MMHOBPHAYKHU POCCHH

B N
%, PNy &
% =

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHHBEPCUTET»
(PI'OY BO «PI'TY»)

UCTOPUKO-APXUBHBIN UIHCTUTYT

OAKVIIBTET APXUBOBEJAEHUA 1 JOKYMEHTOBEJEHUA

Kadeapa apxuBoBeneHust

CTAHJIAPTHU3ALIASI APXUBHOTO JIEJIA

PABOYAS ITPOTPAMMA JJUCITUTIJIMHBI

46.03.02 JIokyMEeHTOBEICHUE U apXUBOBEACHUE

Ko0 u naumernosanue Hanpaeienus nodzomosxu/cneuuaﬂbﬁocmu

FOCYI[apCTBeHHBIe U MYHHUIIUIIAJIBHBIC apXUBLL

Haumenosanue nanpaenennocmu (npoguns)/ cneyuanusayuu

VYpoBeHb BhICIIET0 00pa3oBaHUA: Oakaragpuam

®opma obyuenus: QOuwnas, 3a04HaA

PII/I agantupoBaHa Jjis U1l
C OTPaHUYECHHBIMU BO3MOXHOCTSAIMU
310pPOBbSI U UHBAJIUOB

Mocksa 2022



CTAHIAPTU3ALIUS APXUBHOT' O JEJIA
PaGouas nmporpamma IuCUUTIIMHBI

CocraBuTelb.
K.1.H., foueHT H.A. MypaBbeBa

YTBEPX/IEHO
[TpoTokoun 3acenanus Kadenpbt
Ne 5 o1 31.03.2022



OT'JIABJIEHUE
1. TIOSCHHTEITBHAS BATTHICKR .veeuvveessseeessseeesssesasssesssssessssessssessnsseessssesssssesssseessssesssssesssssesssssessnssessnssessnns 4
1.1, Tleab M 32JaUM TMCIHHMIIITHHDBI .....oooiituiteeiittietesastnseessttseessssseeesssstesesssssseessassssessssssseesssnssseesss 4
1.2. llepeyeHs MIIaHNUPYEMBbIX Pe3yJIbTATOB 00yUYeHHS MO JUCIUIIHHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTUNKEHUS KOMITETEHIIMI .......uviiitiiiiiiiiiiitiesite et ettt siee s ae e neesane s 4
1.3. MecTO JTUCUMIIIIMHBI B CTPYKTYPe 00Pa30BATEILHOM MPOTPAMMBDBL.......ccceviiiiiieaiiiiieeniiineeans 6
2. CTPYKTYPA THCIIHIIITHHBL. .....veuvesttestesseesseassesseesseesseaseesbeasseaseesbe e st asseabe e beasnenbeenbe e s e e beea b e e b e nseenbeennennes 6
3. COHCPIKAHUE JTUACIIHTIIIIIHBL. 1. vvveessreesssteesssseesssseesssssssnssesssssessssesssssesssssssssssesssssesssssesssssessssssssnsnsssnsnsens 7
4. OOpa30BATEIBHBIE TEXHOOTHIH «..veuvviesrieiureasseessseasseessneasesssnsaseessnsanesssesaseessneaneessneaneessnsaneessneas 12
5. OIeHKA UTAHUPYEMBIX PE3YITBTATOB OOYUCHIS ... ccuvevriveesriasrisieesteassesseesteesesseesreene e e sneenesneenneens 13
9.1  CHCTEMA OLEHMBAHMIL. ... .eeeuveeiriateesieeateessseaseeasseasseessse e seessse e seesmse e seeameeeneensneaneesnneenee e 13
6. YdeOHO-MeTOaMUYECKOE U HH(POPMAIIMOHHOE 00CCIICUCHHUE TUCTIUTUTHHBL ......ccvveeireesieesieesneeesenens 16
6.1 CHHCOK HCTOUHHUKOB M JIUTEPATYPDBI .....veeiriiiiiiiiaieesieeateeasneasseessneasseesssessseessnsasseessnsansessns 16
6.2 IlepeueHb pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHUKAIIMOHHOM ceTn « UHTEpHETY. ... 23
6.3 IIpodeccuonasbHblie 6a3bl JAHHBIX H HH(OPMAIIMOHHO-CIIPABOYHbIE CUCTEMBI ............. 23
7. MarepuanbHO-TEXHHUYECKOE 00CCTICUCHHNE TACIIUIIITHHDBL ... vvvieeteeesuteeesiteessiseesssseesssneessnneesnnneesnenas 24
8. O0ecneuenue 00pa30BaTENHLHOTO MPOIIECCa AJIS JIUI] C OTPAHHYEHHBIMH BO3MOXKHOCTSIMU
3 (0] 010):3 38 07 742 0:T:Bi 07 7 o) : ST TP PP PPPRTOPPR 24
LS T\Y] (5 (0117 1 (10329 (S Y £ K<) 0) 7 7= K1 0 S PP 25
9.1 TLIaHBI CEMHUHAPCKUX 3AHITHI ... .cvvitiiiiitieiiiie sttt nne s 25
9.2 Metoanyeckue peKOMeHIAMH MO MOATOTOBKE MUCHMEHHBIX PAGOT ......cevvvvvveeiininiinnnns 34

[Ipunoxxenue 1. AHHOTaLKS paOOYEl IPOrPAMMBI JTUCHIUIITHHDBL «...cvvvieureesiriesneesnreareessneeneessnesneesnnens 35



1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenb AMCUUIUIMHBI — U3YYEHHUE TEOPETUUECKUX MTPOOJIEM U MPUKIIAJAHBIX aCIIEeKTOB CTaHAApPTU3ALUU
apxuBHOTO ziena B PO B CBA3M ¢ TEM, YTO B JACATECIBHOCTH apXHUBA CTAaHAAPTHI, PEIJIAMEHTUPYIOLNE
TEXHOJIOTUYECKUE aCTIEKThI PaOOTHI U YCIOBUS XPAHEHUS IOKyMEHTOB, IMEIOT OTPOMHOE 3HaUeHHeE, a
TAKXKE YUYUTHIBAs BBICOKYIO CTENEHb YHU(UKAMM U CTaHAAPTH3ALMK apXUBHOTO Jle/la B HalleH
CTpaHe.
3aza4yy IUCUUIUIAHBIL
1) U3y4eHHe OpraHnu3aluy cTagaapTu3anuu B PO, kinaccudukanuy cTaHIapToB, yUpexaeHui,
pa3padaTbIBalOIUX CTaHIAPThl, OCHOBHBIX IOHATHUI, HCIOJIb3YEMBIX IIPH IIPOBEACHNUHU pPabOT 10
CTaHJapTH3AIMU ChEepbl APXUBHOTO JIeTIa;

2) M3Yy4YEeHHE UCTOPUH CTaHJAPTU3ALUU apXUBHOTO fena B PO;
3) M3y4EHHE HOPMATUBHO-TIPAaBOBBIX OCHOB CTaHJApTHU3allM1 apXUBHOTIO JI€JIa;
4) u3y4eHue nH(HOPMAIMOHHBIX CUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

HCIIOJIB3YEMBIX TIPU OPTaHU3ALMU U MPOBEACHUHU padOT MO CTaHIAPTU3ALUNA APXUBHOTO JICIIa;

5) u3y4eHue CUCTEMbI 1 OCHOBHBIX MOJIOKEHHIM HAMOHABHBIX U OTPACIEBBIX CTAH/IAPTOB,
peryHpyrommx chepy apXuBHOTo fena B PD;

6) u3ydeHue BIUSHUS MEKIYHAPOIHBIX CTAHIaPTOB Ha CTaHJApTU3AINIO apXUBHOTO Jena B PO;
7) “3yueHue B3auMOCBSI3M CTaHIapTOB U HOPMATUBHBIX JOKYMEHTOB, POJIA CTAaHIAPTOB B
HOPMAaTUBHO-METOANYECKOI 0a3e apXuBHOro jaena B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yYeHHUsI N0 JUCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus NuaukaTopbl KOMIETEHIUI PesyabTarhl 00y4eHust

(Kol ¥ HAMEHOBaHUE) (KO M1 HANMEHOBAHHE)

ITK-1 Cnioco6HOCTb IIK-1.1 3HaeT npuHIMIBI U 3HaTh:

NPUMEHSTHh HayYHO- Hay4YHbIE METO/Ibl OPraHU3ALNUU | - IOJIOKEHUS MEXTIYHAPOAHBIX,
METONYECKUE OCHOBBI XpaHEeHHUs, KOMITJIEKTOBaHMUS, CTaHJapTOB, PErTIAMEHTUPYIOLINX
JIOKYMEHTOBE/ICHUS U y4era U UCIOIb30BaHUs XpaHEeHHE apXHBHBIX JOKyMEHTOB Ha
apXMBOBEJICHUS B apXMBHBIX JOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSAX HHPOpMALINY,
npodecCHoHAIbHON cepe | pa3IUIHBIX HOCUTEIISX OCHOBHBIE HaIpaBleHUs PaOOTHI

ApXWBOB U apXUBHBIC TEXHOJIOTHH -
BJIMSIHAE OCHOBHBIX TCHICHIIUH
pa3BUTHS apXUBHOTO Ji€Jia Ha €T0
CTaHJapTU3AIHIO;

- UICTOPHUIO U OIIBIT CTAaHJApTU3alluN
apXHMBHOTO JIeNa 3a pyOexoMm;
3aKOHOJIATEIbHYIO0 U HOPMATHBHO-
METOINYECKYI0 0asy,
PETJIAaMEHTHPYIOIIYIO TPOIECC
CTaHJAPTHU3AIMK B apXHBHOM JIElie,
pOJIb MEXIYHAPOIHBIX,
HAI[MOHAJILHBIX U OTPACIICBBIX
CTaHJapTOB B PeryIaMEHTAIIUU
apXUBHOTO JIeIa;

- TIOJIO)KEHUSI HAIIMOHATBHBIX U
OTpPaCJICBBIX CTAHAAPTOB,
PETJIaMEHTHPYIOLIMX XpPaHCHUE
APXUBHBIX JTOKYMCHTOB Ha
pa3IUYHBIX HOCUTEISIX MH(GOPMAITUH,




OCHOBHBIC HaIPaBJICHUS PAOOTHI
apXUBOB M apXUBHbIE TEXHOJIOTHH;

- BIIUSIHUE OCHOBHBIX TEHACHIINHU
pa3BUTHS apXUBHOTO JIeJia Ha €ro
CTaHJapTH3AIIHIO;

- IEHCTBYIOIINE MTpaBUIIa
OopraHu3alv XpaHCHUA,
KOMIUIEKTOBAHHUS, yueTa U
HCIIOJIb30BaHU apXUBHBIX
JIOKYMEHTOB M UX CBSI3b CO
CTaHJapTaMH B 00J1aCTH apXHUBHOTO
nena.

Ymern:

- HCHOJb30BaTh OCHOBBI ITPABOBBIX
3HaHUH IPU AHAIIA3E
MEXTyHapOJHBIX CTaHAapPTOB B
apXUBHOM JIeJIe

- OpraHU30BBIBATH PAOOTY CITY>KOBI
JOKYMEHTAIMOHHOTO 00ecTieueHust
YIIpaBIECHUSA U ApXUBHOI'O XpaHEHUS
JIOKYMEHTOB Ha OCHOBE
MCKAYHAPOAHBIX, HAHWMOHAJIBHBIX U
OTpacCIIeBbIX CTAHAAPTOB B apXUBHOM
nene;

- OCYIIECTBIIATH aHAJIH3
CYIIECTBYIOIINX CTAaHIAPTOB MPH
pa3pOoTKe JOKaTbHBIX HOPMATUBHBIX
aKTOB, PETIIAMEHTUPYIOIINX
XpaHEHUE apXUBHBIX JIOKYMEHTOB B
OpraHu3aIuiy,

- BECTH HayYHO-METOANYECKYIO
paboTy B roCcyJapCTBEHHBIX,
MYHUIIUTIATBHBIX apXUBaX U apXUBax
OpraHu3aIMi Ha OCHOBE
MEXTyHapOHBIX, HAITMOHATHHBIX U
OTpAacJeBBIX CTAHIAPTOB B apXHUBHOM
nerne;

Baaners:

- HABbIKAMU HCIIOIH30BAHUS
KOMITHIOTEPHOUN TEXHUKH B HH(POP-
MAaIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJ[AMH, CTIOCO0aMHU U
CpeICTBAaMU TMOTYUYEHUS, XPAHCHUS,
nepepaboTku nHGOpMALIUUY» TPU
MOUCKE CTaHJapTOB,
pETIIaMEHTUPYIOIUX XpAaHEHUE
ApPXUBHBIX JOKYMEHTOB B KOHKPETHOM
OpraHM3aliy, HaBbIKAMU
HCII0JIb30BAaHUS IMTPABOBBIX 6&3
JAHHBIX C LEbI0 UX MTOUCKA,

- IpaBHUJIaMH OpPraHu3aluiu BCCX
9TanoB PaboThI C TOKYMEHTa-




MU C LEJIbI0 UCTIOIb30BAHMS
HOPMATUBHBIX IPOLEAYP MPU
BHEJIPEHUU TTOJIOKEHUN CTAaHJAPTOB B
paboTy apXHUBOB OpraHU3aIUI

- IPUHLIMIIAMHU OpPraHU3aALHUH
ApXUBHBIX CIIYyK0 U apXUBHOTO
XpaHEeHUs! JOKYMEHTOB B
OpraHM3aIMsIX Ha OCHOBE
MEXyHAPOAHBIX, HAIIMOHAIBHBIX U
OTpacJIeBbIX CTAaHAAPTOB B apXUBHOM
Jelie.

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

Huctunnuna «CTtangapTa3anus apXUBHOTO JIeiay» OTHOCHTCS K 4acTH OJOKa JUCHMIUIMH y4eOHOTO
1ana, GopMUpPYEeMOl ydacCTHUKaMH 00pa30BaTeIbHbIX OTHOIICHUH.

JlJiss OCBOCHHS TUCHUIUIMHBI HEOOXOJMMBI 3HAHUS, YMEHUS W BJIAJICHUS, CHOPMUPOBAHHEIC B XOJIC
W3y4Y€HUs  CIEAYIOUMX JUCUMIUIMH W NOPOXOXIEHUs  npakTuk:  «/lokymeHTOBeneHue,
«ApxuBoBeneHue», «OpraHu3aloOHHbIE OCHOBBI CTAHAAPTU3AIMH TOKYMEHTAIIMOHHOTO 00EeCTICUeHMS
YIPaBICHUS.

B pe3ynbrare ocBoCHMS AUCIUIUIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BIAJCHUS, HEOOXOUMBIC IS
W3y4Y€HHUs  CHEAYIOIIMX JUCUMIUIMH W NOpOXOXKJaeHus  npakTuk:  «HayuHo-TexHuueckue,
ay/IMOBU3yaJIbHBIC U DKOHOMHUYECKHE apXUBBI», « YIIPABICHHE U SKOHOMHUKA XPAHCHUS JIOKYMEHTOB),
«OpraHu3anus XpaHeH!s], KOHCEPBALUs U peCTaBpallusl TOKYMEHTOB.

2. CTpyKTYpa IMCHUIITHHBI
OO0mas TpyA0EMKOCTh TUCIUTUIHHBI COCTABISICT 2 3.€., 72 akaJ[eMUIEeCKIX Jaca.

CTpyKTypa AUCHMILVINHBI I 04HOH GopMbI 00ydYeHHUs

O0pveM naucHUIUIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMMXCSl C MeJarorndecKuMu
paboTHUKaMU M (WJIK) JUIAMH, TIPUBJIEKAEMBIMH K peaju3aliyd 00pa30BaTeIbHONW MpOrpaMMbl Ha
UHBIX YCIIOBHSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomnnuectBo
4acoB
6 Jlexnun 16
6 CeMuHapbI/1a00paTOPHBIC PAOOTHI 24
Bcero: 40

O0beM AUCHUILTUHBL B (POpME CaMOCTOSATENEHON pabOThl 00YYAIOIIMXCS COCTABISET 32
aKaJeMHUYCCKHUX YacOB.

CTpyKTypa JUCHUILIMHBI JJ51 3204HOI (popMbI 00yUeHUs1

O6bemM auctUIUIMHBL B (OpME KOHTAKTHOW pPabOThI 0OydYaromuxcs ¢ TeAarormiecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMU K pealu3aluyd o0pa30BaTelbHOW MpOrpaMMbl Ha
MHBIX YCJIOBUSX, IPU MPOBEICHUH YUEOHBIX 3aHATHH:

Cemectp | Tun yueOHBIX 3aHITHI KonnuectBo
4acoB
6 Jlexun 8
6 CemuHapbl/1a00paTOpHBIE PAOOTHI 8




Bcero:

| 16

O0beM TUCIMITIMHEI B (pOopMe CaMOCTOSATEbHON PabOThl 00YUYAIOIIKUXCSI COCTABISIET 56
aKaJIeMUUYECKUX YacOB.

3. CopepxaHue IUCHUILIMHBI
Ne [ HaumenoBanme paszgena | Cogepxxanue
AUCIHUTINHBI
1 | Pasmen 1. [Ipennoceuiku GOpMUPOBAHUS €UHBIX HOPM U MTPABHII
Hcropus cranapTH3anuy aApXUBHOTO JieJ1a: B3aUMOCBS3b [IPAKTUKU PabOTHI apXUBOB,
apXHUBHOTO TEOPHUH ApXUBOBEJCHUS U apXUBHOTO mpaBa. Posb
Jena B PO.

«I"enepanbpHoro pernamenta» 1720, «O61iero yupexieHus
muHUCTEepcTB» 1811 . B cTaHmapTU3alUM ACSTEILHOCTU
«TEKYIIUX» U HCTOPUYECKUX apXUBOB. boprOa HaydHOI
OOIIECTBEHHOCTH 32 YHU(DUKAIIMIO CPOKOB

XpaHEHHS JOKYMEHTOB U €IUHBIC MPAaBUJIa XPAHCHUS U
YHUUTOKEHUs apxuBHbIX Jen B XIX Beke u 1910-e rr.
dopMHUpPOBAHKE CUCTEMBI TOMCKOBBIX U YUETHBIX CIIPABOYHUKOB
B apXMBax, BEIOMCTBEHHBIX IEPEUHbIE TOKyMEHTOB. [losiBiieHne
BEJIOMCTBEHHBIX MPABWII XPAHEHUSI U YHUUTOXKEHUS apXUBHBIX
nein. Ponb HayyHOU U MeTOIUYECKON PabOThl HCTOPHUECKUX
apXHWBOB B CKJIAJIbIBAHUU NMPO(HECCHOHATBHBIX HOPM apXHBHOTO
nena B XIX Beke.

HopwmatuBHslii atan crangaptuszanuu apxusHoro aena B CCCP u
P®: 1920 -90-e rosbl 1 €ro 0COOEHHOCTH.

Hayunsle quckyccun

1920-x rr. 0 enuHBIX paBUiIaX pabOThl APXUBOB U apXUBHOI
TepMUHOJIOTUH. BenoMcTBeHHas yHUDUKAIINS TOKYMEHTOB B
1920-e rr. BBenenue equHbIX yU4eTHBIX OpM, epeuHen
JIOKYMEHTOB, YHU(PUKAIIUYA OMTUCAHUS B TOCYIapPCTBEHHBIX
apxuBax B 1930-e roasl BeIOMCTBEHHBIMU HOPMaTUBHBIMU
akTaMu. PermameHTtanus npoueaypsl SKCIEepTH3bl HEHHOCTH
JIOKYMEHTOB, CKJIaJIbIBAHNE CUCTEMBI TUIIOBBIX U
BEJIOMCTBEHHBIX NepeuHel TOKyMeHTOB. Poisb ['maBapxuBa
PCOCP, IAYu I'AY CCCP, ux HayyHOTO COBETa U
MockoBckoro Mctopuko-apXuBHOTO HHCTUTYTA.

Ponp npaBui mocTaHOBKM TOKYMEHTAJILHOM YacTH M apXUBHOM
4acTH JIeJIONPOU3BOJICTBA B CHCTEMATH3alUU HOPM apXUBHOTO
JieNia B yUPEKICHUSIX, HA MPEANPUITUIX, B MUHUCTEPCTBAX U
BenomcTBax CCCP.

Cranpapruzauus JJOY u apxuBHOTO

nena B 1960-80-e rr. U3manre OCHOBHBIX MPaBMII paOOTHI
roCy/IapCTBEHHBIX U BEJOMCTBEHHBIX apXUBOB B 1962, 1984,
1986 rr. Cranaaptu3zaius npodhecCuoHaTbHON TEPMUHOIOTHH,
BOIPOCOB 00€ECIIEUeHUsI COXPAaHHOCTH JOKYMEHTOB,
KJaccupuKaluuu J0KyMeHTHOU nHpopMaiuu B apxuBax. Cxema
€IMHON KIaccu(uKauy JOKyMEHTHOH nHpopmarmu. Posb
BHUMJA/L B cranmapTu3anuu apxuBHOro nena. lanpHeiiee
pa3BUTHE CUCTEMBI IEPEUHEN TOKYMEHTOB.

