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1. IMosicHuTe/IbLHAA 3aANMUCKA

1.1. Ilean u 3aaa4u AU CHUIIHHBI
ILlenv  Oucyunaumst —  TIOATOTOBHTH  BBIMYCKHUKA,  OO0JaJaroOIIETo
TEOPETHYSCKUMH U TPAKTHUYCCKUMHU 3HAHUSAMH M YMCHHSIMH, CIIOCOOHOTO
MIPUMEHSTH KOMIIETCHIIUH B cpepe yIpaBICHHs JOKYMCHTAIIMECH B OPTaHU3AIHH.
3adaqu oucyuniumsl.
- 03HAKOMUTH OaKajIaBpPOB C MOHATHEM «IOKYMCHTHpPOBAaHHAs WHOOPMAITU»
U €€ POJIbIO B YIPABJICHUH OPTaHU3AIEH;
- chopMupOBaTh HABBIKM aHAIM3a HOPMATUBHO-TIPABOBBIX U METOAMYECKUX
OCHOB JIOKYMEHTAITMOHHOTO OOCCTICUCHHS YITPABICHUS;
- O03HaKOMHUTh C OCHOBHBIMH 3JIECMEHTAMH CHCTEMbI  YIIPaBJICHHUS
JTIOKYMEHTaMU;
- 00yuuTh MeTOJAaM HCIOJIb30BaHHS  YHU(DHUIIMPOBAHHBIX  CHCTEM
JTIOKYMCHTAIINH;
- chopMUpOBaTH HaBBIKU JTIOKYMEHTAIIMOHHOTO obecrnieueHus
(GYHKITMOHAIBHBIX cdep yIpaBIcHUSI.

1.2. IlepeyeHb MIAHUPYEMbIX Pe3yJIbTATOB 00yUYEHUS MO JUCIIUIIINHE
(mo0yn10), COOTHECEHHBIX ¢ HHIMKATOPAMH J0CTHKEHUS KOMIIETEHIHI

Komnerenuus Nuaukatopsl Pe3yabTathl 00yueHust
(xom m KOMIIEeTeH Uil

HAaWMEHOBAHHUE) (K04 1 HaMMEHOBAHUE)
ITK-1. Cnocoben [TK-1.2. O0GecneunBaer 3Hath: 1) METOJIbI U OCHOBBI
OpTraHHU30BbIBATH JAOKYMCHTApHOC CHUCTCMHOI'O aHaJI1u3a
BHCIIHCOKOHOMUYCCKYIO COIIPOBOKACHUC BHEITHEYKOHOMHYECKOH I/IH(l)OpMaIII/II/I;
(MeXIyHAPOIHYIO) BHEIIHETOPTrOBOIr'O 2) cTaHAapThl U TPeOOBaHMS BHEIITHUX
ACATCIIbHOCTD KOHTpAaKTa PBIHKOB K IIPOAYKTY;

YMeTh: 1) oCcyIIecTBIATh ACIOBYIO
NEPENNCKY 110 BOIPOCAM 3aKIIOUEHUS
BHELIHETOPTOBOIO KOHTPAKTA;

2) BBICTpauBaTh B3aUMOJEICTBHE C
MO/Ipa3IeICHUAMU OpTraHU3aIUH JIIs
OpraHu3alK JOKYMEHTO000pOTa 10
BHELIHETOPTOBOMY KOHTPAKTY;

1.3. MecTo aMCHMIUVIMHBI B CTPYKType OCHOBHOH 00pa3oBaTebHOI
NMporpaMmalI

HNucuuminaa  «OpraHu3alliOHHO-TIPABOBOE M JOKYMEHTAIlMOHHOE
o0OecrieueHue yIpaBJI€HYECKOW AEATEIbHOCTH» BXOJAUT B BapUaTHBHYIO 4YacTh
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TUCIUTUINH  mpodeccuoHanbHoro 1wkiaa oOydenuss (bl) OakamaBpoB 10
nporpamme noarotoBku 38.03.02 MeHeKMEHT.

Jlig OCBOEHUS TUCLUIUIMHBI HEOOXOAUMBI KOMIIETEHLUH, C(HOPMHUPOBAHHbBIE
B XOJI€ U3y4EHHs AUCHUIUIMH «VIcTopus ynpaBlieHUEeCKOW MbIcan», «BBenenue B
npogeccuro», « ITUKA U KyJIbTypa yIPaBICHUS.

B pe3ynbrare OCBOEHMS AMCHMILIMHBI (QOPMHUPYIOTCS KOMIIETEHIUH,
HEOOXOUMbIE Ui M3Y4YEHHUS AUCHUILIMH «MEHEIKMEHT OpraHHu3alim,
«MapketnHr», «MeXIyHapOAHBIM  ONBIT  YOPABICHUS  HU3MECHEHUSMH B
KOMITaHUAX, «YTpaBiIeHYECKUE peLIEeHUNY, «YTpaBiaeHYECKOE
KOHCYJIbTUPOBAHHE» a TAaKKE MPOXOXKACHUS MPOU3BOACTBEHHOW mpaktuku (I1V
ceMecTp).

2. CTpyKTYypa TUCHUIIHHBI

CTpyKTypa JTUCHUILIMHBI /151 04HOH (POpPMBI 00yUeHUs

OO0mast Tpy1I0€MKOCTh AUCITUILUIMHBI COCTABIIACT 3 3a4eTHBIC eauHuUIb], 108
4acoB, B TOM 4HCJIC KOHTaKTHas pabora ¢ mpernogaBatenemM — 42 4.,
caMocCTosITeNIbHas paboTa oOyyaromuxcst — 54 4., KOHTpoJb — 18 yac.

No Paznen nucuuminHb Ceme | Buapl yueOHO# paboTel, BKIrOUas | DOPMBI TEKYIIETO KOHTPOJISI
1/ CTp CaMOCTOSITEIBHYIO paboty | ycneBaeMocTH (no Hedensim
vl 0akanaBpoB H TPYAOEMKOCTh (B | cemecmpa)
gacax) DopMa IpoMEXYTOUHOM
arrecraun (I’lO ceMecmpaM)
Jlexuuun Cem | IIpaktn | CPC
HHa YCCKHUC B
pBI 3aHATH qacax
s
1 | ToxymeHnTHpoBaHHas 3 1 2 4 | Yyactue B TUCKYCCUHU
nH(pOpMaIIUS U €€ POoJib BrinosHeHnEe MpakTUYECKUX
B YIIPaBIICHUH 3aaHui
Oopranu3anuen
2 | HopmaTtuBHO-TIpaBoBasi | 3 1 2 4 | Yyactue B TUCKYCCUU
A METOAYECKAS BrinosiHeHNE TPaKTUYECKHUX
OCHOBBI 3a7laHui
JIOKYMEHTAIlHOHHOT'O
obecrnieueHus KonTponbnas pabota
YIIPaBICHUS
3 | Cucrema ympaBJeHus 3 2 2 YdacTre B IUCKYCCHH
JIOKyMEHTaMH B 4 BrinosHeHNE TPaKTHYECKUX
OpraHu3auu 3alaHui




4 | dyHKIHOHAIBHBIE 3 2 4 4 Y4acTre B IUCKYCCHH
CUCTEMEI BbinonHeHne MpakTHYECKUX
JOKYMEHTAIUH 3aJjaHui
(Cucrema
OpraHu3aIMOHHO- KonrpossHas pabora
pacrnopsIuTeIbHON
JOKYMEHTAI[HH)

5. | dyHKIHOHAILHBIE 2 4 6 Y4acTre B AUCKYCCHH
CUCTEMBI BeimonHeHue npakTHYeCKUX
JOKYMEHTAIUH 3aJjaHui
(Cucrema
JOKYMEHTAI[HH 110
TPYIOBBIM
OTHOIICHHSIM)

6. | dyHKIMOHATBHBIC 34 2 4 4 YdacTue B IUCKYCCHH
CUCTEMBI BeimonHeHne npakTHYeCKUX
JTOKYMEHTAIHH 3aJjaHui
(Cucrema hunaHcoBoO
JIOKYMEHTAITUH)

7 | dyHKIHMOHATBHBIC 3 2 4 6 | Yuacrue B agucKkyccuu
CHCTEMBI Beinonnenue npakTHYECKUX
JIOKYMEHTAIlN! 3aaHui
(Cucrema
JTOKYMEHTAI[HH 110
CHa0XKEHUIO U COBITY)

8 | dyHKIMOHATBHBIC 3 2 2 6 YdacTue B IUCKYCCHH
CUCTEMBI BeimonHeHne npakTHYeCKUX
JTOKYMCHTAIUH 3aaHui
(Cucrema
JOKYMEHTAI[HH T10
MapKEeTUHTY U
peKiname)

9 | Hammncanue UTOroBoi 2 12 | UToroBslii TECT
MMCbMEHHON paboThI

10 | [TpomesxyTouHas 2 CoOecenoBanue 1o
aTTecTarus pe3ysbTaTaM U3y4eHUs
OK3aMeH 18 Kypca
Hroro 14 28 72

3. CoeprxkaHue TUCITUTIIIUHBI
Ne HaumenoBanue Copep:xanue
pasaejia
AUCHUIIJINHBI
1| DoxkymeHnTHpO [Ipenmer, 3amauM W WCTOYHUKK M3Yy4YEHHs Kypca.
BaHHAasI IToustue OpraHU3allMOHHO-I0KYMEHTALIUOHHOTO
uHdopmanus | obecnieuenus. Ero posb B ynpaBieHHH OpraHu3aiuen.
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U ee poJib B

Ponb undpopmanuu B ynpasinenuu. Mudopmanuonnas

ynpaBjeHuu | MH(QpacTpyKkTypa Opra’Hu3anuu. Nudopmanmonnsie
OpraHusamnue | pecypchbl OpraHu3aIuu.
i [Tonarue «goxkyMeHT». Llenu co3ganusa U COXpaHEHUs
JOKYMEHTOB, MX POJIb B YIPAaBICHYECKON AEATEIbHOCTH.
Buast noxymentoB. ConepxaHue, CTPYKTypa, KOHTEKCT
JIOKYMEHTOB U META/IAHHBIE.
HopmatuBHo- | [IpaBoBas OcHOBa JOKYMEHTAllMOHHOTO OOECHEYEHUs
npasoBasi u | ynpasieHus. @enepanbHbie 3akoHbL. YKa3bl [Ipesunenta PO
MeToan4Yecka | 1 nocraHosisieHus [IpaBurenscTa PO.

sl OCHOBBI HopmaTtusHO-1ipaBOBbIE aKTbI BEJIOMCTBEHHBIX
HOKYMEHTAIM | OPraHOB UCIIOJHUTEIBHOM BiacTu PO.

OHHOI'0 OCHOBHBIE HOPMATUBHBIE MPABOBBIE U METOAUYECKHE
o0ecrieyeHHsl | JOKYMEHTbl 1O  JIOKYMEHTAllUOHHOMY  OOECIIEYEHUIO
yHpaBJIeHUsl | YIIPABJICHHUS OpraHu3auuei. ['ocygapCTBEHHbIE CTaHIApTHI.

NucTpykuuun, npasuna. Ilepeunn. Hopmbl BpemeHu u
KB (PUKAIIMOHHBIE XapaKTEPUCTHUKH. Anb00MBI
YHU(PULIHUPOBAHHBIX (HOPM.

Cucrema CucreMHBIM TOAXOA B ynpaBieHnd. (Cucrema yIpaBiICHHS
ynpapjeHusi | opranuzamued. (CucrteMa  ymnpaBieHUS — JTOKYMEHTaMU
AOKYMEHTAMH | OpraHu3aluu
OpraHu3anuu CucreMsl JoKymMeHTauuu. VX 3HaueHue B yIpaBICHUH

opranuzauuen.  [lonstne  cucrempl  JTOKyMEHTAlWH.
Hctopuueckoe paszButuhe cucteM AokyMeHTauuu. [lonstue
«yHU(DUIIMPOBAHHBIE CHUCTEMBI JOKYMEHTALIN 151
«PYHKIIMOHAIBHBIE CUCTEMBI JOKYMEHTaIuu» B Poccuiickoit

denepanum.
®dynknuonaa | Cucrema OpraHU3alOHHO-PACIIOPSIANTENBHON
bHbIE JOKYMEHTaluu B YIIPABIICHUMU. IToncucrema

CUCTEMBI OpPraHu3alMOHHO-TIPABOBOU JIOKYMEHTALUU (ycras,
AOKYMEHTAIM | [MOJI0KeHne 00 OpraHu3aluM, IITaTHOE paclHCcaHue,

" JIOJIKHOCTHBIE UHCTPYKITUH). ITopcucrema
pacnopsIANTEIbHON JIOKYMEHTALUU (mocTaHOBJIEHUE,
pelieHre, MpHUKa3, paclopsiKeHUe, YKazaHue | Jp.).
[loncucrema  uHPOPMAITMOHHO-CTIPABOYHOM  (TIPOTOKOJI,

JOKJIa/IHas 3alucKa, OOBsICHUTENbHAS 3alKCKa, 3asBJICHHE,
JIEJIOBOE TMHUCHBMO, DJJICKTPOHHOE COOOIIeHHe W JAp.) |
MH()OPMAIIMOHHO-aHATUTUYECKON  JIOKyMEHTauuu  (aKT,
CIpaBKa, 3aKJIIOYEHHE, OT3bIB, MEPEUYEHb, CIHUCOK U JIp.).
HenoBast  mepenucka, COMPOBOXKJAKOIAsi  IpolLecc
MPE/ICTABIICHNE UHTEPECOB U MOCPEAHUYECTBO.




