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1. IMosicHUTEJBLHAA 3aNIHCKA

1.1. Ilenp u 3a1a4n QUCIMILIMHBI

IIe.m: AUCHMIIVIMHBL — OaTb MPEACTAaBJIICHHUC O COBPEMCHHBIX TCXHHUYCCKUX CPCACTBAX H
I/IH(bOpMaHI/IOHHO-KOMYHI/IKaI_[I/IOHHBIX TEXHOJIOTUAX TJIA MOJYUCHHUA IIEPBUYHOI'O OIIBITA pa6OTBI
C I/IH(I)OpMaI_II/IOHHBIMI/I TEXHOJOTHSIMU U  0a3aMu JaHHBIX B  IpOHECCC  CO3MaHUA
KOMMYHHUKAIIMOHHOI'O IIPOAYKTA.

3agauu AUCHMILINHBIL:
® OXapakTepH30BaTb MPUMEHEHHE COBPEMEHHBIX LU(POBBIX YCTPOHCTB, IIaTrGopMmM u
MPOrPaMMHOTO OOECTIeUeHHUsl Ha BCEX dTamax CO3JaHHUS TEKCTOB PEKJIaMbl U CBS3CH C

0OIIECTBEHHOCTHIO U (M) UHBIX KOMMYHHKAIIMOHHBIX TPOAYKTOB;
® J1aTh IPEJCTABJICHUE O COBPEMEHHBIX POCCUICKUX U 3apyOeKHBIX 0a3ax JaHHBIX;

e chopMHpOBaTH

MMpeaACTaBJICHHUC (6]

CHCTeMaTH3Hp0BaHHOI>'I

uHpopManuu IS

MCIIOJIb30BaHUs B TPO(ECCUOHATILHOM IS TEIIBHOCTH,

e 00yuuTbH

npoueccaMm |

MeTo1aM

ITOMCKA,

coopa, XpaHeHus, 0OpabOTKH,

pactipoctpanenust uHpopmamuu ¢ yuérom ocobenHocrerr denepanbHbix 3aK0HOB «O0
UH(GOPMAIMOHHBIX TEXHOJIOTUAX U O 3amure uHpopMauum» OT
27.07.2006 Ne 149-®3 u «O pexname» ot 13.03.2006 Ne 38-D3.

uHpopmanuu,

1.2. TlepeueHb mNIAaHUPYEMBIX pPE3YJIbTATOB OOyUYEHHS IO AMCUUIUIMHE, COOTHECEHHBIX C

WHJIUKAaTOpaMU JOCTUKEHHS KOMIIETEHINN

Komnerenuus HNuaukaropsl Pe3yabTaThl 00yyeHus
(ko m KOMIIeTeHIIUHA
HAauMEHOBAHUE) (K01 1 HAMEHOBAHUE)
YK-1 Cnocoben VK- 1.1-TIpumensier 3Hanue | 3nams. poiib U 3HAUCHUS UH(GOPMALIUU U
OCYLIECTBIISATH OCHOBHBIX TEOPETHKO- MH(OPMALIMOHHBIX TEXHOJIOTUH B

MOUCK, KPUTUUECKUH
aHAJM3 U CHHTE3
uHpopManuy,
PUMEHSTh
CHUCTEMHBIN MOAXO0]
JUTSL PEeLICHUS
MOCTaBJIEHHBIX
3a1a4

METO0JI0IMYECKUX
noJIokeHui unocodum,
KOHIIENITYaJIbHBIX TOJIX0/10B
K TIOHUMAHUIO TIPUPOJIBI
nHpOpMalUY KaK HayqHOH U
¢dbunocodckoit kareropuu,
METOJI0JIOTHYECKUX OCHOB
CUCTEMHOTI'0 I0JIX0a

COBPEMEHHOM WH(POPMAIIHOHHOM
IIPOCTPAHCTBE; OCOOEHHOCTHU cOopa,
XpaHEHHs U aHaJH3a JaHHBIX.

Ymemsb: IPUMEHSATH MOTYYCHHBIC 3HAHHS B
NPaKTHYECKOH JIESITEbHOCTH.

Braoemu: xynbTypoil MbILIUIEHUS,
CHOCOOHOCTBIO K BOCIIPUATHIO, 0000IIEHUIO
U aHaJIu3y MHGOpMaIUu.

OIIK-6 - cnocoben
UCIIOJIb30BaTh B
npodeccuoHaNbHOM
JCSITEbHOCTH
COBpPEMECHHBIC
TEXHUYIECKHE
Cpe/cTBa U
MH(OpPMaLMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTHHU

OIIK-6.1 - orOupaet s
OCYIIECTBICHHS
npodeccnoHanbHOM
EATEILHOCTH HEOOXOIUMOE
TEXHUUYECKOE 000pyI0BaHUE
U TIPOTPaMMHOE
obecrnieueHue

OIIK-6.2 - mpumMeHsieT
COBpPEMEHHBIE IIU(PPOBBIE
YCTpOICTBa, MIATPOPMBI U
porpaMMHoOe obecrieueHue
Ha BCEX dTarax CO3JaHHs
TEKCTOB PEKJIAMbI U CBSI3€H C
0OIIIECTBEHHOCTHIO I HMHBIX

3uamu: ponb ¥ 3HAYCHU UHPOPMALIUHU U
WH(POPMAIIMOHHBIX TEXHOJIOTUH B
COBPEMEHHOM HH(pOPMAIOHHOM
MIPOCTPAHCTBE; OCHOBHBIE TEXHUYECKHE U
IpOrpaMMHBIE CPECTBA HH(POPMAIIMOHHBIX
TEXHOJIOTUH B MpOoQecCHOHATbHON
NeSITeIbHOCTH; COBPEMEHHbIE POCCHIICKHE U
3apyOekHbIE 0a3bl TAHHBIX; 0COOEHHOCTH
cOopa, XpaHeHHs U aHaJIu3a JaHHbIX.

Ymems: pabotats ¢ unpopmaiueit B
TJI00QTBHBIX KOMITBIOTEPHBIX CETSIX, OazaMu
JTAHHBIX U KOPIIOPATUBHBIX
WH(POPMAIMOHHBIX CHCTEMaX; UCIIOJIH30BaTh




KOMMYHUKAITUOHHBIX B CBOEH J1€ATEIBHOCTH HOPMATUBHbIE
MPOJIYKTOB IIPABOBbIE TOKYMEHTHI IO HH()OPMALIMOHHON
0€301acHOCTH; TPUMEHSTH MTOJTyYCHHbIE
3HaHUS B IPAKTUYECKOH JAESATEIbHOCTH.

Braoemv: xynbTypoil MBIIIIICHUS,
CIIOCOOHOCTBIO K BOCIIPUATHIO, 0000IIIEHUIO
U aHau3y MHGOpMaIUK; MPOIECCHl U
METO/IbI TOUCKA, cOOpa, XpaHCHHSI,
00pabOTKH U pacTIPOCTPAHCHHS
nH(pOpMAIIUK; METOJIJAMU B IPOTPAMMHBIMU
cpencTBaMu 00pabOTKH JETTOBOM
uH(OpMAaIIUY TIPU OTIPEICIICHHOM YPOBHE
nH(pOpMaMOHHOM 0€30MMaCHOCTH.

1.3. MecTo JUCHUILIMHBI B CTPYKTYpe 00pa30BaTEeIbHOM MpOTrpaMMbl

I[I/ICI_II/IHJ'II/IHB. OTHOCHTCA K 0043aTeILHON YacTH 0a30BBIX JUCHUITIINH yqe6Hor0 I1JIaHa.

I[J'ISI OCBOCHUA ﬂaHHOﬁ JUCHUITIIUHBI H€O6XOIII/IMI)I 3HaHUA, YMCHUA u BJIaACHUAA,
c(OpPMHUPOBAHHBIC B TPOIIECCE U3YUYCHUST MHPOPMAIMOHHBIX TEXHOJIOTUH HA CTYNCHH CPEIHETO
(momHOTO) O0IIero oOpa3oBaHus. B pe3yibraTe OCBOCHHS TUCIUIUTHHBI (OPMUPYIOTCS 3HAHUS,
YMEHUS U BIIAJICHUS, HEOOXOAMMBIC Il U3yUCHHsI TAKUX TUCIUIUIMH, KaK:

e Teopus U NPaKTUKA MAPKETHHTA;

e MapKeTHHTOBBIC HCCIICIOBAHNUS U CUTYaIlMOHHBIN aHAJIN3;

e I[[udpoBbic KOMMYHHKAIIHH;

o COBpCMGHHI)IG HHTCPHCT-KOMMYHHKAIIUU..




2. CTpyKTypa IMCHHUIIHHBI

CTpykTypa IHCUMILIMHBI 1JI 0YHO-32049HOI (popMbI 00yUeHM s

OO6mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3.€., 152 4., B TOM unciie KOHTakTHas paboTa

o0yyaromuxcs ¢ mpernoganareneM 32 4., cCaMOCTOATeNbHas padoTta ooyydatomuxcs 102 4.

Buapr yaeOHO# paboThI

(B yacax) @OpMBI TEKYILETO
KOHTPOJIS
KOHTAKTHAA \ yCIIEBAEMOCTH,
No Paznen o w | 0
2 |5 E| 5 dopma
/o IUCILAIUINHBL/ TEMBI > 2 o = o .
S | & 5 2| 54 MIPOMEKYTOUHOM
& 5 = Z o £ wﬁ o | 5\ aTTeCTaIluu (1o
S| E| E|E E 3 E% EE g 9 cemecmpam)
5| E|3|&38g8es| 89
OlF O |E 85 8 =

1. WNndopmanus, 1aHHbIe U YcTHBIN onpoc
3HaHus. Mepbl 311 13
nH(popMaIuu.

2. Wudopmaruzanus B 3| o 12 YcTHbIl onpoc
COBPEMEHHOM OOIIECTBE.

3. HNudopmannmonnbie ITpoBepka BBITIOTHEHHS
TEXHOJIOTUU U CUCTEMBI, IPAKTHYECKUX paboT
BUJIBI UH()OPMALIMOHHBIX
TexHosorui. OCHOBHEIE 3 1 45 13
MIPOLIECCHI
MH(POPMAIIMOHHBIX
CHCTEM.

4. NHcTpymeHTsI YeTHBII onpoc
peanusanuu 3 5 5 13 [IpoBepka BeINOIHEHUS
I/IH(l)OpMaIII/IOHHI)IX MIPAKTHYECKUX pa6OT
TEXHOJIOTHH.

S. basbl nannbix. CeTeBbie VYcrHbIil onpoc
MH(pOPMalMOHHbIE 3| 2 8 13 | TIpoBepka BBHITOIHEHHUS
TEXHOJIOTUH. IMPAKTUYCCKUX pa6OT

6. TexHonorus cxxarus VYceTHbIi onpoc
uHpOpMAIUU 311 12 | TIposepka BbINOIHEHNUS

MIPAKTHYECKUX paboT

7. TexHosnorus co3ganus u YcerHbIN onpoc
TTOATBEPKICHUS 3 | 9 1 13 ITpoBepKa BBITIOTHEHHS
MNOJJINHHOCTHU MNPaKTUICCKUX pa60T
JIOKYMEHTA.

8. OcHOBBI YcerHblit onpoc
WH()OPMAITMOHHON 311 0,5 13 | IIpoBepka BBHITOIHEHHUSI
6C3OHaCHOCTI/I. MNPaAKTUYCCKUX pa60T
DKk3ameH 18 Tect
UTOTO: 12 20 18 | 102




CTpyKTypa AUCHUNIMHBI 11 3209HOH ()OpMBbI 00yUeHH s

OO6mas Tpya0EMKOCTh JUCIUTLINHBI COCTaBISAET 4 3.€., 152 1., B TOM 4nclie KOHTaKTHas paboTa

oOyyJaroruxcs ¢ npenogasateneM 16 4., camocTosiTenbHas padoTa oOydarommxcs 127 4.

Bunst yueOHOI paboThI

(B yacax) o
OpPMBbI TEKYLIETO
KOHTPOJIA
KOHTAKTHAA \ yCIIEBAEMOCTH,
No Paznen o o |, ®| &
/1 TUCIIUTUTAHBI/ TEMBI & E z 5 GE o (popma .
S | & E g 5 MIPOMEXKYTOUHOU
& | & Z 4 £ w5 S| 5Y aTTecTaluu (1o
S| E|E|EE g EE 5| S5 cemecmpam)
AR EEECENE:
OlF o |E§s & =

1. Wudopmanus, naHHbIE U VYerHbli onpoc
3HaHUA. Mepbl 3105 16
uHbOopManuu.

2. Nudopmaruzanus B 301 16 VYcTHBI onpoc
COBPEMEHHOM OOIIIECTBE.

3. Wudopmannonnsie IIpoBepKa BBIIOIHEHHS
TEXHOJIOTUU U CUCTEMBI, NPaKTHYECKHX PaboT
BHJIbI MH()OPMAIIMOHHBIX
TexHoJoruii. OCHOBHEIE 3 105 2 16
MIPOIIECCHI
UH(OPMALIMOHHBIX
CHUCTEM.

4, HNucTpymenThI YcTHbI onpoc
peanuzanuu 3 |os 4 16 [IpoBepka BBITIONHEHUS
UH()OPMAIMOHHEIX ' HPAKTHYECKUX paboT
TEXHOJIOTHIA.

5. Bba3re1 nanueix. CeTeBble YcTHBIM onpoc
nH(pOpMaIIUOHHBIE 311 4 16 | IIpoBepka BbIOIHEHUS
TEXHOJIOTHH. HPAKTHYECKUX paboT

6. TexHonorusa cxxarus YcTHBIM onpoc
uHpopManuu 3 16 | IIposepka BbIIOIHEHNUS

MPaKTHYECKUX PadoT

7. TexHonorus co3ganus u YcTHBIM onpoc
MOATBEPKICHUS 3 05 5 16 [TpoBepKa BBITOIHEHHUS
IO JIMHHOCTH MPAKTHUYCCKUX pa60T
JIOKYMEHTA.

8. OcHOBBI VYcrHbli onpoc
nH(OPMAIIMOHHOU 3 2 15 | IIpoBepka BBIIOIHEHUS
0€e30MMacHOCTH. MPaKTUYECKUX paboT
DK3aMeH 9 Tect
WUTOTO: 4 12 9 |127




3. ConepxaHue TMCUUILTHHBI

Tema 1. Undopmanus, 1aHHbie U 3HAHUA. Mepbl uHGoOpManmu.

OOue moHATHS WHGPOPMALWHU, JNAHHBIX W 3HaHUK. Mepbsl HH(pOpMAIMH, KadecTBO
uHpopmanuu. CoBpeMeHHOE WH(POPMAIIMOHHOE MPOCTPAHCTBO €ro OCOOCHHOCTH |
XapakTepUCTHKH. TeleBuACHUE, paano, ceTb VIHTepHeT, HocuTeNn UHPOPMALUU —
XapaKTepUCTHKH W ocobeHHocTH. Ilpomecchl cOopa, mepemadyn, oOpabOTKM M HAKOIJICHUS
uHpOpMaLnH.

Tema 2. UndopmaTusanusi B COBpeMEeHHOM o01ecTBe.

NudopManoHHbIE PEBONIIOUUM B HWCTOPUHM  pa3BuUTHs IMBWM3anuu. [lonstue
KoMIbloTepu3aimu U uHpopmaruzanuu. [Iporpamma wmupopmaruzauun «MubopManroHHOE
00I1IECTBOY», OCHOBHBIE TIOJIOKEHHUS.