Bnusinue BHenpenust EanHo#M rocy1apcTBEHHON CUCTEMBI
JIEJIONPOU3BOJICTBA M YHU(DHUIIMPOBAHHBIX CUCTEM JOKYMEHTAIIUN




Ha apxuBHoe nieno. Cranaaptel cucremsl YCJ. ET'CI, I'C JOY
U ApyTre HOPMaTUBHO-METOINYECKUE IOKYMEHTHI.
Knaccudukaropsr TOCH.

BrnusiHue pa3BuTHS HAyYHO-TEXHUYECKOM PEBOIIIOLIUY Ha
CTaH/IAPTHU3AIUIO XPAHEHHS ayJUOBU3yalIbHBIX, HAYYHO-
TEXHUYCCKUX U MAIIMHOYUTAEMbIX TOKyMeHTOB B 1960-80-¢
rojel. [TosiBIIeHHE OCHOBHBIX TIPABHII pa0OTHI ¢ KHHO-(OHO-(DOHO
JOKyMeHTaMu B apxuBax. CTaHgapTu3anus XpaHeHus
JIOKYMEHTOB Ha MAlIMHHBIX HOcUTENsIX B 1980-¢ roasl. Pa3Butue
CTaHJIapPTU3AMHU XPAHEHUS TEXHOTPOHHBIX JOKYMEHTOB B ILII.
1990-x rr.

Crangaptuzanys apXMBHOTO Jiejla Ha COBPEMEHHOM 3Tarle.
[IpuduHBI 1 IPEANIOCHIIKY TIEPEX0/1a K KOHCEHCYCHOMY ITaITy
CTaHJIapTHU3AIMH U €r0 0COOCHHOCTH. BiusHue
Mexnaynapoanoro Cosera ApxuBoB, Mex1yHapOIHOM
opranuzanu no cranaaptuzanuu (ISO) Ha cTannapTuzanuio
apXMBHOIO JIeJIa B HalIel crpane. M3MeHeHue COOTHOIIEHUS
HOPMAaTUBHBIX JOKYMEHTOB, CTAHAAPTOB U METOIUYECKUX
JIOKYMEHTOB B ()OPMUPOBAHUY EAMHBIX ITPABUI U HOPM
aApXUBHOTO JieJa

Pazgen 2.

Opranuszanus
CTaHIaPTHU3AINA APXUBHOTO
nena B PO. Mctounuku no
CTaHJApTHU3AINH APXHUBHOTO
nena B PO.

WcTtopust cTaHOBIEHUS U Pa3BUTHS CUCTEMBI OPIaHOB
CTaHapTU3aLUH B

CCCP u PO, HopMaTuBHOE pEryJIupOBaHUE UX JAESITEIbHOCTH.
Cucrema crangaptuzanuu B PO Ha ocHOBe (henepaibHOro
3akoHa «O TexHHu4ecKoM peryauposanuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU /1. PyxoBoacTBO 115t
pa3paboTUYUKOB CTaHAAPTOB 1O GOPMYJIMPOBAHUIO TPEOOBAHUH K
YIPAaBIEHUIO JOKYMEHTaM1». XapaKTepUCTHKa
3aKOHOJATENbHBIX, HOPMATHBHO-TIPABOBBIX aKTOB, HOPMAaTHUBHO-
METOJINYECKUX JOKYMEHTOB U CTaHJapTOB, PEIVIAMEHTUPYIOLIUX
npouecchl crannaprtusannn B Poccuniickorn ®enepanviu. Buabl
CTaHJIapTOB: MEXAyHapOJHbIE, HALIMOHAJIbHBIE, OTPACIIEBBIE,
peruonanbHble. [lopsinok ux pazpaboTku, opopmieHus,
oOHOBNIeHHs U oTMeHbI. [IpaBuia odopmieHus u 0003HaYEeHUS
HaIlMOHAJIbHBIX CTAHJIAPTOB IIPU pa3pabOTKe Ha OCHOBE
MIPUMEHEHUSI MEXAYHAPOAHBIX cTaHAapToB. OpraHusanus u
MPOBEACHUE padOT MO MEXKIYHAPOAHOU cTaHAapTU3auu B PO.
Opransl cranaapTuzanuu 1 ceprudukanuu Poceuiickoit Oene-
panuu: Pocrexperymupoanue (I'occranmapt Poccun),
Crannaptunpopm (BHUU Crannapruzamun), BUHUTH,
BHUMMAIII u

npyrue. Poas TK 191 CUBU/L PoctexperynupoBanus
«HayuHno-Texnudeckas utHQpopmarus, OudJIMoTeyHOE U
uznarensckoe aeno», MCO/TK 46/I1K 11 «Ynpasnenue
apxuamu/nokymentamm», BHUJIA I, Pocapxusa,
PETHOHAIBHBIX OPraHOB yIPAaBIEHUS apXUBHBIM JIEJIOM,
rOCyIapCTBEHHBIX APXUBOB, 30HAIBHBIX HAYyYHO-METOAUYECKUX
COBETOB B pa3pabOTKe U anpoOaluy MpaBuil B HOPM apXUBHOTO
Jena.

3akon «O06 apxuBHOM zene B POy 0 HE0OXO0IMMOCTH €UHBIX
npaBuil pabOTHI APXUBOB.

Cranpapruzauus 1OV u apxusHoro aena B PO Ha coBpeMeHHOM




srane. CucreMa cTaHAapTOB 0 UHPOPMALUHU, OMOIMOTEUHOMY H
m3narenbckomy neny (CUBU]L) ee poibs B cTaHaapTH3aUA
apxuBHOTO niena. O6mue TpedoBanust CUBU/I.

HcTouyHuKH 1O CTaHAAPTU3ALUU apXUBHOTO JIeja.
Krnaccudukanus cTtanmapToB 1o apXuBHOMY Jieny B PO.
CootHomieHue deaepanbHbIX 3aKOHOB, IOJI3aKOHHBIX aKTOB, B
TOM YHCJIE€ aKTOB (pesiepanbHBIX OPraHOB UCTIOIHUTEIBHOM
BJIACTH B 00JIACTH apXUBHOTO JIe)1a, aKTOB CYObEKTOB
(benepanuu, TOKaIbHBIX aKTOB, CTAHIAPTOB, METOIUIECKUX
pa3paboToK U MOCOOUI B yCTAaHOBJICHUU €/IMHBIX MIPABHI U HOPM
apXuBHOrO zena PO Ha COBpEMEHHOM dTalle.

OO6mmue TpeboBaHUS U MOJIMTHKA B 00JIACTH COXPaHCHUS
JOKYMEHTOB B IOJIOKEHUSIX MEXIyHApoaAHbIX cranaapToB MCO

15489-1:2001 «Ympasnenue 3anucsimu (Tokymentamu)y», MCO
30300-300304 «Mudopmanus u gokymeHTarws. CHCTeMbI
yHOpaBIeHUs] JOKYMEHTaAMU» | JP. U UX POCCUNUCKUX aHAJIOTOB.

Pazgen 3.
Yuudukanus
apXHBOBETYCCKHX
TEPMHHOB.

Hayunsie quckyccuu 1920-X IT. 0 KIIFOYEBBIX MOHSATHUAX B
o0actu apxuBHOTO jena. CTaHOBIEHUE apXUBOBEIYECKOTO
tepmuHoBenieHus: B 1980-e rr. Pabote! O. Xan-IIupa, b.C.
Nnuzaposa. 3akperieHre OCHOBHBIX MOHITHI B HOPMAaTHUBHBIX
JOKYMEHTaX OTpPAaCiIH, OCHOBHBIX ITPaBWJIAX pa0OThI apXUBOB B
1930-70-¢ rr. Yaudukamnus

nokymenToBemaueckoit repmunosioruu. [OCTe 'OCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «J/lokymMeHTOBeieHHE U
apxuBHOE Jienio. TepMuHbI U onpenencHusy. CioBapu
COBPEMEHHOW apXHWBHON TEPMUHOJIOTUH B HAlllel CTpaHe U 3a
py6exoM. [ToHATHS TOKYMEHT, apXUBHBINA JOKYMEHT (€T0 THIIBI
Y BUJIBI), apXUBHBIN (OHI (€T0 BHUIBI), apXUB (€r0 BUbI),
aApXUBHOE JIEJI0, YITPABJICHUE JOKYMEHTAMH, TOCYAapCTBEHHBIN
apxuBHbII QoA (ycTap.), ApxuBHblil pona PO, ApXxuBHbIH
¢donn cyowvekTa denepanuu, NOAINHHUK, KON, OPUTHHAI.
TepMuHsbl, GUKCHPYIOIIHE OCHOBHBIE ApXHUBHBIC TEXHOIOTHH.
Pa3BuTne apxuBOoBe1UECKOM TEPMHUHOJIOTMHU B KOHIE XX -
Hauvase XXI Beka CBA3U ¢ pOCTOM TEXHOTPOHHOTO U
ANIEKTPOHHOTO JJOKYMEHTUPOBAHUS, aPXHBOB TEXHOTPOHHBIX U
ANEKTPOHHBIX IOKYMEHTOB, BO3HHUKHOBEHHS HOBBIX (hOpM
COOCTBEHHOCTH Ha apXWBHBIC JJOKYMEHTHI.

TepMuHOIOTHS B CTaHAAPTaX APYTHX OTpaciieif, CMEKHBIX C
JOY u apXuBHBIM JEI0M.

Jluckyccun 0 TepMUHAX «ITOKYMEHT», «3aIlUChy, «JIaHHBIEeY,
«CBEACHUM, «MH(POpMAIUD», «KMHPOPMAIIMOHHOE COOOIICHHUE)
Y UX COOTHOIIICHUH.

Pazgen 4. Cranpaptuzauus
XpaHEeHHS TOKYMEHTOB Ha
TPAIUITHOHHBIX HOCUTEIISIX

Cranpaptuzanus 1 yHU(UKaLKA CPOKOB XpaHEHHS JOKYMEHTOB.
WcTopusi cTaHOBIEHUS! CUCTEMBI 3KCIIEPTHBIX OPTaHOB U
HOpMaTHUB-

HO-METOAMYECKOE 00EeCIIeYeHHE €€ esITeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeuHn TOKYMEHTOB: HCTOPUS U KJIacCU(pUKALIUS.
Ilepeunn

C YKa3aHUEM CPOKOB XPAHEHUS: TUIIOBBIE, BEJOMCTBEHHBIE,
IIPUMEPHBIE, IEPEUHU TOKYMEHTOB, IOJUIEKAIINX TOCTOSTHHOMY
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(rocynap-

CTBEHHOMY) XPaHEHMIO U JI0JIFTOBPEMEHHOMY XPAaHEHHUIO,
THUIOBBIE U

IIpUMEpHbIE HOMEHKJIATYphbI Jei1. [IpumepHbie nonoxeHus oo
IKIEPTHBIX KoMUccusX. Pernamentsl nesrensHoctu LIOIIK.
HetictByromue 'OCTr B o61acTu obecrieueHrs COXpaHHOCTH
JOKYMEHTOB Ha TPAJMIMOHHBIX HOcUTENsX. TpeboBanus K
3IaHUSAM U

MOMENICHUSAM XpaHWJIHIIA, uX o0opynoBanuto. TpeGoBaHus K
peKUMaM XpaHEHUsI JOKY-

MEHTOB: CAHUTAPHO-TUTUEHHYECKOMY, TEMIIEPaTypPHO-
BJIQ)KHOCTHOMY, CBETOBOMY U OoXpaHHOMY. IIpaBuia
MIPOTHBOIOXKAPHOH Oe3ormac-

HOCTH apXuBOB. TpeboBaHus k Oymare, 00JI0KKaM e,
yIIaKOBOYHOMY MaTepuairy. TpeGoBaHUs K U3MEPUTEITEHBIM
pudopam.

TpeboBanust K KOHCEpBAIMHM JOKYMEHTOB. TeXHOIOTHYECKHE
periaMeHTsl U TpeOOBAHUS K CO3/IaHHUIO CTPAXOBOT0 (POHAA U
($hoH/1a TTOJIE30BAHHUS.

CranpapTu3anus oNMcaHus apXUBHBIX JOKyMEeHTOB. [loHsTHe 0
CIPaBOYHO-TIONCKOBBIX CUCTEMaX B apXuBax. VX BUABI 1
Ha3zHayeHue. YHUu(UKalMs BUIOB CIPaBOUYHUKOB. cTopus
CO3JIaHMSI €IMHBIX TPABUII OTIMCAHUS APXUBHBIX IOKYMEHTOB B
Poccuu: ot auckyccuii 0 Hay4HbIX M1 MHBEHTapHBIX OMHCAX J10
€IMHOM CHCTEMbI HAyYHO-CIPaBOYHOI'0 amnmapara.
JuddepeHurpoBaHHbIN MOAXO K

OTIMCaHMIO APXUBHBIX TOKYMeHTOB. Kitaccudukamms
MH(OPMAaIMOHHO-TIOMCKOBBIX 513bIKOB. KitaccugukaTopsl
JOKYMEHTHOM HH(popMauu, ux yHUpUKauus u
penaktupoBanue. Cxema elMHON KiIaccu(UKalui JOKYMEHTHOM
nHGOPMAIIMH TSI CHCTEMATHIECKUX KaTaJoroB
roCyJJapCTBEHHBIX apXUBOB. ENuHbIN Ki1accupukaTop
JIOKYMEHTHOMH

unpopmanuu (EK/I1). Co3nanus mexapxusabix AUIIC B 1970-
80-¢

ronpl. becrezaypycHsiii mouck. Te3aypycsl 1 X
pelaKTupOBaHHUE.

Brnustare nHGOpMAaTH3aIlui apXUBHOTO JIefla U CETEBBIX
TEXHOJIOTHH Ha co3/laHre UHPOPMALIMOHHO-TIOMCKOBBIX CHCTEM B
apxuBax. MeXapXUBHBIN TIOUCK U CTAaHAapPTHU3ALUS TIPABUIT
apxuBHOTo onucanus. CTaHaapThl ¥ GOpPMATHl APXUBHOTO
ormcanus. Ctanmapruzanus GopMaToB

OIMCaHMsI JOKYMEHTOB M KaT€rOpHUalbHOTO allnapara: BIUsSHUE
CTaHJAPTHU3AINH JIeJIOTPON3BOJACTBEHHBIX METaIaHHBIX.
®opmatel XML, EAD, DTD. Crangapt ISAD(G) (1994).
[IpuHnmn MEOrOypoBHEBOTO onvcaHuss. COBpeMEHHBIE PAaBUIIA
OIMCaHMsI ApPXUBHBIX TOKYMEHTOB B PO.

CranpapTusanus ydeTta apxUBHBIM JOKYMEHTOB: UCTOPUS
CTaHOBJICHUS M COBPEMEHHasi HOpMaTHBHas 0a3a. Binusnue
nH(popMaTH3aIKi yueTa Ha YHH(PUKAIHUIO (JOPMATOB YUETHBIX
JTAHHBIX apXHBOB.

EnnHas aBTOMaTU3MpOBaHHAs CHCTEMA EHTPAJIN30BaHHOTO
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ydera
TOKyMEHTOB ApxuBHOTO oHmaa PD. ABTOMATH3NPOBAHHBIH
[EHTPaNbHBINA (HOHIOBEIN KaTamor. CTaHaapTU3aus
WCIOJIb30BaHUS apXUBHBIX JOKYMeHTOB. [IpaBuia paboTsl
uccaeaoBaTelield B UNTaIbHbIX 3aJ1aX apXHUBOB.

CranpapTuzanus yrnpaBieHUs apXUBHBIM JIEJIOM.
PernmamenTanus

PpaboThl apXUBHBIX YUPEKICHUHN IO OKA3aHUIO YCIIYyT HACEJICHUIO.
Cucrema mjiaHOBO-OTUYETHOMN JOKYMEHTAIIUH.

Pa3znen 5. Crannapruzanus
XpaHEHHS ayIHOBU3YAIBHBIX
TOKYMEHTOB.

OO6mme TpeGoBaHUS K XPaHEHUIO KHHOJOKYMEHTOB,
(OTOIOKYMEHTOB, JOKYMEHTOB Ha MUKPO(HILIAX U
MUKpO(DUIBMaX: PEKUMBI XpPaHEHUS1, 000PYAOBaHUE IS
XpaHeHus1, 00paboTka B npouecce xpaHeHus. Ilopsiok xpaHenus
OPUTMHAJIBHBIX JOKYMEHTOB U CTPAXOBBIX

konuit. CTaHapTU3alus yCIOBUM U PEXUMOB XpaHEHUS
Pa3IMYHbIX BUJIOB HOCUTENEH (IJIEHOUHbIE, MATHUTHBIE,
METAJUIMYECKHE IPaMOPUTUHAIIBI, BUAEO(POHOTPAMMBI).
TpeboBaHusI K yIIaKOBOUYHBIM MaTepuaiaM (KOpoOKu 1
KOHTEWHEPHI [l KHHOIUICHOK, (PMJIbMOBBIX MaTepHalioB U
MarHUTHBIX JICHT).

TpeboBanust k MapkupoBke. CTaHgapTH3aLU
3BYKO3alMChIBAIOLINX

U 3ByKOCHUMAOIIUX ycTpoicTB. CTanaapTU3anus
TEJIEBEIATEIIBHON

JesITeIbHOCTH U Mpo0sieMa COXpaHEHUs ayAMOBU3YaIbHBIX
JIOKYMEHTOB. Y CJIOBHSI XpaHEHHUS (PUIBMOBBIX MaTEPHAJIOB.
[IpaBumna paboThl apXUBOB ¢ KHHO-, HOTO-, POHOJIOKYMEHTAMU U
Buseoponorpammamu. OTpakeHre B HUX crienupuKu
(boHaUpOBaHMs, KIacCUPHUKALIMM, yUeTa U ONUCAHUS,
0COOEHHOCTH KPUTEPHUEB SKCIEPTU3BI [IEHHOCTH U
VICII0JIb30BAHNUS 8y IMOBU3YAJIbHBIX JOKYMEHTOB.

Paznen 6.
CrannapTu3zanus
XpaHEeHHUs HAy4YHO-
TEXHUUYECKUX JOKYMEHTOB

Enunble cucTeMbl HAyYHO-TEXHUYECKOW JJOKYMEHTAIUH:
KOHCTPYKTOPCKOMH, TEXHOJIOTUYECKOM, TPOEKTHOM, HAy4YHO-
HCCIIEA0BATENbCKON M X BIUSHUAE HA CTaHAApNHU3ALUI0
XpaHEeHUs apXUBHBIX JJOKyMeHTOB. [IpaBuia paboThl ¢ Hay4HO-
TEXHUYECKOHN JTOKYMEHTALMEN B apXUBAX OpraHU3ALNN U
rOCYJJapCTBEHHBIX apXHBax: 0COOEHHOCTH (POHAUPOBAHMS,
KJIacCU(UKALIUU, SKCIIEPTU3bI [IEHHOCTH, ONTUCAHUS U
HCIIOJIb30BAaHUSI HAYYHO-TEXHUUYECKOHN TOKyMeHTaluuu. OyHKINH
cyx6ns1 HT /] opranuzamuu. TpeboBanus k xpanennto HT/I.

Paznen 7. Cranmapruzanus
XpaHC€HHUA OOKYMCHTOB Ha
MAaIIWHHBIX HOCUTEIISIX
(3MEKTPOHHBIX JOKY-
MEHTOB).

CraHOBIIeHHE apXUBOBEACHUS MAITMHOYUTAEMBIX JIOKYMEHTOB B
Hamiel ctpade B 1980-€ roapl u ero BIMsSHUE Ha
CTaH/IapTU3aLUI0 APXUBHOTO Jieia. TepMHUHbI
«MAalIMHOYUTAEMBIN TOKYMEHT), «JIOKYMEHTBI Ha MallIMHHBIX
HOCHUTEJISIX)» U «IJEKTPOHHBIA JOKYMEHT), «3JIEKTPOHHBIH
apXUB», «aPXUB AJEKTPOHHBIX JOKYMEHTOBY, «apXUB
oLM(PPOBAaHHBIX TOKYMEHTOBY». CTaHIapTU3AIUs XPaHEHUS
JIOKYMEHTOB Ha MammuHHBIX HOocuTessax B 1980-e roxsr B8 CCCP:
0COOCHHOCTH XpaHEHHUs], yueTa, onucanus. Pe:xxuMbl XpaHeHuU .
YnakoBka, o6opyaoBanue aist xpaneHus. [louckoBsie
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XapaKTEPUCTUKU JOKyMEHTOB. FOpuanueckas cujia J0KyMEHTa
Ha MallMHHOM HocwuTele. Ilepeunn TOKyMeHTOB, CO31aBaeMbIX
ACY.

