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1. IlosicHUTeIbHAA 3aIIUCKA

1.1. Llenp u 3a1aun TUCITUTIIINHBI

Heas aucuumianHbl - cQopMHpPOBaTH M Pa3BUTh HABBIKK M yMEHHUS JICIIOBOU
KOMMYHHMKAIIMU HAa IEPBOM HHOCTPAHHOM SI3bIKE.

3agayd  JMCHMIUIMHBI COCTOAT B TOM, 4YTOOBI BBIpAabOTaTh y  OOYYaIOUIMXCS
npodeccHOHaNbHBI HAaBBIK B 00JaCTH IpaMMaTHKH U CJIOBOYNOTpEOJICHUS B JENOBOU cdepe,
TpeOOBaHU K PEYEBOMY U SI3BIKOBOMY O(OPMIIEHUIO YCTHBIX M IMMCbMEHHBIX BBICKA3bIBAHHH C
YUETOM CHeIM(PUKHA HHOS3BIYHOM KYJIBTYPBI JIEIOBOTO OOIICHHUS, MEPEBOAYECKON TEXHUKOU MPH
[IUCbMEHHOM W YCTHOM OOILIEHUHM, OCBOUTh IPUEMBI CO3JaHMsI CBA3AaHHOIO YCTHOTO WJIH
MUCHMEHHOTO COOOIIEHHMSI, IPUEMBI aJaNTallii BICKa3bIBaHUS K LIEIEBOM ayTUTOPHH, IETSM U
(¢opMaM BBICKA3bIBAHUS, TEXHOJOTHMI0 KPUTHYECKOTO MBIIUIEHUS B MOJXOJAE K MOHMMAHHUIO
coJiepKaHus MPOPECCHOHAIBHO-IEJIOBOTO OOIIIECHHUS.

1.2. ®opmupyemMble KOMIETEHIIUU, COOTHECEHHBIE C TUIAHUPYEMBIMU pe3yJIbTaTaMu 00y4eHuUs

10 JUCLIUIIJIINHEC:

Komnerennus HNuaukaTopbl 10CTHKEHUST Pe3yabTaThl 00yueHus
KOMIIeTeH Ui

VK-4 VK-4.1 3uame:

Crioco6eH mpUMEeHSITh Bnaneer cucremoit Hopm 0a30BYIO JTMHTBUCTUYECKYIO

COBPEMEHHBIE PYCCKOTO JINTEPATYPHOT'O TEPMUHOJIOTHIO; CTUIEBBIE U

KOMMYHUKATUBHEIE sI3bIKa U HOpMaMHU JKaHPOBBIE 0COOCHHOCTH

TEXHOJIOTHH, B TOM YHCJIC
Ha UHOCTPaHHOM(BIX)
si3bIKe(ax), JuIst
aKaJeMHYeCcKOTO U
poheCCUOHAITBHOTO
B3aUMOJIEHCTBUA

HWHOCTPaHHOTO (-bIX) fA3BIKA (-
OB); CIIOCOOEH JIOTUYECKU U
rPaMMAaTUYECKH BEPHO
CTPOUTh KOMMYHHKAIIHIO,
UCITIOJIB3YsI BepOaIbHbIE U
HeBepOabHBIC CPEACTBA
B3aUMOJICUCTBU

YK-4.2

CB0O0OOHO BOCIIPUHUMAET,
aHAITU3UPYET U KPUTUICCKU
OIICHUBAET YCTHYIO U
MUCHMEHHYIO
ob1enpoheccuoHaIbHYIO
UH(POPMAIIHIO HA PYCCKOM U
WHOCTPAHHOM (-bIX) SI3BIKE (-
ax); IEMOHCTPUPYET HABBIKH
nepeBo/ia C UHOCTPAHHOTO (-
BIX) HA FOCYJIAPCTBEHHBIN
SI3BIK, @ TAKXKE C
rOCy/IapCTBEHHOTO Ha
UHOCTPaHHBIN (-bI€) A3BIK (-1)

YK-4.3

Hcnons3yer
UH(POPMALIMOHHO-
KOMMYHHKaIIMOHHbBIE
TEXHOJIOTUH TPH MOUCKE
HEo0X01MMOM HHpOpPMALIUHU B
npoliecce penieHus

Hay4YHOTO JTUCKYpCa;
Ymemn:

BOCIIPUHUMATD U
aHaJM3UPOBATH YCTHHIC U
MMHUCHbMEHHBIC TEKCTHI
M3y4yaeMoil mpeaMeTHON
o0nacTy;

Brnaoemw:

MMCbMEHHBIMH HOPMaMH
PYCCKOTO JIMTEPATYPHOTO
SI3bIKa HAa TPAMMAaTHYECKOM H
JIEKCUYECKOM YPOBHSIX




CTaHJAPTHBIX
KOMMYHHKATHBHBIX 33734
JUISL TOCTHOKEHHS
npoecCHOHATBHBIX eNei
Ha roCyIapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3BIKAX

IK-1. CnocobeH mpoBOaUTS
JIMHTBUCTUYECKHI aHaIn3
TeKCTa/JIMCKypca Ha OCHOBE
CHCTEMHBIX 3HaHUHI
COBPEMEHHOI0 3Tana 1
HWCTOPUU Pa3BUTHUA U3y4aEMbIX
SI3BLIKOB

TIK-1.2. Bnageer HaBBIKAMU
COCTaBIIEHUS TEKCTOB PA3HBIX
TUTIOB U (DYHKIIMOHAJIbHBIX
CcTUIICH

3HaTh
opdorpaduueckyro,
ophosnrIecKyro, TEKCUIECKYIO
U TPAMMAaTHYECKYIO HOPMBI
H3y9aeMBbIX S3BIKOB,
(hOHETHYECKYIO CUCTEMY,
TpaMMaTUIECKui CTPOIA,
HE0OXOIUMBIA 00BEM JIEKCUKO-
(bpa3eoTOrnIeCcKuX eAMHUI] U
(G yHKIIMOHAIBHO-
CTHJIMCTUYECKUE XapaKTe-
PUCTHKH HHOCTPAHHBIX
A3BIKOB, IIPAaBUJIA TIOCTPOCHHUS
TEKCTOB Ha paboYMX S3bIKaX
JUISL TOCTUKEHUS UX CBA3HOCTH,
MOCJIeI0BATENbHOCTH, 11e-
JIOCTHOCTH Ha OCHOBE
KOMTIIO3ULIMOHHO-PEYEBBIX
dhopM, TUCKYPCUBHBIEC CLIOCOOBI
BbIpakeHUs (DaKTyaIbHOM,
KOHIICTITYaJIbHOM U (DOHOBOM
uH(popMaIK B TEKCTE Ha
MEPBOM UHOCTPAHHOM SI3bIKE B
COOTBETCTBHHU C (PYHKIIHO-
HAJIbHBIM CTHIIEM

YMerb
ABTOMAaTHYECKU UCIOIB30BATh
rPaMMAaTUYECKUE CTPYKTYPHI,
(bpazeonoruio u JEKCUKY B
OTIpEIENIEHHBIX PEUYEBBIX
CUTYaIUsX, KaK OBITOBBIX, TaK
U B CUTYaIUsIX
MEXKYIbTYPHOU
KOMMYHHKAIIMH Ha YPOBHE HE
HIwke B2, B mpubnmwkeHuu k
C1

Bnaners

HABBIKAMU COCTaBIICHUS
TEKCTOB Pa3HBIX TUIIOB U
(GyHKIIMOHATBHBIX CTUIIEH, a
TaKXke COOOIEeHH 1o




AIIEKTPOHHOU MOYTE €
UCTIOJIb30BaHUEM
COOTBETCTBYIOIIUX
NUCHMEHHBIX (hopMmy,
HaBBIKAMU aKaJEMUYECKOTO U
AIIEMEHTaMU TBOPYECKOTO
MUChbMa Ha aHTJIMHCKOM SI3bIKE
KaK IEPBOM HHOCTPAHHOM.

[1K-6. Criocoben
pacrno3HaBaTh
JIMHTBUCTUYECKUE MapKEPBI
COLMAJIBHBIX OTHOIIIEHUH U
a/IeKBaTHO UX
HCI0JIb30BATh (POpMYIIbI
MIPUBETCTBUS, IPOLLAHUS,
SMOIIMOHAIbHOE
BOCKJIUIIAHHE),
pacrno3HaBaTh MapKephbl
pe4YeBOM XapaKTEpUCTUKHU
YeJl0BEeKa Ha BCEX YPOBHAX
SI3bIKA.

TIK-6.2. Bnazeer HaBBIKOM
IPOBEICHUS
BCEOOBEMITIOIIETO
CTHJIMCTUYECKOTO aHaJIN3a
AHTJIOSI3BIYHOTO TEKCTA,
PUHAJUIEKAIIETO K JIIo0oMy
(YHKIIMOHAIBHOMY CTUIIIO

3HaTh
CoJEep>KaHUE MOHATUI
«KOJMPOBAHUE» U
«JI€KOTUPOBAHUEY
nH(pOpMaIU B CTUITUCTHKE;
YMmeTh
MIPOBOIUTH BCEOObEMITIONTUIT
CTHIMCTHUYCCKUN aHaJIN3
AHTJIOS3BIYHOIO TEKCTA,
MIPUHAJICKAIIETO K JII000MY
(GyHKIMOHAIBLHOMY CTHUJIIO,
Bnanets
METOJaMU
MparMacTHINCTHYECKOTO
aHaJM3a TEKCTa.

[IK-7. Cocoben
OCYIIIECTBIISTh
MpEeNepEeBOTUYECKUI
aHaJIM3 TUCHbMEHHOTO U
YCTHOTO TEKCTa,
CIOCOOCTBYIOIIUN TOYHOMY
BOCIIPUSATHIO HCXOJHOTO
BBICKA3bIBAHMS,
MIPOTHO3UPOBAHUIO
BEPOSTHOTO KOTHUTHBHOTO
JIMCCOHAHCA U
HECOOTBETCTBUH B
poriecce nepeBojia u
croco00B UX MPEOI0JICHUS
(IT

IIK-7.1. JlemoncTpHpyET
3HaHUE OCHOBHBIX
ocobeHHocTel O(hUIIMAIBHOTIO,
HEUTPaIbHOIO U
HeO(UIIUATBHOIO PETUCTPOB
OOIIIeHNs, a TAK)KE YMEHHE
aJIalITHPOBATh TEKCT-UCTOUHUK
K MECTHOMY KYJIbTYPHOMY KOJY

3HaTh

OCHOBHBIE 0COOEHHOCTH
oHIHaTBEHOr0, HEUTPAILHOIO U
HeO(UIIUATBHOI'O PETUCTPOB
o01IeH s

YmMmern

aJalTHPOBATH TEKCT-UCTOYHUK K
MECTHOMY KYJIBTYPHOMY
KOIY/TEepMUHOIOTHH (151
WH()OPMATHBHBIX U
IKCIIPECCUBHBIX
TEKCTOB),pacrio3HaBaTh
UMIUTALUTHYIO
AKCTPaJTMHTBUCTHIECKYTO
nH(OpPMAITHIO U TIepeaBaTh ee
TIPH TIEPEBOJIE C S3bIKA A Ha SI3BIK
B

Bmaners

METOJINKON ITOATOTOBKH K
BEITIOJTHEHUIO TIEPEeBO/Ia, BKITIOYAs
MoucK nHpopMaIuu B
CIIPaBOYHOM, CIIEHHUATBbHOM
muTeparype u B UHTepHeTe

OIIK-4

CrniocobeH paboTtats ¢
ANEKTPOHHBIMH CIIOBAPSIMH,
Pa3IMYHBIMU HCTOYHUKAMHU
uH(pOpMaIny,
OCYIIECTBIISITH MOUCK,

OIIK-4.2

Crioco0OeH ncnonb30BaTh
CHEUAIBHYIO
JIMHTBUCTUYECKYIO
MHGOPMAIIIO B IEPEBOAYECKON
pabote

3HaTh: MPUHIUIIEI PA0OTHI C
AJNIEKTPOHHBIMH U3JIAHUSMH H
WUCTOYHHKAMH HH()OpMAIUH.
YMeTh: mony4dath, epenaBaTh U
XPaHUTh HH(POPMAIIHIO C
MOMOIIIBI0 WH(POPMAIIMOHHEIX,
KOMITBIOTEPHBIX U CETEBBIX
TEXHOJIOTUH.




