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1. MOACHUTEJIBHAS 3AIIMCKA

HNuctuumuna "“HUugopmamuxa” OTHOCUTCS K 0a30BOM 4YacTU JAUCIUTLINH
ydgeOHOro IuiaHa  mo HampaBieHuto moarotoBku 38.03.03 «Ympasnenue

IICPCOHAIIOM.

1.1. EJb 1 3AIAYH JUCIATITAHBI

IIpeamMer Kypca - TEOpPETHYECKHE OCHOBBI HH(POPMATHKH  Kak
byHIaMEHTAIbHOW HAyKW W CHOCOOBI MCMOJIb30BAHMSI COBPEMEHHBIX METOOB
XpaHEeHHs, TPeoOpa3oBaHus W mepenadn WHGOpPMAIMK B 00JIACTH yIPABIICHUS
MEPCOHAJIOM C TIOMOIIIbI0 COBPEMEHHBIX BBIYMCIUTEIBHBIX CPEJICTB.

Leab Kypca — HOATOTOBUTH BBHIMYCKHUKA, OOJAJAIONIET0 3HAHUSIMHU T10
OCHOBHBIM ()YHIAMEHTAIbHBIMU MOHITUSAMHU UHPOPMATUKH, KaK HAYKH O 3aKOHAX
U METO/IaX M3MEpPEHHUs, XpaHeHus, o0paboTku, cOopa U mepeaaun uHGopmauu ¢
WCIIOJIb30BaHUEM BBIUUCIUTEIIBHOM TEXHHMKH, HaBBIKAMM CHUCTEMHOrO MOAXoAa K
paboTe C COBPEMEHHBIMU MPOTPAMMHBIMU CpeflaMu U MpodecCHOHATbHBIMU
KOMITETCHIIUSIMH, HEOOXOAMMBIMH JUIsl PEIICHHs 3a7ad B MpodecCHOHAIbHON
JEATEIIbHOCTH.

3amauu Kypca:

- U3YYHTh TEOPETUYECKYI0 0a3y MJid TOCIEAYIOMIEro H3Y4YEHUsT HOBBIX
WHQOPMAIIMOHHBIX TEXHOJIOTUH W UX TMpUMEHEHUs B MTpodecCUOHATbHON
JEATEIIbHOCTH;

- YCBOUTH OCHOBHBIC€ HABBIKM MPAKTUUYECKOTO BIAJEHUS TMEPCOHATBHBIMU

KOMITBIOTEPAMH U TUIIOBBIMU MTPOTPAMMHBIMH CPEJICTBAMU UH(DOPMATU3AIIHH.



1.2. ®°OPMUPYEMBIE KOMIETEHIUHA, COOTHECEHHHBIE C
INVNIAHUPYEMBIMMU PE3YJIbTATAMU OBYUYEHMUS 11O JUCIUIIJIMHE

Koawbt Coaepxxanue KoMIeTeHIMiA Ilepevyenn niIaHNpyemMbIX
KOMIIeTeHIIUH pe3yJ1bTaToOB 00y4eHHs 110
AUCHHUILINHE

OIIK-10 CIIOCOOHOCTH peliaTh CTaHIAPTHBIC Suame.: ocobeHHOCTH  cOopa,
33729 PoQecCUOHATBHOM XpaHECHHUsS U aHall3a JIaHHBIX; POJIb
JeSITeIbHOCTH HA OCHOBE W 3HadeHWss uHGOpPMAUU U
MH()OPMAIIMOHHON U WH(POPMAIIMOHHBIX TEXHOJOTHH B
6ubarorpaduueckoil KyabTyphl € COBpEMEHHOM  HH(OPMAIIIOHHOM
MPUMEHEHHEM WH()OPMAIMOHHO- MIPOCTPAHCTBE; OCHOBHBIC
KOMMYHUKAIIHOHHBIX TEXHOJIOTUH H C TpeboBaHUs UH(POPMAITMOHHON
y4€TOM OCHOBHBIX TpeOOBaHUH 0€30MacCHOCTH.

nH(pOpPMAaLIMOHHON 6€30MacHOCTH Ymems: pabotars ¢ unbopmarueit
B MIOOQIBHBIX  KOMITBIOTEPHBIX
CeTsx u KOPITOPaTHBHBIX
WH()OPMAIIMOHHBIX CHCTEMAX;
NPUMEHSTh HAaBBIKM pabOTHl €
KOMITBIOTEPOM ~ KaK  CPEJICTBOM
yIpaBiieHus: HHGOpMaIUeH.
Braoemu: xynbTypoil MbILILIEHUS,
CIIOCOOHOCTBIO K BOCIIPUSTHIO,
0000IIEHUIO U aHAITU3Y
uH(pOPMAIIHNH, IIOCTAHOBKE IIEIH U
BBIOOpY MyTeH €€ JOCTHKEHHUS.

Paboueit mporpamMmoil MPEayCMOTPEHBI CIACAYIOIMIUE BHIBI KOHTPOJIS:
TEeKYIIUH KOHTPOJb yCIEeBaeMOCTH B (opme mnpueMa InabopaTOpHBIX padorT,
MIPOMEKYTOUHAs aTTecTalnus B popme dK3ameHa.

OO6miast TPyJOEMKOCTh OCBOCHUSI JUCHUILIUHBI COCTABIISIET 3 3a4€THBIX

enuaunbl, 108 gacos.
1.3. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OBPA3OBATEJBbHOMN MPOT'PAMMBI

Huctunnuna «MHpopMaTrkay sBAsETCS JUCHUIUIMHOW 0a30oBoil wactu OI1
BIIO mnporpammsl OakanmaBpuara 1o HampaBieHuto mnoaroroBku 38.03.03 —
«YmpaBieHue nepcoHanmom». JlucuumuinHa —peanusyeTrcss Ha - (akKyJbTeTe
ynpasienuss MHCTUTyTa SKOHOMMKH, yrpaBieHus u npaBa PITY kadenpoit
MOJICJINPOBAHUS B SKOHOMUKE U YIPABJICHUH.

Ha »Toit muctiunnuae 6a3upyroTcst TaKue MPeIMeThl Kak:

— Unpopmayuonusie mexnonocuu 8 ynpasieHuu nepcoHaiom,




— Mapkemune nepconana;
— Hokxymenmayuonnoe obecneuenue ynpasnenus nepcoHailom;

- Aemomamus’upoeauuble Cucmembvl ynpaesjierusl nepcoraiom.



2. CTPYKTYPA JJUCUMUILJIMHBI (TEMATUYECKHU IJIAH)
Jucuumimaa YUTACTCA

No

ctyneHtam |

38.03.03

«Hnpopmamuxay» 1o

Kypca

HAIpPaBJICHUIO  TOJATOTOBKH  OOYYalOIIUXCS «YmpaBiieHHue
MIEPCOHATIOMY ISl OYHOH M OYHO-3a09HOU (Gopmbl (1 cemecTp), 3a09HOI POPMBI
(1-2 cemectp). OOmmas TPyAOEMKOCTh JAMCHUIUIMHBI COCTABJIACT 3 3aUeTHBIX
ennHunbl, 108 gacos.

s ounoil popmul 00yueHus.

[IporpamMmMoii TUCIUTITMHBI IPEAYCMOTPEHBI: JEKIIMOHHBIC 3aHATHS — 18 1.,

MIPaKTUIECKUE 3aHATHS — 24 4., camocTosTeIbHas paboTa cTyaeHTa — 48 4.

Bupl yueGHO# paboThI dopmpbl
(B yacax) TEKYILEro
KOHTaKTHAas KOHTPOJIS
1
© A CIIEBAaEMOCTH

No Paznen o Q= = y >

= T 28 = }opma

/11 JICITUTUTAHBI/ TEMBI 5 |& 2= 28

o |2 o) =1 c 8 IIPOMEKYTOUYHO
o, = -
5| B £ |E 3 =55 |2 S| i arrecranuu
S| g = |2 §SEZ & = (no
3|85 | 8 838288 | S8
ol5 o =85 8 « | cemecmpam)

1. 1 2 6 uckyccus
WNudpopmaruka, kak HAucry

Ormpoc
HayKa.

2. 1 4 6 | Yemuoui onpoc.
WNndpopmanus. ITposepka
HNudopmanronHas BBITIOJTHEHHS
KYJIBTypA. NPAKTHYECKUX

3a/1aHUM.

3. 1 2 2 4 | Juckyccus
Oransl pazsutus DBM. TIposepka

BBIIIOJTHCHU S
Knaccudukanus IBM.

MPAKTHYIECKUX

3aIaHUN.

4. | Apxurektypa OBM. 1 4 6 | Camocmoamenvh

as paboma.
IIpoBepka
BBIIIOJTHCHU S
MPAKTHYECKUX
3aIaHUN.

5. | Kmaccudpukammus [IOTIK. | 1 | 4 18 18 | Auckyccusa
WNHTerpupoBaHHbIN ITposepka
MaKeT MPHUKIIATHBIX BBITIOJTHEHHSI
nporpamm MS Office. TPAKTHICCKAX

3aJ1aHuil.

6. | I[IpyuHUIUIIBI 1 METOIBI 2 4 8
3alUThl THGOPMAIUH.

1 18 UmMo2086witi
9K3aMeH
onpoc
HUTOrO: 18 24 18 48




s ouno-3aounotl popmel 006yuerus.

[IporpaMMoil TUCHMIUTMHBI TPETYCMOTPEHBI: JEKIIMOHHbBIE 3aHATUA — 8 4.,

MpakTHYEeCKUe 3aHATHs — 16 4., camocTosATeNbHas paboTa cTyjeHTa — 66 u.

Bunel yue6HOI paboTh Dopmsbl
(B yacax) TEKYIIEro
KOHTaKTHas KOHTPOJIS
1
2 CIIEBAEMOCTHU
Ne Paznen o |2 |, B = y ’
S |z |2 E g = dopma
n/n JVCLIATUTMHBL/ TEMBI 5 | @& £ s
o |2 |8 [ 5 S 8| IPOMEXKYTOUHO
= o o
% = £ |E g8 =I5 5 8 &| U arrecranuu
5] = E |2 Ho BZ = S = (no
S| = = |8 3OS F8 = S =5
O O O 25 5 s O =
OB O E 3N 88 = cemecmpam)

1. 1 1 8 uckyccus

Nudopmaruka, kak Hucxy
Ormpoc
HayKa.

2. 1 1 10 | Yemmuwuii onpoc.
Nndpopmanus. ITposepka
NudopmanmonHas BBITIOJTHEHHS
KYJIBTYpa. MPAKTHYECKUX

3a1aHUM.

3. 1 1 6 | Qucxyccus
Dransl pazsuths DBM. Ilposepka

BBITIOJTHCHHST
Knaccudukanus IBM.

PAaKTHIECKUX

3aJIaHUMN.

4. | Apxurektypa OBM. 1 2 8 | Camocmosmenvn

as paboma.
IIpoBepka
BbIIIOJTHCHU S
MPAKTHYIECKUX
3aIaHUN.

5. | Knaccuduxauus IO TIK. | 1 2 16 26 | Juckyccus
WNHTerpupoBaHHbIN ITposepka
MaKeT MPUKIATHBIX BBITTOJTHEHHS
nporpamm MS Office. NPAKTHIECKUX

3aIaHUN.

6. | [IpuHIAIIBEI B METOIBI 1 8
3aIUTHl HH(OOPMAIIUH.

1 18 UmMo2oswiii
9K3aMeH
onpoc
HUTOTO0: 8 16 18 66




s 3aounotl popmel 06yuerus.

[IporpamMMoil JUCUUILIMHBI IPELYCMOTPEHBL: JIEKUMOHHBIE 3aHATHS — 4 4.,

MPaKTUYECKUE 3aHATHUS — 8 4., CaMOCTOsITeNIbHAsl padoTa CTyieHTa — 87 4.

Bunel yue6HOI paboTh Dopmsbl
(B yacax) TEKYIIEro
KOHTaKTHas KOHTPOJISI
1
2 CIIEBAEMOCTHU
No Paznen o g |, T = y ’
S |z |2 E g = dopma
n/n JVCLIATUTMHBL/ TEMBI 5 | @& £ s
o |2 |8 [ 5 S 8| IPOMEXKYTOUHO
= o o
% = £ |E g8 =I5 5 8 &| U arrecranuu
5] = E |2 Ho BZ = S = (no
S| = = |8 3OS F8 = S =5
O O O 25 5 s O =
OB O |E 3N 88 = cemecmpam)

1. 105 9 uckyccus

Nudopmaruka, kak ’ Hucxy
Ormpoc
HayKa.

2. 1 1 16 | Yemmuwuii onpoc.
Nndpopmanus. ITposepka
NudopmanmonHas BBITIOJTHEHHS
KYJIBTYpA. MPAKTHYECKUX

3a1aHUM.

3. 1105 8 | Auckyccus
Dransl pazsuts DBM. Ilposepka

BBITIOJTHCHHST
Knaccudukanus IBM.

PAaKTHIECKUX

3aJIaHUMN.

4. | Apxurektypa OBM. 2 1 8 | Camocmosmenvn

as paboma.
IIpoBepka
BbIIIOJTHCHU S
MPAKTHYIECKUX
3aIaHUN.

