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1 TIlosicHUTeJIbHASI 3alIMCKA S

Ilpeomem Kypca — OBIaAeHHE CTYJCHTaMH HCTOPUKO-TEOPETHUYECKUMHU

3HaHUAMHU u

npodeccuOHATbHBIMH

HaBbIKaMU paboThI c

Pa3iIMYHbIMU BUJAAMU JOKYMCHTOB B CJICAYIOIIUX obacTx:
- KJaccu(UKanus apXMBHBIX JOKYMEHTOB;
- KOMIUIEKTOBAaHHUE U JKCIEPTU3A LICHHOCTH TOKYMEHTOB;
- y4deT u o0ecrieueHre COXPaHHOCTH APXUBHBIX IOKYMEHTOB;
- CO3JaHHUC CIIPAaBOYHO-IIOUCKOBBIX CPCACTB K APXHUBHBIM JOKYMCHTAM,
- OCHOBHBLIC HAITPaBJICHUA UCITIOJIb30BaAHUA APpXUBHBIX JOKYMCHTOB.
Heas 1 3a5a4n Kypca

Heas kypca:
N3yuenne

NUCHUIIIINHEI

MIPEAIOIAraeT

1.1 Ieap v 327244 AUCHUILIMHBI

paccMOTpEeHUE  OCHOBHBIX

npobjeM apXUBOBEJCHUS HAa (POHE HCTOPHM MX CKIIAJBIBAHHS B OTEUECTBEHHOM
HayKe U C yU4eTOM 3apyOe’KHOTO OIBITA.
B pesynbrare OCBOEHHsS NHUCLMIUIMHBI CTYyACHTAM IIPUBUBAIOTCS HAaBBIKU

MIPaKTUYECKOU

paboTbI C

APXUBHBIMHA AOKYMCHTAa-

MU B rOCyJIJapCTBEHHBIX OpraHax, MyHHUIUIAJIbHBIX 00pa30BaHUSAX, OPraHU3AIHAX

Pa3JIMIHBIX

OpTraHHU3allMOHHO-TIPABOBLIX

(bopm,

a TaKkXke B TOCYAapCTBEHHBIX, MYHUIUNAJIbHBIX apXMBAaX U HETOCYIApPCTBEHHBIX
XPaHWIUILAX, PYKOTIUCHBIX OT/EIaX My3eeB U OMOIHOTEK.
3agaum AUCHMINJIMHBI:
- OCBOEHHE HAayYHBIX OCHOB POCCUHCKOTO apXUBOBEICHHUS;
- H3y4YeHHUE OpraHu3alluy XPaHEHUs, KOMIUIEKTOBaHHS, yUeTa U
MCTIOJIb30BAaHUS APXUBHBIX IOKYMEHTOB.

1.2 dopmupyemMble KOMIIETEHIINH, COOTHECEHHBIE €
IVIAHUPYEMbIMH Pe3yJIbTATAMHU 00YUeHHUs MO TUCIHUILINHE:

Komnerenuus HNupukatopsl IlepeyeHs MUIAHUPYEMBIX
(xon m KOMIIeTEeHI U pe3yJbTaToB 00y4eHHs 10
HaWMEHOBAHHE) (xox u AMCLHUIIMHE

HalMEHOBAHUE)
OIIK-2. Cnoco6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/IbI U CPEICTBA
HaXO/UTh yIpaBJIeHYEeCKHE MIPOBE/ICHUS TEOPETHUECKUX
OpraHu3allMOHHO- | 3a/1a4H B cdepe UCCIIeI0BAaHHM
yIpaBJIeHYECKHE JOKYMEHTAIIMOHHOTO | YMETh: IPUMEHSThH MOJTyYCHHbIE
pelIeHus IpU obecrieyeHus TEOPETUYECKHE 3HAHUS JUISI PeILICHHS

peleHny 3a1a4 B
cdepe cBoeit
npodeccrnoHaIbHOM
ACATCIIbHOCTHU

YIPABJICHUS U
apXMUBHOTIO Jeja

3a7a4 npoQeccnoHaIbHON
JeSTeIbHOCTH

Bnaners: HaBbIKaMU MTPOBEICHUS
TEOPETUYECKUX UCCIIECIOBAHUM B
paMkax o0pa3oBaTeNBLHOIO Ipoliecca
U anbHelen npogeccnoHaIbHOR
JeSTeIbHOCTH




OIIK-3. Cnocoben | OIIK 3.3. 3HaTh: TEOPETUYECKUE OCHOBBI
IIPUMEHSITD Hcnonbs3yer (oObekT,  mpeaMeT,  MPUHIIMIIBL,
TEOPETUYECKUE B3alMOCBS3U METO/IbI) apXUBOBEICHUS KaK
3HAHUA I JOKYMEHTOBEICHUS | HAy4YHOU JUCLUIINHBL, CBSI3b
pelieHus U apXUBOBEJCHHUA CO | apXUBOBEACHMUS c JIpYTUMHU
IIOCTABJIEHHBIX CMEXHBIMU HAYKaMH | AMCLUILIIMHAMY; OCHOBHBIE
3aja4 B 00J1aCTH U Hay4YHBIMU HaIpaBJICHUS padoThI
JOKYMEHTOBEAECHUS | IUCLUUIUIMHAMU rOCyJapCTBEHHBIX/MYHHUIIUTAIBHBIX
U apXUBOBEICHUSA U Jpyrux apxuBoB PO

YMeTb: OCyLIEeCTBISATh BbIOOp WU
IPUMEHATh METOABI APXUBOBEICHHUS
Ha TIPAaKTUKE, COBEPLICHCTBOBAThH
MIPUMEHSEMBIE METOIBI

Bnanets: IOHMMAaHHEM
TEeHACHIINU pa3BUTHS TEOpUH
apXUBOBEICHUS, MOHUMaHHEM
3HAUYNMMOCTH METOJ0B

apXUBOBEICHUSA  NPU  U3YYCHUH
00BEKTOB UCCIIEIOBAHUSA

1.3 MecTO AMCHUILIMHBI B CTPYKTYpe 00pa30oBaTe/IbHOM
MPOrpamMmmabl

JuctumnmHa «ApXUBOBEICHUE)» SBISETCS YacThIO 00s3aTeIbHOr0 0JI0Ka
TUCHHIUIMH y4e0HOro TIUIaHAa [0 HAMpaBJICHHIO ToArotoBku  46.03.02.
«/lokyMeHTOBeICHHE U apXUBOBEIACHHE.

s OCBOCHMS JUCLUIUINHBI HEOO0XOIUMBI KOMIIETECHIINH,
c(OPMHPOBAHHBIE B XOJI€ MU3YyUEHHs CIEAYIOUMX AUCHUIUINH: «Dunocopusy;
«JloKyMeHTOBeIeHUEY, «YmnpaBiieHHe JIOKyMEHTaMU KaK o0nacTp
npoeCCUOHATIBHOMN 1EATEIIEHOCTI.

«ApXHUBOBEICHUE SIBJISIETCS OIHOU u3 0a30BbIX
IUCLUMIUIMH Ui W3y4YeHHUs cleayoumx npeameroB: «MHpopmaoHHbIe
TEXHOJIOTUU B JOKyMEHTAllHUOHHOM o0ecrieyeHUN YIIPABJICHUA»,

«H(popMaIIMOHHBIE TEXHOJIIOTUU B APXUBHOM JI€JIe», K APXUBHOE TIPABO».

B pesynbraTte OCBOEHHS AMCUUIUIMHBI (OPMHUPYIOTCS KOMIICTCHLIUH,
HE0O0XOIMMBIE JJIsl IPOXOXKACHUS MpakTuK: HayuHo-uccrnenoBarenbckas padora
(mosyuyeHWe TEpPBUYHBIX HABBIKOB  HAYYHO-HCCIICAOBATENILCKOM  paboThI),
MIPEAJUILIOMHAS IIPaKTHKa.

2  Crpykrypa JUCUUILJINHBI

OO0mas TpyA0eMKOCTh IUCIUIUTHHBI COCTaBiseT 9 3.e., 324 .

CTpykTypa AUCHHUILIMHBI VI 04HOH (opMBI 00ydeHH

O6wveM aucHMIUIMHBL B (OpMe KOHTAaKTHOW paboThl OOydaroOUIMXCS C
NEeIarorMYecKUMu  paboTHUKaMU W (WJIM) JUIAMH, [PUBJICKAaEMBIMH K
peanu3any 00pa3oBaTeNbHON MPOrpaMMBbl Ha UHBIX YCIOBUSX, IIPU MPOBEJICHUN
yUeOHBIX 3aHATHH:




Cemectp | Tum yueOHBIX 3aHATHIA KonuuecTBo
4acoB
2 Jlekuuun 72
2 Cemunapsbl/mabopaTopHbie pabOThI 108
Bcero: 180

O0beM JUCHHILTUHBL B (DOPME CAMOCTOSTENBHON paOOThI 00YYAIOIIMXCS
coctaBisieT 144 akaJeMUYECKUX YacOB.

CTpyKTypa JTUCHUILIMHBI JJI51 3204HO (POpMBI 00yUeHUs1

OO0beM IUCHMIUIMHBI B (OpME KOHTAKTHOM paboThl OOYyYarOUIUXCS C
NEeIarorMYecKUMu  paboTHUKaMM W (WJIM) JUIAMH, [PUBJICKAaEMBIMH K
peanu3any 00pa3oBaTeNbHON MPOrpaMMBbl Ha UHBIX YCJIOBUSX, IPU MPOBEICHUN

yU4eOHBIX 3aHATHH:

Cemectp | Tum yueOHBIX 3aHATHIA KonuuectBo
4acoB
2 Jlekuun 32
2 Cemunapsbl/mabopaTopHbie pabOThI 40
Bcero: 72

O0beM JUCIHILTUHBI B (DOPME CaMOCTOSTENBHON paOOThI 00YYAIOIIMXCS
cocTaBJIsIieT 252 akaJeMUYECKUX Yaca.

3  Conepxanue TMCHHUIINHBI

Ne | HaumeHoBaHue
pa3aeJia JUCHUNJIMHBI

Conepxanue

BBenenune.

[TonaTuss 00 apXMBOBEJEHUU KAaK O KOMIUIEKCHON
HAay4yHOM [MCUUIUIMHE, JOKAJbHBIE IUCLUIUIMHBI,
BXOJsIIMe B ee cocraB. llpenmMer u  OOBEKT
U3y4YEHUs TEOpPUM U METOAUKUA apXHUBOBEICHUSA
Jlonsatue 06 ApxuBHom ¢ouae Poccuiickoii
denepauuu. DBOJIOIUS CKJIQ/IBIBAHUS,
COBPEMEHHBIM COCTaB M  PEIPE3eHTATUBHOCTH
ApxuBHoro Qonma Poccuiickoii = Deneparum.
OcHoBHBIC IIOHSTHS,
IIpUMEHsIEMbIE B apXWUBHOM J1ene B Poccuiickon
Oenepanny. Hasnauenne u  CTpyKTypa Kypca

«ApXHUBOBEJICHUEY. Copnepxanue u
XapaKTepUCTHKa ero paszaenoB. O030p HCTOYHUKOB
u JUTEpaTyphl
0 KypCy.

B3AMMOCBSI3b
APXWBOBEJIEHMS
C IPYTUMHU

ApXuUBBI M HCTOpUYECKAas HayKa. OBOJIOLHUA
B3IJIS10B Ha apXuB-
HBII JOKYMEHT KaK MCTOPUYECKUM WCTOYHUK.
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HAYKAMMU U
HAYYHBIMUA
JANCIHUIVINMHAMMU

KonuenryanbHblit oJ-
X0 U  CPaBHUTEIBHO-UCTOPUYECKHM  METOJ
HCCIEN0BaHUs B UCTOPHU-
YECKOM HayKe U apXUBHBIC JOKYMEHTHI.

ApxuBOBeIEHUE 51 HACTOYHUKOBE/ICHUE.
OOuIHOCTH U paznuuue
B HCTOPUM CKJIAJBIBaHMUs [IUCLUILIMH. PaszButne
METOZIOB KPUTHUKHU
HUCTOPUYECKUX MCTOYHUKOB U  apXUBOBEICHUS.
[TonsaTue «apXuBHOE
HMCTOYHUKOBEJAEHUEY. B3auMOCBS3b apXUBOBEACHUS
U  HCTOYHMKOBEJECHUS Ha  KOHIIECNTYaJbHOM,
METOANYECKOM 151 (aKTOIOrHYECKOM
YPOBHSIX. 3HaueHue pabot KpyIHEHIINX
OTEYECTBEHHBIX UCTOYHUKOBEIOB JJIs1 CTAHOBJICHHUS
u pa3BUTHSA apXHUBOBE/ICHMUS. Biusanue
TEOPETUKO-APXUBOBEIUECKON MBICJIH Ha
OTEYECTBEHHOE HCTOYHUKOBE/ICHUE.
BcnomorarenbHble MICTOPUYECKUE TUCLUILIMHBL U
apXHUBOBEJICHUE.

CBsi3p  apXUBOBEICHMS, AapXMBHOIO Jejla ¢
roCyapCTBEHHO-

IIPaBOBOM NPAKTUKOW. APXMBOBEJEHHE U UCTOPUS
roCyJapCTBEHHBIX

YUpPEeXKACHUH U  OOIIECTBEHHBIX OpraHU3alUi.
ApXMBOBEJIEHUE UM  JIOKyMEHTOBEIEHHE:  HX
B3aUMONIPOHUKHOBeHUE.  lIpaBoBble  acHeKTsI
rOCYJapCTBEHHOI'O YIPABJICHHUS U apXHUBHOE JEJO.
ApXuBbI KaK 4acThb
roCyJapCTBEHHOT O amnmapara. CraHoBieHHE
IIOHATUSA O BEJOMCTBEHHBIX apxuBax. JInuHble,
YacTHbIE M OOIIECTBEHHBIE apXHUBBL. ApPXHBBI
roCyJapCTBEHHBIX u HErocyJapCTBEHHBIX
OpraHu3aLuil.

ApxuBoBeneHne u uHPopMmaTtuka. BrausHue
COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTHHA Ha
mporieccbl  paboTBl € apXWBHBIMH  JIOKY-
MEHTaMM U  PETPOCHEKTUBHOW  JOKYMEHTHOU
uHpopManuen.

B3anMoCBs3b apXMBOBENCHUS C MAaTEMaTHKOM,
(bu3HKOH, XHUMUCH,
Ouosiorueit u Ap. HayYHBIMU AUCIUILTUHAMU.

TEOPETUYECK
WE MTPOBJIEMBI
KOMILTEKTOBA
HUS,
OIMMCAHUS 1
UCMOJb30BAH
Sl APXUBHBIX
TTOKYMEHTOB

2.1. MeTtogogornueckne OCHOBEI
0TE€4EeCTBEHHOI'0
apXHBOBe/IEHUSI

MCTOI[OJIOFI/IH apXI/IBOBCI[eHI/ISI KaK yquHe 0
NPUHIUIAX TIOCTPOCHHUS, METOAaX M CIoco0ax
HaquOFO IIO3HAHUA JOUCILUITIJIINHBI. E,Z[I/IHCTBO
METOO4OJIOTUN apXI/IBOBC,Z[CHI/IH 58 ,[[pyrI/Ix HayK.

YpoBHH HaydyHOrO 0aszuca COBPEMEHHOTO
OTCUCCTBCHHOI'O apXI/IBOBeI[eHI/IH. HpI/IHHI/IHBI,
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OIIpEAEIAIOIINE reHepaIbHOe HaIpaBJICHUE
HAay4yHOM  JAMCLMIUIMHBI;  Hay4HbIE  METOJBI,
HaIpsIMylO0 CBSI3aHHbIE C HAYYHBIMU IPHUHLIMIIAMU;
CUCTeMOOOpa3yoIIue MIPU3HAKH,
XapaKTepU3UPYIOIINe OTAEIbHBIE dTarbl paboThl €
apXUBHBIMM JOKYMEHTaMHU.

[IpyHUMIBI  UCTOpPU3MA, BCECTOPOHHOCTH U
KOMIUIEKCHOCTH, ux
IIPUMEHEHHE B OTEYECTBEHHOM apXUBOBEACHUU.
[IpyHIUIT KOMMYHHMCTUYECKOW NAPTUWHOCTH, €ro
peamuzanust B apxuBHOM cdepe B CCCP

u BIIUSIHUE Ha PENpPE3EHTaTUBHOCTD
I'ocynapctBeHHOTO apXUBHOI'O
¢donga CCCP. IIpuHIHMIT COLMATBHO-TIOIUTHYECKOM
HEUTPaAJIbHOCTH

U ero «ucropuueckue KopHu». llpuHnun
LEHTpaJInu3aluu apXUBHOTO

7ieJla, CPABHUTEIBHBIM aHAIU3 €ro peanusaluu B
CCCP u Poccuiickoit PDenepauyu. I[IpuHiun
HEAPOOUMOCTH apXUBHOTO (OHMA, OOBEKTUBHBIE U
CyObEKTHUBHBIC TPENNOCBUIKA  PEBU3UM  3TOTO
MIPUHIUIIA

B HACTOSALIEE BPEMSL.

Hayunsie METO/bI OTEYECTBEHHOI'O

apxuBOBeIeHUA. VICTOUHUKOBEIUECKUI aHAIN3 KaK
BAKHEWIINK HAy4HBId METOJA apXUBOBEICHUS.
CymHOCTh  IPUMEHEHHS B  OTEYECTBEHHOM
apXHUBOBEICHUU CHUCTEMHOI'0 oAxoAa,
(YHKIMOHATBHOTO aHajdn3a M HH(OPMAIIMOHHOTO
ananu3a. B.H. ABTOkparoB 0 METOJOJIOTHH
apXUBOBEACHUS U HayYHbIX METO/IaX, PEaIN3yEMbIX
B IIpoliecce M3yueHUs M paboThl C apXHUBHBIMU
JOKYMEHTaMHU.
CrpyKTypHupoBaHHas COBpPEMEHHAas cucreMa
Hay4YHBIX METOJOB,
paspaborannas BHUN A /L. Uctopuueckuii meTo,
METOJ MOJECJIMPOBAHHUS uaeanu3aluu,
BEPOATHOCTHO-CTATUCTUUECKUNA, AKCHOMATUYECKUI
U METOJ| KJaccu(UKaIUN KaK JOTOIHAIONINE paHee
pa3paboOTaHHbBIE M  YCTOMYMBO  IpHUMEHSEMbIC
Hay4HbIE METO/IBI, a
TAaK)K€ CHELMAIbHBIE METOABl JPYIHX HayK,
HCIIOJIb3YEMBIE B ADXUBOBEICHUH.

B3anMoCBs3b NPU3HAKOB, XapaKTEPU3HPYIOLIUX
IIPOLIECCHI  HAy4YHOI'O  ONMCAHMSA  JOKYMEHTOB,
SKCHEpPTH3bl IEHHOCTH U KJIacCU(UKAMH UX
BHYTpH  apXuBHOro (oHma ¢  mpuU3HAKAMHU
3aBeJCHUSA nen u
PEKBU3UTAMU JTOKYMEHTA.

2.2. TeopeTnyeckue acneKTbI

KOMILIEKTOBAHUSI apXUBOB

[TonsiTue «KOMIUIEKTOBaHHE apXHBOBY.
[Tpobnema KOMITJIEKTOBAaHUSI apXMBOB B YCIIOBHAX
FOCYIIapCTBCHHOﬁ MOHOIIOJINH Ha APXUBHBIC
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nokyMeHThl. COBETCKOE 3aKOHO/IATEIBCTBO O MPaBe
COOCTBEHHOCTH  HAa  apXWUBHBIC  JOKYMCHTBHI.
KoMmuiekroBanue rOCyIapCTBEHHBIX u
JIPYyTUX apXWBOB B YCJIOBHUSX JEMOKPATHYECKOTO
o0I1IIeCTBA.

JlocTomuHCcTBA M HEAOCTAaTKH  BCEOOIIEH

YHU(PUKAITTU apXUBHOTO
JIena B COBETCKOM  TocylapcTBe.  BimsiHue
MMapTUTHON HJICOJIOTHUH Ha

KOMIUICKTOBAHWE  TOCYJAapCTBEHHBIX  ApPXUBOB
CCCP. «BenoMmMcTBEHHOE MpaBO» Ha apXUBHBIE
JOKYMEHTbl M €ro BIUSHHE Ha KOMILJICKTOBAaHHUE
OTpaclieBbIX bOHIIOB. Ocobennoctu
koMmiuiekToBaHus apxuBoB KIICC u oTpacneBbIx
ApXUBHBIX  CHUCTEM: KI'b, MBI, MHU],
MunucTepcTBa 000POHBI U IP.

Pacnian CCCP u u3MeHeHusi B apXUBHOM JeJe,

CBSI3aHHBIE c
npeoOpa3oBaHUsAMH, MPOUCXOISIIUMU B
MMOJIUTUYSCKOM, SKOHOMHYECKOM, COIHaIbHONH U
OpyTrux cdepax o01ecTBa. Bnusinue
MOJIMTUYECKOTO TUTIopann3Ma, pasHoobpasus Gopm
COOCTBEHHOCTH u
MHOTOYKJIaTHOCTH SKOHOMHKHU Ha KOMILJIEKTOBaHHE
u JESITEIIbHOCTD
apXUBOB.

Henenne  ApxuBHoro Qouma Poccwuiickoit
denepanyu Ha rOCy/IapCTBEHHYIO "

HerocynapcTBeHHyto 4dactu B 1990-2000-e ropsl.
I'ocynapcTBeHHass M HErocyJapCTBEHHAs 4acTu
ApXUBHOTO donna
Poccuiickoit ®denepannn. CoctaB rocy1apcTBEHHON
4acTH AD PO.
[Tonsatue u cocraB otpacieBbix ¢(oHgoB. CocTaB
HErocyJapCTBEHHOMN

gactu A® P®. Cpoku XpaHEHHs] JOKYMEHTOB
rOCyJapCTBEHHOM M HETOCYJAapCTBEHHOW YacTeu
A® PO. Pasrpannuenus GpopMm coOCTBEHHOCTH Ha
apxuBHble  AOKyMeHTBl ¢  2004-ro  ropa:

roCyIapCTBEHHAS
COOCTBEHHOCTh, B TOM 4Hcle ¢enepaibHas H
CyOBEKTOB Poccwiickoii

®denepanyy, MyHULIUIIAIbHAS U YaCTHASL.
2.3. TeopeTnueckne 0CHOBBI IKCIIEPTU3BI
LHEeHHOCTH
AOKYMEHTOB
[ToHATHS IEHHOCTH NCTOPUYECKOTO MPOIIIIOTrO U
JOKYMEHTAJIbHOIO  KYJIBTYPHOTO  HacCJE/CTBa.
ITonstue 00 JKCIIEPTU3E LIEHHOCTHU
nokymeHtoB. Juckyccun 60-80-x rr. XX B. 00
OCHOBaxX DOKCIEPTU3bl LIEHHOCTH JOKYMEHTOB.
O yHKIIMOHATBHBIN MOIXO0M B JKCIIEPTU3E
LeHHOCTU. Tpynbl OTE€YECTBEHHBIX apXUBUCTOB I10
BOIIPOCAM  JKCIEPTU3bl  LIEHHOCTH  apXUBHBIX
JOKYMEHTOB.
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CnoxuBmasics cucremMa MOHSITHUM,
WCMOJIb3YEMBIX NPHU  ONPEAECIECHUH LEHHOCTH
JOKYMEHTOB  KakK OTPaXKEHUE  B3IJIJ0B  Ha
COILIMAaJIbHBIEC IIEHHOCTH.

Teopuss UEHHOCTH AapPXUBHBIX JOKYMEHTOB.

IIpencrasieHue 00 00I1[EUeI0OBEYECKHUX,
HallMOHAJIbHBIX, KJIACCOBBIX LIEHHOCTSIX,
KOH(ECCHOHATBLHBIX OCOOCHHOCTSIX, UX BIMSHUE HA
pa3BUTHE IIPEACTABICHUI

O LICHHOCTH apXHBHOTO JIOKYMEHTA.
ApXHMBHBIE  JOKYMEHTBI ~ KaK  KYyJIbTYpPHOE
nocrosiaue HapogoB OwiBimiero CCCP u Poccuwn.
MexayHapoJHbIe JIOTOBOPHl M KOHBEHIMH 00
OXpaHe apXMBOB KaK YacTH KYJBTYPHOTO HACICIHS
YeJI0BEUECTBA.
Teopernueckoe 0OOCHOBaHHWE COBPEMEHHBIX

KpUTEpPUEB LIEHHOCTHU
apXMBHOI'O  JOKYMEHTa, HX B3aUMOCBSI3b C
Hay4YHBIMHU MEeTOoAaMHU apXUBOBEICHMUS.

HCpCHeKTI/IBBI Pa3sBUTHUA TCOpUUn OCHHOCTH
AOKYMCHTOB B COBPCMCHHBIX YCJIIOBUAX.

2.4. TeopeTnyeckne OCHOBBI Kaccu(puKANNH
1 ONHCAHHA
ApPXHBHBIX IOKYMEHTOB
[Monatue o  KiaccupUKAMM  APXUBHBIX
JIOKYMEHTOB. 3HaueHue
KJaccu(UKaMU apXUBHBIX JOKYMEHTOB MJIsi HX
OpraHu3alyy B apXuBax W IOUCKa. Pa3Butue maen
Hay4HbBIX Kiaccuukauuii B EBporie u ux BiusHUe
Ha OTEYEeCTBEHHOE apxuBoBezeHue. llonsTHe 00
OCHOBHBIX KJIacCU(UKAITMOHHBIX €AMHULIAX:
apXUBHBIM (OHJ, €AMHWIIA XPaHECHUSA (IeN0) U
JOKYMEHT. Bnusinue oubnmorpaduyeckux
U OMONMOTEYHBIX KIACCH(PHUKAIUKA Ha apXHUBHbIC
KJaccu(uKaum.
OcobOenHoctn  monaxoga K KiaccuHKauu
apXUBHBIX JIOKYMEHTOB u
JIOKyMEHTHOW  uHpopmauuu. Mneomorumueckue
aclieKTbl ~ CXeM  KiacCHU(UKauMU  apXUBHBIX
JOKYMEHTOB M JOKYMEHTHOW HWH(OpPMaLuu B

COBETCKOM apXUBOBEICHUH, COBPEMEHHBIE
NOAXOAbl K KJIACCU(pHUKAIMU B  POCCHHCKOM
apXUBOBEACHUU.

[lonatue 00 omnucaHWM apXUBHBIX JOKYMEHTOB.
OcHoBHble enuHuLBl onucanus. ComocTaBieHHE
CUCTEM OIMCaHMs apXUBHBIX AoKyMeHToB B CCCP
n Poccum ¢ cucremMamum onucaHus B apXxuBax
3amaguoit  Epomsr u  CIIA.  IIpoGiiemsl
uHpOpMaTU3aLUU ONHCaHUs
U TOMCKAa apXMBHBIX JOKYMEHTOB. l[lepcrieKTUBBI
pa3pabOTKW  aBTOMATH3MPOBAHHBIX  ITOMCKOBBIX
MH(POPMALMOHHBIX CUCTEM B apXuBax.
B3auMocBs3p TIyOMHBI ONMHCAHHS C TMPOLIECCAMU
VICIIOJIb30BAaHUsI aDXUBHBIX JOKYMEHTOB.
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2.5. TeopeTu4eckne OCHOBBI HCIIOJIb30BAHUS

apXHMBHBIX

AOKYMEHTOB
[lonatue 00  WCHONB30BAaHUM  APXUBHBIX
JOKYMEHTOB. Hcnonws3oBanue apXUBHBIX
JOKYMEHTOB KaK  Iporecc aKTyaJln3aluu
PETPOCIIEKTUBHOU UH(pOpMaLIUH. Oransl
aKTyaJIU3alHUH. Ponb aKTyaJIU3UpPOBAHHOMN
apXUBHOMU UHPOpPMALIUU B COBPEMEHHOM
00I1IeCTBEHHOM
CO3HAHUU. [IpuHIMIBI aKTyaJln3aluu
PETPOCIIEKTUBHOM apXUBHOU
uHpOpMaLUH.

[lonsTie O JOKYMEHTaJIbHOM  IaMSITHHKE.
Jluckyccuss BOKPYD IOHATUS «IJOKYMEHTAJIbHBIN
MaMSATHUK. Wnen «BO3POXKJIECHU u
«Bockpemenusn» npounutoro (H.M. Konpan, H.
®enopoB). Poiab NOKyMEHTaNbHBIX MaMSITHUKOB B
BO3POKIEHUYECKUX  JABIDKEHHUAX M YUYEHHAX
IIPOLUIOTO ¥ HACTOSIIIETO.

KJACCH®UKALIA
s1 APXABHBIX
JTOKYMEHTOB

3.1. Knaccupuxanusi 10KyMeHTOB

ApxuBHOro (poHIA

Poccuiickoii @enepaunu (AD PD)

HenpoOumocTs  apXuBHBIX (QOHAOB M HX
KOMIIJIEKCOB KaK HEOOXOJIMMOE YCIIOBHE Hay4YHOM

OpraHM3aluu JIOKYMEHTOB B cocTaBe
A® P®. Knaccudukaus TOKyMEHTOB Ha YPOBHE
AdD PO, apxuBa,

apXUBHOTO (POHA.

Knaccudpukanus  nokymentoB ['AD  CCCP:
NPUHAICKHOCTh JOKYMEHTOB K ONpEICTICHHBIM
UCTOPUYECKHM nepuoJiam, YPOBHIO B
cucreme rocarrapara, aJIMHUHHUCTPATHBHO-
TePPUTOPUATHHBIM eIMHULIAM, OTpaciisiM
rOCy/IapCTBEHHOW M OOIIECTBEHHOU AESITEIHLHOCTH.
KommnekroBanue JOKYMEHTOB OJTHOTO
dbonnoodpazoparens. Pazgenenue ux mo cnocody u
TEXHUKE  3akperuieHuss  uHpopmaruu.  Paz-
paboTka B OTEYECTBEHHOM  apXHBOBEICHUU

OCHOBHBIX IIPU3HAKOB
KJaccuukanuu JIOKYMEHTOB. ITouck
palMOHAIBHOTO 000CHOBaHUS
pasrpannuurensHol natel B 20-30-e rr. XX B.
3HaueHue ITUX pu-
3HAKOB IpU OOOCHOBaHMU CETH T'OCYAapPCTBEHHBIX
apXUBOB. CootHomieHne MOHSITUH

l'ocynapctBennbiii  apxuBHbii  ¢onny  CCCP,
Apxuubiii  ¢onn KIICC wu ApxuBHblii (oHI
Poccuiickoi denepanuu.
CoBpemeHHbIE IIpU3HAKU KJaccuuKanuu
JIOKYMEHTOB ApXHUBHOI'O
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¢donna Poccuiickoit Penepanun (o ¢popmam
COOCTBEHHOCTH, o
CpOKaM XpaHEHUs U JIp.).

[Tonsatue o CtpaxoBom ¢Qonae Poccuiickoit
denepanuu. B3anmocss3b ApXHUBHOIO u
CrpaxoBoro ¢oHmoB cTpaHbl. (OCHOBHBIE Ha-
npasneHus (opmupoBanus CrpaxoBoro (¢oHza

Poccuiickoi denepannu, €ro apXuBHas
COCTaBJIAIOLIAS.

3.2. Knaccupukanusi J0KyMeHTOB B Ipeaesiax

apXuBOB

[lonatue o KiIacCUPUKAIUKA JTOKYMEHTOB B
npezaenax apxuBa. 3Ha-
YeHUsT  KIacCHUKAMH Ui PalMOHAIBHOTO
pa3MeLIeHUs JIOKYMEH-
TOB B apXUBOXpaHWINLIAX, HOBBILICHUS
3¢ (HeKTUBHOCTH ux MOMCKA
U HCIOJIb30BaHUA. [IpeeMCTBEHHOCTh NPUHIUIIOB
KI1acCupUKaIuu
JOKYMEHTOB Ha CTaAusX BEJOMCTBEHHOIO U
roCy/1apCTBEHHOIO Xpa-
HEHUS.

Barmsnsl 3amagHO-eBpONEHCKUX apXUBUCTOB Ha
KJ1acCU(UKALMIO JOKYMEHTOB B IIpEJIesIaX apXHUBOB.
OcHOBHBIE ~ YE€pTHl  JIOTMYECKOI'O  MpUHIUIA

HpOI/ICXO)KI[eHI/ISI — «HpOBeHI/IeHI_[-HpI/IHLII/IHa».
I/IX BIIMAIHHUC HaA Knaccn(bmcaumo I[OKYMGHTOB B
Poccun. Banguue

I'enepanbuoro pernamenrta Ilerpa I (1720 r.) u
3aKOHOB 00 yupexaenun muauctepcts (1811 r.) Ha

COBPEMEHHYIO KJIaccu(UKaIuio
JOKYMEHTOB.
3HaueHue Hay4YHBIX u METOINYECKUX

paspaborox B.U. Audwunosa, I'.A. Kuszesa, U.C.
Hasuna, 3.H. [loGposoii, H.A. domuna, M.D.
IlerpoBckOli M APYIMX  apXUBHUCTOB  JUIA
CTaHOBJICHUS] TEOPUU KIACCHU(PUKALUU apXUBHBIX
JOKYMEHTOB 10 (oHIaM (Teopuu (HOHIUPOBAHUSA).
N3yuenue Xapakrepa JESATEIBHOCTH
¢donnooOpazoBareneil cCUCTEM AOKYMEHTHPOBAHHAS
UX  JEATEIBHOCTH, COCTaBa M COJAEp’KaHUs
JOKYMEHTOB KaK YCJIOBHE Hay4HOW OpraHu3aluu
JOKYMEHTOB

110 aPXUBHBIM (POHIAM.

