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1. IMosicHMTeJbHAS 3aNMMCKA

1.1. Ileanb u 3a1a4u AMCHUTLTHHBI
Llenv  Oucyuniumst —  TOJATOTOBUTH  BBITYCKHUKA,  00J1aar0IIeTo
TEOPETUYECKUMH W TPAKTUYECKUMU 3HAHUSIMHU W YMEHHUSIMHU, CIOCOOHOIO
MIPUMEHSITH KOMIIETEHIIMU B cpepe yrnpaBieHUs: TOKYMEHTAI[UEH B OpraHU3aIiu.
3aoaqu oucyuniumwl.
- 03HAKOMUTH 0aKajIaBpPOB C MOHATHEM <«JIOKYMEHTHPOBaHHAs MH(OOpMAIIUS»
U €€ POJIbIO B YIPABJICHUN OpTraHU3allei;
- copMHUPOBATH HABBIKK aHAJIM3a HOPMATHUBHO-TIPABOBBIX U METOJUYECKUX
OCHOB JIOKYMEHTAIIUOHHOT'0 00ECIIEUeHUsI YIIPABIICHHUS;
- O3HAaKOMUTh C OCHOBHBIMHU DJJIEMEHTAMH CHUCTEMBbl YIpaBJICHUS
JIOKyMEHTaMH;
- o0y4uTh METOJAM  HCMOJBb30BaHUS  YHUPUIMPOBAHHBIX  CHUCTEM
JIOKyMEHTAIIHH;
- chopmupoBaTh HaBBIKU JTIOKYMEHTAITMOHHOTO obecrieueHUs
(GYHKIIMOHAIBHBIX Cep YIpaBiIeHUs.

1.2. dopmupyemMble KOMIETEHIMH, COOTHECEHHbIe ¢ IUIAHUPYEMbIMH
pe3yJIbTaTaMu 00y4eHHs 10 TUCHMILINHE

[Ipouiecc n3yyeHus: AUCIUILUIMHBI HAIPaBiIeH Ha (DOPMUPOBAHKE CIEAYIOMIUX
npodeccuonanpubix (1K), mpemycmorpennsix ®I'OC BO 1o HampapieHUIo
moarotoBku 38.03.02 «MeHeHKMEHT).

N3ydenne nucHMIUIMHBI HAIIPaBICHO Ha (OpMUpOBaHUE y OaKaIaBpOB psjia
KOMNnemeHyutl.

- OIIK-1 — BnameHue HaBBIKAMHM IIOMCKA, aHAJIM3a M HCIOJb30BAHMSA
HOPMATUBHBIX W TIPaBOBBIX JIOKYMEHTOB B CBOE€H MpodheCCHOHAIBHOM
NEeATEIIbHOCTH

- OK-4 cniocoOHOCTh K KOMMYHHKAIIMW B YCTHOW M MUChbMEHHOM (hopmax Ha
PYCCKOM M HMHOCTPAHHOM S3BIKax JUIS PEIICHUS 3a7a4 MEXIMYHOCTHOTO U
MEKKYJIBTYPHOTO B3aUMOJICHCTBUS

Koowi Cooepoicanue Tlepeuens naanupyemuix pesyibmamos 0oyueHus.

KOMRemeHyuu KOMNemeHyuil no OUCYUnIuHe

OIIK-1 BJIaJICHUE 3nare:
HABBIKAMH TIOUCKA, - TIOHATHE «IOKYMEHTUPOBAHHAS
P I/IH(i)OpMaLII/IS??, HOHUMATh €€ POJIb B YIIPABICHUH

KOPIOPAIKEH;

HCIIOIb30BAH M - OCHOBBI 3aKOHOJJATEIbCTBA B YACTH
HOPMATHUBHBIX 1 JOKYMEHTAIMOHHOTO 00eCTIeUeHHUs!, HOPMATHBHO-
MIPaBOBBIX IPAaBOBYK) U METOMYECKYIO OCHOBBI
JIOKYMEHTOB B JIOKYMEHTALMOHHOTO 00ECIIEUEH s YIIPABICHUS
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cBoeit OpraHu3aluei, CTaHaapThI IO YIPABJICHUIO JICIOBOM
PO eCCHOHANBHOM | AOKYMEHTALHEH;
ACATCIIbHOCTHU
Ymers:
- HCIIOJIb30BaTh YHU(UIIMPOBAHHBIE CHCTEM
JOKYMEHTAIHH;
- (QopmupoBath (YHKIHOHAIBHBIC CHCTEM
JOKYMEHTAIIH.
Baaners:
- - UHCTPYMEHTaMU WCTIOJIb30BaH]
YHHPHUIIUPOBAHHBIX CHCTEM JOKYMEHTAIIHH,
- MeTonamMu (opmupoBaHUs (YHKIIMOHAJIBHH
CHCTEM JIOKYMEHTAIIHH.
OK-4 CIIOCOOHOCTD 3narnb:
K KOMMYHHKALH B - IOHATHE «IOKYMEHTHUPOBAHHAS
yCTHOI - I/IH(i)OpMaIH/ISi)?, TIOHUMATh €€ POJIb B YIIPABJICHUH
. KOPITOpAITNei;
TTHCbMCHHON - OHSITHE «CHCTEMA YIIPABICHUS
(popmax Ha pycckom JIOKYMEHTAMUY;
154 WMHOCTPAHHOM - YHU(QUIIMPOBaHHBIE U (YHKIIMOHAJIbHBIE
SI3bIKaX JJI CHUCTEMBI JOKYMCHTAIIUH.
peLeHus 3aJa4
MEXKIIMYHOCTHOTO H Ymers:
- BbIOMpaTh A(PPEKTHUBHBIE HHCTPYMEHT
Me}KKyHBTvypHOFO yIIpaBJICHUS TOKyMEHTAMU;
B3aUMOZICUCTBUA - WCIOJB30BaTh YHHUMUIMPOBAHHBIE CHCTEM

JOKYMCHTAIIHH;
- ¢dopMupoBaTh (PYHKIIMOHATBHBIE CHCTEM
JOKYMEHTAITUH.

Baagern:

- criocodamMu IPUMEHEHUS OCHOBHE
WHCTPYMEHTOB YIIPABJICHUS JOKYMEHTAMH;

- WHCTPYMEHTAMH HCII0JIb30BaH]

YHU(PUIIMPOBAHHBIX CUCTEM JOKYMEHTAIINH;
- MeTonamu (opmupoBaHus (HYHKIIMOHAIBHH
CUCTEM JIOKyMEHTAIUH.

1.3. Mecmo Oucuunaunni

npozpammel

JlncuurimHa

68 CmpyKmype OCHO8HOU 00pazosamenbHoOll

((OpFaHI/IBaHI/IOHHO-HpaBOBOG N OJOKYMCHTAIIMOHHOC

oOecrieueHue yMpPaBICHYECKON IEATEIHPHOCTHY BXOJWT B BapHATHBHYIO YacTh
TUCIMIUTMH ~ TipodeccnoHaibHOro  1mkina oOydenus (b1) OakamaBpoB 110
rnporpamme noarotoBku Ne 38.03.02 MeHeKMEHT.



Jlist OCBOGHMSI TUCUUIUIMHBI HEOOXOIUMBI KOMIETEHINH, C(HOPMUPOBAHHbIE
B X0Ji¢ n3y4eHus aucuuiiuH «Vcropus ynpasieHueckoll Mbpiciny, «BBenenue B
npodeccuro», «ITUKA U KyJIbTypa yIpaBICHU.

B pesynbrare OCBOEHHS AMCHUIUIMHBI (POPMUPYIOTCS KOMIETEHIHUH,
HEOOXOIUMBbIE JUISI HW3YYEHHUS JUCHUIUIMH «MEHEeIKMEHT OpraHu3alun,
«MapketuHar», «MeXIyHapOAHBIA  ONBIT  YOPABJICHUS  W3MEHECHHMSIMU B
KOMITAHUSIX, «YTpaBleHUYECKHE peneHus, «YTpaBieHUYECKOE
KOHCYJIbTUPOBAHUE» a TaKXKe IMPOXOXKICHHSI MPOU3BOJACTBEHHOM mpaktuku (IV

ceMecTp).



2. CTpyKTYpa IMCUMILIHHBI

CTpyKTypa TUCHUILIMHBI JJI51 04HO-3204HOI (popMBbI 00yUeHUs

OO61m1ast TpPyI0EMKOCTh TUCIUIUIMHBI COCTaBIsAeT 3 3a4eTHbIE eauHuIbl, 108
4acoB, B TOM 4YHCJE KOHTaKkTHas paboTa ¢ nmpenojaBareiemM — 42 4.,

camocTosTenabHas padbora oOydaromuxcs — 48 4., KoHTpousb — 18 yac.

Ne Pa3nen nquctumniuHb Ceme | Bugpr  yueOHoii  pabGotel,  Bkmovas | ©opmbl
/ cTp CaMOCTOSATEIbHYI0 pPaboTy OakaaaBpoOB H | TEKYIIEro
o TPYAOEMKOCTh (B Yacax) KOHTPOJIS
YCIEBAEMOCTH
(no neoensim
cemecmpa)
dopma
MPOMEXYTOTHO
I aTTecTaluu
(no cemecmpam)
Jlexuun Cemunapsl | Ilpaxkr | CPC
NYECKHU B
e Jaca
3aHATH X
A
1 | HoxymeHTHpOBaHHAsI 3 1 2 4 | Vuacrue B
uH(popMalus u ee poJib AHUCKYCCHH
Beimonnenue
B YIIPaBJICHUH
. HPAaKTHIECKUX
opraHusanucu 3a1aHuit
2 | HopmaruBHO-TIpaBoBasi | 3 1 2 4 | Vuacrue B
U METoIn4ecKas AUCKYyCCHH
Beimonnenue
OCHOBBI
HPAaKTHICCKUX
JOKYMCHTAIIMOHHOI'O 3ajaHuit
obecrnieueHus
YIIpaBJICHUS KonTponbnas
pabora
3 | Cucrema ympaBieHHs 3 2 2 Vuactue B
JIOKYMEHTaMH B 4 | muckyccuu
Bemonuenue
OpraHu3anyu
HPAaKTHIECKUX
3aJaHuN
4 | OyHKIMOHATBHBIC 3 2 4 4 | Vuacrue B
CHCTEMBI ANCKYCCHH
OKVMEHTALINI Bemonuenune
JIOKIM 8 PaKTHIECKUX
(Cucrema -
OpraHru3allMOHHO-
pacropsiAUTEIILHON KourponbHas
JTOKYMEHTAI[HH) pabora




5. | OyHKIMOHAIBHBIC 2 4 4 | Yuacrue B
CUCTCMBI JUACKYCCHH
JOKyMEHTaLUH Beimonnenue
(CI/I MPAaKTUYCCKUX

creMa 3alaHuH
JOKYMEHTAaUMHU 110
TPYAOBBIM
OTHOIICHHSIM)

6. | dyHKIKMOHAIBHBIE 34 2 4 4 | Yuacrue B
CUCTCMBI JUACKYCCHH
JOKyMEHTaLUH Brmonnenue

. MPaKTUUYECKUX
(Cucrema punaHcoBOII sy
JOKYMEHTAITUH )

7 | OYHKIHOHAJBHBIE 3 2 4 4 | Yuacrue B
CUCTCMBI JUACKYCCHU
JIOKyMEHTaLH Bemonnenue
(CI/ICTCM MPaKTUYCCKUX

a 3a1aHui
JTOKYMEHTAIMH 1O
CHA0XEHUIO U COBITY)

8 | MyHKIHOHAJBHBIE 3 2 2 4 | Yuactue B
CUCTEMBI JUCKYCCHHU
JTOKYMEHTAI[UH Beimonnenue
(CI/I or MIPAKTHYECKUX

ema 3a1aHui
JOKYMEHTALUHU 110
MAapKETUHTY U
pekiame)

9 | Hantucanue UTOrOBOM 2 12 | Wroro.slii Tect
MMUCbMEHHOM paboThI

10 | TIpomexyrouHast 2 4 CobecenoBanne
aTTecTanus O pe3ysbTaTaM
DK3aMeH HA3Y4EHUS Kypca
Hroro 14 28 48




CTpyKTypa IMCHMILIMHBI AJIs1 3204HOI (popMBbI 00yUeHUs

OO6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTaBIsAET 3 3aueTHbIe eNUHUIBI, 108 yacos,
B TOM YHCIIe KOHTaKTHas pabora ¢ mpemnojgaBateieM — 12 4., caMocTosiTeIbHas
paboTta oOy4arouuxcst — 87 4., KOHTPOJIb 9 yac.

Ne Paznen qucuuminHb Ceme | Bumpl  yueOHO#H  paboTbl,  BKiIrOUas | DoOpMEI
1/ CTp CaMOCTOATEbHYIO PabOTy OakajaBpOB M | TEKYIIEro
o TPYIOEMKOCTH (B Hacax) KOHTpPOJIA
ycnneBaeMoCTu
(no neoensim
cemecmpa)
dopma
MIPOMEKYTOUHO
W aTTecTanuu
(no cemecmpam)
Jlexuun Cemunaps! | Ilpakr | CPC
NYCCKHU B
e Jaca
3aHATU X
A
1 | HoxymeHTHpOBaHHAsI 3 2 12 | Jlekrus -
nH(popMaIus u ee poiib BU3YyaJM3alust
B YIIPaBJICHUHU
Opranu3amuen
2 | HopmaruBHO-TIpaBoBast | 3 2 12 | Jlexrms -
U METOAUYECKAs BU3yaJH3aIiA
OCHOBEI
JOKYMEHTAI[MOHHOTO
oOecreueHust
yYIpaBJICHUS
3 | Cucrema yrpaBieHuUs 3
JOKYMEHTaMU B
OpraHu3aIH
12
4 | dyHKIMOHAIBHBIE 3 2 2 12 | Jlexums -
CUCTEMBI BU3yaJIn3alnsa
JOKYMEHTAIluU
(Cucrema
OpraHU3aIlMOHHO-
pacnopsiANTENbHOM
JOKYMEHTAITUH)




QDyHKIMOHAIbHBIC
CUCTEMBI
JNOKYMEHTaLUU

12

Harnncanue urorosoi
MIMCbMEHHOM paboThl

12

Hroroseli TecT

[Ipomexyrounas
aTTecTanus
9K3aMEH

CobecegoBanue
0 pe3ysbTaTaM
H3y4EeHUsI Kypca

HUroro

87

10
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3. Conep:xaHue TUCIHUININHBI

Ne HaumenoBanue Conep:xanue
pasaeia
JAUCIHUIIIINHBI
1| DJokymeHTHPO [Ipenmer, 3amaum WM HMCTOYHUKH H3YYEHHS Kypca.

