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1. losicHUTEJIbHAS 3aNIMCKA

1.1 Hean 1 3a1a4M TUCHUTLIAHBI

[lens  OUCHUIIIMHBI: OCBOCHHE CTYJIEHTaMH METOJIOB W TNPUEMOB  OpTaHHU3AIUU
KOMILJIEKTOBAHHUSI, YUE€Ta, XPAHCHUSI U UCIIOJIb30BAHUS AJIEKTPOHHBIX apXUBHBIX HAYYHO-TEXHUUECKHUX
nokymeHnToB (DAHT/]) B apxuBe opranuzanuy U B TOCYJJapCTBEHHOM apXHBeE.

Bagaun:

PacCKpBITHE COJIEP KaHMs TTOHITHITHOTO anmapara;

XapaKTEepUCTUKA  HOPMATUBHO-METOJINYECKON

JUTEpaTyphl B paccMaTprUBaeMoi 00J1acTy;

aHaJIM3 3aKOHOAATEIbHON 0a3bl PabOTHl APXUBUCTOB C JEKTPOHHBIMU HAYYHO-TEXHHUYECKUMU
JIOKyMEHTaMU;

0030p HMCTOPUU TOIXOJOB K (OPMUPOBAHUIO APXUBOB AIICKTPOHHBIX HAYyYHO-TEXHHUUYECKHX
JIOKyMEHTOB;

XapakTepucTUKa GOpMATOB IEKTPOHHBIX APXUBHBIX HAYYHO-TEXHUYECKUX JOKYMEHTOB;

MOATOTOBKA CTYJCHTOB K OCHOBHBIM HAIPABICHUSAM JEATEIBHOCTH C AJIEKTPOHHBIM
apXMBHBIMM HAyYHO-TEXHUYECKHUMH JOKYMEHTaMU: KOMIUIEKTOBAHUIO, JKCIEPTH3€ ILIEHHOCTU
JIOKyMEHTOB, YYETy U XpaHeHwuro, co3ganuio HCA;

OBJIaJICHHE MPHEMaMH MCTOYHUKOBEAUECKON padOThl C AIIEKTPOHHBIMHU apXMBHBIMH HAy4YHO-
TEXHUYCCKUMH TOKYMEHTaMHU.

0a3bl )51 HayQHO-HCCHeﬂOBaTeHLCKOIZ

1.2 IlepeyeHb MIAHUPYEMbIX Pe3yJabTATOB 00y4YeHHsI MO JUCHMILUIMHE (MOYJ/II0), COOTHECEHHBIX
¢ HHAMKATOPAMM J0CTHKEHHMs KOMIIETeHIHI

KoMnerennus NuaukaTopbl KoMneTeH M PesyabTaThl 00y4yeHus
(xom 1 (KoI 1 HaMMeHOBaHIE )

HarMeHOBaHIMe)
IIK-3. Bnaneer [IK-3.1. Ucnionb3yeT 3HaHUS 3namb: cospemenHble mpebosaHus K uHppacmpykmype u
3HAHUSIMUI COBpPEMEHHBIX TpeOOBaHUN K | PYHKUUOHUPOBAHUI 9NeKMPOHHbIX APXUBOE, OMEUeCMBEHHO20
COBpPEMEHHBIX nHGPACTPYKTYpe U u 3apybexncHo2o onsima paspabomku u 6HeopeHus
MHGOPMAMOHHEBIX (bYHKIIMOHMPOBAHNIO UH(POPMAUUOHHBIX CUCEM 8 PASAUYHBIX Chepax
CUCTEM M CITIOCOOEH AJIEKTPOHHBIX apXUBOB, desmenbHocmu
YIIPaBJISITH OTEYEeCTBEHHOTO U Ymemos: ucnoavsoeamo na npakmuxe snanus o pabome
TeSITEeTBHOCTBIO 110 3apy6eXXHOTO OIbITa 91eKMPOHHbIX APXUBOE, OMeHeCMBeHHbLI U 3apyOeXCHbLl onblm
KOHTPOJTIO pa3paboTKy ¥ BHEIPEHUS paspabomku u eHedperusi UHPOPMAUUOHHBIX CUCMEM 8
dyHk1IIMOHMpPOBaHMS, | MHOOPMAIIMOHHBIX CUCTEM B DPasnuuHsLx chepax desmenbHocmu

BBOJIa 1 00pabOTKU

pa3IMYHBIX chepax

Bradems: nagvikamu omeuecmeenno2o u 3apybeincHoz2o onvima

IAaHHBIX B CUCTEME IesITeTbHOCTH paspabomku u eHedperusi UHPOPMAUUOHHBIX CUCEM 8
3JIEKTPOHHOTO obaacmu 31eKmMpoOHHBIX APXUBOE
apxXvBa

I1K-3.2. OcyiecTBIsieT BBO,
00paboTKy M MOMCK ITaHHBIX B
CHCTeMe XpaHEeHUs
3JIEKTPOHHBIX TOKYMEHTOB,
obecmeuynBaeT DOCTYI K
CHCTeMe XpaHEeHUs
3JIEKTPOHHBIX TOKYMEHTOB
Pa3IUYHBIX T'PYIIT
nojb3oBaTesei

3uamu: npunyunst 6600a, 06pabomMKU U NOUCKA OAHHBIX 8
cucmeme XpanHeHust 3AeKmpOHHbIX 00KYMEHMO8

Ymems: ob6ecneuusams docmyn k cucmeme xpanenus
INEKMPOHHBIX DOKYMEHMO8 PASAUUHBIX 2PYRN NOAb308AMeel
Bradems: nagvikamu 6soda, 06pabomiu u NOUCKa OAHHbLIX 8
cucmeme XparHeHust 31eKmpOHHbIX 00OKYMEHIMO08 DA3AUYHbIX
2pynn noab3ogamesneii

[1K-3.3. OcymuectBisieT
00paboTKy MHpoOpMaIH,
dbopMupoBaHUEe OTUETHOCTH B
3JIeKTPOHHO cpefe,
KOHTPOJUPYET JOCTYII U
3alMTy MHPOpMaLUK B
cUCTeMe XpaHeHUsI
3JIeKTPOHHBIX JOKYMEHTOB

3uamuv: memoodsr nposedenus 06pabomxu uHpopmayu,
GhopMuUPOBAHUA OMUEMHOCMU 8 ACKMPOHHOL cpede
Ymems: konmpoauposams docmyn u sauumy ungopmayuu é
cucmeme XparHeHus 3AeKmpOHHbIX 00KYMEHMO8
Bnademb: nasvikamu 06pabomku, 0ocmyna, 0myemHocmu u
Sauumbvl UHGOPMAYUY 8 cucmeme XPAHeHUsL INEKMPOHHbIX
00KYMeHmo8




IIK-6. Criocober
OpraHM3oBaTh U
OCYILIECTBIISAITh
apXMBHOE XpaHeHNUe,
y4eT u
WCTIONB30BaHUE e
(DIOKYyMEHTOB) B
OpraHM3aIusIx
pa3IMIHEIX HOpM
COOCTBEHHOCTH,
rocyIapCTBEHHBIX
opraHax M opraHax
MECTHOTO
caMOYTIpaBJICHUS

IIK-6.1. Ucnionb3yeT
TeOpETHYECKHE, TIPABOBHIE 1
METOIMYECKIE OCHOBBI
OTIEPATUBHOTO ¥ apXUBHOTO
XpaHeHNsT JOKYMEHTOB B
OpPraHW3aINAX Pa3TNYHbBIX
dhopM cobCTBEHHOCTH,
roCyIapCTBEHHBIX OpTaHax 1
opraHax MeCTHOTO
caMOyTIpaBJIeHUS B
MIPaKTUYECKON TeATETEHOCTH

3namb.: meopemuueckue, NPpagoevie U MemoouyecKue 0CHOBbL
ONnepamugH020 U apxXueHo20 XpaHeHus ayouosusyaibHblx,
HAYHHO-MeXHU4eCKUX U IKOHOMUUECKUX DOKYMEHMO8
Ymems: npumensms npagossie u memooduueckue 0CHO8bL
ONnepamuH020 U aApXueHo20 XpaHeHus ayouoeusyaibHblx,
HAYHHO-MeXHU4eCKUX U IKOHOMUUECKUX DOKYMEHMO8
Brademsv: nasvikamu apxueHozo xpaunerus ayouoeusyaibHbiXx,
HAYHHO-MeXHU4eCKUX U IKOHOMUUECKUX DOKYMEHMO8

8 0P2AHU3AUUAX PASAUUHBIX POopM cOOCMEeHHOCMU,

20¢y0apCcmeeHHbIX 0PeaHax U 0PeaHax Mecmuozo
CaMOynpasnenus

[IK-6.2. Opranuzyer
OrepaTUBHOE W apXUBHOE
XpaHeHue TOKYMEHTOB B
OpraHU3aIMAX pa3INIHbIX
dbopm cobecTBeHHOCTH,
roCcyIapCTBEHHBIX OpTaHax,
opraHax MeCTHOTO
CaMOYTIpaBJIEHUS 1 apXHBax

3Hamb: MemoodvL OnepamueH020 U aApxXueHo20 XpaHeHus
ayouosusyaibHblX, HAQy4HO-MeXHUYeCKUX U IKOHOMUYECKUX
JOKyMeHmMO8 6 0P2AHUSAYUAX PASAUUHBIX POPM
cobcmeeHHOCMU, 20CY0apCMEeHHbIX 0P2aHax, 0PeaHax
MeCmH020 CaMOYNPasaAeHUs U ApXUeax

Ymems: nposodums yuem u obecneuusams coxpaHuocms
aApXUBHBIX OOKYMEHMO8

Brademv: Hasvikamu onepamuernozo XpaHeHus
ayouosusyaibHblX, HAy4HO-MeXHUYeCKUX U IKOHOMUYECKUX
JOKYMeHmMO8 8 0P2aAHU3AUUAX PASAUMHBIX POPM
cobcmeeHHOCMU, 20CY0apCMBeHHbLX 0P2aHaX U OPeaHax
MeCmH020 CaMOYNPasaeHus.

[1K-6.3. BeimonHsieT paboThbl
IO OTIIEPaTUBHOMY U
apXMBHOMY XPaHEHUIO
JIOKYMEHTOB B OpTaHM3aLIHsIX
pa3IUYHbIX HOpM
COOCTBEHHOCTH,
rocyaapCTBEHHBIX OpraHax,
opraHax MeCTHOTO
CaMOYTIpaBJIEHUST U apXUBax

Suamo: cneyuguky pabom no onepamuéHomy u ApxXueHoMmy

XDAHEHUI0 ayOUOBU3YANbHBIX, HAYYHO-MEXHUYeCKUX U

9KOHOMUUECKUX OOKYMEHMO8 6 0P2AHUSAUUIX

Ymemn: ocywecmensmo pabomost no onepamugnomy u

apXUBHOMY XPAHeHUI0 ayOUOBU3YANbHbIX, HAYHHO-MEXHUUECKUX

U 9KOHOMUYECKUX OOKYMEHMO8 6 0P2aHU3AUUAX

Brademys: nasvikamu pabomsi no onepamueHomy U ApXueHomy

XPAHEHUI ayOUoBU3YAAbHbIX, HAYUHO-MEXHUUEeCKUX U
9KOHOMUYECKUX OOKYMEHMO8 6 0P2AHUSAUUAX PASAUYHBIX

Gopm cobcmeenHocmu, 20Cy0apCcmeeHHbIX 0P2AHAX U OP2AHAX

MeCmHO020 CamMOyYnpaeaeHUs

1.3 MecTO TMCUMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTeIbHOI MPOrpaMMbl

JucuunnuHa «ApXUBBI 3JEKTPOHHOW HAyYHO-TEXHUYECKOM JIOKYMEHTALIUW» OTHOCHUTCS K
qyacty, (OpMUPYEMOIl ydyaCTHHKaMU 0Opa30BATENbHBIX OTHOIIEHUH OJoKa AMCLUUIUIMH Yy4eOHOTro
IUIaHa IO HampaBieHUIo moaArotoBku 46.03.02 JlokyMeHTOBEACHHWE U apXHUBOBEACHUE MPOQMIIs
«AynnoBHU3yasibHble, HAYYHO-TEXHUYECKHE U SKOHOMUYECKHE apXUBBI».

