MMHOBPHAYKHU POCCHH

B N
%, PNy &
% =

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHHBEPCUTET»
(PI'OY BO «PI'TY»)

UCTOPUKO-APXUBHBIN UIHCTUTYT

OAKVIIBTET APXUBOBEJAEHUA 1 JOKYMEHTOBEJEHUA

Kadeapa apxuBoBeneHust

CHUCTEMBbI XPAHEHMUA SJEKTPOHHBIX JOKYMEHTOB
PABOYAS ITPOTPAMMA JJUCITUTIJIMHBI

46.03.02 JTokyMEeHTOBEICHHE U apXUBOBEICHUE

Koo u naumenosanue Hanpaelerusl noOzomoeKu/cneuuaﬂbHocmu

rocyﬂapCTBeHHHe W MYHHUIUIIAJIIbHBIC apXHBbI

Haumenosanue nanpaenennocmu (npoguns)/ cneyuanusayuu

VYpoBeHb BHICIIETO 0O0pa30BaHUs.  Oaxaiaspuam

®opma obyuenus: QOuwas, 3a04Has

PII/I agantupoBaHa Jjis1 1l
C OTPAaHUYECHHBIMU BO3MOXHOCTSIMU
3I0pPOBbSI U UHBAJIUOB

Mocksa 2022



CUCTEMbI XPAHEHUA DJEKTPOHHBIX JIOKYMEHTOB
Pabouas mporpamma TUCHIUTUTHHBI
CocraBuTENb:

K.M.H., 1oueHT H.A. MypaBbeBa

YTBEPXIEHO
[Iporokon 3acenanus kapeapsl
Ne 5 or 31.03.2022



OT'JIABJIEHUE
1. TIOSCHHTEITBHAS BATTHICKR .veeuvveessseeessseeesssesasssesssssessssessssessnsseessssesssssesssseessssesssssesssssesssssessnssessnssessnns 4
1.1, Tleab M 32JaUM TMCIHHMIIITHHDBI .....oooiituiteeiittietesastnseessttseessssseeesssstesesssssseessassssessssssseesssnssseesss 4
1.2. llepeyeHs MIIaHNUPYEMBbIX Pe3yJIbTATOB 00yUYeHHS MO JUCIUIIHHE, COOTHECEHHBIX €
HHIMKATOPAMH JOCTUMKEHUS KOMITETEHITME .........viiitiiiiiiitiiitiestie et ettt ee et 4
1.3. MecTO JTUCUMIIIIMHBI B CTPYKTYPe 00Pa30BATEILHOM MPOTPAMMBDBL.......ccceviiiiiieaiiiiieeniiineeans 6
2. CTPYKTYPA THCIIHIIITHHBL. .....veuvesttestesseesseassesseesseesseaseesbeasseaseesbe e st asseabe e beasnenbeenbe e s e e beea b e e b e nseenbeennennes 6
3. COHCPIKAHUE JTUACIIHTIIIIIHBL. 1. vvveeusveesssteesssssessssessstsessnssesssssessssesssssesssssesssssesssssesssssesssssessssssssssnsssnsnnens 7
4. OOpa30BATEIBHBIE TEXHOIOTHH «...eeuuviesreesrieserasreasseessseessesssneessesssneessesasseessesaneessesasneesnneaneessesanee e 9
5. OLeHKa IIaHUPYEMBIX PE3YIIBTATOB OOYUCHUS .....vveerreeieriereesiriesseessreessesasseesiessneesnessneessnsssneesnneas 10
9.1  CHCTEMA OLEHMBAHMIL. ... .eeeuveeiriateesieeateessseaseeasseasseessse e seessse e seesmse e seeameeeneensneaneesnneenee e 10
6. YdeOHO-MeTOaMUYECKOE U HH(POPMAIIMOHHOE 00CCIICUCHHUE TUCTIUTUTHHBL ......ccvveeireesieesieesneeesenens 12
6.1 CHHCOK HCTOUHHUKOB M JIUTEPATYPDBI .....veeiriiiiiiiiaieesieeateeasneasseessneasseesssessseessnsasseessnsansessns 14
6.2 IlepeueHb pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHUKAIIMOHHOM ceTn « UHTEpHETY. ... 14
6.3 IIpodeccuonanbHblie 6a3bl JAHHBIX H HH(OPMAIIMOHHO-CIIPABOYHbIE CUCTEMBI ............ 17
7. MarepuanbHO-TEXHHUYECKOE 00CCTICUCHHNE TACIIUIIITHHDBL ... vvvieeteeesuteeesiteessiseesssseesssneessnneesnnneesnenas 17
8. O6ecneuenue 06pa30BaTEIBLHOTO MPOIIECCa AJIS JIUI] ¢ OTPAHHYEHHBIMH BO3MOXHOCTSIMU
K31 (00100 8 07 702 0T 12 0 () ST PP 17
LS T\Y] (5 (0117 1 (10329 (S Y £ K<) 0) 7 7= K1 0 S PP 18
9.1 TILIaHBI CEeMHUHAPCKUX ZAHITHI ... .cvvitiiiiitiiiiiie ettt nne s 18
9.2 Metoanyeckue peKOMeHIAMH MO MOATOTOBKE MUCHMEHHBIX PAGOT ......cevvvvvveeiininiinnnns 18

[Ipunoxenue 1. AHHOTaLKA paOOYel IPOIPAMMBI JTUCHHUIITHHDBL ....cvvvieureenirianreeseneareessneaneessnesnneessneas 23



1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

HOI[FOTOBI/ITB crienuajmcra,

SHAOMICT0 TEOPECTUUYCCKHUE OCHOBEL

APXHUBOBECACHUA OJICKTPOHHBIX

JOKYMCHTOB, BIJIQJICIOIETO METOJUKOW OpraHW3alliyd XpaHCHHs, KOMILICKTOBAaHUS, Yyd4eTra u
WCIIOJB30BAHUSl DJIEKTPOHHBIX JIOKYMEHTOB pa3IMYHBIX BHIIOB TIPEJACTaBICHUS HHGOPMAIMHA U
(dbopMaTOB Ha COBPEMEHHOM JTaIle.

3aoauu oucyuniunur.

- H3Y4YUTH 0COOEHHOCTH QJICKTPOHHBIX

OTEYECTBEHHOH M 3apyOekHO ucropuorpaduu;
- copMupoBaTh MPEJCTABICHHS O HOPMATUBHON METOAWYECKOW Oa3ze XpaHEHHs 3JIEKTPOHHBIX

JOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHOro ¢oHaa PD;

JOKYMEHTOB Kak 00BEKTOB APXUBHOI'0 XpPaHCHUSA B

- Cq)OpMHpOBaTb npeaACTaBJICHHUC 00 obecrieueHnu COXPAaHHOCTH, YUCTC U OIIMCAHUU ISJICKTPOHHBIX
AOKYMCHTOB, OpraHHU3ali UX OIICPATUBHOI'O U JOJITOBPEMCHHOI'O XPAHCHU S

- U3YYUTH KJ'IaCCI/I(I)I/IKaL[I/IIO QJICKTPOHHBIX JOKYMCHTOB,

-  U3Y4YUTb OPraHHU3alUI0 KOMIUIEKTOBAaHMsS AapXWMBOB OpraHU3alli, TOCYJAPCTBEHHBIX U
MYHULUIIAJIBHBIX apXUBOB JJIEKTPOHHBIMU JOKYMEHTAMU,
- U3YYUTh KPUTEPUH IKCIIEPTU3bI IEHHOCTH D/1;
- U3YYUTh POTrPaMMHOE 0OecTiedeHre JUIsl JIEKTPOHHBIX apXHUBOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yYeHHUsI N0 JUCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus
(Kol ¥ HAMEHOBaHUE)

NHaukaTopbl KOMIETeHUHH
(kK01 ¥ HAIMEHOBaHUE)

Pe3yabTaThl 00y4yeHus

OIIK-4

CriocoOeH NOHUMAaTh
MPUHIIUIIBI PAOOTHI
COBPEMEHHBIX
UH(GOPMAIMOHHBIX
TEXHOJIOTHH U
HCIIOIL30BATh UX IS
peleHus 3aaaq
npodecCuOHATbHON
JIeITeIIbHOCTH

OIIK 4.3. O61amaeT HaBBLIKAMU
UCTIOJTb30BaHUsI HH(POPMAITMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTH
B c(hepe JOKyMEHTAITMOHHOTO
obecrnieyeHus ynpaBieHus 1
aApXUBHOTO JieJia

3HATh:

- OCHOBBI TEHJICHIIMH ITPaBOBOIO
PETYJIMPOBAHMS XPAHEHUS JIEKTPOHHBIX
nokymeHToB (3]1) B poccuiickoM
3aKOHOJATEIBCTBE, OCHOBHBIE TEHJICHIUAX B
pa3BUTHUHU IPABOBOM 0a3bl;

- POJIb DJIEKTPOHHBIX APXUBOB B COCTaBE
HaIlMOHAJIBHBIX apXUBHBIX CIYkO0 MHUpa, UX
GyHKIUHN 1 TPO(UITB;

- OCHOBHBIE MEKYHAapOIHbIE U
MEXKTOCYJapCTBEHHbIE CTaHApPTHI B
00J1aCTH TOITOBPEMEHHOT'0 U IIOCTOSTHHOTO
xpa"eHus J/;

- TOJIO)KEHHUS HAIMOHAIBHBIX U OTPACIEBBIX
CTaH/apTOB U METOJINYECKUX

pEKOMEH 1ALl IO METOIUKE OpraHU3aluu
XpaHEHUs, KOMIUIEKTOBaHUS, yUeTa 1
MCII0JIb30BAaHNUs AIEKTPOHHBIX IOKYMEHTOB
B PO, meToanueckue pa3paboTKu
(benepaabHBIX U PETHOHATBHBIX APXUBOB,
BeJIOMCTB PO ;

- POJb 3JIEKTPOHHBIX JOKYMEHTOB B COCTaBE
ApxuBHoro ¢onma PD Ha coBpemeHHOM
JTane; MX LEHHOCTh KaK HCTOPUYECKHUX
VCTOYHUKOB,;




- MPUHIUNOBI U TIPU3HAKK KIACCH(PUKAIIUU
AIEKTPOHHBIX IOKYMEHTOB;

- OCOOCHHOCTH y4YeTa ¥  OIHCAHUS
JJIEKTPOHHBIX JTOKYMEHTOB Ha OCHOBE
METOAMYECKHX Pa3pabOTOK POCCHHUCKUX U
3apyOexHBIX apXHUBOB;

- OCHOBBI 00€CIICUYEeHUSI COXPAHHOCTHU
AIEKTPOHHBIX JIOKyMEHTOB npu
JIOJITOBPEMEHHOM U IOCTOSIHHOM XpaHEHHUH
B T.4. HA OCHOBE ONbITA U METOAUYECKUX
pa3pabOTOK POCCHICKMX H 3apyOesKHBIX
apXHBOB;

- COBPEMEHHBI ONBIT 1O CO3JaHHIO
AJIEKTPOHHBIX apXMBOB B HAILIEH CTpaHE U 3a
pyOeKOM Kak ydpexACHUH, CTPYKTYPHBIX
MOApa3/ieIcCHUd MUHUCTEPCTB U BEIAOMCTB,
KOpIIopauuii OCYIIECTBISIOIIUX
JIOJITOBPEMEHHOE U TIOCTOSIHHOE XpaHEHHE
O/, coctaB wux ¢OHIOB, HUCTOYHUKHU
KOMIUICKTOBaHMSI, QYHKIIUH;

yMeTh:

- OpraHu30BaTh MOCTOSHHOE U
JIOJITOBPEMEHHOE XPAaHEHUE 3JIEKTPOHHBIX
JIOKYMEHTOB B COOTBETCTBUU C HAyUYHBIMU
MPUHIUIIAMUA U HOPMATUBHBIMU
TpeOOBaHUSAMH, a TAK)KE CTaHIAPTAMU U
METOJANYECKUMU PEKOMEHJALUSMH ;

- HCII0JIb30BaTh CYIIECTBYIOIIHE
METOMYecKre pa3paboTKU U CTaHIaPThI
JUUISL CO37IaHUs! JIOKAJIBHBIX HOPMATHBHBIX
aKTOB, MHCTPYKIUI U PYKOBO/JICTB,
perJaMeHTUPYIOMIUX YUET, OMHCAHUE,
XpaHEHHE JIEKTPOHHBIX JOKYMEHTOB;

- OpraHu30BaTh KOMIUJIEKTOBaHHME apXHBa
OpraHu3aIy IEKTPOHHBIMU JOKYMEHTaMH,
0(pOpMUTH COOTBETCTBYIOIIYIO
COIPOBOIUTENILHYIO u YUEHYIO0
JOKYMEHTallMl0 B COOTBETCTBUU  C
HAay4YHBIMU MPUHLHUIIAMH U HOPMATHUBHBIMHU
TpeOOBaHUSIMHU, a TaKXe CTaHIapTaMd U
METOANYECKUMU PEKOMEHAIUSMU;

- COCTaBUTh PEKOMEHIAMH s cyk0b1 T
M0 BBIOOPY TEXHUUYECKOTO U MPOTPAMMHOTO
oOecriedeHHst JJisi BJIEKTPOHHOTO apXuBa
OpraHu3ali B COOTBETCTBUU C HAYYHBIMHU
MPUHITATIAMA u HOPMaTHBHBIMHU
TpeOOBaHUSIMU, a TaKXKe CTaHIApPTaMHU H
METOANYECKUMHU PEKOMEHJALUSIMY;

- COCTaBUTb JIOKAJIbHbIE HOPMATUBHbBIE AKTHI
U PYKOBOJCTBa AJisi pabOThl 3JIEKTPOHHOTO
apXvBa OpraHu3aluu;

BJIA/IETh:




- TEXHOJIOTUSIMH KJIAaCCU(DMKALIMU, TOUCKA
JOKYMEHTOB B 3JICKTPOHHOM apXHBe);

- MOMCKOM MPO(UIBHBIX HHPOPMALIMOHHBIX
pecypcoB B cetu MHTepHeT;

- HaBBIKAMU BBIOOPA U CPAaBHEHHUS
HPOTrPaMMHBIX KOMIIJIEKCOB IS
AJIEKTPOHHOT'O apXHBa OPraHU3aINH;

- HaBBIKAMH y4eTa H 00eCTIeUeHHs
coxpaHHoCTH D]

1.3. MecTo TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeILHON NPOrpaMMbl

JucuumuinHa «CHCTeMBbl XpaHEHUs! AJIEKTPOHHBIX JIOKYMEHTOB» OTHOCHTCA K 00s3aTeIbHOM 4YacTH
0JI0Ka TUCHMIUIMH y4eOHOTO TUIaHa.