MexnyHapoaHble CTaHAAPThI U MOJIEJIbHBIE 3aKOHBI, CBA3aHHBIE
C IEPEXOJAOM K «JIIEKTPOHHOMY IIPABUTEIBCTBY» U
3JEKTPOHHOU Toprosie. CTaHaapTU3aluy METaJAHHBIX U
(hopMaTOB MEKTPOHHBIX JOKYMEHTOB ISl KX JOJITOBPEMEHHOTO
xpanenus. Ctangapt UCO 16175 «Mudopmanus u
nokymMmeHTarus. [[puHIune ¥ QyHKIIMOHATBHBIC TPEOOBAHUS K
JIOKYMEHTaM B 3JIEKTPOHHOM 0(pUCHOII cpee» U IpyrHe.
XpaHeHHE IEKTPOHHBIX IOKYMEHTOB B paMKax (heepambHbIX
1eNeBbIX mporpamMm «nekrponHas Poccus 2002-2010,
«Mudopmanmonnoe oomectBo (2011—2020 roxs)» u
KOHILICTIINH 3JIEKTPOHHOTO IpaBuTenbcTBa B PD. JKusHeHHslit
ki D]1 B crangaprax ['OCT P-52 224-2004, TOCT P 15489-1-
2007. dyHKUMOHAIBHBIE U TEXHUYECKHUE TPEOOBaHUS K
CHUCTEMaM 3JICKTPOHHOTO IOKYMEHTO000pOTa U UX POJIb B
COXPAaHEHHUU AIIEKTPOHHBIX TOKYMEHTOB. Y HU(pUKAIIH
(hopMaTOB 3JEKTPOHHBIX JOKYMEHTOB M UX METaTaHHBIX B PD Ha
coBpeMeHHOM dTane. CTannapTu3zaius TpeOOBaHUN K XpaHEHUIO
3JIEKTPOHHBIX JOKYMEHTOB Ha Pa3IUYHBIX BUJAX HOCUTENIEH,
oTpakeHHe crerupuKy KIacCu(PUKALUU, SKCIIEPTU3HI IICHHOCTH,
y4eTa, ONUCAHUS U UCIIOJIb30BaHUSI SJIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B MEXAYHAPOJHBIX CTAHAAPTAX, UX POCCUUCKUX
aHajorax, OCHOBHBIX MpaBUJiaX pabOTHl ApPXUBOB U
Metoanueckux pekomennanusx BHUUJIAL. ITpobaema
peryiaMeHTaIK MPOLEYPhl YIOCTOBEPEHUS FOPUINUECKOMN CHITBI
3JEKTPOHHOTO IOKYMEHTA B MPOIIECCE I0ITOBPEMEHHOIO
xpaneHusi. CTaHgapTU3als MUTPAIMU U KOHBepTarmu /1.

4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

[Tpu peanuzanuu MporpamMmbl AMCHUUIUIMHBI HCHOJB3YIOTCA pa3idyHble 00pa3oBaTelbHbIC
TEXHOJIOTUM — BO BpeMsl ayIUTOPHBIX 3aHATHUI 3aHATUSA TPOBOAATCS B (QopMme JIEKIHU ¢
ucnonp3oBaHueM [IK M KOMIOBIOTEPHOrO MpOEKTOpa, BO BpPEMS CEMUHAPCKUX 3aHATHH C
3aCIyIIMBaHUEM M OOCYXIEHUEM JOKJIaJ0B CTyAeHTOB. CaMmocTosTenbHas paboTa MarucTpaHTOB
noJipa3yMeBaeT paboTy MO PYKOBOJCTBOM IpenojaBatelis (KOHCYJIbTallMd M MOMOIIh B HATMCAHUH
pedepaToB U T0KIa10B) U UHAUBUIYATbHYIO pabOTy CTy/I€HTOB B OMOIMOTEKaX U apXUBax.

B nmnepuon BpeMEHHOro NPHUOCTAHOBIEHHUS TOCEHIEHMS] OOYy4YaroNIMMHCS TOMEIIEHUH U
tepputopuu PITY mist opranusammu yuyeOHOTO Mpoliecca ¢ MPUMEHEHHEM dJIEKTPOHHOTO 00yYEeHUS U
JTUCTAHIIMOHHBIX ~ O0Opa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh HCHOJB30BAaHBl  CJEIYIOIIHE
o0pa3zoBaTenbHbIE TEXHOJIOTHU:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIUH B PEKUME PEATIbHOTO BPEMEHH;

— DJIEKTPOHHbIE YUEOHUKH, YdeOHbIe MTOCcOOUs, HayYHbIEe U3/IaHUS B 3JIEKTPOHHOM BHUJE U TOCTYI
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O TECTUPOBAHNS;

— KOHCYJIbTAIIMH C UCIIOJIb30BAHUEM TEIEKOMMYHHUKAIIMOHHBIX CPEJICTB.
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5. OnleHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHUs

5.1 Cucrema oueHUBaHUA

Texymuid KOHTPOJIb OCYIIECTBISICTCS B BHJIE OILCHOK KOHTPOJIbHOM pabOThl M BBHIMOIHEHUS
3aJlaHui Ha MPAKTUYECKHX 3aHATUAX. KOHTponpHas paboTa MPOBOAUTCS HAa MEPBOM MPAKTHUYECKOM
3aHSTHUU, BBISBISIET TOTOBHOCTh CTYJEHTOB K IPaKTHUECKON pabore u oueHuBaercs A0 20 Gamios.
MaxkcruMaibHas OleHKa BBITIOTHEHUS KaXKIOTO MPAKTUYECKOTo 3aHsaTHs — 10 6amios.

[TpoMexXyTOUHBI KOHTPOJIb 3HAHWUW MPOBOAMTCS B (hOPME UTOTOBOM KOHTPOJIBHOW PadOTHI,
BKJTIOYAIOIIEH TEOPETHUECKHUE BOIPOCH M MPAKTUYECKOE 3aJlaHue, U oneHuBaercs 10 40 6amios. B
pe3ysbTare TEeKYIIEro U MpOMeKyTOYHOTO KOHTPOJIS 3HAHUHM CTYICHTHI MOTYYaroT 3a4€T M0 KYypCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJioB
3a ogny pabdoty| Bcero
Tekymmit KOHTPOJIb:
- OIIpoC 5 GamioB 20 6amioB
-pedepar 20 GatoB 20 6amioB
- KOHTpOJIbHAs padoTa 20 6amoB 20 GayoB
[TpomexxyTouHas aTTecTalus 40 6annoB
(3a4eT C OIEHKOM)
Htoro 3a cemecTp (AUCLMILIUHY ) 100 GannoB

[Tosry4eHHBII COBOKYITHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IITKATY OI[CHOK U B IITKATY
oreHoK EBporeiickoii crcteMsl nepeHoca u Hakorienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBUM C TaOIHIICH:

100-6ampHast mkana | TpaguuuoHHAs mIKajia [Mkama ECTS
95-100 A

8304 OTJIMYHO B

68 — 82 XOpOLIO 3a4TEHO C

56 — 67 D

50 55 yJIOBJIETBOPUTEIHEHO E

20-49 FX

0_19 HEYIOBJIETBOPUTEIHEHO HE 3a4TCHO F

5.2.Kputepuu BbICTaBICHUS OLIEHKH 10 JUCHUTUINHE

Bbanasl/ Ouenka no Kpurepun oueHku pe3yJbTaToB 00yUeHHUs 10
lkana AUCHMILIAHE AUCUHMIINHE

ECTS

100-83/ BricraBisiercs o0yuaromemMycs, €ciii OH IITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUN U MPAKTUYECKUN

MaTrepua, MOXET IIPOAEMOHCTPUPOBAT 3TO Ha 3aHATUAX
U B X0JI€ TPOMEKYTOYHOU aTTECTALUH.

OOyuaronuiicss HCUEPIBIBAIOIIE U JJOTHYECKH CTPOHHO
U3JIaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
IIPAaKTHUKOM, CIIPABIIICTCA C PEIICHUEM 3azad
po¢eCCHOHATILHON HANPABIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NPABHJILHO 0OOCHOBBIBACT MIPUHSATHIC
pEIICHHUS.
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Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
AUCHMILIAHE

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOMN JINTepaType.

OrneHka o JUCIUIUIMHE BBICTABISIOTCS 00y4JatomeMycst ¢
y4€TOM pe3yJIbTaTOB TEKYIEH 1 MPOMEKYTOYHON
aTTECTaIUU.

Komnerenium, 3akpeniéHibie 3a JUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHITY.

82-68/

«3a4YTCHO»

BeicraBnsercs oOyuaromiemMycs, €Ciid OH 3HaeT
TEOPETHYECKUI U MPAKTUYECKUN MaTepuai, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHUSX U B XOJIE
IIPOMEKYTOYHON aTTECTalliU, HE AOITYCKast
CYILLECTBEHHBIX HETOUHOCTEM.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npo¢eCCHOHATTFHON HANPAaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU I 3TOTO
HaBBIKAMU U IIPUEMAMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUEOHOU U
npoeCCHOHATILHOM JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00yYaromeMycs C
Y4ETOM pE3yabTaTOB TEKYLIEH U MPOMEKYTOYHOMN
aTTeCTalUu.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUIY.

67-50/
D,E

«3a4YTCHO»

BricraBnsercst o0yuaromemMycs, eciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUIN U IIPAKTUYECKUN MaTepual,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0)KEHUU Ha
3aHATUAX U B XOJ€ IMPOMEXYTOYHOU aTTECTALUH.
OOyuaromuiicst UCIIBITHIBAET OIPEIEIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUYECKUX IOJI0KEHUN IIPU PEILIEHUU
MPaKTUYECKUX 3a71a4 NpodhecCuOoHATbHOM
HAIIPaBJIEHHOCTH CTAHAAPTHOIO YPOBHS CI0KHOCTH,
BJIaJieeT HEOOXOJUMBIMHU I TOTO 0a30BBIMH HAaBBIKAMU
U IIpUEMaMU.

JleMOoHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUYEOHOU
JIUTEPATYPBhI 110 TUCLUIIINHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnereniuu, 3akpeniaéHsble 3a JUCHUILIINHOMN,
c(hOopMHUPOBAHbI HA YPOBHE — «JIOCTAaTOUHBINY.

49-0/
F.FX

HEC 3a4YTCHO

BrictaBisiercs: o0yyaromemycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUI
MaTepHal, JoMycKaeT rpyObie OuIiOKH pU ero
W3JI0’KEHUU Ha 3aHATHSIX U B XOJI€ MPOMEKYTOUHON
aTTeCTallUU.

OOyyaronuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUUECKHUX NOJIOKEHUM NPU PELIEHUU
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Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
kana AUCUHMILINHE AUCHMILIAHE
ECTS

IIPAKTUYECKHX 3a/1a4 IPO(HeCCUOHATBHON
HAIIpaBJIECHHOCTH CTaHAAPTHOIO YPOBHs CII0KHOCTH, HE
BJIaJle€T HeOOXOAUMBIMHU AJIS 3TOTO HAaBbIKAMU U
NIpUEMaMH.

JleMOHCTpHpYeT (pparMeHTapHble 3HAHUS y4eOHOH
JIUTEPATYPBI 110 JUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.

KommnereHumn Ha ypoBHE «IOCTATOYHBIN), 3aKPEIUIEHHBIC
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MAaTEePHAJIBI) AJIsl TEKYLIero KOHTPOJIA yCleBaeMOCTH,
NMPOMEKYTOUHOM aTTeCTANNH 00y4AIOIIUXCS 10 AUCIHUIIIHHE

IIpumepHbIe TeMBbI 1JIsi MTOTOBOM KOHTPOJILHOM padoThI

1.Vaudpukanus U crapAapTU3alys TEPMUHOJIOTUUM apXUBHOrO Jeia (HOpPMAaTHBHbIE

JOKYMEHTBI, CTaHIAPThl, METOJIWYECKHE pa3pabOTKH, OCHOBHBIC TEPMHHBI M HU3MEHEHHE HX
JNeUHHLIHN ).

2. CTaH[[apTI/I?;aIII/Iﬂ obOecIieueHus COXPAaHHOCTH apXMBHBIX JOKYMCHTOB Ha TPaAWIIUOHHBIX

HOCHUTCIIAX (HOpMaTI/IBHBIG JOKYMCHTBI, CTaHAApPTBl, MCTOJUYCCKUC pa3pa60TKH, 00BEKTBI
CTaH/JapTU3alMy, TPeOOBaHUS K OpraHM3allM XPAaHEHUS, PEKUMBI XPAaHCHHS, MEPOIPHATHS IO
00€CTIEeYEeHNI0 COXPAHHOCTH).

3.

CraHmapTel, peryJUpYIONIME XpaHEHHE OJJIEKTPOHHBIX JoKyMeHTOB. (McTopus, HOpMaTHBHBIE

JIOKYMEHTBI, CTAHAAPTHI, METOJUYECKHE pPa3pabOTKH, OOBEKTHl CTAaHAAPTH3AIMUH, OCOOCHHOCTU
KJIacCU(PUKALIMKA, DKCIEPTU3bl IIEHHOCTH, ONHCAHUS W yd4eTa, crnenuduueckue TpeOOBaHUS K
XPaHEHHIO TI0 CPAaBHEHUIO C JOKYMEHTaMU Ha TPAJIUIIUOHHBIX HOCUTETISX ).

4.

Crangaptuzanys XpaHEHUS HAay4YHO-TEXHUYECKOW JOKyMEHTaluuu (UCTOpHsl, HOpPMaTHBHbBIE
JOKYMEHTBI, CTaHIapThl, METOAMYECKHE pa3pabOTKu, OOBEKTHl CTAaHAAPTU3ALMH, OCOOEHHOCTU
KJIaCCU(UKALIUK, 3KCIEPTU3bl LIEHHOCTH, OIMUCAaHUS M yueTa, cHeruduueckue TpeOoBaHUS K
XPaHEHUIO [0 CPAaBHEHUIO C IOKYMEHTaMH Ha TPAJUIIUOHHBIX HOCUTEISX).

. CTaH]lapTI/ISaHI/IH XpaHCHUA ayJUOBU3YaAJIbHBIX JOKYMCHTOB (I/ICTOI)I/ISI, HOPMAaTHUBHBIC JOKYMCHTEI,

CTaHAapThl, MCTOAUYCCKUC pa3pa60TKH, 00BEKTHI CTaHdapTU3aluu, 0COOEHHOCTH KJ'IaCCI/I(I)I/IKaLII/II/I,
OKCIICPTU3bI LCHHOCTHU, OIIMCaHUAd W Y4YCTa, CHCI_II/I(l)I/I‘-IeCKI/IC TpC6OBaHI/ISI K XpaHCHUIO 110
CpaBHCHHIO C JOKYMCHTAMH HA TPpaAUIHUOHHBIX HOCI/ITeJBIX).

. CTaHI[apTI/ISaLII/ISI KOHCCpBAllMU U peCTaBpallu NOKYMCHTOB (I/ICTOpI/ISI, HOPMATUBHBIC JOKYMCHTHI,

CTaHIApPThl, METOJAMYECKUE pa3pabOTKH, OOBEKThI CTaHJAPTHU3AlMH, OCHOBHBIE METOABI U UX
IBOJIIOITHS).

. CTaHI(apTI/ISaLII/ISI KHaCCI/I(I)I/IKaI_II/II/I ,Z[OKYMeHTHOI‘;I I/IH(I)OpMaI_[I/II/I.

YHupUIUpOBaHHBIE paBuiIa u HPUHIUITBL OTHCAHUS apXHUBHBIX
JOKYMEHTOB B Hallleil CTpaHe U 3a pyOexoMm.

Bonpocsl 11 IPOMeKYTOYHOM aTTeCTALHU

1.
2.
3.
4.
5.

3HaueHUeE U poJib CTAaHAAPTU3ALMY B Pa3BUTUU apXUBHOTO ziena B PO.

OcHOBHBIE 3Tallbl pa3BUTHS CTAaHAAPTU3ALIMY.

HopmarusHo-1IpaBoBoe obecnieueHue ctanaapTuzanuu B PO.

OO1w1ast cTpyKTypa U HalpaBJIEHUs 1€ATEIbHOCTH OCHOBHBIX OPraHOB IO CTaHaapTu3anuu B PO.
OOw1ast xapaKTepUCTHKa CTaHIAPTOB.
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6. [TonsTus «ApXUBHBIN JOKYMEHTY, «apXuBy, «apXUBHBIN bouy,
«IOKyMeHTaIbHbIN QoHa» B TepMunonornyeckux 'OCTax 1980-90-x rr.

7. O06mas XapaKTepuCTUKa U KJIacCU(pHUKAIM CTAaHIAPTOB B 001aCTH apXUBHOTO JIENa.

8. CrangapTu3aiysi OCHOBHBIX apXHUBOBEIYECKUX TEPMUHOB.

9. CrangapTu3anusi TEPMUHOJIOTHH TEXHOTPOHHBIX apPXUBOB U JOKYMEHTOB.

10. TpeGoBaHus K peskUMaM rocy1apCTBEHHOI'O XPaHEHHUs JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISX.

11. TpeOoBaHus K XpaHEHHUIO JOKYMEHTOB Ha IUICHOYHBIX HOCUTEIIAX.

12. TpeGoBaHusI K XpaHESHHIO OPUTHHAIOB M CTPAXOBBIX KOMHHA (POTOTOKYMEHTOB.

13. PernamenTanus XxpaHeHHsI JOKYMEHTOB Ha MAIlIMHHBIX HOCUTEIISAX.

14. FOpuauueckast cuiia JOKyMEHTOB Ha MAILIMHHBIX HOCUTEIISIX.

15. TpeGoBanust K 00JI0KKaM JIeJI JTUTEIBHBIX CPOKOB XPAHEHHUSL.

16. TpeGoBaHMsI K XpaHEHUIO OPUTMHAJIOB U CTPAXOBBIX KOMHUH KHHOJIOKYMEHTOB.

17. O6mue TpeboBaHMs K MTOKAPHOH 0€30IIaCHOCTH apXHBOB.

18. TpeGoBaHMsI K MJICHOUYHBIM U MAarHUTHBIM HOCUTEIISIM M UX ynakoBke. [IpaBuia ydera u XxpaHeHus

nokymenToB ECK/I.

19. IlpaBuina yyera u XpaHeHUs IPOEKTHON JOKYMEHTAIUH.

20. TpeboBaHMsI K XpaHEHHIO HAyYHO-UCCIIEI0BATEIbCKUX JOKYMEHTOB.

21. CranmapTu3anus CpOKOB XpaHeHUs JOKyMeHTOB. CTaHAapTU3alUs yueTa apXUBHBIX JJOKYMEHTOB.

22. CranjapTusanus yIupaBieHUs apXUBHBIM JI€TIOM.

23. CraniapTu3anus OlUCaHus apXUBHBIX JOKYMEHTOB.

6. YueOHO-MeTOAM4YEeCKOe U HH(pOpMAIMOHHOE 00ecTiedeHne T CIHTILTHHbI

6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPbI
1.Mcrounuku
1.1. OcHOBHBIE
1.1.1 HopmaTuBHBIE aKTbI

®enepanbHblil 3akoH 0T 27 nekadps 2002 roga Ne 184-D3 «O TeXHHMUECKOM PEryJIHpPOBAHUN
// Cobpanwue 3akoHonarenbeTBa Poccuiickoit @enepanuu. 2002. Ne 52. Y. 1 (30 nexabps).

®enepanbHblii 3akoH OT 22 okT. 2004 1. Ne 125-®3 «OO6 apxuBHOM pnene B Poccuiickoit
®eneparumy» // Poc. raz. — 2004, — 24 okr.

[lepeyeHb THMOBBIX YIPAaBIEHUECKUX APXMBHBIX JOKYMEHTOB, OOpa3yIOLIMXCS B Mpolecce
NeSITeIbHOCTH TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIIEHUS M OpraHM3alluid, C
ykazaHueM cpokoB xpaneHus. Pocapxus BHUNJIA. M., 2010.

[TpaBuiia opranu3anyuy XpaHEeHUs] KOMILJIEKTOBaHMsI, yueTa U UCIOJIb30BaHUs TI0OKyMEHTOB AD
P® u apyrux apxuBHBIX JOKYMEHTOB B TI'OCYJApCTBEHHBIX M MYHHUIMIAIbHBIX apXHBax, My3esX,
6ubnmorekax, opranuzanuax PAH. M., 2007. 100 c.

1.1.2. CtanaapTsl MEXIYHAPOIHBIE U MEXTOCYIAPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapctBeHHbI cTaHaapT. Cuctema cTaHAapTOB MO WHGOpMaIuu,
o6ubnuoreynomy u uznarensckomy aeny (CUBUJL). KunonokyMeHThI, (hOTOTOKYMEHTHI M IOKYMEHTBI
Ha MuKpodopmax. OOmme TpeboBaHUS K apXUBHOMY XpaHeHuio. lIpunar MexrocyaapcTBEHHBIM
CoBeToM 1O CTaHJapTU3ALMH, METPOJIOTUU U cepThduKanmu (mpotokona Ne 2 ot 5 mapra 2002 r., o
nepenucke). Beenen B aeiicteue -01.01.2003. M.:2002.