5. | Knaccudukanusa [IOTIK. | 2 | 0,5 8 36 | Juckyccus
WNHTerpupoBaHHbIN ITposepka
MaKeT MPUKIATHBIX BBITTOJTHEHHS
nporpamm MS Office. NPaKTHICCKUX

3aIaHUN.

6. | [IpyHIUIIBI U METOJIBI 0,5 10
3aIUTHl HH(OOPMAIIUH.

2 9 Umoz2086bwiti
9K3aMeH
onpoc
HUTOTO0: 4 8 9 87




3. COAEP) KAHME JUCHUIIJINHbI

Tema 1. ITHOPOPMATHKA KAK HAYKA

Uctopust crtaHoBieHus WHOOPMATHKH, COJEp)KaHHEe HHPOPMATUKU Kak
byHIaMEHTAIbHOW HayKd, €€ CBS3b C MaTEMaTUKOW, ECTECTBEHHBIMU W
TYMaHUTapHBIMU HayKaMH, TSTh UH(POPMAIIMOHHBIX PEBOMIOIHNA U UX 3HAaYCHHE B

Pa3BUTHHU O6HIGCTB8,, I/IH(bOpMaHI/IOHHOC O6HICCTBO OCHOBHBIC YCPTHI.

Tema 2. UTHOOPMALUA. THOOPMALIMOHHASA KYJIBTYPA.

[Tonsarue nndopmariu, onpeaeiacHus, JaHHble U 3HaHus. UHpopmaTuzamms
u e€ BIUJHHE Ha COLMAJIBHO SKOHOMHYECKHE Tmpoliecchl. MHpopmarmoHnHas

KYJIbTYypa.
Tema 3. 9TAIIbI PA3BBUTHUSA I9BM. KIACCUDPUKALIUA OBM.

OTKpbITHS, MPEAIISCTBYIONIME CO3/IaHUI0 KOMIIBIOTEPOB, MOKOJIEHUS
KOMITBIOTEPOB U MX XapaKTEPUCTHKH, Kiaccupukaiys IBM no GyHKIMOHATEHBIM

BO3MOXHOCTAM.

Tema 4. APXUTEKTYPA 3BM.

ApXHUTEKTypa U MPUHIUIIEI TTOocTpoeHuss IBM, coctaB cuctemHoro 0j0ka,

YCTPOMCTB BBOJ1a-BbIBOJA HH(POPMALIMH.

Tema 5. IPOTPAMMHOE OBECIIEYEHHME IIK.
UHTETPUPOBAHHBIN MAKET PUKJAJIHBIX ITIPOTPAMM MS OFFICE.

Knaccudukanus mnporpammuoro obOecrneuenuss I[IK. Cuctemuoe IIO.
OmnepalmoHHBIE CHUCTEMBI, OINEpalMoOHHbIe O00oMouku. [lakeTsl MpPUKIATHBIX
POrpamm.

Ha3zHaueHne W OCHOBHBIC (DYHKIIMOHATBHBIE BO3MOXXHOCTH MPOTPAMM B
coctaBe wuHTerpupoBanHoro mnakera MS OFFICE. OcHOBHBIE (PYHKIUH,
uHTepdeiic, TpeacraBieHne  WHPOPMAIIMM  HA  DKpaHe,  YIpaBJICHUE
npecTaBiIeHrneM WHGOpMaInU, Tpaduieckoe MpeaCTaBICHUE JaHHBIX, OCHOBHEIC

MOHSATUS W TIPAaBWJIA, CEPBHUCHBIC DJIEMEHTHI, IMapaMeTpbl HACTPOWKU: oOIIue,



pacrmojoXeHue, BU, BBOJ TEKCTa, ONEpalud peAaKTUPOBaHUs, (OpMaTUPOBAHUS

H PACIIOJIOKCHUC TCKCTA HA CTPAHUIIC, pa60Ta C 00BEKTaMU.

Tema 6. IPUHIUIIBI U METOAbI 3ALIMTBI UH®OPMALINU

[Tonsitne mHGOPMANMOHHON 0€30MacCHOCTH, HanboJiee PacIPOCTPAHCHHBIE
YIPO3bl, OCHOBHBIE METO/IbI 3alIUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, 3aIIUTa
MPOTPAMMHBIX TMPOJYKTOB, OCHOBHBIE TIOHATHUS O 3alllUTe MPOTPAMMHBIX
MPOAYKTOB, MporpaMMHbie cuctemsl 3amuThl [1I1, mpaBoBbie meToab! 3amuThl 111

u 0a3 JaHHBIX.



4. OBPA30OBATEJIBHBIE TEXHOJIOI'NHN

[Ipu peanuzanuu nporpaMmbl TUCUUILTUHBL «MHGopmamura» UCTIOIb3YIOTCS
pasziuyHble 00pa30BaTeNIbHbIE TEXHOJOTUHM — BO BpEMSl ayJAUTOPHBIX 3aHATUN
3aHATHS MPOBOJAATCA B BHJE JeKUuW ¢ ucnonb3oBanueM [IK m mpoekropa, a B
3aBUCUMOCTH OT M3J1araeéMoi TeMbl — BBOJIHASI, TOJATOTOBUTEINIbHASI, YCTAHOBOYHAS
JCKIUH, JTEKIUA-IUCKYCCUS U JIEKIHS C Pa300pOM KOHKPETHBIX.

OC0OEHHOCTBIO  JTA0OPATOPHBIX pabOT SIBISIETCS WX KOMIBIOTEpHAS
HaIpaBJIeHHOCTh. B KauecTBe MpOrpaMMHON Cpellbl MCIONB3YIOTCSA CIEAYIOIINE
mporpaMMHBIE cpeicTBa: omepanuoHHas cuctema MS DOS, onepanmnonHas
cucrema MS Windows, ee craHgapTHbIC POrpaMMBbl, TEKCTOBBIH peaakTtop MS
Word, penaktop co3aanus npesenrarmii MS PowerPoint.

C 1enpio aKTUBU3UPOBATH pabOTy CTYIEHTOB MPU OCBOSHUHU TEOPETUYECKOTO
MaTepuaia, W3JI0)KEHHOTO0 Ha JIEKIUSX, MPU MPOBEACHUM Ja0OpPaTOPHBIX padboT
MPOBOANUTCA YCTHBIM AKCIPECC-OMPOC CTYIEHTOB IO BOMPOCAaM MPEABIAYIINX
71a060paTOPHBIX pabOT U TEM, U3JI0KEHHBIX HA JICKIIHSIX.

CamocrosiTennbHasi paboTa CTYJIEHTOB HalpaBlieHa Ha 3aKperuieHue
MOJIYYCHHBIX HABBIKOB W JUISI TPUOOPETCHHUS HOBBIX TEOPETHYECKUX U
(dbakTUUeCKUX 3HAHWUW, BBITIOJHAETCS B UWTAJbLHOM 3ajie OMOIMOTEKH H B
JIOMAIITHUAX YCIIOBHSIX, MOJIKPETIISETCS y4e0HO-METOTNYECKUM U
nHpOopMaIIMOHHBIM oOecrieueHueM (y4eOHUKH, Y4eOHO-METOAUYECKHE MocoOus,
KOHCIIEKTHI Jiekiwuii). Taxke oHa monapazymeBaeT paboTy MOJ PYKOBOJCTBOM
npenojasareneil (KOHCYJIbTallMy U TOMOILb B HAIMCAHUH pedepaToB).

Jlnst akTMBH3aIMd 00pa30BaTENIbHON JEATEIHHOCTH C IENIbI0 (HOPMUPOBAHUS
U pa3BUTHUS MPOQPECCHOHATIBHBIX HABBIKOB O0YYalOIIHUXCS, UCHOIB3YIOTCS (HOPMBI
POOJIEMHOT0, KOHTEKCTHOTO, WHIUBHIYAIBHOTO U  MEXIUCITUIUTMHAPHOTO
oOyuenus, case-study anamus.

HNHTepakTUBHBIC 3aHATHS COCTABISIOT 15% OT ayuTOpHBIX 3aHATHH.

Ne HaumenoBanmue Buabl yyeoHoit dopmupyemMble OO0pa3zoBare/ibHbIE

n/n TeMBbI padoTbI KOMIIETeHIINH TE€XHOJIOTHH




(yxa3biBaeTcst KOJ

KOMIIeTeHIIUH)

3

4

5

Tema 1.
WNudopmaruka, Kak

HaykKa.

Jleximsg 1.

OIIK-10

BBojHag nekuus.

Tema 2.
Nudopmarus.
WNudopmannonnas
KYJIbTYpA.

Jlekusg 2.

OIIK-10

Huckyccus.

Tema 3. Dranbl
pazButusi OBM.
Knaccudpukanus
OBM.

Tema 4. Apxurekrypa
OBM.

Jlekusg 3.

OIIK-10

HCKHI/IH'BI/I?)yaJ'II/I?)aI_[I/IH.

Tema 5.
Knaccudukamms [10
IK.
WHTerpupoBaHHbIiHi
MaKeT MPHUKJIATHBIX
nporpamm MS Office.

CucremHoe
MIPOrPaMMHOE
obOecrieueHue.
OrneparuoHHbIC
cucteMbl. PaboTa B
cpene WINDOWS.

Co3nmanue,
pelaKTUpOBaHKE U
dhopmaTupoBaHue
JOKYMEHTOB C
HCIOJIb30BaHUEM
TEKCTOBOTO
nporieccopa Microsoft
Word. Co3nanue
JTOKYMEHTOB
00Jb1I0TO 00BEMA.

Coznanue u
peIaKTUPOBAHUE
BXOJIHBIX/BBIXOJTHBIX
($hopM TOKYMEHTOB,
rpaduueckas
00paboTKa JaHHBIX C
HCIOJIb30BaHUEM
TaOJINIHOTO
nporeccopa EXCEL

Jlekusg 4.

[IpakTnueckas
pabora Ne 1.

IIpakTrueckas

pabora Ne 2,3.

IIpaxTuueckas
pabota Ne 4.

OIIK-10

OIIK-10

OIIK-10

OIIK-10

IloaroroBurennrHas
JIEKIUA.
YcTaHoBoYHAS JIEKIIUSL.

3aHaTus B
KOMITHIOTEPHBIX
KJIaccax.

3aHATHsA B
KOMIBIOTEPHBIX
KJ1accax.

3aHaTus B
KOMITHIOTEPHBIX
KJIaccax.




Tema 6. [IpuHIMTIBI 1
METO/IbI 3aIlHThI
nH(popMaIuu.

ApXUBUpPOBaHUE
uHpOpMaLUu.
Pazpabotka u
JEMOHCTpPALIUA
Mpe3eHTalNi B
nporpamme Microsoft
PowerPoint.

Jlexuus 5.

IIpakTnueckas
pabora Ne 5.

OIIK-10

OIIK-10

Jlexuus ¢ paz6opom
KOHKPETHBIX CUTYALIUN.

3aHaTus B
KOMITBIOTEPHBIX
KJ1accax.




5. OHEHKA IIVTAHUPYEMBIX PE3YJIBTATOB OBYUHEHUA

5.1. CUCTEMA OLIEHUBAHUA

B nmponecce n3ydeHus: TUCUMIUIMHBI IPOBOJUTCS PEUTHHIOBBIM KOHTPOJIb
3HaHMM cTyAeHTOB B cooTBeTcTBUU C [lomoxxennem PITY o ero nposenennn. OH
IIPEAIOaraeT y4eT pe3yJIbTaTOB HallMCaHUs TECTOB U TOKJIAJ0B Ha IPAKTUYECKUX
3aHATHSX, PE3YIBTATOB CAMOCTOATEIBHON paOOTHI MO BBHIITOJIHEHHUIO TPAKTUYECKHUX
3aJJaHU, a TaKXKe CTENEHW y4YacTHsl CTYIEHTOB B JUCKYCCHUSX, MPU OOCYXIECHUU
pOoOJIEMHBIX BOMPOCOB U pabOT Ha MPAKTHUYECKUX 3aHATHUSAX.

JIst KOHTpOJISL 3HAaHUM CTYACHTOB B CEMECTpPE IPOBOAUTCS KOHTPOJIbHAS
paboTa, 5 MpakTUYECKUX PadbOT (TEKYIIHN KOHTPOJb YCIIEBAEMOCTH) U UTOTOBBIN
KOHTpOJib. HMToroBas arrectansi CTYIEHTOB (9K3aMEH) IMPOBOJIUTCA IO

PEUTUHIOBOW CUCTEME IO IPUHATOM IIKAJIE:

basnbl TpagunuonHas ECTS
0-19 HeynosierBopurensHo HE3a4TCHO F
20-49 FX
50-55 E
5667 yJIOBJIETBOPUTEIBHO D
68-82 Xoporo 3a4TCHO C
83-94 OtnnuHO B
95-100 A

Kpurepun, ucnosib3yemMple IIPU MPOBEAECHUNA PEUTHHTOBOIO KOHTPOJIA IS
CTYACHTOB, W3y4yaloUUX AUCHUIUIMHY «Mupopmamuka» W OUEHKAa padoT

IMpCaACTaBJICHLI B Ta6n1/1ue .