Jl1s OCBOEGHHUSI AMCLUIUIMHBI HEOOXOAMMBI 3HAaHUS, YMEHUS U BIAJCHUs, C(POPMUPOBAHHBIE B XOJ€
U3YYEHMSI CIASAYIOLUX TUCIUILIMH U IPOX0XKICHUS IPAKTUK: «ApXUBOBereHUEe», «I'oCcy1apCTBEHHBIE,
MYyHUIMIAJIbHBIE U BEJJOMCTBEHHBIE apXUBBI», «HpopmanoHHbIe TEXHOJIOT UM,
«MH(popMaImOHHBIE TEXHOJIOTUU B APXUBHOM JIETIEN.

B pe3ynbpTare ocBOEHMS IUCHUILIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BIAJIeHUs, HEOOXOAUMBIE IS
W3Y4YEHHUs CICAYIOUMX JUCUUILIMH U IPOXOXKACHUS NPAKTUK: «YIIPaBICHUE U DKOHOMHUKA XPaHEHUS
JOKYMEHTOBY», « MapKEeTUHT apXUBHBIX JJOKYMEHTOB U JJOKYMEHTHOW HHPOPMALIUN».

2. CTpyKTYpa THCHUIITHHBI
Obmmas TpyA0EMKOCTh TUCHHUTUIHHBI COCTaBisgeT 3 3.€., 108 akagemMuueckux 4acos.

CTpyKTypa JUCHUILIMHBI /151 04HOI (PopMBbI 00yUeHUs

O6bemM aucHUIUIMHBL B (OpME KOHTAaKTHOW pPabOThl 0OydYaromuxcsi ¢ TeAarormuecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHONW MpOTpaMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YUCOHBIX 3aHIATHUM:

Cemectp | Tun yueOHBIX 3aHITHI KomnnuectBo
4acoB
7 Jlexuuu 24
7 Cemunapbl/1abopaTopHblie pabOThI 36
Bcero: 60

OO0beM TUCTIMITIHHEI B (JOopMe caMOCTOSATETbHON pabOThI 00yJYaromuXCcsi cocTaBisieT 48
aKaJIeMUYECKHX Yaca.

CTpyKTypa AMCUUIIMHBI VIS 3204HOH (popMBI 00yUeHU S

Ob6pvemM pucHUIUIMHBL B (popMe KOHTAKTHOM paboThl OOYydaIOMIMXCS C TeJarorndecKuMu
paboTHUKaMu | (WIK) JUIAMH, TPUBJIEKAEMBIMH K peaju3aluy 00pa30BaTelbHONW MpOrpaMMbl Ha
MHBIX YCIIOBHSIX, P MTPOBEACHUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
7 Jlexkuun 8
7 Cemunapsl/mabopaTopHblie pabOThI 16
Bcero: 24




O0beM IUCIHIUTUHBL B (JOpPME CaMOCTOSTENbHON PabOTHI 00yJaIoIMXcs cocTaBisieT 84.
aKaJIeMUYeCKHIA Yaca.

3.

ConepxxaHue TMCUUILTAHBI

Ne

HaunumenoBanue
pasaeaa
JTUCIUIIINHDI

Conepxanue

1.BBenenue.

IIpenmer, menp U 3agaum Kypca. Mcrounuku um snmreparypa 1O
Kypcy. TepMuHBI W TIOHATHS:  DJIEKTPOHHBIM JOKYMEHT,
JJIEKTPOHHBIN apXUB, YIEKTPOHHAS MOANNCH U €€ BUIbI, APXUBHBIN
dopmar, sKcrepTH3a NEHHOCTH, Kiaccu(UKalmus JOKYMEHTOB,
€AMHHLIA ydera, €AVHMIA XPAaHECHHs, E€OUHHULA OIUCAHUS
JJIEKTPOHHBIX JOKYMEHTOB, MHIpalus, KOHBEpTalUs, KOHTEUHEP
JIEKTPOHHBIX JOKYMEHTOB, METaJiaHHble, CTaHIAPThl U (HopMaThl
ONMCAHUS AapXUBHBIX JOKYMEHTOB, YPOBHM OIIMCaHUA U
MH(GOPMALIMOHHO-TIOMCKOBBIE XapaKTEPUCTUKH, IEKTPOHHOE /IO,
HOCUTEJH JICKTPOHHBIX JOKYMEHTOB M X BHJIBI.

Pazgen 1.
DNEeKTPOHHBIE
JOKYMEHTBI KaKk
00BEKT apXUBHOTO
XpaHEHUS.

OCOOEHHOCTHU 3JEKTPOHHBIX JOKYMEHTOB Kak OOBEKTOB apXMBHOTO
XpaHeHHUsT B MHUPOBOW apXMBOBEIYECKON HayKe. ApPXHWBOBEICHUE
JIEKTPOHHBIX JOKYMEHTOB B Halllel CTpaHe U 3a pyOexoM.
DNEeKTpOHHbIE JTOKyMEHTHI B cocrtaBe ApxuBHoro ¢onna PO.
Knaccudukanus napopmanrionssix pecypco PO (dpenepalibHbIX U
pPETHOHANBHBIX) KaK HMCTOPHYECKUX HCTOYHHUKOB. DenepanabHbIe
L[eJIEBbIE IPOTPaMMBbl Pa3BUTHSL AJIEKTPOHHOI'O JIOKYMEHTO000pOTa,
OTpacjeBble W pPErHOHAIBHBIE MPOrpaMMbl WH(POpPMATHU3ALNH,
crcTeMa MEKXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O JJOKYMEHTO000pOTa 1
MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMO/ICHCTBUS
JIEKTPOHHOTO  TpaBUTENbCTBA M MpolieMa  COXpaHEHUs
AJIEKTPOHHBIX  JTOKYMEHTOB. Knaccugukamuss  37IeKTpOHHBIX
JOKYMEHTOB: NpPHM3HAKM M  TOJAXOAbl K  KJaccH(UKaluu.
IModpopmarHast  kmaccudukammss  SJIEKTPOHHBIX  JTOKYMEHTOB.
ApxuBHble (MexMIaTGopMeHHbIe) HopMaThl.

Paznen 2.
HopmatuBHas
MeToanyeckas 6aza
XpaHeHus
ANEKTPOHHBIX
JIOKYMEHTOB.

HopmartuBHas 6a3za XxpaHeHHUs 3JEKTPOHHBIX JOKYMEHTOB B Halllel
cTpaHe: 00BEKTHI MMPABOBOTO perynupoBanus. deaepanbHblid 3aKOH
«O6 wunHpOpManmK, WHPOPMAMOHHBIX TEXHOJOTHSIX U 3allUTe
uH(pOpMAIUN. 3aKOHBI CyOBEKTOB benepanuun 00
nH(popMalMOHHBIX pecypcax. I[IpaBuna penonpom3BoicTBa B
benepanbHbIX oprasax HCIIOJIHUTEIIBHON BJIACTH u
rOCYIapCTBEHHBIX OpraHu3anuax o xpaHeHuu JJ[. PenepanbHbIN
3akoH P® «OO0 snextpoHHoi moamucu» ot 6 ampens 2011 r. u
MO/I3aKOHHbIE aKThl O TpPeOOBAHMSX K pa3jIMYHbIM BUIAM H
Pa3HOBUAHOCTSAM  DJIEKTPOHHOM  NOJIMCH,  CTaHJapTHU3aLMs
Kpunrorpaduueckoi 3aIUTHI uH(pOopMaIuu. [TpoGiema
YAOCTOBEpEHUsi  ropuamueckod  cunel I B mporecce
NOJITOBPEMEHHOTO M TOCTOSHHOrO  XpaHeHus. IIporpamma
uHpopmatuzauuu  DenepanbHOr0  apXWBHOTO  areHTCTBA U
MOJIBEIOMCTBEHHBIX €My yupexnaenud Ha 2011-2020 rr. o
xpaneHuu J/1.

HopmartuBHas 6a3a 37eKTpOHHOTO MpaBUTeNbcTBA. [loa3akoHHBIE
aKThl  (eepasbHBIX ~ OpPraHOB  HMCIIOJIHUTEIBHOW  BJACTH,




periIaMeHTHPYIOIUE 3JIEKTPOHHBIA TOKYMEHTOOOOpOT. 3HAaYeHHE
periameHTanu  TpeboBanuii k CDJl  denepanbHbIX u
PETHOHAIBHBIX OPIraHOB BJIACTH JJISi COXPAHEHUS AJIEKTPOHHBIX
JIOKYMEHTOB.

PernamenTanus xpanenus /1 B [IpaBunax opranusanuu XpaHeHHUs,
KOMIUIEKTOBaHUS, y4e€Ta M HCIOJb30BAHUS JOKYMEHTOB B
rOCy/JapCTBEHHBIX M  MYHULUMIAQIbHBIX  apXWBaX, My3esX,
oubnuorekax, opranumzanusax PAH, a Takke B opraHax
roCy/1apCTBEHHOW BJIACTH, OpraHaXx MECTHOTO CaMOYIPABJICHUS U
opranmzanusax. [lpaBuna  pabGoTbl ¢ Hay4YHO-TEXHUYECKOU
JTOKyMEHTaluen u coxpanenue J/1.

TunoBeie ¢yHknuoHambHBIE TpeboBanus k COJI um CXD/I.
Metonudeckue paspadorku  BHUWMJIAJl 1o  opranuzanuu
XpAaHEHUs! SJIEKTPOHHBIX JOKYMEHTOB B apXUBax OpraHU3aLUu,
roCy/apCTBEHHBIX U MyHUIIMNAIbHBIX apxuBax 2013 r.
OO6s13aHHOCTH BJazeiblla HHOOPMALIMOHHBIX PECYPCOB MO 3aIIUTE
uHbopManuy. 3aluTa HMHTEIUICKTYaIbHOM COOCTBEHHOCTH Ha
KOMITBIOTEPHBIE IPOrPaMMBI U Oa3bl JAaHHBIX.

Crangaptel MUCO. Cranpaptusauusi yrpaBi€HHsS KadeCTBOM U
KOpHopaTuBHbIE HMH(POpPMAMOHHBIE CcHUCTeMbl. CTaHIapThl Ha
XpaHEHUEe JOKYMEHTOB Ha MAIUMHHBIX HOCHUTENSAX. DJIEKTPOHHBIN
periniameHT ynpasieHus opranuzauueit. Crangapr MCO 15489-
2001 (2007).

Metoauyecknue pekoMeHIauu U paspabotku  Pocapxusa,
BHUMJAL, PITY, peruoHaJibHbIX OpPraHoB  YIpaBJICHUS
apXUBHBIM [IEJIOM, apXWBOB, KaMIIaHWH, BeAOMCTB P® u opraHos
MECTHOT'O caMOYIIpaBJIeHUs B 00JacTH xpaHnenus /1.
PernameHTanust ~ JIMHIBHUCTUYECKOTO  OOECIEUEHHs]  CHCTEM
ANEKTPOHHOTO  JOKyMeHTooOopoTa.  IloHATne  MeTajgaHHBIX.
MexnyHapoaHblE U POCCUMCKHE CTaHIApThI, PErJIaMEHTHPYIOIINE
JIEJIONPOU3BOJICTBEHHbIE METaJaHHblE U MX POJIb B 3JIEKTPOHHOM
JOKYMEHTO000poTe.

Pasnen 3.
KomiuiekroBanue u

S OA.

Kpurepun  omnpeneneHuss  MCTOYHUKOB KOMIUIEKTOBAHHUS
JJEKTPOHHBIX apXHBOB. Knaccudukanus HUCTOYHUKOB
KOMIUIEKTOBAHMSI apXUBOB 3JIEKTPOHHBIMM JTOKyMeHTaMu [lopsiiok
KOMIUIEKTOBaHUSl apxXWBa opraHu3zanuu OJl B COOTBETCTBUH C
TpeboBanusMH [IpaBui opraHuzanuy XpaHeHHsl, KOMIUIEKTOBAHUS,
ydeTa ¥ UCIHOJIb30BaHUs JIOKYMEHTOB B OpraHax rocyJlapCTBEHHOU
BJIACTH, OpraHax MECTHOT'O CaMOYIIPABJICHUS U OpraHU3alHsIX.
OnpIT KOMITJIEKTOBaHMSI TOCYJAPCTBEHHBIX apXUBOB JIEKTPOHHBIMU
nokymeHtamu. Pab6ora AP® ¢ ucTOYHMKAMU KOMILJICKTOBAHHSL.
[Ipuem aneKTpoHHBIX JOKYMeHTOB B ¢opmare COJI, B apXUBHOM,
1aTOpMEHHO HE3aBUCUMOM (opMare.