3apoxaenue u pasButhe uHHpopmammoHHOro obmiecTBa. [loHsTHE WHMOPMAIIMOHHOTO
oOmecTBa, OCHOBHbIE 4YepTbl. OCHOBHBIE NPUHIMIIBEI O00pa30BaHUS B HHGOPMAIOHHOM
obmectBe. Hepoctatku napopmannonHoro odmectsa. [1yTi ux npeogoneHus.

Tema 3. UndopmanuoHHbIe TEXHOJOTHHM H CHCTEMbI, BUbl HHGOPMALMOHHBIX
TeXHOJIOruil. OCHOBHBIC IPOLECCHI HH(POPMALIMOHHBIX CHCTEM.

Omnpenenenne  WHPOPMALMOHHOW  TexHOJOTHH.  [IpuMepsl  MHPOPMALMOHHBIX
texHosoruil.  OduchHple  uMH(pOpMalMOHHBIE  TexHojoruu.  KoHuenuuu  BHeApeHHs
UH(POPMALIMOHHON TeXHOJIOTUH B (hrupme. Buabl nHOOPMAIIMOHHBIX TEXHOJIOTHIA.

Omnpenenenne uHGOPMAIMOHHOM cucTeMbl. [Ipumepsl HMH(POPMAIIMOHHBIX CHCTEM.
OcHOBHBIE TIPOIIECCHI B MHPOPMALIMOHHOMN CHCTEME.

Tema 4. UHcTpyMeHTBI peaniu3anuu MHGOPMAIMOHHBIX TEXHOJIOT M.

[Toxonenuss 9BM. Ocobennoctu kaxaoro mnokojeHus DBM. CoBpeMeHHbIH YypOBEHb
pazButis DBM. Cucrembl HCKyCCTBEHHOTO MHTeIuIeKTa. Kitaccudukamnms coBpemeHHbIx DBM.

Apxutektypa OBM. CoctaB u (yHKIHOHAJIbHBIE XapaKTEPUCTHUKH COBPEMEHHOIO
NepPCOHAIBHOT0 KoMnbioTepa. CTpYKTypHasi ceMa NepCOHAIIbHOTO KOMIIbIOTEPA.

[Tonsite nmporpammuoro nponykra. OcHoBHble xapakTepucTuku [10. JKuzHeHHbIH UK
I10. Knaccuduxanus I10 nepconanbHoro komnbrotepa. Cucremuoe 10, makeTsl MpHKIaIHBIX
IIPOrpaMM, HHCTPYMEHTApHI TEXHOJIOTUI POrpaMMHUPOBAHUS.

Ompenenenne anroput™Ma. OcHOBHbIE cBoicTBa anroputma. CrocoObl 3alaHus
anroput™Ma. OCHOBHBIE 3JIEMEHTHI OJOK-CXeM alroputMoB. OmnepaTopHbI crnoco0 3amaHus
aIropuTMa.

Tema 5. ba3bl fanHbIX. CeTeBble HHPOPMALMOHHbIE TEXHOJIOTHH

ba3zbr mannbix. Knaccudukamms 06a3 naHHbIX. CTpYyKTypHBIE 3JIEMEHTHI 0a3 JTaHHBIX.
Mopnenu 0a3 nanubIx. [Ipumepsl 0a3 naHHbIX. CIIpaBOYHO-TIPABOBBIE CUCTEMBI.

ITonatue cereBbIXx HMH(MOPMAIMOHHBIX TexHosorui. Knaccudukanus KOMIBIOTEPHBIX
cereid. [Iporokodibl, Tonosiorust cereil. Kanasnel cBsizu. Buaibl TMHUN CBSI3H.

OOnauHble TEXHOJIOTUH. Y CIYTH AUCTAaHIIMOHHON 00paboTku naHHbIX. [IpenmyiiecTBa u
HEJOCTaTKU 00JauHbIX TEXHOJIOTUH.

CucTeMsbl 3JEKTPOHHOTO IOKyMEHT0000poTa. OCHOBHBIE IPUHLIUIIBI TOCTPOCHUS CUCTEM
ANEKTPOHHOTO  JMoKyMeHTooOopoTa. Krnaccudpukamua C3OJl. Xapaktepuctuku HamOosee
pacnpoctpanénnbix CO/I.

TexHonornu BUICOKOH(PEPEHIICBA3H.

MynbTUMEANIHBIE TEXHOJIOTUU U CPE/ICTBA.

Tema 6. TexnoJsiorum c:kaTust HHGOPpMALUHU
Aynno wu Buaeo 1oToku uHpopMmanuu. LludppoBoe KoaupoBaHHE ~CHUTHAIA.



9

,Z[I/ICerTI/IBaI_[I/Iﬂ n KBaHTOBaHMe. IloTok AJaHHBIX IIPpH BHUACO3AIINCH. CTaHI[apTBI CXXaTusd
CTaTUYCCKUX U JTMHAMHNYCCKHUX H306pa)KeHHﬁ. C3KaThIe IOTOKH JaHHBIX.

Tema 7. TexHOJIOrMH CO3AaHUS U MOATBEPKACHUSA NOJJIMHHOCTH JOKYMEHTA.

CoBMecTHOE pelaKTHpPOBaHUE U COBMECTHas pabora Haj JgokyMeHTaMu. CrocoObl
COBMECTHOHM paboThl HaJ qokyMeHTaMu. O030p MPOIYKTOB JJIsi COBMECTHOTO PEIAKTHPOBAHUS.
CueHapuu cOBMECTHOM pabOThI Ha/l JOKYMEHTaMHU.

Hcnonb3oBanue 35eKTPOHHOM mnoanucu B Poccuu. Buzbl 3JIEKTPOHHBIX IOANUCEH.
Hasznauenue u npumenenue J11.

Buptyanbnas opranuszanus. Bupryansaslit opuc. JIoCTOMHCTBO M HEAOCTATKH.

Tema 8. OcHoBbI HHpOPMALMOHHOI 0€30IIACHOCTH

OcHOBBI MH(POPMALMOHHOW OE30MAaCHOCTH TOCYJapCTBa, OPTaHU3AIMOHHBIX CUCTEM H
ncuxonHpopMaImonHass Oe3omacHocTh jroael. OOecriedeHne TOCTYMHOCTH, IETOCTHOCTH U
KOH(HICHIIMATHPHOCTH HH(POPMAlM B OpraHU3allMOHHBIX cucTemax. OpraHu3anuoHHEIC,
OpPraHU3alMOHHO-TEXHUYECKUE W TEXHUUYECKHME METOIbl OOecredeHus: TpedyeMoro ypoBHS
nHpopmarnmoHHoi 6e3omacHocT. [1pobiaemsbl mcuxonHGOPMAITMOHHONW 0€301TaCHOCTH.

4. OOpa3oBaTe/ibHble TEXHOJIOTHH

B nepuoa BpeMEHHOro NpPUOCTAHOBICHMS MOCELICHUsS O0YYarOLIMMMCS MOMEIEeHUH U
tepputopun PITY. g opranuszanuu ydyeOHOro Impoiecca ¢ HNPUMEHEHHEM 3JIEKTPOHHOI'O
o0yuyeHMsI W JAUCTAaHLMOHHBIX OOpPa30BaTENIbHBIX TEXHOJOTHI MOTYT OBITh MCIIOJIb30BaHbI
cienyrouye o0pa3oBaTeNIbHbIE TEXHOJIOTHHU:

— BUJCO-JIEKIINH;

- OHHaﬁH-HGKHHH B PCKUMC pCaJIbHOT'O BPEMCHH,

— JIEKTPOHHbIC YUYeOHUKH, yuyeOHbIe T0COOUs, HayYHbIC U3AAHUS B 3JIEKTPOHHOM BUJE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYPCaM;

— CHCTEMBI JUIsl 2JIEKTPOHHOT'O TECTUPOBAHHS;

— KOHCYJbTallH C UCIIOJIb30BAHHUEM TCICKOMMYHUKAIMOHHBIX CPCACTB.

[Ipu  peanmzanuu  [OporpaMMbl  JUCHUIUIMHBI — HMCHOJB3YIOTCS  pa3jiHyHbIE
o0pa3oBaTesbHbIE TEXHOJOTHMH — BO BpEMsl ayJUTOPHBIX 3aHATUH, 3aHATUS MPOBOJATCS B BHJIE
nekuui ¢ ucnoib3zoBaHueMm [IK u koMmmbroTepHOro mpoekTopa (JeKIus-BU3yalu3alus), Mo
Haun0oJiee CI0KHBIM BOIMPOCAM TE€MbI 3aHATHUS MPOBOAATCS C BKIIOYEHHEM JUCKYCCUH (JIEeKIHs-
nuckyccust). [IpakTudyeckue 3aHATUS IPOBOJSATCS B KOMIIBIOTEPHOM KJIacC€ C MCIOJIb30BAHUEM
CHeLHaTbHBIX KOMITBIOTEPHBIX W MPOMBIIIICHHBIX aBTOMAaTH3MPOBAHHBIX HH(POPMALMOHHBIX
CHUCTEM.

C uenpro akTUBU3UPOBATh paboTy CTYJEHTOB IPU OCBOSHHM TEOPETHUECKOI0 MaTepuaia,
U3JIO)KEHHOTO0 Ha JIEKIUSAX, MPH MPOBEICHUM NPAKTHUECKUX padOT MPOBOAUTCS YCTHBIN
HKCIPECC-OMPOC CTYACHTOB IO BONPOCaM TMPEAbIAYIIUMX MPAKTHYECKHMX paboT M  TeM,
M3JI0’)KEHHBIX Ha JICKLUSX.

CamocrosTenbHas paboTa CTy/I€HTOB HalpaBlieHa Ha 3aKpeTUIeHHE MOJTyUYSHHbBIX HAaBBIKOB
U [T IpUOOpETEHHs] HOBBIX TEOPETHUECKUX U (DAaKTUYECKUX 3HAHUH, BBIOJIHAETCS B YUTAIHLHOM
3aj7e OWOMMOTEKM M B JIOMAIIHUX YCJIOBHUAX, TOJIKPEIUIIeTCs Yy4eOHO-METOJUUECKHM H
nH(OPMAIIMOHHBIM o0ecrieueHneM (y4eOHUKH, Y4eOHO-METOAMYECKUE TOCOOUs, KOHCIIEKTHI
JIEKIIHN).

15 % — nuHTepaKTUBHBIX 3aHATUH OT 0ObeMa ayIUTOPHBIX 3aHATUI

Ne Buasbl yueonbix |O0pa3oBatenbHbIe
HaumenoBaHue pa3jaesa .
n/n 3aHATHH TEXHOJIOTHH

1 12 3 4
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1. |(Muadopmarus, nanaeie u 3HaHus. Mepol  |Jlexyusa 1. BBoanas nexknus ¢
nH(pOopMaLHU. HCIOJIb30BaHUEM
BUJIEOMATEPHUATIOB
2 |MudopmaTuzamnmsi B COBpEeMEHHOM Jlexyus 2. Jleknus-pusyanusanusi.
o01ecTBe
3 |MudopmanmoHHbIE TEXHOJIOTUH U Jlexyus 3. Jlexuwmst ¢ pazdbopom
CUCTEMBI, BUJIbI HHPOPMAIIMOHHBIX KOHKPETHBIX CUTYaIIUM.
TexHOJIOruil. OCHOBHBIE MPOILECCHI
MH()OPMAIIMOHHBIX CHCTEM.
IIpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
s3auamue KJlaccax.
4 |MHCTpYMEHTHI peanu3aluu Jlexyus 4. Jlexuwmst ¢ pazdbopom
WH()OPMAIIMOHHBIX TEXHOJIOTHH. KOHKPETHBIX CUTYaIIUM.
IIpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJ1accax.
5 Bba3re1 nanueix. CeTeBble Jlexyus 5-6. Jleknus-nuckyccus.
WH()OPMAIIMOHHBIC TEXHOJIOTUN
IIpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJ1accax.
6 |TexHonoruu cxxatusi ”HPOpPMAITUU Jlexyus 7. [IpobneMHuas nexius.
7 | TexHOJOTHM CO3[IaHUS U MOATBepkaAcHUs |J/lexyus §-9. Jlexuust ¢ pazdbopom
MOAJTMHHOCTHU TOKYMEHTA. KOHKPETHBIX CUTYyAaIIHH.
Ipaxmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
s3auamue KJlaccax.
8 |OcHoBbI nH(pOpManMOHHOM 6e30macHOCTH. |/lexyus 10. [IpoGnemuas nexius.

5. OuneHka NJIAHHPYeMBbIX Pe3yJIbTATOB 00y4eHuUs!

5.1. Cucrema oLeHUBaHU

B mnpouecce uzyueHHs NUCUUILIMHBI ITPOBOAMUTCS PEUTHUHIOBBIA KOHTPOJb 3HAHUU
MarucTpanTtoB B cooTrBeTcTBUU C [lonoxenuem PITY o ero mpoBenenuu. OH mpenmnonaraer
YYET pe3ysbTaTOB HAINKMCAHUSA TECTOB WU JOKJIAJ0B Ha MPAKTUYECKUX 3aHATHSAX, PE3YyJbTATOB
CaMOCTOSITEJIbHON pabOTHI MO BBHITTOJTHEHUIO aHATTMTUYECKUX 3a/IaHHH, a TAK)KE CTETICHU Y4acTusl
MarucTpaHTOB B JUCKYCCHUSX, TIpU OOCYXJIEHUH MPOOJIEMHBIX BOMPOCOB W JIOKIAJ0B Ha
MPAKTUYECKUX 3aHATHUSAX.

Kputepuu, ncnosb3zyemMble NMpyU NPOBEAECHUH PEUTUHIOBOTO KOHTPOJSA I CTYACHTOB,
M3YYAIOIIUX JIUCHUILIUHY

((I/IH(l)OpMaHI/IOHHI)Ie TEXHOJIOTUM B PCKJIaME€ H©U CBA3AX C

00IIECTBEHHOCTBIO», CPOKH U OIIEHKA PadoT MpeICTaBICHbI B TaOIHIIE:

Makc. KoJIH4YecTBO 0aJ1J10B
3a onny ]Bcero

dopma KOHTPOJIA
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padory

Tekymuii KOHTPOJIb:

- onpoc 4 6anna 4 banna

- BbLINOHEHHOE NpaKkmuueckoe 3a0anue |5 6annos 20 6annos
1,3,4,6

- 8bINOHEHHOe npakmuydeckoe 3adanue |10 6annos 20 6annos
2,5

- KOHMPObHAS paboma 16 bannos 16 bannos
[IpoMexxyTouyHas arTecTanus 40 6annos
(mecmuposanue)
HToro 3a cemectp (ducyuniury) 100 6annos
9K3aMeH

[TosrydyeHHBI COBOKYIHBIN PE3yJbTaT KOHBEPTUPYETCS B TPAAMLMOHHYIO IIKaIy OLEHOK U B
mKany omneHok EBpomeiickoit cuctemsl mepeHoca W HakoruieHus kpenutoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TabIULIEH:

100-6amtpHas Tpazmonnas mKana [lIxana
IKaza ECTS
95 —100 A
8394 OTIINIHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 _55 YIOBJICTBOPUTEIIHHO E
20—49 FX
0-19 HEYJIOBJICTBOPUTEIHHO HE 3a4TCHO F

5.2. Kpurepun BbICTABJICHUS OLEHKH 110 TUCIHUILIHE

Banasl/ Ounenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHHs 110 JMCHUIIIHHE
Ixajuaa AMCUMILINHE
ECTS
100-83/ «OTIIUYHOY/ BricTaBisiercs o0yyaromemycs, €cii OH ITyO0KO U IPOYHO
A,B «3a4TEHO YCBOMJI TEOPETUUECKUN U MPAKTUYECKUN MaTepual, MOKET
(oTIM4HO)»/ MPOIEMOHCTPUPOBATH 3TO HA 3aHATUSAX U B XOJ1€
«3aYTEHO» MIPOMEKYTOYHOW aTTECTAIHH.