XpaHeHue, 00pabdoTKy H
aHaIM3 MHPOPMALIIH,
NPEJCTaBIIATH €€ B
Tpebyemom hopmare ¢
WCTOJIb30BAHUEM
WH(POPMAIMOHHBIX,
KOMITBIOTEPHBIX M CETEBBIX
TEXHOJIOTUH.

Brnaners: HaBbIKaMu
HCIIOJIb30BAHMUS
JMHTBUCTUYECKON MH(opManmy,
COJIEpIKAIIIENCS B JIEKTPOHHBIX
MCTOYHHMKAX HH(POpMALIHH, IPH
OCYILIECTBJIEHUHU MEPEBOTYECKON
JIesITeTbHOCTH

1.3. MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa30BaTeIbHON IPOTrpaMMBbl

Jucnunnuna «lIpaktnyecknii Kypc I€I0BOM KOMMYHMKAIUM - NEPBBIM MHOCTPAHHBIA S3BIK»

OTHOCHTCS K 0a30BO# yacTy OJI0Ka IUCHIMUIUIMH y4eOHOTO TIJIaHa.

2. CTpyKTYypa IMCUMILTHHBI

CTpyKTypa TUCHUILUIMHBI JJ151 04HOI (DOpMBbI 00yUeHH s

OO6mrast Tpyn0€MKOCTh JUCIUIUIMHBI coCTaBisieT 144 gaca:

5 cemecTp: KOHTAaKTHBIE Yackl - 76, mpakTuyeckue 3ausaTus - 48 1, CamocTosTenpHas padoTa -28

4, 3. ell. - 2. DopMa OTYETHOCTH - 3aUET.

6 cemMecTp: KOHTaKTHBIE Yackl - 76, mpakTuueckue 3aHaTus - 48 1, CamocTosTenbHas padoTa -28

4, 3. ell. - 2. DopMa OTYETHOCTH - 3a4ET

Bupl yue6HO# paboThI B yacax dopmbl
KonraktHas Camo0 | TEKyILEro
Ce JlaGopoT | CTOST | KOHTPOJIsS
HaumenoBanue OpHBIC ¢lbHA | YCIIEBAEMOCTH,
JACIUILTMHBI/ TEMbI Me Cemun HpaKuT T sapatna | @ dbopma
ct | Jlekuuu ecKui
apbl paboT | MPOMEKYTOYHO
p SatATHA a H aTTecTaluu
1. JlenoBast 3TUKa U STUKET. 5 18 12 6 Pa6ora Ha
Ortuyeckue npoodIemMbl MPAKTHY.
JIEIOBBIX OTHOIICHUIA. 3aHSATHUSIX,
DTUYeCcKUe MPUHIUIIBL [enoBas urpa
(yerHo),
Case-study
(cutyaTuBHBIN
pa3bop) (ycTHO
Y MMUCBbMEHHO)
2. CylecTBYIOIINE TUTIBI 5 18 12 6 Pa6ora Ha
KOMITaHuM. busHec- MPAKTHUY.
MPOLIECCHl KOMITAaHUU: 3aHSATHUSIX,
MOCTPOCHHE, aHAIHU3, JIEKCUKO-
pexomenaanuu. Cucrema rpaMMaTUYECKU
MoKasareseil 1esaTeTbHOCTH it Tect
KoMInanuu. OnTUMH3aus (MMCBMEHHO)
JeSITeNbHOCTH [Tpe3eHTanus
OpraHu3aIiy. «Most
KOMITaHUSD)




(ycTHO)

3. CoBpemMeHHbBIE 18 12 6 Pabora Ha
TEXHOJIOTHH YIIPABJICHHUS MPAKTHY.
nepcoHasoM. MoTuBanus 3aHSTHSIX,
TPYAOBOH NESTETHHOCTH. aHHOTAIUS
KopnopartuBHast KynbTypa. CTaThH
(IMCHMEHHO)
KpYT CTOJI-
JTUCKYCCHSI
(ycTHO)
4. TexHONOTHS 18 12 10 | Pabora Ha
OpTraHM3aIUH | TPOBEICHUS MPAKTHY.
JICIIOBBIX COBEIIaHHU. 3aHATHSX,
AHaJN3 HECTaHIAPTHBIX aHHOTAITUS
CUTYyaluid. YTIpaBJieHHE KHUTH
KOH(JIMKTaMHU. (TUCBEMEHHO)
Henosas urpa
(ycTHO)
5. OcHOBHBIC TIpaBWIA W 18 12 6 Pabota Ha
TIPUHITAITBI VIIpaBJICHHS MPAKTHY.
MPOEKTaMH. 3aHSATHSIX,
OpranuzannoHHas JIOKJIa ]
CTPYKTypa MIPOEKTA. (MMCHMEHHO)
Onenka 3¢ GEeKTHBHOCTH U [Ipesentanus
PUCKOB MPOEKTOB. «Moit mpoexT»
(ycTHO)
6. YrpaBiieHHE KaueCTBOM. 18 12 6 PaboTa Ha
PexnamHuas 1esITenbHOCTD. MPAKTHY.
Crparerndeckui 3aHATHSX,
MapKeTHHT. JIEKCUKO-
MapkeTUHrOBbIE rpaMMaTHYEeCKU
UCCIIeIOBAHUSL. i Tect
(TUCHEMEHHO)
[IpezenTanus
«MapKeTUHT OB
oe
UCCIIEIOBAaHUE)
(ycTHO)
7. IleperoBopel. [IpaBwia u 18 12 6 Pa6oTa Ha
TaKTHUKa BEJICHUS MPAKTHY.
neperoBopoB. OcOOEHHOCTH 3aHSATHUSIX,
OpraHMU3aIiH JIETOBbIX KPUTHYECKHE
BCTpEY. aHalln3 CTaThbu
(THCHMEHHO)
8. HanmoHaabHEBINA D THKET 18 12 10 Pabora Ha
nenoBoro obmenus. [Ipuem MPaKTHY.
WHOCTpPaHHBIX JIeJIeTalui. 3aHSATHSIX,
Opranuzanus npe3eHTanun Case-study
U IPUEMOB. JTUKET (cutyaTuBHBIN

KOMMYHHUKAIUH.

pa3bop) (ycTHO
Y TIACHM)




OTYET O CBOEH
Hay4HOU
pabote
3auer (TUCBEMEHHO)
HToro 152 96 56
1

3. Conep:xkaHue TUCHUILINHBI
Tema 3. CoBpeMEHHBIE TEXHOJIOTMM YHOPABJIEHUS IepcoHanoM. Mortusanus

TpyAOBO# nearenbHOoCTU. KopnopaTuBHas KyJibTypa.

Tema 4. TexHosnorus opraHu3alui U MPOBEACHUS JETOBBIX COBEIIaHWN. AHAINU3
HECTaHJIAPTHBIX CUTYyalli. YTpaBieHUue KOHPIUKTaAMHU.

Tema 5. OcHOBHbIE TIpaBWJIa W NOPUHUUINBI yOPaBICHUS MPOCKTAMHU.
OpranuzanvioHHas cTpykrypa mnpoekra. OueHka 53(P¢GEeKTUBHOCTU W PHUCKOB
MIPOEKTOB.

Tema 6. VYmpapinenue kadecTBoM. PeknamHas aestenbHOCTh. CTparernyecKuii
MapKEeTUHT. MapKEeTUHTOBBIE UCCIICIOBAHUS.

Tema 7. IleperoBopsl. IlpaBuna u TakThka BefeHUs NeperoBopoB. OCOOCHHOCTH
OpraHu3aIuy JICJIOBBIX BCTPEH.

Tema 8. HanmonanbHbIE STHUKET jenoBoro ooOmeHus. I[IpueM HHOCTpaHHBIX

nenerauuii. Opranu3zanus Mpe3eHTalUi U IPUEMOB. DTUKET KOMMYHUKAIIUH.

Ne | HammenoBaHme pa3jaesa Conep:xxanue
JMCHMILINHBI
1 [enoBas 3TUKA U 3TUKET Otudeckne TpoOIeMbl JeNOBBIX OTHOIIEHUH. DTHYECKHE
IPUHIUIIBL
2 Cy1iecTBYIOIINE TUITBI KOMIIaHUI busHec-niponieccbl  KOMNAHWM: IOCTPOCHHE, AHAIN3,

pexomenganuu. CucremMa IMoOKazaTeneld AeATENbHOCTH
KoMIaHuU. ONTUMU3ALMS IEATENbHOCTA OpraHU3alHU.

3 CoBpeMeHHbIE TEXHOIOTUU MortuBanus TpyAoBoi AesrenbHOCTH. KopropaTtuBHas
yIpaBIEHHS TTEPCOHAITIOM. KyJIbTypa

4 TexHOMOTHS OpraHU3aIuy U AHanmu3  HECTaHJAPTHBIX  CUTyalluil.  YmpaBieHue
MIPOBEJICHUS JIENIOBBIX COBEIIAHUH. KOH(JINKTaMHU.

5 OCHOBHBIE ITPaBUJIA U IPUHIUIIBI OpranuzanuoHHas  CTPYKTypa  IpOEKTa. Orenka
YIOPAaBJIEHUS POSKTAMHU. 3(h(pEeKTUBHOCTU U PUCKOB MPOEKTOB.

6 VYnpasnenue kauecTBoM. PeknaMuast Crpareruueckuit MapKETHUHT. MapkeTuHroBbIe

ACATCIBbHOCTD. HCCICOAOBAaHMA.




7 [eperoBopsl.

IIpaBuna wu

TaKTHKa
OcobennocTu Opranuv3anuu ACI0BbIX BCTPLCU.

