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1. IosicHuTEILHASA 3aINCKA
1.1. eapb u 3272494 AMCHUNIMHBI

Hean kypca:

W3ydyenune IUCHUIUIMHBI IPEANOJaraeT pPacCMOTPEHHE OCHOBHBIX IpOOJIeM apXuBOBeACHHUs Ha (oHE
HCTOPUU MX CKJIA/IBIBAHUS B OTEYCCTBEHHON HAYKE U C yUETOM 3apyOeKHOTO OMBITA.

B pesynbraTe OCBOCHHS MAMCHUUIUIMHBI CTYACHTaM IMPUBHUBAIOTCS HABBIKM MPAKTUYECKOM pabOThl C
APXUBHBIMH JOKYMCHTAMU B TI'OCYJApPCTBCHHBLIX OpraHax, MYHUIHIIAJIbHBIX O6pa3OBaHI/I$IX, opraHusanuAax
Pa3IMYHBIX OPraHU3aI[MOHHO-TPABOBBIX (OPM, a TaKKe B TOCYJAapCTBEHHBIX, MyHUIIMIAIbHBIX apXUBax H

HEroCyIapCTBCHHBIX XPAHWIIUIIAX, PYKOMUCHBIX OT/Ie]aX My3€eeB U OMOINOTEK.
3agaun AUCHUIIMHBI:
- OCBOCHME HAay4YHBIX OCHOB POCCHUICKOIO apXHWBOBEJICHHUS;

- HU3Yy4YCHHUC OpraHu3anun XpaHCHUA,

JIOKYMEHTOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI N0 JUCHHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHUS KOMIIeTeHIN

Komnerenuus HNuaukatopbl Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 10O
(xon m KOMIeTeHI it AUCHUILINHE
HaWMEHOBAHHE) (kom u

HaWMCHOBAHHE)
OIIK-2. Cnocoben | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/Ibl U CPEJCTBA POBEACHUS
HaXOJIUTh ylpaBJIeHYeCKHE TEOPETUYECKUX MCCIIEJOBAHUIN
OpTraHU3aIlOHHO- | 3a/1a4H B cdepe YMeTb: MPUMEHSTH MOJTy4YeHHBIE TEOPETHUECKIE 3HAHUS
yTnpaBiieHYeCKHe JOKYMEHTAIMOHHOTO | JUIsl peLIeHus 3a7a4 Npo(ecCHOHANbHON AesTeTbHOCTH
peteHus pH obecrieyeHust Brnaners: HaBBIKaMH MTPOBEACHUS TEOPETHIECKUX

peleHuH 3324 B
cdepe cBoeit
npodeccnoHanbHOM
JeSITEIbHOCTH

yTpaBJIeHUs U
apXHUBHOTO JieNa

WCCIIeIOBaHMI B paMKax 00pa30BaTeIbHOrO Mpoiecca u
JnanpHene mpodeccuoHaIbHOM AeSITEIbHOCTH

OIIK-3. Criocoben
MIPUMEHSTh
TEOPETUICCKHE
3HAHUS IS
peueHust
[TOCTaBJIEHHBIX
3aJa4 B 00JlacTu
JTIOKYMEHTOBEICHHUS
nu apXI/IBOBe)IeHI/ISI

OIIK 3.3.
Hcnonb3yer
B3aUMOCBSI3U
JIOKYMEHTOBEICHHUS
Y apXUBOBEJCHUSA CO
CMEKHBIMH HayKaMH
Y HAYYHBIMU
JUCLUIUTUHAMHA

3HaTh: TEOPETUYECKHE OCHOBBI (OOBEKT, MpPEIMET,

MIPpUHIUIIBI, MCTOI[LI) APXUBOBCACHUA KaK HaquOﬁ
JUCIHHUITIIINHBI, CBs3b APXUBOBCACHUA C ApyruMu
JAUCHUITIIIMHAMM,; OCHOBHBIC HaIlpaBJICHUA pa6OTBI

l"OCynapCTBCHHI)IX/MYHI/IHI/IHaJ'H)HI)IX U JpyTrux apxuBOB
PO

VMmeTs: OCYHICCTBJIATH BLI60p U MMPUMCHATH MCTOIBI
APXUBOBCACHU Ha ITPAKTUKE, COBCPUICHCTBOBATH
IMPHUMECHACMBIC MECTOIbI

BJ'IaIICTLZ NNOHUMAaHHUEM TCHACHIHUU Pa3BUTUA TCOPHUU
APXUBOBECACHWA, I[MOHUMAHHUEM 3HAYUMOCTH MCETOJ0B
APXUBOBCACHUS IIPHU U3YUCHUU 00BEKTOB HUCCICIOBaHUA

KOMIUJICKTOBAHHWA, Y4U€Ta W HCIOJb30BAHUA APXUBHBIX




1.3. MecTo McuMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

JlucuuiuimHa « ApXUBOBEJICHHUE)» OTHOCHTCS K 0053aTeNIbHON 4acTH OJI0Ka IUCIUILIMH Yy4eOHOTO IJIaHa.

Jlyig OCcBOGHMS AMCLUMILIMHBI HEOOXOAUMBI 3HAaHUS, YMEHHS M BiaJeHus, cOPMUPOBAHHbBIE B XOJI€ U3YUYCHUS
CIICAYIONIMX JUCHUIUIMH W TPOXOXKACHUs mpakTuk: «Mcropusi», «VHpopMannoHHAs 3BPUCTHKAY,
«JlokyMeHTOBeIEHUEY.

B pesynprare OCBOSHHS IUCHMIUIMHBI (OPMHUPYIOTCS 3HAHWS, YMEHHUS M BIAJCHUSA, HEOOXOIUMBIC IS
M3YYEeHMsI CIEAYIOUINX AMCLUUIUIMH U MPOXOXKACHUS MpakTHK: «HpopManmoHHbIE TEXHOJOTHH B apXHUBHOM
nene», «ApxuBHOE IpaBo», «l'oCcynapcTBEHHblE, MYHHULIMIIAJIbHBIE U BEIOMCTBEHHBIE APXUBBD», «ApPXUBBI
JUYHOTO TMPOUCXOXKICHUS», yueOHasi (0O3HAKOMHUTENbHAsl) MPaKTUKa, MMPOU3BOJICTBEHHAs MpaKTUKa (HAY4YHO-
UCCclieIoBaTeNbCcKas paboTa), MpeUIIOMHAs TIPAKTHKA.

2. CTpyKTYpa THCHUILTHHBI
O6mas TpyA0EMKOCTh IUCHHUILINHBI cOcTaBiseT 9 3.e., 324 akaJeMHUeCcKHX Jaca.

CTpyKTypa JUCHUILIMHBI /151 04HOH (pOopMBI 00yUeHUs

OO0BeM TUCHMILTMHBI B (JOPME KOHTAKTHON pabOThl 00YYarOmuXcs ¢ MeJarorndyeCKuMu pabOTHUKAMH U
(unM) nMLIaMu, NOPHUBIEKAEMBIMH K pealu3alud o0pa3oBaTeNbHON NporpaMMbl HAa HHBIX YCJIOBUSX, MpPHU
IIPOBEJICHUU YUEOHBIX 3aHATUMN:

Cemectp | Tum yaeOHBIX 3aHATHI KomnnuectBo
4acoB
6 Jlekumu 72
6 CemuHapbl/1a00paTOpHBIE PaOOTHI 108
Bcero: 180

O06bemM TUCIUIUIMHBI B (POpMeE caMocToATeNbHON paboThl o0yyaromuxcs coctapiseT 144 akaneMuyeckux
YacoB.

CTpyKTypa AUMCHMILIMHBI IS 3204HOH GopMBbI 00yYeHHUs

O0BeM TUCHMIUIMHBI B OpME KOHTAKTHON paboThl 00ydaromuxcs ¢ MeJarorndeCKUMu pabOTHUKAMH U
(unu) JMUOAaMu, TPUBJIEKAEMBIMU K peanu3aluu 00pa30BaTEIbHOW IMPOrpaMMbl HAa HHBIX YCIOBHUSX, INPHU
MIPOBE/ICHUH YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHITHI KomnnuectBo
4acoB
8 Jlexnun 32
8 Cemunapbl/mabopaTopHblie pabOThI 40
Bcero: 72

OO0BeM JUCIUILTAHBI B (POpME CaMOCTOSATEIbHON Pa0OThl 00YUYAIONIUXCS COCTABIIACT 252 akaIeMUYSCKUX
YacoB.

3. CosepixaHue IUCHUILIMHBI

Ne | HammeHnoBanue Copnepxanue
pasjaeia TMCHUIIJIHHBI

Beenenue. [Tonatuss 00 apXMBOBEICHUHM KaK O KOMIUICKCHOH Hay4HOU
JUCLHUIIINHE, JIOKAJIbHbIC IUCLUIUIMHBL, BXOIAIIUE B €€ COCTaB.
[Tpenmer U 0OBEKT M3YYEHUS TEOPUU M METOIUKU apXMBOBEICHUS
Tlonsatue o006 ApxuBHom ¢ouae Poccuiickoit Denepanum.
OBOTIOIUS CKJIaJbIBaHUS, COBPEMEHHBII COCTaB 51




penpe3eHTaTuBHOCTh ApxuBHOTO GoHaa Poccuiickoit denepamnmu.
OcCHOBHEBIE HOHATHS,
NpUMEHsIEMble B apXWBHOM Jene B Pocculickoit ®denepanuu.
Hasnauenwue u cTpykTypa Kypca « ApxuBoBeaeHuey. Coaepxanue u
XapakTEePUCTUKA €ro pasaesioB. O030p MCTOYHUKOB U JIUTEPATYPHI

o Kypcy.

B3anmocBsi3b
apXuBOBeIEHUS C
JAPYTHMH
HAyKaMH H
HAYYHBIMH
JTUCIHHUILIMHAMHA

ApxuBbl M HCTOpUYECKAs HayKa. OBOJIOLMS B3[VIAJOB Ha
apXUBHBIN JOKYMEHT Kak UCTOPUYECKUN UCTOYHHMK.
KoHuenTyanapHbIl NOAXOX U CPaBHUTEIbHO-UCTOPHUUECKUI METOA
UCCJICIOBAaHMSI B UCTOPUUYECKON HAYKE M apXUBHBIE IOKYMEHTHI.

ApXUBOBEJICHHE U MCTOUYHUKOBeAeHUE. OOIHOCTh M pa3inyue
B UCTOPHUHM CKJIA/IbIBAHUS TUCHMIUIMH. Pa3BUTHE METOIOB KPUTUKU
UCTOPUYECKHX UCTOYHUKOB U apXuBOBeAeHUs. [loHsATHE «apXUBHOE
MCTOYHUKOBEICHHUEY. B3aumocBs3b aApXUBOBEACHUS U
HUCTOYHUKOBEJACHUSI HAa KOHLENTYaJbHOM, METOJUYECKOM H
(aKTOIOTMYECKOM YPOBHSX. 3HaueHHWe paboT KpymHEHIINX
OTEYECTBEHHBIX HCTOYHHUKOBEIOB JJISi CTAHOBIICHHS W Pa3BUTHUS

APXUBOBCACHUS. Bmusaue
T€OpCTHKO-apXI/IBOBCII‘{CCKOﬁ MBICJIN Ha OTCYCCTBCHHOC
HCTOYHUKOBCACHUC. BcnomorarenpHEIe HCTOPUYCCKHUC

JTUCUHUTLTMHBI U apXUBOBEICHUE.

CBsi3b apXMBOBENICHUS, APXMBHOTO Jelia C TOCYyAapCTBEHHO-
MPaBOBOI1 MPAKTUKOM. ApXuBOBeJICHUE u HUCTOpUS
rocyJapCTBEHHBIX
YUpEeKJIEHUNH U OOLIECTBEHHBIX OpraHu3aluid. ApXUBOBEACHUE U
JOKYMEHTOBEJEHUE: WX  B3aUMOINpPOHUKHOBeHHE. [IpaBoBbIE
aCleKThl TOCYJapCTBEHHOTO YNPABICHUS M apXUBHOE JEIIO.
ApXUBBI KaK 4acTh
rocygapctBeHHoro  anmapara.  CTaHOBJIEHUE  TOHATUS O
BEJIOMCTBEHHBIX apxuBax. JIMuHBIE, YacTHbIE U OOIIECTBEHHBIC
apXMBbl. ApPXHMBBI TOCYJAapCTBEHHBIX M  HETOCYJapCTBEHHBIX
OpraHu3aluu.

ApxuBoBenenue u wuHbopmarthka. BiusHHE COBpEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUHN Ha MPOIIECCHl pabOTHI C APXUBHBIMU
JIOKYMEHTaMH U PEeTPOCIIEKTUBHOMN TOKYMEHTHON HH(pOopMaIueil.

B3auMocCBsI3p  apXWMBOBENEHUS C MaTeMaTHUKOW, (PU3UKOM,
XUMHUEH, OMOJIOTHEN U JIp. HAYYHBIMH TUCIUILUIMHAMH.

Teopernueckue
npoodaeMbl
KOMIIJICKTOBaAHUA,
OnmucCaHus u
HCNO0JIb30BAHNUS
apXMBHBIX
AOKYMEHTOB

2.1. Metonosiornueckue OCHOBBI 0TE€4eCTBEHHOI'0
apXuBOBe/IeHUs

Metononoruss apXuBOBEIEHUS Kak Yy4Ye€HHUE O MpHHIMUIAX
MOCTPOCHUS, MeToAax M  crmocobdax HAyyHOro  IO3HAHUS
JTUCHUTITAHBL. EJUHCTBO METOJ0JIOTHH apXUBOBEJACHUS U JNPYTHUX
HayK.

YpoBHH Hay4yHOro ©0a3uca COBPEMEHHOIO0 OTE€YECTBEHHOI'O
apxuBoBefieHUs.  [IpuHIUIOBL,  ONpeneNdlIue  TIeHepalbHOe
HaIpaBJeHUE HayYHOU NUCIMUIUIMHEI; HAYYHBIE METOIbI, HATIPSIMYTO
CBA3aHHbIE C HAyYHbIMU NPUHLUIIAMH; CHCTEMOOOpa3yrolne
MPHU3HAKW, XapaKTEpU3HPYIOMIHE OTMeIbHBIE OJTambl paboOThl C
ApXUBHBIMH IOKYMEHTAMH.

[IpuHUMIIBI UCTOPU3MA, BCECTOPOHHOCTH M KOMILJIEKCHOCTH, MX
NPUMEHEHHE B OTEYECTBEHHOM apXxuBoBeAeHUW. [IpuHiun
KOMMYHHUCTHUYECKOW IMApTUHHOCTH, €ro pealns3alus B apXUBHOHU
chepe B CCCP
U BIIMSHHE Ha PENpPe3eHTATUBHOCTh ['0CYyapCTBEHHOTO apXUBHOTO
donryna CCCP. [IpuHimn conuaibHO-NOJUTHYECKONH HENTPaIhbHOCTH




U ero «UCTOpUYECKHE KOpHW». [IpwHOHMI I1eHTpaau3aiuu
ApXMBHOIO JIeJIa, CPAaBHUTEIbHBIA aHau3 ero peanusanuu B CCCP
u Poccuiickoit ®enepanuu. [IpuHnmum HeIpOoOUMOCTH apXHBHOTO
dboHIa, OOBEKTHUBHBIE M CYOBEKTHBHBIC MPEANOCHUIKA PEBU3HH
ATOTO MPHUHIIMIIA B HACTOSIIEE BPEMS.

Hayunsie METO/IBI O0TE€YECTBEHHOI'O apXWBOBEJICHHUS.
HNctouHukoBeIUECKU aHaln3 KaK BaXXHEUIIMN HAy4YHBIM METO]
ApXHUBOBE/ICHHMS.

CyImHOCTh TNPUMEHEHHSI B  OTCUYECTBCHHOM  apXHWBOBEIICHHUH
CHUCTEMHOTO Moaxona, (YHKIIMOHATILHOTO a”ajn3a H
UH(POPMALIMOHHOTO

aHaims3a. B.H. ABTOKpaTOB 0 METOHOJOTMM apXWBOBEIAECHUS H
HAYYHBIX METOJaX, PeIN3yeMbIX B IPOLIECCEe U3YUCHUS U PAOOTHI €
ApXUBHBIMH JIOKyMEHTAMHU.

CTpyKTypUpOBaHHAsi COBpPEMEHHasl CHUCTEMa HAY4YHBIX METOJIOB,
paspaborannas BHUUJAJ. HWcropuueckuid meTon, METON
MOJICJIMPOBAHUS  HUJEAINU3alMK, BEPOSATHOCTHO-CTATUCTHUECKUM,
AKCMOMATHYECKUH W METOJl KJIACCU(PHUKAIMHU KaK JIOTIOJHSIONINE
paHee

pa3paboTaHHbIE U YCTOMYMBO NPUMEHSEMbIE Hay4HbIE METOBI, a
TaK)K€ CIEeUUaIbHbIE METOJbl JPYIMX HAayK, MHCIOJIb3yEeMbIE B
ApXUBOBEICHUH.

B3auMoOCBsI3p  NPU3HAKOB, XapaKTEPU3UPYIOLIMX IMPOLECCHI
HAay4yHOTO OIIMCAaHUS JIOKYMEHTOB, OKCIEPTU3bl LEHHOCTH U
KJaccu(uKaluyu HMX BHYTPU apXuUBHOro (OHJIA C IpU3HAKAMU
3aBelIeHUs A€ U PEKBU3UTaMH TOKyMEHTA.

2.2. Teopernyeckue acneKTbl KOMIICKTOBAHUS APXMBOB

ITonstue «KOMIIJIEKTOBaHHE aApXUBOBY. [Tpobnema
KOMIUIEKTOBAHMSI ~ apXMBOB B YCIOBHUAX  T'OCYJapCTBEHHOM
MOHOIIOJINN Ha apXUBHBIE JOKYMEHTHI. Coserckoe
3aKOHOJATEIbCTBO O TIpaBe COOCTBEHHOCTH Ha apXHUBHBIE
JIOKYMEHTBI. KomnekroBanue roCy/1apCTBEHHBIX u
JIPYTUX apXUBOB B YCIOBHSIX JEMOKPAaTUYECKOTO OOIECTBA.

JlocTonHCTBa ¥ HEAOCTAaTKU BceoOulel yHUu(pUKaluu apXuBHOTO
JleJla B COBETCKOM TOCyJapcTBe. BinsHHe MapTUHHOW HIEOJOTHH
Ha  KOMIUIEKTOBaHME  rocynapctBeHHbIx  apxuBoB  CCCP.
«BenoMcTBEHHOE TPaBO» HA apXHMBHBIE TOKYMEHTHI U €r0 BIHMSHHUE
Ha  KOMIUJIEKTOBaHME  oTpacieBbiXx  (oHA0B. OcoOeHHOCTH
koMmiuiekToBanust apxuBoB KIICC wu oTpacneBbIX apXHBHBIX
CUCTEM: KTB, MB/, MU/,
MunuctepcTBa 000pPOHBI U JIp.

Pacnag CCCP u u3MeHeHus B apXMBHOM JI€JI€, CBS3aHHBIE C
peoOpa3oBaHUAMU, MPOUCXOISAIIUMU B MOJIUTUYECKOMH,
HSKOHOMHYECKOW, COIMaTbHOW M Jpyrux cdepax oobuecTsa.
BnusiHue monMTHYECKOro IUTIOpaiu3Ma, pasHooOpasus  (opm
COOCTBEHHOCTH u MHOT'OYKJIJTHOCTU 9KOHOMHUKH Ha
KOMIUIEKTOBAHHE U AEATEIbHOCTb apXHUBOB.

Henenne ApxuBHoro ¢onna Poccuiickoiri ®Penepauuu Ha
rOCyJJapCTBEHHYI0O M HerocyaapcTBeHHyo yactu B 1990-2000-e
TOJIBI.

['ocynapcTBeHHass U HErocyJapCTBEHHash yacTh ApXHUBHOro (oHIa
Poccuiickoit @enepaunn. Coctas rocynapctseHHoN yactu AD PO.
[Tonstue u COCTaB OTpacIIEBbIX (boHIIOB. Cocras
HerocynapctBeHHON yactu A® P®. Cpoku xpaHeHUs JOKYMEHTOB
rOCyapCTBEHHOW M  HerocynapcTBeHHoW uyacteit A® PO.
Pasrpannuenust ¢popM cOOCTBEHHOCTH HA apXHMBHBIE JTOKYMEHTHI C




2004-ro roma: rocymapCTBEHHas COOCTBEHHOCTh, B TOM YHCIIE
benepanbHas u CyOBEKTOB Poccwuiickoii
®denepauny, MyHUIIUINIATbHAS U YACTHAS.

2.3. TeopeTnuyeckue OCHOBBI IKCIEPTU3bI IEHHOCTH

JOKYMEHTOB

[TonsTus LEHHOCTHU UCTOPUYECKOTO IPOILIOTO u
JTOKYMEHTaJbHOTO  KyJbTypHOro HacienctBa. [lonstue 00
AKCIIEepTH3E IEHHOCTH JoKymMeHToB. Juckyccuu 60-80-x rr. XX B.
00 OCHOBAax IKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB. OYHKIIMOHAIbHBIN
NOJAXOA B JKCHepTu3e . Tpylapl OTEUECTBEHHBIX APXUBUCTOB I1O
BOIIPOCAM 3KCIIEPTU3BI IICHHOCTH apXUBHBIX JOKYMEHTOB.

CnoxuBIIasicss cucTeMa TOHATHH, HCIOJNB3YEMBIX  IPH
OTIpe/IeICHNH LEHHOCTH JIOKYMEHTOB KaK OTpPaKCHHE B3IJISIOB Ha
COLIMAJIbHBIE IEHHOCTH.

Teopust LeHHOCTH apXMBHBIX JOKyMeHTOB. llpencraBnenue 06
0O0IIIeYeTOBEYECKNX, HAIIMOHAIBHBIX, KJIACCOBBIX  IIEHHOCTSIX,
KOH(ECCHOHATBHBIX OCOOCHHOCTSIX, WX BIMSHHE Ha pa3BUTHE
NPECTaBICHUN O IEHHOCTH apXHBHOTO JIOKYMEHTA.

ApXUBHBIE JIOKyMEHTBHI KakK KYyJbTYpHOE JOCTOSHHE HapoI0B
obiBuiero CCCP wu Poccun. MexayHapogHble JOTOBOpPHI U
KOHBEHIIMU 00 OXpaHEe apXMBOB KaK YaCTH KyJbTYPHOT'O HaCIeIus
YeJI0BeYeCTBa.

Teopetnueckoe  OOOCHOBaHHME  COBPEMEHHBIX  KPHUTEPHEB
[IEHHOCTH apXHWBHOTO JOKYMEHTa, UX B3aWMOCBS3b C HAayYHBIMHU
METOJlaMU  apXuBOBeAeHUs. [lepcrleKTHBBI pa3BUTUS TEOPUHU
[EHHOCTU JOKYMEHTOB B COBPEMEHHBIX YCIOBHUSX.

2.4. TeopeTnyecKkue 0OCHOBBI KJIACCH(PMKALMU U ONIMCAHUSA
apXHBHBIX IOKYMEHTOB
[TonsATHE O KIacCUPHUKALMKM aPXUBHBIX JTOKYMEHTOB. 3HaueHHUE
KJaccu(UKalMU apXUBHBIX JOKYMEHTOB Ui HUX OpraHu3aluyd B
apxuBax M mnoucka. Pa3BuTHe ujed HayyHbIX KiaccupHUKalui B
EBpore u ux BIusSHUE Ha OT€YECTBEHHOE apXuBoBeaeHue. [lonsarue
00 OCHOBHBIX KJIaCCU(PHKAIIMOHHBIX €AMHUIIAX: ApXUBHBIA (OHI,

€AVHUIA  XPaHECHUS (neno) U JOKyMEHT. Binsiaue
oubnuorpaduueckux W OMOMMOTEYHBIX KiIaccuukanuii Ha
apXUBHBIC KJIacCU(PUKAIIUH. Oco0OenHocTH oaxoaa K
KJaccu(uKanuu apXHUBHBIX JTIOKYMEHTOB "

JOKYMEHTHOM wuH(popmanuu. Mneonormdeckue acmekTbl CXeM
KJIaCCU(PUKALUN  apXMBHBIX  JOKYMEHTOB U  JIOKYMEHTHOMU
uH(pOpMallMd B  COBETCKOM  apXUBOBEJECHHUH, COBPEMEHHbIE
MOJIXO/IbI K KJIaccu(UKAIMKU B POCCUHCKOM apXUBOBE/ICHUU.
[TonsiTue 00 oONUCAaHUM AapPXUBHBIX JOKYMEHTOB. (OCHOBHBIE
eIMHULBI onucaHus. COnoCTaBIEHUE CUCTEM ONMCAHUS apXHUBHBIX
nokymeHToB B CCCP u Poccun ¢ cuctemamu onucaHusi B apXuUBax
3amagnoit EBponsr u  CIHA. Ilpobremsl wuHbopMaTH3aLMU
ONMCAaHHUA W TIONCKA apXMBHBIX JOKYMEHTOB. [lepcrieKTHBEI
pa3paboTKH aBTOMATHU3MPOBAHHBIX MMOMCKOBBIX HWH(OpPMAIIMOHHBIX
CHCTEM B apxHBax. B3auMocBs3b r1yOUHBI OMMCAHUS C ITPOLECCAMU
MCIIOJIb30BaHUs ADXUBHBIX JOKYMEHTOB.

2.5. Teopernyeckue 0CHOBBI HCIIOJIBL30BAHUA APXHUBHBIX
AOKYMEHTOB
[Tonsatue 00  WCHONB30BAHMM  APXMBHBIX  JOKYMEHTOB.
Hcnonp3oBaHWe  apXMBHBIX  JOKYMEHTOB  Kak  IIpOLECC
aKTyaJIn3aluu PETPOCIEKTUBHOM UHpOpPMaLUH. Oransl
akTyanu3aiuy. Ponb akTyannsupoBaHHON apXUBHOW HHQOpMaIuu




B COBPEMEHHOM  OOIECTBEHHOM  co3HaHUU.  [IpuHIUMBI
aKTyaJI3aliu PETPOCIIEKTUBHOM apXUBHOMU
uHpopmanuu.

[TonsTe 0 MOKyMEHTAJbHOM maMmsTHUKE. JlMcKyccus BOKpYT
MOHSTUS «IOKYMEHTAIbHBIA NaMATHUK». Ven «BO3pOXKICHUS» U
«Bockpemenus» nponuioro (H.M. Konpan, H. ®denopos). Pois
JIOKYMEHTaJIbHBIX MAMSATHUKOB B BO3POKICHUECKHUX JBIKEHUSAX U
YYEHHUSIX MPOILIOTr0 U HACTOSIIETO.

Knaccupurkanus
ApXHUBHBIX
JAOKYMEHTOB

3.1. Knaccudukauus 10KyMEeHTOB ApXHBHOI0 oHIa

Poccuiickoii ®enepanuu (AD PD)

HenpobumocTts apXuBHBIX (POHIOB M HUX KOMIUIEKCOB Kak
HEOO0X0/MMOE YCIOBHE HAay4yHOH OpraHu3aludy JOKYMEHTOB B
cocraBe AD P®. Knaccudukanus 10KkyMeHTOB Ha ypoBHE AD PO,
apxuBa, apXUBHOTrO (poHIA.

Knaccupukanus poxkymentoB ['A® CCCP: mnpuHamIIeKHOCTh
JIOKYMEHTOB K OIIPEJICIICHHBIM UCTOPUUYECKUM I1EPUOJIaM, YPOBHIO B
CUCTEME  rocammapara, aJMUHUCTPATUBHO-TEPPUTOPUATBHBIM
CIWHHIIAM, OTpPacisM TOCYIJapCTBEHHOH W  OOIIECTBEHHOM
JIeSITEIIbHOCTH.

KommiiekToBanne  JOKyMEHTOB  oxHOro  (poHmO00OpazoBaTeds.
Paznenenne ux mo cmoco0y M TEXHUKE 3aKperieHus MHPOPMALUH.
Pa3paboTrka B  OTEUYECTBEHHOM  apXMBOBEJIEHUU  OCHOBHBIX
NPU3HAKOB KJacCH(UKAMK TOKYMEHTOB. [IOMCK palroHalbHOTO
obocHOBaHMs pasrpannuutensHoii matel B 20-30-¢ rr. XX B.
3HayeHWe  ATUX  NPU3HAKOB  Opu  OOOCHOBAaHMHU  CETH
roCy1apCTBEHHBIX apXUBOB. CootHoieHne HOHSATUN
I'ocynapcrBennblii  apxuBHbIi ¢oHgy CCCP, ApxuBHbIl (GoOHT
KIICC u  ApxuBnbii  ¢oHn  Poccuiickoii ~ @enepanuu.
CoBpeMeHHbIE NPU3HAKU KJIACCU(PHUKAIMKU JOKYMEHTOB APXUBHOTO
donna Poccuiickoit @enepanuu (o Gopmam COOCTBEHHOCTH, IO
CpOKaM XpaHEHUs U Jp.).

[Tonstue o CrpaxoBoMm ¢onae Poccuiickoit Penepauuu.
B3aumocBszp  ApxuBHoro u  CtpaxoBoro (oHIOB CTpaHsbl.
OcHoBHble HampaBieHus: (opmupoBanuss CrpaxoBoro ¢oHIa
Poccuiickoii denepanuu, €ro apXuBHasi COCTaBIIAIOIIAS.

3.2. Knaccudukauusi J0KYMEHTOB B Npe/ieiax apxuBoB

[Tonste o kiaccupuKaluy JTOKYMEHTOB B IMpeiesiaX apXuBa.
3HaueHuss KiIacCUPUKAUU Ul PalMOHAIBHOTO pa3MELICHUS
JIOKYMEHTOB B apXMBOXPAaHWJIMINAX, MOBBIIIEHUS 3()PEeKTUBHOCTU
UX TIOMCKa U HCIOoJIb30BaHMs. I[IpeeMCTBEHHOCTh NPUHIIUIIOB
KJIacCU(UKALUU JOKYMEHTOB Ha CTaJusX BEJIOMCTBEHHOTO U
roCy/apCTBEHHOTO XPaHEHUSI.

B3t 3anaJ HOo-€BPONENCKUX apXUBUCTOB Ha

KJIacCU(pUKALMIO JOKYMEHTOB B Ipejaenax apxuBoB. OCHOBHbIE
YepThl JIOTMUECKOTO MPUHIUIA MPOUCXOKICHUS — «IIPOBEHUEHII-
MPUHIINUIIAY.
Wx BnusHHE Ha Kiaccu(UKaluio JOKyMeHTOB B Poccuu. BiusHue
I'enepanbHoro pernmamenra Ilerpa 1 (1720 r.) u 3akoHOB 00
yupexxnenun  MuHucTepctB (1811 1) Ha  COBpeMEHHYIO
KJIacCU(UKALUIO JOKYMEHTOB.

3HayeHWe HayyHBIX M METOAMYEeCKHX paspabotok b.M.
AudunoBa, I''A. Kuszera, U.C. Hasuna, 3.H. JloO6posoii, H.A.
®omuna, M.O®. IleTpoBckoil M  IPYrUX AapXUBUCTOB  JJIA
CTAaHOBJICHUSI TEOPHH KIACCU(PHUKAIMHU apXUBHBIX JOKYMEHTOB IO
donnam  (teopum  onmupoBanus). M3yueHwe — xapakrepa
JesITeIbHOCTH (hOH000pa3oBaTesiell CUCTEM JTOKYMEHTHPOBAHHAs




UX JEATEIBbHOCTH, COCTaBa U COAEP/KAHUS TOKYMEHTOB KaK YCIOBHUE
Hay4YHOH OpraHu3alu JOKYMEHTOB
10 apXUBHBIM (POHAAM.