PazButue TmOHATHS «apXuBHBIH  (QOHA» B
OTEUECTBEHHOM apxuBoBeneHnn XX Beka. E.B.
Tapne, A.C. Hwuxomae, W.N. JlroOumeHko,
H.B. Pycunos, U.B. Ily3zuno, I''A. Kusses, B.K.
Kieiin 0 MOHATUU
«apxuBHBIH  ¢GoHO». JlUCKyccHS O TIOHSATHH
«apXuBHBIH ~ (QOHA» MEXIy MOCKOBCKUMH H
nerporpaickumu apxusucramu B 20-e rr. XX B. u
ee
BIIMSIHUE HA COBPEMEHHOE OIIPEIEICHUE apXUBHOTO
¢donga. Paborer  B.H. AstokparoBa, E.B.
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CrapoctuHa W Jp. O TOHATHM «ApPXUBHBII
boHI.

ITonsTue «JIOKYMEHTAJIbHBIN bonm» u
IPEaNOoCbUIKM  ero  mnosBiaeHus. llonarue o
¢donnoobpazoBarene.

PonoBoe monstue apxuBHoro ¢onna. Bumobie
MOHATUS apXUBHOTO (oHnma: apXuBHBIA (HOHI
(opranuzanuit), 00beTMHECHHBIN
apxuBHbI  (oHI  (OpraHuzauuii,  JUYHOTO
MIPOUCXOXKICHHUS), bonn
JUYHOTO TPOUCXOXKJEHUS (U, CEMbU, pOJa),
apXuBHas KOJUIEKIIHS. Crnenuduueckue
0COOEHHOCTH THX JIOKyMEHTAJIbHBIX KOMIUIEKCOB.

@®onpupoBaHue JOKYMEHTOB. Bwuabl pabor,
BXOJsiIue B mpouecc ¢ouauposanus. I[lpusnaku
IOpUANYECKON CaMOCTOSITEJIBHOCTH
yupexaeHus Kak poHg000pa3oBaTes.

XpOHOJIOTHUECKUE TPAaHUIBl apXMBHOTO (poHIa

OpraHu3aLui. Nx
3HAQYEHME U BBIABIICHMS IIOJHOTHI COCTaBa €ro
JOKYMEHTOB. dak-

TOPBI MOJIUTHYECKOTO, FOPUANIECKOTO (TIPaBOBOTO)
¥ aJMUHUCTPATHUBHOTO XapaKTepa, ONpeesionue
XPOHOJIOTUYECKHE TPAHUILIBI APXUBHBIX (DOH/IOB.

Bnusiaue wu3sMeHeHus QGopM  cOOCTBEHHOCTH
IOPUINIECKUX JIHIL Ha
XPOHOJIOTUYECKHE TpaHMIbl apXuBHOro (oHua.
Cutyanuu, Ipu KOTOPBIX JOKYMEHTBI OpraHU3aINH
HE JIeJIAT Ha pa3Hble (POHBI.

Omnpenenenue TpaHHIl apXUBHOro (oHAa MpH
aKIMOHUPOBAaHUM, TPHUBATU3ALUN  OpPTraHU3ALUI.
DoHaUPOBaHKE IOKYMEHTOB
OpraHM3altii, HMEKIIMX B CBOEH CTPYKTYype
(bwnanel ¥ NpeacTaBUTENBCTBA.

@enepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

o0Opa3oBaHHUH B co-
craBe Poccuiickoii ®deneparyin HOBBIX CYOBEKTOB
IIyTEM CIIUSIHUA
paHee  CYLIECTBOBABIIMX W  BIUSHUE  ITHUX
IIPOLIECCOB Ha poOIEMBI

(GOHIMPOBaHUS JOKYMEHTOB TOCYAapCTBEHHBIX
OpraHoB W opraHuzanuii cyOwrekToB Poccuiickoit

denepauuu.

Oco0eHHOCTh OMpeAeNeHUs] XPOHOJIOTUIECKUX
I'paHull ¢donm0B
nu4yHOro npoucxoxaeHus. [IpusHaku onpeneneHus
(b oHI0BOI NPUHAJICKHOCTH JIOKyMEHTOB
opranu3auvii v Jml. IIpssMble ¥ KOCBEHHBIE
MIPU3HAKHU.

dopmupoBaHue  OOBEIUHEHHBIX  APXHBHBIX
(hOHIIOB. YcnoBus
dbopMUpOBaHHS HA  CTaJud  BEAOMCTBEHHOTO
XpaHEHUS JIOKYMEHTOB

B TFOCYJapCTBEHHBIX W MYHHMIMITAJBbHBIX apXUBaX.
[Ipr3Haku 00bEeTUHEHNS JIOKYMEHTAJIbHbIX
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KOMIUIGKCOB ~ YYpeXJCHUH W JUI  TpH
(dbopMupoBaHuH 00BEAMHEHHS APXUBHBIX (DOHIOB.
DopMUPOBAHUE aPXUBHBIX KOJUIEKIIUHI. Y CIIOBUS
COXpaHCHUS "
pachopMUpOBaHUS KOJUICKIIHIA B apXUBaX.

3.3. Kiaccudukanusi AIOKyMeHTOB B Ipeaesaax
apXMBHBIX
¢onmos
Hayunble 0cHOBBI KiaccH(UKALUU JOKYMEHTOB
B Tmpexaenax apxuBHOro (¢oHga. 3HaUYCHHE
KHaCCI/I(bI/IKaL[I/II/I IJId OpraHu3anuu OOKYMCHTOB B
mpenenax — apxuBHoro  ¢GoHAa W TIOMCKA

JOKYMEHTHOM VH-
dbopmanuu.

Passutue H.A. ®omuubiv, K.I'. MursaesreiM,
M.D. ITerpoBckoi,
K.M. PyneabCcOH W  JApyruMu  apXUBUCTaMH
TEOPETUYECKUX u METOANYECKUX OCHOB

KJIacCU()UKAMU JOKYMEHTOB apXUBHBIX (DOHJIOB.
Hcropuueckuit OAXON npu [IOCTPOCHUU
JTOKYMEHTOB apXHBHOTO
¢doHma. Hpyrue TIPUHITUITBL MOCTPOCHHUS
TOKYMEHTOB, B IIpeesiaX apXUBHBIX (POHIOB.

Enununa xpaHenust (neno) Kak — eAMHHIA
knaccuukanuu. [TosaTue o cucremaTu3anuu aei B
coctae  apxuBHoro  ¢onpma. Ilomarme o
cXeMe KJIacCU(pHUKAIHH.

MeTtoauka cOCTaBICHHS CXeM Kiaccu(UKaluu
JOKYMEHTOB B Tpefenax apXUBHBIX (POHIOB.
OTpaxxeHue B CXEM€ EIMHBIX B3aMMOCBSI3aHHBIX
MPOIIECCOB: T'PYMNIHPOBKA JAEJ, MOCIEI0BATEIbHOE

pacrosoxeHue nen B
npenenax rpynn.  OcHOBHbIE — (Beoyliue) U
BTOPOCTETICHHBIE NPU3HAKH
knaccudukanuu. IlpaBuia MOCTPOEHHST  CXEM
KIIacCUpUKAIUH. Ycenosusa

NPUMEHEHHS XPOHOJIIOTUYECKOT0 Mpu3HaKa. TUsl 1
BUIBl CXEM CHCTEMAaTHU3allMU JIe1 apXUBHBIX
¢donnoB. HazHaueHus M yciaoBusl IPUMEHEHUS CXeM
pa3nuyHBIX ~ TMHNOB W BuaoB.  llopsmox
pacIoyIOKEHUsT JIeNl TpeleNax HIDKHUX CTyIHeHen
KJIaCCU()UKALMOHHOTO JICTICHHSI CXEM.

Crnenuduka  kmaccupukanud  JOKYMEHTOB
OOBbEIUHEHHBIX  apXUBHBIX  (OHAOB, (HOHIOB
JMYHOTO MPOMCXOXKACHUS U apXUBHBIX KOJUICKIUH.

3.4. Opranusanusi 1 MeTOAMKA padoTHI 1O
KJIacCH(PUKALMHU
AOKYMEHTOB B apXHBax
BI/I,Z[H U Ha3HA4YCHUC MCTOAMYCCKHX rmocoouii
st 000CHOBaHUS
U OCYHICCTBJICHUSA Knaccn(bmcaunn JOKYMCHTOB U
NPAaKTUYECKOr0  MPOBEACHHS pPabOT Mo  HX
(GOHIMPOBAHMIO M CHCTEMAaTH3allud B  TIpe-
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nenax (OHJIOB.
Posne ucropudeckoit cipaBku pu GOHIUPOBAHUN U
cuCTeMaTu3aluu  JOKyMEeHTOB. Meronuka ee
COCTABJICHUSL. Caenenus, OTpakaeMble B
HCTOPUYECKOU cripaBke. MIcTOYHUKM U UTeparypa,
HEOOXO/IUMBIE JJIsl COCTaBJICHUS HCTOPUYECKOM
CIIPaBKH. Y CIIOBUS NPENOCTABICHUS] UCTOPUYECKON
CIPaBKM OpraHHU3alMyd B TOCYHApPCTBEHHBIM WU
MYHHULUINIAJIbHBIA  apxuB. llopsgok BeneHus wu
XPaHEHUS UCTOPUYECKOMN CIIPAaBKU B OPraHU3aLAHU.
CrnocoObl  cucTemMaTu3aluu /1€ apXHUBHOTO
¢doHIa HemoCpeACTBEHHas CHCTeMaTH3alus M
KapTOYHBIH criocoO.

KOMILJIEKTOBAH
HUE APXUBHOI'O
®OHJIA
POCCHUUCKOU
®EJIEPALINU U
SKCIEPTU3A
IIEHHOCTH

JTOKYMEHTOB

4.1. KomniiekroBanne ApxuBHOro ¢ponaa

Poccniickou
Denepanun
[Tonsatue o kommnexkroBanuu A® POD. Hayunas
KI1acCupUKaIus
JOKYMEHTOB  —  OCHOBAa  KOMIUIEKTOBaHUs
rOCYy/JapCTBEHHBIX ¥ MYHHUIMIIAJIBHBIX apXHBOB.
B3anmMocss3p 51 B3aMMO03aBUCUMOCTh

Knaccn(bm(aunn, KOMIIJICKTOBAHUSA W 3SKCHCPTU3BI
HCHHOCTHU JOKYMCHTOB.

Oransl peryiaMeHTauu nporecca
KOMIUIEKTOBAHHUS B OTEYECTBEHHOM
apxuBoBeneHUU. CoBpeMeHHass  IpaBoBas U
HOpPMAaTUBHO-

MeTOoANYECKast 6a3a, perilaMeHTUPYIOLIast
OpraHu3aLNI0 u MIOPSIIOK
KOMILIEKTOBAHUS rOCyJapCTBEHHBIX,

MYHUIUIAIBHBIX W BEJOMCTBEHHBIX apXUBOB
JOKyMEHTaMHU. 3a/layd U OCHOBHBIEC HaIlpaBICHUS
NEeSATEIbHOCTH o KOMILIEKTOBaHUIO
rOCyJapCTBEHHBIX U MYHUIIUIIATbHBIX apPXUBOB.

Brusinue koMmiuiekToBaHus Ha (DOHAMPOBAHHE
JIOKYMEHTOB. 3amauu u
STanbl KOMIUIEKTOBaHUS TOCYJAapCTBEHHBIX U
MYHUIUIATBHBIX aPXUBOB.

NcTouHNKH KOMIUIEKTOBAHUS TOCY1apCTBEHHBIX
W MYHULUIAJIbHBIX apXUBOB. [IoHATHE «HMCTOYHUK
KOMIUIEKTOBaHUS» M «30HAa KOMILIEKTOBAHUS.
Kpurepun  onpenenenus  opraHmzanui  —
HMCTOYHUKOB KOMIUIEKTOBaHU. [lopsiok oTHECEeHUs
HErocyJJapCTBEHHBIX
opraHu3anuii (HOBOro THIIA) K YUCIY HCTOYHUKOB
KOMILJIEKTOBAHUS
rOCyJapCTBEHHBIX U MyHUIIUIIATbHBIX apPXUBOB.

@opMbl  XpaHEHHUS APXMBHBIX JIOKYMEHTOB
opraHuzanuii. AyTCOPCUHT XpaHEHHUS AapXUBHBIX
JTOKYMEHTOB KaK HOBOE SIBJICHUE B
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MPaKTUKE paboThI HETOCyAapCTBEHHBIX
OpraHu3aLNM. Jeno3urapHoe
XpaHeHHe  JOKYMEHTOB  HETroCyJapCTBEHHBIX
OpraHu3alyii CHenuaIu3upOBaHHBIMU  (popMaMu
(BAO «OCT Pexopa3z MeHemKMeHT» U Apyrue
HErocy/apCTBEHHble XpaHuiauia). OrmnpenencHue
YKOHOMHYECKOU

3G HEKTUBHOCTH U PUCKOB BHEO(HUCHOTO XpaHEHHUS

JOKYMEHTOB.
Kpurepun onpeznenenust kpyra jaul, JOKyMEHTbI
KOTOPBIX MOTYT

OBITh MIPUHATHI HA TOCYIAPCTBEHHOE XpaHEHHE.

OTtbop Ha  rocylapCTBEHHOE  XpaHEHHUE
JTOKYMEHTOB o JUYHOMY
COCTaBy B KOHTEKCTE MpOoOIeMbl 0TOOpa MacCOBBIX
UCTOYHUKOB.  OCOOCHHOCTM  KOMIIJIEKTOBAHUS
TOCYJapCTBEHHBIX W MYHHUIUNAJIbHBIX apXUBOB
JTOKyMEHTaMHU IIEPCOHAIBHOTO Xapakxrepa.
Crnenuanu3upoBaHHasl CETh apXMBOB JIJISI XpPaHEHUS
JOKYMEHTOB I10 INYHOMY COCTaBY.

VICTOYHMKM KOMIUIEKTOBAHUSI BEJIOMCTBEHHBIX,

00bETUHEHHBIX
BEIOMCTBEHHBIX 51 00BbEIMHEHHBIX
ME)KBEIOMCTBEHHBIX aPXUBOB.

OnpenencHue cocraBsa JTIOKYMCHTOB,
MOJIEKALUX MIOCTOSTHHOMY

XpaHEHUIO0, W OpraHu3alMs UuX IpHUeMa B
rOCy/1apCTBEHHBbIE ¥ MYHULMIAIbHBIE APXUBBI.
[lonatue o d¢opmax mpueMa JOKYMEHTOB.
Bribopounslii mpueM A0kymMeHTOB. [loHsTHE O
IpyIIIOBOI u BUJIOBOM
BbIOOpKe. TeHaeHIMH pa3BUTHA BBIOOPOYHOTO
IIpUEMa: XPOHOJIOTMYECKasl, PETMOHANbHAsA U p.
dopMbl  BeIOOpOuHOTO mpuema. CoOTHOIIEHHE
TCHEpPaJbHOH M BBIOOPOYHOM  COBOKYITHOCTH

YUpEKIACHUM.
IIpenenbHble CPOKM XpaHEHHS JOKYMEHTOB B
BEJIOMCTBEHHBIX apxmuBax roCyJapCTBEHHBIX

YUPEXKICHUN U PEKOMEHJATENbHBIE  CPOKH
XpaHEHUs JOKYMEHTOB B YUYPEXKACHHUAX «HOBOIO
tunay. OpraHuzanus paboThl MO Teperade u
IIpUeMy  JOKYMEHTOB B  TOCYJAapCTBECHHBIC
U MyHUIUINAIbHBIE apXWBbl OT OpPraHU3aLUU
pasHoro tumna. Poyib BEIOMCTBEHHBIX apXUBOB U
apXMBOB  OpraHM3alUi B  KOMIUIEKTOBaHUU
rOCYJapCTBEHHBIX U MyHULUIIAJIbHBIX apXUBOB.
Ponp denepanbHOr0 apXWBHOIO AareHTCTBA B
OpraHu3alMy KOMIUIEKTOBaHUS JIOKYMEHTOB U
obecrnieueHnr BCcecTOpoHHETO monoiaHeHust AD PO.
Ocy1ecTBiIeHHEe KOHTPOJIL CO CTOPOHBI ApXUBHBIX
YUPEXKICHUN 332 COXPaHHOCTBIO  JOKYMEHTOB,

OOoJIEXKAIIUX craue B
FOCYJJApCTBEHHBIE W MYHULHUNAIbHBIE aAPXUBBI,
HOJIHOTOU cocTaBa

apXMUBHBIX ¢boH0B 51 CBOEBPEMEHHBIM
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MNOCTYIUICHUEM HUX Ha TOCYAApCTBCHHOC HJIN

MYHUILUIIAJIBHOE XpaHECHHE. Opranuszanus
IIOIIOJIHEHHS] TOCYNAPCTBEHHBIX U MYHUIUIIAIbHBIX
apXHBOB JNOKYMEHTaIbHbIMU MIaMATHUKAMHU

UCTOPUM U KYyJbTYphl, HaxOQALIUMUCA B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHU3alli H
OTJEIIbHBIX IPAXK/IAH.

OtpacneBble IPUMEpPHBIE CIIMCKHA OpraHU3aluil,
SABJISIIOLUXCS 51 HE
SABJSIIOIIUXCS.  UCTOYHMKAMHM  KOMIIJIEKTOBAaHMUS
TOCYJAapCTBEHHbIX M MYHULUIAIBHBIX apXUBOB.
Ilopsnok HMX COCTaBICHUS U YTBEP)KICHHUS.
OcHoBaHMs JJ1s1 BHECEHUSI U3MEHEHUI M yTOUHEHUI

B CIINCKHA HNCTOYHHUKOB KOMIIJICKTOBAHUA

FOCYIIapCTBeHHBIX n MYHI/II_[I/IHaJ'IBHLIX apXI/IBOB.
Ocobennoctu KOMILIEKTOBAHUS

HeFOCYIIapCTBeHHBIX apXI/IBOB.

HcTouHMKM ~ KOMIUIEKTOBaHMSI  OOILECTBEHHBIX
LEHTPOB aokyMeHTauuu — «HaponHoro apxusay,
«Memopuana» u 1p.
4.2. JkcnepTH3a HEHHOCTH 10KYMEHTOB
[lonsatue ontummszanuun coctaa AdD PO.

3HaueHue JKCIIEPTU3BI
LIEHHOCTH JIOKyMEHTOB B ONTHMH3ALMM COCTaBa
apPXUBHBIX ¢donm0B

U JpyTuX KOMIIJIEKCOB ApPXMBHBIX JOKYMEHTOB.
B3anMocBs3b SKCEpTU3bI IEGHHOCTH JOKYMEHTOB U
uX (QOHIUPOBAHMUSL.

[Tonsatue 00 sKcrepTH3E EHHOCTH JOKYMEHTOB.
3agaun u STaIbI
MIPOBEICHUS SKCIIEPTU3HI LIGHHOCTH IOKYMEHTOB.

Opranuzanusi 1 MeTOIuKa paboTHl MO OTOOpPY

HAOKYMCHTOB Ha
XpaHCHUC W YHHUYTOXKCHHUC B I[CHTPAJIbHBIX U
MCCTHBIX YUPCIKACHUAX

Poccun B XIX — mauane XX BB. H.B. Kanaues,
J.4. CamokBacoB M JApyrue apxXMBHUCTBI O
COCTOSTHUM 3KCTEepPTU3bl. POJb TYOEpHCKUX YUEHBIX
apXUBHBIX KOMHUCCHUI B pa300OpKe U OIICHKE
JOKYMEHTOB MECTHBIX YUPEKIECHUW M CO3JIaHUU
HMCTOPUYECKUX APXUBOB.

CocrosiHue 3KCHepTU3bl IIEHHOCTH JOKYMEHTOB
B YCHOBUSIX pe-
OpraHu3alllKi U LIEHTPaJU3alNu apXUBHOTO Jeja B
COOTBETCTBUU
¢ aexkperamu CHK PC®OCP ot 1 utons 1918 r. «O
peopraHu3aiuu
YW UEHTpaIU3alUdd apXUBHOTO Jeia» U JPYyTUMHU
3aKOHOJAaTEeNbHBIMU akTaMu mpaButTenbcTBa. C.K.

borosiBnenckuit u b.N. Andunon
0 MeToJax OICHKH JOKyMeHTOB. Pa3pabotka
BOIIPOCOB IKCIIEPTHU3BI
LIEHHOCTH  JIOKYMEHTOB B  Troabl  Benukon
OTteuecTBEHHOM BOMHBI u B

IIOCJICBOCHHBIC TI'OObI. Pa3zButne TCOPCTUUCCKUX U
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OpraHu3alOHHO-

METOJIMYECKUX OCHOB  JKCIEPTU3bl  LIEHHOCTH
JIOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Murges, A.B.
EnnareeBckuid, B.B. Iannun

U JpyrHe€ apXMBHCTBI O Hay4HbIX OCHOBAax
pa3paboTku  TpoOIeM  IKCHEepPTH3bl  IIEHHOCTHU

JTOKYMEHTOB.

CoBepIIICHCTBOBAHUE TEOPUH U MPAKTUKH
HKCIEPTHU3BI [IEHHOCTH
nokymeHTtoB B 70-x — Had. 90-x rr. XX B.
HuddepenurpoBaHHbIi

MOAXOJ K OIEHKE JIOKYMEHTOB YYpEXIECHUMN
«HOBOTO THIIa».

HayuHo-MeTonnueckue OCHOBBI — DKCIEPTHU3bI
LIEHHOCTh JOKYMEHTOB. [IpMHIMIBI 3KCIEPTU3HI 10
Hayana 90-x rr. XX B. U B COBPEMEHHBIN NEPUOJT
apxuBoBeaeHUA. HayuHble METOIBI SKCIIEPTU3BI 10
n nocie 60-x rr. XX B. McrouHukoBemuyeckas

KpUTHUKA JNOKYMEHTOB
U €€ 3HauyeHue i1 DKCIEPTU3bl UX LCHHOCTH.
CucreMHbIH MOAXO/.
OyHKIMOHANBHBIA  aHanu3.  MHpOpMalnnOHHBIH
aHAJINU3. [Ipumenenue

B OKCIEPTH3E JPYruX OOIICHAYYHBIX M YaCTHBIX
METOIOB NIO3HAHUSI.

OTtansl mporecca BHIpaOOTKH KPUTEPUEB OLCHKH

JOKYMEHTOB B
OTEYECTBEHHOM apXUBOBE/ICHUMU.
Kpurepun »sKcnepTu3bl LEHHOCTH JOKYMEHTOB.
Pa3BuTHE M yTOUHEHHE KPUTEPUEB B 3aBUCHMOCTHU
OT UCTOPUYECKHX YCJIOBHUH M 3a J1a4 SKCIIEPTHU3BI.
['pynmbl KpUTEpUEB MPOUCXOKICHHS, COJEPKAHUS
U BHEIIHUX 0cOOeHHOCTeH NokyMeHTOB. Kputepuu
otbopa JIOKYMEHTOB c MOBTOPSIOICICS
uHpopmanuei. Buasl, ¢opmMel U momHOTa
noBropeHus: uHpopmanuu. Kputepunm ueHHOCTH
JOKYMEHTOB JHYHOTO
MIPOUCXOXKACHUS.

Metoauka TpOBENEHHSI IKCIEPTH3Bl LIEHHOCTH
JIOKyMeHTOB. lleneBas KOMIUIEKCHast HKCHEpTH3a
LEHHOCTH  JIOKyMEHTOB B  TOCYJapCTBEHHBIX,
MYHUIIMNAIBHBIX M BEJOMCTBEHHBIX apXuBaX, €€
Ha3Hau€HUE, METOJUKAa MpPOBEACHUS U  €e

3¢ (HeKTUBHOCTh B COBPEMEHHBIX
ycrnoBusix. OpraHu3anuss U METOAUKA padOThI IO
oToopy Ha XpaHeHue

JOKYMEHTOB II0 JMYHOMY cocTaBy. OcobeHHOCTH

METOAUKUA IIPOBEACHUS DKCIEPTU3bl LIEHHOCTH

JOKYMEHTOB JINYHOTO IIPOUCXOKICHHUS.
Bo3MOXXHOCTh TNpHMEHEHUs pa3pabOTaHHON B

OTCYCCTBCHHOM APXUBOBCACHNUU MCTOAUKH
IMPOBCACHUA 9KCIICPTU3bL YHOPaBJICHUYCCKUX
HAOKYMCHTOB K CIiICuaJIbHBIM BUAaM

JOKYMEHTAUH.
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CoBpemenHas cucreMa HOPMAaTHUBHO-
METOINYECKUX rmocoouit o
JKCIIEPTH3E IIEHHOCTH JOKYMEHTOB. TeHIeHIN
COBEPIIICHCTBOBAHUS CUCTEMBI HOPMAaTUBHO-
METOJIMYECKUX IMOCOOUI MO IKCIEPTH3E IIEHHOCTH
JTOKYMEHTOB. Ponib Kilaccu(pUKaTopoB JOKYMEHTOB
51
HOMEHKJIATYp Jell B ONpEACICHUH HAYYHOH U
MPAKTUYECKOH IEHHOCTH TOKYMEHTOB Ha CTaIHH

JOKYMEHTAllMOHHOT O obecrieyeHus
yIpPaBJICHHUS.

IlepeuHn TOKYMEHTOB — OCHOBHOE 3BEHO B
CUCTEME HOPMATHUBHO-

METOJMYECKUX MMocoOui. 3akoHOJarenbHas Oa3za
IIpUMeHeHus nepeunel B Poccuiickon @enepanuu.
Tuner u Buabl nepeunei. IlepeyHn TUIOBBIX

JIOKYMEHTOB, MOIIeKAITNX MOCTOSIHHOMY
XPaHEHUIO,

c yKa3aHuEeM CPOKOB ux XpaHEeHHUS.
BenomcTBeHHbIE (oTpacneBsie)
MEepeYHu JOKYMEHTOB C YKa3aHHEM CpPOKOB
XpaHEeHHUS. Pa3zpaboTtka KOPIOPATUBHBIX

(MHIMBHUIYaNbHBIX) TEpEYHEM B COBPEMEHHBIX
YyCIOBUSIX M HUX B3aUMOCBSI3b C THUIIOBBIMHU

MIEPEYHSAMHU. TpeboBanus,
npenbsBisieMble K METOJUKE  COCTaBJICHUS
nepeqyHen JIOKYMEHTOB c

YKa3aHHUEM CpPOKOB XpaHeHHs. CXeMbl MOCTPOEHUs
nepeyneid. CriocoObl TpyNIUPOBKA OpraHU3aluil B
BEJIOMCTBEHHBIX MEpPEYHSAX (3BEHbS IMEpEUHEil).
Cratps nepeunst. IIpuembl onucanusi JOKYMEHTOB.
[Topsimok pacronoKeHus ONUCATENbHBIX CTATE B
paznenax MIEPEYHS.
CripaBOuHBIi anmapar K NepeqHsM.

Bo3moO)XHOCTH  NpUMEHEHHMS  IepedHerd K
JOKYMEHTaM, CO3/1aHHbIE
B OoJiee paHHUE UCTOPUUYECKUE MTEPUOIBI.

3anpeTHble AaThl B 3KCIEPTU3E LIEHHOCTU

JOKYMEHTOB.

ConocraBUTENbHBIN aHATIN3 U XPOHOJIOTMUECKUE
pamku puMe-
HEHUS HepeyHs TUIIOBBIX JIOKYMEHTOB,

00pa3yIoMXcsi B JESATEIBHOCTH T'OCKOMHTETOB,
MUHHCTEPCTB, BEIOMCTB M JPYTUX YUYpEkKIACHUM,
OpraHu3alyi, NPEeIIPUATUH, C YKa3aHUEM CPOKOB
XpaHeHHUs

(M., 1989 r.), nepe4Hsi TUIOBBIX YIPABJIECHYECKUX
JOKYMEHTOB, OOpa3yIoOUIMXCS B JESATEIbHOCTH
OpraHu3aIHi, C yKa3zaHHEeM CPOKOB
xpaneruss (M., 2000 r.) U mnepedyHs THUIOBBIX
apXMBHBIX JOKYMEHTOB, 00pa3yIOLMXCsl B HAYYHO-

TEXHUYECKOU u IIPOU3BOJACTBEHHOMN
NEeSATEIbHOCTH OpraHU3alvil, C yKa3aHUEM CpPOKOB
XpaHECHUS M.,

2007 r.).
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IlepedeHb TUIIOBBIX YIPABICHYECKUX APXUBHBIX
JOKYMEHTOB,  OOpa3yloImMXCcsi B Ipolecce

NEeSATEIbHOCTH roCyJapCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'O CaMOYIIPaBJICHHUS u
OpraHu3aLuii, c yKa3aHueM

cpokoB xpaHeHus (Pocapxus. BHUMNIAJl. M.,
2010).

Opranuzanus HKCIEPTHU3BI [ICHHOCTH
JOKYMEHTOB u orbopa ux
HAa  rocymapcTtBeHHoe  xpaHeHwe.  Cucrema
HKCHEPTHBIX OpraHoB.

[OIIK, OIIK n OK apxuBHBIX yupexaeHuil. Mx
NPaBOBOE IMOJIOKEHHE, 3aJaud, (QYHKIUH U
OpraHu3arus paboThI. Ponb byHKIMH
OpPraHMU3allMOHHO-METOIUYECKOTO PYKOBOJCTBA U
KOHTPOJISL ~ JKCHEPTHBIX  CIOyXO  apXMBHBIX
YUPEXKIEHUN B IPOBEIEHUU  DKCHEPTU3BI
LEHHOCTH JOKYMEHTOB B MHHHCTEPCTBaX U
BEJIOMCTBAX u otbope
JOKYMEHTOB Ha nocrosinHoe xpanenue. [[OK u OK
MUHHCTEPCTB u
BegoMmcTB, DK opranmzaumii u npeanpusatui. Mx
3aJa4H, byHKIIH,
NIPaBOBOE  IMOJIOKEHHWE, OpraHu3anus  paboThl.
Odopmiienre pe3yiabTaTOB IKCHEPTU3bI LEHHOCTH
JOKYMEHTOB.

CriocoObl  YHHYTOXXEHHUSI JOKYMEHTOB IIOCIIE
IIPOBEJIEHUS IKCIEPTU3BI IIEHHOCTH U BO3MOXHOCTHU
BOCCTAHOBJIEHUS IOKyMEHTOB.

4.3. OT00p U XpaHeHHe 0000 HEHHBIX U
YHUKAJbHBIX
AOKYMEHTOB
Omnpenenenue  MOHATUH  «0co0O  IICHHBIE
JIOKYMEHTBI», «yHUKaJbHbIE TOKYMEHTb». @3 «O0
apxuBHOM zene B Poccuiickoii denepauun» ot 22

okTs10pst 2004 1.

Wctopus  pazButua  mnonartuii  OLJL B
OTEYECTBEHHOM ApPXUBOBE/ICHUH. Hcropus
ckianpiBanus kputepue OIlJ[ B oTedyecTBeHHOM
ApPXUBOBEJICHUH.

Kpurepun onpenenenns oco00 LEHHBIX

JOKYMEHTOB:

- OOs3arenbHbIC: BpeMsl CO3JaHUS JOKYMEHTa;
LIEHHOCTh, COAEpXKalleics B JOKYMEHTax
uHpOpPMaLINY; IOpUIYECKas Cua,

MOJIJIMHHOCTD TOKYMEHTOB; 3HAUE€HUE

dbonmooOpazoBarens; aBTOPCTBO (U aapecar)

JOKYMEHTa; HaJIM4ue najeorpapuueckux,

XYZ0KECTBEHHBIX U IPYTHX OCOOCHHOCTEH

JOKYMEHTA.

- BcnomorarenbHble: BEIMYUHA CTPAXOBOU

OLIEHKH JOKyMEHTa

(ero  neHexHass ~ cTpaxoBas  CTOUMOCTb).

Meronuka BwisiBienus OIlJl. Yuer m onucanue
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OL. Metoauka
BEISIBJICHHSI (JOHJIOB, YacTeil (JOHIIOB, COIEPIKAIINX
0cob60 LIEHHEIE
JOKYMEHTBI, a TakkKe [JIe1 U  OTACIbHBIX
JIOKYMEHTOB. Opranuzanus
paboTel 0 OOPMIICHHIO PE3YJIBTATOB BBISBICHUS
0co00 LIEHHBIX
JOKYMEHTOB. Opranusarnus XpaHeHUs u

ucnons3oBanus OL.

Pernament I'ocymapcTBEHHOro perucrpa
YHUKAJbHBIX JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii deneparumn

YUET
OBECIIEYEHUE
COXPAHHOCTH
APXMBHBIX
JTOKYMEHTOB

n

5.1. HopmMaTHBHO-MeTOANYECKHE OCHOBBI y4eTa
apXMBHBIX
AOKYMEHTOB

[Tonsarue 06 yuere nokymeHTOB AD PO,

MOHATUMHBIN anmnapar.

[TpuHIMNMaIbHBIE 0COOEHHOCTH CUCTEMBI y4eTa
apXUBHBIX JIOKY-
MeHTOB. LleHTpann30BaHHOCTb, IPEEMCTBEHHOCTb
u JUHAMHYHOCTb
ydera. EQUHCTBO yuera M OpraHu3aluy XpaHEHMsI
JIOKYMEHTOB. B3aumocss3b 5
B3alMO/JIONIOJIHSIEMOCTh YYETHBIX JOKYMEHTOB M
CIIPaBOYHMKOB.

OOBeKThl ydeTa M eIWHHIBI y4YeTa apXHUBHBIX
JOKYMEHTOB. Enunnuna
yudera OpraHMU3allMOHHO-PaCIOPSAUTEILHON
JOKYMEHTAlLluH, HAy4YHO-TEXHUUYECKUX,
KHUHO(POTO()OHO- ¥ MAIIMHOYUTAEMBIX TOKYMEHTOB.