OOumii  MeXIyHapOAHBI CTaHZApT ONUCAHHUS APXUBHBIX JOKYMEHTOB. YTBEpXKJIEH
crelnuanabHOM KoMuccueil no crangapram onucanus. Ctokrosnbm, IBenus, 21-23 suBaps 1993 r. /
MexyH. coBeT
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennblii crangapt. CUBN/l. ®oHo- M BUACOAOKYMEHTHI.
OO6mume TexHudeckue TpeOboBaHus K apXuBHOMY xpaHeHuto. [IpunsatT MexrocynapctBeHHbIM COBETOM
[0 CTAHAAPTHU3ALKUU METPOJIOTHH U cepTudukanuu, npotokos Ne7-95, seenen B aeiicteue C 01.07.96.
M, 1996.
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I'OCT 7.50-2002 MexrocynapcrBennsiii crangapt. CUBUJ. KoncepBanus JOKyMEHTOB.
Oo6mue tpeboBanus. [lpunst MexrocynapctBeHHBIM COBETOM IO CTaHIAPTH3AIUH, METPOJIOTHH U
ceprudpukammu  (mpotokoa Ne 2 or 5 wmapra 2002 r1.) BBemen B jeiicTBHe
01.01.2003.M.:Crannaptuadopm, 2003.

NCO 11799:2003 MexayHapoanbsiii ctanaapt. MaGopManms u nokymeHtanus. TpeboBaHus Kk
XpaHEHUIO apXWBHBIX W OuOnHoTedHbIx MarepuanoB. / Kommanus «TexHopmatuB», mepeBoj Ha
pycckuit sa3bik, 2005; [Tepoe uza. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MexrocygapcTBeHHbIM cTaHAapT. EnuHas cuctemMa TEXHOJIOTHYECKOM
nokymenTtanuu. O6mue nonoxkenus. [Ipunsat Mexrocy1apcTBeHHBIM COBETOM I10 CTaHAApPTH3ALUH,
MeTponorui U ceptudukanuu (mporokon ot 12 mas 2011 r. N 39) Beemen B jeciicTBue
01.01.2012.M.:Crannaptuadgopm, 2011.

I'OCT 2.501-2013 ECKJ. MexrocynaptBenslii crannmapt. [IpaBuna ydéra um XpaHEHHS.
YTBepkaeH MexXrocyJapcTBEHHBIM COBETOM IO CTaHIAPTU3ALMH, METPOJIOTMH U CepTU(HUKAIIN
(mpotokon Ne 58-IT or 28 amrycra 2013 r.) Beenen B nmetictBue 01.06.2014. .M.:Crannaptundopm,
2014.

1.1.  3.CraHpaTpsl HallMOHAJIbHBIC

['OCT P 51141-98. lenonpou3BoACTBO U apXUBHOE Jeio. Tepmu-

Hbl U ompejeneHus. YTB. nocranoBienueMm [occranmapra PO ot 27 despans 1998 r. N 28 ¢ 1
saBapst 1999 r . Ormenen npukazom Poccranmapra ot 17 oktsiops 2013 r. N 1185-ct . M.:
I'occrangapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cucrema ctanaaptoB 1o uHdopmaruu, 0udano-

TeyHoMy U wuznatensckomy aeny (CHUBU). OcHoBHble TpeOoBaHusi/ YTBEpKIEH MPHUKA30M
lNoccrannmapra Poccun ot 16.02.2000, BBenen Bueticteue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. TocymapcTBeHHas cucrema crasaaptuzaunn Poccuiickonn ®enepanun.
CrangapTuzanys U CMEXHbIE BU/IBI 1€AT€IbHOCTU. TepMUHBI U oNpefieNieHus. Y TBEPKIEH MPUKa30M
Pocccrannapra ot 30 gexadpst 2004 r. N 159-ct. Beezaen B neiictue ¢ 01.07.2005. M.: 'occrannapr,
2005. 33 c.

I'OCT P 1.5-2004 Cranpaptuszauust Poccuiickoit ®@enepanuu. CTaHaapThl HallMOHAJIbHBIE.
[IpaBuna mnoctpoeHusi, M3NOXKEHHS, OQOopMiIeHUS U OOO3HAYEHUS. VTBepKAEH NpUKa30oM
denepanbHOro areHTCTBA M0 TEXHUYECKOMY PEryJIHpoBaHuIo U MeTposioruu oT 30 nexadps 2004 r. Ne
155-ct. M.: UIIK U3n-Bo cranmapros, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU/I. Ympasnenue nokymeHtamu. OOmue TpeOOBaHUM.
WNnentnuen MmexayHapoaHoMy ctanaapty MCO 15489-1:2001 "Uudopmauuss ¥ JOKyMEHTaIusl.
Vupasnenne 3anucsamu. O6imue monoxkenus” (ISO 15489-1:2001 “Information and documentation -
Records management - General”). YTBepxnaen u BBemeH B aeiictBue [lpukazom denepanbHOTO
areHTCTBA 10 TEXHUYECKOMY pEryJupoBaHUI0 M MeTposiornu oT 12 mapra 2007 r. N 28-ct M.:
Crannmaptundopm, 2007. 32 c.

I'OCT P 52294—2004. VYnopasieHue opraHusanueil. ONEKTPOHHBIM  perJaMeHT
aJIMMHHUCTPATUBHON U CIy>KeOHOU nesTenbHOCTH. OCHOBHBIE MOJIOKEHUs/ YTBEpKIEH U BBEICH B
neiicteue Ilocranosnennem I'occranmapra Poccum ot 29 nexabps 2004 r. Ne 138-ct. M.: UIIK
M3narensctBO cTangapTos, 2005.

['OCT P 13.1.107-2005. Penporpacdusi. Muxporpadus. Muxkpohopmbl apXUBHBIX TOKYMEHTOB.
O6mme TexHMueckue ychnoBusa.  YTBepxkaeH Ilpukazom  dexepanbHOTO  areHTCTBA IO
TEXHUUYECKOMYPETYIUpOBaHU0 U MeTposioruu ot 7 uronsg 2005 r. Ne 185-ct. Beenen B neiictBue
12.01.2005.M.:Crannaptuadopm, 2006.

I'OCT P 7.0.2-2006 Cuctema craHgapToB 10 HMHPOpMaLuH, OUOIMOTEYHOMY U
u3gareabckoMy neny. KoHcepBanMs JOKYMEHTOB Ha KoMHakT-guckax. OOmume TpeOoBaHMSL.
VYrBepxkaeHn Ilpukazom PenepanbHOro areHTCTBA MO TEXHUUYECKOMY PErYJIMPOBAHUIO M METPOJIOIMH
ot 7 anpens 2006 r. Beenen B aeiicteue 01.01.2007.M.:Crannaptuadopm, 2007.

I'OCT P NUCO 23081-1-2008 CUBU/. Ilpoueccel ynpasieHus JOKyMeHTamMHu. MeTajgaHHbIE
st nokyMmeHToB: Yacts 1. [Ipuntumner. M.: Ctangaptuadopm, 2008.
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I'OCT P 1.7-2008 Crangaptuzamust B Poccuiickoit ®@enepanuu. CTaHaapThl HallMOHAIBHBIE
Poccuiickoit ®enepanuu. [IpaBuna
odopmiieHrs 1 0003HAUYEHHUSA ITPHU pa3paboTKe Ha OCHOBE MPUMEHEHHSI MEKAYHAPOIHBIX CTaH/IapPTOB.

I'OCT P UCO 22310-2009. CUBU/. PykoBoactBo i pa3pabOTYMKOB CTAHIAPTOB IO
hopmynupoBaHUIO TPEOOBAHUH K ypaBJIeHHIO JoKyMeHTamu». M.: Ctangaptuadopm, 2009.

I'OCT 21.1003 — 2009. Cuctema mpoekTHO# mokymeHTtaruu st crpoutenberBa (CITIC).
VYyer u XpaHeHHe NMPOEKTHON NOKyMeHTauuu. YTBepkaeH [Ipukazom denepalibHOTO areHTCTBA IO
TEXHUYECKOMY PeryirpoBaHuio U merposoruu ot 30 HostOpst 2009 r. Ne 526-ct BBenen B neiicTue
03.01.2010.M.:Crannaptundopm, 2010.

I'OCT P 54989-2012. OOGecrnieueHue JONTOBPEMEHHOM COXPAHHOCTH  3JEKTPOHHBIX
NOKyMeHTOB. YTBepxkaeH [Ipukazom @DenepanbHOro areHTCTBa MO TEXHUYECKOMYPETYJIUPOBAHUIO
uMeTpoiorut ot 17ceHTs0ps 2012 r. Ne  325-ct. BBemeH B JelcTBHE
01.05.2013.M.:Crannaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cTanaapToB 1Mo HHMGOpMAUU, OUOINOTCYHOMY U U3ATEIIbCKOMY
neny. JlenonpousBOACTBO M apXUBHOE Jei0. TepMHHBI M ONpeNeleHHs. — YTBEpKIEH IpPUKa30oM
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aeiicteue ¢ 1 mapra 2014 r. — M.: Crangaptuadopm,
2014. - 16.c.

I'OCT P 1.2-2014. Crannaptuszanus B Poccuiickoit @enepanuu. CtaHaapThl HallMOHAJIbHbIE
Poccuiickoit @enepanuu. IlpaBuna pa3zpaboTku, yTBep:kIeHUs, OOHOBJICHHS U OTMEHBL. BBeneH B
neiicteue ¢ 01.01.2015. VYTBepxknen npuxazom DenepanbHOro areHTCTBA IO TEXHUYECKOMY
perynupoBanuio U metponoruu ot 30 nexadbps 2004 r. Ne 155-ct. M.: UTIK U3n-Bo crangapros, 2015.
15c.

1.1.4 Ilpouue crannaptsl u TY
OrtpacneBoii crangapt. OCT 55.6-85. [lokymeHTbl Ha OyMaxHbIX HocuTensx. I[IpaBuia
roCy/1apCTBEHHOI'0 XpaHEeHUs. TexHuueckrue TpeOoBaHus. Y TBEPKACH U BBEACH B JICHCTBHUE NPUKA30M
I'maBHOTO apxuBHOro ynpasieHus npu Cosere MunuctpoB CCCP or 11 urona 1985 r. Ne 181 ¢
01.01.1986.
// HNHdopmaninoHHO-CIIpaBOYHast cUcTeMa apXUBHOU OTpacCIIH.
http://termika.ru/issa0?d&nd=982300062&nh=6

ITP 50.1.008-2009 «Cranmaptuzanus B Poccuiickoit @enepannu. Opranuzanus 1 MpoBeieHue
paboT mo MexayHapoaHo# crangaptuzanuu B POy». M.: U3n-Bo ctanaaptos, 2009

1.1.5. Meroanueckue JOKYMEHTHI.
OcHoBHbIE MTpaBUiIa paboThl TOCYAaPCTBEHHBIX apXUBOB ¢ KuHOpoTohoHOHOKYMeHTamu / Coct. B.M.
Marunos, A.A. Ko6enrskoBa, E.I1. Tapakanosa. M., 1980.

OcHoBHblEe TMpaBuwiIa paboThl ¢ KUHOPOTOPOHOJOKYMEHTaMH U BHAEO(OHOTpaMMaMHU B
BeqoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enskoBa, @.A. I'egpouy, B.A. YcTuHOB.
M., 1989.

OcHoBHBIE TIpaBUJIa pabOTHl C HAYYHO-TEXHUYECKOH JOKyMEHTAallMell B OpraHu3alusaX M Ha
npeanpusaTusax. M., 1991.

OcHoBHBIE TpaBuiIa paboThl apxuBoB opranusanuii / Pocapxus. BHUNIA /L. M., 2002.

OcHoBHble TpaBuiIa pabOTHl ¢ HAYYHO-TEXHMUYECKON MOKYMEHTallMel B TOCyJapCTBEHHBIX
apxuBax Poccuiickoii @enepanun/Onodpens pemenuem Komnerun Pocapxusa ot 26 mapta 2003 r;
Pocapxus, BHUNJA/. M, 2003.

[TpaBuna paboTHI MoNb30BaTeNeil B UNTABHBIX 3ajJaxX roCy/IapCTBEHHBIX apXUBOB Poccuiickoit
Oenepanun / Denep. apx. Cioyx6a Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlononHUTENbHBIC
1.2.1 HopMaTuBHBIE aKTbI
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[lepeueHp TUIMOBBIX AapXUBHBIX JIOKYMEHTOB, OOpPa3yIOIIMXCS BHAYYHO-METOAMYECKOH WU
MIPOM3BOJICTBEHHOM JIEATEIHPHOCTH OpPTaHW3alliM C yKa3aHWEM CpOKOB xpaHenus / Demep. apx.
arenTcTBO (PocapxuB), Bcepoc. Hayu.-uccnes. WH-T TOKYMEHTOBEICHUS U apX. Jela
(BHUNIAAL). — M.: [06.1.], 2008. — 381 c.

1.2.2. CrangapTel MEXAYHAPOIHBIE U MEKIOCYIAPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCcTBeHHBIN CTaHAapT. 3aMiCh U BOCIIPOU3BEICHUE MH(GOPMAIIIH.
Tepmuns! u onpenenenust. C 01.01.1997, nepeunsn. ¢ uzmenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBEHHbIN cTaHaapT. MukpoduibM JTOKYMEHTa Ha IpaBax
noanuHHuKa.  Ilopsgok  M3roToBieHus, — y4yeTa, XpaHeHUs W OpuMeHeHus.  [lpunar
MexrocyaapctBeHHBIM COBETOM 10 CTaHIApTH3aluHd, MeTposioruu u ceprudukanuu 15.03.1994.
Brenen B geiicteue 01.07.2002.M.:UTIK «13xarenscTBO cTangaptoBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIM cTranaapT. Cucrema CTaHAapTOB IO WHGOpMAaIuH,
OubnuoreyHoMy © WU3AaTesNbckoMmy Jneny. @DoHo- W BHACOAOKyMEHTHL. OOImue TEeXHUYECKHe
TpeboBanus Kk apxuBHoMy xpanenuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBenHslii  crangapt. CHUBU/L.
AyaunoBusyanbHble JOKYMeHTbl. OcHOBHble TepmMuHbl U omnpeaeneHus. C 01.07.1997, nepeusn. c
n3MeneH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocyaapcTBeHHBI cTaHaapT. Pemporpadus. Mukporpadusi.
Arnmapartsl JUIs CBEMKU MUKPO(DUIBMOB. Texuuueckue TpeOOBaHUs YTBepxKIeH
MesxrocynapctBeHHbIM COBETOM MO CTaHIAapTU3ALUKA METPOJIOTUHU U cepTHU(UKAIUU, TPoTokoa Nel9-
2001. Beenen B neticteue 01.07.2002.M.:Crannaptunadopm, 2002.

['OCT 7.19-2001 MexrocynapctBennbiii crangapt. CUBUJl. ®opmar ans oOMeHa JaHHBIMHU.
Conepsxkanue 3anucu. YTBepxkaeH MexrocynapcTBeHHbIM COBETOM IO CTaHIAPTU3AIMH METPOJIOTHH
u cepTHdUKanuy, IIPOTOKOJI Nel9 oT 22.05.2001. Bsenen B JENCTBUE
01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIH cTaHgapT.  Penporpadus. Mukporpadus.
JlokyMeHTsl myig  MukpouinbMupoBanus. OOmme TpeOoBaHMS UM HOPMBL.  YTBEpPXKICH
MesxrocynapcTBeHHbIM COBETOM MO CTaHAAPTU3ALMN METPOJIOTHUU U cepTU(dUKaLuK, TPoToKo Ne24.
Beenen B aeiicteue 01.01.2005.M.:Crangaptuadopm, 2005

I'OCT 7.70- 2003. MexrocynapctBenHsiii crannapt. CUBU/. Onucanue 6a3 AaHHBIX U
MaITHHOYUTAEMBIX HH(POPMAIITMOHHBIX MacCHBOB. CocTaB 1 0003HAUYECHHUE XapaKTEPUCTUK. Y TBEPKIECH
MesxrocynapcTBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U cepTH(UKauH, (mpoTokoin Ne 23
ot 22 mas 2003 r.) Beenen B neticteue 01.07.2004.M.:Crarnaptaadopm, 2008.

NCO 14416:2003 «Uudpopmanus u aokymeHTanus. TpeOoBaHMS K MNeperieTy KHUXKHBIX,
MEePUOJNYECKUX, CEPUMHBIX H3aHUNH U JPYruxX OyMaKHBIX JOKYMEHTOB JJIsi HCIIOJIb30BAaHUS B
apxuBax U OMbmuorekax. MeToapl U MaTepHalIbI».

I'OCT P UCO/MDBK 2382-23—2004. UudopmanmonHas texHomorus. CioBapb. Yacts 23.
O06paboTka Tekcra.

I'OCT P 52292—2004. DnexTpoHHblii 00MeH mHpopManue. TepMUHBI U ONpeaeIeHus. —
(MudopmaronHast TEXHOJIOTUA).

'OCT 7.24-2007. MexrocyaapctBeHHsiii crangapt. CUBU/I. Tesaypyc mHbopManmoHHO-
MOUCKOBBIA MHOTOS3BIYHBIN. COCTaB, CTPYKTYpa U OCHOBHBIE TPeOOBaHHUs K MOCTPOEHUIO. Y TBEPKACH
MexrocynapctBeHHbIM COBETOM IO CTaHJAPTU3ALMKM METPOJIOTHHM U cepTuduKauuu, (mpoTtokos Ne
31) Beenen B aeiictue 01.07.2008.M.:Cranaaptundopm, 2008.

I'OCT 1.2-2009 MexrocyqapCTBEHHbIN  CTaHAAPT. MexrocyaapcTBeHHasi CUCTEMA
cranfaptu3aiu.  CraHzapThl  MEXIoCyJapCTBEHHblE, TpaBWiIa U  PEKOMEHJAUH 110
MEXTOCYJapCTBEHHOM cTannaptuzanuu. [IpaBuna pa3paboTku, NPUHATHSA, TPUMEHEHHSI, OOHOBICHHS
n orMeHbl. IIpuniar MexXrocygapcTBEHHBIM COBETOM IO CTaHAApTH3alMU, METPOJOTHH U
ceprudukamuu (mporokoa Ne 36 ot 1 HosiO6ps 2009 r.). Benen B nmerictBue ¢ 01.05. 2010.
M.:Cranpaptundopm, 2010.
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I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMbl 3JEKTPOHHOTO JIOKYMEHTOOOOpOTA.
VYupasnenue qokymeHrtanueil. Madopmarus, coxpansemas B 3JeKTPOHHOM BHje. PekoMeHganuu 1o
00eCneueHn0 JOCTOBEPHOCTH M HAIECKHOCTHY», YTBEpKIeH npukazom denepanbHOro areHTCTBa IO
TEXHUYECKOMY perysiupoBanuto U merpojoruu ot 18.10.2011 Ne 466-cT kak HallMOHATIBHBIN CTaHIAAPT
P® na ocnore Texanueckoro ordeta MCO ¢ 01.08. 2012. M.:Crangapturdopm, 2012.

I'OCT P UCO/MDBK 26300-2010 «Mupopmarmonnas texnonorus. @opmar Open Document
st opucHbIx pritoxenuit (OpenDocument) v1.0» M., 2010. YTBepxaeH npukazom deaepaqbHOTO
areHTCTBa MO TEXHUYECKOMY peryiupoBaHuto u merpojoruu (Poccranmaprt) ¢ 1 umrons 2011 kak
HalMOHAIBHBIN cTanaapT PD Ha ocHOBe MexyHapoaHoro ctanaapra. M.:Crangaptuadopm, 2011.

I'OCT P 7.0.10-2010. Cucrema crangapToB 1o uHPOpMaUuU, OUOIHMOTEUHOMY U
u3narenbckomy neny. HabGop snemenToB MmetamanHbIx «JlyOommuckoe siapo»  (ISO 15836:2003)
VYrBepxkaeHn Ilpukazom ®enepanbHOro areHTCTBA M0 TEXHUUYECKOMY PErYJIMPOBAHUIO U METPOJIOIHU
ot 9 Hos10pst 2010 1. Ne 347-ct. Beaen B aeiicteue 01.07.2011.M.:Crangaptuadopm, 2011.

I'OCT 2.511-2011 MexrocynapCcTBeHHBIH CTaHIapT. ECK. [IlpaBuma mnepenauu
ANEKTPOHHBIX KOHCTPYKTOPCKUX TOKyMeHTOB. OOmue nomnoxkeHus. [Ipunar MexrocynapcTBeHHBIM
COBETOM I10 CTaHJApTU3aLMM, METPOJIOTUU U cepTHUuKauuu (rmporokos ot 12 masg 2011 r. Ne 39).
Brenen B aeiicteue 01.01.2012. M.:Crannaptundopm, 2011.

I'OCT 2.512-2011. MexrocyaapctBennsiii crannapt. ECKJI. [IpaBuna BbIONHEHUS MakeTa
TaHHBIX I TepeAadd SJICKTPOHHBIX KOHCTPYKTOPCKHX OKyMeHTOB. OOmue mosmoxkeHus [IpuHsT
MeXrocy1apCTBEHHBIM COBETOM I10 CTaHIAApTH3AIMH, METPOJIOTHH B cepTrdHKanuu (IpoToKoi ot 12
Mmas 2011 r. Ne 39). Beenen B aeiicteue 01.01.2012. M.:Crannaptundopm, 2011.