Bua xouTpoas KoanyecTBo 6a/1510B
PaOora Ha nexuusax 2
VYyacTtue B 00CyX/I€HUU TEOPETHUECKUX BOPOCOB 2
ITpakTnueckast pabora Ne 1 7
ITpakTryeckas padora Ne 2 7
[TpakTnueckas pabora Ne 3 7
[Tpaktuyeckas pabora Ne 4 14
[TpakTnueckast pabora Ne 5 7
KonTposibHas paboTa 14
W ToroBsIit omnpoc 40
NTOI'O: 100




Orenka BeICTaBIsIETCS 00y4JaroemMycsi, Habpapmiemy He MeHee 50 6ayoB B
pe3ynbTate CyMMHUPOBaHHS O0ajuioB, IMOJTYYEHHBIX TPHU TEKYIIeM KOHTPOJE U
MPOMEKYTOUHOM aTTecTanuu. [lomydeHHBI COBOKYMHBIA pe3yibTaT (MakCUMyM
100 GanioB) KOHBEPTUPYETCA B TPATUIIMOHHYIO IIKATy OILIEHOK U B IIKAJIY OLIEHOK
EBponeiickoii cuctembl mnepeHoca u HakoruieHUs: kpeautoB (European Credit

Transfer System; nanee — ECTS) B cooTBeTcTBUU ¢ Tabnwuieh 1m.5.1.

5.2. KPUTEPUU BBICTABJIEHUA OINEHOK

Bbanabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB 00yUYeHHS 110

Hlkana AUCHMITHHE AUCHMITIHHE

ECTS

100-83/ «OTIUYHOY/ BricTaBmisiercst o0y4aromemMycsi, €CiIi OH IITyOOKO U

AB «3aYTEHO IPOYHO YCBOWJI TEOPETUUECKUIN U MPAKTUUECKHM
(oTm4HO)»/ MaTepHuall, MOXKET IPOAEMOHCTPUPOBATH ITO HA
«3aYTEHO» 3aHATHUSAX U B XOJI€ IPOMEKYTOUHOM aTTECTalUH.

OO0yuaromuiicsi HCUEPIBIBAIOIIE U JIOTHYECKU
CTPOWHO M3JIaraeT yueOHbII MaTepuall, yMeeT
YBSI3BIBATH TEOPHUIO C MIPAKTHKOMU, CIIPABIISETCS C
pemeHreM 3aza4 mpodheCcCHOHATLHOM
HaITPaBJICHHOCTH BBICOKOT'O YPOBHSA CJIOKHOCTH,
NPaBUIBHO OOOCHOBBIBACT MPUHSTHIC PEIICHHS.
CB00OIHO OpUEHTHPYETCSI B YUeOHOH 1
podeCcCUOHATILHOM JIUTeparype.

O1eHKa M0 IUCHUILIIMHE BBICTABISIOTCS
oOyyJaroremMycs ¢ y4€ToM pe3yJbTaToOB TEKYIIEH 1
IIPOMEXKYTOUHON aTTECTALUH.

Komniereniuu, 3akpeni€éHnbie 3a JUCUUTLUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/ «XOpOTIOY/ BricTaBmsiercst 00yJaromeMycs, €Ciii OH 3HaeT

C «3aYTCHO TEOPETUYCCKHIA U MPAKTUUECKUIN MaTepual,
(xopor10)»/ TPaMOTHO | TI0 CYIIECTBY MU3JIaraeT €ro Ha 3aHITHSIX
«3aYTCHOY U B XO/JI€ IPOMEKYTOYHOHN aTTECTAIlNH, HE IOTTYCKas

CYIIECTBEHHBIX HETOUYHOCTEM.

OOyyaromuiics MPaBUJIbHO MPUMEHSET
TEOPETUYECKUE MTOJ0KEHUS IMPU PEIICHUHN
MPAaKTHYECKUX 3a7a4 IpodhecCHOHATHLHOM
HAMNpPaBJIEHHOCTH PA3HOTO YPOBHS CIOKHOCTH,
BJIaJIc€T HCOOXOUMBIMH JIJISI 5TOI'0 HABBIKAMU U
NpUEMaMHU.

JlocTaTOYHO XOPOIIIO OPHEHTUPYETCS B yUeOHOU U
npo¢eCCUOHABHON JTUTEPATYPE.

O11eHKa 10 IUCIUILIIMHE BBICTABISIOTCS
obOydJaroremMycs ¢ y4€ToM pe3yabTaToOB TEKYIIEH 1
MIPOMEKYTOUHOM aTTECTALINH.

Komniereniuu, 3aKkpeni€Hnble 3a TUCUUTITMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHILY.




banabl/ Ouenka no Kpurepum oueHku pe3yjbTaToB 00y4YeHHS 110
Ikana AUCHUILINHE AUCIHUILINHE
ECTS
67-50/ «yIIOBJIETBOPH- BrictaBnsiercs oOyuaromemMycs, €ciii OH 3HaeT Ha
D.E TEIBHOY/ 0a30BOM ypOBHE TEOPETUUECKHUH M MPAKTUICCKUI
«3aYTEHO MaTepHall, JIOIMyCKaeT OTACNIbHbIC OIIHMOKH MIPU €T0
(ynosnerBopwu- W3JI0)KCHUU Ha 3aHATHIX M B XOJI€ TPOMEKYTOUYHOM
TEJBHO)»/ aTTECTaIUU.
«3aYTCHOY OOyuaronuiicst UCTIBITHIBACT ONPEICIEHHBIC
3aTpy/AHEHUS B IPUMEHEHUH TEOPETUYECKUX
TIOJIOXKCHUH TIPU PEIICHUH MPAKTHYECKUX 337134
npoeCCHOHATFHON HANIPABICHHOCTH CTAHJAPTHOTO
YPOBHSI CIIO)KHOCTH, BJIaZICET HEOOXOIUMBIMU TSI
3TOro 6a30BBIMU HaBBIKAMU M MIPUEMaMH.
JIeMOHCTpHpPYET IOCTATOYHBIA YPOBEHb 3HAHHUS
y4eOHOI NUTEepaTypsl MO AUCIUILINHE.
OneHka no JUCIHUILTMHE BBICTABIISIOTCS
oOyuarolemMycs ¢ yu€ToM pe3yJIbTaToOB TEKYyLIEH U
IPOMEKYTOYHOU aTTECTAIIHH.
Komrniereniuu, 3aKkpeni€éHnble 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JOCTATOYHBINY.
49-0/ «HEYIOBIIETBOPHUTE | BrIcTaBisieTcst oOydaronieMycs, €Ciii OH He 3HAaeT Ha
F.FX JILHO»/ 0a30BOM ypOBHE TE€OPETUUYECKUHN U MPAKTUIECKUI
HE 3a4TEHO MaTepua, JOIycKaeT rpyoble OMNOKY IPU €ro

U3JI0’)KEHUU Ha 3aHATHUSX U B XOZ€ IPOMEXKYTOUHON
aTTeCTaluu.

OOyuaronuiics UCTIBITHIBACT CEPbE3HBIC
3aTPYAHCHUA B IPUMCHCHHUU TCOPETUICCKUX
II0JIO’KEHUH IIPU PELLIEHUH NPAKTUYECKUX 3a/1a4
npodeccuoHanbHON HAIIPABIEHHOCTH CTaHAAPTHOTO
YPOBHS CII0)KHOCTH, HE BJaJIe€T HEOOXOAUMBIMU /IS
3TOI'O HaBBIKaMHU 1 HpI/IéMaMI/I.

JleMoHCTpHpYeT (pparMeHTapHble 3HaHUS y4eOHOH
JIUTEPATYPHI 110 JUCLUILINHE.

Onenka no JUCHUILIMHE BBICTABIISAIOTCS
oOyuarolemMycs ¢ yu€ToM pe3yJIbTaToOB TeKyLIeH U
IIPOMEKYTOUYHOM aTTECTALUU.

Komnerenuu Ha ypoBHE «JIOCTaTOYHBIINY,
3aKpeIuIEHHbIE 3 TUCIMIUIMHOMN, HE chOpMUPOBaAHBHI.

5.3. OHEHOYHBIE CPEACTBA JIUISA TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTMN,

MMPOMEKYTOYHOM ATTECTAIIUH IO U'TOI'AM OCBOEHMS JUCIHUIIJINHBI

[IpakTuueckue paboThl (TEKYIINMI KOHTPOJb) CONEPKAT THIOBBIC 3a/IaHMUSI
M0 KJIFOYEBBIM TPAKTHYCCKUM acCIeKTaM YKPYIHEHHBIX TEMAaTHUK JUCIHIUIAHBI U
MPOBOJATCS B TEUCHHE CEMECTpa IIOCIIC W3YYCHHS TEOPETHUYCCKOW YaCTH.
Hrorosas pabota (TIPOMEXKYTOUYHBI  KOHTPOJIb)

KOHTPOJIbHAasA COACPIKHUT

TEOPETUYECKUE BOMPOCHI Kypca, 0a30Bble MOHATHSA, MPAKTHUUECKUE 3aJaHUs, IO



YKPYIIHEHHBIM ~ TE€MATUYECKUM  paszznenaM. Kaxnapld  CTyIEeHT  IOJIy4aer

VHIUBHUIYaJIbHBIN BapUaHT paOOTHI.

o o bk~ w

3aganus I TEKYlero KOHTPOJIsl yCIIeBaeMOCTH CO/IEPKATHCS B

NMPaKTHYeCKUX padoTax.

Bonpocsl 4 3agaHust AJisl HIPOMEKYTOYHOM aTTeCcTallMu

K UTOr0BOIl KOHTPOJIbHOI padoTe nmo gucuuniaude «Mungopmamukay.

KOHTPOJIBHAA PABOTA

Tumosoit BapuaHT

Co3narts ¢aitn B MS Word «Kontponbras padora ®UO» (OGO — BcTaButh
CBOM) B pazzaeine «Mou TOKyMEHTBI».

VY CTaHOBUTH KOJOHTHUTYJBI C JIOTOTUIIOM, (aMHUIIMEd, JAaTOW U HOMEpPOM
CTPAHMIIBI.

Coznatsb B (aitnie «KontponsHas padota @HUO» TUTYIBHBIN TUCT PaOOTHI.
HaGpatb TekcT (10 cTpok) u mepeBecTH €ro B B KOJIOHKH.

Cosznats B MS Excel daitn «Tabnuma.

Co3mare mo 3amanmto mnpernogaBarens B MS Excel Tabnmiy, nanmpumep,
YCIEBAEMOCTH YYEHUKOB.

Co3mare aumarpammy ycreBaeMocTd ydeHukoB B MS Excel B ¢aiine
«Tabnumay.

BceraBute Tabmuiy u3 (aitna «Tabnaumna» B daiin «KontponbHas pabdota
OUO».

[To 3amanuio mpemnogaBarens co3gaTh (Gopmysnsl ¢ momornisio Microsoft

Equation 3.0.

10.B @aiine «Koutposbhas padora ®MO» co3znare runepcchbUiky Ha Gdain

«Tabaumay.

11. B ¢aiine «KontponsHas padora ®UO» HaOpaTh TEKCT C 3aroJIOBKOM M

[10/13ar0JIOBKAMHU.



12. Co3mate  oOrnaBieHHe A TOJYyYHMBIIETrocs — JOKyMeHTa  (aiina
«KontponpHas pabora @UO».

13. BemonHuTth OTACJIBHOC 3aIaHUC ITPCIIOAaBaTCIIA.

KOHTPOJIBHBIE BOITPOCBHI 1O KYPCY “UH®OPMATUKA”

WNupopmaTuka — npeaAMET U 3aJJauu.

HNudopmalinoHHbIE PEBOIIOIMHI B UCTOPUN PA3BUTHH LIUBUIN3ALINH.
NHpopmaninoHHOEe 00IIECTBO — OCHOBHBIE UEPTBHI.

HenocraTku nHGOpMaImoHHOTO OOIIECTBA.

Komnerorepusarms u nuadopmarusamnms 001ecTsa.
HNupopmanimoHHast KyJabTypa.

Nudopmanus u gaHHbIE.

[TonsiTue MHGOPMAIIMIOHHON TEXHOJIOTHH.

© 0o N o gk~ WD PRE

Bunb1 nHGOpMAIIMOHHBIX TEXHOJIOTHM.

10. Dtamsl pazsutus DBM.

11. Knaccuduxarus IBM.

12. Apxurektypa DBM.

13. CtpykTypHas cxema NepCoOHaILHOTO KOMITBIOTEPA.

14. TunoBoii cocTaB anmnapaTHbIX CPEJCTB IEPCOHATBHOTO KOMIBIOTEPA, UX
XapaKTePUCTHUKHU.

15. Knaccudukarnus nporpammusix cpencts [1K.

16. Ilpuknagaoe IPOrpaMMHOE obecrnieyeHue. Knaccuduxanus,
Ha3HAYCHHE.

17. TexctoBblit penaktop MS Word. Haznauenune. OCHOBHBIC (DYHKIIHH.

18. Dnexrponnbie Tadmuisl MS Excel. Haznauenue. OcHOBHBIC (DYHKITHH.

19. IIporpamma MS PowerPoint. Haznauenue. OcHOBHbBIE (DYHKITHH.

20. bassr ganaeix. CYBJl MS Access.