JuTepaType.

OO0yuaromuiics ucueprbIBaroIle 1 JOTMYECKH CTPOHHO
u3jaraet yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
NPaKTUKOH, CIIPABIISIETCS C pEIIeHHEeM 33134
npodecCHOHATBLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, ITPABUIIBHO 00OCHOBBIBAET IIPHUHATBIC PCIICHMA.
CB060OHO OpUEHTHPYETCS B Y4eOHOH U MpodhecCHOHAIbHON

OreHKa 10 TUCIUTIIINHE BBICTABIISIIOTCS 00yJYaromeMycs ¢
YYETOM PE3YIBTATOB TEKYLIEN U MPOMEKYTOUHOM aTTECTALIUH.
KomnereHnuuu, 3akpeni€éHHple 3a TUCIUIIITUHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUY.
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Banael/
HIxanaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHHsI 110 JUCIUIIIMHE

82-68/
C

«XopouIoy/
«3a4TEHO
(xoporto)y»/
«3a4TECHO

BricTaBnsercs oOydaromiemMycsi, €Cl OH 3HAeT TEOPETUYECKUI
Y IIPAKTUYECKUM MaTepuai, IpaMOTHO U 10 CYLIECTBY U3J1araet
€ro Ha 3aHATHUSAX U B XOJ/I€ IPOMEXKYTOYHOM aTTECTAllUU, HE
JIOITyCKasl CYIIECTBEHHBIX HETOYHOCTEN.

OO0yyaronuiicst mpaBUIbLHO IPUMEHSET TEOPETHUECKHE
IIOJIOKEHUS IIPU PELICHUN NTPAKTHYECKUX 3a/1a4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0KHOCTH, BJIaJI€ET HEOOXOAUMBIMHU ISl 3TOT0 HaBBIKAMM U
MpUEMaAMU.

JlocTaTouHO XOpOIIO OPUEHTHUPYETCS B yUEOHON U
npodeccuoHanbHOM TUTEpaType.

OreHka 1o JUCHUTUIMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM PE3yIbTAaTOB TEKYIIEH U MPOMEXKYTOYHOM aTTECTALUH.
KomnereHnuuu, 3akpeni€éHuble 3a TUCUUIIIMHOM,
c(hOpMHUPOBaHbI HA YPOBHE — «XOPOIIHIiY.

67-50/
D,E

«YIOBIIETBOPHU
-TeNIEHOY/
«3a4TEHO
(ynoBneTBopu-
TEJIBHO)»/
«3aYTCHO»

BricTaBnsercs oOy4aromiemMycsi, €CIu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKHUH U MPAKTUIECKUI MaTepHall, 10ITyCKaeT
OTACJIBbHBIC OIITNOKH IIpU €ro U3JIOKCHWU Ha 3aHATHAX U B XO0€
HPOMEXYTOYHON aTTeCTallNH.

OO0yuaromuiicst UCIBITHIBAET OIIPEIEIEHHbBIE 3aTPYAHEHMS B
NPUMEHEHHU TEOPETUYECKUX TOI0KEHUI TIPH PELICHUH
NPaKTUYECKHX 3a/1a4 MPO(ECCHOHATLHON HANPaBIEHHOCTH
CTaHJapPTHOTO YPOBHSI CIIO’KHOCTH, BJIA/ICET HEOOXOIMMBIMU
JJIA 3TOIro0 0a30BBEIMH HAaBLIKAMU U HpI/IéMaMI/I.

JIeMOHCTpHpYET 1OCTaTOYHBIH ypOBEHb 3HAHUS y4eOHON
JIATEPATYPHI 110 JUCLUILINHE.

OreHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYaroOIEeMycCs C
YYETOM PE3yIbTATOB TEKYLIEH U MPOMEKYTOUHOM aTTECTALIUH.
Komnerenmuu, 3akpeni€HHble 3a AUCHUIUINHON,
c(hopMUpPOBaHBI HA YPOBHE — «JIOCTATOYHBIIN).

49-0/
F,FX

«HEYJIOBJIETBO
PUTENBHO»/
HE 3a4TEHO

BricTaBisiercs o0yuaromemMycs, €cii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUNA MaTepUa, JOIyCKaeT
rpyOble OIMOKH MIPU €ro U3JI0KEHUH Ha 3aHATUSAX U B X0J1€
IIPOMEKYTOYHON aTTECTALUU.

OOyuaromuiics UCTIBITHIBAET CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHNUN TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
NPaKTUYECKHX 3a/1a4 TPOo(heCcCHOHATLHON HANpPaBIEHHOCTH
CTaH/IapTHOTO YPOBHS CII0KHOCTH, HE BJIaJIeeT HEOOXOJUMBIMU
JUISL 3TOrO HaBBIKAMU U IIPUEMaMHU.

JlemoHcTpHpyeT pparMeHTapHbIe 3HaHUS yUeOHOI
JIUTEPATypHI 110 JUCLUIIIIMHE.

OneHka o JUCIUIUIMHE BBICTABISAIOTCS 00ydaromeMycs ¢
Y4E€TOM PE3ysIbTATOB TEKYILIEH U IIPOMEKYTOYHOU aTTECTALUH.
KomnereHinm Ha ypoBHE «I0CTAaTOUHBINY, 3aKPETUIEHHBIC 32
JMCIMIUIMHOM, He ¢(hOPMUPOBAHBHI.
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5.3. OueHoYHBIC CpeACTBA (MaTEPHUAIIbI) IS TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH,

HpOMe)KYTOqHOﬁ aTTeCcTanuu 06yqa10uu/1xcx 0 JUCHUIIIIMHEC

[IpakTuueckue paboThl (TEKYLIUH KOHTPOJIb) COACPKAT TUIIOBBIE 3aJJaHUs MO KIIOYEBBIM
MPaKTUYECKUM AaCIeKTaM YKPYNMHEHHBIX TEMAaTHUK JTUCHUIUIMHBI U MPOBOJATCS B TEUEHUE
ceMecTpa II0CI€ M3Y4YEHHUs TEOpeTHYecKoM yacTu. MroroBas KOHTpoJibHas pabota
(MpOMEKyTOYHBIH KOHTPOJb) COAEPKHUT TEOPETUYECKHE BOMPOCHI Kypca, 0a30Bble MOHATHS,

IMMPAKTUYCCKUE 3alaHuA, 10 YKPYIITHCHHBIM TEMaTHYCCKHUM pasaciiaM.

5.3.1. IlpumepHbIii BApUaHT KOHTPOJIBHOW PabOTHI.

Cosmaats ¢aitn 8 MS Word «KourposbHas pabora» B pasueie «Mou JOKYMEHTB».
Y CTaHOBUTH KOJIOHTUTYJIBI C JIOTOTUIIOM, (haMUJIHE, JaTOH M1 HOMEPOM CTPAHUIIBI.
Coznats B daitie «KoHTpoabHas paboTa» TUTYJIBHBIN JTUCT PaOOTHI.

Hab6pats Teker (10 cTpok) 1 mepeBecTH ero B IBE KOJIOHKH.

Coszgars B MS Word daiin «Tabmuma.

© o k~ w e

Co3snath o 3aaanuio npenogasarens B MS Word Ttabnuity, Hanpumep, yCreBaeMOCTH
YUEHHUKOB.

7. BcraButh Tabnuiy B daiin «KoHntponsHas paboTay.

8. Tlo 3amanuto mpenogaBaTesst co3nath hopmyiisl ¢ momorisio Microsoft Equation 3.0.

9. B ¢aiine «KontponpHas paboTa» co3iaTh TUIIEPCCHUIKY Ha (haiin « Tabmumnay.

10. B ¢aiine «KonTponbsHast pabota» HabpaTh TEKCT C 3ar0JIOBKOM H IT0J[3aT0JIOBKAMHU.

11. Co3nate ornaBieHue.

12. OTkpbITh 6a3y JaHHBIX, CO3AAHHYIO Ha PAaKTUYeCcKoil padote Ne 5.

13. Co3natb 3anpoc Ha 0TOOP 3BOHKOB C ONpPEIETEHHBIM KOJIOM.

14. BeInogHUTE OT/ACIBHOE 33/IaHUE TIPENOo1aBaTelis.

5.3.2. KoHTposbHBIE BONIPOCHI IO KypCy:
1. Tlporpamma undopmaruszanuu «HpopmannonHoe oomiectBo». OCHOBHBIE OTOKEHUS.
2. Wudopmanus, JaHHbIE U 3HAHHUS.
3. WudopmanroHHbIe PEBOTIOINH B UCTOPUN PA3BUTUU [IWBUIH3AIINH.
4. HudopmanmoHHOe 00IIECTBO — OCHOBHBIE YEPTHI.
5. Kommerotepusanus u nHpopmaTu3amms o0IecTsa.
6. Otansl pa3Butus IBM.
7.  Knaccudukanus 9BM.
8. @yHnkumoHanbHble XxapakTepucTuku [1K.
9. CocraB u CTpyKTypHas cxema NePCOHAIBHOTIO KOMITbIOTEPA.
16. IIporpaMMHbIe IPOAYKTHI, KX OCHOBHbIE XapaKTEPUCTHKH.
17. Knaccuduxanus [1O mepcoHaIbBHOTO KOMIIBIOTEPA.
18. Cucremnoe I10.
19. OnepanioHHBIE CUCTEMBI.
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20. ITpuknagHOE MporpaMMHOE oOecIieueHue.

21. TIO nporpaMMupOBaHHsL.

22. OcHoBHEbIe ouaTus o 3amure I1I1.

23. TloHsiTHE AITOPUTMOB U CTPYKTYPHBIE CXEMbI aITOPUTMOB.

24. Tlonstue nHGOPMAITMOHHON TEXHOJIOTHH.

25. Konnenuuu BHEApEHUS HH()OPMAITMOHHON TEXHOIOTHU B UpME.

26. Bunabl ”HGOPMAITMOHHBIX TEXHOJIOTHH.

27. VudopmarmioHHas TEXHOJIOTHUS 00paOOTKH JaHHBIX.

28. NudopmanmoHHasi TEXHOJIOTHS YIIPaBICHUSI.
29. MudopmanmioHHass TEXHOJIOTUS MOAIEPKKH MIPUHSITHS YIPABICHYSCKUX PEIICHUH.

30. UndopmannoHHble TEXHOJIOTHH aBTOMATH3AIMH oduca.

31. IlousTre nHPOPMALIMOHHON CUCTEMBI.

32. OcHOBHBIE MPOIIECCHI B MHPOPMAIIMOHHON CUCTEME.

33. CrpykTypa HHGOPMAITMOHHON CHCTEMBI.

34. ba3bl JaHHBIX (OCHOBHBIC MTOHSATHSA).

35. Cucremsl yrpaBiieHUs 02301 JTaHHBIX.

36. CnpaBOYHO-IIPABOBBIE CUCTEMBI.

37. CereBble HHPOPMAITMOHHBIC TEXHOJIOTHH.

38. Knaccudukaius KOMIBIOTEPHBIX CETEH.

39. IIpoTOKOJBI, TOIOJIOTHS CETEH U BUJIbI JIMHUM CBSI3U.

40. IloHATHSA JOKYMEHT M 3JEKTPOHHBINH JOKYMEHT. CrIocOOBI MOMyUeHHUs JIEKTPOHHOTO
JIOKYMEHTA.

41. Cuctembl AJIEKTPOHHOTO JOKYMEHTO000pOTA.

42. OcoOeHHOCTH BHEAPEHHS AIEKTPOHHOTO JOKYyMEHT0000poTa B Poccuu.

43. TexHonoru co3fganusi U BepupuKaluu JOKYMEHTOB.

44. HWcnonbs3oBaHue IEKTPOHHOM noAanucu B Poccuu. Buibl 351eKTpOHHBIX MOAMKCEH.

45. CxxaThe cTaTUYeCKUX U JUHAMUYECKUX n300pakeHuil. CikaTble MOTOKHU JaHHBIX.

46. OcHoBbI HH(OPMAITMOHHOW OE€30MAaCHOCTH TOCYJapCTBa.

47. OcHOBBI HH(POPMAIIMOHHOM 0€30MaCHOCTH OPTaHU3AIIMOHHBIX CHCTEM.

48. IlcuxoundopmarionHast 0€30MaCHOCTh B OPTaHU3AIMOHHBIX CUCTEMAX.

6. YueOHOo-MeToaUYeCKOEe U MHPOPMALHMOHHOE O0ecTeueHre TUCIUTLINHBI

6.1. CHucOK HCTOYHHMKOB U JIUTEPATYPHI

Hemounuku:
OcHognvie:
1. Konctutyuuss Poccuiickoii ®enepauuu: [mpuHATA BCEHApPOAHBIM  T'OJOCOBAaHUEM
12.12.1993]:(c yueTrom nonpaBok, BHeCeHHbIX 3akoHamu P® o momnpaBkax k Koncturynum
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // Koncynsrantllmtoc. Bepcus [Ipod

[OnexkTpoHHBIN pecypc]. - OnekrpoH.jgaH. — [M., 2014]. - Pexum moctymna
http://www.consultant.ru/.
2. Tpaxnanckuit kogekc Poccuiickoit @eneparum. U.1 .11, 111, — M.: «adpa-M», 2007. — 496

c.-Pexxum nocrymna: http://znanium.com/bookread2.php?book=122306

3. ®enepanpubnii 3akoH oT 13 mapra 2006 1. Ne38-d3 «O pekiname». Pexwum mocryma:
http://www.consultant.ru/document/cons_doc_LAW 58968/

4. ®enepanpHblii 3akoH «O0 uHOpManuy, MHMOPMALMOHHBIX TEXHOJOTHSX U O 3alluTe
uHpopmanun» Ne 149-03 ot 17.08.2006.

5. 4. VYka3 Ilpesumenta PD «OO6 ocHOBaXx TOCYyIapCTBEHHOW TMIOMUTHKA B cdepe
uHpopmaruzanun» or 20.01.94 Ne 170//Cobpanue aktoB Ilpesupenta u IlpaButenscTa
P®. 24.01.94 Ne 4 Cr. 305; Poccuiickas razeta ot 29.01.94.



http://www.consultant.ru/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/document/cons_doc_LAW_58968/

10.

11.

12.

13.

14.

15.

16.

15

®Oenepanbubiii 3ak0H  «O0  anmekTtpoHHoW 1mdpoBoit mommucu  (DUIT)». IlpunsT
locynapctBennoit Jlymoii 13 mexabpst 2001 roma. Omobpen Coetom Denepammu 26
nekabps 2001 roma.