8

Cucrema JOKyMEHTALMM 110 TPYIOBBIM OTHOLLEHUSIM.
JIOKyMEHTAallMOHHOE  O0ECIEUEHUE CHCTEMBI TPYJIOBBIX
OTHOIIEHUH B yOpaBJIE€HUU (IIEPBUYHBIE JOKYMEHTBI
TPYAOYCTPOICTBa, TPYAOBOH JIOTOBOp, JIMYHOE JIEJ0
COTpPYIOHHUKA, TpyJdoBas KHI)KKa, pab0oTa C NHUCbMEHHBIM
OOpaleHUs MU TPaKJIaH).

Cucrema ¢uHAHCOBOM JOKYMEHTAIMH B YIPABJICHUU.
OOmiasi xapakTepUCTHKa JOKYMEHTOB 10 (UHAHCOBO-
pacueTHbIM  omepaumsaM.  Krnaccupukamuss — y4eTHBIX
noKyMeHTOB. CrtocoOBI HCTIPABIICHUS ONMTMOOK B (PMHAHCOBO-
pacueTHoOi nokymeHTauuu. OdopmiieHue OTKPHITHS CUETOB
opranu3anuii. OCHOBHBIE BU/IbI TOKYMEHTOB 10 (PMHAHCOBO-
pacueTHblM omnepanusMm. llepenucka no  (uHaAHCOBBIM
BOIIPOCaM.

CucremMa NOKyMEHTAllUM IO CHAOKEHUIO U COBITY.
JIOKyMEHTaMOHHOE obecrnieueHne yIPaBICHUYECKUX
byukiui cHabxeHus u cObita. JloroBopsl. JloBEpeHHOCTH.
Haknannsle. Hapsizipr. Kommepueckue aKThI.
[Iperensnonnbpie nucbMma. lckoBwle 3asBieHus. JlenmoBas
Nepenucka.

Cucrema JOKYMEHTALUU o MapKETHHTY.
JlokymeHTanmoHHoe oOecrieyeHne (QPyHKIUM MapKETUHTA.
[lepenucka 00  opraHu3auuu,  IUIAHUPOBAaHUU U
OCYUIECTBJICHUU UH(OPMAIMOHHOU NEesATENbHOCTH,
MapKeTHHre. AHamuTuueckue o0030pbl. MHpopmanmoHHbIe
0030pel. Ilepenucka co CMMU. Kpuruueckue OT3BIBHI,
ONPOBEP)KEHUSI HENOCTOBEPHBIX CBEICHUN O NEATEIIBHOCTH
opranuzanuu. [IporpaMmbl MApKETUHTOBBIX MCCIIEIO0BAHUN.
JIOKyMEHTBl ABW)KEHUS II€H Ha pbIHKE, 00 ONEepaTHUBHOM
aHaJln3e MOTPEeOHOCTH B POAYKIIUU U T.II.

Cucrema JOKyMEHTaluu MO pekiame. PekiamHoe
nucbMo. Wupopmanmonnsie wuznanusi. CTaThbH, TEKCTHI
Tejepaauonepenay, IIaHbl, MPOCHEKThl, CLEHAPUU M T.I.
JlokyMeHTBI (3asiBKM, Tiepenucka W T.i.).  JloroBopel o
pa3MeIlleHHUd M BbIMycKe pekiaamMbl W T.1. Jlenosas
NepenucKa, COMPOBOXKIAOIIAs OPraHU3ALMIO0 U ydacThe B
BBICTaBKaXxX U SipMapKax.

4. O0pa3oBare/ibHbIE TE€XHOJIOTHH
HpI/I pcaj3annun nporpamMmaI JUCIUITIINHBI «Men CIKMCHT HCKOMMCPYCCKUX

OpraHM3aIMil» UCHOJB3YIOTCS pa3IMyHble 00pa3oBaTEeNbHbIE TEXHOJIOTWH, HalpaBleHHbIE Ha

(dbopMupOBaHUE 3asBICHHBIX KOMIIETEHIMI. B aynuTopHyI0 Harpys3ky BXOJST JEKIUOHHBIE U
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CEMMHAPCKHE 3aHATHUS, a TaKKe pasiauuHble (OpMbl KOHTpossd. VMCmonb3yroTcss akTHBHBIE U
UHTEpaKTHBHbIE (DOpMBI TpoBeneHUs 3aHATUH. [Ipu peanuszanuu NporpamMmbl JTUCIHUILTHHBI
«TallM-MEHEeDKMEHT»  HCIIOJIB3YIOTCA:  MPOOJIEMHBIA  METOJA  W3JIOKEHHUSA  JICKIIMOHHOTO
MarepHaia, pelieHre NPaKTHYeCKHUX 3a/1a4 110 BOIIPOCaM TEMbl Ha CEMMHAPCKUX 3aHATHSIX.

CamocrosTenbHas paboTa CTYAEHTOB I0/pa3yMeBaeT IOATOTOBKY K CEMUHApCKUM
3aHATHUSAM, IPOBOJUMBIM B (popMe pa3dopa KOHKPETHBIX CUTYAIHii; HHINBUAYAIbHYIO paboTy B
KOMITBIOTEPHOM KJiacce U Oubnmoreke. OHa HanpaBieHa HA 3aKPeIUICHUE U yriyOJeHne 3HaHUMH,
HOJYYEHHBIX B XOJI€ AyAUTOPHBIX 3aHATHUI.

N3yueHne IUCHMIUIMHBI 3aKaHYMBAETCSl NOJArOTOBKON HTOrOBOW MHUCBMEHHOH pPabOTHI,
HaIMCAaHHOW CTY/IEHTaMH Ha OCHOBE aHAJIM3a MaTepHalioB, COOPAHHBIX B XOJI€ CAMOCTOSTEILHON
paboThI B KOMITBIOTEPHOM Ki1acce U Oubmuoreke. Mitorosas muchMeHHas paboTa Mo AUCIUTUIHHE
IO3BOJISIET NPOBEPUTH YPOBEHb OBJIAJACHHMS CTyJIEHTaMHU OOLIenpo(ecCHOHAIBHBIX U
npo¢eCCHOHATIBHBIX KOMIETEHIUH, 3asBICHHBIMUA B JAHHOM TUCLMIIIIMHE U COOTBETCTBYIOIIUX

®I'OC BO no nanpasnenuto moarotoBku 380302 «MeHemKMeHT».

Ne | HaumeHoBaHHue Buasbi
n/n TeMbI yqeﬁnoifl 06pa3OBaTeJILHI>Ie
padoThI TEXHOJIOTHH
1. | JlokymenTHpOBaHHAS Jexuus
nH(popManus u ee [IpakTueckoe Yyactie B JINCKyCCHH
pOHB B praB.HeHI/H/I 3aHATHE 1 Brimosenne MMPAKTUYCCKUX Ba,I[aHI/II\/‘I
OpraHHSaHHeI‘/’I KOHCYJ'ILTI/IpOBaHI/Ie 1 MPOBEPKa JOMAITHUX SaI[aHI/Iﬁ
CaMocTosTenbuas | HOCPEACTBOM 9JIEKTPOHHOM IIOYTHI
paborta
2. | HopmarusHO- Jlexuus
npaBoBas v VuacTue B 1ucKyccun
METOINYECKast HpaKTI/IquKoe Brimosenne MMPAKTUICCKUX Sa,I[aHI/Iﬁ
OCHOBEI SaHsTHE 2 Kontponpnas padora
JIOKYMEHTAIMOHHOTO K y
6 OHCYJIbTUPOBAHHNE U ITPOBEPKA JOMAITHUX 3aJaHUN
O0CCIeHCHIA CaMOCTOﬂTeHBHa;{ MoCpeACTBOM BHCKTPOHHOﬁ IIOYThI
YIpaBJIICHUS pa60Ta
Vuactue B AUCKYCCHU
Brimonnenne MPAaKTUICCKUX 3az[aH1/1171
3 | Cucrema Jlexims KoHCyNnb5THPOBaHUE U IIPOBEPKA JOMALIHKX 3aaHHIT
YyHpaBJICHUA MOCPEICTBOM DIIEKTPOHHOM TOYTHI
AOKYMCHTaMH B IIpakTHueckoe
OpraHH3alnH 3aHsATHE 3
CamocTosiTenpHast
pabota
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4. | OyHKUHOHABHBIC Jlekuus YyacTue B IMCKyCCHH
CHCTEMEL BrinmonHenue nmpakTUuecKux 3aaHui
JIOKYMEHTALHH KontponbHas pabora
(CI/ICTeMa HpaKTI/I“IeCKI/Ie KOHch'IbTI/IpOBaHI/Ie 1 MMPOBEpPKa JOMAIIHUX 3aZ[aHPII7[
OpraHI/I3aHI/IOHHO' 3AHSATHS 4_5 TIOCPEACTBOM BHQKTpOHHOﬁ IIOYThI
pacropsauTEIbHON CamocrosTenbHas
JOKYMEHTAI[HH) pabota
5. DyHKIMOHAIBHBIE Y4acTne B IMCKyCCHH
CHCTEMEL Jexmus BrlnosnHEHNE IPAKTUYECKUX 3aJaHUI
JOKyMEHTaLHH KoHcynpTupoBaHue 1 npoBepka JOMAIIHUX 3aJaHUN
(CI/ICTeMa HpaKTI/IquKI/Ie MoCpeACTBOM 3J'IeKTp0HHOI71 I10YThI
JOKYMEHTAIMH 110 3aHATUS 6-7
TPYZAOBBIM CaMocrosTenbHas
OTHOIICHHSIM) pabora
6. D yHKIIMOHAJIbHbBIE Jlexnmsa VY4actue B AUCKYCCHH
CUCTEMBI Brmonnenne MNPAKTUICCKUX 3a;[aH1/1171
I[OKYMGHTaHI/H’I KOHCynLTHpOBaHI/Ie 1 MPOBCPKA JOMAITHUX SaZ[aHI/II;‘I
(Cucrema IIpaKThuecKue IOCPEACTBOM 3JIEKTPOHHOM ITOYTHI
(buHaHCOBOU 3aHsaTHs 8-9
JTOKYMEHTAI[HH) CaMocrosTenbHas
pabora
7. O yHKIIMOHAJIbHbBIE Jlexnusa VY4actre B IUCKyCCHH
CUCTEMBI Brmonaenne MNPAKTUICCKUX 3a;[aH1/1171
JOKYMEHTalUU .
(CI/ICTeMa HpaKTI/IIIeCKI/Ie KOHCynLTHpOBaHI/Ie 1 MPOBCPKa JOMAITHUX 3aJaHUN
JIOKYMEHTAIIHH 110 sapsTusg 10-11 MIOCPEACTBOM 3JIEKTPOHHOM MOYTHI
CHA0KEHHIO U CamocrosTenbHast
cOBITY) paborta
8_ chHKHHOHaHBHBIe VYuacrtue B JUCKYyCCHUU
CHCTEMEI Jekuus BrinonHeHue nmpakTUuecKuX 3aAaHui
JOKYMEHTalUU
(Cucrema [TpakTryeckoe .
,[[OKYMCHTaHI/H/I o 3aHSITHE 12 KOHCYJ'IBTI/IpOBaHI/Ie 1 IPOBEPKa JOMAIIHUX 3aJaHUN
MapKeTHHTY H CaMOCTOSTENBHAS MIOCPEICTBOM 3JIEKTPOHHOM MOUTHI
pekame) pabota
9. | Hanucanue IIpakTnueckoe | Hrorosiii Tect
HUTOTOBOM 3aHsTHE] 3
MUCBbMEHHOM paboThl | CaMocToATENbHAS
paborta
10 HpOMe>KyTOLIHa5[ HpaKTI/I‘{eCKOC ColecenoBanue 1o pe3yiabTaTaM U3y4eHHs Kypca
arrecTanus 3aHsTHE 14
DK3aMeH

5. OHEHKA IINTAHUPYEMBIX PE3YJIbBTATOB OBYUEHUSA
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5.1. Cucrema onleHMBaHUA

B mpouecce usydeHust Kypca NpOBOJUTCS PEUTHHIOBBIA KOHTPOJIb 3HAHUU CTYJIEHTOB B
cootBercTBUM ¢ [lonoxenuem PITVY o ero nposenenun. OH npeanosaraeT ydyeT pe3ysibTaToB
CaMOCTOSITENIbHOM pabOThl MO BBITOJHEHUIO THUIIOBBIX M CUTYAI[MOHHBIX 3aJaHWA, a TaKkKe
CTCTICHH YYaCTHUs CTYJCHTOB B 00CYK/ICHUU BOTIPOCOB HA CEMHUHAPCKHUX 3aHSATHUSX.

OneHka 3HaHUU MpelcTaBiIsieT cOOO0M COBOKYIHOCTb Pa3MYHBIX IOKazaresneil paboThl
CTyJEHTa B TedeHHe Bcero mpouecca oOyuenus. [lo kypcy «MeHEIKMEHT HEKOMMEPUYECKUX
OpTraHM3eIHi» MpeaycMaTpuBaeTCsl TEKYIIUHA KOHTPOJbh yCIieBaeMOCTH B (opme ompoca Ha
3aHATHUAX, TECTUPOBAHMS, BBIIIOJHEHHUE IPAKTUUYECKUX 3aJaHuil. [IpoMexyTOUHbI KOHTPOJIb
npoBOAUTCA B (hOpMe TECTUPOBAHUS W UTOTOBOM MUCHMEHHOI KOHTPOJIbHOM paboThl. C yueTom
HaOpaHHBIX B cEMeCTpe OaIOB CTYJAEHTHI MOIYYalOT 3a4eT C OIleHKOU. MiToroBass KOHTpoIbHas
pabota nmpoBoUTCs B hopMe MUCEMEHHOUM PabOoTHI, MIPEeIyCMAaTPUBAIOIIEH OTBETHI B CBOOOTHOM
(dbopmMe Ha MOCTaBIEHHBIE BOTPOCHI.

Ntorosass oLEHKa BBICTABISETCA B IOJHOM COOTBETCTBUU C yTBepkAEHHOUW B PITY

PEUTHUHTOBOM CUCTEMOM KOHTPOJIS 3HAHUM.