21. CuctemHoe nporpamMmmHoe ooecneueHnii IBM.

22. UHcTpyMeHTapuii TEXHOJIOTUH MTPOTPAMMHUPOBAHUS.

23. CriocoObl 3a1aHUs aJITOPUTMOB.



24. CTpyKTypbl aITOPUTMOB.

25. 3amuTa NporpaMMHBIX MPOTYKTOB.



6. YYHEBHO-METOANYECKOE U THOOPMALIMOHHOE
OBECIIEYEHME JUCIIUITJINHBI

6.1. CIIMCOK UCTOYHUKOB U JIMTEPATYPbI

HUcrounuku

1. ®enepanbubiii 3akoH ot 27.07.2006 r. N 149-®3 "OO6 wundopmarmmy,
nH(OPMAITMOHHBIX TEXHOJIOTHAX | 0 3amuTe nHbopmarmu" (pex. ot 19.07.2018)
2. Yka3 Ilpesunenta PO «OO0 ocHOBax rocyJapCTBEHHOH MOJMUTHKU B cdepe
unpopmatuzanum» ot 20.01.94 Ne 170 // CoOpanme aktoB Ilpesmmenta wu
[IpaButensctBa PD. 24.01.94 Ne 4 Cr. 305; Poccuiickas razera ot 29.01.94.
3. Pacniopsikenue  IlpaButensctBa P® ot 20.10.2010 Ne 1815-p
"O rocynapctBeHHoil mporpamme Poccuiickoit denepanuu "MHopmarimonHoe
obmectBo (2011 - 2020 roasn)".
Jlumepamypa
OcHoenas
Nudopmatuka : yuebd. mocobue / mox pen. b.E. Onunnosa, A.H. Pomanosa.
— 2-e u3A., nepepad. u mom. — Mocksa : Byszosckuit yuebuunk ; UHOPA-M,
2012. - 410 c. - ISBN 978-5-9558-0230-5 (By3o0Bckuii yue6nuk); ISBN 978-5-16-
005108-6 (MHOPA-M). - Tekct : AIEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/263735
®enorora, E. JI. Undopmaruka: Kypc nexkumii. YuebHoe mocodbue / E.JL
®dengoroBa, A.A. ®enoros. - Mocksa : U ®OPYM: NHDPA-M, 2011. - 480 c.:
ui.; . - (Beicmee oOpazoBanme). ISBN 978-5-8199-0448-0. - Tekct
anextpoHHbIi. - URL: https://znanium.com/catalog/product/204273

Jlononnumenvuas
Kynses, H.H. UndopmanmonHsie TEXHOJOTMM B JAOKYMEHTALIMOHHOM
oOecrieueHUH YIPaBJICHUS U apXUBHOM Jiene : yueOHuk 1iist By3oB / H.H. Kynses,
T.B. Konmpamona, E.B. TepenrseBa, A.I'. ®abpuunoB ; moj oOml. pem.n.ro.H.,

npod. H.H. Kynsera. - M.: Jloroc, 2017. - 408 c. - (HoBas cryneHueckas



oubnunorexka) - ISBN 978-5-98704-786-6. - Tekct : snextponnsni. - URL:
https://znanium.com/catalog/product/1015021

6.2. MIEPYEHHh PECYPCOB HH®OPMAIIMOHHO-TEJEKOMMYHUKAIITMOHHOM
CETU «<MHTEPHET»

1. MadopmaTnka W KOMIBIOTEPHBIE TEXHOJOTHUU [DJIEKTPOHHBIA pecypc]:
nabopatopHblie paboThI: yueOHOE MocoOue: /I HallpaBlieHUs OakajaBpuara:
031600 "Pexmama u cBsizu c obmecTtBeHHOCThIO" / [Mypomie B. B.,
MypowmiieBa A. B.; nayu. pen. Kyns6a]; Munoopnayku Poccuu, denep. roc.
Oro/KeTHOE 00pa3oBaT. yupexJaeHue Bhicil. mpod. odpazoanus "Poc. roc.
rymanutapubiii yu-t" (PITY), UH-T 3x0oHOMUKH, y1ip. U npaBa, dak. ymp.,
Kad. monenupoBanus B 3koHOMUKE U ynp. - Mocksa : PITY, 2014. - 197 c.
- Pexxum noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3arx. ¢ skpaHa. -
ISBN 978-5-7281-1835-0.

2. bubmuoreka kuur «Kodges.ru» - http://www.kodges.ru/

Ilepeuens B/l u UCC

Norm/mt HaunmenoBauue

Mexnaynapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, nocTymnHbie B pamkax
HaIMOHAIILHOM nmoanucku B 2018 T.

WebofScience

Scopus

[Tpodeccuonanbubie moHOTEKCTOBBIE BJI, JOCTYITHBIE B paMKax HaIlMOHATILHON
noamnucku B 2018 r.

KypuansiCambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

DJIeKTPOHHBIC U3TaHUsI U3/IATeNILCTBA SPringer

[Ipodeccrnonanbhbie monHoTeKCTOBBIE B]]
JSTOR
W3nanus mo oOIIECTBEHHBIM U TYMAHUTAPHBIM HAyKaM

KOMHBIOTepHI)Ie CIIPpaBOYHBIC ITPABOBBIC CUCTCMBbI
Koncynprant [lroc,
I'apanT



http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JTUCHUATIIMHBI
B xauecTBe MaTepHaAbHO-TEXHUYECKOTO 00€CTICUCHHS JUCITUTIIIUHBI
HEO0OXO0IUMO:
1. VYueOHas aynutopusi, 00OpyJOBaHHAs  KOMIIBIOTEPOM,
MYJIbTUMEIUA-TIPOCKTOPOM U SKPAHOM.
2. Hannuwne B ayIMTOPUN JOCKHU.

3. JIunensnonHoe nporpamMmuoe obecnieuenue Microsoft Office

Ilepeuens 110
Ner/ Haumenosanue 10 [IpousBonurens Croco6 pacmpocTpaHeHUs
I (nuyensuonnoe unu c60600n0
pacnpocmpansemoe)
1 MicrosoftOffice 2013 Microsoft JIUIICH3HOHHOE
2 Windows 10 Pro Microsoft JIALIEH3UOHHOE




8. OBECIIEYHEHME OBPA30OBATEJBHOI'O ITPOLECCA JJIAA
JINI] C OT'PAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbSA U
HNHBAJINJIOB

B xome peammzamuu  AUCIHUIUIMHBI — WCIIONB3YIOTCS  CIEAYIOIIHE
JIOMOJIHUTEIILHBIE

METOJIBI 00YUCHUS, TEKYIIET0 KOHTPOJIS YCIICBAEMOCTH U TIPOMEKYTOUHOM
aTTeCTallMM  OOYyYaloIUXCAd B  3aBUCHMOCTH OT WX  HHJIUBHAYyaJIbHBIX
0COOEHHOCTEI:

* IS CJENbIX U CITA0OBUISIIHNX:

- NeKUuru OOPMIISIFOTCS. B BUJIE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C
MOMOILBIO KOMIIBIOTEPA CO CINELUATM3HUPOBAHHBIM IPOrPAMMHBIM 00ECTIEUEHHEM;

- TMCBbMEHHBbIE  3aJaHUs  BBIIOJHAIOTCA Ha  KOMIIBIOTEPE  CO
CHELMATU3UPOBAHHBIM MIPOrPAMMHBIM 00€CIIEYEHUEM, UJTU MOTYT OBITh 3aMEHEHBI
YCTHBIM OTBETOM;

- o0ecrieuynBaeTcsd MHAMBUAYAJbHOE PAaBHOMEPHOE OCBEILIEHHE HE MEHEe
300 mrokc;

- Ui BBINOJHEHUS 3aJaHusd TpH HEOOXOJMMOCTH MPENOCTaBISAETCS
YBEIMYMBAIOLIEE YCTPOMCTBO; BO3MOKHO TAaKKE HCIIOIb30BaHHE COOCTBEHHBIX
YBEIMYMBAIOIIUX YCTPOWCTB;

- IUCbMEHHBIE 3aJIaHUs O(POPMIIAIOTCS YBEIMUEHHBIM IIPUPTOM;

- DK3aM€H U 3a4€T MPOBOASATCS B YCTHOW (hopMe WIM BBINOIHIIOTCS B
MUCbMEHHOM (hopMe Ha KOMITbIOTEPE.

* IS TIIyXHX U CIa0O0CHbIIIAIIMX:

- JeKuuu O(OpMISIOTCS B BHUAE DJJIEKTPOHHOIO JOKYMEHTa, JIMOO
MPEeI0CTaBISAETCA 3BYKOYCUJIMBAIOIIAs anmnaparypa UHANBUIYAITbHOTO
NIOJIb30BAHUS;

- NUCBMEHHBIE 3a/JaHMs BBIIOJIHAKOTCS HAa KOMIIBIOTEPE B IMHCbMEHHOMU
(opwme;

- DK3aME€H M 3a4€T MPOBOJAATCA B MUCBMEHHOW (opMe Ha KOMIIBIOTEpE;
BO3MOYKHO MPOBEJEHUE B (DOpME TECTUPOBAHHUS.

* IS JIMI] C HAPYLICHUSIMH OMOPHO-JBUTATEIBHOTO alIapara:

- JIEKIIUK O(POPMJISIFOTCST B BHJIE SJEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C
MOMOUIbIO KOMIIBIOTEPA CO CIIEHUATM3UPOBAHHBIM TPOrPAMMHBIM 00€CTIeYeHUEM;

- NMCbMEHHBbIE  3aJaHUs  BBIIOJHSIOTCA Ha  KOMIIBIOTEPE  CO
CHELMATU3UPOBAHHBIM POTPAMMHBIM 00€CTIEUCHUEM;

- DK3aMeH U 3a4€T MPOBOASATCS B YCTHOW (hOpMe WM BBINOJHIIOTCS B
MMCbMEHHOM (hOpMe Ha KOMIIbIOTEPE.



[Ipu HEOOXOIMMOCTH TPENyCMATPUBACTCS YBEIMYECHUE BPEMEHU JIS
MOJATOTOBKHU OTBETA.

[Ipouienypa mpoBeneHUs] TPOMEKYTOUYHOM aTTECTAlMU JIJIsi 00Yy4arolnuXCs
yCTaHaBJIMBaeTCa €  Y4ETOM HMX  HUHJIUBUAYAIbHBIX  MCUXO(PU3MYECKHUX
ocobeHHoctel. [IpoMexxyTouHass aTTecTaruss MOKET NPOBOJIUTHCS B HECKOJIBKO
JTaNoB.

[Ipu mnpoBemeHWH TPONEAYPHl OICHUBAHUSA PE3YIbTATOB OOyUCHUS
IpeyCMAaTPUBACTCSl HCIOJIb30BAHUE TEXHHUYECKUX CPEACTB, HEOOXOIMMBIX B
CBSI3U C UHJWBUIYAIbHBIMU OCOOCHHOCTSIMU OOYYaIOMIMXCsl. DTU CPEACTBA MOTYT
OBITh MPEAOCTABICHb YHUBEPCUTETOM, UM MOTYT MCIIOJIb30BAaTHCS COOCTBEHHBIE
TEXHUYECKUE CPEJICTBA.

[IpoBenenue nporeaypbl OLIEHUBAHUS PE3YIBTATOB OOYUCHHSI TOMYCKAETCs
C MCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

OOGecneunBaeTcs AOCTYNl K HMHGPOPMAIMOHHBIM M OuOIHMOrpaduuecKuM
pecypcam B cetu WHTepHer s Kaxjaoro oOywaromerocs B (opmax,
aJaNTUPOBAHHBIX K OTPAHUYCHUSIM MX 3JI0POBbS M BOCTIPUATHSI HHPOPMALIUHU:

* IS CJIETIBIX M CITAOOBUISIIIIMX:

- B [Ie4aTHOM hopMe yBEIHMUYCHHBIM HIPUPTOM;

- B JopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popMe aynuodaiina.

* IS TIYXUX U CJIa0OCIBIIIANINX:

- B ie4aTHOU opme;

- B (hopMe 3IIEKTPOHHOIO JJOKYMEHTA.

e qus  OOy4aromuxcsi ¢  HapyUIeHUSIMA  OMOPHO-JBUTaTEIHHOTO
amnmapara:

- B Ie4aTHo# dopme;

- B popMe 3IEKTPOHHOTO JOKYMEHTA;

- B popmMme aynuodaiina.