BEICHUS  TIEPErOBOPOB.

001IeHns

8 HarmonansHbBIH STHKET JE€T0BOI0O

IIpuem  mHOCTpaHHBIX

neneranuii.  OpraHuzanus

MpEe3eHTAIUN U TPUEMOB. ITUKET KOMMYHUKAITHIA.

4. O0pa3oBaTejibHbIE TEXHOJOIHMH

HaunmenoBanue pasjena Buabl yueOHBIX 3aHATHIA Odpa3oBare/bHbIe
TEXHOJOI'HH
Tema 1. /IenoBas stuka n AynupoBaHM€ U YTEHUE CeMuHapsl:

JTHKET. OTHYECKNE
poOIIEeMBI JIEJIOBBIX
OTHOIIEHUH. DTHYECKHUE
TIPUHIIHITEL.

Tema 2. CymectByrommue
TUIIBI KOMIaHui. busnec-
MPOIIECCHI KOMITAHUH
MMOCTPOCHHUE, aHaJIN3,
pekomenpanuu. Cucrema
rokasareein
JIEITEILHOCTH KOMIIAHMH.
OnTuMu3anus
JIEeITEILHOCTH

OpraHu3amnunu.

Tema 3. CoBpeMeHHBIE
TEXHOJIOTUU  YIPABICHUS
NepcoHaIoM. MoTuBanus
TPYAOBOM JEATEIBHOCTH.
KopnopatuBHas

KYJIBTYpa.

Tonumanue 0cHOBHO20 cOOepIcanUs.

meKcma u 3anpawusaemoi ungopmayuu

-TEKCThI CIIPABOYHO-UH(GOPMAITTOHHOTO
Y HAY4HOTO XapakTepa
-marepuainel CMU: UnatepueT, aynuo u
BHJIEO MOJIKACTBI, DJIEKTPOHHBIE
OnOIMOTEKH
Hemanvnoe nonumanue mexkcma
-TeKCTHI IO 0003HAYEHHON TEMAaTHUKE

0O1IIeHMST)

['oBopeHue
-MOHOJIOT-pa3MbIIIUICHHE (aHATU3

MIPOYUTAHHOM JIUTEPATYPHI)
-MOHOJIOT-COOOIICHUE/TTPE3CHTAITUS
- TIaIIor —paccrpoc (1o 0003HaueHHON
TEMAaTHKE)
- TUajgor-oOMeH MHEHHUSIMHU (MaTepHaIIbI
CMMU wu 3neKkTpoHHBIE OMOITHMOTEKH )

IMucbmeHHas peyb
-3alMCh OCHOBHBIX MbICJIEH U (DaKTOB U3
ayJUOTEKCTOB U TEKCTOB JUIsl YTEHUS 110
U3y4aeMou Teme

-pedeprpoBaHue MPOUYUTAHHBIX CTaTEH

PEKOMEH1yeMble NICTOUHHUKH:
8.1, 8.2,8.3,84,8.5, 8.6.
9.1,9.2,9.3,94,95,9.6,9.7,98.

-nienoBast Oecena (B
paMKax CUTyaruin
podeccnoHaIbHOTO
0011eHNs)
-BBITIOJTHEHUE
MUCHMEHHOTO
MPOEKTHOTO 3a/1aHUs

CemuHapsl:

- KeHC
«OnTuMu3anus
JIeITEeIIbHOCTH
OpraHu3aIum

CeMuHapsl:

- JICKCHUKO-
FpaMMaTI/ILIeCKPIﬁ TCCT
- IpE3CHTal U1
«KopmoparusHast
KYJIbTypa»




Tema 4. Texuomorus

opranuzaruu u
HpOBeI[eHI/ISI JCIIOBBIX
COBEIIaHHH. Awnanuz
HGCTaHl[apTHI)IX

cuTyalmii.  YipasieHue

KOH(JINKTaMHU.

Tema 5. OcHOBHEBIE
MpaBWwiia ¥ TPUHIIHAIIBI
VIpaBIICHUSI  MPOCKTAMH.
Opranu3zanuoHHas

CTPYKTypa MTPOEKTA.
Ornenka 3¢ (HeKTHBHOCTH U

PHUCKOB IIPOEKTOB.

CeMuHapbl:
-pedepupoBanue
IPOYUTAHHBIX CTATEH
o TeMe

- ICJI0BOE
COBELIaHNE

Tema 6. VYnpaBneHue
KauecTBOM.  PexkiiamHas
NEeSITENbHOCTD.
Crparerndeckuil
MapKeTHHT.
MapkeTUHrOBbIE

HCCIICIOBAaHUA.

CeMuHapsl:

- Ipe3eHTaLus
HpOeKTa

- onucanue rpaduka

Tema 7. IleperoBopsbl.
[IpaBuna u  TakTHKa
BEJICHUS MIEPErOBOPOB.
OcobenHoctu

OpraHu3aIuu JIEIIOBBIX

BCTpEU.

CemuHapsl:

-MAJIOT —PaccIpoc Mo
TemMe
«MapKeTUHTOBbIE
WCCIICZIOBAHUS»

- pehepupoBaHme
TEKCTa

Tema &. HanunoHanbHBII
JTHKET JICTIOBOTO
oOrieHus. [Tpuem
MHOCTPAHHBIX JeJIeTalui.
Opranuzanus

MPE3eHTALNI U NPUEMOB.

OTUKET KOMMYHUKAIHH.

CeMuHapbI:

- IpOBEJICHNE
IIEPEroBOpOB

- posieBas Urpa
«/lenoBas BcTpeua»

CeMuHapsl:

- IpE3CHTal U1
IIPOCKTa

- dHaJIM3 rjioccapus




5. OneHka mJIaHMpPyeMbIX Pe3yJIbTATOB 00y4YeHHsA

5.1. Cucrema onleHUBaHUA

dopMa KOHTPOJIA

Makc. KOJIU4ecTBO 0a/1J1I0B

3a oany Bcero
paboty
Texymui KOHTPOJIb:
- onpoc 5 bannos 30 6annos
- yyacmue 8 OUCKycCuu Ha cemunape |5 6annos 10 6annos
- KoHmpoavHas paboma (memot 1-4) 10 6annos 10 6annos
- KoHmpoavbHas paboma (memol 5-8) 10 6annos |10 6annos
3auém 40 bannos
HToro 3a cemectp (ducyuniumy) 100 6annos

[Tonmy4eHHBIN COBOBOKYITHBIN PE3YJIBT KOHBEPTUPYETCS B TPAAUIIMOHHYIO KAy OLICHOK U B
uIkany ouneHok EBpornelickoit cucreMsl nepeHoca u HakorieHus: kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabIUIEH:

100-6amnbHas TpammonHas mxana [IIxana
mIKaia ECTS
95 -100 A
83904 OTJIHUYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIIHHO E

20 - 49 FX
0_19 HEYJIOBJICTBOPUTEIIHHO HE 3aYTEHO =




5.2.Kputepuu BbICTaBJICHUS OLICHKU MO JUCIMILIAHE

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4YTEHO
(oTim4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciu oH ri1y0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX
U B XOJIE POMEKYTOYHOH aTTeCTaIIH.

OO0yuaromuiicst HICUEPIBIBAOIIE U JIOTUYECKUA CTPOUHO
u3Jaraet ydeOHbIi MaTepuall, yMEET yBA3BIBATh TEOPHUIO C
NPaKTUKOH, CIIPABIISIETCS C pEIIEHHEM 3a7a4
npoeCCHOHATBFHON HAIPABIEHHOCTH BEICOKOTO YPOBHSI
CJI0’KHOCTH, TIPAaBUIILHO 00OCHOBBIBACT IIPHHSTHIC
peteHwus.

CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npoecCHOHATBFHON JInTepaType.

OreHKa MO TUCIUTUTHHE BBICTABJISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTAIlUH.

Komnereniuu, 3akpeniaéHnpie 3a TUCIUIIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00y4aromemycsi, €Ciii OH 3HaeT
TEOPETUYECKU U MPAKTUYECKUN MaTepHUall, FPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEXKYTOUHON aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MMPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS [IPU PEIIEHNUH TPAKTUYECKUX 3a]1a4
npodeccuoHanbHOM HaMPaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMAaMHU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISAIOTCSA 00ydaromeMycs ¢
Y4€TOM pE3yJIbTATOB TEKYILIEH U MPOMEXYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIUIMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEIBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BeicraBiisieTcs o0ydaromemMycs, €Clid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUECKUN U IIPAKTHYECKUI MaTepuUall,
JOIyCKaeT OTAENbHbIE OMIMOKH ITPU €T0 U3JI0KEHUH Ha
3aHATHAX U B X0JI€ IPOMEKYTOYHOM aTTECTALIMH.
OOyuaromuiicss HCIIBITBIBAET ONPECIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NIPU PELIEHUH
IPaKTUYECKUX 331a4 PO(ECCUOHAIBHON HAIPaBIEHHOCTU
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOAMMBIMU JUIsl 3TOTO 0a30BBIMH HaBbIKAMU U
IpUEMAMH.

JleMOHCTpUpYET JOCTaTOYHbIN ypOBEHb 3HaHUs y4eOHOM
JUTEPATYpPHI 110 TUCLUIUIMHE.




Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110

M xama AUCHUILINHE AUCHUILINHE

ECTS
OreHka 1Mo JUCHUITIMHE BBICTABIAIOTCS 00yJaromemMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHON
aTTeCTallUU.
Komnereniuu, 3akperiéHnpie 3a JTUCUUILINHON,
c(OpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/ «HeynoBueTBopute | BricTaBnsercs o0ydaromemycs, €Ciid OH HE 3HaeT Ha

F.FX JTBHOY/ 0a30BOM ypOBHE TEOPETUUECKUIN U MPAKTUUECKUIN

HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKH MIPU €ro

U3JIO’)KEHUH Ha 3aHATHIX U B X0J1€ TPOMEKYTOUHOM
aTTeCTallUU.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHNUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPU pElIeHUH
IPAKTHYECKUX 33/1a4 Ipo(hecCHOHATBHOM HallpaBI€HHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U MpUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUINHE.

OneHka 1o JUCHUIUIMHE BBICTABJIAIOTCS 00YyJaoLIeMycsl ¢
Y4ETOM PE3YJIBTATOB TEKYIEN U IIPOMEKYTOUHOU
aTTeCTallUu.

KomnereHnyu Ha ypoBHE «J1I0CTaTOUYHBIN», 3aKPENIEHHbIE
3a JUCUUIUIMHOMN, He CPOPMHUPOBAHBIL.

5.3. OneHOYHBIE Cpe/ICTBA (MAaTEpUAIbl) ISl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
MIPOMEXYTOUYHOM aTTecTalluy 00yJaroMuXCs 0 TUCIUIUINHE

Texywjuii KOHmMpoOb OCYNIECTBIIAECTCS B TEUEHUWE MOAYNS B YCTHOM M IHUCHBMEHHOM
¢dbopme B BuJIe MPOBEACHUS Kelica, IPOEKTHOTO 331aHusl, pepepupoBaHus, poyieBas Urpa.

