3upoBanHoro HCA.

. DNEKTPOHHBIN 00pa3 apXMBHOTO JOKyMeHTa Kak sneMeHT HCA.

. MexayHapoaHble CTaHIAPThI OMMCAHUS APXUBHBIX JTOKYMEHTOB.

Tema 3.2. Ilpeocmasnenue apxueHvlX UHPOpmauyuonnvix pecypcoé 6 Humepnem:
omeuecmeeHHasn u 3apyoexcuan npaKmuKa.

o TexHonoruu npeacTaBieHus HHPOPMALIMOHHBIX PECYPCOB.

o Opranu3zanys J0CTyna u 3aluThl ”HPOPMAILIMOHHBIX PECYPCOB.

o Karanoru u rematnueckue 6a3bl JaHHBIX.

. b/l «ApxuBHblil ponn», «DoHNOBBIN KaTanory, «L{eHTpanbHbli (OHIOBBIIN KaTagory.

. ONEKTPOHHbIE KOMMM AapXMBHBIX JOKYMEHTOB — pOJb W MECTO B HCIOJIb30BaHUH,

o0ecreueHny COXPaHHOCTH, OpraHu3alluu JOCTYTIA.

Pa3nes 4. ApxuBHBI€ 3JICKTPOHHBIE JOKYMEHTBI
Tema 4.1. dnexkmponnvie 00KymeHmbul 6 apxuee.

o KoMrutekToBaHnue apxuBa 31€KTPOHHBIMHA JOKYMEHTaMU.

o Y4er 3JIeKTPOHHBIX JOKYMEHTOB.

o Coznlanue Hay4HO-CIPaBOYHOI'0 anmnaparta K apXUBHBIM JIEKTPOHHBIM JOKYMEHTaM.
. dopmaTHbIE MUTPALMHN U 00€CTIEYeHNE COXPAHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.

o Hcrnonb3oBaHKe 2JEKTPOHHBIX JOKYMEHTOB.

4. UndopmaunoHHble 1 00pa3oBaTe/ibHbIe TEXHOJIOTUH

Kypc ctpoutcs Ha nmpuHIMIIAX HHHOBAIMOHHOT'O 00pa30BaTeIbHOTO MPOIEcca U CBSA3aH C
KOMITIETEHTHOCTHBIM MOJIX00M K ()OPMHUPOBAHUIO MPOPECCHOHATHHOTO APXUBHOTO 3HAHUSI.

IIpp  peanm3anum  mporpamMmel  JHCHMIUIMHBI  HWCIOJB3YKOTCS — pa3jIMYHbIC
oOpa3oBaTenbHble UM HH()OPMALMOHHBIE TEXHOJOTHH, TPATUIMOHHBIE M HHTEPAaKTUBHBIC
(GbopMBbI IPOBE/IEHUS 3aHATUH:

. KOMIIBIOTEPHBIE TMPE3EHTAIMN CTPYKTYp HH(POPMAIMOHHBIX PECYpCOB U CIPaBOYHO-

IIOMCKOBBIX CPEJCTB;
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. JEMOHCTpaIMs apXUBHBIX MH(POPMALMOHHBIX PECYpCOB, pa3MEIIEHHBIX HA MHTEPHET-

calrax;
. JeMOHCTpAIHs IPOrpaMMHOTO KOMIUTIEKca " ApXUBHBIN (HoHLT'";
. JEeMOHCTpalMs pa3INyHbIX OHJIAWHOBBIX BUIOB B/l W mmardopm s mpencraBieHUs

nH(}OPMaLIMOHHBIX pecypcoB B ceTu MHTepHeT.

[TpakTHueckue 3aHATUS MPOXOJAT B KOMIBIOTEPHOM KJlacce, MOJKJIIOUEHHOM K CETU
HHTEepHEeT ¥ OCHAIICHHOM MPOEKTOPOM U MHTEPAKTUBHON JOCKOM.

CamocrosTenbHas paboTa CTYACHTOB BKIIOYAET M3YYEHHE MCTOYHHKOB M JIUTEPATYPHI
0 Kypcy, BbIpa0OTKY Ha MX OCHOBE yMEHHS (POpMYIUpPOBaTh 33Jayd 10 MHPOpMATH3AILUU

pPa3NMYHBIX  BUAOB  APXUBHOM  JEATENILHOCTH, YMEHHS MPOCKTHPOBATH  MPOIECCHI
uH(pOpMaTH3allUK, aHAIM3UPOBAaTh OMNBIT pabOThl €  BJIEKTPOHHBIMH  ApPXUBHBIMU
WH(OPMALMOHHBIMH PECYPCAMH B JIOKAIBHOM U YJAJICHHOM PEKHMAaX.
Ne | HammeHnoBaHme Buabl yueOHo#l | ®opmupyembie HNudpopmaumonnbie u
n/n pasjaeja padoThI KoMIleTeHIHH | oOpa3oBaTe/ibHble TEXHOJOTHHI
1 2 3 4 5
1. |[OcHoBHBIE dTANbI Jlexuu 1-3 IIK-3, I1K-5 |KoMmbroTepHas mpe3eHTaIus
uHpOpMaTU3ALUU UreHue TUTEpaTyphl,
rocyaapcTBeHHbIX 1 |CamMocTosITeNnbHas 3HAKOMCTBO C HHTEPHET-
MYHUIUTTATIBHBIX pabora pecypcamu
apXUBOB [ToarotoBka K KOHTPOJIBHOM
pabote
KonTposibHas pabora
2. |[Ipumenenwue Jlexuyu 4-6 I1IK-3, [IK-5  |KommnbroTepHas npe3eHTanus
uHpopmanuonueix  |IIp. pabora 1-2 YreHue muTepaTyphl,
TEXHOJIOTUH B 3HaKOMCTBO C HHTEPHET-
OCHOBHBIX 0oOnacTsax |CamocTosiTenbHast pecypcamu
apXHUBHOM pabota [ToaroroBka K KOHTPOJIBHOMN
EATENLHOCTH pabote
KonTposibHas pabora
3. |Mudopmanuonnsie |Jlekuuun 7-9 I1K-3, IIK-5  |KomnbroTepHast mpe3eHTarus
TE€XHOJIOTHH B [1p. pabora 3-6 UreHue nurepaTypsl,
o0ecrieyeHNH 3HaKOMCTBO C UHTEpHET-
JIOCTyTIA K apXUBHBIM [ CaMOCTOSTEIbHAS pecypcamu
JIOKyMEHTaM pabota ITonroroBka K KOHTPOJIBHON
pabore
KonTtposnbHas pabota
4. |ApxuBHble I1p. pabora 7-9 I1K-3, [IK-5  (IloaroroBka k mpoekTa o
HIIEKTPOHHBIE nH(pOpMATHU3ALIMU OJJHOTO U3
JIOKYMEHTEI. CamocrosTenpHast BUJIOB apXMBHOM JIEATEILHOCTH
pabota [Ipe3eHTarys mpoekTa

5. OneHka MJIaHUPYeMbIX Pe3yJabTAaTOB 00y4eHHs
5.1. Cucrema oueHUBaAHUS
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Ilepeueny Komnemenuyuil ¢ yKazaHuem Imanoeé ux popmuposeanus 6 npouecce
0CBOCHUA OUCUUNTUHDL

Ne KonTposmpyembie pa3aenst | Koa koHTpoaupyemoii HaumeHoBaHue
n/n AUCHHILIMHBI KOMIIeTEHIIUHT OLICHOYHOI'0 CpeICTBA
1 B npouecce ocBoenus [1K-3, TTIK-5 KonTpoJsibHbIE BOIPOCHI
TEOPETUUECKHUX MPOoOIIeM
2 Bo Bpems npakTuueckux I1K-3, I[IK-5 KonTtponbsHbie paboTHl,
3aHATUN NOJTOTOBKA ITPOEKTA

5.2.Kpurtepuu BbICTaBICHUS OIICHOK

B kauecTBe mekywieco KOHmMpOaA WCTONB3YIOTCA Takue (GOPMBI, KaK KOHTPOJbHbBIC
paboThl, UTOTOBOE TECTUPOBAHME, a TAKXKE MPE3EHTAIM MPOCKTa MO0 MHPOPMATU3AIUN OJHOTO
U3 BUJIOB apXUBHOU JesITeNbHOCTU. DOPMOI npomescymounoil ammecmayuu sBIsieTCS 3a4eT.

Jns monmydeHus 3adera oOydarouuiics B CyMMe JIOJDKeH HaOpaTh He MeHee 50 6aiuioB u3
100 BO3MOXHBIX (MTOroBoe TecTupoBaHue — 40 OaMIOB, TPU KOHTPOJIBHBIE paboThl — 1o 10
0ayutoB, pe3eHTanus rnpoekra — 30 6anioB).