PazpaboTka BONpPOCOB yuyeTa JOKYMEHTOB B
OTEYECTBEHHOM apXuBoBeZeHUU. COCTOSIHME ydeTa

B pa3nuyHbIe HEPHUOBI apXUBHOTO
CTPOMTENbCTBA. 3HAaYEHHE MpaBWI IO YyYeTy
JTOKyMEHTOB (1936 r.,
1947 r.), OCHOBHBIX IIpaBUII paboTHI

rOCy/IapCTBEHHBIX apXUBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «lIpaBun opraHuzanuu XpaHEHWUs,
KOMIUIEKTOBAaHMS, yde€Ta M  HCIIOJIb30BAHMS

JIOKYMEHTOB ApXUBHOTO
¢donna Poccuiickoit  ®egeparu W APYrHX
apXUBHBIX JIOKYMEHTOB B

TOCYJapCTBEHHBIX W MYHHUIUMNAIBHBIX apXUBax,
My3esix 1 OmbnmoTekax, opranusanusix Poccuiickoii
aKaJIcMHUU HayK» (2007 r.), a  Takxke
IIpaBWI, PErIAMEHTUPYIOUIMX BEACHHE B apXHuBax
OpraHM3aliii CHUCTEMBl YYETHBIX JOKYMEHTOB U
CIPaBOYHMKOB. «PermamMeHT rocynapcTBEHHOIO
yueTa JOKyMEeHTOB ApxuBHoro ¢onaa Poccuiickoii
Dene-
patum» (1997 r.).

3ajauyd M TEPCHEKTUBBI COBEPILICHCTBOBAHMS
yudera JOKYMEHTOB
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B roCyJapCTBEHHBIX, MYHHUIHATATBHBIX,
BE/IOMCTBEHHBIX apXxuBax u
apXyMBax OpraHu3aluii, B OpraHax apXHBHOTO
YIpaBJICHUS, B PYKOIUCHBIX OTAEIAaX My3eeB U
O6ubmoTeK, HETOCYAapCTBEHHBIX apxuBax
Y apXUBax OOLIECTBCHHBIX OpraHU3alUsX.

5.2.CucreMa y4yeTa apXuBHBIX JOKYMEHTOB
Y4yer JOKYMEHTOB B TOCYHApCTBEHHBIX U
MyHMLIMNAIbHBIX — apxuBax. (CocTaB  y4eTHBIX

JOKYMEHTOB ¥ CHpaBOYHMKOB.  OCHOBHBIE
U BCIIOMOTaTelbHbIE  YYETHBIE  JOKYMEHTHI.
Opranuszanus XpaHECHUS

YUETHBIX JTOKYMEHTOB.

Yder  yHHUKaIbHBIX M 0CO00  IIEHHBIX
JOKYMEHTOB. YUET CEKPETHBIX M pPacCEKpPEUEHHBIX
JOKYMEHTOB.

VY4er JOKYMEHTOB JINYHOI'O IPOUCXOXKICHHUS.

VY4er TOKyMEHTOB 1O JIMYHOMY COCTaBY.

Y4er HOKYMEHTOB, HaXOJAIIUXCS B YaCTHOH
COOCTBEHHOCTH, TPHUHATBIX IO JOTOBOpY Ha
XpaHEHUE B apXUB.

VYyer konui JOKYMEHTOB Ha IIpaBax

MOIJTMHHUKOB.

VYder ctpaxoBoro (GoHaa U HOHIA TOTE30BAHUS.

Y4er [OKyMEHTOB B pPYKONHUCHBIX OTJIENax
My3€eB u OnOIMOTEK.
OcobeHHOCTH ydeTa MY3eMHBIX MPEeIMETOB H
OubIMOTEeYHBIX (POHIOB.

VY4er NOKyMEHTOB B apXuBax M CTPYKTYpPHBIX
MOJIpa3eNICHUAX
OpraHu3aLN.

VY4er NOKyMEHTOB B apXUBHBIX OpraHax Jo
KOHIIa 1990-x  rT. doHOOBEIE  KATaJOTIH.
enTtpaneubiii  GougoBeiii  katamor (L[PK). Ero
nocrtpoerune. Ilopsmoxk  BeneHus — (pOHIOBBIX
KaTaJoroB. lleHTpaln30BaHHBIM yd4eT ITOKYMEHTOB
Ha Oaze LI®PK. Pazpaborka ACHTU 1o
nokymentam ['A® CCCP (70-80-e 1r.) um ee
3HAuYEHHUE.

CoBpemeHHbIE HOPMAaTUBHO-METOIUYECKUE
OCHOBBI aBTOMAaTHU3UPOBAHHOI'O Y4YE€Ta JOKYMEHTOB.
CoBMeCTUMOCTh YYETHBIX 0a3 JTaHHBIX apXUBOB M
apxuBHBIX opraHoB. [Ipumenenue B/ «ApXuBHbII
¢doun (IV Bepcus)».

5.3. O6ecneyeHne COXpAaHHOCTH APXMBHBIX

AOKYMEHTOB
ITonstue obecrieyeHus COXPAaHHOCTH
JIOKYMEHTOB. Coznanue
ONTHMAJIbHBIX YCIOBUN XpaHEHUS TOKYMEHTOB.
Pa3memienue apXUBHBIX ¢donn0B B
apXUBOXPAHUIUIIAX. IInan

(cxema)  pa3MemieHUs ~ apXUBHBIX  (DOHJIOB.
Hasnauenue u  0coOeHHOCTH TOGOHIOBBIX H
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MOCTEJIAKHBIX ~ TOMOTpaUuecKux  ykazaTemnei
Ponb npoBepky HamM4Ms U COCTOSHUS JOKYMEHTOB
B of0ecrmeueHMH UX coxpaHHocTH. IIpoBepka
HAIMYUA M COCTOSIHMS apXHUBHBIX JOKYMEHTOB.
Haznauenue u opranuszamusi paboThl IO MPOBEPKE
HaJIMYUs U COCTOSIHMSL NOKyMEHTOB. Ilopsnok u
NEPUOANYHOCTD

IIPOBEJEHUSI TPOBEPOK. BHeENIaHOBBIE NPOBEPKHU.
JIOKYMEHTBI, COCTaBIsiEMblE B XOJE IPOBEPKHU

HaJINYU u COCTOSIHUS JIOKYMEHTOB.
Meponpusatust 1m0 pe3ysibTaraM  MPOBEPKHU.
Buecenue U3MCHEHUHU B
Y4ETHbBIE JJOKYMEHTHI.

CnenuannHas (bU3HKO-XUMHYECKas u

TEeXHHUYecKas 00paboTka MOKyMeHTOB. PaboThl mo
crienuanbHOM 00paboTke mokymeHToB. [lopsmok
npoBeieHusT paboT Mo cHenuagbHOi 00paboTke
JTOKYMEHTOB.

CrpaxoBaHue apXHBHBIX JTOKyMeHTOB. [lopsaok
oopmieHHsT BPEMEHHOTO BBIBO3a JOKYMEHTOB 3a
pybex um 3a mpemensl cyObekTa Poccuiickoit
denepauuu.

Co3nanue crpaxoBoro ¢onzaa u poHaa

MOJIb30BAHUSI.

OOecnieueHne COXPAaHHOCTH JOKYMEHTOB IIpH
Ype3BbIUYANHBIX CUTYAIUSX.

CIIPABOYHO-
MOUCKOBBIE
CPEJCTBA

K APXUBHBIM
NTOKYMEHTAM
(HAYYHO-
CIIPABOYHbBIN
AIIMAPAT)

6. CHPABOYHO-IIOUCKOBBIE CPEJACTBA
K APXUBHBIM JOKYMEHTAM
(HAYYHO-CIIPABOYHBIN AITIIAPAT)
6.1. CipaBO4YHO-TIOUCKOBBIE CPEICTBA K
aokymeHtam A® PP

Haznauenue crnpaBOYHO-IIOMCKOBBIX CPEICTB
(CIIC). [TonsiTus
«TepBUYHAS u BTOpHYHAs JOKYMEHTHas
uHpopManu», «apXUBHBIN
cnpaBouHuk», «cucrema CIIC apxuBa», «cucrema
CIIC x nokymentam A® P®y». CoctaB u QyHKINH
cucrembl CIIC k 1OKyMeHTaM rocylapCTBEHHBIX U
MYHMIMIIAJIBHBIX apXHMBOB, IPOLECC €€ CO3JaHus,
BEJICHUS U UCIIOJIb30BAHMSL.

TpeboBanus, npeabasnsemsie k cucteme CIIC.
EavHCTBO Hay4HBIX METOJOB TOCTPOECHUS CUCTEMBI
CIIC. PacnpocTtpaHeHHE OCHOBHBIX MPUHIUIIOB
opranmzauuu  cuctembl CIIC Ha Bce BuabI
JOKYMEHTaLUH.

CrpyKkTypa CHCTEMBI CIIPaBOYHO-IIOMCKOBBIX
CpeACTB U HampaBieHus ee pazButus. [lonstue 06
o0BeKTe uH(pOopMaIuy, AJIIEMEHTE
uHpopManuy, JIOTUYECKOU 3aIncy,
uHpopmanroHHo-norckoBoit cucrteme (UIIC) nu
MH(GOPMALIMOHHO-TIONCKOBOM  SI3BIKE (AIL5).
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ApXUBHBI CHPAaBOYHUK KaK €IWHHUIIA CUCTEMbI
CIIC apxusa.
OnpeneneHne TUNOB M BHUAOB  CIPABOYHO-
nHpopManMOHHBIX  m3maHmil.  Knaccudukanus
CIPAaBOYHUKOB B 3aBUCHUMOCTH OT YpOBHS OOBEKTa
unpopmanuu (AD PO, rpynna apxuBOB, apXuB,
¢boHx, neno, rpymmna J0KyMEHTOB, TOKYMEHT).
CocraB cnpaBoyHMKOB B apxuBax Poccum B XIX

— Havaje XX B.
U TIpUEMBl OIMUCaHUs JOKyMeHTOB. Pa3paboTka B
20-30-e IT. BOIIpOCa
O COCTaB€ M  B3aUMOJCHCTBUM  ApXMBHBIX
CIIPAaBOYHUKOB M.C. BumneBckum, H.A.
@®omunbM, [.A. KHsA3eBBIM U JIpyrumu

apXUBUCTaMH.

Pazsutue B 40-50-¢ rr. K.I'. Mursesbim u M.H.
[IIoOyXOBBIM  BOIIPOCOB  CO3JIAHHUSI  CHUCTEMBI
HayuyHo-cripaBouHoro annaparta (HCA) u metoguku
COCTaBJIEHUS  OTHEJIBHBIX  BHUJOB  APXMBHBIX
CIIPaBOYHMKOB.

Bonpocel opranmzanuu cuctemsl HCA B 60-80-x
rr. BnusHue pa3Butus 1 nHGOPMATUKUA HA TEOPHIO
U IIPAKTHKY CO3JaHMsI CUCTEMBI

HCA A® PO.
Mertoauyeckue paszpaborku BHUUJAL u
ydeOHbIe nocoowust

MIMAM 1o BompocaM COBEPIIEHCTBOBAHUS
CHUCTEMBI HCA. [TpoGiembr ONTHUMHU3AIUU
OTIENBHBIX IIOJICUCTEM M DJIEMEHTOB CHCTEMBI
HCA. Ilytu coBepIIEHCTBOBAHUA  METOIAUKU
MMOATOTOBKH CIIPaBOYHO-
WH(OPMAIIMOHHBIX H3TaHUM.
JuddepeHurpoBaHHbIi TOAXOX K CO3aHUIO

CIPAaBOYHO-TIOUCKOBBIX CpE/ICTB (HayuyHO-
CIPaBOYHOTO amrmapara). Haznauenue "
CYITHOCTh AU PEPEHIIUPOBAHHOTO TOAXO0Aa K
CO3JJaHUIO0 CIIC. Nu-
(bopMalMOHHBIT ¥ AKOHOMHYECKUH 3¢ (eKThI
HAY4YHO 000CHOBaH-
HOM g depeHmanum JIOKYMEHTOB u
CTIPAaBOYHHUKOB ITPH CO3/1aHUH

CIIC.

HuddepeHurpoBaHHbIl TOAXO0A K OMUCAHUIO
JTOKYMEHTOB Kak
YHHUBEPCAJIBHBIN METOJl peoOpa30BaHusl apXUBHOM
JOKYMEHTHOM

nH(poOpMalMd Ha BCEX JTamax padoThl C HEW B
apxuBax. YHuU(UKamus W CTaHAApTH3AIMA
ONUCAaHUS M  COBPEMEHHas  perjamMeHTalus
ONMCaHMUA APXWBHOW TOKYMEHTHOH HH(OpMaIuu.

B3aumocBs3b co-
cTaBa 3JICMCHTOB OIINCaHUA nu IeJIEBOTO
HAa3HAYCHUA CHpaBO‘-IHI/IKa B

cucreme CIIC.
IonsTust 00 UACHTU(DUKAITTOHHBIX u
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MHTEIJUIEKTYaJIbHBIX 3IIEeMEHTaX OIIMCaHUS
crpaBoYHUKOB. OOs3aTeNbHBIE W JOMOJHUTEILHBIC
DJIEMEHTHI OMUCAHUS. MUHUMAILHO HEOOXOIUMBINA
COCTaB DJIEMEHTOB OIIMCAHUSI B 3aBUCHUMOCTH OT

YPOBHS OpraHu3aluu XpaHECHUs
JOKYMEHTOB: apXUBHBIN (POHI, 1€]10, JOKYMEHT.
3aBUCUMOCTh YPOBHS nHPOPMAIIMOHHOM

HACBIIIEHHOCTH CIPAaBOYHUKOB OT COCTaBa U
COJIep>KaHUsl ICTOYHUKOBOM 0a3bl, HAPABICHHOCTH
HaY4YHO-MH()OPMAITMOHHON JESITEIIBHOCTH
rOCy/IapCTBEHHBIX, MYHHUIUTATBHBIX,
BEJIOMCTBCHHBIX apXMBOB M apXHWBOB OpraHH3aIlui,
PYKOIIMCHBIX OTIENOB My3eeB U OHOIHOTEK,
HETOCYJapCTBCHHBIX ~ apXMBOB W apXUBOB
OOIIECTBEHHBIX OpraHU3aIU.

6.2. ApxuBHbIe OIUCH

Hasnauenue u Buael onuceid. Mecro onmceil B
cucreme CIIC apxuBa. CBeneHHMsT IO HUCTOPUH
3apOXKACHUA U pa3BUTHUs omuced B apxuBax B XIX
— mHavyane XX B. M3pmaHue omnmced B mnepBou
IIOJIOBU-

He XIX B. /lanpHelee U3gaHue ONUCEN apXUBaAMHU
BBICHIMX U LEH-TPAIBHBIX yudpexiaceHud Poccun,
HAYYHBIMH OOIIECTBAMHM M T'yOEpHCKUMHU yUCHBIMHU
apxuBHbIMM KomuccusMu. Baruanel I1.M. Ctpoesa
u

J.41. CamokBacoBa Ha ONHCAaHHUE JIOKYMEHTOB.
Jluckyccust 1o  BOmpocy 00  «yYEHBIX» U
«TIPAKTUYECKUX» OIHUCSAX.

Pa3zpa®oTka OCHOBHBIX NPHHLMIIOB M HAay4HBIX
MeTOoJI0B cocTaBieHus onucei B 20-50-x rr. XX B.
Ponp  pa3snuuHBIX apXUBHBIX YYpPEXKIACHUU B
pa3paboTke mpobiembl omucanus. Birmsgsr M.C.
Bummnuesckoro, H.A. ®omuna, K.I'. Mursesa, M.H.
[IloOyxoBa M APYyrux apXUBUCTOB Ha PACKPHITHE
CoCTaBa U COACPKaHMUS JEJI U COCTABJICHHE
onucei.

Onucanue pnen. Ha3znauenwe onucanust Jen.
lenr u 3HaueHue 5TON pabOTHI IS CO3MAHUS
apXUBHBIX CHpaBOYHUKOB. (CoOCTaB 3JIEMEHTOB
uH(pOpPMAaLUY TIPU ONTUCAHUU JIEI.

3aronoBok gena. OcHOBHblE TpeOOBaHHA K
METOJMKE  cocTaBieHMss  3arojoBka. CocraB
3arosioBka Jen. lIpumeHeHue B 3arojioBKax

MNOHSTHH  «JIeJNO»,  «JOKYMEHTB»,  «KHHIa»,
«OKypHaID», «TIEPETTHCKaY u
ap. Ilopsaok pacmonoXeHusi COCTaBHBIX dYacTei
3arojIoBKa. ITpuemst
0000ImIeHusT B 3arojioBKaXx  JIOKYMEHTHOM
uH(popMaun 0 COJIEpKaHUH,

aBTOpax, KOPPECMOHJEHTaX. THUMOBBIE 3aroJOBKH.
JuddepeHnpoBaHHBIN MOAXOA MPU 0003HAUYCHUHU
CoJlepKaHus JIOKYMEHTOB B 3aroJiIoBKe.
CocTaBJIcHHE AaHHOTAIMKA KaK TMPUEM JETaIbHOTO
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PacKpBITUS
coAepKaHus JIOKYMEHTOB nena. [Ipuemsbl
COCTaBJICHUA aHHOTaAU Ha
JOKYMEHT, Tpymnmy JoKyMeHToB. (0o3HaueHue
MOJJIMHHOCTH, CTEIICHU

MOJNIHOTHl  MH(POPMAIMM H  JIPYTHX  BHENIHHX
0COOEHHOCTEHN MIE.

BreisiBnenne wu o0o3HaYeHWe KpaHUX JaT
JOKYMEHTOB Jena. PemaktupoBaHue 3aroioBKOB U
aHHOTAILUIA. Pons peIaKTUPOBAHUSA B
HAyYHOM omucaHuu. TpeOoBaHUs, MPEIbIBISICMbIS
K 0(pOPMIICHHIO
nen. O6noxka fena u ee pekBU3uTh. O003HaUeHUEe
Ha3BaHUs donma
Y €T0 YacTu. ApXUBHBIN mHQp Aena.

Kaprounsrii cmoco0 omnwcanus JOed1 U €ro
npeumyiiecTBa. OnucaHUE MOKYMEHTOB JHYHOTO
npoucxoxaeHus. OnucaHue IPeBHUX JOKYMEHTOB
(xkaur,  crombioB). OcoOEHHOCTH  OMUCAHHS

TBOPYECKUX,
HAy4YHBIX, KapTorpaUyecKux MaTepuajioB U
Ipyrou cIieanbHOI
JIOKyMEHTAIUH.

MeTtoauka u MpaKkTUKa CO3JIaHus,

COBEPILCHCTBOBAHUS M MMyOJIMKAMKA apXUBHBIX
onuce. [leicTByromue ImpaBuila U Jpyrue

WHCTPYKTUBHBIE YKa3aHUs 0 METOIUKE
COCTaBJICHUS OIHUCeN. ®opMbl OIIUCH.
CoctaB ommcu. OmnucarenbHas CcTaThsd  Kak
JIorn4ecKas 3aIIUCh. n-
(dbopMallMOHHBIE XapaKTEPUCTUKH, BXOMSAIIUE B
COCTaB JIOTUYECKOM

3anucu. Ha3naueHume M B3aUMOCBS3b 3JIEMEHTOB
uHpopmanuu. OOBEKT OMUCAHUS OTHCH.

MeToauka TOCTpPOEHUSI «COOCTBEHHO OIHCHY.
[Topsimok 3aHeceHust cBeleHU B onuch. MTorosas
3anuch B onucu. CrpaBOYHBIM amnmapar K OIKCH,
€ro  Ha3HAauY€HWEe U  COCTaB.  3aBUCHUMOCTH
MH(OPMAIIMOHHOTO YPOBHS CIPABOYHOTO armrmapara
K OIUCH OT KaTEeTOPUIHOCTH (POoHA.

Brusaue auddepeHnnpoBaHHOTO MOAX0Ja Ha
COCTaBJICHUE OMUCATEILHON CTAThU OMKCH.

[Tyt moBbImIeHUsT WH()OPMATUBHOCTH OIUCH.
Onuck B cocTaBe
3JIEKTPOHHBIX CIPABOYHBIX CPEJCTB apXUBa.

[IpeeMCTBEHHOCTP B COCTaBJIIEHUU OIUCEH B
apXMBax  OpraHu3alui, TOCYJapCTBEHHBIX U
MYHULHUIAIBHBIX apXUBaX.

6.3. Karajorn

Ha3znauenne u BuAbBl apXMBHBIX KaTaJlOrOB.
[lonatne o  kiaccupuKauu  JTOKYMEHTHOM
uHpopMauu u Karajorax JIOKYMEHTOB.
Merononoruueckas OCHOBa KaTajoru3anuu
CBEJICHUI U3 APXUBHBIX JTOKYMEHTOB.




28

Pa3zBuTne Teopum M NpakTHUKHA KaTaJOTH3aLMH.
[lonsitue o kartanormzauuu. Karamorum B apxuBax
Poccun B XIX — Hayajie XX B.
Pa3paboTka B OTEYECTBEHHOM apXHWBOBEICHHUH
METOJIUKU COCTABJICHUS MPEIMETHBIX U IPEIMETHO-

TEMaTUYECKHUX KaTaJoros. Co3nanune
CUCTEMATUYECKUX KaTaJOroB B TOCYJapCTBEHHBIX
apXuBax. 3HaueHue

pazpaborok K.W. PynenbcoH u apyrux apXuBHCTOB
M0  KartaJoru3anud. MeTOJu4YecKue IMOoCcoOus
OpraHoB yIpaBiaeHUs apXUBHBIM ne-
goM u BHUMJIA]/] 1o cocTaBieHHIO KaTaJOroB K
aApXUBHBIM JJOKYMEHTaM.

Buner paboT mo karamorusanuu. THUIBI U BHJIBI
KaTaJIorOB, MX B3aUMOJOMOJHIEMOCTh U MECTO B
cucreme CIIC. Karamoru  jorudyecko u
asi(haBUTHON CTPYKTYPHI.

OcobenHoctu MOCTPOCHHS
KJIACCU(UKAMOHHBIX CXEM KaTaJlOTOB JIOTHYECKOH
CTPYKTYPBIL. Krnaccudukannonusie CXEMBI
CUCTEMAaTUYeCKHX  KarajoroB. Mepapxuueckue
KJIacCU(UKAIMOHHBIC CXEMBI.
JlecaruuHas KJIacCU(UKAIIUS M. JIbprou.
VYHuBepcanpHas IecITUYHAA

knaccupukanus  (YIAK). Knaccudpukanmonnsie
cxembl (pacetHoro Tuma. «Knaccudukanus mpu
nomom  asoerouusi»  IIP. Panranarana.
IIpeeMCTBEHHOCTh UM pa3jinyusl CXEMbl CIAUHOU
KJIaccu(UKaluy JOKYMEHTHOM WHQpOpMalnuu B
CHCTEMaTHMYECKMX KaTaJloraX TIoCyJapCTBEHHBIX
apxuBoB g AJOKyMeHTOB XVIII — Hauvama XX B.
(1983 I.)
u jgokymentoB XX B. (1978 r., 2007 r.).
Haznauenue cxem. Ux crpykrypa. Tabmurst o0mmx
U CHeUMaNbHBIX omnpexaenutenei. CrpaBodYHbIN
ammapar K cxeMmam.

Karanorn angaBUTHON CTPYKTYpHI U CXEMBI HX
IIOCTPOEHHUH.

[MpeumymectBa u Hemocratku WIIA andasutHOM
CTPYKTYPBHI.

Bribop ¥ mpuMeHeHue MPUEeMOB ONMHCAHUS IS
Pa3HBIX IPYMI JOKYMEHTOB.

Onucanue JOKYMEHTOB TPH KaTaJOTH3alHH.
OObexThl MH(pOpMAIMM B Karajorax H COCTaB
JIOTHYECKOM 3aIuCH (coctaB 3JIEMEHTOB
onucanusi). OCHOBHOM MeTOJi omucaHus. Briusaue
muddepeHIUpo-BaHHOTO TMOAX0Ja Ha OIUCaHHE

JOKYMEHTHOM uH(popManuu B Kara-
jorax. Bo3sMoxxHOCTH 000OIIEHNS U JETAIU3AlUU
uHpopManuu B

3aBUCUMOCTH OT KateropuitHoct Qonpaa. [Tpuemsl
MIOAOKYMEHTHOIO IOCAMHUYHOIO M TIPYyIIIOBOIO
OIMCAHU. OcobenHnoctu ONMCaHus B
3aBHCUMOCTH OT BHja Katajora. JlyOiaupoBaHue u
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COCTaBJIEHUE OTCBHIJIOUHBIX KapTOYEK.

B3aumocBsa3p  umHpOpManmMM  Ha  KapTOUKe
KaTajora c TabIuIaMu
Kiaccu(UKaMoHHOW  cxembl. MHAeKcupoBaHUe
KapTouek. Meroauka onpeieseHus MHIEKCOB I10
CXeMe €OUHOM KiIacCU(pUKAIMU JOKYMEHTHOM
uHpOpMAllMM B  CHCTEMAaTHYECKHX  KaTajorax
roCy/1apCTBEHHBIX APXHBOB.

Coznanue u BeneHue karanoros. Opranusanus u
MeTOAMKa pabOThl MO COCTABJICHUIO M BEICHHIO
KaTajoroB. BwiOop (OHIOB i KaTajiorusauuu.
OT0Op /MOKYMEHTOB W CBEACHUH M3 HUX JUIA
ONHCaHUs
Ha KaTajoXHOM KapTtouke. Karanmormsauus npu
BBITNIOJTHEHUH IpyTUX
BUJIOB apXUBHBIX PadoOT.

VYder paOoThl MO KaTajJoOru3allMd B apXuBe M
NEPUOANYECKUE po-
BEpKH (PEBU3HMH) KATAJIOTOB. YUET UCIOJIb30BAHUSA
KaTaJoros.

Karasor B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX

CPEICTB apXHBa.

6.4. IlyreBoauresnn

Haznauenue u OCHOBHBIE BU/IBI u
Pa3HOBUAHOCTH Iy TEBOJUTENEH.
Ilonstne o  myreBoauTeNsAX.  XapakTEpHbIE
ocoOeHHOCTH W (yHKIUM myTeBoauTenedt. Mx
MECTO B CHCTEME HAy4HO-CIIPAaBOYHOIO armmapara
apxuBa u cucreMe CIIC x noxymenram AD PO.
OOBeKThl OnucaHHWs B IMyTEBOAUTENE MO (OoHIAM
apxuBa, KpPaTKOM CIIPABOYHUKE U TEMATHUYECKOM
nyreBoguTene. ONBIT CO31aHUS MyTEBOJIUTENEH.
OOmiast  xapakTepUCTHKA CIPAaBOYHHKOB  THUIA
IIyTEBOJAUTENEH, CO3JaHHBIX B OTEYECTBEHHOM
apXUBOBEACHUU. Pazpabotka METOJIUKH
COCTaBJICHUS Iy TeBOAUTENEH
B OTEUECTBEHHOM apXUBOBEACHHUU. Bompocsl
TEOpPUU U IPAKTUKU COCTABJICHMS ITyTEBOAUTENIEH
[0 TOCYyJapCTBEHHBIM  apxuBaM B  TpyAax
O.E. Kapnayxosoit, H.A. [1aBnosoit, T.I'. CHbITKO
u apyrux. MeTtoauueckue pa3padOTKM OpraHoB
ynpasieHuss apxuBHbIM genom u  BHUMIAJL
60-80-x TIT. TO COCTaBJIEHUIO CIPABOYHUKOB-
nyteBonuteneii. Pomp  nuddepennmpoBaHHOTO
MOJIX0/1a TIPH COCTaBJICHUH IMyTeBoauTenei. Pabora
II0 PAcCCEKPEUMBAHUIO APXUBHBIX JIOKYMEHTOB U
pa3paboTka HOBBIX
CIPaBOYHO-UH(POPMALIMOHHBIX H3/aHUI B KOHIIE
80-90-x rr. XX B.

[TyreBomuTens  (cmpaBoOYyHHK) 1O  (oHIAM
apxuBa (apxuBoB). MeToauKa  COCTaBIEHUS.
Hasnauenue u cocraB myrteBoauTenell mo QoH-
nam  apxuBa (apxuBoB). CXeMbl NOCTPOEHUS
MyTEeBOIUTENCH o ¢don-
Jam  apxuBa (apxuBoB). (CXxeMa IHOCTPOEHUs
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MY TEBOAMUTEIIS u yCIIOBUS
UX TPUMCHEHHSA. [ pyNIUpoBKa XapaKTEPHCTHK
¢doH0B B paszzenax

cxembl myTteBoauTens. OcoOEHHOCTH MOCTPOCHHS
MEKapXMUBHBIX CIIPABOYHUKOB U IIyTEBOIUTEIICH.

WNunuBunyanbHble u IPYIIIOBBIE
XapaKTEPUCTUKU JOKYMEHTOB
apxuBHbIX (poH0OB. Ha3HaueHne cocTaBHBIX YacTei
XapaKTEPUCTUKU

¢donna (Ha3zBanue (OHIA, CIIPABOYHBIC JAHHBIE O
¢doHne, wuUCTOpHYECKas  CIpaBKa, AaHHOTAIMS,

oubnmorpadudeckuii CIIMCOK JUTEpaTyphl
0 (onne). OCOOEHHOCTH COCTABJICHHUSI TPYIIOBBIX
XapaKTePUCTHK.

AHHOTaNMsSL. Ot6op JIOKyMEHTOB JUTSt

AHHOTUPOBAaHMs, TPYNIHMPOBKA  CBEACHUHM O
JOKyMEHTaX W IPpUEMOB OIHCAaHHUA UX B
AHHOTALUAX.
Crucok HeaHHOTHPYEMBIX (POH/IOB.

Kparkue cnpaBouHuKH 10 (poHIAM apXHBOB.
CocTaB M XapakTEepUCTUKAa KPAaTKOI'O CIPAaBOYHMKA.

DeMEHTHI uHpOpMaun B Kpar-
KUX crnpaBoyHHKaX. OCOOCHHOCTH  METOJUKH
COCTaBJICHUSA KpaTKuX
CIIPABOYHHKOB.

TemaTndeckue IyTEBOAUTENIN. XapaKTEPUCTUKA
JOKYMEHTOB B TEMaTHYECKOM ITyTEBOJMUTEIIC.
OcobenHoctu METOIAMKH COCTaBJICHUS
TEMaTUYECKHX ITyTeBOJUTEICH.

CripaBoOYHBIH anmapaT K My TeBOAUTEIISM.

Brusaue auddepeHunpoBaHHOrO MOAX0Aa HA
COCTaBJIEHUE OMUCATEIBHON CTAaThU ITyTEBOJIUTEIS.
Meroauka COCTaBJICHUS BHYTpU-
apXMBHBIX M MEXapXUBHBIX ITyTEeBOIUTEICH Ha
ocHOBe Mu(PEpEeHIINPOBAHHOTO TTOIX0A.

[lyreBomuTens B COCTaBe  AIIEKTPOHHBIX
CIPAaBOYHBIX CPEJICTB aAPXUBA.

6.5. O630pbI NOKYMEHTOB

[Tonsatue 00 0030pax apXWUBHBIX JOKYMEHTOB.
Hx Ha3HAa4YCHHUE.
@yHKIMK  0030pOB B CHCTEME  apXHUBHBIX
IoKyMeHTOB. OrmpeneneHue  1e1ecoo0pa3HOCTH
COCTaBJIeHMsI  0030pOB B  apxuBax. Buusl
o630opoB u wux ¢yukaun B cucteme CIIC.

OcobenHoctu 0030poB
¢oHIOB M TemaTtudyeckux 0030poB. OCHOBHEBIE
YepTHI CXOJICTBA u
paznu4us MEXKITY HHMH. Bo3moxxHOCTH
KJaccuukanum 0030poB B

3aBHCHMOCTH OT cmocoba omnucanuss ¥ o0Obema
aHATM3UPYEMBIX IOKyMEHTOB.

«O0603peHus» JOKYMEHTOB B apxuBax Poccuu B
XIX B. Pa3paboTka METOAMKH COCTaBIICHUS
0030pOB B OTEUECTBEHHOM  apXHWBOBEICHUM.
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OBomoLMsl  B3IJSIIOB  Ha 3afadyd U (QyHKIHUH

0030poB B CUCTEME
HCA apxuBoB (C.H. Bank, K.A. Kusaszes, M.H.
[TobyxoB u ap.).

Omnpenenenrue 00bEKTa ONMUCAHUS U MTOCTPOCHHE
CXEMBl XapaKTePHCTUKU JIOKyMEHTa B 0030pe.

Meroauka COCTaBJICHUS 0030pOB. BoI-
60p (OHIOB WM TEMaTHKH ISl COCTABICHHSA
0030pOB. CocraBHbIC
JacTu o030pa. CxeMbl KJaccupuKauu
JOKYMEHTHOM uHpOpMauu
B 0030pax M HX NpUMEHEeHHe. [ pynmupoBka
CBEJICHUHU 0 JOKYMEHTaX

B IIpeZieNlaX OCHOBHBIX JEJICHUN CXEMBI.
JuddepeHurpoBaHHBIN OAXO0 K COCTABICHHIO

o030pa.

OOBeKT W TmpHeMbl OmUCaHUs B  0030pe.
NunuBuyansHble Hu
rpynmnoBsle aHHoTanuu. O6001meHne nHGpopMaun
B aHHOTALIWU.

HcTounnkoBequeckuil aHanu3 10KyMeHToB. CocTaB
IIOMCKOBBIX JJAHHBIX, X Ha3HAUCHHUE.

CropaBounblii  anmmapar kK o03opam. OmpIt
apXHBOB IO COCTABJICHHIO O030pPOB U IMOJITOTOBKE
UX K U31aHHUIO.

O0630p B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX
CPEICTB apXuBa.