Jlsisi OCBOCHMS TUCHMIUTMHBI HEOOXOAMMBI 3HAHUS, YMEHUS U BIAJCHUS, COPMHUPOBAHHBIC B
X0[e  M3y4YCHHUs cieayromMx — aucuuiuinH - «Mcropus  HayyHO-TEXHMYECKUX — 3HAHMI»,
«/lokyMeHTHpOBaHNE HAYYHO-TEXHHUYECKOW JAeATeNbHOCTHY, «WH(pOpMalMOHHbIE TEXHOJIOTHI,
«HayuHO-TeXHHUUECKUE apXUBBD».

B pesymbraTe OCBOEHHMS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHWSA, YMEHHS U BIaJCHUS,
HEOOXOUMBbIE JUIsl U3YyUYCHMs CIEAYIOUMX TUCHUIUIMH «VH(pOopMalnOHHbIE TEXHOJIOIMHU B apXHUBOM
nene», «HayuyHo-TeXHHYECKHE U IKOHOMHYECKHE apXUBBI 32 PyOEKOM).



2. CTpyKTYypa IMCUMILINHBI

O6mmas TpyA0EMKOCTh JUCHIUTUTHHBI COCTaBIseT 3 3.¢., 108 akageMuuecKkux 4acos.

CTpyKTypa IMCUMIJIMHBI /51 04HO# (popMbl 00yUeHust
OO0BbeM JUCHUIUIMHBI B (oOpMe KOHTAKTHOW pabOoThl OOYYaIOMUXCS C TEAaroruueCKuMHU
paboTHUKaMU ¥ (WJM) JIMIIaMH, MPUBJICKAEMBIMU K pealn3aluud 00pa30BaTelbHONW MpPOTrpamMMmbl Ha

WHBIX YCIIOBUSIX, IPU MIPOBEICHUH YUEOHbIX 3aHATUH:

Cemect | Tum yuyeOHBIX 3aHATHIA KomnuectBo

p 4acoB

5 Jlexknuu 24

5 CemuHapbl 36
Bcero: 60

O06beM quCcHUITUHBL (MOTyJIs) B hOpME CaMOCTOATENbHON PabOThl 00YYAIOIIMXCS COCTaBISAET 48
aKaJeMUYCCKHIX JacOoB.

3. Conep:kaHue QU CHUININHbBI

Ne | HaumeHoBaHue Conep:xkanue
pasjeja JUCHHUIIUHBI

1 | ApxuBBI 3JIEKTPOHHOU ITpeamer, nenab U OCHOBHBIE 3a/1a41 Kypca.
HAyYHO-TEXHUYECKOU TepmuHomornyeckass  0a3a  AESITEIBHOCTH  apXHUBOB
JIOKYMEHTaIUH B | anexTpoHHOM Hay4YHO-TEXHUYECKON JIOKYMEHTAIIH.
KOHTEKCTE Conep:xaHue TEPMHUHOB <«BJIEKTPOHHBIH HAay4YHO-TEXHUYECKHM
COBPEMEHHOTO JOKYMEHT», «apXHMBBl JJIEKTPOHHOH  HAay4YHO-TEXHHYECKOH
apXMBOBEJICHUS JOKYMEHTalluW» NPHUMEHUTENBHO K COAEPKAHMIO  Kypca.

TepMuHONOrMYECKHEe HOBOBBEIECHUS B pabOTE apXUBOB HAY4YHO-
TEXHUUYECKUX JIOKYMEHTOB.

B3aumootHomennss ®denepanbHOr0 apXMBHOTO areHTCTBA
¥ OpraHu3aIyii 3pupHOTO BEImaHus MO BONPOCAM JESTEILHOCTH
CIELMAIN3UPOBAHHBIX APXUBOB.

2 CoBpemeHHOE Konekcel, ¢enepanbubie 3akoHbl, akTel IIpaBuTenbcTBa
HopMaTHBHO-TIpaBoBoe | Poccuiickoit ®epepaunu, BEJOMCTBEHHBIE AaKTbl, CTAHAAPTHI,
peryinpoBaHue u | perynupyromue padboTy ¢ 31EKTPOHHBIMU apXUBHBIMU HAy4HO-
METOIUYECKOE TE€XHUYECKU JOKYMEHTaMH.
pOecrieueHre padoThl ¢ MeTtoauueckre JOKYMEHThl oOecneurBaolue padoTy ¢
PIIEKTPOHHBIMU 3JIEKTPOHHBIMU apXUBHBIMU HAYYHO-TEXHUYECKHE
APXUBHBIMA HAy4YHO- | IOKyMEHTaMHU..

TeXHUYECKUMU
[TOKyMEHTaMU

3 XapakTepucTHKa Oco0eHHOCTH DJIEKTPOHHOW WH(MOpPMAIMU B HAY4YHO-
U OCHOBHBIE CBOMCTBa | TexHHYecKOi chepe. OCHOBHBIE BHIBI AJIEKTPOHHBIX HAY4YHO-
9JIEKTPOHHOTO HAy4YHO- | TEXHUYECKUX  JIOKYMEHTOB,  BO3HMKAIOIMX B  HAKYHO-
TEXHUYECKOTO TexHu4eckoil cdepe. Haznauenme um (QyHKIMM 3JIEKTPOHHOTO
JIOKYMEHTa B apXMBHOM | apXUBHOIO HAyYHO-TEXHUUYECKOI'O JOKYMEHTA.
cpene

4 | OCHOBHbIE TOAXO/IBI K OcHoOBHBIE TIPOOJIEMBI W METOJBI pelIeHHs B 00JacTu
OpraHu3aluu KOMILJICKTOBAHUSI apXUBOB 3JIEKTPOHHBIMU apXMBHBIMHM Hay4YHO-
KOMIUIEKTOBaHUs TEXHUYECKH  JOKYMEHTaMH. Crnemmduka  TpUMEHEHHUS




3JICKTPOHHBIX
apXHUBHBIX HAy4YHO-

KPUTEPUEB SKCIICPTU3BI HEHHOCTH K 3JICKTPOHHBIM JOKYMCHTAM

TEXHUYECKUX

JIOKYMEHTOB.

OcHOBHBIE IOJXO/IBI K e u popMbl MCHIONB30BAHUS 3JIEKTPOHHBIX APXHUBHBIX
OpraHu3aluu HAYYHO-TEXHHYECKHUX JIOKYMEHTOB. Tpe0oBaHUs K OpraHU3aIiH
UCTIOJIb30BaHMS JIOCTYNa K DJIEKTPOHHBIM apXUBHBIM HAyYHO-TEXHUYECKHM
AIIEKTPOHHBIX nokymeHtaM.  CoBpeMeHHbIE  TEXHOJIOTMM  JocTyna K
apXUBHBIX HAYYHO- 3JIEKTPOHHBIM ApXHUBHBIM HAyYHO-TEXHUUYECKUM JTOKYMEHTaM.
TEXHUYECKUX

JTIOKYMEHTOB.

Obecneuenue *Crnenuduka MOHATUS «00ECHedYeHUe COXPAaHHOCTW» IpH
COXPaHHOCTH OpraHu3alMd apXUBHOTO XPAHEHUS JJIEKTPOHHBIX apPXHBHBIX
3JIEKTPOHHBIX HAy4YHO-TEXHUYECKUX JTIOKyMeHTOB. OOecrnedyeHue (u3nueckoit
apXUBHBIX HAYYHO- COXPAaHHOCTM M IEJOCTHOCTH (aiijioB C 3JIEKTPOHHBIMU
TEXHUYECKUX apXWBHBIMH HAYYHO-TEXHWYECCKHUMH JTOKYMEHTaMH (CO3[aHHe
JIOKYMEHTOB PE3epBHBIX  JK3EMIUIIPOB,  TpeOOBaHHS K  HOCHUTEJSIM

AIIEKTPOHHON WHGpOpPMAIUK, YCIOBHS XPAaHEHHUS 3JIEKTPOHHBIX
HocuTeneil W T.1.) Meroasl obOecriedyeHus yCIOBHH  JUId
CUMUTHIBaHUS WH(GOPMALKMU B JOJTOBPEMEHHOM IEPCIEKTHUBE.
[Tpo6aembl obecrieueHus: ayTeHTUYHOCTH (TTIOAJTMHHOCTH)

ApXUBHBIHN yUeT U
OnucaHue
3IEKTPOHHBIX
ApXUBHBIX HAYYHO-
TEXHUYECKUX
JIOKyMEHTOB

OCHOBHBIE moaAxXoJbl K apXMBHOMY YUCTY OJJICKTPOHHBIX

APXUBHBIX HAayYHO-TCXHUYCCKUX JAOKYMCHTOB. V4eTHbIC
CAMHHNIIBI OJICKTPOHHBIX APXHUBHBIX Hay4YHO-TCXHHUYCCKUX
JOKYMCHTOB. OcHOBHBIC MMPUHIUITBL APXUBHOI'O yucTa

OJICKTPOHHBIX APXHWBHBIX HAYYHO-TEXHUYCCKHUX JOKYMCHTOB.
OcHoBHBIC noAxoJabl K OINHUCAHWUIO JSJICKTPOHHBIX APXHWBHBIX
HAay4YHO-TCXHUYCCKUX JOKYMCHTOB. OcobeHHoCTH apXHBHOﬁ

OMMUCH  JJIEKTPOHHBIX  APXMBHBIX  HAyYHO-TEXHHUYECKUX
JOKYMEHTOB. [TpuHIMTIBI OITUCAHUS apXUBHBIX
MHPOPMALIMOHHBIX PECYpCOB. CHUCTEMbl MH(POPMALMOHHON
0e30MmacHOCTH  apXMBa DJEKTPOHHBIX APXHMBHBIX HAy4YHO-
TEXHUYECKUX TOKYMEHTOB

Hay4uHno-TexHnueckue IMoaxomsl kK  omM(POBaHMIO  HAYYHO-TEXHHYECKUX

JOKYMEHTBI B [ moxymeHTOB. Bumel ckaHepoB [UIS  HayYHO-TEXHHUYECKUX

9NIeKTpOHHOU (opme ¥ | TOKyMeHTOB. DOpPMBI HCIONB30BaHUS HAYyYHO-TEXHUUECKHX

JIIEKTPOHHBIE
apXUBHBIC
TEXHUYECKUE
JOKYMEHTBl B
WNuTtepHer

Hay4yHO-

CCTHU

JIOKyMEHTOB B cetn MHTepHeT. bubnwmorexkn w 0a3bl JTaHHBIX.
Peectp THMOBBIX TPOEKTOB MHUHHCTEPCTBA CTPOUTEIHCTBA
Poccuiickoit enepanym.