Jlumepamypa:

Ocnognas:
Nudopmatuka amsg rymaHUTapueB [DIEKTPOHHBIM pecypc]: YUYEOHHMK M TPAKTHKYM IS
akagemudeckoro Oakanaspuara / mox pen. I'. E. Keaporoit; MI'Y um. M. B. Jlomonocosa. -
Mocksa: IOpaiit, 2016. - 439 c. - (bakanaBp. AkageMU4YeCKUid Kypc). - ABT. yKa3aHbl Ha C.
7. - bubmmorp. B koume 1. - ISBN 978-5-9916-5607-8, URL: http://www.biblio-
online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
Makaposa H.B., BonkoB B.b. Mndopmatuka: YueOuuk ans By3oB. — C-I1.: ]I «ITutepy,
2014r. — 576 c. unmu Makaposa H.B., Bonkos B.b. Uadopmaruka: YueOHuk 115 By30B. — C-
I.. U «Iurep», 2011lr. — 576 c. — bubnuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html
WNudopmaruka: 6a30BbIil Kypc: yyeO. mocoOue ajsi CTYACHTOB BTY30B: [/ OakaiaBpoB H
cnenuanuctos] / mog pen. C.B. CumonoBuua. - 3-e uza. - M. [u ap.]: [Tutep, 2011. - 637 c.:
puc.,tabmn.; 24 cm. - (Yuebnuk i By3oB. Ctanmapt Tpetbero nokosienus). - ISBN 978-5-
459-00439-7: 298.98.5.
[Mapteika T.JI. , TlonoB M.U. Undopmannonnas OGe3zomacHOCTh: YdeOHOe mocobue. - 5;
nepepad. u non. - Mocksa: MznatensctBo "OOPYM": OOO "HayuHo-u31aTenbCKU HEHTP
NHOPA-M", 2018. - 432c. - ISBN 9785000914731.
MaxkcumoB H.B., TlomoB N.M. KomneiotepHsie cetu: YueOHoe mocobue. - 6; mepepad. u
nom. - MockBa; Mocksa: UznatensecrBo "O@OPYM": OOO "HayuyHo-u31aTENbCKUI LIEHTP
NHOPA-M", 2018. - 464c. - ISBN 9785000914540.
MypomneBa A.B. HckycctBo mpeseHTanmii. OCHOBHBIE IIpaBWJIa W IPAKTHYECKUE
pexomennanuu. — M: @nunta, Hayka 2014 1. — 110c; [DnextponHsiii pecypc] / A.B.
Mypomuesa .— Pexxum pocryna: https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-
prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html  wiu Mypomiera, A.B.
UckycctBo mpe3eHTanuu. OCHOBHBIE TMpaBWjla U IPaKTUYECKHE PEKOMEHJIaluu
[DnexTpoHHBIi pecype] / A.B. MypomuieBa .— 4-e uza., crep. — M. : ®JIMHTA, 2017 .—
110 c. : mir. — ISBN 978-5-9765-1005-0 .— Pexwum noctyma: https://rucont.ru/efd/246319

Jlononnumenvras:
Acmonoa M.JI. MckyccTBO npe3eHTaluii 1 BeJleHHsI IeperoBopoB: YuebHoe nocoodue. - 3. -
MockBa; MockBa: Msparensckuii Lentp PUOP: OOO "HayuHo-u34aTenbCKUN LIEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [ToBsimenue kBanudukanuu. - ISBN 978-5-369-01543-
8.
MypomueBa A.B. TexHonorus mnpoBeAeHUs Ipe3eHTaluil: y4eO. mnocoOue: s
cnenuansHocTeit 080505 - Ynp. nepconanom, 032401 - Pexnama / A.B. MypomiieBa; [OTB.
pen. B. B. MypomueB]; M-Bo oOpa3oBanusi u Hayku Poc. @enepauuu, ['oc. oOpazosar.
yupexieHue Boicil. npod. oOpazoBanus "Poc. roc. rymanutapusiii yH-T", IH-T SKOHOMUKH,
ynp. u npasa, Pak. ynp., Kad. mopennposanus B skoHOMuke u ynp. - M. : PITVY, 2011. -
101 c. ; 20 cm. - Bubmmorp.: ¢. 100-101. - 600.00.
Kysun A.B. OcHoBsl paboTsel B Microsoft Office 2013: YueOnoe nocobue. - 1. - MockBa;
MockBa: MzpatensctBo "®OPYM": OOO "Hayuno-uzgatensckuii nentrp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.
Tomuneina O.JI.,, Makcumos H.B. baswel ganneix: YueOHoe mocobume. - 4. - MOCKBa;
Mocksa: MznatensctBo "®@OPYM": OOO "Hayuno-uznarensckuii nentp MHOPA-M",
2019. - 400 c. - ISBN 9785000915165.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/nauka/vuz/uchebniki1/301693-informatika-uchebnik-dlya-vuzov.html
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17. Tapteika T.JI. , [TonoB .M. BeruucnurenpHas TexHuka: YaeOHoe mocodue. - 3; nepepad. u
qon. - MockBa; Mocksa: UznatensctBo "@OPYM": OOO "HayuHo-HM31aTENbCKUI LIEHTP
NHOPA-M", 2018. - 445 c. - ISBN 9785000915103.

18. Jlynaes B.B. HTML, ckpuntsl u ctunu. - Cankr-IlerepOypr: BXB-IlerepOypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. Kpapuenko JI.B. Ilpaktukym mo Microsoft Office 2007
(Word, Excel, Access), PhotoShop. - M.: Uudpa-M, @opym, 2013 r. — 168 c.

6.2. Ilepedensb pecypcoB HH(MDOPMAMOHHO-TEICKOMMYHUKAIMOHHOMN ceTn « HTepHETY.

1. Nudopmartuka ¥ KOMIBIOTEPHBIC TEXHOJOTUHU [DNEKTPOHHBIA pecypc]: mabopaTtopHbie
paboThl: yueOHOe mmocobue: s HanpasieHus OakaaBpuara: 031600 "Pexnama u cBsi3u
¢ obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; nayd. pen. Kynb0al;
MunoOpnayku Poccun, @eznep. roc. 0r0KkeTHOE 00pa30Bar. yupekIeHUE BbICHI. MPOd.
oOpazoBanus "Poc. roc. rymanutapuslii yH-1" (PITYVY), MH-T 3KOHOMMKH, yIp. U NIpaBa,
®dak. ymp., Kad. mogenupoBanust B s5koHoMuKe U ynp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nmocryna: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-
7281-1835-0.

2. KopnopatuBHbie MH()OPMAIIMOHHBIC CHUCTEMBI [IIEKTPOHHBIA pecypc] M., cop. 1998-
2011. http://www.erpselection.ru/

3. MypomiieBa A.B. [Ipesenranus — 3TO pocTo? URL:
http://bzzn.ru/way _lider/article/prezentaciya_eto_prosto (/lara myoiukaruu 18.07.2011)

4. TuxomupoB A.H. Camoyumrtens Microsoft Office 2007. Bce mporpamMmbl makera -
bubnuoreka kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-
microsoft-office-2007.-vse-programmy.html ([{ara noctymna 18.09.16)

5. Bon Yomnec Microsoft Office 2007 mns "vaiinukoB". — bubnuoteka kaur «Kodges.ru» -
URL: http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara
noctyna 21.09.16)

6. Yokenbax Jlxon, banpwin Komun Microsoft Office Excel 2007 mis "vaiinukos".
Kpatkwuit CIIPaBOYHHK - bubmuoreka  kuur  «Kodges.ru» - URL.:
http://www.kodges.ru/7212-microsoft-office-excel-2007-dlja-chajjnikov..html (ara
noctyna 18.09.16)

7. Hlunynos C. ToBopsmme xecTbl (HeBepOadbHOE OOIIEHHWE ¢ ayJuTOopuei)
[OnexTpoHHBIH pecypc] / VYHHUBEPCHUTET PUTOPUKH OpPATOPCKOTO MacTepcTBa —
Oparopckoe UCKyccTBO. Putopuka. — Dnekrpon. [an. — [M.: orator.biz, 2008] - Pexum
nocryna: http://www.orator.biz/?s=38&d id=198

CocTtaB COBpeMEHHBIX MpodeccuoHanbHbIX 0a3 nanubiX (bJ]) 1 nHpOpMaMOHHO-CIIPaBOYHbIC
cuctem (MCC) (2020 1.)

Neno Haumenosanue
/i

1 | Mexnaynaponanslie pedepatuBHble HaykoMeTpuueckue bJl, mocTymHbie B paMkax
HaMOHAILHOM noanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbublie nomHoTekcToBble B/I, ToCcTynHbBIE B paMKax HAaIMOHAIBHOM
nonamucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

3 | Ilpodeccuonanbubie moaHOTEKCTOBbIE B/
JSTOR



http://elib.lib.rsuh.ru/elib/000009501
http://www.erpselection.ru/
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.orator.biz/?s=38&d_id=198
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W3nanus no oOIIeCTBEHHBIM U TYMaHUTAPHBIM HayKam
DnexkTponHas 6ubnmoreka Grebennikon.ru

KOMHBIOTeprIe CIIPaBOYHBIC IIPABOBLIC CUCTCMBbI

Koncynbrant Ilnroc,
I'apanT

1. MaTepnaﬂbno-TexnnquRoe o0ecmeyeHue AUCHHUIIIIMHBI

B xagecTBe MaTepHaIbHO-TEXHUYECKOTO 00€CTIeUEHUS TUCUUILTUHBI He00X00UuMbl:
- IMOHCTPAITMOHHBIC TPUOOPHI JIJIs JICKIIMY BU3yaJIU3alliH,

- MYJIbTUMEIUIHBIE CPELICTBA ISl OTKPBITUS KEHCOB,
TpebGoBaHus K ay TUTOPHSIM
- I7Is1 IPOBEJICHUS TPAKTUYECKHUX 3aHITHH HEOOXOIMMbI KOMIIBIOTEPHBIE KIacChl (HATUYHe
MEPOHAIBHOT'O KOMITBIOTEpA Y KKIOTO CTY/ICHTA),
- JUIS JIGKIIMA HEe0OXOIMMO HAJMYHMe JOCKH M CIeUaIbHO 00O0pYIOBaHHBIC IS MOKa3a
CJAiI0B ayAUTOPHH.
B kommbroTepHBIX Kiaccax AOKHBI OBITh YCTAHOBJICHBI CIEAYIOIIME IMPOTrpaMMHEIE

CpeacTBa:

Onepanunonnsnie cucrembr: Windows 10, Windows 8, Windows 7 niau Windows XP.
Iporpammei: Microsoft Office PowerPoint, Microsoft Office Word, Windows Paint,
Macromedia Flash, Internet Explorer, Mozilla Firefox.

Cocras nporpammuoro obecnieuenus (110) (2020 r.)

Nenr Haunmenosanue 110 IIpousBoaurtens Cmoco6
/m pacrpocTpaHeHHS
(nuyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE

2 Microsoft Office 2010 Microsoft JIIEH3UOHHOE

3 Windows 7 Pro Microsoft JIUIIEH3HOHHOE

4 AutoCAD 2010 Student Autodesk CBOOOIHO

pacmpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft CBOOOJTHO
pacmpocTpaHsieMoe

6 SPSS Statisctics 22 IBM JIMLIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JUICH3UOHHOE

8 SPSS Statisctics 25 IBM JIMLIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIIEH3UOHHOE

10 | OC «Anwst ObpazoBanuey 8 000 «bazanst CIIO | nurieH3MoHHOE

11 | Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIAIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

14 Microsoft Office 2016 Microsoft JINIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIUIEH3HOHHOE

16 | Adobe Creative Cloud Adobe JINIEH3UOHHOE

17 Zoom Zoom JIMIIEH3UOHHOE
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8. Obecneuyenune 00pa3oBaTeILHOIO NMpPolecca IJIsl JUIl ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMM 310POBbSI U HHBAJIN/I0B

B xozme peanu3zanMy JUCHUIUIMHBL HMCHOJIb3YHOTCS CIEAYIOLIUE JONOJHUTENBHBIE  METOMbI
00y4eHHMsI, TEKYIIEro KOHTPOJIsSI yCIIEBAEMOCTH U ITPOMEXYTOUYHOM aTTecTaluy o0yJaromuxcs B
3aBUCUMOCTH OT UX HHIUBUAYAIbHBIX OCOOEHHOCTEH:

® IS CJICIIBIX U CIIA0OBUISIINX:
- Jekuuu OoQOpPMIIAIOTCS B BHUJAE OJIEKTPOHHOTO JOKYMEHTA, JOCTYHHOIO C TIOMOIIBIO
KOMIIbIOTEPA CO CHELMATM3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHUEM;
- INCbMEHHBIE 3a/IaHUS BBINOIHIIOTCS HAa KOMIIBIOTEPE CO CHELMATIN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecreyeHneM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- o0ecrieurBaeTCsl MHIUBUIyaIbHOE paBHOMEpHOE ocBeleHre He MmeHnee 300 srokc;
- 7 BBINOJHEHUS 3aJaHMs NpU  HEOOXOAMMOCTH IPENOCTABISIETCS YBEJINYMBAOLIEE
YCTPOMCTBO; BO3MOKHO TaK)XX€ UCII0JIb30BAHUE COOCTBEHHBIX YBEJINUYHUBAIOIINX YCTPONUCTB;
- IUCbMEHHBIE 3aJJaHUs O(POPMIISIOTCS yBEIMYEHHBIM HIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOH (hopMe WM BBINOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMITBIOTEPE.

® Ui TIYXHUX U cIa00CTBIIIALIHNX:
- Jekuud O(OpPMISIFOTCS B BHJIE OJIEKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiIsIeTCs
3BYKOYCHJIMBAIOLIAsl annapaTypa HHANBUYaIbHOTO [10JIb30BaHMS;
- MUCHbMEHHBIC 33[aHUS BBITIOJIHAIOTCS Ha KOMITBIOTEPE B TUCBMEHHOU (opMme;
- 9K3aMEH U 3a4€T NPOBOJATCS B MMCbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOXKHO IPOBE/ICHHE B
dbopme TecTUpOBaHUS.

e JUIs JIML C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEJIbHOIO annapara:
- Jekuuu OoQOpPMIIAIOTCS B BHUJAE ANIEKTPOHHOI'O JOKYMEHTa, JOCTYIHOIO C IOMOIIbIO
KOMIIBIOTEpA CO CIIELUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00ECIIEUEHUEM;
- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS HA KOMIIBIOTEPE CO CHELMATN3UPOBAHHBIM IIPOIPAMMHbBIM
00ecCIICUCHHEM;
- 9K3aMEH U 3auéT MPOBOAATCA B YCTHOH (hopMe MM BBINNOJIHAIOTCS B NUCbMEHHOW (opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOIMMOCTH TIpelycMaTpUBACTCsl yBEIMUEHNE BPEMEHHU I IOJrOTOBKH OTBETA.
[Tpouenypa mpoBeneHUs MPOMEXKYTOUHON aTrTecTaluu s 0O0y4yaroUIMXCs yCTaHABIMBAETCS C
y4€TOM HMX MHIUBUAYAJIBHBIX NcuXxopu3ndeckux ocodbeHHocteil. IIpomexkyTouHas arrecranus
MOJKET IIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.
[Ipu mnpoBeneHHM NpPOLEAYPHl OLEHUBAHUS PpE3yJIbTATOB OOY4YEHUs MpeayCcMaTpUBaeTCs
UCIIOJIb30BAaHUE TEXHUYECKUX CPEJICTB, HEOOXOJUMBIX B CBS3M C HWHIAUBUAYAJIbHBIMU
0COOEHHOCTSIMH O0y4YaroIuxcs. DTH CPEICTBAa MOTYT ObIThb HPEAOCTABICHBI YHHUBEPCHUTETOM,
WJIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUUECKHE CPENICTBA.
[TpoBenenue npoueaypbl OLEHUBAHUS PE3YIbTaTOB OOyUEHUS JOMYCKaeTCs ¢ UCIOJIb30BAHUEM
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.
ObecneunBaeTcss AOCTYN K HMH(OPMAIMOHHBIM U OuOIMOrpadguueckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢gopMmax, aJalnTUPOBAHHBIX K OTPaHUYEHHUSM HX
3JI0pOBbsI U BOCTIPUSTHS UHPOPMALIUU:

® IS CJICTIBIX U CIA0OBUISIIUX:
- B [Ie4aTHOM (hopMe YBETMUEHHBIM HIPUPTOM;
- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;
- B (popme ayauodpaiina.

