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1. IMosicHUTEALHAA 3aNHCKA

1.1. Ilenp u 3a1a4n QUCIUILIMHBI

IIe.m: AUCHMIIVIMHBL — OaTbhb MIPEACTAaBJIICHHUC O COBPEMCHHBIX TCXHHUYCCKUX CPCACTBAX H
I/IH(1)OpMaHI/IOHHO-KOMYHI/IKaI_[I/IOHHBIX TEXHOJIOTUAX TJIA IMOJIYYCHH IIEPBUYHOI'O OIIbITA pa6OTBI

¢ uHGbOPMAIMOHHBIMU

TEXHOJOTHSIMU U  0Oa3aMu JaHHBIX B  IpoHECCC  CO3MaHuA

KOMMYHHKAIITMOHHOI'O IIPOAYKTA.

3agauu AMCUMILIMHBIL:

OXapaKkTepHU30BaTh IPUMEHEHHE COBPEMEHHBIX LHM(POBBIX YCTPOWUCTB, IIATHOPM U
IpOTpaMMHOr0 OOeCreueHHs] Ha BCEX ATalax CO3JaHUsl TEKCTOB PEKJaMbl M CBA3CH C
0O0I1ECTBEHHOCTbIO U (MJIN) HHBIX KOMMYHUKAIIMOHHBIX ITPOJYKTOB;

JlaTh MIPEJCTABICHUE O COBPEMEHHBIX POCCUICKUX U 3apyOeXKHbIX 0a3ax JaHHbBIX;
chopMHpOBaTh  IPEJACTaBIEHUE O  CHUCTEMATU3UPOBAHHOW  HMH(pOpMaLUU
UCTIOJIb30BaHUS B MPO(EeCCHOHAIBHON JesITeIbHOCTH;

00y4HTh IpoIieccaM B METOAaM MOUCKa, cOopa, XpaHeHus, 00pabOTKH, pacIipOCTpaHCHHUS
uHpopmanuu ¢ yuérom ocobeHHocTeil denepanbHbIX 3akoHOB «O0 wuHboOpMaiym,
MH(OPMALIMOHHBIX TEXHOJIOTUIX U O 3amuTte uHpopmaum» oT 27.07.2006 Ne 149-D3 u

JUTSL

«O pexname» ot 13.03.2006 Ne 38-P3.

1.2. TlepeueHb MJIAHUPYEMBIX pPE3YIbTATOB OOYYCHHSI MO AMCUUIUIMHE, COOTHECEHHBIX C
MHAMKATOpPaMH JIOCTH)KEHUSI KOMIIETEHLIUN
Komnerenuus HNuaukaropsl Pe3yiabTaTsl 00yyeHus
(xonm m KOMIIeTeHIHit
HAauMEHOBAHUE) (K0J1 1 HAMEHOBAHUE)
YK-1 Cnocoben VK- 1.1-IIpumensier 3Hanue | 3nams. poiib U 3HAUCHUS UH(OPMALIUU U
OCYILIECTBIISATh OCHOBHBIX T€OPETHKO- MH(POPMALMOHHBIX TEXHOJIOTUN B

MOUCK, KPUTUYECKUN
aHAJIN3 U CUHTE3
uHpopManuy,
MIPUMEHSTh
CHCTEMHBIH MOAX0]
IUTSL pELICHUS
MIOCTaBJIEHHBIX
3ama4

METOA0JIOTUYECKHX
MOJIOKEHUH (unocopu,
KOHIIETITyaIbHbIX TOJX0JI0B
K TTOHUMaHHIO TTPHPOJIBI
uHpOpMaLUU KaK HAy4HOU 1
¢dunocodckoit kareropuu,
METOJI0JIOTHYECKUX OCHOB
CHUCTEMHOI'0 [10/IX0/1a

COBPEMEHHOM MH(OPMAIIMOHHOM
MIPOCTPAHCTBE; 0COOEHHOCTHU cOOpa,
XpaHEHHs U aHau3a JaHHBIX.

Vmemsb: IpUMEHSTH OJTyYCHHBIC 3HAHUS B
IPaKTHYECKOH eI TENEHOCTH.

Braoemy: KynbTypoil MbIILIIEHUS,
CIOCOOHOCTBIO K BOCIIPUATHIO, 000OILEHHIO
U aHaJIM3y MHPOpMAIUH.

OIIK-6 - cmocoben
MCIIO0JIb30BaTh B
npodeccnoHanbHOM
JeSTEeTIbHOCTH
COBpPEMEHHBIC
TEXHUYECKHE
Cpe/cTBa U
MH(OPMAaLIMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTHH

OIIK-6.1 - oTOupaer nns
OCYIIECTBIICHHSI
npodeccuoHaNbHOMI
NEeATEILHOCTH HEOOXOINMOE
TEXHHUYECKOe 000pyI0BaHUE
U IPOrpaMMHOE
obecrnieueHne

OIIK-6.2 - mpumeHsieT
COBpPEMEHHBIE ITU(PPOBBIE
yCTpoicTBa, MIaTGoOpMBbl U
IporpaMMHOe oOecrieueHue
Ha BCEX dTarax CO3IaHHs
TEKCTOB PEKJIaMbI U CBSI3€H C
0OLIECTBEHHOCTHIO U MHBIX

3uamu: poiib ¥ 3HAYCHU UHPOPMALIUU U
MH(POPMAIIMOHHBIX TEXHOJIOTUN B
COBPEMEHHOM HMH(pOPMAILIMOHHOM
MPOCTPAHCTBE; OCHOBHBIE TEXHHUYECKHUE U
IpOrpaMMHBIE CPeACTBa HH(POPMALIMOHHBIX
TEXHOJIOTHI B MpodeccruoHalIbHON
NesITeIbHOCTH; COBPEMEHHBIE POCCHICKHE U
3apyOekHbIe Oa3bl JAHHBIX; OCOOEHHOCTH
cOopa, XpaHEeHUs U aHaju3a JaHHbIX.

Ymems: pabotats ¢ nHpopmanuei B
I00ATBHBIX KOMITBIOTEPHBIX CETIX, 0a3amMu
JTAHHBIX U KOPIIOPATHUBHBIX
MH()OPMAIIMOHHBIX CHCTEMaX; HCITOIb30BaTh




KOMMYHHUKAIIMOHHBIX B CBOEH 1€ATEIBHOCTH HOPMATUBHbBIE
MIPOYKTOB MIPaBOBbIE TOKYMEHTHI 10 HH()OPMALIMOHHON
0€30M1aCHOCTH; IPUMEHSTH MTOJIy4YCHHbIE
3HaHUS B IPAKTUYECKON JEATEIbHOCTH.

Brademv: xynbTypoil MBIIIJICHUS,
CIIOCOOHOCTBIO K BOCIIPUATHIO, 0000IIEHUIO
U aHau3y UHPOPMAIIIH; POIECCHI U
METO/IbI IOUCKA, cOOpa, XpaHEHWS,
00pabOTKHU M pacIpOCTPAHCHHS
nH(OpMALIUN; METOJIaMHU M IPOTPAMMHBIMU
cpencTBamMu 0OpabOTKH IETTOBOM
nH(OPMALIUY TIPH OTIPEICIIEHHOM YPOBHE
nH}OpMaIMOHHOM 0€30MMacCHOCTH.

1.3. MecTo JUCHUILIMHBI B CTPYKTYype 00pa3oBaTesIbHOM MpOrpamMmbl

I[I/ICI_II/IHJ'II/IHB. OTHOCHTCA K 0043aTeILHON YacTH 0a30BBIX JUCITUITIINH yqe6Horo I1J1aHa.

I[J'ISI OCBOCHUA ﬂaHHOﬁ JUCHUITIIUHBI H€O6XOI[I/IMI)I 3HaHUA, YMCHHA u BJIaACHUA,
c(OpMHUPOBAHHBIC B TPOIIECCE U3YUYCHUS MH(POPMAIMOHHBIX TEXHOJIOTUI HA CTYIICHU CPEIHEro
(momHOTO) 00IIero oOpa3oBaHus. B pe3ynbraTe OCBOCHHS TUCIUIUTHHB (OPMUPYIOTCS 3HAHUS,
YMEHHUS ¥ BIIaJICHUS, HEOOXOAMMBIC JIs1 U3yYCHHS TAaKUX TUCIUIUIMH, KaK:

e Teopus U NPaKTUKa MAPKETHHTA;

e MapKeTHHTOBBIC HCCIICIOBAHNUS U CUTYAIIMOHHBIN aHAJIN3;

e I[udpoBbic KOMMYHHKAIIHH;

° COBpCMGHHI)IG HHTCPHCT-KOMMYHUKAIIUU..



2. CTpyKTypa IMCHHUIIHHBI

CTpyKkTypa IMCUMIJIMHBI JJIS 04HOI opMbI 00yUeHMsI

OO6mas Tpya0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3.€., 144 4., B TOM 4Kclie KOHTaKTHas paboTa

oOyJaromuxcs ¢ mpemnojaarenieM 56 4., camocTositensHas padora odydaromuxcs 70 4.

Bunel yue6HOI paboThI
(B uacax) DOpMBI TEKYILETO
KOHTPOJIA
KOHTaKTHAA \ yCII€BAEMOCTH,
No Pazgen o o 4
| 3 8 B dhopma
/a IUCLAIUINHBL/ TEMBI > = o g 8 . o
S| & | & E 5 £ MPOMEKYTOUYHOM
el < | §| 2| 54 3 g 5 aTTeCTaIuu (no
SIE|E|E| & E =9 89 cemecmpam)
3|5 |3|8&1%83238¢%
olslolE|=58F s

1. WNndopmanus, 1aHHbIE U YcTHBI onpoc
3HaHus. Mepbl 3| 2 4 10
nHpopMaIuu.

2. Wudopmaruzanus B 3|9 4 10 YcTHbIN onpoc
COBPEMEHHOM OOIIIECTBE.

3. HNudopmannmonnbie [TpoBepka BBITOTHEHHUS
TEXHOJIOTUU U CUCTEMBI, NPAKTHYECKHX PaboT
BUJIBI UH()OPMALIMOHHBIX
TexHosoruii. OCHOBHBIE 3| 2 4 10
MIPOLIECCHI
MH(POPMAIMOHHBIX
CUCTEM.

4. NHcTpymeHTsI YcTHBII onpoc
peanusanuu 3 5 5 10 IIpoBepka BBIOITHEHUS
HH(POPMAIINOHHBIX HpaKTUYECKUX padoT
TEXHOJIOTHH.

5. basbr nannbix. CeTeBbie VYcTHbIi onpoc
MH(pOPMalOHHbIE 3| 4 4 10 | IIpoepka BBITOIHEHHUS
TEeXHOJIOTHH. MPaKTUYECKUX PadoT

6. TexHonorus cxarus YcTHbIi onpoc
UHpOpMALUN 3| 2 6 10 | IMpoBepka BuITOIHEHHUS

MTPAKTHYECKUX paboT

7. TexHonorus co3ganus u YcTHbIi onpoc
TTOATBEPKICHUS 3| 4 4 10 [TpoBepKa BBITOTHEHUS
IIOJJIMHHOCTH MPAKTHYCCKUX pa60T
JIOKYMEHTA.

8. OcHOBBI YcTHbli onpoc
nH(}OPMAIIMOHHON 3| 2 4 ITpoBepKa BBITIOIHEHHS
6C3OHaCHOCTI/I. MPAKTHUYCCKUX pa60T
DK3aMeH 18 Tecr
UTOIO: 20 36 18 | 70




CTpyKTypa JUCHUNIMHBI /ISl 04HO-3204HOI (popMBI 00yUeHUs

OO6mias TpyA0EMKOCTh AUCIHUIUIMHBI COCTABISIET 4 3.€., 144 4., B TOM uKciie KOHTaKTHas paboTa

oOydJaronuxcs ¢ nmpernojaBateneM 32 4., caMOCTOsTeNNbHas paboTa oOydarommxcs 94 4.

Bunsl yaeOHOM paboThI

(B Hacax) DopMBbI TEKYIIETO
KOHTPOJIA
KOHTaKTHAA \ yCIeBaeMOCTH,
Ne Pa3nen o N . o A
= = 5 B dbopma
n/n JMCLMIUIMHBL/ TEMBI S | = o g & . .
S| & & E = 4 IPOMEKYTOUHOM
el < | &| Z| & : 24 59 aTTecTaluu (no
SIE|E| E| & g 2§ S £ cemecmpam)
3| 53| &8 5938
olslo |55 8F 8
Wudopmanus, naHHbIE U YcTHBII onpoc
3HaHUSA. Mepbl 311 13
uHbOpManuu.

2. Nudopmaruzanus B 3|9 12 YcTHbII onpoc
COBPEMEHHOM OOIIIECTBE.

3. Wudopmannonnsie ITpoBepKa BBITIOIHEHHS
TEXHOJIOTUU U CUCTEMBI, NPAKTHIECKUX PaboT
BHJIbI MH()OPMAIIMOHHBIX
TexHoJoruid. OCHOBHEIE 3 1 45 13
IIPOLIECCHI
UH(OPMALIMOHHBIX
CUCTEM.

4, HNucTpymenTsl YcTHbI onpoc
peanusanuu 3 5 6 13 [IpoBepka BHITIONTHEHUS
MH()OPMAIMOHHBIX MPAaKTHIECKUX PaboT
TEXHOJIOTHIA.

5. Bba3re1 nanueix. CeTeBble YcTHBIi onpoc
nH(pOpMaIIMOHHBIE 3|2 8 13 | IIpoBepka BBINOIHEHUS
TEXHOJIOTHH. MPAaKTHIECKUX PaboT

6. TexHonorus cxxarus VYcTHbIi onpoc
uHpOpMaLUn 311 12 | TIposepka BbImOIHEHNUS

MPaKTUIECKUX PadoT

1. TexHonorus co3ganus u VYcTHbIi onpoc
MIOATBEPKICHUS 3| 9 1 13 [TpoBepKa BBITOTHEHHUS
IO JJIMHHOCTH MPAKTUYCCKUX pa6OT
JOKYMEHTA.

8. OcHOBBI YcTHbI# onpoc
nH(OPMAIIMOHHOU 3 1 0,5 8 | [IpoBepka BHIIOIIHEHUS
0e30MaCHOCTH. MPaKTHYECKUX paboT
DK3aMeH 18 Tecr
HUTOTO: 12 20 18 | 94




8

CTpyKkTypa IMCUMIVIMHBI 1JIA 3204YHOH ()OPpMBbI 00ydeHUs

OO6mas Tpya0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3.€., 144 4., B TOM 4KcIlie KOHTaKTHas paboTa
oOyuatomuxcs ¢ mpernoaasarenem 16 4., camocrositensHas padora obydatomuxcst 127 .

Bunpr yueOHOM paboThI

(B uacax) DOpMBI TEKYILLETO
KOHTPOJIA
KOHTaKTHAA \ yCIEBAaEMOCTH,
Ne Paznen o | © R
= = 5 5 dbopma
n/n JWCLIMTUTMHB]/ TEMBI S| g o g 8 d o
S| & | & E 5 4 MPOMEKYTOUHOM
ol < | & 2| 8 ; S g 59 aTTecTaluu (no
S| S| E|E| & g 2 3 g . cemecmpam,)
53|58 &(8259C
olslo |5 =53F 8§

1. Nudopmanus, naHHbIC U VYcTHBIH onpoc
3HaHus. Mepbl 3105 16
nHpopmanuu.

2. Wndpopmaruzanus B 311 16 VYeTHBII onpoc
COBPEMEHHOM 00IIIeCTBE.

3. NudopmanmonHsie ITpoBepka BBIIOTHEHHS
TEXHOJIOTUU U CUCTEMBI, NPaKTHYECKUX paboT
BU/JIbI UH()OPMALIMOHHBIX
texaonoruii. OCHOBHBIE 3 105 2 16
MIPOLIECCHI
UH(POPMALIMOHHBIX
CHCTEM.

4. HNHCcTpyMEHTBI VYeTHBII onpoc
peanuzanuu 3 105 4 16 IIpoBepka BEIMOIHEHUSA
I/IH(l)OpMaLII/IOHHI)IX ! MIPaKTUYECCKUX pa60T
TEXHOJIOTHM.