Bun xontpons Cpoxku Kpurepuun KomnuecTtBo
IIPOBEACHUS OLICHKHU 6amioB
(MakcUMaJIbHO)
1. Yuactue B 00CyX1eHUH B Teuenne 10 4 6amnoB
TEOPETUIECKUX BOIIPOCOB HA CemecTtpa 48

MPAKTUYECKUX 3aHATUSAX U B PELICHUU
MPAKTUYECKUX 3aJaHUI

B tedyenun Jlo 6 6ammoB 12
2. KonTponbHble paboThI (2 1IT) cemecTtpa

[Tomy4yeHHBI COBOKYNHBIM PE3YJIbTAT KOHBEPTUPYETCA B TPAAULMOHHYIO
NIKAJy OLEHOK M B UIKAIy OLEHOK EBpONENCKONM CHUCTEMBI MEpeHoca |
HakorieHus: kpeautoB (European Credit Transfer System; manee — ECTS) B

COOTBETCTBHH C HIKE TIPUBEICHHON TaOIUIICH.

100-6annvnas wixkana Tpaouyuonnas wixana IIxana ECTS
95— 100 OTtan4HO A
83-94 3a4TE€HO B
68 — 82 Xoporio C
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56 — 67 D
5055 YIIOBJIETBOPUTEIBHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3aYTEHO =

5.2.KpuTepun BbICTABJIECHUS OLEHKH IO JUCHUIJINHE

Bannwl/
Llxana ECTS

Ouyenka
no oucyuniuHe

Kpumepuu oyenxu pezyriomamos o6yuenus
no oucyuniume

100-83/
AB

«OTJIIMYHOY /
«3a4TEHO
(otmuyHO)» /
«3a4TEHOY

BeicraBnsiercs  oOywaromiemycs, €ciad OH INIyOOKO U
IIPOYHO  YCBOWJI TEOPETUYECKHUH U  IPAKTUYECKHUU
MaTepHaj, MOXKET NMPOAEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOJI€ IPOMEKYTOUHOMN aTTECTALlUU.

OOyyaromuiicsi MCYEPIBIBAIOIIEC M JIOTHYECKH CTPOMHO
u3jaraeT yuyeOHbI MaTepuall, yMEET yBSI3bIBaTh TEOPHIO C
IIPAKTUKOH, CIPABISETCA C pelleHUueM 3ajad npodeccu-
OHAJILHOW HaNpaBJI€HHOCTU BBICOKOTO YPOBHS CJI0KHOCTH,
IIPABUIILHO OOOCHOBBIBAET MIPUHSATHIC PEIICHUS.

CBoOOgHO oOpHueHTHpyeTcss B YydyeOHOM u mpodeccu-
OHAJILHOW JIUTEpaType.

OneHka Mo IUCHMILIMHE BBICTaBIAIOTCA OOydaroUleMycs
C Y4€TOM pE3yJbTATOB TEKYyIIEH U MPOMEKYTOUHOU
aTTECTaLlUN.

Komnerenmum, 3akperui€éHHbIe 32 TUCIUILITMHON, chopMu-
pOBaHbl HA YPOBHE — «BBICOKHID.

82-68/

«XO0pomIoy /
«3a4TECHO
(xopomio)» /
«3a4TEHO»

BeoicTaBnsiercsa oOyuaromieMycsi, €Clii OH 3HaeT TEOpEeTHu-
YECKUI U NMPAKTUYECKUIM MaTepuas, rpaMOTHO U IO Cylie-
CTBY M3JIaraeT €ro Ha 3aHATUSAX U B XOJ€ IPOMEKYTOUHOU
aTTecTalluu, HE JOIYCKas CYIECTBEHHBIX HETOUHOCTEM.
OOyuvaromuiics NTPaBWIBHO MPUMEHSIET TEOPETHUYECKHE
MOJIOKEHWS ~ NIPM  PEUIEHMM  INPaKTUYECKUX  3a]ad
npodeccnoHaIbHOM  HamNpaBIEHHOCTU Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaZIeeT HEOOXOAMMBIMU JJISl 3TOTO HaBbIKAMU
U NIpUEMaAMU.

JIOCTaTOuHO XOPOIIO OpPUEHTUPYEeTCS B y4eOHOH W Ipo-
(heccuoHanbHOM JIUTEpaATypE.

OneHka Mo MUCHMILIMHE BBICTaBIAIOTCA OOydaroLIeMycs
C Y4Y4€TOM pE3yJbTATOB TEKyNEH U MPOMEXKYTOUHOU
aTTEeCTallUN.

Komnereniuu, 3akperui€éHHble 3a JUCIUILUIMHON, copMu-
pOBaHbl HA YPOBHE — «XOPOLIMIIY.

67-50/
D,E

«yIIOBJIETBOPH-
TEIBHOY /
«3aYTEHO

(ynosnerBopu-
TEJILHO)» /
«3a4TEHOY

BricTaBnsierca oOyuatomiemycsi, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETHUYECKUII M TNPAKTUUYECKUH MaTepual,
JIOTIYCKaeT OT/AENIbHbIEe OMIMOKH MpU €ro M3JI0XKEHUH Ha
3aHATHUSAX U B X0JI€ IPOMEXKYTOUHOM aTTeCTaI1H.
OOyyaromuiics UCHBITHIBAET ONpPENEIEHHbIE 3aTPyIHEHUS
B NPUMEHEHUH TEOPETHUYECKUX IMOJIOKEHUN MPH peIIeHUH
MPaKTUYECKHX 3a/1a4 Ipo¢deCcCHOHaTbHONW HAIIPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIOXHOCTH, BJaJeeT HeoOXoIu-
MBIMH JIJIS1 5TOTO 0a30BBIMH HABBIKAMHU U TIPHEMaMHU.
JIeMOHCTpHUpYET JNOCTaTOYHbIM YpOBEHb 3HaHUS y4eOHOI
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bannvl/ Ouyenka
Ilxana ECTS no oucyuniune

Kpumepuu oyenxu pezynomamos o6yuenust
no oucyuniune

JTUTEPATypHI 110 TUCHHUTIIHHE.
OneHka Mo JMCUUIUIMHE BBICTABISAIOTCS O0yYaroulemMycs
c Yy4y€ToM pe3yJbTaTOB TEKylled U MPOMEKYTOUHOU
aTTeCTalUU.

Komnereniuu, 3akperui€éHnble 3a TUCHUILUIMHON, copMu-
pPOBaHbI HA YPOBHE — «JI0CTATOUHBINY.

49-0/ «HEYJIOBJICTBOPHUTE
FFX JIBHO» /
HE 3aYTCHO

BeicraBnsercs oOydwaromemycsi, €CliM OH HE 3HaeT Ha
0a30BOM ypOBHE TEOPETHUYECKHH M MPAKTUYECKUN MaTepu-
aJl, JoNycKaeT rpyOble OLIMOKHM IpU €ro M3JIOKEHUHM Ha
3aHATUAX U B XOJE IIPOMEKYTOYHOU aTTECTALUH.
OOyuaronuiics HCHBITBIBAET CEPbE3HBIC 3aTPYIHEHHS B
IIPUMEHEHUH TEOPETUYECKHUX IIOJIOKCHUN IPU PEIICHUU
MPAKTUYECKHX 3ajjad IPOPeCcCHOHAIbHON HAPaBIEHHOCTH
CTAHJApPTHOI'O  YPOBHSA  CIOXKHOCTH, HE  BIIAJCET
HE0O0XOAUMBIMU JIJIS1 3TOTO HaBBIKAMU U IPUEMaMHU.
JlemoHcTpupyeT  ¢parMeHTapHble  3HaHUS  y4eOHOM
JIUTEPATYypPHI 110 TUCLUIIIMHE.

OneHka MO JUCUUIUIMHE BBICTABIAIOTCS O0y4aroulemycs
C Y4€TOM pe3yJbTaTOB TEKyIed U NPOMEXKYTOUHOU
aTTECTALUN.

KomMniereHiun Ha ypoBHE «IOCTAaTOUYHBIN», 3aKPEIIIEHHBIE
3a AMUCUUIUINHON, HE C(OPMHUPOBAHEI.

Texywuu Koumponb

KDI/ITGDI/II/I OLICHKH OTBCTOB HA BOITPOCHI TCCTOB:

- [IpaBunbHbIl oTBEeT HAa 1 Bompoc Tecta — 0,5 6an

- He mpaBusnbHbI 0TBET Ha Borpoc Tecta — 0 6aioB

KDI/ITGDI/II/I OLCHKH Ka4CCTBA BBINNOJHCHUSA aHAJIUTHYCCKOI'O

3aaaHus (KOHTPOJILHOM pPabOThI):

- [TonHbIiA OTBET HA BOTIpOC — 6 OayToB

- HenosiHblii 0TBET Ha Bompoc — 5-3 Oaia

- [ToBepxHOCTHBIN OTBET Ha Bompoc — 2-1 Gaia

- Henocrarounslit 1j1s1 aTTecTanuu oTBeT (OTCyTCTBHE 0TBeTa) — 0 OasuioB

Hrtorosas koHTpoasHas padora (40 Oamin.) mpoBomutcs B (opMe Tect-

KOHTPOJIsI, COJIeprKaIero 0a30BbIe BOMPOCHl yUEOHOM TUCITUTIINHBI.
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[Tpu npoBenennn cobecenoBaHrs CTYACHT JIOJDKEH OTBETUTH Ha 3 Bompoca

(IBa BOIpOCa TEOPETHUECKOTO XapakTepa M OJUH BOMPOC MPAKTUYECKOTO
XapakrTepa).

[Ipu omneHuBaHMM OTBETAa HA BONPOC TEOPETUYECKOTO XapakTepa
YUUTHIBACTCS:

— TEOPETUYECKOE COJIep’)KaHWe HE OCBOCHO, 3HAHUE

Marepuansa HOCUT (parMeHTApHBIM XapakTep, Haludue TpyObIx

omubok B oTBeTe (1-3 Gamna);

- TCOPCTUYICCKOC COACPIKAHUC OCBOCHO JaCTHU4YHO,

JOMYIIEHO He 0oJiee NBYX-TpeX HeaoueToB (4-7 OaioB);

— TEOPETUIECKOE COJIEPKaHNEe OCBOSHO MOYTH IMOJTHOCTHIO,
JOITYTIIEHO He 0oJiee OJHOTO-JBYX HEIOYETOB, HO OOyYarONTUICS

CMOT OBl UX UCIIPABUTH CaMOCTOATENHHO (8-11 6amioB);

- TCOPECTUICCKOC COACPIKAHUC OCBOCHO ITOJIHOCTBIO, OTBCT

MOCTPOEH 10 coOCTBEeHHOMY TutaHy (12-15 Gamnos).

HpI/I OOCHHBAHHMK OTBCTAa Ha  BOIIPOC IIPAKTHYCCKOI'O  XapaKTCpa

YUUTHIBACTCS:
- 0TBeT coaepkuT Menee 20% mnpaBuibHOTO perienus (1-2
Oamna);
— oTBeT coiepkut 21-89% mpaBunbHOrOo pemenus (3-8
0anoB);
— oTBeT conepkuT 90% u 6osee mpaBUIBLHOTO perieHus (9-
10 Gamnos).

5.3. Oyenounvie cpedcmea (Mmamepuavl) 0t MeKyule20 KOHMpPOis
ycnegaemocmu, NPOMeXCYymou4HoU ammecmayuu 00yUanuuxcs
no OUCYUNIUHE
I[IpumepHasi TeMaTHKA KOHTPOJIbHBIX PadoT

KonrposbHas padora 1 (ITK -1)
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3akoHOIaTeIbHBIE AKTHI B chpepe nHPOopMaIuy U JOKYMEHTAIIHIH.

VYka3el u pacnopsikenus llpesupmenta P®, mnocraHoBieHHs U
pacnopspkenus [IpaBurenscta PO.

[IpaBoBbIE aKThl HOPMATHBHOIO W HWHCTPYKTHBHOI'O XapakrTepa,
METOOUYECKUE JOKYMEHTHI 1O JEJIONPOU3BOACTBY YUPEKICHU,
OpTraHU3aUN, TPEIPUATHH.

['OCT na noxymenTtaruto. YCJ, OGuiepoccuiickue Kiiaccu@uKaTopbl
TEXHUKO-IKOHOMHYECKOU U COIMATBHON WH(DOpMAITUH U JIp.

MexnyHapOIHbIN CTaHAApT o YIIPABIICHUIO JETTOBOU
JOKyMeHTanuen. HanuoHambHBINM CTaHIApT 10 YHPAaBICHUIO JIE€JIOBOU
JIOKYMEHTAIUEN

KonTpoabnasi padora 2 (I1K -1)

HOIICI/ICTCMa OpFaHI/ISaHI/IOHHO-HpaBOBOﬁ JOKYMCHTAaIINH
HOIICI/ICTCMa paCHOPHﬂHTGHBHOﬁ JOKYMCHTAall1

HOIICI/ICTCMa HH(i)OpMaHHOHHO-CHpaBO‘{HOIZ AJOKYMCHTAIIHUH.

I[GJIOBEUI INCPCIIMCKA, COIIPOBOXKIAAKOIIAA IIPOHCCC IIPCACTABIICHUA
HHTCPCCOB H ITIOCPCIHHUYCCTBO.

e
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IIpuMepHbIi COCTAB BONPOCOB TecTal

1. PerjiaMeHTANUsl BOMPOCOB PadoThI C JOKYMEHTAMHU B 3JIeKTPOHHOH dopme
npexycmarpuBaercs (ITK-1)

1. ®enepanbubiM  3akoHOM «O06 wuHPoOpManuu, WHGOPMAIMOHHBIX
TEXHOJIOTHSIX U O 3aIUTe HHPOPMAITII)

2.TOCT P 6.30-2003.
3. ®enepasibHBIM 3aKOHOM «O0 3MEKTPOHHON ITUGPOBOI MOATHCH.