CoBokynHblil pe3yibTar (Makcumym 100 0ajioB) KOHBEPTHUPYETCS B TPaJAULUOHHYIO
HIKQJIy OLICHOK M B LKAy OUEHOK EBpONENCKON CUCTEMBbI MEPEHOCA U HAKOIUICHUS KPEIUTOB
(European Credit Transfer System; nanee — ECTS) B cOOTBETCTBHH C TaOIHIICH:

100-6amnpHas TpaionHas mKaa [kaia
IKaja ECTS
95 -100 A
83_904 OTJIMYHO B
68 — 82 XOpPOIIIO 3a4TEHO C
56 — 67 D
5055 yJIOBJIETBOPUTEIHHO E
20-49 HE FX
0-19 HEyIOBNIETBOPUTENBHO | 0 F

Onucanue nokasamenei u Kpumepues OWCHUGAHUA KOMHNEMEHUUIl HA pPA3IUYHBIX
IMANAx ux Gopmuposanus, ONUCAHUE WKA OYEeHUBAHUA

Texymmi KOHTPOJIb.
[Ipu olileHMBaHUM KOHTPOJBHOW pabOTHl YYUTHIBAIOTCS TOJTHOTA BBITIOJHEHUS 3a/laHUM,
JIOTUYHOCTH PACCYX ACHUI 1 000CHOBAHHOCTH BHIBOJIOB:

. €CJIM 3aJlaHuE BBINOJIHEHO HE MOJIHOCTHIO U (WJIH) AOMYIIEHbI Cephe3HbIe OMUOKH —
OIIEHKA JI0 5 0ajIoB;

. €CIIM 33/1aHUE BBITIOJIHEHO, HO UMEIOTCS OIIMOKH B PACCYKACHUS M MHTEPIIPETAIIH
BBIBOJIOB — OIlEHKa 5—8 0aJlIOB;

o €CJIM 3aJIaHUE BBINIOJIHEHO MOJTHOCTHIO, B PACCYKIEHUAX U UHTEPIPETAILIMH BHIBOIOB HET
NPUHIUIHAIBHBIX OIIMOOK, TPH TOM, YTO BO3MO>KHBI HEOOJIBIIINE HETOUHOCTH — OLIEHKA
8-10 GaoB.
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HpI/I OLCHUMBAHWMU IIPOCKTA YUYHWUTBIBAIOTCA IIOJIHOTA, 3aBCPUHICHHOCTh W OPHUIHMHAJIbHOCTH

paboThI:

€CJIM TIPOEKT HE 3aBEPIIICH WJIH BBITIOJHEHBI HE BCE TIOCTABJICHHBIE 3aa4l — olleHKa 10 10-
15 6amnos;

€CJIA TIPOEKT 3aBEPIIICH, HO COACPKHUT CYIIECTBEHHBIC OMMMOKH — OlleHKa 1525 6amios;
€CJIA TIPOEKT 3aBEPIIICH, BCE TOCTABIICHHBIC 33/]a4H BBITIOJHEHBI, ITPH TOM, YTO €CTh
HeOOJIBIINE 3aMeYaHns — olleHKa 25—30 0ayuIoB.

[IpomexyTouHas arrecranus (3aueT ¢ ouenkoit) (ITK-3, ITK-5)
Ilpy mpoBefeHHHM IPOMEKYTOYHON aTTECTAllMH CTYICHT JOJ/UKEH OTBETHTh Ha JBa

BOIIPOCA, MEPBBIA — TEOPETUYECKOTO XapaKTepa, BTOPOU — MPAKTUUECKOTO XapaKTepa).

IIpu olleHMBaHUM OTBETA HA TEOPETUYECKUIN BOMPOC MPUMEHSIOTCS CIAEAYIOIINE KPUTEPUH

OLICHKHU:

Teopusi OCBOEHa (parMeHTapHO, UMEIOTCS IPpyOble OIIMOKHU B OTBETE — orleHKa 5—10
0aJlJIOB;

TEOPHsI OCBOCHA HE MOJIHOCTHIO, IOMYIIEH Psij olMO0K — onieHka 10—15 6aios);

TEOPHsI OCBOEHA B MOJIHOM 00beMe, — orieHkKa 15-20 6aos.

[Tpu olleHMBaHWM OTBETA HA MPAKTHYECKUI BOMPOC MPUMEHSIOTCS CICAYIONINE KPUTCPHU

OLCHKH!

HABBIKU MPAKTHYECKON pabOThI OCBOCHBI HEJIOCTATOYHO, OTBET COJCPKUT IPyObIC OMINOKH
— onenka 5—10 6ayios;

HABBIKU MPAKTHYECKON paOdOThI UMEIOTCS, HO OTBET HEIOJIOH U (WJIH) COIACPIKUT PsiJT
omnook — onenka 10—15 6amios;

OTBET TOJIHBIH, TTOKa3bIBACT BEICOKUH YPOBEHb OCBOCHUS HABBIKOB MPAKTHUECKOW PaOOTHI,
XOTS MOTYT NPUCYTCTBOBATh HEOOJIBIIINE HETOUHOCTH — OlleHKa 15—20 6asios.

Cucmema OUECHUBAHUA MoaHcent ObImb npedcmaeﬂeHa KAK 68 _MeKCmOoBoU, makKk U 8

mabauunou hopme.

Hanpumep:
®opma KOHTPOJIA Makc. KOJH4YeCTBO
3 Bcero
a_ oaHy
Texkymuin KOHTPOJIb:
- onpoc 10 30
- yuacmue 8 OUCKYCCUU Ha oannos 10 oannos 30
cemunape bannos bannos
[TpomexyTouHas 40
aTTeCTaIus (mecmuposatue) 6anioe
Hroro 3a cemecTp 100
(Oucyuniumny) 3auém bannos

5.2 KpuTepum BbICTaBJIEHHS] OLIEHKH 110 JUCHHUILIUHE
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Bamner /

[Ixana
ECTS

O1ueHKa 110
JUCLIUILINHE

Kputepuu o1ieHku pe3yiabTaToB 00ydeHUs MO TUCIUILINHE

100-83/ A,
B

3a4TCHO

BeicraBisiercss oOydaromiemycsi, €ciid OH TINyOOKO M INPOYHO
YCBOWJI TEOPETHMYECKMH M IPAKTUYECKUM Marepuang, MOXKET
IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUSX U B XOJ€ IMPOMEKYTOUHOMN
aTTECTALINH.

OOyyaronuiicst HCYEPIBIBAIOIIE U JTOTHYECKH CTPOHHO M3JIaract
y4eOHBII MaTepua, yMEET yBA3bIBATh TEOPUIO C MPAKTUKOM,
CHPaBJISIETCS C PEIICHHEM 3aJ1a4u MPo(ecCHOHATBHON
HAIPaBJIEHHOCTH BBICOKOI'O YPOBHS CJI0)KHOCTH, IIPaBUIIBHO
000CHOBBIBAET MPUHSATHIE PEILICHUS.

CB000OIHO OpHEHTUPYETCS B YUEOHOH U MpOoPecCUOHAIBHON
JUTEpaType.

OrneHka o JUCIUILIMHE BBICTABISAIOTCS 00yyarolemMycs ¢ yuéTom
pe3yJIbTaTOB TEKYILEH U MPOMEKYTOUYHON aTTECTALlUH.
Kommnerenmyu, 3akperiéHnble 3a JUCUUIUIMHON, CPOPMUPOBaHBI HA
YPOBHE — «BBICOKHI».

82-68/C

3a4TCHO

BeicraBisercs oOyuwaromemycs, €ciau OH 3HAeT TEOPeTHUECKUil U
IPaKTUYECKUHA MaTepuall, TPpaMOTHO U IO CYLIECTBY H3Jaraer ero
Ha 3aHATUSAX U B XOZE NMPOMEKYTOYHON aTTECTALMM, HE JOIyCKas
CYILLIECTBEHHBIX HETOUHOCTEM.

OO0yuaromuiics NpaBUJIbHO NPUMEHSAET TEOPETUUYECKUE MOJOKEHUS
OpU  pelIeHuH  NPaKTUYEeCKUX  3aJad  NpodeccHoHaIbHOM
HAIpaBJIEHHOCTH  PAa3HOIO  YpPOBHSA  CIOKHOCTH,  BJajaeeT
HEOOXOIMMBIMH JIJIsl 3TOT'O HaBBIKAMU M ITPUEMAMH.