5. basel nannbix. CeTeBbie VYcrHbIi onpoc
UH(POPMaLMOHHbIE 311 4 16 | TIpoBepka BBITOIHEHHUS
TEXHOJIOTHUH. IMPAKTHYCCKUX pa60T

6. TexHonorus cxxatus YcerHbIi onpoc
uHpopManuu 3 16 | Ilposepka BbImOIHEHNUS

MPAKTHYECKUX padoT

7. TexHonorus co3ganus u YcerHbIi onpoc
MTOATBEPKICHUS 3 05 9 16 ITpoBepKa BBITIOTHEHHS
MMOJJIMHHOCTH MMPAKTHYCCKUX pa60T
JTIOKYMEHTA.

8. OcHOBBI YcerHbIi onpoc
MH(pOpMaLOHHON 3 2 6 | IIpoBepka BBIIOIHEHHS
6C3OHaCHOCTI/I. MMPAKTHUYCCKUX pa60T
DK3aMeH 9 Tecr
UTOTO: 4 12 9 | 119




3. ConepxaHue TUCHUILTAHBI

Tema 1. Undopmanus, 1aHHbie U 3HAHUA. Mepbl nuHGopManmnu.

OOue moHATHS WHGPOPMALWHU, JAHHBIX W 3HaHUH. Mepbl HH(pOpMAIMH, KadecTBO
uHpopmanuu. CoBpeMeHHOE HH(POPMAIMOHHOE MPOCTPAHCTBO €ro  OCOOCHHOCTH U
XapaKkTEepUCTHKHU. TeleBuaAeHue, paano, ceTb VIHTepHeT, HocuTenn UHPOPMALUU —
XapaKTepUCTHKH W ocobeHHocTH. Ilpomecchl cOopa, mepemadn, oOpabOTKM M HAKOIJICHUS
uHpOpMaLnH.

Tema 2. Undopmarusanusi B COBpeMeHHOM o01ecTBe.

WNudopManoHHBIE PEBOJIIOIMM B HWCTOPUHM  pa3BuUTHA nuBwim3anuu. [lonsTue
KoMIbloTepu3almu U uHpopmaruzanuu. [Iporpamma wuupopmaruzauun «MupopmanmoHHOE
00I1IECTBOY, OCHOBHBIE TIOJIOKEHHS.

3apoxaenue u pasButhe uHpopmammoHHOro obmiecTBa. [loHsTHE WHGMOPMAIIMOHHOTO
oOmecTBa, OCHOBHbIE 4YepTbl. OCHOBHBIE NPUHIMIIEI 00pa3oBaHUS B HHGOPMAOHHOM
obmectBe. Hepoctatku napopmannonHoro odmectsa. [IyTi ux npeogoneHus.

Tema 3. UndopManHoHHbIE TEXHOJOTHU U CHCTEMbI, BUIbl HH(POPMALHOHHBIX
TexHOo/10THil. OCHOBHBIE Mpouecchl HH(POPMALMOHHBIX CHCTEM.

Onpenenenne nHHOPMAITMOHHOHN TeXHOIOTHH. [IprMeps! HHYOPMAITMOHHBIX TEXHOJIOTHHA.
Oducuble wuHpOpManmoHHble TexHojgoruu. KoHuenuuum BHeapeHHs HMHOOPMAIMOHHON
TEXHOJIOTUH B (pupme. Buapl mHOOPMAITMOHHBIX TEXHOJIOTHIA.

Ompeneneane WHPOPMAIIMOHHOW cUCTeMBl. [IpuMepbl HH()OPMALMOHHBIX CHCTEM.
OcHOBHBIE TIPOIIECCHI B MHPOPMALIMOHHOMN CUCTEME.

Tema 4. UHcTpyMeHTHI peaniu3anuy HHGOPMAIMOHHBIX TEXHOJIOTHH.

[Toxonenuss 9BM. OcobenHoctu kaxaoro mokojeHuss DBM. CoBpeMeHHBIN ypOBEHBb
pazButis DBM. Cucrembl HCKYCCTBEHHOTO MHTeIuIeKTa. Kitaccudukanms coBpemeHHbIx DBM.

Apxutektypa OBM. CoctaB u (yHKIHMOHAJIbHBIE XapaKTEPUCTUKU COBPEMEHHOTO
NEPCOHAIBHOI0 KoMnbioTepa. CTpYKTypHas ceMa NepCOHAIbHOTO KOMIIbIOTEPA.

[Tonsite nporpammuoro npoaykra. OcHoBHble xapakTepucTuku [10. JKuzHeHHbIH UK
I10. Knaccuduxanus I10 nepconanbHoro komnsiotepa. Cucremuoe 110, makeTsl mpUKIaTHBIX
IIPOrpaMM, HTHCTPYMEHTAPHI TEXHOJIOTUI POrpaMMHUPOBaHUS.

Ompenenenne anroput™Ma. OcHOBHbIE cBoicTBa anroputma. CrocoObl 3alaHus
anroput™Ma. OCHOBHBIE 3JIEMEHTHI OJOK-CXeM alroputMoB. OnepaTopHbI crmoco0 3amgaHus
aJIropuTMa.

Tema 5. ba3bl fanHbIX. CeTeBble HHPOPMALMOHHbIE TEXHOJIOTHH

ba3zbr mannbix. Knaccuduxamms 6a3 naHHbIX. CTpYKTypHBIE 3J€MEHTHI 0a3 JaHHBIX.
Mopnenu 0a3 nanubix. [Ipumepsl 0a3 naHHbIX. CIIpaBOYHO-TIPABOBBIE CUCTEMBI.

ITonatue cereBbix HMHGMOPMAIMOHHBIX TexHoJoruil. Knaccudukanus KOMIBIOTEPHBIX
cereid. [Iporokodibl, Tonosorust cereil. Kanainel cBsizu. Buibl nuHUM CBS3H.

OOnauHble TEXHOJIOTUHU. Y CIYTH AUCTAaHIMOHHON 00paboTku naHHbIX. [IpenmyiiecTtsa u
HEJ0CTaTKU 00JIauHbIX TEXHOJIOTUH.

CucTeMsbl 3JEKTPOHHOTO IOKyMEeHT0000poTa. OCHOBHBIE TPUHLIUIIBI TOCTPOCHUS CUCTEM
ANEKTPOHHOTO  JoKymMeHTooOopoTa. Kraccubukanmus C3OJl. Xapaktepuctuku Hambosiee
pacnpoctpanénnbix CO/I.

TexHonornu BUICOKOH(EPEHIICBA3HU.

MynpTUMEINIHbBIE TEXHOJIOTUH U CPENICTBA.

Tema 6. TexnoJsiorum c:kaTust HHGOPMALMHU
Aynuno u Bugeo notoku uapopmanuu. [{upposoe konuposanue curnania. Juckperusanus
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n kBaHTOBaHMe. [loTOk maHHBIX Tpu BUAco3anucu. CTaHIAPTHI CXKATHUS CTATUYECKUX H
JUHAMHYECKHX n300pakeHuii. CikaThle TOTOKU JaHHBIX.

Tema 7. TexHOJI0rMH CO3IaAHUS U MOATBEPKICHUS MOJJIUHHOCTH JOKYMEHTA.

CoBMecTHOE peJaKkTUpOBaHHWE M COBMECTHas paboTa Haj JokyMmeHTaMu. CrocoObl
COBMECTHOHM paboThl HaJ qokyMeHTaMu. O030p MPOIYKTOB JJIsl COBMECTHOTO PEJAKTHPOBAHUSI.
CueHapuu COBMeCTHOU paOOThI Ha/l JOKYMEHTaMHU.

Hcnonb3oBanue 37eKTPOHHOM mnoanucu B Poccuu. Buzbl 3JIEKTPOHHBIX MOANUCEH.
Hasznauenue u npumenenue J11.

Bupryansnas opranuzanus. Bupryansasiit oduc. JJoCTOMHCTBO M HEJOCTATKH.

Tema 8. OcHoBbI HHPOPMALMOHHOI 0€30IACHOCTH

OcHOBBI MH(POPMALMOHHOW OE30MAaCHOCTH TOCYJIapCTBa, OPTaHU3AIMOHHBIX CHUCTEM U
ncuxouHpopMaImonHass 6e3omacHocTh Jroael. OOecniedeHne TOCTYIMHOCTH, IETOCTHOCTH U
KOH(HICHIIMATHPHOCTH HHPOPMALMU B OpraHU3allMOHHBIX cucTeMax. OpraHu3alnuoOHHEIE,
OpPraHU3alMOHHO-TEXHUYECKUE W TEXHHUUYECKHME METOJbl OOecredyeHus: TpeOdyemMoro ypoBHS
nHpopmarmoHHo# 6e3omacHocT. [1pobiaembl mcuxonHGOPMAITMOHHON 0€301TaCHOCTH.

4. OOpa3oBaTe/ibHble T€XHOJIOTHH

B nepuox BpeMEHHOro HNpPHUOCTAHOBIEHHS MOCELIEHHUsS] O0YYarOLMMUCS MOMEIEHUH U
tepputopun PITY. g opranuszanuu ydeOHOro Impolecca ¢ HNPUMEHEHHEM 3JIEKTPOHHOIO
o0y4yeHMsI W JAUCTAaHLMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHH MOTyT OBITh MCIIOJB30BaHbI
clleiyIole 00pa3oBaTesIbHbIC TEXHOJIOTUU:

— BUJCO-JIEKIINH;

- OHHaﬁH-HeKHHH B PCKUMC pCaJIbHOT'O BPEMCHH,

— JIEKTPOHHbIC Y4eOHUKH, ydeOHbIe TOCOONUs, HAyYHbIE M3/1aHUs B 3JIEKTPOHHOM BUJE U
JIOCTYI K UHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CHCTEMBI JUISl 2JIEKTPOHHOTO TECTUPOBAHHS;

— KOHCYJIbTallhuU C UCITIOJIb30BAHUCM TCIICKOMMYHUKAIWMOHHBIX CPCIACTB.

[Tpu peanmm3anuu MPOrpaMMBbI JTUCITUTUIMHBI UCIIONB3YIOTCS Pa3IMuHbIC 00pa30BaTeIbHBIC
TEXHOJIOTUM — BO BpeMs ayJUTOPHBIX 3aHITHUHA, 3aHATHS MPOBOJSITCS B BHUAC JEKIUH C
ucnonp3zoBanueM [IK u kxommproTepHOTO TpoekTopa (JIEKIUs-BU3yalu3alus), 1Mo Haubolee
CJIOKHBIM BOTIPOCAM TE€MBbI 3aHSATHS MPOBOJISATCS C BKIFOUEHUEM AUCKYCCUH (JIEKIUSA-TUCKYCCHS).
[TpakTHdeckue 3aHATUS TPOBOASTCS B KOMITBIOTEPHOM KJIACCE C MCITOJIB30BAHUEM CIICIIHATHHBIX
KOMIBIOTEPHBIX U MMPOMBIIIJICHHBIX aBTOMAaTU3WPOBAHHBIX WH(OPMAIIMOHHBIX CUCTEM.

C menpro aKTUBU3UPOBATH Pa0OTy CTYIACHTOB IPU OCBOCHHH TEOPETUUYECKOTO MaTepuaa,
M3TI0’KEHHOTO Ha JIEKIUSX, IPU MIPOBEICHUH MTPAKTUYECKUX paOOT MPOBOAMUTCS YCTHBIHM AKCIIpecc-
OMPOC CTYJACHTOB TIO BOMPOCAM TPEIBIIYIUX MPAKTUYCCKUX PadOT M TeM, M3JIOKEHHBIX Ha
JEKIHUSAX.

CamocrosiTenbHast paboTa CTYJCHTOB HalpaBJICHA HA 3aKPETICHUE MTOJTyYSHHBIX HABBIKOB U
JUTS IPHOOPETEHN ST HOBBIX TEOPETHUECKUX U (DAKTUYECKUX 3HAHUI, BBITIOTHSIETCS B YUTATBHOM 3aJ1e
OMONMMOTEKM ® B JIOMAIlHUX  YCIOBHSAX, IOJKPEIUIICTCS  Y4eOHO-METOJAWYECKHUM U
WHPOPMAIIMOHHBIM o0ecrieueHreM (y4eOHUKH, Y4eOHO-METOINYECKHE TOCOOHS, KOHCIEKTHI
JIEKIINN).

15 % — uHTepaKTUBHBIX 3aHATHIA OT 00BEMa ayAUTOPHBIX 3aHATHIH

Ne Buabl yueonnsix (O0pa3oBaTesbHbIC
HaumenoBanue pasjaesa .
n/n 3AaHATHHU TEXHOJO0I'NHN

1 ]2 3 4
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Wudopmanus, nanusie u 3HaHus. Mepol  Jlexyus 1. BBonHas nekuus ¢
nH(popMaLNU. HCII0JIb30BAaHUEM
BUJIEOMATEPHAIIOB
Nudopmaruzaius B COBpeMEHHOM Jlexyus 2. Jlekuusi-Bu3zyanusanusi.
o011IecTBe
HNudopManinoHHbIE TEXHOJIOTHH U Jlexyus 3. Jlexus ¢ pazdbopom
CUCTEMBI, BUJIbI HHPOPMAIIMOHHBIX KOHKPETHBIX CUTYaIIU.
TexHOOoruil. OCHOBHBIE MPOIIECCHI
MH()OPMAIIMOHHBIX CHCTEM.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3aHamue KJ1accax.
HNHCTpyMEHTHI peaiu3aiuun Jlexyus 4. Jlexus ¢ pazdbopom
MH()OPMAIIMOHHBIX TEXHOJIOTHH. KOHKPETHBIX CUTYalIUi.
llpakmuueckoe |3aHATHUSI B KOMIIBIOTEPHBIX
3auamue KJIacCax.
Bba3re1 nanueix. CeTeBble Jlexyus 5-6. Jlekuus-nuckyccus.
WH()OPMAIIMOHHBIC TEXHOJIOTUN
Ilpakmuueckoe |3aHATHSI B KOMIIBIOTEPHBIX
3auamue KJIacCax.
Texnosoruu cxxarust vHGOPMAITUN Jlexyus 7. [TpoGeMHast JeKIus.
TexHosoruu co3ganus u moaATBepxkaeHus |Jlexyus 8-9. Jlexuus ¢ pazdopom
MOJIMHHOCTU JOKYMEHTA. KOHKPETHBIX CUTYallUi.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3anamue KJlaccax.
OcHoBbI HHGOPMAITMOHHOM Jlexyus 10. [TpoGnemHas jexius.
0€30MaCHOCTH.

5. OuneHka NJaHHUPYEMBIX Pe3yJbTATOB 00y4YeHUsI
5.1. Cucrema oLeHUBaHUS

B mponecce u3ydeHHs IUCLMILUIMHBI IPOBOAUTCS PEUTHHIOBBIM KOHTPOJIb 3HAHUHN
MarucTpanToB B cooTBeTcTBUU C [lonoxenunem PITY o ero nmposenenun. OH npeanoaraer yuer
pe3yapTaTOB HAIMCaHWA TECTOB W JOKJIAJA0B HA MPAKTUYECKUX 3aHATUAX, PE3YJIbTAaTOB
CaMOCTOSITENIbHOIM pabOTHI IO BBIINOJIHEHUIO AaHATTUTUYECKHUX 3a/laHuH, a TaKXKe CTETIEHU y4acTus
MarucTpaHTOB B JMCKYCCHSIX, MpPH OOCYXJIEHMH NpOOJEeMHBIX BOINPOCOB M JIOKJIAJOB Ha
MIPAKTUYECKUX 3aAHATUSAX.

Kpurepuu, ncnonszyemple Ipu NPOBEICHUH PEUTHHTOBOIO KOHTPOJS VIS CTYJIEHTOB,
u3ydaomux auciumiuHy  «MHdopMalnMoHHBIE TEXHOJOTMHM B peKllaMeé U CBS3IX C

06H_ICCTBCHHOCTLIO», CPOKH U OLICHKa pa60T OpCACTaBJICHLI B Ta6m/1ue:

Makc. KOJIM4ecTBO
0aJ110B

®DopMa KOHTPOJIA
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3a ogny Bcero
padory
Texkynui KOHTPOJIb:
- onpoc 4 6anna 4 6anna
- 8bINOHEHHOE NpaKmuyeckoe 3adanue |5 6an108 20 b6annos
1,3,4,6
- 8bINOHEHHOe npakmuyeckoe 3adanue |10 6annos 20 b6annos
2,5
- KOHMPONbHAA paboma 16 6annos 16 6annos
[TpomexxyTouHast aTTecTanus 40 6annos
(mecmuposarue)
HToro 3a cemectp (Oucyuniumny) 100 6annos
9K3AMEH

[TosydeHHBIH COBOKYITHBIH Pe3yJbTaT KOHBEPTUPYETCS B TPAJAULMOHHYIO IIKATy OICHOK M B
mKaly olneHok EBpomeickoil cucteMsl mepeHoca u HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM € TabIUIIEH:

100-0annpHas lxana
iKata TpaauimoHnHas IKaia ECTS
95-100 A
8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

28 : g; YIIOBJICTBOPUTEIHHO [E)
20-49 FX
0_19 HEYJIOBJICTBOPUTEIIBHO HE 3aYTEHO F

5.2. Kpurepuu BbICTaBICHUS OICHKH I10 AUCITUTUIMHE

Banasl/ Ouenka no Kpurtepuu oneHku pe3yibTaToB 00y4eHHUs MO AUCHUIINHE
MIkana AUCUUILINHE
ECTS
100-83/ COTIIUYHOY/ BricTaBnsiercs oOyuaromemMycs, eciii OH ITyOOKO U IPOYHO
AB «3aUTEHO YCBOMJI TEOPETHUUECKUN U PAKTUUECKUN MaTeprai, MOXKET
(oTIIM4HO)»/ MIPOAEMOHCTPUPOBATH 3TO HA 3aHATHUSX U B XO/1€
«3a4TEHO» MIPOMEKYTOUHOW aTTECTAIIHH.