BaHHAas [TousiTue OpPraHu3alMOHHO-IOKYMEHTAIMOHHOTO
undopmanus | odecrnieuenus. Ero pons B ynpaBieHud opranusaiueil.

U ee poJib B Ponws nndopmanuu B ynpasnenuu. MadopmanuonHas
ynpaBJjieHun | MHQpacTpyKTypa OpraHu3alyu. Nudopmarimonnsie
OpraHu3anue | pecypcbl OpraHu3alui.

i [Tonstue «aoxymeHT». Llenu co3manust u COXpaHEHUs
JOKYMEHTOB, MX POJIb B YIPABICHUYECKOW JESITEIHLHOCTH.
Buael noxkymentoB. ConepkaHue, CTPYKTypa, KOHTEKCT
JOKYMEHTOB M METaJIaHHBIE.
2 | HopmaTuBHo- | [IpaBoBass OCHOBa JOKYMEHTAlMOHHOTO  OOeCIHeYeHH s
npaBoBasi M | ynpasieHus. @enepanbHbie 3aK0Hbl. YKa3sl [Ipesunenta PO
MeToauuecka | u rocraHossieHus [IpaBurenscTa PO.
51 OCHOBBI HopMmaTtuBHO-nipaBoBbIC AKThI BEJIOMCTBEHHBIX
AOKYMEHTAIU | OPraHOB UCIIOJHUTEINBHOU Biactu PO.

OHHOI'O OcCHOBHbIE HOPMATHUBHBIE NTPABOBBIE U METOJINYECKHUE
odecrieyeHHsl | JOKYMEHTBHl IO  JOKYMEHTAallMOHHOMY  OOECHeYeHHUIO
yInpaBJieHUsl | YIIPaBJI€HUs OopraHu3anuei. ['ocygapcTBEHHbIE CTaHIAPTHI.

Nuactpykunun, npaswia. Ilepeunn. Hopmsl BpemeHn wu
KBaJIM(DUKAITMOHHBIE XapaKTEPUCTUKHU. ATB00MBI
YHUDHUITMPOBAHHBIX (POPM.
3 Cucrema CuctemHbIll noaxoA B ynpasieHud. CucremMa ynpaBieHUS
ynpaBjienusi | opranuzauuein. Cucrema  ympaBlieHHST — JOKYMEHTaMH
AOKYMEHTAMH | OPraHU3aluU
OpPraHu3aluu Cuctembl foKyMeHTauuu. VX 3HaueHue B yIpaBiIeHUH
opranuzanuen.  llonstue  cucremMbl  TOKyMEHTAIUU.
Ucropuueckoe paszButue cucteM nokymeHtauuu. [lonsTue
«yHU(DUIUPOBAHHBIE CHUCTEMBI JIOKYMEHTALIUN 151
«(pyHKIIMOHANIBHBIE CUCTEMBI JOKyMEHTaIumu» B Poccuiickoit
Oenepanun.
4 ®dynkuuonaa | Cucrema OpPraHu3alMOHHO-PACTIOPSIANTEIBHON
bHbIE JOKYMEHTALNHU B YIIPABJICHUMU. IToncucrema
CHCTEMBI OpPraHu3alMOHHO-TIPaBOBOM JOKYMEHTAIUU (ycras,
AOKYMEHTAIM | OJIo)KeHue 00 opraHu3aluu, IITaTHOE paclucaHue,
" JIOJKHOCTHBIE WHCTPYKIIUN). [loncucrema
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pacropsAuTeaIbHON JOKYMEHTAINU (MOCTaHOBIICHHUE,
pelieHre, TpHUKa3, pacrnopsbKeHue, YKazaHue U  Jp.).
[loncucrema  MHDOPMAMOHHO-CIIPABOYHOM  (IIPOTOKOJI,
JOKJIaJHasl 3aMucka, OObsICHUTENIbHAS 3allKCKa, 3asBIICHUE,
JIeJIOBO€ TMHCHMO, DJIGKTPOHHOE COOOIIEHHE U Jp.) U
UH()OPMAIIMOHHO-aHAIMTUUECKON  JOKYMEHTaIuu  (aKT,
CIIpaBKa, 3aKJIIOYEHUE, OT3BIB, MEPEUCHb, CIHCOK W JIp.).
JenoBas nepenucka, COIPOBOXKIAOILIAS nporecc
peACTaBICHUE HHTEPECOB U MOCPETHUYECTRO.

Cucrtema JOKYMEHTAIMHU IO TPYJOBBIM OTHOIICHUSIM.
JIOKyMEHTallMOHHOE  O0ECIEUCHUE CHUCTEMBI TPYJIOBBIX
OTHOILIGHUM B  ympaBieHUU (MEPBUYHBIE JTOKYMEHTHI
TPYJAOYCTPOWCTBa, TPYIOBOM JOTOBOP, JIMYHOE JEJO
COTpYJHUKA, TpyAOoBas KHUXKKA, padoTa C MNUCHMEHHBIM
oOpalnieHusIMU TpaxaaH).

Cuctema (pHAHCOBOW JOKYMEHTAIIMHU B YIIPABJICHUU.
OO6miass XxapakTepucTHKa JOKYMEHTOB TI0 (PUHAHCOBO-
pacueTHbIM  omepanusaMm.  Knaccudukanus — y4ETHBIX
noKyMeHTOB. CriocoObl HCTIPaBIICHHS OMKUOOK B (DMHAHCOBO-
pacueTHO nokyMeHTauu. OGopMIICHHE OTKPBHITHUS CUYETOB
opranuzaiuii. OCHOBHBIE BUJIBI JOKYMEHTOB 110 ()MHAHCOBO-
pacueTHbIM omeparusM. llepernncka 1Mo  (QUHAHCOBBIM
BOTIPOCaM.

Cucrema JTOKyMEHTAIlMM 1O CHA0XEHHIO U COBITY.
JIoKyMeHTaIlMOHHOE oOecrieyeHue yIPaBIEHYECKUX
byHkuit cHabxeHus u cobitTa. JloroBopsl. [loBepeHHOCTH.
Haxkmnagnrle. Hapspr. Kommepueckue aKTBL.
[Iperen3uonnbie nucbMa. MckoBwie 3asBieHuA. JlemoBas
NEepenucKa.

Cucrema JTOKYMEHTAIINH 1o MapKETUHTY.
JlokymMeHTallMOHHOE obecrnedeHne (YHKIMA MapKEeTHHTA.
[lepenncka 00  opraHuzanuu,  IUIAHUPOBAaHUU U
OCYLIECTBIICHU U nH(OPMAITMOHHON NEeATENbHOCTH,
MapKeTuHTe. AHanuTH4eckue 0030pbl. MHbopmanmoHHbIe
0030pel. Ilepenmcka co CMMU. Kputuueckue OT3BIBHI,
OMPOBEPKEHHS] HEJJOCTOBEPHBIX CBEACHUN O JEATEIIBHOCTU
opranuzanuu. [IporpaMMbl MapKETUHTOBBIX MCCIEAOBAHUM.
JIOKyMEHTBI NBVDKCHHsI 1IEH Ha pbhIHKE, 00 OIlepaTUBHOM
aHaju3e NOoTPEeOHOCTHU B MPOAYKIUHU U T.II.

Cuctema JOOKyMEHTallMd MO pekiname. PeximamHoe
nuceMo. HWubopmanmonnsie wu3manus. CTaTbh, TEKCTHI
TeJepaauonepeiay, MIaHbl, MPOCIEKTHI, CIEHApPUH U T.I.
JIOKyMEeHTBI (3asBKH, NEpenucKa U T.II.). JloroBopsl 0
pa3MenieHud ¢ BbIIYCKE pekiambl U T.m. JlenoBas
NEepenucKa, COMPOBOXKAAIONIAsS OPraHU3allMil0 U y4acTHhe B
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BBICTABKaX 1 ApMapKax.

4. O0pa3oBaTe/ibHbIe TEXHOJIOTHHU
IIpn  peanmusanum  NporpaMMbl  JUCHUIUIMHBL  «MEHEIKMEHT  HEKOMMEPUYECKHUX

OpraHM3aIfii» HUCIOJB3YIOTCS pPa3IMYHbIe 00pa30BaTEIIBHBIC TEXHOJOTHH, HAINPABJICHHBIC HA
(dbopMHUpOBaHHE 3asABICHHBIX KOMIICTEHIIMH. B aynUTOpHYIO HArpy3Ky BXOMST JICKIIMOHHBIC H
CEMHUHAPCKHUE 3aHSITHS, a TaKXKe pa3IUdHble (OPMBI KOHTPOJS. MCHONB3yrOTCS aKTHBHBIC U
WHTEpPaKTUBHBIE (QOpPMBI TpoBeleHUs 3aHsATuUH. [lpu peanuzanuu nporpaMMbl AUCITUTUTHHBI
«TaliM-MEHEPKMEHT»  HCTOJIB3YIOTCS:  MPOOJIEMHBIA  METOJ  M3JI0KEHHUS  JICKIIMOHHOTO
Marepuaia, peleHrue MPaKkTUYECKUX 3a7a4 10 BOPOCaM TEMbI HA CEMHUHAPCKUX 3aHSATHSX.

CamocrosiTenpHass paboTa CTYJAEHTOB TMOJpa3yMeBaeT IOJATOTOBKY K CEMHUHAPCKUM
3aHSATHUSM, TIPOBOJUMBIM B (popMe pa3dbopa KOHKPETHBIX CUTYAIlui; HHANBUIYATbHYIO paboTy B
KOMIIBIOTEPHOM KJlacce U onbnunoTeke. OHa HampaBiieHa Ha 3aKpeIJICHHE W YrTyOlIeHne 3HaHUH,
MOJTYYCHHBIX B X0JI€ ayIUTOPHBIX 3aHATHH.

N3yuenne MUCHMIUIMHBI 3aKaHYUBAECTCS TMOJATOTOBKOM HWTOTOBOW MHCHMEHHOW pPabOTHI,
HaIlMCAaHHOW CTY/JICHTaMH Ha OCHOBE aHAJIN3a MaTEPHAIIOB, COOPAHHBIX B XOJ€ CAMOCTOATEILHON
paboThl B KOMIIBIOTEPHOM KJlacce M OmOnmoTteke. MToroBas nuchmeHnHas padboTa 1o AUCIUILUTHHE
MO3BOJISIET IPOBEPUTH YPOBEHb OBJIAJICHHS CTYIEHTaMU OOHIenpopecCUOHAIbHBIX U
podeccHOHANBHBIX KOMIIETEHIIUM, 3asiBJI€HHBIMHA B TaHHOM NHCHUIUIMHE U COOTBETCTBYIOIIUX

®I'OC BO no nanpasnennto noarotoBku 380302 «MeHemKMEHT.

Ne | HaumenoBaHue Buabl
o/ TeMbI yqeﬁHoﬁ OﬁpaSOBaTeﬂbele
paﬁoTbI TEXHOJIOTUH
1. | dokymenTupoBaHHast Jlexnus
nHpOpMaus U ee ITpakTuueckoe V4acTHe B IUCKYCCHH
POIIb B YIIPaBJICHHH samsaTre 1 Bemonuenune 3
N HPAKTHYCCKUX 3aIaHUH
OpraHru3anmcu
KoucyneTrpoBanue u
CamocrosTensHas
HPOBEPKA TOMAIIHHUX
pabota y
3a/IaHuii TIOCPEACTBOM
3JIEKTPOHHOW MOYTHI
2. | HopmarusHo- Jlexuus
paBoBasi U YyacTue B TUCKycCUU
MeTOAuecKast IIpaktiyeckoe | DPIOTHEHHE .
HOBEI 2 IPAKTHYCCKHUX 3aIaHU
oc 3aHATHC Konrtponsras pabdora
AOKYMCHTAIITUOHHOT'O
oOecrieueHus CamocTosATenbHas | KoncynsTuposaHue u