6.6. Yka3zarenu (apXuBHbIe CIPABOYHUKH)
VYkazarenu Kk pgokymeHTam ¢oHna (hoHIoB).
[TonsaTue 06 yka3aTensx K JOKYMEHTaM.

Buytpudonnossie, MeX(OHTOBBIE u
MeXapXUBHBIC yKa3aTeiH.
Nx nasnauenue B cucreme CIIC apxuBoB u
B3aUMOJICCTBHE c KaTa-

JIOTaMU ¥ OITUCSIMH.
JleneHnue ykaszaTeslell IO CTENEHU CBEPTHIBAHMS
uHpopManuu (o
CTPYKType pyOpHK), MO OOBEKTYy aHHOTAIUU WIIH
MOSICHUTEIIbHOMN
yacTU (B aHHOTHUPOBAHHBIX YKAa3aTelsX), MO THUITY
OpraHu3aIIH UH-
(dbopmanuy 1 1o TUIMY ONMUCATENFHON CTAaThH.
Vkazatenu  TIOyxue W aHHOTHPOBaHHBIC.

AHHOTHpPOBaHHbBIE yKa3aTeiau KpaTKue u
pa3BEpHYTHIE. VYkazarenu IIPEIMETHO-
TEMaTU4ECKHE

U CTPYKTYpHbIE. BUIIbI M Pa3HOBUHOCTH yKa3aTels
KaK TUIIa apPXUBHOI'O CIIPABOYHUKA.
OObexT ommcaHuss B ykaszarene. BnusHue

i QepeHIPOBaHHOTO
MOJX0/1a Ha COCTaBJICHHE OINMCATEIBbHOM CTaThU
yKa3arels. Cocras

omucarenbHON  craThu. llocTpoeHune pyOpuku
(mpocToii, CJIO’KHOM
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u rHe3goBoi). CocTaB TOMCKOBBIX JIaHHBIX.
Haznauenue OTCBIJIOK B
omnucareiabHol crtarbe. OOIHE U YaCTHBIE OTCHLUIKH.

6.7. CipaBo4HBIii annapaTt K apXuBHbIM

CIIPABOYHHMKAM

Haznauenue u cocraB CpaBOYHOIO ammnapara K
apXUBHBIM crpaBoYHHKaM. DyHKIMU CIIPaBOYHOTrO
anmnapara K apXuBHBIM clipaBOUYHUKaM. OCHOBHBIE U
JIOTIOJIHUTEIIbHBIE DIIEMEHTBI CIIPaBOYHOIO
anmapara.

Ponme  nuddepeHnupoBaHHOro  moxxoia  MpH
COCTaBJIEHUM CIIPABOYHOIO ammapara K apXUBHBIM
cipaBoyHHKaM. TpeOoBaHMs, NpeAbABIsIEMbIE K
COBOKYITHOCTH 3JIEMEHTOB CIIPABOYHOIO armapara K
apXHMBHBIM

CIPaBOYHUKAM.

Haznauenue, COCTaB U 0COOEHHOCTH
o(opMIIeHHSsT TUTYJIBHOTO JIUCTA MPUMEHHUTEIBHO K
pa3IMYHBIM  BUJAM  ApXUBHBIX CIIPAaBOYHUKOB.
Coneprxanue (ornaBnenue) KakK cucrema
IIOCTPOCHHUS
ApXUBHOI'O CIPAaBOYHHMKA U CIIPABOYHOIO amrmapara
K HeMmy. HasHaueHne u MeTOAMKA CO3JaHUSA
HCTOPUKO-apXeorpapuuecKkoro
MIPENCIIOBUS K PA3IUYHBIM BHJIAM CIIPAaBOYHUKOB.
Crncok cokpaiieHuil.

Ha3nauenue u ponp ykasaTenel K apXWBHBIM
CIPaBOYHHUKAM. Meronuka COCTaBJICHUS
ykazateneil. Buasl u  ¢dopmbl  ykazarene.
3aBHCHMOCTB BBIOOpA BUAA U (POPMBI yKazaTenst OT
COCTaBa U COJEP)KaHUs AapXHUBHOI'O CIPABOYHMKA.

Cocras CTaTbU yKazareJs. [Ipocrteie,
CJIO’KHBIE ¥ THE3/I0BBIE PYOPHUKH.

Metoauka COCTaBJICHUS MMEHHOTO,
reorpauecKkoro,  MPEAMETHOTO U JIPYTHX
yKazaresei. Opranuzanus paboThI 1o

COCTAaBJICHUIO  yKa3aTelled, OmbBIT  pa3paboTKu
TOCYJapCTBEHHBIMH ~ apXUBaMH  yKazaTelned K
ApXHUBHBIM CITPABOYHUKAM.

OcobenHoctu  coctaBiieHust  Oubnuorpadumy,
[IpUMEYaHUul, TEPMHUHOJIIOTMYECKUX CJIOBAped U
NEPEBOIHBIX TAOIMIl K apXUBHBIM CIPABOYHUKAM.
Ha3znauenne u  coctaB  pEKOMEHAATENBHOM
oubmmorpadun K  apXUBHBIM  CIPABOYHHKAM.
TpeboBanus rOCyJIapCTBEHHBIX
CTaHJApPTOB K OINMCAHUIO IPOU3BENECHUN II€YaTH.
IIpumeyanus, 150.4
COCTaB M B3aMMOJCICTBHE C YyKa3aTelnsiIMU K
apXHUBHBIM CIPaBOYHUKAM, byHKIMN "
0COOEHHOCTH TIOCTPOCHHUSI TEPMHUHOJIOTHYECKOTO
cioBapsi. Hasnauenne u (¢opma TNEepeBOJHBIX
TaOJIAILL K aApXUBHBIM
OIIUCSIM.
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6.8. IloaroroBKka apXuBHBIX CIIPABOYHUKOB K

U3aHUI0

TpeboBanusi, mnpeabsBiIsieMble K apXHUBHBIM
CIIpaBOYHHUKAM IIpHU HUX HU3JaHUHU. HCHB Hn 3aJgadu

W31aHUSA apXMUBHBIX CIIPABOYHHUKOB.
XapakTepucTUKa  OCHOBHBIX  TpeOOBaHMHA K
M3/1aBaEMbIX CIIPaBOYHMKAM:
TOYHOCTb OTpaKEHUs JAHHBIX, Hay4HO

O00OCHOBaHHAsi CXe€Ma IMOCTPOCHHS, EIHMHCTBO
pUeMoB onucaHus. JloNoTHUTENbHbBIE TPeOOBAHUS
IIPY NTOATOTOBKE CIIPAaBOYHUKOB K U3JIaHUIO.
MeTtoauka TOATOTOBKM CIIPAaBOYHUKOB; OIIBIT
rOCy/IapCTBEHHBIX U MYHHMIMIIAJIBHBIX apXUBOB I10
oTOOpY CHpaBOYHMKOB K wu3faHuio. CTpykTypa
CIPaBOYHMKA M METOJMKA €ro COCTaBJICHUS U
oopmienus. 3HaueHHUE NPHUHIMIIOB MCTOPHU3MA,
KOMIUIEKCHOCTHU
M BCECTOPOHHOCTH TpuU OTOOpEe  CBEJCHHUH,
BKJIIOYAEMBIX B OCHOBHYIO YacCTb CIIPaBOYHUKA.
OcobenHoctu MOJITOTOBKH K U3/IaHUIO
MIPUJIOKEHUN U WUTFOCTPALMM, CIIUCKOB U IIEPEUYHEN
JOKYMEHTOB, HE BOILIEAIINX B COCTAaB CIPAaBOYHMKA
WIM XpaHsIIUXCS B APYTHX apXuBax, MaTepHalloB

PEKIIaMHO-CIIPaBOYHOTO Xapakrepa.
PenaktupoBaHue CIpaBOYHUKA M IIPUEMBI  €r0
noJurpaguyecKkoro

oopmienusi.

7.
UCMOJb30BAHUE
APXMBHBIX
JTOKYMEHTOB

7.1. MeToau4yecKkue OCHOBBI HCIOJIb30BAHUSA

ApPXMBHBIX

AOKYMEHTOB

Hcnonp30BaHne  apXUBHBIX  JOKYMEHTOB  —
COCTaBHas 4acThb
Hay4YHO-MH()OpMAITMOHHON JESATEIBHOCTH
roCy/1apCTBEHHBIX apXHUBOB. Ocobennoctu

UCTIOJNBb30BAHUSI  JTOKYMEHTOB  BEJIOMCTBEHHBIX
apXWBOB, AapXMBOB OpraHU3alUil PYKOIHUCHBIX
OT/IEeJIOB My3eeB "
O6ubmoTeK, HETOCYIapCTBEHHBIX apXUBOB.
CraHOBJICHHE TEOPUHM HCIIOJIB30BAaHUS APXUBHBIX
JIOKyMEHTOB.  J[Be  KOHLENIMH B  TEOPUH
UCTIOJIb30BAHUS. CymurHocTh TEOPETUKO-
UH(OPMAIIMOHHOTO nojaxojaa K
UCIONb30BaHuI0 J0kyMeHToB (B.H. ABTokpatoB).
KoHmenmuss ~ akTyanu3anmue — JOJITOBPEMEHHOM
COLIMAIbHOM naMsTH o0rmiecTBa (b.C.
WNnuzapos). Bkinang B.B. Iamnmuna, A.A. Hodde,
H.C. BanyeBoil u npyrux apXuBHUCTOB B pa3BUTHE
TEOpHUH U METOIMKH WCTIOJIb30BAHUS
apXHUBHBIX JOKYMEHTOB.

MeTtozbl OTIpeIeICHNUS WHTEHCUBHOCTH
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HCIIOJIb30BAaHUs apXUBHBIX JTOKYMEHTOB. (DakTOpHI,

BO3JECHCTBYIOLIME Ha HHTCHCUBHOCTD
WCIOJIb30BaHMUS, M METOJHMKA €€ ONpPEACIICHUS.
Ennnuna A3MEPEHUS
HUHTCHCUBHOCTH HUCIOJIL30BaHUS apXUBHBIX
JIOKYMEHTOB.

[Tonsatue 00 >¢PGHEKTUBHOCTH MCIIOIb30BAHUS
apXHUBHBIX JOKYMEHTOB.

Bunst u tunel 3¢QGEKTUBHOCTH HUCIOIB30BAHUS
PETPOCIIEKTUBHON  JTOKYMEHTHOW  HH(opMauu

(PAN). CyurHocTtb Hay4YHO-UCTOPUYECKOTO,
TEXHUYECKOTO, HKOHOMHYECKOTO,
yTIpaBJIEHYECKOTO, COLMAJIHO-TIPABOBOTO,
CTPATETHYECKOr0, ICTETUYECKOr0 U JAPYTHX BUI0B
¢ dexToB oT UCTIONb30BaHUS APXUBHBIX
JTOKYMEHTOB.

MeTtobl OIpeeNIeHus 3¢ HEKTUBHOCTH

MCTIOJIb30BAaHUS APXUBHBIX JIOKYMEHTOB.
3aBucuMOCTh 3((HEKTUBHOCTH HCIOIH30BAHUS
JOKYMEHTOB OT ONTHMAJIBHOI'O PEIICHUS! BOIIPOCOB
KOMILJICKTOBAHUSI apXHWBOB, SKCHEPTU3bI IICHHOCTH,
oOecrieyeHHuss  COXPAHHOCTH  JOKYMEHTOB  H
coBepieHctBoBanue cuctemol CIIC.
Knaccudukanums norpeduTenei
perpocniekTuBHOH — uHpopmauuu. IlonstHe o
MOJIE3HOCTH W IICHHOCTH AapXHMBHBIX JOKYMEHTOB
B 3aBHCHUMOCTH OT Iiefieil ucnonb3oBanus. CriocoObl
OTIpeIeIICHUS
noTpeOHOCTH  O0IecTBa B PETPOCHEKTHBHOM
JOKYMEHTHOW MH(pOpMAaLIUH.

8. HAYYHO-
WCCJIEAOBATEJIb
CKAS

n
METOJINYECKAS
PABOTA B
OBJIACTH
TEOPUU n
METOJNKHA
APXWBOBEJIEHMS

8.1. OcHOBHBIC HANIPABJICHUS HAYYHO-

HCCIeN0BATENbCKOM

1 MeTOAHYeCKOil padoThI
ApxusHble yupexnaenus, HUU u yuebnbie
3aBEJICHUS apXUBHOTO MPOQUIIS, HAYUYHO-
UCCIIEI0BATENILCKUE LIEHTPhI. YPOBEHb U 00beM
HCCIIEI0BATENLCKOM U METOINYECKOI paboThI,
IIPOBOANMON KOHKPETHBIMU YUPEKICHUSIMH.

IlepciekTBHBIE HaIpaBJICHUS
UCCIIEIOBATENIbCKOM M METOJIMYECKOil padoThl B
obmactu apxuBoBeneHHs. Tpynel mo mpobdiemam
Kinaccuukanuu  JI0OKyMeHToB.  MccienoBanue
npobaem KOMIUIEKTOBaHUS apXUBOB.
Teopernueckne u MeToAMYecKHe pa3pabOTKU B
00JIaCTH HKCHEePTU3bl HAYYHOH W NPaKTHUECKOU
LIEHHOCTHU JOKYMEHTOB. Mertoauueckue
pEKOMEHAaMU M Ioco0usi MO BOMNpoOcaM ydera
u obecrieueHus COXPAaHHOCTH apXUBHBIX
JOKYMEHTOB. Hccnenosanue BOIIPOCOB
coBepuieHcTBoBaHus cucreMbl HCA. Hayunble u
METOIUYECKUE pa3paboTKu B o0actu
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HCIIOJIb30BaHUsl apXUBHBIX JTIOKyMEHTOB. PemieHue
BOIPOCOB  pallMOHANM3alMU  PabOThl  apXHBOB.
[Ipobnembl ~ Hay4HOTO  NPOTHO3MPOBAHUS U
JOJITOCPOYHOIO IJIAaHUPOBAHUS pa3BUTHSA
apXUBHOIO JieJla B CTPaHe.

CpaBHUTENBHBIN aHAIU3 PABUI, METOINYECKUX
peKoMeHmanuii ¥ TOocoOul, TOATOTOBIIEHHBIX
BHUMUJA. IlepcnexkTuBHBIE pa3paboTku
BHUWUJIAZl B o0mactd apXWBOBEIEHHUS IO
npobinemam (opmupoBaHus ApxuBHOro (oHIA
Poccuiickoit ®@enepanny, opraHu3allid XpaHEHHs,
ydyera M O00ecleueHus COXpPaHHOCTH JOKYMEHTOB,
co3manua u  pasBurua  cucremMel  HCA,
UCTIOJBb30BAHUS JTOKYMEHTOB ApXHMBHOro (hoHIa
Poccutickoit @enepanuu u 1p.

8.2. Opranusanusi HAy4HO-
HCCIIEN0BATENbCKOM
1 MeTOAHYeCKOil padoThI

Bonpocsl IUTAHUPOBAHMUS Hay4HO-
HCCIIEI0BATENbCKON paboThI
(HMP) B denepaibHOM apXUBHOM areHTCTBE,
roCy/1apCTBEHHBIX
U MYHHULMIAIBHBIX apxuBax, orpaciesom HUMU,
BY3€. OyHKIHUH rOCyAapCTBEHHOTO u
MYHHIIUIIATBEHOIO apXHUBOB, 504041 Kak
TOJIOBHOH OpraHu3aLuy, OTBeUaroNe 3a
pa3paboTKy TeMbl B IIeIoM. ['oCymapCTBEHHBIA W
MYHHUIMIIAJIBHBIA apXUBbl — COUCIIOJIHUTENH B
pa3paboTke OpraHU3allMOHHO-METOANYECKUX
JOKYMEHTOB 110 TEME.

Oransl pa3paboTku TEMBI. OcHoBHbIE
OpPraHMU3allMOHHO-METOIUYECKUE JOKYMEHTBI I10
teme.  Ilopsamok  cocTaBieHHs ~ IPOrpaMMBI
UCCIIEIOBAaHUS M IUIAHA-IIPOCIEKTAa TI0 TEME.
Kanennaphsiii IUIaH HCIIOJTHEHUS TEMBI
HCCIIEI0BAHU. ITopsnox roCyJapCTBEHHOMN
peructpauuu HHP.

®opmbl METOINYECKON paboThI
rOCYy/JapCTBEHHBIX ¥ MYHHUIMIIAJIBHBIX apXHUBOB.
[TopsioK MOATOTOBKM METOAUYECKUX MOCOOMH U
UX Ha3HaueHHUe. BHeIpeHHe pe3ysnbTaToB HayuHBIX
UCCIIEA0BAHUMN u
METOMYECKUX Pa3pabOTOK.

8.3. UndopmanmonHoe odecneyeHne HAy4YHO-

HCCJIEI0BATENIbCKOH M METOANYEeCKOM

padoThI
3amaun otpacineBoit cuctembl HTU B oGmactu
JNOKYMEHTOBECHUS u apXUBHOI'O Jena.
CxiagpiBanue OTpaciIeBon CUCTEMBI

HTU. Crpykrypa coBpemenHoir cuctembl HTU
(OCHTH) B oOmerocygapcTBEHHOH cHcTeMe
HAy4YHO-TEXHUUYECKOH uHpOopMaLUu.
enTtpaneHelii oTpacnaeBoit opran HTU (OLUHTH,
BHUMJIAN).
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CayxOsbI HTHU rOoCy1apCTBEHHBIX

XapaxkTep

paznuyHoro npoduis. Opranuszamus

B Pa3BUTUU

HUP. Bunnl UH(POPMAITMOHHBIX W30aHUH,
Bbimyckaembix OLTHTU

BHUNJIA/L

«Jlenonpous3BoACTBO U JAOKYMEHTOOOOpPOT
IpeanpusITun», « CEKpeTapckoe JeI0» U ApYyTHE.

3A0 «TepMuKa-1Ioc.

MYHHLMIIAIBHBIX apXUBOB.
Hpyrue cnyx661 HTU. Haznauenue, cogepxanue u

KOMIUICKTOBaHUS  CIPaBOYHO-WH(POPMAIIMOHHBIX
¢onnoB  (CU®D) otpacneBbix cmyx6 HTU

paGotst CU® OLHTU BHUUJAL. Poxs OCHTHU

Ponp mepmommuecknx wu3gaHWi B oOiactu
apxuBHOro nena: «OTE4YEeCTBEHHBIE ApPXMBBI»,
«BectHuk  apxuBucTa»,  «/lem0OmpOU3BOACTBOY,

B3anMonencTBue apXUBHBIX YUYPEKICHHH C
KOHCAJITUHIOBOU IpyIIION «Tepmuxay.
WudopmanoHHble  MPOAYKTHI,  BBITyCKaeMble

4 OOpa3oBaTe/ibHbIe TEXHOJOTHH

OOpa3zoBarenbHbIE TEXHOJIOTUH, TIPHUMEHSEMbIE B MPENOJAaBAaHUM Kypca
«ApXUBOBEJICHHE», COYETAIOT B ce0e TPaJUIIMOHHbIC 3aHATHS B (hopMe JeKIHA 1
nabopaTopHble paboThI, KOTOpPBIE MOTYT NPOBOAMTHCA KaK B TPATUIIMOHHOMN
¢dopme (T.e. B BHIE PabOTHl C MOJJIMHHBIMU WM KONMUHHBIMH JIOKYMEHTaMH
pa3HBIX 310X Ha OyMa)KHOW OCHOBE), TaK U C UCIOJIb30BAaHUEM KOMIIBIOTEPOB U
CMEUUANIbHOM  KOMIBIOTEpHOW  oOyyaromend  CUCTeMBl — «ApPXHBHCTHKAY,
MO3BOJISIONIEH paboTaTh CTyIEHTaM B TOM YHCIIE M C yJAJIEHHBIM JIOCTYIIOM, 4TO
0COOEHHO aKTyallbHO B YCJOBHUSX Pa3BUTUS Takol (opMbl oOpa3oBaHMs Kak
JMCTAHIIMOHHOE.

Kpome Toro, B pamkax abopaTopHBIX padoOT MperycMOTpeHa JAeoBas Urpa.
CooTHolleHne pa3HOOOpa3HbIX (OpPM MO3BOJSET MAKCHMAaJIbHO MOATOTOBUTH
CTYACHTOB K IIPaKTHYECKON padoTe.

Buow
No Haumenoeanue .
yuebnou Oopa3zosamenbHnble mexXHON02UU
n/n paszoena
padomul
1 2 3 5
Brenenue. ApxuBo-  |Jlekmus Jlekuuu ¢ ucnons3oBanuem MCMP
BEJICHUE KaK «OCHOBBI apXUBHOH AEATEIBHOCTI.
KOMIUICKCHAsI Hay4IHast KoncynpTupoBanue, MnoAroroBka K
JUCLUIIIINHA CPC KOJUIOKBUYMY
2. |B3zaumocBsi3b Jlexuunst [TpoGnemuast neKIus.
apXUBOBEIECHUS C Juckyccus.
npyrumu Haykamu u - |CPC KoHcynpTupoBaHue, MNOATOTOBKa K
HAyYHBIMH KOJUIOKBUYMY Kypca JeKInn
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KoMIUIeEKTOBaHUA AD

JUCLUITIMHAMU

3. | ApxuBoBeneHue kak | J1CKIHA IIpobnemuas nexuus.
KOMILIEKC- JlaboparopHas | [Juckyccus.
Hasl Hay4HAs pabora KoHcynpTupoBaHue, MNOATOTOBKa K
TUCIATLIMHA CPC KOJJIOKBUYMY.

4. Jlexmsa Jleknusgs ¢ wucnooib3oBanueM KOC
Teopernueckue «Apxusuctukay 1 MCMP «OcHOBbI
OCHOBBI ApPXUBHOM J1E€ATEIBHOCTIY.
apXHUBOBEICHUSA CPC KoHcynpTupoBaHue, MNOATOTOBKa K

KOJJIOKBUYMY

5. |CoctaB AD PD, Jlexus 5 Jlexiust ¢ wucnoab3oBanueM KOC
JVCKYCCHOHHBIE «Apxusuctukay 1 MCMP «OcHOBbI
BOIIPOCHI €TI0 aApXUBHOM J1E€ATENBHOCTIY.
(dhopMupoBaHHS C CPC [ToxroroBka K 3aHATHIO c
MO3ULIUU HCII0JIb30BaHUEM
COBPEMEHHOT0 ANEKTPOHHBIX 00pa30BaTeNbHbIX
apXUBHOTO pecypcoB.
3aKOHOAATEIbCTBA KoHcynpTupoBanue, NOArOTOBKA K

KOJJIOKBUYMY

6. | AHanu3 NpU3HAKOB Jlexuus Jlexuus ¢ wucnons3oBanueM KOC
knaccupukanuu 'AD «Apxusuctukay 1 MCMP «OcHOBbI
CCCPu AD PO ApPXUBHOMU JEATEIBLHOCTUY.

CPC ITogroroska K 3aHATHUIO c

HCII0JIb30BAaHUEM ANEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB.
KoHcynpTupoBaHue, MNOATOTOBKa K
KOJJIOKBUYMY

Knaccudukanums Jlexuus KoHncynpTupoBaHue, MNOATOTOBKA K

JIOKYMEHTOB JlaGopaTopHasi | KOJUIOKBUYMY

B TOCYJJapCTBEHHBIX U |paboTa

MYHHLMITAIBHBIX CPC

apXuBax, MOHSTHE,

3HAaYEHUE

7 |CknagsiBanue Jlexuus KoHncynpTupoBaHue, MNOATOTOBKa K
OCHOBHBIX KJIacc- JlaGopaTopHasi | KOJUIOKBUYMY
CU(PHUKAITMOHHBIX pabota
IIOHSTHI, CpPC
COBPEMEHHBIE
pOOIeMBI
¢dboHIMpOBaHUS

8 |IlonsTue o CPC KoHncynpTupoBaHue, MNOATOTOBKA K
KJaccuukanuu KOJJIOKBUYMY
JOKYMEHTOB
apXuBHOTO (poHAA

9 |Hayunoe onucanue  |Jlexuus KoHncynpTupoBaHue, MNOATOTOBKa K
PETPOCIIEKTUBHOU CPC KOJUIOKBUYMY
JTOKYMEHTHOU HH(OP-

MaIu

10 (ITonsitue n HayuHsle |Jlexnus KoHncynpTupoBaHue, NOATOTOBKa K

OCHOBBI CPC KOJUIOKBUYMY
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P®
11 [Dranst Jlexuus KoHcynpTupoBaHue, MNOATOTOBKa K
periaamMeHTanuu KOJJIOKBUYMY
mporecca CPC
KOMIUIEKTOBAHHUS
12 |KommuiekToBaHue CPC KoHcynpTupoBaHue, NOATOTOBKa K
JOKYMEHTaMu KOJJIOKBUYMY
B COBPEMEHHBIX
YCIIOBUSX
13 {OcHOBHBIE 3TallbI Jlexuus KoHncynpTupoBanue, MNOATOTOBKa K
pa3BUTHUS IKCIIEPTU3BI KOJJIOKBUYMY
LeHHOCTH AoKyMeHTOB |CPC
B XX B.
14 |CoBpemenHas Jlexmsa [TpoGnemuast neKIus.
HOPMAaTHUBHO- Juckyccus.
Meronuyeckas 0asa CPC IToaroroBka K 3aHSTHIO c
9KCIIEPTU3BI HCII0JIb30BaHUEM
ANEKTPOHHBIX 00pa30BaTeNbHbIX
pECYpCOB.
KoHcynpTupoBaHue, MNOATOTOBKa K
KOJJIOKBUYMY
15 |Opranuzanus Jlexmsa [TpoGnemHast neKIus.
9KCIIEPTU3BI IEHHOCTH Juckyccus.
JIOKYMEHTOB CPC IToaroroBka K 3aHSTHIO c
HCII0JIb30BAaHUEM
ANEKTPOHHBIX 00pa30BaTeNbHbIX
pECYpCOB.
KoHncynpTupoBanue, MNOATOTOBKa K
KOJJIOKBUYMY
16 |YuuxkansHsle 1 0co00 |JIexmus [TpoGnemuast neKIus.
LICHHBIE Juckyccusl.
NOKyMeHThI: nousatue, |CPC IToaroroBka K 3aHSTHIO c
IIpaBo- HCII0JIb30BaHUEM
BBIE ACIIEKTHI, ANIEKTPOHHBIX 00pa30BaTeNbHbIX
HOPMAaTUBHO- pECYpCOB.
METOJINYECKUE OCHOBBI KoHncynpTupoBanue, MNOATOTOBKa K
KOJJIOKBUYMY
17 |Yder apXUBHBIX Jlexuunst Jlekuus ¢ ucnonszoBanuem MCMP
JIOKYMEHTOB JlaGopaTopnasi | «OcHOBBI
pabora apxuBHOW  gesrenpHOocTH», KOC
CPC «ApPXUBHUCTHKAY.
IToaroroBka K 3aHATHIO c
HCII0JIb30BaHNUEM
ANEKTPOHHBIX 00pa30BaTeNbHbIX
pECYpCOB.
KoHncynpTupoBaHue, MNOATOTOBKa K
KOJJIOKBUYMY
19 |MudopmannoHHbIe Jlexuus Jlexuus ¢ wucnons3oBanueM KOC
KaTaJIoru B «Apxusuctukay, MCMP «OcHOBbI

cucreme HCA

JlaGopaTopHas

apxuBHOM aesrenpHOCTH», KOMOK
«ApXHMBHAasI SBPUCTHKAY.
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pabora ITonroroBka K 3aHATHIO c
HCII0JIb30BaHNUEM
CPC ANEKTPOHHBIX 00pa30BaTeNbHbIX
peCypcoB.
KoHcynbTupoBanue
20 |O0630psI 1 Jlexuuns Jlekumss ¢ ucnonszoBannem KOC
IIyTEBOAUTEIIN B JlaGopatopnas | «ApxuBuctukay, MCMP «OcHOBBI
cucreme HCA pabora apXUBHOMU
JIeSITEIbHOCTH, KOMOK
CPC «ApxuBHas
IBPUCTUKAY.
IToaroroBka K 3aHATHIO c
HCII0JIb30BaHUEM ANEKTPOHHBIX
00pa3oBaTEeNbHBIX PECYPCOB.
KoHcynpTupoBanue
21 |HMcnonb3oBaHue Jlexuus Jlexuus ¢ wucnons3oBanueM KOC
JOKYMEHTOB JlaGopatopHnas | «ApxuBuctukay, MCMP «OcHOBBI
pabota apxuBHOM aesrenpHOCTH», KOMOK
«ApXHUBHas SBPUCTHKAY.
CPC ITogroroska K 3aHATHUIO c
HCII0JIb30BAaHUEM AEKTPOHHBIX
00pa3oBaTEeNbHBIX PECYPCOB.
KoHcynpTupoBanue

5 OwueHka IIaHUPYEMBbIX pPe3yJIbTATOB 00y4eHHs

5.1 Cucrema onieHUBaAHHUSA

CTYJICHTOB

Tekymmil KOHTpPOJIb OCYIIECTBJISETCS B BHJAE OLICHOK KOHTPOJBHOU
paboThl ¥ BBIMIOJIHGHUS 3a/JlaHUN Ha TMPaKTUYECKUX 3aHATHsIX. KoHTpoibHas
paboTa TPOBOAUTCS HA TEPBOM MPAKTUYECKOM 3aHSTHU, BBHISBISET TOTOBHOCTH

K IPaKTUYECKOU

pabore u ouenuBaerca a0 20 Oamnsos.

MaxkcruMasbHasi OLIEHKA BBIIIOJIHEHUS KaXJO0ro MNpakThudeckoro 3aHsatus — 10
0aos.
[TpomMexyTOUHBI KOHTPOJIb 3HAHWWA TNPOBOAMTCS B (OpME HUTOTOBOM
KOHTPOJILHOM Pa0OThI, BKIIOYAIONICH TEOPETHUECKUE BOIPOCHl U MPAKTUYECKOE

3aJlaHHC,

u ouenusaercas a0 40 Oawios.

B pesynprare Tekymero u

IIPOMEKYTOYHOI'O KOHTPOJIS 3HAHUM CTYAEHTHI IIOJIy4aroT 3a4eT 110 KypCy».

Dopma KoHmMponA Makxc. konuuwecmeo
bannos
3a oony Bcezo
pabomy
Texywuii KOHMpOL:

- onpoc 5 6annos 20
bannos

-pepepam 20 6annos 20
bannos
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- KonmponvHas paboma (mema 1, 3, 6) 20 b6annos 20
bannos
Ilpomexcymounas ammecmayus 40
(3auem, 3auem c OYeHKOuU, IK3AMEH)
bannos
Hmoeo 3a cemecmp (Oucyuniumny) 100
bannos

ITomy4yeHHBIN COBOKYIHBINA PE3yIbTaT KOHBEPTUPYETCA B TPAJULIMOHHYIO
LIKAJIy OLEHOK U B IIKAJIy OLICHOK EBPOIENCKON CUCTEMBI ITEPEHOCA U
HakorieHus kpenuto (European Credit Transfer System; nanee — ECTS) B
COOTBETCTBHUH C TaOIHULIEH:

100-6amnpHas Toa A5t LIKaTA [Ixana
IIKaJia PAIIHOHHA I ECTS
95 -100 A
2304 OTIUYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
50_55 yIOBJICTBOPUTEIHHO E

20 —-49 FX
0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCIHHUIIJINHE

Banasl/ Onenka no Kpurepun oneHkn pe3yibTaToB 00y4eHHs
Ixana AUCHUIINHE 10 JMCIHHUITHHE

ECTS

100-83/ BrictaBnsiercs oOyuaromemMycs, €Clid OH

AB «3a4TEHO» r71yOOKO ¥ IPOYHO YCBOMII TEOPETHUECKUI U

IIPAKTUYECKUM MaTepuall, MOXKET
IIPOJEMOHCTPUPOBATH 3TO HA 3aHITHUSIX U B
X0JI€ MPOMEKYTOYHON aTTECTALINN.
OOyuaronuiicst UCUEPIIBIBAIOIIE U JIOTHYECKU
CTPOWHO M3JIaraeT y4eOHbIi MaTepual, yMeeT
YBSI3BIBATh TEOPHIO C MPAKTUKOMH,
CIIPABJISIETCS C PELICHUEM 3aJa4
npodeCCUOHATLHON HANIPAaBIEHHOCTH
BBICOKOT'O YPOBHS CJIOKHOCTH, IPAaBUIBHO
00OCHOBBIBACT MPHUHATHIC PELICHHUS.
CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM TUTepaType.

OHCHKa IO AUCHUIIIIMHE BBICTABJIAKOTCA
o0yyaromemMycs ¢ y4éTOM pe3yIbTaToB
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Bbanael/
HIxana
ECTS

OuneHka nmo
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHH
10 JMCIHHUITHHE

TEKYILEH U IPOMEKYTOYHON aTTECTALUN.
Komnerennuu, 3akpeniéHHbie 3a
JTMCLUUIUIMHON, COPMHUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/

«3a4YTCHO»

BrictaBnsiercs oOyuaromemMycs, €Clid OH
3HACT TEOPETUUECKUN U IPAKTUYECKUN
MaTepua, FPaMOTHO U IO CYIIECTBY U3J1aracT
€ro Ha 3aHATHIX U B XOJ€ IPOMEKYTOUHON
aTTecTalluy, HE JOIyCKasl CyIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiicsi IpaBUILHO MIPUMEHSET
TEOPETUUECKHE MOJIOKEHUSI IPU PELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCcCHOHATEHON
HAIpPaBJIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BIIa/IeeT HEOOXOAMMBIMH ISt
3TOr0 HAaBbIKAMU U NPUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTHUPYETCS B
yueOHOI1 1 podeccnoHanbHOM TUTEparype.
OneHka no JUCHMILIMHE BBICTABIISIOTCS
o0yyaromemMycs ¢ y4éToM pe3yIbTaToB
TEKYILEH U IPOMEKYTOUHON aTTECTALUU.
Komnerennuu, 3akpeniéHHbie 3a
JTUCLUIUINHON, COPMHUPOBAHBI HA YPOBHE —
«XOPOLIUIN.