OO0yyJaromuiicss HCYEPIBIBAIOIIE U JTOTHUYECKH CTPOHHO
M3JIaraeT yueOHbIH MaTepua, yMEeT YBSA3BIBATh TEOPHUIO C
MIPAKTUKOM, CIIPaBIISIETCA C PEeUICHHEM 3ajad
npodeccnoHaTLHOM HAIIPABJICHHOCTH BBICOKOTO YPOBHS
CJI0)KHOCTH, PABUIILHO OOOCHOBBIBAET MPUHSATHIC PELICHHUS.
CBoOoaHO OpHEHTHPYETCS B Y4eOHOH U TpoecCHOHATbHON
TuTepaType.

OrneHka o JUCIHUILTMHE BBICTABIISIOTCS 00ydaromeMycs ¢
Y4ETOM PE3yIbTAaTOB TEKYIIEH U MPOMEKYTOYHOM aTTECTAIIUH.
Komnereniuu, 3akpeniéHnble 3a AUCIUIUITMHOMN,
c(hopMUPOBAHBI HA YPOBHE — «BBICOKHI.
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Banany/
HMIxana
ECTS

Onenka no
IUCHUILINHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHHUsI 110 AUCHHUILIMHE

82-68/
C

«xXOpomIoy/
«3a4TEHO
(xoporo)»/
«3a4TEHOY

BricTaBnsiercs o0ydaromeMycsi, €Ciii OH 3HaeT TEOPETUYECKUI
U MPAKTUYECKUN MaTepUAJl, TPAMOTHO U IO CYILECTBY M3J1araeT
€ro Ha 3aHATHUAX U B XOJ€ POMEXYTOYHOU aTTECTAllUU, HE
JIOIYCKAasl CYIIECTBEHHBIX HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO MIPUMEHSET TEOPETHUECKUE
MOJIOKEHUS IPU PELICHUH PAKTUYECKUX 3a/1a4
npodeccnoHaNbHOM HANIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJICET HEOOXOUMBIMH JJIsl 3TOTO HABBIKAMH U
MPpUEMAMHU.

JlocTaTOYHO XOPOIIIO OPHEHTUPYETCS B yUeOHOH U
npodeccroHanbHOI TuTEpaType.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00yJaromeMycs C
Y4€TOM PE3yJIbTATOB TEKYIIEH U TPOMEKYTOUHON aTTECTALUU.
Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yJIOBJICTBOPHU
-TeTIbHOY/
«324TEHO
(ynoBneTBOpH-
TEBHO)»/
«3aUTCHO»

BericTaBisiercsa 00y4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U MPAKTUUECKUI MaTepuall, 10IyCKaeT
OTJeNbHbIC ONIMOKY TIPU €T0 U3JI0KECHUN Ha 3aHATHIX U B X0OJI€
IIPOMEKYTOUHON aTTECTALUH.

OOyyaromuiics UCIBITHIBAET ONPEICIEHHbIE 3aTPYAHEHUS B
IPUMEHEHUH TEOPETUUYECKUX MOJIOKEHUH ITPU pelieHUH
MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHAILHONW HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CJIOKHOCTH, BJIaIeeT HEOOXOJUMBIMU
JUIs 3TOro 0a30BBIMM HAaBBIKAMU U IIPUEMaMHU.

JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JAUTEPATypPhl IO TUCLUIUINHE.

OneHka 1o JUCHHUIUIMHE BBICTABIISAIOTCS 00yJaromeMycs C
Y4ETOM pPE3yIbTATOB TEKYILEW U POMEKYTOYHON aTTECTALIUH.
Komnerenuuy, 3akpeni€HHble 3a AMCUUTIIMHOM,
C()OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN».

49-0/
F,FX

«HEYJIOBJIETBO
PUTEIBHOY/
HE 3aUTEHO

BricTaBisiercs oOyyaromemMycs, €Cii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKU U IPAKTUYECKUM MaTepral, T0MyCKaeT
rpyOble OLIMOKH ITPU €ro U3JI0’KEHUH Ha 3aHATUSX U B XOJ1€
MIPOMEKYTOUYHON aTTECTALUN.

OOyuaronuiics: UCTIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(eCcCHOHAbHON HalpaBIEHHOCTH
CTaH/IapTHOT'O YPOBHS CII0)KHOCTH, HE BJIa/IeeT HEOOXOJUMBIMU
JUISL 9TOTO HAaBbIKAMU U IIpUEMaMHU.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS y4eOHOI
JIUTEPATYypPHI 110 TUCLHUIIIMHE.

OneHka no JUCHUILIMHE BBICTABJISIOTCS 00ydarolemMycs ¢
Y4€TOM PE3YJIBTATOB TEKYIEU U TPOMEKYTOYHOU aTTECTALUH.
KomrnieTeH1ium Ha ypoBHE «10CTATOYHBIN», 3aKPETUIEHHBIC 32
JMCLHHUIUIMHON, HE COPMHUPOBAHBI.
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5.3. OueHoYHBIC CpeACTBA (MaTEPHUAIIBI) ISl TEKYIIETO KOHTPOJIS YCTIEBAEMOCTH,

HpOMG)KyTO‘IHOﬁ aTTeCTaluu o6yqa}oumxcsl IO AUCLHUIIIINHE

[IpakTueckue paboThI (TEKYLIUI KOHTPOJIb) COACPKAT TUIOBBIE 3aJJaHUS MO KIIOYEBBIM
MPaKTUYECKUM AaCIeKTaM YKPYMHEHHBIX TEMaTUK JUCHUIUIMHBI W TPOBOJATCS B TEUEHUE
ceMecTpa I[I0CI€ M3Y4YEHHUsS TEOpeTHMYecKOoM yacTu. MroroBas KOHTpoJibHas pabora
(MpOMEKYTOYHBI KOHTPOJIb) COAEPKUT TEOPETUYECKHE BOMPOCHI Kypca, 0a30Bble MOHATHS,

IMMPAKTUYCCKUE 3alaHuA, 10 YKPYIIHCHHBIM TEMATHYCCKHUM pasaciiaM.

5.3.1. IlpumepHbIii BApUaHT KOHTPOJIBHOU PabOTHI.

Cosmats ¢aitn 8 MS Word «KontpossHas pabota» B pasjaerne «Mou JOKYMEHTHI.
Y CTaHOBUTH KOJIOHTUTYJIBI C JIOTOTUIIOM, (DaMUTTHEH, TaTOH U HOMEPOM CTPaHULIBI.
Coznats B daitie «KoHTpoabHas paboTa» TUTYIBHBIN JTUCT PAOOTHI.

Hab6pats Teker (10 cTpok) 1 mepeBecTH ero B IBE KOJIOHKH.

Coszgats B MS Word aiin «Tabnuma.

© a k~ w e

Co3snath o 3aaanuro npenogasarens B MS Word Ttabnuity, Hanpumep, yCcrieBaeMOCTH
YUEHHUKOB.

7. BcraButh Tabmuiy B daiin «KoHTponbpHAs paboTay.

8. Tlo 3amanuto mpernogaBaTesst co3nath hopmyiisl ¢ momorsio Microsoft Equation 3.0.

9. B ¢aiine «KontponpHas paboTa» co3naTh runepccbuiky Ha daitn «Tadnumay.

10. B ¢aiine «KontponbsHast paboTa» HabpaTh TEKCT C 3ar0JIOBKOM H I10/13ar0JIOBKAMH.

11. Co3nate ornaBieHue.

12. OTkpbITh 6a3y AaHHBIX, CO3AAHHYIO HA MPAKTUYECKOil padote Ne 5.

13. Co3nate 3ampoc Ha 0TOOP 3BOHKOB C ONpPENEIEHHBIM KOJIOM.

14. BeInoaHUTE OT/ACNIBHOE 33/IlaHKE TIPENOo1aBaTelIs.

5.3.2. KoHTposbHBIE BOMPOCHI IO KYpCY:
1. Tlporpamma undopmaruszanuu «MHpopmanmonHoe o0miecTBo». OCHOBHBIE OJOKEHUS.
2. Wudopmanus, JaHHbIE U 3HAHHUS.
3. HudopmaioHHble peBOJIIOLMY B HCTOPUU Pa3BUTHH LIMBUIN3ALMH.
4. HHpopmanmoHHOE 00IIECTBO — OCHOBHBIE YEPTHI.
5. Kommbrotepusanus u nHpopmaTusaims oOecTsa.
6. Otansl pa3Butus OBM.
7.  Kunaccuduxanus 9BM.
8. @ynkuuoHanbHble XapakTepuctuku [1K.
9. CocraB u CTpyKTypHas cxema NepCOHaIbHOI0 KOMITBIOTEPA.
16. IIporpaMMHbIe IPOAYKTHI, KX OCHOBHbIE XapaKTEPUCTHKH.
17. Knaccuduxanus [1O mepcoHaIbHOTO KOMIIBIOTEPA.
18. Cucremnoe I10.
19. OnepanmoHHBIE CUCTEMBI.
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20. ITpuknagHOE MporpaMMHOE oOecIieueHue.

21. TIO nporpaMMupOBaHHsL.

22. OcHoBHEbIe ouaTus o 3amure I1I1.

23. TloHsiTHE AITOPUTMOB U CTPYKTYPHBIE CXEMbI aITOPUTMOB.

24. Tlonstue nHGOPMAITMOHHON TEXHOJIOTHUH.

25. Konnenuuu BHEApEHUS HH()OPMAITMOHHON TEXHOIOTHU B UpME.

26. Bunbl nHGOPMAIIMOHHBIX TEXHOJIOTHH.

27. NudopmanronHas TeXHOJIOTUsS 00pabOTKN JaHHBIX.

28. NudopmanmoHHast TEXHOJIOTHS YIIPABJICHHS.
29. MudopmanmioHHass TEXHOJIOTUS MOAIEPKKH MIPUHSITHS YIPABICHYSCKIX PECIICHUH.

30. UndopmannoHHbie TEXHOJIOTHH aBTOMATH3AIMH oduca.

31. IlousTre nHMOPMAIIMOHHOMN CUCTEMBI.

32. OcHOBHBIE MPOIIECCHI B HHPOPMAIIMOHHON CUCTEME.

33. CrpykTrypa HHPOPMAIIMOHHON CHCTEMBI.

34. ba3bl JaHHBIX (OCHOBHBIC TTOHSTHSA).

35. Cucremsl ynpaBiieHUs 0a30# TaHHBIX.

36. CnpaBOYHO-IIPABOBBIE CUCTEMBI.

37. CereBble HHPOPMAITMOHHBIC TEXHOJIOTHH.

38. Knaccudukaius KOMIIBIOTEPHBIX CETEH.

39. IIpoTOKOIBI, TOMOJIOTHS CETEH U BUJIbI JIMHUM CBSI3U.

40. TloHATHSA JOKYMEHT U 3JEKTPOHHBINH JOKyMeHT. CriocoObl OMy4eHUs JIEKTPOHHOTO
JIOKYMEHTA.

41. Cucremsl AJIEKTPOHHOTO JOKYMEHTO000pOTA.

42. OcoOeHHOCTH BHEAPEHHUS AIEKTPOHHOTO JOKYMEHT0000poTa B Poccun.

43. TexHosoru co3ganus U BepUPUKALUU JOKYMEHTOB.

44. Ucnonbs3oBaHue IEKTPOHHOM noAanucu B Poccuu. Bubl 35eKTpOHHBIX MTOAMKCEH.

45. CxxaTue cTaTUYeCKUX U AMHAMUYECKUX U300pakeHui. CrkaTble MOTOKH JIAHHBIX.

46. OcHoBbI HH(OPMAITMOHHOW OE€30MaCHOCTH TOCYapCTBa.

47. OcHOBBI HH(POPMAIIMOHHOM 0€30MaCHOCTH OPTaHU3AIIMOHHBIX CHCTEM.

48. TlcuxomHpopMaImoHHass OE30MMACHOCTh B OPTaHU3AIMOHHBIX CHCTEMAaX.

6. YueOHO-MeTOoaMYecKOe M MHPOPMALHMOHHOE O0ecTedeHre TUCIUTLIHHBI

6.1. CHucOK HCTOYHHUKOB U JIUTEPATYPHI

Hcmounuku:
OcHognuie:
1. Koucrutyuus Poccuiickoit ®epepanuu: [mpuHATA BCEHAPOJHBIM  T'OJIOCOBAHHUEM
12.12.1993]:(c yueTom mompaBoK, BHeCEHHbIX 3akoHamu P® o mompaskax k Koncturtymum
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // Koncynsrantllntoc. Bepcus Ipod

[DnexkTpoHHBIN pecypc]. - Onekrpon.gadn. — [M., 2014]. - Pexum pmocrtyma
http://www.consultant.ru/.
2. Tpaxmanckuit kogekc Poccuiickoit @eneparuu. U.1 .11, I1l. — M.: «Mudpa-M», 2007. — 496

c.-Pexxum nocryma: http://znanium.com/bookread2.php?book=122306

3. ®enepanpubnii 3akoH oT 13 mapra 2006 1. Ne38-d3 «O pekiname». Pexwum moctyma:
http://www.consultant.ru/document/cons_doc_LAW_ 58968/

4. ®enepanpHblii 3akoH «O0 wuHbOpManuy, MHMOPMALMOHHBIX TEXHOJOTHSX U O 3alluTe
uHpopmanum» Ne 149-03 ot 17.08.2006.

5. 4. VYka3 Ilpesumenta P® «OO6 ocHOBaXx TroOCyIapCTBEHHOW TIOJIMTHKH B cdepe
unpopmaruzaum» ot 20.01.94 Ne 170//Cobpanue akroB IIpesunenra u [lpaButenscta PO.
24.01.94 Ne 4 Ct. 305; Poccuiickas rasera ot 29.01.94.



http://www.consultant.ru/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/document/cons_doc_LAW_58968/

10.

11.

12.

13.

14.

15.

16.
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®Oenepanbubiii 3ak0H  «O06 anmekTpoHHoM 1MdpoBoit mommucu  (DUIT)». IlpunsT
['ocynapctBennoit [lymoit 13 nexadps 2001 romga. Ono6per CoBerom Denepammu 26 nexadps
2001 rona.