NCO 30300:2011 «Wupopmanusa u gokyMmeHTanus. CuUCTEMBbl yNpaBiI€HUS JAOKYMEHTaMH.
OcHoBHblEe TONOXKEHUS U cioBapby » / Oduuuansasiii caiit ISO. www. http. ISO.com (mata
obpamenus 01.05.2012)

NCO 30301:2011 «Wudpopmauus u npoxkymeHTauus. CHCTEMbl yHpaBICHUS JAOKYMEHTaMH.
Tpeboanwusi» »// Opurranereiii cait ISO. www. http. ISO.com (nara oopamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environments» (MCO 16175 «Wudopmanus u poxkymeHtrauus. I[lpuHuunsr u
(byHKIMOHATBHBI/€ TpeOOBaHUS K JOKYMEHTaM B JIEKTPOHHOU oducHo cpene»// OdunuanbHblil cCaT
ISO. www. http. ISO.com (nara obparenus 01.05.2012)

1.2.3.CtangaTpsl HallMOHATHHBIE

I'OCT 2.501-68. ECK/I. IIpaBuna y4era u xpanenus. M., 1985.

I'OCT 2.001-70. Enmunas cuctema KoHCTpykTOpckoil mokymeHtaruu (ECKJII). OGmue
mojioxkeHus. M., 1985.

I'OCT 17914-72. O6m0XKH A€M JIATETBHBIX CPOKOB XpaHeHHs. TexHudeckue ycioBus. M.,
1984.

I'OCT 21.001-77. Cuctema mpoektHOUM mokymeHTanuu st crpoutenbeTBa (CIIC). OOmue
nonoxxkeHus. M., 1980.

I'ocCT 21.203-78. CIIIAC. IlpaBunma yuera W XpaHEHUS NOMJIMHHUKOB TMPOECKTHOM
nokymeHTanuu. M., 1979.

I'OCT 621.1-78 YuudunupoBaHHbIE CHCTEMBbI JOKyMeHTauu. CucTeMa JTOKYMEHTAlMH 10
n300peTeHusIM U OTKpeITUsIM. OcHOBHBIE onoxenus. M.: ['occranaapt, 1978. 12 c.

['OCT 4097-78. KopoOku sl KMHOIJIEHOK, MarHUTHBIX JIEGHT M (PUIBMOBBIX MaTepHAaJOB.
Texunueckue ycnousi. C 01.01.1980. Ilepeusn. ¢ usmenen. 01.03.1980. M.: UIIK «3naTenscTBO
Crannmapros», 1980.

['OCT 4430-78. KonTeiHeps! UIsi KUHOIJICHOK, (PMIBMOBBIX MaT€pHajIOB U MarHUTHBIX JICHT.
Texunueckue yciousg. C 01.01.80. M.: UIIK «M3gatensctBo CranmaptoBy, 1980. Ilepensa. ¢ uzm.
01.06.1998.

I'OCT 3.1001-81. Enqunas cucreMa TeXHOJIOTHYECKOM JokyMeHTaruu. O01ue monoxenus. M.,
1984
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I'OCT 7.50-84. Xpanenune 1OKyMEHTOB B (hOHIaX OMOIMOTEK U OPTraHOB HAYYHO-TEXHUYCCKOM
uHpopmanuu. O6mue TpedboBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunsl u omnpeaenenus. C 01.07.1985, nepeusn. c
m3meneH. 23.06.2009. M: I'occcrannapr, 1985.

P/ 50-524-84 TTopsinok xpaHeHUsI JOKYMEHTOB Ha MAIIMHHBIX HOCHTENAX. M,, 1985.

['OCT 6.10.4-84. YuuduuupoBaHHBIE CHUCTEMBl IOKyMeHTanuu. llpumanue opuaAnYecKOi
CIWJIBI JIOKyMEHTaM Ha MAIIMHHOM HOCHTENe M MAIIMHOTpaMMeE, CO3/1aBaéMbIM CpeICTBaMU
BBIYMCIIMTEILHON TEXHUKN». M,, 1985.

I'OCT 26569-85. KunorieHku 11 TpoeCCHOHAIBHOW KHHEMaTorpaduu M TEICBUACHHUS.
MapkupoBka, yrakoBKa, TPaHC-
noptupoBanue u xpanenue. C 01.01.1986. M: I'occcranmapt, 1985. Ilepeusn. ¢ uamenen. 23.06.2009.

['OCT 11157-87. VYcrpoiicTBa BOCIPOU3BEICHHS MEXaHWYECKOW 3ByKozamuch. OOmue
texundeckue ycnoBus. C 01.01.1989. M: I'occcranmaprt, 1989.

['OCT 28388-89. Cucremsr 06pabotrku napopmauu. JJoKyMeHTbI Ha MarHUTHBIX HOCHTEISAX
naHHbIX. [Topsa1oKk BeIMOTHEHUS U 00-
pamenus. C 01.01. 1991 r. M: T'occcranmapr, 1989.

['OCT 12.1.004-91. CCBT. [loxapnas 6e3onacHocth. O0mme tpedoBanus. C 01.07. 1991. M:
I'occcranmapr, 1991.

I'OCT P.50.1.027-2001. HuHpopmanroHHBIE TEXHOJOTHU TOIICPKKH JKU3HEHHOTO IIMKJIa
MPOIYKIIMH. ABTOMATH3UPOBAHHBIM O0OMEH TexHWYeckoi wHpopMmarueii. OCHOBHBIC MOJOXKEHUS H
obmue TpedoBanus. M., 2001.

[Ipoune cranmapter u TY

[1115-0145-1986. IlpaBuna TocyZapCTBEHHOTO XpPaHEHHsS OPUTMHAIOB M CTPAXOBBIX KOIHU.
Texuuueckue TpeboBanus. M., 1987.c

OCT 55.2-84. ®ortomoxymentsl. [IpaBuia TOCYZapCTBEHHOTO XpaHEHUS OPUTUHAIOB U
cTpaxoBbIX Konuil. Texuuueckue TpeboBanus/ VYTBepxkzaeH Ilpukaszom [naBHOro apxuBHOrO
ynpasinenus npu Cosere Munuctpo CCCP ot 13 urong 1984 r. N 214. C 1 auBaps 1986 roga. M.,
1986.

OCT. 55.1-84. JlokyMeHTH! Ha IUIEHOYHBIX HOcHUTENSX. [IpaBuia rocy1apcTBEHHOIO XpaHEHUs
OPUTMHAJIOB U CTPAXOBBIX KOMUN KUHOJOKYMEHTOB M JIOKYMEHTOB CTpaxoBoro ¢onja. TexHuuyeckue
TpeboBanus. / YtBepxaeH Ilpuxazom ['nmaBHoro apxusHoro ympasienus npu Coere MuHHCTPOB
CCCP ot 13 utonst 1984 1. N 214. C 1 suBaps 1986 rona. M, 1986.

MeTtoauueckre JOKyMEHTHI.

Enunbii  xnaccuduxatop nokymeHTHON wuH(opmanuu ApxuBHoro ¢onaa Poccuiickoit
®enepanuu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

MeTtoauueckre peKOMeHIalK 10 MPOBEICHUIO 11eJI€BO KOMIUIEKCHON SKCTIEPTU3bI [IEHHOCTH
JOKYMEHTOB, XPaHSIIUXCS B rocyAapcTBeHHBIX apxuBax / BHUW nmokymeHTOBeneHHs U apX. Jena;
[Coct. T.®. ABpamenko u ap.]. — M.: BHUMJIA/L, 1988. — 20, [1] c.

Metoauueckie pekoMeHJaluu 1o pabore ¢ 0co00 IEHHBIMH JIOKyMEHTaMH B
rocynapcTBeHHbIX apxuBax P® / denep. apx. arenrctBo (PocapxuB), Bcepoc. Hayd.-uccien. uH-T
nokymeHToBeaeHus u apx. nena (BHUMAAN); [coct. H.M. Xumuna (pyk. Temsr), A.B. En-
marbeBcKuii]|. — M.: [0.1.], 2007. — 44, [1] c.: nmn.

Metoanueckie peKOMeHAaluu 10 (POHIMPOBAHUIO JOKYMEHTOB B TOCYAaPCTBEHHBIX
MyHHUIMNANbHBIX apxuBax P® / denep. apx. areHt- ctBo (Pocapxus), Bcepoc. Hayu.-uccnen. uH-T
nokymeHnToBeneHus u apx. nena (BHUMAAN); [coct. H.M. Xumuna (pyk. Temsl), A.B. En-
marbeBckui, 3.I1. MHO3emueBa]. — M.: [6.1.], 2007. — 41 c.

Onucanne HayYHO-TEXHUYECKOW MOKYMEHTAIIMM HA PA3IUYHBIX HOCHUTENSX HH(POpMAIUH.
Pexomenmarun/ BHUWIA. M., 2001.
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PekoMenganuu 1O KOMIUIEKTOBAHUIO, YYEeTy M OpraHHU3allMi XpaHEHUS SJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranmzanmii. M.: BHUUIAA]/L, 2013//OnybankoBano Ha caiite
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PekoMeHanmm 10 KOMIUIEKTOBAHHIO, YYETY M OpraHM3alMd XPaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYyHHUIMNAIbHbIX apxuBax M.:. BHUNIAJL
2013//Ony6nukoBano Ha caiire «APXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

Co3naHue COBpPEMEHHBIX apXHMBHBIX CIPAaBOYHHUKOB Ha OCHOBE aupdepeHnnpoBaHHOTO
noxaxoja: MetoJ. nocodue / denep. apx. areHTcTBO, Beepoc. Hayu.-uccnes. UH-T TOKYMEHTOBEICHUS U
apx. aena; [coct. B.I'. Jlapuna (pyK. TeMbl, OTB. COCT.) u Ap.]. — [3-e u3.,
crep.]. — M.: [6.u.], 2007. — 124, [1] c.: cxem., Tabur.

CocraBneHue apxXHBHBIX OMHCEH: Meroauyeckue ykaszanus / ®exep. apx. cimyxb6a Poccun
(PocapxuB), Bcepoc. Hayu.-uccnen. uH-T TOKYMEHTOBEIEHUS U apX. aena; [cocT.: B.I'. Jlapuna (pyk.
TEMBI, OTB. COCT.) ¥ 1p.]. — M.: [0.1.], 2007. — 144 c.: Ta01.

CocraBieHre apXUBHBIX OMUCEH B 2JIEKTPOHHON opMe U UX UHTErpaius B HHHOPMALMOHHYIO
UHOPPACTPYKTYPY TOCYAApCTBEHHBIX W  MYHHIHMIAIBHBIX  apXUBOB. M.: BHHMHUIA/,
2013//Ony6imkoBaHo Ha caiite «ApXHBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Jlureparypa
OcHoBHas

ApxuBoBeqieHHe (Teopus U MeToauKka): yueOHuKk s By30B / E.M. byposa, E.B. Anekceesa,
JLII. AdanacweBa; nox pea. E.M. Byposoii; Poc. roc. rymanur. yu-t. — M.: U3a. mom MOU,

2012. — 482 c.: puc., cxeMm., Tab.

Jlapuna B.I'. Cuctema HCA rocyaapcTBEHHBIX apXMBOB KaK OCHOBa (pOpMHpOBaHUS OOLIETO
apXMBHO-MH()OPMAIIMOHHOTO IPOCTPaH-
ctBa // OreuectBennbie apxubl. 2002. Ne 3. C.14.

Bapnamosa JI.LH. Crtannaptuzanus ynpasiieHus: JOKyMEHTauen: MexayHapoassii onsit 1CO
u ero npuMenenue B Poccun// Becthuk PITY. .2014 Ne 2.

MakcumoBa H. JlestenbHocTs MexayHapoIHOW OpraHU3aliy M0 CTaHAApTU3aLUU B 00JacTh
ynpasienus gjokymentamu / H. MakcumoBa // Apxusl u nenonpon3BoactBo.— 2012.— Ne 4.— C. 82-
89.

Kononeea A.1O. JlelicTByromme HOpMATHBHO-METOIMUECKHE TTOCOOUS TI0 apXHUBHOMY Jniemy//
BecthHuk PITY. 2013.Ne 4.

CneuuanucTsl apXuBHBIX yupexxaeHui o EgmHom  kiaccudukarope  TOKYMEHTHOM
uHpopmanuu ApxuBHoro gonaa Poccuiickoit @enepannu. // OredectBeHHble apxuBbl. 2008. Ne 2. C.
12-24.

Crermanmuctsl PocapxuBa — o IlpaBunax 2007 r. // OteuectBennsie apxusbl. 2007. Ne 4 C. 22—
23.

Vnpsuunkuii, K.b. Enunas apxuBHO-HH(pOpMaIMOHHAs cpe/ia B KOHTEKCTe MH(OpMaTH3aluu
obmectBa // OTeUeCTBEHHBIC APXHBHI.

2009. Ne 3. C. 31-37.

JlononaurenbHas

Bapnamosa JI.LH. MCO 15489-1:2001 «Wudopmarus u AOKyMeHTaIuss — YTpaBiIeHHUE
JOKYMEHTaMU»: elle OAMH IIaHC BO3POJIUTHh TOCYAApCTBEHHOE peryinupoBanHue B chepe OV //

JlokymeHTanusi B MH()OpPMallMOHHOM OOIIECTBE: 3aKOHOAATEIBCTBO U CTaHAAPTHL. JloKiIaabl 1
coobmienns Ha XII MexayHapoHOM HayyHO-TIpakTH4YecKoil KoHpepeHuun. 22-23 Hosops 2005 r. M.,
2006. C. 271-274.

Ona xe. CoBpeMeHHOe cocTosHHE Jen B cdepe craHgapTU3alMM  MPOIECCOB
JIOKyMEHTAIIMOHHOTO obOecreueHus ympaBiieHus:: onbIT Poccun // Tpynsl TpeTbel MexayHapOIHON
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koH(pepennun «CtanmaapTusamnus HHHOPMAIIMOHHBIX TEXHOJIOTHI B uHTEeponepadbensHocTh — SITOP
2009». — M. — C. 137-140.

Ona xe. 'OCT P HUCO 15489-1-2007: 3nauenne nmnas Poccum // [lenonpou3BoAaCTBO U
nokyMmeHTooOopot Ha npeanpustun. 2007. Ne 3. C. 18-19.

CoxoBa A.H. PexoMmenaanuu no ucnojp30BaHui0 HauuoHaibHOro crangapra ['OCT P MCO
15489-1-2007 «CUBUJ. VYmnpasnenue noxkymeHtamu. OOmme TpeOOBaHHS» B POCCHHCKOM
nenornpou3sBojictse // lenonpounspoactso. — 2008. — Ne 3. — C. 85-90.

«HccnenoBanue MEXIyHApOJHBIX CTaHAAPTOB M TPOEKTOB MEXKIAYHAPOJIHBIX CTaHIApTOB
NCO no ympasnenuto mokymentamu 3a 2013 r., onpeneneHue 1eaecoo0pa3HoCTy pa3pabOTKH Ha UX
OCHOBE COOTBETCTBYIOIMX HALlMOHAIBbHBIX cTaHaapToB Poccuiickoit ®enepanun» . Otuer no HUP
/Pocapxus, BHUUJIAJL, 2014. ./Ony6nukoBano Ha caiite DeaepalbHONH apXUBHOW CITY>KOBI
http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Enunas cucrema kinaccuduKanuy U KOJUPOBAHUS TEXHUKO-IKOHOMUYECKOM
U cormanbHol nHpopmanuu Poccuiickoit @eneparuu // Cekperapckoe geno. — 2002. — Ne 1. — C.
42-46.

Jlapun M.B., Bapnamosa JI.H. HaunonanbHbli cTannapt «YpasieHue JokyMeHTamu. Ooiue
TpeboBanus». IlepcnektuBsl mnpoekta. (Kpyrmeiii crom B pemakiuu >xypHana) // CrnpaBOYHHK
cekperaps u opuc-meHemrepa. 2007. Ne 2. C. 8-20.

MaxkcumoBa H. Uctopus ngestensnoctu ISO B oOnactu ynpaBienus nokymentamu //Tam xe.—
2012.— Ne 2.— C. 128-135.

KobGenbkoBa JILA. O xoae skcrepuMeHTanbHOro BHeApeHuss OCHOBHBIX MpPaBUJI PabOTHI
rocyaapcTBeHHBIX apxuBoB Poccuiickoit @enepanuu //OreuectBennbie apxuBbl. 2003. Ne 4. C. 12-24.

Kyzun A.A, Pomane JI.M. Kunodoroapxussl: YueOHnoe nocodue. M., 1982.

MarunoB B.M. KunonokyMeHThI B KOHTEKCTe nuctopuueckoro 3Hanus. M.: PITY, 2005.

[Tomonbckas U.A., Cankuna JI.B. Meronuka u mpakThKa CTaHAApTH3AUU U yHUDUKAIIH
JOKyMEHTOB: Y4eOHoe nocodue. — MI'MAU,

1987.
Owunmunmos H.I'. Hayuno-texamnueckue apxusst CCCP. M., 1991.

6.2 Ilepeyens pecypcoB HH(pOPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTepHeT».

HanunonaneHnast snextponHnas 6uonmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunast anextponnas 6ubdianoreka www.elibrary.ru

DnektponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

LleHTp KOMIIETEHIIMM MO BOMPOCAM JIOKYMEHTAIIMOHHOT'O OOECIEYEeHHUsl YNpaBIEHUS M apXUBHOTO
nena. Pexxum goctyma: www.edou.ru

Odummansuerii caitt UCO. Pexxum noctyna: www.1SO.com

«OdunmanpHplil caliT @enepaybHOTO areHTCTBA 0 TEXHUYECKOMY PETYIHPOBAHUIO U METPOJIOTUNY. —
Pexxum nocrtyma: Www.gost.ru

«OdunuansHbeIii caiT BeepoccHilckoro HaydHO-MCCIIEIOBATEILCKOTO HHCTUTYTA JTOKYMEHTOBEACHUS
u apxuBHoro nena (BHUMIA)» - Pexum noctyna: www.vniidad.ru

6.3 IIpodeccnonabHbIe 0a3bl JaHHBIX H HH(POPMALMOHHO-CIIPABOYHbIE CUCTEMbI

Joctyn k npodeccuonanbHbiM 0azam nannbix: https://liber.rsuh.ru/ru/bases


http://www.edou.ru/
http://www.iso.com/
http://www.gost.ru/
http://www.vniidad.ru/
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WNudopmanioHHble ClIPaBOYHBIE CUCTEMBI:
1. Koncynsrant [lroc
2. ["apanT

7. MaTepuajJbHO-TeXHHYECKOoe o0ecnevyeHue TUCIHIIIUHbI

Hns obecrnieueHus JUCIUILINHEBI HUCIONb3YyeTCA MaTepUaAIILHO-TEXHUYECKAs 0aza
00pa3oBaTENbHOIO YUPEKICHUS: yYeOHbIE ayAUTOPHHU, OCHAIIEHHBIE KOMITBIOTEPOM M IMPOCKTOPOM
JUJISA I[GMOHCTpaI_[I/II/I y‘IG6HBIX MaTCpI/IaJIOB.

CocTtaB mporpaMMHOTO 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. ObecneueHne 00pa3oBaTEJLHOTO MPOIECCA JISl JIUIl ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSIMH
310pPOBbSI H HHBAJIHN/I0B

B xonme peanuzanuy JUCHUILTMHBI HCIIOJNB3YIOTCS CIEIYIOUIME JIOTIOJHHUTENBHBIE METOIbI
00y4YeHHs, TEKYIIeT0 KOHTPOJS YCHEBAEMOCTH M TPOMEXKYTOYHOW aTTeCTallud OO0YyYaromuxcs B
3aBUCHMOCTH OT UX MHIMBHIYAILHBIX OCOOCHHOCTEIH:

® ISl CIENbIX M CIa0OBUAALIMX: JISKIMH O(QOPMIIAIOTCS B BHJE 3JICKTPOHHOTO JIOKYMEHTa,
JTOCTYITHOTO C TIOMOIIbIO KOMITBIOTEPA CO CHEHUATM3UPOBAHHBIM MPOTPAMMHBIM OOECTICUCHHEM;
NUCbMEHHBIC 3aJaHusl BBIMOJHAIOTCS HA KOMIIBIOTEpE CO CHEHUAIN3UPOBAHHBIM MPOTPAMMHBIM
o0ecriedYeHneM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIIEYMBAETCS WHIAMBHIYaTbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JtOKC; A BBIMOJIHEHHS 3aJaHusl MPH HEOOXOIUMOCTH
MPEAOCTABIACTCS YBEIHMYUBAIONIEE YCTPOMCTBO; BO3MOXHO TAKKE MCIIOIb30BaHHE COOCTBEHHBIX
YBEJIUYMBAIOUINX YCTPONCTB; MMCbMEHHBIE 3aJaHUs 0(OPMIISIOTCS YBEIMYEHHBIM HIPU(PTOM; SK3aMEH
1 3a4€T MPOBOSATCS B YCTHOW (hOpMe MIIH BBITIONHSIOTCS B MUCbMEHHOHN (popMe Ha KOMIIBIOTEpE.