Kpurtepun skcneptussl nenHoctu J/[: obmue u cnenudpudeckue.
Crenenbp coxpaHHocTH (oHaa. Bo3MoXHOCTH mepemaun Ha
XpaHeHHWe  0e3  opurmHajibHOro  ¢opMara,  BO3MOXKHOCTh
OCYILECTBJICHUSI MUTPALIUH.

Pa3znen 4.
OOecnieuenue
coxpaHHocTH, /1.

@akTophl, BIMAIONIME HAa COXPAHHOCTb. AHTHUBHUpYCHas 3alluTa,
CTaOUIBLHOCTH ANEKTPOINUTAHUS, 3aIuTa oT
HECAaHKIIMOHUPOBAHHOTO  JIOCTYTMa, HAJIeKHOCTb HOCHUTEJIEH.
HopmaTuBHbIE YCIIOBUSI XPaHEHHUS! AJIEKTPOHHBIX JTOKYMEHTOB Ha




paznmuuHbIX ~ HocutTenmsix.  OOopynoBaHume — Ans  XpaHEHUs
JJEKTPOHHBIX  JOKYMEHTOB. Knaccudukanus HOCHUTEJIEH.
CrpaxoBoii (poHI JOKYMEHTOB Ha ONITUYECKUX JUCKAX.
ObecrieyeHre  COXPAaHHOCTH  DJEKTPOHHBIX  JOKYMEHTOB B
JOJICOBPEMEHHOM Itepcrniektuse. [lepe3anucey, Murpanus, sMysinus
WHKancyssinust faHHbix. [IpoOnema koHBepTaluy JaHHBIX.

6 | Pasmen5. Vuer, Cranpnaptel onucanus DJ]. OObexThl ommcanusi U (opma OIHUCH.
OIHCaHKe Envnuna ydera m eaunHuna xpaHeHus OJI, yderHsle (GopMbl JUis
ucnons3oBanue DJI. | peructpauuun  aBuwxkenus O/, IlpaBuna  omucanus O/

NudopmanmonHo-nonckoBas  xapakrepuctuka  O/J1. VYuer

Murpanuu 1 nepesanucu. Konrelineps: /1.

Hcnonb3oBaHue  3JIEKTPOHHBIX  JAOKYMEHTOB.  OpraHuszanus
nocrynna k OJI. Ilouck B cucTeMe 3JIEKTPOHHOTO apXHBa:
be3bymaxknoe nHGOopMamOHHOE 00CITY)KMBAHHE MTOJIb30BATEIICH.

7 | Pazgen 6. Bunbl apxuBOB  2JIEKTPOHHBIX JOKyMeHTOB.  CTpykTypa H
ONEeKTpPOHHBIE OpraHM3alys apXuBa NIEKTPOHHBIX JOKYMEHTOB YUPEXICHUS U
apXUBBI KaK MPEANPUATHS. JlokanbHble HOpMaTUBHbBIE aKThl,
Pa3sHOBUHOCTb perinaMeHTHpyomue paboTy 3UIEKTpOHHOro apxuBa. DyHKIMH
IIPOTPaMMHOI'0 aeKTpoHHOro apxuBa. Ponb cioyx0b1 JIOY, apxuBHOH ciaykObl U
obecrieyeHus: ciryx0b! I'T B opranuszanuu Ae 3J1eKTPOHHOIO apXUBa NPEANPUATHSL.
CTaHJApTH3aLMs ONEKTPOHHBIM  JTOKyMEHTOOOOPOT M  apXWBbl  3JIEKTPOHHBIX
TpeGoBaHUH. JIOKYMEHTOB. Knaccudukanus cucTeM 3JIEKTPOHHOI'O

JOKyMEHTOO0OPOTa MCXOJA W3 3a/ad JOJITOBPEMEHOTI0 XPaHEHHS
nokyMeHToB.  KoproparuBHble  MH(QOPMALMOHHBIE  CHCTEMBI.
Texnonorus Doctlow u Worflow. Knaccudukanust nporpaMmmHoro
obecrieyeHnss HUHQPOPMALMOHHBIX CHCTEM JOKYMEHTALMOHHOTO
obecneuenus. Knaccuduxamus popmaros I/ (pazpadbotku PITY).
TpeGoBaHust K  MHTETPUPOBAHHONH  CHUCTEME  3JIEKTPOHHOTO
JOKYMEHTO000pOTa ¢ TOYKH 3pEHUS apXUBHOTO XpaHeHus D1,
OJNEeKTpOHHBIE  apXMBBl KaK  Pa3HOBUAHOCTh  IPUKIIAJAHOTO
nporpaMMHoro odecnedenus. Kinaccudpukanus MynbTuGOpMaTHBIX
MOUCKOBBIX cucTeM. IIporpaMmHoe obecneueHue, HUCHOIb3yeMOoe
JUIE  CO3JAaHMs DJEKTPOHHBIX apXUBOB JaHHBIX. [IpoOiemsr
COXpaHeHMs Trpaduku, MyJIbTUMEAUMHBIX AOKyMeHTOB, CAIIP wu
TreOMH(OPMAIIMOHHBIX CHCTEM.

OcHOBHBIE TOJXOABI K BBIOOPY TEXHMUYECKOIO OOecreueHHs

3JIEKTPOHHOTO  apXMUBa. Pacuer 3aTtpaT W 3KOHOMHYECKOU
b dexrrBHOCTH. CO3/1aHUE MTPOEKTa DIEKTPOHHOTO APXHBA.

8 Paznen 7. [lenTpann30BaHHBIN W pacCHpeEeCHHbI MOAX0J K CO3JIaHHIO
Opranuzanus apXHUBOB DJIEKTPOHHBIX JIOKYMEHTOB. OMNBIT TOCYJapCTBEHHBIX,
ONEPaTUBHOTO U BEJIOMCTBEHHBIX, KOPIOPATUBHBIX apXHWBOB IO OTOOPY, MPHEMY,
JIOJITOBPEMEHHOTO XPAHEHUIO U UCIIOJIb30BAHUIO 3JIEKTPOHHBIX JOKYMEHTOB.
xpaHeHus J/1. 3apyOeKHBIA  OMBIT TIO CO3JAAHUI0 apPXUBOB  DJIEKTPOHHBIX

nokyMeHToB. IlpakTudeckas, HayyHas M MeToAMYeckas pabora
ANEKTPOHHBIX ApXHUBOB.
Knaccugukanus >JeKTpOHHBIX apXUBOB B HAlIEH CTpaHe.

4. Oopa3oBaTesibHbIe TEXHOJIOTHH

[Ipu peanuzanuu mporpaMMbl JUCHUIUIMHBI HCIOJB3YIOTCA pa3iUdHble 00pa3oBaTelibHbIE
TEXHOJIOTMM — BO BpPEMsS ayJUTOPHBIX 3aHATUU 3aHATHS TMPOBOAATCS B (opme JeKuuid c
ucnosibzoBanreM [IK u KOMIOBIOTEPHOrO MPOEKTOpPa, BO BPEMS CEMUHAPCKUX 3aHATUHA C
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3acIylIMBaHUEM U OOCYKIEHHEM JIOKJIal0B MaructpaHToB. CamocTodTenbHas paboTa MarucTpaHTOB
MoJipa3yMeBaeT padoTy O]l PYKOBOJCTBOM IPENOaBaTest (KOHCYJIBTAIMU U TIOMOIIh B HATUCAHHUH
pedepaToB U T0KIaI0B) U UHAUBUIYATbHYIO padOTy MaruCTpaHTOB B OMOJIMOTEKaX U apXUBax.

B nmnepuon BpeMEHHOro NPHUOCTAHOBIEHUS TMOCEHICHHS] OOYYarONIMMHCS IOMEIICHUH U
tepputopuu PI'TY mist opranusamnuu yqyeOHOTO mporiecca ¢ MPUMEHEHHEM 3JIEKTPOHHOTO 00YUYCHUS U
JTUCTAHIIMOHHBIX  O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBbITh HCIOJIB30BAaHBI  CJEAYIOIIHE
00pa3oBaTeNbHbIC TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAMH-JIEKI[UU B PEKHUME PEAIBHOTO BPEMEHU;

— DJIEKTPOHHbIE YUYEOHUKH, YdeOHbIe TOcOoOus, HayYHbIEC U3/IaHUS B 3JIEKTPOHHOM BHUJIE U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIIbHBIM pecypcam;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O0 TECTUPOBAHUS;

— KOHCYJIbTallU! C UCMOJIb30BAHUEM TEJIEKOMMYHUKAMOHHBIX CPEICTB.

5. OneHka NJIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHUBaHUSA

Texymuid KOHTPOJb OCYIIECTBISETCS B BHJIE OLEHOK KOHTPOJIbHOM pabOThl M BBINOIHEHUS
3aJJaHUi Ha MpPaKTUYecKUX 3aHATHAX. KoHTponbHas paboTa MpOBOAMTCA HAa MEPBOM MPAKTHUECKOM
3aHSTHUH, BBISBJISIET TOTOBHOCTh CTYJEHTOB K IPaKTHUeCKON pabore u oueHuBaercs A0 20 Gamos.
MaxkcumasnbHast OLIeHKA BBIMOJIHEHUS KaKJ0I0 IPAaKTHYeCKOro 3aHsaTus — 10 6amos.

[TpomMeXyTOUHBI KOHTPOJb 3HAHUWA MPOBOIUTCS B (hOpME MTOTOBOW KOHTPOJIBHOW DPabOTHI,
BKJIFOYAIOIEH TEOpeTHUeCKHue BOIPOCHl U MPaKTHUECKOe 3aJaHue, U oueHuBaercs 10 40 6awios. B
pe3ynbTare TEKYIIEro U NPOMEKyTOUYHOTO KOHTPOJIS 3HAHUHM CTYAEHTHI MOTYYaroT 3a4€T M0 KYypCy».

dopma KOHTPOJIIS Makc. KonuyecTBo 0allioB
3a ogny padoty| Bcero
Texymmit KOHTPOJIb:
- oIpoc 5 6anos 20 6amnoB
-peepat 20 GaynoB 20 6amnoB
- KOHTpoJIbHas paboTa (Tema 1, 3, 6) 20 GayoB 20 GayoB
[TpomexyTouHas aTTecTalus 40 6annos
(3a4eT C OlEHKON)
HToro 3a ceMecTp (IUCHUILIHHY) 100 6amnoB

[TomyueHHBII COBOKYIHBIN PE3yIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO KAy OLICHOK M B IIKATy
onieHok EBpormeiickoii cuctembl iepeHoca u HakoruieHus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBUH C TaOIHIICH:

100-6annpHas mikana | TpaauiimoHHAs MIKaIa HIxkana ECTS
95 -100

8304 OTJIMYHO B

68 — 82 XOpOIIIO 324TEHO C

56 — 67 D

5055 YAOBIETBOPUTEIHHO E

20— 49 FX

0-19 HEYIOBJICTBOPUTEIHHO HE 3a4TCHO =
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5.2.Kputepuu BbICTABICHUS OLIEHKH O JUCHUTUINHE

Banael/
HIkanaa
ECTS

OuneHka mo
JTUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10
AUCHMILIAHE

100-83/
AB

«3a4YTCHO»

BricTaBnsiercs o0y4aromieMycsi, €Ciid OH TITyO0KO U
IIPOYHO YCBOWJI TEOPETUYECKUM U MPAKTUYECKUI
Marepuai, MOXET IPOJAEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OO0yuaromuiicst KCYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
M3JIaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBATh TEOPHUIO C
MIPAKTUKOM, CIIPABIIIECTCA C PEIICHUEM 3ajad
npo¢eCCHOHATBFHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, MPAaBUILHO OOOCHOBBIBAET MPUHSTHIC
pelIeHus.

CB00OIHO OpUEHTUPYETCS B Y4eOHOI U
npoeCCHOHATILHOM JINTepaType.

OreHka 1Mo JUCHUIUTMHE BBICTABIISIOTCS 00YYarOIEMyCs C
yu€TOM pe3yJIbTaTOB TEKYIIeH U MPOMEKYTOUHOU
aTTeCTallUU.

Komnerenuu, 3akpeniéHHble 3a JUCUUIUTMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«3a4YTCHO»

BricraBnsercs oOyuaromiemMycs, €Clid OH 3HaeT
TEOPETHUYECKUHN U MPAKTUYECKUN MaTepuai, paMOTHO U
10 CYILLECTBY U3JIaracT €r0 Ha 3aHATUAX U B XOJE
MIPOMEKYTOYHON aTTECTalliU, HE AOIYCKast
CYILLIECTBEHHBIX HETOYHOCTEN.

OOyuaromuiics MpaBUWJIbHO MPUMEHSIET TEOPETHUUECKUE
MIOJIOXKEHUS [IPU PELICHUH NTPAKTUYECKUX 3a1a4
npodeccroHalbHOM HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU I 3TOTO
HaBBIKAMH U IIPUEMaMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npodeccnoHanbHOM TUTEpaType.

OreHka 1Mo JUCHUIUTMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM pPE3yabTAaTOB TEKYLIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komniereniuu, 3aKkpeni€Hnble 3a TUCIUTLITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHIAY.

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercs oOydaromemMycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U MIPAKTHUECKUI MaTepuall,
JIOTIYCKaeT OTJENIbHbIE OMIMOKH MPH €r0 U3JI0KEHUH Ha
3aHATHUSAX U B XOJI€ IPOMEXYTOUHOM aTTecTauu.
OO0yyaronuiicst UCIIBITHIBAET OINPeIEIEHHBIE 3aTPYHEHUS
B IPUMEHEHUU TEOPETUUECKUX MOJIOKEHHUH MTPU PEIIeHUN
MIPAKTUYECKHX 3a/1a4 PO(heCCHOHATBHON
HaNpaBJICHHOCTU CTaHAAPTHOTO YPOBHS CIOKHOCTH,
BJIaJIe€T HEOOXOAUMBIMHU AJIsl 3TOT0 0a30BBIMU HABBIKAMU
U IIpUEMaMU.