YIIpaBJICHUS pabora TPOBEPKA TOMAIITHHIX
3a/laHui TOCPETCTBOM
DIIEKTPOHHOM MOYTHI
Cucrema JTekuus VyacTue B JUCKYCCHU
YIIpaBIICHUS Beimonnenue
MPaKTHYECKUX HUAK
AOKYMCHTaMH B [IpakTueckoe paiTiHeeri saa
OpraHusannmn 3aHsTHe 3
C KoHncynsTupoBanue u
aMOCTOSTEIbHAS
6 NPOBEPKA IOMAIIHHUX
aodoTa .
p 3aJJaHui TOCPEICTBOM
3JIEKTPOHHOMN TOUTHI
OYHKIIMOHAJIBHBIE Jlexknus YuacTue B TUCKYCCHH
CHCTEMEI Brimonaenue
JOKyMEHTAIIHH NPAKTUYECKUX 3aIaHUM
Koutponbnas pabota
(Cucrema [IpakTuyeckue K P P
OHCYJIETUPOBAHUE
Opranm3alMOHHO- 3agatuga 4-5 y p
. NpOBEPKA JOMAIIHUX
pacropsAIuTEIbHOU CamocrosTensaas | |+ pu 8
3aJJaHuH TOCPEICTBOM
JTOKYMEHTAI[HH) pabota A P A
BJICKTPOHHOU ITOYThI
q)YHKHHOHaJH,HI,Ie YuacTtue B IUCKYCCUU
CHCTEMBI Jexius Beinonuenue 5
HOKyMeHTa]_[HH MPaKTUYCCKUX 3aJIaHNU
KoHcynbTHpoBanue u
(Cucrema [IpakTuyeckue S
MPOBEPKa JOMAIIHUX
JIOKYMEHTAIIHH 110 saHsTHA 6-7 PoBepia A
3aJJaHuI TOCPEICTBOM
TPYAOBBIM CaMocTosiTenpHas .
3JIEKTPOHHOM MOYTHI
OTHOIICHHSIM) paGota
DYHKITMOHATBHBIC Jlexrmst VyacTre B IUCKYCCHU
CHCTEMEI Boinonnenue
JTOKYMEHTAIHH [IPAKTUYECKUX 3aaHUI
KoncynbrupoBanue u
(Cucrema [IpakTuyeckue OBeDKA TOMa
. IPOBEPKa JOMAIIHUX
¢buHaHCOBOI 3aHsATHA 8-9 poBept
3aJJaHui TOCPEIICTBOM
JOKYMEHTAI[HH) CamocrosTenbHas .
6 3JIEKTPOHHOM TOYTHI
padora
OYHKITMOHATBHBIC Jlexust VyacTre B IUCKYCCHU
CHCTEMEI Brimonnenue
OKYMEHTAIHH MPaKTUYECKUX 3a1aHUI
(Cucrema [MpakTrueckue
KoucyneTrpoBanue u
JOKYMCHTALIMH I10 sagarug 10-11 OBeDKA oA
IPOBEPKA JOMAIIHUX
CHA0XKEHHUIO U CaMocTosTeNnpHas POBEP N 8
cObITY) paboTa 3aJJaHui TOCPEIICTBOM
3JIEKTPOHHOW MOYTHI
q)y}IKI_II/IOHaJ'ILHLIC Yuyacrtue B AUCKYCCHUH
CHCTEMBI Jexius Beimonnenue 5
OKyMEHTAIHH MPAKTHYECKUX 3aTaHMH
(Cucrema ITpaxTuueckoe
JOKYMEHTAIMU T10 3aHsaTue 12
KoucynbTupoBanue u
MapKETUHTY U CaMocTosTeNnbHAS
pexame) paboTa TIPOBEPKA TOMAIITHIX

3alIaHI/Il>’I OCPCACTBOM

14
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3ﬂeKTpOHHOI71 ITIOYThI
9. | Hanucanue [IpakTudeckoe | Hrorossrii Tect
HUTOTOBOM 3aHaTuel3
MMCEMEHHOU paboThl | CamocTosITeNbHAS
pabota
10. | IIpomexyrounas [IpakTnueckoe | Cobecenosanue 1o
arTecTalus 3aHaTuel4 pe3yibTaTaM M3y4eHus
OK3aMeH Kypca

5. OHEHKA IINTAHUPYEMBIX PE3YJIbBTATOB OBYUEHUSA

5.1. CucremMa ouleHUBaAHNSA

B nponecce n3ydeHnst Kypca IpOBOJNUTCA PEUTUHIOBBIM KOHTPOJIb 3HAHWM CTYJIEHTOB B
cootBercTBuM ¢ [lonoxenunem PITY o ero mpoenennn. OH mpeanosaraeT ydeT pe3yJsbTaToB
CaMOCTOSITEIPHOW PAa0OThI TO BBIMIOJIHEHUIO THIOBBIX M CHUTYAalIMOHHBIX 3aJaHHM, a TaKkKe
CTETEeHU y4acTHs CTYACHTOB B 00CYKJICHUH BOTIPOCOB HA CEMHUHAPCKUX 3aHATHSIX.

OrneHKa 3HAHWKM TPEJCTABISACT COOOM COBOKYITHOCTh Pa3IWYHBIX TOKa3aTelied paboTh
CTyIeHTa B TedeHHe Bcero mpouecca oOyuenus. [lo kypcy «MeHEIKMEHT HEKOMMEPUYECKUX
OpraHu3eluil» npeaycMaTpuBaeTCsl TEKYIIUH KOHTPOJb ycreBaeMocTH B ¢GopMe ompoca Ha
3aHATUSAX, TECTUPOBAHMS, BBINOJHEHUE IMPAKTUYECKUX 3aJaHui. [IpoMexyTouyHBIil KOHTpPOIb
MPOBOUTCS B (pOpME TECTUPOBAHUS M UTOTOBOM MUCHMEHHOW KOHTPOJIBHOU paboThl. C yueTom
HaOpaHHBIX B ceMecTpe OaIOB CTYAEHTHI MOJY4aloT 3a4eT ¢ OlleHKO#. MToroBast KOHTpOJIbHAS
paboTa mpoBOIUTCS B (popMe MUCbMEHHOM padOoThI, IpelycMaTpUBAIOLICi OTBETHI B CBOOOTHOM
(bopMe Ha OCTaBJICHHBIE BOMIPOCHI.

Hrtorosas olieHKa BBICTABJISETCS B TOJHOM COOTBETCTBUM C yTBepxkACHHOW B PITY

PEUTHUHTOBOM CUCTEMOU KOHTPOJISI 3HAHUM.

Bun xoHTpOns Cpoxku Kpurepun KonunuecTBo
MIPOBEACHUS OLIEHKH 6amioB
(MaKcUMaJbHO)
1. Yyactue B oOCyKIeHUH B teuenue 1o 4 6amios
TEOPETUUYECKUX BOMPOCOB HA Cemectpa 48
MPAKTUYECKUX 3AHATUSAX U B PELLICHUU
MPAKTUYECKUX 3aJJaHUI
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2. KonTtposapHbie paboThl (2 1miT)

o 6 6ayioB 12

B teuenun
ceMmecTpa

ITony4eHHBIH COBOKYIHBIN pe3yJbTaT KOHBEPTUPYETCSA B TPALULIMOHHYIO

IKaJy OLEHOK M B IIKAJIY OLCHOK EBPONENHCKON CHUCTEMBI INEpPEHOCa U

Hakoruienus: kpeauToB (European Credit Transfer System; manee — ECTS) B

COOTBETCTBUHM C HIKE MPUBEIACHHON TaOIHUIIEH.

100-6anrvnas wxana Tpaouyuonnas wxana Hlxana ECTS

95— 100 OTan4HO A
83-94 B

68 — 82 Xoporio 3a4TEHO C

56 — 67 D

50 55 YIOBJIETBOPUTEIHHO E

20— 49 FX
0_19 HEYIOBICTBOPUTEIHHO HE 3a4TEHO F

5.2.KpuTepuu BbICTABJICHNUS] OLEHKH MO JUCIHUILIMHE

Bannwl/
Llxana ECTS

Ouenka

no oucyuniune

Kpumepuu oyenxu pezynomamos o0yuenus
no oucyuniune

100-83/
AB

«OTIUYHOY /

«3a4YTCHO

(otmmyHO)» /

«3a4YTCHO»

BricraBnsiercsi oOydaromemycs, €clid OH TJIyOOKO W
MPOYHO  YCBOWJI TEOPETHUYECKUA M  MPAKTHUYECKUU
MaTepuai, MOXKET MPOAEMOHCTPUPOBATh 3TO Ha 3aHATHUAX
U B XOJI€ TPOMEKYTOUHOM aTTecTaIiH.

OOyuaromuiicsi MCYEPIBIBAIOIIE M JIOTHYECKH CTPOMHO
u3Naraet y4eOHbII MaTepuall, yMeeT YBS3bIBaTh TEOPHIO C
MPAKTUKOM, CIpaBisIeTCs C pelIeHUuEeM 3ajaad mnpodeccu-
OHAJIbHOM HANpPaBJIEHHOCTU BBICOKOTO YPOBHS CIIOKHOCTH,
MPaBUJILHO 00OOCHOBBIBAET MPUHSTHIC PEIICHHUSL.

CBoOogHO opueHTHpyeTcs B ydeOHOW u mpodeccu-
OHAJILHOM JTUTEepaType.

OneHka 1O AWCITUIUIMHE BBICTABJISAIOTCS OOy4aromeMmycs
C Yy4yéTOoM pEe3yJbTaTOB TEKyIIeH M MPOMEKYTOUHOM
aTTECTALMHU.

Komnereniuu, 3akperuiéHHbIC 32 TUCHUIUIMHON, chOpMU-
pPOBaHbI HA YPOBHE — «BBICOKHID.

82-68/

«xopouioy /
«3a4YTEHO

(xoporro)» /

«3adYTCHO»

BricraBnserca oOydaroliemycsi, €Clid OH 3HAeT TEOpEeTH-
YECKUH M NPaKTUYECKUI MaTepuall, T[paMOTHO U IO Cylle-
CTBY M3J1araeT €ro Ha 3aHATHUAX U B XOJE MPOMEKYTOUYHON
aTTeCTaluy, He JOIyCKas CyLLECTBEHHBIX HETOYHOCTEH.
OOyuaromuiics TNpaBWIBHO NPUMEHSET TEOPETHUECKHUE
[IOJIOKEHUsT  IIpU  pEUICHUU  MPaKTUYECKUX  3a7ad
npo(eCCHOHATBLHON HANpaBJIIEHHOCTH Pa3HOIO  YPOBHS
CJI0’KHOCTH, BJIaJIeeT HEOOXOIUMBIMH JJIS1 3TOTO HAaBbIKAMH
U IIpUEMaMU.

JlocTaToO4HO XOPOILO OpPUEHTUPYETCs B y4eOHOH U Ipo-
deccuoHaIbHOM IUTEpaType.
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Banne/ Oyenka Kpumepuu oyenxu pezynomamos ob6yuenus
Ixana ECTS no OuCyuniune no OUCYUnIuHe
Onenka 1o AMCLUUIUIMHE BBICTABJISIOTCS OOy4arouiemycs
C y4éTOM pE3yJbTATOB TEKyIIEH U MPOMEKYTOYHOU
aTTeCTaLlUU.
Komnerennuu, 3akperui€éHHbIe 3a TUCHHUILIMHOHN, chopMu-
POBAaHBI Ha YPOBHE — «XOPOIIMII).
67-50/ «yHOBIETBOpU- | BeIcTaBisercs oOydaromemMycs, €Clii OH 3HaeT Ha 6a30BOM
D,E TEJILHOY / YPOBHE TEOPETUYECKUH M IPAKTHUYECKUM Marepua,
«3aUTEHO JIOTYCKAeT OTJIEJIbHbIE OUIMOKM NpPU €ro M3JI0KEHUH Ha
(ynosinerBopu- 3aHATHUSIX U B X0/1€ IPOMEXYTOUHOM aTTecTaliu.
TEJBHO)» / OOyyaromuiics UCHBITHIBAET OINpEAETIEHHbIE 3aTPyIHEHUS
«3a4TEHOY B NPUMEHEHUH TEOPETHUYECKUX MOJIOKEHUN NPU pEelIeHUU
IPAKTHUYECKUX 3aJa4d MpoQecCUOHaNbHON HallPaBI€HHOCTH
CTaH/IAPTHOTO YPOBHS CII0)KHOCTH, BIaJ€eT HEoOXOu-
MBIMH IS 3TOTO 0a30BBIMHM HaBBIKAMU U MPUEMAMHU.
JleMOoHCTpHUpYET MOCTAaTOYHBIA YpOBEHBb 3HAHUS Y4eOHOM
JUTEPaTyphl MO TUCHUIUIMHE.
OneHka Mo AMCHUUIUIMHE BBICTABJISIOTCS OOy4arouiemycs
C y4€TOM pE3yJIbTATOB TEKyNEd W MPOMEKYTOUHOU
aTTeCTallUu.
Komnereniuy, 3akperui€HHble 3a TUCHUIUIMHOMN, cPopMu-
pOBaHbI HA YPOBHE — «JJOCTATOUHBIHY.
49-0/ «HeynoBueTBopuTe | BoicTaBnsiercs oOyuaromiemycs, €cid OH HE 3HaeT Ha
F,FX JBHOY / 0a30BOM YPOBHE TEOPETHYECKHI U MPAKTUICCKUN MaTEpH-
HE 3a4TCHO aJl, JIOMyCKaeT rpyOble OMIMOKM IPU €ro M3JIOKEHUHM Ha

3aHATUAX U B X0JI€ TPOMEKYTOYHOM aTTeCTaIIH.
OOyuaromuiicsi UCIBITBIBACT CEPHhE3HBIC 3aTPYIHCHHS B
NPUMEHEHUH TEOPETUYECKUX TOJIOKEHUH TNpU PpEeHIeHUH
MPAKTHUECKUX 3aJad MpoQecCuOHaNbHON HallPaBI€HHOCTH
CTaHJAPTHOTO  YPOBHA  CJIOXXHOCTH, HE  BJaJeeT
HEOOXOIMMBIMHU [T 3TOTO HAaBbIKaMU U IPUEMaMH.
Hemonctpupyer  ¢parMeHTapHble  3HaHUS  y4eOHOU
JUTEpaTyphl MO TUCHUIUIAHE.

OneHka Mo AMCHUUIUIMHE BBICTABJISIOTCS OOy4arouiemycs
¢ Yy4y€ToM pe3ylbTaTOB TEKyLIeH M MPOMEKYTOUHOM
aTTeCTalluu.

Kommerenium Ha ypoBHE «I0CTaTOYHBIIY, 3aKpEIIEHHBIE
3a TUCIUILUINHON, HEe CHOPMUPOBAHBI.