Huxe npuBoasTCS KOHTPOJIBHBIE, IK3aMEHALIMOHHBIE BOIIPOCHI U 00pa31bl MPAKTUYECKUX

Sa,Z[aHI/Iﬁ K CEeMHHapaM, KOTOPbI€ MOXXHO HCIIOJB30BAaTh IIPpU OLCHKE YPOBHA YCBOCHHA

TEOPETHYCCKOI'O U MPAKTUYCCKOro MaTrepuajia 1o JUCHUIIIINHE ((HpaKTI/I‘{eCKI/Iﬁ KypcC I[CJ'IOBOI‘/'I

KOMMYHUKAIIUHA »

Jlekcuko-rpammarudeckuii tect (YK-4.1; YK-4.2; YK-4.3; OIIK-4.2; ITK-1.2; ITIK-

6.2; TIK-7.1)

Task 1. Choose the most appropriate heading from the list A-H for each part of the article
(1-7). There is one extra heading which you do not need to use.

IOMmMOOw>

Decide on a dream
Be ambitious

Get informed

Sell yourself

Get experience

Be realistic

Use your contacts
Be positive

HOW TO GET THE JOB OF YOUR DREAMS




The main complaint from young people these days seems to be ‘I don’t know what I want to do’
followed closely by ‘it’s pointless trying anyway.’ Times have changed and the job market is not
what it was with even graduates living off state unemployment benefits. But there is work if you
want it, and if you are prepared to try hard and follow our handy and helpful plan, you can still
find your first foothold on the career ladder.

2.

Compromise, improvise and give up your ideas of walking straight into a company director’s job
and you may well find that later rather than sooner you are engaged in doing a useful and
rewarding job.

3.

Think about what you would like to do. If you hate children, forget about primary school
teaching. If you can’t stand writing, forget about journalism. Do you want to work abroad? Do
you want to work in an office? Be imaginative! Don’t limit yourself to what you want to e, but to
what you like to do. And watching telly does not count!

4.

If you like listening to people’s problems and helping your friends out when they are in tricky
situations, you should find out about the kind of jobs which involve this sort of work.
Psychotherapy, social work, teaching, and personnel management are some of the jobs you could
do. Find out what you would have to do in the job, and how you could get qualified.

5.

Get in touch with people you know who already have your dream job. Ask to spend a day
‘shadowing’ them. They can explain how they got where they are today, the pros and cons, the
salary and other details and you can get first-hand experience of what the job involves.

6.

It is not too late to volunteer your free time for the sake of your CV. Write off and offer your
services free. Then impress your colleagues by learning fast and being nice to everyone. Who
knows, they may even offer you a job. And you can still claim unemployment benefit while

you’re volunteering, so long as you make an effort to find paid employment.
7.

It will take more than an impressive CV and a smart suit to get you a job but you can’t go wrong
with a carefully worded ‘Hire me’ letter mailed to prospective employers. Who knows, your
letter could end up on the desk of a compassionate employer. What have you got to lose?
Task 2. A) Complete the paragraph with the prepositions: from, before, in, of, to, until, by:
This graph shows world gross domestic product growth from 1973 _ the end of the 20th
century. With the oil crisis in 1973, GDP growth fell sharply 5%, 7% in 1973 2% at
the end of 1975. It recovered __ the following year __ declining ever further in the next six
years to reach a low point 1% in 1982.
B) Complete the paragraph with the words: recovered, grew, declined, picked up,
plummeted, slumped, rose, dipped.
Real GDP growth in Japan by 3% between 1994 and 1995 but __ over the next three
years. It again between 1998 and 1999 and ____ slowly after that. The yen __ against the
dollar between 1994 and 1999 but then slowly. As a percentage of GDP, Japan’s budget
deficit by 2% between 1994 and mid-1995, but rose substantially in the next year.
However, since then it has to a deficit representing 10% of GDP.
Task 3. A) Rewrite each sentence in a more formal style so that it contains a passive form
of the word given in capitals.

a) Sorry, but we’ve lost your letter. MISLAY.

b) You’ll get a rise in salary after six months. RAISE




c) Idon’t know your name. INTRODUCE.
d) The police are grilling Harry down at the station. QUESTION.
e) You usually eat this kind of fish with a white sauce. SERVE.

B) Complete this passage using either active or passive forms of the verb in the brackets.
Manufacturing resource planning — MRP — is a process which (integrate) marketing, production
and sales. MRP (rely) upon a fully integrated process and (coordinate) by a master scheduler,
who (ensure) that each of the three phases (manage) cost-effectively and efficiently.

In MRP, all the projections, estimates and forecasts have to (synthesize) in a production plan
into concrete stages and mixes of products, whose manufacture has to (schedule) as cost-
effectively as possible, using just-in-time and electronic data interchange systems. Each stage in
the production process (give) a separate coding. Thus all arriving raw materials or bought-in
parts (check) for quality and will not (use) until set standards (meet). Similarly, finished goods
may not (warehouse) until quality checks (fulfill). At each stage all materials and items (give)
unique production batch codings for identification in case of a defect occurring.

Task 4. Choose an appropriate linking word to connect these sentences: However, As a
result, On the other hand, Despite, Although, therefore, Whereas, In contrast, Nevertheless

a) the currency crisis has hit local demand, the lower value of the bath has increased
the competitiveness of exports.

b) advances in automated call technology, most people want to talk to a real person,
not just a disesmbodied voice.

c) Many women feel that full equality in the workplace has not been achieved. most
will admit that there has been progress over the last 50 years.

d) American companies are allowed to own 49% of a European airline, European
groups are limited to 25% of US carriers.

e) There have been rumours of a take-over bid. , the share price has soared.

f) 1fPC sales —and, , sales of the Intel microprocessors — are to continue to grow, the

PC will need to ‘win the battle for the consumer’s eyeballs’.
g) Heathrow is Europe’s most modern airport. , it is severely congested.
h) Everywhere in Europe they use metric measures. , Britain still uses non-metric.
i) It’s not actually raining now. , it may rain later, so take the umbrella.
Task 5. Reduce the length of these sentences to not more than the number of words
indicated in the brackets without changing their meaning or omitting any of their points.
a) In spite of the fact that there is a special ward for patients who are suffering from things
like paranoia, depression, panic attacks, etc, these patients do not get adequate treatment
one hundred percent of the time (19)
b) The nurse came in for a certain amount of criticism because of her hair, which was too
long, a bit greasy, because of her uniform that was rather dirty and looked as if it hadn’t
been ironed. (11)
c) In a small minority of cases, hi-tech equipment that was acquired fairly recently, like
MRI scanners, dialysis machines and heart monitoring equipment, has unfortunately been
found to be faulty (10)
d) The tall, dark, handsome doctor didn’t fail to let the people who were in charge of the
hospital know that he had every intention of thoroughly investigating the various factors
that might be responsible for the confusion that had occurred in recent weeks (18)

Bonpoce! /uisi IPOBEPKU BJIAJCHUS YCTHOW MOHOJOTHYECKOH PEYbI0 10 TEMATHKE
mucmuiuinnbl (YK-4.1; YK-4.2; YK-4.3; OIIK-4.2; ITK-1.2; ITK-6.2; TIK-7.1)
1. What motivation theories do you know? Rank your motivating needs, and speak on times
when you felt motivated or demotivated.
2. Speak on the five styles for handling conflict. Which one is more natural for you?
3. Time pressure: past and present. Why is time pressure now a common experience?




O No G

9.

10.
11.
12.

13.
14.

15.

Speak on your ideal balance of work and leisure time. How might you like to change
your current situation?

Speak on financial crises: their causes, predictability, risks and characteristics.

Describe what happens during a financial crisis.

Speak on the most relevant and operational criteria for building a target market.

Speak on the statement that local knowledge is necessary for a company to enter new
international markets?

Speak on threats and opportunities of job insecurity.

Speak on the benefits and drawbacks of a recent change in your life.

Speak on a successful project.

Speak on the most and least important things for you in a job.Speak on advantages and
disadvantages of speed networking.

Speak on the security measures and describe what they are for.

Give a short welcome speech to a group of first-time visitors to your place of work or
study.

Change in family roles and gender relations is the main explanation of the shortage of
family time

IpuMepbI BONPOCOB HA MPOBEPKY 3HAHMSA coaepkanus aucuunaunbl (YK-4.1: YK-4.2;

RBRooo~NkwNE

13.
14.
15.
16.
17.
18.
19.
20.
21.

22.

23.
24,

YK-4.3;: OlIK-4.2; ITK-1.2; ITK-6.2; TIK-7.1)
Which need is connected with creativity?
Which need is connected with getting on well with people?
Which need is connected with the essential things people need to stay alive?
Which need includes being noticed by others?
What are the challenges of conflict for the team leader?
Why does it take longer to resolve conflict in virtual teams?
Why is groupthink negative?
When can conflict be negative?
What is the effect of negative conflict?

. What different things are part of culture?
. What is the main difference between Eastern and Western people in how they see the

world around them?

. How do cultural differences affect the way business is done in different countries?

What should a company pay attention to when entering different international markets?
What are the two advantages of combining a physical and virtual working environment?
How many leadership styles are there?

How many characteristics of problems are there?

What is it important for managers to be?

Who leads the drive for innovation?

What is needed for a product to be successful?

How many features is an innovative culture likely to have?

Which feature of an innovative culture do the following statements describe: a. ideas do
not have to be realistic or possible b. people shouldn’t be worried about failure

Which feature of an innovative culture do the following statements describe: a. The target
not the method is important b. People’s efforts need to be noticed

Who originally were the main users of the Internet?

What is important for successful business leadership?