JIeMOHCTpUpYET NOCTATOYHBIN YPOBEHb 3HAHUS YIeOHOH
JMTEPATYPHI IO JUCHUIUIMHE.
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Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
kana AUCUHMILINHE AUCHMILIAHE
ECTS

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komrniereniuu, 3akperi€éHHbie 3a JUCUUTLIMHOM,
chOpMHUPOBAHbI HA YPOBHE — «IOCTATOYHBINY.

49-0/ BricTaBnsiercst o0ydaromemycs, €Ciii OH He 3HaeT Ha
F.EX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUIECKUI
MaTepHall, J1oMyckaeT rpy0oble oliMOKU IpU ero
W3JI0KEHUHU Ha 3aHATHUSAX U B XOJI€ POMEKYTOUHON
aTTeCTallUH.

OOyyaromuiicst UCIIBITHIBAET CEPHEIHBIE 3aTPYAHEHUS B
IPUMEHEHUH TEOPETUYECKUX MOJIOKEHHH MTPU peleHnn
MPAaKTUYECKHX 33124 MPO(HeCCHOHATEHON
HaNpaBJICHHOCTU CTaHAAPTHOTO YPOBHS CIOKHOCTH, HE
BJIaJIe€T HEOOXOAUMBIMU JJISl 3TOTO HABBIKAMU U
MpUEMaMHU.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEpaTyphl [0 JUCLUIUIMHE.

OreHka 1Mo JUCHUTUIMHE BBICTABIISIOTCS 00YYarOIMEMYCs C
yu€TOM pe3yJIbTaTOB TEKYILIeH U MPOMEXKYTOUHON
aTTeCTAIlHH.

KomnereHM Ha ypOBHE «10CTaTOUHBINY, 3aKpEINIEHHBIE
3a AMCUMUIUIMHOW, He CHOPMHUPOBAHEI.

5.3. OuenouHble cpeacTBa (MaTEePHAJIbI) AJIsl TEKYLIET0 KOHTPOJIS yCIIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTAMM 00YYaIOLIUXCSl TI0 AUCHMILIHHE
Ilpumepnaa memamuka Konmpoavhoix padom ( pechpepamos).

1. DnexTpoHHbIE apXUBBI KaK IIEHTPbI COXpaHEHUs HU(PPOBOrO HACIEANs B HAllel CTpaHe U 3a
pyOexxom (Ha TpuMepe HE MeHee [BYX apXUBHBIX YUPEKICHHH, CTPYKTYPHBIX MOIpa3/eIeHUH
MHHHUCTEPCTB, BEJIOMCTB, OpraHU3aIlunii).

2. Co3naHue 3JeKTPOHHOTO apXHBa OpraHW3alM{, MHHHACTEPCTBA(HA TIpUMEpEe HE MEHEe JIBYX
ApPXUBHBIX YUPEKICHHUH, CTPYKTYPHBIX MOAPA3IeIeHU MUHUCTEPCTB, BEIOMCTB, OPTaHU3AIIH ).

4. OO030p MNPHUKIAJAHOTO TMPOTPAMMHOIO OOECleueHusl, HCIOJIb3YyeMOro MpH CO3JaHU
3JIEKTPOHHOT'O apXHBa.

5. VYder u omnMcaHue SJIEKTPOHHBIX JOKYMEHTOB (Ha MpHUMEpe HE MEHEE JBYX apXHBHBIX
YUpEXACHUH, CTPYKTYPHBIX MOJIPa3/IeIeHUi MUHUCTEPCTB, BEIOMCTB, OPraHU3alui).

7. Knaccuduxanus s1eKTpOHHBIX JOKYMEHTOB B apxuBe (Ha MpHUMEpe HE MEHee JBYX
ApPXUBHBIX YUPEKICHHUH, CTPYKTYPHBIX MO/Ipa3ielieHuii MUHICTEPCTB, BEIOMCTB, OpTaHU3aIlHiA).

8.CeTeBbIe 2IEKTPOHHBIE apXHUBHI (0030p 3apyO0eKHOTO M POCCUHUCKOTO OIBITA).

9. HopmaTuBHO-TIpaBOBOE M METOJMYECKOE OOecledeHue co3/laHus U (YyHKIMOHMPOBAHUS
AJIEKTPOHHOTO apxWBa (Ha TpUMEpe HE MEHee [ByX AapXHWBHBIX YUYPEXKIEHHH, CTPYKTYPHBIX
MOJIpa3/ielIeHnii MUHUCTEPCTB, BEOMCTB, OpPraHU3aluil).

10. ITpobnembl OMEPaTUBHOTO W JIOJTOBPEMEHHOTO XPAHEHHUS JIIEKTPOHHBIX JOKYMEHTOB
(0o030p ucropuorpadun).

11. TexHomoru oOmMepaTUBHOTO M JOJTOBPEMEHHOTO XPAaHEHUS SJIEKTPOHHBIX JTOKYMEHTOB
(00630p CTaHAAPTOB U METOUYECKOTO OOCCIICUCHHS).

12. ®denepanbHbIe 0a3bl TaHHBIX: CTPYKTypa, KOMIIEKTOBAHHE W XpaHEHHE (Ha mpuMepe He
MeHee (eiepalibHBIX OPraHOB UCTIOJIHUTEIBHOMN BiiacTH PD).
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13. CpaBHUTENBHBIN aHAIN3 M BBIOOP MPOrPaMMHOIO OOECIIEUEHHMsI ATl JJIEKTPOHHOIO apXuBa
OpraHu3alnuu (Ha NpUMEpPEe HE MEHEeE JABYX apXUBHBIX YUPEXKJIECHUMN, CTPYKTYpPHBIX IOJApa3JesIeHUui
MUHHCTEPCTB, BEIOMCTB, OpraHU3aLui).

14. 3ammra uHpOpMAIMK B 3IEKTPOHHBIX apXHWBax (Ha MpHMEpPEe HE MEHEee JBYX apXMBHBIX
YUPEKACHUH, CTPYKTYPHBIX M10/Ipa3AeIeHU MUHUCTEPCTB, BEJJOMCTB, OpraHU3aLuil).

Ilpumepnaa memamuxka umozo6vix KOHMPOILHLIX padom:

1. OcoOeHHOCTH IIEKTPOHHBIX JOKYMEHTOB KaK OOBEKTOB apXMBHOT'O XpaHEHUs (aHAIN3
ucropuorpadun).

2. DNEKTPOHHBINM apXUB KaK COBOKYITHOCTb TEXHOJIOIMH TOJTOBPEMEHHOIO U TOCTOSIHHOTO
xpaHeHus DJ1 : aHaIu3 CTAaHJAPTOB U METOAUYECKOI0 OOECTIEUECHNU .

3. DONEKTPOHHBIM apXUB KaK apXWBHOE YUPEXKJEHUE WIM CTPYKTYpHOE IOJpa3/eiICHUE,
OCYILLIECTBIISIIOLIEE COXpaHEHUWe LUPpPOBOro Hacueauss (ucropus, Npoduiab, (GYHKLHUH, COCTaB
JIOKYMEHTOB).

4. [IpaBoBOe perynupoBaHHe XpaHEHHs 3JIEKTPOHHBIX TOKYMEHTOB B MEXIYHAPOJIHOM U
pPOCCHIICKOM TIpaBe (aHAJIU3 MPABOBOM 0a3bl).
5. DNEeKTPOHHBIA apXWB KaK Pa3sHOBUIHOCTH MPHUKJIAJHOTO MPOTPAMMHOIO 00ECIeYeHHUS

(cpaBHuTENbHBIN aHanu3 [10 U pe3ynbTaToOB €ro BHEAPEHU).

Bonpocwi 0nsa umoz06020 konmpona 3Hanuii:

1.TepMuHBl W TOHATUSA:  DJIEKTPOHHBIA JOKYMEHT, AJIEKTPOHHBIA apXWB, 3JIEKTPOHHAs
nudpoBas MOANNCH, apXUBHBIA (opMar, NOIb30BATEIbCKUHA (QOpMaT, 3KCHEpTH3a LEHHOCTH,
KJIacCU(UKaALKs OMMCAHNE AJIEKTPOHHBIX JOKYMEHTOB.

2. IlpaBoBoe peryampoBaHHE€ HOPHUAWYECKOM CHIIBI IEKTPOHHOIO JOKYMEHTA, XPAaHEHHs
JOKYMEHTOB Ha Pa3JIMYHbIX BUIAX HOCUTEIICH.

3. CrangapTel Ha XpaHEHUE TOKYMEHTOB HA MATHUTHBIX HOCUTEISIX.

4. Knaccugukanust 31eKTpOHHBIX IOKYMEHTOB.

5. DkcnepTu3a [EeHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB: KPUTEPUH OOLIME U CIIeUAIbHBIE.

6. KommuiekToBaHue apXUBOB AJIEKTPOHHBIMHU JIOKYMEHTAMM: KOHLIEMIUHU I[EHTPATU30BaHHOTO
U PACIPENEIECHHOTO XPaHEHUSI.

7. Opranu3zanus nprueMa JIeKTPOHHBIX IOKYMEHTOB Ha XpaHEHHUE.

8. YueT u onucaHue dJIEKTPOHHBIX JOKYMEHTOB. ONUCH 3JIEKTPOHHBIX JOKYMEHTOB.

9. ComnpoBoauTenbHas fokyMmeHnTanus kK /1.

10. OOecrnieyeHHE COXPAHHOCTH OHIIEKTPOHHBIX JOKYMEHTOB. aKTOphl, BIMSIOIINE Ha
COXPaHHOCTb.

11. HopmatuBHbI€ yCI0BHS XpaHEHUS JIEKTPOHHBIX JOKYMEHTOB Ha Pa3JIU4HbIX HOCUTEIAX.

12. DnekTpoHHBIE apXMBBl KaK CTPYKTYpHBbIE NOJApa3JeNIeHHs W opraHusanuu. lcropws,
3a1au, (QyHKIMH, COCTaB JOKYMEHTOB.

13. DneKkTpoHHbIE apXMBBI KaK Pa3HOBUIHOCTb MPUKIATHOTO MPOrpaMMHOT0O OOecreyeHHs.
Knaccudukanus MmyiabTrdOpMaTHBIX TOUCKOBBIX CUCTEM.

14. TIlpobnembl coxpaHeHMs] TpauKu, MyJIbTUMEIUNHHBIX JokyMeHToB, CAIIP u
reOMH(OPMALIMOHHBIX CUCTEM.

15. OnudpoBanue TOKyMEHTOB Ha TPATUITMOHHBIX HOCUTEISIX.

16. ®yHKIMN KOHKPETHOH MyJIbTH(HOPMATHOMN MOMCKOBOM CUCTEMBI.

17. DnekTpoHHBIN apXUB OpraHU3aIMK: CO3/JaHUE, 000PYJ0BaHHE, TPOrpaMMHOE oOecrieyeHue,
GbyHKIMH.

18. DnekTpoHHbIE JOKYMEHTHI KaK 00BEKThl apXUBHOTO XPAHEHHUS.

19.ITIpoGieMbl TOCTOSIHHOTO XPaHEHHS AJIEKTPOHHBIX JOKYMEHTOB.

20. Coxpanenue uppoBOro KyabTypHOTO Hacieaus. CeTeBbIe apXUBHI.

22. ®enepanbHbIe  perUOHANbHbIE 0a3bl JaHHBIX B PO nx xpanenue.
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6. YueOHO-MeTOAMYEeCKOe U HH(pOpMALIMOHHOE 00ecTieyeHne TN CIHILTHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPhI

6.1.1. Mcmounuku ocHogHble.

O®enepanbhblii 3akoH «O0  uHQOpMAaIMK, UHOOPMALMOHHBIX TEXHOJIOTUSX W 3alUTe HH-
dopmarum» ot 26.07.2007. Ne 149-®D3 »//Poccuiickas razera. 29 utons 2006 r. Ne 4131.

®enepanbHblii  3akoH «O0 snekTpoHHOM mmdpoBor moamucuw» oT 10.01.2002 N 1-
@3//Cobpanue 3akoHonarenbcTBa Poccuiickoit @eneparu. 2002, N 2. Cr. 127.

®enepanbHbiii 3akoH «O0 apxuBHOM zene B Poccuiickoit denepanum» ot 27 okTsa6ps 2004
r. //Poccutickas razera. 2004, 27 oktsi0ps. Ne 36. Cm. taxoke: www.rusarchives.ru/lows/fz.shtml

®enepanbubiii 3ak0H PO «OO6 anekTpoHHor moamucu» oT 6 ampens 2011 r. N 63-D3 //
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

VYka3 Ilpesugenta P® ot 09.05.2017 Ne 203 «O Crpareruu pa3BuTusi HHGOPMAIIMOHHOTO
obmectBa B Poccuiickoit @enepannu Ha 2017 - 2030 roae» / Cobpanue 3akoHonatensctBa PO //
15.05.2017 Ne 20. ct. 290.

[Toctanosnenne IIpaBurensctBa Poccuiickoit @enepanuu ot 06.07.2015 No 676 (pen. ot ot
11.04.2019) «O TpeboBaHUAX K MOPSAKY CO3/IaHUS, Pa3BUTHUS, BBOAA B SKCILTyaTallHIO, SKCILTyaTalluu
Y BBIBOJIa M3 DKCIUTyaTallMy TOCYJapCTBEHHBIX MH()OPMAIIMOHHBIX CUCTEM W JAbHEHUINET0 XpaHCHHS
coJiepkareiics B ux 0a3ax JaHHBIX HH(OPMALIUN.