4. O0pa3oBaTebHbIE TEXHOJOTHHU

Buow
Ne Oopazosamenvhvie u uHgopmayuonnsle
i Haumenoeanue pazoena yuveﬁubtxmlmm MexXHONO UL
uil
1 |2 3 5
1. |ApxuBbl 3JIEKTPOHHOM |JIekus Jlexmus
HAyYHO-TEXHUYECKOU CamocrosiTenbH | KoHCyIbTHpOBaHHE IOCPEICTBOM 3JIEKTPOHHOM
JOKYMEHTAllud B KOHTEKCTe|as pabota MOYTHI
COBPEMEHHOI0
apXUBOBEACHUS
2. CoBpeMeHHOE HOpPMaTUBHO- [JIekusl. [IpoGnemHo-npakTHYECKas JEKIHS c
[IpaBoBO€ peryaupoBanue u|CemMHHap ucnosabs3oBanneM DAHT/L
yeronuyeckoe obecnedeHue|CamocTosarensbH |Pa3BepHyTast 6eceia mo BolmpocaM CeMHHapa Ha
paboTbl ¢ 3JIEKTPOHHBIMHU |ast paboTa OCHOBE ITPOYUTAHHOM TUTEPATypHI.
4PXUBHBIMH Hay4JHO- [loaroroBka K 3aHATUIO  C UCIHOJIb30BAaHUEM
TEXHUYECKUMU JTOKYMEHTaAMH TUTEPaATyPBI
3. XapakTepucTuka u|Jlexuus. Jlexuus
OCHOBHBIE coiicTBa|CamocTosTenbH | KOHCYTbTHpOBaHHE TIOCPEACTBOM  DIIEKTPOHHOMN
AJIEKTPOHHOTO Hay4yHO-|as pabota MIOYTHI
TEXHUYECKOTO JTOKyMEHTa B
apXHUBHOMU cpefie
4. |OcHoBHBIe  moaxonsl  k|JIekius Jlexus
OpraHu3aIiu Cemunap Pa3BepHyTast Gecena mo BompocaM CeMHHapa Ha
KOMIUIEKTOBaHUs CaMocCTOSITENbH [OCHOBE MIPOYUTAHHON JUTEPATYPBHI.
AIIEKTPOHHBIX apXUBHBIX |asi paboTa CamocrostenbHas pabota ¢ DAHT/]
HAyYHO-TEXHUYECKUX KoHcynpTupoBaHue mnocpeacTBOM 3JIEKTPOHHOM
JOKYMEHTOB.  DKCIepTH3a TIOYTHI
LIEHHOCTH
5 |OcHoBHble  moaxoabl  K|Jlekuws.. [IpobnemMHO-TIpaKTHUECKAs JIeKnus c
OpraHu3aIu CamocrosTenbs |ucnonb3oBanueM DAHT/]
UCIIOJIb30BaHUS ast pabora [loaroroBka K 3aHATUIO  C UCIOJIb30BAaHUEM
AIIEKTPOHHBIX apXUBHBIX JTUTEpaTyphl
HAYYHO-TEXHUYECKUX
JTIOKYMEHTOB.
6. |OOGecneuenne coxpaHHOCTH |JIekuus. [IpobnemMHO-TIpaKTHUECKAs JEeKIUs c
BIIEKTPOHHBIX apxuBHbIX [ CaMOCTOSITENBH |McTiOIb30BaHuEM DAH /]
HAYYHO-TEXHUUYECKUX ast pabota [lonroroBka K 3aHATUIO  C HCIOJIb30BAaHUEM
JIOKYMEHTOB JIUTEPaTyphl
7 |ApxuBHBIN y4eT u onucanue |JIekius. [Ipobnemuas nekuus ¢ ucnoias3oBanruem JAHT/]
AIIEKTPOHHBIX apxuBHBIX | CeMuHap 3amuTa pedepara.
HAyYHO-TEXHUYECKUX CamocrositensbH [[loaroroBka K 3aHATHIO € HCIOJIb30BaHUEM
JIOKYMEHTOB ast pabota JTUTEPATyPHI
8 |HayuHo-TexHH4eckue Jlexuus. O0630pHas nekuus ¢ ucroiap3oBanneM JAHT/I.
JOKYMEHTHI B 3JIeKTpoHHOM |CaMocTosTenbH |[KoHCyIbTUpOBaHHE W MPOBEpKa  JOMAITHUX
dbopMe U DIEKTPOHHEIE|as paboTa 3a/IaHUM TIOCPEACTBOM DJIEKTPOHHOM MOYTHI
apXUBHBIE HAy4YHO-

TEXHUYECKUE JIOKYMEHTHI B
cetu HTEpHET




B nmepuoxg BpeMEeHHOTr0 TPHOCTAHOBJICHUS TIOCEHMICHUS OOYyJarONUMHUCSA TIOMEIICHUNH |
tepputopuu PITY mnsa opranuzanuu yaeOHOTo mporecca ¢ MPUMEHEHHEM YJIEKTPOHHOTO 00yUYeHUs U
JTUCTAHIIMOHHBIX ~ 00pa30BATENIbHBIX TEXHOJOTHH MOTYT OBITh HCIOJB30BAaHBI  CIEAYIOIIHE
00pa3oBaTeNbHBIC TEXHOIOTHH:

— BUJICO-JICKIIUU;

— OHJIAMH-JIEKIIUU B PEKHUME PEAIBHOIO BPEMEHHU;

— DJIGKTPOHHBIE YUeOHUKH, YICOHBIC TTOCOOHS, HAYYHBIC W3IaHUSI B DJIICKTPOHHOM BHUJIE U JOCTYTI
K WHBIM 3JICKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CHCTEMBI JIJISI DJIEKTPOHHOTO TECTUPOBAHMUS;

— KOHCYJIBTAllMU C UCTOJb30BAHUEM TEJIEKOMMYHHUKAIMOHHBIX CPEJICTB.



5. OueHka MIaHNUpPyeMbIX pPe3yJIbTATOB 00yUeHHus
5.1. Cucrema oneHMBaHUS

| opma konTpos Makc. KOJIM4eCTBO 0aJ110B
3a ogny Bcero
padoTty

Texynun KOHTPOJIb:

- onpoc u yyacmue 8 OUCKYCCUU HA CEMUHAape 10 b6annos 306annos

- 3awuma peghepama 30 6annos 30 bannos

IIpomMexxyTouHas arrectanus 40 6annos

(koumponvuas paboma)

Hroro 3a cemectp 100 6annos

3a4ém

HOJ'Iy‘IeHHHﬁ COBOKyrIHLIﬁ PeE3yabTAaT KOHBEPTUPYETCS B TPAAUIHUOHHYIO HIKAJIy OLICHOK U B

HIKaJIy OLEHOK EBpONENCKON CUCTEMBI IEPEHOCA U HAKOIUIEHUS! KPEUTOB
(EuropeanCreditTransferSystem; nasee — ECTS) B COOTBETCTBUY C TaOJIUIICH:

10

100-6amtpHas mkana | TpagumnuoHHas NIKaia [lIxana ECTS
95 - 100 A

3304 Otan4HO B

68 — 82 Xopor1io 3a4TEHO C

56 —67 y D

50 55 JIOBJIETBOPUTEIILHO E

2049 FX

0-19 HeynoBnerBopurensHo HE 3a4TEHO v




5.2.KpuTepum BbICTaBJIEHUS OLEHKHU MO TUCIHUILINHE

Banael/
Mlxkana
ECTS

Onenka no
TUCHHUILINHE

Kputepun oneHku pe3yibTaToB 00y4eHuUsl MO0 JUCHUIIHHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTsm4HO)»/
«3a4TEHO»

BricTaBnsiercst 00y4aromemMycsi, €Cii OH TITyO0KO U TPOYHO
YCBOWJI TEOPETUUECKUI U TPAKTUYECKUI MaTepras, MOKET
IIPOJIEMOHCTPUPOBATh 3TO HA 3aHATUSAX U B X0JI€
MIPOMEXKYTOUYHON aTTECTALUU.

OOyyJaromuiicst UCYESPIBIBAIONIC U JIOTHYSCKU CTPOHHO M3JIaraet
y4eOHBII MaTepuas, yMeeT YBI3bIBaTh TEOPHUIO C MPAKTUKOM,
CTIPABIIAETCS C PEIICHUEM 3a/1a4 NMPpo(hecCHOHATIbHON
HaIIPaBJIEHHOCTH BBICOKOT'O YPOBHS CIOKHOCTH, IPABUIIBHO
00OCHOBBIBAET MPUHSATHIC PEIICHUS.

CB00OOAHO OpHEHTHPYETCS B y4eOHOH U IpodecCHOHATBLHOM
JUTEpaType.

OneHka Mo JUCHUILTAHE BBICTABJISAIOTCS 00ydarolemMycs ¢
Y4ETOM Pe3ysIbTaTOB TEKYILEH U IPOMEKYTOYHON aTTECTALIUN.
Komnerenuuu, 3akperuiéHHble 3a AUCUUTUTMHON, CPOPMUPOBAHBI
Ha YPOBHE — «BBICOKHI.

82-68/

«XopomIoy/
«3a4TEHO
(xoporto)y»/
«3a4TECHO»

BeicTaBisercs oOyuaromemMycs, €Ciii OH 3HAET TEOPETUUECKUH U
MIPAKTUYECKUI MaTepuas, FpaMOTHO U MO CYIIECTBY M3J1araeT
€ro Ha 3aHATHAX U B XOJI€ IPOMEXYTOUYHOM aTTECTallH, HE
JIOTyCKasl CyIIeCTBEHHBIX HETOYHOCTEH.

OOyuaronuiicss NpaBUIbHO NPUMEHSET TEOPETHUECKHUE
MIOJIO’KEHUS IIPU PEIICHNN NPAKTUUECKUX 3a7a4
npodecCHOHAIBHON HANPABIEHHOCTH Pa3HOIO YPOBHS
CJI0)KHOCTH, BJIaZIe€T HEOOXOIMMBIMHU ISl 3TOTO HaBBIKAMHU U
MpUEMaMU.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUEOHOM U
npodeCCUOHATIBLHOM JINTepaType.

OneHka 1o JUCHMIIIMHE BBICTABIISAIOTCS 00ydarouemMycs ¢
Y4ETOM pe3ysIbTaTOB TEKYIEH U POMEKYTOYHON aTTECTALUH.
Kommnerennuu, 3akperi€HHbIe 32 AUCIUTUTHHON, chOopMUPOBaHBI
Ha YPOBHE — «XOPOILIUII».

67-50/
D.E

«Y/IOBJIETBOPH-
TEIBHO»/
«3a4TEHO
(ynoBneTBopu-
TEIBHO)»/
«3aYTCHO»

BricTaBnsiercs oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUI MaTepHal, 10IyCKaeT
OTACJIbHBIC OIITHOKHU IIpH €T0 U3JI0KCHUU HA 3aHATHAX U B XOI€
NPOMEKYTOYHON aTTeCTalHH.

OOyu4aronuiicsi UCTIBITHIBACT OTPEICIEHHBIC 3aTPYIHEHUS B
NPUMEHEHHU TEOPETUYECKUX TOJI0KEHHI TIPH PEeIICHUH
MPaKTUYECKHX 3a/1a4 MPO(HEeCCHOHATFHON HANPaBIEHHOCTH
CTQH/IapPTHOTO YPOBHS CIIOKHOCTH, BJIaJIeeT HEOOXOAUMBIMH IS
5TOro 0a30BLIMHM HABLIKAMU U HpI/IéMaMI/I.

JleMOHCTpHUpYET OCTaTOYHBIH ypOBEHb 3HAHHS y4eOHON
JIATEPATYPHI 110 JUCLIUIIINHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISAIOTCS 00YYaIOIEMYCs C
YYETOM PE3YIbTATOB TEKYUIEH U MPOMEKYTOUHOM aTTECTALIH.
Kommerenmuu, 3akperniéHHbIe 3a TUCHUILTHHOW, COPMUPOBAHBI
Ha YPOBHE — «I0CTATOYHBIIY.

49-0/
F,FX

«HEYAOBIETBOPUT
€JILHOY/

BrictaBisiercss o0yuaromemMycs, €Ciii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U NPAKTUYECKUNA MATEpUa, TOIyCKaeT

11
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banasl/ | Ouenka no Kpurepun oueHku pe3yJbTaToB 00y4eHHs 10 IUCHUININHE
Hlkana | gucuunavHe
ECTS

HE 3a4YTE€HO rpyObie OIMOKK NPU €Tr0 U3JI0KEHUN Ha 3aHATUSAX U B XOJ1€

IIPOMEXKYTOYHOM aTTECTalUH.

OOy4aronMiicsl UCTIBITBIBACT CEPhE3HBIC 3aTPYAHEHHS B
IIPUMEHEHNN TEOPETUYECKUX TI0JI0KEHUH NPU PELICHUU
NPAaKTUYECKUX 3a/1a4 MPO(HeCCHOHATFHON HANPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, HE BJIaZIe€T HEOOXOIUMBIMU
JUISl 3TOrO HaBBIKAMU U IIPUEMAMMU.

JleMOHCTpUpYeT (parMeHTapHble 3HAaHUS YyUeOHOM HUTepaTyphl
10 IUCLUIUIMHE.