PazButue mnoHATUSA «apXuBHbI (OHI» B OTEUECTBEHHOM
apxuBoBeneHun XX Beka. E.B. Tapne, A.C. Huxonaes, N.U.
Jlrobumenko, H.B. Pycunor, W.B. Ily3uno, I'.'A. Kusazes, B.K.
KieiiH o moHsTHM «apXuBHBIA (GoHI». [[UCKyccHus O TOHITHH
«apXuBHBIH (OHI» MEXKIAYy MOCKOBCKUMH U HETPOrpajCKUMU
apXUBUCTAMU B 20-e IT. XX B. u ee
BJIMSIHME HA COBPEMEHHOE OnpezeNieHne apXxuBHOro Gpouaa. PaboTsl
B.H. ABtokparoBa, E.B. CtapocTiHa 1 Jp. 0 NOHITUU «apXUBHBIN
dboHI.

[TonsATHE «JOKYMEHTANbHBIA (OHI» ¥ TPEANOCBUIKH €ro
nosiiieHus. [lonsitue o pormooOpazoBarene.

PonoBoe monstne apxuBHOro Qouma. BumoBble TOHATHS
ApXUBHOTO ¢donpa: apXUBHBIN ¢boHg (opranuzanuit),
OOBbeIMHEHHBIM  apxXWBHBIH  (oHI  (OpraHu3anuii, JHUYHOTO
IIPOUCXOXKACHNA), (POHA JIMYHOTO IPOUCXOXKJIEHUS (UL, CEMbH,
pona), apxuBHasi Koyuiekius. Crernupudeckue ocoOOCHHOCTH 3THUX
JIOKYMEHTaJIbHBIX KOMILJIEKCOB.

®donarpoBaHue TOKYMEHTOB. Busbl paboT, BXos1IMe B IPOLIECC
donaupoBanus. Ilpu3Haku FOPUAMYECKOH CAMOCTOSITENIbHOCTH
yupekaAeHus Kak (hoH1000pa3zoBaTesl.

XPpOHOJIOIMUECKUE T'paHUIbl apXUBHOTO (hOHAA OpraHU3alMH.
Wx 3HaueHue Ui BBIABICHUS IOJHOTHI COCTAaBa €ro JOKYMEHTOB.
@akTopbl  MOJUTHYECKOTO,  IOPUIMYECKOro  (MpaBOBOIO) U
a/IMUHUCTPATUBHOI'O XapaKTepa, ONpeAessIoIIne XPOHOJIOTHYECKHUe
IpaHMIIbI APXUBHBIX (POH/IOB.

Bnusiaue muameHenuss ¢GopM COOCTBEHHOCTH FOPUIMUYECKUX JIMIL
Ha XPOHOJIOTHYECKUE TpaHULbl apXxuBHOro (Gonma. Cutyanuu, npu
KOTOPBIX JOKYMEHTBI OPIraHU3alluH HE JEJAT Ha pa3Hble (OHIBI.

Onpeznenenye rpaHull apxXMBHOTO (OHJA NMPH AKIMOHUPOBAHUM,
npuBaTH3auu  opranuzanuii.  DoHAMpPOBaHHME  JIOKYMEHTOB
OpraHM3alnuii, HUMEIUMX B CBOEH CTPYKType Gumuansl u
IIPEJICTaBUTENIbCTBA.

®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI 00 00pa30BaHUU B CO-
craBe Poccuiickoii denepaiiuu HOBBIX CyOBEKTOB MyTEM CIUSHUS
paHee CyIIEeCTBOBABUIMX M BJIMSHUE 3THX MPOIECCOB Ha MPOOIEMbI
GoHIMpOBaHUS JOKYMEHTOB TOCYJapCTBEHHBIX OpPraHoB U
opranuzaiuii cyorektoB Poccuiickoit deneparnuu.

Oco0OeHHOCTh ONpeeNeHNs XPOHOJOTHYECKUX TI'paHull (OHIOB
JUYHOTO TpoucxoxaeHus. IlpusHaku onpeneneHuss ¢GOHIOBOM
MPUHAJJIEKHOCTH JOKYMEHTOB opraHuzauuii u jui. [lpsmbie u
KOCBEHHBIE MTPU3HAKU.

®opmupoBanre O0OBEIWHEHHBIX APXUBHBIX (DOHIOB. Y CIIOBHS
(dbopMHpOBaHHUs HA CTAJAUU BEJOMCTBEHHOTO XpaHEHHUs JOKYMEHTOB
B TOCYJapCTBEHHBIX M MYHHUIMNAJIBHBIX apxuBax. IIpusHaku
00BbEeTMHEHNS JIOKYMEHTAJIBHBIX KOMIUIEKCOB YUYPEXKIECHUN U JTHII
npu GOpMUPOBAHUN OOBEIMHEHUS apXUBHBIX (POHIOB.

@opMHUpPOBAaHUE APXUBHBIX KOJUIEKIMH. Y CIOBHUS COXPAaHEHUS U
pacopMupoBaHUs KOJIEKIIUI B apXUBaXx.

3.3. Knaccudukanusi J0KyMeHTOB B Mpejiesiax apXuBHbIX
¢ponnos
Hayunble OCHOBBI KiaccH(UKaIUU JOKYMEHTOB B IIpenenax
ApXUBHOI'O chH;[a. 3Hauenue KJIaCCI/I(I)I/IKaLII/II/I JUIL OpraHU3aluu
JIOKYMEHTOB B MpeJierax apXuBHOTO (OHJIa U MOMCKA TOKYMEHTHON




nHpopmanuu.

Pazsutune H.A. ®omunsiM, K.I'. MutsessiM, M.®@. IleTpoBckoii,
K. PynenbcoH M JpyruMH apXUBHCTaMU TEOPETHUECKUX H
METOJIMYECKUX OCHOB KiIacCU(UKAIMK JIOKYMEHTOB apXHUBHBIX
($hOoHIOB.

HcTopuueckuii moaxo IpHU MOCTPOSHUH JOKYMEHTOB apXHBHOTO
donna. Jlpyrue npuHIUMNBI TOCTPOCHUS JOKYMEHTOB, B Ipejaenax
aApXUBHBIX (DOHOB.

Enuanna xpanenust (1e10) Kak eOUHUIA  KIacCH(HUKAIUU.
[TonsiTHe O cUCTeMaTH3alMK eI B COCTaBe apXwBHOro (HoHIA.
[TonsiTre 0 cxeme KiaccuuKaIum.

MeToauka cOCTaBIIEHUSI CXeM Kiaccu(UKAIMU JTOKYMEHTOB B
npenenax apxuBHBIX (oHAOB. OTpakeHHEe B CXeME EIUHBIX
B3aUMOCBSI3aHHBIX MPOLIECCOB: IPYIIUPOBKA nen,
MOCJIEI0BATEILHOE pacroJioxeHue nen B
npenenax rpymnn. OcHOBHblE (BeAylMe€) M BTOPOCTEICHHbBIE
npu3Haku  kinaccuukanuu.  [IpaBuna  MOCTpOEHUS  CXEM
KIacCU(PUKAIUU.  YCJIOBUS  NPUMEHEHHS  XPOHOJIOTHYECKOTO
npu3Haka. TUNbl U BHJIBI CXEM CHUCTEMAaTHU3allMU JIeJ apXUBHBIX
¢dongoB. HazHaueHus M ycliOBUS TPUMEHEHHUS CXEM Pa3IMYHBIX
TUTNIOB U BUIOB. [lopsaok pacronoxkeHus Aen Mmpelenax HUKHUX
CTyIEeHEe! KIaCCU(PUKAIMOHHOTO JCICHUS CXEM.

Crneuuduka kmaccuPuKauu JAOKYMEHTOB  OOBEIMHEHHBIX
ApXUBHBIX (POHIOB, (POHJIOB TUYHOTO MPOUCXOKICHHS U apXUBHBIX
KOJIJIEKIINH.

3.4. OpraHu3zanusi 1 MeTOAMKA padoThl M0 KJIacCHPUKALUI
JOKYMEHTOB B apXHBax

Buapl 1 Ha3HayeHHE METOANYECKUX MOCOOMM 1 000CHOBaHMS
U OCYUIECTBJICHUS KIaCCU(PUKAIMM JOKYMEHTOB U MPAKTHUECKOTO
npoBeieHusT paboT Mo UX (HOHIUMPOBAHMIO M CHUCTEMATH3alMM B
npeaenax GoHIOB.
Ponp  ucropuueckoil  cmpaBku  npu  (QOHAMPOBAHUU U
CUCTeMAaTH3allMi JOKYMEHTOB. Meroauka €€  COCTaBJICHUS.
CseneHus, oTpa)xkaeMble B MCTOpUYECKO#l crnpaBke. Mcrounuku u
JaUTepaTypa, HEOOXOJUMBIE JJIsi COCTaBJICHHUSI HCTOPUYECKOU
CIOpaBKU. YCJIOBHUS NPENOCTABICHUS HCTOPUYECKOM CIpPaBKHU
OpraHM3all B TOCYAAPCTBEHHBIM WJIM MYHHUIMIAJIBHBIA apXuB.
Ilopsimok BeneHHMsT M XpaHEHHWsT HCTOPUYECKOM CIIPaBKU B
OpraHH3aIiHy.

CrniocoOsl CHUCTEMaTU3aIuu nen apXHUBHOTO donna
HENOCPEICTBEHHAs CUCTeMaTHU3allHs M KapTOUHBIH CI1oco0.

KoMniexkroBanue
ApxuBHOIO (poHIa
Poccuiickoii
Denepanum u
IKCNEPTU3A IIEHHOCTH
AOKYMEHTOB

4.1. KommiiekroBanue ApxuBHoro ¢ponaa Poccuiickoit
Denepauuu

[Tonstue o komruiekToBanuu A® P®. Hayunas knaccuduxamnms
JJOKYMEHTOB — OCHOBa KOMIUIEKTOBAaHUS TOCYJIapCTBEHHBIX U
MYHUILUIIAIBHBIX apXUBOB. B3auMOCBsA3b M B3aUMO3aBHCUMOCTb
KJaccu(UKaluy, KOMIUIEKTOBAHUA M  OKCIEPTU3bl LIEHHOCTH
JIOKYMEHTOB.

Orambl  perJiaMeHTalMy  Ipolecca  KOMIUIEKTOBaHMS B
OTEUECTBEHHOM apxuBoBeneHuu. CoBpeMEHHas IIpaBoBas U
HOPMAaTUBHO-METOAUYECKAs 6a3a, perlaMeHTUPYIOLLast
OpraHM3alul0 M IOPAJOK KOMIUIEKTOBAHHUS TI'OCYAAPCTBEHHBIX,
MYHULUIAIBHBIX Y BEJAOMCTBEHHBIX apXUBOB JOKYMEHTaMU.
3anaun 51 OCHOBHBIE HaIlpaBJICHUs
JEATEIIbHOCTH 10  KOMIUIEKTOBAHUIO  TIOCYHApCTBEHHBIX U
MYHULMIIAIbHBIX apPXUBOB.




BnusHue xommiuekToBaHUS Ha (OHIUPOBAHHME JIOKYMEHTOB.
3amauyM M JTambl  KOMIUIEKTOBAaHUS  TOCYJApCTBEHHBIX U
MYHMIMIAIBHBIX APXUBOB.

HcTounuku KOMIUIEKTOBAHHUS roCyapCTBEHHBIX u
MYHMIMIIAJIBHBIX apXUBOB. II0HATHE «MCTOYHHUK KOMIIJIEKTOBAHUS
U «30Ha KOMIUIEKTOBaHUs». Kpurepuu omnpeneneHnus OpraHu3anui
—  HUCTOYHUKOB  KOMIUIeKTOBaHMs.  Ilopsanok  oTHeceHus
HEroCyJapCTBEHHBIX OpraHM3aluii (HOBOrO THIA) K YHUCIY
HCTOYHUKOB KOMILUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHMIMIAJIbHBIX ApXUBOB.

@opMBl  XpaHEHHS ApPXMBHBIX JOKYMEHTOB OpraHM3allUil.
AyTCOPCHHI XpaHEHUsI apXUBHBIX TOKYMEHTOB KaK HOBOE SIBJICHHE
B IIpaKTUKEe  pabOTbl  HETrOCYJAapCTBEHHBIX  OpraHU3aluil.
Jleno3urapHoe  XpaHeHHWE  JOKYMEHTOB  HErOCYJIapCTBEHHBIX
opranuzaiuii - cnennanusupoBandsiMu - popmamu  (3AO0  «OCT
Pexopa3  MeHemkMEHT» M Opyrue  HErocyAapCTBEHHbBIE
XpaHUJIMILA). Onpenenenue HKOHOMUYECKOU
3P PEKTUBHOCTH U PUCKOB BHEO(UCHOTO XPAHEHUS IOKYMEHTOB.

Kputepun onpenenenus Kpyra Jiuil, JTOKyMEHTbI KOTOPbIX MOTYT
OBbITh PUHATHI HA TOCYIAPCTBEHHOE XPaHEHHE.

OT100p Ha rocy1apcTBEHHOE XpaHEHHE IOKYMEHTOB 10 JTUYHOMY
COCTaBy B KOHTEKCTE MpoOjeMbl O0TOOpa MacCOBBIX MCTOYHUKOB.
Ocobennoctu KOMIUIEKTOBAHHUS roCy1apCTBEHHBIX u
MYHHMLMIIAJBHBIX ~ ApPXUBOB  JOKYMEHTaMH  IIE€PCOHAJIBHOIO
xapakrepa. Crenuanu3upoBaHHas CETb ApXUBOB JUISl XPaHEHUs
JIOKYMEHTOB I10 JJUYHOMY COCTaBy.

VICTOYHUKM KOMIIJIEKTOBAaHUSI BEJOMCTBEHHBIX, OOBEIMHEHHBIX
BEJIOMCTBEHHBIX 1 00BEIMHEHHBIX MEXBEJOMCTBEHHBIX aPXUBOB.

Omnpenenenue coctaBa JOKYMEHTOB, IIOJJIEKALINX TOCTOSHHOMY

XpaHEHUIO, M OpraHM3alMs HX IpHEMa B TOCYJapCTBEHHBIE U
MYHULUNaTbHbIE apXuBbl. [ToHATHE O PopMax nmpueMa JOKyMEHTOB.
BeiOopounsiii mpuem JgokyMeHTOB. [loHsiTMe O TpynmoBoil H
BUJ0BOM BbIOOpKe. TeHaeHIuM pa3BUTHsS BBIOOPOUYHOrO MpHeMa:
XpOHOJIOTUYECKAsl, pEeruoHalibHas W Jp. (OpMbI BbIOOPOYHOTO
npuema. COOTHOIIEHHE FeHepalbHON U BEIOOPOYHON COBOKYITHOCTH
YUPEKICHUN.
[IpenenbHbIE CPOKM XpaHEHUS JOKYMEHTOB B BEJIOMCTBEHHBIX
apXuBax TOCYJapCTBEHHBIX YUPEXKIEHUN U pEeKOMEHAATEIbHbIE
CPOKM XpaHEHUs JIOKyMEHTOB B YYPEXKICHUAX «HOBOTO THIIaY.
Opranuzanus pa®oThl MO Nepefaye U NpUeMy JIOKyMEHTOB B
rOCy/IapCTBEHHbIE M MYHMIIMIIAJIbHBIE apXHBBl OT OpraHU3alUl
pazHoro Tuna. Ponb BEZOMCTBEHHBIX apXMBOB U apXHBOB
OpraHu3almMii B  KOMIUIEKTOBAaHMM  TOCYJAapCTBEHHBIX U
MYHMIIMIIAJIbHBIX apXUBOB.

Ponp @enepasibHOrO0 apxMBHOIO areHTCTBAa B OpraHU3alUuu
KOMIUJIEKTOBAHUSI JJOKYMEHTOB M OOECIEeYeHHH BCECTOPOHHETO
nonoiaHeHuss A® PO. OcyiecTBieHHEe KOHTPOJIL CO CTOPOHBI
ApXMBHBIX  YUPEKIECHMM 32  COXPAaHHOCTBIO  JIOKYMEHTOB,
MOMJIEKAUX CJa4€ B TOCYJAapCTBEHHbIE M MYHMIMIIAJIbHBIC
apXUBBI, MIOJIHOTOM cocrasa
apXUBHBIX (OHJIOB M CBOEBPEMEHHBIM IMOCTYIJICHMEM HX Ha
rOCyapCTBEHHOE WJIM MYHULMIAIbHOE XpaHeHue. OpraHuzanus
IONOJHEHNSI TOCY/JapCTBEHHBIX W MYHHULUIAIbHBIX apXHWBOB
JOKYMEHTaJbHbIMU  DAMATHUKAMU  HCTOPMM U KYJBTYpHI,
HaXOJSAIIMMHUCSA B COOCTBEHHOCTH OOIIECTBEHHBIX OpPTraHU3alUil U
OTJIEbHBIX TPAKIaH.

OTtpacneBple NPUMEPHBIE CIIUCKH OPTaHU3ALMN, SABJIAIOIINXCS U




HC ABJIIOINUXCA UCTOYHHUKAMH KOMIIJICKTOBAHUSA I'OCYJApCTBECHHBIX
U MYHUIUIIAIBHBIX apPXHBOB. HOpHI[OK X COCTaBJICHUA U

YTBEPKIACHHUS.
OcHoBaHMs 111 BHECEHHS M3MEHEHUIl M YTOYHEHH B CIIHMCKHU
HUCTOYHUKOB KOMIUIEKTOBAHHUS roCy/1apCTBEHHBIX u

MYHMIMIAIBHBIX APXUBOB.
OcCOo0eHHOCTH KOMIUIEKTOBAaHMS HEroCyJapCTBEHHBIX APXHUBOB.

HcTounuku KOMIUIEKTOBaHHUS 00I11€CTBEHHBIX LIEHTPOB

nokymeHrtauuu — «Hapognoro apxusa», «Memopuana» u zip.

4.2. JkcnepTU3a HEHHOCTH JOKYMEHTOB

[Tonsitue ontumu3zanuu cocraa AD PD. 3nauenue sxkcrnepTussl
[EHHOCTH JIOKyMEHTOB B ONTHMHU3ALMU COCTAaBA APXUBHBIX (DOHJIOB
U JpyruX KOMIUJIEKCOB AapXUBHBIX JOKYMEHTOB. B3aumocBs3b
HKCHEPTHU3bI IEHHOCTH JOKYMEHTOB U UX (DOHIUPOBAHUS.

[Tonsatne 00 »HKCHEpTH3E IIEHHOCTH JIOKYMEHTOB. 3ajadyu u
ATarnbl IPOBEACHUSI SKCIIEPTU3bI LICHHOCTH JOKYMEHTOB.

Opraam3anus U METOAWKa padOThI MO OTOOPY JOKYMEHTOB Ha
XpaHEHWE U YHUYTOXKEHHWE B LEHTPAJIbHBIX U  MECTHBIX
yupexenusax Poccun B XIX — nauane XX BB. H.B. Kanaues, /I.41.
CaMOKBacoB U JIpyrue apXuBUCTBI O COCTOSIHUU IKCIEpTU3bL. Poiib
ryOepHCKMX YYEHBIX apXUBHBIX KOMHCCHUH B pa30OpKe U OLCHKE
JIOKYMEHTOB MECTHBIX YYPEXKIECHUH M CO3JJaHUU HCTOPUYECKHUX
apXHUBOB.

CocTosiHME KCIEpTU3bl LICHHOCTU JOKYMEHTOB B YCIIOBUSIX pe-
OpraHM3alUy M LEHTpaJIU3alMi apXUBHOIO Jieja B COOTBETCTBUU
¢ aexkperamu CHK PCOCP or 1 utons 1918 r. «O peopranuzanumn
Y LUEHTPAIU3alUu apXUBHOTO JIE1a» U APYTUMHU 3aKOHOAATEIbHBIMU
aktamu npasurtensctBa. C.K. borossnenckuit mu b.M. Aundunos
0 MEeTOoJIaX OIIEHKH JIOKyMEHTOB. Pa3paboTka BOIPOCOB IKCHEPTU3BI
LIEHHOCTU JOKYMEHTOB B rojibl Bennkoit OTeuecTBEHHON BOMHEI U B
IIOCJIEBOCHHBIE TOABI. Pa3BUTHE TEOPETUUECKUX U OPTaHU3ALMIOHHO-
METOJUYECKUX OCHOB DKCIEPTU3bl IEHHOCTH JOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. K.I'. Murses, A.B. EnnarseBckuii, B.B.
[MarMH ¥ JApyrue apXuUBUCTBI O HAyYHBIX OCHOBAaX pa3pabOTKU
po0JIeM SKCIIEPTU3BI IEHHOCTH JJOKYMEHTOB.

CoBepIlIeHCTBOBAaHUE TEOPUH U MPAKTUKH SKCIIEPTU3HI IIEHHOCTH
JTO0KyMeHTOB B 70-x — Hau. 90-x rr. XX B. [luddepeHurpoBaHHbIi
MOJIXOJT K OLIEHKE IOKYMEHTOB YUPEKIECHUIN «HOBOTO TUIIA.

HayuHo-MeTonnuyeckue  OCHOBBI ~ AKCIEPTU3bl  LIEHHOCTb
noKyMeHTOB. [IpuHiumb! skcnepTrssl 10 Hadana 90-x rr. XX B. U B
COBpEMEHHBIM mepuoa  apxuBoBeldeHus. HayuHble MeToAbl
skcrepTuspl A0 u mocie 60-x rr. XX B. VcrounukoBenuyeckas
KpUTHKA JOKYMEHTOB U €€ 3HaUeHUE ISl SKCIIEPTU3bI UX LIEHHOCTH.
CucremHbIi MIOJXOI. OYyHKINOHATBHBIN aHaJIn3.
Nudopmannonnsiii ananus. IlpuMeHeHHe B 3KCHEpTH3E JPYIHUX
0O0IIeHayYHBIX U YaCTHBIX METOOB MO3HAHUS.

Oransl mporecca BEIpaOOTKH KPUTEPHEB OLEHKH JOKYMEHTOB B

OTEYECTBEHHOM apXHUBOBEIACHHH.
Kputepun »skcnepTussl IIEHHOCTH JIOKyMEHTOB. PasButne u
YTOYHEHHE KPUTEPUEB B 3aBUCUMOCTH OT UCTOPUYECKUX YCIOBUU U
3aJa4  OKCHEpPTU3bl. ['pynmel  KpUTEPUEB  IPOUCXOXKICHUS,
COJIepKaHUs U BHEIIHUX OCOOEHHOCTeH NoKyMeHTOB. Kputepuu
orOopa JOKYMEHTOB C TMOBTOpsomeiicss unHpopmarmei. Buapl,
¢dbopMbl U MoJIHOTA TOBTOpEeHUs: nHpopMaru. Kputepuu 1ieHHOCTH
JIOKYMEHTOB JINUHOTO ITPOUCXOKACHHUS.

MeTtoauka TNpOBENEHUS OSKCIEPTU3bl IIEHHOCTU JOKYMEHTOB.
IleneBast KOMIUIEKCHAs DHKCIEPTH3a LIEHHOCTH JIOKYMEHTOB B




rOCyIapCTBEHHBIX, MYHHUIUIIAIHLHBIX U BEJIOMCTBEHHBIX apXHUBaX, €€
Ha3HA4YCHHWE, METOJHWKA TpoBeIeHUS W e¢ SPPEeKTUBHOCTH B
COBPEMEHHBIX yCIOBHsIX. OpraHu3amus W METOIUKa paboThI IO
0oTOOpY Ha XpaHEHHWE JIOKYMEHTOB TI0 JIMYHOMY COCTaBy.
OCOOCHHOCTH METOAMKH TPOBEIACHHUS OKCIEPTU3bl I[IEHHOCTH
JIOKYMEHTOB JINYHOTO ITPOUCXOXKIICHHUSI.

Bo03MOXKHOCTh TIpUMEHEHHUsI pa3padOTaHHOH B OTEYECTBEHHOM

apXMBOBEJCHUU METOTUKH IIPOBEICHUS 9KCTIEPTU3BI
YOpPaBICHYECKUX  JOKYMEHTOB K  CHCIHaJbHBIM  BHJAM
JOKYMEHTAIUH.

CoBpeMeHHas crucTeMa HOPMAaTUBHO-METOIMYECKUX MTOCOOHH 1O
JKCIIEPTU3E LEHHOCTH JTOKYMEHTOB. Tennenuun
COBEPILICHCTBOBAHUS CHCTEMBI HOPMaTUBHO-METOINYECKUX

nocoOMi 1O  JKCIEpPTU3e  LEHHOCTH  JOKyMeHTOB.  Poub
KJIacCU(UKATOPOB TOKYMEHTOB M HOMEHKJIATYP JIeJ B OTIPE/ICICHUN
HAyyHOM W MNPAKTUYECKOM LEHHOCTH JOKYMEHTOB Ha CTaJuu

JIOKYMEHTAIlMOHHOTO obecrieueHus
YIIpaBIECHUA.
[lepeynn JTOKYMEHTOB — OCHOBHOE 3BCHO B CHCTEME

HOPMAaTHBHO-METOJMYECKUX TMocoOui. 3akoHOmarenbHas 0asa
npuMeHeHus nepedneil B Poccuiickoit @enepannu. TUObl U BUJIBI
nepeuHedl. IlepeyHn  TUNOBBIX ~ JNOKYMEHTOB,  IOJUIEKAIIMX
IIOCTOSSHHOMY XPaHEHHUIO, C YKa3aHHEM CPOKOB MX XpPaHEHUS.
BenomcTBeHHble (0TpacieBble) MEPeUH TOKYMEHTOB C yKa3aHUEM
CPOKOB XpaHeHus. Pa3paboTka KOpIOpaTUBHBIX (MHAMBUIYAJIbHBIX)
IIEpEYHEl B COBPEMEHHBIX YCIOBMSX M HX B3aUMOCBI3b C
TUIIOBBIMU TepeuHsiMU. TpeOoBaHMs, NPEIbABISIEMbIE K METOIUKE
COCTaBJICHUS nepeuHen JOKYMEHTOB c
YKa3aHUEM CpPOKOB XpaHeHHs. CXEMbl IOCTPOEHMS IEpEUHEH.
Crioco0Ob! TpyNIUPOBKU OpraHU3alMii B BEJOMCTBEHHBIX MEPEUHSIX
(3BeHbst mepeuHer). Cratbs mnepeuHs. Ilpuembl onucanus
JIOKYMEHTOB.
ITopsimok  pacroyniokeHus ONHUCATENbHBIX CTaTe€d B paszenax
MepeyHs.
CripaBouHbI anmapar K MepeqHsiM.

Bo3mMoO)XHOCTH  NpUMEHEHMs  IepeyHed K  JIOKYMEHTaM,
Co3/1aHHbIE B 00Jiee paHHHUE UCTOPUYECKHE ITEPHO/IBI.

3anpeTHble AAaThl B 3KCIEPTU3E IEHHOCTU JOKYMEHTOB.

ConocTaBUTENbHBIA aHAIM3 U XPOHOJIOTHYECKUE paMKU MpUMe-
HEHUS TepeyHs THUIMOBBIX JOKYMEHTOB, OO0pa3yloluxcsi B
JeSTEIbHOCTH TOCKOMHUTETOB, MUHUCTEPCTB, BEJOMCTB U APYTUX
YUPEKICHUM, OpPraHU3aluid, NMPEeINpHUATUH, C YKa3aHHEM CPOKOB
xpanenust (M., 1989 r.), mepe4yHs THIOBBIX YIPABICHYECKUX
JIOKYMEHTOB, OOpa3ymoIIUXCs B JEATEIbHOCTH OpraHu3aluid, c
yKa3aHHEM CPOKOB
xpaHenuss (M., 2000 r.) W mnepedyHs THUMNOBBIX APXUBHBIX
JOKYMEHTOB,  00pasylomuxcs B  HAyYHO-TEXHHYECKOH |
IIPOU3BOJICTBEHHOW JEATEIbHOCTH OpraHu3alui, € YKa3aHUEM
CPOKOB XpaHeHus M.,
2007 r.). IlepeyeHb THUNOBBIX YIPABIECHYECKUX AaPXUBHBIX
JOKYMEHTOB,  O0pasyloIluxcs B  IpoLecce  JesTeIbHOCTH
roCy/1apCTBEHHBIX OpraHoB,
OpraHOB MECTHOI'O CaMOYIIPABJICHUS U OpraHU3alui, C yKa3aHUEM
cpokoB xpanenust (Pocapxus. BHUMJIAJL. M., 2010).

Opranuzanus 3KCIepTU3bl IEHHOCTH JOKYMEHTOB M 0TOOpa UX
Ha TrocyaapcTBEHHOe XpaHeHue. CHucTeMa 3KCIEPTHBIX OpIaHOB.
[OIIK, OIIK u 9K apxuBHbIX yupexaeHuil. VX mnpaBoBoe




MOJIOKEeHUe, 3a1ady, (GYHKIUU W opraHusauus pabotel. Poib
GyHKIMIT  OpraHMW3allMOHHO-METOJIMYECKOTO  PYKOBOJCTBA U
KOHTPOJISI  OKCIEPTHBIX  CIyXO apXUBHBIX YUPEXKACHUNH B
MIPOBEJICHUH SKCIEPTU3bI [IEHHOCTH JOKYMEHTOB B MUHHCTEPCTBAX
U BEJAOMCTBaX M OTOOpE JIOKYMEHTOB Ha IMOCTOSHHOE XpaHEHUE.
2K u 9K MHUHUCTEPCTB u
BenomcTB, DK opranmsanuii u npennpustui. Mx 3amauun, QyHKuy,
MpaBOBOE TOJOXKEHUe, opraHuzauus pabotel. OdopmieHue
PE3yIbTATOB KCIEPTU3BI IIEHHOCTH IOKYMEHTOB.

CrocoObl  YHUYTOXKEHUS JOKYMEHTOB TIOCIE MPOBEICHUS
OKCNEPTU3bl  LIEHHOCTH UM  BO3MOXHOCTH  BOCCTAHOBJICHHS
JIOKYMEHTOB.

4.3. OT60p 1 XpaHeHHE 0c000 LEHHbIX H YHUKAJIbHBIX
JOKYMEHTOB

OnpeneneHnue  MOHATUH  «0COOO  LIEHHBIE  JOKYMEHTBD»,
«yHUKaJbHbIe JOKYMEHThHDY. @3 «O0 apxuBHOM jeine B Poccuiickoit
®denepamum» ot 22 okTsi0ps 2004 1.

Ucropust pazButuss mnonstuit  OILlJI B  oreuecTBEeHHOM
apxuBoBeneHuu. Mcropusi cknagsiBanuss kputepue OLJ] B
OTEUYECTBEHHOM APXUBOBEICHUMU.

Kputepuu onpeznenenust 0cod6o IEHHBIX TOKYMEHTOB:

- OO0s3arenbHbIC: BpeMsl CO3[JaHUS JOKYMEHTa; LIEHHOCTD,

coJiepkamieiicss B JOKyMeHTaX HH(popManuu; opuandecKas

cua, MOJUTHHHOCTh JIOKYMEHTOB; 3HAYCHHE
dbonnooOpazoBarens; aBTOPCTBO (M aagpecar) JOKyMEHTa;
HAJINYHE nayieorpauIecKux,

XYJOKECTBEHHBIX M JPYTUX OCOOEHHOCTEH JOKyMEHTA.
- BcnomoraTenbHble:  BEeIMYMHA CTPAaxOBOM  OLEHKH
TOKyMeHTa (ero  JeHEeXHas  CTpaxoBasi  CTOMMOCTB).
Meronuka BeisBaeHuss OIJl. Yuer u omnmcanue OIJI.
Metoauka BbIsIBIEHMS (OHIOB, yacTei (POHIO0B, copepKaIIuX
0co00 TIIEHHBIE JOKYMEHTBI, a TaKXe Jell W OTACIbHBIX
IOoKyMeHTOB. Opranuzanus paboTel 10  O()OPMIICHHUIO
pe3yIbTaTOB BBISIBJICHUS 0co000 IIEHHBIX
JTOKyMeHTOB. OpraHuzaiusi XpaHEHHs € HCIOJIb30BaHUS
OLIA.