2. JIOKyMEHTBbI, KOTOpbIe€ CJY>KAT NEPBUYHBIMU YYETHBIMH JOKYMEHTAMHU
NPUHUMAIKTCS, €CJIM OHHM COCTaBJIeHbI B cooTBeTcTBUH ¢: ([TK-1)

1. VYuuduuupoBaHHbIMH (popmMamH, COJAEpKalUIUMHCSI B  anabOomax
YHUPHUITIPOBAHHBIX (POPM.

2. Ilonoxenuem «O mopsiike oOpalieHHsl co chnykeOHOM uHbopMalrei
OTPaHUYEHHOI0 pachpocTpaHeHusi B ¢efepalibHbIX OpraHax HCIOJHUTEIHHON
BJIACTH

3. 3akoHoM P® ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOMU TaitHE.

4. MeToInYecKUMHU JOKyMEHTaMH IO JEJONPOM3BOACTBY  YUPEKICHUH,
OpraHu3alyi, MPeaIpPUATHN.

3. Kakoii u3 HMKenepeuyMcJIeHHBIX JOKYMEHTOB sIBJsieTcsl HauboJiee
KaTeropu4uHoii ¢GopmMoii pacnopsiiuTeJLHOT0 BO3/IeiiCTBUSI B YNPaBJeHUH U
00513bIBa€T TMOAYHHEHHBIX TOYHO MCHOJHATH TPHHSITHIE pelleHusT B
ycraHoBjeHHblIe cpoku: (1K -1)

1. ITpukas.

2. Pacniopsbxenue.

3. Ykazanue.

4. UHCTpYKITUH.

4. Pacnopsikenust uznawres or umenu: (11K -1)
1. PykoBoauTesnei opraHu3aium.
2. 3aMecTuTeNe PYKOBOAUTEISI OPTaHU3AIIHH.
3. PykoBoauTeneii oTaenos.

5. Opranu3zanuonHasi crpykrypa opranmsamuu (I1K -1)
1. BBOUTCS B AicHiCTBHE 00s3aTEIbHBIM MTPUKA30M PYKOBOIUTEIIS.
2. He TpeOyeT u3aaHus PUKa3a pyKOBOAUTEIS
4. BBOJUTCS B ICUCTBUE €€ MPEeICTaBICHUEM B rpad)uuecKoM BUJIC.

! YacTr4HO MCHOJIB30BaHbl BADUAHTHI TECTOB:

TectoBbie 3agaHus no TeMe «loOKyMeHTaUOHHOEe obecneueHue ynpaBieHus»// «Cekperapb-
pedepent» Ne8 2007 / Kontposbhas pabora// Pesxxum nocryma: http://www.profiz.ru/sr/8 2007/test/; Tectsr amst
OLICHKH CTENEeHH YCBOCHUSI AUCUMUILIMHBI «JOKYMEHTAaUOHHOE obecnedyeHne ynpaBieHUsI»//
CormasnpHas cetb pabOTHUKOB

o0pazoBanus NS // Pexxum pocryna: http://nsportal.ru/npo-spo/ekonomika-i-
upravlenie/library/2013/12/06/testy-dlya-otsenki-stepeni-usvoeniya-distsipliny



http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/rubric/24/
http://www.profiz.ru/sr/8_2007/test/
http://nsportal.ru/
http://nsportal.ru/
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6. Hoxyment —310: (I1K -1)

1. 3adukcupoBaHHas Ha MaTepUAIEHOM HOCUTENIC HHPOPMAITHS C
PEKBU3UTAMH, TTO3BOJIIOIINMH €€ UICHTUDHUITUPOBATS.

2. Hocurens nHpOpMaIu, HCIIOJIB3YEMOH B IEISAX PEryTHPOBAHUS
COLIMAJIbHBIX OTHOIIICHHH.

3. Uadopmanus, 3adpukcupoBaHHas JTHOOBIM CIIOCOOOM Ha JIIOOOM HOCHTEE.

7. Ha xakoMm 3K3eMILIsIpe 1eJI0BOr0 NUCbMAa, MOJAT0TOBJIEHHOM /IJIfl OTIPABKH
ajpecarty mo noure, npocrapJsirorcst Bu3bi? (I1K-1)

1. Ha nognuHHMKE, OTIPABIAEMOM aJIpecary.

2. Ha xonuu, moMenmaeMon B €0 OpraHU3aIuu.

8. Uro m0J3KeH c1eJaTh PA0OTHUK OPraHU3AIMH, BUSHMPYIONIUI JOKYMEHT,
€CJIM OH He corJiaceH ¢ ero cogep:xkannem? (I1K -1)

1. OTka3aThCst OT BUBMPOBAHUS JTOKYMEHTA.

2. 3aBU3MPOBATH JIOKYMEHT, BHIPA3HB CBOC MHEHHUE.

9. K xakoMy TIOKYMEHTY OTHOCHUTCS CJIeYIOIIAs XapPAKTePUCTUKA «SABJISETCHA
OCHOBHBIM HOPMATHBHO-METOAUYECKHUM [JOKYMEHTOM, OIpeIeasiomuM H
YCTAHABJIMBAKIIUM  €AMHBIA  NOPSAJOK  COCTaBJIeHHMs, OgopMmiieHUs
TOKYMEHTOB H padoThl ¢ HUMH B opranuzamum»? (1K -1)

1 MHCTpyK1IMA O AEI0NpPONU3BOACTBY

2 Homenkiarypa nen

3 PernameHT paboThl

10. HazoBuTe BHABbI MHUCbMEHHBIX JTOKYMEHTOB, KOTOpPbIe BXOAST B COCTaB
YHU(PUIUPOBAHHOM CHCTEMBI OPraHu3alMOHHO-PACIOPAAUTEIbHOM
nokymentamuu? (I1K -1)

1. OpranuzaiiioHHbIEC, PaCHOPSAUTENbHbIE, WH(HOPMAIIMOHHO-CITPABOYHbIE
JIOKYMEHTBI U IOKYMEHTBHI 110 TPYAOBBIM OTHOILICHUSIM

2. Opranu3aiuoHHbIC U PACTIOPSIUTENbHBIC JOKYMEHTHI

3. OpranuzanvoHHbIe, PACOPSIUTEIbHBIE U UHPOPMAITMOHHO-CIIPABOYHBIC
JIOKYMEHTBI

11. Kakoit I'OCT pernameHTHpyeT npaBmja pa3MemieHuss U 0(opMJIeHUsi
PEKBH3UTOB OPraHU3AIHOHHO-PACTIOPSANTEbHBIX TokyMeHTOB? (1K -1)

1. TOCT P 6.30-2003

2.TOCT 6.37-98

3T'OCT P 6.30-97

4 ETC J0OY

6. Her mpaBunsHOTO OTBETA

Bomnpocsl k 3k3aMeny
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Poins nadopmanuu B ynpasiennu. (1K -1)

Nudopmanmonnas nappactpykrypa opranm3anuu. (I1K -1)

HNudopmarmonnsie pecypebl opranm3anmid. (ITIK -1)

[lenn co3maHus W COXpPAHEHUsS JOKYMEHTOB, MX POJIb B YIPAaBJICHYECKOM

nesitenbHOCTH. (ITK -1)

Buaer moxkymentos. (11K -1)

Conepikanue, CTPYKTypa, KOHTEKCT JJOKyMeHTOB U MeTanaHHble. ([TK -1)

[IpaBoBasi OCHOBa JOKYMEHTAI[MOHHOTO OOECIICUeHHUS  yIpaBIICHUS.

denepanbHble 3aKOHBI. HOpMaTHBHO-TIPABOBBIE  aKThl  BEOMCTBCHHBIX

OpraHoB ucHojaHuTeabHOM BaacTu P®. (ITK -1)

8. OCHOBHBIC HOPMATHUBHBIC TIPABOBBIE M METOJUYECKHE JOKYMEHTBI IIO
JOKYMCHTAIIMOHHOMY O0€CIIeUCHHUIO0 yrpaBiieHus opranu3zamuei. (ITK -1)

9. Cucremusiii mogxon B ynpasnenun. (I1K -1)

10.Cucrema ynpasienus opranm3arueit. (ITK -1)

11.Cucrema ynpapnenus qokymeHTamu opranuzanun (I1K -1)

12.Cucremsl qokymenTaruu. (ITK -1)

13.Ucropuueckoe pa3Butre cucteM gokymeHtamnun. (11K -1)

14 TlonsiTre «yHUPHUIUPOBAHHBIC CHCTEMBI JoKyMeHTarumy». (1K -1)

15.1TonsiTe «(hyHKIMOHANBHBIE CHUCTEMBbI JOKyMEHTaluu» B Poccuiickoii
deneparuu. (ITK -1)

16.CucremMa  OpraHM3allMOHHO-PACTIOPSIIUTENFHON  TOKYMEHTAlluu B
ynpasienun. (ITK -1)

17.Tloncucrema opraHu3alMOHHO-TIPaBOBOM gokymeHTanuu. (I1K -1)

18. INoxcuctema pacnopsautenbHoi qokymeHtanuu. (1K -1)

19.TToacucrema nnpopmarnroHHo-cipaBouHoi. (1K -1)

20.IToncucrema HHOOPMAITMOHHO-AaHATUTHYECKOW JOKYMECHTAITUH.

21.JlenoBasi  MEpeNUCKa,  COMPOBOXKIAIOIIAS  IPOIECC  MPEACTaBICHUE
uHTEepecoB U nocpeaandectso. (I1K -1)

22.Cuctema JOKyMEHTAIUH 10 TpyA0BbIM oTHOIIEHUsM. ([TK -1)

23.JlIoKyMeHTaIlMOHHOEe 00eCleYeHre CHUCTEMBbl TPYIOBBIX OTHOIIEHUN B
ynpasienuu. (I1K -1)

24. Cuctema (UHAHCOBOU TIOKYMEHTAIIMU B YIIPABJICHUH.

25.00masi  XapakTEepUCTHKAa  JOKYMEHTOB 1O  (PMHAHCOBO-PACUETHBIM
onepanusam. (ITK -1)

26.Knaccudukaius yuetHsix okymenToB. (ITK -1)

27.Cnioco0sI uctipaBiieHus OMMOOK B PMHAHCOBO-PACUETHON JJOKYMEHTAITUH.

28.0dopmiienre oTKpbIThs cuetoB opranmu3amuid. (ITK -1)

29.0CHOBHBIC BU/IBI IOKYMEHTOB IO (PMHAHCOBO-PACUYETHBIM OTEPAITHSIM.

30.ITepenwucka mo ¢punancoBbM Bonpocam. (ITK -1)

31.Cucrema gOKyMEHTAIUK 10 cHaOkeHuto u cobITy. (1K -1)

32.lokyMeHTalMOHHOE O0ecrieyeHue ynpaBieHueCKuX (yHKIUNA CHAOKEHUS U
corrta. (1K -1)

33.Cucrema gokymenramuu rmo Mmapketunry. (I1K -1)

e

N oo
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34.JloxymeHTanroHHoe obecriedenne pyHnknuu mapkerunra. (I1K -1)

35.Ilepenicka 00  oOpraHu3alu, IUIAHUPOBAHUU W  OCYIIECTBICHUU
UHPOpPMAIMOHHOH nesTenbHocTH, Mapketunre. (ITK -1)

36. Ananutnyeckue 0030psal. (1K -1)

37.Uupopmannonnsie 0030psl. (1K -1)

38.I1epenucka co CMU. (TIK -1)

39.Kputnyeckre OT3bIBBI, OIPOBEP)KEHHUSI HEAOCTOBEPHBIX CBEICHUH O
nesitebHocTH opranu3aruu. (11K -1)

40.TIporpamMmbl MapKeTHHTOBBIX HcciienoBanni. (ITK -1)

41.J]lokyMeHTbl JBHWKE€HHS LEH Ha pbIHKE, 00 ONEpaTUBHOM aHaJu3e
norpedHoCcTH B ipoayknuu u T.11. (1K -1)

42.Cucrema nokymeHnTaruu mmo pekiame. (11K -1)

1. PexiiamMmHO€ MUCHMO.

2. Undopmarmonnsie n3nanus. (ITK -1)

3. CraThH, TEKCTHI Telepaauornepeaad, IIaHbl, MPOCIEKThI, CIICHAPUHA U T.II.

JlokyMeHTHI (3asBKH, iepenucka u T.11.). (ITK -1)

JIoroBopsI 0 pa3MelleHu U BoilTycke pekinambl u T.11. (ITK -1)

JlemoBasi TepeNMCKa, COMPOBOXKAAIOIIAS OpPraHU3allMi0 W ydacTHE B

BbIcTaBKax u sspmapkax. (ITK -1)

o b
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6. YueOHO-MeTOAMUYEeCKOE U HH(POPMAITMOHHOE O0ecniedeHue TUCHUILTHHBI
Cnmcok HCTOYHNKOB H JIUTEPATYPbI
HcTounnku

OcHOBHBIC

Kouncturynus Poccuiickoit @enepamnu. — MockBa: UTHOPA-M, 2019. — 52
c.-Tekct : anexkrponHsIi. - URL:
https://new.znanium.com/catalog/product/1003253

['paxmanckuii koneke Poccurickont @enepanuu: Yacru I, 11, II1. - Mockaa:
NH®PA-M, 2007. - 496 c.-Tekcr:anexktponnbiii.-URL:
https://new.znanium.com/catalog/product/122306

Tpynosoii konekc Poccuiickoit deneparuu ot 30.12.2001 N 197-d3 - URL.:
http://www.consultant.ru/document/cons_doc LAW 34683/

3akoH P® «O s3bikax HapoaoB Poccutickoit denepanuuy (B pef. oT
11.12.2002) - URL.: http://www.consultant.ru/document/cons_doc_LAW 15524/