Texywuu konmpo.o

Kputepun olieHKH OTBETOB HA BOIPOCHI TECTOB:

- [IpaBuiibHbIM 0TBET HA 1 Bompoc Tecta — 0,5 Gamn

- He npaBuibHbIM 0TBET Ha Borpoc Tecta — () OanioB
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KDI/ITCDI/II/I OLICHKH Ka4YC€CTBA BBINMOJTHCHHUS aHAJITUTHYCCKOT'O

3as1aHus (KOHTPOJIBLHOW PAOOTHI):

- [lonHbIit oTBET Ha Bompoc — 6 6aioB

- Henonueiit oTBET Ha Bompoc — 5-3 Gaa

- [ToBepxHOCTHBII OTBET Ha Bonpoc — 2-1 Oanna

- Henocrarounslii nsisg arrectaiu oTBET (OTCYyTCTBUE OTBeTa) — (0 6aioB

UtoroBas koHTponwsHas paborta (40 Oamn.) mpoBoautcs B dopme Tect-

KOHTPOJISA, COJIEprKaIiero 6a30BbIe BOMPOCH! Y4eOHOU TUCITUIINHBL.

ITpu npoBeneHnn cobecenoBaHus CTYACHT JIOJDKEH OTBETUTH Ha 3 BoIpoca

(m1Ba BOmpOca TEOPETHUECKOTO XapakTepa M OJHWH BOIPOC MPAKTHYECKOTO
XapaxkTepa).

[Ipy olecHMBaHMM OTBETa Ha BOINPOC TEOPETUYECKOTO XapakTepa
YUUTHIBACTCS

- TEOPETHUECKOE COJCpKAHWE HE OCBOCHO, 3HAHHE

MaTepuana HOCHUT (parMeHTapHBIA XapakTep, HAJIWYUEe TPyOBIX

omubok B otBeTe (1-3 Gamna);

- TCOPCTHUUCCKOC COACPIKAHNC OCBOCHO HJaCTHU4YHO,

JOMYIIEHO He 0oJiee NBYX-TpexX HeaoueToB (4-7 6amioB);

- TEOPETUYECKOE COJICPIKAHNE OCBOCHO IMOYTH TOJHOCTBIO,
JOTYIIEHO He 0oJiee OJHOTO-ABYX HEJIOYETOB, HO OOYYarOIIHIACs

cMoT OBl UX UCIIPaBUTh caMoCTOATENbHO (8-11 GarnioB);

- TCOPCTHUCCKOC COACPKAHHUC OCBOCHO ITIOJIHOCTBIO, OTBCT

IIOCTPOEH 1o coocTBeHHOMY Tany (12-15 6ansos).

I[Ipyu oueHMBaHMM OTBETa Ha BOIPOC IMPAKTHUYECKOTO  XapakTepa
YUUTBIBAETCS
— oTBeT coaepxkuT meHee 20% mpaBuibHOTO pemeHus (1-2

Oanna);
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- orBeT coaepxkut 21-89% mnpaBunbHOro pemenus (3-8

0asioB);

— oTBeT coaepxut 90% u Gosiee mpaBUIBHOTO perieHus (9-

10 6amoB).

5.3. Oyenounvie cpedcmea (mamepuanvt) 0iisi mexKyujeco KOHmMpOois

ycnesaemocmu, nPoOMed’CYmouHoOU ammecmayuu 00yu4aroumuxcs
no oucyuniuHe
IIpumepHas TeMaTHKA KOHTPOJbHBIX padoT

KonTpoannas patdora 1 (OIIK-1)

3akoHOMaTeNIbHBIC aKThI B chepe nHpOopMaIlUU U IOKYMEHTAITUH.

Vka3pl u pacnopsokenuss lIpesmgenta PO, noctaHoBieHUA U
pacnopsixkenus [IpaBurtenscta PO.

[IpaBoBbIE aKThI HOPMATHMBHOIO M HWHCTPYKTUBHOI'O XapakTepa,
METOJIMYECKUE JIOKYMEHTHl 1O JI€JONPOU3BOJICTBY YUPEKICHUM,
Opra’u3anuu, MpeanpusITUN.

I'OCT na poxymenrtanuto. YCJI, O6mepoccuiickue KiaccupuKaTopsl
TEXHUKO-IKOHOMHYECKON U COIMaIbHON MH(pOPMAITUHU U .

MexayHapoIHbIN CTaHHapT o YIIPABJICHUIO JIeJIOBOM
JOKyMEHTauuen. HalnuoHanbHBIA CTaHIAPT MO YNPABICHUIO E€JIIOBOM
JTIOKyMEHTalUEN

KonTtpoabnas padora 2 (OK-4)

[Toxcucrema opraHn3allMOHHO-NIPABOBOM IOKYMEHTAIIUU
[Toxcucrema pactiopaauTeNIbHON JOKYMEHTAIUU

IToacucrema nHGOPMAIMOHHO-CITPABOYHOMN JOKYMEHTAIIUH.

JlenoBasi mepemnucka, COMPOBOXKIAIOIIAs IPOIECC MPEICTaBICHUS
WHTEPECOB U MTOCPETHUYECTBO.

el N
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. 1
IIpumepHBbIii cOCTAB BONPOCOB TeCTa

1. PernamenTanusi BONPOCOB PadoThI ¢ JOKYMEHTAMH B 3JIEKTPOHHOI (hopme
npenycmarpuBaercs (OI1K-1)

1. ®enepanbubiM  3akoHOM «OO0 uHOpManuu, HHPOPMALUOHHBIX
TEXHOJIOTHUSAX U O 3aIUTe HH(OPMAITI

2. T'OCT P 6.30-2003.

3. ®enepasibHbIM 3aKOHOM «O0 3JEKTPOHHOU HU(POBOM MOAIUCK».

2. JIokyMeHTbI, KOTOpPblI€ CJYKAT NEPBHYHBIMH Y4YEeTHBHIMH [JOKYMEHTAMH
NPUHHUMAIOTCSI, €CJIH OHH COCTaBJeHbI B cooTBeTcTBHHM ¢ (OITK-1)

1. VuauduuupoBanHsiMu (opmamu, colepKallUMHCSI B  albOomax
YHU(PUIUPOBAHHBIX (OPM.

2. TlonoxenueM «O mopsimke oOpalieHus co Ciy)eOHoi uH(opmaruei
OTPaHUYCHHOTO PACIpPOCTPaHEHUS B (eAepalbHBIX OpraHax HCIOTHUTEIBHON
BJIACTH

3. 3akoHoM P® ot 21.07.1993 Ne 5485-1 «O rocynapCTBEHHOM TaitHE».

4. MeToIu4YecKUMH JOKYMEHTaMH IO JCJIONPOM3BOJACTBY  YUPEKICHHM,
OpraHu3alui, MpeanpUsITUN.

3. Kakoii wu3 HmkenepeuymncjJeHHBbIX JOKYMEHTOB sIBJsieTcsl HamnOoJiee
Kareropu4Hoi ¢GopmMoi pacnopsiiMTeTbHOI0 BO3ACHCTBUS B YNPAaBJICHUH U
00sI3bIBAaE€T MOAYMHEHHBIX TOYHO MCHOJHATH TMPHHATbIE pelleHusl B
ycTaHoBJieHHbIe cpoku: (OK-4)

1. Tlpuxas.

2. Pacniopspxenue.

3. Ykazanue.

4. THCTPYKIIUH.

4. Pacniopsukenus nznawrcs ot umenu: (OK-4)
1. PykoBoauTesneit opranu3aiuu.
2. 3aMecTuTeNell pyKOBOIUTEISI OpraHU3aIlvu.
3. PykoBoguTeneii oTienos.

5. Opranm3zannoHHas cTpykrypa opranu3amun (OK-4)
1. BBOIUTCS B IeiCTBHE 00s3aTEIBHBIM ITPUKA30M PYKOBOIUTEIIS.
2. He TpeOyeT u3AaHus MpruKa3a PyKOBOIUTEIS
4. BBOJUTCS B JICHCTBHUE €€ MPEICTABICHUEM B Irpa)UIecKoM BHUJIC.

! YacTudHO HCTIOMB30BAHBI BAPHAHTHI TECTOB:

TectoBbie 3amaHus o TeMe «J[OKyMeHTalMoOHHOE oOecrnedeHne ynpaBiaeHusn»// «Cekperaps-
pedepen» Ne8 2007 / KourposbHast pabora// Pesxum moctyma: http://www.profiz.ru/sr/8 2007/test/; Tectsr asst
OLIEHKH CTETIEHH YCBOCHUS JUCIMIUINHEL « JIOKYMEHTANMOHHOE obecledeHne yupaBieHus»//
ConmanbHas ceTh PabOTHHKOB

o0pasoBaHus NS // Pesxum moctyma: http://nsportal.ru/npo-spo/ekonomika-i-
upravlenie/library/2013/12/06/testy-dlya-otsenki-stepeni-usvoeniya-distsipliny
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6. doxyment —310: (OK-4)

1. 3adukcupoBaHHas Ha MaTepUalibHOM HOCUTEIE HHPOpMAITUS C
PEKBU3UTAaMU, TO3BOJISIIOLIUMU €€ UACHTU(PULIUPOBATD.

2. Hocutens nHpopManuy, UCIOIb3yEMOU B LIENIAX PETYIUPOBAHUS
COLMAIbHBIX OTHOIIIEHUH.

3. Undopmanus, 3aduxcupoBaHHas J00bIM C1OCOOOM Ha JH0OOM HOCUTEINE.

/. Ha kakoM 3Kk3eMILIsIpe 1eJI0BOT0 MUCHhMA, MOATO0TOBJIEHHOM /ISl OTHPABKHU
ajjpecaTy mo nmoure, npocrapjsirorcs Bu3bi? (OK-4)

1. Ha moasnivHHKKE, OTOPABISIEMOM a/ipecarty.

2. Ha xonuu, noMeniaeMou B €70 OpraHu3aIuu.

8. YUTo Hos:KeH cAeaTh PAa0OTHUK OPraHU3anu, BUSMPYIOUIUI TOKYMEHT,
€CJIM OH He corJiaceH ¢ ero coaep:xkanuem? (OK-4)

1. OTka3aTbCsi OT BUBUPOBAHUS JJOKYMEHTA.

2. 3aBU3UPOBATH JOKYMEHT, BBIPA3HB CBOE MHEHHUE.

9. K kakoMy JOKYMEHTY OTHOCHTCSI CJIeYIOIIasi XapaKTePUCTHKA «SABJISIETCS
OCHOBHBIM HOPMATHBHO-METOANYECKHM [OKYMEHTOM, ONpeIe/JAI0MMUM H
YCTAHABJIMBAIOIIMM  €IWHBIH  NMOPAJOK  COCTABJIEHHS, O(OPMJIECHHSA
JTOKYMEHTOB ¥ Pa6oThl ¢ HUMHU B opranuzanum»? (OK-4)

1 THCTpYKIIHS IO JICTOTPOU3BOJICTBY

2 HomeHnkmnaTypa aein

3 PernameHT paboOThI

10. HazoBuTe BHIbI NMMCbMEHHBIX JOKYMEHTOB, KOTOpPble BXOAAAT B COCTaB
YHU(PUUHPOBAHHOM CHCTEMBbI OPraHM3alUOHHO-PACIIOPATUTEIbHOM
noxkymentanuu? (OK-4)

1. OpranuzaiuoHHbIC, PACMOPAIAUTEIbHBIC, WHHOPMAIIMOHHO-CITPABOYHBIE
JOKYMEHTHI U JOKYMEHTHI IO TPYAOBBIM OTHOILLIEHUSIM

2. Opranu3aloHHbIC U PACTIOPSATUTEIbHBIE TOKYMEHTHI

3. OpranuzanvoHHbIe, pactopsaAuTeIbHbIC U NH(DPOPMAITMOHHO-CTIPABOYHBIC
JOKYMEHTBI

11. Kakoii I'OCT periiameHTHpyeT npaBmwjia pasMemieHusi U ogopmiieHHst
PEKBH3HTOB OPraHU3aIHOHHO-PACTOPAANTEIbHBIX ToKyMeHTOB? (OITK-1)

1. TOCT P 6.30-2003

2.TOCT 6.37-98

3TOCT P 6.30-97

4 ET'C 10Y

6. Her npaBunbpHOTO OTBETa

BOHpOC bl K JK3aM€E€Hy
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Pons urdopmanuu B ynpasiennu. (OK-4)

Nudopmarmonnas nadpactpykrypa opranmzammn. (OK-4)

HNudopmanuonnsie pecypesl oprannsanuii. (OK-4)

Ilenn co3maHus M COXpaHEHUs JOKYMEHTOB, MX pPOJIb B YIIPABICHUECKOM

nesitenbHocTh. (OK-4)

Bunsr nokymentos. (OK-4)

ConepxxaHue, CTPyKTypa, KOHTEKCT JOKYMeHTOB 1 MeTaganHbie. (OK-4)

7. TlpaBoBasi OCHOBa JOKYMCHTAIIMOHHOT'O OOCCICYCHHS  YIIPaBJICHUS.
denepanbHbIC 3aKOHBI. HOpMaTHBHO-IPaBOBBIE  aKThl  BEIOMCTBEHHBIX
OpraHoB ucnojHuTeabHOM BiacTi PD. (OI1K-1)

8. OCHOBHBIC HOPMATHBHBIC IPABOBBIC W METOJMYCCKHE JTOKYMEHTBI 10
JOKYMEHTAIMOHHOMY oOecIieueHn o ynpapieHus opranu3arueit. (OITK-1)

9. Cucremuslii monxo B ynpasinenuu. (OK-4)

10.Cuctema ynpasnenus opranusanueii. (OK-4)

11.Cuctema ynpaneHust fokymeHTamu opranusannu(OK-4)

12.Cuctemsl gokymenTarun. (OK-4)

13.Ucropuueckoe pazputue cuctem gokymenranuu. (OK-4)

14 Tlonstre «yHH(DUIIUPOBAHHBIC CHCTEMbI TOKyMeHTamm». (OK-4)

15.TTorsiTHE  «(pYHKIIMOHATIBHBIC CUCTEMbI JOKYMCHTAIMH» B Poccuiickoii
®denepanyn. (OK-4)

16.Cucrema OpTaHMU3aIMOHHO-PACTIOPSANTEIHLHON JTOKYMEHTAITUH B
yrnpasieann. (OK-4)

17.TToacucreMa opraHu3allHOHHO-TIPaBOBOM JoKyMeHTauu. (OK-4)

18. Iloacucrema pacropsautenbHoit fokymentanuu. (OK-4)

19.TToacucrema nnpopmaimoHao-cupaBodroit. (OK-4)

20.Tloncucrema nHGOPMAIIMOHHO-aHAIUTHYECKON JOKYMEHTAIIUH.