® I TUIYXUX U CIa0O0CTBIMIANTNX:
- B IeYaTHOH popme;
- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e s 0O0YYarOUIMXCS C HAPYIIEHUSIMU OTIOPHO-/ABUTaTEILHOTO anrapara:
- B IeYaTHOH popme;
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- B (hopme 31eKTPOHHOTO TOKYMEHTA;
- B hopme aynuodaiina.

VY4eOHble ayAUTOPHUH ISl BCEX BUIOB KOHTAKTHOM M CAMOCTOATEIbHOM pabOThl, Hay4Hast
OnbnuoTeka W WHBIC TIOMEIICHUS NIl O0ydYeHUs OCHAIICHBI CIeNHaIbHBIM 000pyJAOBaHUEM U
y4eOHBIMU MECTaMH C TEXHHUUYECKUMHU CPEJICTBAMU O0yUEHUSI:

e JUIS CIENbIX U CIa00BUISAIINX:

- YCTPOMCTBOM JJIsl CKaHUpoBaHusl U ureHus ¢ kamepoit SARA CE;

- nuciuieeM bpaiins PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

e IS IIIyXHX U CIa0OCIbIIIAIINX:

- aBTOMATH3UPOBAHHBIM pPA0OYMM MECTOM JJisi JIIOJIeH C HapylIeHHEeM CcliyXa |
C1a0OoCBIIIAIINX;

- AKyCTHYECKUHN YCUIIUTEh U KOJIOHKH;

e Ui 00YYaIOLIMXCS ¢ HAPYLICHUSIMHA OMTOPHO-ABUTATEIILHOIO alapara:
- IEPEIBIKHBIMHU, PETYJIUPYEMbIMH 3proHoMuueckumu napramu CU-1,
- KOMITBIOTEPHOUW TEXHHUKOW CO CIIeUaTbHBIM IPOrPAMMHBIM 00ECIICUCHUEM.

9. MeToauuecKkue MaTepHuaJibl

9.1. Ilmanbl ceMMHAPCKHUX/ MPAKTUICCKUX 3aHITUN

Llenp mpakTukymMa — cGOpMHpPOBAaTh y CTYAEHTOB KOMIUIEKC 3HaHUM, yMEHMH U
NPaKTUYECKUX HAaBBIKOB JJIsI aHajiW3a M pEIIeHUS COBPEMEHHBIX MpolieM B o0nactu
UH(POPMALIMOHHBIX TEXHOJOTUI NPU CO3JAaHUU JIEKTPOHHBIX JTOKYMEHTOB pa3jIMYHOIO BHJA U
npodecCHOHATbHBIE KOMIIETCHIIMAMU HEOOXOAWMBIC Ui PELICHHS pa3jIMyHOr0 BHJIA 3ajad,
OTHOCSIIUXCS K MX MPO(PECCUOHANBHOM IesTETbHOCTH.

Bce mnpaktudyeckne pa®OTbl OOBEAMHEHBI EIWHBIM IIOAXOJOM, OCHOBAaHHBIM Ha
MO/JICJIMPOBAHUH TUIOBBIX MPOLIECCOB CO3/1aHUs, PEITaKTUPOBAHUSI U PAOOTHI C TOKYMEHTAMHU.

Pabotel mo kypcy «WHpopMannoHHBIE TEXHOJOTMH M 0a3bl JAHHBIX B MPUKIIAIHBIX
KOMMYHHUKAIMSX» JOJDKHBI MOMOYb CTYJEHTaM NMPUMEHATh MOJTy4YEeHHbIE Ha JIEKIHSIX 3HaHMS,
KaK B TIpoliecce 00yueHus, Tak U B CBOCH Oyaylel caMoCTOATeNbHON padoTe.

OCOOEHHOCTBIO JaHHBIX paboT mo Kypcy «MHpopManMoHHBIE TEXHOJOTMM U 0a3bl
JAHHBIX B TIPUKJIAIHBIX KOMMYHHUKALUSAX» SBISIETCS WX YETKas IeJieBas HaIpaBJICHHOCTb.
Beimonusas mpaktuyeckue paboThl, CTyIEHTHl MPUOOPETaloT HaBbIKM paboThl ¢ MHTepdelicoMm
MOJIb30BATENs] COBPEMEHHOW BBIYMCIUTEIBHOM TEXHUKM M COBPEMEHHBIX MPOTPAMMHBIX
IPOAYKTOB, Y4aTCsl CO3/4aBaTh C MOMOIIbIO COBPEMEHHBIX NMPOIPAMMHBIX CPEICTB Pa3HOPOIHbIE
DIIEKTPOHHBIE JOKYMEHTHI, COAEp)KaIle TEKCT, TUarpaMMbl, TpaduKu, pUCYHKH ¥ TaOJHIIBL,
yuaTcst popMaTHpOBaTh, peAAKTUPOBATH M aHAIM3UPOBATh CO3JJaHHBIN IEKTPOHHBIN TOKYMEHT.

B kauecTtBe mporpaMMHOI cpelibl MCHOJIB3YIOTCS CIEAYIOLME MPOrpaMMHBIE CPEJICTBA!
onepanuonHas cucrema Microsoft Windows XX, ee craHmapTHble MpOrpamMMbl, TEKCTOBBIH
penaktop Microsoft Word, tabmuunbii penaktop Microsoft Excel, pemakrop co3manus
npe3enHTaiuii Microsoft PowerPoint, CYBJI Microsoft Access.

B mporecce mpakTH4YeCKHX 3aHATUHA OCYLIECTBISETCS OOy4YeHHE CTYIEHTOB OCHOBaM
KOMITbIOTEPHOM TPAaMOTHOCTH JUIs CO3/1aHUS JTOKYMEHTOB Pa3HOIo THIA CI0XHOCTU. B mporecce
00yUYeHHsI TIPEATIONIATaeTCsl HAYYUTh CTYACHTOB OCHOBHBIM MPAKTHYECKUM HABBIKAM U TIpUEMaM,
UCTIOJIb3YEMBIM IIPU CO3/IaHUM TAKUX DJIEKTPOHHBIX JOKYMEHTOB, KaK OTYETHI O BBIIOJIHEHHBIX
MPAKTHYECKHUX paboT, pedepaTsl, KypCOBbIE U AUIIIOMHbBIE PaOOTHI.

[IpuBenennsle nanee paboOTHl SABIAIOTCA 0a30BBIMH. B HHUX JaloTcsd TeopeTHdecKue
CBEJICHUS W MPUEMBI MTPAKTUUECKONW pabOThl, HEOOXOAUMBIE TSI OOyYeHHS CTY/IeHTOB. OaHAKO
JaHHbIe pabOThl MOTYT OBITH JIOMOJHEHbI M pacIIMpPEHbl MpPEernojaBaTesieM B 3aBUCHUMOCTU OT
HCXOJTHOM TIOJITOTOBKU CTYACHTOB.
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IIpoBouMBIE 3aHATHA AEIATCA Ha MIPAKTUYECKHE U KOHTPOJbHbIE paboTel. Te u npyrue
IIPOBOASTCS B KOMIIbIOTEpHBIX Kiaccax PITY Ha nepconansHbix komnbrotepax (I1IK) B crporom
COOTBETCTBUM C pacnucaHueM yueOHoro mnpouecca. Ha mepBoM 3aHATHM mpernojaBaTellb
3HAKOMUT CTYJCHTOB C NpaBWJIAMH TEXHUKHA O€30IaCHOCTH M TMOBEICHHS B KOMIIBIOTEPHBIX
KJlaccax, KOTOpPbIE B JajbHEHIIEM TOJKHBI HEYKOCHUTENIBHO COOJIIOIaThCA.

B xozxe mpakTtuueckoro 3aHsTHs OaxajlaBp BBIIOJIHSAET TEOPETHUUECKUE U MPAKTHUUECKUE
3aJlaHus, B XOZ€ OOCYXJEHHsI KOTOPHIX OLIEHMBAIOTCS HAaBBIKM B O0JIACTH NPOQEecCHOHATBHON
HOJATOTOBKH:

VK-1.1 - mpumeHsieT 3HaHME OCHOBHBIX TEOPETHKO-METOIO0JIOIMYECKHX MOJOXKEHUN
¢dmrocopun, KOHIENTYAIBHBIX OJX0/I0B K IIOHUMAHUIO MIPUPOIbI HH(GOPMAIMK KaK HAYYHOH U
¢bumocopckoil KaTeropuu, METOJO0JOrMUECKUX OCHOB CUCTEMHOTO M0/IX0/1a;

OIIK-6.1 - ortOupaer s OCYIIECTBICHUS NPODHECCHOHATLHON JEATEeIbHOCTH
HE00X0JMMOE TEXHHUYECKOE 000pYI0BAHUE U IPOrPaMMHOE 00ECIIEYEHHE;
OIIK-6.2 - mnpuMmeHsSeT COBPEMEHHbIC ITU(POBBIE YCTPOHCTBA, IUIATPOPMBI |

IpOrpaMMHOE O0ECHeueHHe Ha BCEX JTalax Co3/aHusd TEKCTOB peKIaMbl M CBSI3€H C
OOIIECTBEHHOCTbIO U MHBIX KOMMYHHUKAIIHOHHBIX ITPOAYKTOB.

Ha mnpaktuueckue 3aHATHS 1O mporpamme aucuuiumbel  «MHpOpManmonHse
TEXHOJIOTUM M 0a3bl JaHHBIX B MPHUKJIAJHBIX KOMMYHHMKAIUAX» OTBEIEHO 36 4acoB A OYHOU
dopmbl 00yuenus, 20 4acoB ISl OYHO-320YHOH (GopMbl 0O0ydeHHs W 12 9acoB IIsl 3a0YHOM

(hOpMBL.
TEMATHWYECKHUE PA3/IEJIBI CEMMHAPCKUX 3AHATUN.

IIpakTuyeckas padora Ne 1
Tema: CuctemHoe mporpamMMmHoe obecriedeHue. OnepalmoHHBIE cHUCTeMBL. PaboTta B
cpene WINDOWS.
[TponomxurenbHOCTh paboOTHI - 4 yaca.
Cooepircanue meopemuuecko20 MUHUMYMA
1. OcHoBHBIE QYHKIIUU ONEPALIMOHHBIX CUCTEM cemeiicTBa windows.
2. Pabouunii crou.
3. IlonsiTue okHa. YIipaBieHUE OKHAMHU.
4. Opranuzanus ¢aitnoBoit cuctemsl. Dailyibl U NaNKH.
a) [IpocMoTp daitnoBoii cucTeMBI.
0) Pabora c mankamu.
B) Pabota ¢ daiinamu.
5. SIpnbIku 1 paboTa ¢ HUMH.
6. CtanmapTHble mporpaMMmbl windows.
a) TexcroBslii penaktop bioknot (Notepad).
6) TexcroBsiii penakrop WordPad.
B) ['padmuecknii penaxtop Paint.
r) [Ipyrue ctanaapTHble IPOrPaMMBI.
7. TexcToBbIi penakTop word. (epBoe 3HAKOMCTBO).
a) Bepcuu Microsoft Office 1o 2003 BKIIOYUTENBHO.
6) Bepcust Microsoft Office 2007 u HoBee.

B pesynprate BBIONHEHHS Ja0OpaTOpHOM pabOTHl  CTYACHT JOJDKEH HMETh
npejcTaBieHne 00 OCHOBHBIX (pyHKIusaX omepanuonHoi cucteMbl WINDOWS, ee cocrase,
BO3MOXKHOCTSIX I10 YIpaBieHHIO ¢ainamu, rpaduyeckoM HHTepdeiice U NpuoOpecTd HaBBIKU
pabotsl B cpee WINDOWS.

Jumepamypa
Ocnosnas
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Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. UadopmaTrka 1j1s1 TYMaHUTApHEB.
VY4eOHMK 1 MPaKTUKYM JJIs aKkajieMuueckoro OakanraBpuara. / mog pea. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Axagemuueckuii kypc, 2016r. — 439¢., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.1i. wnu MudopmaTuka I TyMaHUTapueB [DJIEKTPOHHBIH
pecypc]: y4eOHHMK M MpaKTUKyM Ui akajaeMmudeckoro OakamaBpuara / mop pen. 1. E.
Kenposoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AKageMHUYeCcKuil Kypc). - ABT. yKazaHsl Ha C. 7. - bubmuorp. B xonne ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Maxaposa H.B., Boixos B.b. Undopmaruka: Yueonuk st By30B. — C-I1.: ]I «I[Tutepy,
2014r. — 576 c. unmu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOHuk s By30B. — C-
I.. U «IIurep», 2011lr. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3.

Kys3un A.B. Ocnossl pa6otsr B Microsoft Office 2013: Yue6uoe mocobue. - 1. - Mockaa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

Onexmponnvle pecypcwl

4.

Boun Yonnec Microsoft Office 2007 mns "gaiinukoB”. — bubnuoreka kuur «Kodges.ruy -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([dara
nocryma 21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsl naker- bubinoreka
kuur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (ata nocryna 18.09.12)

KOHmpOJleble 80RPOCHL

ocoNgooA~wWNE

Uro Takoe nunpopmanus?

Uro Takoe onepanuoHHas CUCTEMA U Kakue (PYHKIIMHM OHA BBIITOJIHAET?

Uro Takoe onepaimoHHast 00071049Ka U Kakue (PYHKIIUU OHA BBIMOIHSIET?

Uro Takoe "mosnHoe M (aiina" U3 4ero OHO COCTOUT?

UYro Takoe ApIIbIK?

CKoJIbKO cTI0COO0B KOTTMPOBAHUSI M TIepeMelieHus nanok ((aitios) Bel 3Haere?

CpCUUCIIUTE UX.

Urto Takoe «KOHTEKCTHOE» MEHIO?

UYro Takoe «BCIUIBIBAOLIAS MTOACKa3Ka?

Uro Takoe cBOMCTBA (ailyia U Kak UX ONPEJEIUTh U YCTAaHOBUTH?
Kak co3nate konoHTUTY?

. Kak 3agath mapameTpsl cTpaHulibl (pa3mep Oymaru u moss)?

Kak ycTaHOBHTH HyMepaIuiO CTPaHUIIbI?
UYro Takoe ctanAapTHbIe IporpaMMel? [lepeuncinTe ux.
Yem ormyarotcs nmporpammsl bioknor, WordPad u Word?