Jlumepamypa:

Ocnognas:
Nudopmatuka ansg rymaHuUTapueB [DIEKTPOHHBIA pecypc]: YUYECOHMK M MPAKTHKYM IS
akagemuaeckoro Oakanaspuara / mon pen. I'. E. Keaporoit; MI'Y um. M. B. Jlomonocosa. -
Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkajmeMuuecKkuii Kypc). - ABT. yKa3aHbI Ha C. 7.
- bubmmorp. B konme 1. - ISBN 978-5-9916-5607-8, URL: http://www.biblio-
online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
Makaposa H.B., BonkoB B.b. Undopmaruka: YueOuuk ans By3oB. — C-I1.: UJI «ITutepy,
2014r. — 576 c. unmu Makaposa H.B., Bonkos B.b. Madopmaruka: YueOHuk 11 By30B. — C-
I.:. U «Iurep», 2011lr. — 576 c. — bubnmorexka kuur «Kodges.run» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html
WNudopmaruka: 6a30BbIil Kypc: y4e0. mocoOue ajsi CTYACHTOB BTY30B: [l OakalaBpoB U
cnenuanuctos] / mox pen. C.B. Cumonosuua. - 3-e usn. - M. [u ap.]: [Tutep, 2011. - 637 c.:
puc.,tabmn.; 24 cm. - (Yuebnuk i By30B. Ctanmapt TpeTbero nokosienus). - ISBN 978-5-
459-00439-7: 298.98.5.
[Mapteika T.JI. , TlonoB M.U. Undopmannonnas OGezomacHOCTh: YdeOHOe mocobme. - 5;
nepepad. u non. - Mocka: UznatensctBo "OOPYM": OO0 "HayuyHo-n31aTeNbCKUN HEHTP
NH®PA-M", 2018. - 432c. - ISBN 9785000914731.
MakcumoB H.B., TToroB M.1. KomnbrotepHbie cetu: Y4ueOHOe mocobue. - 6; mepepad. u AOII.
- MockBa; Mocksa: M3zgarensctBo "®OPYM": OOO "HayuHO-U34aTE€IbCKUN LEHTP
NHOPA-M", 2018. - 464c. - ISBN 9785000914540.
MypomueBa A.B. HckycctBo mnpeseHTauuil. OCHOBHBIE IIpaBWJIa W IPAKTHYECKUE
pexomennanuu. — M: @nunta, Hayka 2014 r. — 110c; [DnextponHslii pecypc] / A.B.
Mypomuesa .— Pexxum pocryna: https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-
prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html ~ wiu Mypomuesa, A.B.
UckycctBo mpe3eHTanuu. OCHOBHBIE IpaBWjIa W IPAKTUYECKHE PEKOMEHJaluu
[OnexTponHsIii pecype] / A.B. MypomueBa .— 4-e u3zf., crep. — M. : ®JIMHTA, 2017 .—
110 c. : mir. — ISBN 978-5-9765-1005-0 .— Pexwum noctyna: https://rucont.ru/efd/246319

JlononnumenvHasi:
Acmonoa M.JI. MckyccTBO npe3eHTaluii 1 BeJleHHsI IeperoBopoB: YuebHoe nocoodue. - 3. -
MockBa; Mocksa: M3zgarensckuii Llentp PUOP: OOO "HayuHo-u3gaTenbCKUid LIEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [ToBsimenue kBanudukanuu. - ISBN 978-5-369-01543-
8.
MypomueBa A.B. TexHomorus mpoBeAeHUs Ipe3eHTaluil: yueb6. mocoOue: s
cnernmanbHOCcTe 080505 - Yp. mepconanom, 032401 - Peknama / A.B. MypowmiieBa; [0TB.
pen. B. B. Mypomues]; M-Bo obpa3oBanus u Hayku Poc. ®denepaumu, I'oc. oOpas3osar.
yapexaeHue Boicl. mpod. oopazoanus "Poc. roc. rymanutapuseiii yH-1", UH-T SJKOHOMUKH,
ymp. u npasa, @ak. ynp., Kad. mogenuposanus B skoHoMuke u ynp. - M. : PITVY, 2011. - 101
c. ; 20 cm. - bubmmorp.: ¢. 100-101. - 600.00.
Ky3un A.B. OcHoBsl pabotel B Microsoft Office 2013: YyeOnoe nmocobue. - 1. - MockBa;
Mocksa: UsparensctBo "®OPYM": OOO "Hayuno-m3partensckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.
TI'omuneina O.J1., Makcumos H.B. ba3sel nanneix: Yuednoe nocooue. - 4. - MockBa; MockBa:
N3narensctBo "OOPYM": OO0 "Hayuno-uznatensckuii uentp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/nauka/vuz/uchebniki1/301693-informatika-uchebnik-dlya-vuzov.html
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17. Tapteika T.JI. , [TonoB N.W. BeruucnurensHas TexHuka: YaeOHoe mocodue. - 3; nmepepad. u
qon. - MockBa; Mocksa: UznatensctBo "@OPYM": OOO "HayuyHO-nM31aTENbCKUN LIEHTP
NHOPA-M", 2018. - 445 c. - ISBN 9785000915103.

18. Jlynaes B.B. HTML, ckpuntsl u ctunu. - Cankr-IlerepOypr: BXB-IlerepOypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. KpaBuenxko JI.B. IIpaktukym o Microsoft Office 2007 (Word,
Excel, Access), PhotoShop. - M.: Uudpa-M, @opym, 2013 1. — 168 c.

6.2. Ilepedens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAMOHHON ceTH «HTEpHET».

1. Nudopmartuka ¥ KOMIBIOTEPHBIC TEXHOJIOTUU [DIEKTPOHHBIA pecypc]: mabopaTopHbIe
paboThI: yueOHOe mocobwue: i HanpaBiaeHus OakanaBpuaTa: 031600 "Pexnama u cBsizu ¢
obmiectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; nHayd. pen. Kymw0a];
Muno6puayku Poccun, @enep. roc. OrpkeTHOE 00pa3oBar. YUpeKIeHHUE BBICHI. TPOd.
oOpazoBanus "Poc. roc. rymanurapusiii yH-T" (PITY), UH-T 5KOHOMUKH, ynp. U IpaBa,
®dak. ynp., Kad. mogenupoBanust B s5koHOMUKe H ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nmocryna: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-
7281-1835-0.

2. KopropaTtuBHbie HHGOPMAMOHHBIE CUCTEMBI [3JIEKTPOHHBIN pecypc] M., cop. 1998-2011.
http://www.erpselection.ru/

3. MypomieBa A.B. [TpesenTanus — 3TO npocto? URL:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara my6nukaiuu 18.07.2011)

4. TuxommpoB A.H. Camoyuutens Microsoft Office 2007. Bce mporpammsl makera -
bubanoreka kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-
microsoft-office-2007.-vse-programmy.html (/lara goctyna 18.09.16)

5. Boun Yomiec Microsoft Office 2007 mns "gaiinukoB". — bubnuoteka kaur «Kodges.ruy -
URL: http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara
nocryma 21.09.16)

6. Yokenbax JIxon, banpwming Komun Microsoft Office Excel 2007 mis "uaitHukos".
Kparkwuit CIIPaBOYHHK - bubnuoreka  KHUT «Kodges.ru» - URL:
http://www.kodges.ru/7212-microsoft-office-excel-2007-dlja-chajjnikov..html ([ata
noctyna 18.09.16)

7. Hlunynos C. I'oBopsitue xecTsl (HeBepOaIbHOE 00IIEHNE ¢ ayAUTOPUEH) [ DIEKTPOHHBIN
pecypc] / YHUBepcUTET PUTOPUKU OpaTOpckoro macrepctBa — OpaTopcKoe UCKYCCTBO.
Puropuka. — Omnekrtpon. Jlan. — [M.: orator.biz, 2008] - Pexum pgocryna:
http://www.orator.biz/?s=38&d_id=198

CocTtaB COBpeMEHHBIX MpodeccuoHanbHbIX 0a3 nanHbIX (bJ]) 1 nHPpOpMaMOHHO-CIIPaBOYHBIC
cuctem (MCC) (2020 1.)

Neno Haumenosanue
/m

1 | MexnayHapoaHsie pedepaTuBHbIe HaykomeTpudeckue b/l, moctymHbie B paMkax
HaMOHAJIBHOM noamucku B 2020 T.

Web of Science

Scopus

2 | IIpodeccronanbublie noaHoTekcToBbIe BJI, MOCTYyMHBIE B paMKax HAIlMOHAIBLHON
noamucku B 2020 T.

Kypnansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | Ilpodeccuonanbublie moaHoTeKcTOBbIE B/
JSTOR



http://elib.lib.rsuh.ru/elib/000009501
http://www.erpselection.ru/
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.orator.biz/?s=38&d_id=198

18

W3nanus mo oOiecTBeHHBIM H T'yMaHUTAPHBIM HayKaM
DnexkrponHas oubmmorexa Grebennikon.ru

KOMHBIOTepHLIe CIIPaBOYHBIC IIPABOBBIC CUCTCMBI

Koncynbrant Ilmtoc,
I'apant

1. MaTepI/IaJILHO-TeXHI/I‘leCKOC o0ecrneuyeHue JAUCHUIIIIHHBI

B kauecTBe MaTepHaIbHO-TEXHUYECKOTO 00€CTIeUeHUs TUCHUILTUHBI He00X00UuMblL:
- IMOHCTPAITMOHHBIC TPUOOPHI JIJIS JICKIIUY BU3yaJIM3alliH,

- MYJbTUMEIUNHBIE CPELICTBA ISl OTKPBITUS KEHCOB,
TpebGoBaHus K ayTUTOPUSIM
- I7Isl IPOBEJICHUS TPAKTUYECKHUX 3aHITHI HEOOXOAMMBI KOMIBIOTEPHBIE KIIACCHI (HATHMYUE
MEPOHAIBHOT'O0 KOMITBIOTEpA Y KKIOTO CTY/ICHTA),
- JUIS JIGKIWA HEeOOXOIMMO HATU4He JOCKH W CIEIUATBHO O00OpYIOBAaHHBIC JUIS IMOKa3a
CJIaiIOB ayAUTOPHH.
B KOMIBIOTEpHBIX Kjaccax OJKHBI OBITh yCTAHOBJICHBI CIICIYIOIIHE TPOTPaAMMHBIC

CpeacTBa:

Onepanunonnsnie cucrembl: Windows 10, Windows 8, Windows 7 uwar Windows XP.
Iporpammer: Microsoft Office PowerPoint, Microsoft Office Word, Windows Paint,
Macromedia Flash, Internet Explorer, Mozilla Firefox.

Cocras nporpammuoro obecrieuenus (110) (2020 r.)

Nenr Haumenosanue 110 [IpousBoauTenb Cmoco6
/m pacrpocTpaHeHHsI
(ruyenszuonnoe unu
c80000HO
pacnpocmpansiemoe)

1 Adobe Master Collection CS4 Adobe JUIICH3UOHHOE

2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE

3 Windows 7 Pro Microsoft JIULIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk CBOOOIHO

pacmnpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacmnpocTpaHsieMoe

6 SPSS Statisctics 22 IBM JIULIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUIICH3UOHHOE

8 SPSS Statisctics 25 IBM JIULIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIALIEH3MOHHOE

10 | OC «Anbt OOpazoBanue» 8 000 «bazanpt CIIO | nuiieH3MOHHOE

11 | Microsoft Office 2013 Microsoft JUIICH3UOHHOE

12 | Windows 10 Pro Microsoft JIALIEH3MOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3MOHHOE

14 Microsoft Office 2016 Microsoft JINIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIAIIEH3MOHHOE

16 | Adobe Creative Cloud Adobe JINIEH3UOHHOE

17 | Zoom Zoom JIMIIEH3UOHHOE
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8. Obecneuenune 00pa3oBaTeJLHOIO MPoIeCcca IJIs JUIl ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI U MHBAJINI0B

B xonme peann3zanuy IUCHUIUIMHBI MCIOJNB3YIOTCS CIEAYIOLIUE JIONOJHUTENIBHBIE  METOMbI
00y4YeHHMsI, TEKYIIEro KOHTPOJISI yCIIEBAEMOCTH U IIPOMEXYTOUYHOH aTTecTaly o0yJaromuxcs B
3aBUCUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

® IS CIICIIBIX U CIIA0OBUISIINX:
- JIEKIIMU 0(OPMIISIOTCS B BUJIE SJICKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C IOMOIIBI0 KOMITBIOTEPA
CO CHEeLHMATU3UPOBAHHBIM IPOrPAMMHBIM 00€CIIEUCHUEM;
- INCbMEHHBIE 3a/IaHUS BBINOJIHIIOTCS HAa KOMIIBIOTEPE CO CHELMATN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecreyeHneM, Uil MOTYT ObITh 3aMEHEHbI YCTHBIM OTBETOM;
- o0ecrnieurBaeTCsl MHIUBUIyalIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;
- JUIs1 BBIITOJIHEHM S 33/1aHUS ITPU HEOOXOMMOCTH MPEIOCTABIISIETCS YBEIMUHUBAIOLIEE YCTPONCTBO;
BO3MOYKHO TaK)K€ UCIIOJIb30BaHNE COOCTBEHHBIX YBEIHMUUBAIOIIUX YCTPOUCTB;
- IUCbMEHHBIE 3a7jaHNs O(POPMIISIOTCS YBETMYEHHBIM LIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOM (pOpMe HMIIM BBIOJHSIOTCS B MHCbMEHHOW (hopMme Ha
KOMITIBIOTEPE.

® Ui TIIYXMX M cIa00CTBIIIALIHX:
- Jekuud O(OpPMISIFOTCS B BHJE OJEKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiIsIeTCs
3BYKOYCHJIMBAIOIIAs alapaTypa UHAUBUIYaIbHOTO M10JIb30BaHMS;
- MUCHbMEHHBIC 3aJIaHUS BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCHbMEHHOM (hopme;
- 9K3aMEH U 3a4€T NPOBOJATCS B MMCbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOXKHO IPOBEJICHHE B
dbopme TecTUpOBaHUS.

e JUIs JIML C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEIbLHOIO anapara:
- JIEKIIUU 0(OPMIISIIOTCS B BUJIE SJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOI'O C IOMOIIBIO0 KOMIIBIOTEpa
CO CIIEUAIN3UPOBAHHBIM [TPOIrPAMMHBIM 00€CTIEUEHUEM;
- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS Ha KOMIIBIOTEPE CO CHELMATN3UPOBAHHBIM IIPOIPAMMHBIM
00ecCIICUCHHEM;
- 9K3aMEH U 3a4y€T MPOBOAATCA B YCTHOH (hopMe MM BBINOJIHAIOTCS B MUCbMEHHOW (popme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOIMMOCTH MIpeTyCMaTPUBACTCSl YBEIMUEHNE BPEMEHH Il IOJrOTOBKU OTBETA.
[Tpouenypa mpoBeneHus MPOMEXKYTOUHOM aTrTecTaluu s O0y4aroIMXCcs yCTaHABIUBACTCS C
y4€TOM HMX MHJIUBUAYAIBHBIX NMCUXO(PU3NYECKUX ocoOeHHOcTel. [IpoMexyTodHas aTTecTaius
MOJKET IPOBOIUTHCS B HECKOJIBKO 3TAIOB.
[Ipu mnpoBeneHHM NpPOLEAYPHl OLEHUBAHUS PpE3yJbTaTOB OOYYEHHUs IpeaycMaTpHUBAETCS
UCIIOJIb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOOUMBIX B CBS3M C HWHIAUBUAYAJIbHBIMHU
0COOEHHOCTAMH 00yUarOIIUXCsl. DTH CPEJCTBA MOTYT OBITh ITPEOCTABIEHBl YHUBEPCUTETOM, WIIN
MOTYT HCIOJIb30BAaThC COOCTBEHHBIE TEXHUUECKHUE CPEJICTBA.
[TpoBenenue npoueaypsbl OLEHUBAHUS Pe3yIbTaTOB OOYUYEHUs JOMYCKAETCs ¢ UCIOJIb30BAHUEM
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.
ObecneunBaeTcss AOCTYNl K HMH(OPMAIMOHHBIM U OubimorpadguyeckuM pecypcam B CETH
WuTepHer s Kaxaoro oOywaromierocst B (gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSIM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIUU:

® IS CJICTIBIX U CIIA0OBUIAIIUX:
- B [Ie4aTHOM (hopMe YBETMUEHHBIM HIPUPTOM;
- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;
- B popme ayauodpaiina.

e IS TIIYXHX U ClIaboCibIIIanX:
- B IeYaTHOH popme;
- B (hopme 371eKTPOHHOTO TOKYMEHTA.

e s 0O0YYarOMIMXCS C HAPYLIEHUSIMU ONIOPHO-/IBUTaTEILHOTO anmapara:
- B IeYaTHOH popme;
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- B (hopme 31eKTPOHHOTO TOKYMEHTA;
- B hopme aynuodaiina.

VY4eOHble ayAUTOPHUH ISl BCEX BUJIOB KOHTAKTHOM M CAMOCTOSATEIbHON pabOThl, HAyyHas
OnbnMoTeKka W WHBIC TIOMEIICHUS NJIsi O0y4YeHHS OCHAIICHBI CIeNHUAIbHBIM 000pyJIOBaHUEM U
yu4eOHBIMU MECTaMH C TEXHHUUYECKUMHU CPEJICTBAMU O0yUEHUS:

® JUIS CIENbIX U CIa00BUIAIINX:

- YCTPOMCTBOM JJis1 CKaHUpoBaHusl ¥ uteHus ¢ kamepoit SARA CE;

- nuciuieeM bpaiins PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

e U MIIYXHX U cIabOCIbIIIANIUX:

- aBTOMATH3UPOBAHHBIM pPA0OYMM MECTOM JJisi JIIOJIEH C HapyIIeHHEeM CcliyXa |
CJ1a0O0CTBIIIAIINX;

- AKyCTHUUECKUHN YCUIIUTEb U KOJOHKHU;

e Ui 00YYaIOIUXCs C HAPYIICHUSIMUA OMIOPHO-ABUTATEIILHOIO allapara:
- IEPEIBIKHBIMHU, PETYIUPYEMbIMH dproHoMuyeckumu napramu CU-1,;
- KOMITBIOTEPHOUW TEXHHUKOW CO CIIeUaTbHBIM IPOrPAMMHBIM 00ECIICUCHHEM.