[TpumepHass MHCTPYKLHMS IO JEJONPOU3BOACTBY B TOCYNAapPCTBEHHBIX OpraHHU3alUsiX. YTB
npukazom deaepaibHOTO apxuBHOro areHTcTBa oT 11.04.2018 N 44,

[Tporpamma wuHpopmaTuzanuu dexeparbHOTO apXUBHOTO AareHTCTBA M IMOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (YTBepxkaena IIpukazom Pocapxua Ne 104 ot 2 gexabps 2011 r.)
//Omy0aMKOBaHO Ha caiite «APXUBBI Poccuny, pazzmen «Unpopmaruzanmsy.
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaButensctBa P® ot uroHs 2009r. Ne 477 «OO6 yTBepk AEHUU NPaBUI
NeNONpPOU3BOACTBA B (efepalbHBIX  OpraHax  HCIOJMHHUTEIbHOW  Biactu»  //CobOpanue
3akoHOAarenscTBa Poccuiickoit denepammm. 2009. No25. C1.3060.

ITocranosnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 7 centsiops 2011 r. Ne 751 «O
BHeceHUMU u3MeHeHWil B [IpaBuna nenonpousBojcTBa B (efepalbHbIX OpraHax HCHOJHUTEIBHON
Bnactu»// Cobpanue 3akoHonarenbcTBa Poccuiickoit denepanuu, 12.09.2011, Ne 37, ¢1.5263.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMsl 3JEKTPOHHOTO JTOKYMEHTOOOOpOTA.
VYmpasnenue gokymenrtanueil. Mapopmarus, coxpansemMas B 3JI€KTPOHHOM Buje. PexoMmeHmanuu mo
00€eCIeUeHNI0 TOCTOBEPHOCTH M HAJEKHOCTW», YTBEpPKIECHHBIN npukazom denepanbHOT0 areHTCTBA
10 TEXHUYECKOMY peryIupoBaHuio U Merposoruu otT 18.10.2011 Ne 466-cr.

'OCT P 54989-2012/ISO/TR 18492:2005 «OGecrieueHre MAOJTOBPEMEHHOW COXPAHHOCTH
ANEKTPOHHBIX JOKYMEHTOBY, YTBEPKACHHBIN MprKa3zoM DeaepanibHOr0 areHTCTBa MO TEXHUYECKOMY
peryaupoBaHuto 1 Merpostoruu ot 17.09.2012 Ne 325-cr.

OcHoBHBIE TpaBuIa paboThl apxuBoB opranuzanuii./ Pocapxus. BHUNJIA. M., 2002.

[IpaBuia opraHu3aniy XpaHEHUs KOMIUIEKTOBAHHS, Y4eTa M MCIIOJIb30BaHUs JOKYMeHTOB AD
P® u nmpyrux apXuBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHHIIMIIAJIBHBIX apXHBaX, My3esX,
oubnuotekax, opranuzanusx PAH. M., 2007.

[IpaBuna opraHu3anuu XpaHEHHs, KOMIUIEKTOBAHUS, ydeTa M HCIOIb30BAHHS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JAPYruX apXMBHBIX JOKYMEHTOB B OpraHax
rOCy/IapCTBEHHOW BIACTH, OpraHaX MECTHOTO CaMOYIpaBlieHUs U opranuzanusx. M.,2015

PexoMeHanM 1o KOMIUIEKTOBAHHIO, YUYETYy M OpPraHM3alMM XPAHEHUS 3JEKTPOHHBIX ap-
XUBHBIX JOKYMEHTOB B apxuBax opranuzamuii. M.. BHUNJAJ, 2013//Onyb6nukoBaHo Ha caiTe
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeHIalMM MO KOMIUIEKTOBAaHUIO, YYETYy W OPraHu3alud XPAHEHHS DIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIUNAIbHbIX apxuBax M.. BHUMJIIAJIL,
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2013//Ony6imkoBano Ha caire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

TpeGoBanusi K ”HPOPMAITMOHHBIM CUCTEMAaM 3JIEKTPOHHOTO TOKYMEHTO000pOoTa (eiepabHbIX
OpPraHOB HCHOJHHUTEIBHOM BIACTH, YYMTHIBAIOIIMX B TOM YHCIE HEOOXOIUMOCTh OO0pabOTKH
nHpopManuu, AOCTyn K KOTOpod orpanwueH. Ilpumkaz Munkomcszu P ot 02.09.2011 Ne 221,
3apeructpupoBano B Muntocte P® 15 nos6ps 2011 1. Ne 22304.

Tunosble ¢GyHKIHMOHATIbHBIE TPeOOBaHMSI K CHCTEMaM JJIEKTPOHHOIO JOKYMEHTOO0OpOTa H
CUCTEMaM XPAaHEHHUs IEKTPOHHBIX JOKYMEHTOB B apXHuBax rocyaapcTBeHHbIX opranoB. BHUMN/IA/L,
Pocapxus. IIpoekr. 2018.http://archives.ru/sites/default/files/2018-06-14-project-tft.doc

QOyHKUMOHANBHbIE TpeOOBaHUS K WH(POPMALMOHHBIM CHUCTEMaM apXHBOB AJIEKTPOHHBIX
nokymMeHTOB opranuzanuii. M:Pocapxus, BHUNIAI. 2014 //Ony6aukoBaHo Ha caiite DeaepaqbHOro
apxuBHoro arenrctsa http://archives.ru/documents/methodics.shtml

6.1.2. Hcmounuxu 0onoiHumenvHwie.

PJ1 50-524-84 «Ilopsanox xpaHeHHs TOKyMEHTOB Ha MAIIMHHBIX HOCUTENIX». M,, 1985.

I'OCT 6.10.4-84. «YHuduuupoBaHHble cUCTEMbI JOKyMeHTauuu. Ilpunanue ropuamyeckoit
CWJIBI JIOKyMEHTaM Ha MAIIUHHOM HOCHTEIE M MAIIMHOTpaMMe, CO3[aBaeMbIM CpEICTBaMU
BBIUMCINTENIBHON TEXHUKIN» .M.,1985.

I'OCT 28388-89. «Cucrembl 06paboTku uHpopmauu. JJOKyMEeHThl Ha MAarHUTHBIX HOCUTEIX
nauHbIX. [lopsinok BeimonHeHUs: U oOpameHus». M, 1991.

OcHoBHble TpaBWiia pabOThl ¢ HAy4YHO-TEXHUYECKOW TOKyMEHTalMel B OpraHU3alusx U Ha
npennpustusax. M., 2003.

[lepeueHb THUIMOBBIX APXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B HAay4YHO-TEXHUYECKOW H
MIPOU3BOJICTBEHHOM JIEATCIILHOCTH OpraHU3alliii, C yKa3aHHEeM CpPOKOB xpaHeHus / Dexep. apx.
arentctBo, BHUMJIAL. M., 2008. — 382 ¢

6.2. Jlumepamypa.

6.2.1. Ocnoenas rumepamypa

ApxuBoBeqUEeCKHE M JIOKyMEHTOBEJAYeCKHMEe  (QYHKLIMOHaJbHbIE  TpeOOBaHHUA K
WH(POPMAIIMOHHBIM CHCTEMaM, OOECIEYUBAIOIINM dJIEKTPOHHBIM JOKYMEHTOOOOPOT B TIpoliecce
BHYTpPEHHEH JeATeNbHOCTU (heiepaibHbIX OPraHOB UCHOIHUTENbHOM BracTi» (M.:BHUMJIA/L 2013),
//Ony0arKoBaHO Ha caiite « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

boObiea M.I1. K Bompocy 0 1ETOCTHOCTH M ayTEHTUYHOCTH YIIPABIEHUYECKUX AJIEKTPOHHBIX
JOKYMEHTOB B mpoliecce ux xpanenus//Jlenonponssoactro. 2018. Ne 3.

Ona xe.  Hekoropble BONpOCHI JKU3HEHHOTO IMKJIA YIPABIECHYECKUX DIIEKTPOHHBIX
nokymeHToB // JlenonpousBoactro. 2017. Ne 4,

Bapnamoa JI.LH., Kopsruna MW.A.®@opmarel XpaHEHHUs OSJEKTPOHHBIX JOKYMEHTOB//
HenonpousBoacto. 2018. Ne 3.

HpoxoB C.B. Pexkomennmaium MCA 1o paboTe ¢ 3IEKTPOHHBIMH JOKYMEHTaMHU ISt
apxuBHCTOB opranm3anuii // OtedectBeHHbIe apxuBbl. 2010. Ne 3. C. 65-73.

Kysneno C.JI. HoBble TpeOoBaHMs K CHUCTEMaM YIPABICHHUS JOKYMEHTAMH M 3JIEKTPOHHBIM
apxuBam// Jlenmompou3BoacTtso. 2018. Ne 4,

OH e. DJIeKTPOHHbIE apXHUBBI M AJIEKTpOHHAas noanuck // Jlenonpoussoactso. 2017. Ne 4. C.
20-34.

On xe. [lpumeHeHME TpPagUIMOHHBIX METOAOB B 3KCIEPTU3E LIEHHOCTH AJIEKTPOHHBIX
nokymeHToB // OredectBernble apxuBbl. 2009. Ne 3. C. 37-47.

On xe. 3agaud apxXUBHOI'O XPaHEHHs AJIEKTPOHHBIX JOKYMEHTOB: u3 ombiTa LIAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

6.2.2. Jlononnumenvuasn numepamypa
AHntonenko B.B. KoMmiiexkToBanue  apXUBHBIX — YUPEXACHMM  AJNTalickoro Kpas
(dhoTomokyMeHTaMHu B 3JIeKTpoHHOM opme// OteduectBeHHbIe apxuBhl. 2009. Ne 6. C. 46-48.


http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
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Adanacrena JI.I1. DnexkTpoHHBIC JOKYMEHTHI B IETIOTIPOU3BOJICTBE U apPXHUBE OP-

raau3anun// Cekperapckoe aeno. 2006. Ne 1-3.

Aduann B.JO., 3n06un E.B. 8-1 EBpomeiickas KoH(pEpeHIUs 10 AJICKTPOHHOMY
apxusupoBanuto (ECA-2010)// OreuectBennbie apxuBbl. 2010. Ne 5. C. 135- 136.

I'enbman-Bunorpanos K.b. Mammuaountaembie fokymeHTsl B CCCP. YuebHoe mocooue.Boim.
1. M.:MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

I'opoxos C.H. Jlo6anos E.M. CoBpeMeHHBIC TEXHOJOTHH XPAaHEHHUS FJICKTPOHHBIX JOKYMEHTOB
// Bectauk apxuucta. 2014. Ne 1. C. 193-200.

Kucenes M.H. DnekTpoHHBIE JOKYMEHTBI: OCHOBHBIC HANPABJICHUs HCClieoBaHul // BecTHUK
apxusucra. 2000. Ne 3-4. C. 162-166.

Kysznenos C.JI. Meroanueckue u NpakTHUECKHE aCIEKThI SKCIEPTU3HI IIEHHOCTH 3JIEKTPOHHBIX
nokymeHToB // Becrauk apxuBucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Jlapun M.B. AKTyanabHbIE POoOJIEMBI aApXUBHOT'O Jena B nudposBoi
skoHoMuKe//Jlenonpou3BouctBo. 2019. Ne 2.

MomkoBa O.M.ABTOMaTH3aIMs XPAHEHUS 3JIEKTPOHHBIX JJOKYMEHTOB B apXHBE OpraHHU3aIuH,
pemenne D0C//[IenonponsBoactso. 2019. Ne 3.

CaBun B.A. ApxuBHbIe 37€KTpOHHBIE HH(POpPMaIOHHBIE pecypchl Poccuiickoit denepannu:
uaeHTuuKanys u kiaccupukamnus /OredectBennbie apxuBbl. 2008. Ne 4. C. 31-38

Cso Lroxyoii. VYmpaBieHue OdIEKTPOHHBIMU JOKyMeHTamMu B Kwutae: cocrosiHue
nepcnexTuBbl//OtedectBennbie apxuBbl. 2010. Ne 6. C. 59-64.

Tuxonos B.A., FOmmn B.A. CranoBnenue u pautue apxuoB MYJl B 1960-80-e rr. //
OtedectBennbie apxuBbl. 1998. Ne 6. C. 39-46.

Tuxonos B.M., FOmma B.A. CoBpeMeHHblE KOHIEHIUU DSJIEKTPOHHBIX JIOKYMEHTOB //
OteuecTBeHHbIE apXuBbl. 1999. Ne 1.

®ponosa E.B. Onexrponnslii apxuB TromeHckoi o0nactu. // OteuectBenHble apxusbl. 20009.
Ne 6. C. 43-46.

AHTTIO-PYCCKHH cI0Baph apxuBHOU TepmuHOIoruu. M.:PITY, 1992,

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

CrnoBapb COBPEMEHHOH apXUBHOM  TEPMUHOJIOTUM COLMAIUCTUYECKUX CTpaH.  Bem. 1.
M..BHUNJA/, 1982

VYnpasnenne nokymentamu. Tepmunsl u onpenenenns. M.:BHUNTAJL, 2014.