MaTepI/IaJ'ILHO'TeXHI/I‘IGCKOC obecneueHue cMm. 1. 7

IIpakTyeckas padora Ne 2

Tema: Co3nanue, penakTupoBaHue U (popMaTUpoBaHHE JOKYMEHTOB C HCIIOIb30BaHUEM

TeKcToBOro penakropa Microsoft Word.
[TpomomKUTETHHOCTH PabOTHI - 8 YacoB.
Cooepicanue meopemuuecko20 MUHUMYMA

1. Co3ganue daiina TekctoBoro penakropa MS Word.
2. Bun skpana. KomanaHoe MeHIo.

a) Microsoft Word 97-2003


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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6) Microsoft Word 2007 u mo3xe
3. Hacrpoiika mapamMeTpoB 0TOOpaKEHHS CTPAHUIIBI.
4. Habop u penakTUpOBaHUE TEKCTA.
a) Pa3buenne u coeqmHEeHNE TEKCTOB.
0) PemakTupoBaHue TeKcTa.
B) KonnmpoBanue tekcra.
r) OIHOBpEMEHHOE PACIOI0KEHUE HECKOJIBKUX OKOH Ha 3KpaHe.
5. ®opMaTupoBaHUE TEKCTA.
a) ®opmatupoBaHue ab3ara.
0) Co3aHue CIIUCKOB.
B) Pa3Ouenue Texcra Ha KOJIOHKH.
r) O6pamieHne TeKCTa, U3MEHeHue 1BeTa (oHa ad3ana.
n) 3MeHeHne Hare4aTaHHbIX CUMBOJIOB (CTpOYHbIE OYKBBI HA TIPOIUCHBIE U JIP. ).
e) Co3nanve U UBMEHEHUE CTUJISA.
6. Coxpanenue nokymenta Microsoft Word.
7. 3anonaenue (HopMbI CBOMCTBA (haiina.
B pesynbrare BBIMONHEHHS Ta0OPATOpPHON pabOTHI CTYAEHT JOJKEH MNpuoOpecTu

HaBBIKHM COCTaBJICHUA, peI[aKTI/IpOBaHI/ISI nu (1)0pMaTI/IpOBaHI/I$I E)JIGKTpOHHI)IX I[OKYMGHTOB B cpeﬂe
Microsoft Word.

Jumepamypa

Ocnoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. Undopmatuka s ryMaHUTapHUEB.
Y4eOHUK U MPAKTUKYM IS akaJieMudeckoro 6akanaspuara. / mox pen. I'.A.Kenposoii - M.:
HOpaiit. Cepus bakanaBp. Akanemuyeckuit kypc, 2016r. — 439c., rpu¢p YMO BO, ISBN
978-5-9916-5607-8 27,9 m.i. mwmu MHbopmaThka UIsi TyMaHUTApHEeB [DIEKTPOHHBINA
pecypc]: y4eOHUMK M MpaKTUKyM JUis akajaeMudeckoro OakamaBpuara / mop pen. 1. E.
Kenporoit; MI'Y um. M. B. Jlomonocosa. - Mocksa: Opaiit, 2016. - 439 c. - (bakanasp.
AkanemMudeckuil Kypc). - ABT. yKazaHbl Ha c. 7. - bubnuorp. B konne ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2. Maxaposa H.B., Bonxos B.b. ndpopmaruka: Yue6Huk s By30B. — C-I1.: U1 «Ilutepy,
2014r. — 576 c. unmun Maxkaposa H.B., Bonkos B.b. MndopmaTuka: Y4ueOHuk 1515 By30B. — C-
Il.:. UA «Ilurep», 2011lr. — 576 c. — bubnuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3. Kyszun A.B. OcuoBsl pabotsl B Microsoft Office 2013: YueGHoe mocobue. - 1. - Mocksa;
Mocka: U3parensctBo "®OPYM": OOO "Hayuno-uznarensckuii nientp UHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onekmponnvie pecypcwl

4. HWHdopmaThKa M KOMIIBIOTEPHBIE TEXHOJOTHH [DJIEKTPOHHBIM pecypc]: abopaTopHbIe
paboThl: yueOHOe mocobue: st HanpaBieHus: OakanaBpuara: 031600 "Pekiiama u cBsI3M C
obmecTBeHHOCTBIO" /  [Mypomyes B. B., Mypomyesa A.B.; nHayu. pen. Kynb6a];
Muno6praayku Poccun, denep. roc. O0romxeTHOE 00pa3oBar. yUpPEKICHHE BBICIHI. MPOQd.
obpazoBanus "Poc. roc. rymanutapusiii yH-T" (PITY), MH-T 5KOHOMUKH, yOp. U TpaBa,
@ak. ymp., Kad. MmonenupoBanusi B skoHOMUKe U ynp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nmocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

5. Bon Yonrec Microsoft Office 2007 mnst "uvaiinukoB". — bubnmmnoreka kuur «Kodges.ruy -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/ara
noctyna 21.09.12)



http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
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Tuxomupos A.H. Camoyuuntens Microsoft Office 2007. Bce mporpammel maker- bubmnoreka
kaur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/lara gocryma 18.09.12)

Konmponwsnuie éonpocut

1. Tlepeuncnure ocHoBHBIC (yHKIUH penakropa MS Word?

2. Yro Takoe paboyast 00J1aCTh CTPAHHUIIBI?

3. Kak nactpouts Buj 5Kpana?

4. Yto BXOIUT B OHATHE PEIAKTUPOBAHUE TEKCTA?

5. Kakum 00pa3oM MOXXHO pacIlOIOKUTh BCE OTKPBITHIE JIOKYMEHTHl Ha OJKpaHe
OJTHOBPEMEHHO?

6. UYro BXOIUT B MOHATHE (POPMATUPOBAHHE TEKCTA?

7. Kakue BUIBI CIIMCKOB BBI 3HaeTe?

8. Kaxk pa30uTh TEKCT HA KOJOHKHU?

9. Jlns yero ciayxut komanaa «Peructpy» B pasaene «Dopmar»?

10. Kakue M0OXKHO co37aTh 0OpaMIICHHsI BOKPYT ab3arieB?

11. Ilepeuncaute ciocoOsl popMaTupoBaHus ab3areB?

12. Kak pa30uTh CTpOKY Ha J[BE YaCTH — COXpaHssl CTUJIb ad3a1a U He COXpaHss CTHIIb ab3ama?
13. Yro Takoe ctuib? Kakue napamerpsl cTuiisi Bei 3HaeTe?

14. Kak coxpanuth gokymeHt 8 MS Word?

MarepuanbHO-TEXHUYECKOE 00eCIeueHHue CM. II. 7

IIpakTyeckas padora Ne 3

Tema: Co3naHue U peJaKTHPOBAHHUE JTOKYMEHTOB OOJBIIOrO 00bEMa, a Takxke Tabmul,

dopmyit u rpadudecknx 00bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[Tpo10/KUTETIBHOCTL paboTHI - 4 Yyaca.

Codepofcanue meopemuuecKo2o MuHumyma

1

[\

C

. Pabora ¢ Tabmumamu.

a) Co3nmanue Ta0JIuiI.

0) ®opmaTupoBaHUE TEKCTA B TAOJIMIIAX.

B) PazOuenue Tabnuiibl Ha ABe U Oolee.

r) OToOpakeHre WK CKphITHE JTUHUNA CeTKU B TaOIuIE.
n) 3mMeHeHne CTpyKTypbl TaOIHIIBL.

. BctaBka ¢opmyit 1 CHMBOJIOB.
. Pa3zpaboTka u BcTaBka rpaduueckux 0ObEKTOB.

a) Mcnonp3oBaHue MaHeIu pUCOBAHUS ISl CO3aHUs rpaduuecKuX 0ObEKTOB.

0) «CHsTHE» WILTIOCTPALMH C SKpaHa MOHUTOPA M BCTaBKa B JIOKYMEHT PUCYHKOB, CO3JaHHBIX
B Irpa)yeCcKuX peaaKTopax.

B) Cosnanue B Microsoft Word rpagukoB u quarpamm.

. Pabora ¢ ntokymeHTamu 605611010 00BEMA.

a) BcraBka cHOCOK.
0) YcraHOBKa 3aKJIaJIOK B TOKYMEHTE.
B) BcraBka ormnasnenus.
B pesynbrare BbIIOTHEHUS J1aOopaTOPHON pabOThl CTYIEHT AOJKEH HAyuYUThCsl paboTaTh
JOKyMEHTaMH OOJbIIOro 00bEMa, MPHOOPECTH HABBIKM CO3/JaHUS W WM3MEHEHHs TaOiuil,

PHUCYHKOB, BCTaBKU B TEKCT CUMBOJIOB, (opMyJl, rpaduueckux n3odpaxkeHuit B cpene Microsoft
Word.

Jumepamypa
Ocnosnas
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Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. UadopmaTrka 1j1s1 TYMaHUTApHEB.
VY4eOHMK 1 MPaKTUKYM JJIs aKkajieMuueckoro OakanraBpuara. / mog pea. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Axagemuueckuii kypc, 2016r. — 439¢., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.1i. wnum MHdopmaThka UIsI TyMaHUTAapHeB [DIEKTPOHHBINA
pecypc]: y4eOHHMK M MpaKTUKyM Ui akajaeMmudeckoro OakamaBpuara / mop pen. 1. E.
Kenposoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AKageMHU4ecKuil Kypc). - ABT. yKazaHbl Ha c. 7. - bubmuorp. B xonne ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Maxaposa H.B., Boixos B.b. Undopmaruka: Yueonuk st By30B. — C-I1.: ]I «[Tutepy,
2014r. — 576 c. unmu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOHuk s By30B. — C-
I.. U «IIurep», 2011lr. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3.

Kys3un A.B. Ocnossl pa6otsr B Microsoft Office 2013: Yue6uoe mocobue. - 1. - Mockaa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

Onexmponnvle pecypcwl
4.

Nndopmartuka ¥ KOMIBIOTEPHBIE TEXHOJOTHUHU [DNEKTPOHHBIA pecypc]: mabopaTopHbIe
paboTel: yueOHOe mocobue: /i HampasieHus OakanaBpuarta: 031600 "Pexnama u cBsizu ¢
obmiectBeHHOCTIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunoOprayku Poccun, @enep. roc. O pKeTHOE 00pa3oBaT. YUpexkJACHHE BBICHI. TPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yH-T" (PITY), UH-T 3KOHOMUKH, ymp. U Tpasa,
@ak. ynp., Kad. mogenupoBanus B skoHOMEKE 1 ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum mocrtyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

Bon Yonnec Microsoft Office 2007 mns "gaiinukoB”. — bubnuoreka kuur «Kodges.ruy -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/ara
nocryma 21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammer naker- bubnnoreka
kuur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/lara gocryma 18.09.12)

KOHmpOJleble 680NRPOCHI

CoNoOAWNE

Kak BcTaBUTh NPUHYIUTENbHBIN pa3pblB CTPAHUIL B TOKYMEHT?

Kak n3MeHUTh OpHUEHTALINIO CTPAHHIIBI?

Kakue cioco6s! cozianust TabauIl BBl 3HaeTe?

Kak u3meHuTh HarpaBiieHHe TeKCTa B Ta0nuie?

Kak pa30uts Tabnuiyy Ha aBe TaOIuIbl?

Kak 00bemuHNUTh HECKOJBKO STYEeK B OJHY?

Kak ynanute crpoky/ctonber u3 Tabauib?

C nomol1IpI0 4Yero MOKHO BCTaBUTh B IOKYMEHT (pOpPMYJIbI?

B kakoM ciydyae MOTYT «pa3bexaTbes» JIpyTr OTHOCUTENBHO JIpyra HapuCOBaHHbBIE

rpagudeckrne 00beKThI?

10. Kak BHOCATCSI HAAIUCH BHYTPH U BHE 3JIEMEHTOB (TreOMeTpudecKkux Gpuryp)?
11. Kak yOpath JUHHUIO BOKPYT PAMKHU C TEKCTOM?

12. Kak «B35Th» WIIIOCTPAILMIO C SKpaHa MOHUTOpA?

13. C noMoIIIsI0 4ero MOXHO BCTaBUTh B IOKYMEHT rpadvK WK AHarpammy?

MarepuanbHO-TEXHHUYECKOE OOeCTIedeHne CM. 11. 7

IIpakTuyeckast padora Ne 4


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
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Tema: Co3naHue W pPEJAKTUPOBAHME BXOJHBIX/BBIXOAHBIX (OPM JTOKYMEHTOB C
UCTOJIb30BaHuEM TabnuuHoro mporeccopa EXCEL.

[IponomxurensHOCTS - 4 yaca.

Cooepircanue meopemuuecko2o MuHUMyma.

. OkHO, paboune KHHTH, aapeca ssueek B Microsoft Excel.
. BBon naHHBIX.

. PenaktupoBanue JaHHBIX.

. dopMartupoBaHue IaHHBIX.

. Co3manne HOBOM TaOJIUIIBL.

. OGpamMieHme TaOIHIIBL.

. Boiienenue siueek, uX quana3zoHoOB, CTPOK U CTOJIOIOB.

. KonnpoBanue nanupIx unu GopmMys B CMEXHBIE TUYCHKH.
. O6paboTKa YHCIIOBBIX 3HAYCHHH WM padboTa ¢ hopMmyaamMu U QyHKIHSIMHU.
a) Cozmanue hopmy

6) ®ynkuuu B Microsoft Excel.

10. Ccbuiku Ha STYEHKH.

11. meHa siueek.

12. Paboune et Microsoft Excel.

13. IToaroToBKa JOKyMEHTA K II€YaTH.

B pesynbrate BbIONHEHHMS JabOpaTOpHOM  pabOThI  CTYIEHT JIODKEH HUMETh
npelcTaBieHue O (PYHKIIMOHAIBHBIX BO3MOXKHOCTSIX Tabnuunoro mpoueccopa EXCEL,
nproOpecTy HaBBIKU CO3aHus TaOIHIl U (OPMATUPOBAHHS STUCEK.