JlocraTouHO ~ XOpOLIO  OpUEHTUpYyeTcs B ydyeOHOM W
po¢eCCUOHATILHOM JINTEPATYpE.

OrneHka Mo JUCIUIUIMHE BBICTABJISIOTCS O0yYaromemMycsi ¢ y4€ToM
pPEe3yJIbTAaTOB TEKYILEH 1 MPOMEKYTOUYHON aTTECTALINY.

Kommnerenmum, 3akperniéHubie 3a JUCIUTUTMHON, chOPMUPOBAHBI HA
YPOBHE — «XOPOILHIT».
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67-50/D,
E

3a4TCHO

BricTaBnsercs oOy4aromiemMycsi, €ciid OH 3HaeT Ha 6a30BOM ypOBHE
TEOPETUYECKUH U IIPAKTUYECKUN MaTepHall, JOIyCKAET OTACIIbHBIC
OMOKK TpU €ro M3JIOKEHHWM Ha 3aHATHAX W B XOJe
MIPOMEKYTOUYHON aTTECTALUU.

OOyyaromuiicss HCIHBITHIBAET OIpeneiIEHHbIe 3aTpyJHEHUS B
IIPUMEHEHUHU  TEOPETUYECKUX  IOJOKEHUW TpU  PELICHUH
MPAKTUYECKUX  337ady  NPOPECCHOHATbHOM  HANpaBICHHOCTH
CTaHJapTHOTO YPOBHS CJIOXKHOCTHU, BIIaJeeT HEOOXOTUMBIMH JJIsS
3TOro 6a30BBIMU HAaBBIKAMU U MpUEMaMHU.

JleMOHCTpUpYEeT  JOCTaTOYHBIA  ypOBEHb 3HAHHUS  y4eOHOH
JUTEPATypPHI 110 AUCLHUILIMHE.

OreHka 1Mo AUCHUILIMHE BBICTABIISAIOTCS 00ydYaroIeMycs ¢ yu4éToM
pPEe3yJIbTAaTOB TEKYILEW 1 MPOMEKYTOUYHOM aTTECTALINY.
Kommnerenmyu, 3akperiéHnble 3a JUCUUTUTMHOW, COPMHUPOBAHBI HA
YPOBHE — <«JIOCTATOYHBIN.

49-0/F,
FX

He 3aureno

BrictaBisiercss o0yvaromeMycs, €clii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETHYECKMN M IPAKTUYECKUM MaTepuall, JOIyCKAeT
rpyObie OMMOKM TMPH €ro M3JIO0KEHWW Ha 3aHATUAX U B XOJE
IIPOMEKYTOYHOM aTTECTALUU.

OOyuaromuiicss  UCHBITBIBAET  CEPbE3HBIE  3aTPYJHEHUS B
IIPUMEHEHUN  TEOPETUYECKUX  IIOJOKEHMM 1P PEIICHHUH
NPAKTUYECKUX  337ad  NPOPECCHOHANIbHOM  HANpaBICHHOCTH
CTaH/JapTHOIO YPOBHS CIIOKHOCTH, HE BJIAZICE€T HEOOXOAMMBIMHU
JUIS1 3TOrO HAaBBIKAaMU U IPUEMaMHU.

JlemoHcTpupyeT (hparMeHTapHbIE 3HaHUS YUEOHOM JIUTEpaTyphl 110
JVCLATIIINHE.

OrneHka 1o AMCHUMITIIMHE BBICTABISAIOTCA 00yYaroleMycsi ¢ y4éTom|
pPEe3yJIbTAaTOB TEKYILEH U MPOMEKYTOUYHON aTTECTALNY.
KoMmnereHnmn Ha ypOBHE «JOCTATOYHBIM», 3aKpEIUIEHHBIE 33
JUCIUILINHON, HE CPOPMUPOBAHBI.
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5.3. OueHouHble cpencTBa (MaTepualbl) Uil TEKYIIEro KOHTPOJIA

yC€Ba€MOCTHU, HpOMGX(YTOqHOﬁ arrecrauuu 06yqafoumxc;1 IO JUCHHIIIIMHE

(mooynio)*
[TpuMepHas TeMaTHKa KypCOBBIX IPOEKTOB!

1. OcHoBHbI€ 3Tanbl HH(HOPMATU3ALNUU TOCYAAPCTBEHHBIX 1 MyHULIMIIAIILHBIX apXUBOB.

2. MexnyHapoJaHble apXHWBHBIE CTaHAAPTHI KaK OCHOBAa JUIi pa3pabOTKH IPOEKTOB
UH(pOpMAaTU3ALUH.

3. ApxuBHble HH(OPMAIMOHHBIE pPECYpChl Ha caiTax QenepalbHBIX apXWBOB: AaHAJIH3
JOCTYITHOCTH.

4.  ApxuBHble HH(GOPMALMOHHBIE PECYpPCHl HA CaTaXx roCyIapCTBEHHBIX apXHBOB CYOBEKTOB
P®: ananu3 10CTYITHOCTH.

5. ApxuBHbIe HH(GOPMAIMOHHBIE PECYPChl MyHHIIUIIAIBHBIX apXUBOB CyOBheKTOB PO B cetn
WHuTeHeT: aHaau3 JOCTYIHOCTH.

6. Jlunammka menedl u HampaBieHWH HH(pOpMATH3alMK apXWBHOTO nena B Poccuiickoit
®enepanuu.

7.  Ouenka »>(QQPEKTUBHOCTH 00eCHeueHUs] COXPAHHOCTH apXHUBHBIX JOKYMEHTOB C
MCII0JIb30BAHUEM KOMIIBIOTEPHBIX TEXHOIOIHH.

8.  CpaBHUTENBHHBIN aHau3 MIOMCKOBBIX BO3MO>KHOCTEH TpaJULMOHHBIX u

ABTOMATHU3HUPOBAHHBIX APXHWUBHBIX CIIPABOYHHUKOB.

Bormpocsl k 3a4ery:

Paznen 1. OcHoBHble 3Tambl HHPOPMATH3AIUM TOCYIAPCTBEHHBIX M MYHHIIUIAIbHBIX

apXUBOB

1. OcHoBHble Moka3aTeny uHpopMaTH3anuu apxuHoro aena B 2000-2010 rr.

2 OcHoBHBIE TIOKa3aTe) i HH(OpMaTHU3auu apxuBHOTO Jena Ha 2011-2020 rr.

3. IlpuHummnsl pa3paboTky 00IIE0TPACIEBOI0 IPOrPaMMHOT0 0OecieueH sl.

4 Opranmszanuss BHEIPEHHUS OOIIEOTPACIeBOr0 MPOTPaMMHOTO OOECIEYCHHS B
rOCYJJapCTBEHHBIX M (elepaibHbIX apXuUBaX, OpraHax YINpaBJIEHUs apXHUBHBIM
JIETIOM.

Paznen 2. [lpumenenrne nHPOPMAIIMOHHBIX TEXHOJIOTHI B OCHOBHBIX O0JIACTAX apXHBHOM

JEATEIIBHOCTH.

5.  IlonsTHe U CTPyKTypa UHTETPUPOBAHHON MH(POPMAIITMOHHON CUCTEMBI apXHBa.

6. MHdopmanmoHHbIe TEXHOIOIHH 00ECTIEYeHNs] COXPAHHOCTH apXUBHBIX IOKYMEHTOB.

7.  Bungel Hcronb30BaHMS —APXMBHBIX  JIOKYMEHTOB  IOCPEACTBOM  IPUMEHEHMUS
UH(POPMALIMOHHBIX TEXHOJIOTUH.
8.  IlpumeHeHMe KOMOMHUPOBAHHON MH(POPMAITMOHHOW TEXHOJIOTHH B KOMIUIEKTOBAHUHT

Y YUETE apXUBHBIX JOKYMEHTOB.

Paznen 3. MHdopManuoHHBIE TEXHOJIOTMHM B OOECIEYEHMM JOCTyla K AapXHUBHBIM

JIOKYMEHTaM

9. TIlouckoBble aTpuOyTHl ONMHMCAHUH APXMBHBIX JOKYMEHTOB Ha YpOBHAX (OHIA U
OTIHCH.

10. TlouckoBble aTpuOyTHl ONMUCAHUNA AapPXMBHBIX JOKYMEHTOB Ha YpPOBHAX Jena,
JIOKYMEHTA, YaCTH JIOKyMEHTA.

11. UudopmanroHHbIE TEXHOJIOTUU B 00€CTIEUEHUH JOCTYIIA K apXUBHBIM JJOKYMEHTaM.

12. ®yskumu u 06paboTka oOpasza v HIEKTPOHHON KOIUU apXUBHOTO TOKYMEHTA.
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. Pa3znen 4. ApxuBHbIE 2IEKTPOHHBIE JOKYMEHTHI.
13. HcTOYHMKHM KOMIUIEKTOBAHHUS apXHMBa AIEKTPOHHBIMHU TIOKYMEHTAMH.
14. CnpaBouHbli anmapar K 3J€KTPOHHBIM JOKYMEHTaM.
15. ®opmarHbie MUTpaUU U METO/IbI Ay TEHTU()UKALMH SJIEKTPOHHBIX TOKYMEHTOB.