OreHKa 10 JUCLUIUIMHE BBICTABIIAIOTCS 00Y4arOIEMYCs C
Y4ETOM Pe3ysIbTaTOB TEKYILEH U IPOMEKYTOYHON aTTECTALUU.
KomneTeHnu Ha ypoBHE «IOCTaTOYHBINY, 3aKPEILUIEHHBIE 32
JMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHble cpeAcTBa (MaTepHAJIbI) AJIsl TEKYLIEr0 KOHTPOJISA yCIIeBaeMOCTH,
NMPOMEKYTOYHOM aTTECTAIIMU O0YUAOIIUXCS 10 IUCHUIIMHE (M0O0YI110)
TemaTnka pedepaton

1. CucrtemMbl aBTOMaTU3UPOBAHHOTO MPOESKTHUPOBAHUS (aHATIN3 OJTHOM U3 CUCTEM).

2. dopmatbl (HaiiyIoB MEKTPOHHBIX HAYYHO-TEXHHUYECKUX JOKYMEHTOB, CPAaBHHUTCIHHBIA aHATU3
(cpaBHEeHUE Tpex (hopMaTOB Ha BBIOOD).

3. HcTtopusi JOKYMEHTHPOBAaHUS HAYYHO-TEXHHUYECKOW JEATEIhbHOCTH B IUGPOBOH ¢dopme B
Poccun.

4. HcTopust TOKyMEHTUPOBAHUSI HAYIHO-TEXHUYECKON JIEATEIILHOCTH B IIU(GPOBOH (hopMe B MHpe
(mepuo 1 peruoH BEIOMPAETCS CTYACHTOM I10 COTJIACOBAHUIO C MPENO0IaBaTEIeM).

5. [IpakTuka XpaHeHus SIEKTPOHHBIX HAYYHO-TEXHUUECKUX TOKyMEHTOB B Poccum.

6. CoBpeMeHHOE COCTOSIHUE METOUYeCcKOTo obecrieuenus padotel ¢ JAHT/I.

7. HopmatuBhas 6a3za opranuzaiuu pabotsl apxuBoB ¢ DAHT/] Ha coBpemeHHOM 3Tare.

8. Bunpl ckanupytomiero ooopynoanus mist onudposanus HT/I.

TemaTuka BOIPOCOB /1Jisi TUCbMEHHO UTOTOBOI padoThI
XapakTepucTuka "3JeKTPOHHOT0 apXUBHOTO HAyYHO-TEXHUUECKOIO JOKYMEHTa".
[IpaBoBBIE BOITPOCHI ApXUBHOTO XpaHeHUs U ucniob3oBaHus DAHT/]

OcHOBHBIE TIOJIXO/IBI K OpraHu3alyu JocTyna u ucnoias3oBanus JAHT/I.

Mertoap! 1 IPUHITUIIEI 0OecnieueHus: coxpanHoctr DAHT/I.

OcHoBHbIE TOAXO0BI K 3KcniepTU3e neHHoct JAHT/I.

Mertoap! obecnieueHust ayTeHTUYHOCTH (rmouymmHHOCTH) DAHT/]

[Ipunuune! apxusHoro onucanust JAHT/]

Oco0OeHHOCTH TPUMEHEHHUsI KpUTepUeB IKCIepTussl eHHoctu kK DAHT/I.

Ocob6ennoctu oundposanust DAHT/I.

0. O61mas xapakTepucTHKa rocyJapCTBEHHBIX CTaHIAPTOB, onpeaenstonmx coctas DJAHT/I.

i i A e

6. YueOHO-MeTOAMYecKOe M HH(POPMAIIHOHHOE o0ecTiedeHue TN CIUTINHbI
6.1. Cnucoxk HCTOYHHKOB M JINTEPATYypPbl

3akoHoIaTeIbHLIE aKTEl PO
1. O Hayke W rocyAapCTBEHHOW HAYYHO-TEXHHUYECKOH IMONMUTHUKE (C M3MCHCHHUSIMH Ha 2
utonsa 2021 roxa) (penakumsi, AeicTByromas ¢ 1 ceHtsiops 2021 roga) : denepanbHbIiA
3akoH Poccuiickoit ®@eneparuu ot 23 aprycra 1996 roma N 127-®3. — Tekct
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INEKTPOHHBIN // DaexkTpoHHBIH (OHA TPaBOBOM M HOPMATUBHO-TEXHUYECKOU
nokymenTtaiuu. AO «Konmeke». — URL: https://docs.cntd.ru/document/9028333 (nata
obpamenus: 11.11.2021 1.). cT. 4, c1.6, C. 11, cT.14-16.

O enuHOW TroOCyNapCTBEHHOM HMH(POPMALMOHHOW  CHCTEeME ydeTa Hay4dHO-
HCCIIEIOBATENIbCKUX,  ONBITHO-KOHCTPYKTOPCKMX M TEXHOJIOTMYECKUX  paboT
TPpaXTaHCKOTO Ha3HaueHWs (¢ u3MeHeHusMH Ha 1| okTsa0ps 2018 roma)
[TocranoBnenue IlpaButensctBa Poccuiickoit @enepanun ot 12 anpenst 2013 roga N
327. — TekcT : HNEKTPOHHBIH // DIeKTpOHHBI (QOHA MPaBOBOM W HOPMATUBHO-
TEXHUYIECKOH JIOKYMEHTAIIUH. AO «Komekcey. - URL:
https://docs.cntd.ru/document/499014407 (nara obpamenus: 11.11.2021 r.).

O mpezacTaBiIeHUM HAayYHBIMHM OpraHM3AlMSIMH U 00pa30BaTEIbHBIMU OpPraHU3alUsSIMU
BBICIIETO  O0pa3oBaHMs, OCYLIECTBISIOIIMMU 32 CUET OIO/KETHBIX CPENICTB
dbyHIaMeHTallbHbIE Hay4YHbIE MCCIEAOBAaHUS M MOUCKOBHIE HAay4YHbIE MCCIIEJJOBAHUS, B
Poccuiickyro akageMHio HayK OTYETOB O NMPOBEICHHBIX (YHIAMEHTAIBHBIX HAYYHBIX
WCCIICIOBAHMSIX U TIOMCKOBBIX HAYYHBIX HCCIIEJOBAHMSX, O TOJTYYCHHBIX HAYYHBIX H
(uM) HayYHO-TEXHUUYECKUX pe3yJbTaTax (¢ m3meHeHussMu Ha 30 nexabps 2018 roxa) :
[TocranoBnenue [IpaButensctBa Poccuiickoit denepanuu ot 14 Hos6psa 2014 rona N
1195. — TekcT : 2MeKTPOHHBIA // DNEKTpOHHBIA (HOHJ MPABOBOM M HOPMATUBHO-
TEXHUYIECKOH JIOKYMEHTAIIUH. AO «Komekcey. - URL:
https://docs.cntd.ru/document/420233888 (mara obpamenus: 11.11.2021 1.).

O06 yTBepkeHnn GopM HampaBIICHUs CBEIACHUH, yKa3aHHBIX B MyHKTe 3 [lomoskeHus o
€IMHOW  TOCYHapCTBEHHOW  HMH(OpPMAMOHHOW  cHUCTeMe  ydyeTa  Hay4dHO-
HCCIIEIOBATENIbCKUX,  OMBITHO-KOHCTPYKTOPCKMX M TEXHOJIOTMYECKUX  paboT
IPaXJAHCKOTO Ha3HA4YeHMs, YTBEPXKJIEHHOrO IOCTaHOBIeHHEM IIpaBuTenbCcTBa
Poccuiickoit ®enepanuu ot 12 ampens 2013 r. N 327, tpeboBaHuil K 3aMOJTHEHUIO U

HANPaBIICHUIO  YKa3aHHBIX  (opm,  TOpsAKa  MOATBEPKACHUS  TIABHBIMU
pacropsiiuTenssMiu  OFODKETHBIX ~ CPENICTB,  OCYIIECTBISIONIMMH  (DMHAHCOBOE
o0ecrieyeHue Hay4YHO-UCCJIEN0BATEIbCKUX, ONBITHO-KOHCTPYKTOPCKHUX u

TEXHOJIOTMYECKUX pabdOT Tpa)<IaHCKOIO HA3HAYEHHs] M BBIMOJHSAIOMUMHU (YHKIUH
3aKa3unKa TakuxX paboT, COOTBETCTBH CBEJICHHH 00 yKa3aHHbBIX pab0Tax, BHECCHHBIX B
€IMHYI0  TOCYJapCTBEHHYI0  HH(OPMAlMOHHYIO  CHCTEMy  ydeTa  Hay4dHo-
UCCIIC/IOBATEIbCKUX,  ONBITHO-KOHCTPYKTOPCKMX M TEXHOJOTMYECKHMX  paloT
IPa)XAaHCKOI0 Ha3HAYEHMs, YCIOBUSAM IrOCYJapCTBEHHBIX KOHTPAKTOB HA BBHIMIOJHEHHE
HAYYHO-HMCCIIEIOBATEIILCKUX, OMNBITHO-KOHCTPYKTOPCKUX W TEXHOJOTMYECKUX paldoT
rpaxaanckoro HazHaueHus : [Ipukaz Muno6puayku Poccun ot 25 centsa6pst 2020 rona
N 1234 : 3apeructpupoBaHo B Munucrtepctse roctuuuu Poccuiickoit denepannn 25
nexkabpst 2020 roma, peructpammoHHbsiidi N 61843, — Tekct : SJIEKTpOHHBIA //
ONeKTpOHHBIA (DOHJ TMPaBOBOM M HOPMATHBHO-TEXHUYECKOM JOKyMeHTauuu. AO
«Komekc». — URL: https://docs.cntd.ru/document/566085666 (nata oOparieHus:
11.11.2021 r.).

O co3ganuu UGPOBOM CUCTEMBI YIIPABICHUSI CEPBUCAMU HAay4HOH HMHQPACTPYKTYphI
KOJUIEKTUBHOTO Tmonb3oBanust (B Tom uumcie LIKII, VHY), mnpenocraBnsromein
0e30appepHbIil  JIOCTYNl HCCIEAOBAaTENsIM K 3aka3y YCIyr C HCIOJIb30BaHUEM
UHPPACTPYKTYpPbI, B TOM 4YHCI€ K OUM(POBAHHBIM KOJJICKIUSAM U OaHKaM JaHHBIX
OpraHM3alli, BHIIOJHSIIOUINX HAyYHBIE HCCIIEIOBAaHUS U pa3paboTKy, a TaK)Ke 0TKa3 OT
U3JIMIIHEH OI0pOKpaTH3ally, YIPOIIEHHE MPOLEAYp 3aKyIOK MaTepHajioB U 00pas3IoB
Ui uccienoBaHuil M paspaborok : Ilpukaz3 MuHucTepcTBa HAyKHM M BBICHIETO
obpazoBanust Poccuiickoit @eneparuu ot 19 umions 2019 roma N 394. — Tekct
INEKTPOHHBIN // DaexkTpoHHBIH (OHA TPaBOBOM M HOPMATUBHO-TEXHUYECKOU
nokymentaruu. AO «Koaekc». — URL: https://docs.cntd.ru/document/560642828 (nata
oOpamenus: 11.11.2021 r.).
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HOPMAaTUBHO-TIPaBOBOM 0a30if M BHJOBBIM COCTaBOM JOKyYMEHTAallMM B 00JIacTH
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Epemuenko B.A., AdanacekeBa JLII. K Bompocy o B3auMOCBSI3M M COOTHOILLIEHUU
YIPaBIEHUYECKONH M HAYYHO-TEXHUYECKOW JTOKyMEHTaUMH B IlepeuHe TUNOBBIX apXMBHBIX
JIOKYMEHTOB, 00pa3yIOIIMXCsl B HAYYHO-TEXHUUYECKON M MPOU3BOJCTBEHHON AESITEIbHOCTH
OpraHu3alyii, ¢ yKa3aHHEM CpPOKOB XpaHeHHs (B MOpsAaKe AucKyccuu) // BecTHHMK
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K Bompocy o paspaborke mnpoekra IlepeyHst THIOBBIX apXHMBHBIX JOKYMEHTOB,
00pa3yromuxcsi B HAy4YHO-TEXHUYECKOW U MPOU3BOJICTBEHHON NEATENILHOCTH C YKa3aHUEM
CPOKOB XpaHEHHUs: (DYHKIMOHAJIbHBIA MOAXOA (IUCKyccHio BeayT XpamioBckas H.A.,
MypasbeBa H.A., bopo3auna A.I'.) // Bectruuk BHUNJAJL. - 2021. - N 1. - C. 117-121.
URL: https://elibrary.ru