3aZ[aHI/I$l AJIS IPOBEPKHU VCTHOi/'I I[I/Iﬂ.]IOl"I/I'-IQCKOfI peYNn C OTCTAUNBAHUEM CBOCIO
MHCHMUSA
1. Financial crisis cannot/can be explained by a theory.
2. Markets are predictable 2. Markets are unpredictable




3. Lending to people with poor credit histories was the cause of the 2007 crisis// 2. Banks
borrowing more money against mortgage loans was the cause of the 2007 crisis

4. It is possible to predict the development of bubbles 2. It is impossible to predict the
development of bubbles

5. The worldwide effort during the 2008 crisis prevented disaster

6. The US Federal Reserve is very positive about the future

7. People need to be directed and threatened //People can self-direct

TecT 1jisi NPOBEPKH 3HAHUI HOPM, NPABWJI H KYJbTYPbI JieJioBoro oomenns (YK-4.1; VK-
4.2;: YK-4.3;: OIIK-4.2; I1K-1.2; ITK-6.2; ITK-7.1)
1. The primary factor that builds up the first impression
a) education
b) social status
c) looks
d) age
2. Do you agree with the statement that communication is a multi-faceted process
between two or more people aimed at swapping information, exerting influence,
compassion and mutual understanding
a) yes b) no
3. Willingness to avoid conflict means willingness
a) to control
b) to understand
4. What type of communication is typical of a controller? Explain your choice.
a) monologue
b) dialogue
5. Which type of interaction prevents communication?
a) cooperation
b) competition
6. What influences a better understanding of information:
a) personality of a listener
b) personality of a speaker
c) relations between them
d) situation
7. When is business communication effective
a) the interlocutors are occupied with their own feelings
b) one of them gives the other a chance to speak his/her mind
c) the best interlocutor is a good speaker
d) the best interlocutor is a good listener
8. What situations promote paraphrasing:
a) at the end of a telephone call
b) when negotiating
c) in heated argument
9. Which strategy helps develop good listening skills, acquire cooperative skills,
argumentation skills
a) compromise
b) cooperation
¢) adjustment
d) competition

5. YueOHO-MeTOoqUYeCKOE U HHPOPMALIMOHHOE 0O0ecTieYeHue I CUNIIIMHBI
KOMHJ’ICKT JIMIICH3UOHHOT'O HpOF paMMHOF (0] OGCCHG‘IGHI/IHZ
Windows Microsoft Office,



Antusupyc ESET Endpoint Security
CoBpemeHHbIe IPO(ECCHOHATBHBIC 0a3bl JaHHBIX U HH(POPMAIHOHHBIC CIIPABOYHBIC CHCTEMBI:

CeprudunupoBanHele MPOrpaMMHBIE W amllapaTHbIE CPEACTBA 3allUThl MHPOpPMALUU — HE
IIPEAYCMOTPEHO.

Jlia npoBeAeHNs NPAKTUYECKUX 3aHATHI HEOOXOIUM KOMIIBIOTEP MYJIbTUMEIUNHBINA C
NPUKIAJHBIM TMPOTPAMMHBIM oOOecriedeHueM M TnepuepuidHbIMUA YCTPOMCTBAMU: TPOEKTOP,
KOJIOHKH, CPEJICTBA JJIs TPOCMOTpa mpe3eHTanuii B PowerPoint.

6.1. CnMcoOK MCTOYHMKOB M JINTEPATypPbl

OcHoBHas1 iUTEpPaTypa

1. AmnrtonoBa, I.b. AHrnuiickuii s3Ik B MyOJIMUHON pedn U nebaTtax [DJIEKTPOHHBIN pecypc]
= English for Public Speaking & Debating : y4eOHMK : 1A HampaBJI€HUH MOITOT.
"Xypnanmucruka", "Jlunrsucruka", "Mexaynap. orHomenus", "Ilomutonorus", "Pexknama
U CBsI3M C oOmecTBeHHOCThIO", "3apyOex. peruoHomeneHue" / AHTOHOBa WMpuna
bopucosna; 1. b. AntonoBa ; [mox pen. JI. A. Kansmosoii] ; M-Bo oOpa3oBaHus U HayKH
Poc. ®enepanmu, demep. rToc. OrKeT. 00pa3oBar. YUpEeKACHHE BBICHI. TPOd.
obOpazoBanus "Poc. roc. rymanutapssiid yH-T", ICT.-apx. UH-T. - DIEKTPOH. JaH. - MockBa
: PITY, 2013. - 197 c. - Pexxum moctyna: http://elib.lib.rsuh.ru/elib/000009353. - 3arm. ¢
sKpana. - bubmmorp.: c. 186. - ISBN 978-5-7281-1539-7.

2. AwntonoBa W. b. Putopuka Tpex "II" : myOnmuyHas, MOJUTHYECKas W TPE3UICHTCKAs
[DnexTponnsiii pecypc] = Three "P" Rhetoric : Public, Political & Presidential
AQHTJIMACKUN SA3BIK © Y4eOHWK : I HampaBieHwid mnoarotoBku 'XypHammcruka',
"Jluarsuctuka", "MexnayHap. otHomeHus", "llomuTonormsa", "Peknama u CBSI3H C
obmecTBeHHOCTRIO", "3apyOekHoe pernoHoBeaeHue" / AntonoBa Mpuna bopucosHa; .
b. AntonoBa ; [mox pen. JI. A. KamsamoBoii] ; M-Bo oOpa3zoBanusi u Hayku Poc.
Oenepannn, Oenep. roc. 610IKETHOE 00pa30BaT. yUPEKACHHE BbICII. MPOod. 0Opa3oBaHUs
"Poc. roc. rymanutapusii yH-T", WcT.-apX. UH-T. - DjekTpoH. naH. - Mocksa : PITYVY,
2013. - 255 c. - Pexxum noctyna: http://elib.lib.rsuh.ru/elib/000009354. - 3aru. ¢ ’3xpana. -
bubnuorp.: c. 246. - ISBN 978-5-7281-1544-1.

3. bassuies, B. H. /lunaktuka nepeBoaa : yaeobnoe nmocodue / B. H. baspuies. - 3-e uz., crep.
- Mocksa : ®JIMHTA, 2016. - 224 c. - ISBN 978-5-9765-1564-2. - TekcT : 37eKTPOHHBIH.
- URL: https://new.znanium.com/catalog/product/1088731 (nata o6pamenus: 27.03.2020)

4. EcaxoBa, M. H. PeueBas kynpTypa nepeBoauuka. Pycckuit s3pik. Knura ans cryneHTta :
yuebHoe nocobue / M. H. EcakoBa, 0. H. Konbosa, I'. M. JIutBuHoBa. - 2-¢ u3., crep. -
Mocksa : ®JIMHTA, 2018. — 636 c. - ISBN 978-5-9765-2932-8. - TekcT : 2JIeKTpOHHBIH.
- URL: https://new.znanium.com/catalog/product/1090437 (aata obparenus: 27.03.2020)

5. Wmomkuna, M. FO. Teopus mepeBoia : OCHOBHbIE MOHSTHUS U MPOOJIEMBbI : ydeOHOE
noco6ue / M. 0. Umomikuna ; Hayu. pen. M. O. I'y3ukoBa. - 3-e ussa., crep. — Mocksa :
@®JIMHTA, 2017. - 84 c. - ISBN 978-5-9765-2634-1. - Tekcr : anexktpoHHbIH. - URL:
https://new.znanium.com/catalog/product/1089735 (nara obpamenus: 27.03.2020)

6. Knumosa, U.M. Anrnuiickuii si3p1k. OCHOBBI akanemudeckoro mucbMa. U.1 = English.
Basics of Academic Writing : Yue6Hoe nocodue mist maructpanroB / .M. Knumosa, JI.T.
Bacbouena, O.A. Kanyruna ; ®unyHuBepcuteT, /lenapraMeHT s3bIKOBOM MOATOTOBKH .—
Mocksa : ®unynusepcutet, 2016 .— 120 c.; 7.5 n.n. + Tupax 100 sk3. .— Hmeercs
JJIEKTPOHHAsT Bepcus: DIEKTPOHHbIE TeKcToBble HaHHble ( 1 ¢aii: 697 KO6). —
CBoboaHbIi noctyn u3 cetu MHTEpHET (UTeHue, revaTh, KOMUPOBAHUE)


http://cat.library.fa.ru/zgate.exe?ACTION=follow&SESSION_ID=940&TERM=%D0%9A%D0%BB%D0%B8%D0%BC%D0%BE%D0%B2%D0%B0,%20%D0%98.%D0%98.%5B1,1004,4,101%5D&LANG=rus

7.

Paunkas, JI. K. JlenoBas kKOMMyHHKallds Ha aHTJIMMCKOM si3bIKe : y4eO. mocoOue ajs
crynentoB OakamaBpuata / JL.K. Paunkas, JI.B. Koposuna, H.P. Apynosa ; mon pex. JLK.
Paunkoit.— Mockska : Acmiekt [Ipecc, 2015. — 525 c. - ISBN

978-5-7567-0764-9. - Texcr : AIIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/1039462 (nara obpamenus: 27.03.2020)

JlonmotHUTEILHASI JIUTEPATypPa

1. Konopawuna E.U., Jlykuna A.A., Cepeouna M.HU., Bunnuxosa O.A.. YuebHOoe mocobue mo
nenoBoit  komMmyHuKauuu  (ducrumumaa  «MHOCTpaHHBIN  sI3bIK  (YTITyOJIEHHBIN)») TSt
CTYJIEHTOB OakasiaBpuara, oOydaroruxcs mo HampasieHuio 38.03.01«3konomMukay, npoduan
«MwupoBasi SKOHOMUKA U MEKIYHAPOIHBINA OM3HEC», «MeKITyHapOJHbIE BaJTIOTHO-KPEIUTHBIE
1 (puHaHCOBbBIE OTHOILIEHU», PuHyHHUBEepcuTeT, 2017

9.

10.

11.

Leki, I. Academic Writing. Exploring Processes and Strategies : Student's Book / I. Leki ;
University of Tennessee .— 2nd ed. .— Cambridge : Cambridge University Press, 2012
— 434 p. .— Ha aHrI. 3.

Master Seminar (a thesis writing guide) : A distance learning academic course book / V.
Adamov [u ap.] ; D.A. Tsenov Academy of Economics .— 3-nd Edition .— Veliko
Tarnovo : ABAGAR Publishing House, 2012 .— 128 p. .— Ha aHIJI. sI3bIKe

Gagarina, M. (I'arapuna M.). Professional ethics and business standards: Manual in
English for economic department students studying specialty "International Finance"
Master program=IIpodeccuonanpHas 3Tuka OuzHeca . YdeOHOe mocoOwe Ha aHri. s3.
JUIsl CTYACHTOB, 00yd. 1o Hamp. "DkxoHomuKa", mpoduns "MexayHapoaHbie (pUHAHCHI,
nporpamma noarot. maructpa / M. Gagarina ; Financial University .— M. : Financial
University, 2016 .— 92 p.; 7,75 ma. + Tupax 100 sk3. .— meercst 3yeKTpOHHAs
Bepcus: DJIEKTpOHHBIE TeKcToBbIe AaHHbIE ( 1 daitm: 23,6 MO)

Ilepeyenb  pecypcoB  HHGOPMANMOHHO-TEJIEKOMMVHHUKAIMOHHON cetH «MHTEpHETY,

HCOﬁXOg!I/IMbIX AJISA OCBOCHUSA JUCIHUIIINHBI

Noogk~owhE

www.financialenglish.org

WWWw.economist.com

www.guardian.co.uk

WWW.mirror.co.uk

www.news.com.au/dailytelegraph
www.washingftonpost.com

http//www/.canberra.edu. au/ studyskills /writing/ literature

7. MarepuajibHO-TeXHH4YeCKOe o0ecneyeHne JMCUMILINHBI (M00Y1:1)

Cocras nporpammHuoro odecneuenus (II0), coppeMeHHBIX IpodecCHOHATBHBIX 0a3

nanHHbIX (b/)u nagpopmanuonno-cnpasounsie cucrem (MCC) (2019 r.)