Pernament ['ocymapcTBEHHOro perucrpa yHUKAJIbHBIX

JToKyMeHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu

Y4er u obecneuenne
COXPAHHOCTH
aApXUBHBIX
JOKYMEHTOB

5.1. HopmaTuBHO-MeTOAMYECKHE OCHOBBI YYeTa apXMBHbIX
AOKYMEHTOB

[TonsiTue 06 yuere nokymeHTOB AD PO, noHATHITHBIN anmnapar.

[TpuHuMNUaTbHBIE OCOOEHHOCTHM CHCTEMBI YyueTa apXUBHBIX
JIOKYMEHTOB.  L[eHTpaJn30BaHHOCT®, MIPEEMCTBEHHOCTh U
JTUHAMHWYHOCTh ydeTa. ENMHCTBO y4eTa W OpraHu3aluy XpaHECHHs
JTOKYMEHTOB. B3auMOCBs3p M B3aUMOJOIIOJIHIEMOCTh YUYETHBIX
JTOKYMEHTOB ¥ CIIPAaBOYHHKOB.

OObexThl y4yeTa M E€QUHUIBI Y4YeTa apXUBHBIX JIOKYMEHTOB.
Ennnnna ydera OpraHN3alMOHHO-PACIIOPAIUTEIBHON
JOKYMEHTAllUM,  HAayYHO-TEXHUYECKUX,  KUHODOTOOHO- U
MaIIMHOYUTAEMBIX JOKYMEHTOB.

Pa3paboTka BONpPOCOB yueTa JOKYMEHTOB B OTEYECTBEHHOM
apxuBoBeficHUH. CocTosHME ydeTa B pa3linyHble IEPUOJbI
ApXMBHOTO  CTPOMTENIbCTBA. 3HAUEHUE MPaBWI IO  y4yeTy
JIOKYMEHTOB (1936 T.,
1947 r.), OCHOBHBIX NpaBWJI pabOThl IOCYIAPCTBEHHBIX APXHWBOB




crpanbl (1962 1., 1984 r., 2002 r.) u «lIpaBun opraHuzanuu
XpaHEHUs, KOMIUIEKTOBAHUS, y4eTa U UCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onnma Poccuiickoit deaepanuu U APYruX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHULMUMAIbHBIX apXHBaXx,
My3esiXx U Oubinmorekax, opraHuzanuax Poccuiickol akajgemMuu
Hayk» (2007 r.), a Tak)Ke MpaBuJI, PETIAMEHTHUPYIOIIUX BEIACHUE B
apXuBax OpraHM3allii CHUCTEMBbl YYETHBIX JIOKYMEHTOB H
CIIPaBOYHHUKOB. «PerimaMeHT rocy1apcTBEHHOTO y4deTa JOKYMEHTOB
ApXHUBHOIO donna Poccuiickoit Dene-
paum» (1997 1.).

3ajaun ¥ MEepPCIEeKTUBLI COBEPIICHCTBOBAHUS yUeTa JIOKYMEHTOB
B FOCYJapCTBEHHBIX, MyHUIIMIIAIbHBIX, BEJOMCTBEHHBIX apXUBaX U
apxMBax OpraHu3alui, B OpraHax apxXMBHOI'O VyIpaBJICHUS, B
PYKOIIMCHBIX OTJENIaX My3eeB W OMOIMOTEK, HErOCYIapCTBEHHBIX
apXuBax M apXHUBaxX OOIIECTBEHHBIX OPTaHU3AIUIX.

5.2. Cucrema yuyera apXuBHBIX IOKYMEHTOB

Y4er OOKYMEHTOB B TOCYIJApCTBEHHBIX W MYHHUIIMITATbHBIX
apxuBax. CocraB yYeTHBIX JOKYMEHTOB U CIIPAaBOYHHKOB.
OcCHOBHBIE W BCIIOMOTATENbHBIE  yYETHBIE  JIOKYMEHTHI.
Opranuzanus XpaHeHusl yYeTHBIX IOKyMEHTOB.

Yd4er yHUKaJbHBIX M 0CO00 IIEHHBIX JOKYMEHTOB. Yuer
CEKPETHBIX U PACCEKPEUCHHBIX IOKYMEHTOB.

Y4eT JOKYMEHTOB JIMYHOTO IPOUCXOXKICHHUS.

Y4er JOKYMEHTOB 110 JIMYHOMY COCTaBY.

Y4er HOKyMEHTOB, HAXOMASIIUXCS B YaCTHOM COOCTBEHHOCTH,
MPUHSTHIX [0 IOTOBOPY HAa XpaHEHUE B apXHUB.

VYdeT Konuit TOKyMEHTOB Ha IpaBax MOAJUHHUKOB.

VYuet ctpaxoBoro GpoHaa u GoH/a MOJIb30BaHMUS.

VYdeT JOKyMEHTOB B PYKOIMCHBIX OTJIeNIaX My3eeB U OMOIHOTEK.
Oco0OeHHOCTH ydYeTa MYy3eWHBIX MPEAMETOB U OUOIMOTEYHBIX
boHI0B.

VYd4er TOKYMEHTOB B apXuBaX M CTPYKTYPHBIX TOAPa3ICICHHUSIX
OpraHu3aIuu.

VYd4er JOKYMEHTOB B apXMBHBIX opraHax no konma 1990-x rr.
®onnoBeie katajoru. llenTpanbubiii hongoBsii katamor (L{DK).
Ero mocrpoenue. Ilopsnok BeaeHHs (QOHIOBBIX KaTaJIOTOB.
[lenTpanu3oBaHHbld yueT JokymMeHTOB Ha 0aze L|®PK. Pazpabotka
ACHTMU o noxymentam 'A® CCCP (70-80-¢ rr.) u ee 3HaueHUeE.

CoBpeMeHHbIE HOpPMaTHBHO-METOIUYECKUE OCHOBBI
ABTOMATH3UPOBAHHOTO  ydeTa JOKyMeHTOB. COBMECTHMOCTH
YUYETHBIX 0a3 JaHHBIX apXWBOB M apXHMBHBIX OpraHoB. [IpumMeHeHne
bJl «ApxuBHbIid PoHTY.

5.3. O0ecneyeHne COXpAHHOCTH APXUBHBIX JOKYMEHTOB

[TonsTne obecriedeHnss COXPaHHOCTH AOKyMeHTOB. Co3naHue
ONTUMAJIBHBIX YCIIOBHM XpaHEHHUsI JOKYMEHTOB.

Pa3zmemenue apxuBHBIX (DOHIOB B apxuBoxpaHwiumax. [Tman
(cxema) pasMemieHuss apxXUBHbIX (oOHAOB. HaszHaueHwe U
0Cc00EHHOCTH TMO(GOHJOBBIX U TMOCTEIUIAXHBIX TOMOrpaduyecKux
ykazateneil Ponb mpoBepku Halu4Ms U COCTOSIHUS JOKYMEHTOB B
o0ecrnieyeHUH MX COXpaHHOCTH. lIpoBepka HamM4Msl U COCTOSIHUSA
apXMBHBIX JOKyMEeHTOB. Ha3HaueHue u opraHuzanus pabOThl 1O
IMPOBCPKC HAJIN4YUA U COCTOSAHUA HTOKYMCHTOB. HOpHZ[OK n
[IEPUOJUYHOCTD IPOBEIACHUS MPOBEPOK. BHEIUIAHOBBIE IIPOBEPKHU.
JIOKyMEeHTBI, COCTaBIsieMble B XOA€ NPOBEPKH HAIMYUSA U
COCTOSIHHS JIOKYMEHTOB. MeponpHsTHs 0 pe3yIbTaTaM MPOBEPKH.




BHeceHne n3aMeHeHH B yYeTHBIE TOKYMEHTHI.

CrnernuanpHas (QU3UKO-XMMUYECKass M TEXHHUYECKas 00paboTka
JNOKyMEHTOB. Pa0oThl 1o crenuanbHOH 00paboTKe JOKYMEHTOB.
[Topsimok  mpoBeneHuss paboOT 1O  cHenualbHOW  00paboTKe
JIOKYMEHTOB.

CrpaxoBaHuEe apXUBHBIX JNOKYMEHTOB. [lopsaok odopmieHus
BPEMEHHOTO BBIBO3a JIOKYMEHTOB 3a pyOexk | 3a Ipeelibl CyObeKTa
Poccuiickoit deneparuu.

Cosznanue crpaxoBoro ¢oHa U GoH/a MOTH30BAHHUS.

OO0ecrieueHre COXPAHHOCTH JIOKYMEHTOB TIPU YPE3BBIYAHBIX
CUTYaIUsX.

CnpaBo4Ho-
NMOUCKOBbIE CpeICcTBA
K apXHBHBIM
AOKYMEHTaM
(Hay4YHO-CIPaBOYHBIIi
anmnapar)

6. CIIPABOYHO-IIOUCKOBBIE CPEACTBA
K APXUBHBIM JOKYMEHTAM
(HAYYHO-CIIPABOYHBIN AITITAPAT)
6.1. CipaBo4HO-NIOUCKOBBIE CpecTBa K JoKyMeHTaM AD PP

Hasnauenune cnpaBouHo-nouckoBbix cpeacts (CIIC). Ilonstus
«TEepBUYHAs ¥ BTOPUYHAS JOKYMEHTHasi HHPOPMALUA», «apXUBHBIHI
crpaBouHuk», «cucrema CIIC apxuBa», «cucrema CIIC k
nokymentaM A® P®y». CocraB u ¢ynkmun cuctemsl CIIC
JOKYMEHTaM TOCYJapCTBEHHBIX U MYHHUIMIAIbHBIX apXHUBOB,
HpOLIeCC €€ CO3/1aHusl, BEICHHS U HCII0JIb30BaHMSL.

TpeboBanus, mpembsBiasiembie kK cucteme CIIC. EmunctBO
Hay4yHbIX MeTonoB noctpoeHus cucremsl CIIC. Pacnpoctpanenue
OCHOBHBIX NpHHIMIOB opranuzanuu cucremsl CIIC Ha Bce BubI
JIOKyMEHTaLUN.

CTpykTypa CHCTEMBI CIPAaBOYHO-IIOMCKOBBIX CpPEACTB U
HanpaBiieHus: ee pa3BuTus. [loHstue o0 o0bekTe MH(pOpManuy,
alieMeHTe HH(OpMalMM, JOTUYECKOW 3amucu, WH(OPMalHOHHO-
nouckoBoit cucreme (UIIC) n nHpopmManmoHHO-TOMCKOBOM SI3bIKE
(UIIA). ApxuBHblii crpaBoyHUK Kak efauHuna cucrembl CIIC
apxuBa.

OnpeneneHye TUIOB M BHJIOB CIPAaBOYHO-MH(POPMAIIMOHHBIX
u3nanuil. Knaccudukanus cnpaBoYHMKOB B 3aBUCHMOCTH  OT
ypoBHs oObekTa uHpopmanuu (AP P, rpynna apxuBoB, apxus,
¢doHn, Aeno, rpynna J0KyMEHTOB, IOKYMEHT).

CocraB cnpaBouHuKOB B apxuBax Poccun B XIX — nHauane XX B.
U TIpUEMBl ONMHUCAaHUs JOKyMeHToB. Paszpaborka B 20-30-¢ TT.
BOIIPOCa O COCTaBE€ M B3aUMOJAECMCTBUM apXUBHBIX CIPABOYHUKOB
M.C. Bumnesckum, H.A. ®omunsiM, . A. Kus3eBbIM 1 apyrumn
apXUBHCTaMH.

Pazgutue B 40-50-¢ rr. K.I'. Mursessim 1 M.H. IlloOGyxoBbiM
BOIIPOCOB  CO3/IaHUSI CHUCTEMBI HAay4HO-CIIPAaBOYHOIO ammapara
(HCA) u MeToaMKu COCTaBJIECHUS OTAEIbHBIX BUAOB apXHUBHBIX
CIIPABOYHHKOB.

Bompocer opranmzamuu cuctembl HCA B 60-80-x rr. BrusHue
pa3sBUTHS W HMH()OPMATHUKU Ha TEOPUIO U TPAKTHKY CO3JaHUS
CUCTEMBI

HCA A® PO.

Mertoanueckue pazpaborku BHUMJIAJL u yueOGHble mocoOus
MI'MAMN 1o Bompocam cosepiieHcTBoBaHusl cuctemsl HCA.
[TpoOnembl ONTUMHU3ALMK OTHEIBHBIX MOJACHUCTEM M 3JIEMEHTOB
CUCTEMBI
HCA. [Ilytu coBepmieHCTBOBaHUS  METOAMKH  MOJTOTOBKH




CIPaBOYHO-UH(GOPMAIIMOHHBIX U3/IaHUH.

HuddepeHnpoBaHHbIi  TTOAXOA K CO3JaHHIO  CIIPABOYHO-
MOMCKOBBIX CPEICTB (HayyHO-CIIpaBOYHOro anmapata). Hasnauenue
u cymHocTh nuddepeHupoBanHoro noaxoaa k cosaanuto CIIC.
NudopManiioHHbIlii W SKOHOMUYECKHH  3PGEKTb  HAydHO
o0ocHOBaHHON AuddepeHnInaluu JOKYMEHTOB U CIPaBOYHUKOB
nipu cozaanuu CIIC.

JuddepeHurpoBaHHbli MOAXOJ K OMUCAHUIO JOKYMEHTOB Kak
YHHUBEpCAJIbHBIA METOJ IpeoOpa3oBaHUs apXUBHON JOKYMEHTHOM
uHpopMaMM Ha BceX OJTamax padoThl € HEH B apXMBax.
YHupuKanus W CTaHAApPTU3alMs ONUCAaHUA U COBPEMEHHas
periiaMeHTanus OMHMCAaHUs apXMBHOM JTOKYMEHTHOW WH(pOpMAaLUH.
B3aumocBsi3p  cocTaBa  3JEMEHTOB  ONHCAaHUA U LIEJIEBOrO
Ha3zHayeHus cripaBouHuka B cucreme CIIC.

[Torsitrst 00 WICHTH(DHUKAIMOHHBIX W  HMHTEIUICKTYaIbHBIX
JJIeMEHTaX  OIMUCaHUsl  CHpaBOYHUKOB.  OOs3arenbHbIE U
JIOTIOJTHUTEIIbHBIE DIIEMEHTHI OTIHCAHMS. MuHUMaITBHO
HEOOXOJUMBIH COCTaB 3JIEMEHTOB OINMCAaHUS B 3aBUCHUMOCTH OT
YPOBHS OpTaHu3aIH XpaHeHUs
JOKYMEHTOB: apXHMBHBIH (DOHJI, 1€]10, TOKYMEHT.
3aBUCUMOCT,  YPOBHS  HMH(OPMAIIMOHHOM  HACBIIIEHHOCTH
CIPAaBOYHHKOB OT COCTaBa U COJEP>KaHUS HCTOYHMKOBOW Oas3bl,
HAIPaBIEHHOCTU HAY4YHO-UH(OPMALIMOHHOU JeSITeIbHOCTH
rOCy/IapCTBEHHBIX, MYHUIIUIIAIbHBIX, BEJOMCTBEHHBIX apXHWBOB W
aApXUBOB OpraHU3alui, pyKOIMUCHBIX OTJEIOB My3€eB U OUOIHOTEK,
HErOCyJIJapCTBEHHBIX ~ apXMBOB U  apXHMBOB  OOIIECTBEHHBIX
OpraHu3aIuu.

6.2. ApXuBHBIC OITHCH

Haznauenune u Buasl onmceid. Mecto omuceit B cucreme CIIC
apxuBa. CBelleHUs 110 UCTOPUM 3apOXKACHUS U Pa3BUTHsI ONUCEN B
apxuBax B XIX — Hawane XX B. M3nanme omnmceid B mepBou
nosioBuHe XIX B. JlanpHeliee u3gaHue oNuce apXuBaMH BBICIIMX
U LEH-TPAJIbHBIX YyupexaeHuil Poccuu, HayuyHbIMU OOIIECTBAMU U
ryOepHCKUMH YYEHBIMU apXMBHBIMU Komuccusimu. Barmsasr I1.M.
Crpoea u [JI.5I. CamoxBacoBa Ha ONUCaHUE JIOKYMEHTOB.
Juckyccust o Bonpocy 00 «y4EHbBIX» U «IIPAKTUUYECKUX» OMUCSX.

Pa3paboTka OCHOBHBIX MPUHIUIIOB M HAay4HBIX METOJ/IOB
cocraBienust omuceir B 20-50-x rr. XX B. Pomp pazmuuHbIX
ApXMBHBIX YUYpEeXIEHHI B pa3paboTke ™poOJieMbl OMUCAHMUS.
Barmaner M.C. Bumuesckoro, H A. ®omuna, K.I'. Mutsaesa, M.H.
[HobyxoBa W Jpyrux apXUBHUCTOB HA PACKPBITHE cOCTaBa H
COJZIepXKaHUs JIEJI U COCTABIECHUE OMMUCEM.

Onucanune nen. Hasnauenune onmcanus nen. llenp n 3HaueHue
3TOM paboThl IS CO3JAaHUS ApPXUBHBIX crpaBoyHHKOB. CocTaB
HJIEMEHTOB MH()OPMAIIUK ITPU OMUCAHUHU JIe]T.

3aronoBok jena. OcHOBHblE TpeOOBaHUS K  METOJUKE
cocraBieHus 3arojoBka. CocraB 3arojoBka aen. llpumeHeHue B
3arojIOBKax MOHATHH «JIEN0», «JIOKYMEHTBD, «KHHUIa», <OKypHaI»,
«mepenucka» U Ap. ITopsAnok pacrosioKeHHsl COCTaBHBIX dYacTeil
3arojioBka. Ilpuemsl 000OIIeHHS B 3aroioBKax JOKYMEHTHOM
uH(pOPMALIUU O COJEPKAHUHU, aBTOPAX, KOppeCcToHAeHTaX. TUmossie
3aronoBku. JluddepeHInpoBaHHbIl TOAX0A MpU O0003HAYCHHUU
coJlep)KaHusl JOKYMEHTOB B 3arosioBke. CocTaBi€HME aHHOTALUMN
KaK IPUEM JIETAIBHOIO PACKPBITUS COAEP)KaHUs JOKYMEHTOB JIEla.
IIpuembl  cOCTaBiIeHUS AHHOTAllMM HA  JOKYMEHT, TIpyMILy
JIOKYMEHTOB. O0o03HaueHNe MIOIJIMHHOCTH, CTCTICHH




MOJIHOTHI HTH(POPMAIIUHU U JPYTUX BHEIIHUX OCOOCHHOCTEH Jen.

BrisiBnenne u o0o3HaueHHWE KpalHHMX JAaT JOKYMEHTOB Jena.

PenaktupoBanue 3arojloBKOB U aHHOTauui. Ponb penakTupoBaHus
B HayyHOM omnucaHuu. TpeOoBaHusi, MNpeAbSBIIEMblE K
odopmiieHuro nen. O6moxkka aena u ee pekBu3uThl. O003HAUCHUE
Ha3BaHMs (POHAA U ero 4acTu. ApXUBHBIN mudp aena.
KapTounslii crioco6 onucanus Aen u ero npeumyuiectsa. Onucanue
JOKYMEHTOB JIMYHOIO NpoUCXOxkAeHHs. OnucaHue JIpeBHUX
JOKYMEHTOB  (KHHMT,  cTOJOLIOB). OCOOCHHOCTH  OMHMCAHUS
TBOPUYECKUX, HAYYHBIX, KAPTOTpaPUUIECKHX MATEPUAJIOB M JIPYrou
CIIELUAIILHON JOKYMEHTALUH.

Meroarka ¥ TpakTUKa CO3[aHUS, COBEPIICHCTBOBAHUS W
yOIMKaluy apXuUBHBIX onucel. JlelicTByromue nmpaBuia U Apyrue
WHCTPYKTUBHBIC YKa3aHUA O METOJHUKE COCTaBJICHUS OIKCEH.
@®opmbr  omucu. CoctaB onucu. OmnucarenbHas CTaThs Kak
jgoruyeckass — 3anuch.  MHbopmamumoHHbIE — XapaKTEPHUCTHKH,
BXOJSIIME B COCTAaB JIOTMYECKOM 3amucu. Ha3znauenue wu
B3aUMOCBSI3b JIEMEHTOB HH(popMannu. OOBEKT ONMUCAHUS OIUCH.

MeToquka TOCTPOSHUS  «COOCTBEHHO ommch». Ilopsmok
3aHECEHHs] CBEJCHUW B omnuch. HMTOroras 3amuch B OIMCH.
CnpaBouHbI ammapaT K OINMCH, €ro Ha3HAuYe€HHWEe M COCTaB.
3aBUCHUMOCTh MH(POPMAIIMIOHHOTO YPOBHS CIIPABOYHOTO ammapara K
OIHCH OT KaTeropuiHOCTU (HOH/A.

Bnusnue auddepeHnupoBaHHOTO MOAXOAa Ha COCTaBIECHUE
ONUCATEIbHOM CTaTbH OIHUCH.

[Tyt noBbliieHuss HHPoOpMATUBHOCTU onucH. OMHUCh B COCTaBe
ANIEKTPOHHBIX CIPABOYHBIX CPEACTB apXUBA.

[IpeeMCTBEHHOCTh B  COCTABJIEHMHM OINHCEHM B  apXuBax
OpraHu3alui, rocy1apCTBEHHbIX 1 MYHULIMITAJIbHBIX ApXUBaX.

6.3. Karajorn

Ha3znauenne wu BuApl apXxuBHbIX Karanoros. [lonstue o
KJaccu(UKaluyd ~ JAOKYMEHTHOW uHpoOpMalMM M Karajorax
JIOKyMEHTOB. MeTo0/10ruuecKasl OCHOBA KaTaJIOrM3aluy CBEICHUN
W3 apXUBHBIX JOKYMEHTOB.

Pasutne Tteopum M npakTuky Kartanormzanuu. llomstue o
karajorusauuu. Karanoru B apxuBax Poccun B XIX — nauane XX
B. Pa3paboTka B OTE€YECTBEHHOM apXHWBOBEJIEHUU METOJIUKH
COCTaBJICHUS MPEIMETHBIX U MPEAMETHO-TEMAaTUUECKUX KATAJIOTOB.
Cozlanue CcUCTEeMaTHMYeCKHUX KaTajJoroB B TOCYJIapCTBEHHBIX
apxuBax. 3HaueHue pazpaborok K.M. Pynenbcon u apyrux
apXMBHCTOB M0 KaTaJlorW3aluu. MeToandeckue mocoousi OopraHoB
yrpaieausi apxuBHbiM nenoM U BHUMWIAJl mo cocraBieHuro
KaTaJIOTOB K apXWUBHBIM JJOKyMEHTaM.

Buner pabot no karanoruzanuu. THUIbI U BUIBI KAaTaJoroB, UX
B3auMoonoiaageMocth U Mecto B cucreme CIIC. Karamoru
JIOTUYECKON U alihaBUTHOM CTPYKTYPBHI.

OcCOOeHHOCTH ~ TOCTPOEHHsS]  KJIACCU(PHUKAIMOHHBIX  CXEeM
KaTaJIOrOB JIOTHYECKOW CTPYKTypbl. KiaccudukannoHHble cXeMbl

CHUCTEMATHUYCCKUX KaTaJoroB. I/Iepapanecxﬂe
KJ'IaCCI/I(bI/IKaLII/IOHHBIC CXCMBI. I[CCHTI/I‘{HEUI KJ'IaCCI/I(I)I/IKaI_II/ISI M.
I[BIOI/I. yHI/IBepcaJ'IBHaSI ACCATUYHAaA

knaccudukanus (Y/K). Knaccuduxarnmonnsie cxembl (aceTHOTO
tuna. «Knaccupukanus npu  nmomoumm  aoetoums»  LILP.
Panranarana.

[IpeeMCTBEHHOCTh M pa3luyMsl CXEMbl EAMHOM KiIaccu(UKaIUH
JOKYMEHTHOM HMH(pOpPMAallMM B  CHCTEMATHYECKHX KaTajorax




rOCYyIapCTBEHHBIX apXUBOB Mg NO0KyMeHTOB XVIII — navama XX
B. (1983 r.) u moxymentoB XX B. (1978 r., 2007 r.). HasHaueHwue
cxeM. Hx crpykrypa. Tabmuupel o00mUX M ClHEUUATBHBIX
onpeaenutenei. CupaBOYHBIN anmapar K cxemam.

Karasiorn andaBUTHONW CTPYKTYphl M CXEMbl HX IOCTPOEHHUS.
[Tpeumymecta u Hepoctatku IS andaBuTHOM CTPYKTYpPHI.

Bbi0op u npumeHeHne NpueMoB ONMUCAHMS JUIsl pa3HbIX TPy
JIOKYMEHTOB.

Onucanne  JOKYMEHTOB IIpu  Karajoruszauuu. OOBEKTHI
uHpOpMaLUK B KaTajorax M COCTaB JIOTMYECKOM 3amucH (cocTaB
3JeMeHTOB onucanus). OCHOBHOM MeToa omnucaHus. BimsHue
T GepeHIIMPOBAHHOTO TMOJIX0Aa HAa ONUCAHHE JOKYMEHTHOM
uHpopManui B  Karajgorax. Bo3MoxHOCTH 0000IICHUS W
JeTanu3ald MHGOpMAUKd B 3aBUCUMOCTH OT KaTETOPHUHHOCTH
¢onna. IlpueMbl MOJOKYMEHTHOIO MOEIMHUYHOIO M TPYIIIOBOrO
OINMCAHUS. Ocobennoctu ONHCaHUs B
3aBHCHUMOCTH OT BHJa Karanora. JlyOiupoBaHME M COCTaBJICHHE
OTCBUIOYHBIX KapTOUEK.

B3anmocBs3p nH(pOpMaIK HAa KapTOYKE KaTajora ¢ TabIuIamMu
KJIacCU(UKAMOHHOW  cXeMbl.  VHOeKCHMpoBaHHME  KapTOYEK.
Metonuka  ompeaeneHHs ~ HMHAEGKCOB IO CXEMe  eAMHOM
KJaccu(uKaluy JTOKYMEHTHOM HMH(pOpMalMM B CHCTEMaTHYECKHX
KaTaJlorax rocyJJapCTBEHHbIX apXHBOB.

Co3nanue u BepeHue karajoroB. OpraHum3zanus U METOAMKA
paboThI 1O COCTABJICHUIO M BEJIEHHIO KaTajoros. Beibop ¢onoB
Ui Kataynoruszauuu. OTOOp JHOKYMEHTOB M CBEIEHMM W3 HUX IS
ONKCaHWs Ha KaraloXkHOM kaprtouke. Karanoruzauus npu
BBINOJIHEHUH JIPYTUX BUJOB apXUBHBIX Pa0OT.

VYder pa®oThl MO KaTaJOTHW3allMU B apXUBE U MEPHOAMUYECKHUE
IPOBEPKH (PEBU3UN) KaTaJIOroB. YUeT UCIOIb30BaHUS KaTaJlOTOB.

Karazor B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX CPEICTB apXHBa.

6.4. IlyreBoauresin

Haznauenne UM  OCHOBHbIE  BHJABI M  Pa3HOBUIHOCTHU
MTyTE€BOIUTEIICH.

[TonsTe o mnyTeBoaUTENSIX. XapaKTepHblE OCOOEHHOCTH U
byHkmuu nyTteBoauTeneid. X Mecto B cucTEME Hay4dHO-
cripaBouHoro anmnapara apxusa u cucreme CIIC k nokymentam AD
P®. OObekThl omucaHuss B IyTeBOAUTENE IO (OHIAM apXuBa,
KpaTKOM CIIPaBOYHHKE u TEMaTU4YECKOM
nyreBogutene. OnelT  co3maHus  myteBoguTened.  OOmas
XapaKTepUCTHKA CIIPABOYHUKOB THIA MyTEBOAUTENEH, CO3TaHHBIX B
OTEYECTBEHHOM apXUBOBE/ICHUU. Pa3pabotka METOJIUKH
COCTaBJICHUS] TYTEBOAMTEIEH B OTEYECTBEHHOM AapXHBOBEICHUU.
Bompocel Teopunm M NpaKTUKU COCTaBIEHUS IYTEBOAUTENEH IO
roCy/1apCTBEHHBIM apxuBaMm B Tpyaax
O.E. Kapnayxoso#i, H.A. IlaBnoBoi, T.I'. CHbITKO U Ipyrux.
Metoanyeckue pa3pabOTKH OPraHOB YIPABICHHS apXUBHBIM JIEJIOM
u BHUUJAJZ 60-80-x rr. mo COCTaBICHUIO CIIPABOYHUKOB-
nyteBoauteneil. Ponp nuddepennumpoBaHHOro moaxoda IMpH
COCTaBJIeHUM myTeBoauTened. Pabota 1o paccekpedrBaHUIO
ApXUBHBIX JIOKYMEHTOB " paspaboTka HOBBIX
CHpaBOYHO-UH(POPMALMOHHBIX M3AaHu# B koHIe 80-90-x rr. XX B.

[TyreBomuTens (crpaBoYHMK) TO (hOHIAM apxuBa (apXHUBOB).
Meroauka cocraBieHusi. HazHaueHue u cocTaB IMyTEBOAUTENEH 1O
¢dongam apxuBa (apxuBoB). CXeMbl MOCTPOSHUS IyTEBOIUTENCH 1O
¢donnam apxuBa (apxuBoB). Cxema MOCTPOCHHUS IyTEBOIUTENS U
yCJIOBHSI UX NMPUMEHEHUs. ['pynnupoBka XapakTepucTuk (GhoHI0B B




pa3nenax cxembl MmyTeBoauTens. (OcoOEHHOCTH MOCTPOEHUs
MeEKapXUBHBIX CIIPABOYHUKOB U ITyTEBOJUTEINECH.

WuauBuayanbHble W TPYNIOBbIE XapaKTEPUCTUKHU JOKYMEHTOB
ApPXUBHBIX ¢boH10B. Haznauenue COCTaBHBIX yacTei
XapakTepucTuku QoHaa (HazBaHue (QOHIA, CIPABOYHBIC JAHHBIE O
dboHae, ucTopuyeckas CIpaBka, aHHOTAIUs, OMOIMOTpadUUECKHA
cnucok smreparypsl o ¢onzae). OcoOEHHOCTH COCTaBIICHUS
IPYNIOBBIX XapakTepucTUK. AHHOTanus. OTOOp JOKYMEHTOB MAJis
AHHOTHUPOBAHMSI, TPYMIIUPOBKA CBEJCHUI O JOKYMEHTaX M MPHEMOB
OMHCaHus WX B aHHOTaIusIX. CIIMCOK HEAaHHOTHPYEMBIX (DOHIOB.

Kpatkue cnpaBounuku 10 ¢ongam apxuBoB. CocTaB
XapaKTePUCTHKA KPATKOTO CHPAaBOYHHKA. DIIEMEHTHI WH(GOpMAIIUN
B KpaTKuX crpaBoyHuKax. OcoOEHHOCTH METOJIUKH COCTaBICHUS
KpPaTKUX CIPAaBOYHUKOB.

Temarnueckue MyTCBOIUTENH. XapaKTEPUCTUKA JTOKYMEHTOB B
TEMaTUYECKOM IyTE€BOJIUTEIIE. Ocobennoctu METOJIUKHU
COCTaBJICHUS] TEMATUYCCKUX ITyTCBOIUTEIICH.

CripaBOYHBIH amnmapar K myTeBOIUTEIISIM.

Bmusiane muddepeHnnpoBaHHOrO MOAXOJAa HA COCTAaBIICHHUE
OMHCATEIBHOW CTAaThU IyTEBOAUTENS. METOAMKA COCTABIICHUS
BHYTPUApPXUBHBIX M MEXKapXUBHBIX IMYTEBOAMTEICH Ha OCHOBE
nuddepeHIMPOBaHHOTO MTOAXO0/A.

[TyteBoauTens B COCTaBEe 3JEKTPOHHBIX CIPABOYHBIX CPEICTB
apxuBa.