6.2 IlepeyeHns pecypcoB HH(pOPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTepHeT».

HanuonaneHas siekrponHas oudnuorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4nast anexktponnas 6ubdiamoreka www.elibrary.ru

Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun. [DnexTponHslit pecypc] Pexxum nocryna: http://www.rusarchives.ru/

LleHTp KOMITETEHIIMM TIO BOIMPOCAM JIOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABICHHUS W apXHUBHOTO
nena; [DnexTpoHHbId pecypc] Pexxum noctyna: www.edou.ru

DOC-Online. He3aBucuMblii MoOpTal O CHCTEMax 3JCKTPOHHOIO JI0KyMEHTooOopoTa. Www.doc-
online.ru

Docflow. Bce o Mupe 31eKTpOHHOTO JOKyMEHT0000poTa. [Dnekrponusiii pecypc] www.docflow.ru
[Tepyoanyeckoe wu3AaHue MO TPOOJIEeMaM 3JEKTPOHHOTO JOKyMeHTooOopora. Www.directum-

journal.ru



http://www.rusarchives.ru/
http://www.edou.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.docflow.ru/
http://www.directum-journal.ru/
http://www.directum-journal.ru/
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Directum. Cucrema 3JEKTPOHHOTO JOKYMEHTOOOOpOTa U  YNPAaBJICHUS B3aUMOJCHCTBUEM.
www.directum.ru

Digital Design - Uudopmarmonnsie Crcremsl YipasicHus busnecom --J1e0pOU3BOACTBO U apXHB.
www.didges.ru

Fly-Doc. Cucrema 3J1eKTpOHHOr0 apXuBa mpeanpustas. Www.FlyDoc.ru

Kopnopamust « JIeKTpOHHBIN apXuB». WWW.elar.ru

Kopyc Koncantunr. www.korusesm.ru

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALIMOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k npodeccroHanbHbIM 0a3am nanHbIx: hitps://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHbIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepua/jibHO-TeXHHYECKOe ofecredeHue JUCHUILINHBI

Jus  obecrieueHuss  TUCHUIUIMHBI — UCIOJB3YeTCSl  MaTepHaIbHO-TEXHHMYECKas  0asa
00pa30BaTEeNBHOTO YUPEKICHUS: y4eOHbIe ayAUTOPHUH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSl IEMOHCTpAIMU y4eOHbIX MaTepUasoB.

CocraB nporpaMMHOT0 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. Obecneuenune 00pa3oBaTeJLHOr0 MpoIecca IJIsl JHUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbSI H HMHBAJTHI0B

B xonme peanmzanuu IUCHUIUIMHBI HUCIOJB3YIOTCSA CIEAYIONINE JOMOJHUTEIBHBIE METOIbI
o0ydYeHHsl, TEKYyIIEero KOHTPOJsSI YCHEBAEMOCTH W TPOMEXKYTOUHON aTTecTaluy OO0ydaroluxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® Il CIENbIX M CIA0OBHISAIIMX: JIEKIIMU OQOPMIISIOTCS B BHJI€ DJIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TOMOIIBI0 KOMIBIOTEPA CO CHEIUATH3UPOBAHHBIM TIPOrPAMMHBIM OOECIIEUCHUEM;
MHUCbMEHHBIE 3a/laHUsI BBITIOJHAIOTCS Ha KOMIIBIOTEPE CO CHEHHAIU3UPOBAHHBIM MPOTPAMMHBIM
oOecrieueHeM WM MOTYT OBITb 3aMEHEHBI YCTHBIM OTBETOM; OOECIIeUMBACTCS WHIUBHIYaTbHOE
paBHOMepHOe ocBemieHHe He MeHee 300 TIOKC; A BBIMOTHEHUS 3aJaHusl TPH HEOOXOAMMOCTH
MPEAOCTABIIACTCS yBEIMYHMBAIONIEE YCTPOMCTBO; BO3MOXKHO TaKXe€ HCIOJIb30BAaHHE COOCTBEHHBIX
YBEJIIMYUBAIONIUX YCTPONUCTB; MUCbMEHHBIE 3aaHusi OPOPMIIIOTCS YBETUYCHHBIM MIPU(TOM; IK3aMEH
1 3a4€T TIPOBOJIATCS B YCTHOM (hOpPME HIIM BBITIOJHSIFOTCS B MUCHbMEHHOM (hopMe Ha KOMIThIOTEPE.

® ISl TIIYXUX U CIA0OCHBIIIAIINX: JIEKIIUA O(QOPMIISIOTCS B BUJE SJEKTPOHHOTO JTOKYMEHTA,
nub0  TPEJOCTaBIseTCS  3BYKOYCHUJIMBAIONIAS — ammaparypa HMHIWBUIYaJbHOTO  IOJIb30BAHMUS,
MUCbMEHHBIC 3aJaHUsl BBITIOJHSIOTCS Ha KOMIBIOTEPE B THUCHMEHHOW (opme; PK3aMeH U 3auéT
MIPOBOATCS B MUCBbMEHHOM (JopME Ha KOMITBIOTEPE; BO3MOXKHO MPOBEACHUE B (hOpME TECTHPOBAHUSI.

® ISl JIUI[ C HapYUICHUSIMH OIOPHO-JIBUTaTEILHOTO amnmapara: JeKIUH OQOPMIISIOTCS B BHIE
AJICKTPOHHOTO JIOKYMEHTa, JOCTYIMHOTO C TIOMOIIBI0O KOMIBIOTEpAa CO CIEIHATU3UPOBAHHBIM
MPOrpaMMHBIM ~ OOECIeYeHHEeM; MHCHbMEHHBIC 3aJaHusl BBIMOJHSIOTCS HA KOMIIBIOTEpE CO
CHeIMaIu3UPOBAHHBIM MMPOTPAMMHBIM O0ECIIeYeHHEM; SK3aMEH M 3a4€T MPOBOATCS B YCTHOM (hopme
WJIH BBITIONTHSIOTCS B MUCBMEHHOM (hopMe Ha KOMITBIOTEpE.

[Tpu HEOOXOMUMOCTH MPEAYCMATPUBACTCS YBEINUCHUE BPEMEHH ISl TIOATOTOBKH OTBETA.

[Ipouenypa mpoBeACHUS MPOMEKYTOUHOW aTTECTAllMU U OOYyYaIOIINXCs YCTaHABIMBACTCS C


http://www.directum.ru/
http://www.didges.ru/
http://www.flydoc.ru/
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Y4ETOM MX MHIUBHIYaTbHBIX NCHXo(du3ndecknx ocodeHHocTell. [IpomMexxyTouHast arrecTamust MOXKeT
MIPOBOJIUTHCS B HECKOJBKO JTATIOB.

[Ipy mpoBeseHWW TPOLEAYPHl OLICHUBAHHS PE3YJIBTATOB OOYyUYEHHS IPEIyCMaTpUBACTCS
WCIOJIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3M C WHIUBUIYATHHBIMA OCOOCHHOCTSIMU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh MPEJOCTABICHBI YHUBEPCHUTETOM, WU MOTYT
MCIOJIb30BaThCsl COOCTBEHHBIE TEXHMUECKUE CPENICTBA.

[TpoBenenue mporueaypsl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHS JIOIMYCKACTCS C MCIOIb30BaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEeIIbHBIX TEXHOJIOTUH.

ObecneunBaeTcs J0CTyNl K HH(POPMAIIMOHHBIM M OuOInorpaduueckuMm pecypcam B CETH
WuTepHeT U1 Kaxaoro odydaromierocs B GopMax, aanTUPOBAHHBIX K OTPAHUYCHUSM HX 3I0POBbS H
BOCIIPHUSATHS HHPOPMALIUU:

e Uil CICNBIX W CIA0OBUISIIUX: B TEYaTHOM (opme yBeIWYeHHBIM MIpupToM, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIJIsl TIIYXUX U CJIA0OCIIBIMIAIINX: B IeYaTHOU (opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIJIsl OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-JIBUIAaTEIbHOTO armapara: B Ie4aTHoil gopme, B
(dhopMe ATEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

VY4eOHble aylUTOpUU AJI1 BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITEJIBHOM paboOThl, HayudHas
OubnnoTeka M WHBIE IMOMELICHMs Jii OOYy4YEeHHUs OCHAILEHbl CIELHUAIbHBIM OOOpYJOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHHYECKHUMH CPECTBAMU OOyUCHHS:

® JUIsl CJIENBIX U CJIa0OBUISIIUX: YCTPOUCTBOM JJIsi CKAHUPOBAHMS M 4TEHUs ¢ kamepoi SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

e Ul TIYyXUX M cJabOCHblIAIUX: ABTOMAaTU3UPOBAaHHBIM pabouyMM MecTOM Ul JIoAed ¢
HapyIIEHHEM CIIyXa U cIa0O0CTBIIIANINX; aKyCTUIECKAN YCHUIIUTEINb U KOJIOHKH;

e uisi OOyYaroIMXCs € HapyLIEHUSIMH OIOPHO-IBUTATEIBLHOTO ammapaTa: HepeBUKHBIMHU,
perynupyeMbiMu 3proHomudeckuMu naprtamu CH-1; KoMIbrOTEpHON TEXHUKOM €O CrHelHaibHBIM
MIPOrpaMMHBIM 00eCTIeYeHUEM.

9. MeToauuecKkue MaTepHuaJibl

9.1 IInaHbl ceMUHAPCKUX 3aHATHIH
[1nanbl ceMMHAPCKUX 3aHATUH 1O AUCHUIUIMHE «DIEKTPOHHBIE apXuBbL. Y, 1»
Tema 1. Posib 2€KTPOHHBIX JOKYMEHTOB B COBPEMEHHOM Mupe. IoHATHE 2JIEKTPOHHOIO JOKYMEHTA.
2 yaca.
Bompocsl k 3aHATHIO:

1) IToHsATHE PNEKTPOHHOIO JOKYMEHTA, JOKYMEHTA Ha MAIIMHHOM HOCHUTEJIEH, B
3akoHonarenbcTe, ' OCTAX nmo nnpopmaTuke, apxUBHOMY A€y, H3AaTEIbCKOMY Jemy.
2) Crneuunguka 37€KTPOHHBIX TOKYMEHTOB KaKk 00BEKTOB apXUBHOI'O XpaHEHUSI.

3) Juckyccnn o cratyce 3JIEKTPOHHBIX JOKYMEHTOB B IOKYMEHTOBEICHUN.

Jluteparypa OCHOBHas:

®enepanbHblif 3akoH 0T 26.07.2007. Ne 149-03 «O6 unpopmanmu, HHGOPMAITMOHHBIX
TEXHOJIOTUSX U 3amuTe nHpopmauum» »//Poccuiickas razeta. 29 utons 2006 . Ne 4131.

3akoH P® «O0 snextponHoi nugposoit moxmucu» ot 10.01.2002 N 1-D3//Cobpanue
3akoHojarenbeTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

I'OCT 52294-2004. DnextponHslii 0OMeH nndopmanueid. Tepmunsl u onpenenenus. C 1 urons 2005
T.

I'OCT 7.83-2001. CUBU /1. Dnekrponnbie n3aanus. OCHOBHBIC BUBI U BBIXOHBIC CBEICHUS OT
01.07.2002

I'OCT 52292-2004. YnpasneHue opranuzanyeil. JNeKTPOHHBIN PErIaMEHT aIMUHUCTPaTUBHON U
ciyxebHoi nesarenbHocTH. OcHOBHBIE mojoxkenus. C 1 uronst 2005 T.

I'OCT P 51141-98. Jlenonpon3BoacTBO U apXUBHOE J1e10. Tepmunsl u onpeaenenus. — M., 1998.
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I'OCT 28388-89. JlIokyMEHTBI HA MArHUTHBIX HOCUTENSIX NaHHBIX. [IOpsAI0K BRIMOJIHEHUS U
obpamenuss ot 01.01.91

TuxonoB B.W. DnekTpoHHbBIE TOKYMEHTHI U apXUBBL. Y 4eOHO-MeToanueckoe rmocoodue. M., 2008. C. 5-
20.

JIutepaTypa 1ONOJHUTEIbHAS:

TuxonoB B.. Opranu3zanusi apxuBHOTO XpaHEHHsI JIEKTPOHHBIX JOKyMeHTOB//Kpyr nueii:
JITOPUTMBI U TEXHOJIOTUU UcTopudeckoit uundopmatuku. Tpynsl X Kondepennuu acconuanmu
«Hctopus u komnprotrepy. M-bapnayi, 2005. C. 393-395.

Kucenes 1.H. DnekTpoHHBIE TOKyMEHTHI: OCHOBHBIC HAIIPABIICHUS UCCIIeIOBaHUI//BecTHHK
apxusucta. 2000. Ne 3-4. C. 162-166.

MuxaitnoB O.A. DJeKTpOHHBIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: lnanor-MI'Y, 2000.

Tema 2. IIpaBoBO#i cTaTyc 3JIEKTPOHHOTO B HAIIIEH CTpaHe U 3a pyOexoM. 4 Jaca.

1) PernamenTanus 1opuIn4eckoil CHUIIbl 2JIEKTPOHHOTO TIOKYMEHTA B MEXAYHAPOIHOM TOPrOBOM
npaBe. Monenbsubie 3akonsl KOHCUTPAJL.

2) DNEKTPOHHOE MPABUTENBCTBO U periiaMeHTAIHs] FOPUIUIECKON CUIIBI QIIEKTPOHHOTO
JTOKYMEHTA.

3) HupextuBa EC 00 37eKTpOHHBIX HUPPOBLIX TOAMUCAX U 3aK0oH PD «O06 DLI1».

4) Pernamenranus ropuanyeckoil cuisl O/] B Haielt cTpane.

5) ABTOpPCKOE MTPaBO U UHTEPHET.

6) ABTOpCKHE MpaBa Ha JEKTPOHHBIE JOKYMEHTEI.

JIutepaTtypa OCHOBHasL:

®enepanbHblii 3akoH 0T  26.07.2007. Ne 149-03 «O6 unbopmanmu, HHGOPMAITMOHHBIX
TEXHOJIOTUSX U 3amuTe uHpopMmaumn» »//Poccuiickas razera. 29 urons 2006 r. Ne 4131.

3akoH P® «O0 snextponHoit mudposoit nognucu» ot 10.01.2002 N 1-®3//Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanuu. 2002. N 2. Ct. 127.