® Ul TIIyXUX M CIA0OCIHBIMIAIINX: JIEKIUH OQOPMIISIOTCS B BHJE DIIEKTPOHHOTO JTOKYMEHTA,
00  TPEIOCTaBISCTCS  3BYKOYCWIMBAMOIIAS — ammapaTypa WHAWBUAYAIBHOTO  TOJB30BAHUS;
NIUCbMEHHBIE 3aJlaHUs BBINOJHAIOTCS Ha KOMIBIOTEPE B NHCbMEHHOW (opMme; dK3aMeH M 3a4ér
MIPOBOJIATCS B MUCBMEHHOM (hOpMe Ha KOMITBIOTEPE; BOZMOKHO MTPOBEACHUE B POPME TECTUPOBAHMSL.

® Ul JIWIl C HApYIICHUSIMA OTIOPHO-IIBUTATEIBHOTO armapara: JIGKIUU O(QOpMIISIFOTCS B BHIIE
JIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOIO C TIIOMOUIbI0 KOMIbIOTEpAa CO CHEUHUATU3UPOBAHHBIM
MPOrpaMMHBIM ~ OO€ClieYeHHEeM; THChMEHHBIC 3a/IaHUsl  BBIOJNHSIOTCS HAa KOMIBIOTEpE CO
CMEeLUANTU3UPOBAHHBIM MPOrPaMMHBIM OOecrieueHNeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WUJTH BBITIOJTHSIIOTCS] B IMCBMEHHOM (popMe Ha KOMITBIOTEpE.

ITpu HEOOXOIUMOCTH MpeTyCMaTpUBACTCS YBETUUYEHUE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Iponienypa mpoBeneHHUs MPOMEKYTOUYHON aTTECTAIMH JUIS OOyYarOIIUXCsl yCTaHABIUBACTCS C
yu€TOM MX MHAMBHIYaJbHBIX NCUX0(pu3ndeckux ocodbeHHocteil. [IpomexyTounas arrectanus MOXeT
MIPOBOAMTHCS B HECKOJBKO ITAIIOB.

IIpu mnpoBeaeHMH TPOLEAYPHl OLEHUBAHUSA PE3YIbTaToB OOyuYeHHs IpelyCcMaTpuBaeTCs
WCTIOTh30BaHNE TEXHUYECKUX CPEICTB, HEOOXOIMMBIX B CBS3HM C WHAMBHIYATBHBIMH OCOOCHHOCTSIMU
oOydJaroluxcsi. OTH CpeAcTBa MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, MIH MOTYT
UCTIONIb30BaThCsl COOCTBEHHBIE TEXHMUECKHIE CPE/ICTBA.

[IpoBenenue mpoueaypsl OLCHUBAHUS PE3YAbTaTOB OOyUYEHMS JOIMYCKACTCsl C MCIOIb30BaHUEM
IMCTAaHIIMOHHBIX 00PA30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcs AOCTYN K HHGOPMAIMOHHBIM W OubnmorpaduyeckuM pecypcam B CETH
WuTtepreT 1 Kaxkaoro odyyaromerocs B popmax, afanTHPOBAHHBIX K OTPAaHWYCHUSAM HX 310POBbS U
BOCIIPHUATHS UHPOPMALIUH:
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o UIsl CIIETIBIX W CHA0OBUIANIMX: B TEYaTHOH ¢opMe yBEIMUYEHHBIM MIPHPTOM, B Qopme
ANIEKTPOHHOTO JJOKYMEHTa, B popme ayanodaiina.

® JIUIS TITyXUX | CIa0O0CIBIIANINX: B IEYaTHON Gopme, B PopMe IIEKTPOHHOTO TOKYMEHTA.

o Uil 00YYAIOIIUXCSI ¢ HAPYIICHUSIMU OTIOPHO-/IBUTAaTEILHOTO ammapara: B Me4aTHoi ¢opme, B
(dhopme 3EeKTPOHHOTO JOKYMEHTa, B popMme aynanodaiina.

VYyeOHbIC ayAUTOPUU IS BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIBHOW pabOTHI, HaydHas
OnOIMOTeKa W WHBIC TMOMEIICHHUS JUIsi OOYYeHHsS OCHAIIEHBI CHEIHAIBHBIM O00OpYIOBaHHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEJCTBAMU O0YUCHUS:

® ISl CJICTIBIX W CIA0OBHASIIMX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kameporl SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CJIa0OCHBIIIAIINX: aBTOMATU3UPOBAHHBIM pPabOYMM MECTOM JUIsl JIIOJEH C
HapyUICHUEM CIyXa U c1a0O0CIHbIIAaNINX; aKyCTUYECKHI YCUIUTENb U KOJIOHKH;

o isi OOyYaroIMXCsA C HapYLICHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyemMbiMu 3proHomMuueckumu mapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CIEIHATbHBIM
MIPOTrpaMMHBIM 00€CIICYEHUEM.

9. MeTtoauyecKkne MaTepHaIbl

9.1 MnaHbl ceMUHAPCKUX 3aHATHI

CeMuHapckue 3aHATUS NIpeJHA3HAYeHbl JI1 H3Y4YEHHs] M aHajdu3a HOPMATUBHBIX JOKYMEHTOB,
U3yYEHUs] HAay4yHOW TEpMHUHOJIOIMH, CTPYKTYpbl CTaHJApTOB, UX pa3HOBUIHOCTEeH. BpiOop Ttem
00ycCJIOBJIeH HEOOXOAMMOCTBIO H3y4YeHHsI HauWOOJIee CIOXKHBIM TEOPEeTHYECKUXIT TMPoOeM Kypca
(popmupoBaHUS ~ apXMBOBEIUECKIONW TEPMHUHOJOIMM), MCTOUYHHMKOBOM 0a3bl  caHAapTHU3ALUU
(HOpMaTUBHX JIOKYMEHTOB, COOCTBEHHO CTAaHJApPTOB M METOJMYECKHUX YKa3aHUW Ha TpuMepe
npobsaemMbl 00eCHeueHUs] COXPAHHOCTM ) M CHeNM(UKM XpaHEHUs JIOKYMEHTOB Ha pPa3IHYHBIX
HOCHTENISX, Pa3IMYHBIX CUCTEM JOKYMEHTAIUH.

CemuHapckue 3aHATHS NMPOXOJAT B (popMe TUCKYCCHM MO 3aJlaHHBIM IUIAHOM BOIIPOCaM, a TaK»Ke
MPaKTUYECKHUX 3aHATUN 1O pa3paboTKe JOKAJIbHBIX HOPMAaTUBHBIX aKTOB Ha OCHOBE Pa3JIMYHBIX BUIOB
CTaHJIapTOB.

Tema 1. Ynugpuxkayua apxueogedueckux mepmuHos
]_IGJ'II) 3aHATHUA: U3YUCHHUEC UCTOPHUH CTaHAAPTU3AINU apXI/IBOBeI[LIGCKOI\/’I TCPMHUHOJIOTUH.
Bormpocs! k 00CyX)AeHHUIO.

1. OBONIONUS TMOHATHH «JIOKYMEHT», «apXUBHBIA JIOKyYMEHT» B 3aKOHOJATEJIbHBIX aKTax H
CTaHJapTax.

2. DOBOJIIOIMS TOHATUN «apXUB» B CTAHAAPTaX U METOAMYECKUX TOKYMEHTaX.

3. OBOITIOLIMS TIOHATHS «apXUBHBIN (POHI» B POCCHUIICKOM apXMBOBEICHUH. .

4. TepMuHBI, peraaMeHTUPYIOIIME OCHOBHBIE AapXUBHBIE TEXHOJOTMHM ((QYHKIMH apuBOB), HUX
cocraB u pazsutue B 1970-80- e roasl.

5. N3menenune apxuBHoi TepmuHoioruu B XXI Beke, (hakTopbl M TEHACHIIUH.

KoHTpobHBIE BOIPOCHI:

1. Kakue TpaJuIIMOHHO MHOTO3HAYHbIE TEPMHUHBI CYIIECTBYIOT B POCCHUHCKOM apXHWBOBEICHHUU?
Kak mensutoch ux 3HaueHue?

2. KakoBo BiMsSHHME MEXIYHAPOAHOW ApPXUBHOM TEPMHHOJIOTHH Ha AapXHUBOBEIYECKOE
TEPMUHOBECHUE B HALICH cTpaHe’

3. KakoBo BIMsIHME HAyYHO-TEXHUYECKOIO IIPOrpecca Ha apXUBHYIO TEPMUHOIOTHIO?

4. KakoBo BiMsiHME U3MEHEHMSI apXUBHOI'O 3aKOHO/IATENbCTBA HA APXUBHYIO TEPMUHOJIOTHIO?

Cnycok MCTOYHUKOB U JIUTEPATYPHI:
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1.1.McTOYHHUKY OCHOBHEIE:

1. I'OCT P 51141-98. Jlenonpous3BOACTBO U apXMBHOE Je10. TepMUHBI U ompenenacHus. M.:
I'occrangapt Poccun, 1998. 7 c.
2. 'OCT P 7.0.8-2013 Cucrema ctanaapToB 1o nHMOpManuu, ONOIMOTEIHOMY B H3AATEITLCKOMY

neny. JlenonpousBOACTBO M apXUBHOE Jes0. TepMHHBI M ONpENeNeHUs. — YTBEpKIEH IpUKa3oM
Poccrannmapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014 r. — M.: Crangaptuadopm,
2014. - 16.c.

3. TocymapcTBeHHass cucTeMa JOKYMEHTAIIMOHHOTO oOecreueHust ymnpaBieHus. (OCHOBHbBIC
nosioxkeHus. O6mue TpeOoBaHUS K JOKYMEHTaM U Cily>k0aM JOKyMEHTalMOHHOro obecrieueHus. M.,
1991.76 c.

4. OcHoBHBIE TIpaBUjia paboThl apxuBOB opranm3aiuid / Pocapxus. BHUNIA/L. M., 2002. Pa3znemns
11.,12,21,31,4.1,51.

1.2. cTOYHUKHU JOTIOTHUTEIBHBIC:

1. TOCT 16487-70. «/lenonpou3BOACTBO U apXUBHOE J1e710. 2. TepMUHBI U OnpeeIeHUS».

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenus». M.: U3narensctBo crangaptos, 1983;

3/ TOCT 16487-83 «/lenonpous3BoACTBO M apXWBHOE JAen0. TepMHHBI W OmpeneneHus». M.:
N3narenbcTBO cTranmapros, 1983.

4.TOCT 7.69-95 (MCO 5127-11-83) CUBU/I. AyauoBusyanbHble 10KyMeHTbl. OCHOBHbIE TEPMUHBI U
onpeaenenus. M., 1995

2.1 Jluteparypa OCHOBHaSI:

1. VYpasnenue nokymentamu. Tepmunsl u onpenenenus. M.:BHUNJIA /L, 2014.

2.2. Jluteparypa JONOJIHUTENbHAS:

1. CrnoBapb COBpEMEHHOM apXUBHOM  TEPMHHOJIOTUM COLMAUCTUYECKHX CTpaH.  Bemm. 1.
M.:BHUMUJA/L, 1982

2. AHIII0-pyCcCKHUH clloBapb apXxuBHOM TepMuHosioruu. M.:PITY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

4. bypoBa E.M. ApxuBHas TepMUHOJIOTHS JUIsl MpOoQecCHOHANOB U uccienoBateneil Poccun u
[Tonbmm// Bectauk PITY.2013. Ne 4.

5. bemoyc E.C. CrpykTypHble OCOOCHHOCTH TOHSTUHHO-TEPMHUHOJOTUYECKOTO ammapara
peaMeTHOM obaacTu ynpasiaeHus qokymeHTanuei//Tam sxe. 2014. Ne 2.

6. Xan-Ilupa A.D. ApxuBoBeqYecKoe TEPMUHOBEIECHUE. YUeOHOe 1mocodue om crenkypey. M.,
1990.

7. Onesckas B.B. Onesckas M.U. K Bompocy 0 CTaHOBJIEHHH apXHBOBEIYECKOTO

TEPMUHOBEJICHUS U TIOJrOTOBKE MEPBBIX MHOTOSA3bIYHBIX ciioBapeil//Bectauk IICTTY. 11 ®unonorus.
2008. Bem. 3(13). C. 85-104.
Jlapuna // OteuectBenHble apxuBbl. — 2002. — Ne 3. —C. 14.

3. [Tepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON ceTH «HTepHeT».

1. ApxuBbl Poccumn. [OtpacneBoii moptan "ApxuBbl Poccun" HaxomuTcs MOJ MNAaTPOHATOM
®enepanpHOro apxuBHoro arenrcrsa (Pocapxusa)l; [DneKTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJHBIN. — 3aril. ¢ HKpaHa.

2.1leHTp KOMMETEHITMH TI0 BOIIPOCAaM JIOKYMEHTAIIMOHHOTO obecrtie-
YEHUs1 YIPABJICHUS U apXUBHOTO JeNa; [ DIEeKTPOHHBIN pecypc| —
DnextpoH. gan. — M., [2013]. — Pexwum goctyma: www.edou.ru,
CBOOOHBIN. — 3aril. ¢ HKpaHa.

3.0dunmanbubli cait PoctexperynupoBanus [ DIeKTPOHHBII
pecypc]. — Pexum moctyna: www.gost.ru, cBOOOIHBIN. — 3ari. ¢
JKpaHa.
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4. MatepuanbHO-TeXHUYECKOE 00eCcTieYeHHE JUCIUTUINHBIL.

VY4eOHbBINH KOMITBIOTEPHBIN KJace (CM. 1. 8. MaTepuaibHO- TEXHHYECKOE 00€CTICUCHUE JUCITUTIIINHBIL. )
[IporpamMmMHoOe obecrieueHue:

[IporpamMmMHoe obecrieueHue :

Internet Explorer unu npyroii Opaysep

Tema 2. Hopmamuenvie ycnoeus XpaHeHUs apXUGHbIX OOKYMEHMOE HA MPAOUUUOHHBIX
Hocumenax.

Lenp 3aHATHA: M3yYEHUE CHCTEMbI CTAHJPATOB, PEIVIAMEHTUPYIOLIUX YCIOBUS U TpPeOOBAaHUSA K
00€CIeYeHNI0 COXPAaHHOCTH APXUBHBIX IOKYMEHTOB.

Bompocs! 11t 06cyxkaeHus:

1. Bunpsl ¥ pa3HOBUAHOCTH HOPMATHUBHBIX M METOAWYECKHX TOKYMEHTOB, YCTaHABJIMBAIOIIMX
TpeOOBAHUIO K XPAHECHHUIO JOKYMEHTOB HA TPAIUIIMOHHBIX HOCUTEIISX, UCTOPUS UX (POPMHUPOBAHUSI.

2. OcHoBHbIE TPeOOBaHUS CTAHAAPTOB K 3JaHUIO M MIOMEIICHUIO XPAHUIIUII, X 000pYAOBaHHUIO.
3. OcHoBHBIE TPeOOBAaHHS CTAHAAPTOB K PEKUMAM XPAHCHHS ADXUBHBIX IOKYMEHTOB.

4. OcHoBbIHE TpeOOBaHMS CTAHIPATOB K MOPSAKY Yy4eTa, KOHTPOJIS HalIW4YUs M COCTOSIHHS
ApPXUBHBIX JI0-

KYMCHTOB.

o. 3amaun U MOPSI0K KOHCEPBAIIMH JIOKYMEHTOB.

KoHTposbHBIE BOIIPOCHL:

1) KakoBel o01miue Tpe6oBaHMsI HOPMATUBHBIX JOKYMEHTOB U CTaHJPATOB K YCIOBUAM XpaHEHUs
JIOKYMEHTOB Ha TPaJULIMOHHBIX HOCTEISAX?

2) Kakue nomnonHutenbHble TpeOOBAaHUS K YCIOBUSAM XpaHEHHs JOKYMEHTOB Ha TpPaJMIIMOHHBIX
HOCTEJISIX CO/Iep KaT HallMOHAJIbHBIE U OTPACIIEBbIE CTAHIAPThI?

3) Kakue 1o0KkyMeHThl GUKCUPYIOT TpeOOBAHUS K PEKUMAM apXHUBHOTO XpaHEHUS?

4) Kakue 1oxymMeHTbl pUKCUPYIOT TpeOOBaHUS K KOHCEPBALIMU HOCUTENEH?

Cnrcok UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHUKH OCHOBHBIE:

1. OcHoBHbI€ NpaBUiIa paboThl apxuBoB opranuzauuii / Pocapxus. BHUMJIA /L. M., 2002.

2. [TpaBuiia opraHu3anuy XpaHEeHUs] KOMIUIEKTOBAHUS, y4eTa U UCIOIb30BaHUs TOKyMEHTOB AD
P® u ngpyrux apxXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX apXHBaxX, My3esX,
o6ubnmorekax, opranuzanusax PAH. M., 2007. 100 c.

3. OCT 55.6-85. lokymeHTbl Ha OymMakHbIX HocHuTemsX. [IpaBuiia rocy1apcTBEHHOTO XpaHEHUSI.
Texuuueckue TpeGoBaHUS.

4, I'OCT 7.50-2002 MexrocynapcrBennblii ctangapt. CUBU/l. KoHcepBanus TOKYMEHTOB.
Oo6mue tpeboBanus. [lpuasatT MexrocynapctBeHHBIM COBETOM IO CTaHIAPTH3AIUH, METPOJIOTHH U
ceprudpukammu  (mpotokonm Ne 2 or 5 wmapra 2002 r. Bmemen B  neiicTBHe
01.01.2003.M.:Crannaptuadopm, 2003.

1.2.AcTOYHUKYN JOTIOJTHUTENbHBIE:

I'OCT 7.50-84. XpaHnenue TOKyMEHTOB B (poHIax OMOTMOTEK W OpraHOB HAYYHO-TEXHHYECKOU
uHpopmanuu. O6mue TpedboBanus. M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas Oe3zomacHocTb. O6mume TpebdoBanus. C 01.07. 1991. M:
l'occcranpapt, 1991.
HNCO 14416:2003 «UuadpopManust u JOKyMeHTaIus. TpeOoBaHMs K TEPEIUIETy KHUKHBIX,
MEePUOJNYECKUX, CEPUUHBIX H3NaHUH W JPYrux OyMaKHBIX ITOKYMEHTOB JJIsi HCIIOJNIb30BAaHUS B
apxuBax U OmOMoTekax. MeToIbl M MaTepHaIIbDy.
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HNCO 11799:2003 MexnayHapoausiii crangapT. WHdopmanus u aokymeHtamus. TpeOoBaHHS K
XpaHEHUIO apXUBHBIX W OuOmmoreynpix marepuanoB. / Komnanms «TexHopmaTuBy, mepeBo] Ha
pycckuit sa3bik, 2005; IlepBoe uza. 15.09. 2003. M., 2005.

I'OCT 7.50-90. CUBM . Koncepparust nokyMmeHToB. O01mue TpeGoBaHms.

2.1.  Jlureparypa OCHOBHas.

ApxuBoBeneHue (Teopusi 1 MeToauKa): yueOHuk st By3oB / E.M. Bbyposa, E.B. Anekceesa, JLII.
Adanacwena; og pen. E.M. Bypogoii; Poc. roc. rymanut. yu-t. — M.: U3n. nom MDU,

2012. C.222-233.

2.2 Jlureparypa JONOIHUTEIbHAS

[TpuBanor B.®. O6ecnieueHre COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMaXKHOM OCHOBE:
Metoaudeckoe nocodue / Pocapxus. BHUNIAJ[—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIe IPUHTEPHBIE U PYKOMUCHBIE TEKCTHI TOKYMEHTOB KaK 00BEKThI
apxuBHOTro XpaHeHus: HayuHno-meroanueckoe mo-

cobue / Pocapxus. BHUMJIAJl. — M., 2007. — 72 c.

3. [Tepedens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON ceTr «HTEepHeT».

1.  ApxuBbl Poccun. [OtpacneBoit mopran "ApxuBbl Poccun" HaxomuTcs Mmoj mNaTpOHATOM
®enepanbHOro apxuBHoro areHTcTBa (Pocapxusa)l; [DnexTpoHHBIN pecypc] — DIEKTpOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ FKpaHa.
2. NupopManimoHHO-CIIpaBOYHAs CUCTeMa apXMBHOM oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TeXHUYECKOE 00ecIeueHNe TUCIUITIIMHBI.

VY4eOHbIil KOMIIBIOTEPHBIN Kiace (cM. 1. 8. MaTepuanabHO- TeXHUYeCKOoe 00ecredeHrne NUCLIUIIINHBI.)
ITporpammHoe oOecrieueHue:

[IporpamMmMHoe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Metoauueckue pa3pabOTKH U MHCTPYKIUHU PErHMOHANBbHBIX apXHUBOB IO OOECIEYEHHUs] COXPAHOCTU U
KOHCEpBAIMUJOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEISX.