Kronr IL.A., PomanoBa E.A., AdanaceeBa JLII. [IpoOnembl coxpaHEHHsS Hay4YHOTO
Haclieusi COBPEMEHHOCTH: K pa3paboTke mpoekta IlepeuHss THUIOBBIX apXUBHBIX
JIOKYMEHTOB, 00pa3yIoIIMXCsl B HAYYHO-TEXHUYECKON U MPOU3BOJCTBEHHON AESITEIbHOCTH
OpraHusanyii, ¢ ykazanueM cpokoB xpanenus // Bectruuk BHUNIA/. - 2021. - N 1. - C.
8-19. URL.: https://elibrary.ru

Kronr I1.A. AHanu3 BoNpocoB pa3pabOTKU TUIMOBBIX NEepedHell TOKYMEHTOB, ¢ YKa3aHUEM
CPOKOB XpaHEHHUS: JOKYMEHTBI, 0Opa3ylolluecsi B MPOU3BOJCTBEHHOW NEATENbHOCTH //
Bectnuk BHUUJIA/L. - 2021. - N 1. - C. 59-73. URL: https://elibrary.ru

Mopo3sosa JI.Il. AHanu3 KoMIUIeKca JOKYMEHTOB M0 I'PaJOCTPOUTENBHON IEATEIbHOCTH B
Poccuiickoit ®enepanuu: k pazpadorke npoekrta [lepeunss HT/] / Becthuk BHUMJIA/L. -
2021.- N 2. - C. 53-48. URL.: https://elibrary.ru

MypasbeBa H.A. JloKyMEHTBI MO HCHOJIB30BAaHUIO NPUPOJIHBIX PECYpPCOB U OXpaHE
OKpy’Karoliel cpelnbl B MEPEUHSAX HAYYHO-TEXHUYECKOW JOKYMEHTAIlMM CO CpOKaMu
XpaHeHus: Kk uctopun Bonpoca // Bectnuk BHUUJA. - 2021. - N 1. - C. 74-83. URL:
https://elibrary.ru

MypasbeBa H.A. Onpenenenue coctaBa U CPOKOB XpPaHEHUSI MEAUIIMHCKON TOKYMEHTALlUU
// Bectamk BHUNJA/L - 2021. - N 1. - C. 92-107. URL: https://elibrary.ru

CrenanoB B.A. AHaiu3 COCTOSIHUS HOPMATHBHO-IIPABOBOM 0a3bl U M3MEHEHUH B COCTaBe
TEXHOJIOTMYECKOW W MPOU3BOICTBeHHON AokyMmeHTanuu / Bectamk BHUUJIA/L. - 2021. -
N 1. - C. 51-59. URL: https://elibrary.ru

XanmoB B.3. DnekTpoHHBI MakeT KaK COCTaBHAsl 4aCTh JIEKTPOHHON KOHCTPYKTOPCKOU
nokymenTaruu // Bectamk BHUNWIAJL. - 2021. - N 2. - C. 39-62. URL: https://elibrary.ru
Uepemns A.I'. O0 yTOYHEHHMH OIICHOYHOTO armapara SKCHEpTHU3bl IIEHHOCTH HAy4HO-
TEXHUYECKOM oKkyMeHTauun//«OTeuecTBeHHbIe apxXuBbl», Ne 3(2018 1.)

DKcnepTh3a IEHHOCTH HAyYHO-TEXHUYECKOW JOKyMmeHTaruu: Vcropuueckuii 0030p
apxuBOBeUecKoi JuTepaTypbl U HopMmaTtuBoB (1928-1970 rr.) / Coct.: B.C. bakynun,
B.M. Xurynos, B.A. KymmnepeBa, T.H. Mycatosa, JI.A. IlpaBocynoBa ; I[lox ob6mi.pesn.
A.C. Ilpokonienko, O.H. Tsarynos . — 1971 .- 92 ¢
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PasgaTouHslil maTepuai:
[TonGOpKY AIEKTPOHHBIX HAYYHO-TEXHUUECKHUX JTOKYMEHTOB
Cnrcok HOpMaTUBHBIX ITPABOBBIX AKTOB, METOJMYECKUX YKA3aHUN M CTaHAApPTOB IO TEME,
perJaMeHTHPYIOMIMX BUAOBOM COCTaB M CPOKH XPAaHEHHUS JOKYMEHTOB 00pasylolIuxcs B
IIpoLiecce HAyYHO-TEXHUYECKOM U MPOU3BOICTBEHHON IEATEIbHOCTH OpraHU3alui

6.2 Ilepeuennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEepHEeT»

1. https://vmasshtabe.ru — Umxenepusriii moptan "B Macmtabe.py"

2. https://free-dwg.com — ApXUTEeKTypHBII OHJAMH MPOEKT A cKauMBaHUs OecruiaTHeIXx DWG
(AutoCAD) ¢aiinos

3. https://docs.cntd.ru —  DnexTpoHHbIM  (OHA MpPaBOBOM W HOPMATUBHO-TEXHUYECKOH
nHpopManun

4. https://www.minstroyrf.gov.ru/docs/1482/ — PeecTp TUIOBO MPOEKTHOMN JOKYMEHTAIUN

6.3 IlpoeccuonasibHbie 0a3bl JAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k mpodeccruonanbHbIM 0a3am gaHHbIX: https://liber.rsuh.ru/ru/bases

WupopMalinoHHbIE CIIPAaBOYHbIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MarepuajibHO-TEXHHYECKOe oDecrieyeHne TUCUMILUITUHBI (MOTYJIs1)

Jlnst  mMatepualbHO-TEXHHYECKOTO 00eCledYeHHsl NUCIUIUIMHBI HUCTOIB3YIOTCS: J1abopaTopus
JOKYMCEHTOBCACHUA u TEXHOTPOHHBIX JOKYMCHTOB, CIICIMAJIN3UPOBAHHBIC aAyJUTOPUHN
KUHOGOTOOHO- M BHUACO-IOKYMEHTHPOBAHHSI, KOMITBIOTEPHBINM KIACC, pa3JaTOYHbIe MaTepHalbl,
KOJUIEKIIUS (POTOIOKYMEHTOB, 3ByKO3anuceil 1 KHHO(UIBMOB.

Cocrasn nporpamMMHOro o0ecmeYeHHsT

Nen/ Haunmenosanue I1O IIpousBonuTenn Cnoco6 pacnpocTpaHeHusI

I (uyensuonnoe uiu c60600HO
pacnpocmpausiemoe)

1. KOMITAC-3D Viewer ACKOH CBOOOIHO pacIpoCTpaHsIeMoe

2. Windows 10 Pro Microsoft JINLIEH3UOHHOE

3. Kaspersky Endpoint Security Kaspersky JIUIIEH3MOHHOE

4. Microsoft Office Microsoft JINLIEH3UOHHOE

5. Aunexc Tenemoct Zoom CBOOOIIHO pacIpoCcTpaHsIeMoe

[IpodeccnonanbHBIE TOJTHOTEKCTOBBIC 0a3bl JAaHHBIX:

Nert/ HaumeHnoBaHnue
I
1 IIpodeccronanbHbIe TOTHOTEKCTOBBIE BJI

1. HammonanbHas 3nekTpoHHas oubmmoreka (HOb) www.rusneb.ru

2. ELibrary.ru Hayunas siektponHas 6ubauorexka www.elibrary.ru

I/IH(I)OpMaL[I/IOHHLIe CIIPAaBOYHLIC CUCTCMBbI:

1 KoMrproTepHbI€ CIIpaBOYHBIE IIPaBOBBIE CUCTEMBI
Koncynpsrant ITtoc,
TapanT
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8. Obecneuenue 00pa3oBaTEJILHOIO MpoOLECCA AJsl JIMI C OTPAHMYEHHBIMU BO3MOKHOCTAMU
310POBbSl H HHBAJIH/I0B

B xozme peanmu3anuu JTUCHMIUIMHBI HCHOJB3YIOTCSA CIEAYIOIIME JIOTOJHUTENBHBIE METOJIbI
00y4YeHHs, TEKYIIETO KOHTPOJSI yCIIEBAEMOCTH W TPOMEXKYTOYHOW aTTeCTallid OOYYalOlINXCS B
3aBUCUMOCTH OT UX MHIAMBHYaJIbHBIX 0COOEHHOCTEMH:

® ISl CIETbIX W CIA0OBUISIINX: JIEKIMH OQOPMIISIOTCS B BHIE DJIEKTPOHHOTO JIOKYMEHTAa,
JOCTYITHOTO C IOMOIIBIO KOMIBIOTEPA CO CHELMAIU3UPOBAHHBIM MPOTrPAMMHBIM OO0ECTIEUECHUEM;
NUCbMEHHBIC 3aJaHHs BBIONHIIOTCS HAa KOMITBIOTEpE CO CIICHUATU3UPOBAHHBIM IPOTPAMMHBIM
o0ecrieyeHneM WIM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEeUYMBAETCS WHAMBUIYaIbHOE
paBHOMepHOe ocBenieHue He MmeHee 300 JIOKC; AJisi BBIMOJTHEHUS 3aJaHUsl MPU HEOOXOIUMOCTH
NPEOCTABIACTCS YBEIMUYHMBAIONIEE YCTPOMCTBO; BO3MOXKHO TAaK)K€ HCIOJIb30BaHUE COOCTBEHHBIX
YBEJIMYMBAIOLINX yCTPONCTB; MUChMEHHBIE 3a1aHUsI ODOPMIISIFOTCS YBEIIMYSHHBIM MIPUPTOM; SK3aMeH
¥ 3a4€T MPOBOAATCS B YCTHOH (pOpMe WIIN BBIITOJIHSIOTCS B MUCbMEHHON (hopMe Ha KOMIIBIOTEPE.

® ISl TIYXMX M CIAOOCHBIIAIUX: JEKIUH O(OPMIIIOTCS B BHJE DJCKTPOHHOTO JTOKYMEHTA,
au00  TPEAOCTaBISETCS  3BYKOYCHJIMBAIOIIAS — ammaparypa WHIWBUAYAIBHOTO  TIOJH30BAHUS;
NMCbMEHHBIC 3a/laHUs BBINOJHAIOTCS Ha KOMIIBIOTEpPE B NMHUCBMEHHOH (opme; sKk3aMeH M 3a4ér
MIPOBOJIATCS B MUCBMEHHOM (DOpMe Ha KOMITBIOTEPE; BOZMOKHO TTPOBEICHUE B (DOpME TECTUPOBAHHSI.

® ISl JIUI] C HapyLICHUSAMHU OINOPHO-IBHIaTeIbHOIO ammapara: JEKIUUH o(GOopMISIIOTCS B BUAE
JJIEKTPOHHOTO JTOKYMEHTa, JOCTYITHOTO C TIOMOIIbI0 KOMIBIOTEpA CO CIEIHATU3UPOBAHHBIM
OpOrpaMMHBIM ~ 00ECIIeYeHMEM; MHUCbMEHHBbIE 33JaHUsl  BBINOJHAIOTCS Ha KOMIIBIOTEpPE €O
CTHEeMAIM3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHHEM; SK3aMEH M 3a4€T MPOBOJISATCS B YCTHOU (opme
WIN BBINOJIHAIOTCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEpE.

[Tpy HEOOXOTUMOCTH TIpelyCMaTPUBACTCS YBEITUUEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Tponienypa mpoBeAeHUs MPOMEXYTOUHOM aTTecTaluu Juid 0Oy4arolIUXCsl YCTaHABIMBAETCS C
y4€TOM WX MHAWBUAYAIbHBIX Ncuxodusnueckux ocodenHoctell. [IpomexyTounas arrectanus MOXET
IPOBOAMUTHCS B HECKOJIBKO 3TAIOB.