YueOHble  aynuTOpuMM  JUIi  BCEX  BUJIOB  KOHTAaKTHOW U
CaMOCTOSITeJIbHOM paboThl, Hay4dHas OWOIMOTEKa M WHBIC ITOMEIICHUS IS
OOy4eHHsI OCHAIICHBI CIEIHUATBHBIM 000pYy/IOBaHHEM M y4e€OHBIMH MECTaMH C
TEXHUYECKUMHU CPEJCTBAMU OOYUCHHUS:

* IS CJICTIBIX M CITA0OBUISIIIINX:

- YCTPOMCTBOM JIJIsl CKaHUpOBaHus U ureHus ¢ kamepod SARA CE;

- nucruieeM bpaiinsa PAC Mate 20;

- npunTepoM bpaitng EmBraille ViewPlus;

* IS TAYXUX U CIA0OCIBIIANINX:

- aBTOMAaTHU3UPOBAHHBIM pa00YUM MECTOM JIJISl JIIOJICH ¢ HapyIICHHEM
ciIyXa v ClIabOCIIbINIAIINX;



- aKyCTUYECKHUI YCUIIUTEh ¥ KOJIOHKH;
e g OO0ydYalmoIMXCsi ¢ HapYyHICHUSIMH  OIOPHO-JABUIaTEIbHOIO
arrapara:
- TIePSABUKHBIMHE, PETYJIIMPYEMBIMH SproHOMUYeCKUMHU naptamu CU -
1;
-  KOMIIBIOTEPHOH TEXHHKOW CO CICIUAIBHBIM IPOrPAMMHBIM
oOecIieueHueEM.



Q. METOJANYECKHUE MATEPHUAJIbI

[IpakTukyM mpeHa3HAYEH [T [TPOBEACHUS 3aHATUN CO CTYJCHTaMU OYHOU
U OYHO-32049HOU (opM 00yueHus no gucuuruinHe «MHpopmaTikay, BXOIsieH B
COCTaB MAaTE€MaTUYECKOTO0 M €CTeCTBEHHO-HAYYHOTO IMKJIA JTUCIUILINH, II0
HarpasieHuto moarotoBku Ne 38.03.03 «YnpasiieHue nepcoHaiom».

Bce pabGoTel 0O0BeAMHEHBI €IUHBIM  IOJXOJOM, OCHOBAaHHBIM Ha
MOJICIMPOBAHUHU THUITOBBIX IPOIECCOB CO3JAaHUS, PEAAKTUPOBAHUS U PabOTHI C
JIOKyMEHTaMH.

Ilens mpakTmKkymMa — c(OpMUPOBaTh y CTYICHTOB KOMIUIEKC 3HAHUH,
YMEHUH W TPAKTUYCCKUX HABBIKOB JUIsI aHAM3a M PEHICHUS COBPEMEHHBIX
npo0ieM B OOJacTH pEKJaMbl U CBSI3M C OOIIECTBEHHOCTHIO TPH CO3JaHUU
AJIEKTPOHHBIX JOKYMEHTOB Pa3IMYHOTO BUAA U MPOodheCcCHOHATBHBIC KOMITCTSHIINN
HEO0OXOUMBbIC JUTs pEIICHUSI UMEIOIIUXCS 3a]1ay.

[Ipaktuueckue paboThl MO Kypcy «HMugopmamuka» OIKHBI TOMOYb
CTyJI€HTaM TIPUMCHSTh IIOJIYYEHHBIC Ha JIEKIIUAX 3HAHHWSA, KaK B IpoIecce
oOy4eHHsl, TaK U B CBOEH OyayIiel caMOoCTOSITeIbHON paboTe.

OC00EHHOCTBIO MPAaKTUYECKUX paboT Mo Kypcy «MHpopmaTtukay sBIsSETCA
WX 4YeTKas IIeJieBasi HaIMpaBICHHOCTh. BBITIONHSS JaHHBIE PAOOThI, CTYIACHTHI
NpUOOPETAIOT HaBBIKM PAOOTHI ¢ HHTEp(deiicoM MOaB30BaTENsI COBPEMEHHOM
BBIYHMCIIUTEIILHON TEXHUKA M COBPEMEHHBIX IMPOTPAMMHBIX TPOAYKTOB, y4aTcCs
co37aBaTh C TOMOIIBIO COBPEMEHHBIX MPOTPAMMHBIX CPEACTB Pa3HOPOHBIC
AJIEKTPOHHBIE TOKYMEHTHI, COICpIKaIiue TEKCT, TUarpaMMbl, TpaQuKu, pUCYHKH 1
TaONMHIpBl, ydaTcs (opMaTHpOBATh, PEIAKTUPOBATh W aHAJTM3UPOBATH CO3TAHHBIN
DIEKTPOHHBIN JOKYMEHT.

B xagecTBe mporpaMMHON Cpe/ibl UCTIONB3YIOTCS CIEIYIONTNE TPOTPaMMHBIC
cpeacTtBa: omepanuonHas cuctema MS DOS, onepamuonnas cuctema MS
Windows, ee craHmapTHBIE MOpOrpaMMbl, TEKCTOBbIH pemakTtop MS Word,
TabmnuHbli  mpoueccop MS  Excel, pemakrop cosmanust mpeseHTanmii MS

PowerPoint u ap.



B mporiecce mpakTuueckux 3aHATUN OCYIIECTBISETCS 00ydeHHE CTYACHTOB
OCHOBAM KOMITBIOTEPHOM T'PAMOTHOCTH IS CO3AaHUsI JOKYMEHTOB Pa3HOTO THIIA
CIOXKHOCTA M TIPEAIOJAraeTcsi HayyuTh CTYAEHTOB OCHOBHBIM HaBBIKAM U
MpreMaM, UCIIOIb3YEMBIM MPU CO3JAHUU TAKUX JJIEKTPOHHBIX JIOKYMEHTOB, KaK
OTYETHl O BBIMOJHECHHBIX TPAKTUUECKUX padorax, pedepaTsl, KypCOBBIE U
JTUTIITIOMHBIE PaOOTHI.

[IpuBeneHHBIE fajnee MpPaKTUYECKHE PadOThI SIBISIOTCS 0a30BbIMU. B Hux
JAIOTCSl  TEOPETUYECKHE CBEJICHMS W  TPUEMbl TMPAKTUYECKOM  paloThI,
HEOoOXoauMbIe NIl 00y4deHUs CcTyAeHTOB. OgHAKO JaHHBIE paOOTHI MOTYT OBITh
JIOMIOJTHEHBl M PACIIMPEHBI TPENOJABATEIEM B 3aBUCUMOCTH OT HMCXOOHOM
MOJITOTOBKH CTYJICHTOB.

[IpoBoguMEBIE 3aHATHS JENATCS HA MPAKTUUECKHUE M KOHTPOJbHBIE PaOOTHI.
Te u apyrue mpoBOAATCS B KOMIBIOTEpHBIX Kiaccax PITY Ha mepcoHaIbHBIX
kommnbioTepax (1K) B cTporom cooTBETCTBHM C paclicaHUEM y4eOHOro Iporiecca.
Ha nepBoMm 3aHsiTHM TIpernoaBaTesib 3HAKOMUT CTYJCHTOB C MPABWIIAMH TEXHHUKHU
0€30IacHOCTH U TIOBEJICHUS B KOMIIBIOTEPHBIX Kjlaccax, KOTOPbIE B JalIbHEHIIIEM

AO0JIZKHBI HCYKOCHUTCIIBHO CO6J'IIOI[21TBCSI.

9.1. IIVIAHBI IPAKTUYECKHUX PABOT ITO AUCHUIIVIMHE «MH®OPMATUKA»

IIPAKTHYECKAA PABOTA M 1.
CuctemHoe mnporpamMHoe oOecrneueHue. OmepanuoHHble cucTteMbl. PaGora B cpene

WINDOWS.

[IponomxurensHOCTh paboTHI - 4 Yaca.

Conep:xanue padoThbl:
1. OcHoBHbBIE QYHKIIUU ONEepallMOHHBIX cucteM cemeiictBa WINDOWS.
2. Pabouunii crou.
3. [lonsATHE OKHA. YIIpaBIeHUE OKHAMH.

4. Opranuzanus ¢aitnoBoit cuctemsl. Dailyibl U TANKH.

a) [IpocmoTp (aitioBoi cCUCTEMBI.
0) Pabota ¢ mankamu.
B) Pabora c daitnamu.



5. Slpnbiku 1 paboTa ¢ HUMH.

6. Crannaptasie nporpammbl WINDOWS.

a) TexcroBeiii pegaktop brokHot (Notepad).
0) TexcroBbiii pegakTop WordPad.

B) ['pacdmuecknii penaxrop Paint.

r) JIpyrue ctangapTHbIe IPOrPaMMBI.

7. TexcroBblit pegakTop Word. (mepBoe 3HAKOMCTBO).

a) Bepcun Microsoft Office o 2003 BKIrOYNTEIBHO.
6) Bepcus Microsoft Office 2007.

B pesynbpTare BBINOJIHEHHUS MPAKTUYECKOM pabOTBI  CTYIEHT JOJKEH HMETh
npeAcCTaBiIeHHe 00 OCHOBHBIX (GyHKIMsIX omnepanroHHou cucteMbl WINDOWS, ee cocrase,
BO3MOXKHOCTSIX IO YIpaBJICHUIO Qaitnamu, rpadudeckoM nHTepderice u mpruodpecTn HaBBIKU

pabotsl B cpeie WINDOWS.

KonTposbHbie BONPOCHI

UTto Takoe «KOHTEKCTHOE» MEHIO?

Uto Takoe «BCIUIBbIBAIOLIAS» MTO/ICKa3Ka?

Uro Takoe cBoiicTBa (haiiyia 1 KaK UX ONPEACTUTh U YCTAHOBUTH?

Kak co3naTte konoHTutyn?

Kakoli TekcT aBTOMaTHYECKU MOYKHO BBECTH B KOJIOHTUTYJ U Kak?
Kak 3agath napameTpsl cTpaHulbl (pasmep Oymaru u nois)?

Kak ycTaHOBUTH HyMepaLUIO CTPAHULbI?

Kak B konmoHTHTYJE yKa3aTh UMsl aBTopa (haiiyia u JaTy ero co3aanus?
Uro Takoe cranaapTHble mporpammel? [lepeunciure ux.
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. HazoBute ocHoBHBIC yHKIIMHU TeKcTOBOTrO penakropa WordPad.
. Kakne BO3MOKHOCTH peakTHpOBaHus TeKCTa npeaycmotpenst B WordPad?

[
N

. HazoBuTE OCHOBHBIE CI)YHKI_II/II/I TEKCTOBOI'O p€AaKTOpPa brnokuoT?

[HEN
w

. Kakne Bo3MOXHOCTM (opMaTHpoOBaHMS pEelAaKTUPOBAHMS TEKCTa IPEAyCMOTPEHBbI B
bnokunot?

14. Ha3oBute ocHOBHBIE (hyHKIMHK Tpaduyeckoro pegakropa Paint.

15. Kakuie BO3MOKHOCTH PEIaKTUPOBAHUS PUCYHKOB MPeIycCMOTpeHbI B Paint?

16. Kakum o0pa3omM mepeHOCUTCs HHPOpPMAIIHS |3 OJJHOW CTaHAapTHON IPOTPaMMBI B IPYTYIO?

17. Yem omimuatotcs nporpammel biokaot, WordPad u Word?

18. B kakux u3 pemakropos biaokuor, WordPad u Word MoXxHO HCIob30BaTh KOJTOHTUTYJIBI, &

B KaKHUX HET?

ITPAKTHYECKAA PABOTA M 2
Co3nanue, penakTupoBaHHe U (HOpPMATHPOBAHUE JIOKYMEHTOB C HCIIOJIb30BaHUEM

TekcToBoro nporeccopa Microsoft Word.



[TponomxuTenbHOCTh paboThHI — 4 Yaca.

Coaep:xanue padoThI:

1.  Co3spanue (aiina TekctoBoro pemakropa MS Word.
2. Bup sxpana. Komangnoe MeHio.
3. HaGop u penakTupoBaHue TEKCTa:

a) pasOucHUEe U COCANHEHHE TEKCTOB;
b) pemakTupoBanue Tekcra;
C) KOMUPOBAHHE TEKCTA.

4.  dopmarupoBaHME TEKCTA!

a) ¢opmarupoBaHue ab3aiia,

b) cosmanwue crmckoB;

C) pa3OueHHe TEKCTa Ha KOJIOHKH;
d) usMeHeHME U CO3aHNE CTHJIS.

5. Coxpanenue qokymenta B Microsoft Word.

a) 3anonHeHue popmel «CBolicTBa aiiiay,
b) Hacrpoiika mapameTpoB 0OTOOPaKEHHSI CTPAHHUIIBI.

B pesynbrare BBIMOJIHEHWS MPAKTUYECKOW pabOThI CTYACHT JOJKEH HMETh

npejcTaBicHne 0 (PYHKIMOHAIBHBIX BO3MOMKHOCTSX TEKCTOBOro pemaktopa Microsoft Word.

[IproOpecTn HaBBIKM COCTABICHUS, PEAAKTUPOBAaHUS U (QOPMATHPOBAHHS SJICKTPOHHBIX

JIOoKyMeHTOB B cpeae Microsoft Word.

KOHTpOJIbeIe BOITPOCHI.
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[Tepeuncnute ocHOBHBIE (yHKIMK penakTopa MS Word?
Yro takoe pabouast 06J1aCTb CTPAHULIBI?

Kak mactpouts Buj 3kpana?

Yro Takoe naHeIu HHCTPYMEHTOB U KaKue OHU ObIBatoT?
UTo BXOJUT B MOHATHE PEAAKTUPOBAHUE TEKCTA?