9. MeToauueckue MaTepHuaJibl

9.1. Ilmanbl ceMMHAPCKHUX/ MPAKTUICCKUX 3aHITUN

Llenp mpakTukymMa — cGOpMHpPOBAaTh y CTYIEHTOB KOMIUIEKC 3HaHUM, YMEHUH U
NPaKTUYECKUX HAaBBIKOB JJIsl aHajiW3a M pEIIeHUS COBPEMEHHBIX MpolieM B o0mactu
MH(POPMALIMOHHBIX TEXHOJIOTUI IPU CO3AAHUU IEKTPOHHBIX JOKYMEHTOB pa3jIMYHOIO BHJA U
npodecCHOHaIbHBIE KOMIIETCHIMSAMUA HEOOXOAWMBIC IS PEUICHHS pa3IMyHOro BUAA 3a/ad,
OTHOCSIIUXCS K MX MPO(PECCUOHANBHOMN IesTeTbHOCTH.

Bce mnpaktudyeckue pa®OTbl OOBEAMHEHBI EIWHBIM IOAXOJOM, OCHOBAaHHBIM Ha
MO/JICJIMPOBAHUH TUIIOBBIX MPOLIECCOB CO3/1aHUs, PEITaKTUPOBAHUSI U PAOOTHI C TOKYMEHTAMHU.

Pabotel mo kypcy «HpOpManMOHHBIE TEXHOJIOTHM W 0a3bl JAHHBIX B MPUKIIAIHBIX
KOMMYHHKAIHUSIX» TOJIKHBI TOMOYb CTYACHTaM IIPUMEHSATH ITOJyYSHHbIE Ha JEKIHUIX 3HAHUs, KaK
B Ipo1iecce 00yueHus, Tak U B CBOEH OyyIei caMOCTOSITEIbHON padoTe.

Oco6eHHOCTBIO TaHHBIX padoT Mo Kypey «MH(popMamoHHbIE TEXHOIOTUH 1 0a3bI JAHHBIX
B TMPHUKJIAIHBIX KOMMYHHUKALUSAX)» SIBISIETCS WX YETKas IeeBas HAINPaBICHHOCTh. BBIMTOIHSSA
IpaKkTU4YecKue paboThl, CTYIEHTHI IPHOOPETAIOT HABBIKK PabOTHI ¢ MHTEp(ENCoM MoJIb30BaTENs
COBPEMEHHOW BBIYMCIUTEIHHONH TEXHUKH U COBPEMEHHBIX MPOrPAMMHBIX NPOIYKTOB, ydaTcs
CO3/1aBaThb C IOMOIIbIO COBPEMEHHBIX NPOTPAMMHBIX CPEJICTB Pa3HOPOJHBIE AJIEKTPOHHBIE
JOKYMEHTBI, COJEpKalllie TEeKCT, IUarpaMMbl, TrpaduKd, PHUCYHKH M TaOJMUIBI, ydarcs
dbopmaTupoBaTh, pelakKTUPOBATh U AaHAJTM3UPOBATh CO3/IaHHBIN 3JIEKTPOHHBIA JOKYMEHT.

B kadecTBe mporpaMMHON Cpeabl MCTIONB3YIOTCS CIETYIONINEe MPOTrpaMMHBIE CPENICTBA:
onepanuonHas cucrema Microsoft Windows XX, ee craHmapTHble MpOrpamMMbl, TEKCTOBBIH
penaktop Microsoft Word, tabmuunbii pemaktop Microsoft Excel, pemakrop co3manus
npesenHTaiuii Microsoft PowerPoint, CYBJI Microsoft Access.

B mporecce mpakTHYECKWX 3aHATHH OCYIIECTBIISIETCS OOYYEHHE CTYAEHTOB OCHOBAM
KOMITbIOTEPHOM TPAaMOTHOCTH JUIs CO3/1aHUS JJOKYMEHTOB Pa3HOIo THIA CI0XHOCTU. B mporecce
00y4YeHHs TIPENIToIaraeTCsi HAyYUTh CTYIEHTOB OCHOBHBIM MTPAKTHYECKMM HAaBBIKaM U TIpUEMaM,
UCTIOJIb3YEMBIM IIPU CO3/IaHUM TAKUX DJIEKTPOHHBIX JOKYMEHTOB, KaK OTYETHI O BBITIOJIHEHHBIX
MPAKTUYECKHUX paboT, pedepaTsl, KypCOBbIE U AUIIIOMHbBIE PaOOTHI.

[IpuBenennsle nanee paboOTHl SABIAIOTCA 0a30BBIMH. B HHMX [JaloTCsi TeOpeTHYecKue
CBEJICHUS W MPUEMBI MTPAKTUUECKOU padOoThI, HEOOX0AUMBIE ISl O0ydeHHs CTyaeHTOB. OqHaKO
JaHHbIe pabOThI MOTYT OBITh JIOMOJHEHbI M pacIIMpeHbl MpPEernojaBaTesieM B 3aBUCHUMOCTU OT
HCXO/IHOM TIOJITOTOBKH CTYACHTOB.
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IIpoBouMBIE 3aHATUA AEIATCA HA MPAKTUYECKHE U KOHTPOJIbHBIE paboThl. Te u apyrue
IIPOBOASTCS B KOMIIbIOTEpHBIX Kiaccax PI'TY Ha nepconansHbix komnbtorepax (I1K) B ctporom
COOTBETCTBUM C pacnucaHueMm ydyeOHoro mnpouecca. Ha mepBoM 3aHATHM mpernojaBaTellb
3HAKOMHUT CTYACHTOB C TNpaBWJIAMH TEXHUKH OE30MaCHOCTH M TMOBEJICHHS B KOMIIbIOTEPHBIX
KJlaccax, KOTOpbIE B JaJIbHEHIIIEM JTOJKHBI HEYKOCHUTEIIBHO COOI0JaThCs.

B xozxe mpakTtuueckoro 3aHsTHs OaxajlaBp BBIIOJIHSAET TEOPETHUUECKUE U IPAKTHUUECKUE
3aJlaHus, B XOZ€ OOCYXJIE€HHsI KOTOPhIX OLIEHMBAIOTCS HAaBBIKUM B 00JIACTH IPOQeCcCHOHATBHON
HOJATOTOBKHU:

VK-1.1 - mpuMeHsieT 3HaHME OCHOBHBIX TEOPETHKO-METOIO0JOIMYECKHX MOJOKEHUH
¢dmrocopun, KOHIENTYATbHBIX TOJX0/I0B K OHUMAHUIO IPUPOIHI HHPOPMALIUU KaK HAYYHOU U
bumocopckoil KaTeropuu, METOJOJOrMUECKUX OCHOB CUCTEMHOTO M0/IX0/1a;

OIIK-6.1 - ortOupaer s OCYHIECTBIEHUA NPO(HECCHOHATBLHON JCATEIHHOCTH
HE00X0IMMOe TEXHIUUECKOe 000pyI0BaHKE U TPOrpaMMHOE 0OecrieueHue;

OIIK-6.2 - npuMeHsieT COBpeMEHHBIE IIU(PPOBBIE YCTPOICTBA, TUIATHOPMBI U TPOrPAMMHOE
o0ecrieyeHne Ha BCEX ATalax CO3/aHMs TEKCTOB PEKIIAMBbI U CBSI3EH ¢ 00IIECTBEHHOCTHIO U MHBIX
KOMMYHHKAIIHOHHBIX MTPOJTYKTOB.

Ha nmpakTuueckue 3aHATHS 110 porpaMme TUCHUILTHHBI «H()OopManoHHbIe TEXHOIOTHI
U 0a3bl JaHHBIX B TPUKJIAIHBIX KOMMYHHKAILUSAX» OTBEIACHO 36 4YacoB Uil OYHOH (OPMBI
oOyuenwust, 20 yacoB AJisi OYHO-3a09HON (HOpMBI 00ydeHUs U 12 9acoB [uIst 3a049HOM (POPMBL.

TEMATUYECKHUE PA3JIEJIBI CEMUHAPCKUX 3AHSTUI.

IIpakTuyeckas padora Ne 1
Tema: CucteMHoe niporpaMmHoe obecnieuenue. Onepannonssle cucreMsl. Pabora B cpene
WINDOWS.
[TponomxuTenbHOCT paboThI - 4 yaca.
Cooeporcanue meopemuuecko20 MUHUMYMA
1. OcHoBHbIE PYHKIIMH OMEPAMOHHBIX CUCTEM ceMmeiicTBa windows.
2. Pabouuii cron.
3. IlonaTHe okHa. YIIpaBIeHHE OKHAMMU.
4. Opranuzanus ¢ainoBoi cucteMbl. Daiibl 1 MaKu.
a) I[IpocmoTp (haitnoBoii cuCTEMBI.
0) Pabora c mankamu.
B) Pabora c ¢daitnamu.
5. Slpnbiku U paboTa ¢ HUMH.
6. CtanapTHble IporpaMmbl windows.
a) TexcroBsrit penaktop biaokuot (Notepad).
6) TexcroBslit pegakrop WordPad.
B) ['paduueckuii pexaktop Paint.
r) Jlpyrue ctaniapTHbIe IPOTPaMMBlI.
7. TexkctoBbId penakTop word. (epBoe 3HAKOMCTBO).
a) Bepcun Microsoft Office 10 2003 BKIIOUUTENBHO.
6) Bepcust Microsoft Office 2007 u HOBee.

B pesynabrare BhIMONHEHHS Ja0OpaTOPHOM pabOTBl  CTYAGHT JOJDKEH HMETh
npejcTaBieHne 00 OCHOBHBIX (yHKUuUsAX onepaunoHHoW cuctembl WINDOWS, ee cocrase,
BO3MOXKHOCTSIX IO yIpaBieHUIo ¢aitnamu, rpadpudeckoMm uHTepdeiice u mpruodpecTu HaBBIKH
pabotsl B cpenne WINDOWS.

Jlumepamypa
OcHosHas
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Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. ndopmaTuka s TyMaHUTApUEB.
VY4eOHMK 1 MPAKTUKYM JJIs akajieMuueckoro OakaraBpuara. / mog pea. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemuyeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu Muadopmarnka nias rymMaHuTapueB [DIEKTpOHHBIA pecypc]:
Y4eOHHK M TPaKTUKYM JJI akajieMuueckoro oakanaBpuara / moa pen. I'. E. Kenposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxkageMHuecKuit
Kypc). - ABT. yka3aHsl Ha c. 7. - bubmmorp. B xone ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Maxaposa H.B., Boikos B.b. NUndopmatuka: YueOuuk mis By3oB. — C-I1.: U] «Ilutep»,
2014r. — 576 c. wiu Maxkaposa H.B., BonkoB B.b. Maudopmaruka: YueOHuK aist By30B. — C-
I.:. U «Iurep», 2011r. — 576 c. — bubmuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jlononnumenvhas

3.

Ky3un A.B. OcHoBsl pabotsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocksa: M3pgatensctBo "@OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamnaspuart. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcol

4.

Bou Yonnec Microsoft Office 2007 s "uaitnukoB”. — bubnuoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([ata mocryma
21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsl naket- bubinoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (J{ata goctymna 18.09.12)

Konmponsnsie éonpocut

CoNgoURwWNE

Uro Takoe napopmanms?

Uro Takoe omnepalmoHHas CUCTEMA U Kakue (PYHKIIMH OHA BBIITOJIHACT?

Yro Takoe omnepanroHHas 000JI09Ka U Kakue (pyHKIIMH OHA BBITTOIHSACT?

Uro Takoe "mosHOe UM (aiina" U3 4ero OHO COCTOUT?

Urto Takoe pibIK?

Ckomnpko croco00B KOMUPOBAHUS U MepeMenieHus namnok ((aiaos) Ber 3naete?

epPCUHCITUTE HX.

Yr10 Takoe «KOHTEKCTHOE)» MEHIO?

Uto Takoe «BCILILIBAIONIAN) ITOJCKa3Ka?

Uro Takoe CBOMCTBa (paiiyia U KaKk UX ONMPEIEIUTh U YCTAHOBUTH?
Kaxk co3nate komoHTUTYN?

. Kak 3agath mapameTpsl cTpaHuls (pasmep Oymaru v noss)?

Kak ycTaHOBHUTH HyMEpAIUIO CTPAHHIII?
Yro Takoe crangapTHbIe nporpamMmbl? [lepeuncnure ux.
Yewm otnuuarotcs mporpammsl biokuor, WordPad u Word?

MarepuanbHO-TEXHUUECKOE 00eCieueHHe CM. 1. 7

IIpakTuyeckas padora Ne 2

Tema: COSI[aHI/IC, PECAAKTUPOBAHUC U q)OpMaTI/IpOBaHI/IC AOKYMCHTOB C HCIIOJIb30BAHHUEM

TeKCTOBOrO penaktopa Microsoft Word.
[TpomomKUTETLHOCT PabOTHI - 8 4acoB.
Cooepocanue meopemuuecKkozo MUHUMYMA

1. Co3nanue daiina rekctoBoro penpakropa MS Word.
2. Bun skpana. KomanaHoe MeH1o.

a) Microsoft Word 97-2003
6) Microsoft Word 2007 u mo3xe


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html

23

3. Hacrpoiika mapameTpoB 0TOOpaXEHUsI CTPAHHIIBI.
4. HaGop u pegakTUpOBaHUE TEKCTA.
a) PazOuenue u coeqMHEHUE TEKCTOB.
0) PenaktupoBaHnue Tekcra.
B) KonnpoBanue tekcra.
r) OTHOBpEMEHHOE PACIOI0KEHUE HECKOIBLKUX OKOH Ha dKpaHe.
5. ®opMaTtupoBaHuE TEKCTA.
a) @opmarupoBaHue ad3ama.
6) Co3naHue CIIMCKOB.
B) Pa30OuenHne TekcTa Ha KOJIOHKHU.
r) O6pamieHue TeKcTa, 3MEHeHue 11BeTa (hoHa ad3ara.
1) VI3MeHeHue HarleyaTaHHbIX CUMBOJIOB (CTPOYHBIE OYKBBI HA MIPOIKMCHBIC U JP.).
e) Co3nanue u U3MEHEHUE CTUJIS.
6. Coxpanenue nokymenta Microsoft Word.
7. 3anonHenue GpopMbl CBOMCTBA daiiia.
B pe3ynbTaTe BEIOTHEHUS Ta00PATOPHON pabOThI CTYIEHT JOJIKEH MPUOOPECTH HABBIKH

COCTaBJICHUS, PEIaKTUPOBAHUS U (HOPMATUPOBAHUSI DJICKTPOHHBIX TOKYMEHTOB B cpejie Microsoft
Word.

Jlumepamypa

OcHosnas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Unpopmaruka ajis ryMaHUTapHEB.
Y4eOHUK U MPAKTUKYM JJIs akajJeMudeckoro Oakanaspuara. / mox pen. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakamaBp. Akanemudeckuii kype, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu Mudopmaruka ans rymaHutapueB [DIeKTPOHHBIN pecypc:
Y4eOHHK U IPAKTUKYM IS akajeMudeckoro OakanaBpuara / oz pen. I'. E. Keaposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxageMuuecKui
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubimorp. B xonne . - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

2.  Makaposa H.B., Bonkos B.b. Indopmatuka: Yuebnuk s By3oB. — C-I1.: U1 «ITutepy,
2014r. — 576 c. unmu Maxkaposa H.B., Bonkos B.b. Undopmatuka: YueGHuk 1715 By30B. — C-
Il.:. UA «Iurep», 2011lr. — 576 c. — bubnuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3. Kyszun A.B. OcuoBbl pabotsl B Microsoft Office 2013: YueGHoe mocobue. - 1. - Mocksa;
MockBa: UsparensctBo "®OPYM": OOO "Hayuno-uznpatensckuit nienrp UHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcol

4. HWHdopmaThka M KOMIIBIOTEPHBIE TEXHOJOTHM [DIEKTPOHHBIH pecypc]: J1abopaTopHbIe
paboThl: yueOHOe mocoOue: st HanpaBieHus: OakanaBpuara: 031600 "Pekiiama u CBsI3HM C
obmectBeHHOCTBIO" /  [Mypomyes B. B., Mypomyesa A.B.; nHayuy. pen. Kymnwpbal;
Muno6puaayku Poccun, denep. roc. O0romxeTHOE 00pa3oBar. yUpEeXKIACHHE BBICHI. MPO.
obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PI'TY), UH-T 5K0HOMMKH, yIIp. 1 paBa, Daxk.
ymp., Kad. monenupoBanust B skoHomuke u ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-7281-1835-
0.