[lpy mpoBeneHHH TMPOLEIYphl OIECHUBAHHUA pPE3YJIbTaTOB OOY4YEHHs NpPEAyCMaTpHBACTCS
UCIIOJIb30BaHUE TEXHUUYECKUX CPEJICTB, HEOOXOIUMBIX B CBA3M C MHIUBUAYAIbHBIMH OCOOCHHOCTSIMU
oOyJarommxcsi. OTH CpeIcTBa MOTYT OBITh TPENOCTAaBICHBl YHHUBEPCUTETOM, WIM MOTYT
UCII0JIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEJCTBA.

[TpoBeneHue mpoueaypbl OLIEHUBAHUS PE3YJIBTaTOB OOyUEHUs JOMYCKACTCsl C MCIOIb30BAaHUEM
JMCTaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcss AOCTYN K HWH(POPMAMOHHBIM H OuOIMorpaduyeckuM pecypcaMm B CETH
WHTepHeT /U1 Kaxa0ro odyyaromierocst B popmax, aJaiTUPOBAHHBIX K OTPAaHUYEHUSM MX 3/J0POBbS U
BOCTIPHSITUSL UHPOPMALIH:

e Ui CJENbIX M CHa0OBUIAIIMX: B Ie4yaTHOM (opMme yBelnuueHHBIM wpudrom, B ¢dopme
9JIEKTPOHHOT'O IOKyMEHTa, B (hopMme ayanodaiina.

® JIJIsl TITyXUX U CIIA0OCIBIIIAIUX: B IEYaTHON opme, B GopMe FIEKTPOHHOTO JOKYMEHTA.

17151 0OYJaIONINXCS ¢ HAPYIICHUSIMUA OTIOPHO-IBUTATEILHOTO armapara: B me4atHoi ¢gopme, B
(dopMe IEeKTPOHHOTO TOKYMEHTa, B (hopMe ayanodaiina.

VY4eOHbIEe ayIUTOpUU NS BCEX BUAOB KOHTAKTHOW M CaMOCTOSITENIBHON paboOThI, HaydHas
OMOIMOTEKa W WHBIC TOMEIICHUS IS OOY4YeHHUsS OCHAIICHBI CHEIUATBHBIM OOOPYJIOBAHHEM H
y4eOHBIMU MECTaMH ¢ TEXHHUYECKUMU CPEJICTBAMU O0yUCHUSI:

® JIJIs CTICTIBIX M CIAOOBUAAIIMX: YCTPOMCTBOM U CKaHUPOBAHMS W YTEHHS ¢ Kamepoil SARA
CE; nucrineem bpaiins PAC Mate 20; nmpunatepom bpaiinsg EmBraille ViewPlus;

o I TIYyXUX M CIa0OCIHBIMIANINX: aBTOMATH3UPOBAHHBIM pabOYMM MECTOM HJsl JIIoJed C
HapyIICHUEM CITyXa U CIA00CIBINIANINX; aKYCTUICCKAN YCUITUTENb U KOJIOHKH;

o s OOyyaroluxcs C HapyIICHUSMU OIOPHO-ABUTaTENILHOTO ammapaTa: MepeABHKHBIMH,
peryinupyeMbiMu 3proHoMuueckumu naptamu CH-1; koMIblOTepHON TEXHUKOW CO CIElHaIbHBIM
IPOrpaMMHBIM 0OeCTIeYeHHEM.
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9. MeToau4eckue MaTepuaJbl
9.1. Ilnanbl ceMUHApCKHMX 3aHATHH. MeroanyeckHe YKa3aHHMs 10 OPraHM3aUMU M
NPOBeJIeHUI0
TpeGoBaHus K BBINOJHEHHUI0 CEMUHAPCKUX 3aHATHIA:

- K KaXXJIOMy CEMHUHApCKOMY 3aHATHUIO CTYACHTHI IIPOBOJAT IIPEABAPUTEIBHYIO ITOATOTOBKY
B Uachl, OTBEJCHHBIE JUISI CaMOCTOSITENILHOM padOThl € HCIOJB30BAHUEM PEKOMEHOBAHHOMN
JIUTEPATYPBL.

- Ha CEMMHApPCKUX 3aHATHUSX MPENoJaBaTelb OLEHUBAET CTENEHb TOTOBHOCTH CTY/AEHTA, €T0
ydacThe B 00CYX/IEHUH MTPOOJIEMATUKU 3aHATHS U Ka4eCTBO JIEMOHCTPUPYEMBIX 3HAHHH O TEME.

- CTYICHTBI, TMpOMYyCTUBIIME Oojiee TOJOBUHBI CEMHUHApPCKUX 3aHATHUA WIM  HE
y4acTBOBaBIIME B paboTe Ha CEMUHAPCKUX 3aHATHUSIX, BBITOJHSIOT JIOTMOJHUTEIBHYIO MUCHMEHHYIO
paboTy Mo TeMaTHKE CEMUHApCKUX 3aHSATUH B YCTAHOBJIEHHOE IPEINoJIaBaTeieM BHEAyIHUTOPHOE
BpeMs.

TemaTnuyeckue pasaesibl CCMUHAPCKUX 3aHATHI

3ansaTue 1. CoBpeMeHHOEe HOPMATHBHO-IIPABOBOE PeryJIMpOBaHue U MeTOAMYecKoe o0ecnedyeHne
PaGoThI € 3JIEKTPOHHBIMH APXHBHBIMH HAYYHO-T€XHHYECKMMH JOKYMEHTAMH

Lenp 3aHATHA: M3yueHHE HOPMATHBHO-IIPABOBOM M HOPMATHBHO-METOIUYECKOM 0a3bl pabOTHI C
JEKTPOHHBIMU apXUBHBIMHM HayUYHO-TEXHUUECKUMHU JJOKYMEHTaMHU

dopMa 3aHATHUSA: YCTHBIN OIIPOC

Bomnpocsr:

l. CrpykTypa M cCOCTaB KOpIlyca HOPMAaTHBHO-IIPABOBBIX AaKTOB, PEryJIUPYIOLUIMX IpOIEce
coznannst DAHT/] B Poccun.

2. ITpo6nema obecnieuenus coxpanHoctd JAHT/] B coBpeMEHHOM 3aKOHO/IATENILCTBE.

3. CoBpeMeHHas cucTeMa HOPMAaTUBHO-METOINYECKUX JTOKYMEHTOB OTE€YECTBEHHOT'O APXUBHOIO
Jena, peryaupyromux padory apxusos ¢ SAHT/I.

4. PerynupoBanue neATENbHOCTH apXMBOB HAyYHO-TEXHUYECKHX JOKYMEHTOB M UX paboTy ¢

9AHTI[ B OTPACJICBbIX HOPMATUBHO-MCTOANYCCKUX aKTaX.

Hcrounuku:
Cnucoxk HOPMATHUBHBIX MPABOBBIX AKTOB, METOAMYECKUX YKAa3aHUM U CTaHIAPTOB IO TEME,
pPEerJIaMEeHTUPYIOIIUX BHIOBOM COCTaB M CPOKH XPaHEHUS JTOKYMEHTOB OOpa3yroIIMXcs B
MPOIECCE HAYYHO-TEXHUYECKOM M IPOU3BOICTBEHHOM NEATEIIbHOCTH OpraHn3alliii

Jlureparypa:
OcHoBHas:

1. AnnOpext b.B., Uneuna K.b. IIpoGaemMbl 1 0cOOEHHOCTH, CBSI3aHHbIE C TEPMHHOJIOTHEH,
HOPMAaTUBHO-TIPaBOBOM 0a30if M BHJOBBIM COCTaBOM JOKYMEHTAallMM B 00JIacTH
npoMeInuieHHON Oe3omacHoctu // Becthuk BHUUIA/L. - 2021. - N 1. - C. 83-91. URL:
https://elibrary.ru

2. K Bompocy o pa3paboTke mnpoekTa IlepeuHss THMOBBIX apXUBHBIX JIOKYMEHTOB,
00pa3yromuxcsi B HAy4YHO-TEXHUYECKOW U MPOU3BOJICTBEHHOM NEATENILHOCTH C YKa3aHUEM
CPOKOB XpaHEHHUs: (DYHKIMOHAJIbHBIA MOAXOA (IJUCKyccHiO BeayT XpamioBckas H.A.,
MypasseBa H.A., bopo3auna A.I'.) // Becthuk BHUUJIA/L. - 2021. - N 1. - C. 117-121.
URL: https://elibrary.ru

3. Kwonur II.A., PomanoBa E.A., AdanacreBa JLII. IlpoGiembl coxpaHeHUS HAy4YHOTO
Haclieusi COBPEMEHHOCTH: K pa3paboTke mpoekta llepedHss THUIOBBIX apXUBHBIX
JIOKYMEHTOB, 00pa3yIoIIMXCsl B HAYYHO-TEXHUYECKON U MPOU3BOJCTBEHHON AEATEIbHOCTH
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opraHmzainuii, ¢ ykazanueMm cpokoB xpaHenus // Bectrnuk BHUUJA/. - 2021. - N 1. - C.
8-19. URL: https://elibrary.ru

4. Kronr I1.A. Ananu3 BonpocoB pa3pabOTKU TUIOBBIX NEpeYHEe JOKYMEHTOB, C yKa3aHUEM
CPOKOB XpaHEHHs: JIOKYMEHTBI, 00pa3yloIiuecss B MPOHM3BOJCTBEHHOM JeATENbHOCTH //
Bectauk BHUNIA. - 2021. - N 1. - C. 59-73. URL.: https://elibrary.ru

5. CrenanoB B.A. AHanu3 cOCTOSIHUS HOPMATUBHO-TIPABOBOM 0a3bl U M3MEHEHUH B COCTaBe
TEXHOJIOTUUECKOM W MPOU3BOJICTBeHHON AokyMmeHTanuu / Bectamk BHUUJIA/L. - 2021. -
N 1. - C. 51-59. URL: https://elibrary.ru

3ansaTHe 2. OCHOBHBIC NMOAXOAbI K OPraHU3alMU KOMILUICKTOBAHHUS 3JICEKTPOHHBIX APXHUBHBIX
HAYYHO-TEeXHHYECKHUX JOKYMEHTOB. JKCIIEPTH3a LIEHHOCTH
Lenp 3aHATHA: U3yYEHUE TEOPETHUUECKUX, METOAUYECKUX U IPAKTUYECKUX ACIEKTOB JKCIEPTU3bI
neaHoctu DAH]]
dopma 3aHATH: TpaKTUYeckas paboTa Mo IKCIEePTH3E LIEHHOCTH
CryneHThl Ha OCHOBE OOBSICHEHHMM NpemnojaBaTelsis MOJKHBI OTBETUTh Ha BOIMPOCHI M MPOBECTU
skcneptu3y ueHHoct DAHT/I u3 nogdopku.
Pazngatounsrit matepuan: mogdoopka DAHT/I

Bompocsr

OcCHOBHbBIE HOPMATHUBHBIE JOKYMEHTHI 10 AKcniepTu3e nennoctu HTJ

Kpatkas xapakreprucTrka Kaxiaoro

OCHOBHBIE BEXH U NIEPCOHAINU PA3BUTHS TEOPUU U METOIUKHU dKcnepTu3sl neHHoctu HT/L
Orarnebl 3kcniepTu3bl eHHoctr HT /]

IIpouecc cocraBiieHus NepeyHs IIPOECKTOB

DkcnepTH3a U 0TOOP MPOEKTHON, KOHCTPYKTOPCKOM, Hay4YHOM TOKyMeHTaluu (Ha BHIOOP)
ITopsinok npuMeHeHus epeyHen

Cucrema kputepueB sxcnieptu3sl ieHHocTH HT/I: o0miue u crenuanbHbie KpUTEPUN
JIureparypa:

UYepemns A.I'. OO0 yTOYHEHMH OLIEHOYHOTO ammapara SKCIEepPTH3bl IIEHHOCTH Hay4HO-
TEXHUYECKOH ToKyMeHTanun//«OTedecTBeHHbIC apXuBb», Ne 3(2018 1.)