Tema 3. Paspabomka peKkomeHOAuuUil nO RACNOPMU3AUUU XPAHULUW, APDXUE0E8 OP2AHUZAUUIL U
20Cy0apcmeeHHbIX apXue0e6 Ha OCHOGe 0eliCMBYIOUWUX CINAHOAPMOE .

enp 3aHATHS: OCBOEHUE HaBbIKA MCIOJIb30BAHUS MEXIYHAPOJHBIX, HAIIMOHAIBHBIX U OTPAaCIIEBBIX
CTaH)IapTOB JJISA pa3pa60TK1/1 JIOKAJIBHBIX HOpMaTI/IBHI)IX aAKTOB IIO 06ecnequm0 COXpaHHOCTI/I
ApXUBHBIX JOKYMEHTOB B OpraHU3alIUH.

Bomnpocsr qyist o6cyxnenus:

1. HopmartuBHble TpeOOBaHUs K YCIOBUSM XpaHEHUS TOKYMEHTOB B

apXvBax OpraHu3aIui.

2. HopmatuBHble TpeOGOBaHUs K YCIOBUSM XpaHEHHS B TOCydap-

CTBEHHBIX 1 MYHUIIUITAJIbHBIX apXUBaX.

3. CocraB U NOPSAAOK YTBEPKIACHUS MACIIOPTA XPAHMIHILA.

4, CranjapTuzanus U perjiaMeHJaus co3/1aHus CTpaxoBoro GoHa.

5. HopMmartuBHbIE yCI0BUS XpaHEHHS CTPAXOBBIX KOMMK apXUBHBIX JOKYMEHTOB.

[To wroraM OOCYXXICHHS BBITIOJHETCS MPAKTHICCKOE 33JaHUEe [0 COCTABJICHHUIO METOJIUYECKUX
pEKOMEHIalUi JJI TOATOTOBKU apXHUBOXPAHUIIHIIA OPTaHU3AINH K MTACIIOPU3AIINH.

KonTpoJsibHBIE BOIPOCHI:

1) KakoBel o0mmiue TpeGoBaHMsI HOPMATUBHBIX JOKYMEHTOB U CTaHJIPATOB K YCJIOBUSM XPaHEHUS
JOKYMEHTOBHA OyMa)KHBIX HOCUTEJISIX B rocyaap-

CTBCHHLIX U MYHUIIUTIAJIbHBIX apXI/IBaX?

2) Kakune noxymMeHThI PUKCHPYIOT TpeOOBaHHUS K CO3IaHHIO U XpaHEHH cTpaxoBoro (oxmga?
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CHucOK UCTOYHHUKOB U JIUTEPATYPHI.

1.1 McTOYHMKN OCHOBHBIE:

1. OcHoBHBIE TIpaBUIIa paboTHl apxuBOB opranu3auuii / Pocapxus. BHUNIA /L. M., 2002.

2. [IpaBuiia opranu3anuy XpaHeHHs] KOMIUIEKTOBaHUs, yuyeTa U UCIOJIb30BaHUS TIOKyMEHTOB AD
P® u npyrux apXWBHBIX JIOKYMEHTOB B TOCYJAapCTBCHHBIX M MYHHIIMITAIBHBIX apXUBaX, My3esX,
oubnmoTekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokyMeHTHI Ha OyMa)KHBIX HOCHTENAX. [IpaBuiia rocy1apcTBEHHOTO XpaHECHHUS.
Texuuyeckue TpebOBaHUS.

4,TOCT 17914-72. O61105XKH JeN ATUTEIbHBIX CPOKOB XpaHeHus. TexHuueckue ycnosus. M., 1984.

5. I'OCT P 33.3.02-2008 Enunblii poccuiickmii ctpaxoBoi (oHI aokyMeHTanuu. CTpaxoBbie
KOIUU JOKYMEHTAIINH, SIBIISIONICHCS HAI[MOHATBHBIM HAyYHBIM, KYJIbTYPHBIM M HCTOPUUYCCKUM
HacinenueMm. OOmue TpeOOBaHUS K YCIOBUSM XpaHEHUA. YTBepkIeH mpukazoM DenepaibHOro
areHTCTBa 10 TEXHUYECKOMY PETyJMPOBAaHUIO U MeTposioruu oT 15 nmekabps 2008 r. Ne 407-cr, ,
BBejieH B neiictBue ¢ 1 ssuBaps 2010 r. — M.: Crangaptuadopm, 2009.

6. I'OCT P 33.505-2003 Epmmusblii poccuiickuii crpaxoBoit (ona moxymentanuu. Ilopsimox
CO3/IaHUS CTPAXOBOTO (POHIA JOKYMEHTAIINH, SBISIIOIICHCS HAIIMOHATBHBIM Hay4YHBIM, KYJIbTYPHBIM U
HMCTOPUYECKUM HacneaueM YTBepxKaeH rnpukazom Poccrapmanta Ne 255-ct ot 29 wurons 2003 r, ,
BBejieH B aeiictBue ¢ 1 suBapst 2004 1. — M.: Cranpaptuadopm, 2004.

1.2.ICTOYHUKHN OOIMOITHUTEILHBIE:
1. [1115-0145-1986. IlpaBuna rocy1apCTBEHHOTO XPAHEHUSI OPUTHHAIOB M CTPaXOBBIX KOTIHIA.
Texaudeckue TpedoBanus. M., 1987.

2.1. Jlureparypa OCHOBHasl.

ApxuBoBeieHHe (Teopusi U MeToauKka): yuyeOHuk ans By3oB / E.M. byposa, E.B. Anekceesa, JLII.
AdanacbeBa; oJ

pen. E.M. Byposoii; Poc. roc. rymanut. yH-T. — M.: U31. mom MDU, 2012. C.222-233.

2.2 Jluteparypa qONOIHUTEIbHAS

IIpuBanoB B.®. OOecrneueHne COXpPaHHOCTH apXUBHBIX JIOKYMEHTOB Ha OyMaXHOH OCHOBE:
Meroanueckoe nmocoodue / Pocapxus. BHUNJIAL.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHBIE NpPUHTEPHbIE U PYKOIMUCHBIE TEKCTHl JIOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XpaHeHus: Hayuno-meronndeckoe mocodue / Pocapxus. BHUMJAJ]. — M., 2007. — 72
C.

3. [Tepedens pecypcoB HHGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT».

1.  ApxuBbl Poccun. [OtpacneBoii mopran "Apxusbl Poccun" HaxomuTcs MOJ NaTpOHATOM
®denepanpHOTO apxuBHOTO areHrcTBa (Pocapxusa)l; [DnexTpoHHBIN pecypc] — DIEKTPOH. JdaH.
— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ SKpaHa.
2. MadpopmaninoHHO-CIIpaBOYHAs CHCTeMa apXuBHOM oTpaciu. http://termika.ru/issao

4.MatepuanbHO-TEXHUYECKOE 00ecrieyeHre JUCIUTUINHBIL.

VY4eOHbIil KOMIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepuanbHO- TEXHUYECKOe 00ecreueHrne NUCHUTIITNHBI.)
[Tporpammuoe obecrieueHue:

[IporpamMmmMHoe obecrieueHue :

Internet Explorer unu npyroit 6paysep.

Metoanueckue pa3pabOTKH U MHCTPYKIMHM PErHOHAIBHBIX apXMBOB M0 O0ECHEUEHHs] COXPAHOCTH U
KOHCEpBAIMH JOKYMEHTOB Ha TPAAUIIMOHHBIX HOCUTEISX.

Tema 4. Ycnosusa xpanenusn ayouogu3yanbHulX 00OKYMEHN06 8 OP2AHU3AUUN



30

Llens 3aHATHSA: HW3Y4YEHHE CHCTEMbl HOPMATHBHBIX JIOKYMEHTOB, CTaHAApPTOB M METOAWYECKUX
MOoCOOUH, pEerJaMEeHTHPYIOIIUX YCIOBHS XpAaHEHHS ayJUOBH3YaIbHBIX JOKYMEHTOB, 3HAKOMCTBO C
IpaBWJIaMH PaOOTHI APXUBOB C KUHO()OTOPOHO TOKYMEHTAMH.

Bompockl k 00cyxkaeHuo:

1. Buznbl ¥ pa3HOBHIHOCTH HOPMATHBHBIX W METOJUYECKHX JOKYMEHTOB, yCTaHABIMBAIOLIMX
TpeOOBaHUS K XPAaHEHUIO ayIMOBU3YyaJIbHBIX JOKYMEHTOB, UCTOPUS UX (DOPMUPOBAHHSL.

2. TpeOoBanust Kk 00OECIIEUEHHIO COXPAaHHOCTH ayIHMOBU3YaJbHBIX JOKYMEHTOB Ha MarHHTHBIX
HOCHUTEIISIX.

3. TpeOGoBanust kK 00ECTICUEHUIO COXPAHHOCTH JOKYMEHTOB Ha INICHOYHBIX HOCUTEIISX.

4. TpeboBaHus K 00ECIIEYCHNUIO COPAHHOCTH JTOKYMEHTOB CTPaxoBOro (hoHIa ayJHOBU3YalIbHBIX
JTOKYMEHTOB.

5. [lo wucroram oOCYXIEHHS COCTAaBISICTCS OKCIEPTHOIO 3aKJIIOUEHHsS 110 pe3yJsibTaraM

o0ciie10BaHMs YCIIOBUM XpaHEHUs ay JMOBU3YaJIbHBIX JOKYMEHTOB B OpraHU3aIUH.
KoHTposbHBIE BOIIPOCHL:

1. KakoBbl o01miue TpeOoBaHUSI HOPMATUBHBIX TOKYMEHTOB U CTaHJPATOB K YCIOBUSM XpaHEHUS
AyJAUOBHU3YAJIBHBIX JOKYMCHTOB JOKYMCHTOB Ha PAa3JIMYHbLIX BUAAX HOCTCJIef/'I?

2. Kakue nomonHuTensHble TPEOOBAHUS K YCIOBHUSM XPAHEHUS ayIMOBU3YAIbHBIX JOKYMEHTOB
coJiepKaT CTaHIapPThI?

3. Kakme 1oKkymMeHTBHl (QUKCHPYIOT TpeOOBaHUS K pEKHMMaM apXUBHOTO  XpaHEHUS
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB ?

4. Kakne nmoxkymeHTsl  (GUKCHUPYIOT TpeOOBaHHMS K  XPaHEHHIO  CTpaxoBoro  (QoHaa

ayJIMOBU3YaJIbHBIX JJOKYMEHTOB?

CrucoK UCTOYHHUKOB U JIUTEPATYPHI.

1.1. HcToYHUKH OCHOBHBIE:

1T'OCT 7.65-92 Cucrema crangaptoB mo uHdOpMaIuu, OMOIMOTEYHOMY M HU3/IaTEILCKOMY JIeIy.
KunonokyMeHThI, (OTONOKYMEHTHI M JOKYMEHTHl Ha Mukpodopmax. OOmme TpeOoBaHUS K
apxuBHOMY XxpaHeHHi0. [IpuHsaT MexrocyaapcTBeHHBIM COBETOM IO CTaHIAPTU3AIMH, METPOJIOTHU U
ceprudukarnmu (mpotokon Ne 2 ot 5 mapra 2002 r., mo nepenrcke). Beenen B aeiicreue -01.01.2003.
M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN crangapt. Cucrema craH-

JapToB 1o uHpopMaIuu, ONOINOTEUHOMY U U3IATEIHCKOMY JIe-

ay. ®oHo- 1 BuaeonokymMeHThl. OO1IMe TeXHu4IecKkue TpedoBa-

HUSL K apxXWBHOMY xpaHeHHio. [lpuHsT MexrocynapctBeHHbIM COBETOM TIO CTaHIApTH3AINH
METpOJIOTHH U cepTudukanuu, nporokon Ne7-95, seenen B aeiicrsue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®JI. CtpaxoBble KONHUH KUHOJOKYMEHTOB M (POTOZOKYMEHTOB.
OOue TexHuyeckue ycnoBus. YTBepxkaeH IIpukazom PenepanbHOro areHTCTBA MO TEXHHUUYECKOMY
peryiupoBaHuio U MeTpojoruu ot 15 nexadps 2008 r. Ne 408-ct. Benen B geiicteue 01.01. 2010. —
M.: Crangaptundopm, 2008.

4. OcHoBHbIe TpaBUiia paboThl apxuBoB opranuzauuii / Pocapxus. BHUMUJIA /L. M., 2002.

5. [TpaBuna opranu3anuyu XpaHEeHHs] KOMIUICKTOBAHUS, y4eTa U UCIOIb30BaHUS TOKyMEHTOB AD
P® w npyrux apXWBHBIX JOKYMEHTOB B TOCYJApPCTBCHHBIX W MYHHIIMITAJLHBIX apXUBaX, My3esX,
6ubnuorekax, opranuzauusx PAH. M., 2007. 100 c.

1.2. VcTOYHMKH TOTIOTHUTEILHBIC

I'OCT. 55.1-84. JloxyMeHTBl Ha IUIEHOYHBIX HOCHUTENsIX. IIpaBmia rocyaapCTBEHHOIO XpaHEHUs
OPUTHMHAJIOB U CTPAXOBBIX KOMUH KUHOJOKYMEHTOB U JOKYMEHTOB cTpaxoBoro gouaa. TexHuue-

ckue TpeOoBanus. YTBepknaeH Ilpukazom ['maBapxuBa CCCP ot 13.07.1984 n 214. BBenen B
neiicreue ¢ 01.01.1986.

2.1. JIuteparypa OCHOBHasl.
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1. OcHoBHBIE TpaBmiIa PadOTHl TOCYAAPCTBEHHBIX apXWBOB ¢ kuHO(oTodhoHOHOKYyMeHTamMu / CocT.
B.M. Marunos, A.A. Kob6enskoBa, E.Il. Tapakanosa. M., 1980.

2. OcHoBHblE mpaBWiIa paboThl ¢ KUHO(DOTOPOHOAOKYMEHTAaMH U BHAEOPOHOTpaMMaMu B
BeqoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enskoBa, ®@.A. I'enqposud, B.A. YcTuHOB.
M., 1989.

2.2 Jlureparypa JONOIHUTEIbHAS.

Ky3un A.A, Pomans JI.M. Kunodoroapxussr: YueoHoe mocoodue. M., 1982.

Marunos B.M. KuHo0KyMeHTBI B KOHTEKCTe ucTopruueckoro 3Hanusa. M.: PITY, 2005

3. [Iepeuens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHET».

1.  ApxuBbl Poccumn. [OtpacneBoii mopran "ApxuBbl Poccun" HaxoauTcs ©OJ NaTpOHATOM
®denepanpHOro apxuBHOrO arenrcrsa (Pocapxusa)l; [DneKkTpoHHBIN pecypc| — DIJIEKTPOH. JIaH.
— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ dKpaHa.
2. MadpopmannoHHO-CIIpaBOYHAs CHCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TEXHUYECKOE 00ECTICUCHUE TUCIUTLITUHEI.

VY4eOHbIH KOMIIBIOTEPHBIN Kilacc (cM. 1. 8. MaTepualibHO- TEXHUYECKOE 00CCIICYCHUE TUCIIUILIINHEI. )
[IporpamMmmMHoOe obecrieueHue:

[TporpammHOe oOecnieueHue :

Internet Explorer wim npyroii 6paysep.

Metoaunueckre pa3pabOTKH W MHCTPYKIIMHM PErHOHAIBHBIX apXHBOB IO OOCCIICUYCHUSI COXPAHOCTU H
KOHCCPBAIWH ayIHUOBU3YAJIbHBIX JOKYMCHTOB.

Tema 5. Pazpabomka npeonodxcenuii no Op2aHu3auuu 6PEMEeHHO20 U NOCMOAHHO20 XPAHEHUs
INIEKMPOHHBIX OOKYMEHM 08.

Llenp 3aHATHSA: W3yYEHHE CHUCTEMBl HOPMATHUBHBIX JOKYMEHTOB, CTaHAApPTOB M METOAMYECKHX
ocoOUH, peraaMeHTUPYIOIUX YCIOBUS XpPaHEHHUS JIEKTPOHHBIX JOKYMEHTOB.

Bomnpocs k 00cyxnenuro:

1)Bugsl ¥ pa3HOBUIHOCTM HOPMATHUBHBIX M METOAMYECKHX JIOKYMEHTOB, YCTaHaBJIMBAOLIMX
TpeOOBaHMUS K XPAHEHHUIO SJIEKTPOHHBIX JIOKYMEHTOB, HCTOPHS MX ()OPMHPOBAHUSI.

2) HopmaTuBHBIE YCIOBUS XPAHEHUS TOKYMEHTOB HAa MarHUTHBIX

HOCHUTEIISIX.

3) OpraHuzanusi ONEPaTUBHOIO U JIOJTOBPEMEHHOI'O XpaHEHUs OSJEKTPOHHBIX JOKYMEHTOBB
MEXTyHapOJAHBIX U HAIIMOHAIBHBIX CTaHJapTaX.

4) TpeOoBaHMs K cHCTEMaM 3JIEKTPOHOIO JOKYMEHT0000poTa U (hopMaTaM C LENbl0 OOecTeUeHHs
COXPAHHOCTH AJIEKTPOHHBIX TOKYMEHTOB.

IIo wuroram oOCYX/EHUS BBINOJHETCS TPAKTUYECKOE 3a/JaHUE I10 COCTAJICHUI0 METOAMYECKUX
pexoMeHmanui st o0ecTiedeHuss ONEepaTHBHOTO U JOJTOBPEMEHHOTO XPAaHEHUS AIIEKTPOHHBIX
JIOYMEHTOB B OparHu3aluy.

KOHTpOHLHBIC BOIIPOCHI:

1. KakoBbl OCHOBHBIE TpeOOBaHWS HOPMATUBHBIX JOKYMEHTOB M CTaHAPATOB K YCIOBUSIM
XPaHEHUS JJIEKTPOHHBIX JTOKYMEHTOB?

2. Kakue pomomHuTenbHBIE TPEOOBAHHUS K YCIOBHSAM XpPaHEHUs SJIEKTPOHHBIX JOKYMEHTOB
coziepKaT CTaHIapThI?

3. Kakue crangaptel GUKCUPYIOT TpeOOBaHUSA K PEKHMMaM ApXWBHOTO XPAHEHUS AJICKTPOHHBIX
JIOKYMEHTOB ?

4, Kakum 06pazom yaoctoBepeTcs ropuanyeckas cuiia D] B mporecce apxXuBHOTO XpaHCHUS ?