5. Bou Yoanec Microsoft Office 2007 mns "vaiinukos”. — budaunoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([Jata mocryma
21.09.12)

6. Tuxomupos A.H. Camoyuurtens Microsoft Office 2007. Bce mporpammbl maker- bubmunoreka
kuur «Kodges.ru» - URL.: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-
vse-programmy.html (Jlata nocrymna 18.09.12)



http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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KOHmpOJ'leble 80NPOCHL

1. TIlepeuncnure ocHOBHBIE QyHKIMH peaakTopa MS Word?

2. Yro takoe pabouast 06JaCTh CTPAHUIIBI?

3. Kak Hactpouts B Skpana’?

4. Yto BXOJUT B IOHATHE PEIAKTUPOBAHUE TEKCTA?

5. Kakum o00pa3oM MOXKHO pacrmojOXUTh BCE OTKPBIThIE JIOKYMEHTHI Ha JKpaHe
OJIHOBPEMEHHO?

6. Uto BxoauT B noHsATHE OpMATUPOBAHUE TEKCTA?

7. Kakue BUJIbI CIIUCKOB BhI 3HaeTe?

8. Kak pa30uTh TEKCT Ha KOJIOHKHU?

9. Jlns gero ciyxut koManaa «Peructp» B paznene «Dopmary»?

10. Kakue MOKHO co3aaTh 0OpamMIICHHs BOKPYT ab3areB?

11. Mepeuuncnure crocoOb! hopMaTupoBaHUs ad3areB?

12. Kak pa30uTh CTpOKY Ha JIBE YaCTH — COXpaHss CTUJIb a03alia u He COXpaHss CTHUJIb ab3ara’?
13. Yro Takoe ctuns? Kakue napamerpsl ctuiist Bol 3Haete?

14. Kak coxpanutb gokyment 8 MS Word?

MaTepI/IaJILHO-TeXHI/I‘leCKoe obecneyeHue cM. I1. 7

IIpakTuyeckas pabora Ne 3

Tema: Co3nanue U pelakKTHPOBAHUE JOKYMEHTOB OOJBIIOro 00BEMA, a TakKe TaOJIHII,
dbopmyn u rpapudecknx o0bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[TponomxurenbHOCTh paboOTHI - 4 yaca.

Cooeporcanue meopemuuecko20 MUHUMYMA
1. Pabora ¢ Tabiauamu.
a) Co3manue Tabui.
0) ®opmaTpOBaHKE TEKCTa B TAOJINIIAX.
B) Pa3Ouenue tabnuip! Ha 1BE U Ooree.
r) OTOOpakeHne UM CKphITUE JIMHUM CETKH B TaOJIUIIe.
n) 3meHeHue CTpyKTypbl TaOIHIIbL.
. BcraBka ¢popmyn u cuMBOIIOB.
3. Pa3zpaboTka u BcTaBKa rpa)u4eckux 0ObEKTOB.
a) Micnosnp3oBaHue maHenyu pucOBaHMS Ui CO3/IaHMsI rpauuecKUX 0OBbEKTOB.
0) «CHsATHE)» WILTIOCTPAIMK C SKpaHa MOHUTOpPA U BCTaBKa B IOKYMEHT PUCYHKOB, CO3/IaHHBIX
B IrpaMueCcKUX peJaKkTopax.
B) Co3nanue B Microsoft Word rpadukos u auarpamm.
4. PaboTa ¢ 1oKyMeHTaMH 00Jb110r0 00BEMA.
a) BcraBka cHOCOK.
0) YcraHOBKa 3aKJIaJIOK B JOKYMEHTE.
B) BcraBka ornasnenus.
B pesynbrare BbIoSHEHHS Ja00paTOPHOI pabOTHI CTYAECHT J0JKEH HayuyUThcs paboTaTh
C JIOKYMEHTaMH OOJIBIIOTO O0OBEMA, MPHOOPECTH HABBIKM CO3JAHHMS U W3MEHEHUs TaOIuII,
PHCYHKOB, BCTaBKHM B TEKCT CUMBOJIOB, GOpMyII, rpadudeckux n3odpaxeHuil B cpene Microsoft
Word.

[\S)

Jlumepamypa

Ocnoenas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Unpopmatuka ajis ryMaHUTapHEB.
VY4eOHMK M MPaKTUKYM JIJIs akajieMuueckoro Oakanaspuara. / mog pea. I'.A.Kenposoii - M.:
HOpaiit. Cepus bakanasp. Akanemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
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5-9916-5607-8 27,9 m.n. wim NHpopmarruka nisi TyMaHUTapueB [DIIEKTPOHHBIN pecypc]:
y4eOHUK ¥ IPAaKTUKYM JJIs akazeMudeckoro 6akanaspuara / mog pex. I'. E. Keagposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkameMuuecKkuit
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubnmorp. B xonie . - ISBN 978-5-9916-5607-8, URL:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Maxaposa H.B., Boixos B.b. Undopmaruka: Yueonuk mist By3os. — C-I1.: UJI «[Tutepy,
2014r. — 576 c. unmu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOnuk s By30B. — C-
I.. U «lurep», 2011lr. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas
3.

Kysun A.B. Ocnossl pa6otsr B Microsoft Office 2013: Yue6uoe mocobue. - 1. - Mockaa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuyno-uznarensckuit nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspwuart. - ISBN 978-5-00091-024-5.

Dnekmponnvle pecypcol
4.

NudopmaTtika W KOMMBIOTEPHBIC TEXHOJOTHUU [DIJIEKTPOHHBIN pecypc]: mabopaTopHbIE
paboTel: yueOHOe mocobue: i HampasieHus OakanaBpuara: 031600 "Peknama u CBS3M C
obmiectBeHHOCTIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunoOpnayku Poccun, ®@enep. roc. O pKeTHOE 00pa3oBaT. Y4pexkJACHHE BBICHI. TPOd.
obpazoBanus "Poc. roc. rymanutapusiii yu-1" (PI'TY), UH-T 5k0OHOMUKH, yOp. U mipaBa, Dak.
yrp., Kad. monenmupoBanus B skoHoMuKe U ynp. - Mocksa : PITYVY, 2014. - 197 c. - Pexum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Bon Yonnec Microsoft Office 2007 qis "uaiinukos”. — bubaroreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([Jata mocryma
21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsl naker- bubinoreka
kuur «Kodges.ru» - URL.: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/lara gocryma 18.09.12)

KOHmpOJleble 60RPOCHL

CoNoOAWNE

Kak BcTaBUTh NPUHYIUTENbHBIN pa3pblB CTPAHUIL B TOKYMEHT?

Kak n3MeHUTh OpHUEHTALINIO CTPAHHIIBI?

Kakue cioco6s! cozianust TabauIl BBl 3HaeTe?

Kak u3meHuTh HarpaBiieHHe TeKcTa B Tadnuie?

Kak pa30uts Tabuuiy Ha 1Be TaOIUIbI?

Kak 00beIMHNUTh HECKOJIBKO STU€eK B OJTHY?

Kak ynanute crpoky/cronbern u3 Tabauib?

C nomol1IpI0 4Yero MOKHO BCTaBUTh B IOKYMEHT (pOpMyIIbI?

B xakoMm ciydae MOTYT «pa3bexaTbCsh» IpYT OTHOCUTENBHO Ipyra HAprMCOBAaHHbBIE

rpaguyeckrne 00beKThI?

10. Kak BHOCSITCS HAJIIMCH BHYTPU U BHE 3JIEMEHTOB (reoMeTpuuecKkux Gpuryp)?
11. Kax y6path TMHHIO BOKPYT PaMKHU C TEKCTOM?

12. Kak «B35Th» WILTIOCTPAIUIO C 9KpaHa MOHUTOpA?

13. C moMoIIpto 9ero MOXHO BCTABUTh B JOKYMEHT rpaduK WK Juarpammy?

MarepuanbHO-TEXHHUYECKOE OOeCTIedeHne CM. 11. 7

IIpakTuyeckast padora Ne 4

Tema: COB,Z[aHI/IC U PCHAaKTUPOBAHUC BXO,Z[HLIX/BBIXOI[HBIX (1)0pM JOKYMCHTOB C

ucnoib3oBaHueM Tabaununoro nporeccopa EXCEL.
ITponomxurensHOCTD - 4 Haca.
Cooeporcanue meopemuuecko20 MUHUMYMma.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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1. OxHo, paboune KHHUTH, aapeca sueek B Microsoft Excel.

. BBoxg nmanHbIX.

. PenaktupoBanue NaHHBIX.

. dopMaTtupoBaHue JaHHBIX.

. Co3anne HOBOM TaOJIUIIBL.

. OGpamMieHue TaOIHIIBL.

. Belnenenue sueek, uX quana3zoHoOB, CTPOK U CTOJIOIOB.

. KonnpoBanue nanupIx unu GopmMys B CMEKHBIC STUYEHKH.

. O6paboTKa YMCIOBBIX 3HAYCHHUH WM padboTa ¢ hopMmynamMu U GYHKIHUSIMHU.

a) Cozmanue popmyi

6) ®ynkuuu B Microsoft Excel.

10. Ccbuiku Ha STYEHKH.

11. meHa siueek.

12. Paboune mucter Microsoft Excel.

13. [ToaroToBka 10OKyMeHTa K Me4YaTH.

B pesynbrare BbIMOJSHEHHS ~JabOpaTOpHOM pabOThl  CTYIEHT JIOJDKEH HMETh
NpelcTaBiIeHue O (PYHKIMOHAJIBHBIX BO3MOXKHOCTSAX Tabmuunoro mpoueccopa EXCEL,
PHOOPECTH HABBIKK CO3TaHMS Ta0IHIl U (POPMATUPOBAHUS TUCCK.

Jumepamypa

Ocnoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. UlubopmaTtuka /uis ryMaHUTapHEB.
Y4eOHUK U MPAKTUKYM IS akaJieMudeckoro 6akanaspuara. / mon pen. I'.A.Kenposoii - M.:
HOpaiit. Cepus bakanaBp. Akanemudeckuii kype, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unmun MuadopmaTrka I ryMaHHTapUeB [DIIEKTPOHHBINA pecypc]:
y4eOHHK U IPAKTUKYM JJIs akajieMudeckoro 6akanaBspuata / mog pen. I'. E. Kenposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxageMuuecKkuit
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubnuorp. B xonie ri. - ISBN 978-5-9916-5607-8, URL:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

2.  Maxaposa H.B., Bonxos B.b. ndpopmaruka: YueOnuk nis By3oB. — C-I1.: U1 «Ilutep»,
2014r. — 576 c. wm Maxkaposa H.B., BonkoB B.b. Madopmaruka: YueOHuk aist By30B. — C-
I.. U «lIurep», 2011r. — 576 c. — bubmuoreka xkuur «Kodges.ru» - URL:
http://lwww.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jononnumenvhas

3. Ky3un A.B. OcHoBsl pabotsr B Microsoft Office 2013: YVueGHoe nocobue. - 1. - MockBa;
Mocka: U3parensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

OnexmponHwie pecypcol

4. HVuadopmarnka U KOMIBIOTEPHBIE TEXHOJIOTMH [DJEKTPOHHBIA pecypc]: J1abopaTopHbIe
paboThl: yueOHOe mocoOue: st HampasiaeHus OakanaBpuara: 031600 "Pekinama u CBsI3U C
oOmecTtBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; mayd. pen. Kynnb6a];
MunoOpnayku Poccuun, ®denep. roc. OromkeTHOEe 00pa3oBaT. YUpeKICHHE BBICHI. MPOd.
oOpasoBanus "Poc. roc. rymanutapusiii yH-T" (PI'TY), H-T 5k0HOMUKH, yOp. 1 IpaBa, Dak.
ymp., Kad. mogenupoBanus B skoHOMuUKe U ymip. - MockBa : PITVY, 2014. - 197 c. - Pexxum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

5. Bown Yonnec Microsoft Office 2007 ps "uaiinukos”. — bubaroreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (Jata mocryma
21.09.12)

6. Tuxomupos A.H. Camoyuurens Microsoft Office 2007. Bce nporpamwmsl nmaker- bubnnoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (lara gocrymna 18.09.12)
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Konmponvnuie éonpocwi
[lepeuncante KaTeropuu BBOJUMBIX B STYCHKY TaHHBIX.
Kak npousBoauTcs Gukcalus BBEIEHHBIX JaHHBIX B siueiike?
Yro takoe "ABTodopmar" u Kak UM MOIH30BATHCS?
Uto HazbiBaeTcs agpecoM sueiku? [lonubiii anpec?
[TpuBenuTe npuMepbl 0OBEANHEHHS TUATA30HOB SYEEK.
[IpuBenuTe npUMepsl epecevyeHus 1Mana3oHoB sueeK.
Kak nmpon3BoauTCSs KOMMPOBAaHHUE U BCTaBKA JaHHBIX B STYCHKU?
Kaxk mpousBectu popmaTupoBaHue yncesn B sueikax?
Kak MOXXHO yMECTUTb, TEKCTOBYIO MH(OPMAIHMIO B SUCHKE HE YBEIUYHBAS IIUPUHY
cronona?
10. Kak ocymectBusieTcst pabora ¢ popmynamu B EXEL?
11. OcobenHocTr cnocoba «HaBeIu U MIEIKHI)?
12. Yro Takoe BrokeHHbIC (pyHKIIUN?
13. Kak BbII€IUTh HECKOJIBKO S4YEEK, HE COEJUHEHHBIX B OJUH OJI0K?
14. Kak caenatb oOpamiieHne sST9eeK U TaOIUIbI B IIeTToM?
15. Kakue cymiecTByroT BUJIbI CCHLITOK?
16. [IpuBeauTe NpUMEp CMEIIAHHOHN, A0CONIOTHOM CCBHUIKH.
17. Kak npucBOUTD sYEHKe WIK TpYIIE SUeeK UMs?
18. Kak mpocTaBHUTh AJIs IeYaT! JOKYMEHTA CKBO3HBIE CTPOKHU M CTOJIOLBI?
19. Kak yMeHbIINTH/ YBETUYUTH MACIITa0 MeyaTaeMoro JOKyMeHTa?
20. Kak nu3MeHuTh uMs pabouero Jymcra’?
21. CKOJBKO HOBBIM IOKYMEHT COJIEPKUT JIUCTOB NpH OTKpbITHN Excel?
22. Kak BCTaBUTh HOBBIH JHUCT B pabouyro KHUTY Excel M KakoBO MX MaKCHMajbHOE
KOJIMYECTBO?
23. Kakuie cuMBOJIBI HE JIOMTyCKAIOTCS B IMEHU padouero smcra Excel?
24. BO3MOKHO JIM OKPACUTh SPJIBIYOK paboyvero JIMcTa B Jpyrou user?
MarepuanpHO-TeXHUYECKOe o0ecrieyeHne cMm. 1. 7

CoNo~LNE

IIpakTyeckas padora Ne 5
Tema: Co3naHue U pelaKTHPOBAHUE OCHOBHBIX 0OBEKTOB 0a3 JaHHBIX C UCIIOJIb30BAaHUEM
cucreMsl yrpasienus 6azamu nanHbix (CYBJ) ACCESS.
[TpoaomKUTENEHOCTD — 8 4acoB.
Cooeporcanue meopemuuecko20 MUHUMYMA
. ba3er nanueix 1 CYB/I.
. CtpykTypa nmpocteiiniei 6a3bl JaHHBIX.
. CBoiicTBa nosie 6a3bl TaHHBIX.
. TUBI TaHHBIX.
. Pexxumbl paboThl ¢ 0a3aMu JaHHbIX.
. OObeKTHI 6a3bl JaHHBIX.
. Pa3zpaboTka cxeMbl TaHHBIX.
. O6mme 3amevanus o padore ¢ CYB]] Microsoft Access.
. [Tomrarosoe co3manue 0a3el nanaeix MI'TC.
a) [TocranoBka 3agaun.
0) IlomaroBoe BHITIOJTHEHHE 3aJaHUS.
B pesynbrare BhIMOMHEHHS Ja00OpaTOpHOM pabOTBl  CTYAEHT JOJKEH HUMETh
NpeJICTaBJICHNE O TIOHATUHU U TEXHOJIOTUHU 0a3 OaHHBIX, HA HAYAJILHOM YPOBHE OCBOUTH TPUEMBI
pabotsl ¢ 6a3amu nanHbIX Ha npuMepe CYBJl ACCESS.