DKcmepTH3a [EHHOCTH  HAayYHO-TEXHHUYECKOM JokyMeHTanuu: Mctopuueckuii  0030p
apxXuBOBeAUECKON nuTepatypel W HopMmatuBoB (1928-1970 rr.) / Coct.: B.C. bakymun, B.M.
XKurynos, B.A. Kymnepesa, T.H. Mycarosa, JI.A. IlpaBocynoBa ; Ilog obur.pen. A.C. [IpokoneHko,
O.H. TarynoB . — 1971 .-92 ¢

HopmaTtuBHbIe akThI:

[Tpuka3 denepanbHOro apXuBHOTO areHTcTBa OT 28 nekadbps 2021 r. N 142 "O0 yTBepkaeHHN
[lepeynss TUIMOBBIX AapXHUBHBIX JOKYMEHTOB, O0Opa3ylOUIMXCi B  HAYYHO-TEXHHYECKOW U
IPOU3BOJCTBEHHOM  JI€ATENbHOCTHM  OpraHu3aluii, ¢  yKa3aHMEM  CpOKOB  XpaHeHus"
https://docs.cntd.ru/document/727902392

Oenepanpubiii 3akoH 0T 22.10.2004 Nel25-®d3 «OO0 apxuBHOM Jene B Poccuiickoit
®enepanumn»

https://archives.gov.ru/documents/fz/zakon-archivnoe-delo.shtml

[IpaBuna opraHu3aly XpaHEHHs, KOMIUIEKTOBAHUSA, ydeTa U HCIOJIb30BaHHs JIOKyMEHTOB
ApxusHoro ¢onna Poccuiickoit denepanyu u Ipyrux apXUBHBIX JTOKYMEHTOB B. TOCYIapCTBEHHBIX U
MYHHUIIMNIATBHBIX apXHBaX, My3esiX W OHOJIMOTeKax, HaydHbIX opraHuzamusax. (yTB. IIpuxazom
®enepanbHOro apxmpHoro arenrctBa wmapra 2020 r., 3aper. Muntoctom Poccum 20.03.2020.
Perucrparmonnsiii Ne 58396.)

https://archives.gov.ru/documents/rules/pravila-2020.shtml

[IpaBuna opraHuzanuu XpaHEHHs, KOMIUIEKTOBAHHSA, Yy4yeTa W HCIONb30BAHHS HAyYHO-
TEXHUYECKOM JOKYMEHTallMd B OpraHax TOCYyJapCTBEHHOW BJAcTH, OpraHax MECTHOIO
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CaMOYIpPAaBJIEHUS, TOCYJapCTBEHHbIX W  MYHUUUNAIbHBIX OpraHu3anmusx (yTB.  IPHUKa30M
@®enepasnbHOro apxuBHoro areHrctsa oT 09.12.2020 Ne 155, 3apeructp. Munroctom Poccun
12.03.2021 Ne 62735). https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml
TunoBele (yHKIMOHATIbHBIE TPEOOBAHUS K CHCTEMaM HJIEKTPOHHOTO JIOKYMEHTOOOOpOoTa H
CUCTEMaM XPAaHEHUS AJIEKTPOHHBIX TOKYMEHTOB B apXMBaX roCcyAapCTBEHHBIX OPTaHOB
3apeructpupoBad MunroctoM Poccun 20.10.2020. Peructpannonnsiii Ne 60484.
https://archives.gov.ru/documents/other.shtml

3ansaTHe 3. ApXHBHBIH y4eT U ONMCAHUE 3JIeKTPOHHBIX APXUBHBIX HAYYHO-TEXHHMYECKHX
AOKYMEHTOB
Lens 3ansaTust: usyuenue yuera u onucanus DAHT/I.
®dopma 3aHATHS: TpaKTUYecKas paboTa mo coctaBieHuto onucu DAHT/I.
Pa3narouHslii MaTepuai: 2JIEKTPOHHBIE HAYYHO-TEXHUUECKUE IOKYMEHTHI

CoCTaBUThH ONHUCH OJICKTPOHHBIX HAYYHO-TCXHHUYCCKUX NOKYMCHTOB.

Hcnonp3ys rpadsl onucu T0KyMEHTOB, 1aHHble B [IpaBunax n. 70-78 onucats NoA00pKy Hay4HBIX
JIOKYMEHTOB (5 Ha BbIOOpP) U POEKTHBIX (5 yacTel mpoeKTa).

[IpaBuia opraHuM3zanuyM XpaHEHHs, KOMIUIEKTOBAHHUS, Yy4yeTa W HCIOJIb30BAHMUS HAy4YHO-
TEXHUYECKOM JOKYMEHTallMd B OpraHax TOCYyJAapCTBEHHOW BJACTH, OpraHax MECTHOIO
CaMOYIpPAaBJIEHUS, TOCYJapCTBEHHbIX W  MYHUUMIAIbHBIX OpraHu3amusx (yTB. IPHUKa30M
@®enepanbHOro apxuBHoro areHrctsa oT 09.12.2020 Ne 155, 3apeructp. Munroctom Poccun
12.03.2021 Ne 62735). https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml
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9.2. MeroanuyecKue peKOMEHAAUH 110 MOAr0TOBKe MUCbMEHHBIX padoT

TeMmy mUCbMEHHOUW pa0OTHI CTYJAEHT BhIOMpaeT Wiu (HOPMYIHPYET CAMOCTOATEIHHO WU MPH
TTOMOIITH TTPETOIaBATEIS.

[IpenonaBatens kadenpsl KOHCYIbTHPYET CTYACHTAa MO TMOBOJY IMOATOTOBKM U HANHCAHUS
MMACEMEHHOW PabOTHI, @ TAK)KE B UTOTE OICHUBACT padoTYy.

B yukuuu npenogasarens BXOIUT:

o MOMOIIh CTYACHTY B BBIOOpE JTUTEPATYPHI 1O M30pAaHHOW TeME, B COCTABJICHHUH

I1aHa paboThl, B ONPEJCICHNN JTAloB JTaHHOW pabOThl U B OBIAJCHUM HaBBIKaMU PabOTHI C

UCTOYHUKAMU;

° KOHCYJIhTAIIMM B XOJE CaMOCTOATEIBHON pabOTOM CTyIeHTa HaJa TEMOW H

O0IIMM XO/I0M MOJTOTOBKU TeKcTa (YTBEPIKICHUE CITUCKA UCTOYHUKOB U JIUTEPATYPHI, a TAKXKE

IJIaHa TEKCTa PabOTHI, MPOYTCHUE W PEKOMEHIAINN 10 YCOBEPIIICHCTBOBAHUIO HAITMCAHHOTO

TEKCTa);

° OIICHKA MUCbMEHHOU PadOTHI.

[TonroroBka MuCbMEHHON PabOTHI OCYIIECTBISETCS B HECKOJIBKO 3TAIIOB:

1. [Toxbop Hay4dHOI JUTEpaTyphl 1O TeMe paboThl B HayuHOU Oubnmuoreke PITY, mHBIX
oubnmoTekax r. MockBbl (Poccuiickolt rocynapctBeHHou oubmmoteke http://rsl.ru/, 'ocynapcTBeHHOM
nyOnuaHOW — ucTopudueckod — OmOmmotekm  Poccum  http://katalog.shpl.ru/,  Bceepoccuiickoit
rOCyJapCTBEHHON OMOMMOTEKe MHOCTpaHHOU nutepaTypbl uM. M.U.Pynomuno http://www.libfl.ru/ u
Ip.), @ TaK)Ke B JIEKTPOHHOU OMOMMoTeke u 0azax MaHHBIX HaydHou Ombmmoreku PITY. Jlomyctumo
TaK)K€ OCYIIECTBIATh MOUCK HAyYHOM JUTEepaTyphl (RJIEKTPOHHBIX BEpPCUl KHUT W cTared) B
uHTepHeTe. Vcrmonb30BaHue Ui TIOJTOTOBKH KYpPCOBBIX JIOKJIQJ0B aHOHUMHBIX WHTEPHET-PECypCOB
(manpumep, Bukunenuu), B T.4. 6aHKOB pedepaToB, MpUpaBHUBAETCA K Iutaruaty. Kaxnas ctpanuna
MUCHbMEHHOW pPAa0OTHl JIOJDKHA WMMETh CCBUIKY Ha HCIOJb3YyEeMbIe WCTOYHUKHA U JIUTEPATYpPY C
yKa3aHHUEM O KHu2: aBTOpa, Ha3BaHUSA, JUIsi MHOTOTOMHBIX M3JaHHUI - HOMepa ToMa, rojia U MecTa
U3JAHUS; O/4s cmametl: aBTOpa, HA3BAaHUS CTAaThbM W HA3BaHWSA W3JMaHUS (KypHaJa, COOpHUKA,
albMaHaxa), rojla W3JaHus, HoMepa WM BblMycka. CchulasgCh Kak Ha KHWTM, TaK W Ha CTaTbhH,
00s13aTebHO YKa3bIBaTh HOMEpa CTPAHMII, C KOTOPBIX 3aUMCTBOBAHA JJaHHASI MBICITb.

PaGora c¢ mHayyHoi nuTepaTypoil 1O TeMe TMHCbMEHHOH TMpeArnoiaraeT uTeHHE W
KOHCTICKTUPOBAaHUE HAYYHOU JIUTEPATYPHI.

2. CocraBnenue 1iaHa paOotel. [lman mmcebMeHHOW paboTel (pedepaTa, JOKIAIA)
COCTaBIISICTCS 10 3aBEPIICHUIO TPOUYTSHUS HAYYHOW JIUTEPATypbl TIO BBIOPAHHOH TemMe WU
IpeIIIeCTBYET HAMMCAHUI0 CaMOro TeKcTa paboTel. [Ipu HeoOXxonIuMOCTH MpenoaBaTellb OKa3bIBAET
KOHCYJIbTATHBHYIO ITOMOIIb TIPU COCTABIICHUH TIaHA PA0OTHI.

3. Hammcanne TekcTa muCbMEHHON pabOThl HAUMHACTCS MOCJIE COCTABIICHHUS TJIaHA.
4. 3ammra NTMCbMEHHON paboTHI.
5. OrneHKa MTUCbMEHHOM PabOTHI.

O0beM nMuceMeHHOH paboThl ToMKeH cocTaBiATh 10-15 cTpanui 6€3 yuyera TUTYIHHOTO
JMCTA, OTJIABJICHHS U CIIMCKA UCTOYHUKOB M JIUTEPATYPHI.

CrtpykTypa paboThl JOKHA BKJIIOYATh: TUTYJIbHBIN JIUCT, COAEPKAHUE WU OIJIaBJIEHUE (€CIIH
TEKCT UMeeT pa30MBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO 4aCTh, 3aKJIIOUEHHE, CIIUCOK
MCIIOJIb30BaHHBIX UICTOYHUKOB U JIUTEPATYPhl

Bo BBeneHun paboThl HEOOXOAUMO MPEACTaBUTh: aKTYalbHOCTb BBIOPAHHON TEMBI, CTEIIEHb
npopaOOTaHHOCTH TEMbl B HAYYHOH JHTEparype, Ledb padOTh; 3adadd, KOTOPbIE HEOOXOAUMO
pelINTh B XOJ€ HamucaHus pabOThI; KPATKyK XapaKTEpPUCTHKY HCTOYHUKOBOM 0a3bl paboTHI,
ONMCAaHUE CTPYKTYPbl paOOTHI.

OcHoBHas 4YacTh pabOTBI COCTOMT W3 JBYX/ Tpex dacTeil (I71aB) B COOTBETCTBHM C
COCTaBJICHHBIM IIJIAHOM. [ J1aBBI TOJKHBI UMETh Ha3BaHME. PexoMeHTyeTcs enaTh I1aBbl, paBHbIE 11O
o0beMy. B kaxa0# 13 riaB HEOOXOUMO MPEICTAaBUTh PAa3BEPHYTOE U3JIOKEHHE OHOTO U3 ACMEKTOB
BbIOpAaHHOW TEMbI, a TaKXXe IPOBECTU COINOCTABIECHUE pAa3IMYHbIX TOYEK 3pEHMsS Ha JIaHHYIO
npobnemy.  Tak ke HeEOOXOAMMO NPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHUS B OTHOILEHHUH
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uccinexyemon mpobnematuku. Kaxnas riasa 3aBepiuaercss BbIBOJOM. COOTHOILIEHHE UTHPYEMOTO
MaTepHaja U aBTOPCKOTO aHajn3a, TOUYEK 3pEHUsI COCTABIISET MPUMEPHO 1/2 OT Bcero TekcTa paboThl.