6. YueOHO-MeTOAMUYeCcKOe U HH(POPMALIMOHHOE
obecrieyeHHe TUCHHUIIMHBI:
6.1. Cnucok ucmouHuKko8 u iumepamypol

B memnsix moBbllIeHUS KOHIEHTPAMM BHUMAHHS YYalIUXCS, UX MOTHBAIMU K YCIICIIHOMY
OCBOCHMIO Kypca M HAIJIATHOCTH OOydYeHHs, a TaKXkKe C y4eTOM MEXIUCHUIUIMHAPHBIX CBA3CH
npeaMeTa, o0pa3oBaTeIbHas MPOrpaMMa JAUCHHUIUIMHBI 00eCIICUNBAETCS Y4eOHO-METOANIECKUM
KOMIIJIEKCOM, CTIEUAIbHON yueOHOM TUTepaTypoil 1 MEeTOANYECKON OMOIMOTEKOM.

@) OCHOBHbBIE UCHOYHUKU:

° ®denepanbubiii 3akoH "OO0 apxuBHOM Jneine B Poccuiickorr @enepanuu" (P3-125 ot 22
okTs0ps 2004 T.

. PernameHT rocymapcTBeHHOro yuera JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit
®enepanuu. Pocapxus, 1997.

° PernameHT rocyaapCTBEHHOTO pEEeCTpa YHHUKAIbHBIX JOKyMEHTOB ApxuBHoro Ponpaa
Poccuiickoit ®enepanuu. Pocapxus, 2001.

° Bpemennsiii mopsoK aBTOMAaTU3MPOBAHHOTO TOCYAAPCTBEHHOIO Y4eTa JOKYMEHTOB

ApxuBHoro ¢onna Poccuiickoii depepauuu, XpaHALMXCS B TOCYJAPCTBEHHBIX MU
MYHMIMNIAJIbHBIX apxuBax. Pocapxus, 2000.

o [TpaBuiia opraHu3aluy XpaHeHusi, KOMIUIEKTOBAHUS, Y4€Ta U UCIOIb30BAaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepanuu u ApYruxX apxUBHBIX JOKYMEHTOB B
rOCYy/IapCTBEHHBIX U MYHHIIMIAJIBHBIX apXHBax, My3esX M OMOIMOTEKax, OpraHu3alusx
Poccuiickoii akanemun Hayk. M, 2007.

. OcHoBHBIE TpaBuiIa paboThl rocyapcTBeHHbIX apxuBoB CCCP. M., 1984.

. ®enepanbHbiii 3akoH Poccuiickoit ®@epepauuu ot 27 wurons 2006 r. Nel49-03 «O6
UHpOpMaLnH, UH(HOPMAIIMOHHBIX TEXHOJOTHX U O 3alUTe HHPOPMALIUN»

. ®enepanbHblil 3ak0oH Poccuiickont ®epepanuu or 27 wmrons 2006 r. Nel52-d3 «O
NEPCOHAIBHBIX JaHHBIX»

. IIpoext KoHuenuuu pa3BuTus apXuBHOro nena B Poccuiickonn denepanuu Ha nepuos a0
2020 r. (IlpoexT mopabGoTaH MO 3amMeYaHUsM ydacTHHUKOB CoBeTa MO apXUBHOMY HAeNy
(10 okts1Opst 2012 1., MockoBckasi 001.)) //  OdunmaneHeiii  cadt  Pocapxusa
[DnexTpoHHBIH pecypc] — Pesxxum goctyma: http://archives.ru/documents/projects-concept-
razvitie-archivnogo-dela.shtmi

. Pexomenpanum mo co3gaHuio apxuBHOro cairta B MHrephHer. llpwioxeHue k mnucemMy
PocapxuBa ot 17.05.2001 Ne 6/513-K // Apxubl Poccun [dnekrpoHHsIii pecypc]| — Pesxxum
noctymna: - Pexxum goctyna: http://www.rusarchives.ru/methodics/ sait.shtml

. IIporpamma uH(pOopMaTU3aLuu denepanbHOTO apXUBHOI'O areHTCTBa 51
MOABEAOMCTBEHHBIX emy yupexaeHui Ha 2011-2020 rr. Mocksa, 2011. [DneKTpoHHBII
pecypc] Pexxum poctyma: http://archives.ru/programs/informatization.shtmi

o [Topsimok KMCIIONIB30BAHUS APXUBHBIX IOKYMEHTOB B FOCYAapCTBEHHBIX U MYHHUIIUIIAIbHBIX
apxuBax Poccuiickoii ®enepaunn (yTBep)KAeH NpukazoM MuHKynbTypbl Poccun ot
03.06.2013 Ne 635, 3apeructpupoBano B Munrocte Poccuu 14 nHosiops 2013 r. Ne 30386)
Pexxum nmoctyna: http://archives.ru/documents/other.shtml
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0) ocnoenaa n1umepamypa:

Kucenes W.H. ApxuBHble WH(POPMALMOHHBIE TEXHOJOTMH HA COBPEMEHHOM OJTame /
OreuectBeHHbIe apxuBbl. Ne 4, 2008.

Kucenes N.H. DBomrouuss HaydHO-CIPABOYHOrO amnmapara K JAOKyMEHTaM ApPXHBHOIO
donmga PD (1991-2005 rr.) / Becthuk apxuBucta. Ne 4-5 (94 — 95), 2006.

Kucenes W.H., BonkoBa W.B., HexnanoBa O.I0. CoBpemeHHOE COCTOSHHE W
IIEPCIIEKTUBBl Pa3BUTHsL CHUCTEMBl HAy4HO-CIIPABOYHOIO ammapara K JOKYMEHTaM
roCyIapCTBEHHBIX apxuBOB // OTeuecTBeHHbIe apxXuBBL. 2000, No5.

Kucenes U.H. NHpopManmoHHbIE TEXHOJOTHUH B apXUBHOM jene (mo marepuanam XIII
Konrpecca MCA) // Wudopmanumonusiii Oromierenp accomuanuu “Mcropus wu
koMmibroTep”. N20, ¢peBpans 1997.

Kucener U.H. Madopmaru3arms apxuBHOTO JIeia: COCTOSHHUE, TPOOJIEMBI, TICPCIIEKTUBEI //
Kpyr uneii: HoBble apxuBHbIE TeXHOJIOrUu. M., 1996.

Kucenes M.H. DnexTpoHHblE JOKYMEHTBHI: OCHOBHbBIC HAlpaBICHUS HCCIEIOBAHUN /
Bectauk apxuBucta. 2000, Ne 3-4,

WMHCTpyKIMs 10 3alOJIHEHUIO MAclopTa rocyJapCTBEHHOTO My3es, OMOIMOTeKH (B yacTu
nokymMeHToB ApxuBHOro (honna Poccuiickoit @enepanmm). Pocapxus, 2000.

Kucenes W.H. WudopmanmonHas cucremMa apxuBa: MOAETh W BOIUIOHICHUE //
OreuecTBeHHbIE apXUBbL. 1997. Ne6.

Kucenes M.H. CucremMa aBTOMaTH3MPOBAHHOIO TI'OCYAAPCTBEHHOIO yueTa IJOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit ®eneparyu / TeXHOTpOHHBIE apXUBBI B COBPEMEHHOM
oOmiecTBe: HayKka, oOpa3oBanue, Hacneaue. M., 2004.