67-50/
D.E

«3a4YTCHO»

BricraBnsiercs oOyuaromemMycs, €Clid OH
3HaeT Ha 6a30BOM ypOBHE TCOPETUYECCKHNA U
IIPAKTUYECKUM MaTepuall, 10IMyCKaeT
OTJeNbHBIC OIIMOKU MPU €T0 U3JI0KEHUN Ha
3aHATHAX U B X0JI€ IPOMEKYTOUHOMN
aTTeCTalUu.

OOyuaronuiicsi UCTIBITHIBACT ONpeIeIEHHBIC
3aTpy/IHEHUS B IPUMEHEHUU TEOPETUUECKUX
II0JIO’)KEHUH IIPU PEILIEHUH MPAKTUYECKUX
3a71a4 poQecCuOoHaIbHOI HAIIPaBICHHOCTH
CTaHJIaPTHOI'O YPOBHS CJIO)KHOCTH, BJIAJEET
HEOOXOIUMBIMU JIJIs1 3TOTO Oa30BBIMH
HaBbIKAMU U IIPUEMAMHU.

JIEeMOHCTpHUpPYET TOCTATOYHBIN YPOBEHb
3HaHUS y4eOHON JUTEepaTypsl 1o
JUCLIUIUINHE.

OneHka no JUCHMILIMHE BBICTABIISIOTCS
o0yyaromemMycs ¢ y4éToM pe3yIbTaToB
TEKYILEH U IPOMEKYTOYHON aTTECTALUU.
Komnerenmnuu, 3akpeniéHHbie 3a
JTUCUUIUIMHON, COPMHUPOBAHBI HA YPOBHE —
«JIOCTAaTOYHBII .

49-0/
F,FX

HC 3a4TCHO

BricraBnsiercs o0yuaromemycs, €ciii OH He
3HaeT Ha 6a30BOM YpOBHE TEOPETUUYECCKHNA U
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHH
Ixana AUCHUIINHE 10 JMCIHHUITHHE
ECTS

MIPAaKTUYECKHU MaTepHuall, I0MycKaeT rpyonie
OLIMOKY NPU €T0 U3NI0KEHUU Ha 3aHATUSAX U B
X0JIe ITPOMEKYTOYHON aTTECTALUU.
OOyuaronuiics UCTIBITHIBACT CEPbE3HbIC
3aTpyAHEHUS B IPUMEHEHNUN TEOPETUYECKUX
II0JIO’KEHUH IIPU PEILIEHUH PAKTUYECKUX
3a71a4 NpoQecCuoHaIbHOI HAlIPaBICHHOCTH
CTaHAAPTHOI'O YPOBHS CII0KHOCTH, HE
BJIaJIe€T HEOOXOAUMBIMHU JJISl 3TOTO
HaBbIKAMU U IPUEMAMHU.

JleMoHCTpHpYeT (pparMeHTapHbIe 3HAHUS
yueOHOI NUTEepaTyphl O AUCIUILIUHE.
OneHka no JUCHUIUIMHE BBICTABIISAIOTCS
o0yyaromemMycs ¢ y4éToM pe3yIbTaToB
TEKYILEH U IPOMEKYTOYHON aTTECTALUN.
KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBINY,
3aKpEIUIEHHBIC 33 JUCLHUILINHOM, HE
c(OpPMHPOBAHBI.

5.3 OueHo4HbIe cpeacTBa (MaTEepHAJIbI) ISl TEKYIEero
KOHTPOJIS YCIIEBAEMOCTH, IPOMEKYTOYHON aTTeCTAlluU
00y4arIuxcs Mo JUCUUILJINHE

Texymmi KOHTPOJIb

[Tpu olleHMBAaHUM YCTHOTO OIPOCA M Y4acTHs B JUCKYCCHM Ha CEMUHape
YUUTBIBAIOTCS:
- CTENEHb PAacKpBITHs coaepkanus Marepuaina (0-2 baina);
- U3J0XKEHHWe Marepuana (rPaMOTHOCTh pPEYM, TOYHOCTh HCIIOJIB30BaHHSA
TEPMUHOJIOTHM M CHUMBOJIMKH, JIOTWYECKas IOCIEAOBATEILHOCTh H3JI0KECHUS
Mmatepuana (0-2 6amna);
- 3HaHUE TEOPUH H3YUYCHHBIX BOIPOCOB, C(HOPMHUPOBAHHOCTb U YCTOWYHBOCTD
MCTIOJIb3YEMBIX IIPH OTBETE YMEHUI 1 HaBBIKOB (0-1 Oamm).

[Tpu ouleHUBaHUM KOHTPOJIBHOM pabOTHl YUUTHIBACTCS:
- TIOJTHOTa BBIMIOJHEHHOW paboThl (3a/laHME BBHIMOJIHEHO HE MOJHOCTBHIO W/WIH
JIOTYIICHKI 1B U O0Jiee OMMOKH WK TPU U OoJiee HETOYHOCTH) — 1-4 Oaina;
- O0OOCHOBAHHOCTH COJIEP)KAaHUSI U BBIBOJOB pabOTHl (3aJaHHE BBIIIOJIHEHO
MOJTHOCThIO, HO OOOCHOBaHHE COJAEP)KAaHUS U BBIBOJOB HEIOCTATOYHBI, HO
paccyxJaeHus BepHbl) — 5-8 Oanos;
- paboTa BBINIOJIHEHA OJTHOCTHIO, B PACCYXKIECHUIX U 000CHOBAHUHU HET MPOOETIOB
WJIM OIIHOOK, BO3MOXKHA OJHA HETOYHOCTH -9-10 Oaiios.

IIpomexxyToUHas aTTeCTaIns
[Ipu npoBeaeHUN MPOMEKYTOYHOM aTTECTALMU CTYIAEHT TOJKEH OTBETUTh
Ha 3 Bompoca (IBa BONPOCAa TEOPETUUYECKOIO XapakTepa M OJUH BOIPOC
MPaKTUYECKOr0 XapaKkrepa).
[Ipy oueHMBaHMM OTBETA HA BONPOC TEOPETUUECKOTO XapakTepa
YUYUTBIBAETCS:




- Teopernueckoe cojepxkanue He430cBOoeHO, 3HAHME ~Marepuana  HOCHT
(dbparMeHTapHbII XapakTep, Haau4ue TpyObIx omuOoK B oTBeTe (1-3 6amna);
- TEOPETHUYECKOE COJEPKAHNE OCBOSHO YaCTUYHO, JIOMYIIEHO He OoJiee IByX-Tpex
Hen04eToB (4-7 GaoB);
- TEOPETHUYECKOE COAEP)KaHUE OCBOCHO IMOYTH MOJHOCTBHIO, OMYIIEHO HE Oojee
OJTHOTO-JIBYX HEIOYETOB, HO oOOydarommiics cMor Obl WX HCHPaBHUTH
camocrosaTensHo (8-11 6amnon);
- TEOPETHYECKOE COJEpKAHHE OCBOCHO MOJHOCThIO, OTBET TIOCTPOEH IIO
cobctBeHHOMY IIany (12-15 GansoB).

[Ipn omeHuBaHMM OTBETa HA BOMPOC MPAKTHYECKOTO XapakTepa
YUUTBHIBACTCS:
- oTBET coepkuT Mmenee 20% mpaBmibHOTO penieHus (1-2 6amna);
- oTBeT coaepxkuT 21-89 % npasunsHOro pemenus (3-8 6amio);
- otBeT coaepxkut 90% u Gonee mpaBunsHOTO penienus (9-10 6amnos).

TecThbI:

1. ApxusHoe zneno B Poccuiickoit denepanun — 310:
-IEATEIBHOCTh TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUS,
OpraHuzalii U rpaxnaad B cdepe OpraHu3aluu XPaHEHUs, KOMILICKTOBAaHUS,
yuyeTa U UCTOJIb30BaHus JTOKyMeHTOB ApxuBHoro (onna Poccuiickoii @enepanuu
U IpYTUX apXUBHBIX JOKyMEHTOB
-IEATENIBHOCTD TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUS,
OpraHu3anui u rpaxaaH, 3aHUMAIOIUXCS IIPEANPUHUMATEIIBCKON
NesTeNbHOCThIO 0e3 00pa3oBaHUs IOPUAMYECKOrO JIMIA M0 O00eCreueHHIO
COXPaHHOCTH APXUBHBIX JIOKYMEHTOB
-IEATEIBHOCTD I'OCYIapPCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CAMOYIIPaBJICHUS
10 CO3AAHUIOrOCYJaPCTBEHHBIX, MyHULIUIIATIbHBIX aPXUBOB
-IEATEIIBHOCTh OpraHU3alMil 10 XPaHEHWI0 M MCIOJIb30BAHUIO APXHUBHBIX
JOKYMEHTOB
2. ApXUBHBIN TOKYMEHT — 3TO:
-IOKYMEHT, OTPaKaIOIINH TPYIOBbIE OTHOLICHUSI PAOOTHUKA C paOOTHUKOM
-MaTepUaIbHbI HOCUTEINb C 3a(pUKCHUPOBAaHHON HA Hell mH(opManuei, KOTOpbIH
UMEeT pEKBU3UTHI, IMO3BOJISIONIMNE €ro HIACHTU(OUIUPOBATh, U TOAJCIKUT
XpaHEHHWI0O B CHJy 3HAYMMOCTH YKa3aHHBIX HOCUTENs M WHOpMaluu s
rpaxkjat, oOI1ecTBa, rocy1apcTaa
-MaTepuaNbHbIii OOBEKT C HMH(pOpPMAIHMEN, 3aKPEIICeHO CO3JaHHBIM YEIOBEKOM
CIIOCOOOM /IS TIepe/iadyy €€ BO BPEMEHH U IPOCTPAHCTBE
-JIOKYMEHT, [IepeAaBacMblil HA XpaHEHUE B apXUB
3. JIOKyMEHTBI 110 IMYHOMY COCTaBY — 3TO:

LICHHBI MaTepHaJbHBI HOCHUTENIb MH(OPMAIMH, COXPAHSIEMbIH B CHIIy €ro
3HAYMMOCTH JJIs1 OOILECTBa WM COOCTBEHHUKA

JNOKyMeHT ApxuBHOTO (oHIa PD, KOTOPHII UMeeT He MPOXOIAIIYI0 HAyYHYIO
LIEHHOCTh

JIOKYMEHTBI, CO3/1aBaeMblI€ U MOJUIeKAIINE XPAHEHHUIO B KaJIpOBOii ciryx0e

-apXUBHBIE JIOKYMEHTBI, OTPAXXAIOLUE TPYJOBbIE OTHOIICHUS pabOTHHKA C
paboTtonarenem
4. JokymentApxusHoro ¢ponna Poccuiickoit @enepannu — 310:
-apXUBHBIA  JOKYMEHT, IpOIICAIIUNA JKCIEPTU3Y LUEHHOCTH JIOKYMEHTOB,
[IOCTaBJICHHBIM HAa TOCYJAapCTBEHHBIM Y4Ye€T M MOJICKAIIUA ITOCTOSIHHOMY
XPaHECHUIO



MarepuanbHelii  HocuTedb  c443aukcupoBaHHON Ha HeMuH(OpPMaIHMEH,
KOTOPBIN UMeeT PEKBU3UTHI, MO3BOJISIONINE €r0 WACHTU(PHUIMPOBATH H
COXpaHseMbIii B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCHTEIS WUHPOPMALUU IS
rpaxkJat, oOIIecTBa 1 rocy1apcraa

3apukcupoBaHHasi Ha MaTepUATLHOM HOcuTeNe MH(OpMaIUs C peKBU3UTAMH,
MO3BOJISIOIIMMU €€ UACHTU(PHUIUPOBATH

ApXMBHBIM JOKYMEHT, MPOLICAINNA DKCIEPTU3Y LEHHOCTH JIOKYMEHTOB,
IIOCTABJIEHHBI HAa roCyAapCTBEHHBIM yueT B CUeTHOM nanare ¥ He MOJUIekKaIui

YHUYTOKEHUIO
5. ApxuB — 3710:

yUpeKaCHNE WIH CTPYKTYpHOE MOJpa3iesieHue OpraHu3aIHH,
OCYIIECTBIISIOLIEEXpPaHEHHE, KOMIUICKTOBAHUE, YUET U UCIOJIb30BAHNE aPXUBHBIX
JTOKYMEHTOB

TOCYJapCTBEHHBI WJIM BEJOMCTBEHHBI AapXUB, XpaHAIIUNA JOKYMEHTBHI B
TEUEHUE YCTAHOBJIEHHOI'O CPOKa, [0 OKOHYAHUIO KOTOPOr0 4acTb MX IOIJIEKHUT
repeaade B COOTBETCTBYIOLIUN apXUB C IIOCTOSIHHBIM COCTaBOM JIOKYMEHTOB

CTPYKTYpHOE IIOApA3JCiICHUEe, CO3JaHHOE Ul XPAaHEHWs W OpraHu3aluu
HCIIOJIb30BAaHUsl APXUBHBIX JOKYMEHTOB
COBOKYIIHOCTb ~ apPXMBHBIX JOKYMEHTOB, YYpPEXKICHUE WU CTPYKTypHOE
[IOAPA3CIICHUE OpPraHU3aluy, OCYLIECTBIIIONIEE XPAHEHHUE U HCIOJIb30BAHUS
apXMUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue nokymeHToB A® PO — 370!

XpaHeHHE NOKYMEHTOB, HE IPEICTABIAIOIIMX HAyYHON WIH IIPAKTUYECKOU
LIECHHOCTY B BEJOMCTBEHHOM WJIM HETOCYJapCTBEHHOM apXWBe J0 HX
YHUYTOXKEHUS

XpaHeHHe JOKYMEHTOB B I'OCYJapCTBEHHOM apXMBE 10 UX mepenaun B AD
PO

XpaHeHue 10KkyMeHToB A® P® 110 ux nepesauyn Ha OCTOSIHHOE XpaHEHHUE

7. [locTtosiHHOE XpaneHne 1okyMeHToB AD P® — st0:
xpaHeHue 1okyMmeHToB AD PO 6e3 onpenenenus cpoka (OeccpodHoe)
XpaHEHUE apXUBHBIX TOKYMEHTOB B CHIEUAIIN3UPOBAHHBIX YUPEKACHUAX
XpaHeHue J0KyMeHTOB A® P® B apXMBOXpaHWIMILE 10 MOMEHTa HX

yTWIN3aLHUN
XpaHEHUE apXUBHBIX 10KyMeHTOB cBbiie 100 (cTa) net
8. BpeMenHOe XxpaHeHuE apXUBHBIX TOKYMEHTOB — 3TO:

XpaHEHHE apXMBHBIX JOKYMEHTOB JO0 HUX YHHUYTOXEHUS B TEUECHHUE CPOKOB,
YCTaHOBJICHHBIX HOPMATUBHBIMU MPABOBBIMH aKTAMHU
XpaHEHHE TOKYMEHTOB JI0 OMPEACIIEHHOIO CPOKa
XpaHEHUE ITOKYMEHTOB (penepalbHbIMH OpPraHaMH WCIIOTHUTEIBHOW BIIACTH H
OpraHu3alMsIMU B TEUEHHE CPOKOB U HAa YCIOBHUSX, OINPEIEICHHBIX
COOTBETCTBYIOIIMMU JJOTOBOPAMHU MEKy HUMHU U CHEHUATBHO YIOJTHOMOYEHHbBIM
OpraHoOM MCHOJHUTEIBHOM BIACTH
XpaHEHHE IOKYMEHTOB B CTPYKTYPHBIX MOJIPa3IeICHUSIX
0. YnopsigoueHue apXuBHBIX JOKYMEHTOB — 3TO:

KOMILJIEKC paboT 1o (OPMHPOBAHUIO APXMBHBIX (POHIOB B COOTBETCTBHUE CO
CXeMaMH KIIacCU(PUKAIIUU

KOMIUIEKC paboT 1o (GOPMUPOBAHUIO APXHMBHBIX JOKYMEHTOB B €IUHUIIBI
XpaHeHus (J1ena), OMUCaHWuI0 U OPOPMIICHHUIO TAaKMX CJIMHUIl XpaHEHUS (Ien) B
COOTBETCTBUU C MPABHIIAMH, YCTAHOBJICHHBIMU CIIEIMAJIBHBIM YTIOJTHOMOYEHHBIM
[IpaBuTenscTBOM Poccuiickoit denepauun benepanbHBIM OpraHoM
WCIIOJTHUTEJIbHOW BJIACTH



YCTaHOBIICHHE €IMHBIX MpaBuiI4dopranusanum XpaHeHus,
KOMILJIEKTOBAHUs, y4era U HCIOJb30BaHUs TOKyMEHTOB AD PO
CO3/1aHHE€ ONTUMAJILHBIX YCIOBUM XpaHEHUSI apXUBHBIX JOKYMEHTOB
10.  Bnapenern apXMBHBIX JOKYMEHTOB — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPaBICHUS
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpaBJICHHUS JTHOO0 IOPUINIECKOE
wii  (QU3MYecKoe JIMIO, OCYIIECTBISIOIIME BIIAJCHHE U HUCIOJIb30BAHUE
aApXUBHBIMM JOKYMEHTaMH U PEaIM3YIOIlee MOTHOMOYHS IO PACIOPSIKEHUIO WU
B IIpeJieax, YCTaHOBJIEHHBIX 3aKOHOM MJIU I0TOBOPOM
KOJIJICKIIMOHEP WM cOOUpaTesb apXUBHBIX JTOKYMEHTOB
rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJICHHUS JTUOO0 IOPUINIECKOE
win puznyeckoe JHIo, oOpalaronieecs Ha 3aKOHHBIX OCHOBAHUSAX K apXHBHBIM
JOKYMEHTaM JJIsl TTOJTyYeHHsI U UCTIOJIb30BaHMs He0OX0AMMO nH(popMauu
11. ITonb30BaTens apXUBHBIMUA JOKYMEHTAMHU — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYTIPaBICHUS
¢u3nUecKoe JUI0, HAIIPABUBIIIEE 3aMIPOC B ApXUB
rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJICHHUS JTUOO0 IOPUINIECKOE
Wi (pu3MYecKoe JIMI0, OCYIIECTBISIONIEE BIAJCHHE W HUCIOJIb30BAHUHU
SapXUBHBIMH JOKYMEHTAMH U PEAIU3YIOLIEE IOJHOMOYMS MO PaCHOPSHKEHUIO
WIH B NIpE/IeIaX, yCTAaHOBJIEHHBIX 3aKOHOM WJIN JOTOBOPOM
TOCYJapCTBEHHBIII ~ OpraH, OpraH MECTHOTO  CaMOyINpaBleHUus JMOo
IOpUINYECKOoe WK (PU3HUECKOE JIUI0, 0Opalaromneecss Ha 3aKOHHBIX OCHOBaHMAX
K apXWMBHBIM JIOKyMEHTaM JJsi TOJY4YeHHS M HCIOJIB30BaHUA HEOOXOIMMOM
nHpopManuu(IpaBUIIbHBIN)
12.  Bupgamu apxuBHBIX (DOHIIOB SBISIOTCS (4T103UINH):
ApXuBHBIN (POHJ OpraHU3aALUN
ApXUBHBIN (POH]] TUIHOTO MTPOUCXOXKICHUS
ApxuBHas KOJUIEKLUS (MIpUpPaBHEHHAS K apXUBHOMY (DOHITY)
ApXuBHas KOJUIEKLUS (HE MpUpaBHEHHAs K apXUBHOMY (DOHTY)
KommekcHbIi apXUBHBIA HOHIT
OObenuHEHHBIN apXUBHBINA (HOH/T
13.  IIpusnakamu 0Opa30BaHUs KOJUICKLIUH SBISIOTCS (3 MO3UINH):
HOMMHAJIbHBIN
TEMAaTHYECKUI
no hopmaty Oymaru
I10 LIBETY YEPHUII
YUPEKICHIECCKUN
aBTOPCKUU
14.  Opranuszainus JOKyMEHTOB B IIpE/I€ax apXuBa MpeaIoaracT Co3qaHme:
(hOHIOB M KOJUTEKITUI
JIOKYMEHTOB
nell
CBSI30K JIEJI
15. [IpuHIMT TPOUCXOXKICHHS ITPU KIIacCU(UKALIUU 03HAYALT:
OpraHMU3alHI0 JOKYMEHTOB 10 HCTOPUYECKHU CIIOKHUBIIUMCS KOMILIEKCaM
OpraHM3alMI0 JOKYMEHTOB 10 TEMAaTUYECKUM U JPYT'MM IpyInnam
OpTaHU3aIHIO0 JOKYMEHTOB IO CTETIEHU BaKHOCTHU JIOKYMEHTHOH MH(OpMaIiu
3HaYUMOCTH aBTOPOB IOKYMEHTOB
16.  Bxopsimue JOKyMEHTHI OTHOCATCS K (OHLIY:
OpraHM3aliu, KOTOPO OHY MOITYYEHbI
OpTaHu3aIH, IJIe OHU OBLIIM COCTABJICHBI
OpraHM3allH, I'7I€ ECTh MECTO B APXUBOXPAHUIIUILE



OpraHM3aIkHy, xotopas46npunuMaer peleHne o Mecte XpaHeHHs
1o KaXI0MY KOHKPETHOMY  JTOKYMEHTY
17. JIOKyMEHTBI BHyTPEHHETO OOPAIICHUsI OTHOCATCS K (POHY:
OpraHM3aliy, B KOTOPOl OHU MOJATOTOBJIEHBI
CTPYKTYPHOTO NOJpa3/IeIeHNs OpraHu3alnuu
BBIIIECTOSIIIIEN OpraHU3alNH
ciryx0s1 JJOY
18. Eciu B cocTaBeOKYMEHTOBAPXMBHOTO (oHAAa OOHApYKEHBI OIIMOOYHO
BKJIIOYCHHBIE JJOKYMEHTBI JPYTuX (POHIOB, TO OHU:
JOJDKHBI OBITH BBIICTICHBI U IPUCOEIUHEHBI K TeM (POHAaM, K KOTOPBIM OTHOCSTCS
JOJDKHBI OCTaBaThes B (DOHJIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITH BBIIETICHBI K YHUUTOXCHHIO
HE JI0JKHBI YYUTHIBATHCS IIPU COCTABIECHUH 3ar0JIOBKOB JIEJT
19. I'pannmiamMu apXxuBHOTO (POHAA YUPEkKACHUSA(OpPraHU3aluN) SBISIOTCS:
o(unmanpHble AaThl 00pa30BaHUS U JIMKBUAAIUH YUIPEKICHUs(TIPAaBUIIbHBIN)
JaTBICO3AAHUS U PEOPraHU3aLuN yUPEKICHUS
JIaThl CO3/1aHUS U PETUCTPALIUU YUPEKIACHUS
JIaThl CO3/1aHUs, PETUCTPALIMUY JINKBUAALIUN YUPEKICHUS
20. I'panuniamMu apxXUBHOTO (POHIA CEMBH SBISIOTCS:
JIaThl POXKIEHUS BCEX YIEHOB CEMbU
JaThl POKJIEHUS U CMEPTH YJIEHOB CEMbU
JIaThl pErUCTpaIK Opaka 4JIeHOB CEMbU
JIaThl PETUCTPALMH U (UJTH) PacTOp>KeHUs Opaka
21. UcTOYHUK KOMIUIEKTOBAaHUS apXUBa — 3TO:
OpraHu3alys, co3Jaroliast JOKyMEHTHI IIOCTOSIHHOI'O CPOKA XpaHEHUs
OpraHM3alysl WU TpakJaHWH, YbU JOKYMEHTHl IOCTYNAIOT WM MOTYT
MIOCTYIIUTh Ha XPaHEHUE B apXUB
¢u3uUeckoe JUI0, HEMOCPEICTBEHHO MEepelaloliee JOKYMEHTHI B apXHB
OpraH yIpaBJICHUS apXUBHBIM JIEJIOM, KOTOPOMY ITOAUMHSAETCS apXUB
22. 30Ha KOMIIEKTOBAHUS apX1Ba — 3TO:
TEPPUTOPUS, IPUHAICKALIAS APXUBY
JOKYMEHTaJIbHBIN IUIACT, COCTABIISIFOIINM OCHOBY KOMIUIEKTOBAaHUS apXUBa
TEPPUTOpPUST OJHOM WM HECKOJBKHUX aJIMUHUCTPATUBHO-TEPPUTOPUATBHBIX
€IMHHULI, Ha KOTOPON HAXOAATCSA UCTOUYHUKN KOMIUIEKTOBAHUS JaHHOI'O apXHBa
COCTaB HCTOYHUKOB KOMIUIEKTOBAHMSI apXHMBa, HAXOJALIMXCA Ha OJHOU
TEppUTOpUN
23. TloBu10BO¥ BEIOOPOYHBIHM MPHUEM JJOKYMEHTOB — 3TO:
IPUEM JIOKyMEHTOB OT OJHOIO BHUAA YUPEKICHUM [aHHOM TEppPUTOPHUH
(1KoJIBI paiioHa)
IIPUEM OTIEJIbHBIX BHJIOB M PA3HOBUIHOCTEM LIEHHBIX OKYMEHTOB OT BCEX
OJIHOTUIIHBIX OpPraHU3alUi JAaHHOU TEPPUTOPUU
IIPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEKIACHUN JaHHON OpraHU3aliu
IIPUEM JOKYMEHTOB 110 IPUHA/IEKHOCTH K OTAEIbHBIM BUIOBBIM I'pyIIam
24. I'pynioBoii IpueM TOKyMEHTOB B apXUB — 3TO:
IIpHUEM JIOKyMEHTOB OT HECKOJbKUX (HOHI000pa3zoBarese B OJUH JCHb
OpyUeM JOKYMEHTOB OJHOTO WJIM HECKOJBKUX (OHIOB OT OJHOTHITHBIX
YUPEKICHUN JAHHOU TEPPUTOPUU
IIPUEM OTAEJIBHBIX BUJIOB U PA3HOBUIHOCTEN LEHHBIX JOKYMEHTOB OT BCEX
OJIHOTUIIHBIX OpPraHU3alUi JaHHOW TEPPUTOPUU
IIPUEM B apXUB CEMEWHOT0, POJOBOTO WM 00BETUHEHHOTO apXUBHOTO (hOHIa
25. OTHeceHME YUpEXKJEHUH K 4YMCIYy HCTOYHUKOB KOMIUIEKTOBAHMS apXHBa
IIPOU3BOJUTCS:



Ha OCHOBE NpPUEMHBIX cruckoB4 7 yupesxaenuil HCTOYHUKOB
KOMIUIEKTOBAHMSI TOCYJAapCTBEHHBIX apXHUBOB, COIIACOBAaHHBIX c
IIpaBurensctBoM PO
Ha OCHOBE CNMCKOB UCTOYHHUKOB KOMIUIEKTOBAHMSI JAHHOTO apXHBa
Ha OCHOBE PELIEHMsI SKCIIEPTHOW KOMUCCUH OpPraHu3alun
Ha OCHOBE npukas3a Pocapxusa
26. OCHOBHBIMHU MCTOYHMKaMH KOMILJIEKTOBAHUS apX1Ba OPraHU3aluN SABIISIOTCS:
CTPYKTypHBIE NoJipa3iesIeHUs OpraHM3aluH, [10JIBEIOMCTBEHHBIE
opraHu3anyy, Gu3NIecKue JInuna
0ecCTpyKTYPHBIE YUaCTKHU JEATEIIbHOCTH OpraHU3auu
PYKOBOAUTENN (PUINAIIOB U IPEJCTABUTEIILCTB
OpraHM3aly 0TPACIU
27. Ilpu 3KcriepTU3e LEHHOCTU JOKYMEHTOB OLIEHUBAETCS:
CTOUMOCTbB JIOKyMEHTOB
UH(pOpMaLUs JOKYMEHTOB
CTOMMOCTb HOCHUTEISI HH(pOpMaIUn
BEC JOKYMEHTOB
28.Jln1 TNpoBENEHUs SKCHEPTU3bl LEHHOCTU JOKYMEHTOB B OpraHU3aLMU
co3/aercs:
DKCHEPTHBIN COBET
AKCIIEPTHAsE KOMUCCUS
JKCIIEpPTHAs rpynmna
3KCIEPTHBIN OTHAEI
29. Kputepuu 3KCepTU3bl IEHHOCTH TOKYMEHTOB — 3TO:
cUCTeMa Hay4HO OOOCHOBAaHHBIX IIPU3HAKOB, Ha OCHOBE KOTOPBIX
OIIpEEIAETCS LICHHOCTh IOKyMEHTOB
IPOM3BOJILHBIN HA0OP MPU3HAKOB
UHIMBUAYAIbHO pa3padoTaHHAs CUCTEMa OLEHKH B KaXKIOH OpraHu3aluu
CUCTEMa, KOTOpasi HE CYIIECTBYET B COBPEMEHHOM apXHUBOBEICHUU
30. B rpynny KpuTepueB COAEpKaHUS BXOIAT CIAEAYIOLUE KPUTEPUU:
CTETIeHb BBEICHUS IOKYMEHTOB (DOHJIa B HAYUHBIH 000POT
BpeMsI U MeCTO 00pa3oBaHue TOKyMEHTa
3HAYCHUE YUPEKICHHS WIH JIMLA B )KU3HU 00ILECTBa
MIOBTOPSIEMOCTH JIOKyMEHTHON HH(pOpMaIuu
31.B rpynmy KputepueB BHEIIHUX OCOOCHHOCTEH BXOIAT CIEAYIOIINE KPUTEPUU:
HaJIM4Yue pe30I0Lui, BU3, IOMET Ha JOKYMEHTE
BpeMs U MeCTO 00pa30BaHUE TOKYMEHTa
00beM HHPOPMALIUU TOKYMEHTa
MOBTOPSIEMOCTH JIOKyMEHTHON HH(pOpMaIuu
32.®opMasibHBIN BU TOBTOPIEMOCTH HH(DOPMAITUH — 3TO:
IPOCTOE BOCIPOU3BEJCHHUE MNEPBUYHOM JOKYMEHTHOW WH(pOpMAIMU BO
BTOPUYHBIX HCTOYHHUKAX
IOBTOPEHHME JOKYMEHTOB Ha OJAMHAKOBBIX HOCUTEISAX
o0o0mieHne  MH(GOpPMAMM  MEPBUYHBIX  HCTOYHHUKOB BO  BTOPUYHBIX
MCTOYHUKAX MH(OpMAIIH
BOCIIPOW3BECHHE MH(OPMAIIMM  JTOKYMEHTOB, HAINpPABJICHHBIX  OJHOMY
KOPPECIOHJIEHTY
33. AHQJINTHUKO-CUHTETUYECKUHBHU/I TOBTOPAEMOCTH HH(POPMAITUH — 3TO:
npeoOpa3oBaHue JTOKYMEHTHOM HWH(POPMALMU MEPBUYHBIX HCTOYHUKOB BO
BTOPUYHBIX HCTOYHUKAX HHPOPMALIUU
LUTUPOBAHUE OJJHOTO JOKYMEHTA B APYTOM JIOKyMEHTE
BbICIIas  CTYNEHb IOATOTOBKM  JOKyMEHTa, IpeAloyiararonias  aHalu3
uHpopManuu



KOIMPOBAHHUE JIOKyMEHTOB 48
34. OyHKIMOHAIBHO-EJIEBOE  HA3HAYEHUE OPraHU3aliHu — 3TO:

IPUHAUIE)KHOCTh TOCYAAPCTBY KOHTPOJBHOIO IAaKETa aKIUM JaHHOU
OpraHM3aluu

3HAUEHHUE NEATEIbHOCTU YUPEKICHHUS A PAa3BUTHS OTpaciid, €ro MECTO B
BEJIOMCTBEHHOM CUCTEME

BAXHOCTh LEJeH M 3aJady Tpynmel Jojeid, paboTalomux B JIaHHOM
YUPEXKIEHUU
3HAYEHHUE U pa3Mep LITATOB yUPEKIACHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMATHU3UPOBAaHHBIE CIIMCKM JOKYMEHTOB YUYpEXKJIEHUH, OpraHu3auuil u
INPENNpPUATHM C yKa3aHHEM O CpPOKAaX XpaHEHHUs JTOKyMEHTOB MM O COCTaBe
JTOKYMEHTOB, ITPHEM KOTOPBIX Ha TOCXpaHeHHE 00s13aTeNieH
CTIPAaBOYHHK, BBHITIOTHAIOMUHN (PYHKIINH yuyeTa JOKYMEHTOB M UX CUCTEMAaTU3aIIH

CIMCOK JIOKyMEHTOB, PaCKPBIBAIOIIHNIA COCTaB U CoJiepKaHue ae GpoHaa

CIIMCOK JIOKyMEHTOB I'OCYIapCTBEHHOI'O WJIM MyHHUILIMIIAJIILHOTO apXHUBa
36. Ha yHuKanbHbIE JOKYMEHTBI B ApDXUBE COCTABIISIOTCS:
HCTOPUYECKHE CIIPaBKU
CIEIIMAJIbHBIE aKThl IIpUEMa
JIUCTBI yUeTa U OIMCAHUS YHUKAIbHBIX JOKYMEHTOB
aKThl OOHAPY>KEHHSI YHUKAIBHBIX TOKYMEHTOB
37. JIOKyMEHTBI, IPUHATHIE HA AETIO3UTAPHOE XPAaHEHHUE B FOCYAAPCTBEHHBIA WU
MYHMIMIIAJIbHBIA aPXUB YUNUTHIBAKOTCS:
OTIENbHO OT J0KyMeHTOB AD P®(nipaBUIbHBIN)
BMECTE CO BCEMHU JOKYMEHTaMH JJaHHOTO apXHUBa
KaK HE MOJIEKAIUE YUETY
110 YCMOTPEHUIO PyKOBOJIUTEIS apXHUBa
38. CnMcKM HMCTOYHMKOB KOMILJIEKTOBaHMS apXuBa IIOCJIE COIVIACOBAHUA C
BBIIIECTOSIIIIUM OPraHOM YNPABJIEHUS ApXUBHBIM JE€JIOM YTBEPKIAIOTCH:

PYKOBOJUTENIEM YUPEXACHUA-(HOHTI000pa3oBaTes

JTUPEKTOPOM apXuBa

3aBEYIOLIMM apXUBOXPAHWINIIEM, TJe OyaeT pa3melieH GpoHa

HavaJIbHUKOM CITy>KObI 0€30I1aCHOCTH apXHBa
39. DkcnepTH3a IEHHOCTH JOKYMEHTOB IIPOBOAMTCS:

B JICJIONPOM3BOACTBE  OpraHu3allid, B  AapXxuB€ OpraHu3aluH, B
roCy/1apCTBEHHOM WJIM MYHHUIMIIAJIBHOM apXWBE  TOJIBKO B JEJIONPOU3BOJACTBE
OpraHM3aluu

TOJIKO B TOCY/IapCTBEHHOM apXUBE

B apXUBE€ OpraHU3alu1
40. Cpox XxpaHEHMs 3alucell aKTOB TPaXkJaHCKOI'O COCTOSHUSI B apXHBE
opraHmsanuu 1o nepenayu B coctaB AD Pd:

120 ner

100 net

20 ner

10 ner
41. Cpok XpaHEHHMs] KOHCTPYKTOPCKOH JIOKyMEHTALlUH, OTHECEHHOH K COCTaBY
A® PO, B apxuBe OpraHu3alliy COCTaBIISET:

20 ner

10 ner

15 ner

25 ner
42. EnvHuna XxpaHeH!sl apXUBHBIX TOKYMEHTOB — 3TO:



(usnuecku 060co6nennbii49noxyment WIN COBOKYITHOCTb
JOKYMEHTOB,  3aKJIIOYEHHBIX B  OTJAEJIbHYIO MAlKy

JOKYMEHTBI, TOCTYTUBIINE B YUpEXIeHUE U CHOPMHUPOBAHHBIE B KIaCTEPhI

o(umaNbHBINA JOKYMEHT, IepelaBacMblil B apXUB

yuyeTHas ¥  KJIAacCH(PHUKAIMOHHAs €IWHUIA, NpeACTaBismomas coboi
¢uznueckn 000COOICHHBIN TOKYMEHT MM COBOKYITHOCTh JOKYMEHTOB, UMEIOIIAs
CaMOCTOSITENIbHOE 3HAUECHUE
43.Jleno3utapHOe XpaHEHUE APXUBHBIX TOKYMEHTOB -3TO:

XpaHeHHE  apXMBHBIX  JOKYMEHTOB B  BEIOMCTBEHHBIX  apXuBax,
OCYIIECTBIIIEMOE TOCYAAPCTBEHHBIMH M MYHUIUNAIbHBIMH OpPraHU3alUsSMU B
TEYEHHUE NMEePHOAa, YCTAHOBICHHOTO HOPMAaTUBHBIMU JOKYMEHTAMHU

XpaHEeHHE B apXHBe, My3ee, OMOIMOTeKe apXUBHBIX JIOKYMEHTOB Ha YCJIOBUSX,
ONpENeNIIEMBIX ~ JIOTOBOPOM  MEXIy  COOCTBEHHHKOM  JOKYMEHTOB  H
COOTBETCTBYIOIIUM apXHBOM, My3eeM, OHOIMOTEKOH, C COXpaHCHHEM 3a
COOCTBEHHUKOM IIpaBa COOCTBEHHOCTH Ha apXUBHBIE JTOKYMEHTHI

OeccpouHoe  XpaHEHHE  JIOKYMEHTOB B  TOCYJAapCTBEHHOM  apXWBE,
roCyJJapCTBEHHOM My3ee, OMOIoTeKe

o0ecreyeHrne palMoHAIBHOTO Pa3MEIeHHs] U COXPAaHHOCTH JOKYMEHTOB
44. OCHOBHBIMHM €IMHULIAMHU yuye€Ta JOKYMEHTOB HE3aBHCHUMO OT BMJIa HOCHUTEJS,
croco0a ¥ TeXHUKH 3aKperIeHNs] HHPOPMaIUH SBIISIOTCS:

apxXUBHBIN (OH/, apXMBHASL KOJUICKIHA, €AUHUIA XPAaHCHHUS
JOKYMEHTBI, JTUCTHI

YCIIOBHBIE €MHUIIBI

HOTOHHBIE METPHI
45. IlpyHUMI AMHAMUYHOCTH y4YeTa O3HAYaeT:

HENpEepbIBHOE JBIKEHHE YYETHBIX JOKYMEHTOB OT HIKECTOSIIUX K
BBIIIECTOS UM MHCTAHIIHSIM

CBOEBPEMEHHOE M OIEPATUBHOE OTPAXECHUE JIOOOTO ABIKEHHS JOKYMEHTOB
apX#Ba B yYETHBIX JOKYMEHTaX

KOMILIEKCHOE U3yUYeHHE JABMKEHHS apXUBHBIX TOKYMEHTOB

U3yueHHE CUCTEMBbI yueTa Ha OCHOBE IIPUHIUIIA BCECTOPOHHOCTH
46. JIuct dhoHIa COCTABISET:

KK (HOH/T
Kaxoe neno honna
KK JOKYMEHT (oH/a
Ha rPYIITY OJHOPOAHBIX (POHIOB
47. Tlo criucky (poHIOB MpUCBAMBAETCS HOMEP:

OTJENEHOMY (POHTY MITH KOJUICKITUH
OTICIBEHOMY JIEITy

OTJEIILHOMY JIOKYMEHTY

NacropTy apxuBa
48. B kHUTY yuyeTa MOCTYIJICHUN JOKYMEHTOB MTOCIIEI0BATEIHLHO BKIIOYAIOTCS:

BCE MEPBUYHBIC U TIOBTOPHBIE MOCTYIICHHUS JOKYMEHTOB

BCE MEPBUYHBIC IOCTYIJICHUS JOKYMEHTOB

HOCTYIJICHUsI 0000 LIEHHBIX JOKYMEHTOB

JTapeHue rpakJaHaMU CBOUX TOKYMEHTOB apXHBY
49. B cniucok poHI0B3aMUCHIBAOTCS:

NEPBUYHBIC TOCTYIICHHUS TOKYMEHTOB (hOHIA

BCE MOCTYIUIEHUS IOKYMEHTOB (hOHa

(OHBI IPU TIEPBOM MOCTYIIJICHUN B apXHB

HOMepa Bcex omnuceit pouaa
50. IlpuHiun neHTpanu3aluy yueTa 03Haqaer:



BEJICHUE BCEX yueTHbIXO0J0KyMEHTOB B IIEHTPAILHOM OpraHe
yIpaBJIeHUs] apXUBHOW oOTpaciu — PocapxuBe 1o eMHBIM MTpaBUIIaM

BEJICHUE BCEX YUYETHBIX JIOKYyMEHTOB B CHECIMATM3UPOBAHHOM IOJIPA3/ICICHUN

COCpeIoTOUEHHE a0COJIFOTHO BCEX YYETHBIX JIOKYMEHTOB B OJHOM MECTE -
denepatbHOM apXUBHOM areHTCTBE

periaMeHTHpOBaHKE B3auMojeicTBus DenepaibHOr0 apXUBHOTO areHTCTBA C
OpraHu3alMsIMM, a TaKKe NPUMEHEHHE EOUHBIX EIWHUI] ydeTa apXUBHBIX
JOKYMEHTOB
51.JIuct donna — 370:

YUETHBIH JOKYMEHT, BKJIIOUAIOIINNA CBEIEHUS O HA3BaHUU U MEPECUMEHOBAHUU
¢doHIa, XPOHOJOTHYECKUX TPAHUIAX, JBIKEHUH M COCTaBe JOKYMEHTOB (hOH[A,
HaJIM4UH ONUCEU

POHYMEPOBAHHBIH C IIEIbIO yYeTa JIUCT apXUBHOTO TOKYMEHTA, XPaHSIIEerocs
B (hoHIE

YUETHBIH JIOKYMEHT, COJEp)KallMi CBEeJEeHUS 00 apXuBe W XpaHSIIUXCA
¢donmax

TUCT U3 nena Gouga
52. 3aBepuTelibHAs HAANKUCH JIETa:

Kpatkoe 00O3Hau€HHE CBEJICHHH O COCTaBE U COJEPKAHUU JOKYMEHTOB,
HaXOJALINXCS B JIeNe

HAJIUCh, COJepXkalas yKa3zaHHEe KOJIMYEeCTBA U (PU3UUECKOTO0 COCTOSHUS
JIMCTOB JIeNa, MOAJIEKAIIETO MOCTOSTHHOMY HJTU JIOJITOBPEMEHHOMY XPaHEHHIO

3aMuch, CoJepKalias yKazaHHE KOJHMYECTBa JeJ B OMNKCH, MOJIMUCAHHAs ee
COCTaBHUTEJIEM

UTOTOBas 3alKCh, COJEpIKaIas CBEJICHUs O Bcex Jenax (hoHaa
53. ApxuBHasi ’TUKETKA!

TUI apPXUBHOTO CIIPAaBOYHUKA
0003HAYCHHUE YUETHOU STUHUIIBI

KapTouyKa YCTaHOBJIEHHOro oOpasna ¢ o0o3HaueHHe IMU(GPOB EIUHHUIL
XpaHEeHHUs, BIOKEHHBIX B OJIHY KOPOOKY

yueTHas 3alluCh Ha OOJIOXKKE Jena
54. ®onnoobpa3oBareseM BXOAAIINX JOKYMEHTOB SBIISICTCS:

ajapecar

aBTOP

HOYTAJIBOH

PYKOBOJIUTEINb CTPYKTYPHOTO MOJIPA3/ICICHUS
55. Knaccudukanunonnoit equHuIei B mpeaenax (GoHaa siBiseTcs:

JOKYMEHT

JHCT

rpymmna aen

neno (eAMHUIA XpaHEHUs)

56. Cxema kiaccu(uKanum ei — 3To:

HepevyeHb pa3fesioB M TOAPA3JeNoB (CTPYKTYpHBIX MOJpA3JENeHUN WiIn
¢byHkuuit pong000pa3oBaTeNs U IPyrux), HA OCHOBE KOTOPOTO CTPOUTCS OIUCH

nepeveHb KaTeropuil TOKyMEHTOB (OHA C YKa3aHUEM CPOKOB UX XpaHECHHUs

nepevyeHb OCHOBHBIX 3TAIOB UCTOPHH (hOHT000pa3oBarens U poHIa
as(haBUTHBIN TepeueHb HAYYHBIX MOHATHHA, UCTOPUYECKUX (AKTOB, SBICHUH,
YUpEKIACHUN
57. B TOoM ciy4ae, €CiM yUpPEKIECHUE MMENIO 4acTO U3MEHSIOUIYIOCS, CI0XKHYIO
CTPYKTYpY, Utst ero (hoHaa OOJbIIe MOAOKHAET cXeMa KilacCu(UKAIINN:

XPOHOJIOTUYECKast CTPYKTYpHas

HOMUHAJIBHO-XPOHOJIOTUYECKas

CTPYKTYPHO-XPOHOJIOTHUYECKast



(GYHKIIMOHATHHO- 51xponosnoruueckas
58. ApxuBHas «Komnekus nnmakaroB OKHA POCTa u OKHA
TACC» o0benHeHa TIO TIPU3HAKY:

HOMHUHAIILHOMY
reorpapuuecKomy
ABTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoii (hoH/I TTPEeICTaBISET COOOM:

COBOKYITHOCTh CTPaXOBBIX KOTIHI IOKyMEHTOB
COBOKYITHOCTh 0CO0O IIEHHBIX JOKYMEHTOB

COBOKYITHOCTb JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAIHHBIX IOKyMEHTOB
60. JlokyMeHTBI BBIJAIOTCS W3 XPAHWIHUINA MMOJIH30BATENISIM B YMTAJIHHBINA 3all Ha
CPOK, HE IPEBBIIIAOIINIMA:

1 mecsitg

3 Mmecsna

6 MecsIeB

1 rox
61. ®on MoNIB30BaHUS IOKYMEHTOB CO3JA€TCs IS

BBIJIaY¥ €T0 MMOJIH30BATEISIM B YHTATBHBIN 3aJ1 apXHBa

3aMEHBI CTAPBIX JIOKYMEHTOB HA HOBBIE KOTTHH

MPOJaKH Ha ayKITMOHAX

oOMeHa ¢ IpYTUMHU apXUBaMHU, My3€IMHU, ONOITMOTEKaMH CTPAHBI
62. @oHJI MOJIB30BAHUS — ITO:

COBOKYITHOCTh CTPaXOBBIX KO 0CO00 IIEHHBIX U YHUKAIBHBIX JOKYMEHTOB
COBOKYITHOCTh KOIMWW apXWBHBIX JOKYMEHTOB, BBIMIOJHEHHBIX Ha Pa3IHYHBIX
MaTepHUATbHBIX HOCUTEISX, MPEAHA3HAYCHHBIX JJIs UX UCIIOJIb30BAHUS

COBOKYITHOCTh ~ apXHMBHBIX  JIOKYMEHTOB, HUMEIONIMX  MEXAy  COO0Oi
HUCTOPUYECKHUE U (UJIN) JIOTUYECKUE CBSI3U

COBOKYITHOCTh JOKYMEHTOB, OOPa3yIOIIUXCS B JACATEILHOCTH OpraHu3alui u
BBITIOJTHEHHBIX HA AJIEKTPOHHBIX HOCUTEIISX
63. 3aroyoBOK Jiena — 3TO:

Ha3BaHHE JOKYMEHTA, TaHHOE aBTOPOM

CBEJICHUSA O JOKYMEHTE, COCTOSIME M3 YyKa3aHUs €ro amTopa, ajpecara,
KpPaTKOTO COJCPXKAHUS U IaThI

KpaTKkoe O00O3Ha4YeHHWE CBEIACHHA O COCTaBe W COJACPKAHHS JOKYMEHTOB,

HAXOJSAIIUXCS B JIeTIe

HAJMKCh, COACpXKAIAs YKa3aHHE KOJUIECTBA U (PU3NUIECKOTO COCTOSHUS JINCTOB
Jielia, o IeKaIasi IOCTOSTHHOMY WJIH JTOJITOBPEMEHHOMY XPaHEHHIO
64. OCHOBHBIM 3JIEMEHTOM ONMUCAHUS €IUHULIBI XPAHEHUS SBIISICTCS:

3aroJ0BOK

HOMeEp JINCTa

Ha3BaHue (HoHIa

Ha3BaHHE apXUBa

65. IIpu cocraBiieHUH 3ar0J0BKAE€IUHULIBI XPAHEHUS HEOOXOIUMO:

0o0ecrevnTh TOTHOE COOTBETCTBHE WH(GOPMAIMU 3arojioBKa W HH(pOpManmu
JOKYMEHTOB J€a
o0ecrnieynTh MPUONIU3UTENIBHOE COOTBETCTBHE 3arojioBKa W HMH(POpMaLuu
JIOKYMEHTOB
CBOOOHO M3J1araTh COJAEpKaHUE TIOKYMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAYUTCIIBHO YIy4dlinuTb coz[epxcaHHe [[OKyMGHTOB, ‘ITOGBI 3aI/IHTepeCOBaTL
HCcleoBaTeNIe



66. 3arooBOK eIMHMILI XpaHeHHAO2«3anmcHas KHMXKKa akTepa MXAT
Opaosa B.A. 1927-28rr.» sBsercs:
IPOCTBIM
000011IeHHBIM
CJIOKHBIM
COCTaBHbBIM
67. 3aronoBok eauHMIBI XpaHeHUsl «llepenncka ¢ apXMBHBIMM yUPEXKIECHUSAMU O
pa3paboTKe MpoeKTa MpaBuil pabOTHl OpPraHU3aluil ¢ ApXUBHBIMH JOKYMEHTaMID)
ABJIAETCSA:
IIPOCTBIM
CJIO’KHBIM
000011IEeHHBIM
COCTaBHBIM
68. 3aro10BOKEAMHUIBIXPAHEHUAK Y CTaB AKIMOHEPHOTO o01ecTBa
«JKcnocTpoity, nepenucka ¢ MunucrepctsoM roctuiiuu Poccuiickoit denepanuu
O PETUCTPALMU YUPEIUTEIbHBIX JOKYMEHTOB OOIIECTBAY SBIISCTCS:
IPOCTBIM
000011IeHHBIM
CJIOKHBIM
COCTaBHBIM
69. Hazpanue QoHma yupexaeHus — 31o:
Ha3BaHWE MUHUCTEPCTBA WIHM BEJOMCTBA, KOTOPOMY IIOJJUMHEHO YUPEKICHHUE
nocjeHee Ha3BaHUe yUpexxaeHus (HOHI000pa3zoBaTes
Ha3BaHUE apXUBA, IJI€ XpaHUTCs HOHT
BCE Ha3BaHUs yupexaeHus -(hoH1000pa3zoBaTes
70. KpaiiHuMu JaTaMu JUYHOTO Jieja sIBJSIOTCS:
JIaThl 3asIBJIICHUH O MpHEeMe U YBOJbHEHUN
JaThl IPUKA30B O IPUEME U YBOJIbHEHUH
JaThl IEPUOAA, HA KOTOPHIE WK 32 KOTOPBIE OHU COCTABIIEHBI
JaThl IPUHATUS ¥ YBOJIbHEHHUS
71. Ecnu neno ObUIO HA4aToO B OJJHOM YUPEKICHUH, a 3aT€M IEepEeIaHo B JIPYroe,
TO YKa3bIBAIOTCSI CIEAYIOLINE 1AThI:
3aBE/ICHNUS JI€)1a B IEPBOM YUPEKICHUN
NOCTYIUIEHHUS JI€J1a BO BTOPOE YUPEXKIEHUE
3aBEICHUs Jefla B TEPBOM YUPEXKACHMM W Jara OKOHYaHUS BO BTOPOM
YUPEXKIEHUU
TPU JaThl - 3aBEJECHUS J€J1a B IEPBOM YUPEXKACHUHU, IIepeiadl BO BTOPOE U
OKOHYaHMS BO BTOPOM YUPEKICHUU
72. B 3arojoBke /ie1a KOPPECIIOHACHT YKa3bIBAETCS JIJIS:
TUIaHOB
IIPOTOKOJIOB
MIEPETUCKU
CBEJICHU
73. OnTUMaIbHBIN HA0OP I€MEHTOB MH(POPMALIUHU ISl OMMCAHUS TIPOTOKOJIOB:
BUJ] TOKYMEHTa, HOMEpA, aBTOP, MEPHOJI, MOJUTMHHOCTH/KOIMHUHHOCTD
BUJ] TOKYMEHTA, COZIEp>KaHuE, TEPPUTOPUS, BPEMs, TOATMHHOCTH/KOMTUIHOCTD
BUJ IOKyMEHTa, aBTOP, KOPPECIOHIEHT, COAEpP)KAaHUE, TEPPUTOPHUS U BpPEMs
COOBITHI
BUJ €JMHULIBI XpAaHEHHUSI, BOIIPOC, MOTTMHHOCTH/KOMHMHHOCTD
74. OntumanbHbBld HAO0Op 3JEMEHTOB HH(OPMALMU A ONMHUCAHUS IUIAHOB H
OTYETOB:
BUJ JOKYMEHTa, aBTOpP, HOMEPA, MEPHOJ, MOUIMHHOCTE/KOMMHHOCTh
aBTOp, MHOI'/Ia COJIEp’KaHue, IEPUOJ COCTABIIEHUS TIOKyMEHTA



BUJ JIOKYMEHTA, aBTOP,93KOPPECTIOH/IEHT, coJIepKaHue,
TEPPUTOPUS U BpeMsl COOBITUI
BUJ] TOKYMEHTA, COIepKaHuE, TEPPUTOPUS, BPEMs, TOATMHHOCTH/KOMTUIHOCTD
75. OnTUManbHBIN HA0OP 7I€MEHTOB MH(POPMALIUH TSl ONMCAHUS TEPETHCKU:
aBTOp, MHOTAAa  COJEp)KaHue, IEPUOJ  COCTaBICHMS  JOKYMEHTa,
MOJUTMHHOCTB/KOMTMHHOCTh
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHICHT, TEPPUTOPHUS U BpeMst COOBITUI
BUJ] TOKYMEHTA, COZIEpKaHuE, TEPPUTOPUS, BPEMS, TOATMHHOCTH/KOMTUIHOCTD
BUJ €OUHMIIBI XpaHEHHs, WHOIZA aBTOP, KOPPECHOHIEHT, COAEpKaHUE,
TeppUTOpUs
76. AHHOTAIMsI JOKYMEHTOB €IMHUIIBI XPAHEHUs MIPEICTaBIIsAET COOOit:
KpPaTKyl0 XapaKTepHCTUKY Hauboyiee LEHHBIX JOKYMEHTOB, COACp)KaHUE WU
0COOEHHOCTH KOTOPBIX HE OTPAXKAIOTCS B 3ar0JIOBKE €AMHUIIBI XPAHEHUS
LIUTUPOBAHUE BCEX MHTEPECHBIX JOKYMEHTOB
KpaTKUH Iepecka3 BCeX JOKYMEHTOB Jiena
yYKa3aHHUE HAa MECTO XPaHEHUsI IOKYMEHTOB B apXHUBOXPAHWINILE
77. AHHOTAIMs pacnoJaraeTcs:
BCJIE]] 32 3ar0JIOBKOM €IMHULIbI XPAHEHHUS C KPACHOM CTPOKHU
nepe]] 3aroJJ0BKOM €UHUIIbI XPAaHEHUS
B CEpeIMHE 3arojoBKAa EIMHHUIBI XpaHEHWs U BBIENsAETCS MWpU(TOM Ha
OTIENbHOM OJIaHKe
78. ApxuBHas OIUCH — ITO:
opuLMaNbHBI JAOKYMEHT apXWBa, BOCHPOM3BOIAIIMKA TEKCT apXHUBHOTO
JOKYMEHTA (IOKyMEHTOB) C YKa3aHHEM UX aJIPECOB
TUI ApPXUBHOTO CIIPABOYHMKA, IPEIHA3HAYEHHBIN JUIsl pACKPBITHS COACPHKAHUS
CIMHUIIBI XpaHEHUs apxuBHOTO (oHIa (KOMIUIEKCa), 3aKpervIeHHus uXx
CHCTEMaTH3alllH, a TAK)KE BBIMOIHSAIOUINHA (QYHKIHIO yUyeTa eIUHHIl XpaHSHUs
IIEpPEUYEHb OTIENbHBIX TOKYMEHTOB, 00pa30BaBLIMXCS B MPOLECCE AEATEIBHOCTH
pa3nuYHbBIX OHI000pa3oBaTeIei 1 0OBEAMHEHHBIX TI0 OJJHOMY WJIM HECKOJIBKUM
IIpU3HAKaM
TUI apXUBHOTO CIPABOYHHMKA, B KOTOPOM BTOPUYHAsS TOKYMEHTHas MHpOpMaLus
apxWBa CrpyNIHpOBaHAa N0 IMpeaMeTaM (TeMaM, OTpacisaM), O00pa3yoUIM
JeTICHUsT B COOTBETCTBUU C TPHUHATOM CXeMOW KiacCU(UKAIUM JTOKYMEHTHOH
uHpopManuu
79.ApXxuBHasi OMUCH SIBISETCSA:
MEXapXUBHBIM CIIPABOYHUKOM
MEX()OHTOBBIM CIIPAaBOYHUKOM
BHYTPHU(OHAOBBIM CIIPABOYHUKOM
MEXXPErMOHAIbHOM CIPAaBOYHUKOM
80. Ykazatenu o opmMe MOTYT ObITh:
LIIyXUMH
AQHHOTHPOBAHHBIMU
TOYHBIMH
IPUMEPHBIMU
81. Karanor B rocy1apcCTBEHHOM WJIX MyHHUIIMIIAJIbHOM apXUBE SIBJISETCS:
MEX()OHIOBBIM CIIPAaBOYHUKOM
MEXPErMOHAJIbHOM CIIPABOYHUKOM
BHYTPHU(OHAOBBIM CIIPAaBOYHUKOM
MEXapXUBHBIM CIIPABOYHUKOM

82. IlyreBoauTens — 3T10:



apXUBHBIN crpaBo4HUK,94conepKaluii CBEICHHS O TOKYMEHTax M
(umn) ¢doHgax apxuBa (apXMBOB) B CHUCTEMATU3UPOBAHHOM BHJIE,
npeJHa3HAYCHHBIHN I 03HAKOMJICHHUS C UX COCTaBOM M COJIEpKAHUEM
MeX()OHTOBBIHAPXUBHBIN CIIPABOYHUK, B KOTOPOM MH(OpPMALUSA O COACPKaHUU
JOKYMEHTOB CTPYIIIMPOBAHA 110 MpeAMETaM

ApXHUBHBIN CIIPaBOYHHUK, IIPEACTABIISIOIUN coboit as(haBUTHBIH,
CUCTEMAaTUYECKUM MM COCTABIEHHBIM 110 MHOMY IIPU3HAKY II€PEUYCHb Ha3BaHUU
NPEIMETOB, YIIOMUHAEMBIX B apXUBHBIX JOKYMEHTAX C YKa3aHUEM MX MOUCKOBBIX
TaHHBIX

apXMBHBII CIIPABOYHMK, BKIIOYAIOIIUI CHCTEMAaTU3UPOBAHHBIC CBEICHUS O
COCTaBE€ U COJAEPKAHUU OTAEIBbHBIX KOMIUIEKCOB JOKYMEHTOB
83. OOBeKkTOM omMcaHUs B IyTeBoAuTeNe MO (OHAAM apxuBa (apXUBOB)
SBIISICTCA:

doHI

JEI10

JOKYMEHT

4acTh JIOKyMEHTa
84. Bugamu apXUBHBIX 0030pOB SIBISIOTCS:
0030p (oHga, TeMaTHIECKHit 0030p

0030p aemna, 0030p TPYIIIBI AET

TEMaTUYECKH IePEeUYeHb 3ar0JIOBKOB €IUHHILY XPaHEHHS

0030p (hOHIOB rOCYJAPCTBEHHBIX U MYHHUIIMIIATBHBIX apXHBOB
85. ImMeHHoi1 ykazaTenb K 0030py BKIIIOYAET:

HOHSATHS, IPEACTABISAIONINE COOON HCTOpUUECKHE (haKThI

OJIHOPOJHBIE MOHATHUS

(bamunumn, UMeHa, 0T4eCTBa, OMorpaduIeckue CrpaBKu

reorpaduueckue MOHITHS
86. ApxHBHasl CIIpaBKa:

oULMANbHBIA JTOKYMEHT, UMEIOIINUN IOPUAMYECKYI0O CHIIy W COJAEpKaIlIui
apXMBHYIO0 MH(OPMAIMIO O MIPEeIMETe 3aIpoca, ¢ YKa3aHUEM MOMCKOBBIX JTaHHBIX
JOKYMEHTOB

o(UIMaNbHBINA TOKYMEHT apXHUBa, BOCIIPOU3BOSIINI TEKCT UM H300paXKeHHe
apXMBHOTO JIOKYMEHTA C YKa3aHHUEM €ro MOMCKOBBIX TaHHBIX

KOMHS YaCTH TEKCTa apXUBHOTO TOKYMEHTa, ohopMiIeHHas B popMe CIpaBKU

JOKYMEHT, CBS3aHHBIH C IOPUAMYECKHUM MO  (U3HYECKHM  JIUIOM,
o(hopMIICHHBIH B COOTBETCTBUH C 3aIIPOCOM
87. NudopmanmoHHOE MUCEMO — 3TO:

IIMCbMO, COJEpJKalllee CUCTEMATU3HPOBAHHBIM IMEPEUYEHb 3arojOBKOB €1 WM
JOKYMEHTOB C yKa3aHHEM JaT U MOMCKOBBIX JaHHBIX

MUCbMO, COCTaBJIEHHOE apXUBOM IO COOCTBEHHON WHHUIIMATUBE WIIM B OTBET Ha
3alpoc IOJIb30BATENsl U COAeprKaliee cooOIIeHne 00 HMMEIOIUXCS B apXUBe
JOKyMEHTax IO ONpEAETICHHOM Mmpobieme, Teme, BOpocy(IpaBUIbHbII)

KOMILIEKT KOMUH TOKYMEHTOB, O()OPMIICHHBIN B COOTBETCTBHUH C 3aIIPOCOM

IMCbMO, OCBEILAIOLIEE COCTAB JOKYMEHTOB apXHUBa
88. 3anpocsl, IocTynaroIKe B ApXUBBI, IOAPA3IEISIIOTCS Ha:

TEMaTUYECKHE, TEHEATIOTUYECKHUE, COLIUAIEHO-TIPAaBOBBIE

YHHUKaJIbHBIE, 0CO00 IICHHbIE
ME)KapXUBHBIC, BHYTPUAPXUBHBIC

oumanbHbIe, TNYHbIE
89. 3anpoc 0 NOATBEPKAEHUH TPYIOBOTO CTa)Xa OTHOCUTCS K:

TEMaTU4YECKOMY3aIlpocy
TeHEAIOTNYECKOMY3aIpoCcy
COLIMAJIbHO-IIPABOBOMY 3aIpoCy



O(HUIKATBHOMY 3aIpOCy 95
90. B apXHUBHOU BBIIIUCKE  BOCIPOU3BOJIUTCSA ITOTHOCTBIO:

Ha3BaHUE JOKyMeHTa, Homep (mmdp) u narta Ha3BaHUE [OKYMEHTa,
KOPPECIOHJIEHT, BOIIPOC

BU/J| IOKYMEHTA, JjaTa JOKyMEHTa

HOMep (U p)I0KyMEHTa, TIOJITUCH
91. Ins momyueHHs] HEOOXOAUMBIX Ui pabOTHl JTOKYMEHTOB HCCIEIOBATENb
3aI0JIHSIET B YUTAJIBHOM 3aJle apXUBa!