6.5. O630pbI TOKYMEHTOB

[TonsTe 06 0630pax apXWMBHBIX JOKYMEHTOB. X Ha3HaueHHE.
@yHKIMM  0030pOB B CHCTEME  AapXUBHBIX  JOKYMEHTOB.
Onpenenenue 1e1ecoo0pa3HOCTH COCTaBIEeHUsT 0030pOB B apXUBax.
Bunst 0630poB u ux ¢ynkuuu B cucreme CIIC. OcoGeHHOCTH
0030poB (hOHIOB M TemMaTu4eckux 0030poB. OCHOBHBIE YEpPTHI
CXOJICTBA M PA3IMUUs MEKIY HUMH. BO3MOKHOCTH Ki1acCUpUKAITIH
0030pOB B 3aBHCHMOCTH OT crocoba omnucanuss U o0bema
AHATTU3UPYEMBIX JOKYMEHTOB.

«O0603peHus» JO0KkyMeHTOB B apxuBax Poccum B XIX B.
Pa3paboTka METOAMKH COCTaBJIEHUS 0O030pOB B OTEYECTBEHHOM
apXMBOBEACHUM. OBOJIIONLMS B3IJISA0B Ha 3aJaud M (QyHKUIHUU
0030poB B cucteme HCA apxusoB (C.H. Bank, K.A. Kuszes, M.H.
[IToGyxo0B u ap.).

Ormnpenenenne 00BEKTAa OMHCAHUS W TOCTPOCHUE CXEMBI
XapaKTEePUCTHKH JIOKyMEHTa B 0030pe. MeToauKka COCTaBICHUS
0030poB. Bei6op GhOHAOB MM TEMATHUKH JJISI COCTABIICHHs] 0030pOB.
CocraBHble yacTH 0030pa. CxeMbl KiaccH(PHUKAIMN JOKYMEHTHON
uHpopManuu B 0030pax U UX NpUMeHeHue. [ pynnupoBKka cBe1eHHH
0 JJOKYMEHTax B IIpe/iesiaX OCHOBHBIX JICICHHH CXEMBI.

JuddepeHnpoBaHHbINA MOAXO K COCTaBIECHUIO 0030pa.

OObexT U mpuemsl onucaHus B o03ope. MHAuBHIyadbHBIE U
rpynnoBsle aHHoTauuu. O6001meHne MHGOpMauu B aHHOTAIIWU.
HcTouHnKoBeAUeCKH aHamn3 JOKyMeHTOB. (CoOCTaB MOMCKOBBIX
JTAHHBIX, UX Ha3HAYCHHUE.

CrpaBouHblii ammapat K o03opam. ONBIT apXUBOB IO
COCTaBJIEHUIO 0030pOB U MOJATOTOBKE X K U3AHHUIO.
00630p B cocTaBe IEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXUBA.

6.6. Yka3atenn (apXxuBHbIe CIPABOYHHKH)
Vkazarenn k pokymeHtam Qonnma (doumor). Ilonstue 00
yKa3aTelsiX K JOKYMEHTaM.




BuyTtpudonnossie, Mex(pOHIOBbIE U MEKapXUBHBIE yKa3aTelu.
Nx naznauenne B cucteMe CIIC apxXxuMBOB W B3aMMOJCHCTBHE C
Karajoramu 1 OMUCSIMHU.

Jenenue yka3zareneil mo CTENEeHM CBEpThIBAaHUS HHGMOpMaLUU
(mo  cTpykType pyOpuK), 1O OOBEKTYy aHHOTAIUU WU
MOSICHUTENIFHOM YacTu (B aHHOTHPOBAHHBIX yKa3aTessixX), MO THUILY
OpraHu3ay UHPOPMAIIUH U IO TUITY ONUCATEIBLHOM CTaThU.

Vkazarenu TIiyxue ¥ aHHOTUPOBAHHbIC. AHHOTHPOBaHHbBIC
yKa3zaTelld KpaTKue W pa3BepHyThle. YKa3zaTelud NpeAMETHO-
TEMaTUYEeCKHE U CTPYKTypHBbIC. BUIbI U pa3HOBUIHOCTH yKa3aTess
KaK TUIIa apXUBHOT'O CIIPAaBOYHHKA.

OO6mbexT OIMCAHMUS B yKazarere. Biusnue
Tu(GepeHIIMPOBAHHOTO TMOAX0a HAa COCTABJICHHUE OINUCATEIHHOMN
ctatbu ykaszarens. CocraB omnucarenbHOW crartbu. lloctpoenue
pyOpuKH (MPOCTOM, CIOKHOW W THE30BOM). CoCTaB MOMCKOBBIX
naHHbIX. HazHadeHue OTCBUIOK B ommcaTenbHOU crathe. O0mue u
YaCTHBIE OTCHUIKH.

6.7. CipaBoYHBIii anNapaT K apXuBHBIM CIIPABOYHUKAM

Ha3znaueHnne u cocTaB CHpPaBOYHOIO ammapara K apXHUBHBIM
cupaBoyHuKaM. DyHKIUM CIPaBOYHOIO amnmapara K apXHBHBIM
cupaBoyHMKaM. OCHOBHBIE U JIONOJHUTEIBHBIE  JJIEMEHTHI
crpaBoyHOro anmnapara. Poib nud¢depeHupoBaHHOT0 M0AX0/1a MPH
COCTaBJICHUH CIIPABOYHOIO ammnapara K apXWBHBIM CIIPABOYHUKAM.
TpeboBaHus, MNpenbsABIsIEMble K COBOKYHNHOCTH  3JIE€MEHTOB
CIIPaBOYHOIO anmnapara K apXUBHBIM
CIIPAaBOYHHKAM.

Ha3nauenue, coctaB u 0coOO€HHOCTH O(OPMIIEHUSI THUTYJIBHOTO
JUCTa NPUMEHUTEIBHO K  Pa3JIMYHBIM  BUAAM  ApPXUBHBIX
cnpaBoyHuKoB.  CoxepkaHue  (OIVIaBJIEHME) KAk  CHCTEMa
IIOCTPOEHHS apXMBHOI'O CIPAaBOYHMKA M CIIPABOYHOIO ammapara K
Hemy. HasHauenme w  MeTroaMkKa  CO3J@HUS  MCTOPHUKO-
apxeorpaueckoro  HpEeIucIOBUS K  pa3jMYHbIM  BHJaM
crpaBOYHUKOB. CIIMCOK COKpaIlleHUH.

Haznauenune u ponb ykaszareiaeil K apXMBHBIM CIPaBOYHHKAM.

Metoauka coctaBieHus ykazaTened. Buabl u ¢popMmbl ykazaTenen.
3aBUCUMOCTh BBIOOpa BUAAa M (QOpPMBI yKazaTens OT COCTaBa U
COJIep’KaHusl apXMBHOIO cipaBoyHHKa. COCTaB CTaTbM yKas3aTels.
[IpocTslie, ClI0KHBIE U THE3/JOBbIE PYOPUKH.
Metonuka COCTaBJICHUS MMEHHOTO0, reorpauyeckoro,
MpPEeAMETHOTO M ApYyrux ykazatene. Opranuzainus pabOTHI 1O
COCTaBJICHUIO yKazaTejeil, OmbIT pa3paboTKU TOCyAapCTBEHHBIMU
apXuMBaMU yKa3aTelel K apXUBHBIM CIIPAaBOYHUKAM.

OcoOenHoctu  cocTtaBieHuss Oubnuorpaduu, MNpUMeEYaHUH,
TEPMUHOJIOTHYECKUX CIIOBApPEH M MEePEeBOIHBIX TaOIMIl K apXUBHBIM
cupaBoyHMKaM. Ha3HaueHMe ©  cocTaB  pEKOMEHAATEIbHOU
Ooubnuorpaduu K  apXMBHBIM  CIpaBOYHHKaM. TpeOoBaHus
rOCy/IapCTBEHHBIX CTAaHAAPTOB K OMHMCAHUIO IIPOU3BEICHUN IE€YaTH.
IIpumeuanus, UX COCTaB M B3aUMOJEHCTBHE C YKa3aTEIIMH K
apXUBHBIM CIpaBOYHHKAM, (PYHKIIMM M OCOOEHHOCTH MOCTPOCHHS
TEPMUHOJIOTHYECKOTo cioBaps. HazHaueHue u Gpopma nepeBoIHBIX
TaOJIUI] K ApXUBHBIM OIUCSIM.

6.8. IloaroTroBKa apXMBHBIX CIPABOYHUKOB K H3IaHHIO

TpeboBanus, IpeabsBIsSieMble K apXUBHBIM CIPAaBOYHUKAM IIPH
ux usganuu. llens u 3amadu U3aHMS apXUBHBIX CIPABOYHUKOB.
XapaKTepUCTUKAa  OCHOBHBIX  TpeOOBaHMH K  HM3AaBAEMBIX




CIIPABOYHMKAM:
TOYHOCTh OTPAKEHUS JAHHBIX, HAy4yHO OOOCHOBaHHas cXema
IIOCTPOCHHUS, EIUHCTBO IPUEMOB ONMCAHUA. JlomonHUTEnbHBIE
TpeOOBaHUs MPU MOATOTOBKE CIIPABOYHUKOB K U3AAHUIO.

MeToauka MOArOTOBKY CIIPAaBOYHUKOB; OIBIT FOCYNapCTBEHHBIX
Y MyHHMLMIAJIBHBIX apXUBOB 10 OTOOPY CIPAaBOYHMKOB K M3/IaHUIO.
CrpykTypa cCHpaBOYHMKa M METOAMKA €ro COCTaBICHUS U
oopmieHus. 3HaYeHHE NPUHIMIIOB HUCTOPU3MA, KOMILJIEKCHOCTH
U BCECTOPOHHOCTH TIpU OTOOpE CBEJIEHUM, BKJIIOYAaEMBbIX B
OCHOBHYIO YacThb chpaBoYHUKAa. (OCOOEHHOCTH TMOATOTOBKH K
U3AaHUI0 TPWIOKECHUM M WIUIKOCTPAlUi, CIMCKOB W IEpedYHEH
JOKYMEHTOB, HE BOILEAIINX B COCTaB CIPAaBOYHUKA WU
XpaHsAUMXcid B JAPYTUX apXuBax, MaTepUaloB  pEKIaMHO-
CIIPaBOYHOIO XapakrTepa. PegakTupoBaHue cripaBOUYHUKA U NIPUEMBI
ero MoJUrpapuIecKoro 0popMICHHS.

Hcnoap3oBanue
apXUBHBIX
AOKYMEHTOB

7.1. MeToanuyeckue 0CHOBBI HCIO0JIb30BAHUS APXUBHBIX

AOKYMEHTOB

Hcnonp3oBaHne apXWBHBIX JOKYMEHTOB — COCTAaBHas 4acTb
Hay4YHO-MH()OpMAITMOHHON JIEATEIbHOCTH roCyJapCTBEHHBIX
apXHBOB. Ocobennoctu VCITOJIB30BaHUs JIOKYMEHTOB

BEJJOMCTBEHHBIX apXMBOB, AapXMBOB OpraHU3allUid PYKOIHCHBIX
OTIIEJIOB My3€eB U OHMOJIMOTEK, HErocyJapCTBEHHBIX apXHBOB.
CraHOBJIEHHE TEOPUH HUCIIOJIB30BaHMs apXUBHBIX JOKYMEHTOB. /[Be
KOHLENIMM B TEOpUU MCNOIb30BaHUsA. CyIIHOCTE TEOPETHKO-
MH(POPMALIMOHHOTO MMOAX0/a K UCIOJIb30BaHUI0 10KymMeHToB (B.H.
ABrokparoB).  KoHuenmust — akTyaqu3aimuu — JOJITOBPEMEHHOMN
connansHoOi mamsatu obmectBa (b.C. Wnmzapos). Bkmag B.B.
[Manmuna, A.A. Uodde, H.C. BanyeBoif u npyrux apXxuBHCTOB B
pa3BUTHE TEeopun U METOJIUKH HCIIOJIb30BaHMS
ApPXMUBHBIX JOKYMEHTOB.

Metonel  onpeneneHuss ~ MHTEHCUBHOCTH — MCIOJIB30BaHUSA
apXUBHBIX  JOKYMEHTOB. dDakTopsl, BO3JCHCTByIOIIME Ha
MHTEHCUBHOCTh
MCIIOJIb30BaHUs, U METOJUKa ee onpesenenHus. Ennnuna nsmepenus
MHTEHCUBHOCTHU MCIOJIb30BaHUS ApXUBHBIX JOKYMEHTOB.

[Tonsitue 00 >(PGEKTHBHOCTH HCIOJB30BAHUS  APXUBHBIX

JTIOKYMEHTOB.

Bunsr " THIIBI 3¢ (HeKTUBHOCTH HCIIOIb30BAHMS
perpocnekTUBHONW aokyMeHTHON uHpopmauuu (P/AU). CymHocTb
HAy4YHO-UCTOPUYECKOTO, TEXHUYECKOTO, 9KOHOMHUYECKOTO,
YIPaBIEHYECKOTO,  COLMAIBHO-NIPABOBOTO,  CTPATErHYECKOro,

ACTETUYECKOTO M JPyrux BUIOB I(P(HEKTOB OT HCIOJIH30BAHUS
APXUBHBIX JJOKYMEHTOB.

Meronsl  ompeneneHus  d(PGEKTUBHOCTH  UCIOJIB30BAHUS
APXUBHBIX JJOKYMEHTOB.

3aBUCHUMOCTh 3(P(HEKTUBHOCTH HCIONH30BAHHS JTOKYMEHTOB OT
ONTUMAJBHOTO PEIICHUS] BOMPOCOB KOMIUIEKTOBAaHUSI apXHUBOB,
AKCIIEPTHU3BI IIEHHOCTH, 00ECIIEYeHHSI COXPAHHOCTH JOKYMEHTOB U
coBepienctBoBanue cuctemol CIIC.

Knaccugukarus norpedureneil peTpocneKTHBHON HHPOpMAIUH.
[lonsiTie O TOJIE3HOCTH M IEHHOCTH apXUBHBIX JOKYMEHTOB
B 3aBUCHMOCTH OT IIeJIel HCroiab30BaHus. CrocoObl onpeaeneHus




MOTpeOHOCTH  00IecTBa B PETPOCIEKTUBHOM  JTOKYMEHTHOM
nHpopmaruu.

Hayumno-
HCCJIe10BATEIbCKAS
" MeToAuYecKast
padora B obJaacTu
TEOPUH M METOAHKHU
apxXuBOBe/JACHHUS

8.1. OcHoOBHbBIE HANPpPaBJEHUS HAYYHO-UCCIEA0BATEJNbCKON H
METOIHYECKOM padoThI
ApxusHbie yupexacHusi, HUM u ydeOHbIe 3aBeficHUS apXHUBHOTO
npoduis, Hay4YHO-HCCIIEI0BaTEIbCKIE IEHTPHI. YPOBEHb U 00beM
UCCJIEIOBATENILCKOM M METOAMYecKoW palboThl, IPOBOAUMOM
KOHKPETHBIMU YUPEKICHUSIMH.

[lepcnexTuBHBIE HaIlpaBJICHUs HCCIIEI0BATENbCKOM u
MeToau4eckoi paboThl B 0O0JacTH apxXuBOBeACHUA. Tpyabl MO
npobaemMam
KJ1accupuKaluu JIOKyMEHTOB. Uccnenosanue npobiiem
KOMIUIEKTOBaHHUSI ApXUBOB. T€OpPETHUYECKUE U METOJUYECKHE
pa3paboTKu B O0ONACTH HKCIEPTH3bl HAYYHOW M MPaKTUYECKOU
[IEHHOCTU JIOKyMEHTOB. MeToau4eckiue peKOMeHIAIMN U MOCcoOus
0 BONpOCaM ydeTa U O00ecleyeHUs COXPAaHHOCTU AapXUBHBIX
JOKYMEHTOB.  MccienoBaHue  BOIPOCOB — COBEPILIEHCTBOBAHUS
cuctembl HCA. Hayunsle 1 Meroauueckue pazpaboTKu B 00J1acTH
UCIIOJIb30BAaHUSl ApXMBHBIX JOKYMEHTOB. PerieHue BOIpocoB
panyMoHamM3alM  PabOThl  APXHBOB. [IpoGiiemMbl  Hay4HOTO
IIPOTHO3UPOBAHUS U JOJITOCPOYHOIO IUIAHUPOBAHUS Pa3BUTHUS
apXUBHOTO JIeJia B CTpPaHe.

CpaBHUTENbHBIN aHAIU3 MIPaBWJI, METOJUYECKUX PEKOMEHIAUI
u mnocobuii, mnoarororneHHbix BHUWNIAJL. IlepcriekTuBHBIE
pazpabotku BHUNJIA]] B 0bnacTi apXuBOBEAECHUS 10 IIpodiieMaM
dopmupoBanus ApxuBHOoro ¢Gonma Poccuiickoit denepanuu,
OpraHM3allMy XpaHEHUs, ydeTa M O0OecleyeHus COXPaHHOCTU
JIOKYMEHTOB, co3aaHus 1 pa3Butus cuctembl HCA, ucnonbszoBanus
JOoKyMeHTOB ApxuBHoro gonaa Poccuiickoit denepanuu u ap.

8.2. Opranu3anysi Hay4YHO-HCCJIe10BaTeIbCKOM
W METOAMYeCKON padoThl

Bonpochkl 1uiaHupoBaHMS Hay4YHO-HCCIIEI0BATEIbCKOW paboThI
(HUP) B DenepanbHOM apXMBHOM areHTCTBE, I'OCYJapCTBEHHBIX
U MyHUIMIAIBHBIX apxuBaX, orpacieBom HHWMH, Byse. Dynkuuu
rOoCyJlapCTBEHHOIO W MyHHMIMHanpHOro apxusos, HHWM kax
TOJIOBHOW OpraHu3alluy, OTBevaromed 3a pa3paboTKy TeMbl B
nenoM. l'ocymapcTBEHHBII M MYHHULUMIAIBHBIA  apXWUBBl —
COUCHOJHHUTENN B pPa3paboTKe OpraHU3alMOHHO-METOIUYECKUX
JIOKYMEHTOB 110 TEME.

Oranbl  pa3paboTku  TeMbl. OCHOBHBIE OpraHU3aLMOHHO-
METOANYECKUE JIOKYMEHTBl 1o Teme. [lopsaok cocraBineHus
IIpOrpaMMbl ~ UCCJIEIOBAHMS W  IUIAHA-IIPOCIIEKTa II0  TEME.
KanengapHuelil maH HMCHOJHEHUS TeMbl UcciaenoBaHus. [lopsaok
rocyaapctBeHHoH perucrpanuun HUP.

®opmbl  METOAMYECKOHM  pabOThl  TOCYHapCTBEHHBIX U
MYHULMIAJIBHBIX apXHUBOB. [lOpsSAOK MOArOTOBKM METOAUYECKHX
nocoduit M ux Ha3HaueHue. BHenpeHue pe3ynbTaTOB HayUYHBIX
HCCJIEIOBAaHUM U METOJIMYECKUX Pa3padOTOK.

8.3. UndopmanuonHoe odecrieyeHne HAY4YHO-

HCC/Ie10BATEIBLCKOM M MeTOANYeCKOi padoThl

3amaun OTpacyieBon CUCTEMBI HTHU B oOJactu
JIOKYMEHTOBEACHHS U apXUBHOTO Jena. CKiIaablBaHUE OTPaCIeBOU
cucremsl HTH. CrpykTypa coBpemenHnoil cucremsl HTU (OCHTN)
B o01Ierocy1apCcTBEHHOM CHUCTEME HAay4YHO-TEXHUYECKOU
uHpopMaLuy.




LentpanpHbiii otpacneBort opran HTU (OLUIHTU, BHUUAN).
Ciyx661 HTU rOCymapCTBEHHBIX M MYHHUIIMITAJIBHBIX apXUBOB.
Hpyrue cnyx6er HTW. Hasnauenue, comepkaHue M XapakTep
KOMILUIEKTOBAHHS CIpaBOYHO-UHGOpMaIMoHHBIX ¢GoHA0B (CHUD)
otpacneBbix ciyx0 HTU paznuunoro npoduiis. Opranuzanys

pabotsr CUD OLIHTU BHUUIA. Pons OCHTU B pa3Butun
HUP. Buasr undopmaninoHHbIx u3aanuid, Beimyckaembix OLITHTHU

BHUNIAL
Ponb MNEPUOAUYCCKHUX I/IS,Z[aHI/Iﬁ B 06J'IaCTI/I ApXHUBHOI'0 Jeia:
«OTeyecTBEHHBIE APXUBLID», «BecTHUK APXUBHUCTA»,

«/lemonpon3BoaCcTBOY, «JlemONpPON3BOACTBO U JIOKYMEHTOOOOPOT
Ha npeanpuarun», «Cekperapckoe 1e10» U Ipyrue.

B3anMoneicTBue apXUBHBIX YYPEXKICHUN C KOHCAITUHIOBOU
rpynmnoii «Tepmukay. MHbOpMamoHHbIE TPOAYKTHI, BBITYCKAEMbIE
3A0O «TepMuka-mirocy.

4. O6pa3oBarejibHbIe TEXHOJOTHHU

[Tpu peanusanuu nporpaMmmbl JUCIUILUIMHBI UCTIONB3YIOTCS pa3IndHble 00pa30BaTe/IbHbIE TEXHOJIOTUU —
BO BpeMs ayJUTOPHBIX 3aHITHU 3aHATUS OpoBojsATCs B (opme nexuuii ¢ ucnonb3oBanuem IIK u
KOMIIBIOTEPHOTO IPOEKTOpPa, BO BPEMsI CEMUHAPCKUX 3aHSTUN C 3acilylIMBaHUEM M OOCYKJIEHUEM JIOKJIal0B
maructpanToB. CamocTosATenbHas paboTa MarucTpaHTOB IOJpa3ymMeBaeT paboTy IM0J PYKOBOJICTBOM
npernoaBaTens (KOHCYJIbTallMd U TIOMOIIb B HAIIMCAaHUU pedepaToB M JOKIAZ0B) U MHIMBHIYAJIbHYIO pabOTy
MarucTpaHTOB B OMOJIMOTEKAX U apXUBaXx.

B nepuon BpeMeHHOr0 MpUOCTAaHOBICHHS OCEUICHHS 00yUYaOUMUCs MoMeleHuit u tepputopuu PITY
JUIsL OpraHu3alMk Y4yeOHOro Tpollecca ¢ MPUMEHEHHEM OJJICKTPOHHOTO OOY4YeHWs M JUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOIOTUH MOTYT OBITh UCIIOIB30BAHbI CIEAYIONUE 00pa30BaTeIbHbIe TEXHOIOTHH:

— BUJICO-JICKIIUH;

— OHJIAaH-JIEKI[UU B PEKUME PEAIbHOTO BPEMEHU;

— DJIEKTPOHHBIC YUYEOHUKH, YUeOHBIC TTOCOOUS, HAyYHbIC U3JAaHUS B AJICKTPOHHOM BHUJE U JOCTYII K UHBIM
ANEKTPOHHBIM 00pa30BaTEIbHBIM PECYPCaM;

— CHCTEMBI JIJI 3JIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIBTallM! C UCIIOJIb30BAHUEM TEJIEKOMMYHUKALMOHHBIX CPEICTB.

5. OneHka NJIAHUPYeMBbIX Pe3yJIbTATOB 00y4YeHHUs!

5.1 Cucrema oueHMBaHUSs

Texyuuii KOHTPOJIb OCYIIECTBISETCA B BUJIE OLIEHOK KOHTPOJBHOU pabOThl U BBHINOJIHEHUS 3a/laHUH Ha
MPAaKTUYECKUX 3aHATUSAX. KOHTposbHas paboTa MPOBOIUTCS HAa TIEPBOM TPAKTUYECKOM 3aHSTHH, BBISBISCT
TOTOBHOCTh CTYAEGHTOB K IpakTHUecKoi pabore u oreHuBaercss A0 20 OamnoB. MakcuManbHas OLEHKa
BBITIOJTHEHUS KaKJI0TO MpaKTU4YeCcKOro 3aHsATHs — 10 6amios.

[TpomMeXyTOUHBIH KOHTPOJb 3HAHUKA NPOBOAUTCA B (oOpME MTOTOBOM KOHTPOJIBHOH paboThl,
BKJIIOUAIOIIEN TEOpeTUUECKHe BOIPOCHI U MPaKTUUYECKOe 3a/laHue, U oleHuBaercs A0 40 OamioB. B pesynbrare
TEKYILEro U MPOMEKYTOUHOTO KOHTPOJISI 3HAHUH CTYJICHTHI [TOJy4YaroT 3a4eT 10 KypCy».

®opma KOHTpoIIA, 4 cemecTp Makc. KoJIM4ecTBO OaJIJIoB
3a ogHy paboty Bcero

Texymui KOHTPOJIb:
- OIpoC 5 6anoB 20 6annoB
-pedepar 20 6amioB 20 6annoB

- TECT 20 6amoB 20 oamoB




[MpomexyTouHas arTecTanus (3a4er) 40 6annos

Hroro 3a ceMecTp (IUCHMUIUIUHY) 100 6ammoB

dopMa KOHTPOJIA, 5 CEMECTP Makc. Konu4yecTBo 0aJijioB
3a ogHy paboty Bcero

Tekyumuii KOHTPOJIb:

- OTIpoC 5 6aioB 20 6amioB

-pedepar 20 6amtoB 20 6amioB

- TECT 20 6annos 20 GayoB
[TpomexxyTouHast arTecTamus (3a4eT ¢ OIEHKOM ) 40 GamioB
Hroro 3a cemecTp (AUCLUIUINHY) 100 GannoB

dopma KoHTpOJIsL, 6 cemecTp Makc. Konu4yecTBo 0aJlJIoB
3a ogHy paboty Bcero

Tekymuilt KOHTPOJIb:

- oTIIpocC 5 6ayioB 20 6ayoB

-pedepar 20 GamtoB 20 6amioB

- TECT 20 6anos 20 6amnoB
[MpomexyTouHas aTTecTanus (IK3aMeH) 40 6annos
Hroro 3a cemecTp (AUCHUIUIUHY) 100 6amoB

[Tosy4eHHbIH COBOKYITHBII Pe3yIbTaT KOHBEPTUPYETCS B TPAJAUIIHOHHYIO MKy OIEHOK M B KAy OI[CHOK
EBpomneiickoit cuctemsl mepenoca u HakorieHus kpeautos (European Credit Transfer System; nanee — ECTS)
B COOTBETCTBHUH C TAOJIHIICH:

100-6annbHas mIkaia TpanuuuoHHas mKana Ixama ECTS
95 - 100 A

8304 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 _55 yIOBJIETBOPUTEILHO E

20 - 49 FX

0-19 HEYJIOBIETBOPUTEIHHO HE 3a4TEHO =

52KpI/ITCpI/II/I BBICTABJICHUA OLICHKHU 110 JUCLUITIIINHC

Banuasl/ Ouenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10

M kana AUCHUIIJINHE JUCIHMUIIJINHE

ECTS

100-83/ BricTaBisiercst o0y4aromemMycsi, €Clii OH TITyOOKO U
AB «3aUTCHO» MIPOYHO YCBOUJI TEOPETHUYECKUM U MPAKTUUECKUN

MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO HA 3aHIATUSIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHIECKH CTPOUHO
U3JIaraeT yueOHbI MaTepuall, YMEeT yBsI3bIBATh TEOPHUIO C




Banael/
HMIxana
ECTS

OneHka nmo
AUCUUILIHHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCHMILIAHE

MIPAKTUKOH, CIIPABIISETCS C PEIICHUEM 3aja4
npodeccrnoHabHOM HAMIPABICHHOCTH BBICOKOTO YPOBHS
CJIO’)KHOCTH, MPABHJILHO 00OCHOBBIBACT MTPUHSTHIC
pelICHHUS.

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM JIUTEpaType.

OreHka o JUCIHUILTMHE BBICTABIISIOTCS 00yYaroeMycs ¢
y4€TOM Pe3yJIbTaTOB TEKYIEH 1 MPOMEKYTOUHON
aTTECTaIUU.

Komnereniuu, 3akpennéHubie 3a JUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHITY.

82-68/

«3a4TCHO»

BericraBisercs o0yyaromemMycs, €Ciii OH 3HaeT
TEOPETHYECKUI U MPAKTUYECKUI MaTepuall, FPaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOJI€
IIPOMEKYTOYHON aTTECTALlNH, HE JOITyCKas
CYILLECTBEHHBIX HETOUHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOAUMBIMHU Il 3TOTO
HaBBIKAMH U IIPUEMAMMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npodeccnoHanbHOM TUTEpaType.

OneHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM pE3yIbTaTOB TEKYIIEH U IIPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnple 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUNY.

67-50/
D,E

«3a4TCHO»

BricraBnsercst o0yuaromemMycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepuall,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0KEHUH Ha
3aHATHSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyuaromuiicst UCIIBITHIBAET OINPENEIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJI0KEHUI NPU PELICHUH
MPaKTUYECKUX 3a]a4 MpodeccrnoHalbHON
HaIPaBJIEHHOCTH CTAaHAAPTHOTO YPOBHS CJIIOXKHOCTH,
BJIa/ieeT HEOOXOUMBIMU JI1 TOr0 6a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYeT JO0CTaTOYHBIM YpOBEHb 3HAHUS yUEOHOU
JIUTEPATYPHhI 110 TUCLHUIIINHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00yyaroemMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnereniuu, 3akpeniaéHsble 3a JUCIUILINHOMN,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F.FX

HC 3a4TCHO

BricraBisiercst o0yyaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUI
MaTepHal, JoMycKaeT rpyObie OuIMOKU MpU ero
W3JI0’KEHUU Ha 3aHATHUSIX U B XOJ€ IPOMEKYTOUHON
aTTEeCTalLlUU.




Banasl/ Onenka no KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O

Hlkamna AUCHHUILINHE AUCHMILIAHE
ECTS

OOyuaronuiics UCIBITHIBAECT CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
IIPAKTUYECKHX 3a/1a4 TPO(hecCUOHATbHON
HAIIPaBJIECHHOCTH CTAaHAAPTHOIO YPOBHs CII0KHOCTH, HE
BJIaJIeeT HeOOXOAUMBIMHU AJIS 3TOTO HAaBBIKAMU U
NIpUEMaMH.

JleMoHCTpHpYeT (pparMeHTapHble 3HaHUS y4eOHOM
JIUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YYarOMEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTEeCTallUU.