UYto BXOJUT B MOHATHE (pOpMaTUpOBaHHE TEKCTa?
[Tepeuncnure criocobbl hopmaTupoBanus adb3ares?
Kaxkue BuibI ciicKoB Bbl 3HaeTe?

Kak co3zaTe aBTOMaTH4eCKUI CIIMCOK?

Kak pa30utp TeKCcT Ha KOJIOHKHU?

Jlnst gero cimyut komanna «Peructp» mento «Dopmar»?
Kak pa30uth cTpoKy Ha JBe 4acTH — COXPaHsis CTUJIb ab3ala U He COXpaHss CTUIIb a03ara?
UYro Takoe ctunb? Kakue napamerpsl cTriid Bel 3HaeTe?
Kak coxpauuth qokymeHt B8 MS Word?

ITPAKTHYECKAA PABOTA M 3.



Co3naHue U peakTupOBaHHE JTOKYMEHTOB OO0JbIIOro 00bEMa, a Takke Tabuu, Gopmy

u rpaduyecknx o0bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.

[IpogomxuTensHOCTh paboThl — 4 vaca.
Conep:xanue padoThbI:

1. Pabora ¢ Tabiauamu.
a) Co3nanue Tadiuil.
0) ®opmaTHpOBaHUE TEKCTA B TAOIUIIAX.
B) PazOuenue Tabnuibl Ha 18 U Oosiee.
r) OTOOpakeHue UM CKPBITUE TUHUI CETKH B TaOJIHIIE.
n) U3MeHeHne CTpyKTyphI TaOJIHIIBL.

2. BcraBka ¢opMyIt U CHMBOJIOB.
3. Pa3paboTka u BcTaBka rpadiuecKux 0ObEKTOB.
a) Mcnonp30BaHue naHenu pUCOBAaHUSA Ui CO3JaHusl rpauueckux 00bHEKTOB.
0) «CHsATHE» WLTIOCTPALMK C YKpaHa MOHUTOPA U BCTaBKA B JOKYMEHT PUCYHKOB, CO3JTAHHBIX
B IrpaUyeCcKuX peaaKTopax.
B) Co3nanue B Microsoft Word rpadukoB u auarpamm.

4. Pabota ¢ nokymMmeHTaMH 00JbIIOro 00bEMA.
a) BcraBka cHOCOK.
0) YcraHOBKa 3aKJIQJIOK B JIOKyMEHTE.
B) BceraBka ornasieHust.

B pesyanaTe BBITIOJTHCHU A HpaKTHqGCKOfI pa6OTI)I CTYILGHT JOOJIDKCH HayIH/ITI)CSI
pa6OTaTI> C HOKYMCHTaAMU 6OJ'II>I_HOFO 06”béMa, HpI/IO6peCTI/I HAaBBIKHW CO31aHUSA WU HU3MCHCHUS
TaOJIML, PUCYHKOB, BCTABKH B TEKCT CHUMBOJIOB, (OopMyll, rpaduueckux M300paxxeHUil B cpene
Microsoft Word.

KonTpoJsbHBIE BOIPOCHI.

Kak BcTaBUTH MPUHYIUTENBHBIN pa3pbIB CTPAHHIL B IOKYMEHT?
Kak n3MeHUTh OpUEHTALINIO CTPAHHIIBI?

Kak pa30uTe TEKCT Ha JBE, TPU KOJIOHKHU?

Kaxkue crioco0nl co3manus TaOIuIl BEI 3HaeTe?

Kak n3MeHuTh HanpaBJeHHue TeKcTa B Tabnuue?

Kak pa30uts Tabuuiy Ha 1Be TaOIuIbI?

Kak 00belMHUTD HECKOJIBKO S4YeeK B O/HY?

Kakum 06pa3om MOKHO pa30oUTh STUeHKY Ha HECKOJIBKO?
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Kak BcTaBUTH CTpOKY B TaOIHUILy?

10 Kak ynanute cTpoky/cronben u3 Tadbauib?

11. C momoIIpi0 9ero MOYKHO BCTaBUTh B IOKYMEHT (hOPMYJIbI?

12. KakuM 00pa3oM MOKHO YCKOPHTB MIPOIIECC BBOJIa CHMBOJIOB, KOTOPBIE HAN0OJIEE YacTo
UCIIONB3YIOTCS?

13. B xakoMm ciydae MOTYT «pa3bexaTbCs» IPYT OTHOCUTENIBHO Ipyra HApHUCOBAaHHbBIE
rpadudeckue 00ObeKThI?

14. Kak pucyHOK npeBpatuTh B 00bekT Word?

15. /Insg kakux GuUryp Mo>keT oCyIecTBISATHCS 3aIMBKa [[BETOM?



16. Kak BHOCSITCSI HAAMMCH BHYTPU U BHE JIEMEHTOB (T€OMETPHIECKUX GUryp)?
17. Kak yOparh JIMHUIO BOKPYT paMKHU C TEKCTOM?

18. Kak «B35Th» MJUTIOCTPAIUIO C 9KpaHa MOHHUTOPA?

19. C momo1ipto 4ero MOXHO BCTaBUTh B JOKYMEHT rpaduK WK Juarpammy?
20. HazoBuTe HEAOCTATKN CXEMATHIECKHUX JHArPaMM.

IIPAKTHYECKAA PABOTA M 4.
Cozmanue ¥ pedakTUPOBAaHUME  BXOJHBIX/BBIXOAHBIX  (OpPM  JTOKYMEHTOB  C
HCIonb30BanueM tadinuanoro nporeccopa EXCEL.
[TpogomxuTensHOCTh PaboOThI — 8 4acoB.
Coaepixanue padoThbI:
1. OkHo, paboune kKHUTH, aapeca sueek B Microsoft Excel.
. BBox maHHBIX.
. PenaktupoBanue NaHHBIX.
. DopMaTUpOBAHKUE JAHHBIX.

. Co3nmanne HOBOM TaOJIUIIGL.

2

3

4

5

6. OGpamiieHrE TaOTUIIBI.
7. BbineneHue siaeeK, uX AUAMa30HOB, CTPOK M CTOJIOIOB.

8. KormmpoBanue qaHHBIX WU GOPMYIT B CMEXKHBIE STUCHKH.

9. O0paboTKa YMCIOBBIX 3HAUECHUH WK padoTta ¢ popmynamu U GyHKIHSIMU.

a) Coznanue dpopmyn
6) ®yukuuu B Microsoft Excel.
10. Ccpuiku Ha STYEHKH.

11. Umena stueex.
12. Paboune muctel Microsoft Excel.

13. IToaroToBKa JOKyMeHTA K NE€YaTH.

B pe3ynbrare BBIMONHEHHUS MPAKTUYECKOW pPabOTBHI CTYACHT JOJKEH HMETh
MpeACTaBICHHE O (DYHKIMOHAIBHBIX BO3MOXKHOCTAX TabmuyHoro mporeccopa EXCEL,

PUOOPECTH HABBIKU CO3JaHMsl TabnuIl U (OpMaTUPOBAHUS STUEEK.

KOHTpOJII)HbIe BOITPOCHI

1. Tlepeuncnure KaTerOpUH BBOAUMBIX B STUEHKY JaHHBIX.

Kak mpousBoauTcs pukcaius BBEIEHHBIX JaHHBIX B siueiike?
Yro takoe "ABTodopmar" u Kak UM MOJIb30BATHCS?

UYro HazbiBaeTca afpecoM siueriku? [lonnblii agpec?
[IpuBeaute npuMepsl 0ObEIMHEHHS TUATTA30HOB SYEeK.
[IpuBeauTe mpuMepsl epeceyeHus AUarna3oHoB SUEeK.

NOoOUA W

Kax IMPONU3BOAUTCA KOIMMPOBAHNWEC U BCTaBKa NaHHEIX B STYESHKH?



8. Kak npousBectu hopMaTUpOBaHKE YMCET B TUCHKAX?

9. Kak MOXHO yMECTHUTb, TEKCTOBYIO MH(POPMAIUIO B sIUEHKE HE YBEIMYWBAS IIUPHHY
cronbmna?

10. Kak ocymectBusiercst pabora ¢ popmynamu B EXEL?

11. Ocobennoctu ciocoba «HaBeIu U MIETKHI?

12. Yto Takoe BJIOKEHHBIC PYHKITUN?

13. Kak BbII€IUTHh HECKOJIBKO SlU€EK, HE COeAMHEHHBIX B OJAUH 0JI0K?

14. Kak cnenath oOpaMieHue STYeeK U TaOJIUIIBI B 1IETIOM?

15. Kakue CcymiecTBYIOT BHIBI CCHUTOK?

16. [TpuBeauTe NpUMEp CMEIIAHHOM, A0COIIOTHOM CCHUIKH.

17. Kak npucBOUTH STYEHKE UM TPYIIIIE STUEEK UMsI?

18. Kak mpocTaBuUTh AJIs IeYaT JOKYMEHTA CKBO3HBIE CTPOKHU M CTOJIOLBI?

19. Kak yMeHbIINTB/ yBETHMYUTH MACIITA0 [1€4aTaeMOT0 TIOKyMeHTa?

20. Kak u3MeHuTh uMs pabodero nvcra?

21. CKOIbKO HOBBIM JOKYMEHT COJIEPKUT JIMCTOB Mpu oTKpbiTHH Excel?

22. Kak BCTaBUTHh HOBBIM JHCT B pabouyro kHHry Excel m kakoBo WX MakcHMaibHOE
KOJIMYECTBO?

23. Kakuie cuMBOJIBI HE JIOMTyCKAIOTCS B IMEHU pabouero smcta Excel?

24. BO3MOKHO JIM OKPACUTh SIPIBIYOK pabOUero JINCTa B APYrou nper?

IIPAKTHYECKAA PABOTA Ne 5

ApxuupoBanue nHpopmanuu. PazpaboTka 1 JeMOHCTpaLUs MIPE3CHTAIMA B TIPOTpaMMe

Microsoft PowerPoint.

[TponomxutensHOCTh paboThI — 4 yaca.
Coaep:xanue padoThI:
1. Co3nanue npesenranuii B mporpamme Power Point.

a) Okno Power Point. [TaHenn HHCTPYMEHTOB.

b) Cosnanue npesenrarmii. Co3aanne HOBOTO Cllaiia.

) BcraBka pucynka B cnaiin. Caiiipl ¢ TAOMUIIAME U JHarPAMMAaMH.
d) PesxuMbl mpocMOTpa Tpe3eHTamuii. JleMoHCTpaIiust Ipe3eHTaI|H.
e) M3menenue mabnoHa ohopMIICHNs NPE3CHTALIUH.

f) Ileuats pa3gaToOYHBIX MAaTEPUAIIOB.

2. IIporpaMMBbI-yIIakOBIIMKH. APXHUBHPOBaHNE HH(OPMAITHH.

a) apXUBHUPOBAHUE;
b) pazapxusupoBanwe.

B pesynbTare BBINOJHEHHS NMPAKTHUECKOW pabOThI CTYIEHT JOJDKEH YMEThb CO3/1aBaTh
Npe3eHTali0 ¢ MoMoulpio mabnona odopmieHuss B PowerPoint, Bkitodyas BO3MOXKHOCTH
co3laBaTh claiibl, JA00aBIATh B HHUX TaOJUIbL, JUarpamMmbl, PUCYHKH U JE€MOHCTPHUPOBATh

MPE3CHTAIINIO, a TAKKE apXUBUPOBATH HH(POPMAITHIO.



KonTpoJsbHbIe BOpoChI

Hasoswure omimunTenbHbie ocobennoctu apxuBaropa WINRAR.

Kaxkue cnioco0b! apxuBanuu daitnos apxuBaropom WINRAR Beri 3Haere?

Kaxkue cnioco0bl pazapxusaiuu ¢aiiiioB apxuaropoM WINRAR Bel 3naere?

UYro u3 cebst nmpeacTasisieT okHo PowerPoint?

B kakux pexxumax MOXKHO IMPOCMATPUBATh claiia?

Kakue nononmuurenbHbie koMaH bl coaepkut MeHio «BCTABKA»?

Yro Takoe mabsoH opopmiaeHUs?

Kakoii pesxuM mpocMoTpa ciaiiioB Mo3BOJIIET KOHTPOIUPOBATh U MMPOBOJIUTD MTOKA3,
IPOCMOTP, COPTUPOBKY, yIaJeHHE, CO3aH1E HOBBIX ClIaii0B?

LN Ok wDdE

9. 3auem HeoOxoanMa (YHKIMS CKPBITBIN crain?
10. Kakue ¢pyHKINHN BBITOTHIET (YHKINS CTPAHHUIIBI 3aMETOK?
11. Kakue ecTh BO3MOXHOCTH BCTaBOK B CIIaiibl mpe3eHTanuu PowerPoint?