TpeOOBaHUE HA BBIIAYY €I

KHUTY MOKEIIAHUM JEN

aHKETY BbLAAYU €I

OJlaHK Ha BBIIAYY JCI
92. IlepBuyHo#t GopMOil yueTa UCHOIB30BAHUS TOKYMEHTOB B TOCYAAPCTBEHHOM
Y MYHULIUIIAJIbHOM apXUBE SIBISETCS:

JIMCT KUCIIOJI30BAHUS JI€NIa

KHUTA BBIJAYM J€J1 U3 XPaHUIIUILA

0030p poHaa

aHAJTUTHYECKUE 0030pbI apXHBa
93. Hay4HbIMU OCHOBaMH TEOPUH U METOJUKH apXUBOBEICHMUSI SIBJISIOTCS:

NPUHIMIBL, HAyYHBIE METOIbl 1 HOPMAaTUBHO-TIIpaBoBast 6a3a

NPUHIUINBI, HAay4Hble METOBI, TNPU3HAKK KIACCU(PUKAMH TOKYMEHTOB,
KPUTEPUHU IKCIIEPTU3BI IEHHOCTHU

IPUHLUIBL MCTOPU3Ma, BCECTOPOHHOCTHM M KOMIUIEKCHOCTH, CHCTEMHBIN
MOJXO[

HPUHIMIBI U TEXHOJIOTHH PaOOThI C apXUBHBIMH JJOKYMEHTAMHU
94. ApxuBOBEIEHUE — 3TO:

KOMIUIEKCHAs TUCIUIUIMHA, U3yYarolas paboTy apXUBOB

KOMIUIEKCHasl Hay4yHas AMCUUIUIMHA, pa3pabaThiBaionias TEOPETUUYECKHUE,
IIPaBOBBIE M METOAMUYECKHUE BOIPOCHI aPXUBHOTO JI€a

KOMIUICKCHAasi HaydHas M ydeOHas TUCHMIUIMHA, H3Yy4arolas BCE BHJIBI
paboThI ¢ JOKYMEHTAaMH B OpraHU3aLUuU

IUCLUMIUIMHA, M3yYamollas TMOpsSJ0K  paboThl ¢  JOKYMEHTaMH B
NIEJIONPOU3BOACTBE,  ApPXUBE€  OpPraHu3allud M TOCYAAPCTBEHHOM  WIH
MYHHIMIIAJILHOM apXHUBe
95. ApxuBOBeIeHNE TECHO B3aUMOAECUCTBYET C TUCIHUIUIMHAMU:

apxeorpadusi, wucTtopus, HH(POpMaTHKa, JTOKYMEHTOBEIEHHE, HCTOpUs
roCy/1apCTBEHHBIX YUpEXKIECHUH, o0ecrieueHue 0e3omacHoOCTH
KHU3HEIEATEIbHOCTH

UCTOpUS,, MaTeMaTHKa, WCTOYHUKOBEIEHHE, KpacBEACHHUE, >KypHAJIMCTHKA,
OuoIorus, XUMHs, JOKyMEHTOBEICHHE

UCTOpUS,  JOKYMEHTOBEJAECHHE, WCTOYHHUKOBEJIEHHUE,  BCIIOMOIaTEJbHBIE
UCTOPUYECKHE JUCIUIUIMHBL, UCTOPHUS TOCYJAapCTBEHHBIX YUPEKICHUH, Oronorus,
XUMUs, HH(popMaTHKa
96. ApxuBHblii houa Poccuiickoit denepaiuu — 3T0:

UCTOPUYECKH CJIOKMBLIASCS M IIOCTOSHHO IIONOJHAIOLIAS COBOKYIHOCTD
ApXUBHBIX JIOKYMEHTOB, OTpPa)alOIIMX MAaTEPHAIbHYI0 U JyXOBHYHK JKU3Hb
o0IIecTBa, MMEIOMMX HCTOPHYECKOE, HAYyYHOE, COIHUAIbHOE, 3KOHOMHUYECKOE,
MIOJINTUYECKOE U KyJIbTYPHOE 3HAUEHHE, SBIIIOIIMXCS HEOTHEMIIEMOM YacThIO
HCTOPUKO-KYJIBTYPHOTO  Hacieauss  HaponoB  Poccuiickonn — Penepauuu,
OTHOCALIMXCS K HMH(POPMALMOHHBIM pecypcaM M MOAJESKAIIUX ITOCTOSHHOMY
XpaHEHUIO

UCTOPUYECKH CJIOKUBLIASCS M IOCTOSHHO IOMNOJHSIONIas COBOKYIHOCTh
ApXUBHBIX JIOKYMEHTOB, OTpPa)alOIIMX MAaTEPUAIbHYI0 U JyXOBHYHK JKU3Hb



o01ecTBa, nmerorux96ucropuueckoe, COLIMAJIBHOE,
OKOHOMHUYECKOE, IIOJIUTHUYECKOE M  KYJbTYPHOE  3HAUYCHHE,  SABIISIOLIUXCS
HEOTBEMJIEMON 4acTbl0 UCTOPUKO-KYJIBTYPHOIO Hacieaus Hapoaos Poccuiickon
®denepaunun
HUCTOPUYECKH CIIOKMBIIASCA M IIOCTOSIHHO IIOIOJHSAIOIIAS COBOKYITHOCTh

APXMUBHBIX JOKYMEHTOB, OTPAKAIOIIMX MCTOPUYECKOE, HAYYHOE, COLMAIBHOE,
SKOHOMHYECKOE, MOJIUTHUECKOE U KyJIbTYPHOE pa3BUTHE OOILECTBA, ABISIOLINXCS
HEOTBEMJIEMOH 4acThl0 UCTOPUKO-KYJIBTYPHOIO Hacieaus Hapoaos Poccuiickon
denepaunn

HUCTOPUYECKH CJIOKUBILNASCS M IIOCTOSHHO IIONOJIHAIOMAS COBOKYIIHOCTH
ApXMBHBIX JIOKYMEHTOB, OTpaXKalOl(UX MAaTEepUalIbHYI0 M JYXOBHYIO KU3Hb
o0IIecTBa, MMEIOMMUX HCTOPHYECKOE, HAyYHOE, COLHUAIbHOE, 3KOHOMHUYECKOE,
MIOJINTUYECKOE U KYJIbTYPHOE 3HAUYCHUE U MOMJIEKALIUX IIOCTOSTHHOMY XPaHEHUIO
97. Opranmzanms JOoKyMeHTOB ApxuBHOro (onma Poccuiickoit @enepauuu u
JAPYTUX apXUBHBIX JOKYMEHTOB OCYILIECTBISETCA 110 CIEAYIOIUM YPOBHIM:

1o TpeM ypoBHsM: B nipeaenax AD PO, apxuBa u apxuBHOTO (QoHAA

10 IByM YpoBHsIM: B nipeenax AD P® u apxuBa opranuzanuu

10 YeThIpeM YpoBHAM: B mpenenax AP P®d, rocynapcTBEHHOro apxusa,
apX#Ba OPraHU3alUN U APXUBHOTO QOHAA

KOJIMYECTBO YPOBHEW opraHuzauuu JOKyMeHTOB AD P® ompenensercs
dbonmoobOpazoBarenem

98. OtpacneBbie (GOHIBI — ITO:

UCTOPUYECKHE apXUBBI, CIOXKMBIIMECS IpPH BEIOMCTBAX, KOTOPHIE HMMEIOT
[IpaBO BPEMEHHOIO (B T.4. JEMNO3UTApPHOIO) XpaHEHUs A0KyMeHTOBA®D PO,
OTHOCSIINXCS K TOCYIapCTBEHHOU (hopMe COOCTBEHHOCTH

UCTOPUYECKHE apXUBBI, CIOXKUBIIMECS IpPH BEJOMCTBAX, KOTOPHIE HMMEIOT
[paBO BPEMEHHOTO (B T.4Y. JIETIO3UTAPHOIO) XpaHEHUs ITOKyMeHTOB AD PO,
OTHOCSIINXCS K YaCTHOH (popMe cCOOCTBEHHOCTH

KOMILJIEKCHI JOKYMEHTOB OOIIECTBEHHBIX OpraHU3allfid, MPEKpPaTUBLIMNX CBOE
CYLIECTBOBAaHME W CO3/AABIIMX €IMHbIE OTpacieBble (OHIBI Ui XpaHCHHS
apXMBHBIX JOKYMEHTOB

OTpacjeBble  TOCYJapCTBEHHbIE  (OHABI  MHUHHCTEPCTB U BEJIOMCTB,
OCYIIECTBIISIONINE TOCTOSTHHOE XpPAaHEHNUE apXUBHBIX JTOKYMEHTOB
99. Ucropuueckas cripaBKa OTpaKkaer:

Hctoputo ¢donmoobpazoBaressi, HCTOPHIO apXuBHOro (HOHOA, COCTaB U
coJiepKaHue TOKyMEHTa apXuBHOTO (oHIA

Hctopuio ¢ponnoobpazoBaresns, UCTOPUIO apXUBHOTO (POHIA, MOPAIOK pabOTHI
C apXUBHBIMU JIOKyMEHTaMH

Uctopuio ¢(onmoobpazoBaTenss, OaHHbIE M3 MACHOPTa apxuBa, MOPSIAOK
MIPOBEICHUS HAYYHO-TEXHUYECKOH 00pabOTKH JOKYMEHTOB
100. YHUKanbHBIA JOKYMEHT — 3TO:

MaTepHalbHBIE HOCUTENb C 3apUKCUPOBAHHOM Ha HeM HH(OpMaIuei,
UMEIOIINN PEKBU3UTHI, TO3BOJISIIOIIUE €T0 UACHTU(PHUIIMPOBATH

0c000 LEHHBII JOKYMEHT, He UMEIOUIHiA ce0e MoT00HBIX MO coaepKalleiics B
HEM MH(OPMALIMU W/WIK €r0 BHEIIHUM IpPU3HAKaM, HEBOCIIOIHUMBIN MIPU yTpaTe
C TOYKU 3PEHUS €0 3HAUCHHS U/ aBTOrPaUIHOCTH

Jokyment A® P®, KOTOpbli HMEET HENpeXOoIsAllyl0 KyJbTypHO-
HCTOPUYECKYIO IIEHHOCTh, 0COOYIO0 BaXHOCTH JJIsi OOIIECTBAa U IOCyNapcTBa U B
OTHOIIICHUHU, KOTOPOTO YCTAHOBJICH PEKUM XPAHEHUS U UCTIOIb30BAHUS



JIOKYMEHT, oTHeceHHBIH  K97coctaByAd P®D, BHE 3aBHCHMOCTH OT €TO
NPOUCXOXKIEHNS, BHJAA HOCHTENS, CTENEHH CEKPETHOCTH, MECTA XPAaHEHUs U
(hOpMBI COOCTBEHHOCTH

1. Boripock! K 6JIUI-KOHTPOIBHBIM
Ilo ob6uwyum npoonemam apxueosedenus:
1. CtpykTypa apXvBOBEICHUS KaK HAyYHOUW TUCIUTUINHBI.
2. HayuyHble OCHOBHI apXHBOBEICHUSI.
3. ApxuBOBeIYECKOE TEPMUHOBEICHNE (OCHOBHBIE TEPMUHBI).
4. Teopust 1 METOIMKA apPXUBOBEJICHUS: OOBEKT U MPEAMET U3YUCHHS.
5. Ilonsitue u cocra A® PO.

Ilo  npooneme  kKnaccugpukayuu  0oKymenmoe  Apxuenozo  ¢gonoa

Poccuiickon @edepayuu:

1. Ilpusnaku knaccudpukanyuu 1okymeHToB 'AD CCCP.

2. Ilpusnaku kinaccupukauu JokyMeHToB AD PO.

3. IlonsTre o knaccu(UKauu TOKYMEHTOB B apXHBaXx.

4. IlonsTHe 06 00BbETMHEHHBIX apXUBHBIX (POHJAX U KOJUICKIUSX.

5. IlonsTe o0  kjaccu(UKAaUMK  JIOKYMEHTOB B  TpeAenax  apXUBHBIX
(bOHIIOB.

Ilo npobneme KomMnIEKMOBAHUA U IKCNEPMU3bL EHHOCHIU

0OKYMEHmM08:

1. Kputepun onpezeneHuss UCTOYHMKOB KOMIUIEKTOBAHUS TOCYJApCTBEHHBIX H
MYHULUTIATBHBIX aPXUBOB.

2. OcoOeHHOCTH OmpeeNneHusl HCTOYHUKOB KOMIUIEKTOBAHHS YUPEKIACHUI
«HOBOT'O THIIa».

3. [loHATHe 1 Ha3HAYEHUE IKCIIEPTU3BI LIEHHOCTH TOKYMEHTOB.

4. TIpUHLIMIIBI ¥ HAYYHBIE METOABI KCIIEPTU3bI LIEGHHOCTH TOKYMEHTOB.

5. DTanbl ¥ 3a/1a41 SKCIEPTU3bI IEHHOCTH JOKYMEHTOB.

6. [lepeynn JOKyMEHTOB: Ha3HAYCHHUE U BUIBI.

7. Kputepun skcriepTu3bl HEHHOCTH JOKYMEHTOB.

8. Buzpsl 1 popMbI MOBTOPEHUS TOKYMEHTHON HH(OpMAIUH.

9. Cucrtema 3KCIIEPTHBIX OPraHoB.

10. Kputepun BbIsiBIeHUS 1 0TOOpa 0CO00 IIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuyno-cnpasoynozo annapama:
. Haznauenue cucremsl HCA u ee xnaccudukanmsi.
. IloHsATHS «TIepBUYHAS U «BTOPHYHAS TOKYMEHTHas HH(POpMAIIHSI.
. Ilpunnune! yuera nokymeHToB AD PO.
. CocTaB cripaBOYHUKOB 110 YYETY.
. CocraB cripaBOYHO-MH()OPMAITIOHHBIX U3TAaHHA.
. CTpykTypa ¥ BUJIbI KaTaJIOTOB apXUBHBIX JOKYMEHTOB.
. Haznauenue u Buib1 0030pOB.
. HaznaueHue u BuAbI IyTEBOAUTENEH.
9 [TocTpoenue u cucrema nunaekcamnuu B CEK (1978 r.).
10. IToctpoenue u cucrtema nunaekcauuu B EKJIU (2007 r.).

0NN BN —

1I. KoHTpoJIbHBIE BONIPOCHI O KypCy
1. CtpykTypa apXUBOBEJEHUS KaK HAyYHOU JUCIIUIUINHEI.
2. HayuHble OCHOBBI apXMBOBEICHUSI.
3. Tpyast B.H. ABTOKpaTOoBa no npoGiemMaM TEOPUU U METO0JIOTHH aPXHUBOBEICHHUS.
4. B3auMOCBA3b apXUBOBEICHUS C IPYTUMHU HAyKaMH U HAyYHBIMH JUCLIUILIMHAMM.
5. IloHsTHE O COLMAIBHOMN MaMATH YesloBeuecTBa. MecTo apXuBOB B COLUATIBHOM MaMsATH
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6. ApxuBoBemueckoe TepMuHOBeAeHue. Paborst O.M. XaHmupel B JaHHOM
obnacru.

7. PazBuTHE OTEYECTBEHHOM TEOPUU U METOIUKHU apXUBOBEICHHUS

8. Teopust u METOIMKA APXUBOBEJCHUSA: OOBEKT U MPEAMET U3yUCHHS

9. Ilonsitue u coctaB ApxuBHoro ¢onga PO.

10. [pusnaku knaccuduranuu 1okymeHToB 'AD® CCCP u AD PO.

11. IlonsTHE O KIacCU(PHUKAIMU TOKYMEHTOB B apXHBaX. XapaKTepUCTUKa (HopMabHO-
JIOTHYECKUX CXEM KIaCCU(UKAINH U «ITPOBEHUECHLI-IIPUHIIUIIAY.

12. Pa3BuTre NOHATHS «apXUBHBIA (DOHI» B OTE€YECTBEHHOM apXHBOBEICHUU.

13. TIlomstne 00  O0OBEAMHEHHBIX  ApPXUBHBIX  (QOHAAX M  KOJUICKLIHUSX.
MeTtoauka ux cO3IaHUsl.

14. CoBpemeHnHbIe TIp00IeMbl (POHAUPOBAHUSL.

15. Buasl pabot 1o ¢poHIMPOBAHUIO.

16. Onpenenenue rpanHul] apxXuUBHBIX (OHIOB. OCOOEHHOCTH OIpENCIICHUS] TPaHHIL
(OHIIOB JTMYHOTO TPOUCXOKICHUS.

17. Tlomatme o  kimaccupukauMum  JOKYMEHTOB B MpefesiiaX  apXUBHBIX

¢boHT0B. XapakTepucTuKa «PETUCTPATYPIPUHIINIIA. [Tpusznaku
KJaccu(uKauy 10KyMeHTOB. CXeMbl Kiaccu(uKarum.
18. Knaccudukanums JOKYMEHTOB don0B JINYHOTO IIPOUCXOXKICHHUS],

00BbETMHEHHBIX APXUBHBIX (POHIOB U KOJUICKIIUH.

19. Tpyast BHUMJIAJL o Teopun M NMpakTUKE SKCIEPTU3bl LIEHHOCTH JTOKYMEHTOB U
KOMIUIEKTOBAHHIO ApXHUBOB.

20. UcTtopus pa3BUTHs TEOPUHN IKCIEPTU3BI IEHHOCTH TOKYMEHTOB.

21. Kpurepuu omnpeaesneHUss HCTOYHHUKOB KOMIUJIEKTOBAHUSI TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBOB.

22. IloHdaTre, Ha3HAUYEHUE U 337a4l DKCIEPTU3BI IEHHOCTU JTOKYMEHTOB.

23. Kputepuu 3KCIEpTU3bI LIECHHOCTH IOKYMEHTOB.

24, 3Bamaum u  ¢yHkuuu  LleHTpanbHONW ~ HKCHEPTHO-IPOBEPOYHOH KO-
muccuu (LIDI1K) npu denepanbHOM apXMBHOM areHTCTBE.

25. DKCNEPTHO-IIPOBEPOYHBIE KOMHUCCUU (BIIK) OpraHoB apXUBHOTO
yrpaBiaeHus: skcneptHble kKomuccuu (OK) apxuBoB M opraHuzanui, X 3ajaud U
byHKIMN.

26. CymiHoOCTh TMEPECTPOMKH CHUCTEMbl SKCHEPTH3bl U KOMILIEKTOBAHMS apXUBOB B
koH1e 50-x — Hauane 60-x Ir.

217. Bunst u (bopmbI [IOBTOPEHHUS JIOKYMEHTHOHN uHpOpMaLUH.
28. Kputepuu otbopa J0KyMEHTOB € TIOBTOPSIONIEHCS HHPOpMaLUeii.

29. IIpuHLUIIBI SKCTIEPTU3BI U METO/IbI OLIEHKU TOKYMEHTOB.

30. Drambl SKCHEpTU3bl LIEHHOCTH JOKYMEHTOB. lleneBas KOMIUIEKCHAs 3KCIEPTH3a
JIOKyMEHTOB B TOCYJIapCTBEHHBIX apXUBaX.

31. Ilepeunn nokymeHToB. HasHaueHue, TUIIBI, BUIBI U METOJIMKA COCTABJICHUS.

32. Mertoandyeckoe  obOecneueHHE  OKCHEPTH3bl  LEHHOCTH  JOKYMEHTOB
1 KOMIUIEKTOBAHUs TOCY1apCTBEHHBIX APXUBOB.

33. CoBpeMeHHast cucTeMa MOCOOMI MO OTOOpPY JOKYMEHTOB HEroCyJapCTBEHHBIX
OpraHu3aLNn.

34. IlonsATHe 00 YHUKAJIBHBIX U 0CO00 IIEHHBIX JOKyMeHTax. Kpurepuu ux BBISIBICHUS
u orbopa.

35. Coznanue cTpaxoBoro (poHaa TOKYMEHTOB U (pOH/1a TIOIH30BAHUS.

36. Yuer apXuBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHHIMIIAIbHBIX apXUBaX,
BEJIOMCTBEHHBIX apXMBaxX U apXUBaX OpPraHU3aAIHA.

37. Ilonarue u coctaB pabOT MO 0OECIICUEHUIO COXPAHHOCTH APXUBHBIX JOKYMEHTOB.
38. CtpaxoBaHHe apXUBHBIX JOKYMEHTOB: II€]lb, OOBEKT, METOIHKA.

39. ObecrieueHne COXpaHHOCTHU JTOKYMEHTOB ITPH YPE3BbIUANHBIX CUTYALHX.

VY4er apXUBHBIX JOKYMEHTOB B OpraHax apXUBHOTO yIIPABIICHUS.

40. LenTpansabiii hornosseiii karanor (LIDK), ero HazHaueHue.



41. Asromarm3upoBaHHas cHcTeMa HaydHO-D9rexumueckoit wunpopmamuu (ACHTU,
OBH/I) Ha 6a3e LIDK.

42. TeopeTudyecKUe OCHOBBI CO3/IaHHS M MCIOJIb30BAaHUS CUCTEMBI CIIPABOUYHO-IIOMCKOBBI
CPEJICTB K apXUBHBIM JIOKyMEHTAM.

43. Kiaccudukanus M COCTaB CHCTEMBbl CIIPaBOYHO-TIOMCKOBBIX CPEICTB K apXHBHBIM
nokymenTtam (CIIC).

44. Hanpasnenus pa3Butus cucteMbl CIIC k apXMBHBIM TOKyMEHTaM.

45. IToaroroBka CIPaBOYHO-MH(POPMAITUOHHBIX U3JIaHUN Ha OCHOBE
QG GepeHIIMPOBAHHOTO MOIX0AA.
46. Ucropuueckue CIIPaBKH, ux Ha3HauYCHHE, METOIMKA COCTaBJICHUSI

U MCIIOJIb30BaHMsI B apXUBHOH padoTe.

47. HaznaueHue onucanus e B apxuBax. 3arojoBku jei. CocTaBieHUe aHHOTALIUM.

48. IlonsaTHE ¥ Ha3HAYCHHUE apXMBHOM OMHMCH; 0COOEHHOCTH UH()OPMAIIIOHHOTO S3bIKA.

49. Karanoru nokymeHtoB. OmpeneneHue, cTpykrypa, Buabl. @ynkuuu B cucreMe HCA
roCy/1apCTBEHHBIX apXHBOB.

50. O6mas xapakTepuCcTUKa KIacCU(PUKAIIMOHHBIX CXEM CHCTEMaTHYECKUX KaTaloroB.

51. Ananu3 cxembl KilacCHU(pMKAaMU JOKYMEHTHOM HWH(POpPMALMU B CHCTEMaTHYECKHX
Karajorax rocynapctBeHHbIX apxuBoB(CEK).

52. Meroauka mnoctpoeHus EnuHoro xmaccudukatopa JOKyMEHTHOW WH(poOpManuu
ApxusHoro ¢onna Poccuiickoit @enepauuu (EK/IN).

53. Bugsl nyreBoguteneit u ux ¢pynkuuu B cucteme CIIC Kk apXUBHBIM JOKyMEHTaM.

54. CxeMbl cHCTEMaTH3allMd W COCTaB JIOTMUECKUX 3amuceldl B MyTeBoauTene Mo (oHmam
apxuBa.

55. OcHOBHBIE NPUHIUIBI ONUCAHUS M HCTOYHUKOBEAUECKOIO aHajIu3a JIOKyMEHTOB B
o030pax.

56. Undopmanus tpetheii crenenu B cucteme CIIC apxuBoB.

57. Ykazarenu K apXvBHBIM CIIPaBOYHUKAM. VX BUIbI, (GOPMBI M IPUHIIUITEI TOCTPOCHHS.

58. Pa3BuTue TEOpUM UCIIOJIB30BAHKS JOKYMEHTOB B OT€YECTBEHHOM apXUBOBEICHUU.

59. JlocTynnHOCTb apXUBHBIX JOKYMEHTOB: IIPABOBbIE U OPraHU3ALMOHHBIE HOPMBI.

60. KomIiulekchl JOKYMEHTOB B TOCYJAapCTBEHHBIX apXHBaX, COJAEpXKalllue IEepPCOHAIbHbIE
JITaHHBIE.

61. Mcnonb3oBaHue JOKyMEHTOB apXUBOB B Pa3JINYHBIX LIETAX.

62. OueHOUYHBIE XapaKTEPUCTUKH IpoOLEcca HCIOJIb30BaHUS ApPXUBHBIX JOKYMEHTOB
(MHTEHCUBHOCTb — 3(P(PEKTUBHOCTB ).

63. (GopMBI UCTIONIB30BAaHUS APXUBHBIX IOKYMEHTOB.

64. MapkeTusr apXUBHBIX JOKYMEHTOB u apXUBHOU JOKYMEHTHOM
UHpOpMaLIUH.

65. OpraHu3allMOHHO-METOINYECKOE PYKOBOACTBO M KOHTpOib DenepasbHOro apXMBHOIO
areHTCTBa 3a pabOTON BEOMCTBEHHBIX apXMBOB U OpraHU3alliell apXHWBHBIX JTOKYMEHTOB B
YUPEXKICHUSX.

66. BsaumonerictBue apXUBHBIX YUpEXKIEHUH, MY3€E€B, O6uOInoTEK,
opranu3zaiuii PAH B o6sactu paboThl ¢ apXHUBHBIMH JJOKYMEHTAMHU.

67. ConepxaHue M OCHOBHBIE HANpaBICHHsS HAYyYHO-HUCCIIEIOBATEIbCKON U METOAMYECKOMN
JIESATEIIBHOCTH apXUBHBIX YUPEXKICHUH.

68. NndpopmannonHoe obecrieueHue esITeIbHOCTH apXUBHBIX YUPESKICHUN U OpraHU3alui.
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6 YueOHO-MeTOAUUYECKOE M HHPOPMALIMOHHOE O0ecTievyeHne U CIUTITHHBI

6.1 CnucOK MCTOYHHMKOB U JIUTEPATYPHI
HUcTounuxku

OCHOBHBIE

®denepanbHbIii 3aK0H OT 22.10.2004 Ne 125-03 «O06 apxuBHOM jene B Poccuiickoit deneparmm»
[DnextponHsIii pecypc] / «Koncynprantllmoc» — Dnekrpon. gan. — M., [1997-2013].— Pexxum gocryma:
http://www.consultant.ru/. — cBoO0AHBINH. — 3ari. ¢ 3KkpaHa.

Cornanienue o MpUHIMMAX U opMax B3aUMOJEHCTBHS rocyaapcets - yuyactaukoB CHI' B obnactu
UCTONIb30BaHus apxuBHOH nHpopmanmu (MuHCk, 4 utons 1999 r.) /URL: Cucrema TAPAHT:
http://base.garant.ru/115528 1/#ixzz6EI4b68AE

Pacnopsixenue [IpaBurenscta PO ot 23.12.2016 Ne 2800-p «O06 yTBep:kKIeHHH NEPEUHS HAYUHBIX
OpraHu3aIHi{, OCYIIECTBIISIONINX MTOCTOSHHOE XPaHEHUE TOKYMEHTOB ApxuBHOTo Gonaa Poccuiickoii
deneparyn, HAXOASAIIUXCS B TOCYIAPCTBEHHON COOCTBEHHOCTHY; [ DIEKTPOHHBIHI pecypc] /
«Koncynprantlntocy — OnektpoH. nan. — M., [1997-2013].— Pexum nocryna:
http://www.consultant.ru/. — cBoOOAHBINH. — 3ari. ¢ 3KkpaHa.

[IpaBuia opraHu3aluy XpaHEeHUs, KOMIUIEKTOBAHHUS, Y4€Ta M UCIOJIb30BaHUS JOKYMEHTOB ApXUBHOTO (hOHIA
Poccuiickoii @enepanuu 1 Apyrux apxXUBHBIX JOKYMEHTOB B FOCYIapPCTBEHHBIX U MYHUIIUITAJIBHBIX apXUBaXx,
My3esix 1 OubIroTeKax, opranusanusx Poccuiickoit akanemun Hayk: yTB. [Ipukazom MuHHCTEPCTBA KYIBTYPbI
U MaccoBBIX KoMMyHuKaiuii Poccuiickoit @enepaunu ot 18.01.2007 Ne 19 / Pocapxus, BHUUJIA. M., 2007.
186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[TpaBuia opraHu3anuy XpaHEeHUs, KOMIUIEKTOBAHHUS, Y4eTa U UCIOJIb30BaHUs JOKYMEHTOB apXUBHOTO (hOHIA
Poccuiickoit denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B OPraHaX rocyJapCTBEHHOM BJIIACTH, OPraHax
MECTHOI'O CaMOYIIPABJICHNS U OPTaHU3aLUAX: YTB. IPUKa30M MUHHCTEpCTBA KyIbTypbl Poccuiickon
®eneparun oT 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL: http://archives.ru/documents/ministry-
orders/prik 526 2015.shtml

PernameHT rocyapcTBEHHOT0 yueTa TOKyMeHTOB ApxuBHoro gouaa Poccuiickoii @enepanuu (y1B. [Ipukazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunuctrepctBom roctuiuu 08.07.1997, per. Ne 1344) [DneKkTpoHHBII
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[TopsioK UCTIONB30BaHUS APXUBHBIX JIOKYMEHTOB B TOCYJJAPCTBEHHBIX M MyHHIIUIIAIBHBIX apXHUBaX
Poccuiickoit @enepanuu (yTB. [Ipukasom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBano B MuHrocrte
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

[Tpumepnoe nonoxenue o6 apxuse opranuzanuu (yrB. [Ipukasom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBaHo B Muntocte PO 15.08.2018; perucrpanmonnsiii Ne 51895)

[DnexTponHsIii pecypc] // bank nanubix « HopmMaTUBHO-TIpaBOBbIE aKThI, 3aPETUCTPHUPOBAHHBIC B
Munucrepctse roctuiiun Poceniickoit @enepaunny. URL: https:// minjust.consultant.ru/documents/40288

[lepedyeHb THIOBBIX ApPXUBHBIX TOKYMEHTOB, 00pa3yIOMINUXCs B HAYYHO-TEXHUUYECKOW U MPOU3BOACTBEHHON
NEeSTEIbHOCTH OpraHU3alui, ¢ yKa3aHueM CpoKoB XxpaHeHus. M., 2007. 83. [lepeuns TUIIOBBIX
yIpaBJIEHYECKUX APXUBHBIX IOKYMEHTOB, 00pa3yIOIINUXCs B MPOIIECCE AEATEIIbHOCTH TOCYAaPCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CAaMOYIIPABJICHUS U OPTaHU3ALMMN, C YKa3aHHUEM CPOKOB UX XpaHeHMs" (YTB.



npukasoMm Pocapxusa ot 20.12.2019 Ne 236. URL: 61http://archives.ru/documents/2019-perechen-
typdocs-organization.shtml

[Tpuka3 @enepanbHOro apxuBHOro areHTcTBa oT 20.12.2019 No 237 "O6 yTBep)kaeHun MHCTpYKIMH 110
npuMeHeHHIo [lepedHs TUTIOBBIX YIIPABICHYECKUX apXUBHBIX TOKYMEHTOB, 00pa3yIOIIUXCs B MPOIIECCe
JeSTeIbHOCTH TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CAaMOYIIPABIICHUSI M OPTaHU3AIUN, C YKa3aHHEM
cpokoB ux xpanenus" (3aperucrpuposan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

JlonoHUTEIbHEIC

Vka3 [Ipesunenta PO ot 04.04.2016 Ne 151 «O ®PenepanbHOM apXUBHOM areHTCTBE» [ DNEKTPOHHBIN
pecypc] / «Koncynprantllmtoc» — Dnekrpon. gan. — M., [1997-2013].— Pexxum goctyma:
http://www.consultant.ru/. — cBoOOAHBINH. — 3ari. ¢ 3KpaHa.

Vka3 [Ipesunenta PO ot 22.06.2016 Ne 293 «Bomnpocs! denepanbHOro apXMBHOIO areHTCTBa»
[DnextponHsIii pecypc] / «Koncynprantllmoc» — Dnekrpon. gan. — M., [1997-2013].— Pexum gocryma:
http://www.consultant.ru/. — cBoO0AHBINi. — 3ari. ¢ 3KkpaHa.

[lepedyeHb THIOBBIX TOKYMEHTOB, 00pa3yIOMIUXCS B S TEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEJOMCTB U
OPYTUX YUYPEKICHUN, OpraHUu3aluii, NPEAIPUITHH, C YKa3aHUEM CPOKOB XpaHEHHUs: YTB. [ JTaBHBIM apXUBHBIM
ynpasienueM mpu Cosere MunuctpoB CCCP 15 asr. 1988 r. / BHUNIAA/L. M., 1989. 268 c.

[lepeueHb TUMOBBIX YIPABIEHYECKUX JOKYMEHTOB, 00pa3yIONINXCS B JEATEIILHOCTH OpraHU3aIuil C YKa3aHHEeM
cpokoB xpanenus / Pocapxus, BHUMJA. M., 2000. 107 c. 82.

[TepedyeHb THIMOBBIX YIPABICHUSCKUX apXUBHBIX JOKYMEHTOB, 00Pa3yIOIIUXCS B MPOLIECCE ACATSIbHOCTH
rOCYJIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOT'O CAMOYITPABJICHHSI U OPTaHU3AIHiA, C YKa3aHUEM CPOKOB
xpanenus / Pocapxus, BHUNIA/L. M., 2010. 272 c. URL:

http://www.consultant.ru/document/cons_doc LAW_104953/960469b4d0ed3508dbbef91atb560c7ae5b51925/

JIureparypa
OcHoBHAasA
YyeOHas U METOAMYECKAS

ApxuBuctuka. [lyreBonuTens Mo apXuBHBIM TEXHOJOTHSIM: HHTEPAaKTUBHBIN 00y4aromuii kypce / [E.B.
AnekceeBa u 1ip.; Hay4d. pyk. mporpamMmmMmsl E.M. BypoBa]. — M.: PITYVY, 2003. — [1]: Meronnyeckue yka3zaHusl.
— 28 ¢.; [2]: Pabouas terpanb ctynenta. — 201 c.; [3]: Teker nekuwmii. — 188 c.; [4]: KomnbroTepHas
oOyuJatomast mporpamma [DnekTpoHHbIi pecypc]. — 1 anektpon. ont. auck (CD-ROM).

ApxuBoBeJieHUE : (TEOpHUs U METOAMKA) : yueOHUK /i By30B / [E. M. Byposa, E. B. Anekceesa, JI. I1.
Adanacnena] ; mox pen. E. M. Bypooii ; Poc. roc. rymanurapuslii yu-T, Mct.-apx. u-T, @ak. apx. nena. -
Mocksa : Tepmuxka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 0 HHGOPMALIUU, OUOIMOTEUHOMY U U3ATEIBCKOMY JIEITy.
J1enonpou3BOACTBO U ApXUBHOE Aes10. TepMUHBI U onpeecHus. — Y TBEpKAeH npuka3oM Poccrangapra ot
17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapra 2014 r. — M.: Crangaptundopm, 2014. — 16 c. URL:
http://www.consultant.ru/document/cons_doc LAW_ 163800/

Enuneiii knaccugukaTop 1oKyMeHTHOH nHpopMmaru ApxuBHoro ¢onaa Poceuiickoit @enepanuu / [coct.:
B.I'. Jlapuna (pyx. Temsr) uap.]. — 2007. — 660, [1] c.: Tadm.



MeToaudeckie peKOMEHIAMH 110 NPUMEHEHHIO NpaBul  620pranusanuy XpaHeH s, KOMIUIEKTOBAHHS, y4eTa
Y HCTIOJIb30BaHMsI JOKYMEHTOB apXUBHOTO (poHIa Poccutickoit denepanuu U Apyrux apXUBHBIX
JOKYMEHTOB B FOCYIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOyIpaBJIeHUs U opranu3anuax oT 30 Hoa0ps
2015 r. N 073 no 3aka3y ®@enepanbHoro apxuHoro arenrcrsa. URL:
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf

Metoanyeckre peKOMeHIaIuM 1o paboTe ¢ TOKyMEHTaMHU MO JIMYHOMY COCTaBy B TOCYJapCTBEHHBIX U
MYHHUIIUTIATBHBIX apXUBaX, apxuBax opranuzanuii /OenepanbHoe apxuBHoe arenTcTso, BHUMIAJL, 2018 1.
URL: http://base.garant.ru/72211810/

Metoanyeckre peKOMeHIaIuu 1o padboTe ¢ 0c000 IIEHHBIMH JJOKYMEHTaMH B FOCYIapCTBEHHBIX apxuBax PO /
@enep. apx. areHTcTBO (Pocapxus), Becepoc. Hayu.-uccies. HH-T TOKyMEHTOBEEHUS U apX. Aela
(BHUHUAAN); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnxnareeBckuii]. — M.: [6.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoanyeckre peKOMEeHAauu 1Mo (POHAUPOBAHUIO TOKYMEHTOB B TOCYJAPCTBEHHBIX MYHHUIIUIIAIBHBIX apXHBaxX
P® / ®enep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. MH-T TOKYMEHTOBEACHHUS U apX. Jiena
(BHUUAAN); [coct. H.U. Xumuna (pyk. Temsr), A.B. EnnarseBckuit, 3.I1. MnozemueBa]. — M.: [6.1.], 2007.
—4lc.