Komnerenumn Ha ypoBHE «JIOCTaTOUYHBIIN), 3aKPEIUIEHHBIE
3a AMCUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MAaTEePUAJIbI) LISl TEKYLIEr0 KOHTPOJIA YCIIeBAeMOCTH, IPOMEKYTOYH O
arTecTalMu 00y4aroIMXcs M0 JUCHUIIHHE

TecTbI:

1. ApxusHoe zaeno B Poccuiickoit denepanuu — 3t0:
-JIeATENbHOCTh TOCYJAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIPABJICHMs, OpPraHU3aluil U IpaxkJaH B
cdepe opraHuzanMi XpaHEHUs, KOMIUIEKTOBAHHs, y4eTa M HMCIOJb30BAHUS JOKYMEHTOB ApPXHUBHOTO (oHIA
Poccutickoii denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB
-IEATEIBHOCTh TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS, OPraHM3allMi U TPaxkIaH,
3aHUMAIOIIUXCS MPEJIPUHUMATENbCKON JIeATeNbHOCTRI0 0e3 00pa3oBaHUS IOPUIMYECKOTO JHIA IO
00€eCIeUeHNI0 COXPAaHHOCTH apXUBHBIX JTOKYMEHTOB
-IEeATENBHOCTD roCy1apCTBEHHBIX OpraHoB u OpraHoB MECTHOI'O CaMOYIIPaBJICHUS o
CO3JaHUIOTOCYIapCTBEHHBIX, MYHUIIUIIAJIBHBIX APXUBOB
-I€ATENbHOCTh OPTaHU3ALM 110 XPAaHEHHIO U UCIIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB
2. ApXUBHBIN JOKYMEHT — 3TO:
-JIOKYMEHT, OTPaKaloIINi TPyIOBbIE OTHOLIEHHUS PaOOTHUKA C paOOTHUKOM
-MaTepUabHbI HOCUTENb C 3apUKCUPOBAHHON Ha HeHW HHQpopManueil, KOTOpbIi HMeeT pEeKBU3UTHI,
MO3BOJISIOIINE €r0 WIACHTU(UIIMPOBATh, U MOJJIEKUT XPAHEHUIO B CUJIY 3HAYMMOCTHM YKa3aHHBIX HOCHUTENS U
nH(popManuy Ji rpaxjaaH, o0IIecTBa, Tocy1apcTBa
-MaTepuaNbHbIi 00BEKT ¢ WH(pOpMAIMEH, 3aKPEIJICHO CO3JaHHBIM YEeJIOBEKOM CIOCOOOM Ui Mepeaayd ee BO
BPEMEHH U MTPOCTPAHCTBE
-JIOKyMEHT, [IEpe1aBaeMblil Ha XpaHEHUE B apXUB
3. JIOKYMEHTBI 110 JINYHOMY COCTaBy — 3TO:

[IEHHbII MaTepHaIbHbII HOCUTENb HH(OPMAIMU, COXPAHAEMBIA B CHIIy €r0 3HAYMMOCTH JIJIsl OOIIEeCTBa MU
COOCTBEHHUKA

JNOKyMeHT ApxuBHoro ¢onga PO, KoTopslil IMeeT He IPOXOAAIIYI0 HAyYHYIO [IEHHOCTh

JIOKYMEHTBI, CO3/[aBaeMble U MOJUIeXkKAIINe XPaHEHUIO B KaJIpOBOH ciry:k0e

-apXUBHBIE JJOKYMEHTBI, OTpakarolliie TPY/10BbIe OTHOIIEHUS pabOTHHKA ¢ paboToaaTeneM
4, JoxymenTtApxusHoro ¢onna Poccuiickoit @enepanuu — 310!
-apXMBHBIN JOKYMEHT, MPOLIEAIMNN IKCIEPTU3Y LIEHHOCTU JOKYMEHTOB, IOCTABIEHHBIM Ha TOCY1apCTBEHHBIN
YYET M MOJUIEKAINN TOCTOSTHHOMY XPaHEHHUIO

MaTepHaJbHBIA HOCHTENb C 3a(UKCHPOBAHHOW Ha HEMHUH(OpPMALMEH, KOTOPbIi HMEET pPEKBHU3HTHI,
MO3BOJISIOIIME €ro MICHTHU()UUUPOBAaTb M COXPAaHSAEMbIH B CHIy 3HAYMMOCTH YKa3aHHBIX HOCUTEIs
urH(GOpMAaIIUK IS TpaXkIaH, 00IIecTBa U TOCYIapcTBa

3a()UKCUpPOBaHHAs Ha MaTepUAIbLHOM HOcUTese HHGpOpMalMs C PEKBU3UTAMHU, IO3BOJSIIOIIMMU €€
UICHTH(PUIIIPOBATH



ApXUBHBIM  JOKYMEHT, MpOIIECAIIMKA  JKCHOEPTU3Y ILIEHHOCTH JOKYMEHTOB, IIOCTaBJICHHBI  Ha
roCy/1apCTBEHHbIN y4yeT B CUETHOH MajaTe U He MOJICKAIINN YHHUTOKEHHUIO
S. ApxuB — 3710:
YUPSXKIEHUE WO  CTPYKTYpHOE  IOJpA3NEICHUE  OpraHM3alud,  OCYLICCTBIIOLIEEXpaHEHUE,
KOMIUIEKTOBAHUE, YUYET U UCIOJIb30BAHUE APXUBHBIX JTOKYMEHTOB
rOCYapCTBEHHBIN MM BEAOMCTBEHHBIM apXHB, XpAaHSIIUNA JOKYMEHTBHl B TEUEHUE YCTAaHOBJICHHOI'O CPOKa,
110 OKOHYAHHUIO KOTOPOr0 4acTh MX IIOJICKUT IIepeiadye B COOTBETCTBYIOUIUN apXUB C IOCTOSHHBIM COCTaBOM
JOKYMEHTOB
CTPYKTYpHOE IOApA3JAEICHUE, CO3JaHHOE JUI XPAHCHUS U OPraHM3alUM HCIOJIb30BAHUSA apXHUBHBIX
JOKYMEHTOB
COBOKYIIHOCTb AapXMBHBIX JIOKYMEHTOB, YUYpPEXKACHUE WU CTPYKTYPHOE IIOJApAa3JElIeHUe OpraHu3alui,
OCYILIECTBIAIONIEE XPAHEHHUE U UCIIOIb30BAaHUS aPXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue n1okymeHToB A® PO — 570:
XpaHEHHE NOKYMEHTOB, HE MPEACTABIAIOIUX HAYYHON MM MPAKTHYECKOW LIEHHOCTH B BEJOMCTBEHHOM
WJIY HETOCYAAPCTBEHHOM apXUBE J0 UX YHUYTOXKCHUS
XpaHeHHe JOKYMEHTOB B TOCYJapCTBEHHOM apXMBE 10 UX nepenaud B AD PO
xpa"eHue 10KyMeHToB AD P® 1o ux nepegadn Ha MOCTOSIHHOE XpaHEHUE
7. [TocTostnHOE XpaneHue 1okyMeHTOB AD PD — st0:
xpaneHue 10kyMeHToB AD P®D 6e3 onpenenenus cpoka (beccpouHoe)
XpaHEHUE apXUBHBIX JJOKYMEHTOB B CIIELUAIIM3UPOBAHHBIX YUPEKICHUIX
xpa"eHue 10KyMeHTOB AD P® B apXxuBOXpaHUIIUIIE 1O MOMEHTA UX YTUIN3ALHH
XpaHeHHE apXUBHbBIX JOKyMeHTOB cBblie 100 (cta) jer
8. BpemenHoe xpaHeHUE apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEHUE ApXMBHBIX JOKYMEHTOB JIO UX YHUYTOXXECHUS B TECYEHHUE CPOKOB, YCTAHOBJIEHHBIX HOPMaTHBHBIMU
[IPaBOBBIMU aKTaMU
XpaHEHHUE TOKYMEHTOB JI0 OIPEACIIEHHOIO CPOKa
XpaHeHue JOKYMEHTOB (enepaJbHbIMU OpraHaMy MCIIOJHUTEIbHOM BJIACTH W OpraHU3allMsIMU B TEUYEHHE
CPOKOB M Ha YCJIOBHAX, OINPEICIEHHBIX COOTBETCTBYIOUIMMM JOIOBOPAMH MEXKIY HHMMHM M CIELHAIBHO
YIIOJIJHOMOYEHHBIM OPTaHOM HCITOJIHUTEIBHON BIIACTH
XpaHEHUE TIOKYMEHTOB B CTPYKTYPHBIX IOAPA3IEICHUIX
9. YropsaoueHne apXuBHBIX JOKYMEHTOB — 3TO:
KOMILJIEKC paboT 1Mo GOpMUPOBAHUIO ApXUBHBIX (POHIOB B COOTBETCTBUE CO CXEMaMU KJIaCCU(PUKAIIUH
KOMIUIEKC paboT 1o (OopMHpPOBAHUIO apXUBHBIX JOKYMEHTOB B €JUHUIIbl XpaHEHUs (zena), ONMMCAHUIO U
o(opMIIEHHIO TaKUX €JMHUIl XpaHEeHHUs (J1e1) B COOTBETCTBUU C MPaBUJIAMH, YCTaHOBJICHHBIMH CIIEUATBEHBIM
ynonHoMmodeHHbIM [IpaButenbctBoM Poccuiickoit @enepanuu  (denepaibHbIM OpPraHOM  HCHOJHUTENBHOU
BJIACTH
YCTaHOBJICHUE E€IMHBIX IIPaBUJ OPraHU3alMU XPAaHEHHWs, KOMIUICKTOBAHMS, y4eTa W HCHOJb30BaHUSA
noKyMeHTOB AD PO
CO3JJaHME ONTUMAJIBHBIX YCIOBUM XPaHEHUS apXHUBHBIX JOKYMEHTOB
10.  Bnapnenen apXWBHBIX JTIOKyMEHTOB — 3TO:
rOCyJapCTBEHHBIN OPTraH, OPraH MECTHOTO CaMOYTPABIICHUS
rOCYJapCTBEHHbI OpraH, OpraH MECTHOIO CaMOYIpaBJieHHs JMOO IOpUAMYECKOe WIM (PU3UYECKOe JIUIO,
OCYLIECTBJIISIOIINE BJIAJICHUE U UCIIOJIB30BAHUE apXMBHBIMHM JOKYMEHTAMM M pEalU3ylollee MOJIHOMOYHUS I10
PacHoOpsKEHHIO WM B TIPeJieaxX, yCTAaHOBJIEHHBIX 3aKOHOM HJIU JOTOBOPOM
KOJIJIGKIIMOHEP WJIM cOOUpaTesb apXUBHBIX IOKYMEHTOB
roCy/apCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBjieHUs JHOO0 IOpUAMYECKOe WM (PU3MUecKoe JUIo,
oOpararonieecss Ha 3aKOHHBIX OCHOBAaHHUSX K apXUBHBIM JOKYMEHTaM JJIS IMOJYyYEHHs U HCHOJIb30BAHUS
HeoOxoauMoi nHdopmanuu
11. ITonb30Barens apXMBHBIMU JOKYMEHTAaMH — 3TO:
roCyIapCTBEHHBIN OPraH, OpraH MECTHOI'O CaMOYTIPaBICHUS
¢du3nveckoe JUI0, HAIIPABUBIIEE 3aIIPOC B APXUB
rOCYJapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIpAaBJIECHUS JUOO IOPUAMYECKOE WIM (PU3NYECKOE JIUILO,
OCYILIECTBIISIONIEE BIaJCHUE U HMCIIOIb30BAaHUM SAPXUBHBIMU JIOKYMEHTAMU M PEAIMU3YIOIIEE IMOTHOMOYUS I10
PacCIOpsHKEHUIO WK B TIPEJIEIax, yCTAHOBICHHBIX 3aKOHOM HJIM IOTOBOPOM



rOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJiCHHUs JHOO IOpUIMUYECKOe WU (PU3NYECKOe JIUIIO,
oOpamiaronieecss Ha 3aKOHHBIX OCHOBAHUAX K APXUBHBIM JIOKYMEHTaM JJIsi IOJIyY€HHs] U HCIOJIb30BaHUSA
HE00X0AUMOM nHpopMannu(TIpaBUIIbHBIN )
12. Bumamu apxuBHBIX (POHJIOB SBISIOTCS (4TTO3UIINH ):
ApxuBHBIN (DOH] OpraHU3aLUN
ApXUBHBIN (OH TUYHOTO IPOUCXOKACHUS
ApxuBHas KOJUIEKUUs (IPHpPAaBHEHHAS K apXUBHOMY (DOHITY)
ApxuBHast KOJUIEKLUs (HE MPUpPAaBHEHHAs K apXUBHOMY (DOH.Y)
KommiexkcHbiit apXuBHBIA HOH
OObeTMHEHHBIN apXUBHBIN (HOH]T
13.  IlpusHakamu 00pa3oBaHMs KOJUICKIMH SBISIOTCS (3 MO3UIMN):
HOMUHAJIbHBII
TEMAaTHYECKUI
o gopmary 6ymaru
I10 LIBETY YEPHUII
YUpEXAEHUECKUNA
ABTOPCKUU
14.  Opranuzanus J0KyMEHTOB B IIpe/JeiaX apXuBa IpeaIoaraeT co3aaHue:
(hOHJIOB ¥ KOJUICKITUI
JOKYMEHTOB
aen
CBSI30K J1eJ1
15. ITpuHIMI TPOUCXOKACHUS TPU KITACCU(PHUKAIIMNA 03HAYACT:
OpraHU3alMI0 JOKYMEHTOB IO HCTOPUYECKH CIOKUBIIMMCS KOMIUIEKCAM
OpraHM3alMIO0 JOKYMEHTOB 10 TEMAaTUYECKUM U IPYTHM IpyInam
OpraHU3aIMIo0 JOKYMEHTOB IO CTENEHU Ba)KHOCTHU JIOKYMEHTHON MH(OpMaIiu
3HAYUMOCTH aBTOPOB JIOKYMEHTOB
16. Bxonsime 10KyMeHTBI OTHOCSTCS K QOHIY:
OpraHHu3aIu, KOTOPO OHU MOTYUYEHBI
OpraHu3alMH, I71e OHU OBLJIM COCTABJIEHbI
OpraHM3allH, I7I€ ECTh MECTO B APXMBOXPAHUIIUIIIE
OpraHM3aly, KOTOpas IPUHUMAET PEUICHHE O MECTE XPAHEHUS 0 KaKIOMY KOHKPETHOMY JTOKYMEHTY
17. JIOKYMEHTBI BHYTPEHHET0 00pallieHus: OTHOCATCS K QOHY:
OpraHM3alyy, B KOTOPO OHU MOJATOTOBJIEHBI
CTPYKTYPHOTO MOJpa3/IeJIeHHs OpraHnu3aluu
BBIILIECTOSAIIEH OpraHu3auu
ciyx0os1 1IOY
18. Eciiu B cocTaBeJOKYMEHTOBapXUBHOIO (OHJa OOHAPYKEHBI OIMOOYHO BKIIOYEHHbIE TOKYMEHTHI JAPYTHX
(hOHI0B, TO OHHU:
JIOJKHBI OBITH BBIIETICHBI U IPUCOETUHEHBI K TeM (POHAaM, K KOTOPBIM OTHOCSATCS
JOJKHBI OCTaBaThes B DOHIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITH BBIAETICHBI K YHUUTOXKCHHIO
HE JIOJKHBI YUUTBIBATHCS TMIPU COCTABIICHUU 3arOJIOBKOB €I
19. I'panniamu apXuBHOTO (OHIA YUPEKICHUSI(OpraHU3alnu) SIBISIFOTCS:
ounmansHele AaThl 00pa30BaHUs M JUKBUAALUHN YUPEKICHUS(IIPABUIBHBIN)
JaTBICO3AAHUSI U PEOPTraHU3aALUN YUPEKICHUS
JIaThl CO3JaHUS U PETUCTPALIH YUPEKIACHUS
JaThl CO3/1aHUs, PETUCTPALMUY JIUKBUAALNN YUPEKICHUS
20. I'panuniaMu apxXUBHOTO (OHIA CEMBH SIBIISIOTCS:
JIaThl POXK/IEHUS BCEX YICHOB CEMbU
JaThl POXKICHUS U CMEPTH WICHOB CEMbHI
JIaThl perucTpanuy Opaka 4JeHOB CEMbU
JIaThl PETUCTPALMH U (UJIH) PacTOp KeHUs Opaka
21. UCTOYHMK KOMILJIEKTOBAHHUS apXHUBa — 3TO:



OpraHM3alys, CO3JaroIIasi JOKyMEHTHI [IOCTOSIHHOI'O CPOKA XpaHEHUs
OpraHM3alys WU TPakJaHUuH, YbM JOKYMEHTBI IOCTYIAIOT WJIX MOTYT ITOCTYIIUTh HA XPAaHEHUE B apXUB
¢du3nveckoe JUI0, HEMOCPEICTBEHHO MEpelaloliee JOKyMEHTHI B apXHB
OpraH yIpaBJICHUS apXUBHBIM JI€JIOM, KOTOPOMY IOJYHUHSAETCS apXUB
22. 30Ha KOMIUIEKTOBAHUS apXHUBa — 3TO!
TEPPUTOPUS, IIPUHAJIEKAILAS APXUBY
JIOKYMEHTaJIbHBIN IUIACT, COCTABIISIOIINNA OCHOBY KOMIUIEKTOBAaHUS apXUBa
TEPPUTOPUS OOHOM MM HECKOJIBKMX aJIMUHUCTPAaTUBHO-TEPPUTOPUAIBHBIX E€IMHHIL, Ha KOTOPOH HaXOISATCS
HMCTOYHUKH KOMIUIEKTOBAHUS JAaHHOI'O apXHBa
COCTaB UCTOYHUKOB KOMIUIEKTOBAHUS apXMBA, HAXOASIINUXCS HA OAHON TEPPUTOPUU
23. TloBu10BOI BEIOOPOYHBIN MPHEM JJOKYMEHTOB — 3TO:
IpUEM TIOKYMEHTOB OT OJTHOTO BUJA YUPEXKAECHUHN TaHHON TeppUTOpUH (ILKOJIBI pailoHa)
IIPUEM OTAEIBHBIX BUJOB M PA3HOBUAHOCTEH IIEHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX OpraHU3alui
JAHHOU TEPPUTOPUU
IPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEKACHUM TaHHOW OpraHu3alun
IIPUEM JOKYMEHTOB 110 IPUHAJIE)KHOCTH K OTAEIBHBIM BUJIOBBIM I'pyIIIIamM
24. I'pynoBoii mpueM JOKYMEHTOB B apXUB — ITO:
IIPUEM JIOKYMEHTOB OT HECKOJbKUX (hOHI000pa3oBarTeneil B OJUH JeHb
IPUEM TOKYMEHTOB OJTHOTO WJIM HECKOJIBKUX (POHIOB OT OJHOTUITHBIX YUPEKACHUHN TaHHOW TEPPUTOPUH
IIPUEM OTIENbHBIX BHJIOB M Pa3HOBUIHOCTEM LEHHBIX JOKYMEHTOB OT BCEX OIHOTUIIHBIX OpraHU3aLul
JAHHOMN TEPPUTOPUH
IIPUEM B apXUB CEMEUHOTr0, POAOBOr0 WM 00BEIUHEHHOTO apXUBHOTO (OHIa
25. OTHECEeHHE YUPEKIEHUH K YUCITY HCTOYHUKOB KOMIUIEKTOBAaHUS apXUBa IIPOU3BOJUTCS:
Ha OCHOBE IIPUEMHBIX CIIMCKOB YYPEXICHUH MCTOYHMKOB KOMIUIEKTOBAHUS TIOCYIAPCTBEHHBIX apXHUBOB,
coriacoBaHHbIX ¢ [IpaBurenscrsom PO
Ha OCHOBE CNIMCKOB HCTOYHHUKOB KOMITJIEKTOBAHMSI JAHHOTO apXHUBa
Ha OCHOBE PEIIEHUsI SKCIIEPTHON KOMUCCUU OpraHu3aluu
Ha OCHOBe npukasza Pocapxusa
26. OCHOBHBIMHU UCTOYHUKAMH KOMILIEKTOBAaHUS apX1Ba OPraHU3allu1 SBIISIOTCSA:
CTPYKTYpHBIE [TOJIpa3/ieleHusl OpraHu3aliy, OABEIOMCTBEHHbIE OpraHu3auy, GU3NIecKue Juma
OecCcTpYKTYpHbBIE YUACTKU AESITEIbHOCTH OpraHu3alui
PYKOBOJIUTENN (QUINATIOB U IPEJCTaBUTENILCTB
OpraHM3alH OTPACIU
27. Ilpu skcriepTU3€e LIEHHOCTH JOKYMEHTOB OLICHUBAETCS:
CTOUMOCTbH JIOKYMEHTOB
UHpOpMaLUs T0KyMEHTOB
CTOMMOCTb HOCUTEII HH(pOpMalun
BEC JOKYMEHTOB
28.J1i14 mpoBeieHus SKCIEPTU3BI LIEHHOCTH JOKYMEHTOB B OPTaHU3aIMU CO3/1a€TC:
9KCIIEPTHBIN COBET
AKCIIEPTHASI KOMUCCHUS
JKCIIEpPTHAs rpynna
SKCIIEPTHBIN OTAEI
29. Kputepun sKcriepTHU3bl IEHHOCTH TOKYMEHTOB — 3TO:
crcTeMa Hay4yHO 000CHOBAaHHBIX IPU3HAKOB, HA OCHOBE KOTOPBIX ONPENENIeTCs IIEHHOCTh JOKYMEHTOB
IIPOU3BOJILHBIA HAOOP MPU3HAKOB
WH/IMBUYaIbHO pa3paboTaHHAasi CUCTEMa OIICHKH B KaXJI0M OpraHu3alMy CUCTEMa, KOTOpasi He CYIIECTBYET
B COBPEMEHHOM apXHBOBEIECHUU
30. B rpynny kputepueB coAepKaHUS BXOIAT CAEAYIOINE KPUTEPUU:
CTEINEHb BBEICHUS IOKYMEHTOB (DOHJIa B HAyUHBIN 000POT
BpeMs U MeCcTO 00pa3oBaHUeE TOKyMEHTa
3Ha4YeHUE YUPEKICHHs WIM JIMLA B )KU3HU O0IIeCTBa
MOBTOPSEMOCTH JIOKYMEHTHOU HH(pOpMaIUU
31.B rpynmy kpuTeprueB BHEITHUX OCOOEHHOCTEHN BXOIAT CIACAYIOIINE KPUTCPUH:



HaJIM4ue pe30I0Lui, BU3, IOMET Ha IOKyMEHTE

BpeMs 1 MECTO 00pa30BaHUE JOKYMEHTA

00beM HHGPOPMALIUU TOKyMEHTa

MOBTOPSIEMOCTh JOKYMEHTHOI HH(pOpMaiu
32.@opManibHBINA BU TOBTOPIEMOCTH HHPOPMALIUN — 3TO:

IIPOCTOE BOCIPOU3BEICHUE IEPBUYHON JOKYMEHTHOM HH(OPMALIUK BO BTOPUYHBIX HCTOUHUKAX

IOBTOPEHHE JOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISAX

00001eHre HHPOPMAILIMH TEPBUYHBIX HCTOUHUKOB BO BTOPUYHBIX HCTOYHUKAX HHPOPMAIUH

BOCIIPOW3BeICHHE NHPOPMALIUHU JTOKYMEHTOB, HAMIPABJICHHBIX OJTHOMY KOPPECHOHICHTY
33. AHaJIUTUKO-CUHTETUYCCKUUBHI IIOBTOPSAEMOCTH HH(POPMAIIHH — ITO:

npeoOpa3oBaHUE JOKYMEHTHOH HWH(GOPMALMU TEPBUYHBIX HCTOYHUKOB BO BTOPHYHBIX HMCTOYHHKAX
nHpopmaruu

LUTUPOBAHUE OJJHOTO JOKYMEHTA B APYTOM JIOKYMEHTE
BBICIIIAsl CTYTIEHb MMOATOTOBKH JJOKYMEHTA, Mperoiaraonas ananus nahopmanuu

KOIIMPOBAHUE JOKYMEHTOB
34. OyHKUMOHAIBHO-1IEJIEBOE HA3HAUEHUE OpraHru3aluu — 3TO:

IPUHA]JIEKHOCTh FOCYAAPCTBY KOHTPOJBHOTO MTaKeTa aKIIUK JaHHON OpraHu3alu

3HAUYEHHE JIEATEIbHOCTH YUPEXKICHHUS JIs1 Pa3BUTHSI OTPACIIH, €r0 MECTO B BEIOMCTBEHHOW CUCTEME

BaXHOCTB LEJIEH U 3ajay IPYyMNIIbl JIIOJIEH, padOTaloIIKX B JaHHOM YUPEXICHUN
3HAQUYEHHE U pa3Mep LITATOB YUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMATU3UPOBAHHBIE CIUCKUA JOKYMEHTOB YUPEXKIACHUM, OpraHM3aluid U NPEANpUITHI C yKa3aHUEM O
CPOKax XpaHEHUsI JOKYMEHTOB WJIA O COCTaBe IOKYMEHTOB, IPUEM KOTOPBIX Ha TOCXpaHEHUE 00s3aTesIeH
CIPAaBOYHHK, BBHITOJHAIOMUN (YHKIIUN y4eTa JOKYMEHTOB M UX CUCTEMAaTHU3alluu

CIIMCOK JIOKyMEHTOB, PaCKpbIBAaIOIIMI COCTAB U cojiepkaHue Aen GoHaa

CIIMCOK JIOKYMEHTOB I'OCYIapCTBEHHOI'O WJIM MyHHUIIMIIAJIIBHOTO apX1Ba
36. Ha yHuKanbHble JOKYMEHTBI B QpXUBE COCTABIISAIOTCS:
UCTOPUYECKHE CITPaBKU
CHelHalIbHbIE aKThl IIpUeMa
JIUCTBI yUeTa U ONMCAHMS YHUKAJIbHBIX JIOKYMEHTOB
aKThl OOHAPY’KEHUSI YHUKAJIbHBIX JJOKYMEHTOB
37. JIOKyMEHTBI, IPUHATHIE HA JENO3UTApPHOE XPAaHEHHWE B IOCYAAPCTBEHHBIM WJIM MYHHULMIAIbHBIA apXuB
YUUTHIBAIOTCS:
OTAENbHO OT AOKyMEeHTOB AD Pd(nipaBuibHbIif)
BMECTE CO BCEMH JIOKYMEHTaMH JIaHHOTO apXH1Ba
KaK HeE MOAJIEeXKAIUE YUETY
10 YCMOTPEHUIO PyKOBOJUTENS apXHUBa
38. Crucky HCTOYHMKOB KOMIUIEKTOBAHMSI apXHBa I10CJIE€ COTJIACOBAHNUS C BBIIIECTOSIIIUM OpPraHOM yIIPaBJICHUS
apXUBHBIM JIEJIOM YTBEPIKIAI0TCS:

PYKOBOJIUTENEM YUPEKICHU-(HOHI000pa3oBaTes

JTUPEKTOPOM apXuBa

3aBEIYIOLIMM apXUBOXPAHWIHIIEM, TJe OyIeT pa3meleH GpoHa

HayvaJIbHUKOM CITy>ObI 0€30MaCHOCTH apXHBa
39. DkcnepTu3a HEHHOCTH JTOKYMEHTOB IIPOBOAMTCS

B JICJIONPOM3BOJCTBE OPraHU3alli{, B apXWBE OpPraHM3alMH, B TOCYAAPCTBEHHOM WM MYHULHUIAIbHOM
apXuB€  TOJBKO B JIEJONPOU3BOICTBE OpraHU3a[uU

TOJIBKO B FOCY/IapCTBEHHOM apXUBE

B apXMBE€ OpraHU3aIu1
40. Cpok XpaHEHHs 3alMCEN aKTOB I'PakKJaHCKOI'O COCTOSHUS B apXMBE OpraHU3alluy [0 MEpEAayu B COCTaB
AD PD:

120 ner
100 ner
20 ner
10 ner



41. Cpok xpaHeHUs! KOHCTPYKTOPCKOM JTOKyMEHTAIlMU, OTHECEHHOM K cocTaBy A® P®, B apxuBe opraHuzanuu
COCTaBJISIeT:
20 ner
10 ner
15 ner
25 net
42. EnvHuna XpaHeH!sl apXUBHbBIX TOKYMEHTOB — 3TO:
buznyeckn 000COOJIEHHBIN TOKYMEHT UJIM COBOKYITHOCTh IOKYMEHTOB, 3aKJIFOUEHHBIX B OTJCJIBbHYIO NANKy
JOKYMEHTBI, TOCTYIUBIINE B YUPEXKICHUE ¥ CPOPMUPOBAHHBIC B KIIACTEPHI
oUIMaNBHBIN TOKYMEHT, IIepejaBacMblii B apXUB
ydeTHast ¥ Kjaccu(UKalMOHHAs eIMHUIA, TPEJCTABIAIOMmas cO00H  Qu3HUecKu 000COOIEHHBINA JOKYMEHT
WM COBOKYIHOCTH JOKYMEHTOB, UMEIOIIasi CAMOCTOATEIbHOE 3HAUCHUE
43.Jlenno3zuTapHOE XpaHEHUE APXUBHBIX JOKYMEHTOB -3TO:
XpaHEHUE apXUBHBIX JOKYMEHTOB B BEJIOMCTBEHHBIX apXUBaxX, OCYIIECTBISIEMOE TI'OCYAapCTBEHHBIMH H
MYHUIUIIATBHBIMU OpTraHU3alMUsIMHU B TEUCHHE MIEPUO0/JIa, YCTAHOBIEHHOTO HOPMATUBHBIMH JIOKYMEHTAMHU
XpaHEHUe B apXHBe, My3ee, OMOIMOTEeKe apXUBHBIX JOKYMEHTOB Ha YCIIOBHUSX, OIPEICISIEMbIX JOTOBOPOM
MeXJ1y COOCTBEHHUKOM JOKYMEHTOB M COOTBETCTBYIOILIUM apXHUBOM, My3€eM, OMOIMOTEKOM, C COXpaHEHUEM 32
COOCTBEHHUKOM IMpaBa COOCTBEHHOCTH Ha apXUBHBIE JJOKYMEHTBI
OeccpoyHOE XpaHEHUE JOKYMEHTOB B TOCYAapCTBEHHOM apXMBE, TOCYJapCTBEHHOM My3ee, OMOInoTeKe
o0ecrieueHre paluoOHAIBHOTO Pa3MEIlEHUsI U COXPAHHOCTU JOKYMEHTOB
44. OCHOBHBIMH €IMHMUIIAMHM Yy4Y€Ta JOKYMEHTOB HE3aBUCHUMO OT BHJIa HOCHTEIS, CIOCOo0a M TEXHUKH
3aKperyieHUs] THPOPMAIUH SIBISIFOTCS:
ApXUBHBIN (OHJ, apXUBHASI KOJUICKIIUS, CIUHUIA XPAHCHUS
JIOKYMEHTBI, TUCTBI
YCJIOBHBIE €IUHUIIBI
MIOTOHHBIE METPBI
45. IlpyHUMI AMHAMUYHOCTHU y4yeTa O3HAYyaeT:
HEIPEPHIBHOE JBUKEHUE YUETHBIX JIOKYMEHTOB OT HMXKECTOSAIIUX K BBIIIECTOAIMM UHCTAHIIUSIM
CBOEBPEMEHHOE M ONEPATUBHOE OTPAKEHUE JTIOO0TO ABUKEHUS JOKYMEHTOB apXUBa B YUETHBIX JOKYMEHTaX
KOMILJIEKCHOE M3YUYEHHUE ABUKEHUS apXUBHBIX JOKYMEHTOB
U3Yy4YEHHUE CUCTEMBI yUeTa Ha OCHOBE IIPUHIINIIA BCECTOPOHHOCTH
46. Jluct oA COCTABIAET:
KaXIbIi GOH/T
Kaxaoe aeno Gouga
KaXKIbIH JOKYMEHT QoHIa
Ha TPYIIY OJHOPOIHBIX (OHIOB
47. Ilo cnucky (HOHIOB MPUCBANBACTCS HOMED:
OTJIETbHOMY (DOH]TY UITH KOJUICKITUN
OTJIEIbHOMY JIETy
OT/IEIbHOMY JIOKYMEHTY
NacropTy apXuBa
48. B kHUTY y4eTa MOCTYIUIEHUI TOKYMEHTOB MOCJIEI0BATEIbHO BKIFOUAIOTCS:
BCE MEPBUYHBIE U MIOBTOPHBIE MOCTYIUIEHUS IOKYMEHTOB
BCE MEPBUYHBIC MMOCTYIIJICHUS JJOKYMEHTOB
MOCTYIUICHUSI 0CO00 IIEHHBIX IOKYMEHTOB
JapeHHe rpakIaHaMH CBOMX JJOKYMEHTOB apXUBY
49. B cniucok )oHI0B3aMUCHIBAIOTCS:
MEePBUYHBIC MMOCTYTUICHHS TOKYMEHTOB (pOH/1a
BCE TIOCTYTUICHUSI JOKYMEHTOB (pOHa
(G OH/IBI TPU TIEPBOM TOCTYIJIEHUU B apXHUB
HOMeEpa Bcex omwuce GpoHma
50. IIpuHIUTT EHTpATU3ALUK YUETa O3HAYAET:
BEJICHHUE BCEX YUYETHBIX JOKYMEHTOB B LIEHTPAJIbLHOM OpraHe YNpaBJCHUsI apXUBHOM oTpaciu — Pocapxuse
M0 €IUHBIM MTPaBUIIAM