Kucenes 1U.H. Undopmannonnoe obmectBo u apxubl Poccuu / U3menstomasics Poccust u
apxuBbl Poccun Ha pyoOexe BekoB. (Marepuainsl koHpepenuuu 1 — 2 mapta 2001 roga. M.,
2002. C. 107 —114.

bobposa E.B. Apxussl via Murepner // HoBoe nutepatypHoe o6o3penue. Ne 74. 2005.
C. 507-520. (http://magazines.russ.ru/nlo/2005/74/bob31.html)

Kucenes 11.H. ApxuBHble HHPOpPMAIIMOHHBIE TEXHOJIOTUU HAa COBpEMEHHOM JTarne. Jlokiaz
Ha CoBere 1o apxuBHOMY ey npu PenepaabHOM apXUBHOM areHTcTBe 4 utoHs 2008 r. //
OTtedecTBEHHBIC ApPXUBEI. 2008. Ne 4, C.24-31
(http://www.rusarchives.ru/news/council_90_k.shtml)

Kucenes .H. ApxuBHblii caiiT u noas3oBarenu / Marepuansl Beepoceuiickoro Hay4Ho-
NPaKTUYECKOI0 CeMMHapa-coBellanus "Poccuiickue apXuBHbIE CalThl: OMBIT, MPOOIEMBI,
nepcnekTuBbl pa3zButus» (23-24 mas 2008 1., Mock. 00:1.). [DIeKTpoHHBIH pecypc] —
Pexum JIOoCTyIIa:
http://rusarchives.ru/evants/conferences/archival_sites 2008/kiselev.shtml

Kucenes M.H. ApxuBHblii caiiT u nonb3oBarens / Bectauk PITY, Nel8(80)/11. Cepus
«/loxymenranucruka, JJlokymeHToBeieHne. ApxuBHoe aeiao». M., 2011. C163-169.
Martepuansl Becepoccniickoro Hay4HO-IIpaKTHUECKOTO CEMHHapa-cosemanus "Pocculickue
apXUBHbIE CAMTHI: OMBIT, MPOOJIEMbI, MEPCHEKTUBbI pa3BUTHA". JleBkoBO, MockoBckas
obmactb. 23-24 mas 2008 r. // ApxuBsl Poccum — [DnextpoHHBI pecypc] — Pexum
noctyma: http://www.rusarchives.ru/evants/ conferences/archival_sites 2008/articles.shtml
Matepuansl ~ MeXperuoHaqipHOTO  HAyYHO-NIPAKTUYECKOTO  CEeMHHapa-COBEIaHUs
"Poccuiickue apXMBHbIE CalTBI: OMBIT, IPOOJIEMBI, IEPCHEKTUBBI pa3BuTusA". YeOoKcaphl.
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23-24 mas 2007 r. // ApxuBel Poccum [DnextpoHHbld pecypc] — Pexum pocryna:
http://www.rusarchives.ru/evants/conferences/ archival_sites_txt/articles.shtmi
MCTOI[I/I‘-IeCKI/IC PEKOMCHAAIMU IO OpraHru3aluun pa6OTBI H TCXHOJOI'MYCCKOMY
OCHAIIICHUIO XPAHWIUIL AJIEKTPOHHBIX AOKyMeHTOB. Pocapxus, BHUNIA. 2012 r. —
Pexxum moctyna: http://archives.ru/documents/methodics.shtml

MeTtoauueckre peKOMEHIaluU MO 3JEKTPOHHOMY KOMMPOBAHUIO APXUBHBIX JOKYMEHTOB U
YIPaBJICHUIO MOTYyYeHHBIM HH(OpMaIIMOHHBIM MaccuBoM. Pocapxus, BHUNIA /L. 2012 r.
. — Pesxum moctymna: http://archives.ru/documents/methodics.shtml

Pekomenganuu mno co3zmanuio MHTEpHET-BBICTABOK apXMBHBIX JIOKYMEHTOB. Pocapxus.
2012 r. . — Pexxum noctyna: http://archives.ru/documents/methodics.shtml

Pexomenpanuu no cozmanuro MHTEpHET-KaTaaoroB apXWBHBIX JOKYMEHTOB. Pocapxus.
2012 r. . — Pexxum noctymna: http://archives.ru/documents/methodics.shtml

6) OonoHumenbHaA Tumepamypa

bob6posa E.B. O6 apxuBHBIX T'MIEPTEKCTOBBIX CpaBoYHHMKaxX B Pynere // TennmeHuuu u
nepcnektuBbl pa3BuTusi HCA K JOKyMEHTaM TOCYJAapCTBEHHBIX M MYHHUIMITAIBHBIX
apxuBoB: Marepuansl Bcepoccuiickoii HayuyHO-TIpakTHdeckoi KoHpepeHIu 2223
anpenst 2003 . — M.: Pocapxus, 2003. C. 166-173.

bobposa E.B. Poccuiickre apXUBHBIE CAWTBI: OIBIT, IPOOJIEMBI, IEPCIIEKTUBBI PA3BUTHUS //
OrteuectBennbie apxuBbl. 2007. Ne 5. C. 128-129.

Martepuanbl BcepoccHiickoil Hay4YHO-TIpAaKTHUECKOW KoH(pepeHIun "ApXUBOBEIACHUE U
apxuBHoe neno B Poccun (1991-2005 rr.): ocMmbicinenue mpoiaenHoro". Mocksa, 19-20
anpenst 2006 r. // ApxuBel Poccum [DnektpoHHbIi pecypc] — Pexum poctyma:
http://rusarchives.ru/evants/conferences/ archives1991 2005 _txt.shtml

2) npozpammmuoe obecneyenue

1. IuctpuOyTuBBI MPOrpaMMHBIX KOMIUIEKCOB "ApxuBHbIi poun" (3-1 u 4-s1 Bepcun),
2. JluctpuOyTHB mporpaMMHOTO KoMIutekca "®oHIoBbIH KaTanor" (2-s Bepcus).

6.2. IlepeueHb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHMKALMOHHON  ceTH
«HHTepHeT.

6.3 IlpodeccuoHanbHble 6a3bl JAHHBIX U HHGOPMALIMOHHO-CIIPABOYHbIE CHCTEMBbI

Nerr HaumenoBanue
/m
1 MexnyHaponnbsle pedepaTuBHble HaykomeTpudeckue bJl, moctymHble B
paMKax HalMOHaJIbHON noanucku B 2020 r.
Web of Science
Scopus
2 [Ipodeccuonansupie  mOMHOTEKCTOBBIE  bBJI,  mocTymHble B paMKax

HanoHaJILHOU moanucky B 2020 r.
Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuanst Taylor and Francis

3 [TpodeccronanbHble MONTHOTEKCTOBBIE b1

20



http://www.rusarchives.ru/evants/conferences/%20archival_sites_txt/articles.shtml
http://rusarchives.ru/evants/conferences/%20archives1991_2005_txt.shtml

JSTOR

W3nanust mo o0IEeCTBEHHBIM U TyMaHUTAPHBIM HayKaM
OnexTponHas bubsmoreka Grebennikon.ru

7. MaTepuajibHO-TEXHHYECKOe o0ecredeHne T CHUIIHHbI

¢ Cocras nporpammHoro odecneuenusi (I10) (k m. 7)

Nert Haumenosanue 110 [IpousBoaurenn Crnioco6
/m pacipocTpaHeHHUs
(ruyenzuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection Adobe JTUIEH3UOHHOE

3 Windows Pro Microsoft JIUIEH3HOHHOE

4 AutoCAD Student Autodesk CBOOOIHO

pacmpocTpaHseMoe
5 Archicad Rus Student Graphisoft cBOOOIHO
pacmpoCcTpaHsIeMoe

6 SPSS Statisctics IBM JINIEH3UOHHOE

7 Microsoft Share Point Microsoft JTUICH3NOHHOE

8 SPSS Statisctics IBM JIALIEH3UOHHOE

9 Microsoft Office Microsoft JIAIEH3UOHHOE

10 | OC «AnwsT Obpa3zoBaHue» 000 «bazanst CIIO | nurieH3uoHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIICH3UOHHOE

15 | Visual Studio Microsoft JTUICH3NOHHOE

16 | Adobe Creative Cloud Adobe JIIEH3UOHHOE

17 Zoom Zoom JINIICH3UOHHOE

8. O0ecneyenne 00pa3oBaTEJBHOIO MpoHecca A JHI ¢ OrPAHMYCHHBIMHU

BO3MOKHOCTSIMMU 3/10POBbS U HUHBAJIMAOB

B xone peanuzanuu JUCITUTUTMHBI UCTIOJB3YIOTCS CIAEAYIOIINE JOTIOTHUTEIHHBIE METO B
00y4YeHHsl, TEKYIIETO0 KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTalluu O0YYaroIIuXCs B
3aBUCUMOCTH OT UX UHIAUBUIYAJTBHBIX OCOOCHHOCTEH:

0 JUTSI CTICTIBIX M CJTA00BUISIIINX:

- JeKuu OQOPMIISIOTCS B BUIE IJIEKTPOHHOTO IOKYMEHTA, JOCTYIHOTO C TMOMOIIBIO
KOMITBIOTEPA CO CIIeIHATN3NPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THCHbMEHHBIC 3aJaHUs BBIMONHIIOTCS HA KOMIBIOTEPE CO CHEIHATU3UPOBAHHBIM
ImporpaMMHBIM 06ecnequI/IeM, WK MOT'YT OBITH 3aMEHEHBI YCTHBIM OTBE€TOM;

- obecrieuynBaeTCs MHIMBUIyallbHOE paBHOMEpHOE ocBelieHrne He menee 300 moKc;

- JUIS BBITOJIHCHUS 3aJIaHUs TIPH HEOOXOJMMOCTH IPEIOCTABIISICTCS YBEIHYHBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCIIOJIb30BaHHE COOCTBEHHBIX YBEITUUMBAIOIINX YCTPOUCTB;
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- IUCbMEHHBIE 3aJJaHUsl OPOPMIISIOTCS YBEJINYEHHBIM HIPUPTOM;

- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOH (hopMe WM BBINONHSAIOTCS B MUCHMEHHOM
(dopme Ha KOMITBIOTEPE.