9.2. METOAMYECKHUE PEKOMEHJAIIMU ITO NIOAI'OTOBKE IMCBbMEHHBbIX
PABOT

OOmass  TpPyAOEMKOCTb  OCBOCHMSI  JUCHUIUIMHBL  «HMHpopmamuray
coctaBisieT 3 3aueTHhIX enuHUIBl, 108 uwacoB, W3 HUX 42 yaca ayAUTOPHBIX
3aHATUN U 48 4acoB, OTBE/ICHBI HA CAMOCTOSITENIbHYIO pabOTy CTyIEHTa ISl OYHOU
dbopmbl 00ydeHUs, 24 4acOB ayJUTOPHBIX 3aHATHH M 66 9aca camocTosTeIbHAs
paboTa CTyaeHTa I ouHo-3a0u4Hot (HopMbl OoOydeHms, 12 4acoB ayauTOPHBIX
3aHATHN B 87 4YacoB caMOCTOsITeNbHas paboTa CTyAeHTa M 3a0uHou (HOpMbI
oOy4eHusl.

CaMocTosTenbHass paboTa CTYACHTOB HalpaBlieHa Ha 3aKperuieHue
MOJTyYEHHBIX HABBIKOB U HA MPUOOPETEHUE HOBBIX TEOPETUUECKUX U (PAKTHUECKUX
3HAHWH, TONYYEHHBIX Ha JICKIUSIX U MPAKTUYECKUX 3aHATUSAX. OHa BBHITIOTHSAETCS B
YUTAIBHOM 3ajie OMOTMOTEKH U B JOMAIHUX YCIOBHUAX, MOIKPEIUIIECTCS yueOHO-
METOAMYECKMM M WH(OOpPMAIMOHHBIM oOecrieueHueM (y4yeOHHKH, Y4YEOHO-
METOUYECKHE MOCOOUS, KOHCTIEKTHI JIEKIIUM).

[TonroToBka K KaXIOW JEKIMW MOXET 3aKIo4YaThCs B TMPOYTECHUHU
MaTepUalioB MpeAblAyuX Jekuuil. [Ipu 3TOM OCHOBHOW ymoOp HEOOXOIUMO
cienaTh Ha TEOPETUYECKH acmekT MpoOJIeMaTUKH JEKIMOHHOTO MaTrepuaa,
oOpaTuTh BHUMaHHE Ha OCHOBHBIE METOJIbI U 3aKOHOMEPHOCTH, OIHCHIBAIOIINE

IIPOLCCCHI U SABJICHUA.



Bompocel k Kaxmoil mpakTUYecKol paboTe M BOIMPOCHI, MPUBEAEHHBIE B
nynkte 9.1. ganHOi pabouedl mporpamMmbl, TOMOTYT B  3aKpEIUICHUU
TEOPETUUYECKUX IIOJIOKEHUN Kypca W HABBIKOB PELICHUs NPAKTHYECKUX 3a4ad U
HaIpaBJIEHbl Ha CaMOCTOSITENIbHYIO JOpabOTKy MpOOENTOB B 3HAHUSAX CTYACHTOB,
HOJIFOTOBKY K C/Iaudl JJAOOPaTOPHBIX pabOT U UTOTOBOM KOHTPOJIBLHOU PabOTHI.

[lonroroBka K KOHTpOJIBHOM pabore, KOTOpas THpeAcTaBisieT co0oil
UTOTOBYIO KOHTPOJBHYIO pPabOTy IO MaTepualaM BCEr0 OCBOCHHOIO Kypca,
3aKJII0YAcTC B IIOBTOPEHUMM TEM JIEKIMA W HAaBBIKOB, IIOJYYEHHBIX Ha

MMPAKTHYCCKUX 3aHATHAX.



Ipunoowcenue 1

AHHOTAIUA JTUCHUITJIMHBI

Hucuunnuna «Mudopmatuka» sSBISETCS TUCHUIUIMHON 0a30BOM YacTH MO
HarpasieHuto noarotoBku 38.03.03 — VYmpasnenue mnepconanom. JlucuuriMHa
peanusyercss B HMHCTUTyTE SKOHOMHKH, VYIOpaBJi€HHS U TIpaBa Kadeapou
MOJICTTUPOBAHUS B 9KOHOMHUKE U YIIPABJICHHUS.

CopnepkaHue NUCHMIUIMHBI OXBAaThIBAET KPYr BOMPOCOB, CBSI3aHHBIX C
TEOPETUYECKIMH OCHOBaMH HWH(OPMATHUKH, MPOrPaMMHBIM O0OECIICYCHUEM,
COCTaBOM M OCHOBaMH PabOThl KOMIBIOTEPA, OCHOBHBIMH MOHATHSMHU O 3aIllUTe
MIPOTPAMMHBIX MTPOJTYKTOB.

Leab AMCUMIVIMHBI. TTOATOTOBUTH BBIMTYCKHUKA, 00JIaJAIONIET0 3HAHUAMU
0 OCHOBHBIM (YHIAMEHTAILHBIMU TOHATUAMH WHOOPMATHKU, KaK HAYKH O
3aKOHaX W MeETOoJaxX HW3MEPEeHHs, XpaHeHus, oO0paboTku, cOopa U mepenayu
uHQOpPMAIMU C  HWCIOJIH30BAHUEM BBIYUCIUTEIBHON TEXHHUKH, HaBBIKAMHU
CUCTEMHOTO TMOJAX0/a K paboTe C COBPEMEHHBIMU IMPOTPAMMHBIMHU CpEelaMH |
po(heCCHOHATPHBIMA KOMITETEHITHSIME, HEOOXOTUMBIMH ISl PEIICHUS 3a1ad B
npohecCuOHANBHOM NesSTENbHOCTH.

3agaum:

- W3y4YUTh TEOPETHYECKylo 0a3zy JUisi TOCIEAYIONIET0 HW3YYeHHsS HOBBIX
WHOOPMAITMOHHBIX TEXHOJIOTMM U WX TMpPUMEHEHUs B TNpodeccruoHaIbHOM
JeSITEIbHOCTH;

- YCBOWUTHb OCHOBHBIC HABBIKM MPAKTHUYECKOTO BIIAJEHUS MEPCOHATHLHBIMU
KOMITBIOTEPAMH U TUIIOBBIMU TIPOTPAMMHBIMH CpPEJICTBAMU UH(POpMATU3AIIHH.

[Iportecc wW3y4yeHHWss AWCUMIUIMHBI  HampaBleH Ha  (QOpPMHUpPOBAHUE
komrierenimu OITK-10.

B pesynbTaTe 0CBOCHUS MUCIUTIIIUHBI CTYACHT JIOJKEH:

3Hams: OCOOEHHOCTHM COOpa, XpaHEHWs W aHaju3a JaHHBIX; pOJb H

3HaueHus wuHPopMaM W HWHPOPMAIMOHHBIX TEXHOJOTUH B COBPEMEHHOM



UH(GOPMAIIMOHHOM TMPOCTPAHCTBE; OCHOBHBIE TpeOoBaHMUs HHOOPMALMOHHON
0€30MacHOCTH.

Ymems: pabotath ¢ mHPOpMAIHEH B TI100aTBHBIX KOMITBIOTEPHBIX CETSIX U
KOPITOPATHBHBIX WH(OPMAIIMOHHBIX CHCTEMax; MPHUMEHSATh HaBBIKK PaOOTHI ¢
KOMIIBIOTEPOM KaK CPEICTBOM yIIpaBJICHUS WH(OpMAITHEH.

Braoemwv: KymbTypoil  MBIIUIEHUS, CIIOCOOHOCTBIO K  BOCIPHSTHIO,
0000IIeHNI0 W aHamu3y HWH(POpPMAIUU, TMOCTAHOBKE I M BHIOOPY MyTeH ee
JOCTHKCHHUSI.

OO0mrast TPyIOEMKOCTh OCBOCHUS IUCIUILIMHBI COCTABISIET 3 3aY€THBIX

enuHunbl, 108 gacos.



IIpuaoxenne 2

JIMCT U3MEHEHU
Ne | Teker akryanuzanuu win npunaraeMsii Kk PIIJ[ nokymeHT, Jlata Ne
n/n CoJIeprKallMi N3MECHEHHUS IIPOTOKOJIA
1 [Tpunoxxenne Ne 1 20.06.2019 15
2 | Ilpunoxenue Ne 2 31.08.2020 1




[Ipunoxenue k nucty n3mMeHeHui Nel

s ounoil popmul 06yuernus (200 nabopa 2019)

[IporpamMmMoil TUCUUILTMHBI PEIYCMOTPEHBI: JEKIIMOHHBIE 3aHsATUA — 18 4.,

MIPaKTUIECKUE 3aHATHS — 24 4., camocTosTeIbHas paboTa cTyaenTa — 48 4.

Bupl yueOHO# paboThI dopmbl
(B yacax) TEKYLIETO
KOHTaKTHAas KOHTPOJIS
1
A CIIeBAaEMOCTH

Ne Paznen o |2 | = = Y ’

> = 2= = dopma

/1 JTHMCIHIIINHBL/ TEMBI 5 |8 B8 g S

o |2 |8 B8 S Q| MPOMEKYTOUHO
o O o
5| E £ |E 3 =[5 = g &| #arrecranuu
o | g E g o EZE = > = (
S| = = |2 JC ZQ = 8 3 no
o | © v |2 8s &g O T
ols |0 E 3N S8 = cemecmpam)

1. 1 2 6 uckyccus
HNudpopmaruka, kak Hucky

Ompoc
HayKa.

2. 1 4 6 | Yemuwui onpoc.
Nudopmarus. ITposepka
WNnpopmanronHas BBITIOJTHEHHS
KYJIbTYypa. PAaKTHIECKAX

3aJIaHUMN.

3. 1 2 2 4 | Huckyccusa
Oranel pazsutus BM. TIposepxa

BbIIIOJTHCHU S
Knaccudukanus 9BM.

MPAKTHYECKUX

3a1aHUM.

4. | Apxurexkrypa OBM. 1 4 6 | Camocmosmenvn

as paboma.
IIpoBepka
BBITTOJTHEHHS
MPAKTHYECKUX
3a/1aHUM.

5. | Kmaccudpukammus [IOTIK. | 1 | 4 18 18 | HAuckyccusa
HNHTerpupoBaHHbIN ITposepka
MaKeT MPUKJIATHBIX BBITIOJIHEHUS
nporpamm MS Office. TMPaKTHYECKAX

3aJ1aHHMil.

6. | [IpyHUIUIIBI 1 METOIBI 2 4 8
3alUThl HH()OPMALIKH.

1 18 umo2oawlil
9K3aMeH
onpoc
HUTOrO: 18 24 18 48




s ouno-3aounoti popmel 06yuenus (200 nabopa 2019)

[IporpaMMoil TUCHMIUTMHBI TPETYCMOTPEHBI: JEKIIMOHHbBIE 3aHATUA — 8 4.,

MpakTHYEeCKUe 3aHATus — 16 4., camocTosTeNbHas paboTa cTyjeHTa — 66 u.

Bunel yue6HOI paboTh Dopmsbl
(B wacax) TEKYIIEeTro
KOHTaKTHas KOHTPOJIS
1
2 CIIEBAEMOCTHU
Ne Paznen o |2 |, B = y ’
S |z |2 E g = dopma
n/n JVCLIATUTMHBL/ TEMBI 5 | @& £ s
o |2 |8 [ 5 S 8| IPOMEXKYTOUHO
= o o
% = £ |E g8 =I5 5 8 &| U arrecranuu
5] = E |2 Ho BZ = S = (no
S| = = |8 3OS F8 = S =5
O O O 25 5 s O =
OB O E 3N 88 = cemecmpam)

1. 1 1 8 uckyccus

Nudopmaruka, kak Hucxy
Ormpoc
HayKa.

2. 1 1 10 | Yemmuwuii onpoc.
Nndpopmanus. ITposepka
NudopmanmonHas BBITIOJTHEHHS
KYJIBTYpa. MPAKTHYECKUX

3a1aHUM.

3. 1 1 6 | Qucxyccus
Dransl pazsuts DBM. Ilposepka

BBITIOJTHCHHST
Knaccudukanus IBM.

PAaKTHIECKUX

3aJIaHUMN.

4. | Apxurexrypa OBM. 1 2 8 | Camocmosmenvn

as paboma.
IIpoBepka
BbIIIOJTHCHU S
MPAKTHYIECKUX
3aIaHUN.

5. | Knaccuduxauus IO TIK. | 1 2 16 26 | Juckyccus
WNHTerpupoBaHHbIN ITposepka
MaKeT MPUKIATHBIX BBITTOJTHEHHS
nporpamm MS Office. NPaKTHICCKUX

3aIaHUN.

6. | [IpuHIAIIBEI B METOIBI 1 8
3alUTHl HHOOPMAIIHH.

1 18 UmMo2oswiii
9K3aMeH
onpoc
HUTOTO0: 8 16 18 66




s 3aounoti popmel 06yuenus (200 nabopa 2019)

[IporpamMMoil JUCUUIUIMHBI IPELYCMOTPEHBI: JIEKIIMOHHbIE 3aHATHA — 4 4.,

MPaKTUYECKUE 3aHATHUS — 8 4., CaMOCTOsITeNIbHAsl padoTa CTyieHTa — 87 4.