OO0 NO O WN B

Jumepamypa
Ocnosnas
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1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. UnpopmaTrka ajis ryMaHUTaPHECB.
VY4eOHMK 1 MPAKTUKYM JJIs akajieMuueckoro OakaraBpuara. / mog pea. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemuyeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu Muadopmarnka nias rymMaHuTapueB [DIEKTpOHHBIA pecypc]:
Y4eOHHK M TPaKTUKYM JJI akajieMuueckoro oakanaBpuara / moa pen. I'. E. Kenposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxkageMHuecKuit
Kypc). - ABT. yka3aHsl Ha c. 7. - bubmmorp. B xone ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

2. Maxkaposa H.B., Boakos B.b. ndopmaruka: YueOnuk mais By30B. — C-I1.: U «ITutep»,
2014r. — 576 c. wiu Maxkaposa H.B., BonkoB B.b. Maudopmaruka: YueOHuK aist By30B. — C-
I.:. U «Iurep», 2011r. — 576 c. — bubmuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jlononnumenvhas

3. Ky3un A.B. OcHoBsl pabotsr B Microsoft Office 2013: YueGHoe nocobue. - 1. - MockBa;
Mocksa: M3pgatensctBo "@OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamnaspuart. - ISBN 978-5-00091-024-5.

4.  Tonuyvina O.JI., Maxcumos H.B. ba3pl naHHbIX: YdueOHOE mTocodue. - 4. - MockBa; MockBa:
W3narensctBo "OOPYM": OO0 "Hayuno-uznarensckuii nenrp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.

Onekmponnvle pecypcul

5. HMudopmatuka M KOMIBIOTEPHBIE TEXHOJOTUU [DIEKTPOHHBIA pecypc]: mabopaTopHbIe
paboTel: yueOHOE mocobue: i HanpaBieHus OakanaBpuara: 031600 "Peknama u CBsi3H ¢
obmiectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunoOpraayku Poccun, ®@enep. roc. O pKeTHOE 00pa3oBaT. Y4pexkJICHHE BBICHI. TPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yu-1" (PI'TY), UH-T 5k0OHOMUKH, yIIp. U IipaBa, Dak.
yrp., Kad. monenmupoBanus B skoHoMuKe U yrp. - Mocksa : PITYVY, 2014. - 197 c. - Pexum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-7281-1835-
0.

6. Bown Yonnec Microsoft Office 2007 mis "uaiinukos". — bubanoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocryma
21.09.12)

7. Tuxomupos A.H. Camoyuurtens Microsoft Office 2007. Bce nporpammel maket- bubnnoreka
kuur «Kodges.ru» - URL.: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html ([lata nqoctymna 18.09.12)

Konmponwsnsie éonpocut

Yro Ttakoe 6a3a nanubix? [IpuBenure mpuMepsi.

Uto takoe CYB/I? [IpuBenute mpumepsl.

Kak B Ta0nuiie 6a3bl JaHHBIX MPUHATO HA3bIBATH CTPOKU U CTOJOLIBI?

Uro Takoe cTpykTypa 0a3bl JaHHBIX?

Kakue Bl 3HaeTe cBoiicTBa mosei 6a3pl JaHHBIX?

Kaxkue Byl 3HaeTe THIIBI JaHHBIX?

KakoBbl 0COOCHHOCTH THIIA JAHHBIX «CUETUYUK»?

HazoBute nzBectasie Bam 00bekThl 623 JaHHBIX.

Yem Tabnuna otaumgaercs ot 3amnpoca? Uto obiiero?

10. INepeuncnuTe OCHOBHBIE ATAIBI Pa3padOTKU MPOEKTa 0a3bl TaHHBIX.

11. Kakue tumsl cBsizeit (oTHOIIEHUH) Mexay Tabnuamu Bam u3BecTHBI?

12. B kaKkoi CUTyallui UMEET MECTO CBSI3b «OJUH-KO-MHOTHM»?

13. B kakoii cuTyanuu UMeeT MeCTO CBSI3b «OJUH-K-0qHOMY»? KakoBsl ee ocobeHHOCTH?
14. B kaxoii cuTyallui UMeeT MECTO CBSI3b «MHOT'HE-KO-MHOTUM»? KakoBbl ee 0cOOEHHOCTH?
15. Kakue tumsi cBsizeit noiep:kuBaetr CYB/] Microsoft Access?

16. Yrto Takoe KirtoueBoe mose?

CoNoOARWNE
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17. Ha3oBwuTe Tpu THIIA CPEICTB pa3paboTku 00bekToB B Microsoft Access.

18. Yto coboii mpeacTaBIAIOT ONEPALMOHHBIEC U CIIPaBOYHBIE Ta0MUIbI? B KakoM OTHOILIEHUH
OHHU HaxoxdTcA?

19. Yro coboii mpeCTaBISIFOT POIUTEIILCKHE U JOYSPHUE Ta0IUIIbI? B KakoM OTHOIIICHUH OHU
HaxozmsaTcsa?

20. Yro Takoe 3amnpoc ¢ napamerpom? [IpuBeaure mpumep.

21. Yro Takoe BerunciasieMoe nosie? [IpuBenure mpumep.

22. Kakue nBa pexxuma paboThl ¢ TabiuiaMu, 3amnpocamu, Gopmamu u orderamu Microsoft
Access Bpr 3Haere? Kakoil W3 HHUX SBJISETCS TNPOSKTHPOBOYHBIM, a KaKOH —
10JIb30BATENbCKUM?

MarepuanbHO-TEXHUYECKOE 00eCIIeUeHHEe CM. II. 7

IIpakTnyeckas padora Ne 6

Tema: PazpaboTka v JeMOHCTpalys npe3eHTanuii B mporpamme Microsoft PowerPoint us3

nakera Microsoft Office 2007, 2010 u ap. ApxuBrupoBaHue HHGOPMAITUH.
[TpomomKUTETLHOCTD PaboTHI - 4 Yaca.
Cooeporcanue meopemuueckozo MUHUMYMA

1

. Coznanue npesenranuii B nporpamme Power Point 2003.
a) Oxno PowerPoint.
0) Pexxumbl, ucnonp3yembie IpU CO3JAHUU MTPE3ECHTAIIIH.
B) Co3naHue ciaiiioB AJis IPE3EHTALNH.
r) BcraBka pucyHKoB, TaOIuIl U AMArpaMM B CIIAI.
1) JleMoHcTpaIus mpe3eHTaluH.
¢) @opmMaTupoBaHue CIIalI0B U MPE3CHTALIHIA.
k) JloGaBieHne KOMMEHTApUEB B A,
3) PaznaTounsie MaTepuasibl.
n) [Ipyrue BO3MOXHOCTH CO3/1aHUs CJIaliI0B IOKYMEHTA.
. Power Point 2007.
. [IporpamMMBbI-ymakoBITUKH. ApPXUBUPOBAHHE HHPOPMALIUH.
a) ApXUBHUpPOBaHUE.
0) PazapxuBupoBanue.

B PE3yiIbTaTC BBINMOJIHCHUS J1a60paT0pH0171 pa6OTLI CTYACHT JOJIDKCH YMCETb CO3/1aBaATb

npesenTaiu B POWerPoint ¢ momoriipro mada0H0B 0(OpMIIEHUS U apXUBUPOBATH HHPOPMAITHIO
¢ nomorieko apxusatopa WIinRAR.

Jlumepamypa

OcHosHas

1.

Mypomyesa A.B. WckycctBo mnpeseHTauuil. OCHOBHBIE MpaBuUia U IPaKTHYECKHE
pexomennauuu. — M: @nunTa, Hayka 2014 r. — 110c; [DnextpoHnHslii pecypc] / A.B.
MypowmriieBa .— Pexxum mocryma: https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-
prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html ~ win Mypomiesa, A.B.
UckycctBo mpeseHTanuu. OCHOBHBIE TMpaBUia M MPaKTUYECKHE PEKOMEHJAIUU
[DnexTpoHHbIi pecype] / A.B. Mypomuesa .— 4-e usa., crep. — M. : ®JIMHTA, 2017 .—
110 c. : mn. — ISBN 978-5-9765-1005-0 .— Pexxum mocryma: https://rucont.ru/efd/246319

Maxaposa H.B., Boaxkos B.b. Undopmaruka: Yueonuk mist By3oB. — C-I1.: UJI «[Tutepy,
2014r. — 576 c. unu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOnuk st By30B. — C-
I.. U «lurep», 2011lr. — 576 c. — bubmuoreka xkuur «Kodges.ru» - URL:
http://lwww.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

ﬂOnOﬂHumeﬂbHClﬂ
3.

Acmonosa M.JI. IckyccTBO Mpe3eHTAIMi U BEJACHUS IIEPEroBOpoB: YueOHoe mocodue. - 3. -
MockBa ; Mocksa : M3garensckuil Llentp PUOP : OOO "HayuHO-M3AaTE€NbCKUN LEHTP
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NH®PA-M", 2019. - 248 c. - 2.3.1. [loBeimenue kpamdukanun. - ISBN 978-5-369-01543-
8.

4.  Kysun A.B. Ocuossl pabotsl B Microsoft Office 2013: Yue6GHoe mocobue. - 1. - MockBa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspwuart. - ISBN 978-5-00091-024-5.

Dnekmponnvle pecypcol

5. HMuadopmarnka M KOMIBIOTEPHBIE TEXHOJOTUHM [DIEKTPOHHBIA pecypc]: J1abopaTopHbIC
paboTel: yueOHOe mocoOue: /i HampaBieHus OakanaBpuara: 031600 "Pexnama u cBsizu ¢
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; mayd. pen. Kynno0a];
MunoOpnayku Poccun, ®@enep. roc. OrwKeTHOE 00pa3oBaT. Y4pexkJACHHE BBICHI. TPOd.
obpazoBanus "Poc. roc. rymanutapusiii ya-1" (PI'TY), UH-T 5KOHOMUKH, y1Ip. 1 TipaBa, daxk.
ymp., Kad. mogenupoBanus B sxoHOMHEKE U ymip. - Mocksa : PITVY, 2014. - 197 c. - Pexxum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

6. Mypomyesa A.B. [IpezenTanus - 3TO pocTO? URL:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara myomaukaruu 18.07.2011)

7. Hlunynose C. I'oBopsimiue xecTbl (HeBepOaIbHOE OOIIEHUE ¢ ayAUTOpHEH) [DIEeKTPOHHBIHI
pecypc] / YHUBEpCUTET PUTOPHUKH OpaTOPCKOro MactepcrBa — OpaTOpcKoe HMCKYCCTBO.
Puropuka. — Omnektpon. Jan. — [M.: orator.biz, 2008] - Pexum pocryma:
http://www.orator.biz/?s=38&d_id=198

Konmponsnusie éonpocut

Uro u3 cebst mpencrasinsier okHo PowerPoint?

Kakoii 1omomHUTebHBIN MYHKT COJIEPKUTCS B CTpoke MeHIo PowerPoint?

B kakux pexxuMax MOKHO MIPOCMATPHUBATh CIANA?

U3 yero coctout «IlaHens HUHCTPYMEHTOBY»?

Kakue nononHurensHbple KoMauabl coaepkuT MeHio «BCTABKA»?

Yro Takoe mabsoH opopmiacHuUs?

Kakoii pexum mpocMoTpa CIaiI0B MO3BOJSET KOHTPOJIMPOBATH M MPOBOAMTH ITTOKA3,

IPOCMOTP, COPTUPOBKY, ylajeHHEe, CO3aHNE HOBBIX ClaiioB?

8. CKOJBKUMH pEKHMaMH BO3MOXKHO IIOJIb30BaTbCS MPHU CO3/aHUM TPE3CHTAIMH B

nporpamme PowerPoint?

9. B mporpamme PowerPoint ckoJibko CyIIeCTBYET PeKMMOB IOKa3a Mpe3eHTAIHI?

10. 3aueM HeoOXoaMMa PYHKIIHS CKPBITBIN Clai?

11. Kakue ¢pyHKIMH BHIIOIHSAET PYHKIMS CTPAHUIIBI 3aMETOK?

12. Kakue ectb BubI pOpMATUPOBAHUS CIIaAI0B?

13. Kakue ecTb BO3MOXHOCTH BCTaBOK B claiibl pe3eHtanun PowerPoint?

14. Ha3oBute oTnnuutenbHble ocodeHHocTH apxuBaropa WInRAR.

15. Kakwue criocoOs! apxuBaiuu ¢aitnoB apxuatopom WINRAR Bei 3Haete?

16. Kakue criocoOsI pasapxuaiuu ¢aiinos apxusaropom WINRAR Bei 3naere?

17. Kax MoxHO 100aBUTH (haiiil B IPEATIOKEHHBIN apXuB 0€3 AOMOJHUTENBHBIX 3aIPOCOB?

NoakowhE

MarepuanbHO-TEXHUYECKOE 00eCIIeueHHEe CM. II. 7

9.2. Meroanveckne peKOMEHIAINH IO MOITOTOBKE MUCHbMEHHBIX padOT

Hayunoe cooOmienne Ha 6a3e 1okiaga Uik pedepaTa SBISETCS CaMOCTOSTENbHONU paboTon
CTYJEHTa U IMOJABOJUT UTOTH €ro TEOPETUYECKOW M MPAKTUYECKOW MOATOTOBKH MO H3ydyaeMoi
mucuuruiiae. [Ipy MoAroToBKE HAy4yHOTroO JIOKJana OO0yYaroluiicss JOJDKEeH IOoKa3aTh CBOU
CIIOCOOHOCTH M BO3MOXKHOCTH IO PEIIEHUI0 PeaJbHBIX MPOoOJeM, UCHOJb3YS MOITYyYEHHbIE B
nporecce 0oOydeHUs 3HaHUSA. MeToAaMYecKHe YKa3aHHs IO3BOJISAIOT O0ECIeYUTh EIUHCTBO
TpeOOoBaHU, NPEABABIIEMBIX K COJIEPKAHNIO, KAUYECTBY U O(POPMIIEHHUIO MMCbMEHHBIX padoT.

[Tpu BBINONHEHNN MUCBMEHHBIX PA0OT MCIONB3YIOTCS BCE 3HAHUS, OJy4YE€HHBIE CTyI€HTaMU
B XOJIe OCBOEHHUS AMCUUIUIMHBI; 3aKPEIUIAIOTCS HaBBIKK O(QOPMIICHHS pe3yJbTaToOB Yy4eOHO-


http://elib.lib.rsuh.ru/elib/000009501
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
http://www.orator.biz/?s=38&d_id=198
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UCCIIEI0BATEIbCKON PaOOThI; BBISIBIIAIOTCS YMEHHS YETKO (OPMYIMPOBATH U apryMEHTHUPOBAHO

000CHOBBIBATh MPEII0KEHUS U PEKOMEHAINU 110 BHIOPAaHHOH TeMe.

BeinmonHenne  paboThl  IpeanojaraeT  KOHCYJIbTALIMOHHYIO IIOMOIIb CO  CTOPOHBI
npenogasarensi. B Xoje BbINOIHEHHUS paOOThI CTYNEHT AOJDKEH IOKa3aTbh, B KaKOW Mepe OH
OBJIAJIEJI TEOPETUYECKUMH 3HAHUAMM U MPAKTUYECKUMU HaBbIKAMM, HAYYWJICS CTaBUTh HAY4YHO-
UCCIIEIOBATEIbCKUE MTPOOJIEMBI, JIeNIaTh BBIBOJIBI U 0000IIATh MOIYYEHHBIC PE3YIbTAThI.
[ToaroroBka NUCbMEHHON PabOTHI UMEET LEIIBIO:
® 3aKpCIUICHUE HABBIKOB HAYYHOI'O UCCIICIOBAHUS;

OBJIAJICHUE METOJUKON UCCIIEIOBAHMS;

yriayOieHne TEOPETUUECKUX 3HaHUM B IPUMEHEHUH K KOHKPETHOMY UCCIIEJOBaHMIO;

IIPUMEHEHHE 3HaHUM IIPU PELICHUU KOHKPETHBIX 3a/1a4 yIPABJICHYECKON NEATEIbHOCTH;

BBISICHEHHE TMOJTOTOBJICHHOCTH CTYJAEHTa K CaMOCTOATEIbHOMY pEIICHUIO MpoOdIieM,

CBS3aHHBIX C JUCLUILINHOM.