Jumepamypa

Ocnoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. Undopmatuka 1y ryMaHUTapHEB.
Y4eOHUK U MPAKTUKYM JJIs akaJieMudeckoro 6akanaspuara. / mox pen. I'.A.Kenposoii - M.:
HOpaiit. Cepus bakanaBp. Akanemudeckuit kypc, 2016r. — 439c., rpup YMO BO, ISBN
978-5-9916-5607-8 27,9 m.i. wnu MudopmaThka s TyMaHUTapHeB [DJIEKTPOHHBIHN
pecypc]: y4eOHUMK M MpaKTUKyM JUis akajaeMmudeckoro OakamaBpuara / mop pen. I. E.
Kenporoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: Opaiit, 2016. - 439 c. - (bakanasp.
Axanemuyeckuii Kypc). - ABT. ykazaHsl Ha c. 7. - bubnuorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2. Maxaposa H.B., Bonxos B.b. ndopmaruka: Yue6Huk s By30B. — C-I1.: U1 «Ilutepy,
2014r. — 576 c. unmu Maxkaposa H.B., Bonkos B.b. MndopmaTuka: YueOHuk 1515 By30B. — C-
I.:. U4 «Ilurep», 2011lr. — 576 c. — bubnuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3. Kyszun A.B. OcuoBbl pabotsl B Microsoft Office 2013: YueGHoe mocobue. - 1. - Mocksa;
Mocka: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nientp UHDOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onexkmponnvie pecypcol

4. HWHdopmaTHKa M KOMIIBIOTEPHBbIE TEXHOJIOTUM [DIEKTpOHHBIM pecypc]: nabopaTopHble
paboTel: yueOHOe mocobue: st HampaBiaeHus: OakanmaBpuata: 031600 "Pekiiama u cBsI3HM C
obmecTBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; nayuy. pen. Kynb6al;
Muno6puaayku Poccun, denep. roc. O0roxeTHOE 00pa3oBaT. yUpexIACHUE BBICII. MPOQ.
obpazoBanus "Poc. roc. rymanurtapusiii yH-T" (PITY), MH-T 5KOHOMUKH, yIp. U IpaBa,
@ak. ymp., Kad. MonenupoBanus B skoHOMUKe U ynp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nmocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

O 0 1 N DN B W —
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5. Bon Yonnec Microsoft Office 2007 mist "uvaitnuko". — bubnmmnoreka kuur «Kodges.ruy -
URL: http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (dara
noctyma 21.09.12)

6. Tuxomupos A.H. Camoyuurtens Microsoft Office 2007. Bce nmporpammbl nmaker- bubmuoreka
kuur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/lara goctymna 18.09.12)

Konmponsusie eonpocwi
[lepeuncnure KaTeropuy BBOJUMBIX B TUCHKY JaHHBIX.
Kak mpou3sBoauTcs pukcausi BBEICHHBIX TaHHBIX B sUeiike?
Uro Ttakoe "ABTodopmaT" U KaKk UM MOJIB30BATHCA?
UYro HazbiBaeTcs afpecoM stueiiku? Ilonnblii agpec?
[IpuBeaute npuMepsl 00bEIMHEHHS TUATTA30HOB SYEeK.
[TpuBenuTe MpUMEpHI IEPECEUCHNUS TUATA30HOB SUCCK.
Kak npoun3BoauTcs KOnupoBaHue U BCTaBKa JAHHBIX B SYCHKU?
Kak mpousBectu popmaTrpoBaHue yncen B siueiikax?
Kak M0xHO ymecTuTh, TEKCTOBYIO MH(OpPMAIIMIO B A4Yeiike HE yBEIUYUBAs HIUPUHY
cronbna?
10. Kak ocymectBnsiercst padota ¢ popmynamu B EXEL?
11. Ocobennoctu ciocoba «HaBeIU W MIETKHI» ?
12. Yro Takoe BnoKeHHBIE (QYHKINN?
13. Kak BbIIEJIUTH HECKOJIBKO STYEEK, HE COEIMHEHHBIX B OJMH OJIOK?
14. Kak cnenath oOpaMieHUE SYSCK U TAOJIUIIBI B 1IETIOM?
15. Kakue cyniecTBytoT BUJIbI CChUIOK?
16. IlpuBeauTe npuMep CMENIaHHOM, a0COFOTHOM CCBIIIKH.
17. Kak npucBOUTH sSTYEHKE UM TPYIIIIE STUEEK UMsI?
18. Kak npocTaBuTh AJ1s IeUaTH JOKyMEHTa CKBO3HbIE CTPOKHU U CTOIOLBI?
19. Kak yMeHbIIUTB/ YBETMYUTH MACIITA0 Me9aTaeMoOro T0KyMeHTa?
20. Kak u3MeHuTh BMs pabodero mcra?
21. CKOJIbKO HOBBII JJOKYMEHT COJICPIKHT JINCTOB Mpu OTKpbITHU Excel?
22. Kak BCTaBUTHh HOBBIH JHCT B pabouyio kHUTY Excel u kKakoBO MX MakCHMallbHOE
KOJIMYECTBO?
23. Kakue cuMBOJIBI HE JIONTyCKAlOTCS B MMEHU pabouero iucta Excel?
24. BO3MOHO JIM OKPACUTh SIPIBIYOK pabOUero JINCTa B APYrou mBet?
MarepuanbHO-TEXHHUYECKOE OOecTiedeHre cM. 1. 7

CoNoOR~wNE

IIpakTuyeckas padora Ne 5
Tema: Co3ganuie U pelakTUPOBAHUE OCHOBHBIX 00BEKTOB 0a3 TaHHBIX C UCIIOIH30BAaHHEM

cuctemsl yrpasienus 6azamu qanabix (CYBJ]) ACCESS.
[Ipo10mKUTENBHOCT — 8 4ACOB.
Cooepircanue meopemuuecko20 MUHUMYMA
. ba3e1 gannapix 1 CYB/I.
. CtpykTypa npocreiiieil 0a3bl 1aHHBIX.
. CpoiicTBa noneii 6a3bl TaHHBIX.
. THIIBI TaHHBIX.
. Pe>xxuMbl paboThl ¢ 6a3aMu TaHHBIX.
. O0BbeKThI 0236l JaHHBIX.
. Pa3paboTka cxeMbl TaHHBIX.
. O6mume 3ameuanus o padote ¢ CYB]] Microsoft Access.
. [TomaroBoe coznanue 6a3pl Janubix MI'TC.

a) [locranoBka 3amaqm.

O©oOoONO UL, WN B


http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html

27

0) IlomaroBoe BBITIOJTHEHHE 3aJaHUSI.

B pesynbrare BbIMONHEHHS Ja00paTOpHOM pabOTBHl  CTYAEGHT JOJKEH HUMETh

IPE/ICTaBICHNE O TIOHATUU ¥ TEXHOJIOTHH 0a3 OaHHBIX, HA HAYAJIbHOM YPOBHE OCBOUTH IPUEMBI
pabotsl ¢ 6a3amu panubix Ha npumepe CYBJl ACCESS.

Jlumepamypa
OcHognas

1.

5.

Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. udopmaruka yisi TyMaHUTaApPHUECB.
Y4eOHUK U MPAKTHKYM I aKkajgeMudeckoro 0akanaBpuara. / moj pen. I'.A.Keaposoii - M.:
IOpaiit. Cepust bakamaBp. Akanemudeckuit kypc, 2016r. — 439c., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.i. mmum Wudopmatuka minsa rymMaHuUTapueB [DIEKTPOHHBIN
pecypc]: y4eOHHMK W TMpaKTUKyM Ui akaaeMudeckoro OakamaBpuara / moj pen. 1. E.
Kenporoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: Opaiit, 2016. - 439 c. - (bakanasp.
AkaneMHuyecKuii Kypc). - ABT. yka3anbl Ha c. 7. - bubmmorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Maxaposa H.B., Bonxos B.b. Undopmaruka: Yue6nuk mist By30oB. — C-I1.: U1 «ITutepy,
2014r. — 576 c. unu Maxkaposa H.B., Bonkos B.b. Undopmaruka: YueOnuk nms By30B. — C-
I.: UA «llurep», 2011r. — 576 c. — bubmuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

ﬂOl’lOﬂHl/lWleﬂbHClﬂ
3.

Ky3un A.B. OcHoBel pa6otsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocksa: U3parensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

Tonuyvina O.JI., Maxcumos H.B. ba3bl naHHbix: YueOHoe mocodue. - 4. - MockBa; MockBa:
NznatensctBo "®OPYM": OO0 "Hayuno-uznarensckuii nieatp MIHOPA-M", 2019. - 400
c. - ISBN 9785000915165.

Onexkmponnvle pecypcol

NHdpopmaTtuka M KOMIBIOTEPHBIE TEXHOJOIMU [DJIEKTPOHHBIM pecypc]: gabopaTopHbIe
pabotsl: yueOHoe mocoOue: st HarpaBieHus OakanaBpuara: 031600 "Pexnama u cBsi3u ¢
obmectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; nHayuy. pen. Kynb6al;
Muno6puaayku Poccun, denep. roc. O0roxeTHOE 00pa3oBaT. yUpPEXKIACHHE BBICHI. MPOQ.
obpaszoBanus "Poc. roc. rymanurtapusiii yH-T" (PITY), MH-T 5KOHOMUKH, yIp. U IpaBa,
@ak. ymp., Kad. MmonenupoBanus B skoHOMUKe U ynp. - Mocksa : PITYVY, 2014. - 197 c. -
Pexxum noctyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

Bon Yonnec Microsoft Office 2007 mns "gaiinukoB”. — bubnuoreka kuur «Kodges.ruy -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara
noctyma 21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsr naker- bubnnoreka
kuur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (Iata noctyna 18.09.12)

KOHmpOJleble 80RPOCHL

Yro Takoe 6a3a manubix? [IpuBenute mpuMepsl.

Urto takoe CYB/1? IlpuBenure nmpumepsl.

Kak B Ta0nuiie 6a3bl TaHHBIX MPUHSATO HA3bIBATH CTPOKU U CTOJIOIBI?
Yro Takoe cTpykTypa 6a3bl JaHHBIX?

Kakue Brl 3Haete cBoicTBa moseil 0a3bl JaHHBIX?

Kaxwe Bul 3HaeTe THIIBI JaHHBIX ?

KakoBBI 0COOEHHOCTH THIIA JAHHBIX «CYETUUK)»?

Ha3zoBute uzBecturie Bam 00beKThHI 0a3 JaHHBIX.

N a~wNE
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9. Yewm Tabmwmia otauvaercs ot 3ampoca? Uro obmiero?

10. Ilepeuncnute OCHOBHBIE ATAIbI pa3padOTKU MPOEKTa 6a3bl TaHHBIX.

11. Kakwue tumnbl cBs3eii (OTHOIICHUH ) Mex 1y TabmuiiaMmu Bam n3BecTHbI?

12. B xakoii cuTyanuy UMEET MECTO CBSI3b «OJUH-KO-MHOTHM»?

13. B kakoii cuTyanuu UMEET MECTO CBS3b «OJIMH-K-0qHOMY»? KakoBsl ee ocoOeHHOCTH?

14. B xakoil cutyallui IMeeT MECTO CBSI3b «MHOTHME-KO-MHOTUM»? KakoBbl €6 0COOEHHOCTH?

15. Kakue tumsl cBsazeit noguep;kusact CYBJ] Microsoft Access?

16. Yto Takoe kiaroueBoe mosue?

17. Ha3oBuTe Tpu THIIA CPEACTB pa3paboTku 00bekToB B Microsoft Access.

18.Uto co0oii mpeACTaBIAIOT ONEpPAlMOHHBIE M CHpaBOYHbIE TaOnumpl? B kakom
OTHOIICHUU OHHU HaXOJATCS?

19. Yto coboii mpeacTaBisioT pOAUTEIHCKUE W JAOYepHUE TaONUIBI? B KakoM OTHOIIEHUU
OHHU HaxoxdTcsa?

20. Yro Takoe 3amnpoc ¢ napamerpom? [IpuBenure npumep.

21. Yro Takoe BeruuciasieMoe nosie? [IpuBenure mpumep.

22. Kakue nBa pexxuma paboThl ¢ TabiuiaMu, 3amnpocamu, Gopmamu u orderamu Microsoft
Access Bbr 3naere? Kakoit ©3 HUX SBISETCS MPOCKTUPOBOYHBIM, a Kakoh —
[10JIb30BATEIBCKUM?

MarepuanbHO-TEXHUYECKOE 00eCIeueHue CM. II. 7

IIpakTnueckas padora Ne 6

Tema: PazpaboTka v JeMOHCTpalus npe3eHranuii B mporpamme Microsoft PowerPoint us3

nakera Microsoft Office 2007, 2010 u ap. ApxuBnupoBaHue HHPOPMAITUH.
[Tpo10/KUTEBHOCTL paboTHI - 4 Yaca.
Cooepiicanue meopemuuecKko2o MUHUMYMA

1.

Coznanue npesenranuii B mporpamme Power Point 2003.
a) Oxno PowerPoint.

0) Pexxumbl, ucnonp3yembie IpU CO3JaHUH MTPE3ECHTAIIIH.
B) Co3manue crnai1oB AJis pe3eHTAIIH.

r) BcraBka pucyHKOB, TaONuIl U AMArpaMM B CIAMI.

1) JlemoHcTpaIus pe3eHTaInH.

e) dopmMaTupoBaHue CIaliI0B U MPE3ECHTAIIHIA.

k) JloGaBieHnEe KOMMEHTapUEB B A,

3) Pa3znarounbie MaTepuansl.

1) JIpyrue BO3MOXHOCTH CO3/1aHUs CIaliI0B IOKYMEHTA.
. Power Point 2007.

. [IporpaMMbI-ynakoBIIMKH. ApXUBUPOBaHUE UH(POPMALIUH.
a) ApXUBUpPOBaHHUE.

0) PazapxuBupoBanue.

B PE3YJIbTATC BBITIOJIHCHUS J1a60paT0pH0171 pa6OTLI CTYACHT HOJIKCH YMCETb CO311aBaThb

npe3enTaiu B POwerPoint ¢ momoriipro mada0H0B 0(OpMIIEHUS U apXUBUPOBATH HHPOPMAITHIO
¢ nomorieko apxusatopa WIinRAR.

Jlumepamypa

Ocnoenas

1.

Mypomyesa A.B. WckycctBo mnpe3eHTannil. OCHOBHBIE @IpaBWia W MPAKTUYECKHE
pexomennanuu. — M: @nunTa, Hayka 2014 r. — 110c; [DnextponHsiii pecypc] / A.B.
Mypomirea .— Pexxum  goctyma:  https://docplayer.ru/59544265-A-v-muromceva-
iskusstvo-prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html WM
MypomueBa, A.B. HckycctBo mnpeseHTaunu. OCHOBHBIE MpaBUiia W IPAKTHUECKUE
pexomMeHnanuu [DneKTpoHHbIH pecypce] / A.B. Mypomuesa .— 4-e usn., crep. — M. :


https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html
https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html
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OJIMHTA, 2017 — 110 c. : wi. — ISBN 978-5-9765-1005-0 .— Pexum nocrymna:
https://rucont.ru/efd/246319

2. Maxkaposa H.B., Boakos B.b. Undbopmaruka: Yueonuk misa By30B. — C-I1.: U1 «ITutepy,
2014r. — 576 c. wiu Maxkaposa H.B., Bonkos B.b. Maudopmaruka: YueOHUK aiist By30B. — C-
I.: U «lurep», 2011r. — 576 c. — bubmuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jlononnumenvhas

3.  Acmonosa M.JI. ICKycCTBO IIpe3eHTAIMA U BEACHHUS NIEperoBopoB: YyeOHoe nocodue. - 3. -
Mocksa ; Mocka : Mznarensckuii I{lentp PUOP : OOO "Hay4yHo-u3matenbCKuil UEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [loBeimenue kBanudukanuu. - ISBN 978-5-369-01543-
8.

4. Kysun A.B. OcnoBbl padotsl B Microsoft Office 2013: Yue6noe mocodue. - 1. - Mockaa;
Mocksa: M3pgatensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcol

5. HWudopmartnka W KOMIBIOTEPHBIC TEXHOJIOTUU [DJICKTPOHHBIA pecypc]: JiabopaTopHBIC
paboTsl: yueOHOe mocoOue: g HampaBieHusa OakanaBpuarta: 031600 "Peknama u cBsizu ¢
obmiectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayd. pen. Kynn0al;
MunoOpnayku Poccun, denep. roc. OromKkeTHOE 00pa3oBaT. YUYpexJACHHE BBHICHI. MPOQ.
obpazoBanus "Poc. roc. rymanurtapusiii yH-T" (PITY), MH-T 5KOHOMUKH, yIp. U TIpaBa,
@ak. ymp., Kad. MmogenupoBanus B skoHOMUKe U ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nmocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

6. Mypomyesa A.B. [Ipesenrtanus — 3TO pocTo? URL:
http://bzzn.ru/way _lider/article/prezentaciya_eto_prosto ([lara myoaukamnuu 18.07.2011)

7.  Hlunynose C. T'oBopsimue xecThl (HeBepOaTpbHOE OOIICHUE C ayJUTOPHEH) [DIEeKTPOHHBIHN
pecypc] / YHUBEpPCUTET PUTOPHKU OpPaTOPCKOro macrepcrBa — OpaTopckoe HCKYCCTBO.
Putopuka. — Onexrtpon. J[lan. — [M.: orator.biz, 2008] - Pexum pocryna:
http://www.orator.biz/?s=38&d_id=198

Konmponsnusie éonpocut

UYro u3 cebs npeacrasiseT okHo PowerPoint?