O JUIS TITYXUX ¥ cIa00CTBIIIATHX:

- JeKuuu Oo(OPMIISIIOTCA B BMJIE 3JIEKTPOHHOIO JOKYMEHTa, JMO0O0 HpedoCTaBIIseTCs
3BYKOYCWIMBAIOIIAs allapaTypa UHIUBUAYIBHOIO I10JIb30BAHMS;

- IMCbMEHHBIE 3aJJaHHs BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE B UCbMEHHOU (opMe;

- 9K3aMEeH M 3a4€T MPOBOJATCS B IMHUCHBMEHHOH (opMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TECTUPOBAHMUS.

O JUIS JIALL C HApYIIEHUSIMU OIIOPHO-JBUIaTEIbHOTO alapara:

- JIeKIMU OoQOPMIIIOTCS B BHJE 3JEKTPOHHOIO JOKYMEHTA, JAOCTYIHOIO C IOMOIIbIO
KOMIIBIOTEpA CO CIIELHUAIN3UPOBAHHBIM IIPOrPAMMHBIM 00ECIIEUEHUEM;

- THMCbMCHHBIE 3aJaHMs BBINOJHIIOTCS Ha KOMIBIOTEPE CO CHELUAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEeYeHUEM;

- DK3aMeH U 3a4€T MPOBOAATCA B YCTHOH (pOpMEe MM BBINOJHSAIOTCS B MHCbMEHHON
dbopme Ha KOMIIBIOTEpE.

IIpy HEOOXOOUMOCTH HpELyCMaTpUBAECTCS YBEIMUYEHHE BPEMEHHM I IMOATOTOBKU

oreera. [Ipomemnypa MIPOBEICHUS MIPOMEKYTOIHON arTecTalnuu JUTS
o0y4aromuxcs
YCTaHABIIMBACTCS c yaETOM AX WHIMBUTY TBHBIX

ncuxopusnueckux — ocoOeHHocTel. [IpomexxyTouHas arTecTalusi MOXKET HMPOBOJIUTHCS
B HECKOJIBKO ITaIoB.

IIpu npoBeneHUH MpoLEayphl OLEHUBAHUS PE3YJIbTaTOB O0yueHHs MpeaycMaTpUBaeTCs
HCIIOJIb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOJUMBIX B CBSI3U c

WH/UBUYaIbHBIMU OCOOCHHOCTSAMHU OOydarommxcsi. OTH CpeAcTBa MOTYT OBITh
IIPEIOCTABIEHbl YHHUBEPCUTETOM, WJIM MOTYT HCHOJIb30BaThCSl COOCTBEHHbIE TEXHUYECKUE
CpEICTBa.

[IpoBenenue mnporenypbl OLEHUBAHUS pPE3YyJIbTAaTOB OOYUYEHHS JIOTIYCKaeTCsl C
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UCIOJIb30BAHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst 1oCTyl K MHPOPMAIIMOHHBIM U OnbnuorpaduyeckuM pecypcam B CETH
WuTepHeT Ui Kaxkaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3/10pOBbS U BOCIIPUATHUS HHPOPMALUH:

O JUISL CJIETIBIX U CIIA0OBUISAIIUX:

- B neyaTHOM (hopMe yBEJIIMYEHHBIM HMIPUPTOM; - B (hOpME AIEKTPOHHOTO JJOKYMEHTA;

- B (hopMme ayanodaiina.

O JUISL TITYXHMX ¥ cJIaboCbIIIaluX: - B Ie4aTHOM Gopme;
- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.
O JUIsE O0y4aromMxcsi ¢ HapylIeHHWSMU OMNOPHO-ABUTATENbHOIO ammapara: - B

nevyaTHoi Gopme;

- B popMe IIIEKTPOHHOTO IOKYMEHTA; - B (hopme aynuodaiina.

Y4eOHble ayAUTOPHUH ISl BCEX BUIOB KOHTAKTHOW M CAMOCTOATEIHHON pabOThI, HaydHast
OMOJIMOTEKa U WHBIE TIOMEIICHUsI i1 OOYYEHHUs OCHAIICHBI CHEIUaIbHBIM O0OpYI0BAaHUEM WU
y4eOHBIMU MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUSI:

O JUTSL CJICTIBIX M CITA0OBUISIIIHNX

- YCTpOICTBOM Ul CKaHUpOBaHMs U uTeHus ¢ kamepoir SARA CE;
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O JUIS TITYXUX ¥ CIa00CTBIIIATHX:
- aBTOMAaTH3MPOBAaHHBIM pabOYMM MECTOM IS JIIOJeH C HapylICHHEM Ccllyxa H

cI1a0O0CIIBIIIAIINX;

- aKyCTUYECKHI YCUINTENb U KOJIOHKY;
O C(onst oOydarolIMXcsl € HapyLIEHWSAMM OIOPHO-ABUIATENbHOIO ammapara: -

NepeIBUKHBIMU, PETYIUPYEMBbIMU dproHoMudeckumu napramu CHU-1;

- KOMIIBIOTEPHON TEXHUKON CO CIIEHUAIBHBIM ITPOrPAMMHBIM 00ECTICUCHHEM.

9. IlepeuyeHb y4eOHO-MeTOAUYECKOI0 o0ecredeHust
JJIS CAMOCTOSITEJILHOM PadoThl 00yYAOIIMXCS
9.1. Ilnansl npakmuyeckux 3aHAMUN U MemooudecKue YKa3aHus no Op2aHu3auuu u

npoeeoeHuro

Tema l. Pazpabomka npoexkma Gopmuposanus 31eKMPOHHO20 MACCUBA APXUBHOU

ungpopmayuu (4 uac.)
IlnaH:

OT160p MH(OPMAIIMOHHOIO MacCHUBa JUIsl OCIEAYIOIIEro IpeoOpa3oBaHus B 3JEKTPOHHBIH
dbopmar.

@opMHpOBaHUE CTPYKTYphI TpPEACTaBICHUS HH(POPMAIMK, ONpEACICHUE METO/Aa
peoOpa3oBaHus CTPYKTYpPHI.

CO3/1aHHME CXEMBbI OIMCAHUS KOHBEPTUPOBAHHOI'O MaccHBa (CIPaBOYHOIO arnapara).
[TpoBenenme mpeodpazoBaHuss HHPOPMAITMOHHOTO MACCHBA B DJICKTPOHHBIN BUJI, CO3JIaHUC
METaJaHHbIX.

[TonroroBka fokiaga — Mpe3eHTAlMM 0 pe3ylbTaTaM IpPOBEACHHON paloThl,
BKJIIOUAIOILIETO apryMEHTHPOBAHHOE O0OCHOBaHUE S(PPEKTUBHOCTH MPEAJIOKEHHBIX
METOJUYECKUX U TEXHOJIOTUUYECKUX PEIICHUH.

Jluteparypa:

Kucenes W.H. Domtonus Hay4HO-CIPaBOYHOIO ammapara K JOKyMEHTaM ApPXHUBHOTO
douma PD (1991-2005 rr.) / Bectuuk apxusucra. Ne 4-5 (94 — 95), 2006.
OcHoBHBIE TpaBuIiIa paboThl rocyapcTBeHHbIX apxuBoB CCCP. M., 1984.

OO0001ICHHBI MEeXTyHAPOIHBIN CTaHAAPT apXUBHOTO onucanus - International Standard
Archival Description ISAD(G).

Tema 2. Iloozomoeka UHmMeZpupoeannozo asmomamu3upoeannoco apxueéHozo

CNPABOUYHUKA HA OCHOBE KOMNIEKCA MPAOUUUOHHBIX CRPABOUHUKOE (8 uac.)
IInan:

OT00p HECKOIBKUX UCXOTHBIX CIIPABOYHUKOB Pa3HbIX THIIOB M BUJIOB.