3akoH P® ot 21.07.1993 Ne 5485-1 «O rocygapcTBeHHOM TaitHe». (C
W3MEHECHUSIMU U JOTOJHEHUSIMHU OT: 6 okTA0ps 1997 1., 30 utons, 11 Hos16pst 2003
r., 29 utons, 22 aprycta 2004 r., 1 gexadps 2007 r., 18 utons 2009 r., 15 HOs10ps
2010 1., 18, 19 utonsa, 8 HosiO6pst 2011 r., 21 nekadbps 2013 r.). - URL:
http://www.consultant.ru/document/cons_doc LAW 2481/

@enepanbHbli 3aK0H «O KoMMmepueckoit TariHe» 0T 29.07.2004 N 98-D3
(u3menenusa @3 ot 12.03.2014 r. Ne35-03 «O BHECEHUH U3MEHEHUI B YaCTH
MIEPBYIO, BTOPYIO U 4ETBEPTYIO I paxknanckoro kojekca Poccurickoit denepanuu u
OTJIeJIbHBIC 3aKOHOaTeIbHbIE akThl Poccuiickoit @eneparun») roga - URL:
http://www.consultant.ru/document/cons_doc LAW 48699/

denepaibHbIM KOHCTUTYIMOHHBIN 3aK0H 0T 25.12.2000 Ne 2-®K3 «O
['ocynapctBennoMm repoe Poccuiickoit @enepanuny» (¢ u3m. ot 09.07.2002; ot
30.06.2003) - URL.: http://www.consultant.ru/document/cons_doc LAW 29674/

®enepanbhbiii 3ak0H 0T 10.01.2002 Ne 1-D3 «O06 351€KTpOHHOM LUPPOBOH
noamucuy - URL: http://www.consultant.ru/document/cons_doc LAW 34838/

®enepanbhbiil 3aK0H OT 27.12.2002 No 184-D3 «O TexHUUECKOM
perynupoBanumn» - URL:
http://www.consultant.ru/document/cons_doc LAW 40241/

OenepanbHblii 3aK0H 0T 27.07.2004Ne79-03 «O rocyaapCTBEHHOU
rpaxxaaHckon ciyxo6e Poccuiickoit deneparun» (B pen. Ot 12.04.2007 Ned8-D3)
- URL http://www.consultant.ru/document/cons_doc LAW 48601/

denepanbHbIi 3akoH 0T 22.10.2004 Nel25-®3 «O06 apXuBHOM Jeie B
Poccuiickoit @enepanun» - URL:
http://www.consultant.ru/document/cons_doc LAW_1406/

®enepanbhbiil 3akoH PO ot 01.06.2005 Ne53-D3 «O rocynapcTBeHHOM
s3pike Poccuiickoit ®enepanun» - URL
http://www.consultant.ru/document/cons_doc LAW 53749/

®enepanbHbiil 3ak0H 0T 27.07.2006 Ne 149-D3 “O06 undopmanuu,
MH(OPMAIMOHHBIX TEXHOJOTHUAX U 0 3amuTe nHpopmarmm» - URL:
http://www.consultant.ru/document/cons_doc LAW 61798/



https://new.znanium.com/catalog/product/1003253
https://new.znanium.com/catalog/product/122306
http://www.consultant.ru/document/cons_doc_LAW_34683/
http://www.consultant.ru/document/cons_doc_LAW_15524/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_34838/
http://www.consultant.ru/document/cons_doc_LAW_40241/
http://www.consultant.ru/document/cons_doc_LAW_48601/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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[Tpuka3 Munkynbtypsl Poccnn ot 25.08.2010 N 558 (¢ u3m. ot 04.02.2015)
"O6 yrBepxkaeHun "llepeuHst TUMIOBBIX YIIPaBIEHUYECKUX apXHUBHBIX JTOKYMEHTOB,
oOpa3syroluxcs B mpolecce AesiTeIbHOCTH FOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJIEHUS U OpraHu3alluid, C yKa3aHUEeM CPOKOB XpaHeHHUs "
(3apeructpupoBano B Muntocte Poccun 08.09.2010 N 18380) - URL:
http://www.consultant.ru/document/cons_doc LAW_104953/

[Tocranosnenue IIpaBurensctBa PO ot 16.04.2003 N 225 (pex. ot
25.03.2013) "O tpynoBbsix kHkKax" (BMecte ¢ "[IpaBunamu BeleHUS U XpaHEHUS
TPYJOBBIX KHIKEK, U3TOTOBJICHUS OJIAHKOB TPYAOBOW KHIKKU M OOECTICUCHUS
umu pabotonarenei')- URL:
http://www.consultant.ru/document/cons_doc LAW 41888/

[ToctanoBnenue IIpaBurensctBa Poccuiickoit @eneparuu ot 15.06. 2009 r. N
477 «O6 yrBepxnenuu llpaBun nenonpousBoicTBa B (hefiepaabHbIX OpraHax
UCIIOJTHUTEIbHOM BiacTn» - URL:
http://www.consultant.ru/document/cons_doc_LAW_88695/

I'OCT P 7.0.97-2016 «Cuctema crannapToB o uH(GopmaIuu,
OuOIMOTEUHOMY M M3AaTEeNIbCKOMY Jeimy. OpraHu3aimoHHO-PacopsIUTEIbHAS
nokymeHTaius. TpeboBanus Kk ohopmiieHHIO T0KyMeHTOB» - URL:
http://www.consultant.ru/document/cons_doc LAW_216461/

I'OCT P UCO 15489-1-2007. Cuctema cTaHAapTOB 1O MHPOPMALIUH,
OMOJIMOTEUHOMY W M3/IaTE€JIbCKOMY JIeNly. YTpaBlieHue TokyMeHTamu. O0mue
TpedoBanus. M.: Ctangaptunpopm, 2007. - URL:
http://www.consultant.ru/document/cons_doc LAW 135548/

['OCT P 7.08-2013. CUBU/I. [lenonpou3BOICTBO U apXUBHOE JIETIO.
TepmuHbl 1 onpenenenus.// DNeKTPOHHBIA (POH] IPABOBOW U HOPMATHUBHO-
TeXHUYeCcKOi nokymeHnTauuu. - URL:
http://www.consultant.ru/document/cons_doc LAW_163800/

Hopmbl BpeMeHn Ha pabOThl TIO JIOKYMEHTAllMOHHOMY OOECIEUYECHHIO
YIPABJICHUECKUX CTPYKTYp (elepalbHbIX OpraHOB MCIIOJHUTEIHHOW BiIacTH. M.,
Muntpyna Poccuwn, 2002. - URL
http://www.consultant.ru/document/cons_doc LAW 91156/99aaedf5ba3e383e969
el7fdd9cbbch9386b3c9b/

[TonoxeHnue o TOpSIIKE W CPOKAX XpaHEHUs] JOKYMEHTOB AaKIIMOHEPHBIX
oOmecTB (yTB. moctaHoBieHueM DenepaqbHOM KOMHUCCUU 1O PBIHKY LIEHHBIX
Oymar oT 16.07.2003) : - URL:
http://www.consultant.ru/document/cons_doc_LAW 44000/

Oo6mepoccuiickuil  kinaccudukarop ympaBiaeHuecko mgokymeHrtaruu: OK
011-93  (OKVY ). M.: Toccranmaptr  Poccum, 1994. - URL:
http://www.consultant.ru/document/cons_doc_LAW 43631/

JlonOJTHUTENbHBIC


http://www.consultant.ru/document/cons_doc_LAW_104953/
http://www.consultant.ru/document/cons_doc_LAW_41888/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_44000/
http://www.consultant.ru/document/cons_doc_LAW_43631/
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denepanbHbIi 3aKk0H 0T 26.12.1995 N 208-D3 (pexn. ot 04.11.2019) "O6

akIMoHepHbIx obmecTtBax" - URL:
http://www.consultant.ru/document/cons doc LAW 8743/

®denepanbHblil 3ak0H «OO0 00IIECTBAX C OPAHUYEHHON OTBETCTBEHHOCTBIOY»
Nel4-®3 or 8.02. 1998 roma (pen. ot 29.07.2017 N 233-®3) URL:
http://www.consultant.ru/document/cons_doc LAW_17819/

DenepanbHblil 3aKk0H «O HEKOMMepUeckux opranuzanusax» oT 12.01.1996 Ne
7-®3 (c uzmenenusimu Ha 19 nexadbpsa 2016 roga) (pemakuusi, AercTByomas ¢ 1
WIOJIS 2017 rojaa) roja -URL.:
http://www.consultant.ru/document/cons_doc LAW 8824/

®enepanbubiii 3akoH oT 08.08.2001 r. Ne 129-®3 «O rocynapcTBEeHHOR
perucTpanuu IOpUINnYecKuX JUIl U UHAUBUIYAIbHBIX MpearnpuHuMaTencii» (pea.
oT 23.12.2003) - URL:
http://www.consultant.ru/document/cons_doc LAW_32881/

[Toctanosnenue IIpaBurensctBa PO ot 19.06.2002 Ne 439 «O06
yTBEpKJIeHuU (popM 1 TpeboBaHUM K 0(OPMIICHUIO TOKYMEHTOB, UCIIOJIb3yEeMbIX
IIPU TOCYJIAPCTBEHHOMN pPETUCTpaIiH IOPUANYECKUX JIUII, a TAKKE PU3MUECKUX JTUI]
B KaueCTBE MHIUBUAYATbHBIX TIpeanpuHuMarenei» (B pea. ot 16.10.2003) - URL:
http://www.consultant.ru/document/cons_doc LAW_37299/

[Tpuka3z Muntpyna Poccun ot 15.05.2013 N 205 "O BHeCeHHM U3MEHEHUN B
KBanugpukamoHHbII CIPAaBOYHUK JTOJKHOCTEN PYKOBOJUTENEH, CIIEHUATUCTOB U
JIPYTUX CIY>KaIUX, YTBEPAKACHHBIN OCTaHOBJIEHUEM MUHUCTEPCTBA TPyAa U
couuaibHOTO pasutust Poccuiickon @eneparuu ot 21 aBrycra 1998 r. N 37" -
URL.: http://www.consultant.ru/document/cons_doc_LAW 146815/

Oo6mepoccuiickuii kaccudukarop napopmanuu o Hacereann OK 018-95.
M.: Muntpyaa Poccuu, 1996 - URL:
http://www.consultant.ru/document/cons_doc LAW_181559/

Jlureparypa
OcHoBHas
YueOHuKHU U yueOHbIE TTOCOOHS

bacakos, M. U. [lenonpon3BojcTBo [[loKyMeHTaIlMOHHOE 00eCIIeUCHUE

ynpasieHnus |: YueOnuk / bacako M.U., 3ambinikoBa O.U., - 14-¢ u3z., nepepao. -
PoctoB-na-Jlony :®@ennkc, 2014. - 376 ¢.ISBN 978-5-222-23063-3. - Tekcer :
anexTpoHHbIA. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMmeHTHpOBaHNE yIPaBIEHYECKOW NESTENBHOCTH:
Yuebnoe nocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit lowm,
2014. - 268 c. (Boicuiee oopazoBanne)[SBN 978-5-16-003134-7. - TekcrT :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

Hayunas
Ucaes, I'. H. TeopeTnko-MeTOA0IOTUYECKUE OCHOBBI KAUECTBA
nHpopMaImoHHbIX cucTeM : MmoHorpadus / I'.H. McaeB. — Mocksa : UHOPA-M,


http://www.consultant.ru/document/cons_doc_LAW_8743/
http://www.consultant.ru/document/cons_doc_LAW_221219/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100060
http://www.consultant.ru/document/cons_doc_LAW_17819/
http://www.consultant.ru/document/cons_doc_LAW_8824/
http://www.consultant.ru/document/cons_doc_LAW_32881/
http://www.consultant.ru/document/cons_doc_LAW_37299/
http://www.consultant.ru/document/cons_doc_LAW_146815/
http://www.consultant.ru/document/cons_doc_LAW_181559/
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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2018. — 293 c. — (Hayunas MbICIB). —
www.dx.doi.org/10.12737/monography_59a413ec0b8a59.07746295. - ISBN 978-
5-16-105883-1. - Tekct : anexkTpoHHsbIi. - URL:
https://new.znanium.com/catalog/product/912793

[leronesa, C. B. Teoperndeckue mpoOaemMbl 3aKOHOIATEIHHOTO
perynupoBaHus B cepe UCTIOIB30BaHUS JIEKTPOHHBIX MOJIUCEH : MOHOTpadus /
C. B. llleronena. - Boponex : Hayunas xuura, 2015. - 124 ¢. ISBN 978-5-4446-
0732-9. - Tekcer : anexktponHsIit. - URL:
https://new.znanium.com/catalog/product/923111

JlonoaHUTENbHAS

brikona, T. A. [lenonpousBoactBo: YueOnuk / T.A. brikosa, JI.M. Bsijiosa,
JI.B. Cankuna; [Tox pen. T.B. Ky3nenoBoii. - 3 u3a., nepepad. u nom.- Mocksa
:HULl UTHD®PA-M, 2013. - 364 c. + ( Jlom. mat. znanium.com). - (BO: bakanagp.).
ISBN 978-5-16-004923-6. - TekcT : anexkrponHsii. - URL:
https://new.znanium.com/catalog/product/395908

Kupcanosa, M. B. Kypc nenonpousBojicTBa: TOKyMEHTAIMOHHOE

obecrieueHue ynpasiaeHus : yaeoHoe nocodue / M.B. Kupcanopa, FO.M. AkceHoB.
6-e u3z., ucnop. u gon. — Mocksa : UHOPA-M, 2020. — 257 ¢. + Jlom.
MaTepuaibl [ IIeKTpoHHbIN pecypc]. — (Bricmiee oOpazoBanue: bakanaBpuar). -
ISBN 978-5-16-104755-2. - Tekcr : anexktponHsIit. - URL:
https://new.znanium.com/catalog/product/1088888