21.JlenmoBast  mepemmcKa,  CONMPOBOXKOAMOMIAs  TIPOIECC  MpPEICTaBICHUE
UHTEpecoB H nmocpeanuuectro. (OK-4)

22.CucteMa JOKyMEHTAIMK 10 TPyIOBbIM oTHOMIeHHUIM. (OK-4)

23.JlokyMeHTaIlMOHHOE OO0ECIIEYeHNE CHUCTEMBbl TPYJIOBBIX OTHOIICHHH B
ynpasieaun. (OK-4) (OK-4)

24. Cuctema (pUHAHCOBOW JTOKYMEHTAIIMHU B YIIPABIICHUU.

25.00mas  XapaKTepucTUKa  JIOKYMEHTOB 1O  (DMHAHCOBO-pacYETHBHIM
orneparusimM. (OK-4)

26.Knaccudukanus yaeTHbIX 10oKyMmeHTOB. (OK-4)

27.Crioco0bI uctipaBieHus OMMUOOK B (PMHAHCOBO-PACYETHON JOKYMEHTAIIHH.

28.0dopmieHue OTKpBITUS caeToB opranu3anuid. (OK-4)

29.0OCHOBHBIE BUBI TOKYMEHTOB IO (DPHHAHCOBO-PACUETHBIM OTIEPAITHSIM.

30.1Tepenucka no ¢puaancoBbiM BompocaM. (OK-4)

31.Cucrtema JOKYMEHTAIIMH 10 CHaOKeHHIO U cObITy. (OK-4)

32.JloxymeHTaIMOHHOE O0ecredeHre yIpaBIeHUeCKHX GyHKIUNA CHAOKEHUS U
copiTa. (OK-4)

33.Cucrema gokymeHTanuu o Mmapketuary. (OK-4)

W

A
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34. loxymeHTaliMOHHOE oOecrieueHne QyHkiuu mapketunra. (OK-4)

35.1lepennucka 00  opraHuM3alu, IUIAHUPOBAHUM M OCYILIECTBICHUU
UH(POPMAIIMOHHOM NesiTenbHOCTH, MapkeTunre. (OK-4)

36. Ananutuyeckue 0030pbl. (OK-4)

37.Nudopmannonnsie 0030pb1. (OK-4)

38.I1epenucka co CMU. (OK-4)

39.Kputuveckne OT3BIBBI, OINPOBEPKEHHS HEAOCTOBEPHBIX CBEICHUH O
nesitenbHocTh opranm3arnyn. (OK-4)

40.ITporpamMmbl MapKeTHHIOBBIX UccienoBanuii. (OK-4)

41.J]1okyMeHTbl JBUWXKEHUS 1I€H Ha pbhIHKE, 00 ONEpaTMBHOM aHaIU3€
notpeOHoCTH B poaykiuu u T.11. (OK-4)

42.Cucrema nokymentaiuu o pexiname. (OK-4)

1. PexnamHo€ MucbMo.

2. Nadpopmanuonnsie uznanus. (OK-4)

3. Cratbu, TEKCTHI Telepajuonepesaay, MIaHbl, MPOCIEKThI, CICHAPUUA U T.II.

JlokyMeHTHI (3as1BKH, repenucka u T.11.). (OK-4)

JIoroBopsI 0 pa3MeleH!H 1 BbilTycke pekiiambl U T.11. (OK-4)

JlenoBasi mepenucka, COMPOBOXKIAIOIIAS OPraHU3alUI0 W Y4acTHEC B

BhIcTaBKax u sipmMapkax. (OK-4)

o~
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6. YuyeOHO-MeTOAMYECKOEe U MHPOPMALIMOHHOE o0ecriedyeHHe TUCHUILIMHBI
Cnmcoxk MCTOYHHKOB M JIUTEPATYPbI
Hcrounukn

OCHOBHBIE

Koucrutynus Poccuiickoit @enepaunu. — Mocksa: UTHOPA-M, 2019. — 52
c.-Tekct : anexrponnsiii. - URL:
https://new.znanium.com/catalog/product/1003253

I'paxnanckuii kogexe Poccurickon ®denepanuu: Yactu 1, 11, II1. - Mocksa:
NHOPA-M, 2007. - 496 c.-Tekct:anekrponnsbiift.-URL:
https://new.znanium.com/catalog/product/122306

Tpynosoit koaekc Poccutickoit @eaeparuu ot 30.12.2001 N 197-d3 - URL:
http://www.consultant.ru/document/cons_doc_LAW 34683/
3akoH P® «O s3wikax HaponoB Poccuiickoit denepanuuy» (B pea. oT

11.12.2002) - URL.: http://www.consultant.ru/document/cons_doc_LAW _15524/

3akoH P® o1 21.07.1993 Ne 5485-1 «O rocynapctBenHoit Taiiuey». (C
U3MEHEHUSMU U JOTOJHEHUSIMU OT: 6 okTs10ps 1997 r., 30 urons, 11 Hos16ps 2003
r., 29 utons, 22 asrycta 2004 r., 1 nexa6ps 2007 r., 18 urosnst 2009 r., 15 HOAOPs
2010 1., 18, 19 utons, 8 nHosi6ps 2011 r., 21 gexadbps 2013 r.). - URL:
http://www.consultant.ru/document/cons_doc_LAW 2481/

®enepanbHblii 3aK0H «O KoMMepueckoil Taline» ot 29.07.2004 N 98-03
(u3menenust @3 ot 12.03.2014 1. Ne35-D3 «O BHECEHUU U3MEHECHUN B 4aCTH
IIEPBYIO, BTOPYIO U 4e€TBEpTYIO ['pakaanckoro koaekca Poccuiickon denepanuu u
OTZIeJIbHBIE 3aKOHOaTebHbIE akThl Poccuiickoit deneparuny») roga - URL:
http://www.consultant.ru/document/cons_doc LAW_48699/

denepalibHbIM KOHCTUTYIMOHHBIN 3ak0H OT 25.12.2000 Ne 2-®K3 «O
INocynapctBennoMm repoe Poccuiickoit @eaeparun» (¢ u3m. ot 09.07.2002; ot
30.06.2003) - URL.: http://www.consultant.ru/document/cons_doc_LAW 29674/

®enepanbhbiii 3ak0H 0T 10.01.2002 Ne 1-O3 «O6 >nekTpoHHOM U poBOI
noamucu» - URL: http://www.consultant.ru/document/cons_doc_LAW 34838/

®denepanbHblii 3akoH 0T 27.12.2002 Ne 184-D3 «O TexHUYECKOM
perynupoBanumn» - URL:
http://www.consultant.ru/document/cons_doc LAW_40241/

®enepanbhblii 3akoH OT 27.07.2004Ne79-D3 «O rocyaapcTBEHHON
rpaxaanckoi cinyxkoe Poccuiickoit @enepauun» (B pea. Ot 12.04.2007 Ne48-D3)
- URL http://www.consultant.ru/document/cons_doc_LAW 48601/

®denepanbHbiii 3akoH OT 22.10.2004 Nel125-D3 «O06 apXuBHOM Jiejie B
Poccuiickoit @eaeparun» - URL:
http://www.consultant.ru/document/cons_doc_LAW 1406/

®enepanbhbliii 3akoH PO ot 01.06.2005 Ne53-D3 «O rocyaapcTBEHHOM
a3bike Poccuiickoit @enepanun» - URL
http://www.consultant.ru/document/cons_doc_LAW 53749/

®enepanbbiii 3aK0H 0T 27.07.2006 Ne 149-D3 “O6 napopmanmu,
WH(OPMAITMOHHBIX TEXHOJIOTHSAX U 0 3amuTe nHhopmammm» - URL:
http://www.consultant.ru/document/cons_doc_LAW _ 61798/



https://new.znanium.com/catalog/product/1003253
https://new.znanium.com/catalog/product/122306
http://www.consultant.ru/document/cons_doc_LAW_34683/
http://www.consultant.ru/document/cons_doc_LAW_15524/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_34838/
http://www.consultant.ru/document/cons_doc_LAW_40241/
http://www.consultant.ru/document/cons_doc_LAW_48601/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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[Tpuka3 Munkynstypsl Poccun ot 25.08.2010 N 558 (c uzm. ot 04.02.2015)
"O06 ytBepxkaeHuu "llepeyHss TUMOBBIX YNPABIEHYECKUX apXUBHBIX IOKYMEHTOB,
00pa3yronmxcs B MpoIecce AeATeIbHOCTU FOCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'0 CaMOYIIPABIICHUS U OpraHu3alluii, C YKa3aHUEeM CPOKOB XpaHEeHHs"
(3apeructpupoBano B Muntocte Poccun 08.09.2010 N 18380) - URL:
http://www.consultant.ru/document/cons_doc_LAW 104953/

[TocTanosnenue [IpaBurenscta PO ot 16.04.2003 N 225 (pen. ot
25.03.2013) "O TpynoBbix kHIKKax" (BMecte ¢ "[IpaBunamMu BeJieHUS U XpaHEHUS
TPYJIOBBIX KHIKEK, U3TOTOBJICHUS OJJAHKOB TPYJOBON KHMKKU U 00ECIICUEHUS
umu padbotonareneii")- URL:
http://www.consultant.ru/document/cons_doc LAW_41888/

[ToctanoBnenue IIpaButensctBa Poccuiickoin @enepanuu ot 15.06. 2009 r. N
477 «O06 yrBepxkaenuu [IpaBus aenonpou3BoaACTBa B (PeaepalibHbIX OpraHax
HCToJHUTENbHOM BracTu» - URL:
http://www.consultant.ru/document/cons_doc_LAW_88695/

I'OCT P 7.0.97-2016 «Cuctema ctranaapToB 1o uHpOpMaIu,
OMOJIMOTEeYHOMY M M3/IaTeNIbcKOMY Jienly. OpraHu3alMoOHHO-PaCTIOPSIUTEIbHAS
nokymeHnTanus. TpeboBanus k ohpopmiIeHUIO JoKyMeHTOB» - URL:
http://www.consultant.ru/document/cons_doc LAW_216461/

I'OCT P UCO 15489-1-2007. Cuctema cTaHAapTOB MO UH(POPMALIUH,
OMOJIMOTEYHOMY | M3/IaTeIIbCKOMY JieNy. YTpaBieHue qjokymeHntamu. Oorme
tpeboBanus. M.: Ctangaptundopm, 2007. - URL:
http://www.consultant.ru/document/cons_doc_LAW_135548/

I'OCT P 7.08-2013. CUBU/I. [Ienonpou3BOACTBO U apXUBHOE JEJI0.
Tepmunbl u onpenesneHus.// DIEKTPOHHBIN (GOHI MPABOBOW M HOPMATHBHO-
TeXHUYECKOU TokymeHTaruu. - URL:
http://www.consultant.ru/document/cons_doc_LAW_163800/

Hopmbl BpemMeHn Ha paboOThl 1O JIOKYMEHTAallMOHHOMY OOECIECYECHHIO
VIPABICHUECKUX CTPYKTYp (efepalbHbIX OpraHOB MCIIOJHUTEIBHON BiIacTu. M.,
MunTpyna Poccun, 2002. - URL
http://www.consultant.ru/document/cons_doc_LAW 91156/99aaedf5ba3e383e969
e17fdd9cbbch9386b3c9b/

[lonoxkeHne O MOpSAOKE W CPOKAX XpAHEHUS JOKYMEHTOB AaKIMOHEPHBIX
oOmiectB (yTB. mocTaHoBieHHeM @DenepanbHON KOMHCCHUH IO PBIHKY IEHHBIX
Oymar oT 16.07.2003) - URL:
http://www.consultant.ru/document/cons_doc_LAW 44000/

Ob6mepoccuiickuid  kKiaaccupukaTop ymopaBieHueckoi mokyMeHTtanuun: OK
011-93  (OKVYN). M.: Toccrammapr Poccum, 1994. - URL:
http://www.consultant.ru/document/cons_doc_LAW 43631/

JlonmoTHUTENbHBIE


http://www.consultant.ru/document/cons_doc_LAW_104953/
http://www.consultant.ru/document/cons_doc_LAW_41888/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_44000/
http://www.consultant.ru/document/cons_doc_LAW_43631/
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®denepanbHblii 3akoH OT 26.12.1995 N 208-D3 (pexn. ot 04.11.2019) "OO6

akiroHepHbix odmectBax" - URL:
http://www.consultant.ru/document/cons_doc LAW_8743/

®enepanbHblid 3aKk0H «O0 00IIeCTBaX C OTPAaHUYEHHONW OTBETCTBEHHOCTHIO»
Nel4-d3 or 8.02. 1998 roma (pen. ot 29.07.2017 N 233-®3) URL:
http://www.consultant.ru/document/cons_doc_LAW 17819/