Obwue mpebosanusi.

JUIs ycrenmHoro M KayeCTBEHHOI'O BBIMOJIHEHUS MHCbMEHHOM Hay4dHOH paboThl CTYIEHTY

HE00XO0AUMO:

® UMETh 3HAHMS M0 U3yYaeMOM AUCIUIUIHNHE B 00beMe rporpammel PITY

® BJAJECTh METOJAMU HAy4HOI'O MCCIICJOBAHNUS;

® yYMETh UCIOJb30BaTh COBPEMEHHBIE CPEACTBA BBIYUCIUTEIBHON TEXHUKH, B IIEPBYIO OUYEPEND
NEPCOHAIbHBIE KOMITBIOTEPHI KaK B MPOLIECCE BHINOJHEHUS, TaK U B Ipolecce 0hopMIIeHUS
padoTHI;

e CcBOOOJHO OPHUEHTUPOBATHCS HpPHU MOAOOpPE Pa3IMYHBIX UCTOYHUKOB MH(pOpPMALUU U yMETh
paboTaTh CO CHEeHaTIbHOM JTUTEPATypOii;

® yMETh JIOTUYHO, I'PaMOTHO M HAy4yHO OOOCHOBAaHHO (HOPMYJIMPOBATh TEOPETUUYECKHE U
IIPAKTUYECKHE PEKOMEHIAIIUH, PE3YJIbTAaThl aHAJIN3A;

e KBAIM(PUUIUPOBAHHO OPOPMIIATH IpadUuecKuil MaTepuai, WIIIOCTPUPYIOUIMHA colepkKaHue
paboTHhL.

SBnAACh 3aKOHUEHHOM CaMOCTOSATENbHON  Hay4yHO-HCCIENI0BATEIbCKOW  pa3paboTKon
CTYJ€HTa, IMCbMEHHAas padoTa JOKHA OTBEYaTh OCHOBHBIM TPEOOBAaHUSIM:

1. AKTyanbHOCTb TEMBI HCCIIEIOBAHUS.

2. IlpenmeTrHOCTh, KOHKPETHOCTH M OOOCHOBAaHHOCTH BBIBOJOB O COCTOSIHUH pPa3padOTKU
MOCTaBJIEHHOW TIPOOIEMBI.

3. CoorBercTBHE YpPOBHS Pa3padOTKH TEMbI COBPEMEHHOMY YPOBHIO HAYYHBIX pPa3pabOToOK,
METOANYECKHUX MOJIOKEHUN U PEKOMEHIallUi, OTPaKEHHBIX B COOTBETCTBYIOIIEH JINTEpAType.
Tembl mnUCBMEHHBIX paboT QopMyaupyroTCs Ha oOcHoBe IIpumepHOll TemaTukw,

npeJCcTaBIeHHOM B pa3zene 5.3. Hactosueit Paboueil mporpamMmel.

[Ipennaraemass oOyyarolmumcsi TeMaTuka paOOT SBISETCS NPUMEPHOW M HE HUCKIHOYaeT
BO3MOYKHOCTH BBIINIOJIHEHUS pabOoTHI 110 MpobiieMam, IpeIosKeHHbIM cTyieHToM. [Ipu 3ToM Tema
J0JKHa OBITH coryiacoBaHa ¢ mpemnogasareneM. [lpu BeiOOpe TeMbl HEOOXOIMMO YUYUTHIBATh, B
Kakoll Mepe pas3pabaTbiBacMble BOIPOCHI 0OeCIeYeHbl UCXOIHBIMU JaHHBIMHU, JTUTEPATYPHBIMU
MCTOYHUKAMHU, COOTBETCTBYIOT MHAMBHUAYAIbHBIM CIIOCOOHOCTSIM U HHTEpecaM 00y4arolerocs.

Tpebosanus k cooepacanuio u cmpykmype mexkcma

IIpenyiaraemass mpuMepHass TE€MaTHKa OXBAaThIBAET IIMPOKUH Kpyr BoIpocoB. Iloatomy
CTPYKTYpa Kax/10il paOOThl JOMKHA YTOYHATHCS CTYJACHTOM C NpenojaBaTeieM, UCXOHs U3
HAyYHBIX MHTEPECOB CTYJIEHTA, CTETIEHU IPOPaOOTaHHOCTH JaHHON TEMBI B JIMTEpPAType, HAINYHUS
UHPOPMALIUH U T.1I.

Kaxxnas nucbMeHHas HaydHasi paboTa JOHKHA UMETh!

- TUTYJbHBIH JIUCT;

- OIJIaBJICHUE;

- BBEJICHUE,

- TJaBbl W/uUM naparpadsl;

- 3aKJIOYECHUE;
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CIIMCOK HMCIIOJIb30BAHHBIX HCTOYHHKOB U JIUTCPATYPHI.
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Mpuioxenus

Hpuioxenne 1. AHHOTAIMS JUCUMILIHHBI

Hucnunnmna « MHbOopMalnoHHbIE TEXHOJIOTUU U 0a3bl JAHHBIX B IPUKJIATHBIX KOMMYHHUKAIUSIX »
peanu3yercst Ha (paKkynbTeTe peKiIaMbl U CBA3EH ¢ OOIIECTBEHHOCTHIO KadeIpoil MOIeTUpOBaHHS
B SKOHOMUKE | yrpaBjieHuu (akynabrera ynpasienus MO VII.

Heab aucuMmiInHbLI — (GOPMHUPOBAHUE Yy CTYJACHTOB OCHOB HH()OPMAIIMOHHOW KYJIBTYPHI,
HOArOTOBKA K 3((PEKTUBHOMY HCIOIb30BAHHIO COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJOTHI B
po(hecCHOHATLHOM e TEIILHOCTH.

3agauu AMCUMIIIMHBIL:

U3YYUTh OCOOEHHOCTH COBPEMEHHOIO 3Tana HHPpOpMaTU3aK1 00LIeCTBa;

M3YYUTHh TEXHUYECKYIO 0a3y HH(POPMAITMOHHBIX TEXHOJIOTHH;

npuoOpecTd MPOYHbIE HABBIKM pabOThl Ha IEPCOHAIBHOM KOMIIBIOTEpE C
HCIIOJIb30BAHUEM COBPEMEHHBIX IIPOIPAMMHBIX IIPOAYKTOB.

JuciumuinHa HarmpasiieHa Ha (GOPMHUPOBAHUE KOMITCTEHITHI:

YK-1 CnocoGeH OoCymecTBISTh MOUCK, KPUTHUYECKUH aHATU3 W CHUHTE3 HH(OpMAIUH,
HOPUMEHSTh CUCTEMHBIN OIXO0/ JJIs PELIeHUs TOCTABICHHbIX 3a]a4

OIIK-6 - cnocobeH HCIONb30BaTh B MPO(ECCHOHATBLHONM IEATEIHbHOCTH COBPEMEHHBIE
TEXHUYECKUE CPEACTBA U MH(GOPMAITMOHHO-KOMMYHHUKAIITMOHHBIE TEXHOJIOTUH

B PE3YIbTAaTC OCBOCHUA TUCHUIIJIMHBL 06yqa}omm7lc;1 JOJIZKCH:

3HATH:
— ponb W 3HauyeHUs WHPOpMAIMK W HWH(POPMAIMOHHBIX TEXHOJIOTUH B COBPEMEHHOM
MH(OPMALIMOHHOM IPOCTPAHCTBE;
— OCHOBHBIE TEXHMYECKHE U MPOTPaMMHBIE CPEICTBAa MHPOPMAIIMOHHBIX TEXHOJIOTUN B
po¢eCcCuOHANTBHON eATETLHOCTH;
— COBpEMEHHbIE POCCUIICKUE U 3apyOeKHbIe 0a3bl TaHHBIX;
— 0COOEHHOCTH cOOpa, XpaHeHHsI U aHalli3a JaHHBIX.
yMeThb:
— pabortath ¢ umH(pOpMaImeld B TIIOOAIBHBIX KOMIBIOTEPHBIX CETsIX, 0a3aMu JTaHHBIX U
KOPHOPaTUBHBIX HHPOPMAIIMOHHBIX CHCTEMAX;
— WCTOJB30BaTh B CBOCH JEATEIHLHOCTH HOPMATUBHBIE TIPABOBBIE JTOKYMEHTHI IO
nH(pOpPMaIMOHHOM 0€30MMaCHOCTH;
— TPUMEHATH MOJTYYCHHBIC 3HAHHS B TPAKTUYECCKOMN EATEILHOCTH.
BJIa/IeTh:

KYJIBTYpOH MBIIUICHUS, CHOCOOHOCTBIO K BOCHPHATHIO, OOOOLICHHIO M aHAIU3y
nH(popMaLuu;

IpOIECChl M METOABI IMOMCKA, cOOpa, XpaHEHWs, OOpabOTKH U PACHPOCTPaHEHHUs
nH(popManuu;

METOJIaMU U TPOTrPaMMHBIMHU CpeJICTBaMU 00pabOTKH JAeNoBOW HMH(OpManuu TNpU
OIpeJIeIEeHHOM YpOBHE HH(POPMAITMOHHON 0€30MaCHOCTH.

[To mucnumivHe mpeaycMOTpeHa MPOMEXKYTO4YHas arrectanus B (opme sk3amena. OoOmias
TPYAOEMKOCTh OCBOCHUS AUCIUIIIMHBI COCTABISAET 4 3aU€THBIC €TUHUIIBI.
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JIUCT UBMEHEHUM

Ipunoowcenue 2

Ne | Tekcr akryanu3anuu win npunaraeMmsii Kk PIIJI tokymeHT, [Hara Ne
COJIepKalIi U3MEHEHMS IIPOTOKOJIA
1 | Ilpunoxenue Nel IIpomoxon 10
3aceoanus
Kagedpwi
om

27.05.2020
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[Tpunoxenue K aucty nameHeHuit Nel

]1. Crpykrypa nucuunimubl (K m. 2 PII na 2020 )

CTpyKkTypa IMCUMIJIMHBI JJIS 04HOI opMbI 00yUeHM I

OO6mmas Tpya0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3.€., 152 4., B TOM unciie KOHTakTHas paboTa

oOyJaromuxcs ¢ mpemnojasaresieM 56 4., camocTosiTenbHas padota oOydaromuxcs 78 4.

Bunpl yueOHOM paboThI
(B uacax) DOpMBI TEKYILLETO
KOHTPOJIA
KOHTaKTHAA \ yCIEBAaEMOCTH,
No Pazgen o o 4
|z 8 B dbopma
n/a IUCLAIUINHBL/ TEMBI > = o g 8 . o
S| & | & E 5 £ MPOMEKYTOUHOMN
el = | & 2| 5 o 24 5\ aTTecTaluu (no
SIE|E|E| & E = E g ¢ cemecmpam)
3|5 |3|8&1%83238¢%
olslolE|=s8F s
WNndopmanus, 1aHHbIe U YcTHbI onpoc
3HaHus. Mepbl 3| 2 4 10
nHpopMaIuu.

2. Wudopmarnzanus B 3|9 4 10 VYcTHbIN onpoc
COBPEMEHHOM OOIIIECTBE.

3. HNudopmannonnbie [TpoBepKa BBITOTHEHHUS
TEXHOJIOTUU U CUCTEMBI, NPAKTHYECKHX PaboT
BUJIBI UH()OPMALIMOHHBIX
TexHosoruii. OCHOBHbBIE 3| 2 4 10
MPOLIECCHI
MH(POPMAIMOHHBIX
CUCTEM.

4. NHcTpymeHTsI YcTHBII onpoc
peanusanuu 3 5 5 10 IIpoBepka BBIOITHEHUS
HH(POPMAIINOHHBIX HpaKTUYECKUX padoT
TEXHOJIOTHH.

5. basbl nannbix. CeTeBbie VYcTHbIi onpoc
MH(pOPMalLMOHHbIE 3| 4 4 10 | IIpoepka BBITOIHEHHUS
TEeXHOJIOTHH. MPaKTUYECKUX PadoT

6. TexHonorus cxarus YcTHbIi onpoc
UHpOpMALUN 3|2 6 10 | IIpoBepka BHIOIHEHHUS

MTPAKTHIECKUX paboT

7. TexHonorus co3ganus u YcTHbIi onpoc
TTOATBEPKICHUS 3| 4 4 10 [TpoBepKa BBITIOTHEHUS
IIOJJIMHHOCTH MPAKTHYCCKUX pa60T
JIOKYMEHTA.

8. OcHOBBI YcrHblii onpoc
nH(}OPMALIMOHHON 3| 2 4 8 | IIpoBepka BBITIOIHEHHS
0€30MMacHOCTH. NPAKTHYECKUX PaboT
DK3aMeH 18 Tecr
UTOIO: 20 36 18 | 78

2. O0pa3oBaTesbHbIe TeXHOJIOTHHU (K 1.4 Ha 2020 r.)
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B mepuon BpeMEHHOTO MPHOCTAHOBICHUS MOCEMICHUS OOYYAIOIMMUCS MOMENICHUN U
tepputopun PITY. mna opranuzamuu ydeGHOro rmpoliecca ¢ MPUMEHEHHEM JIIEKTPOHHOIO
oOydeHHsT W JUCTAHIMOHHBIX O0pa30BaTENbHBIX TEXHOJOTUH MOTYT OBITH HCIIOJIb30BAHBI
cienyomue o0pa3zoBaTelibHbIE TEXHOJIOTHH:

— BUJICO-JICKLIUH;

— OHJIAWH-JIEKIIMH B PEKUME PEAIBHOTO BPEMEHH;

— DJICKTPOHHBIC YUCOHUKHU, YUeOHBIC MOCOOUS, HAYYHBIC H3AAHUS B AJICKTPOHHOM BHJIC U
JOCTYT K HHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pPeCypcaM;

— CHCTEMBI JIJI 3JIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIBTALIMM C UCIIOJIb30BAHUEM TEIIEKOMMYHHKAIMOHHBIX CPE/ICTB.

3. Ilepevens B u UCC (k 1. 6.2 Ha 2020r.)

Nenr
/m

HaumenoBanue

1

MexnayHapoanbie pedepaTuBHbIE HayKoMeTpuueckue b/, mocTynHbple B pamMkax
HaMOHAJILHOM noamucku B 2020 r.

Web of Science

Scopus

HpO(beCCI/IOHaJ'IBHbIe ITOJTHOTCKCTOBBIC BH, AOCTYIIHBIC B paMKax HaLII/IOHaJIbHOﬁ
moamucku B 2020 T.

XKypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnaner Taylor and Francis

[Tpodeccnonanbabie MOJIHOTEKCTOBBIC b/
JSTOR
W3nanus no o01ecCTBEHHBIM U TYMaHUTAPHBIM HayKam
Dnekrponnas oubaunorexa Grebennikon.ru

KomnproTepHble CIpaBOYHbIE IPABOBBIE CUCTEMBI
Koncynsrant Ilmtoc,
["apanT

4. CoctaB nporpammuoro odecnevenus (I10) (x n. 7 na 2020 r.)

Nert Haumenoanue [10 [TpouzBoauTenn Cnoco6
/m pacpocTpaHeHus
(Jlul{éHS’MOHHOé uiu
c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JUIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JUIEH3UOHHOE
3 Windows 7 Pro Microsoft JIULIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk CcBOOOIHO
pacupocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft cBOOOIHO
pacupocTpaHsieMoe
6 SPSS Statisctics 22 IBM JIMIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIUIEH3UOHHOE
8 SPSS Statisctics 25 IBM JINIEH3UOHHOE
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9 Microsoft Office 2013 Microsoft JIULEH3UOHHOE
10 OC «AnpT O6pazoBanue» 8 00O «bazanet CIIO | nuneH3noHHOE
11 | Microsoft Office 2013 Microsoft JIULIEH3UOHHOE
12 | Windows 10 Pro Microsoft JIUIIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLICH3MOHHOE
14 | Microsoft Office 2016 Microsoft JIUIIEH3UOHHOE
15 | Visual Studio 2019 Microsoft JIALEH3MOHHOE
16 | Adobe Creative Cloud Adobe JUIICH3UOHHOE
17 Zoom Zoom JIMLIEH3UOHHOE
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