Kysnenos, U. H. [lenonpou3BoacTBo [DIeKTPOHHBIN pecypc] : YueOHo-
cnpaBounoe nocooue / M. H. Ky3neros. - 6-¢ u3a., mepepad. u mor. - Mocksa :
Wznatenbcko-Toprosas kopmopamus «Jlamkos u K°», 2013. - 520 c. - ISBN 978-5-
394-01981-4. - Tekcr : anexkTponnsIil. - URL:
https://new.znanium.com/catalog/product/414939

Kynses, H.H. WudopmarnmonHpsle TEXHOJOTUH B JOKYMEHTAIIHOHHOM

oOecrieueHnn yIpaBieHUs] U apXUBHOM jene : yueOHuk it By3oB / H.H. Kynses,
T.B. Konnpamona, E.B. TepentseBa, A.I'. ®abpuunoB ; moa oOmIl. pei.n.ro.H.,
npod. H.H. Kynsea. - M.: Jloroc, 2017. - 408 c. - (HoBas crymeHueckas
oubnuoteka) - ISBN 978-5-98704-786-6. - Tekct : anekrtponnsii. - URL:
https://new.znanium.com/catalog/product/1015021

Ilepeyens pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAUMOHHOU ceTH «MHTEepHET»
WWW.PtPU.ru — calT MexayHapoIHOTo XypHana «[Ipo0GaemMbl TEOpUU 1 MPAKTUKHU YIIPABICHH,
BKJ'IIO'—IaIOH_[I/II\/'I MHOI'O UHTCPECHBIX CTaTeﬁ, KacCaromuxcs pa3jIMdHbIX BOIIPOCOB yIIPaBJICHU .
http://www.cfin.ru/management/people/motivation/ - caiit  3IeKTPOHHOH  OHUOJHOTEKH
KOPIOPATUBHOTO MEHEKMEHTA, O0BEANHSIOMNNA KaK POCCHICKUE, TaK U 3apyOEKHBIE PeCypChl

1o

0O0JIBIIIOMY KPYT'Y BOIIPOCOB YIIPABICHHS B COBPEMEHHBIX KOMITAHHSX.

http://ecsocman.hse.ru/ - Ha caiiTe TpeacTaBIeH 00pPa30BATENBHBIN TOPTAl MO 3KOHOMHUKE,
COIIOJIOTUH ¥ MEHEIKMEHTY. Poccuilckuil MPOEKT MO OOBETUHEHUIO KaK POCCHHCKUX, TaK W



https://new.znanium.com/catalog/product/912793
https://new.znanium.com/catalog/product/923111
https://new.znanium.com/catalog/product/395908
https://new.znanium.com/catalog/product/1088888
https://new.znanium.com/catalog/product/414939
https://new.znanium.com/catalog/product/1015021
http://www.ptpu.ru/
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3apyOEKHBIX pecypcoB 1o BceM chepam ympaiieHus. Ha manHoMm moprane umerotcs 6osee 6

TBIC. CCBIJIOK Ha POCCUHCKHE U 3apyOeKHBIE PeCypChI
Ilepevyens B/l u UCC

Neri/n

HaumenoBanue

MexnayHapoanbie pedepaTuBHbIE HayKoMeTpuueckue b/, mocTynHbple B pamMkax
HaIIMOHAJILHOMN noamucku B 2018 T.

Web of Science

Scopus

ITpodeccuonanbubie moTHOTEKCTOBBIC B/I, HOCTYITHBIE B paMKax HaIlMOHAIBHOU
noamucku B 2018 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

DJIeKTpOHHBIE U3aHKs U3aTeIbCTBA Springer

[TpodeccruonanbHbIe MOJIHOTEKCTOBBIE b1
JSTOR
W3nanus no o01ECTBEHHBIM U TYMaHUTAPHBIM HayKam

KoMnbrorepHsbie cripaBOYHBIE TPABOBBIE CUCTEMBI
Koncynsrant Ilmroc,
I'apanTt

7.

MartepuajbHO-TEXHHYECKOE 00ecriedeHne T CIHTITHHbI

[Ipu mpoBeneHUN 3aHATUN UCTIONB3YETCS ayAUTOPHUs, 000pYJOBaHHAS IPOSKTOPOM ISt
oToOpakeHMsI Tpe3eHTaluii. Kpome TOro, npu MpoBEICHUU JICKIUH U MPAKTHYECKUX 3aHATUIH
HEO0XO0/IMM KOMITBIOTEP C YCTAaHOBJICHHBIM Ha HEM Opay3epoM M IpOTrpaMMHBIM OOeCTIedeHUEM
JUIS IeMOHcTpanuu npe3entanuii (Power Point u ap.).

st camocTosiITenbHOM paboThl CTylneHTy HeoOxomuM paoctyn k OBC um3marenbcTBa
«Opaiit» (biblio-online.ru), apxuBy uccienoBatenbckux xypHaios JSTOR, MHB]] Scopus u
Web of Science. IlepcoHaibHbIe KOMITBIOTEPHI, OCHAIIICHHBIC OmepanroHHoi cuctemoit OC MS
Windows (XP u Bbime), nporpammusiM oOecnieuerneM MS Office 2003-2010, noctynom B
Wurepuer uepes Opaysep Google Chrome unu Opera, 0OHOBISIEMOH aHTHBUPYCHOM 3aIUTOM
Symantec Endpoint Protection.

Ilepeuens nuyeH3UOHHO20 NPOSPAMMHO20 0DecnedeHus:

Microsoft Office —JIuuensus Ne 40001532 or 31.12.2007

Adobe Acrobat — JInnensus Ne 1118-1003-5566-8837-8180-7067 ot 2010 .

Abbyy Fine Reader — Jlunensus Ne 09667 ot 08.02.2006 AntuBupyc Kaspersky —
JIumensus Ne 1894141205092525 ot 05.12.2014

Microsoft Windows XP — JTuuensus Ne 40001512 ot 22.12.2005

MSDN (Microsoft Developer Network , Microsoft Dreamspark

Microsoft Academic Aliance) — JIuniensus Ne 1203794656 ot 01.01.2016
CrpaBouHo-npaBoBas cucrema «Koucynbtant [Inrocy - YueOHas Bepcust GecriiaTHast
Abbyy Lingvo — LMRC14000000946409109093 ot 22.01.2010

8. O0ecneuyenune 00pa3oBaTeJHLHOIO MPOLECCA HJIS JIMI C OTPAHMYEHHBIMU

BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIUI0B

B xozne peam3an JUCHUIIIINHBI UCIIOJIB3YIOTCS CIICAYHOIINUEC JOTTOJHUTCIIbHBIC

METOAbI O6yquI/I$I, TCKYIICTO KOHTPOJIA YCIICBAEMOCTHU 1 HpOMe)I(YTOQHOﬁ aTTeCTaliuu

06yqa}0m1/1xc;[ B 3aBUCHUMOCTHU OT UX MHAUBHUAYAJTIbHBIX 0COOEHHOCTEH:

® JJId CICIBIX U cna60131/1z[;11u1/1x:
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- JeKUUH O(OPMIISIIOTCA B BHJE HJIEKTPOHHOIO JOKYMEHTA, JOCTYIHOIO C HOMOILBIO
KOMITBIOTEPA CO CHEIMATH3UPOBAHHBIM ITPOrPAMMHBIM 00€CIIeUeHHEM;

- THUCbMEHHBIE 3a/laHusl BBIIIOJIHAIOTCS HA KOMIIBIOTEPE CO CHEUUAIU3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIeYeHHEM, HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- JUIs BBIIOJHEHUS 3aJaHMsl NP HEOOXOJUMOCTH IPENOCTaBISETCA YBEJIMYMBAIOLIEE
YCTPOMCTBO; BO3MOXHO TAK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIMUYMBAIOIINUX YCTPOUCTB;

- IUCbMEHHBIE 3aJJaHUs O(POPMIIIOTCS YBEIMUEHHBIM HIPUPTOM;

- 9K3aMEH M 3a4€T MPOBOAATCS B YCTHON (hOpME UM BBIIOIHSIOTCA B TUCbMEHHON (hopMme Ha
KOMIIBIOTEPE.

® Ui IIIYyXMX M cIa00CTBIIIAIIHX:

- JleKuuu Oo(pOpMIISIIOTCA B BMJE 3JIEKTPOHHOIO JOKYMEHTa, JHMO0O0 NpefoCcTaBlIseTCs
3BYKOYCHWJIMBAIOILAs alllapaTypa UHAUBUAYAIBHOTO TI0JIb30BaHUS;

- MUCHbMEHHBIE 3aJJaHUs BBITIOJIHAIOTCS Ha KOMITBIOTEPE B MTUCHbMEHHOM (hopme;

- 9K3aMeH U 3a4€T MpOBOJATCS B IIMCBMEHHOW (OpMe Ha KOMIIBIOTEpPE; BO3MOXKHO
npoBeeHue B (hopMe TeCTUPOBAHHUS.

e IS JIUL C HApYILIEHUSIMH OINIOPHO-/IBUTATEILHOTO anmapaTra:

- JeKIUH O(OPMISIFOTCS B BHJE AIIEKTPOHHOTO JOKYMEHTA, JOCTYHHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIIELHUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00ECIIEUEHUEM;

- THUCbMEHHbIE 3a/laHusl BBIIIOJIHAIOTCSI Ha KOMIIBIOTEPE CO CHEIHaIN3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYCHUEM;

- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHON (hOpMe UM BBIIOIHSIOTCSA B TUCbMEHHON (hopme Ha
KOMITBIOTEPE.

ITpu HEOOXOMMOCTH MpelycMaTpUBAETCs YBEIMUYEHUE BPEMEHHU AJIs IIOATOTOBKU OTBETA.

[Ipouenypa  mpoBeneHHs  NPOMEKYTOYHOM  arrectauuu  Juid  OOydaroluxcs
YCTaHABIMBACTCS C Y4YETOM WX HMHIUBHIYaJbHBIX ICUXO(PHU3MUECKUX OCOOCHHOCTEH.
[TpomexxyTouHast aTTecTalysl MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIOB.

[Ipu nmpoBeneHun npouenypsl OLEHUBAHUS PE3YIbTaTOB OOyUYEHHS MpeaycMaTpUBAETCS
UCTOJIb30BaHUE TEXHUYECKUX CpEACTB, HEOOXOAUMBIX B CBS3M C HMHIMBUAYAJIbHBIMU
0COOEHHOCTSAMHU O0yYaroIuxcs. DTU CPEeACTBA MOTYT ObIThb HPEAOCTABIEHBl YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BAThCsl COOCTBEHHbBIE TEXHUYECKHE CPEICTBA.

[IpoBeneHnne mpoueAypbl OLIEHUBAaHMUS  pE3ylbTaroB  OOydeHHUs JOIyCcKaeTcs ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcss 10CTyn K MH(OPMALMOHHBIM M OMOIMOrpaduueckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocst B gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSIM HX
3/10pOBbS U BOCTIPUATHUS HHPOPMAIUH:

® IS CIIENBIX U CIa0OBUIAIIUX:

- B [Ie4aTHOM (hopMe YBETUUEHHBIM IIPUPTOM;

- B (hopme 371eKTPOHHOTO TOKYMEHTA;

- B hopme ayauodaiina.

e U TIIYXHX U ClIaboCibIIIanX:

- B Ie4aTHo# (opwme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e Ui 00yYaroIuXcs ¢ HAPYIICHUSIMU OMOPHO-ABUIaTeIbHOIO anmapara:
- B Ie4aTHoOu opme;
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- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

YyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOATENBbHON paboThl, HAydHAs

OuOIMOTEKA M HHBIC NOMCHICHHUA JIsA 06yquH51 OCHaIlICHBbI CIICIMAJIbHBIM O60pyI[OBaHI/I€M n

y’-IG6HBIMI/I MECTaMH C TCXHUYCCKUMU CPCACTBAMU 06yquH51:

JJIA CIICIIBIX 1 CJIa6OBI/IILSIH_[I/IXI

- YCTPOMCTBOM Uil CKaHUPOBaHUs U uTeHus ¢ kamepoil SARA CE;
- mucruieeM bpaitns PAC Mate 20;
- npunTepom bpaitnst EmBraille ViewPlus;

JUTSL TIIYXUX ¥ CTTa0OCITBIIIAIIIX ;

- aBTOMATHU3MPOBAHHBIM pabOYMM MECTOM JJs JIOJACH C HapyIIeHHEeM CcliyXa H

cI1a00CIIBIIIAIINX;

N

o b

~

- aKYCTI/I‘leCKI/Iﬁ YCUIIUTECIIb U KOJIOHKH,

JUIA O6yanOH_II/IXCSI C HApYHICHUAMHA OIIOPHO-ABUTATCIILHOTO aIlrapara:

- IepeIBUKHBIMU, PETYINPYEMBIMU dproHoMuueckumu napramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOM CO CIIeUaIbHBIM IPOrPaMMHBIM 00€CIIeUeHHEM.

9. MeTO)II/IquKI/Ie MaTepHaJIbI

9.1. Ill1aHbI CEeMUHAPCKUX 3aHATHI
Tema 1. [JoxymentupoBannas nadOpMaLys U €€ Poib B YIIPABJIECHUH OpPraHu3alKeii

(2 yaca)

Bonpocwi ons ob6cyarcoenus:

Oxapakrepusyiite MOHSATHE OpPraHu3alMOHHO-T0KYMEHTAlHOHHOTO
oOecrieueHus: OpraHu3aIMei.

[TosicauTe, KakoBa poJib UHPOPMALIUU B YIIPABICHHUH.