BEJICHUE BCEX YUETHBIX IOKYMEHTOB B CIIELUAIN3UPOBAHHOM OApa3CIICHUN
COCpPEeoTOUEHHE aOCOJIIOTHO BCEX YYETHBIX JOKYMEHTOB B OJHOM MecTe -DenepaibHOM apXUBHOM
areHTCTBE
periiaMeHTHpoBaHue B3auMozencTBUs PenepalbHOr0 apXMBHOIO AareHTCTBA C OpPraHM3ALMsAMH, a TaKKe
[IPUMEHEHNE €ANHBIX €JUHUL] YUETa ApPXUBHBIX JOKYMEHTOB
51.JIuct ¢ponma — 3T0:
YUETHBIH JIOKYMEHT, BKIIIOYAIOIIMN CBEICHHS O HAa3BaHWU M MEPEHMEHOBAHUU (OHIA, XPOHOIOTUUECKUX
IpaHMIax, IBM)KEHUH U COCTaBe JJOKYMEHTOB (POH/A, HATMYUU ONUCEH
POHYMEPOBAHHBIH € IENBI0 yYeTa JIUCT apXUBHOTO JOKYMEHTA, XpaHauierocs B GoHje
YUETHBIN IOKYMEHT, coJepxaluil cBefieHns 00 apXuBe U XpaHALIMXCS POHAAX
TucT U3 nena Gouga
52. 3aBepuTenbHAs HAAMMKUCH J1eTa:
KpaTkoe 0003HaYeHHE CBEJICHHUI O COCTAaBE M CO/ICPKAaHUH JOKYMEHTOB, HAXOSIIUXCS B JIeJe
HA/IUCh, COJEpXKallas yKa3aHME KOJMYeCTBa M (PM3UYECKOrO COCTOSHUS JIMCTOB Jeja, MOAJIEKAIIero
MIOCTOSIHHOMY WJIH JIOJITOBPEMEHHOMY XPAHEHHUIO
3aIUCh, COZIepIKallasl yKa3aHUe KOJMYECTBa JIeJ B ONUCH, [TOJIIUCAHHAS €€ COCTaBUTEIEM
UTOTOBAs 3aIKCh, COJEpPIKAIIas CBEICHUS O BceX Jenax (hoHma
53. ApxuBHas dTUKETKA:
THUII QpPXUBHOT'O CIIPAaBOYHUKA
0003HaYEHHUE YUETHOHN €JMHULIBI
KapTOYKa YCTAaHOBJIEHHOTO oOpa3ma ¢ o0o3HaueHWe MHM(POB EAMHUI] XPAaHEHHs, BIOXCHHBIX B OJHY
KOpOOKY
ydeTHas 3aluch Ha OOJIOXKKE /1eT1a
54. ®onnoo0Opa3oBarTesieM BXOAALINX JOKYMEHTOB SIBIISETCA:
azpecar
aBTOp
MOYTaIbOH
PYKOBOJUTEID CTPYKTYPHOTO MOAPA3AETICHUS
55. KnaccuduxanmonHoit equHuieil B npeaenax GoHaa sBiIseTcs:
JIOKYMEHT
JIUCT
rpymnmna aen
neno (eauHUIa XpaHEeHNs )
56. Cxema knaccuukanuu aei — 31o:
MepeUeHb Pa3/IesioB W TMOAPA3ACNioB (CTPYKTYPHBIX MOApa3AesieHnid uiu (GyHKIUM (oHmooOpazoBaTess u
JPYyTUX), HA OCHOBE KOTOPOI'O CTPOUTCS OIUCh
nepeyeHb KaTeropuii JOKYMEHTOB (JOHJIa C YKa3aHHEM CPOKOB UX XpaHEHMUSI
nepevyeHb OCHOBHBIX ATAIOB UCTOpUH (hoHI000pa3zoBaress U poHIa
an(aBUTHBIN NIepeYeHb HAYYHBIX MOHATHH, HCTOPUYECKUX (DAKTOB, IBJICHHUM, YUpPEKICHUN
57. B ToM ciydae, eciM yupexJAeHHE MMENO YacTO M3MEHSIOIIYIOCS, CIOXHYIO CTPYKTypy, Ui ero (oHna
OOJIBIIIE TIOIOMIET CXeMa KiIacCU(PUKAIINN:
XpOHOJIOTUYECKas CTPYKTypHast
HOMMHAJIbHO-XPOHOJIOTUYECKast
CTPYKTYPHO-XPOHOJIOTUYECKas
(GYHKIMOHAIBHO-XPOHOJIOTHYECKast
58. Apxusnas «Komneknus mnakaroB OKHA POCTa u OKHA TACC» o0beanHeHa 1o Npu3HaKy:
HOMHHAJIBHOMY
reorpaduyeckomy
aBTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoii (hoH MpeICTaBISIET COOOH:
COBOKYITHOCTb CTPaXOBBIX KOIUI TOKYMEHTOB
COBOKYITHOCTb 0CO00 IIEHHBIX IOKYMEHTOB
COBOKYITHOCTb JJOKYMEHTOB Ha HUTPOOCHOBE



COBOKYITHOCTh YHUKAJIbHBIX IOKyMEHTOB
60. /IokyMEeHTBI BBIAAIOTCS U3 XPAHWIUILA [TOJIB30BATENSAM B YU TAIBHBIN 3aJ1 HA CPOK, HE MPEBBIIIAOIIHIA:
1 mecsing
3 Mmecdna
6 Mecs1eB
1 ron
61. ®oHJ MOIBb30BaHUS IOKYMEHTOB CO3/IaeTCS IS
BbIJIa4YM €T0 MOJIb30BATENSIM B UMTAJIbHBIN 3aJl apX1Ba
3aMEHBI CTapbIX IOKYMEHTOB HA HOBbIE KOIIMU
MPOJAXKH Ha ayKIIMOHAX
oOMeHa ¢ IpYyTMMHU apXUBaMHU, My3€sMHU, OUOITMOTEKAaMH CTPaHBI
62. ®oH NOJIB30BAHUSI — DTO:
COBOKYITHOCTb CTPaXOBBIX KOIUH 0CO00 IEHHBIX U YHUKAIBHBIX JIOKYMEHTOB
COBOKYITHOCTh KOIMMWW apXHMBHBIX JIOKYMEHTOB, BBIMOJIHEHHBIX Ha Pa3IMYHbIX MaTEpPHAIbHBIX HOCHUTENSX,
IIpeHa3HAYEHHBIX /I X UCIIOJIb30BaHUS
COBOKYITHOCTh apXHMBHBIX JOKYMEHTOB, HMEIOIINUX MEXKIY cOO0I HCTOpUUECKUe U (UITU) TIOTUYECKHUE CBSI3U
COBOKYITHOCTb JOKYMEHTOB, OOpa3yIOIIUXCSl B JEATEIbHOCTM OpraHU3aluil U BBIIOJHEHHBIX Ha
ANEKTPOHHBIX HOCUTEIIAX
63. 3aroj0BOK Jena — 3T1o:
Ha3BaHME JOKYMEHTA, TAHHOE aBTOPOM
CBEJICHHUS O IOKYMEHTE, COCTOSIINE U3 YKa3aHHsI €ro aBTopa, ajipecara, KpaTKOTro COJAEpKaHUs U 1aThl
KpaTKoe 0003HaueHUE CBEIEHUI O COCTAaBE U COJIEPIKaHUs JOKYMEHTOB, HAXOISAIINXCS B Jeie
HAJMKUCh, COJAEpXKAlllas yKa3aHWE KOJIMYeCTBa W (PU3MUECKOTO COCTOSHUS JIMCTOB JeJa, IMOJuleXalnas
MOCTOSIHHOMY WJIM JJOITOBPEMEHHOMY XPAaHEHUIO
64. OCHOBHBIM 3JIEMEHTOM OIKUCAHUS €AMHULIBI XPAHEHHUS SBJISETCS:
3aroJIOBOK
HOMep JIMCTa
Ha3BaHue (HoHaa
Ha3BaHME apXUBa
65. Ilpu cocTaBIeHNH 3ar0JIOBKAeIMHUIIBI XPAHEHUS HEOOXOIUMO:
00ecnevnTh MOJIHOE COOTBETCTBHE MH(OPMAaLIMU 3arojI0OBKa U MH(POpMAaLK TOKYMEHTOB Jiejia
o0ecneunTh NPUOIN3UTEIEHOE COOTBETCTBUE 3ar0JIOBKA M MH(GOPMALUK JOKYMEHTOB
cBOOO/IHO M3JaraTh CoJepKaHuE TOKYMEHTOB, IPUBHOCS aBTOPCKOE BU/ICHUE
3HAYUTENBHO YIYUILIUTh COJIepKaHUE TOKYMEHTOB, YTOOBI 3aMHTEPECOBATh Hccie1oBaTenen
66. 3aroj0BOK eMHUIIBI XpaHeHUs «3anucHast kHkka akrepa MXAT OpiioBa B.A. 1927-28rr.» siBasercs:
MPOCTHIM
0000111eHHBIM
CJIOKHBIM
COCTaBHbBIM
67. 3aronoBok eauHUIIBI XpaHeHus «llepenucka ¢ apXUBHBIMU YUPEKACHUSIMH O pa3paboTKe MPOEKTa MpPaBUI
paboThl OpraHu3anuil ¢ apXUBHBIMU JTOKYMEHTAMID) SIBIISIETCS:
MPOCTHIM
CIIOKHBIM
00001IEHHBIM
COCTaBHBIM
68.  3aros0BOKEIMHUIIBIXPAHEHUSIKY CTAaB  aKIIMOHEPHOro  obmiecTBa  «OKCIOCTPOil», Mepenucka ¢
MunucrepcTBoM tfoctuiu Poccuiickoit @enepanvn o perucTpanyy yupeIuTeNbHbIX JOKYMEHTOB OOIIEeCTBa»
SIBJISETCS:
MPOCTHIM
0000IIIEHHBIM
CJIOKHBIM
COCTaBHBIM
69. Ha3zpanue Qonaa yupexaeHus — 31o:
Ha3BaHME MUHUCTEPCTBA WM BEJOMCTBA, KOTOPOMY HOJYMHEHO yUpEKICHHE



nocjeHee Ha3BaHUE YUpexIeHNus (HPOHI000pa3oBaTes
Ha3BaHUE apXUBa, I1€ XpaHUTCs QOH[
BCE Ha3BaHUs yupexaeHus -HhoH1000pazoBaTes
70. KpaiiHuM# aTaMy JTUYHOTO JieJIa SBJISIOTCS:
JIaThl 3asBJIEHUI O IPUEME U YBOJIbHEHUH
JaThl IPUKA30B O IIPHEME U YBOJIbHEHUU
JIaThl IEPHUO/A, HA KOTOPHIE WK 32 KOTOPbIE OHU COCTABIIEHBI
JaThl IPUHSTUSA U YBOJIbHEHUS
71. Eciiu neno ObUIO HAYaTO B OJJHOM YUPEKIACHHUM, a 3aTEM MIEPENAHO B JIPYroe, TO YKa3bIBAIOTCS CIEAYIOLIUE
JaThl:
3aBe/IeHNUs Jella B IEPBOM YUPEKICHUU
HOCTYIIJIEHUS JI€Ia BO BTOPOE yUpeKACHUE
3aBe/IeHNUs Jefla B IEPBOM YUPEKJIECHUH U J1aTa OKOHYAHUS BO BTOPOM YUPEXKIEHUU
TPU JaThl - 3aBEIEHUS Jiela B IEPBOM YUPEKICHHUHU, Mepeladd BO BTOPOE U OKOHYAHHS BO BTOPOM
YUpEeXKIECHUU
72. B 3aronoBke Jiefia KOPPECHOHAECHT YKa3bIBACTCs JUIS:
IJIAaHOB
IIPOTOKOJIOB
MEepPEeNnUCKU
CBEICHUN
73. OnTUManbHBII HA0OP IEMEHTOB HH(POPMALIUH JIJIsl OITMCAHUS TPOTOKOJIOB:
BUJ] TOKYMEHTa, HOMEpa, aBTOp, MEPHOJI, NOUTMHHOCTH/KOMUHHOCTh
BUJ] TOKYMEHTA, COZIepKaHue, TEPPUTOPHUS, BPEMSI, TOIITHHHOCTE/KOMTUIHOCTD
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHEHT, COZIep KaHue, TEPPUTOPUS U BpeMs COOBITUI
BUJ €IMHULIBI XpAaHEHHUsI, BOIIPOC, MOIJTMHHOCTE/KOMMHHOCTD
74. OnTUManbHBII HA0OP IEMEHTOB UH(POPMALIUY /ISl OMMCAHUS IIJIAHOB M OTYETOB:
BUJ] IOKYMEHTa, aBTOp, HOMepa, epHO/l, MOATNHHOCTH/KOTUHHOCTD
aBTOp, MHOI'/Ia COJIEPIKaHUE, IIEPUOJL COCTABIEHUS JOKYMEHTA
BUJ] IOKYMEHTa, aBTOP, KOPPECIIOHEHT, COJIEp>)KaHNe, TEPPUTOPHS U BpeMs COOBITUI
BUJ] TOKYMEHTAa, COJIepKaHue, TEPPUTOPHUS, BpeMs, MOATUHHOCTH/KOTUIHHOCTD
75. OnTuManbHbIA HAOOP 3JEMEHTOB HH(OPMALIUHU AJIs1 ONMCAHUS EPETTHCKU:
aBTOP, HHOT'/Ia COIEpP KaHUE, IEPUOJT COCTABJICHUS TOKYMEHTA, OUIMHHOCTH/KOMUHHOCTh
BU/JI IOKYMEHTA, aBTOP, KOPPECTIOHJEHT, TEPPUTOPHUS U BPEMsI COOBITHI
BUJ] TOKYMEHTAa, COJIepKaHue, TEPPUTOPHUS, BPEMS, MOATUHHOCTH/KOMUHHOCTb
BU/JI €IMHULIBI XPAHEHHUS, HHOT/Ia aBTOP, KOPPECIIOHIEHT, COepKaHUE, TEPPUTOPHUS
76. AHHOTAIMsI TOKYMEHTOB €IMHUIIBI XPaHEHUS MPeICTaBIIsAeT cOO0i:
KpPaTKyl0 XapaKTEepUCTUKY HaumOosee LEHHBIX JOKYMEHTOB, COJEp)KaHME U OCOOEHHOCTH KOTODPBIX HE
OTPa)karOTCsl B 3ar0JIOBKE €IUHUIIbI XpaHEHUS
UTUPOBAHUE BCEX UHTEPECHBIX JTOKYMEHTOB
KpaTKUi IIepecka3 BCeX JOKYMEHTOB Jiena
yKa3aHHe Ha MECTO XpaHEeHHsI JOKyMEHTOB B apXHUBOXPaHMINILE
77. AHHOTAIMs pacloJIaraeTcs:
BCJIE]l 32 3ar0JIOBKOM €IMHHULIBI XPAHEHUS C KPACHOM CTPOKHU
nepe]1 3aroJIOBKOM €TUHUIIbI XpaHEHUS
B Cepe/IMHE 3aroJIOBKa eIMHUIIBI XPAHEHUS U BbIJIENAeTCs pU(TOM Ha OTAEIHHOM OJaHKe
78. ApXuBHas ONKCH — ITO:
ouIMaNbHBIA JOKYMEHT apXuBa, BOCIPOMU3BOJAIIMN TEKCT apXUBHOTO JOKYMEHTa (JOKYMEHTOB) C
yKa3aHHEM UX aJ[peCcOB
TUI apXMBHOTO CIIPAaBOYHMKA, IpEIHA3HAUYEHHBIA /IS PACKPBITUS COJACPXKAHUA €JUHMIBI XpaHEHUs
apxuBHOTo (hoHAA (KOMIUIEKCA), 3aKPETUICHUS WX CHUCTEMATH3aIluH, & TaK)KE BBHIMOJHSIIONNN (QYHKIIMIO ydeTa
eIMHUI] XpaHCHHS
Iepe4YeHb  OTHENbHBIX  JOKYMEHTOB, 00pa3oBaBIIMXCS B  Ipolecce ACATEIbHOCTH  PAa3JIMYHbIX
¢dongoobpazoBareneit 1 0ObEANHEHHBIX IO OJTHOMY WUJIM HECKOJIBKUM MPU3HAKAM



TUI apXUBHOTO CIIPABOYHHKA, B KOTOPOM BTOpPHUYHAs JOKyMEHTHas MH(OpPMALMs apXuBa CrpyNIypoBaHa IO
npeaMeTam (TemMam, oTpacisiM), oOpa3yIOIIUM JIeJICHUS B COOTBETCTBHM C MPHUHATON CXeMOW KiaccupuKammuu
JTOKYMEHTHOW MH(POpPMALUU
79.ApxuBHas ONKCH SBJISICTCS:
MEKapXUBHBIM CIIPAaBOYHUKOM
MeX(POHIOBBIM CITPABOYHUKOM
BHYTPHU(OHAOBBIM CIIPAaBOYHUKOM
MEXXPErHOHAIbHOM CIIPAaBOYHHKOM
80. Ykazarenu no ¢popme MOTYT OBbITh:
TIIyXUMH
AHHOTHPOBAHHBIMU
TOYHBIMH
PUMEPHBIMU
81. Karanor B rocy1apcTBEHHOM WJIM MyHHIIMITAIbHOM apXUBE SBIISETCS:
MeK(OHIOBBIM CIIPAaBOYHHKOM
MEXPEruoHaIbHOM CIIPABOYHUKOM
BHYTPHU(POHIOBBIM CIIPAaBOYHUKOM
MeKapXUBHBIM CIIPABOYHUKOM
82. IlyteBouTens — 310:
aApXUBHBII CHOPAaBOYHHK, COJAEPXKALIUI CBeJeHUS O JOKyMeHTax M (unu) (oHgax apxuBa (apXuBOB) B
CHCTEMAaTH3HPOBAHHOM BUJIE, IPEAHA3HAYCHHBIN /I 03HAKOMJICHHUS C UX COCTAaBOM U COZAEPIKaHUEM
MeX(POHIOBBIHAPXUBHBIN CIIPABOYHUK, B KOTOPOM HHGOpPMAIUs O COAEPKaHUU JIOKYMEHTOB CTPYIIUPOBaHA
0 MpeaMeTaM
ApPXUBHBIN CIPABOYHUK, MPEACTABISIONUI cO00 andaBUTHBIN, CHCTEMaTHYECKUIl WM COCTABIICHHBIN IO
WHOMY TPU3HAKy INEpeYeHb HAa3BaHW NMPEJAMETOB, YIIOMUHAEMBIX B apXMBHBIX JOKYMEHTaX C yKa3aHHEM HX
MTOMCKOBBIX JIAHHBIX
apXWBHBII CIPABOYHMK, BKIIOYAIOIINN CHCTEMATU3UPOBAHHBIE CBENEHUS O COCTaBe M COJEPIKAHHUU
OT/eNIbHBIX KOMIUIEKCOB JIOKYMEHTOB
83. O0BbEKTOM ONHMCaHMs B yTEBOAUTENE 11O POHAM apXHBa (apXUBOB) SIBISETCS:
donn
hi (0 (!
JIOKYMEHT
4acTh JIOKyMEHTa
84. Bunamu apXuBHBIX 0030POB SIBJISIOTCS:
0030p (hoHma, TemMaTH4YeCKuit 0030p
0030p aena, 0030p IPyIIIBI e
TEMAaTUYECKHIA TIEPEYCHb 3ar0JIOBKOB €IMHUILY XPAHEHUS
0030p (hOHIOB rOCYTAPCTBEHHBIX U MYHHUIIMIIAJIbHBIX apXHUBOB
85. MImeHHO¥H yKa3aTellb K 0030py BKIFOYACT:
HOHATHS, IPEJICTABISAIONINE COOON UCTOpUYECKHE (DAKTHI
OJTHOPOJTHBIE TIOHSTHS
(bamunum, UMeHa, 0T4eCTBa, OMorpaduIeckue CrpaBKu
reorpapuuecKue MoHsITHS
86. ApxuBHas CpaBKa:
o(pUIIMaANBHBIA JTOKYMEHT, MMEIOUMH IOPUINYECKYI0 CHIIy M COJepXalluil apXUBHYIO HH(POpPMAIHIO O
IpeaMeTe 3ampoca, C YyKa3aHuEM IMOMCKOBBIX JIaHHBIX JJOKYMEHTOB
oUIMaNbHBIA TOKYMEHT apXHBa, BOCIPOM3BOIAIIMNA TEKCT WIM M300pakeHHE apXMBHOTO JOKYMEHTa C
YKa3aHUEM €ro TIOMCKOBBIX JJAHHBIX
KOIHMSI YaCTH TEKCTa apXUBHOTO TOKYMEHTa, ohopMiIeHHas B popMe CpaBKU
JNOKYMEHT, CBS3aHHBIH C IOPUAMYECKUM WM (PU3UYECKUM JHIIOM, O(GOPMIIEHHBIH B COOTBETCTBUHU C
3arpocoM
87. NudopmarnimoHHOE MIUCHMO — ITO:
MUCHMO, COJIEpIKalllee CHUCTEeMAaTU3UPOBAaHHBIN MepeUeHb 3arojJOBKOB A€ WM JOKYMEHTOB C YKa3aHHEM JaT U
MTOMCKOBBIX JTaHHBIX



MMUCHbMO, COCTABJICHHOE apXHWBOM IO COOCTBEHHOW MHHIIMATHBE WM B OTBET Ha 3alpoC TMOJIL30BaTENS U
cojepkaliee cooOIIeHrne 00 HMMEIONIUXCS B apXWBE JOKyMEHTaxX IO OIpPEACIICHHOW MpobieMe, TeMme,
BOIIPOCY(ITpaBUIIbHBIN)

KOMIUIEKT KOMHI TOKYMEHTOB, 0()OpMIICHHBIN B COOTBETCTBUU C 3alPOCOM

NUCHMO, OCBEIAIOIIEE COCTaB JOKYMEHTOB apXHBa
88. 3anpockl, mocTynaroIKe B apXUBbI, MOAPA3IEISIIOTCS Ha:

TEMaTUYECKHE, TCHEAJOTHIECKHE, COITMATbHO-TIPAaBOBBIC

YHUKaJIbHbIE, 0CO00 IIEHHbIE
MEXKapXUBHBIC, BHYTPUAPXUBHEIC

oQuIaTbHbIE, TUYHbIE
89. 3anpoc 0 NOATBEPKAECHUH TPYIOBOIO CTaXa OTHOCUTCS K:

TEMaTU4YECKOMY3aIpocy

TeHEATOTUYECKOMY3aIpocy

COLIMAJILHO-TIPABOBOMY 3aIPOCY

oduIIHaTEHOMY 3aIIPOCy
90. B apxuBHOI1 BHITUCKE BOCIIPOU3BOAUTCS MOJHOCTHIO:

Ha3BaHHE JOKYMEHTa, HOMep (Iudp) U 1ata Ha3BaHUE JOKYMEHTa, KOPPECIIOHICHT, BOTIPOC

BUJ] IOKYMEHTa, J]aTa JOKyMEHTa

HoMep (udp)I0KYMEHTA, MOAIUCH
91. lna monydeHus HEOOXOIMMBIX ISl pabOThl JOKYMEHTOB HCCIEAOBATENb 3allOJIHAET B YMUTAIBHOM 3alie
apxuBa:

TpeOOBaHUE HA BbIAAYY JIEN

KHUT'Y IIO’KEJIAHUN J1eT

aHKEeTY BbIIAYU el

OJlaHK Ha BbIIAYy eI
92. IlepBuuHoil (hopMoii ydeTa HCIOIH30BAaHUS JOKYMEHTOB B TOCYJApPCTBEHHOM M MYHHUIIUIIATHLHOM apXHBE
SIBIISICTCSI:

JIUCT UCTIOJI30BAHUS Jiea

KHHTA BBIJIAYH IS U3 XPAHUITUIIA

0030p poHma

aHAIUTUYECKUE 0030pbl apXUBa
93. Hay4yHbIMU OCHOBaMU TEOPHH U METOJUKU APXUBOBEACHHUS SBIISIOTCS .

MIPHUHIIHAITEI, HAYYHBIE METOJIB 1 HOPMAaTUBHO-TIpaBOBas 0a3a

MIPUHIIMIIBI, HAYYHBIE METO/IbI, MPU3HAKH KIacCU(DUKAIINHA JTOKYMEHTOB, KPUTEPUH SKCTIIEPTU3bI IICHHOCTH

MIPUHIIAITE KCTOPU3Ma, BCECTOPOHHOCTH M KOMITJIEKCHOCTH, CUCTEMHBIN TIOTXO]]

MPUHIIUIIBI ¥ TEXHOJIOTHH PAaOOTHI C apXUBHBIMH JOKYMEHTAMHU
94. ApxuBOBE/ICHHE — ITO:

KOMIUTIEKCHAsI TUCIUIUIMHA, U3ydarolas padoTy apX1uBOB

KOMIUICKCHAsI Hayd4Has JUCIUIUIMHA, pa3padaThBaomas TCOPSTHUSCKHE, MPABOBBIC M METOJHYECKUE
BOIIPOCHI aPXHUBHOTO JIeTia

KOMIUICKCHAs HaydHas W ydeOHas JTUCIUIUIMHA, W3YydYarolias BCe BHJBI pabOTBl ¢ JOKYMEHTaMH B
OpraHu3aIu

TUCIUILINHA, U3ydarolias MopsSA0K padoThl ¢ JOKYMEHTAaMHU B JAEIONPOU3BOJICTBE, apXHUBE OPraHHU3aIlUU H
rOCyIapCTBEHHOM WJIH MYHUITUTIAIIEHOM apXHBE
95. ApxuBoBeIeHHE TECHO B3aUMO/ICUCTBYET C JUCIUILIMHAMHU:

apxeorpadus, ucTOpUs, WHPOPMATHKA, TOKYMEHTOBEICHHE, HCTOPHS TOCYAAPCTBEHHBIX YUPEKICHHM,
obecrniedueHre 6€30MaCHOCTH KUZHEIEATEIbHOCTH

UCTOpHS, MareMaTHKa, WCTOYHHUKOBEJCHUE, KpacBeACHHE,  IKYPHAINCTUKA, OWOJIOTHSA, XUMHUS,
JOKYMEHTOBE/ICHUE

UCTOpUS, TOKYMEHTOBEICHNE, HCTOUHUKOBEICHUE, BCIIOMOTaTeIbHbIE UICTOPHUECKHUE TUCUUTUIMHBI, UCTOPUS
rOCyIapCTBEHHBIX YUPEKACHUN, OUOIOTHS, XUMHUS, UH(DOpMaTHKa
96. ApxuBHsiii ponn Poccuiickoit deaepanuu — 3TO:

HUCTOPUYECKH CIIOKMBINIASACS M TIOCTOSIHHO TIIOMOJHSIONIAS COBOKYIMHOCTh APXMBHBIX JIOKYMEHTOB,
OTpaXXAIOIIKX MaTepUATbHYIO U JYXOBHYIO KU3Hb O0IIECTBA, UMEIOUINX UCTOPUUYECKOE, HAYYHOE, COLIMATILHOE,



SKOHOMMUYECKOE, IMOJIUTUYECKOE U KyJIbTYPHOE 3HAUYEHHE, SBIISAIOIIMXCA HEOTHEMJIEMOH YacTbl0 HCTOPHKO-
KyJbTypHOTO Hacyienus HapoaoB Poccuiickoit deneparuu, OTHOCIIMXCA K MHPOPMAIMOHHBIM pecypcaM H
MO/JIEKALUX [TOCTOSHHOMY XPaHEHHUIO
UCTOPUYECKH CIIOKUBIIAACA M IIOCTOSHHO IOMOJHSIOAs COBOKYIHOCTh AapXHMBHBIX JTOKYMEHTOB,
OTPAXAIOIIMX MATEPUAIbHYI0 M JTyXOBHYIO JKHU3Hb OOILIECTBA, HMEIOLIUX HCTOPUYECKOE, COLHUAIBHOE,
HKOHOMHYECKOE, MOJIUTUYECKOE M KyJIbTypHOE 3HAU€HUE, SBISIOIIMXCS HEOThEMJIEMOM 4YacTbl0 HCTOPUKO-
KYJIbTYPHOI'0 Hacieaus: HapoaoB Poccuiickon denepaunu
UCTOPUYECKH CIIOKMBLIAsCA M IOCTOSIHHO IIOMOJIHAIONIAS COBOKYNHOCTb apXMBHBIX JIOKYMEHTOB,
OTpaKaIOIUX UCTOPUUECKOE, HAYYHOE, COLUATIbHOE, IKOHOMUYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE pa3BUTHE
o0111eCTBa, SBJSAIOIIMXCS HEOTHEMJIEMOH YacThbl0 HMCTOPUKO-KYJIBTYPHOIO Hacieaus HaponoB Poccuiickoit
®denepauun
UCTOPUYECKH CJIOXKMBILIASCS W IIOCTOSHHO IIOMOJIHAIONIAS COBOKYIHOCTh apXUBHBIX JOKYMEHTOB,
OTPaXKAIOIIUX MaTEpUAIbHYIO U JYXOBHYIO KU3Hb O0ILIECTBA, UMEIOUIMX UCTOPUUECKOE, HAYYHOE, COLIMATILHOE,
HKOHOMHUECKOE, TIOJIUTUYECKOE U KYJIbTYpPHOE 3HAU€HHUE U MOUIeKALIUX OCTOSHHOMY XPaHEHHIO
97. Opranuszanus 10kyMeHToB ApxuBHoro ¢gonna Poccuiickoit denepaunu U Jpyrux apXUBHBIX JOKYMEHTOB
OCYILECTBIISAETCS MO CIEAYIOIUM YPOBHSIM:
10 TpeM YpOBHsIM: B npeaenax A® PO, apxusa u apxuBHoro ¢poHa
1o 1ByM ypoBHsAM: B nipeaenax AD PO u apxuBa opraHuzanuu
10 YeThIpeM YpOBHsIM: B npeaenax AD PO, rocynapcTBEHHOIO apxuBa, apX1UBa OpraHU3alll U apXUBHOTO
dbonga
KOJIMYECTBO YPOBHEH oprann3annu 1okyMeHToB AD PO onpenensercs honnoodpazoBarenem
98. OtpacneBbie HOHIIBI — ITO:
UCTOPUYECKHE apXMBbI, CIOKUBIIUECS INPU BEIOMCTBAX, KOTOPHIE HMMEIOT IMPAaBO BPEMEHHOro (B T.U.
JIeTI03UTApHOI0) XpaHeHUs T0KyMeHTOBAD P®d, oTHOcAIMXCS K rOCcy1apcTBEHHON (popMe COOCTBEHHOCTH
UCTOPUYECKHE apXUBbI, CIOKUBIIUECS IPU BEJOMCTBAX, KOTOPbIE HMEIOT IMPAaBO BPEMEHHOIo (B T.4.
JIeTI03UTApHOT0) XpaHeH!s ToKyMeHTOB AD P®D, oTHOCAmUXCA K YacTHON popMe COOCTBEHHOCTH
KOMIUIEKCHI IOKYMEHTOB OOIIECTBEHHBIX OpraHU3allui, MPEKPaTUBIIKUX CBOE CYIIECTBOBAHHUE M CO3aBIIMX
e/lMHBIe OTpacieBble (POHABI JUIsl XpaHEHHSI ApXUBHBIX JOKYMEHTOB
OTpaclieBble rOCyAapCTBEHHBIE (DOH/IBI MUHUCTEPCTB U BEJOMCTB, OCYIIECTBIISIIOIINE TOCTOSHHOE XpaHEHHE
apXUBHBIX JOKYMEHTOB
99. Vcropuueckas cipaBKa OTPakaer:
Hctoputo ¢ponaooOpa3oBaTesisi, HCTOPHUIO apXUBHOTO (OHMIA, COCTAB U COJIEPKAHME JOKYMEHTa apXHUBHOTO
dbonma
Hcroputo hoH0006pazoBarest, MICTOPUIO apXUBHOTO (OH/A, MOPSAAOK PaOOTHI C ApXUBHBIMU JTOKYMEHTaMH
Ucroputo dponnoodOpasoBarens, JaHHbIE U3 MAcHOpTa apXuBa, MOPSAJIOK MPOBENECHUS HAYyYHO-TEXHUYECKOU
00pabOTKH JOKYMEHTOB
100. YHUKaIBHBIA JOKYMEHT — 3TO:
MaTepHalbHBIE HOCUTENb C 3aQUKCHPOBAHHOM Ha HeM uHpopMalued, HMEIOUN pPEeKBU3UTHI,
MO3BOJISIIOIINE €r0 UIEHTU(UIINPOBATH
0c000 IEHHBII JOKYMEHT, He UMEIOIIMHA cebe MoJ00HBIX MO CoAeprKalleics B HeM HHPOPMALlUU U/WIIH €To
BHEUTHUM MPU3HAKaM, HEBOCIIOJIHUMBIN IIPU yTpaTe C TOUKH 3PEHUS €ro 3HaYeHHs /WU aBTorpapuuHOCTH
Hokyment A® P®, koTopplii MMeeT HENPeXOoJsIlyl0 KyJIbTYPHO-MCTOPUYECKYIO II€HHOCTh, OCOOYIO
BaXHOCTb JJIs1 OOIIeCTBA M TOCYJapcTBa M B OTHOIIEHUH, KOTOPOTO YCTAHOBJIEH DPEKUM XpaHEHUS W
UCIOJIb30BAHUS
JOKYMEHT, OTHECEHHbI K cocTaByAd P®d, BHe 3aBUCHMOCTH OT €ro HPOUCXOXACHHUS, BUJA HOCUTEIH,
CTETeHU CEKPETHOCTH, MeCTa XpaHeHUs U (OpMBbI COOCTBEHHOCTH

L. Bomipock! K OJIUI-KOHTPOJIBHBIM

Ilo 06wum npoodnemam apxugogedenus:

1. CrpykTypa apXvBOBEACHUS KaK HAyYHOU AUCIHUIUIMHBIL.

2. HayuyHble OCHOBBI apXUBOBEICHUSI.

3. ApxuBOBeIYECKOE TEPMUHOBEICHNE (OCHOBHBIC TEPMHUHBI).

4. Teopust u METO/IMKA apXUBOBEJCHUS: OOBEKT U MPEAMET U3YUCHHUS.




5. Iloustue u cocraB AD POD.

1o npooneme Knaccuguxkayuu 00KyMeHmog Apxuenozo donoa
Poccuiickon Deoepayuu:

1. Ilpuznaku knaccudukanuu fokymentos 'AD CCCP.

2. Ilpusnaku knaccudukanuu 10KyMeHTOB AD PO.

3. IonsiTe o kIaccuuKauyu JOKYMEHTOB B apXHBaX.

4. Tlonarue 06 00BEAMHEHHBIX APXUBHBIX (DOHAX U KOJUICKIIUSIX.

5. [onsiTe 0 KJIacCU(UKALIUN JIOKYMEHTOB B npeenax ApPXUBHBIX
($hoHI0B.