Bunel yue6HOI paboTh Dopmsbl
(B yacax) TEKYIIEro
KOHTAKTHAas KOHTPOJISI
= N = k: yCIIEBaeMOCTH,

No Paznen % e |2 | = 5 opma

n/n JMCLMIUIMHBL/ TEMBI g 5 |8 B8 =

S o |2 |8 =3 S S| MPOMEKYTOUHO
S5 | § |EgsE 5 = | 8 & #arTecranuu
) = E | HO BEE = S

& = > |3 FQ 2 « 8 3 (no

> (] Q (=7 T < Tla, < O =

2|5 O =85 85 = cemecmpam)

1. 1105 6 | Huckyccus
Nudopmaruka, kak 2) Onpoc
HayKa. 2

@) 10

2. 1 1 6 | Yemuoui onpoc.
Wndopmarnus. (2) IIposepka
NudopmanmonHas BBITIOTHCHHUS
KVIETVDA. 2 MPAKTHYECKUX

YIRIYP (3) 10 3aIaHMH.
3. 1105 6 | Qucxyccus
II
Oranbl pazsutus IBM. 2) BLI: 1(1)3?:1 I;lmﬂ
Knaccudukanus 9BM. 5 MPAKTHYECKIX
(3) 10 3aJ[aHU.
4. | Apxurektypa OBM. 1 1 6 | Camocmoamenvh
2) as paboma.
IIpoBepka
2 BBITIOJTHCHUA
3) 10 IPAKTHYECKUX
3aIaHUN.

5. | Knaccudukanusa [IOTIK. | 1 | 0,5 6 | Qucxyccus
WHTerpupoBaHHbIH (2) ITposepka
MakeT MPUKIATHBIX BBINOJIHEHHS
nporpamm MS Office. 2 TPAKTHIECKAX

(3) 8 10 3a/1aHNH.
6. | [IpyHUIUIIBI 1 METOIBI 1105 2
3alIUTHl HH(OPMAIIHH. 2)
2
(3) 5
SK3AMEN 2 9 Umo206wli
onpoc
@) p
HUTOTO: 4 8 9 87




Cocras nporpammHuoro odoecnevyenus (I1O), coBpemeHHbIX npodeccHOHANTBHBIX 0a3
nanHbIX (b/1) u unpopmannonno-cnpapounbie cucrem (MCC) (2019 r.)

1. Ilepeuens I1O

Nent Haumenosanue 110 [IpousBoguTens Crioco6
/mn pacnpocTpaHeHus
(ruyensuonnoe unu
Cc80000HO
pacnpocmpatsemoe)

1 Windows 10 Pro Microsoft JIMIIEH3UOHHOE

2 MicrosoftOffice 2016 Microsoft JINIIEH3UOHHOE

2. Ilepeuenb B/l u UCC

Ner HanmenoBanue
/11

1 | MexnyHapoansle pedepaTuBHbIE HaykoMeTpudeckue bJl, mocTymHbie B pamKkax
HalMoHaJILHOU moanucku B 2019 r.

Web of Science

Scopus

2 | Ilpodeccuonanbupie momHoTekcToBbIe B/I, MOCTynHBIE B paMKax HallMOHAIBHOM
noamnucku B 2019 r.

KypuansiCambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccrnonanbubie MOHOTEKCTOBBIC B]]

JSTOR

W3manus mo o0IIeCTBEHHBIM U T'yMAaHUTAPHBIM HAyKaM
Onekrponnas oubanorexka Grebennikon.ru

4 | KoMnbloTepHbIE CIIPABOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant Ilmtoc,
I"apanT




ITpunoxxenue k aucty u3meHeHuit Ne 2

1. Cmpykmypa oucyunaunst (k n. 2 PII/] na 2020 )
s ounoul hopmul 00yueHUs:

[IporpamMmmMoil TUCHUIITUHBI IPEAYCMOTPEHBI: JIEKIIMOHHBIE 3aHsATUs — 18 4.,

NPaKTHYECKUE 3aHATUA — 24 4., caMOCTOsATEeNbHAs paboTa cTyAeHTa — 54 u.

Bupl yueOHO# paboThI dopmbl
(B yacax) TEKYLIETO
KOHTaKTHAas KOHTPOJIS
1
A CIIEeBAaCMOCTH
No Paznen o |2 |, B = Y >
E = |5 = e = popma
/1 JTHMCIHIIINHBL/ TEMBI 5 |8 B8 g S
o |2 |8 B8 S Q| MPOMEKYTOUHO
o O o
5| § £ |E 3 =[5 = g &| #arrecranuu
) = = 2 5o BZE < S = (
5|8 |3 255 ERg | 8¢ "o
S|2 |8 ES8S 858 | ©F cemecmpan)

1. 1 2 8 uckyccus

HNudpopmaruka, kak Hucky
Ompoc
HayKa.

2. 1 4 8 | Yemmnwuii onpoc.
Nudopmarus. ITposepka
WNnpopmanronHas BBITIOJTHEHHS
KYJIbTYypa. PAaKTHIECKAX

3aJIaHUMN.

3. 1 2 2 6 | Qucxyccus
Oranel pazsutus BM. TIposepra

BbIIIOJTHCHU S
Knaccudukanus 9BM.

MPAKTHYECKUX

3alaHuM.

4. | Apxurexkrypa OBM. 1 4 6 | Camocmosmenvn

as paboma.
IIpoBepka
BBITTOJTHEHHS
MPAKTHYECKUX
3a1aHUM.

5. | Kmaccudpukammus [IOTIK. | 1 | 4 18 18 | HAuckyccusa
HNHTerpupoBaHHbIN ITposepka
MaKeT MPUKIIATHBIX BBITIOJIHEHUS
nporpamm MS Office. TMPaKTHYECKAX

3aJ1aHHMil.

6. | [IpyHUIUIIBI 1 METOIBI 2 4 8
3alUThl HH()OPMALIKH.

1 18 umo2oewiti
9K3aMeH
onpoc
UTOrO: 18 24 18 54




s ouno-3aounoti popmel 06yuenus (200 nabopa 2020)

[IporpaMMoil TUCHMIUTMHBI TPETYCMOTPEHBI: JEKIIMOHHbBIE 3aHATUA — 8 4.,

MpakTHYEeCKUe 3aHATUs — 16 4., camocTosATeNbHas paboTa cTyjeHTa — /2 u.

Bunel yue6HOI paboTh Dopmsbl
(B yacax) TEKYIIEro
KOHTaKTHas KOHTPOJIS
1
2 CIIEBAEMOCTHU
Ne Paznen o |2 |, B = y ’
S |z |2 E g = dopma
n/n JVCLIATUTMHBI/ TEMBI 5 | @& £ s
o |2 |8 [ 5 S 8| IPOMEXKYTOUHO
= 9] o
% = £ |E g8 =I5 5 8 &| U arrecranuu
5] = E |2 Ho BZ = S = (no
S| = = |8 3OS F8 = S =5
O O O 25 5 s O =
OlR |0 E g sE = cemecmpam)

1. 1 1 10 uckyccus

Nudopmaruka, kak Hucxy
Ormpoc
HayKa.

2. 1 1 10 | Yemmuwuii onpoc.
Nndpopmanus. ITposepka
NudopmanmonHas BBITIOJTHEHHS
KYJIBTYpa. MPAKTHYECKUX

3a1aHUM.

3. 1 1 8 | Auckyccus
Dransl pazsuts DBM. Ilposepka

BBIITOJTHCHU S
Knaccudukanus IBM.

MMPaKTUICCKUX

3aJIaHUMN.

4. | Apxurektypa OBM. 1 2 10 | Camocmosmenvn

as paboma.
IIpoBepka
BbIIIOJTHCHU S
MMPAKTHYCCKUX
3aIaHUN.

5. | Knaccuduxauus IO TIK. | 1 2 16 26 | Juckyccus
WNHTerpupoBaHHbIN ITposepka
MaKeT MPUKIATHBIX BBITTOJTHEHHS
nporpamm MS Office. NPaKTHICCKUX

3aIaHUN.

6. | [IpuHIAIIBEI B METOIBI 1 8
3aIUTHl HH(OOPMAIIUH.

1 18 UmMo2oswiii
9K3aMeH
onpoc
UTOIO0: 8 16 18 72




s 3aounoti popmel 06yuenus (200 nabopa 2020)

[IporpamMMoil JUCUUIUIMHBI IPELYCMOTPEHBI: JIEKIIMOHHbIE 3aHATHA — 4 4.,

MPaKTUYECKUE 3aHATHUS — 8 4., caMOCTOsITeNIbHAs padoTa cTyaeHTa — 93 4.

Bunel yue6HOI paboTh Dopmsbl
(B yacax) TEKYIIEro
KOHTAKTHAas KOHTPOJISI
= o = k: yCIIEBaeMOCTH,

No Paznen % e |2 | = 5 opma

n/n JMCLMIUIMHBL/ TEMBI g 5 |8 B S =

S o |2 |8 23 S S| MPOMEKYTOUHO
S5 | § |EggE 5 = | 8 & #arTecranuu
) = E | HO BEE = S

& = > |3 FQ 2 « 8 3 (no

> (] Q (=7 T < Tla, < O =

2|5 O =85 85 = cemecmpam)

1. 1105 6 | Huckyccus
Nudopmaruka, kak 2) Onpoc
HayKa. 2

@) 10

2. 1 1 6 | Yemuoui onpoc.
Wndopmarnus. (2) IIposepka
NudopmanmonHas BBITIOTHCHHUS
KVIETVDA. 2 MPAKTHYECKUX

YIRIYP (3) 10 3aIaHMH.
3. 1105 6 | Qucxyccus
II
Oranbl pazsutus OBM. 2) BLI: 1(1)3?:1 I;lmﬂ
Knaccudukanus 9BM. 5 MPAKTHYECKIX
(3) 10 3aJ[aHU.
4. | Apxurektypa OBM. 1 1 6 | Camocmoamenvh
2) as paboma.
IIpoBepka
2 BBITIOJTHCHUA
3) 10 IPAKTHYECKUX
3aIaHUN.

5. | Knaccudukanusa [IOTIK. | 1 | 0,5 6 | Qucxyccus
WHTerpupoBaHHbIH (2) ITposepka
MakeT MPUKIATHBIX BBINOJIHEHHS
nporpamm MS Office. 2 TPAKTHIECKAX

(3) 8 10 3a/1aHNH.
6. | [IpyHUIUIIBI 1 METOIBI 1105 4
3alIUTHl HH(OPMAIIHH. 2)
2
(3) 9
SK3AMEN 2 9 Umo206wli
onpoc
@) p
HUTOTO: 4 8 9 93




2. O0pa3zoBarenbHble TexHoJoruu (k .4 Ha 2020 r.)

B nepuoa BpEMCHHOT'O NPUOCTAHOBJICHUS TOCCIICHUA OGy‘-IaIOH_[I/IMI/ICSI HOMeH_[eHI/II\/'I n
tepputopuu PI'TY. miis opranuzaium yueOHOTO Ipoliecca ¢ IPUMEHEHHUEM AJICKTPOHHOTO
O6y‘ICHI/ISI U JUCTAaHIIMOHHBIX O6p330BaTeHLHBIX TEXHOJIOTHI MOT'YT OBITH MCIIOJIb30BAHEI
CICOYIOIUEC o6pa30BaTeﬂbeIe TCXHOJIOTHH:

— BUJCO-JICKIINU,

- OHHafIH'HeKHI/II/I B PEKUME p€aIbHOT'O BPEMCHH,

— DJICKTPOHHBIC y4eOHWKH, y4eOHBIC MOCOOMS, HAy4YHbIE W3JAHHUS B SJIEKTPOHHOM
BUJC U JOCTYII K UHBIM 3JICKTPOHHBIM O6pa3OBaTCJ'IBHBIM pecypcam;

— CUCTEMBI AJIs 3JICKTPOHHOT'O TCCTHPOBAHUSA;

— KOHCYJIbTallUU C UCITIOJIb30BAHUCM TCIICKOMMYHHUKAIITMOHHBIX CPCACTB.

3. Ilepeuens B/l u UCC (x m. 6.2 na 2020 1.)

Ner
/11

HaunmenoBanue

1

MexnyHapoaHbie pedepaTuBHbIe HaykoMeTpuueckue b1, mocTymHbie B pamKkax
HaroHaJILHOU moanucky B 2020 r.
Web of Science
Scopus

HpO(beCCI/IOHaIIBHBIC IIOJIHOTECKCTOBEIC BI[, AOCTYIIHBIC B paMKax HaHHOHaJIBHOﬁ
nonamnucku B 2020 .

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

[TpodeccronambHbIe MOTHOTEKCTOBBIC b/]
JSTOR
W3 nanus mo oOIIeCTBEHHBIM U TYMaHUTAPHBIM HAyKaM
DnexTponHas oubnmoreka Grebennikon.ru

KoMmbroTepHbI€ ClIpaBOYHBIE TIPABOBBIE CHCTEMBI
Koncynsrant Ilmtoc,
I"apanT

4. Coctas nporpammuoro obecneuenus (I10) (x m. 7 va 2020 1.)

Crioco6 pacripocTpaHeHus
Neri/mt Haumenosanue I10 [IpousBonurens (ruyensuonnoe unu c60600HO
pacnpocmpatsiemoe)
1 Microsoft Office 2016 Microsoft JIATIICH3UOHHO®
2 Windows 10 Pro Microsoft JINIEH3UOHHOE
3 Zoom Zoom JIALIEH3UOHHOE