[IpaBuiia opranu3auu J1eJI0NPOU3BOJCTBA B (peIepalIbHBIX OpraHax MCIOJHUTENIBHOM BJIaCTH.
YTBepxkaens! nocraHoBineHueM IIpasurensctBa Poccniickoit @enepanyu ot 15 nronst 2009 r. N 477.
I'OCT 6.104-84. YuuduuupoBaHHble CUCTEMbl JOKyMeHTauuu. [IpuaaHue :opuanuecKkoi CUIIbI
JOKYMEHTaM Ha MAlIMHHOM HOCHUTEJIE U MAallIMHOTPaMMeE, CO3/1aBa€MbIM CPEICTBAMU
BBIYHUCIUTENBbHON TeXHUKU. OCHOBHBIE MOJIOKEHHUS.

Jlapua M.B., PeickoB O.1. DnekTpoHHBIE JOKYMEHTHI B yIipaBlieHUH: MeToA. nocodue / BHUUA/I.
— M., 2008. — C. 123-205.

JIutepaTypa 1ONOJHUTENIBHAS.

Jlapun M.B., PrickoB O.1. Ynpasienne 1oKkyMEHTaMU Ha OCHOBE MexayHapoaHoro crangapra MCO
15489-2001: meTox. mocooue / BHUMIA. — M., 2005. — C. 5-90..

CokoBa A.H. [lokymenToBefieHue: Teopus u npaktuka: uzop. tp. / BHUMIA. M., 2009. C. 3-117.
Tema 3. BxoxeHue 10KyMEHTOB, CO3AaHHBIX CPEACTBAMU AIEKTPOHHO-BBIUNCIUTEILHON TEXHUKHU U
MMEIOIIUX MOJIMTUYECKOE, HAYYHOE, HCTOPHUECKOE U COIIMAlIbHO-KYJIbTYPHOE 3HAUE€HUE B COCTaB
ApxusHoro ¢onga P®. 4 yaca.

1) Crneunduka «TpaIuuuoHHbIX» KputepueB D1IJ[ aneKTpoHHBIX JOKYMEHTOB.

2) Kpurepuii crenenu arperupoBanHocty HHGopmaruu D/

4) Texnonornueckue kputepuu DL D/1.

5) Ilepenayda 31€KTPOHHBIX JOKYMEHTOB HAa XPAaHEHHUE B apXUB OPraHU3alUU, TOCYJAPCTBEHHBIN U

MYHI/IHI/IHaJ'II)HI)II\/’I APXUB: IOPAOOK U IMponcaypa COriaCHO HOPMaTUBHO-METOJUYCCKHUM JOKYMCHTAM.

JIuteparypa oCHOBHas:

OcHoBHbIE TpaBUia pabOThl apXUBOB opranuzanmii /Omo0peHsl pemeHneM Kojuieruu Pocapxusa oT
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (1.6.6), C.67-69 (11.7.7).

Tuxonos B.M. IIpuMeHeHune TpaguMOHHBIX METOJOB B 3KCIIEPTU3€ LIEHHOCTH JJIEKTPOHHBIX
nokymMeHTOB // OredectBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.
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TuxonoB B.M. 3agaun apXuBHOTO XpaHEHHUsI SJEKTPOHHBIX JOKYMEHTOB: u3 omnbita LA JIOHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.M. MeToauueckue U MpakTHYECKHE aCMEKThI SKCIIEPTU3bI LIEHHOCTH 3IEKTPOHHBIX
nokymeHToB // Bectauk apxuBucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

JIutepaTypa 1ONOJHUTEIbHAS:

OcHoOBHBIE TIpaBWIIa PadOTHI C HAYYHO-TEXHUUECKOU JToKyMeHTanuen. M, 2003.

Pexomenarmu no or0opy Ha XpaHEHHE JIEKTPOHHBIX HAYYHBIX U TEXHUYECKHX JIOKYMEHTOB/
BHUMIAL., B.M. XKurynos. M.,2002. 98 c.

Tuxonos B.M. «XpaHuTh HENb3s1 YHUUTOXKUTH?» METO10I0IrM4eCKUE U IPAKTUUECKNE aCIIEKTHI B
9KCIIEPTHU3E LICHHOCTH 3JIEKTPOHHBIX JOKyMEHTOB//Kpyr uneit : MexXIucUILITHHAPHbIE TOAXOAbI B
ucropuueckot uapopmaruke. .M.:1M3x1-80 MI'Y, 2008. C.16-63.

Tema 4. OnbIT rocyJapCTBEHHBIX U BEJIOMCTBEHHBIX apXHBOB 110 OTOOPY, IPUEMY, XPAaHEHUIO U
HCII0JIb30BAaHUIO JIEKTPOHHBIX IOKYMEHTOB B Halllel CTpaHe. 2 yaca

1) Bunbl apxvBOB 3JIEKTPOHHBIX IOKYMEHTOB.
2) CrpyKTypa 1 opranu3anus apxuBa 3JEKTPOHHBIX JOKYMEHTOB.
3) AHanu3 cocraBa ¥ NPUHIUIIOB KOMIIJIEKTOBAHUS CETEBBIX apXUBOB.

JIuteparypa OCHOBHasI:

Tuxonos B.M. DnexkTpoHHbIe JOKYMEHTHI U apXUBbI. YueOHO-MeToanueckoe nocoodue. M., 2008. C.
21-45.

JIuteparypa IONOJHUTENIbHAS:

CaBuH B.A. ApxuBHbIe 351eKTpOHHBIE HH(OpMaIOHHbIE pecypchl Poccuiickoit denepanmu:
uaeHTuuKanys u kiaccupukamys /OredectBernnsie apxussl. 2008. Ne 4. C. 31-38.

TuxonoB B.M1. Opranu3zaiyst apXuBHOTO XpaHEHHUs 3JIEKTPOHHBIX JOKyMeHTOB//Kpyr uaei:
ITOPUTMBI U TEXHOJIOTUU UcTopudeckoi nHpopmatuku. Tpyasl IX Kondepenuunu accounanum
«HUctopus u komnberorep». M-bapnayn, 2005. C. 393-395.

Tuxonos B.M. 3agaun apXuBHOTO XpaHEHHs 3JIEKTPOHHBIX JOKyMEHTOB: U3 onbita [LIAJIDHM.//
OteuectBennble apxuBbl. 2010. Ne 3. C. 51-60.

®posnosa E.B. Dnexrponnslii apxus TromeHnckoit odiactu. // OteuectBenHble apxuBbl. 2009. Ne 6. C.
43-46.

Tema 5. 3aPY6eX(HLIﬁ OIIBIT IO CO3JaHUI0 APXUBOB 3JICKTPOHHBIX JOKYMCHTOB. 2 gaca.

1) HcTopust apXxMBOB MAILIMHOYNTAEMBIX JIaHHBIX B HAlllel CTpaHe U 3a pyOeKoM.
2) CocTaB 10KyMEHTOB apXUBOB MAIllIMHOYUTAEMBIX JAHHBIX.
3) OCHOBHBIE HAIIPABJICHUS ACSATEIBHOCTH apXUBOB MAIIMHOYNTAEMBIX TaHHBIX.

JIuteparypa OCHOBHasl.

Tuxonos B.M. DnexTpoHHbIe TOKYMEHTHI U apXUBbI. Y4eOHO-MeToandeckoe nocooue. M., 2008. C.
21-45TuxonoB B.1. DnekTpoHHbIE JOKYMEHTHI U apXHBBI. Y 4eOHO-MeToanueckoe nocodue. M., 2008.
C.21-45

Jluteparypa JOMOJHUTENbHAS.

I'apckoBa .M. ba3bl u OaHKM 1aHHBIX B UCTOPUYECKHX HCCIeNoBaHUAX. M., 1994.

MuxaiinoB O.A. DIeKTpOHHbIE JOKYMEHTHI B apXUBax: IpoOJieMbl MpreMa, 00ecreyeHus
COXPAaHHOCTH, UCTIOJIb30BaHUS. AHAIUTHYECKUH 000D 3apyOeKHOTO U OTEUECTBEHHOTO OIbITA.
/Pocapxus, POUA, PT'A HT/. 3-e u3n., non. M .,2002. Ku. 1,2.

Hocesuu B.JI. DnekTpoHHbIE JOKYMEHTHI B OpUTaHCKHX apxuBax// H(opMaimoHHbIi O10JIeTeHb
acconmaruu “Vcropus u kommbiorep” . M., 1998. Ne 22, C.117-121.

On xe. ApXHB 3JIEKTPOHHBIX IOKYMEHTOB: Oenopycckuii onbiT// OtedecTBeHHbIE apXuBbl. 2002, Ne
1. C. 44-52.

Csollroxyaii. YrpaBieHue 31€KTPOHHBIMU JOKyMeHTaMu B Kutae: coctosiHue n
nepcnekTuBbl//OTeuecTBeHHBbIE apxuBhl. 2010. Ne 6. C. 59-64.
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Xabubymmuna ['.A. Poccuticko-6enopycckuii ceMrunap "PectaBpalus U CTpaxoBOe KOTUPOBAHUE
apxuBHBIX JOKyMeHTOB" // OteuecTBeHHbIe apxuBbl. 2009. Ne 6. C. 114-115.

9.2 MeToanyeckue peKOMeHIalMH 10 MOAr0TOBKe MUCbMEHHBIX padoT

[TucemenHbIe pabOTHI (pedepaThl, PELEH3UH) NPOSBISIOT KaK TEOPETHYECKHE 3HAHUA, TaK U
MPAKTUYECKH HABBIKM CTYICHTOB. Teopusi mojapasymMeBaeT 3HAKOMCTBO C MOHATHUAMHU <«IOKYMEHT,
«MCTOPUYECKUN HCTOYHUK», «IOKYMEHTaJlbHas MyOnuKamus» Hu Ap. U HX KiIacCU(UKALUSIMH.
[IpakTHyeckre HaBBIKM 3aKIIOYAIOTCS TaKKe B YMEHHMM INOATOTOBUTH HAa MPAKTHKE, B KayecTBE
MPWIOKEHU K paboTe, TOKyMEHTAIbHYIO MyOJMKAIMIO, OLUEHUTh M IPOAHATIU3UPOBATH YiKe
MMEIOIINECs U3JIaHHs, a TAK)KE IPaMOTHO U3JI0XKHUThH PE3yJIbTaThl CBOUX HAOIIOACHUN B COOTBETCTBUH
¢ npaBuiamMu ohopmIIeHUS KBaTU(UKAMOHHBIX paboT.

[Ipu BBIOOpE TEMBI HCCIENOBaHMA, a TaKKE MpeaMeTa U OOBEKTa HW3YYEHHUS CIEAyeT
OpPUEHTHPOBATHCS HA y’K€ MMEIOLIUICS B 3TOM Jeje omnbIT. PaboTel mo apxeorpaduut MOryT OBITH
MOCBAIICHBI BOIPOCAaM TEOPHH, HCTOPUU WIM METOIUKU apxeorpaduu. TeopeTmueckne acmeKThl
CBSI3aHBI, KaK NPaBUJIO, C TpaHHUIIAMH apxeorpaduu Kak HAyYHOW TUCIUIUIMHBI, €€ 3aJadyaMu U
COOTHOIIIEHUEM C IPYTHMMHU AUCHUTUIMHAMA U HAIIPABIICHUSIMU.

Hctopust apxeorpaduu BKIIOYAET aHAIU3 HM3AAHUIA HCTOYHHMKOB OINPEAEICHHBIX BHJIOB WIIU
STOX, WM HUCTOYHHKOB, OOBEIMHEHHBIX TEMaTHUECKH. BO3MOXKHO TakKe paccCMOTpPEHHE BKJIaga B
apxeorpaduo OTAeNbHO B3ATOTO JIUIA I YUPESKICHUS.

MeTtoanyeckie acreKThl MOAPa3yMEBAIOT M3YYCHHS OTIENBHBIX 3TaloB apxeorpaduueckoi
paboThl, TaKWX, HAIpUMEp, KaK Mepeaada TEeKCTa MCTOYHHKOB WIJIM BBHIOOp TecTa AJsl MyOIHKaIuu.
[Ipobnembl, CBsA3aHHBIE C COJCPKAHMEM pACCMATPUBAEMBIX H3JIaHUH (TO €CTh OIMyOJIMKOBAaHHBIX
HMCTOYHUKOB), TaK)K€ MOTY COCTaBJISITh MpEAMET JUisi u3ydeHus. B onHOI BBIMyCKHOW paboTe Ha
MIPaKTUKE BO3MOKHO COYETAHUE CPa3y HECKOJIBKUX MOAXO0JI0B.

XpOHOJIOTHUECKUE M TeMaTW4YecKHe TpaHUIbl NpU BBIOOpE TeMbl paboThl MO apxeorpaduu
JOCTaTOYHO IIUPOKH, YTO MO3BOJSET JOCTATOYHO JIETKO NPUOJIM3UTh MX K HAYYHBIM HHTEpecam
CTy/ICHTA.