®enepanbHblid 3aK0H «O HEKOMMepUYecKux opranuzanusax» oT 12.01.1996 Ne
7-®3 (c uzmenenusimu Ha 19 nexabps 2016 roxa) (penaxkuus, AercTBytomas ¢ 1
WO 2017 rozaa) roja -URL.:
http://www.consultant.ru/document/cons_doc_LAW_ 8824/

®enepanbablii 3akoH oT 08.08.2001 1. Ne 129-®@3 «O rocynapcTBeHHOM
pErucCTpaIuu IOPUINYECKUX JUI] U UHIAUBUYATbHBIX HpCI[HpHHHMZITGJI@ﬁ» (pen.
OT 23.12.2003) URL.:
http://www.consultant.ru/document/cons_doc_LAW 32881/

[Tocranosnenue [IpaBurensctBa PO ot 19.06.2002 Ne 439 «O6
yTBepKACHUU (HOpM U TpeOOBaHUN K OPOPMIICHUIO TOKYMEHTOB, HCTIOJIb3yEeMBbIX
IIPY TOCYAPCTBEHHON PETUCTPAIIUU IOPUIMYCCKUX JINII, a TAKXKe (PU3NIECKUX JTUIT
B KQ4E€CTBE WHIMBUAYAJbHBIX MIpeApuHUMarenei» (B ped. ot 16.10.2003) - URL:
http://www.consultant.ru/document/cons_doc_LAW _ 37299/

IIpuka3z Muntpyzaa Poccun ot 15.05.2013 N 205 "O BHeceHUH U3MEHEHUH B
KBanudukainoHHbIN CIPABOYHUK JOJDKHOCTEH PYKOBOJIUTENIEH, CIICIIUAIUCTOB U
JIPYTUX CIyXallUX, YTBEPKIACHHBIN MOCTAaHOBIEHHEM MUHUCTEPCTBA TpyAa U
conuanbHoro passurusi Poccuiickoit @enepanuu ot 21 aBrycra 1998 r. N 37" -
URL.: http://www.consultant.ru/document/cons_doc LAW_ 146815/

O6mepoccuiickuii kinaccudukarop nadopmanmu o Hacerenun OK 018-95.
M.: Muntpyaa Poccun, 1996 - URL:
http://www.consultant.ru/document/cons_doc_LAW 181559/

Jluteparypa
OcHoBHas
Y4eOHuku u yueOHbIe TocoOus

bacakos, M. U. [lenonpou3BoacTBo [JloKkyMeHTallMOHHOE 0OeCIIeueHre

ynpasieHus |: YaeOuuk / bacakoB M.I., 3ambikosa O.1., - 14-e u3n., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c¢.ISBN 978-5-222-23063-3. - Teker :
anektporHubIit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIPABICHYECKON AEATEIIBHOCTH:
Yue6Hoe nocobue / Kprokora H.II. - Mocksa :MH®PA-M M3natensckuit Jlom,
2014. - 268 c. (Beicmiee o6pazoBanne)[SBN 978-5-16-003134-7. - Texcr :
anektporHbIit. - URL: https://new.znanium.com/catalog/product/432033

Hayunas
HUcaes, I'. H. TeopeTnko-MeTOA0JIOTUYECKHNE OCHOBBI KA4€CTBA
nHopManonHsix cucteM : moHorpadus / I'.H. UcaeB. — Mocksa : UHOPA-M,


http://www.consultant.ru/document/cons_doc_LAW_8743/
http://www.consultant.ru/document/cons_doc_LAW_221219/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100060
http://www.consultant.ru/document/cons_doc_LAW_17819/
http://www.consultant.ru/document/cons_doc_LAW_8824/
http://www.consultant.ru/document/cons_doc_LAW_32881/
http://www.consultant.ru/document/cons_doc_LAW_37299/
http://www.consultant.ru/document/cons_doc_LAW_146815/
http://www.consultant.ru/document/cons_doc_LAW_181559/
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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2018. — 293 c. — (Hayunas MbIC/Bb). —
www.dx.doi.org/10.12737/monography 59a413ec0b8a59.07746295. - ISBN 978-
5-16-105883-1. - TekcT : anekrpoHHbIi. - URL:
https://new.znanium.com/catalog/product/912793

[eronera, C. B. Teoperuueckue mpoOeMbl 3aKOHOAATEIHHOTO
perynupoBaHusi B chepe UCTIONb30BaHUS IEKTPOHHBIX MOANKCEN : MOHOTpadus /
C. B. llleronena. - Boponex : Hayunas xkuura, 2015. - 124 c. ISBN 978-5-4446-
0732-9. - Tekcr : anexkTpoHHsbIi. - URL:
https://new.znanium.com/catalog/product/923111

JlonoJIHUTEIbHAS

brikona, T. A. JlenonpousBocto: YueOnuk / T.A. beikoa, JI.M. Bsoga,
JI.B. Cankuna; [lon pen. T.B. Ky3ueunoBoit. - 3 u3z., nepepad. u gorm.- Mocksa
:HULl UHDOPA-M, 2013. - 364 c. + ( [omn. mar. znanium.com). - (BO: bakanasp.).
ISBN 978-5-16-004923-6. - TekcT : anextponHsiid. - URL:
https://new.znanium.com/catalog/product/395908

Kupcanosa, M. B. Kypc nenonpon3BoacTBa: JOKYMEHTAIUOHHOE

obecrieueHue ynpapieHus : yueoHoe mocooue / M.B. Kupcanosa, FO.M. AkceHoB.
— 6-e u3a., ucnp. u gon. — Mocksa : UHOPA-M, 2020. — 257 c. + [om.
MaTepualbl [DnekTpoHHbIN pecype]. — (Bricmiee oOpa3zoBanue: bakanaspuar). -
ISBN 978-5-16-104755-2. - TekcT : anexTpoHHbIid. - URL:
https://new.znanium.com/catalog/product/1088888

Kysnenos, U. H. [lenonpon3BoacTBo [ DnaeKTpoHHBIN pecypc] : YueOHo-
crpaBouHoe nocodue / M. H. Ky3uenos. - 6-e u3n., nepepad. u gor. - Mocksa :
N3 narenscko-Toprosas koprnopamus «/lamkos u K°», 2013. - 520 ¢. - ISBN 978-5-
394-01981-4. - Tekcr : anexkTpoHHbIH. - URL:
https://new.znanium.com/catalog/product/414939

KynseB, H.H. HWuHdpopmarmoHHbIE TEXHOJOTHMH B JOKYMEHTAIIHOHHOM

obOecricueHUH YIIPaBJICHHUS W apXUBHOM jeie : yueOHuk s By3oB / H.H. KyHses,
T.B. Kongpamosa, E.B. TepentseBa, A.I'. ®abpuynoB ; moj oOml. pei.Ji.ro.H.,
npod. H.H. KynseBa. - M.: Jloroc, 2017. - 408 c. - (HoBas crynendeckas
oumoimoreka) - ISBN 978-5-98704-786-6. - Tekcr : amektpoHHsii. - URL:
https://new.znanium.com/catalog/product/1015021

Ilepeyens pecypcoB HH(POPMAIIHOHHO-TEJIEKOMMYHUKALMOHHOH ceTH « UHTEpHET»
WWW.PtPU.IU — caliT MexayHapoJHoro xxypHana «[Ipobaembl Teopun U NPaKTHUKU YIPABICHUS»,
BKJIFOYAIOIIUH MHOTO MHTEPECHBIX CTATEH, KACAIOLIUXCS PA3IMYHBIX BOIIPOCOB YIIPABICHUS.
http://www.cfin.ru/management/people/motivation/ - caldT >IeKTPOHHON  OHONMOTEKH
KOPIOPAaTUBHOTO MEHEKMEHTA, 00BEIMHSIOMINNA KaK POCCUICKUE, TaK U 3apyO0eKHbIE PeCypChl
o
00JIBILIOMY KPYT'y BOIIPOCOB YIPABJIECHUS B COBPEMEHHBIX KOMITAHHSX.
http://ecsocman.hse.ru/ - Ha caiite mpeacTaBieH 00pa30BaTENbHBI MOPTAN MO IKOHOMHKE,
COLIMOJIOTHM ¥ MEHEKMEHTY. Poccuilckuii mpoeKT Mo 0ObEMHEHUIO0 KaK POCCUHCKHUX, TaK U



https://new.znanium.com/catalog/product/912793
https://new.znanium.com/catalog/product/923111
https://new.znanium.com/catalog/product/395908
https://new.znanium.com/catalog/product/1088888
https://new.znanium.com/catalog/product/414939
https://new.znanium.com/catalog/product/1015021
http://www.ptpu.ru/
http://www.cfin.ru/management/people/motivation/
http://ecsocman.hse.ru/
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3apy0eKHBIX pecypcoB Mo BceM cdepam ympasieHus. Ha nanHoMm moprane uMeroTcst 6omee 6
TBIC. CCHUIOK Ha POCCHICKHUE U 3apyOeKHBIC PECyPChI
Ilepeuens B/l u UCC

Noeni/n

HaunmenoBaunue

Mexnynapoansie pedeparuBHbie HaykoMmeTpuueckue bJl, noctymHabie B paMkax
HaMoHaAILHON roanucky B 2018 T.

Web of Science

Scopus

[IpodeccronanbHbIe MOTHOTEKCTOBBIC b/I, MOCTyIMHBIE B paMKax HaIllMOHATHHOU
noanucku B 2018 1.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

DJIeKTPOHHBIC U3IaHMsI U3IaTeILCTBA SPringer

[Tpodeccuonanpabie MOTHOTEKCTOBBIE B/]
JSTOR
W3nanus no o611ecCTBEHHBIM U TYMaHUTAPHBIM HAayKaM

KommbroTepHbie cripaBoYHbIE TPABOBHIE CHCTEMBI
Koncynsrant Ilntoc,
I'apant

7.

MaTepI/laJILHO'TeXHI/I‘IeCKOC o0ecreueHue AUCIUITINHbI

[Tpu mpoBeeHUM 3aHATUN HCIIONB3YETCS ayIUTOpHs, 000PYIOBaHHAS IMPOSKTOPOM ISt
oToOpaxxeHus npe3eHTauuil. Kpome Toro, npu npoBeieHUHU JIEKUUNA M MPAKTHUYECKUX 3aHSITHH
HE0OX0IMM KOMIBIOTEP C YCTAHOBJIEHHBIM Ha HEM Opay3epoM M MPOrpaMMHBIM OOecrieueHuEM
JUTsl nIeMoHcTpanuu npesentanuii (Power Point u ap.).

Jlnst camocToATenbHOM paboThl CTyAeHTY HeoOxomuM poctyn kK OBC wm3marenbcTBa
«IOpaiit» (biblio-online.ru), apxuBy uccienoBarenbckux xypaamo JSTOR, MHBJI Scopus u
Web of Science. IlepcoHanbpHbIe KOMITBIOTEPHI, OCHAIIEHHBIE OmeparoHHoi cuctemoit OC MS
Windows (XP u BbIme), mporpammubeiM obecieuennem MS Office 2003—-2010, moctymom B
Hutepuer uepe3 6paysep Google Chrome unm Opera, 0OGHOBISICMON aHTHBHPYCHOM 3aIllMTOM
Symantec Endpoint Protection.

Ilepeuens nMuyeH3UOHHO20 NPOSPAMMHO20 0OecneyenusL:

Microsoft Office —JIunenszus Ne 40001532 ot 31.12.2007

Adobe Acrobat — JIunensus Ne 1118-1003-5566-8837-8180-7067 ot 2010 T.

Abbyy Fine Reader — Jlunensus Ne 09667 ot 08.02.2006 AntuBupyc Kaspersky —
JInuenzus Ne 1894141205092525 ot 05.12.2014

Microsoft Windows XP — JIuuen3us Ne 40001512 ot 22.12.2005

MSDN (Microsoft Developer Network , Microsoft Dreamspark

Microsoft Academic Aliance) — JTumensust Ne 1203794656 ot 01.01.2016
CnpaBouHo-nipaBoBas cucrema «Koucyaprant [lnrocy - YueOHas Bepcus GecruiaTHast
Abbyy Lingvo — LMRC14000000946409109093 ot 22.01.2010

8. Obecneyenne 00pa3oBaTeIbLHOIO NMpPoOLECCA VISl JIML ¢ OTPAHNYCHHBIMH
BO3MOKHOCTSIMM 3/10POBbSI 1 HHBAJIN/I0B

B xozne peam3an JUCHUIIIINHBI UCTIOJIb3YIOTCA CICAYIOMUEC JOIIOJIHUTCIILHBIC

MCTO/bI O6y‘IeHI/IH, TCKYHICTO KOHTPOJII YCTIECBACMOCTHU U HpOMe)I(YTO‘lHOﬁ aTTeCTalilun
o6yqa}0m1/1xc51 B 3aBUCUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOCHHOCTEH:

® JJId CJICIIBbIX U CJ'IaGOBI/II[HIJ_II/IXI
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- JIeKUUU OQOPMISIOTCS B BHUJAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYHHOTO C TIOMOIIBIO
KOMIIBIOTEPA CO CIIEUATU3NPOBAHHBIM IIPOIPAMMHBIM 00ecIIeueHIEM;

- THCbMEHHBIC 3aJ]aHMs BBINOJHIIOTCA Ha KOMIBIOTEPE CO  CHEIHATU3UPOBAHHBIM
MIPOrPaMMHBIM 00eCTIeUeHHEM, HIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHAUBHIyaTbHOE paBHOMEpPHOE ocBelieHrne He meHee 300 JIroKc;

- IS BBIMIOJIHEHHWS 3aJaHMsl TPU HEOOXOIUMOCTH TIPEJOCTABISETCS YBEIHMYMBAIOIICEe
YCTPOKCTBO; BO3MOYKHO TAaK)K€ UCTIOJIb30BaHUE COOCTBEHHBIX YBEIMYHBAIOIIUX YCTPOICTB;

- MUCBMEHHBIE 33JaHUs 0(POPMIISIOTCS YBEITUYEHHBIM IIPHUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCS B YCTHOU (popMe MU BBITIOJHSIOTCS B MMCbMEHHOM popme Ha
KOMIIBIOTEPE.