OnpeneneHne MHOTOYPOBHEBOM CTPYKTYpbl PE3YJbTUPYIOLIETO aBTOMAaTHU3UPOBAHHOIO
CIIPaBOYHHKA.

Bei6op nporpammHoro oOecriedeHus Ajs pealv3allid UHTETPUPOBAHHOTO CIPABOYHOTO
CpezCcTBa.

KonBepranus HCXOIHBIX CIPABOYHUKOB B €IUMHYIO MOHUCKOBYIO HH(POPMAMOHHYIO
CUCTEMY.

[TonroroBka Jokiaja — TMpPE3eHTAlMHd 1O pe3yjbTaTaM IPOBEAEHHOW paloTHhl,
BKJIIOYAIOLIETO apryMEHTHUPOBaHHOE OOOCHOBaHHME H(PPEKTUBHOCTH MPEATIOKEHHBIX
METOJUYECKUX U TEXHOJIOTUYECKUX PEIICHUH.

23



Jluteparypa:

. OcHoBHEbIE TIpaBUIa padoThl TocyaapcTBeHHbIX apxuBoB CCCP. M., 1984.

. Kucenes W.H. WudopmanmonHas cucremMa apxuBa: MOAETb U BOIUIOHIEHUE //
OreuecTBeHHBIE apXUBBL. 1997. Ne6.

° Kucenes W.H., BonkoBa MWN.B., HexnmanoBa O.FO. CoBpemMeHHOE COCTOSIHUE W

MEPCHEKTUBBl PA3BUTHUSI CHUCTEMbl HAYYHO-CIIPABOYHOIO ammapara K JOKYMEHTam
rocyJIapCTBEHHBIX apXuBOB // OreuecTBeHHbIE apXUBbL. 2000, No5.

9.2. Memoouueckue pekomenoayuu 0 00y4arOuuxcs
O 0C60eHUI0 OUCUUNTIUHDL

Camocmoamenvuaa padoma HaleleHA Ha pacHIMPEHUE TEOPETUUYECKUX 3HAHUU H
MPaKTUYECKNX HABBIKOB HAa OCHOBE YTEHHUS PEKOMEHJIYEMOM JHMTEepaTypbl M 3HAKOMCTBA C
HAy4YHO-00pa30BaTeIbHBIMU TEMAaTHUYECKIMH HHTEPHET-PECYPCAMH.

J1st MOATOTOBKH K JICKLUSIM, MPAKTUYECKUM 3aHSATHUAM, JJA0OPATOPHBIM U KOHTPOJIBHBIM
paboTam, a TaKKe K MPOMEKYTOUHON aTTeCTAllUU CTYACHThI UCIOIb3YIOT CIIMCKU UCTOYHUKOB U
JTUTEPaTyphl, MaTEpHalIbl JIEKIUH W TpPe3eHTAllMid MO JaHHBIM TEMaM, CIHCOK BOIIPOCOB K
9K3aMeHY, TUIaHbl 3aHATHH, TPUMePbl KOHTPOJIbHBIX 3a1aHUN.

CamocrosiTenibHass paboTa MOXET BBINOJIHATBCA CTYJEHTOM B OuONHMOTEKe, B
KOMIIBIOTEPHOM KJIACCe UITU IoMa.

Buna padorsl Conep:xanue prn::MKOC Pexomenganuu
Pazpmen 1. OcHoBHEBIE 3Tamnbl HHPOPMATH3AIMH TOCYTAPCTBEHHBIX K MYHHUITUITATEHBIX
apXUBOB
IToaroroBka K Cucrema 4 CM. OCHOBHBIE UCTOYHHKH, CITUCOK
KOHTPOJIbHON JIOKYMEHTOB, JUTEepaTyphl, MaTepuabl JEKIUH,
pabore periaMeHTUPYIOLITUX pasnen 3aK0HOIaTeILCTBO TOpTaja
MH(pOPMATHU3ALIUIO "Apxussl Poccun"
apXUBHOTO JieIa

Paznen 2. Ilpumenenne nHGOPMAIIMOHHBIX TEXHOJIOTUI B OCHOBHBIX 00J1aCTAX apXHUBHOM

JIeSITEeIIbHOCTH
[TonroroBka k Pa3Butne cucremsl 4 CM. OCHOBHBIE HCTOYHUKH, CITUCOK
KOHTPOJIbHON LEHTPATU30BAaHHOTO JUTEpaTyphl, MaTepUabl JEKIH,
pabote aBTOMATHU3UPOBAHHO (YHKIIMOHMPOBAaHUE MPOIPAMMHBIX
ro y4yera KOMILIEKCOB "' ApXUBHBIN QoHT",
JIOKyMEHTOB "®oH10BBII KaTamIor"
ApxuBHoro ¢ponaa
Poccuiickoit
denepanun
Paznen 3. agopMamoHHble TEXHOJIOTHH B 00€CI€YeHUH JIOCTYIa K apXUBHBIM JOKYMEHTaM
ITonroroBka k Tuns! 1 BUABI 4 CM. cIMCOK JIMTEPATYPHI,
KOHTPOJIbHON OHJIAWHOBBIX MaTepuaibl JEKIHMI, CAUThI
pabote apXUBHBIX rOCYJJapCTBEHHBIX (heiepanbHbIX
MH(OPMALIMOHHBIX apXUBOB, TOCYAapCTBEHHBIX
pecypcoB apXuBOB cyObekTOB PD

Pa3nen 4. ApxuBHBIE AJIEKTPOHHbBIE TOKYMEHTHI
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IToaroroBka 6 CM. IpUMEpHYIO TEMaTUKY

IIPOEKTA IIPOEKTOB, CIIMCOK JINTEPaTypHlI,
MaTepHuabl JEKIUN

[ToaroToBka k 3BYET 18 CM. KOHTpOJIbHBIE BOIIPOCHI IO

MIPOMEKYTOUHOMN KypCy

aTTecTaluuu

HTroro no kypey 36

9.3. Unble MaTepuaJIbl
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Ipunoxenne Ne 1

AHHOTaNUA
Hucnunmuna  «Mcropus wuHpoOpMaTu3aum FOCY/IApCTBEHHBIX W MYHHUIMIAJIbHBIX

apXHBOB» BXOJHT B COCTaB YacTH, (OPMHUPYEMON Y4aCTHUKAMH 00Pa30BaTEIbHBIX OTHOILICHHIH,
O50Ka IUCHMIUIMH Y4eOHOro IulaHa OaKalaBpCKOW MpOrpamMMmbl «DJIEKTPOHHBIE apXUBBI U
JOKYMEHTBD» 10 HalpaBJiIeHUI0 NoAroToBku 46.03.02 — JlokyMeHTOBEICHUE U apXUBOBEICHUE H
aapecoBaHa crymeHTam 3 Kypca (6 cemectp). ucnumnmmHa peanusyercs Kadempoi
UCTOYHUKOBEIECHUS (paKyIbTeTa apXUBHOTO JIeJIa HICTOPUKO-apXUBHOro nHCTUTYTa PITY.

CopnepxaHue JUCHMIUIMHBI OXBaThIBA€T TEOPETHUECKUE, HOPMATHUBHBIE, METOJHYECKUE,
OpraHW3allMOHHBIE W TEXHOJOTMYECKHE BOINPOCHI CO3IAHWS W BHEAPEHHS B JEATEIHHOCTH
apXMBHBIX OPTraHU3aLUil COBPEMEHHBIX KOMITBIOTEPHBIX apXMBHBIX TEXHOJOTUH, HAIPaBICHHBIX
Ha MOBBIIEHUE YPPEKTUBHOCTH PaOOTHI ApXUBOB U OPTraHOB YIPABICHHUS apXUBHBIM JEJIOM, Ha
pacmMpeHue JOCTyna K apXuBHBIM HMH(MOPMAIMOHHBIM  pecypcaM, Y/OBJIETBOPECHHUE
HOTPeOHOCTEH IMOJIb30BaTENeH, HA CO3JjaHME KAaueCTBEHHO HOBBIX YCIYT B c(epe apXMBHOTO
Jena.

Llenb TUMCIMIIIMHBI — MOATOTOBKA OYIyIIMX HCTOPHUKOB-apXUBUCTOB K IPPEKTUBHOMY H
MHOTOCTOPOHHEMY HCIIOJIb30BAaHHIO BO3MOKHOCTEH, IPEIOCTAaBISEMBIX KOMITBIOTEPHBIMH
TEXHOJIOTUSIMH M TJ00aTbHBIMH  MH(POPMALMOHHBIMH CETIMH B HUX  TPEACTOALICH
npodeccCHOHaNbHOW JEATETBbHOCTH B HANpPaBICHUH pa3pabOTKM M BHEAPEHHS HOBBIX
TEXHOJIOTUH B IEATEILHOCTh APXUBHBIX OpPTraHU3aLNH.