Ilepeuens 11O
Nent Haunmenosanue 110 [Ipoussoaurens Cnoco6
/m pacnpocTpaHeHus

(ruyenzuonnoe unu
Cc60000HO
pacnpocmpansiemoe)



http://cat.library.fa.ru/zgate.exe?ACTION=follow&SESSION_ID=940&TERM=Leki,%20I.%5B1,1004,4,101%5D&LANG=rus
http://cat.library.fa.ru/zgate.exe?ACTION=follow&SESSION_ID=940&TERM=Gagarina,%20M.%20(%D0%93%D0%B0%D0%B3%D0%B0%D1%80%D0%B8%D0%BD%D0%B0%20%D0%9C.)%5B1,1004,4,101%5D&LANG=rus

1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMIICH3UOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOTHOpACTIPOCTPAHSIEC
MOe
5 Archicad 21 Rus Student Graphisoft CBOOOTHOpACTIPOCTPAHSIEC
MoOe
6 SPSS Statisctics 22 IBM JTUICH3NOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3UOHHOE
8 SPSS Statisctics 25 IBM JTUICH3NOHHOE
9 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
10 | OC «Anwt OOpazoBanue» 8 000 «bazanst CIIO | auneH3noHHoe
11 | Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
12 | Windows 10 Pro Microsoft JIMIIEH3HOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
14 | Microsoft Office 2016 Microsoft JIMIIEH3UOHHOE
15 | Visual Studio 2019 Microsoft JIMIIEH3HOHHOE
16 | Adobe Creative Cloud Adobe JIMIEH3UOHHOE
2. Hepevens B/Iu UCC
Nent HaunmenoBanne
/m
1 | MexnayHnapoaasie peepaTuBHbIe HayKoMeTpuueckue bJl, nocTynHple B paMkax
HalMoHaAJILHOM noanucku B 2019 r.
WebofScience
Scopus
2 | IIpodeccronanbuble MOJHOTEKCTOBBIC BJI, HOoCTymHBIE B paMKaxX HallMOHATBLHOM
noamucky B 2019 r.
XKypuansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuaner Taylor and Francis
3 | IIpodeccrnonanbHpIe TOJTHOTEKCTOBBIE b/
JSTOR
N3nanus no o011ecTBEHHBIM U TYMAaHUTAPHBIM HAayKaM
Dnexktponnas 6ubnmmorexa Grebennikon.ru
4 | KoMnbIOTEpHBIE CIIPABOYHBIE PABOBBIE CUCTEMBI

Kouncynsrant Ilntoc,
I'apanT

HpaKTI/IquKI/Ie 3aHATUA TI0 KYpPCY «HepeBoz[ q)HHaHCOBO'BKOHOMI/I‘leCKI/IX TCKCTOB»

MOKHO IIPpOBOAUTH C MaKCHUMaJIbHOM B(I)(I)GKTI/IBHOCTLIO, €CJIK OHU MPOXOJAT B KOMIIBIOTCPHOM
Kjlacce C HOOCTYIIOM B I/IHTepHeT U 3KpaHOM [JIsI TPOCIHYHIMBAHUA ayJUOMATCPHAIIOB H
IIpoCMOTpa BHUACO. HCO6XOI[I/IMO TAKXXC HaJIM4YUEC JOCKHU, YTOOBI npenoaaBarejyib MOr pa361/1paTL
IIPUMEPHI TTO MEPEC 0OBsICHEHUS MaTepurajia u 3allMCbIBATh 3a/IlaHUA.

MaTepI/IaJ'ILI JJIA ay,HHTOpHOﬁ pa6OTLI BKJIIOYAIOT B CeOs pa3I[aT0"IHBII\/'I Matrepuall, YCTHBIC
TCKCThI JJId (I)OHOJ'IOFI/ILICCKOFO aHaJIn3a Ha U3y4aCMOM SA3BIKE.

MaTepI/IaJ'ILI U1 KOHTPOJIA 3HAaHUM: MHChbMEHHEIE KOHTPOJIBHBIC 3alaHusd, TCCThI (B TOM
YHUCJIC B 3JICKTPOHHOM BI/I,[[C), 3aJaHus OJj1s1 3a4€TOB.
HCO6XO,Z[I/IMO HCIIOJIb30BAHUC CIICAYIOMIUX HpI/IJ'IO)KeHI/II‘/’K




- puIIoXKeHwus1, obecneunBaroue padoty B cetu Murtepuer (Googlechrome, InternetExplorer);
- IPUJIOXKEHHUSI JJIsl BOCTIPOM3BeicHHs ayno-u Buneomarepuanos (WindowsMediaPlayer);

- MIPUJIOXKEHHUS JIJIsl IEMOHCTpAIMK M co3anus npesentauuii (MicrosoftPowerPoint);

- mpuiioxkenust Microsoft Office Word u Excel.

8. Obecneuenue 00pa3oBaTEJILHOIO MPOLECCA JJIS JIMI C OTPAHMYEHHBIMU
BO3MO’KHOCTSIMU 3/I0POBbSI 1 HHBAJIH/I0B

B X0J¢ peain3anu AUCHUITIIMHBI UCIIOJIB3YIOTCA CICAYIOIUC NOIMOJTHHUTCIBHBIC
METObI O6y‘I€HI/I$I, TEKYHIETO KOHTPOJIA YCIICBACMOCTHU U HpOMe)KYTO‘-IHOI\/’I arrecrannuu
O6yanOHlI/IXC$I B 3aBUCHUMOCTHU OT UX UHAUBHUAYAJIbHBIX 0COOCHHOCTEH:

e JUIS CIENBIX U CIa00BUAIINX:

- JIEKIUU OQOPMIISIOTCS B BHJAE AJIEKTPOHHOTO JIOKYMEHTa, IOCTYIMHOTO C ITOMOIIBIO
KOMIIBIOTEPA CO CIIEIUATTU3NPOBAHHBIM ITPOTPaMMHBIM 00eCTIeueHIEM;

- TMCBMEHHBIC 3aJ]aHWs BBINIOJHIIOTCA Ha KOMIBIOTEPE CO  CIHEIHaTN3UPOBAHHBIM
MPOTPaMMHEIM 00€CTIeUeHHEM, MITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecreynBaeTCs MHIMBHIYATbHOE paBHOMEpHOE ocBemieHrne He Menee 300 Jrokc;

- JUIs BBITIOJIHEHHS 3aJaHusl TPU HEOOXOIUMOCTH TIPEJOCTABISIETCS YBEIHMYMBAIOIICE
YCTPOKCTBO; BO3MOYKHO TaK)Ke UCTIOIB30BaHUE COOCTBEHHBIX YBEIMYHBAIOIINX YCTPOICTB;

- MACHMEHHBIE 33JaHUsT 0POPMIISIOTCS YBEITUIEHHBIM IIPHUPTOM;

- 3K3aMEH U 3a4€T IPOBOJATCA B YCTHOW (hopMe MM BBINIOJHSIOTCS B MUCBbMEHHOM (popMme Ha
KOMIIBIOTEPE.

® JUIs TIIYXUX M C1a00CTbIIIAIINX:

- JeKUMH O(OPMIAIOTCS B BHJE 3JEKTPOHHOIO JOKYMEHTa, JHOO0 NpPEedoCTaBIAETCS
3BYKOYCHJIMBAIOIIAsl annapaTypa UHAWBUIYAIbHOTO MOJIb30BaHMS;

- IACbMEHHBIE 3aJaHUs BBINOJIHAIOTCS Ha KOMIIBIOTEPE B MUCBMEHHOMU (opMe;

- 9K3aMEH M 3a4éT NpOBOJATCA B IUCbMEHHOM (opMe Ha KOMIBIOTEPE; BO3MOXKHO
IpoBeieHue B (popMe TECTUPOBAHMUS.

® IS JIML C HApPYLIEHUSIMU OTIOPHO-/IBUTATEIBHOTO anmapara:

- JIeKUMU O(QOPMIISAIOTCS B BHUJAE IEKTPOHHOIO JIOKYMEHTA, IOCTYHHOTO C IOMOIIbIO
KOMIIbIOTEpA CO CIIEUATU3UPOBAHHBIM IPOIPAMMHBIM 00€CIICUeHUEM;

- IMCbMEHHBIE 3aJJaHUS BBIIOJHIIOTCA Ha KOMIBIOTEPE CO CHEIHAIU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIeUeHUEM;

- 3K3aME€H U 3a4€T IPOBOJATCA B YCTHOM (popMe MU BBIMIOJIHSOTCS B MUCbMEHHOM (popMe Ha
KOMIIbIOTEpE.

IIpu HeOOX0IMMOCTH IPEAyCMaTPUBACTCS YBETMUEHUE BPEMEHHU Il IOATOTOBKU OTBETA.

IIpouenypa  mpoBefeHUs  HPOMEXYTOYHOM  arrectamuu Ui OOydaroLIuXcs
YCTAQHaBIMBAeTCd C YY4€TOM HUX HHIMBHUIYAJbHBIX ICUXO(U3UYECKUX OCOOCHHOCTEH.
[TpomesxyTouHast aTTecTalysl MOKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

IIpu mpoBeneHUM MpPOLEAYPbl OLEHUBAHUS PE3YIbTAaTOB OOY4YEHHUs HpPEAyCMaTpHUBAETCS
UCTOJb30BaHUE TEXHUYECKUX CPENCTB, HEOOXOJUMBIX B CBA3M C HWHIMBUAYAJIbHBIMHU
0COOEHHOCTAMHU O00ydaroluXxcs. ITH CPeACTBa MOTYT OBITh MPEAOCTABIECHBl YHUBEPCHUTETOM,
WJIA MOTYT MCIIOJIb30BaThCSl COOCTBEHHbBIE TEXHUUECKHUE CPE/ICTBA.

[IpoBenenne mpolenypbl OLICHMBaHMS  pPE3ylIbTaToB  OOydeHHUs  JIOMyCKaeTcs ¢
UCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOTHA.

ObecnieunBaercs 10CTYN K MH(OPMAIIMOHHBIM U OMOIMOrpaduyeckuM pecypcam B CETH
WuTepHer mis kaxjaoro oOydaromierocss B (opmax, adalnTHPOBAHHBIX K OIPAaHUYEHUSM HUX
3JI0pOBBS U BOCIIPHUATHUS HH(POPMAIUH:

® IS CIIENBIX U CIa00BUISIIUX:



- B [I€YaTHOW (hopMe yBETUUYEHHBIM HIPUPTOM;

- B (hopMe 2IeKTPOHHOTO IOKYMEHTA;

- B hopme ayanodaiina.

® IS TIYXUX U CIa0OCIbIIAIINX:

- B meyaTHOU opme;

- B (hopMme 2IeKTPOHHOTO TIOKYMEHTA.

e s 0OOyJarOIUXCs C HApYIIEHUSIMHI ONIOPHO-ABUTATEIBHOTO armapara:
- B meyaTHOU opme;

- B (hopMe 2IeKTPOHHOTO TIOKYMEHTA;

- B hopme aynmodaiina.