® IS TIYXHX M CI1a00CITBIIIANTIX:

- Jekuuu OQOPMISIOTCS B BHJE OJIEKTPOHHOTO JOKYMEHTa, JIMOO TPEAOCTaBIISETCS
3BYKOYCHJIMBAIONIAs anmapaTypa WHAWBUIYAIbHOTO MOJIb30BAHMS,

- MACHMEHHBIE 33JJaHUS BHITIOJHAIOTCS Ha KOMITBIOTEPE B MMCBbMEHHOM (hopme;

- OK3aMEH M 3a4€T TPOBOJATCA B IHUCHMEHHOW (opMe Ha KOMIBIOTEPE, BO3MOXKHO
npoBeeHue B (popMe TeCTUPOBAHHUS.

® IS JIAI] C HAPYIIECHUSIMHA OTIOPHO-/IBUTATEBHOTO ammapara:

- JIEKOUU OQOPMIISIOTCS B BHUJAE AJIEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIIEIUATU3NPOBAHHBIM ITPOTPaMMHBIM 00eCTIeueHIEM;

- TMCBMEHHBIC 3aJ]aHWs BBINIOJHIIOTCS Ha KOMIBIOTEPE CO  CHEIHATN3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUeHUEM;

- 3K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOpME WITH BBIMOJIHSIOTCS B TUCbMEHHOHN (hopMe Ha
KOMIIBIOTEPE.

[Ipu HEOOXOIMMOCTH MPEAYCMAaTPUBACTCS YBEIMUEHUE BPEMEHHU IS MOATOTOBKH OTBETA.

[Ipouenypa  mpoBeaeHHS  MPOMEXKYTOYHOM  arTecTamuu A 0oOydaroniuxcs
yCTaHABIMBAETCA C Y4YETOM UX UHAMBUAYAJIbHBIX IMCUXO(U3HUECKUX O0COOEHHOCTEH.
[IpomexyTouHas aTTecTalusi MOXKET IPOBOAUTHCSA B HECKOJIBKO JTAIoB.

[Ipn nmpoBeneHUM MpoLETYypPhl OLEHUBAHUS PE3YIbTaTOB OOy4YEHHs MpeaycMaTpuBaeTcs
UCIIOJIb30BAaHUE TEXHUYECKHX CpEICTB, HEOOXOIMMBIX B CBSI3M C HHIUBUAYAIbHBIMU
O0COOCHHOCTSAMHU OOY4YaIOIIUXCA. DTU CPEICTBA MOTYT OBITh IPEJOCTABIIEHBI YHHUBEPCUTETOM,
WM MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUUECKHE CPE/ICTRA.

[IpoBenenue mpoueaypbl OLIGHMBAaHUS — PE3yAbTaTOB  OOy4YeHHUS  JIOMYCKAeTCs C
HCIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOTHIl.

ObecrnieunBaeTcst JOCTYN K MHPOPMAIMOHHBIM U OMOIMOTpaduyecKuM pecypcaM B CETH
WuTtepner mis kaxaoro oOywaromierocss B ¢opMmax, aJanTUPOBAHHBIX K OTPaHUYEHHUSM HX
3JI0pPOBbS U BOCTIPUATHS HHPOPMAITIH:

e JUISI CTIENBIX U CTa00BUSIINX:

- B meyaTHOU (hopMe yBETUUECHHBIM HIPUPTOM;

- B (hopMe 2IeKTPOHHOTO JOKYMEHTA,;

- B hopme aynnodaiina.

e Ul TJIYXUX M CIa0OCTBIIIAIINX:

- B IIe4aTHO! popme;

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA.

e It OOYJArOIIMXCS C HAPYIICHUSIMHU OMIOPHO-ABUTaTEILHOTO ammapaTa:
- B [Ie4aTHOU popme;
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- B (hopMe 2IeKTPOHHOTO TOKYMEHTA,;

- B hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BHIOB KOHTAKTHOM M CaMOCTOSITEIILHON pabOTHI, HaydHAs

OubnMMoTeKa W WHBIC TIOMEIICHUS JUIsl O0y4eHHsI OCHAIICHBI CICIHUAIbHBIM 000pYyIOBAaHUEM H

y‘-IGGHBIMI/I MCCTaMM C TCXHUYCCKUMU CPpCACTBAMU O6yquHSIZ

JUIS CJIENBIX U CIIA00BUAALIMX:

- YCTpOICTBOM JUIsl cKaHMpoBaHUs U uyTeHus ¢ kamepoilr SARA CE;
- nmucruieem bpaiins PAC Mate 20;
- npuaTepoM bpaiing EmBraille ViewPlus;

JUTSL TIYXUX U CJIa00CIBIIIAIIHX:
ABTOMATH3MPOBAHHBIM pabOYMM MECTOM JUIS JIIOACH C HapylIeHHeM cliyxa |

¢71a00 CIIBIIIIAIINX;

no

A

- aKYCTI/ILIeCKI/II\/JI YCUIIUTCIIb U KOJIOHKH,

JJIA o6yqa}01u1/1xcsi C HApYHICHUAMUA OINNOPHO-ABUTATCIIBHOTO amrapara:

- IepeABM>KHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CU-1;
- KOMIIBIOTEPHOM TEXHUKOM CO CrIenaibHbIM IPOrPaMMHBIM 00€CTIEUEHUEM.

9. MeTonnyeckue MaTepuaJIbl

9.1. Il;1aHbI CEMUHAPCKHUX 3AHATHH
Tema 1. [JokymentupoBannas HH(QOPMAIKS U €€ POJIb B YIIPABJIECHUH OPraHHu3ayei

(2 gaca)
Bonpocuw 0ns 0bcyscoenus:

Oxapakrepusyiite MTOHSITHE OpraHU3alMOHHO-I0OKYMEHTAIMOHHOT O
obecrieyeHUs OpraHU3aIneH.

[TosicauTe, KakoBa poJjb HHPOPMAITUHU B YIIPABJICHHUHU.

Packpoiite moHsiTHEe «MHpOPMAIMOHHAS WHOPACTPYKTYpa KOPIIOpaIun.
Hazosute n3BectHrie Bam nHpopManmoHHbIe pecypchl KOPIIOPAIU.
OxapakTepu3yiTe MOHITUE «TOKYMEHT.

KakoBel 1€ CcO37aHMST UM COXpPAHEHHUS JOKYMEHTOB, HX pOJb B
YVIIPABIECHYECKOMN JESITETbHOCTH.

Ha3zoBute nzBectHbie Bam BUbI TOKYMEHTOB.

UeMm xapakTepusyroTcsi COAEpKaHUE, CTPYKTYpa, KOHTEKCT JOKYMEHTOB H
MeTaJaHHbIE?

Jlureparypa

Bacakog, M. . JlenonpousBoacTBo [JloKkyMeHTallMOHHOE 00ecTieueHNE

ynpasieHus |: YaeOnuk / bacakoB M.U., 3ambikosa O.1., - 14-¢ u3g., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anektporHbIit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIPABICHYECKON AEATEIIBHOCTH:

VYuebnoe nocodue / Kprokoa H.II. - MockBa :MH®PA-M Nznatenbckuii Jlom,


https://new.znanium.com/catalog/product/908867

31

2014. - 268 c. (Briciee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcr :
anekrponnbIit. - URL: https://new.znanium.com/catalog/product/432033

Mamepuaﬂbﬂo-mexﬁuttecme obecneyenue 3aHAMusL.

1 PC npenonasarens.

HNHTepakTuBHAsA qOCKa.

MapkepHas gocka.

IIpoekrop.

DVD (MynbTHUCKpUHHBIA BUJIEOKOMITBIOTEPHBIN KJIAcC).

Tema 2. HOpMaTI/IBHO-HpaBOBaSI U MCTOANYCCKAasA OCHOBBI JOKYMCHTAIIUOHHOT'O

oOecrieueHus yrnpaBieHUs

(2 gaca)

Bonpocuwl ons obcyscoenus:

1.

2.

[losicuuTe, KakoBa NpaBOBasl OCHOBAa JOKYMEHTALMOHHOIO
oOecrieueHus yrnpaBlieHUs OpraHu3aIue.

[TpuBeaute npumepsl GeaepabHBIX 3aKOHOB, PETYIHPYIOUTUX
yIpaBJI€HUE JOKYMEHTAMU B KOPIIOPALUU.

[IpuBenurte  mpumepsl  ykazoB  llpesmpenta PO u
nocranoBieHui  [IpaBurensctBa PO,  perynupyrommx
yIpaBJI€HUE JOKYMEHTAMU B KOPIIOPALUU.

[IpuBenure  npuMepbl HOPMaTUBHO-IIPABOBBIX  AKTOB
BEJIOMCTBEHHBIX OPraHOB MCIIOJHUTEIBHOW Biactu PO,
PETYIUPYIOMUX YIPABICHUE JOKYMEHTaAMH B KOPIIOPALIUH.

2. IlpuBenute mnpUMEpHI OCHOBHBIX HOPMATHMBHO- TMPAaBOBBIX U
METOANYECKUX JTOKYMEHTOB MO JTOKYMEHTAIHOHHOMY OOECIEUEHUIO
YIIPABIICHUSI KOPHOPALUEN.

OxapakTepusyiTe U3BECTHbIE TOCYAAPCTBEHHbBIE CTaH1aPThI,

PETYIUPYIOIIUX YIPABICHUE JOKYMEHTAMHU B OpraHu3anuu. IcTouHnku

Jlurepartypa

bacakos, M. U. [lemonpon3BoacTBo [JloKyMeHTalMOHHOE 0OCCIIeueHNe
ynpasienus |: YaeOnuk / bacakos M.I., 3ambikosa O.1., - 14-¢ u3g., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anektponnbIit. - URL: https://new.znanium.com/catalog/product/908867



https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
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Kprokosa, H. I1. JlokymeHTHpOBaHNE yIPaBIECHYECKOUN NEATENBHOCTH:
VYuebHnoe nocobue / Kprokora H.II. - Mocksa :MH®PA-M U3natensckuit Jlom,
2014. - 268 c. (Bricuiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcr :
anekrponnbIit. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvuo-mexnuueckoe obecneuenue 3aHAMusL:
1 PC npenonasarens.
HNHTepakTuBHAsA qOCKa.
MapkepHas gocka.
IIpoekrop.

DVD (MynbTHCKpUHHBIA BUIEOKOMITBIOTEPHBIN KJ1acc).

Tema 3. Cuctema yrpaBicHHs TOKYMEHTaMH OpraHU3aI[HH
(2 gaca)

Bonpocwl ons 0b6cyscoenus:

1. Kakue cuctemsbl nokymeHTanuu Bam n3BecTHbI?

2. Kaxk mpoucxoauno UCTOPUIECKOE Pa3BUTHE CUCTEM JOKYMEHTAIUU?
3. Packpoiite nousitue «yHUOUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAIIUN.
4. Packpoiite noHsATHE «PYHKINOHAIBHBIE CHCTEMBI TOKYMEHTAIIUN.

Jluteparypa

bacakos, M. U. [lenonpou3BoacTBo [JlokymMeHTallMOHHOE 0OecIieueHre

ynpasnenus|: Yuebnuk / bacakoB M.U., 3amsbirkosa O.U., - 14-e uza., nepepaod. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anektporHubIit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKON AEATEIIBHOCTH:
VYue6noe nocodbue / Kprokora H.II. - Mocksa :MH®PA-M Mznatensckuii Jlom,
2014. - 268 c. (Bricmiee oopazoBanne)[SBN 978-5-16-003134-7. - Texkcr :
anektporHbIit. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexnuueckoe obecneuenue 3aHAMUA
1 PC npenonaBarenns.

NHTepakTuBHAs qOCKa.


https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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MapkepHas gocka.
IIpoekrop.

DVD (MynbTHUCKpUHHBIN BUJIEOKOMITBIOTEPHBIN KJIACC).

Tema 4. OyHKMOHAIBHBIE CUCTEMBI ToKyMeHTauuu (CucremMa opraHu3aldoHHO-

pactopsIUTEIFHON TOKYMEHTAIHH )
(4 gaca)

Bonpocwl ons 0bcyscoenus:

1. Oxapakrtepusyiite CUCTEMY OpPraHU3aLUOHHO-PACIIOPSIANTENLHON
JOKYMEHTAIIHH.

YTto Takoe nmojcucTeMa OpraHu3alMOHHO-TIPABOBOM IOKYMEHTAIUU ?

YTO cOCTaBIAET MOJCUCTEMY PACIIOPAAUTEIBHON JOKYMEHTALINH ?
KakoBbl cocraBnsmoomme mNOACUCTEMbl HH(POPMAIMOHHO-CIPABOYHOM
JOKYMEHTAILINH?

B own

Jlureparypa

bacakos, M. U. [lenonpousBoacTBo [JlokymMeHTallMOHHOE 0OecTieueHre

ynpasieHus|: YueOnuk / bacakoB M.I., 3ameitikoBa O.U., - 14-e u3z., mepepao. -
PocroB-na-/{ony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anekTpoHHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. /JokyMeHTHpOBaHUE YIIPABICHYECKOMN JIEATEIBHOCTH:
VYue6noe nocodbue / Kprokora H.II. - Mocksa :MH®PA-M M3natensckuit Jlom,
2014. - 268 c. (Beicmiee oo6pazoBanne)[SBN 978-5-16-003134-7. - Texkcr :
anekTponHsbIi. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvro-mexnuueckoe obecnevenue 3aHAMUS .
1 PC npenonaBarens.
HNHTepakTuBHAs q0CKa.
MapkepHas gocka.
[IpoekTrop.

DVD (MyJnbTHCKPUHHBIN BUICOKOMIBIOTEPHBIN KJIacc).