Ilo npooneme Kkomniekmoganua u IKCnePmMuU3bl YeHHOCMU

O00KYMEHmOo8:

. Kputepun onpeznenenus HCTOYHUKOB KOMITJIEKTOBAHUS FOCYIapCTBEHHBIX U MYHUIUIAIBHBIX aPXUBOB.
. OcoOEHHOCTH OmNpeAeNeHUs HCTOYHMKOB KOMIUIEKTOBAHUS YUPEKACHUI «HOBOTO THIIAY.
. [loHsiTHe M Ha3HAYEHUE FKCIIEPTU3HI LIEHHOCTH IOKYMEHTOB.

. IIpuHIUIBI U HAYYHBIE METO/IbI SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

. OTamnbl ¥ 3a7a41 SKCIEPTU3bI LICHHOCTH I0KyMEHTOB.

. IlepeuHn JOKYMEHTOB: HA3HAYEHUE U BUJIBL.

. Kputepun skcriepTusbl IEHHOCTH JOKYMEHTOB.

. Buner u popmbl MOBTOpEHUS JOKYMEHTHOW HH(POPMALIUH.

. Cucrema 9KCIIEepTHBIX OPraHoB.

10. Kputepuu BbIsIBICHUS 1 0TOOpa 0CO00 IEHHBIX IOKYMEHTOB.

OO ~NOoO O WN P

Ilo npoonemam nayuno-cnpagounozo annapama:

1. Haznauenue cuctemsl HCA u ee knaccudukanus.

2. TlonsiTHA «TIepBUYHAS U «BTOPHYHAS JOKYMEHTHas HH(OpMAIHsl.
3. [IpuHuune! yueta nokymeHToB AD PO.

4. CocraB CIpaBOYHUKOB I10 yUETy.

5. CocTaB cripaBOYHO-UH(OPMAIIMOHHBIX U3JaHUH.

6. CTpyKTypa M BHJIbI KATAJIOTOB apXUBHBIX JIOKYMEHTOB.
7. HaznaueHue u BUbI 0030pOB.

8. HaznadyeHwne 1 BUJIBI Ty TEBOIUTENEH.

9. Tloctpoenue u cucrema unaekcamnuu B CEK (1978 r.).
10. IMocTtpoenwue u cucrema nuaekcarmu B EKJN (2007 r.).

[l. KoHTpOIbHbIE BOOPOCHI 110 KYPCY
1. CtpykTypa apXHBOBEICHHUS KaK HAYYHOH TUCIIATUTHHEL.
2. HayuHble OCHOBBI apXHBOBEICHUS.
3. Tpyast B.H. ABTOKpaTOBa 1Mo npobieMamM TEOPUU U METOOJIOTHH apXHUBOBEICHUSI.
4. B3auMoCBA3b apXUBOBEJICHUS C APYTUMH HayKaMy U HAyYHBIMU AUCHUTLTHHAMHU.
5. TlonsTre 0 counanbHOM NaMATH YeaoBedecTBa. MecTo apXHBOB B COLMAIBHON MaMsTH
oOmiecTBa.
6. ApxuBoBeaueckoe TepMuHOBeeHne. PaboTsl O.W. Xannupsl B JaHHOH 06JacTy.
7. Pa3BuTHE OTEYECTBEHHOW TEOPUU M METOIMKH apXUBOBEICHUS
8. Teopus u MeTOAMKA apXUBOBEJICHUS: OOBEKT U MPEIMET U3YUECHUS
9. [NonsiTre u coctaB ApxuBHOTO (hoHIa PD.
10. IMpusnaku knaccupukanuu 1o0kyMeHToB 'AD CCCP u AD PO.
11. Tlonarue o kmaccupukanmuu JOKYMEHTOB B apXuBaX. XapaKTEPUCTHKA (HOPMAIBHO-JOTHYECKUX CXEM
KJ1acCU()UKALUU U «IIPOBEHUCHII-TTPUHITUIIAY.
12. PazBuTHue NOHATUS «apXUBHBIA (DOH» B OTEYECTBEHHOM APXHUBOBEICHUH.
13. [Tonstue 00 00BETMHEHHBIX ApXUBHBIX donmax U KOJUIEKIMSIX.
MeTtoanka ux co3gaHusl.




14. CoBpemenHblie npoOsieMbl (YOHIUPOBAHHUSL.

15. Bugpl pabot mo poHIUPOBAHUIO.

16. OmpeneneHuie TrpaHull apXUBHBIX (GOHIOB. OCOOCHHOCTH OMpeeNieHUs TpaHUll (OHIOB JHYHOTO
MIPOUCXOKICHUS.

17. [TousiTue 0 KJIacCU(UKAIIIN JIOKYMEHTOB B npenenax ApXUBHBIX
(hOHJIOB. XapakTepucTuka «PETHCTPATyPIPUHITUIIAY. [Tpusnaku
KJIacCU(UKANUU JOKYMEHTOB. CXeMBbI KJIacCU(DUKAIIHH.

18. Knaccuduxkanus JIOKYMEHTOB dboHI0B JIMYHOT'O MIPOMCXOXKICHHUS,

00BbETMHEHHBIX apPXUBHBIX ()OHIOB U KOJUIEKLIUH.

19. Tpynst BHUNUJAJL no Teopun M MpaKTHKE SKCIEPTH3bl IIEHHOCTH JAOKYMEHTOB M KOMIUICKTOBAHHIO
apXUBOB.

20. Vctopust pa3BUTHS TEOPUU IKCIEPTU3BI [ICHHOCTH IOKYMEHTOB.

21. Kputepun onpeaeneHus HCTOYHUKOB KOMITJICKTOBAHUS TOCYAaPCTBEHHBIX U MYyHUITUTIAIBHBIX aPXUBOB.

22. TlonsTue, Ha3HAUCHUE U 33/1a4U DKCIEPTU3HI IICHHOCTH IOKYMEHTOB.

23. Kputepun sKcriepTu3bl HEHHOCTH JOKYMEHTOB.

24. 3anaun u byHKIUN LenTpanpHoii 9KCIIEPTHO-TIPOBEPOYHON KO-
muccuu (DI1K) npu denepanbHoM apXUBHOM areHTCTBE.
25. DKCIEPTHO-TIPOBEPOYHBIE KOMHCCHH (3IIK) OpraHoB apXHUBHOT'O

ynpasieHus skcrepTabie komuccnu (OK) apXuBoB 1 opranu3anui, ux 3a1adu 1 QyHKIUH.

26. CyIHOCTb NMEePECTPONKU CUCTEMBI SKCIIEPTU3bl U KOMIUIEKTOBAaHMS apXMBOB B KOHIE 50-X — Hauane 60-x
IT.

27. Bubl u hopmbl MOBTOPCHHUS JIOKYMEHTHOM uH(pOpMaIIUH.
28. Kputepun oTO0pa TOKyMEHTOB C IIOBTOPSIOMIEHCS HH(OpMaIUei.

29. [IpyHLIUIIBI SKCIEPTU3BI U METO/IbI OLIEHKU JOKYMEHTOB.

30. Drambl SKcmepTU3bl IEHHOCTH JOKYMEHTOB. llenmeBasi KOMIUIEKCHAsh SKCIEpPTH3a JIOKYMEHTOB B
roCy/1apCTBEHHBIX ApXHUBaX.

31. llepeunn nokymeHToB. HazHaueHue, TUTIBI, BUJIBI U METOJIMKA COCTABJICHUSI.

32. Metoauueckoe o0ecrieueHue JKCIIEPTU3BI LIEHHOCTH JIOKyMEHTOB
1 KOMIUIEKTOBAHHUS FOCY/1apCTBEHHBIX apXHBOB.

33. CoBpeMeHHast cuctemMa nocoOuit o oTéopy T0KYMEHTOB HETOCYAAPCTBEHHBIX OpraHU3alui.

34. TlonsTre 00 YHUKAIBHBIX U 0CO00 IIEHHBIX TOKYMeHTax. KpuTepuu ux BBISBICHUS U 0TOOpA.

35. Coznanue cTpaxoBoro (hoH/1a TOKYMEHTOB U ()OHA MOJIb30BaHMSL.

36. Yyer apXUBHBIX JIOKyMEHTOB B TOCYAaPCTBEHHBIX U MYHUIIUITAJIHHBIX apXHUBaX, BEIOMCTBEHHBIX apXUBaX U
apXuBax OpraHu3alui.

37. TlousTHe U cocTaB pabOT MO 0OECIICYCHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CrpaxoBaHHe apXUBHBIX JJOKYMEHTOB: 11€]1b, 00BEKT, METOIMKA.

39. ObecrieueHne COXpaHHOCTH JOKYMEHTOB IPH YPE3BBIYAHHBIX CUTYAIUSX.

VY4er apXUBHBIX JOKYMEHTOB B OPraHax apXUBHOIO yIPaBICHUS.

40. HenTpanbubril ponmossiit katanor (LK), ero Haznauenwue.

41. ABTOMaTH3MpPOBaHHAas cUCTeMa HaydHO-TexHuyeckoi napopmanuu (ACHTU, OBH/I) Ha 6aze LIDK.

42. TeopeTnveckre OCHOBBI CO3JIaHMS U MCTIOJIB30BAHUSI CUCTEMBI CIIPABOYHO-TTOMCKOBEI CPEACTB K apXUBHBIM
JOKYMEHTaM.

43. Knaccudukanus u cCOCTaB CUCTEMBI CITPABOYHO-TIOMCKOBBIX CPeACTB K apXUBHBIM JTokyMeHTaMm (CIIC).

44. Hanpasnenus pa3sutus cucteMbl CIIC Kk apXUBHBIM IOKyMEHTaM.

45. IToaroroska CIPaBOYHO-UH(POPMALMOHHBIX U3JIaHUI Ha OCHOBE
g depeHIIMPOBAaHHOTO MOIX0/1a.
46. Hcropuueckue CIIPaBKH, ux Ha3HauYEHHUE, METOUKA COCTaBJICHUS

Y UCTIOJIb30BaHUs B apXUBHOM paboTe.

47. HazHaueHue onucaHus A€ B apXuBax. 3aroioBku Jen. CocTaBleHUe aHHOTAIUH.

48. [lonsTHE M HA3HAYCHUE aPXUBHOM ONMUCH; 0COOCHHOCTH MH(POPMAITMOHHOTO S3bIKA.

49. Karanoru nokymeHToB. OmpeneneHue, cTpykrypa, Buabl. @ynkiuu B cucreMe HCA rocynapcTBeHHBIX
apXUBOB.

50. O06mras xapakTeprucTUKa KIaCCU(PUKAIMOHHBIX CXEM CHCTEMAaTHYECKUX KaTaJloroB.



51. Amnamu3 cxembl KJIacCU(pHUKAIMM JOKYMEHTHOW HH(OpMamuu B CHCTEMAaTHYECKHX KaTajorax
rocynapctBeHHBIX apxuBoB(CEK).

52. Meroauka mnoctpoenuss Eamnoro kimaccudukaropa AOKyMEHTHOW uHopMmanuu ApxuBHOro (HoHIa
Poccutickoit ®eneparuu (EKIN).

53. Buasl nyreBonuteneit u ux ¢pynkuuu B cucreme CIIC kK apXUBHBIM JOKYMEHTaM.

54. CxeMmbl cuCTEMaTHU3alUU M COCTAB JIOTHYECKHX 3alKcell B IyTeBOAUTENE IO (DOHIaM apXUBa.

55. OCHOBHBIC MPUHITUIIBI OMMUCAHUS U UICTOYHHUKOBEIISCKOTO aHAIN3a JJOKYMEHTOB B 0030pax.

56. Mudopmarus tpetheit ctenenu B cucreme CIIC apxuBoB.

57. Ykazarenu K apXUBHBIM CIIPaBOYHUKaM. VX BHIbI, (POPMBI U IPHUHIIUIIBI TOCTPOCHHS.

58. Pa3Butue Teopuu UCI0Ib30BaHMSI JOKYMEHTOB B OTEUECTBEHHOM apXUBOBEJICHHUH.

59. JlocTyTHOCTh apXMBHBIX JIOKYMEHTOB: ITPABOBBIE U OPTraHU3aIIMOHHBIE HOPMBI.

60. KomIuiekchbl JOKYMEHTOB B FOCY1apCTBEHHBIX apXUBax, COAEPIKaLIMe IEPCOHAIbHbBIE JaHHbIE.

61. Vcnonp3oBaHne JOKyMEHTOB apXHBOB B PA3ITUYHBIX IIETISAX.

62. OueHOuHBbIE XapaKTEPUCTUKU IPOLECcca HCIOIb30BAHUS APXHUBHBIX JIOKYMEHTOB (MHTEHCHUBHOCTb —

3P PEKTUBHOCTD).

63. popmbl UCTIOTB30BAaHUS APXUBHBIX JOKYMEHTOB.

64. MapkeTusr apXUBHBIX JOKYMEHTOB u apXUBHOU JOKYMEHTHOMN
nHpopMaIuu.

65. OpraHu3alMOHHO-METOJNYECKOE PYKOBOJICTBO M KOHTpPOJbh (DenepaabHOr0 apXUBHOTO AareHTCTBA 3a
paboTOol BETOMCTBEHHBIX apXMBOB U OpraHU3alMell apXUBHBIX JOKYMEHTOB B YUPEKICHUSX.

66. B3aumonetictue apXUBHBIX YUpEXKJIEHUH, My3€eeB, OubIMoTEK,
opranmu3anuii PAH B oGnactu paboThl ¢ apXUBHBIMH JOKYMEHTaMHU.

67. ConepxaHue M OCHOBHBIC HAINpABIICHHS HAYYHO-HCCIIEIOBATEIILCKOW M METOIMYECKON JeSTeIbHOCTH
apXUBHBIX YUPEKICHUH.

68. NndpopmanmonHoe obecrieueHue aesITeIbHOCTH apXUBHBIX YUPEKICHUNA U OpraHU3aINH.

6. YueOHo-MeToquYecKOe U HHPOPMALMOHHOE 00ecnedeHne TUCIUTITUHBI

6.1 CnMcOK HCTOYHHMKOB H JUTEPaTyphbI
HUcrounuxku

NCTOYHUKU:

3akoH P® o1 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KYJIbTYPHBIX IICHHOCTEW». [ DIEKTPOHHBIN pecypc]:
ba3za I'apant. Pexxum nocryma: http://base.garant.ru/10101361/

3akoH PO ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOM TaitHey. [ DnekTpoHHbIN pecypc]: baza ["apanT.
Pexxum noctyna: http://base.garant.ru/10102673/

®enepanbHbii 3aK0H OT 15.04.1998 Ne 64-@3 «O KyJabTypHBIX LIEHHOCTSX, epeMeinieHHbIX B Coro3 CCP B
pe3yabpTaTte BTOpoil MUpPOBOM BOWHBI M HaXOAAIUXCs Ha TeppuTopun Poccuiickoit denepanun»
[Onexrponnslii pecypc]: baza [apant. Pexxum noctyma: http://base.garant.ru/12111286/

®enepanbHblil 3akoH OT 29.07.2004 Ne 98-D3 «O xommepueckoil TaitHe» [ DneKTpoHHBIN pecypc]: baza
I"apant. Pesxum moctyma: http://base.garant.ru/12136454/

®enepanbHblif 3akoH oT 27.07.2006 Ne 149-03 «O6 undopmanyu, "HGOPMAITMOHHBIX TEXHOJIOTHIX U O
3amuTe HHPopMamy. [DneKTpoHHbIH pecype]: basa ['apanTt. Pexxum nocryna: http://base.garant.ru/12148555/
®denepanpHblil 3akoH OT 27.07.2006 Ne 152-03 «O nepcoHANBHBIX TaHHBIX» [ DNEeKTpOHHBIHN pecypc]: ba3a
I"apant. Pesxum mocryma: http://base.garant.ru/12148567/

[Tpuxka3 Pocapxusa ot 22 mast 2019 r. Ne 71. O6 yrBepxaenun [IpaBui nenonpon3Bo/icTBa B TOCYIapCTBEHHBIX
OpraHax, opraHax MeCTHOr0 caMoyIipaBiieHUs" [DneKTpoHHbIN pecypc] DenepanbHOe apXUBHOE areHTCTBO.
Pexxum moctyna: https://archives.gov.ru/documents/prik71 2019.shtml

[Tpuka3 Pocapxusa ot 11.04.2018 N 44 "O0 ytBepkaenuu IIpumepHoit HHCTPYKLIUH 10 1EIOIPOU3BOJCTBY B
rOCyIapCTBEHHBIX OpraHu3anusx" [DIeKTpoHHBIN pecypc| DenepanbHOE apXUBHOE areHTCTBO. Pexxum
nocryma: https://archives.gov.ru/documents/prik44 2018.shtml



http://base.garant.ru/10101361/
http://base.garant.ru/10102673/
http://base.garant.ru/12111286/
http://base.garant.ru/12136454/
http://base.garant.ru/12148555/
http://base.garant.ru/12148567/
https://archives.gov.ru/documents/prik71_2019.shtml
https://archives.gov.ru/documents/prik44_2018.shtml

Cornamenue o mpaBoNpeeMcTBE B OTHOLICHUH TOCYAapCTBEHHBIX apXxuBoB ObiBiero Corosza CCP . Mocksa, 6
utosst 1992, [Dnextponnsiii pecypce]: baza Napant. Pesxxum mocryna: http://base.garant.ru/1118361/

[Tpuka3 Munucrepctsa KyasTypsl PO ot 31.03.2015 N 526 «O06 yTBepkaeHIH MTPAaBUII OpTraHU3aLUN
XpaHeHus, KOMIUIEKTOBaHUS, Y4€Ta U UCIIOJIb30BaHUs TOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit @enepannu
U IPYTHX apXHUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOH BJIACTH, OPraHax MECTHOTO CaMOYTIPaBJICHUS U
opranm3anusax» TekcT: aiekTponnslii // ba3a I'apant. URL: http://base.garant.ru/71183090/

ITpuxa3 Pocapxusa ot 02.03.2020 N 24 «O06 ytBepxxaenuu IIpaBun opranuzannn XpaHeHus, KOMILUIEKTOBaHUS,
ydeTa U HCIOJIb30BaHMs TIOKyMeHTOB ApxuBHOTO onna Poccuiickoit @enepanui U Jpyrux apXUBHBIX
JOKYMEHTOB B TOCYIaPCTBEHHBIX Y MYHUIUIIAJIBHBIX apXUBaX, My3esX U ONOINOTEeKax, HAyYHBIX
opranuzanusax» Tekct: anexkTpoHHsi / denepanpHoe apxuBHOE areHTcTBo. URL:
https://archives.gov.ru/documents/prik24_2020.shtml

JINTEPATYPA:

AsrokparoB B.H. K Bompocy o meTomonorun apxuBoBeaeHus/ Apxeorpadpudeckuii exxerognuk 3a 1969 r. M.,
1971. C. 26-27.

Andunor b.U. [Ipumenenne nepeuneii// Apxusnoe nemno. 1938. Ne 2 (39). C. 7-12.

Bbyposa E.M. Tepmunonorus B cpepe paboThl ¢ JOKYMEHTAMU JIMYHOTO Mipoucxoxaenus// Bectauk PITY.
2017. Ne 3(9). C. 29-44.

Bbyposa E.M. ApxuBHas TepMHHOIOTHS 1715 MpodeccuoHanoB u uccienosareneii Poccuu u [onpmm //
Bectuuk PITY. 2013. Ne 4 (105). C. 31-38.

byposa E.M., Pomamun U.E. ApxuBoBenenue (teopus u Mmeronuka). Yacts 1. Kype nexnuii. M., Tepmuxka,
2022.

byposa E.M., Pomamun U.E. ApxuBoBeaenue (Teopus u meroauka). Yactes 2. Pabouas terpaap cryaenrta. M.,
Tepmuka, 2022.

JleHe:xxHas olleHKa JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit dexepannu npu opraHu3alvy ux
cTpaxoBaHus: Meroaudeckue pekomenaanuu. M., 2009.

Nnuzapos b.C. AkTyasnbHble TEOPETUYECKHE U METOI0JIOTHYECKHE POOIEMbl COBETCKOTO apXHUBOBEICHU:
Vuebnoe mocobue. M., 1984. C. 27-34

Nuozemues 3.I1. CoxpaHuM 11 UCTOPUIO COBPEMEHHBIX OOIECTBEHHBIX ABMKeHUIH? // OTedecTBeHHbIE
apxuBbl. 1997. Ne 3. C. 44-46.

KabanoB B.B. ApxnBHOE HCTOUHHUKOBEICHUE. // ApXUBOBEICHHE U HCTOUHUKOBeIeHHEe OTeueCTBEeHHOM
uctopuu. [Ipo0GreMsr B3anMoaeiCTBHS Ha coBpeMeHHOM dTare. M., 1995. C. 36-38

Metoanyeckre peKOMEH Ay 10 pa3padoTke NpuMEpHBIX HOMeHKIaTyp aen / Pocapxus; BHUUIAA/L. M.,
2005.

Murtses K.I'. lenonpoussonctso u apxussl// Tpyast MITMAU. M., 1954. T. 5. C. 155-182

Omnpenenenre OpraHu3alMi-MCTOYHUKOB KOMIUIEKTOBAHUS TOCY/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX ApXUBOB.
Metoauueckue pekomennanuu// Pocapxus, BHUUIA/L. M., 2012

[lepBblii cTaHIAPT Ha TEPMUHOJIOTHIO I€JIONPOU3BOJICTBA U apXUBHOTO jAena // CoBerckue apxusbl. 1971. Ne 5.
C.53

[TonoBuukoBa U. A. «¥OauHcKas KOJIEKIUA» HYKIaeTcs B peKOHCTPYKIUHU// «OTeuecTBEHHbIE apXUBbD»
2004 r. Ne 2. C. 35-44

Teopus u npaktrka apxusHoro aena B CCCP. YuyeGHoe nocobue. M., 1958.

®omuH H.A «ApxusHasa tepmunonorus». M., 1937.

®onap! Pycckoro 3arpannyHoro ucrtopuieckoro apxusa B IIpare: MexxapXxuBHbIN IyT€BOAUTEND. M.
POCCIIOH, 1999.

Xan-ITupa 2.1. ApxuBoBenuyeckoe TepMuHOBeieHne. OObEKT U npenMeT // Apxeorpaduueckuii eXXeroHuK 3a
1982 r. M., 1983. C. 38-51.

Xan-ITupa 2.1. ApxuBoBenyeckoe TepMHHOBeAeHUE: YueOHoe mocodue no creukypey. M.: MITMAU, 1990. C.
134

Xumuna H.M. IIpobnembl rocynapcTBeHHOro yuera pgokymeHtoB A® PO // ApxuBoBeneHue
ncTouHnKoBeneHne OTeuecTBeHHON rcTopuu. [IpobiemMbl B3auMOIeHCTBUSI HA COBpeMEeHHOM dTare. M., 1997,

C. 82-85.


http://base.garant.ru/1118361/
http://base.garant.ru/71183090/
https://archives.gov.ru/documents/prik24_2020.shtml

3KCHepTI/133. HCHHOCTH YIPABJICHUYCCKHUX JOKYMCHTOB U KOMIIJICKTOBAHUC UMW TOCYJApPCTBCHHBIX ApXHUBOB
(Teopust u meroanka) / Pocapxus, BHUNIA. M., 2007.

CIIPABOYHUMKMU:

Elsevier®s lexicon of archive terminology. Amsterdam — London — New-Jork, 1964

CnoBapb COBpEeMEHHOM apXUBHON TEPMUHOJIOTUH COLMATUCTHYECKUX cTpaH. Boim. 1. M.,1982. Beim. 2.,
M.,1988

Kpatkuii cinoBapb BUI0B U pa3HOBUIHOCTEN JOKYMEHTOB. M., 1974.

CrnoBapb BUJIOB U Pa3HOBUIHOCTEH COBPEMEHHOH YIIpaBIeHYECKOM TOKYMEHTAIUH.

M. 2014.

VYnpasnenue nokymMeHTamu. Tepmunsl U onpenenenus: Cinosaps. M.: BHUN A/, 2013.

6.2 Ilepeuennb pecypcoB MHGOPMALMOHHO-TeIeKOMMYHUKAIIMOHHOH ceTn « AHTEpHET).

HanunonaneHast snextponnas 6ubnmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4nast anexktponnas 6ubdiamnoreka www.elibrary.ru

Dnextponnas 6ubarorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

ApxusHblii poun Poccuiickoii ®enepanuu. LienTpanbHbiii poHIOBBII KaTanor [IneKTpoHHbIH pecypc] Pexum
noctyma: http://cfc.rusarchives.ru/CFC-search/

Apxussl Poccun [Dnektponnsiit pecype] Pesxxum gocryma: http://www.rusarchives.ru/

['ocynapcTBeHHBIN peecTp YHUKAIBHBIX JOKyMeHTOB ApxuBHOro onna Poccutickoii deneparu
[OnexTponHsIii pecype] Pexxum nocryma: http://unikdoc.rusarchives.ru/

[TyTreBoMTEN IO POCCUICKUM apXuBaM [DneKTpoHHBIN pecype] Pexxum moctyma: hitp://guides.rusarchives.ru/
denepanpHOe apxuBHOE areHTCTBO (PocapxuB) [DnekTponHsIi pecypc] Pexxum moctyna: http://archives.ru

6.3 IlpodeccnonajbHble 0a3bl JAHHBIX H HH(POPMALMOHHO-CIPABOYHbIE CHCTEMBbI

Jloctyn k mpodeccruoHanbHbIM 0a3am gaHHbIX: hitps://liber.rsuh.ru/ru/bases

WubopmanroHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynsrant [liroc
2. Tapanr

7. MaTepuabHO-TeXHHYECKOe o0ecnevyeHne TUCHMIIHHBI

s obecrieyeHUs] AMCUMIUIMHBI HCIHOJB3YyeTCS MaTepualbHO-TEXHHUYecKas 0a3za o00pa3oBaTelbHOTO
yUpex/IeHus: yueOHble ayIMTOPHH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM JJIsl AEMOHCTPALUHU y4eOHBIX
MaTepuasoB.

CocraB mporpaMMHOTO 00€CTICUCHHUSI
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security


http://cfc.rusarchives.ru/CFC-search/
http://www.rusarchives.ru/
http://unikdoc.rusarchives.ru/
http://guides.rusarchives.ru/
http://archives.ru/
https://liber.rsuh.ru/ru/bases

8. Obecneuenne 00pa3oBaTeJBLHOr0 Mpolecca AJsi JHUIl € OrPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbS H MHBAJIHN/I0B

B xone peanuzanuu AMCUUIUIMHBI HUCHOJB3YHOTCA CIEIYIOLIUE JOMOJIHUTENIbHBIE METOJbl 00ydeHus,
TEKYyIEro KOHTPOJS YCIEBAEMOCTH M IPOMEKYTOYHOW aTTeCTalMd OOYYalOUIMXCS B 3aBUCHMOCTH OT HX
WH/IMBUYalIbHBIX OCOOCHHOCTEH:

® JUIsl CIENbIX U CIA00BUAALINX: JIEKIUH O(QOPMIISIOTCS B BUJE IEKTPOHHOIO IOKYMEHTA, 10CTYITHOTO C
MOMOIIBI0 KOMITBIOTEPA CO CHEIHMAIM3UPOBAHHBIM MPOTPAMMHBIM OOECII€YeHUEM; MHUChMEHHbIC 3aaHus
BBINOJIHAIOTCS Ha KOMIIBIOTEPE CO CIELUAIU3UPOBAHHBIM IPOrPaMMHBIM OOECHEYEHHEM WM MOTYT OBITh
3aMEHEHbI YCTHBIM OTBETOM; 0OecneunBaeTcs UHIMBUyallbHOE paBHOMEPHOE ocBellleHue He MeHee 300 Jitokc;
JUI BBIMOJIHEHUS 3aJjaHds NPH HEOOXOJUMOCTH IPENOCTABISETCS YBEJIMYMBAIOLIEE YCTPOMCTBO; BO3MOMKHO
TaKXKe HCIOJb30BAHUE COOCTBEHHBIX YBEIMYMBAIOIINX YCTPONCTB, MUCHMEHHBIE 3aAaHus O(OPMIIOTCS
YBEJIMYEHHBIM IIPU(TOM; 3K3aMeH U 3a4€T MPOBOJATCS B YCTHOW (pOpME WIIM BBINOJIHAIOTCS B NHUCbMEHHOU
(dhopMe Ha KOMITBIOTEPE.

oIl TIyXHX W CHa0OCHBIIIANIMX: JIEKIUH OQOPMIISIOTCS B BHUAE DJEKTPOHHOTO JOKYMEHTa, JHOO
IPEJIOCTABIIAETCS 3BYKOYCHJIMBAIOIIAs alnapaTypa HHIUBUAYaJIbHOTO IOJIb30BAaHMS; NMHUCbMEHHbIE 3a/1aHUs
BBITIOJIHSIOTCS. HA KOMITBIOTEPE B MUCHMEHHOM (hopMe; IK3aMeH U 3a4€T MPOBOISTCSA B MMCBMEHHOM (hopme Ha
KOMIIBIOTEPE; BO3MOKHO IIPOBEACHUE B (JOPME TECTUPOBAHMUSL.

e UI1 JIUI[ C HapyILIEHUSIMH OINOPHO-JBUIATEJILHOIO ammapara: JeKUUH O(OpMIISIOTCS B BHJE
ANEKTPOHHOIO JIOKYMEHTa, JOCTYIHOIO C MOMOINIBI0 KOMIIBIOTEPA CO CHEUUAIU3UPOBAHHBIM MPOTrPAMMHBIM
o0ecrieyeHrneM; MMCbMEHHbIE 331aHUs BBINOJIHAIOTCS HA KOMIIBIOTEPE CO CHEIMATM3UPOBAHHBIM ITPOIPaMMHBIM
o0ecriedeHrneM; SK3aMeH U 3a4€T MPOBOIATCS B YCTHOW (hopMe WM BBITIOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMIIbIOTEpE.