VY4eOHble ayIUTOPUHU Ui BCEX BUJIOB KOHTAaKTHOW M CaMOCTOSITENIbLHOM paboThl, Hay4Has
O6u0nIMoTEeKa W MHBbIE TOMEUICHUS JUIsl 00y4eHMsI OCHAILEHbI ClielUalbHBIM 000pyJOBaHUEM U
Y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPEICTBAMHU OOyIEHUSI:

e JUIS CIENBIX U CIa00BUAIINX:

- YCTPOMCTBOM JIJIs1 CKaHUpOBaHUsI 1 uTeHus ¢ kamepoit SARA CE;

- mucruieeM bpaiinst PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

e Ul TIIYXUX M cIaboCibIIIalnX:

- aBTOMATH3WPOBAHHBIM pPAbOYMM MECTOM Ui JIFOJACH C HapyIIeHHEM clyXxa |
¢71a00 CIIBIIIIAIIHX;

- aKyCTUYECKHH YCUIINTENb U KOJIOHKH;

e It 00yYaroIMXCsl C HAPYUICHUSIMU ONOPHO-ABUTaTENIbHOTO amrapaTa:
- IePEeIBMKHBIMH, PETYIIMPYEMBIMU 3proHOMUYecKkuMu maptamu CU-1;
- KOMIIBIOTEPHOM TEXHUKON CO CHENUaIbHBIM ITPOrPaMMHBIM 00ECIIEYCHUEM.

8. Ilnanwl cemunapckux/ npakmuueckux/ 1a60pamopHbixX 3aHITHA

Tembt npezenmauuil

1. HHOBanMOHHBIE TEXHOJIOTUH B OU3HECe.
MynbTUMeIUHHBIE TPE3eHTAUU TOBAPOB U YCIYT.
Opranuzanus u npoBefeHne 6nu3Hec KOH(PEepeHITHiA.
OdopmieHue NpoToKoIa U TOBECTKH JTHSI.
[IpoBenenue AeIOBBIX 3aceJaHUIl U BCTpEY.
VYyactue B neperoBopax.
OuUHAHCOBBIE OTHOIIEHUS OPTaHU3ALNK U TPUHIIUIIBI UX OPTaHU3AIINH.

OI_IeHKa (I)I/IHaHCOBOFO COCTOSIHUA OpraHu3alnu.

© o N o g B~ w DN

Copneprxanue U 11e7d, BUIbI U METOIbl (PMHAHCOBOT'O TJIAHUPOBAHUS.
10. Puck 1 10XOJHOCTH MOPTQENbHBIX MHBECTUIINH.
11. AHTUKPHU3UCHOE YIpaBJICHUE.

12. MC)K,ILYHapO,Z[HLIC ACIICKThI MCHCIPKMCHTA.

IIpumep keiic-craamn



Client: Health Research Organization

Situation: A provincial based organization that is acting in the formation of an association
which is aimed to design for scientific health research. So, the provincial organization required
complete description of its operational prerequisites and mandate to make the launch of the
organization possible.

Challenges: During the execution process, the challenges faced by the organization
include,

Effective dealing with the difficulties

Building up a system that creates an association between private and public sector

Development of concrete operational constraints with the help of original concepts

Actions:

Work out the project with the help senior clinical and managing staff

Collect relevant data and develop a background

Develop proper business model as well as operational requirements.

Prepare plan and presentation to present related stakeholders

IIpumep posieBoit UrpbI

International Negotiations

“You are a team member. The other role player is your manager. You have worked
for this company for 4 years, having worked for your Manager for the last 2 years.
The work is very enjoyable however you get very little development time from the
boss, and you are very keen to get on. The manager does the annual appraisal every
February with you. Lots of promises are made, however nothing seems to get done.
There’s always an excuse.

Samantha, who does a similar job for a different boss, always seems to get plenty
of time with him — reviewing performance, action planning, different projects,
extra responsibility. She’s even spent some time in another part of the organisation
for a couple of weeks on secondment.

You are determined to tackle your manager about this. An opportunity has just
cropped up to sit down with him/ her. Your task is to influence your manager to
give you more time to develop you. Make sure you get a firm commitment such as
the first ‘coaching’ session put in the diary.”

Retrieved from: https://www.assessme



https://www.assessme/

33}]3HI/IH AJIA CaMOIIOAT0TOBKH

IIpyMep KOHTPOJILHOIO 3aJaHUS ISl OLIEHKH 3HAHMH JIEKCHKO-TPAMMATHYECKOI 0
MaTrepuajia Kypca

WORKING WITH WORDS

1.1. Complete these sentences with the missing words

1.

There was a ___ of security at our plant in Bristol. Someone cut a hole in the fence and
broke in. 2. In order to __ against problems of identity theft, the card has a special
chip. 3. The two companies are hoping to forman ____ in order to survive this current
recession. 4. I’d like you two to work more _ together in the future. 5. I’ve called three
places now and they all say they are out of . 6. Everything’s new here. Even the
water-cooler! So we’re about as well ~ as you can be. 7. We need an environment
where employees feel able to __ their opinions freely. 8. Are you all in ___ of this
solution? Or are you against it? 9. Take the stairs. The lift’s out of  again. 10. Don’t
you think that all those hours spent in meetings are a total __ of time? 11. You should
give them a call and find out where our order is. We don’t want to ____ out again like
last time and be left with nothing. 12. If you log on to the site, you type in this reference
number and it’ll keep  of your order.

1.2. Choose the correct answer from the words in the brackets

1.

We don’t need to store any (components, warehouse) on site because they are delivered
when we need them. 2. Everything is (streamlined, distributed) to our retailers using
private logistics firms 3. We are still badly (equipped, cramped). There simply is not
enough space for anyone to work. 4. The old warehouses are quite (run out, run down).
Should we renovate them or build new ones? 5. I’ve never seen a product like this before.
It’s really (reliable, original)! 6. My new car design is only at the (brainchild, prototype)
stage at present. It still needs a lot of work. 7. We’re a (revolutionary, traditional)
company with a long history of providing quality clothes to older customers. 8. Excuse
me, | think there’s (a fault, failure) with my washing machine. 9. I’'m sorry, but there
seems to have been some kind of (breakdown, misunderstanding). My appointment is at 2
p.m., so I should go first. 10. I wouldn’t use them. They’ll fix it for you, but they are so
(unreliable, defective) for getting things done on time. 11. What we look for in staff is
100% (dedication, punctuality) to the job. 12. The most highly (motivated, patient) staff
are not those who naturally want to make things work. 13. You don’t seem very
(dependable, dependant). For example, last month you were late for work four times. 14.
The meeting was a (complete, significant) disaster. Nothing went right. 15. Your speech
was a real (triumph, know-how). What a success!
BUSINESS COMMUNICATION SKILLS

2.1. Complete these sentences with the correct preposition

1.

Please charge it __ my account. 2. It was dispatched  Monday. 3. I’ve had enough
this. 4. I’d like to update you  their findings. 5. How _ installing new phones? 6.
Good morning and thanks  coming. 7. So, let’s look this slide. 8. I was wondering if
you’d like to join me __ a drink. 9. Perhaps one thing to work __is your communication
skills. 10. I think this is an area __ improvement.

2.2. Complete these sentences with the missing words from the list

1.

Rather, better, prove, find out, likely, step, go, give, tied up, wrong,
honest, work

So, what’s the next ~ ? 2. It’s  that they’ll ask us to speed the project up. 3. I'd
like to about an order | made three weeks ago. 4. It might _ more difficult than
we think. 5. We might be  off going to another supplier. 6. I'd __ not bring in
any more freelancers. 7. I don’t think that would . 8 Tobe I don’t see how




we’re going to persuade them. 9. What’s with it exactly? 10. I’'m a bit at the
moment. 11. me an overview of your trip. 12. How did it at the conference?

I1l. LANGUAGE AT WORK

3.1. Choose the correct word from the words in the brackets

1. It’s the second attachment with a virus this week. (Consequently, due to) we’ll scan
everything. 2. Make a back up disk (so, therefore) you don’t lose files. 3. Profits (will,
might) definitely fall a little next quarter. 4. Let me check with the warehouse, and then |
(will, am going to) call you straight back. 5. If we could, it (will, would) be fun to try. 6.
If it’s OK with you, I (will, would) give you a call next week. 7. The (more, most)
expensive mistake we made was in that company. We lost so much money. 8.
Unemployment has fallen to its (lower, lowest) in ten years. 9. Try to (notice, be noticed)
by your boss as quickly as possible if you want a promotion. 10. Staff must (warn, be
warned) if they break any rules. 11. If you (invite, are invited) to dinner in Germany, it’s
a good idea to be on time. 12. My company (founded, was founded) in 1958.



IHpunooscenue 1
AHHOTAIUS JUCHUIIJINHBI

Heas aucuumianHbl - cPOpMHpPOBATH M Pa3BUTh HAaBBIKK M YMEHHUS JIEJIOBOM
KOMMYHHUKAIMH HA TIEPBOM HHOCTPAHHOM SI3BIKE.

3agaum  JMCHMIIMHBI COCTOSIT B TOM, 4YTOOBI BbIpabOTaTh Yy OOy4arommxcs
npodecCHOHANBHBIA HAaBBIK B 00JIACTU T'PaMMAaTHKU U CIIOBOYIOTPEOJIEHUsI B JIeJIOBOM cdepe,
TpeOOBaHUI K PEYEBOMY U SI3BIKOBOMY O(OPMIIEHHIO YCTHBIX M MMMCbMEHHBIX BBICKAa3bIBAHHUH C
Y4eTOM CHEIU(PUKU MHOA3BIYHON KYJIbTYphI AEI0BOTO OOLIEHUS, MEPEeBOIYECKON TEXHUKOMN npu
MMCbMEHHOM W YCTHOM OOIIEHUHM, OCBOUTH IMPHUEMBI CO3/IaHUSl CBSI3aHHOTO YCTHOTO WU
MMCBMEHHOTO COOOIIEHMS], IPUEMBI aJlaliTallii BbICKA3bIBaHUS K I€JIEBOM ayAUTOPHH, LENISIM U
(dbopmMaM BBICKa3bIBaHHS, TEXHOJIOTHIO KPUTHYECKOTO MBIIUICHUS B TOIXOJ€ K IOHHUMAaHHUIO
coJiepKaHus MPOPECCHOHAIBHO-IEIIOBOTO OOIIIECHHUS.