Kakoii 1omonHuTeNbHBIN MYHKT COIEPKUTCS B CTpoke MeHto PowerPoint?

B kakux pexxuMax MOXHO MPOCMaTpUBaTh craiia?

N3 uvero cocrout «Ilanenb HHCTPYMEHTOB»?

Kakune nononHutensHble KoMaHabl coiepkUT MeHI0 «BCTABKA»?

Urto Takoe madioH ohopmiieHus?

Kakoil pexxum mpocmoTpa ciaijloB MO3BOJSET KOHTPOJIMPOBATH M MPOBOAMTH IOKa3,

IPOCMOTP, COPTUPOBKY, yAaJICHHUE, CO3aHHE HOBBIX CIIaliI0B?

8. CKOJBKUMHM pEKHMaMH BO3MOYKHO IIOJIb30BaTbCs MPU CO3/aHUM IPE3EHTALMH B

nporpamme PowerPoint?

9. B nporpamme PowerPoint ckoibKo CyIIeCTBYeT peKUMOB ITOKa3a MPe3eHTAIHN ?

10. 3agem HeoOXoMMa PYHKIUS CKPBITHIN caii?

11. Kakue ¢pyHKUMHU BBINOIHIET (QYHKIMS CTPAHHUIIBI 3aMETOK?

12. Kakwne ectb BUBI POpPMATUPOBAHHS CITAHIOB?

13. Kakue ecTh BO3MOXHOCTH BCTaBOK B Claiifibl mpe3eHTanuu PowerPoint?

14. HazoBute oTIHUUTEIbHBIE 0OcOOCHHOCTH apxuBaTopa WINRAR.

15. Kakwue criocoOb! apxuBaiuu ¢aitnos apxuatopom WINRAR Bel 3Haete?

16. Kakwue criocoOs! pazapxuBanuu daiinos apxusaropom WINRAR Bri 3Haete?

17. Kak MoHO 100aBUTH (aiisl B MpeIOKEHHbIH apXUB 0€3 JONOJHUTEIbHBIX 3aIPOCOB?

NoabkowhE

MarepuanpHO-TeXHUUECKOE oOecrieyeHne cM. . 7
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9.2. Meroanueckue peKOMEHIAIMH 1O MTOATOTOBKE MUCHbMEHHBIX PaboT

Hayunoe cooOmienne Ha 6a3e nokiajga Wil pedepaTa SIBISETCS CaMOCTOATENbHON paboToit
CTyJEHTa U MOABOJUT UTOTH €ro TEOPETUYECKOW M MPAKTUYECKOW MOATOTOBKH IO M3y4aeMOM
mucuuruiiae. [Ipy MoAroToBKE HAy4yHOrO JOKJana OOyYaromIuiicss MOJDKEH I0Ka3aTh CBOU
CIOCOOHOCTH U BO3MOXKHOCTH I10 PELIEHHIO PealbHbIX MPOOJIEM, UCHOJb3Ysl HNOJY4YEHHBbIE B
nporecce 0oOydeHUs 3HaHUSA. MeToAMYecKHe YKa3aHHs TO3BOJIAIOT O0ECIeYUTh EIUHCTBO
TpeOOBaHUH, IPEIBABIAEMBIX K COIEP/KAHUIO, KAUECTBY U O(POPMIICHHUIO MMCbMEHHBIX paboT.

[Tpy BBIMOTHEHUHN MMUCHMEHHBIX PabOT UCIIONB3YIOTCSA BCE 3HAHUS, TIOJTYUYECHHBIC CTYJCHTaMHU
B XOJ€ OCBOEHHS JAWUCLUUIUIMHBI; 3aKPEIUIAIOTCS HaBBIKU O(QOPMIICHMS PE3yJbTaTOB Yy4yeOHO-
UCCIIEIOBATEIbCKONW PAa0OTHI; BBISIBIISIIOTCS YMEHHS YeTKO (POPMYJIMPOBATH M apTyMEHTHPOBAHO
000CHOBBIBATh MPEII0KEHNS U PEKOMEHALINH 110 BBIOPAaHHOM TeMe.

Bremonnenne  pa0oTel  mpennoyiaraeT  KOHCYJBTAllMOHHYIO  IOMOINb CO  CTOPOHBI
npenojanarens. B xone BbIogHEHHs pabOThl CTYAEHT JOJDKEH IOKa3aTh, B KakoW Mepe OH
OBJIaJIC]l TECOPETUYECKUMU 3HAHUSAMM U IIPAKTUYECKUMU HABBIKAMU, HAYUYMJICS CTABUTh HAYy4HO-
UCCIIEI0BATEIbCKUE ITPOOJIEMBI, J1eN1aTh BbIBOABI U 0000IIATh OTY4YEHHBIE PE3yJIbTaThI.
[ToaroroBka MUCHbMEHHOM PaOOTHI UMEET IIENIBIO:
® 3aKpPEIUICHHE HAaBBIKOB HAYYHOI'O UCCIICIOBAHMUS;

OBJIAJICHHE METOJUKON UCCIIEI0OBAHMS;

yriyOJieHHE TEOPETUIECKUX 3HAHUN B IPUMEHEHUH K KOHKPETHOMY HCCIIEJOBAHUIO;

IIPUMEHEHHE 3HaHUM IIPYU PELICHUN KOHKPETHBIX 3a/1a4 YIPABJICHYECKON JeATEIbHOCTH;

BBISICHEHHE IOJrOTOBJIEHHOCTH CTYJIEHTa K CaMOCTOATEIbHOMY pEIICHUIO IpoldiieM,

CBS3aHHBIX C JUCLUIIIIMHOMN.

Obwue mpebosanusi.

Jlis ycIemHoro ¥ KaueCTBEHHOTO BBINOJHEHHS] MUCbMEHHOM Hay4dHOH paboThl CTYIEHTY

HE00X0AUMO:

e UMETh 3HAHUA [0 U3yYaeMOU JUCHUILTUHE B 00beme mporpamMmel PITY;

® BJIAJICTh METOJAMHU HAYYHOI'O MCCIIEIOBAHUS;

® yMETh UCIOJb30BaTh COBPEMEHHBIE CPE/ICTBA BBIYUCIIUTEIBHON TEXHUKH, B IIEPBYIO OUYEPEND
NEPCOHAIbHBIE KOMITBIOTEPHI KaK B MPOIECCE BBIMIOJHEHUS, TaK U B Mpolecce 0popMIICHUS
paboThI;

e CcBOOOJHO OPHMEHTUPOBATHCA MU MOAOOPE PA3INYHBIX MCTOUYHHMKOB MH(POPMALUU U YMETh
paboTaTh CO CelHaIbHON JTUTEPaTypoOii;

® yMeTh JIOTMYHO, 'PaMOTHO M HAy4yHO OOOCHOBAaHHO (OPMYJIMPOBATh TEOPETUYECKHE U
IIPAKTUYECKHE PEKOMEHIALINH, PE3YJIbTAThl AaHATIN3A;

® KBAIM(HUIMPOBAHHO OPOPMIATH rpaduuyecKuil MaTepHaj, WUTIOCTPUPYIOIMNA coJepKaHue
paboTHI.

SIBnsAsCh 3aKOHUEHHOW CaMOCTOSITENIBHOM  HAyYHO-HCCIIEIOBATEIBCKOW  pa3pabOTKOM
CTYZeHTa, MMCbMEHHasl paboTa JI0JHKHA OTBEYAaTh OCHOBHBIM TPEOOBAHUSM:

1. AKTyanbHOCTH TEMBI UCCIIEOBAHMUS.

2. IlpenmeTHOCTb, KOHKPETHOCTb M OOOCHOBAaHHOCTH BBIBOJOB O COCTOSIHUM pPa3pabOTKU
MOCTaBJIEHHOW MPOOJIEMBI.

3. CooTBeTCTBHE YpOBHS pa3pabOTKU TEMbI COBPEMEHHOMY YPOBHIO HAay4HBIX pPa3paboToK,
METOJMYECKUX TOJIOKEHUH M PEKOMEHAALMM, OTPAaXXEHHbIX B COOTBETCTBYIOLIEH
JuTeparype.

Tembl mnUCBMEHHBIX paboT QopmynaupyroTcss Ha ocHOBe I[IpumepHoil TeMaTukH,
npeJCcTaBICHHOM B pa3zene 5.3. Hacrosieit PaGoueil mporpamMmel.

[Ipennaraemas oOydaromuMmcs TeMaTHKa paboT SBISETCSs NPUMEPHOW M HE HCKIIIOYaeT
BO3MO)XHOCTH BBITIOJIHEHUSI PaOOTHl MO mIpobiieMaM, MpEeAsIOKeHHBIM CTyAeHToM. [lpu 3Tom
TeMa JOJDKHa OBITh corjlacoBaHa ¢ rmpenojasareneM. Ilpu BbeIOOpe TeMbl HEOOXOIUMO
YUUTHIBaTh, B KaKOll Mepe pa3padaTbiBaeMble BOIPOCHI OOECeUeHbl HCXOJHBIMU JAaHHBIMU,
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JUTEPATyPHBIMU UCTOYHMKAMM, COOTBETCTBYIOT MHIMBHYaJIbHBIM CIIOCOOHOCTSAM M MHTEpECaM
oOyuJatomerocs.

Tpebosanus k cooepoicanuro u cmpykmype mexkcma

IIpenyiaraemass mpuMepHas. TEMaTHKa OXBAaThIBACT IIUPOKUM Kpyr BoIpocos. Ilostomy
CTPYKTYypa Kaxa0il paOOThl OJKHA YTOUHATHCA CTYIEHTOM C IpenojaBaTeieM, UCXOIsd M3
HAy4YHBIX MHTEPECOB CTYJIEHTAa, CTENEHU NPOpadOTaHHOCTH JAaHHOM TEMbl B JIUTEpaType,
HaJIN4YMs UHPOPMALIUU U T.II.
Kaxxnast nucbMeHHas HayuHas paboTa JOKHA UMETh!
- TUTYJbHBIU JIUCT;
- OIJIaBJICHUE;
- BBEJCHHE;
- IJIaBbl W/niM naparpadsr;
- 3aKJIIOYCHHUE;
- CIIMCOK HCIIOJIb30BAHHBIX MCTOYHUKOB U JIUTEPATYPBI.
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Mpuioxenus

Hpuiioxkenne 1. AHHOTAIMS JUCHMILTHHBI

Huctummna  «MubopManmoHHble  TEXHOJOTMM W 0a3bl  JAHHBIX B IPHUKIATHBIX
KOMMYHHKAIUSAX» peamu3yeTcss Ha (akKylbTeTe peKJIaMbl M CBs3ed C OOIIECCTBEHHOCTHIO
Kadeapoi MoIeTMpOBaHUs B SKOHOMUKE | yIipaBieHuu (akynbrera ynpasienus MO VII.

Heab aucOMIUIMHBI — (QOPMHPOBAHHE Yy CTYJACHTOB OCHOB HH(OPMAIMOHHOW KYJIBTYPHI,
HOArOTOBKA K 3 (PEKTUBHOMY HMCIIOJIb30BAHHIO COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOIHH B
po(hecCHOHATLHOM e TEILHOCTH.

3agauu AMCUMILIMHBIL:

— M3Y4YUTb OCOOEHHOCTH COBPEMEHHOI'0 3Tana HH(popMaTH3aLuu OOILECTBa;

—  M3YYHTh TEXHHUECKYIO 0a3y WH(POPMAIMOHHBIX TEXHOIOTHIA;

— TMNpUOOpecTH TPOYHBIE HABBIKM pabOTbl Ha MEPCOHAIBHOM KOMIIBIOTEpE C
HCIIOJIb30BAHUEM COBPEMEHHBIX IIPOIPAMMHBIX IIPOLYKTOB.

JuciumuinHa HarmpasiieHa Ha (GOPMUPOBAHUE KOMITCTCHITHI:

e VK-1 CnocoGeH oCymecTBISATh MOUCK, KPUTHUECKUN aHAIU3 U CHHTE3 MH(OpPMAIUH,
IPUMEHATh CUCTEMHBINH OJXO0/ JJIsl PEIIeHHUs IOCTaBICHHbIX 3a7a4

e OIIK-6 - crocobeH MCHOIb30BaTh B MPOQPECCHOHAIBHON AESITENbHOCTH COBPEMEHHBIE
TEXHUYECKUE CPEACTBA U MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH

B pe3yjibTaTe OCBOCHUA AUCHUIIIINHBI 06yqa}omm71051 JOJI2KCH:

3HATh:
— ponb W 3HauyeHUs WHPOpMANMKA W HWH(POPMAIMOHHBIX TEXHOJIOTUH B COBPEMEHHOM
MH(OPMALIMOHHOM IIPOCTPAHCTBE;
— OCHOBHBIE TEXHMYECKHE U MPOTPaMMHBIE CPEICTBAa MH(POPMAIIMOHHBIX TEXHOJIOTUN B
po¢eCCuOHAIBHON eATETFHOCTH;
— COBpEMEHHbIE POCCUIICKUE U 3apyOeKkHble 0a3bl TaHHBIX;
— oco0eHHOCTH cOopa, XpaHEHHs U aHalIM3a JaHHBIX.
yMeTb:
— pabortath ¢ uH(pOpMaImeld B TIIOOAIBHBIX KOMIBIOTEPHBIX CETsIX, 0a3aMu JTaHHBIX U
KOPIIOPAaTUBHBIX HH(POPMALIMOHHBIX CHCTEMAX;
— HCHOJb30BaTh B CBOEM JEATEIBHOCTH HOPMATUBHBIE IIPAaBOBBIE JOKYMEHTHI IIO
nH(pOpPMaIIMOHHOM 0€30MMaCHOCTH;
— TPUMEHATH NOJyYEHHBIE 3HAHUS B IPAKTUUECKOMN JESITEIbHOCTH.
BJIA/I€Th:
— KYJbTYpPOHl MBIIUIEHHsI, CIIOCOOHOCTBIO K BOCHPHUSATHIO, OOOOIIEHHIO U aHAIU3Yy
nH(popManuu;
— Tpolecchl MU METOAbl IOHCKa, cOopa, XpaHEHHs, OOpabOTKHM U PpacHpOCTpaHEHUs
nH(popManuu;

— MeTOoJaMH U MPOrpaMMHBIMH CpeICTBaMU 00pabOTKM [1e710BOM HHGpOpManuu Ipu
OIpeJIeIEeHHOM YPOBHE MH(POPMAITMOHHON O€30MaCHOCTH.

[To mucnumivHe mpeaycMOTpeHa MPOMEXYTO4YHas arrectanus B (opme sk3amena. OoOmias
TPYAOEMKOCTh OCBOCHUS AUCIUIIIMHBI COCTABISAET 4 3aU€THBIC €TUHUIIBI.