[Ipn Hanucanun pa®oOThl BHauaje, KaK MpaBWJIO, CTYJEHT HAa OCHOBAaHUU CBOETO
MEePBOHAYAILHOTO 3HAKOMCTBA C UCTOYHUKAMHU M JUTEPATypOll W TpU KOHCYNIbTAlUU C HAYYHBIM
PYKOBOAMTENIEM OTMpEesieT OOIIYI0 HCCIEA0BATENbCKYI0 MPOOJieMy, PEIIeHUI0 KOTOpoil Oyner
MOCBAIIEHA ero padoTra. B TekcTe 3aKOHYEHHOT0 UCCIIEI0BaHUS 3Ta MpobdaemMa JT0JKHA OBbITh BUIHA U3
Ha3BaHUA palOThI, ¢ O0BEKTa M Tpeamera. s yTOUHEHHS HaIpaBlIeHUs MAAIbHEUIINUX IeHCTBUN
CTYAEHTY CJIEYyET, C yU€TOM BBIOPAaHHOI'O T'€HEPATIBLHOIO IMMyTH, 00JIee OCHOBATEIbHO MO3HAKOMHUTHCS C
HMCTOYHUKAMU M JIUTEPATypOl MO MHTEPECYIOIUM ero npoliemam. Pe3ynbTaTom 3TOro 3HaKOMCTBA
SBIIIETCS COCTaBJICHHE CTYJEHTOM IUIaHa paboThl W MPEABAPUTEIHHOTO BapHaHTa CIHCKa
WCTIOJIh30BaHHBIX MCTOYHUKOB WM JUTEpaTypbl. M TutaH, M CIIMCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBonuteneMm. JlanpHelme IEHCTBHS CTYAEHTa 3aKIIOYAlOTCS B PELUICHUM IMOCTABICHHBIX MM
3amad. [Ipu 5TOM HEOOXOAMMO YUHTHIBATH CIICTYIOIIE MOMEHTHI.

JIrobass mucbMeHHasi paboTa MMeEeT OINpeNeNeHHBI COCTaB: TUTYJbHBIN JIUCT, OTJIaBJICHHUE,
BBEJICHHE, TJIaBbl, 3aKJIIOYCHUE, CIIICOK HMCIOJIb30BAaHHBIX MCTOYHHUKOB W JIUTEPATYPHI, MPHIOKCHHS
(BO3MOXKHBI).

Kaxnas cocraBHas yacTth pabOThl UMEET CBOIO CTPYKTYPY U CTPOMUTCSI B COOTBETCTBUU C HAy4YHOMU
JIOTHUKOW M (QopMarbHBIMU TpeOoBaHUAMU K odopmienuto pador. Hanbomnee ctporo cobmtomarorcs
TpaJULIUM HAIllMCAHUS BBEJIEHHUS, KOTOPOE TPATUIIMOHHO UMEET CIEIYIOIINE pa3eNbl: aKTyalbHOCTh
TEMbl HCCIIEIOBaHMs, HWCTOYHHMKHM HCCIeloBaHus, ucTopuorpadus. Paccmorpenue storo Oioka
BBEJICHUS OMpefenseT 00beKT, MpeaIMeT, eld U 3aJaud paboThl, a TakkKe METOAbl MCCIEeIOBaHMUS,
HAY4YHYIO HOBU3HY M CTPYKTYpy pa0oThl. [lopsaok pa3aenoB B HEKOTOPBIX CIy4asiX MOKET MEHITHCS,
HO MX Haluyue o0s3arelbHO BO BBeAeHUM K pabote. Ilpu u310kKEHHHM pE3yJNbTaTOB CBOETO
MCCIICIOBAHMSI CTYACHT JIOJDKEH BJIaJeTh HEOOXOIUMOHN KyJIbTypOi IUTUPOBAHUS, KOTOPAsk TIO3BOJISIET
CTPOTO OTHEJIATH BBIBOJBI aBTOpa OT HAaOMIOAEHWNH U (aKTOB, 3a(pUKCHPOBAHHBIX B MCTOYHUKAX U
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autepatype. ToNbKO TakoW MOAXO/ MO3BOJISET BIOJHE OIEHHUTH CTENCHb HOBHU3HBI U 3HAYMMOCTH
paboTtel. B 3akmoueHnn K paboTe B 11eJI0M (a TakKe B 3aBepIIaroiux ad3amax B KOHIIE IJ1aB) JTOJIKHBI

OBITh ITPUBEICHBI BBIBOBI, K KOTOPHIM CTYACHT IMPHILES B pe3yJbTaTe MpoBeIeHHOM paboThl. BeiBObI
JIOJKHBI OBITh apTYMEHTHUPOBAHBI.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucuumuimHa «CucTeMbl XpaHEHUsl 3JEKTPOHHBIX JOKYMEHTOB» pealu3yercsl Ha (akynbreTe
apXMBOBEACHUS U IOKYMEHTOBEACHUSI Kadeapoil HCTOPUHU U OPTaHU3aIlUH apXUBHOTO JeTa.

Henp puctmniauebl - IloArOTOBUTH — clieUaNUCTa, 3HAIOLIETO TEOPETHUECKHUE OCHOBBI
apXMBOBEACHUS HJIEKTPOHHBIX JOKYMEHTOB, BIJCIONIETO METOAMKOW OpTraHU3allMi XpaHCHHS,
KOMIUIEKTOBAHUS, YydY€Ta U HCIOJb30BAHUSA DJEKTPOHHBIX JOKYMEHTOB pa3jIM4YHBIX BHU/IOB
npeacTaBieHus nHpopManuu u GopMaToB Ha COBPEMEHHOM 3Talle.

3amaun  JUCLMIUIMHBL: - H3Y4YUTh OCOOEHHOCTH »JJIEKTPOHHBIX  JIOKYMEHTOB Kak OOBEKTOB
apXMBHOT'O XpAaHEHUs B OTEUECTBEHHOU U 3apy0eXHOI nctoprorpadum;

- copMupoBaTh MpeACTaBIEHUS O HOPMATHBHOM METOIMYECKO 0aze XpaHEHHs 3JIEKTPOHHBIX
JOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHOro ¢ponaa PD;

- copMHpOBaTh MpEACTaBICHHE 00 00ECIEYeHUH COXPAaHHOCTH, YUeTe U ONUCAHUM 3JIEKTPOHHBIX
JOKYMEHTOB, OpPTraHU3alUU UX ONEPATHBHOTO U JJOJITOBPEMEHHOTO XpaHEHHS,

- U3YYUTh KJIACCU(PHUKALMIO FTEKTPOHHBIX IOKYMEHTOB;

- M3YYHTh OpTraHU3alMI0 KOMIUICKTOBAHHUS apXWBOB OpraHU3alMid, TOCYIApCTBEHHBIX W
MYHULUNAIBHBIX aPXUBOB 3JIEKTPOHHBIMU JOKYMEHTaMH;

- U3YYUTH KPUTEPUU IKCIIEPTU3BI IIEHHOCTH D/1;

- U3YYUTh POrpaMMHOE 0OecTIedeHre /171l 3JIEKTPOHHBIX apXHUBOB.

JlucuuiuinHa HanpasjieHa Ha (pOpMUpPOBaHHE CIIEIYIONUX KOMIIETEHIIMMI:
OIIK-4. CnocobeH moHuMaTh IPUHLHUIIEI padOThl COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUMN
U MCTI0JIb30BaTh UX JUIS PEUIeHUs 3aj1ad Mpo(ecCHOHATBHOM NesTeIbHOCTH

B pe3ynbrare 0ocBOEHUS NUCHUTUIHHBI 00YUYAIOUTHICS TOJKEH:

3HATh:

- OCHOBBI TEHJICHIIMU TPABOBOTO PETYJIUPOBAHUS XpaHEHHs dJEKTPOHHBIX AOKyMeHTOB (D]]) B
POCCHUICKOM 3aKOHO/IaTENNbCTBE, OCHOBHBIE TEHJCHIIUAX B Pa3BUTUU MPABOBOM 0a3bl;

- pOJIb DNIEKTPOHHBIX APXMBOB B COCTABE HAIIMOHAIBHBIX ApXHBHBIX CIYXO0 MHpa, UX (YHKIHH H
npoduie;

- OCHOBHBIE MEKIYHapOJIHbIE U MEKTOCYAapCTBEHHBIE CTAaHAAPTHI B 001aCTU JOJITOBPEMEHHOTO U
MOCTOSTHHOTO XpaHeHus J/1;

- TOJIO)KEHUS HALMOHAJIBHBIX W OTPACIEBBIX CTAHJIAPTOB M METOJUYECKHUX PEKOMEHAALMM IO
METOJMKE OpraHW3allMi XPaHCHUs, KOMILIEKTOBAHMs, ydeTa M WCIOJIb30BAHUS DJIEKTPOHHBIX
JIOKyMeHTOB B P®, meTtoauueckue pa3paboTKu (eiepalibHbIX U PEerHOHATBHBIX apXHUBOB, BEIOMCTB
PO ;

- pOJIb DIEKTPOHHBIX JOKYMEHTOB B cocTaBe ApxuBHOTO (oHna PD Ha coBpeMeHHOM 3Tare; ux
IIEHHOCTh KaK UCTOPUUYECKUX UCTOYHHUKOB;

- IPUHIIUIBI ¥ TIPU3HAKH KIACCU(UKALIUU IIEKTPOHHBIX JOKYMEHTOB;

- 0COOEHHOCTH ydYeTa W ONHMCAHUS DJIEKTPOHHBIX JOKYMEHTOB HAa OCHOBE METOAMYECKUX
pa3paboTOK pOCCUICKUX U 3apYOEKHBIX apXHUBOB;

- OCHOBBI OOECHEYEHHS COXPAHHOCTH OJJIEKTPOHHBIX JOKYMEHTOB TpHU JOJITOBPEMEHHOM U
MOCTOSSHHOM XpaHEHWH B T.4. Ha OCHOBE OMNbITAa U METOJUYECKUX pPa3padOTOK POCCUUCKHUX U
3apyOeKHBIX apXUBOB;

- COBPEMEHHBIN OIBIT MO CO3JAaHUIO AIEKTPOHHBIX apXUBOB B HAIllEH CTpaHE U 3a PyOEkKOM Kak
YUpEXKIEHUN,  CTPYKTYpPHBIX  TOJpa3AeieHUM  MUHUCTEPCTB U BEAOMCTB,  KOPIOpAaIlHii
OCYIIECTBISIONIUX JOJTOBPEMEHHOE M MOCTOsSIHHOE XpaHeHue ]I, cocTaB ux (OHIOB, UCTOUYHUKU
KOMIUIEKTOBaHUs, QYHKLINU;



24

- (yHKUIUHM SJEKTPOHHBIX apPXUBOB KaK Pa3HOBUIHOCTU IPOTPAMMHOIO 00eCHeueHUs, KpUTEpUU
BbIOOpa [1O a5t 5IEeKTPOHHOTO apXUBa;

- OCHOBBI OpTaHU3allUH AEKTPOHHOIO apX1Ba Ha MPEANIPUITUH, YUPEKICHUU.

YMETh:

- OpraHu3oBaTh IIOCTOSHHOE M JOJTOBPEMEHHOE XpPAaHEHHE JJEKTPOHHBIX JIOKYMEHTOB B
COOTBETCTBUH C HAYYHBIMH NPUHLIUNIAMH U HOPMATUBHBIMU TPEOOBAaHMAMH, a TAaKXKE CTaHAAPTaMU U
METOAMYECKUMH PEKOMEHIALUSAMH ;

- HCIOJIb30BaTh CYIIECTBYIOIIME METOAMYECKHE pa3padOTKW W CTaHIAPTHI JUISL CO3JAHHS
JIOKAQJIbHBIX HOPMATHBHBIX aKTOB, MHCTPYKLUI M PYKOBOJACTB, PETJIAMEHTHPYIOIIUX Yy4YE€T, ONHUCAHUE,
XpaHEHUE 3JIEKTPOHHBIX JTOKYMEHTOB;

- OpPraHM30BaTh KOMIUIEKTOBAHHWE apXHBa OPraHU3alMM 3JEKTPOHHBIMU JOKYMEHTaMH, 0()OpPMUTH
COOTBETCTBYIOILYIO CONPOBOJUTENIbHYIO M YYEHYIO JOKYMEHTAlMI0O B COOTBETCTBMM C HAayYHBIMHU
IPUHLIUIIAMA W HOPMATUBHBIMHU TpeOOBAHUAMH, a TaKXKe CTaHIApTaMU U METOAMYECKUMHU
PEKOMEHIALIUAMY;

- COCTaBUTh peKoMeHJauuu anas ciayx6sl MT mo  BeIOOpY TEXHHYECKOTO M HPOrpaMMHOIO
oOecriedeHus I IEKTPOHHOTO apXrBa OPraHU3allMM B COOTBETCTBHH C HAyYHBIMU NMPUHIUIIAMU U
HOPMAaTHUBHBIMU TPEOOBAaHUSAMM, A TAK)KE CTAHAAPTAMU U METOJUYECKUMHU PEKOMEHIALUIMUY;

- COCTaBUTH JIOKAJIbHbIE HOPMATHUBHBIE aKThbl U PYKOBOJCTBA JJIsi pabOThI 3JEKTPOHHOIO apXHuBa
OpraHu3alNy;

CO3/1aBaTh CIIPABOYHO-IIOMCKOBBIE CPEJCTBA JIJIsl apXUBA 3JIEKTPOHHBIX JJOKYMEHTOB

BJIAJIETh:

- TEXHOJIOTUSIMU KJIacCU(PUKAIMH, TOMCKA TOKYMEHTOB B 3JIEKTPOHHOM apXUBE);

- IOMCKOM NPO(UIBHBIX HHPOPMALIMOHHBIX pecypcoB B cetu MHTepHeT

- HaBbIKaMHM BbIOOpPA M CpPAaBHEHMSI IPOrPAaMMHBIX  KOMIUIEKCOB JUIsl DJIEKTPOHHOI'O apXuBa
OpraHM3alMH.

- HaBBbIKaMU yueTa 1 obecrieueHust coxpanHoctu /1.

[To nucuumnnHe TperycMOTpEeHa MPOMEXYTOUHas aTTecTalus B popMe dK3aMeHa.
OO1m1ast TPyA0EMKOCTh OCBOCHHUS AUCLUIUIMHBI COCTABISAET 3 3aYETHbIE €AMHUIIBL.