JlvcuunuivHa HarpasjieHa Ha (JOPMHUPOBAHUE KOMIEm eHyuil BBITYCKHHKA:

KOMl’leTeHIII/lH I/IHZ[HKEITOPBI JOCTUKCHUSA Pe3y.]'lBTaTBI oﬁyqelmsl
KOMIIeTeH Ui

VK-4 YK-4.1 3nameo:

Crioco6eH mpUMEHSITh Bnaneet cucremoit Hopm 0a30BYIO JTMHTBUCTUYECKYIO

COBPEMEHHbBIE PYCCKOTO JIUTEPATYPHOTO TEPMUHOJIOTUIO; CTUJIEBBIE U

KOMMYHHUKaTUBHBIE A3bIKa 1 HOPMAMH ’KaHPOBbIE 0COOEHHOCTH

TEXHOJIOTHH, B TOM YHCJIE
Ha UHOCTPaHHOM(BIX)
si3bIke(ax), JuTst
aKaJIEeMUYECKOTO U
po(hecCHOHATLHOTO
B3aMMO/ICHCTBHS

WHOCTPAHHOTO (-bIX) SI3bIKA (-
OB); CIIOCOOEH JIOTUYECKU U
rPaMMAaTUYECKH BEPHO
CTPOUTh KOMMYHHKAIIHIO,
UCIOJIB3YsI BepOaJIbHbIE U
HeBepOaibHbIE CPENICTBA
B3aUMOIEUCTBUA

YK-4.2

CB0OOTHO BOCIIPUHUMAET,
aQHATM3UPYET U KPUTUUECKH
OIICHUBAET YCTHYIO U
MUCHbMEHHYIO
obmenpoheccuoHaIbHYIO
UH(GOPMALIMIO Ha PYCCKOM H
WHOCTPAHHOM (-bIX) SI3BIKE (-
ax); IEMOHCTPHUPYET HaBBIKU
nepeBo/ia C UHOCTPAHHOTO (-
BIX) Ha TOCYIaPCTBEHHBIN
SI3BIK, @ TAKXKE C
rOCy/IapCTBEHHOTO Ha
WHOCTPAHHBIN (-bI€) A3BIK (1)

YK-4.3
Hcnons3yer
UH(POPMAIMOHHO-

Hay4HOTO JIUCKYpCa;
Ymemn:

BOCIIPUHUMATD U
aHaJIM3UPOBATH YCTHHIC U
MMHUCHbMEHHBIEC TEKCTHI
M3y4yaeMou mpeaMeTHON
o01acTy;

Brnaoemw:

MMCbMEHHBIMH HOPMaMH
PYCCKOTO JTUTEPATYPHOTO
SI3bIKa HAa TPAMMaTHYECKOM U
JIEKCUYECKOM YPOBHSIX




KOMMYHHKAIIMOHHBIE
TEXHOJIOTUH TIPH MTOKUCKE
HE00X01MMO HHpOpPMALIUU B
IPOLIECCE PEIICHHS
CTaHJAPTHBIX
KOMMYHHKATHBHBIX 33734
TUTSL TOCTYDKEHHS
npoheCCHOHATBHBIX TeNei
Ha rOCyIapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3BIKAX

IK-1. CnocobeH npoBoaANTh
JIMHTBUCTUYECKHI aHaIn3
TeKCTa/JIMCKypca Ha OCHOBE
CHCTEMHBIX 3HaHUHI
COBPEMEHHOI0 3Tana 1
HWCTOPUU Pa3BUTHUA U3y4aEMbIX
SI3BLIKOB

TIK-1.2. Bnageer HaBBIKAMU
COCTaBIIEHUS TEKCTOB PA3HBIX
TUTIOB U (DYHKIIMOHAJIbHBIX
CcTUIICH

3HaTh
opdorpaduueckyro,
ophosnrIecKyro, TEKCUIECKYIO
U TPAMMAaTHYECKYIO HOPMBI
H3y9aeMBbIX S3BIKOB,

(hOHETHYECKYIO CUCTEMY,
TpaMMaTUIECKui CTPOIA,
HE0OXOIUMBIA 00BEM JIEKCUKO-
(bpa3eoTOrnIeCcKuX eAMHUI] U
(G yHKIIMOHAIBHO-
CTHJIMCTUYECKUE XapaKTe-
PUCTHKH HHOCTPAHHBIX
A3BIKOB, NIPaBUJIA TIOCTPOCHHUS
TEKCTOB Ha pabOyMX SA3bIKAX
JUISL TOCTUKEHUS UX CBA3HOCTH,
MOCJIeI0BATENbHOCTH, 11e-
JIOCTHOCTH Ha OCHOBE
KOMTIIO3ULIMOHHO-PEYEBBIX
dhopM, TUCKYPCUBHBIEC CLIOCOOBI
BbIpakeHUs (DaKTyaIbHOM,
KOHIICTITYaJIbHOM U (DOHOBOM
uH(popMaIK B TEKCTE Ha
MEPBOM MHOCTPAHHOM SI3bIKE B
COOTBETCTBHHU C (PYHKIIHO-
HAJIbHBIM CTHIIEM

YMerb
ABTOMAaTHYECKU UCIOIB30BATh
rPaMMAaTUYECKUE CTPYKTYPHI,
(bpazeonoruio u JEKCUKY B
OTIpEIENIEHHBIX PEUYEBBIX
CUTYaIUsX, KaK OBITOBBIX, TaK
U B CUTYaIUsIX
MEXKYIbTYPHOU
KOMMYHHKAIIMH Ha YPOBHE HE
HIwke B2, B mpubnmwkeHuu k
Cl

Bnaners

HABBIKAMU COCTaBIICHUS
TEKCTOB Pa3HBIX TUIIOB U
(GyHKIIMOHATBHBIX CTUIIEH, a
TaKXke COOOIEeHH 1o




AIIEKTPOHHOU MOYTE €
UCTIOJIb30BaHUEM
COOTBETCTBYIOIIUX
NUCHMEHHBIX (hopMmy,
HaBBIKAMU aKaJEMUYECKOTO U
AIIEMEHTaMU TBOPYECKOTO
MUChbMa Ha aHTJIMHCKOM SI3bIKE
KaK IEPBOM MHOCTPAHHOM.

[1K-6. Criocoben
pacrno3HaBaTh
JIMHTBUCTUYECKUE MapKEPBI
COLMAJIBHBIX OTHOIIIEHUH U
a/IeKBaTHO UX
HCI0JIb30BATh (POpMYIIbI
MIPUBETCTBUS, IPOLLAHUS,
SMOIIMOHAIbHOE
BOCKJIUIIAHHE),
pacrno3HaBaTh MapKephbl
pe4YeBOM XapaKTEpUCTUKHU
YeJl0BEeKa Ha BCEX YPOBHAX
SI3bIKA.

TIK-6.2. Bnageer HaBBIKOM
IPOBEICHUS
BCEOOBEMITIOIIETO
CTHJIMCTUYECKOTO aHaJIN3a
AHTJIOSI3BIYHOTO TEKCTA,
PUHAJUIEKAIIETO K JIIo0oMy
(YHKIIMOHAIBHOMY CTUIIIO

3HaTh
CoJEep>KaHUE MOHATUI
«KOJMPOBAHUE» U
«JI€KOTUPOBAHUEY
nH(pOpMaIU B CTUITUCTHKE;
YMmeTh
MIPOBOIUTH BCEOObEMITIONTUIT
CTHIMCTHYCCKUN aHAIN3
AHTJIOS3BIYHOIO TEKCTA,
MIPUHAJICKAIIETO K JII000MY
(GyHKIMOHAIBLHOMY CTHUJIIO,
Bnanets
METOJaMU
MparMacTHINCTHYECKOTO
aHaJM3a TEKCTa.

[IK-7. Cocoben
OCYIIIECTBIISTh
MpEeNepEeBOTUYECKUI
aHaJIM3 TUCHbMEHHOTO U
YCTHOTO TEKCTa,
CIOCOOCTBYIOIIUN TOYHOMY
BOCIIPUSATHIO HCXOIHOTO
BBICKA3bIBAHMS,
MIPOTHO3UPOBAHUIO
BEPOSTHOTO KOTHUTHBHOTO
JIMCCOHAHCA U
HECOOTBETCTBUH B
poriecce nepeBojia u
croco00B UX MPEOI0JICHUS
(IT

IIK-7.1. JlemoncTpHpyET
3HaHUE OCHOBHBIX
ocobeHHocTel O(hUIIMAIBHOTIO,
HEUTPaIbHOIO U
HeO(UIIUATBHOIO PETUCTPOB
OOIIIeHNs, a TAK)KE YMEHHE
aJIalTHPOBATh TEKCT-UCTOUHUK
K MECTHOMY KYJIbTYPHOMY KOJY

3HaTh

OCHOBHBIE 0COOEHHOCTH
oHIHaTBEHOr0, HEUTPAILHOIO U
HeO(UIIUATBHOI'O PETUCTPOB
o01IeH s

YmMmern

aJalTHPOBATH TEKCT-UCTOYHUK K
MECTHOMY KYJIBTYPHOMY
KOIY/TEepMUHOIOTHH (151
WH()OPMATHBHBIX U
IKCIIPECCUBHBIX
TEKCTOB),pacro3HaBaTh
UMIUTALUTHYIO
AKCTPaJTMHTBUCTHIECKYTO
nH(OpPMAITHIO U TIepeaBaTh ee
TIPH TIEPEBOJIE C S3bIKA A Ha SI3BIK
B

Bmaners

METOJINKON ITOATOTOBKH K
BEITIOJTHEHUIO TIEPEeBO/Ia, BKITIOYAs
MoucK nHpopMaIuu B
CIIPaBOYHOM, CIIEHHUATBbHOM
muteparype u B MiHTEepHETE

OIIK-4

CrniocoGeH paboTtats ¢
ANEKTPOHHBIMH CIIOBAPSIMH,
Pa3IMYHBIMU HCTOYHUKAMHU
uH(pOpMaIny,
OCYIIECTBIISITH MOUCK,

OIIK-4.2

Crioco0eH ncnonb30BaTh
CHEUAIBHYIO
JIMHTBUCTUYECKYIO
MHGOPMAIIIO B IEPEBOAYECKON
pabote

3HaTh: MPUHIUIIEI PA0OTHI C
AJNIEKTPOHHBIMH U3JIAHUSMH H
WUCTOYHHKAMH HH()OpMAIUH.
YMeTh: mony4dath, epenaBaTh U
XPaHUTh HH(POPMAIIHIO C
MOMOIIIBI0 WH(POPMAIIMOHHEIX,
KOMITBIOTEPHBIX U CETEBBIX
TEXHOJIOTUH.




XpaHeHue, 00pabdoTKy H
aHaIM3 MHPOPMALIIH,
NPEJCTaBIIATH €€ B
Tpebyemom hopmare ¢
WCTOJIb30BAHUEM
WH(POPMAIMOHHBIX,
KOMITBIOTEPHBIX M CETEBBIX
TEXHOJIOTHUH.

Brnaners: HaBbIKaMU
HCIIOJIb30BAHMUS
JMHTBUCTUYECKON MH(opManmy,
COJIEpIKAIIIENCS B JIEKTPOHHBIX
MCTOYHHMKAX HH(POpMALIHH, IPH
OCYILIECTBJIEHUHU MEPEBOTYECKON
JIesITeTbHOCTH

[To oqucrmIMHE MpeayCMOTPEHA IPOMEKYTOUHAS aTTecTalust B popMme 3auéma.

Obwan mpyooemkocms 0OCBOCHUS TUCIMILIMHBI cocTaBiisieT 4 3.e., 152 gaca.
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