CnucoK UCTOYHUKOB | JINTEPATyPHI:
1.1.cTOYHUKY OCHOBHEIE.
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1. Tlpukaz MunkomcBsizu Poccum ot 02.09.2011 Ne 221 «OO06 yrtBepkaeHWH TpeOOBaHUN K
WH(OOPMALIMOHHBIM ~ CHCTEMaM  AJIGKTPOHHOTO  JIOKyMEHTOOOOpoTa  (efcpalibHBIX  OPraHOB
WCIIOJIHUTEJIBHON BJIACTH, YYUTHIBAIOIIMX B TOM YHCJIE HEOOXOAMMOCTH 0OpabOTKHU IMOCPEICTBOM
JTAHHBIX CHCTEM CIy)eOHOM HH(POPMAIUU OTPaHUYEHHOTO JOCTYIIa»
2. TOCT P 54989-2012. OGecrnieueHne I0JITOBPEMEHHON COXPAHHOCTH AJICKTPOHHBIX JOKYMEHTOB.
VYrBepxkaeH [Ipukazom denepanbHOro areHTCTBa MO0 TEXHUYECKOMYPETYJINPOBAHUIO UMETPOJIOTUN OT
17centsOpst 2012 r. Ne 325-ct. Benen B nericteue 01.05.2013.M.:Crangaptundopm, 2013.
3. TOCT 28388-89. Cucrembl 00paboTku uH(POpMaruu. JJOKyMEHTHl HAa MarHUTHBIX HOCHTEISIX
naHHbIX. [TopsIOK BBIMOTHEHUS U
obpamenus. M., 1989.
4. PJ1 50-524-84 «Ilopsimok XxpaHEHHUS JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISIX).
5. TOCT 6.10.4-84 «YuudumupoBaHHbIE CUCTEMBI JOKyMEHTaluu. [IpunaHue IOpUINYeCKON CHIIbI
JOKYMEHTaM Ha MalllMHHOM HOCHUTEJIEe U MAalllMHOTPaMMe, CO31aBaéMbIM CPEJICTBAMU BBIUYUCIUTEIHLHON
TEXHUKI.
4.2. VIcTOYHVKH IOHOJHUTEIbHBIE.
1. UCO 30301:2011 «Hudopmammst u gokymeHtauusi. CHCTEMBI YIpPaBICHUS JIOKYMEHTaMH.
Tpebosanus» »// Opunmansusiii caitt ISO. www. http. 1SO.com
2. ISO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environments» (MCO 16175 «Wudpopmaiuss u gokymeHTauus. [IpuHIUTBL U
(byHKIMOHATBHBIE TPEOOBAaHUS K JOKYMEHTAaM B 3JIEKTPOHHOH oducHoi cpeney// OpuunanbHbIil caiT
ISO. www. http. ISO.com (nata obpamenus 01.05.2012)
3.PexoMeHalMM 10 KOMIUIEKTOBAHMIO, YY€Ty M OpraHM3allid XpaHEHHUs SJIEKTPOHHBIX apXHMBHBIX
JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUNJIA/], 2013//Ony6nukoBano Ha caiTe «ApXHUBBI
Poccumny. http://www.rusarchives.ru/methodics/index.shtml.
4. PexoMeHJAllMM MO KOMIUIEKTOBAHUIO, YUETy U OpraHM3allid XpPaHEHUs 3JEKTPOHHBIX apXMBHBIX
JIOKYMEHTOB B FOCYJapCTBEHHBIX U MyHUIIMNaIbHbIX apxuBax M.: BHUMJIA /L, 2013//OnybaukoBano
Ha caiite «ApxuBsl Poccumy. http://www.rusarchives.ru/methodics/index.shtml).
5. ApxuBOBEIYECKHE U JOKYMEHTOBEIUYECKHE (PYHKIIMOHAIbHBIE TPeOOBaHMS K MH(OPMALMOHHBIM
cucremMaM, O00€CHEeYMBAIOLUIMM  JJIEKTPOHHBI  JOKYMEHTOOOOpPOT B  Hpollecce BHYTPEHHEH
NEeSATEeTLHOCTH (efepalbHbIX OpPraHoB ucnoiaHUTeNbHOU Biactu. Otyer mo HUP. M.:BHUUJA/I,
2013. //Omy0aMKOBaHO Ha caiire «ApXHBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuUTEnbHBIH aHamu3 QopmaroB (GailyloB >IEKTPOHHBIX JIOKYMEHTOB ITOCTOSHHOTO
(monroBpemenHoro) xpanerus». Otaer on HUP. M.:PITYVY, 2013 //OnybnukoBaHo Ha caiiTe « ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).
7. @yHKIMOHAJIbHBIE TpeOOBaHMS K HHPOPMAIIMOHHBIM CHCTEMaM apXHUBOB 3JIEKTPOHHBIX JOKYMEHTOB
opranuzamuii. M:Pocapxus, BHUNIA/L. 2014 //Ony6nukoBano Ha caiite deaepaqbHOr0 apXUBHOTO
arertcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «IHTepHeT».
1. ApxuBbl Poccun. [OtpacneBoii moprtan "ApxuBbl Poccun" HaxoauTcs mOJ MaTPOHATOM
®enepanpHOro apxuBHoOro arenrcrsa (Pocapxusa)l; [D1eKTpOoHHBIN pecypc| — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
CBOOOHBIN. — 3aril. ¢ FKpaHa.
2. UndopmanmonHo-cripaBoyHasi cucteMa apXuBHOI oTpaciu. http://termika.ru/issao

4 MatepuanbHO-TEXHHUECKOe 00€CTIeUeHNE TUCIIUTITNHEI.

Y4eOHbIil KOMIBIOTEPHBIN KiTace (cM. M. 8. MaTepuanbHO- TEXHUYECKOe OOecrieueHne NUCIUTIINHEI. )
[IporpammHuoe obecrieueHue:

[IporpammHoe obecnieueHue :

Internet Explorer unu apyroii Opaysep.

Tema 6. Cmanoapmu3ayusn XpaneHus HAYUHO-MEXHUUECKUX 0OKYMEHMO08.
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enp 3aHATHS: W3yYEHUE CHCTEMBI HOPMATHMBHBIX JOKYMEHTOB, CTaHJAPTOB M METOJMYECKHX
mocoOuii, periaMeHTHpyomuX ycioBus xpanenus HTJI, 3HaAKOMCTBO ¢ mpaBuUiIamMHu PadOTHI
roCyJapCTBEHHBIX apXUBOB U OPraHU3aLNNM C HAYYHO-TEXHUYECKON JOKYMEHTALUEH.

Bonpocs! a1t 06cyxaeHus:

1. Bunsl M pa3HOBHIHOCTM HOPMATUBHBIX M METOJUYECKHUX JIOKYMEHTOB, yCTaHABIMBAIOLIMX
TpeOOBaHUS K XPAaHEHUIO HAYYHO-TEXHUYECKHUX IOKYMEHTOB, HCTOPHUS UX (POPMHUPOBAHUSI.

2. KakoBbl TpeOOBaHUS CTaHAAPTOB K YCIOBUSAM XPAHEHUS! KOHCTPYKTOPCKOM TOKyMEHTaluu?

3. KakoBbl TpeOOBaHUS CTAaHAAPTOB K YCIOBUSAM XPAHEHUS TEXHOJIOTUYECKON TOKYMEHTAIUN ?

4. KakoBbl TpeOOBaHUS CTAaHAAPTOB K YCIOBUSAM XPAHEHUS IPOEKTHOM JOKyMEHTaLUu?
KoHTposibHBIE BOIIPOCHL:

1. KakoBbl OCHOBHBIE BH/Ibl U Pa3HOBUIHOCTH HAYYHO-TEXHUYECKOH TOKyMEHTaluu?

2. KakoBel oOmme ¢yHknuyn axuBa opraHuzanuu u ciayx0er HTJ m B uem crenuduka
nesaTeabHOCTH ciry 061 HT1?

3. B yem cnenmduka xpaHeHHS HAYYHO TEXHHYECKOHW JOKYMEHTAIIUH COTIACHO MpaBHiam?

4. Kaknue HOBbIE BHIBI 3JEKTPOHHBIX HAYYHO TEXHHYECKMX JOKYMEHTOB YIOMHUHAIOTCS B
cTaHgapTax?

Crucok UCTOYHUKOB U TUTEPATYPHI.

1.1. HcToyHHMKH OCHOBHBIC

1.OcHoBHBIE TIpaBHJa PA0OTHI C HAyYHO-TEXHUYECKOW JOKYMEHTAIlMel B OpraHu3alusx U Ha
npennpusaTusax. M., 1991.

2. OcHoBHbIE TpaBUiia pabOTHI ApXUBOB OpraHu3aiuii / Pocapxus.
BHUUJIAA. M., 2002.
3. OcHoBHblEe TpaBuia pabOThl ¢ HAYYHO-TEXHMYECKOH JOKYMEHTAalMell B TOCYJIapCTBEHHBIX

apxuBax Poccuiickoii @eneparnun/Onodpenst pemenanem Komnernn Pocapxusa ot 26 mapra 2003 1
Pocapxus, BHUNIAJl. M, 2003.

4. I'OCT 21.1003 — 2009. Cucrtema npoekTHoil nokymeHTtauuu juisi crpoutenscrBa (CIIIC).
VYder u XpaHeHHe NMPOEKTHOW NOKyMeHTauuu. YTBepkaeH [Ipukazom @DenepaiabHOro areHTCTBa IO
TEXHUYECKOMY peryiupoBaHuio U merposoruu ot 30 HosiOps 2009 1. No 526-ct BBenen B nelictBue
03.01.2010.M.:Cranaaptungdopm, , 2010.

5.TOCT 2.501-2013 ECK/. IlpaBuna yuyéra M XpaHeHHs . YTBepKIeH MexXrocyaapcTBEHHBIM
COBETOM TI0 CTaHAAPTHU3ALMU, METPOJIOTUU U cepTudukanuu (mpotokon Ne 58-I ot 28 aBrycra 2013
r.) Beenen B npeiicteue 01.06.2014. .M.:Crangaptundopm, 2014.

1.2. HcTOYHWKH AOTOTHUTENBHBIE.

1. I'OCT 2.001-70. Egunas cucrema KoHCTpykTopckoi pokymentaumuu (ECKI). OO6mmue
nonoxxeHus. M., 1985.

2. ['OCT 2.501-68. ECKJI. IlpaBuma ydera wu xpaneHus. M., 1985.

3. I'OCT 21.001-77. Cucrema mpoekTHOH nokymeHTaruu st ctpoutenberBa (CITJIC). OO6mue
nonoxxkeHus. M., 1980.

4. I'OCT 21.203-78. CIIIC. IIpaBuna ydera W XpaHEHHs IOMJIMHHHUKOB IPOEKTHON
nokymenTaruu. M., 1979.

5. I'OCT 3.1001-81. EnuiHas cucteMa TeXHOJIOTHYECKON MoKyMeHTanuu. O0mue mosoxeHus: M.,
1984,

6. I'OCT 3.1001-2011 ExmnHas cucteMa TEXHOJOTHYECKOUW NOKyMeHTanuu. OOIIre MoI0KEeHUSI.

[Ipunar  MexXrocyiapcTBEHHBIM COBETOM [0 CTaHAApPTHU3AllMM, METPOJIOTUHM U CepTHUPHUKALNH
(mporokon ot 12 mast 2011 1. N 39) Beenen B aeticteue 01.01.2012.M.:Crarmaptuadopm, , 2011.
7.I'OCT 2.051-2013. ECK/I. DnextpoHHble 1oKyMeHThl. O6mue nonoxenus.- Bzamen 'OCT 2.051-
2006; BBen. 2014-06-01.- M.: Cranmaptundopm, 2014.- 11, 10 ¢

8. I'OCT 2.511-2011 MexrocynapctBennslii ctannapt. ECKJI. IlpaBuna mepenadn 371eKTPOHHBIX
KOHCTPYKTOPCKHUX JTOKyMeHTOB. OOmue mnosnoxeHusd. IIpunatr MexrocynapcTBEHHBIM COBETOM IIO
CTaHJApTH3AIMH, METPOJIOTUU U cepTudukamuu (mporokona ot 12 mas 2011 r. Ne 39). Beenen B
nevicteue 01.01.2012. M.:Craranaptundopm, 2011.
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2.1. Jluteparypa ocHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D [0KyMEHT — HOBBIM THUI HAyYHO-TEXHHYECKOU
nokymeHTaiun//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. JIuteparypa AONOJIHUTENbHASL.

1. ®wmnnos H.I'. Hayuno-rexunueckue apxussl CCCP. M., 1991.

3. [TepeueHs pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHHKAITMOHHOM ceTh «IHTepHEeT».

1. ApxuBbsl Poccun. [OtpacneBoit mnopran "ApxuBbl Poccun" HaxoauTcs 1o0J nNaTPOHATOM
®enepanpHOro apxuBHoro arenrcrsa (Pocapxusa)l; [D5eKTpOHHBIN pecypc| — DJIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocryma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJIHBIN. — 3ari. ¢ dKpaHa.
2. MudopmannoHHO-CIIpaBOYHas CHCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

9.2 MeToanyeckne peKOMEHIAMH 110 NOAT0TOBKe NMCbMEHHBIX padoT

Bce mnmcemennble paboThl (IOKMAnbl, dcep, pedeparbl) MOKHBL OBITH O(QOPMIICHBI IO
YCTaHOBJICHHBIM TpeOoBaHUSM (00JOXKKa, OrJIaBIEHUE, COJEp)KaHUE, CIUCOK HCTOYHHUKOB U
JUTEPaTyphl) U COJEPKATh Ha CBOEH 00JI0KKe MOHbBIe cBepeHus 00 aBrope (PUO, dakynbTer, Kypc,
HarpaBlieHUE MOJArOTOBKH, MPOQHIIb, HANMEHOBAHUE IUCIUILUIMHEI 10 KOTOPOIH OHA HamlKCaHa U T.IL.).
Bce nuceMeHHBIE pabOTHI TOJDKHBI OBITH HANMMCAaH HAa OCHOBE MCTOYHHMKOB, O(QHUIMAIBHBIX CAUTOB U
JTUTEpaTyphl C yKa3aHHEM CCBUIOK Ha HHX B TEKCTE U TOJHBIM OHOIMOrpaduueckuM OMUCAHHEM
HCIOJIb30BAaHHBIX PECYPCOB B CIIMCKE UCTOYHUKOB U JIUTEPATYPHI.

[TuceMennbie paboThl (3cce, AOKIAA, pedepaT) pa3nuyaroTcs MEXIy co0oil mo odbeMy u
riryOuHe mpopaboTKu M3ydaemoro Borpoca. O0beM 3cce He NOMDKeH mpeBbimath 1-3 crp. OObem
JIOKJIaJja 3aBUCUT OT BbIOpaHHOW TeMbl, HO He AOoJbKeH mpesblmarh 10-15 ctp. O6bem pedepara
3aBUCHUT OT BBIOpaHHOM TeMbl OT 15 110 25 ctp.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIUILIAHBI

Juctmmuimaa — «CTaHgapTh3anus  apxXUBHOTO  Jielna»  pealusyeTcs Ha  (akyJbTeTe
aApXUBOBEICHUS U JOKYMEHTOBEICHUS Kadeapoil apXUBOBEIACHHUS.
L{enb TUCIUIUIMHBI — H3Y4YEHUE TEOPETHICCKUX MPOOJIEM U MIPHUKIIAIHBIX aCIIeKTOB CTaHIapTU3ALNN
apxuBHOTO Jie1a B PO B CBSA3M ¢ TeM, YTO B JEATCIBHOCTH apXHUBa CTAHAAPTHI, PETIIAMEHTHUPYIOIINE
TEXHOJIOTHYECKHE aCIEKThI pa0OThI U YCIOBHUS XPaHSHHSI IOKYMEHTOB, HMECIOT OIPOMHOE 3HAUCHUE, a
TaK)K€ YYHTHIBAsI BHICOKYIO CTENICHh YHU(DUKAIIMY U CTAaHAAPTH3AIMHN APXUBHOTO JIelia B HaIIeH
CTpaHe.
3amauy JTUCLUILIMHEL.
1) U3y4YeHHUE OpraHU3alluy cTaHaapTu3anuu B PO, kiaccudukaiyu CTaHIapTOB, yUPEKICHUH,
pa3pabaThIBAIOIIMX CTAHIAPTHI, OCHOBHBIX IMOHSATUH, HCIIOJIB3yEMBIX IIPH IIPOBEICHUU Pa0dOT IO
CTaHIapTH3AIUHU CPepbl APXUBHOTO JICIIa;

2) M3Yy4YEHUE UCTOPUH CTaHJAPTU3AaLNN apXUBHOTO jeia B POD;
3) M3y4EHHE HOPMATUBHO-IIPAaBOBBIX OCHOB CTaHJApTU3ALMHA APXUBHOTIO J€JIa;
4) n3ydeHne nHPOPMAIIMOHHBIX CHCTEM H OCHOBHBIX HH()OPMAIIMOHHBIX PECYPCOB,

HCIOJIb3YEMBIX NIPU OPraHU3aluy ¥ IPOBEJCHUN paboT M0 CTaHAAPTU3ALUN apXUBHOTO JIea;

5) HU3Y4YCHUC CUCTEMbI U OCHOBHBIX MOJI0KECHUH HallMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB,
perynupyromux chepy apxuBHoro jena B PO;

6) “3yueHue BIUSHUS MEXKIYHAPOIHBIX CTAHIAPTOB HA CTAHIAPTU3AIIMIO apXUBHOTO Jiefia B PD;
7) ©3yyeHHe B3aUMOCBS3H CTaH/IapTOB U HOPMATHUBHBIX IOKYMEHTOB, POJIM CTaHIapTOB B
HOPMaTUBHO-METOAMYECKOI 0a3e apXuBHOro jaena B PO.

JlycuuniuHa HarpasieHa Ha (GOpPMUPOBAHUE CIEIYIONINX KOMIIETEHIIUMI:
IIK-1 CriocoGHOCTh MPUMEHSTh HAyYHO-METOANYECKHUE OCHOBBI IOKYMEHTOBEJICHUS U
apXUBOBeJICHU B IpoeccronanbHoi chepe

B pe3ynbrare ocBOEHUS IUCHUIIIIMHBI 00yUYarOLIUICS TOJKEH:

3HaTh:

= ITOJIOXKCHU A Me)K)IYHapOI[HBIX, CTaHI[apTOB, pernaMeHTpr}omnx XpaHeHI/Ie apXI/IBHBIX Z[OKYMGHTOB
Ha Pa3IMYHBIX HOCUTENAX HH(POPMAIUN, OCHOBHBIE HAMPABJICHHS paOOTHI apXUBOB U apXUBHBIE
TCXHOJIOTUH - BIIMAHUC OCHOBHBIX TGHI[CHIII/II\/'I pa3BI/ITI/I$I apXI/IBHOFO ejia Ha €ro CTaH)IapTI/I3aIII/IIO;

- HCTOPUIO U OTBIT CTAHAPTU3AIMH aPXUBHOTO JIeTia 3a pyOexoMm;

3aKOHOJATEIHHYI0 H HOPMAaTUBHO-METOJIHYECKYIO 0a3y, PeriIaMeHTHPYIOIIYIO TIPOIIECC
CTaHJIapPTHU3AIMN B apXUBHOM JIETIE, POJIb MEXTyHAPOIHBIX, HAITMOHATIBHBIX U OTPACIIEBBIX
CTaHJIaPTOB B PErJIaAMCHTAINN apXUBHOTO JIeTIa,

- TIOJIOKEHHSI HAIIMOHAIIBHBIX U OTPACIEBbIX CTAHIAPTOB, PETIAMEHTUPYIOIINX XPAHEHUE apXUBHBIX
)IOKYMGHTOB Ha pa3J'II/I‘—IHI)IX HOCHUTCIIAX I/IH(i)OpMaHI/II/I, OCHOBHBIC HaHpaBHeHI/Iﬂ pa6OTI)I apXI/IBOB nu
apXUBHBIE TEXHOJIOTUH;

= BJIMSTHHUC OCHOBHBIX TGHJIGHIII/IfI paSBI/ITI/ISI apXI/IBHOFO JeJjia Ha €ro CTaH}IapTI/ISaHI/IIO;

- IEUCTBYIOIINE MTPAaBHJIa OPraHU3AIMH XPAHECHHU S, KOMIUIEKTOBaHUS, yUeTa U UCTIOIb30BaHUs
apXI/IBHBIX }IOKYMGHTOB " UX CBA3b CO CTaH)IapTaMI/I B O6.]'IaCTI/I apXI/IBHOFO Jaelia.

YMerTh:

- HCIIOJB30BATH OCHOBBI HpaBOBBIX 3H3HI/II71 HpI/I aHaJIN3¢ MC)K}IYHapO)IHBIX CTaH)IapTOB B apXI/IBHOM
nene

- OpPraHU30BBIBaTh PA0OTY CIYXKOBI JOKYMEHTAI[MOHHOTO O0CCIICUCHUS YIIPABICHHUS U apPXHUBHOTO
XpaHeHI/ISI I[OKYMCHTOB Ha OCHOBC Me)KILYHapOI[HBIX, HallMOHAJIBHBIX U OTpaC.HeBI:IX CTaHI[apTOB B
aApXUBHOM JIeJIC;
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- OCYNIECTBJISITh aHAJIN3 CYIIECTBYIOIINUX CTAaHAAPTOB MPHU pa3padbOTKeE JIOKATbHBIX HOPMATHUBHBIX
aKTOB, pernaMeHTprIome XpaHeHI/Ie apXI/IBHBIX I[OKYMGHTOB B OpFaHI/I3aI_[I/II/I;

- BECTH HAyYHO-METOJINYECKYIO0 padOTy B TOCYJapPCTBEHHBIX, MyHHUITUIIATLHBIX apXUBaX U apXHUBax
opraHmauHﬁ Ha OCHOBC MC)KI[YHapOI[HBIX, HallMOHAJIbHBIX U OTpaCJIeBBIX CTaHI[apTOB B apXI/IBHOM
Jene;

Baagern:

HaBBIKAMH MCIIOJIb30BAaHUSI KOMITBIOTEPHOU TEXHUKH U MH(POPMAIIMOHHBIX TEXHOJIOTHH, OCHOBHBIMHU
METOJIaMH, CIIOCO0aMU ¥ CPEACTBAMH IOTYICHHSI, XpaHEHUS, TIepepadOTKU HHPOPMAITUNY MIPH TIOUCKE
CTaHJIapTOB, PEMVIAMEHTUPYIOIINX XPAHCHUE apXUBHBIX TOKYMEHTOB B KOHKPETHON OpraHu3alivi,
HaBbIKAMHA HCITIOJIB30BaHUA HpaBOBbIX 633 JIAHHBIX C LICJIBIO UX ITOUCKA,

- MpaBWJIaMHA OPTaHMU3AIIMN BCEX ATANOB pabOTHI C JOKyMEHTA-

MU C LCIIBIKO UCITIOJIB30BAHUA HOpMaTI/IBHbIX Hpouenyp HpI/I BHC,Z[peHI/II/I HOJIO)KGHI/Iﬁ CTaHIIapTOB B
paboTy apXHMBOB OpTraHHU3AIUI

- IPUHIUIIAMU OPraHU3alM1 apXUBHBIX CIIYy>KO M apXMBHOI'O XpaHEHUS JOKYMEHTOB B OpraHU3aLUsAX
Ha OCHOBE MEXJIyHAaPOIHbIX, HALIMOHAJBHBIX U OTPACIEBbIX CTAHJIAPTOB B apXMBHOM JIEJIE.

[To mucruIUIMHE TPETyCMOTPEHA TPOMEXKYTOYHAS aTTecTaus B (hopMe 3adeTa ¢ OICHKOM.

OO01mast TpyA0eMKOCTh OCBOSHUS TUCIUTUTHHBI COCTABIISICT 2 3a4CTHBIX SAMHUIIBI.