OmnpeneneHne OpraHu3aii-ICTOYHUKOB KOMIUICKTOBaHUS TOCYIAPCTBECHHBIX U MYHHIUITATBHBIX apXHBOB.
Metonuueckue pekomenaanuu /Pocapxus, BHUNUIAJL. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Co3nanue COBpeMEHHBIX aPXUBHBIX CIIPABOYHUKOB Ha OCHOBE TU(HEPEHIIMPOBAHHOTO MOIX0AA | METOI.
nocobue / dexaep. apx. areHTCTBO, Beepoc. Hayd.-uCcCie/l. HH-T JOKYMEHTOBEICHUS U apX. fena ; [cocT.: B. T
JlapuHa (pyK. TeMBbI, OTB. COCT.) U Ap.]. - [3-e u3n., crep.]. - M. : [6. u.], 2007. - 124,[1] c.
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6.3 Hpmbeccuonam,ﬂble 0a3bl JAHHBbIX U I/IH(l)OpMaHHOHHO-CHpaBO‘IHLIe CHUCTEMBI

Hoctyn k mpodeccruoHanbHbIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases
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WHudopmanoHHbIe CIIPaBOYHBIE CUCTEMBI:
1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepl/laHLHO-TEXHI/IquKOG o0ecrneueHue ANCIHUIIINHBI
B kauecTBe MarepuanibHO-TEXHUYECKOTO OOECTEeUeHMs TUCIMIUIMHBI YKa3bIBACTCS HEOOXOIMMOE s
o0y4yeHHs JIMIIEH3MOHHOE IpOrpaMMHOE o0ecredeHne, o00pyAoBaHHE, JAEMOHCTPALMOHHBIE MPHOOPHI,
MYJIbTUMEIUIHbBIE CpelCcTBa, Yy4eOHBbIE (MIBMBI, TPEHAXEphbl, KapThbl, IUIAKaThl, HAMJIAJHBIE TOCOOUS;
TpeOOBaHUS K AyAUTOPUSIM — KOMIIBIOTEpHBIE KJIACChI, aKaJEMHUYECKHE WM CHEelHaIbHO 00OpYIOBaHHBIC
ayJUTOPUH U Ja00paTopuu, HaJIMYUE JOCKU U T.1.

8 Oobecneuenune 00pa3oBaTeILHOIO MpoOLECCA AJIA JHUI ¢ OTPAHUYCHHBIMHU
BO3MOKHOCTSIMH 3/10POBbS

B xoze peanuzauyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOTIOJIHUTEIbHBIC
METOBI 00YUYEHHUs, TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH M MTPOMEKYTOUHOM aTTecTalli 00y4JaroNXCs B
3aBUCUMOCTH OT UX WHAMBHIYaJIbHBIX 0COOCHHOCTEH:

® JJId CJICIIBIX U CJ'Ia6OBI/II[$IH_II/IXI

- JICKIIUH O(bOpMJISHOTC?I B BHJC BJICKTPOHHOTO AJOKYMCHTA, AOCTYIIHOI'O C IOMONIBIO KOMIIBIOTEpa CO
CTELUAIN3UPOBAHHBIM POTPAMMHBIM 00ECTIEYCHUEM;

- THUCbMCHHBIC 3aJaHHd BBIIOJHAKOTCA Ha KOMIIBIOTCPEC CO CICHUATIU3UPOBAHHBIM IMPOrpaMMHBIM
OGGCHG‘ICHI/IGM, WK1 MOT'YT OBITH 3aMEHEHBI YCTHBIM OTBCTOM;

- obecnieunBaeTCs MHANBUIYaIbHOE paBHOMEPHOE ocBelieHne He MeHee 300 mokc;

- I BBIIIOJIHCHUA 3alaHUus IIPpU HCO6XOIII/IMOCTI/I NpeaoOCTaBIACTCA YBCIIMYUBAIOIICC YCTPOI\/'ICTBO;
BO3MO’KHO TaK)K€ MCIIOIb30BaHNE COOCTBEHHBIX YBCIIMYUBAIOIIUX yCTpOfICTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIMYECHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOJATCS B YCTHOM (hopMe MU BBIIOJIHSIIOTCS B TUCBMEHHON (hopMe Ha KOMITBIOTEPE.

¢ JUIA IIyXux u CHaGOCHBIIHaH_II/IXZ

- NeKuuu o(pOpMIIIOTCS B BUJE 3JEKTPOHHOTO JOKYMEHTA, JHOO IMPENOCTaBISIETCs 3BYKOYCHIJIMBAIOIIAS
amnraparypa UHIUBULYaJIbHOIO II0JIb30BaHHUS;

- IMCbMCHHBIC 3aJIaHUs BBITIOJIHAIOTCSA HAa KOMIIBIOTCPC B MMUCHLMEHHOMN (1)opMe;

- 9K3aMeH M 3a4€T MPOBOJAATCS B MHCbMEHHOM (hopMe Ha KOMIBIOTEpE; BO3MOXHO IMPOBEICHUE B (opMme
TCCTUPOBAHUS.

¢ JUIA JIUI C HAPYHMICHUSAMU OIIOPHO-ABUTATCIBHOIO alIapara:

- JICKIIUH O(bOpMJISHOTC?I B BHJC BJICKTPOHHOTO AOKYMCHTA, AOCTYIIHOI'O C IMOMOIIBIO KOMIIBIOTEpa CO
CMELUAIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTIEUCHUEM;

- THCbMCHHBIC 3aJaHHd BBIIOJHAKOTCA Ha KOMIIBIOTECPEC CO CICHUATIM3UPOBAHHBIM IMPOrpaMMHBIM
o0ecrneucHUEM;

- 9K3aMeH MPOBOAMTCS B YCTHOM (pOpMe Wl B MTUCbMEHHOHN (OpMe Ha KOMITBIOTEpE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponenypa npoBeaeHUs: TPOMEKYTOUHOM aTTeCTAlUK Il 00YYarOIUXCsl YCTAaHABIMBACTCS C YUETOM UX
WH/IMBUYAIbHBIX TCUXO(PHU3NUECKUX OCOOCHHOCTEH. [IpoMexyTouHas arTecTanusi MOXKET IMPOBOJUTHCA B
HECKOJIBKO JTaroB.

[Ipu npoBeneHNH MpOIEaYPHl OLEHUBAHUS PE3yIBTATOB 00yUSHHS MPEAyCMaTpPUBAETCS UCIIOIb30BAHUE
TCXHUUYCCKUX CPCACTB, HeO6XOI[I/IMBIX B CBA3U C HWHAUBUAYaJIbHBIMU 0COOEHHOCTIMU 06yan0Luch;1. O1H
CpcacTBa MOT'yT OBITE npeaoCTaBJICHbBI YHUBCPCUTCTOM, WJIK MOTYT HMCITIOJIb30BATHCA COOCTBEHHBIE TEXHUYECKHUE
CpEICTBa.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3YJAbTaTOB OOy4YeHMs [OIMYCKAETCS C HCIOJIb30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.



OGecneunBaeTcs JOCTYN K HH(pOpManuoHHEIM ub666ubnuorpadguueckum pecypcam B cetu MHTEpHET
I Kakaoro oOyuyatomierocst B popMax, aJaNTUPOBAHHBIX K OrPAaHUMYEHHUSIM WX 370pPOBbS M BOCIPHATHS
uHpOpMaLUu:

® IS CIENBIX U CIAaOOBUAAIIMX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme ayanodaiina.

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOM opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B TIeYaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH AJISi BCEX BHJIOB KOHTAKTHON M CAMOCTOSITENLHON paboThl, HayyHast OMOIHoTeKa U
UHBIC TIOMEIIEHHUs Ui OOY4YeHHs OCHAIIEHBl CIEeHUAIbHBIM OOOpYJOBaHMEM U Y4YeOHBIMH MECTaMH C
TEXHUYECKUMU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CIAaOOBUAAIIMX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpuntepom bpaitns EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:
- aBTOMaTU3MPOBAHHBIM pab0drM MECTOM JJIsl JIIOJIEH ¢ HapyIICHHEM CIIyXa U CI1a00CTbIIIAIIHX;
- aKyCTHYECKHH yCUIIUTENb U KOJIOHKH;
e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIBHOTO arapara:
- IePEIBMXKHBIMHU, PEryIUPYEMbIMHU 3proHOMUYeckuMu mapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.
®opma mpoBeneHUS TEKyIIeW W UTOrOBOWM aTTECTAlMM VIS JIMIl C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH
3/I0POBbsI YCTAHABIMBACTCSA C YUYETOM MHIAMBHIYaJIbHBIX TCUXO()U3NMYECKHX OCOOCHHOCTEN (YCTHO, MUCHMEHHO
(na Oymare, Ha KOMIIbIOTEpE), B OpME TECTUPOBAHUS U T.I1.). [Ipr HEOOXOAUMOCTH CTYACHTY MPEIOCTABIACTCS
JOTIOJTHUTEIBHOE BpEMs IS ITOJITOTOBKH OTBETA HA 3a4YeTe WM dK3aMEHE.

9 MeToanyeckue MaTepUuaJbl
9.1 IlnaHbl ceMMHAPCKUX (IPAKTHYECKUX 3aHATHI) 3aHATHI

ITnanbl 1abopaTOPHBIX padoT M MeTOAUYECKHUE
YKa3aHHA 110 UX BHINOJHECHHUIO
Y4eOHBIM IUTAaHOM TPEAYCMOTPEHO TPOBEIEHHE IO JIUCHMIUIMHE «APXUBOBEICHHE)
nabopaTopHbIX 3aHATHIA: B 4 cemecTpe — 32 yaca (16 3ansaTuii) u B 5 cemectpe — 42 yaca (21 3anstue).

YACTb 1 (4 cemecTtp)
Tema 1. Onpenenenue GOHIOBOM MPUHAIICKHOCTH JOKYMEHTOB U A€l (3 3aHATHs, 6 4acoB)
Tema 2. O3HakoMIIeHHE C TOKyMeHTaMHu (oHfa (4 3aHATHUS, § YacoB).
Temsr 3-4. CocTaBiieHHe 3arojIOBKOB JIeNl HJIM UX YTOYHEeHHue (penaktupoBaHue). OTOOp cBeIeHUN A
HUCTOPUYECKOU CIIPaBKHU (9 3ansTHH, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. DOkcnepTu3a HayyHOW M IPAKTUYECKOM IEHHOCTUM JOKYMEHTOB Ha OCHOBE KpUTEPHEB
9KCIIEPTU3BI IEHHOCTH. BeisiBneHue nen, MOANeXaluX M HE MOJUIEkKAIIMX IOCTOSIHHOMY XpaHEHHIO.
N3ydenue ogHOrO U3 nepeyHen JOKyMEHTOB (TUIOBOTO WJIM BEIOMCTBEHHOT0) (3 3aHsATHUs, 6 YacOB).

Tema 6. PazpaboTtka cxeMsl kinaccudukanuu nen ¢ponna (1 3ansrue, 2 yaca).



Tema 7. CocraBnenue omucu (opopmienue ee67omucarensHbIX cTaTeil) Ha Jela MOCTOSHHOTO
XpaHeHus (4 3aHATuUSA, 8 4acoB).

Tema 8. CocraBiieHHEe CIPaBOYHOIO almapara K ONMCH Ha JieNa IIOCTOSHHOTO XpaHeHus (4 3aHsaTus, 8
4acoB).

Tema 9. Yuet nokymeHntoB apxusa (1 3andarue, 2 gaca).

Tema 10. HopmaTuBHO-METOAMYECKHE TMOCOOWS IO OSKCIEPTU3E I[IEHHOCTH JOKYMEHTOB H
koMIuiekToBaHuio uMu AD PD (2 3ansTus, 4 yaca).

Tema 11. 'ocymapcTBeHHbIH yueT nokymeHToB (1 3ansTHE, 2 yaca).

Tema 12. Karanoruzauus 10KyMeHTOB (2 3aHATHS, 4 Yaca).

Tema 13. OG30pbl gokymeHntoB. IlyreBomutenu (2 3austus, 4 yaca).

Tema 14. Mcnonb30BaHne JOKYMEHTOB KOHKPETHOr0 apxuBa (1 3aHsaTHE, 2 yaca).



IInan 1adopaTopHBIX 3aHATHH

JOKYMEHTOB Ha

JOKYMEHTOB. Y METh

= PesyabraTsl
E Tema Padora cTyaeHTOB B Hemy ok padoTsI

= HAYYHThCH 32 B ayAUTOPUH
= 3aHATHA ayIMTOpun .

8 BpeMs 3aHATHIA (mucbMeHHast

Z popma)

I. Omnpenenenne |Onpenenenue GoHI0BOM |OnpenensiTh 5 Jten U3 KOJUIEKIUU
¢dbon0BOI IIPUHA]JIEKHOCTH ¢dboHI0BYIO JOKYMEHTOB C
MIPUHAIIIEK- JTOKYMEHTOB MPUHAIIEKHOCTD yKazaHueM ux (HOHI0BOM
HOCTH BHYTPEHHHUX, BXOJSIHUX, | TOKYMEHTOB. MPUHAIIICKHOCTH.
JTOKYMEHTOB UCXOISAINX.

U JIeJ.

2. Oznakomienue |M3yuenue Onpenensrsb Kpatkas ucropuueckas
C IOKYMEHTaMH |3aKOHOJATEIbHBIX XPOHOJIOTUYECKUE CIpaBKa 1o
doHma. MCTOYHUKOB TI0 UICTOPUH [TPAHUIIBI ADXUBHOTO  [MCTOPUH YUPEKICHUS

YUpEXKIECHUS ¢doHIa KOHKpPETHOro  |(OoHI000pa30BATEINS.
dbonmoobpazoBarTers. dbonmooOpazoBaTers.

Ot0op marepuana it |3HaTh (HAKTOPHI,

epBoOi BJIMAIOIAE HA

YaCTH UCTOPUUECKOM ¢dbonaMpoBaHuE

CIpaBKH 110 KOHKPETHBIX (POH100-

UCTOPUH yUpexaeHun |Opa3oBarelel.

dhonmoobOpazoBarers.

3-4. |CocraBnenue |M3ydyeHue JOKyMEHTOB, |AHaIU3UpOBATh Kaprouku ¢ onucannem
3aroJIOBKOB JIEJl |ONHUCaHue coJiepKaHue (3aronmoBka-

WIN UX JIe7T Ha KapTOYKax, JOKYMEHTOB JIJIs MH) 1en ¢onaa. Bemmucku
yTOYHEHHE COCTaBJICHUE OTIHCaHHUS U3 JI0KY-
(pemakTupoBa- |aHHOTAIMA Ha JIeJI: COCTaBIISATh MEHTOB 110 HICTOPUHU
nue). Otéop OTJEIIbHBIE I0KY- THIIOBBIE, ¢bonnoobpazoBarens s
CBEJICHUH VI |MEHTHI, BBISIBJICHUE MPOCTEHIE, UCTOPUYECKOHN CIIPaBKHU.
HUCTOPUYECKOU |CBEACHMM ISt 00001IEHHBIE, CITOXK-
CTPaBKH. UCTOPUYECKOH CIIPaBKU. |HBIE,
PenaxktupoBanue CTPYKTYpUPOBaHHbBIE
3aroJIOBKOB /€. 3aroJOBKU. 3HAThH
cieuupuKy
OTIHCaHHUS
JTOKYMEHTOB pa3HBIX
HUCTOPUYECKUX
02 (i (0):!
Y Pa3HBIX CUCTEM
JOKYMEHTAIUH, B TOM
qHCcIIe JTMYHOTO
ITPOUCXOXKICHHUS.

5 DkcnepTusa N3yuenue TUIOBOTO WM | 3HATH MPUHIIHUIIBL, OTt6op men, moaneKanmx
Hay4YHOH BEZIOMCTBEHHOTO METOBI U XpaHEHHUIO
U TIPAKTUYECKOM |IepeyHs TIOKYMEHTOB.  |KPUTEPHU HKCIIEPTH3HI |B TOCYAAPCTBEHHBIX U
LIEHHOCTHU LEHHOCTH MYHUITUTAIBHBIX

apxXuBax. BrisBiaenue pI(SAI R

OCHOBE npu- HE
KPpUTCPUCB MCHATH UX IIPpU MoICKAIUX XPAHCHUTO.
OKCIICPTU3LI IIPOBCACHNN AKT Ha
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LICHHOCTH.
BrisBiaenune
zed,
MoJJIeKAITUX 1
HE

DI/l KOHKpEeTHOTO
aApPXUBHOTO

donna.

7ieTia, BbIJICJICHHBIE K
YHUYTOXXEHHUIO.

AKT 00 00Hapy)eHUU
HENPOPUIBHBIX eIl

MOJIEKALTUX
MIOCTOSIHHOMY
XPaHEHHUIO.
N3yuenne
OJIHOT'O U3
nepevyHen
JTOKyMEHTOB
(TUIOBOTO WK
BEJIOMCTBEHHOT
0.
Pazpabotka Omnpenenenue Beayumx |YMeTh IPOBOIUTH Cxema knaccuuxanmm
CXEMBI U JOTIOJTHUTEIBHBIX KJIaCCU(PUKAIIUIO nen ¢hoH-
KJIacCU(UKALIMY | IPU3HAKOB ISl CXeMbI  |(OpraHU3alyio) 10-  |/1a, 3aKPEIUICHHBIX 32
nen CUCTEMaTHU3aI1H 1]l KYMEHTOB B MpeJieiax |CTyACHTOM.
doHma. ¢donna. BrI- apxuBHOro Gonna B |Kaprounas onucsk nen
OOp THIIa CXEMBI. COOTBETCTBUU apXUBHOTO
Cucremaruzanus CO CTPYKTYpOH doHnma.
KapTOUeK ¢ onucanueM B |(oHI000pa3oBarens,
COOTBETCTBUU C ero QYHKIMSIMU WU
KJIaCCU(UKAIMOHHON JPYTUMU TTPU3HAKAMHU.
CXEMOM.
CocraBnenue |['pynmupoBka KapTOUeK, | YMETh COCTaBIATh U |3allOTHEHHBIN OJaHK
OMHUCH Ha KOTOPBIX 3alMCaHbl  |0(OPMIIATH OMKUCH B |OMKUCH.
(obopmiieHue  |3aroJOBKH JieT, B COOTBETCTBUU C
ee COOTBETCTBUU C JNENCTBYIOLUMHU
OIMHCATENBHBIX |pa3pabOTaHHOM HOPMAaTHBHO-
cTaTeii) Ha Jiena |CXeMOU Kiaccu(UKAIMK. | MEeTOTUYECKUMU
nocrossHHoro | Ilepe- ocoOusIMHU.
XpaHEHHUSI. HECTHU JaHHBIE C
KapTO4eK B OJIaHK
orucu. OpopmiieHue
HUTOrOBOM
3armcHu.
CocraBnenne |CocraBieHue Ymeth coctaBisaTh 1 |[TonmHOCTRIO OhopMITEHHAS
CIPaBOYHOIO  |[IPEAMCIOBUS K oOpMIIATH OTIHICH. OIIHCH CO
amnmnapara K OMHCH, TUTYJIBHOTO CIIPaBOYHBIM alapaToM.
OMNCH Ha Jiefla |JIUCTa, yKa3aTemeH,
MOCTOSIHHOTO  |COZAEP>KaHUsI U UHBIX
XpaHEeHHUSL. J1e-

MEHTOB CIIPaBOYHOI'0
amrmapara
K OIIMCH.
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9. Yyer AHanu3 yuyeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (POPMBI
JIOKYMEHTOB JOKYMEHTOB. byHKIMN YUETHBIX JTOKYMEHTOB.
apxuBa. Pemenue 3anaun no YUETHBIX JTOKYMEHTOB.

y4eTy TOKyMEHTOB Ymetp

(OCHOBHOE BHUMaHUE COCTaBJISITh YUETHbBIE

YIAEISETCS YUETy B JIOKYMEHTHI B

apXuBax OpraHu3aluii). |COOTBETCTBHH C
TpeOOBaHUSIMU
Pernamenta
rocy/1apCTBEHHOIO
LEHTPaJIN30BaHHOIO
yuera. (M., 1997).

10. |HopmaruBHo- |M3ydeHue npuMepHBIX |YMeThb nosib30Batbes |IIMcbMeHHBIN aHamu3
METOJINYECKUE |CIUCKOB HOpPMAaTUBHO- TUIIOBOTO UJIU
nocodus 1o YUpEXKIEHUH, METOINYECKUMU BEJIOMCTBEHHOI'O IIEPEYHS
IKCIIEPTU3E SABJIAIOIINXCS 0COOUSIMU 11O (mo 3a-

LIEHHOCTHU HUCTOYHUKOM IKCIIEPTU3E JAHWIO TPEN0aBaTENs).

JOKYMEHTOB U |KOMIUIEKTOBAHUS; TUIIO- |LIEHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE |IOKYMEHTOB.

Huto umu A®  [nepeunu

PO. JTOKYMEHTOB.

11. |locynapcTBeHH |AHanN3 y4eTHBIX 3anonHeHHbIe popMbl |3HATH COCTAaB U (HYHKIUU
Bl JOKYMEHTOB. YUETHBIX JTOKYMEHTOB. | y4E€THBIX
yuder JIOKYMEHTOB B
JOKYMEHTOB. roCy/1apCTBEHHBIX

1 MYHULIATNIATIbHBIX
apXuBax U apXUBHBIX
opraHax. YMeThb
3aI0JIHATh

YUETHBIE JOKYMEHTHI.

12.  |Karanoruzauus |1. OT16op 20 TemMaTHYECKHUX YMeTs Xxopouio
JOKYMEHTOB.  |MH(pOpMAIMH s KapTOYeK, OpPUEHTUPOBATh-
Knaccuguka-  |cucteMaTruueckoro COCTaBJIEHHBIX HA cs B EKJIU, nuig sToro
LU JOKYMEHT- |KaTajora u JIOKYMEHTBI 3HATh €ro
HOM OIMCaHUE €€ Ha (doHIa pH OMHUCAHUH |CTPYKTYPY, CUCTEMY
uHpOpPMALIUK  |KaTaJOXKHBIX oT- uHpopMauu
1o KapTOUKax. JEJIbHBIX €AVHMIL 0 AesTenbHOCTH ¢/o,
Marepuaiam 2. N3yuenune EK/IU |xpanenus, IIPOU3BOJUTH
EKJIN AD POD. OTJEJIbHBIX €€ ONMCAHUE Ha
AD PO (umu 3. Ennneii JOKYMEHTOB, KapTOUKax,

CEK). Kiaccudukarop TPYIII U 4acTei MHJEKCUPOBATh U
JOKYMEHTHOU JIOKYMEHTOB, CUCTEMATHU3UPOBATh B
unpopmanuu AD PO  |3aumHaexcupoBaHHbIX |coorBeTcTBHM ¢ EKJIN
(M., 2007). no EKJIN AD PO.

4. N3yuenue ADPOD.
CUCTEMBI MH/IEKCALIUHU T10

EK/IU.

S. WNunexkcuposanue

KapTO4CK I10

EKJINL
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13.  |O0630pbI N3yuenue ITucemennsbIx anamus |1. 3HaTh CTPYKTYpPY
JOKYMEHTOB.  |OIMyOJIMKOBaHHbIX TEMaTUYECKHUX U 0030pOB, OpraHU3aLUI0
[TyreBomuTeNU. |TEMaTHYECKUX U (OHIOBBIX 0030pOB | AIOKYMEHTHOH

(hOHIOBBIX 0030POB, JOKYMEHTOB ¥ OHOTO |MH(OpMAIUK B OCHOBHOM
MyTEBOIUTENEH 110 u3 qyacTu 0030pa
bongam MyTEeBOIUTENCH (xapakTepHucTuKa
apXMUBOB U KPATKUX (onmyOJIMKOBaHHBIX).  |IOKYMEHTA),
CIPaBOYHHUKOB, aHATIN3 COCTaB U COJICPKAHUE
0030pOB 10 33TaHUIO HCA. Ymets
IpernoiaBaTes. KPUTHYECKH MOIONTH K

OLICHKE

CTIPAaBOYHUKA.

2. 3HaTh MECTO U

3HAYEHUE IyTEBOANUTEIS B
HCA, cTpyktypy nmyTteBo-
JUTEINSI, TPUHIUITBI
OpraHM3aluu
JOKYMEHTHOM
uH(pOpMaINH, COCTaB

n 3HaueHne HCA u

MIPUJIOKEHUN.

YMeETh COCTaBIIATh

XapaKTEPUCTUKY

JOKYMEHTOB (hoHA.

14. |Wcnonb3oBanue |3yuenue MeToa0B [ToaroroBka orBeToB |Bectu nmouck

JIOKYMEHTOB BBITIOJIHEHHUS Ha nH(pOpPMAIIUU TIO JTOKY-
KOHKPETHOI'O  |3aIIpOCOB. TEMaTUYECKUE U MEHTaM apXuBa C
apxuBa. COLIMAJIbHO- HCIMOJIb30BAHUEM

IIpaBOBbIE 3ampockl.  |Bcex anemeHToB HCA.

9.2 MeTtoauyeckue PEKOMECHAAIUMA 110 MOATOTOBKEC NHCbMECHHBIX paﬁoT

Pexomenoayus no évinonnenuio KOHmpoavHoi padbomut: KonTposibHas paboTa J0JKHA
NPEJCTABIATH COO0M CaMOCTOATENbHBIN OTBET HAa OJIMH U3 MPEI0KEHHBIX BOIIPOCOB, 00bEMOM
1-2 nmucta A4, neMOHCTPUPYIOLINI 3HAHUE COOTBETCTBYIOILETO pa3/iesa AUCIUIUINHEIL.

Pexomenoayus no nanucanuto pegpepama: Pedepar - 310 KpaTkuii 0030p myOauKamui 1o
3aJJaHHOM TEME, C 3JEMEHTaMM CONOCTaBUTEJIBHOIO aHalu3a. 3aJadd CTYJEHTAa HCIOJb3Ys
JIUTEpaTypy MO BBIOpAaHHOW TeMe, aJeKBAaTHO MeEpefaTh aBTOPCKYIO TMO3UIMIO U H3JIOKHUThH
coOCTBeHHOE BHEHHE MPpoOsieMbl. HE00X01MMO rpaMOTHO M3JI0KUTh MaTepHall B COOTBETCTBUU
C TOM WIM WHOW JIOTUKOM (XPOHOJIOTHMYECKOH, Temaruueckoil u ap.). Pedepar momxen
coJiepKaTh WMTOTM TPOBENEHHOW wHccienoBarenbckoii — paborel. Haumnaercs pedepar c
TUTYJIBHOTO JIMCTA, 3a KOTOPBIM CIIEAYET OIJIABJIEHHE - IUIaH, B KOTOPOM Ka)XIOMy pa3ieily
JIOJDKEH COOTBETCTBOBATh HOMEp cTpaHMIlbl. OCHOBHAsI 4acTh MOXKET OBITH IpEJCTaBleHa Kak
LEJIBHBIM TEKCTOM, TaK M pa3/eleHa Ha TJaBbl. 3aKIIOUEHHUE JOJDKHO COJEpXKaTh KpaTKue M
YeTKHE BBIBOBI. 3aBepliaeTcs pedepaT CIMCKOM HCTOYHHMKOB U JTUTepaTyphl. B pabote nomKHO
OBITh HCIOJIB30BAaHO HE MEHee 5 pas3HbIX MCTOYHHKOB. OQopmiieHHE CIHCKAa HNCTOYHUKOB U
JUTEpaTyphl JOHKHO COOTBETCTBOBATh TpeOOBaHUAM Oubnmorpadudeckux cranaaptoB. O0bem
paboThl noymkeH ObITh He MeHee 15 u He O6onee 23 crpanui. PaboTa 1omKHA BBIOIHATHCS Yepes
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oounapnwii unmepean, 14 wipughmom, cTpaHuLbl TOJHKHBI OBITH IPOHYMEpOBaHbl. PaccrosiHue
MEXy Ha3BaHHEM YacTu pedepaTta WM TJIaBbl U MOCIEAYIOMIUM TEKCTOM JODKHO OBITH paBHO
TpeM wuHTepBamaM. Kakngas murara [ODKHA COMPOBOXKIATHCS CCBUIKOW Ha MCTOYHHK,
oubnuorpaduyeckoe ONMUCAaHHE KOTOPOTO JOJDKHO IPHUBOAMTBCA B  COOTBETCTBHHM C
TpeOoBaHusMU Oubnuorpaduyeckux crangaptoB. OuenuBas pedepar, npenogaBareib
oOparaeT BHUMaHUE HAa COOTBETCTBHE COZAEP)KaHUS BHIOPAHHOH TeMe; COOII0ICHUE CTPYKTYPHI
paboThl. YUuTHIBaeTCSI yMeHUE paboTaTh ¢ HAYYHOM JUTEPATYpOd - BBIWICHATH MpoOIeMy H3
KOHTEKCTA; JIOTHYECKH MBICIUTh; O(QOPMIISATh HAYYHBIH TEKCT (IPaBUIBHOE MPUMEHEHHE H
oopmieHne CCHUIOK, cocTaBieHue OuOIHOorpaduu); yMEHHE NpPaBWIBHO IOHATH MO3UIUIO
aBTOPOB; coOumo/ieHre 00beMa paboThl; aKKypaTHOCTh U MPAaBUIBHOCTH odopmieHus. Pedepar
J0JDKEH OBITH C/IaH JIJIsl IPOBEPKHU B YCTAHOBIICHHBIN CPOK.
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Hpunoxenue 1

AHHOTALMS TUCHUATIIAHBI

HucuunnuHa «ApXUBOBEICHHE» SBISIETCS  AUCHUIUTMHON 00s3aTelIbHON YacTH
JTUCIMIUTAH Y4eOHOTO TUTaHa 0 HampaBiieHHuto moarotoBku 46.03.02. «/lokymeHTOBeneHHE U
apXHUBOBEJICHUE. JuctumnnuHaa  peanusyeTcss Ha  (QakKylbTeTe apXUBOBEACHUS U
JOKYMEHTOBeIeHUs Kadenpoli apXuBOBEICHHUS.

Lenp auctumiuHbl: cHOPMHUPOBATH Yy OOYyHAIOIIUXCS yriayOleHHOe U
[[EJIOCTHOE TPEJCTaBICHHEe 00 HCTOPUKO-IOKYMEHTAILHOM HACIEIUU B apXuBaxX MOCKBBI,
OTpaXKAIIIUX JAYXOBHYIO JXH3Hb OOINECTBA, UMEIONINX HCTOPUYECKOE, HAyYHOE, COLUATBHOE,
KYJbTYpHOE 3HaYEHUE.

3amaun JUCHUILIAHDI:

- chopMUpOBaTh y CTYACHTOB HCTOPHYECKH KOHKPETHOE TIpeJCTaBiIeHHe 00
apxuBax MOCKBBI,

- W3YYHUTHh OCHOBHBIE 3TaIlbl OPMHUPOBAHUS ApXUBOB MOCKBHI;

- paccMOTpeTb HOPMATUBHO-IIPABOBBIE  OCHOBBI OpraHu3alli  XpaHEHUs,
KOMILIEKTOBAaHUS, y4€Ta U UCIIOJIb30BaHUS JOKYMEHTAIbHBIX KOMILJIEKCOB B apXUBax MOCKBBI;

- paccMOTpeTh COCTaB M COJACpPKAHUE JIOKYMEHTOB, XPAHAILIUXCS B apXUBax
MOCKBBI;

- chopmupoBaTh HaBBIKU PAOOTHI C JOKYMEHTAMHU I10 UCTOPUH MOCKBBI, XPaHSITUXCS
B apXHBax ropoja;

- paccMOTpeTh MPOOJIEMBI COXPAHEHUS W HCIIOJB30BAHMS MCTOPHKO-TOKYMEHTATHHOTO
HacineAuss B apxuBaXx MOCKBBI, MOHMMAaTh HMX B3aUMOCBSA3b C PAa3BUTHEM TOCYNapCTBAa U
oO1ecTna.

JucuumuivHa HarpasiieHa Ha (POPMHUPOBAHUE CISAYIOMNUX KOMITCTEHIIHIA:

OIIK-2. Criocob6eH HaXOAUTh OPraHU3aLMOHHO-YIIPABICHYECKUE PEILICHHS IPU PELICHUN
3a7a4 B cepe cBoeil npohecCHOHAIBHON AEITEIbHOCTH

OIIK-3. Crnoco0eH TpUMEHSATh TEOPETUYECKUE 3HAHMS JJIsl PEIICHUS IMMOCTaBICHHBIX
3aja4 B 00JIACTH JOKYMEHTOBEICHUS U apXHUBOBEICHHUS

B pesynbraTe 0CBOGHUS TUCIMILIMHBI 00Yy4aIOLIHACs JOIKEH:

3HaTh: OCHOBHBIE METOJABI U CPEACTBA IPOBENEHUS TEOPETUUYECKUX MCCIEA0BAaHUN;
TEOPETUYECKHE OCHOBBI (OOBEKT, MPEAMET, MPUHIIMIIBI, METO/Ib) apXUBOBEACHUS KaK HAyYHOU
JUCLUILIMHBI, CBS3b apPXMBOBCICHMS C APYIMMH IHCLUMIUIMHAMM, OCHOBHBIC HaIIPaBICHUS
paboThI rocy1apCTBEHHBIX/MYHHIUIIANBHBIX U PYTUX apXuBoB PO

YMeTn: MNPUMCHATH NOJYUYCHHBIC TCOPCTUYCCKUC 3HAHUA OJId PCUICHUA 3aaa4
HpO(I)eCCHOHaHBHOﬁ ACATCIIBHOCTH,; OCYIICCTBJIATH BBI60p U MIPUMCHATH MCTOJAbI apXUBOBCACHU A
Ha MPAKTHUKE, COBCPIICHCTBOBATHL IPUMCHACMBIC MCTO/IbL

Biagers: HaBbIKAMH — NPOBEIEHUS  TEOPETUYECKUX  HCCIEAOBAHUM B paMKax
00pa3oBaTeNBHOIO Tpolecca U JalbHENIIeH NMpo(ecCHOHANBHON JesITeIbHOCTH; TOHUMaHUEM
TEHJCHLUHUHU pPa3BUTUSA TEOPUM  ApPXMBOBEICHUS, IOHMMAHUEM 3HAYUMOCTU  METOJOB
apXMBOBEICHUS IPU U3YUYCHUN OOBEKTOB HCCIICIOBAHMUS
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Paboueit mporpaMMoii pe1ycCMOTPEHBI CIEAYIOMINE BUABI KOHTPOJIS: TEKYIHI KOHTPOJIb
ycreBaeMocTH B (hopMe ompoca, KOHTPOJIbHOU paboThl, pedepaTa, MPOMEKYTOUHAs aTTeCTaIH
B (hopMe 3aueTa, 3a4eTa C OIICHKOH, S9K3aMeHa.

06111351 TPYAOCMKOCTb OCBOCHUSA JUCHUIIJIMHBI COCTABJISACT 9 3a4eTHBIX CAUHUII.