Packpoiite mnonsatve «uH(MOpMALMOHHAS WHQPPACTPYKTYpa KOPHOPALIUK.
HazoBute nzBectHrie Bam nH(popMaIimoHHbie pecypchl KOpHIopaiuii.
OxapakTepu3ynuTe NOHATHE «TOKYMEHT.

KakoBbl 1enmu co3maHusi W COXpaHEHHUS JOKYMEHTOB, HMX pOJIb B
YIPABJICHYECKON AEATEIBHOCTH.

Ha3zoBute n3BectHbie BaMm BUbI JOKYMEHTOB.

UeM xapakTepu3yrOTCA COAEPkKAHHUE, CTPYKTYpa, KOHTEKCT JOKYMEHTOB M
METa/laHHbIE?

Jlureparypa

bacakos, M. U. [lenonpou3BoactBo [[lokyMeHTalIMOHHOE O0ecIieueHre

ynpasienus |: YueOnuk / bacako M.U., 3ambiikoBa O.U., - 14-e u3z., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcr :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKOU AEATEIBHOCTH:

VYuebnoe nmocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znarensckuii Jlom,


https://new.znanium.com/catalog/product/908867
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2014. - 268 c. (Breicmiee oo6pazoanue)[SBN 978-5-16-003134-7. - Tekcr :
anekrponHbii. - URL: https://new.znanium.com/catalog/product/432033

MamepuaﬂbHo—mexHuquKoe obecnevenue 3anAmMusL.

1 PC npenonaBareis.

I/IHTepaKTI/IBHaJI JOCKa.

MapxkepHas gocka.

[IpoekTop.

DVD (MynbTUCKPHUHHBINA BUICOKOMITBIOTEPHBIN KJIacce).

Tema 2. HOpMaTI/IBHO-HpaBOBaﬂ N MCTOOHUYCCKAsA OCHOBBI JOKYMCHTAIMOHHOI'O

oOecrieueHust yrpaBJIeHUS

(2 gaca)

Bonpocwi ons ob6cyacoenus:

1.

2.

[Toscaure, kKakoBa mpaBOBasi OCHOBA JOKYMEHTAlMOHHOTO
obOecrieueHus1 yIpaBieHUsI OpraHu3aIue.

[IpuBenute npumepsbl GeaepaibHbIX 3aKOHOB, PETYIUPYIOIIUX
YIIPaBJICHUE IOKYMEHTaMHU B KOPIIOPALIUH.

[IpuBenute  npumepbl  ykazoB  IIpesmpgenta PO u
noctaHoBienn  IIpaBurensctBa  P®,  perymupyrommx
VIIPABJICHUE IOKYMEHTAMHU B KOPIIOPALIUH.

IIpuBeaute  mpuUMeEpPHI HOPMaTUBHO-TIPABOBBIX  AKTOB
BEJOMCTBEHHBIX OPraHOB MCIIOJIHUTEJIBLHOW Biactu PO,
PETYIUPYIOIINX YIPABJICHUE JOKYMEHTAMH B KOPIIOPALUH.

2. IlpuBeaure mnpuMepbl OCHOBHBIX HOPMAaTHUBHO- IIPaBOBBIX U
METOJUYECKUX JTOKYMEHTOB I0 JOKYMEHTAI[MOHHOMY O0€CTeUeHUIO
yYIpaBJIEHUs KOPIIOPALIUEN.

OxapakTepu3yiiTe U3BECTHbIE TOCY/IapCTBEHHbBIE CTAHAAPTHI,

PETYJHPYIOIINX YIIPABJIECHUE JOKYMEHTAMU B opranu3anuu.icrounnku

Jlureparypa

bacakos, M. U. [lenonpoun3BoacTso [[lokymeHTaIrimoHHOE 0OecTeueHne
ynpasienus |: Yueonuk / bacakoB M.U., 3ameitikoBa O.U., - 14-e u3z., nepepad. -
PoctoB-Ha-/lony :®@enukc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcr :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/908867



https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
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Kprokosa, H. I1. /lokymMmeHTHpOBaHNE yIPaBIEHYECKOU NESITENBHOCTH:
Yuebnoe nocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit Jowm,
2014. - 268 c. (Briciiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcer :
snekrponnbii. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvro-mexuuueckoe obecnevenue 3aHamMusL.
1 PC npenonaBarensi.
WHTepakTuBHAsA JOCKA.
MapkepHas g0cKa.
[IpoekTop.

DVD (MyJnbTHUCKPHUHHBIA BUACOKOMITBIOTEPHBIN KJ1ace).

Tema 3. Cuctema ynpaBieHus JOKyMEHTaMH OpraHU3aIuu
(2 yaca)

Bonpocwi ons ob6cyarcoenus.

1. Kakue cuctembl ToKyMeHTaIuu Bam u3BecTHBI?

2. Kaxk nmpoucxoamio HICTOPUIECKOE pa3BUTHE CUCTEM JOKYMCHTAITAH?
3. Packpoiite nmonsTHE «YHUPHUIMPOBAHHBIE CUCTEMBI IOKYMEHTAITAI).
4. PackpoiiTe NOHITHE «PYHKIIMOHAIBHBIE CUCTEMBI TOKYMEHTAIIUN.

Jlureparypa

Bbacakos, M. 1. [lenonpou3BoctBo [[lokyMeHTallMOHHOE 00ecTeueHue
ynpasieHus |: YueOnuk / bacakos M.U., 3ambinikoBa O.U., - 14-¢ u3z., nepepao. -
PoctoB-na-Jlony :®@ennkc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcer :
anexTpoHHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKOU AEATEIBHOCTH:
Yuebnoe nmocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znarensckuii Jlom,
2014. - 268 c. (Bricmiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcr :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvro-mexuuueckoe obecnevenue 3aHamust.
1 PC npenonaBarensi.

NuTepakTuBHas q0CKa.


https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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Mapkepnas gocka.
[IpoekTop.

DVD (MyJnbTHUCKPHUHHBIA BUACOKOMITBIOTEPHBIN KJ1ace).

Tema 4. dyHKIIMOHATBHBIE CUCTEMBI JoKyMeHTanuu (Cuctema opraHu3alMoOHHO-

paciopsSANTEITLHOM JOKYMEHTAIIH )
(4 yaca)

Bonpocwt ona obcyscoenus:

1. Oxapaxrepusyiite CUCTEMY OpraHU3alMOHHO-PACIIOPSIANTEIBLHON
JOKYMEHTAIUU.

UYto Takoe noacucTeMa OpraHu3alMOHHO-TIPABOBOM IOKYMEHTAIUN?

YTO COCTaBISIET MOJCUCTEMY PACHOPAIUTEIIBHON TOKYMEHTAHU ?
KakoBbl cocTaBisitonIMe MOACHUCTEMBl HMH(POPMALUOHHO-CIPABOYHOM
JIOKYMEHTAIUU?

W

Jluteparypa

bacakos, M. U. [lenonpon3BoacTBo [[loKkyMEeHTaIIMOHHOE 00eCIICUeHHE

ynpasienus |: YueOnuk / bacakoB M.U., 3ambikoBa O.U., - 14-e u3z., nepepao. -
PoctoB-na-/lony :®enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
anexTpoHHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMmeHTHpOBaHNE yIPaBIECHYECKOU NESTENBHOCTH:
VYuebnoe nocodue / Kprokora H.II. - Mocksa :MH®PA-M U3znatensckuit Jowm,
2014. - 268 c. (Breicmiee oopazoanue)[SBN 978-5-16-003134-7. - Tekcr :
anexkTpoHHbIA. - URL: https://new.znanium.com/catalog/product/432033

MamepuanvHo-mexnuueckoe obecneuerue 3aHAMUSL
1 PC npenonaBareuns.
NuTepakTuBHas q0CKa.
Mapkepnas gocka.
[IpoekTop.

DVD (MyJnbTHCKPUHHBIA BUACOKOMITBIOTEPHBIN KJI1ACC).


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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Tema 5. @yHKIHOHAIBHBIE CUCTEMBI JOKYMeHTaHuH (CrcremMa T0KyMEHTaluu o
TPYAOBBIM OTHOILIEHUSIM)
(4 gaca)

Bonpocuwl 0ns 06cyorcoenus:
1. OxapakTepu3ylTe  CUCTEMBl  JOKYMEHTAIMK TIO  TPYAOBBIM
OTHOIICHUSIM

2. Uto Takoe NMepBUYHBIE TOKYMEHTHI TPYI0yCTpOCTBA?

3. OxapakTepuszyiTe MOHATUS «TPYAOBOWM JOTOBOP», JUYHOE JIEJIO0
COTPYIHUKA, TPYAOBasi KHUKKA,

4. KakoBa TEXHOJIOTHSl JOKYMEHTAIMOHHOTO OOecnedeHus paboThl C
MUCbMEHHBIM O0paIICHUSIMU TpaxaaH?

Jlureparypa

Bbacakos, M. 1. [lenonpou3BoactBo [JlokyMeHTalIMOHHOE 00ecIieueHHe
ynpasieHnus |: YueOnuk / bacakos M.U., 3ambinikoBa O.U., - 14-e u3z., nepepao. -
PoctoB-na-Jlony :®@enukc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcer :
anektponHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHKE yIIPaBICHYECKOUN €SI TEIbHOCTH:
Yuebnoe nmocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit Jlom,
2014. - 268 c. (Bricmiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcer :
anexTpoHHbI. - URL: https://new.znanium.com/catalog/product/432033

MamepuanvHo-mexnuueckoe obecneyeHue 3aHAMUsL.
1 PC npenonaBareus.
HNHTepakTuBHAsA JOCKA.
MapkepHas gocka.
[IpoekTop.

DVD (MynbTUCKPUHHBIN BUIEOKOMITBIOTEPHBIN KIIACC).

Tema 6 OyHKIIMOHAIBHBIE CUCTEMBI IOKYMEHTALIUH
(Cucrema (priHAaHCOBOMW JOKYMEHTAITHH )

(4 yaca)
Bonpocwt onsa 0bcyscoenus:

1. KakoBbI OCHOBHBIE XapaKTEPUCTUKU JIOKyMEHTOB 10  (DMHAHCOBO-


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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pPacCUYETHBIM OTICPAITHSIM.

2.HazoBuTe kiaccuuKaiuio y4eTHbIX TOKYMEHTOB.

3.KakoBbel crocoObl HCHpaBieHUS OMMUOOK B (PUHAHCOBO-PACUCTHOU

JIOKYMEHTAIu?

KaxoBa niporuierypa oopmiieHHs OTKPBITHSI CUETOB OpraHU3aIIMA.

2. HazoBuTe OCHOBHBIE BHJBl JIOKYMEHTOB 1O (DHMHAHCOBO-PaCUYETHBIM
OTiepaIysM.

=

Jluteparypa

bacakos, M. U. [lenonpon3BoacTBo [[loKyMEeHTaIIMOHHOE 00ecIieueHHE

ynpasienus |: Yueonuk / bacakoB M.U., 3ambitikoBa O.1., - 14-e u3z., nepepad. -
PoctoB-na-/lony :®enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
snekrponnbii. - URL: https://new.znanium.com/catalog/product/908867

Kproxosa, H. I1. JlokyMeHTHpOBaHUE YIIPABICHYECKOUN AEATEIBHOCTH:
VYuebnoe nocodbue / Kprokora H.II. - MockBa :MH®PA-M U3znatensckuit owm,
2014. - 268 c. (Beicmee oo6pazoanue)[SBN 978-5-16-003134-7. - Tekcr :
anektponHbIi. - URL: https://new.znanium.com/catalog/product/432033

MamepuanvHo-mexnuueckoe obecneuenue 3aHAMUSL
1 PC npenonaBarensi.
HNuTepakTuBHas q0CKa.
Mapkepnas gocka.
[Ipoekrop.

DVD (MyJabTUCKPUHHBIA BUACOKOMITBIOTEPHBIN KJ1ace).

Tema 7 OyHKIIMOHAIBHBIE CUCTEMBI JOKYMEHTALIUH
(Cuctema JOKyMEHTAILMH IO CHAOKEHUIO U COBITY)
(4 gaca)

Bonpocwt ona obcyscoenus:

OxapakTepu3yuTe CUCTEMY JOKYMEHTAIIMU 10 CHAOKEHUIO U COBITY .
Yto Takoe 10roBOPHI?

[IpuMeHeHNE JOBEPEHHOCTH.

Yro Takoe HaKJIagHbIe, HAPSAbI?

[IpuMeHeHne KOMMEpPUYECKHUX aKTOB.

[Topsimox oopmiieHUsI MPETEH3NOHHBIX MHCEM.

[Topsimok ohopMIICHNS UCKOBBIX 3asIBJICHHM.

Noohkowd

Jlureparypa


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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bacakos, M. 1. [lenonpou3BoactBo [[lokyMeHTallMOHHOE 00ecIieueHue

ynpasienus |: YueOnuk / bacako M.U., 3ambinikoBa O.U., - 14-e u3z., nepepao. -
PoctoB-na-/lony :®enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
snekrponHbii. - URL: https://new.znanium.com/catalog/product/908867

Kproxosa, H. I1. JlokyMeHTHpOBaHUE YIIPABICHYECKON AEATEIBHOCTH:
Yuebnoe nmocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit lowm,
2014. - 268 c. (Briciiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcer :
aektporHbI. - URL: https://new.znanium.com/catalog/product/432033

MamepuanvHo-mexnuueckoe obecneuenue 3aHAMUSL
1 PC npenonaBarensi.
HHTepakTuBHAsA JOCKA.
Mapkepnas gocka.
IIpoekrop.

DVD (MyJIbTUCKPUHHBIN BUIEOKOMITBIOTEPHBIN KIIACC).