[Ipn HEOOXOIMMOCTH MpEeNyCMaTPUBACTCS YBEIMUEHNE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Iponienypa mpoBeeHUs! IPOMEKYTOYHOM aTTecTaluy Ui 00y4arolUXcs YCTaHABIMBAETCS ¢ YUETOM MX
UHIUBUAYAIbHBIX MCUXOPU3NYECKUX ocoOeHHocTell. [IpomexyTouHass arTecTalusi MOXET IPOBOIUTHCS B
HECKOJIBKO JTaroB.

[Ipu mpoBeneHUM Mpoueayphl OLIEHUBAHUS PE3YJIbTATOB OOY4YEHMsI MpelyCMaTpPUBAETCsl UCIIOJIb30BaHUE
TEXHUYECKUX CpPEACTB, HEOOXOIMMBIX B CBSI3U C WHAMBHUIYaJIbHBIMH OCOOCHHOCTSMM OOyyarouuxcs. OTH
CpEeICTBa MOTYT OBITh ITPEOCTABIIEHBl YHUBEPCUTETOM, UJIM MOTYT HCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKUE
CpEICTBa.

[IpoBenenune mpouenypbl OLIEHMBAHHUS PpE3yJbTaToB OOYYEHHsS JOMYCKAeTCs C HCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

ObecnieunBaeTcst AOCTYN K MH(GOPMALMOHHBIM U OMOIMOrpapuueckum pecypcaMm B cetu MHTepHeT nis
Kaxaoro oOyuvaromerocss B (opmax, aJanTUpPOBAaHHBIX K OrPAaHUYEHUSAM HUX 3/10pPOBbS U BOCIPHITHSA
nH(popManuu:

® sl CJIETIBIX M CIA0OBUASILKX: B MEYaTHON (opMe yBEIMYEHHBIM HIpU(TOM, B (OpME 3IEKTPOHHOTO
JIOKyMeHTa, B (popme ayaunodaiiia.

® JUUIsl TIIyXUX U CIa0OCIBIIAIINX: B Te4aTHON dopme, B GopMe HIIEKTPOHHOTO JOKYMEHTA.

e 17151 00y4aIOMIMUXCsl ¢ HApYLICHUSIMH OIOPHO-BUTATEIILHOTO ammapara: B MedyaTtHoi ¢opme, B hopme
3JIEKTPOHHOIO JIOKyMEHTa, B (hopMme aynnodaiina.

VY4eOHble ayTMTOPUH Il BCEX BHJIOB KOHTAKTHOM M CAMOCTOSITENIbHON paboThl, HayuyHast OMOIMOTeKa U
UHBbIE TOMEIIEHUsI Al OOyueHUs OCHAIIeHbl CIEUHATbHBIM O00OpPYJOBaHMEM U Y4YEOHBIMH MECTaMu C
TEXHUYECKUMHU CPEACTBaMHU O0YyUEHUS:

e Ui CIENbIX U CIa0OBHISIIMX: YCTPOWCTBOM JJIsi CKaHUpOBaHHs W uTeHus ¢ kamepoil SARA CE;
mucruieem bpaiinsg PAC Mate 20; npunatepom bpaiins EmBraille ViewPlus;

® JUIsl TIYXUX W CIAa0OCHbIIIAIUX: aBTOMaTU3UPOBAaHHBIM Pa0OYMM MECTOM JUIsl JIIOACH C HapylIeHHEM
ClIyXa M CJIa0OCbIIAIINX; aKYCTHYECKUH YCHIINTENh U KOJIOHKHY;

e/isi  OOyYalOIIUMXCA C  HApYWCHWSIMHU  OINOPHO-ABHraTEeIbHOrO  ammapara:  IepeIBH>KHBIMHU,
perynupyeMbiMu  3proHomMuueckumu  maptamu  CH-1; KOMIBIOTEpHOM TEXHHMKOW CO  CHEIUaIbHBIM
IPOTPaMMHBIM 00ECTICYCHHEM.



9. MeTtoanyeckue MaTepHAaJIbI

9.1 IlnaHbl ceMUHAPCKHUX 3aHATHH

ILi1anbl 1a00PaTOPHBIX PA0OT M METOAMYECKHE
YKa3aHUA M0 UX BbINOJHEHUIO

YACTbH 1
Tema 1. Onpenenenue GOHIOBOM NPHUHAUICKHOCTH JOKYMEHTOB H JIeIl.
Tewma 2. O3HaKOMJIEHHE C JOKYMEHTaMH (OH/IA.
Tems! 3-4. CocTaBiieHHe 3arojOBKOB el MM UX yTOYHEeHHe (penaktupoBanue). OTOOp cBeIeHUN A
HCTOPUYECKON CIPaBKH.

YACTDb 2

Tema 5. OkcnepTu3a HayyHOW M IPaKTUYECKOW IEHHOCTU JOKYMEHTOB HAa OCHOBE KpHUTEpPHUEB
9KCIEPTU3BI LEHHOCTH. BeisiBneHue nen, nmoanexalmux M HE MOUIEKAIMX IIOCTOSSHHOMY XPaHEHHMIO.
N3ydeHnue oAHOro U3 NepeyHeil T0KyMEHTOB (TUIIOBOTO WJIM BEAOMCTBEHHOTIO0).

Tema 6. PazpaboTka cxeMbl kKinaccudukanuu aen GpoHma.

Tema 7. CocraBnenue onucu (ohopMIIeHUE €e OICATEIBHBIX CTATeH) Ha Jiejia TOCTOSHHOTO XPAHCHUS.

Tema 8. CocraBiieHue ClipaBOYHOTO anmapara K OIHCH Ha JIeJ1a IOCTOSHHOTO XPaHEHHUS.

Tema 9. YueT 10KyMEHTOB apXHUBa.

Tema 10. HopmaTuBHO-METOJMUYECKHE IOCOOMS IO 3KCIEPTHU3E€ IEHHOCTH JIOKYMEHTOB U
KOMIUIEKTOBaHUIO MU AD PO.

Tema 11. 'ocynapcTBeHHBIN YYET TOKYMEHTOB.

Tema 12. Karanorusanusi JOKyMEHTOB.

Tema 13. O630pel noKymeHTOB. IlyTeBoguremn.

Tema 14. Mcnonb30BaHne JOKYMEHTOB KOHKPETHOTO apXHBa.



Ili1an 1adopaTOPHBIX 3aHATHI

= PesyabTarhl
E Tema PaGora cTyaeHToB B ‘emy noskHbL padoTeI
= HAYYHUThCH 32 B ayJUTOPUM
s SAITHI ayturopun BpeMs 3aHATHH (mucbMeHHast
(<2}
z, popma)
1. Onpenenenne |Onpenenenue GoHI0BOM |OnpenensaTh 5 e U3 KOIEKIINHA
b oH10BOI MIPUHAJICKHOCTH hoHIOBYIO JIOKYMEHTOB C
MPUHAIICK- JIOKYMEHTOB MPUHA/IICKHOCTD yKa3aHHeM UX (OHIO0BOU
HOCTH BHYTPEHHUX, BXOSIINX, [[IOKYMEHTOB. MIPUHAJICKHOCTH.
JIOKYMEHTOB UCXOMSIINX.
U JICJL.
2. Oznakomnenue |M3yuenue Omnpenenarsb Kpatkas ucropuueckas
C IOKyMEHTaMH |3aKOHOJATEIIbHBIX XPOHOJIOTHYECKHE CIpaBKa 1o
donna. MCTOYHUKOB T10 UCTOPUU [TPAHUIIBI QPXUBHOTO  |[UCTOPHUH YUPEKICHUS
YUpEKICHUS ¢donma KOHKpeTHOTO  |(hOHT000pa30BATEIIS.
dhong000pa3oBaTENS. dhong000pazOBaATENS.
Ot6op marepuana yis  |3HATH (PaKTOPHI,
nepBoi BIIUSIIOLIUE HA
YaCTH UCTOPUUYECKOM dbonaupoBaHNe
CIIPABKH 11O KOHKPETHBIX (POH00-
UCTOPUH YUPEXKIACHUU  |Opa3zoBaTelieil.
(dhoH1000pazoBaTENS.
3-4. |CocraBienune |M3ydyeHHe JOKYMEHTOB, |AHAIW3HPOBATH Kaprouku ¢ onucanuem
3aroJI0BKOB JIEJI |OMHUCAHKE co/iepKaHue (3arosioBKka-
WJTH UX JIe Ha KapTOYKax, JIOKYMEHTOB JIJIsI Mu) aen pouaa. Beimucku
YTOUHEHHE COCTaBJICHUE ONUCaHUsA U3 JI0KY-
(pemakTupoBa- |aHHOTAIMN Ha JIeJ: COCTaBIIATh MEHTOB T10 UCTOPUU
Hue). OToéop OT/IEJIbHBIE JOKY- TUIIOBBIE, dbonmoodOpazoBarens aus
CBEJICHUM JUI1  |MEHTBHI, BHISIBIICHUE MPOCTEHIE, HMCTOPUYECKOM CIIPABKH.
HUCTOPUYECKOW |CBENECHM st 000011IeHHBIE, CIO0XK-
CITPaBKH. HMCTOPUYECKOM CIIPABKU. |HBIE,
PenaktupoBanue CTPYKTYpUPOBAHHBIE
3aroJIOBKOB JIEJI. 3aroJIOBKU. 3HATh
cneuuduky
OTIMCAHUS
JIOKYMEHTOB Pa3HbIX
HUCTOPUYECKHUX
MEepPHOJIOB
Y Pa3HbIX CUCTEM
JIOKYMEHTalll1, B TOM
YUCJIEe TUYHOTO
MIPOUCXOKICHHUSI.
5 DKcnepTusa N3ydeHue TUMOBOro Wiy |3HATh TPUHIHUIIBI, OT60p Aen, moaIexKamux
Hay4YHOU BEJIOMCTBEHHOI'O METO/IbI U XPaHEHUIO
U TIPAKTUYECKOM |IepeyHs TOKYMEHTOB.  |KPUTEPUH SKCIEPTHU3bI [B TOCYJapCTBEHHBIX U
LEHHOCTHU LIEHHOCTHU MYHHIAITATEHBIX

JOKYMCHTOB Ha

JIOKYMEHTOB. Y METh

apxXuBax. Brissnenne pI(SA)

OCHOBE npu- HE
KpUTEPUEB MEHSTh UX MPH MOIJIEKALTUX XPaHEHHUIO.
HKCIEPTU3BI IPOBEJICHUU AKT Ha




48

LICHHOCTH.
Brigsienue
ACII,
MOJIeKAIIUX U
HE

OIJI koHKpeTHOTO
apXUBHOTO
donna.

7ieTia, BbIIEJICHHBIE K
YHUYTOXKEHHIO.

AKT 00 00HapyXeHUU
HeNPO(MIBHBIX JIE.

MOITICKALTUX
MIOCTOSTHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
IepeYHen
JIOKYMEHTOB
(TUIIOBOTO WU
BEJJOMCTBEHHOT
0.
Pazpabotka Ornpenenenne BeAyumx |YMeTh MPOBOJAUTD Cxema xinaccuuKammm
CXEMBbI U JIOTIOJTHUTENBHBIX KJIaCCU(UKALIUIO nen ¢oH-
KJIaccu(UKAIUK [IPU3HAKOB JUISA CXEMBI  |(OpraHM3ammio) 10- |4, 3aKPeIUICHHBIX 32
bi () CUCTeMAaTU3aINH JIe KYMEHTOB B IIpe/ieNiaX |CTYJIEHTOM.
donma. ¢donmga. Bei- apxuBHOTO QoHma B |KaprouHnas omuce aen
OOp TUIIa CXEMBI. COOTBETCTBUU apXUBHOTO
Cucremaru3zanus CO CTPYKTYpOU donna.
KapTOYeK ¢ onvcaHueM B [(poHI000pa3oBares,
COOTBETCTBHH C ero QyHKIMSIMH T
KJIaCCHU(PUKAIMOHHON JIPYTHUMH PU3HAKAMHU.
CXEMOM.
CocraBnenue  |['pynmnupoBka kapTouek, |YMeEThb COCTaBIATh U |3aNOJIHEHHBINA OJIAHK
OTIHCH Ha KOTOPBIX 3alHCaHbl  [0(OPMIIATH OUCH B |OTHUCH.
(oopmieHne  |3aroyioBKH A€, B COOTBETCTBHUU C
ee COOTBETCTBUH C JEHCTBYIOIUMU
ONHCATENBHBIX |pa3paboTaHHON HOPMAaTUBHO-
cTaTeii) Ha Jiena |cXeMoil Kiaccu(UKaIy. [METOAMYECKUMU
nocrossuHoro  (Ilepe- O0COOUSIMHU.
XpaHEHUSI. HECTH JIaHHBIE C
KapTOYeK B OJIAaHK
onucu. Oopmienue
WUTOTOBOM
3aIHCH.
CocraBnenne |CocraBiieHue Ymeth coctaBisath U |[TonmHOCTBIO OhopMITeHHAs
CIPAaBOYHOTO  |[IPETUCIIOBHSI K 0OPMIISTH OTIHCH. OITUCH CO
ammapara K OTIHCH, TUTYJIHHOTO CIPABOYHBIM aIIapaToOM.
OIMCH Ha JIeJla |JIMCTa, yKa3aTeleH,
MOCTOSTHHOTO  |COJEpKaHUS U HHBIX
XpaHEHUS. ae-

MCHTOB CITPaBOYHOTI'O
amrmapara
K OIHCH.




49

9. VYuer AHanu3 yuyeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (POPMBI
JIOKYMEHTOB JIOKYMEHTOB. byHKIMN YYETHBIX JJOKYMEHTOB.
apxuBa. Pemenue 3anauu no YYETHBIX JOKYMEHTOB.

y4eTy TOKyMEHTOB Ymerp

(OCHOBHOE BHUMaHUE COCTaBJISATh YUETHBIE

YAEIAETCS YUYETy B JIOKYMEHTBI B

apXuBax OpraHu3aluil). [COOTBETCTBUHU C
TpeOOBaHUSAMHU
Pernamenta
roCyapCTBEHHOIO
LEHTPAIN30BAaHHOTO
yuera. (M., 1997).

10. |HopmatuBHO- |M3yueHue nmpuMepHbIX |YMeTh mosb3oBaThes |[IMChMEHHBIN aHamm3
METOJUYECKUE |CIIUCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
nocoous 1no YUpEXKJIEHUH, METOINYECKUMU BEJJOMCTBEHHOT'O TIEPEYHS
JKCIIEPTU3E ABJIIOILUXCS 0COOUSIMH 110 (mo 3a-

LEHHOCTHU HMCTOYHUKOM JKCIIEPTU3E JAHUIO TPENO01aBaTesl).

JOKYMEHTOB M |KOMIUIEKTOBAHMUS; TUIIO- |LICHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE  |JIOKYMEHTOB.

Huto umu AD  [nepedynu

POD. JIOKYMEHTOB.

11. |T'ocynapcTBeHH |AHaIU3 yYETHBIX 3anonHeHHbIE POpMBI |3HATH COCTAaB U (PYHKIMU
bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHHULIATIAIBbHBIX
apXuBax U apXUBHBIX
opraHax. YMeTb
3aIOJHATh

YYETHBIE TOKYMEHTHI.

12.  |Karanormszamms |1. OTt60p 20 TemMaTUYECKUX YMeTs xopouio
JIOKYMEHTOB. uHbOpMaLUU AT KapTOYeK, OpPUEHTUPOBATH-
Knaccuduka- |cucremarnueckoro COCTaBJICHHBIX Ha csa B EK/IU, nns aToro
s JOKYMEHT- |KaTajora u JIOKYMEHTBI 3HATh €ro
HOH OIMCaHUE €€ Ha ¢dboH/1a TPU OMHMCAHUU |CTPYKTYPY, CUCTEMY
UHpOpPMALIUK  |KaTaJO0XKHbBIX oT- uHpOopMauu
o KapTOYKax. JEbHBIX €TUHUI] 0 JesTeNIbHOCTH /0,
MarepualiaMm 2. N3yuenne EK/IU |xpaneHus, [IPOU3BOAUTH
EKIN AD PO. OTJIEIBbHBIX €€ OINKMCaHuE Ha
AD PD (mnm 3. Ennneiit JIOKYMEHTOB, KapToyKax,

CEK). KJ1acCU(pUKATOP TPYIII U 9YacTeil WHJIEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CUCTEMATHU3UPOBATh B
uHpopmanuu A® PO  [3aunaexcupoBaHHBIX [cooTBeTcTBHM ¢ EKJIN
(M., 2007). no EK/IN AD POD.

4. N3yuenne ADPD.
CUCTEMBI UH/IEKCALINH 110

EKJU.

S. WNHnexkcupoBanue

KapTOYeK 110
EKJIN.
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13.

00630pbI
JIOKYMEHTOB.
ITyreBoautenu.

N3yuenue

Oy OJIMKOBAHHBIX
TEMaTHYECKHUX U
($hOHIOBBIX 0030POB,
IIyTEBOAUTEIICH 10
dbongam

ApPXUBOB U KPATKUX
CIIPaBOYHHUKOB, AaHATU3
0030pOB 110 33JIaHUIO
npenoaaBaTe’s.

ITnceMeHHBIX aHaIN3
TEMATUYECKUX U
(oHI0BBIX 0030pOB
JIOKYMEHTOB ¥ OJTHOTO
us3

MyTEBOIUTENCH
(omyOTMKOBaHHBIX ).

1. 3HATh CTPYKTYpPY
0030pOB, OpraHU3aINI0
JOKYMEHTHOM
nH(pOpMaLUK B OCHOBHOI
gactu 0030pa
(xapakTepucTuKa
JIOKYMEHTA),

COCTaB M COJAEP)KAHUE
HCA. Ymers
KPUTHYECKH MOJOUTH K
OLICHKE

CIIPaBOYHHKA.

2. 3HaTh MECTO U
3HAQUYEHHE ITyTEBOJUTENS B
HCA, ctpyktypy nyTeBo-
JUTEIS], TIPUHLUATIBI
OpraHu3aIuu
JNOKYMEHTHOMN
uH(popMaLnu, COCTaB

u 3HaueHue HCA u
IIPUIIOKEHUH.

YMeTb coCTaBIATh
XapaKTEPUCTUKY
JOKYMEHTOB (oHJIa.

14.

Hcnonp3oBanne
JIOKYMEHTOB
KOHKPETHOTO
apxuBa.

N3yuenne MeTon0B
BBIIIOJIHCHUS
3aIpOCOB.

ITonroroBxa oTBETOB
Ha

TEeMaTHYEeCKHUE N
COIMaJIbHO-
MPaBOBBIE 3aIMPOCHI.

Bectn monck
uH(OpPMAIIUU TIO TOKY-
MEHTaM apXuBa C
HCITOJIb30BaHUEM

Bcex aneMmentoB HCA.

9.2 MeToauueckue PEKOMEHIAHUHU MO MOATOTOBKE MNUCbMECHHBIX paﬁoT

[Tucemennsie paboThl (pedepaThl, PEHEH3UN) MPOSABISIOT KaK TEOPETUUYECKUE 3HAHMS, TaK U
MIPAKTUYECKU HAaBBIKM CTYJIEHTOB. Teopusi moapa3yMeBaeT 3HAKOMCTBO C IOHSATHUAMU «JOKYMEHT,
«MCTOPUYECKUN HCTOYHUKY», «JIOKyMEHTaJlbHas MyOJuKamMs» M JAp. U HX KiIacCU(UKALUSIMHU.
[IpakTHyeckre HaBBIKM 3aKJIIOYAKOTCS TAaKK€ B YMEHUU IMOATOTOBUTH HAa IPAaKTHKE, B KayeCTBE
MPWIOXKEHHUs K paboTe, MOKyMEHTAIbHYIO0 MyOJMKalMio, OLUEHUTb M IPOAHAIU3UPOBATH YKe
UMEIOIINECs U3JJaHNs, a TaK)Ke IPaMOTHO M3JI0KUTh PEe3yJIbTaThl CBOUX HAOIIOJACHUN B COOTBETCTBUH
¢ npaBuiamMu oopmIIeHUs KBaTU(UKAMOHHBIX paboT.

[Ipu BbIOOpE TEMBI HCCIENOBaHMA, a TaKKE MpeaMeTa M OOBEKTa H3YUYEHHUS CledyeT
OpPUEHTHPOBATHCS HAa YK€ HMMEIOLIUICS B 3TOM jeje omnbIT. PaboThl mo apxeorpadguu Moryt ObITH
MOCBAIIEHBI BOMPOCAaM TEOPUH, HCTOPUU WIM METOIUKU apxeorpaduu. TeopeTHueckue acmeKThl
CBSI3aHBI, KaK NPaBUJIO, C TpaHHUIIAMM apxeorpauu Kak HAy4HOW IUCIUIUIMHBI, €€ 3aJadyaMu U
COOTHOILIEHUEM C JPYTMMH JUCLUIUINHAMY U HAIIPaBICHUSMH.

Hctopust apxeorpaduu BKIIOYAET aHAIN3 M3JAaHUNA MCTOYHHUKOB OIPEAETIECHHBIX BHJIOB WIIU
3MOX, WM HUCTOYHHUKOB, OOBEIMHEHHBIX TEMaTHUECKH. BO3MOXHO Takke paccMOTpeHHE BKJIajga B
apxeorpaduio OTAeNbHO B3ATOTO JIMIA WIN YUPEKICHUS.

Metoanueckie acreKThl MOAPa3yMEBAIOT M3YYEHHS OTACIbHBIX ITANoB apxeorpaduyeckoi
paboThl, TaKMX, HAIpUMeEp, KaK Mepeaada TeKCTa MCTOYHMKOB MWJIM BBIOOp TecTa AJsl MyOiHKaIuu.
[Ipobnembl, CBs3aHHBIE C COJACPKAHMEM pAcCMAaTPUBAEMBIX M3/JaHUN (TO €CTh OMyOJIMKOBAaHHBIX
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HMCTOYHUKOB), TaKK€ MOTY COCTaBJISITh NMpeAMET Juisl u3ydeHus. B onaHON BbImyckHOW paboTe Ha
MPAKTUKE BO3MOYKHO COYETAaHUE Cpa3y HECKOJIBKUX MOIXOI0B.

XpoHOJIOrHYecKre M TeMaTHYeCKHe T'paHUIbl IpU BbIOOpe Tembl paboThl Mo apxeorpaduu
JOCTaTOYHO IIUPOKH, YTO IO3BOJSET JIOCTATOYHO JIETKO NPHOIM3UTh MX K HAYYHBIM HHTEpecam
CTYJCHTA.

[Ipn wanucanum pabOTHl BHauaje, KakK MPABHIO, CTYJCHT HAa OCHOBAaHUU CBOETO
MEPBOHAYAILHOTO 3HAKOMCTBA C HUCTOYHMKAMHU M JIUTEPATypOll W NpPU KOHCYJIbTAllUU C HAyYHBIM
PYKOBOJUTEIIEM OMpeesieT OOIIyI0 HCCIEA0BATEIbCKYIO MPOOIeMy, DPEIICHUI0 KOTOpOH OyneT
MOCBSIIEHa ero paboTa. B TekcTe 3aKOHYEHHOT0 UCCIeIoBaHus 3Ta npoliemMa J0KHA ObITh BUJIHA U3
Ha3BaHMs pabOTHI, €€ O00bEKTa W TpeaMeTa. (s yTOYHEHHs HAmpaBiICHUS NAIBHEUINNX IEHCTBUI
CTYJEHTY CJIEJIyeT, C y4€TOM BHIOPAHHOTO I'€HEPATLHOTO IyTH, 00Jiee OCHOBATEIBHO TO3HAKOMUTHCS C
WUCTOYHUKAMHU M JIUTEPATYpPOU MO MHTEPECYIOIIUM ero mnpobiemam. Pe3ynbTaTtoM 3TOT0 3HAKOMCTBA
SBJIIETCS COCTaBJICHHME CTYJEHTOM IUIaHa paboThl U MPEABApUTEIBHOTO BapHaHTa CHHCKa
WCIOJIb30BAHHBIX HMCTOYHUKOB W JUTEpaTypbl. W IJIaH, ¥ CIHCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBoguTeneM. JlanpHelue OEHCTBUS CTYAEHTA 3aKIIOYAIOTCS B PELICHHWU TMOCTaBJICHHBIX UM
3anad. [Ipu 5TOM HEOOXOAMMO YUUTHIBATH CIICIYIOIINE MOMEHTHI.

Jltobas mucbMeHHas paboTa MMeEET OMPEIECNICHHBINM COCTaB: TUTYJbHBINA JIMCT, OTJIaBIICHUE,

BBEJICHUE, TJIABHI, 3aKJIFOYCHHE, CIIMCOK MCIOJIh30BAHHBIX MCTOYHUKOB U JIUTEPATYPHI, TIPHIIOKEHUS
(BO3MOXKHBI).
Kaxxnas cocraBHas 4acTth pabOTBI UMEET CBOKO CTPYKTYPY U CTPOHUTCS B COOTBETCTBUU C HAyYHOU
JIOTUKOW ¥ (OpMaJIbHBIMU TpeOOBaHUSAMU K odopMiieHHI0 paboT. Hambosee cTporo colOmomarorcs
TPaJUIIAN HAIMCAHUS BBEIICHUS, KOTOPOE TPATUIIMOHHO UMEET CIICAYIONINE Pa3ielibl: aKTyallbHOCTh
TEMbl HCCIIEOBAHUS, HMCTOYHUKH UCCIeqoBaHus, ucrtopuorpadus. Paccmorpenue sToro Oioka
BBEJICHUS OTpeeiisieT 00BEKT, MPEIMET, MM U 3a7adud paboThl, a TAKXKE METOMIBl MCCIICIOBAHWS,
HAy4YHYI0 HOBU3HY U CTPYKTYpY paboThl. [lopsaok pa3nenoB B HEKOTOPBIX CIydasx MOKET MEHSATHCH,
HO WX HaJIMuue o0053aTebHO BO BBEACHHM K pabore. [Ipu U3N0XKEHUU pPE3yIbTaTOB CBOETO
WCCIIETIOBaHUS CTYJIEHT JOJKEH BJIaJIeTh HEOOXOIMMOM KyIbTypOl IUTUPOBAHUS, KOTOpPAsi MO3BOJISET
CTPOTO OTJIEJATH BHIBOJBI aBTOpa OT HAOMIOACHWNA W (PaKTOB, 3a()MKCHPOBAHHBIX B HMCTOYHHUKAX H
nutepatype. TOIbKO TakoOW MOAXOJ TMO3BOJSET BIOJHE OICHUTHh CTENEHb HOBHU3HBI U 3HAYMMOCTH
pabotsl. B 3akimoueHnn k paboTe B 1esIoM (a TakKe B 3aBEpIIAONINX ab3aliax B KOHIIE TJIaB) JTOKHBI
OBITh TTPUBENICHBI BBIBOJBI, K KOTOPHIM CTYACHT IMPHILET B pe3ybTaTe MPOBEIECHHOM paboThl. BRIBOIBI
JIOJKHBI OBITH apTYMEHTHUPOBAHBI.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucnumnimHa  «ApXuUBOBEACHHE»  pealuzyeTcss Ha  (akynpTeTe  apXUBOBEACHHUS U
JTOKYMEHTOBEIEHUS Kadenpoil apXUBOBEICHUSI.

Leab kypca:

I/I3yquHe JUCHOUIINIMHBIL MIpeAnoJaract pacCMOTPCHUC OCHOBHBIX HpO6H€M APXHUBOBCACHHU Ha
(hoHe UCTOPUU UX CKIIAJbIBAHUS B OTE€YECTBEHHON HAYKE U C yUETOM 3apyOe:KHOTO OIBITA.

B PE3YJIbTATC OCBOCHHUA AUCHUIINIMHBI CTYACHTAM IPUBUBAKOTCA HABBIKU HpaKTquCKOﬁ pa6OTLI C
apXUBHBIMM JIOKYMEHTaMH B TOCYJApCTBEHHBIX OpraHax, MYHHUIMIAIbHBIX O00pa30BaHUsX,
opranu3anuvsax pa3jMdHbIX OpPraHU3allMOHHO-IIPABOBBIX (bOpM, a TaKKC B TOCYHapCTBCHHBLIX,
MYHHIMIIATBHBIX apXUBaX M HErOCYJapCTBEHHBIX XPAaHUJIMINAX, PYKOMHUCHBIX OTAENaX My3€eB H
OnOIMOTEK.

3agauyu JUCHMILINHBI:

- OCBOCHHME HaYYHBIX OCHOB POCCHUUCKOTO apXHUBOBEICHUS;

- HW3yuYeHHUE OpraHM3allH XPAHEHUs, KOMIUIEKTOBAHUS, yUeTa U UCIIOJIb30BaHUS aPXHUBHBIX
JIOKYMEHTOB.

JucnumninHa HanpasieHa Ha GOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIIMN:

OIIK - 2. Cnoco0OeH HaxXxOAWTh OPraHU3AIlMOHHO-YIPABICHUECKUE PEIICHHUS NPU PEIICHUU
3amad B chepe cBoeli mpodecCHOHAEHOM JIeATEITBHOCTH.

OIIK - 3. CiocoOeH IpUMEHSTh TEOPETUUCCKUAE 3HAHUS JIJISl PEIICHHS TIOCTABJICHHBIX 3aj1a4 B
00J1aCTH TOKYMEHTOBECHUS U apXUBOBEICHUSI.

B pe3ynbrare ocBOe€HUS AUCHUITIINHBI 00YyYaIOIIUICS JOKEH:

3HaTh: OCHOBHBIE METOBI U CPEACTBA IPOBEIECHUS TEOPETUUECKUX UCCIIEJOBAHUN

YMeTh: NPUMEHSITh MOJIYyYEHHbIE TEOPETUUECKHE 3HAHUS I pelIeHus 3a/1a4d IpoecCUOHaIbHOU
NeSTeIbHOCTH; OCYIIECTBIIATH BBIOOD M TPUMEHATh METOJbl AapXMBOBEAECHUS Ha MPAKTHKE,
COBEPILIECHCTBOBATh IPUMEHIEMBIE METO/BI

Brnaners: HaBbIKaMM NPOBEICHMS TEOPETHUECKHUX HCCIIEAOBAHMI B pamkKax o0Opa30BaTEIbHOIO
mpouecca U JajnpHeiIed npodecCUOHAIbHOW AESITEIbHOCTH; MOHMMAHUEM TEHJIEHUIUU Ppa3BUTHUS
TEOPUH apXHUBOBEIECHUS, TOHUMAHUEM 3HAUMMOCTH METO/I0B apXMBOBEJCHUS NPH U3yUEHUU 00BEKTOB
HCCIEA0BaHUSA
3HaTh: TEOPETUUECKHUE OCHOBBI (0OBEKT, IPEIMET, IIPUHIIMITBI, METObI) APXUBOBECHHS KaK Hay4YHOU
JTUCIUIUIMHBL, CBSA3b ADXUBOBEIECHUS C IPYTUMH TUCIUIUIMHAMU; OCHOBHBIE HAIlpaBJIeHUs paboThl
rOCyJapCTBEHHBIX/MyHULIUTIAIBHBIX U APYTUX apXUBOB PO

[To aucuumauHE MPEeITyCMOTPEHa MPOMEXKYTOUYHAs aTTecTamus B Qopme 3ayeTa, 3adera C
OIICHKOH U DK3aMeHa.
OO61mast TpyA0eMKOCTh OCBOSHUS JUCHIHUIIIIMHBI COCTaBIsAET 9 3a4eTHRIX equHul, 324 yaca.