3aj1aun IMCIUIIMHBL: ONpe/esieHHe MOHATUIHOrO anmapara B 006JacTu MH(GOpMaTH3aH
OCHOBHBIX HAIlpaBJICHUH NEATETFHOCTH apXWBHBIX OPTaHHM3AIMN; OIpE/eIeHHe POJIH U MecTa
MH(POPMALIMOHHBIX KOMIBIOTEPHBIX TEXHOJIOTHH B pa3BUTHHM apXWBHOro Jena B Poccuiickoit
®deneparum, B paCUIMPEHUH U ONITUMH3AINN JOCTYIIA K ApXUBHBIM HH(OPMAIIMOHHBIM pecypcam
U OKa3aHUM TOCYJapCTBEHHBIX YCIYT apXMBHBIMHM OpPraHU3alMsIMHU, BBISBICHUE NTPEUMYILECTB U
OTPaHWYEHUH B HCIOJIH30BAHUU KOMITBIOTEPHBIX TEXHOJIOTHUH; 3HAKOMCTBO C OCHOBHBIMHU
OpUHIUNAMU (METOAWYECKMMH, OpPIraHU3alMOHHBIMU, (UHAHCOBBIMH, TEXHOJOTMUECKUMH H
TEXHUYECKUMHU) MH(POPMATH3AINH JEATEIFHOCTH apXHBa, COBOKYITHOCTH apXWBOB M OPraHOB
yIOpaBJIE€HUS AapXMBHBIM  JEJIOM; 3HAKOMCTBO C pa3IUYHbIMH BUAAMHU HPOTPaAMMHOTO
oOecrieyeHns, cpeacTBaMu (OPMHUPOBAaHUS, OOECIIEYCHUS COXPAHHOCTH W MpeoOpa3oBaHUs
AJIEKTPOHHBIX PECYPCOB; 3HAKOMCTBO C OPraHU3allMOHHBIMHU U TEXHOJIOTHYECKUMH TOJX0/1aMH K
HAKOIJICHUIO, KOHIEHTPAIlMA M PACHpPOCTPAHEHUIO apXWBHOW HH(OpMAIMK, C OLEHKOW HX
TPYAOEMKOCTH 1 3((HEKTUBHOCTH.

JucuuruiiHa HarpaBlieHa Ha )OPMHUPOBAHUE CISAYIONINX KOMIETCHIIUHN BBITYCKHUKA!

[IK-4.3  OO6nanaTh HaBBIKAMH [0 BHEAPEHUIO CHUCTEMBI JJIEKTPOHHOI'O apXuBa

OopraHu3aluunu

B pe3ynbrare u3yueHus: AUCUUIIIIMHBI O0y4YaIOIUIC JTOJIKEH:

3HaTh: OCHOBHBIE (DAKTOPBI, ONpEEIIABIINE Mpolecc HH(POPMATU3ALIUN TOCYTapCTBEHHBIX
¥ MyHUIIUTNAJIBHBIX apXMBOB; HOPMAaTUBHYIO NMPaBOBYIO 0azy MH(opMaTH3alMKU apXUBHOTO Jielia
B Poccuiickoii ®denepanuu;  OpraHU3allAOHHBIE U PACHOPSAUTEIBHBIC PELICHUS OpPraHoB
yIpaBJIEHUs] apXUBHBIM JIEIOM MO BHEAPEHHUIO HH()OPMAIIMOHHBIX TEXHOJIOTUI B apXUBHOE JETI0;
OCHOBHBIE BHJIbI KOMIIBIOTEPHBIX TEXHOJOTHH, HCHOJIB3YEMBIX JUISi HAKOIUIEHWs, XPaHEHHS,
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00paboOTKM M Tepenayu TEeKCTOBOM, rpadUyuecKoi, ayJuOBU3YyaIbHOW WHGOPMAIUHU; CIIOCOOBI
MOJITOTOBKH apXWBHBIX WH(OPMAIMOHHBIX PECYPCOB K CO3AAHHMIO HA WX OCHOBE 3JIEKTPOHHBIX
pecypcoB;  METOAbl  MpeoO0pa3oBaHMsT  TPAAMIMOHHBIX  ApPXUBHBIX  CIPABOYHUKOB B
CTPYKTYpPUPOBAHHBIE  JJICKTPOHHBIE  (OpMAThl,  NPUHIMIBI  pa3pabOTKH  TPOEKTOB
uH(pOpMAaTU3allUd  OTIENbHBIX BHJIOB apXUBHOW JESATENbHOCTH;, MPHUHIMIIBI  OMUCAHUS
AIIEKTPOHHOTO (POHAA TOJIB30BAaHUS APXUBHBIMH JOKYMEHTaMH; CHOCOOBI TPEACTaBICHUS
pa3MyYHBIX BHUAOB DJEKTPOHHBIX pecypcoB B cet MHTepHeT. YMeTh: aHaIU3UpPOBATh
3apyOeKHBI M OTEUYECTBEHHBIH OMBIT MH(POPMATU3ALMN OCHOBHBIX HAINpaBICHUH apXWBHOU
NEeSTeNIbHOCTH;  pa3paboTarh MPOEKT MO  (OPMHUPOBAHUIO  APXUBHOTO  AJIEKTPOHHOIO
UHPOPMALIMOHHOTO pecypca Ha OCHOBE TPAJAULMOHHOTO APXMBHOTO HH(OPMAIIMOHHOTO
pecypca; mpeoOpazoBaTh ApXUBHYIO ONKCH JeJ, BHYTPEHHIOIO ONKCH JeNia B AJIEKTPOHHBIN
dbopMaT, MaKCUMATBHO HCIOJIBL3YIOIIUN TOUCKOBBIE BO3MOKHOCTH KOMIIBIOTEPHBIX TEXHOJIOTH;
OLICHUTh TMOTPEOHOCTH B allapaTHOM, MPOrPaMMHOM, KaapoBOM, (MHAHCOBOM OOeCIeueHUU
npoekTa 1o WH(OPMATHU3ANUNA APXUBHOTO HH(DOPMAIMOHHOTO OOBEKTa; WHTETPUPOBATH B
eAMHBIA MPOEKT 33/a4ll MO O0ECIEeYEHUI0 COXPAHHOCTH ApPXUBHBIX JOKYMEHTOB, UX YYETy U
UCTIOJIB30BAaHUIO B JIOKAIbHOM M YAAJCHHOM peXHMax. Biagerb: 3aKOHOAATENBHOW H
HOPMAaTUBHO-METOJMYECKON 0a30if, peryaupyronei AaesTeNbHOCTh M0 HH(GOpMaTU3aAlUU
TOCY/TapCTBEHHBIX ¥ MYHHIUIAIBHBIX apXWBOB, OPraHOB YIIPABJICHHUS APXHBHBIM JICIIOM;
OPUHLIMIIAMA W MeToJaMu (OPMUPOBAHMS DIEKTPOHHBIX APXUBHBIX HH(POPMAIIMOHHBIX
PECYpPCOB; CHOCOOHOCTHIO MPOBOJIUTH MPEANPOSKTHBIE OOCIEAOBAHUS COCTaBa U COJEPIKAHHS
JOKYMEHTOB apXuBa C LEJbI0 MOATOTOBKM K pa3paboTKe MpoekTa ero uHpopMaTU3alluu;
HABBIKAMHU CTPYKTYpH3AIlMH APXUBHBIX CIPABOYHUKOB C IEJBI0 HHTETPAllMd WX B CIUHYIO
MOWCKOBYIO  CHCTEMYy; HaBBIKAMH  YIPABJICHUS MPOLECCOM  peaju3alud  IPOEKTOB
uH(OPMATU3AINN APXUBHOU JIEATSIHHOCTH.

PaGoueit mporpammoii mpexycMOTPEeHbI CIEAYIOIINE BUIBI KOHTPOJIS: TEKYIUH KOHTPOIIb
yCIeBACMOCTH B (OpME KOHTPOJBHBIX pPabOT W MPE3CHTAIMH MPOEKTa, MPOMEKYTOUHBIN
KOHTPOJIb B pOopMe 3aueTa C OIEHKOM.

OO0mas TpyI0EMKOCTh OCBOEHHS IUCIUILUIMHLI COCTABIAET 3 3aueTHBIX equHuIE], 108
9acoB.
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