Tema 8 OyHKIIMOHATBHBIE CHCTEMBI JJoKyMeHTaluu (CucTeMa JOKyMEHTAIMH 110
MapKETHUHTY U PeKJIame)
(2 yaca)

Bonpocwi ons 06cysrcoenus:

1. HazoBuTe 0COOEHHOCTH CUCTEMBI JOKYMEHTALIMH IO MAPKETUHTY.
2. TlosicHuTE KaKOBBI OCOOCHHOCTH CUCTEMBI IOKYMEHTAIIMHU TI0 peKIiaMe.

Jlureparypa

bacakos, M. U. [lenonpon3BoacTBo [[loKyMEeHTaIIMOHHOE 00eCIICUCHHE

ynpasienus |: Yueonnk / bacako M.U., 3ambikoBa O.1., - 14-e u3z., nepepao. -
PoctoB-na-/lony :®enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
anexTpoHHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKOU AEATEIBHOCTH:
VYuebnoe nmocodbue / Kprokosa H.II. - Mocksa :MH®PA-M H3znarensckuii Jlom,
2014. - 268 c. (Bricmiee o6pazoBanue)[SBN 978-5-16-003134-7. - Tekcr :
anexTpoHHbIA. - URL: https://new.znanium.com/catalog/product/432033

MamepuaﬂbHo—meXHutteCKoe obecnevenue 3aHAMuU.

1 PC npenonaBarers.


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
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WHTepakTuBHAsA AOCKA.
Mapkepnas gocka.
[TpoexTop.

DVD (MyJIbTUCKPUHHBINA BUIEOKOMITBIOTEPHBIN KIIACC).
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9.2. MeToanuyeckue peKOMEHIALMH 110 MOATOTOBKE MUCbMEHHBIX padoT

B pamkax u3ydeHUs AMCHMIUIMHBI MPEAYCMATPUBAIOTCS CIICTYIOIINE BHIbI
MHUCbMEHHBIX paloT:
- JOKJIaabl (HE HMMEIT 0COoOBIX TpeOoBaHMM, OoT 3 10 5

CTpaHul);

- scce (paboThl, OTpAXKAIOIINUE UHIANBUIYAIBHYIO TTO3UIUIO

aBTOpa 1o 00CyX/1aeMoi Ha ceMUHape npobieme, OT 2 70 3 CTpaHuIl);

— npe3cHTaNus MoAroTaBiuBaeTcss B ¢opmare PowerPoint

" 3aUIIacTCA Ha IIOCICAHCM CCMHUHAPCKOM 3aHATHUH,

— KOHTpoJibHasi paboTta. Ilpu oneHUBaHUU KOHTPOJBHOU pabOThI
(12 6a)I0B) yUNTHIBACTCS:

- TIOJIHOTA BBIMOJIHEHHOW pPaboThl (3aJaHUE BBIMOJHEHO HE IOJHOCTHIO
W/WAIU TOMYIIEHBI ABe U 0ojee ommOKM Wi TpH U Oosiee HeTouHOoCcTH) — 0,5
Oaia;

- 000CHOBAaHHOCTb COJIEpP>KaHUsI U BBIBOJIOB PaOOTHI (3aJaHUE BBIMOJHEHO
MOJIHOCTBIO, HO OOOCHOBAHHE COJEPKaHUSI W BBIBOJOB HEJIOCTATOYHBI, HO
paccyXJIeHUs BEpHBI) — 6 Oa;

- paboTa BBINOJIHEHA TOJIHOCTBIO, B PACCYKICHUAX W OOOCHOBAaHUU HET
poOeJIOB WK OMMOOK, BO3MOYKHA OJTHA HETOYHOCTH -12 Ganios.

Memoouueckue ykazanusi no no02omoexe u 0popmieHuIo
00KIA008

O0BeM okiana: 3-5 MaITMHOIMCHBIX CTPAHHUII.

TpeOoBaHUs K HATMCAHUIO JOKJIaa: HAIIMCAHUE PAa3BEPHYTOTO
KOMMEHTApHs 10 COOTBETCTBYIOIIEMY BOMPOCY C CAMOCTOSITEIILHBIMHA BBIBOIAMH.

Jlokiafapl SIBJSIOTCS  OJAHOM M3 TMPOMEKYTOYHBIX (OpM  aTTecTaluu
CTYZCHTOB, KOTOPBIC BBIMOJIHSIIOTCS B TCUCHUE CEMECTPa B YCTAHOBIICHHBIC CPOKH.

Temaruka J0OKIaI0B MpeAyCMaTPUBACT MPOBEPKY YPOBHS 3HAHHUM CTYyJIEHTa
10 HEKOTOPBIM BOMPOCAM TCOPETHUECKOrO JIEKIIMOHHOTO Kypca, a TaKxkKe
CaMOCTOSITEJIbHOTO HW3YYCHHS HMH HCTOYHUKOB M CICIHAILHOW JINTEPATypHI.
JloKJTabl BBITOJTHAIOTCSI TUCBMEHHO M O3BYYHBAIOTCS YCTHO, ITOCIIEC Y€Tro CIAI0TCS
Ha MPOBEPKY MPEIoIaBaTelto KaQeaphl.
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Copnepxkanve MOKJIaga BKJIIOYAET: OOOCHOBAHHWE aKTYaJbHOCTH JaHHOTO
BOIIPOCA; KPaTKUl aHaJIN3 MCTOYHUKOB M JIUTEPATyphl; TECOPETHUECKYIO W/WIIU
MPAKTUYECKYI0 3HAYMMOCTh JJAHHOTO BOIPOCA; OCHOBHOE COJIEp)KaHUE BOIPOCA;
MIePCIIEKTUBBI Pa3BUTHUS (B 3aBUCUMOCTH OT TEMbI); BBIBOBI U PEKOMEHIAITUH.

CrOucok UCIOIb30BAHHOM JIUTEPATYPHI JOJIKEH COCTABIISITHCS C yUETOM
COOTBETCTBYIOIIIECH, M3ydacMOl B JaHHOW YYEOHOM TUCIUILIHHE.

Memoouueckue ykazanusi no n0020moeke u 0ghoOpMIeHUI0
KOHMPObHBIX pabom

Meronnueckue pEeKOMEHJAUWMK NpEeIHAa3HAYeHbl JUIsl  CTYACHTOB
JTHEBHOM, BedyepHEHl M 3a04HON (QopMm o0O0ydeHHs (akyabTeTa yHpaBICHUS
NOVYull PITY. Ilpu pa3paboTke peKOMEHAALMI YYUTHIBAIUCH TPEOOBaHHUS
®epnepanbHoro l'ocymapctBeHHoro ooOpaszoBarenbHoro crangapra BIIO mo
COOTBETCTBYIOIIEMY HAIPABJICHUIO MOJATOTOBKH U JIEUCTBYIOIINX HOPMATHUBHBIX
JIOKYMEHTOB.

KoHnTponbHble paboThl SBJISAIOTCS OJHOM M3 MPOMEXYTOUHBIX (OpM
aTTeCTallMM CTYJEHTOB, KOTOPBIE BBINOJHAIOTCS B TEYEHUE CEMECTpA B
YCTaHOBJICHHBIE CPOKH.

Temaruka KOHTPOJIBHBIX pabOT MpeayCMaTPUBACT IPOBEPKY YPOBHS 3HAHUI
CTYJIEHTa 10 HEKOTOPBIM BOIIPOCaM TEOPETUYECKOIO JIEKIIMOHHOIO Kypca, a TAKXKE
CaMOCTOATENIHOTO HM3YyYEHHs] MMHU HMCTOYHUKOB U CHEIUAIBHOW JIMUTEPATYypPHI.
KoHTposibHBIE pabOTHl BBINOJHSIOTCS NUCBMEHHO M CHAIOTCA Ha MPOBEPKY
npenogaBarTeito Kadeapsol.

KoHTposibHblE pabOTBl MOTYT NPOBOAUTHCS HA JIEKIHOHHBIX WM
CEMUHAPCKUX 3aHATUAX B ayJUTOPHBIX KJACCax MPU YCIOBUHU MPEIBAPUTEIHHOU
MOATOTOBKHU OaKaiaBpOB.

KonTponbHast pabota HampaBieHa Ha HMHIMBUIYyaJU3alUl0 OOy4YeHHUS U
MOBBILICHUE POJIM CAMOCTOSITENIbHOM paboThl OaKkanaBpoOB, MO3TOMY MPEAYCMOTPEH
IMIMPOKUH CHEKTP KOHTPOJBbHBIX BOINPOCOB, MO3BOJISAIOLIMI OakalaBpy BbIOpaTh
HauOosee WHTEpecHyr aiusi Hero Temy. C TeMaTHKOM KOHTPOJBHBIX padoT
OakaaBpbl MO3HAKOMUTHCS B Y MK TUCHIUTIIUHEL.

Conep:xaHne KOHTPOJIbHOM pabOThl BKIIIOYAET: 0OOCHOBAaHHME aKTyaJbHOCTU
JAHHOTO BOIPOCA; KPaTKWWA aHaJIN3 UCTOYHUKOB M JIUTEPATYPBI; TEOPETUUYECKYIO
W/WIU TPAKTHYECKYH0 3HAYMMOCTh JAHHOTO BOIIPOCA; OCHOBHOE COJIEpKaHHUE
BOIIPOCA; MEpPCHEeKTUBbI pPa3BUTHA (B 3aBHCUMOCTH OT TEMbI KOHTPOJBHOM
paboThl); BBIBOJBI U PEKOMEHIAIUH.

OO6mmit 00beM TekcToBoro matepuaina 7-10 crpanun. CTpykTypa TEKCTOBOM
YacTH KOHTPOJIbHON pabOThl MOKET UMETh: BEACHUE, OCHOBHYIO 4acTh, BBIBOJBI,
CIIUCOK MCTOYHHUKOB M JIUTEepaTypbl. Paz0ouenune Tekcra Ha pasziesbl U MOApa3aesbl
MOXXET OBITh CHIeJTaHO TI0 JKEJIAHWI0 aBTOpa, OJIHAKO HEOOJBIION 00BheM
KOHTPOJIbHOM paboThI JIeJaeT 3TO HE BCET/a 1eJIeCO00pa3HbIM.

OneHka KOHTPOJIBHBIX pPAa0OT OCYIIECTBISIETCS B  COOTBETCTBUU C
YTBEPKJICHHON Ha Kadeape peHTUHTOBOW CUCTEMOM OIEHKU 3HAHUHN CTYJICHTOB I10
KaXXJI0W JUCLHUILINHE.
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Ipunoscenue 1

AHHOTAIMSA TUCHUATIIMHBI

JucuunnuHa peanusyeTcss Ha (axkylnbTeTe yOpaBleHUs Kadenpoi
ynpasineHust HMHctuTyTa ynpaBneHus, OSKOHOMHMKM U IpaBa Poccuiickoro
roCyJapCTBEHHOIO I'YMaHUTAPHOIO YHUBEPCUTETA.

ILlenv  Oucyunaumsl —  TIOATOTOBUTH  BBIMYCKHUKA,  OO0JaJarolIero
TEOPETUYECKUMH U TMPAKTUUYECKUMHU 3HAHUSIMH M YMEHHSIMHU, CIIOCOOHOTO
MPUMEHSTH KOMIIETEHIIUU B cpepe yIpaBIeHHs TOKYMEHTAllUEeH B OpraHU3al1u.

3aoauu oucyuniunol:
- O3HAKOMUTH OaKajIaBpOB C MOHATHUEM «JIOKYMEHTHpPOBaHHAs MHOOpMAIUs»
Y €€ POJIbIO B YIIPABJICHUH OPTaHU3aLUEH;

- chopMupoOBaTh HABBIKM aHAIM3a HOPMATUBHO-NPABOBBIX U METOAMYECKUX
OCHOB JIOKYMEHTAILIMOHHOTO 00eCIeueHus YIIpaBICHUS;

- O3HAKOMHUTb C OCHOBHBIMHM 3JIEMEHTAMU CHUCTEMbI  YIpPaBJICHUS
JIOKyMEHTaMU;

- 00y4uTh METOJAaM  HCIOJb30BaHUA  YHU(DPUIIMPOBAHHBIX  CHUCTEM
JOKyMEHTAIUU;

- chopMHpOBaThH HaBBIKH JOKYMEHTAIMOHHOTO obecrieueHus
(yHKIHOHAIBHBIX c(ep yrnpaBICHUS.

W3yyeHune QuCHUIUIMHBI HamNpaBlieHO Ha (QopMupoBaHuEe y OakajiaBpoB
KOMNnemeHyuti.

[TK-1. CnocoOeH opraHu30BbIBaTh BHEITHEIKOHOMHUUYECKYIO (MEXITyHAPOIHYIO)
NEeATEIbHOCTD

[IK-1.2. OOGecneunBaeT ITOKYMEHTApHOE COMPOBOXKICHHE BHEITHETOPTOBOTO
KOHTpAaKTa

B pe3ynbTaTe 0CBOCHHUS TUCUUIITMHBI 00YUYalOIUACS TOJKEH:
3HaTh: 1) METOABI U OCHOBBI CUCTEMHOT'0 aHaJM3a BHEITHEIKOHOMUYECKON
uH(popmanuu;

2) cranAapThl U TPeOOBaHUS BHEITHUX PBHIHKOB K MPOAYKTY;

YMeth: 1) ocylecTBIATh IET0OBYIO NEPEMHUCKY 110 BOIIPOCAM 3aKIIOYEHUS
BHEILIHETOPTrOBOT0 KOHTPAKTA;

2) BbICTpanBaTh B3aUMOJICUCTBHUE C MOAPA3ACICHUSIMU OPTaHU3ALUN IS
OpraHu3alMy JOKYMEHTOO0OpOTa M0 BHEIIHETOPIOBOMY KOHTPAKTY;

[To pucturmuMHEe NpeaycMOTpEeHA MPOMEXKYTOUHAs aTTecTanus B ¢opme
DK3aMEHa.

O6H13$[ TPYAOCMKOCTb AUCHHUIIIIMHBI COCTABJISICT 3 3aueTHBIC CANHUIIBI.
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