[TucemenHass paboTa MOUIEKUT TPOBEpPKE B MporpamMme «AHTUIUIaruat»y. Bo wnszbexanue
[Ularyata Ha KaXJIoW cTpaHuLEe TpeOyeTcss YKas3bIBaThb MOCMPAHUYHbIE CCbLIKU (CHOCKU) Ha
WCIOJIb3yeMble MCTOUYHHUKHM M JuTeparypy. LluThpyemblii B pamMKkax OJHOM CHOCKHM MaTepHual He
JOJKeH mpeBbimath | ab3amna tekcra (2-3 HeOonpmux npeanoxenus). Llutuposanue B pazmepe 0,5 u
0oJjiee cTpaHMIIbI TEKCTA HE JOIYCKAEeTCs.

B 3akmiouenun paboTel TpeOyeTcs cienaTh OOLIMIM BBIBOJ IO BBIOpaHHOW TeMe U
0XapaKTepU30BaTh €ro 3HaUCHHUE.

[Tpu odopmitennn paboThl HEOOXOAUMO COOIIOATh cienyromue TpedoBanus. [lons - cBepxy,
CHHU3Y 2 cM, cieBa 2,5 cMm, crpaBa — 1 cMm, orctyn a63ama 1,25. llpudT xenareapsHOo MCTOIB30BaTh
TimesNewRoman, kerne 14, unrepsan 1,5, BblpaBHUBaHME TEKCTa Mo ImupuHe. Homepa cTpanui
BHU3Y CIllpaBa Ha KaXJIOH CTpaHule, KpoMe TUTyJpHOro mucra. Jlns odopmieHus CcChUIOK
UCTIONB3YHTE QYHKIMIO «CHOCKM BHU3Y CTpaHMIIb» B mporpamme MSWord.

Kaxnapiii pasmen paboThl (coaep:kaHue, BBEJEHUE, 3aKIIOUYEHHE, CIHCOK HCIIOJIb30BaHHBIX
UCTOYHUKOB M JIUTEPATyphl, MPUIOKEHHE) M KaKIYI0 TJIaBy LEJ1ecOO00pa3HO HAaYMHATh C HOBOMU
ctpanunpbl. HasBanust pasgenoB  («Copepxkanue», «BBegenuwey, «3axmodeHue», «Crnucok
UCIIOJIb30BaHHBIX HMCTOYHUKOB M JIUTEPATYph», «HpuiioxkeHue») u rinaB («['nmaBa 1. Haspanuey,
«I'naBa 2. Ha3zBaHue») BbIIEIUTD KUPHBIM MIPUPTOM, BEIPABHUBATH MO LIEHTPY.

[MucbmenHass paboTa cAaeTcss NPEernoAaBaTeNi0 B MEYAaTHOM M 3JEKTPOHHOM BUAE IS
MIPOBEPKHU B MpOrpaMMe «AHTHUILTIAruaT.

9.3. MeToanueckue yKazaHusi JJisl 00y4aromuxcsl M0 OCBOEHUIO TN CHUILTHHBI
CaMocTrosiTeJibHAsA padoTa HalelieHa Ha PACHIMPEHUE TEOPETUUECKUX M (PaKTUUECKUX 3HAHMH,
MPaKTUYECKUX YMEHMI Ha OCHOBE IMOHMCKa M 00paboTku nHpopmanuu, paborel ¢ KODJ, a Takxke
U3YUYCHUS CTYIEHTAMH UCTOpPHUOTpapHUUecKol M MCTOYHUKOBEIUECKOW 0a3bl Kypca MpU MOJATOTOBKE K
CEMHUHAPCKHUM 3aHATHSM, K IPOMEXYTOYHON U UTOTOBOW NMHCbMEHHOM aTTECTALINM.

CamocrosTenbHas paboTa MOKET BBIMOIHATHCS CTYJCHTOM B YMTAJIBHOM 3ajie OMOIMOTEKH, B
KOMITBIOTEPHBIX KJIacCax, a TAKXKe B JIOMAIIHUX YCIOBHUSX.

CryneHTy HEOOXOOUMO B XOJ€ JICKIIMM OTMETUTh JJIsi ceOsi CIO0XKHBIC MOHATUS U CMBICIBI,
chopMyJIMpOBaTh U 3alMcaTh BONPOCHI K MPENoJaBaTelio M 3a7aTh MX B KOHIE (M0 OKOHYAHHH)
aekimu. Ilpu MOArOTOBKE K CEMHHAPCKUM 3aHATHUSAM Takke HEOOXOJUMO CKOHIIEHTPUPOBAThH
BHUMaHUE Ha Hauboiee CIOXKHBIX JUIsi YCBOGHHS BOMNpOCAaX, 3apaHee O3HAKOMUTHCA C
PEKOMEHI0BAaHHOM JIUTEPaTypoil U B MOCIEAYIOIIEM ITOCTABUTh BOIPOCHI (€CIIM TaKOBbIE BO3HUKHYT)
mepesl IpernojaBareieM C yuyeToM MpOoYuTaHHOro. [lo 3amHTepecoBaBIIMM €ro achekTaM CTYAEHT
MOJKET MpUBJIEKaTh JUTEpaTypy U IHTepHEeT-pecypchl, HE YyKa3aHHbBIE IIpenoAaBaTeleM. IJTO
0COOCHHO Ba)KHO JIeJIaTh B Ipoliecce MOJArOTOBKU pedepara, MpeArnoiararumeil Takxke oopanieHue K
VCTOYHHUKAM.

Crynenty HeoOxoaumMo oOpamiath 0co00€ BHUMaHWE Ha HEOJAHO3HAYHBIC, & B HEKOTOPBIX
CIIy4asiX IpOTUBOpEYAIME APYT APYTY OLEHKU U CYXKACHUS CIIEUAINCTOB.

[To BceM BompocaM Kypca, KOTOpbIE BBI3BIBAIOT 3aTPyAHEHHUE, CTYIEHT JIOJDKEH o0palaTbes K
IIPETIOAABATENIO 32 Pa3bsCHEHUSIMH.
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MMPUJIOXKEHUSA
IIpniaoxenne 1
AHHOTALUS AU CUMIIIMHBI
JucuuniuHa peanusyercs Kadeapoil JOKyMEHTOBEICHHs, ayJUOBU3YalbHBIX M Hay4dHO-
TEXHUYECKUX apXUBOB (PaKyJIbTETa apXUBOBEICHUS U IOKYyMEHTOBEACHHUS.

[IpenmMeToM AMCUMIIIMHBL  SIBJISIOTCS  DJIEKTPOHHBIE  ApXUBHBIE HAyYHO-TEXHUYECKUE
JIOKYMEHTBI.

OCBOEHHUE CTYACHTAMH METOJIOB M IPUEMOB OPraHU3allui KOMIUIEKTOBAHUS, yUeTa, XpaHEHUs
Y WCIOJIb30BaHUS AJIEKTPOHHBIX apXMBHBIX Hay4dHO-TeXHUYeckux AokyMeHToB (DAHT/I) B apxuse
OpraHM3allM U B FOCY1apCTBEHHOM apXUBE.

3anaum:

PacKpbITUE COAEpKaHUS MOHATUITHOTO anmnapara;

XapaKTepUCTHKAa HOPMATHUBHO-METOJIMYECKOW 0a3pl M HAay4YHO-HCCIIEA0BATEIbCKOM

JUTEPATyphl B paccMaTpuBaeMoii 061acTu;

aHaJIM3 3aKOHOAATEIbHON 0a3bl pabOThl ApXUBUCTOB C 3JEKTPOHHBIMU HAYyYHO-TEXHUYECKUMU
JIOKYMEHTaMU;

0030p HMCTOPUU TOJIXOJ0B K (OPMUPOBAHHIO APXUBOB AJIEKTPOHHBIX HAYYHO-TEXHUYECKHX
JIOKYMEHTOB;

XapakTepuCcTUKa (OPMATOB IEKTPOHHBIX APXUBHBIX HAYYHO-TEXHUYECKUX JOKYMEHTOB;

MIOArOTOBKA CTYIAEHTOB K OCHOBHBIM HAIIPaBICHUSM JESATEIBHOCTH C AJIEKTPOHHBIM
ApXUBHBIMM HAyYHO-TEXHUYECKUMH JOKYMEHTaMH: KOMIUIEKTOBAHHUIO, OJKCIEPTHU3E€ IIEHHOCTH
JIOKYMEHTOB, y4YeTy M XpaHeHuto, co3nanuto HCA;

OBJIaJICHHE MpPHEMaMH HMCTOYHUKOBEAUECKOH pabOThl C AJIEKTPOHHBIMH ApXMBHBIMH Hay4HO-
TEXHUYECKUMU JOKYMEHTaMH.

JlucuuIinHa HarpaBiieHa Ha (OpMUPOBAaHUE CIIETYIOMNX KOMIIETEHIIUHN BBIITYCKHUKA:

[1K-3. Bnageer 3HaHUSIMH COBPEMEHHBIX MH()OPMAIIMOHHBIX CUCTEM U CIIOCOOEH YNpaBIIATh
JESATENIbHOCThIO IO KOHTPONIIO (YHKIMOHUPOBAHMS, BBOJAA M OOpaOOTKM JaHHBIX B CHCTEME
2JIEKTPOHHOI'O apXHBa

[1K-6. CriocobeH opraHu3oBaTh U OCYLIECTBIISITh apXUBHOE XpaHEHUE, YUET U UCIIOJIb30BAHNE
nen (JIOKyMEHTOB) B OpraHU3alMsIX Pa3IUYHBIX (POPM COOCTBEHHOCTH, FOCYIAapPCTBEHHBIX OpraHax M
OpraHax MECTHOT'O CaMOYITpaBJICHUS

B pesynbrare OCBOGHHMS JUCUUIUIMHBI OOyYaroluiicss JOMKEH IPOJEMOHCTPUPOBATh
CIeyIOIINe Pe3yIbTaThl 00pa30BaHMUS:

1) 3HaTh coaep)kaHHE HOPMATHUBHO-TIPABOBBIX M METOAMYECKUX JIOKYMEHTOB, PETYIHUPYIOIINUX
CO3/IaHUE DJIEKTPOHHBIX HAYYHO-TEXHHMUYECKUX TOKYMEHTOB; OCHOBHBIC MIPHUHIIUIIBI U METOIBI PAOOTHI
C SJICKTPOHHBIMU HayYHO-TCXHHUYCCKUMU JOKYMCHTaMU B apxmuBax opraHmaum‘/i u B
rOCy/IapCTBEHHBIX apXHUBaX;

2) yMeTb OpPHEHTHPOBATHCA B COBPEMEHHON NOKYMEHTalIbHOM 0a3e OTEYECTBEHHBIX apXUBOB
HAYYHO-TEXHUYECKON TOKyMEHTAllMU AJI UCTIOJIb30BAaHUS JOKYMEHTOB B KAaueCTBE HCTOPHUYECKUX
HUCTOYHHKOB,

3) obnagath HaBBIKAMH , KOMIUIGKTOBAaHHUS, XpaHEHHUsS, ydeTa U OIMUCAHHS, HCIOIh30BaHUSI
OJICKTPOHHBLIX APXWBHBIX HAYYHO-TCXHHUYCCKUX HOOKYMCHTOB, IIJIAHUPOBAHUSA pa6OTI)I apxuBa,
XPaHSAIIETo dJIEKTPOHHBIC apXUBHBIEC HAYYHO-TEXHUYECKUE TOKYMEHTHI.

[IporpamMmMoi npeyCMOTPEHBI CIEAYONIME BUABI KOHTPOJSA: TEKYIIMI KOHTPOJIb YCIIEBAEMOCTH
B (hopme orieHKH pedepaTa, pabOThl HA CEMUHAPCKUX 3aHSATHUSAX, IPOMEKYTOUHAS aTTecTalus B hopme
3adera (MTOTOBas MUChbMEHHAs paboTa).

OO61mast TpyA0€MKOCTh OCBOEHUS TUCIIUTUIMHEI COCTABISET 3 3a4€THBIX SMHHIIBI.
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