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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Tema 5. @yHKIMOHAIBbHBIE CUCTEMBI ToKyMeHTauuu (CructeMa TOKyMEHTAaIUH 110

TPYIOBBIM OTHOIIICHHSIM )
(4 gaca)

Bonpocwl ons 0o6cyscoenus:
1. OxapakTepu3yWte CHUCTEMBI  JIOKYMCHTAlUH IO  TPYIOBBIM
OTHOIICHUSAM

2. Yrto Takoe nepBUYHbIE JOKYMEHTBI TPYIOYCTpOUCTBA?

3. Oxapakrepu3yiTe NOHITHS «TPYAOBOM JIOTOBOP», JHYHOE JEN0
COTPYAHUKA, TPYAOBasI KHUXKKA,

4. KakoBa TEXHOJIOTHSI JOKYMEHTAIIMOHHOIO obOecriedyeHus padoThl C
NUCBMEHHBIM OOpalleHUsIMU TpaxaaH?

Jlureparypa

bacakos, M. U. [lenonpousBoacTBo [JlokymMeHTallMOHHOE 0OecTieueHre

ynpasieHus|: YueOnuk / bacakoB M.I., 3ameitikoa O.U., - 14-e u3z., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anekrponnbiit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKON AEATEIBHOCTH:
VYue6noe nocobue / Kprokora H.II. - Mocksa :MH®PA-M Uznatensckuit Jlom,
2014. - 268 c. (Bricmiee oopazoBanne)[SBN 978-5-16-003134-7. - Tekcr :
anekTponHsbIi. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvro-mexnuyeckoe obecneuenue 3aHAMUsL.
1 PC npenonaBatensi.
HNuTepakTBHAA AOCKA.
MapxkepHas JocKa.
[Ipoexrop.

DVD (MyJbTHCKPUHHBIN BUIEOKOMIIBIOTEPHBIN KJIacc).

Tema 6 OyHKIIMOHATIBHBIC CHCTEMBI JIOKYMEHTAITUN
(Cucrema (pvHAHCOBOW IOKYMEHTAIUH )

(4 gaca)
Bonpocw 0ns 06cyarcoenus:

1. KakoBbl OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTOB IO (pMHAHCOBO-


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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pacyeTHBIM ONEPALIUSM.
2.Ha3oBute kinaccupuKkanmio y4eTHbIX JOKYMEHTOB.
3.KakoBbel crocoObl ucmpaBieHUss OMHUOOK B (PUHAHCOBO-PACUECTHOMU
JOKYMEHTALINH ?

1. KaxoBa npoueaypa opopMIeHUsI OTKPBITUSL CYETOB OPraHU3aU K.

2. HazoBute OCHOBHBIE BHIbl JOKYMEHTOB MO (DHMHAHCOBO-PACUETHBIM
OTepalusIM.

Jlureparypa

Bacakos, M. 1. [lenonpousBoacTBo [JlokyMeHTallMOHHOE OOecIieueHre
ynpasieHus|: YueOnuk / bacakoB M.I., 3ameitikoBa O.U., - 14-e uzz., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anekrponnbiit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMeHTHpOBaHNE yIPaBIEHYECKOUN 1€ TENBHOCTH:
VYue6noe nocobue / Kprokora H.II. - Mocksa :MH®PA-M M3natensckuii Jlom,
2014. - 268 c. (Bricuiee o6pazoBanue)ISBN 978-5-16-003134-7. - Tekcr :
anekrponnbiit. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvro-mexnuyeckoe obecneuenue 3aHAMuUsL.
1 PC npenonasarens.
HNuTepakTuBHAsA nocCKa.
MapxkepHast JoCKa.
[Ipoexrop.

DVD (MyJnbTHCKPUHHBIN BHICOKOMITBIOTEPHBIN KJIacc).

Tema 7 OyHKIIMOHATBHBIE CUCTEMBI IOKYMEHTAIUN
(Cucrema TOKyMEHTAIIUH 11O CHAOKEHHIO U COBITY)
(4 gaca)
Bonpocwl 0ns 06cyacoenus:

OxapakTepu3yiTe CUCTEMY JOKYMEHTAIIUU TI0 CHA0KEHUIO U COBITY.
Uto Takoe 10roBOPHI?

[IpruMmeHeHne OBEpPEHHOCTH.

UTto Takoe HaKJIaJgHbIe, HAPSIABI?

[IpuMeHeHne KOMMEPUECKUX aKTOB.

[Topsimok odopmiteHHs MPETEH3UOHHBIX IMHCEM.

[Topsmok odopMITeHUS HCKOBBIX 3asIBICHUM.

Noabkown

JIlurepartypa


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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Bbacakos, M. U. [lenonpou3BoAcTBO [JloKkyMeHTallMOHHOE OOecTeueHre
ynpasieHnus |: YueOnuk / bacakoB M.U., 3ambinikoBa O.1., - 14-e u3n., nepepad. -
PocToB-Ha-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anekrponnbIit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMmeHTHpOBaHNE yIPaBIEHYECKOUN NEATENBHOCTH:
VYue6Hoe nocobue / Kprokora H.II. - Mocksa :MH®PA-M Uznatensckuit Jlom,
2014. - 268 c. (Briciiee oopazoBanue)ISBN 978-5-16-003134-7. - Tekcr :
anekrponnbii. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexnuueckoe obecneuenue 3aHAMusL:
1 PC npenonasarens.
HNuTepakTuBHasA H0CKa.
MapkepHas gocka.
IIpoekrop.

DVD (MynbTUCKpUHHBIA BUJIEOKOMITBIOTEPHBIN KJIACC).

Tema 8 OyHKIIMOHATBEHBIE CUCTEMBI JOKyMeHTaruu (CrucreMa JOKYMEHTAIHH 110
MapKETHHTY U pPeKJIaMe)
(2 gaca)
Bonpocwl ons 0b6cyscoenus:

1. HazoBuTe 0COOEHHOCTH CUCTEMBI JOKYMEHTAIIUH 110 MAPKETHHTY.
2. TloscHuTE KaKOBBI OCOOCHHOCTH CHUCTEMBI JOKYMEHTAIIUH 110 PEKIIaMe.

Jluteparypa

bacakos, M. U. [lenonpou3BoacTBo [JloKkyMeHTallMOHHOE 0OeCIIeueHNe

ynpasieHus |: YueOuuk / bacakoB M.I., 3ambinkosa O.1., - 14-e u3n., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anektponHubIit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKON AEATEIIBHOCTH:
VYuebHoe nocobue / Kprokora H.II. - Mocksa :MH®PA-M Uznatensckuit Jlom,
2014. - 268 c. (Beicmiee oopazoBanne)[SBN 978-5-16-003134-7. - Texkcr :
anektporHbIit. - URL: https://new.znanium.com/catalog/product/432033

Mamepuaﬂbno-mexuuqecme obecneuenue 3auHamust.

1 PC npenonasarens.


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033

HNHTepakTuBHAsA qOCKa.
MapkepHas gocka.
IIpoekrop.

DVD (MynbTHUCKpUHHBINA BUJIEOKOMITBIOTEPHBIN KJIACC).

37
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9.2. MeToau4ecKkue peKOMEHIALUH 110 MOATOTOBKE MUCbMEHHBIX padoT

B pamkax m3ydeHWs NUCHMIUIMHBI MPEAYCMATPUBAIOTCS CIEAYIOIINE BUIIbI
MMCbMEHHBIX PaboT:
- TOKJaasl (HE MMEIOT OCOOBIX TpeOoBaHuiUl, OT 3 A0 5

CTpaHuI);

- acce (paboThl, OTpakarolve WHAUBUAYAIBHYIO MO3UIIUI0

aBTOpa 1Mo 00CYyXJ1aeMOM Ha ceMUHape npodiieme, OT 2 A0 3 CTpaHull);

— Npe3eHTallns MoAroTaBanuBacTcs B popmate PowerPoint

" 3aUIacTCs Ha IMOCJICAHCM CCMUHAPCKOM 3aHATUU,

— KOHTposbHasi pabora. [Ipu olleHUBaHMU KOHTPOJBHOW PabOTHI
(12 6a10B) yUHTHIBACTCS

- TIOJHOTA BBITMIOJTHECHHOW pabOThl (3aJlaHWE BBIMOJIHCHO HE TOJHOCTHIO
W/WU TOMYIICHBI J1Be M OoJiee OMIMOKK WM TpU M Oosiee HeTouHocTH) — 0,5
Oaiia;

- 00OCHOBaHHOCTH COJIEP’KaHUsI M BBIBOJOB PAaOOTHI (3a/laHUE BBITTOJHEHO
MIOJTHOCTHI0, HO OOOCHOBaHHME COJNIEP)KaHUS W BBIBOJOB HEJOCTATOYHBI, HO
paccykIeHusI BEpHBI) — 6 0a;

- paboTa BBIMOJHEHA TOJHOCTBIO, B PACCYXKICHUSAX M OOOCHOBAHHH HET
po0eIIOB WU OIMKMOOK, BO3MOYKHA OJTHA HETOYHOCTH -12 Gasios.

Memoouueckue ykazanusi no no02omoske u 0QhopMieHU
O00KNA008

O6beM mokiana: 3-5 MaIIMHOIMCHBIX CTPAHHUIL.

TpeGoBaHMs K HATMCAHWIO JOKJIA/Ia: HAITMCAHUE Pa3BEPHYTOrO
KOMMEHTapHsI 10 COOTBETCTBYIOIIEMY BOIIPOCY C CAMOCTOATEILHBIMU BBIBOJIAMH.

Jloknazael SBASIOTCS OJHOM W3 TPOMEXKYTOYHBIX (GOpM aTTecTaluu
CTYJEHTOB, KOTOPHIC BBHITIOTHSAIOTCS B TCUCHUE CEMECTPaA B YCTAHOBJICHHBIE CPOKH.

TemaTtuka H0KIa70B MpelyCcMaTPUBAET MPOBEPKY YPOBHS 3HAHUM CTyACHTA
M0 HEKOTOPBIM BOINPOCAM TEOPETUUECKOr0 JICKIIMOHHOTO Kypca, a TakKxke
CaMOCTOSITEILHOTO M3Y4YEHHS UMM MCTOYHHUKOB U CIICIIMAJIbHOM JIUTEPaTypHl.
Jlokaipl BBITTOTHSAIOTCS MUCBMEHHO U 03BYYMBAIOTCS YCTHO, TTOCJIE YETO CHAIOTCS
Ha MPOBEPKY IperoiaBaTesiio kKadeapsl.
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ConmepxaHue [0KIala BKIOYAET: OOOCHOBAHUE AaKTYaJIbHOCTH JaHHOIO
BONIPOCA; KpaTKUW aHaIW3 WCTOYHHKOB M JIMTEPATypbl; TEOPETHUECKYIO0 W/HIIU
MIPAKTUYECKYI0 3HAYMMOCThb JAaHHOI'O BOIIPOCA; OCHOBHOE COJEpXKAHHUE BOIPOCA;
MEPCHEKTUBBI Pa3BUTHUSA (B 3aBUCUMOCTH OT TEMBI); BBIBOJbI U PEKOMEHJALUH.

CHnucoK UCIIOIb30BAHHOM JINTEPATYPHI TOJHKEH COCTABIATHCS C YYETOM
COOTBETCTBYIOIIEH, U3y4aeMOl B JaHHON yueOHOMN AUCIUIIINHE.

Memoouueckue ykazanus no noo2omoske u 0QopmieHuro
KOHMPOJIbHbIX pabom

Meroguyeckue pEeKOMEHJAUMH  TPEIHA3HAYEHbl JUISI  CTYJCHTOB
JTHEBHOM, BeuepHed M 3a0uHOM ¢GopM o00ydyeHus (¢akyiapTeTa YNpaBICHUS
N2VYull PITY. Ilpu pa3paboTke peKOMEHIalMi YyYUTHIBAJIUCH TPEeOOBaHUS
®enepanbHoro ['ocymapcrBenHoro oOpasoBarenbHoro crangapra BIIO 1o
COOTBETCTBYIOIIEMY HANPABICHUIO MTOATOTOBKHU U ACHCTBYIOIINX HOPMATUBHBIX
JOKYMEHTOB.

KontponbHbie paboThl SBASIOTCS OJHOM W3 MPOMEXKYTOUHBIX (hopMm
aTTECTAallMh CTYJIEHTOB, KOTOpPbIE BBIMOJHAKOTCA B TEUEHUE CEMECTpa B
YCTAHOBJIEHHBIE CPOKHU.

Tematrka KOHTPOIBHBIX PabOT MpeycCMaTPUBAET TPOBEPKY YPOBHS 3HAHUM
CTyZIEHTa 110 HEKOTOPBIM BOIPOCAM TEOPETUUYECKOT0 JEKIIMOHHOTO Kypca, a TaKKe
CaMOCTOSITEJIbHOTO M3YYEHHUS! MMM MCTOYHUKOB U CICIMAJIBHOW JIUTEPATYPHI.
KoHTponbHble pabOThl BBIMOMHSIIOTCA MHUCBMEHHO M CHAIOTCA Ha TMPOBEPKY
npernoaBaTeNnto kKadeapsl.

KouTtponeHbie paboThl MOTYT TNPOBOAUTHCS HA JIEKIMOHHBIX WJIU
CEMHUHAPCKUX 3aHATHUIX B ayJUTOPHBIX KJIaccaxX IMPHU YCIOBHUM IMPEIBAPUTEIIHHOM
MOJIFOTOBKH OaKaiaBpoOB.

KonTtponbHas paboTa HampaBieHa Ha HMHAUBUAYATU3aLUI0 OOYYEHUS W
MOBBIIIIEHUE POJU CAMOCTOATENIbHON paboThl OaKataBpoOB, MOATOMY MPEAYCMOTPEH
IMIUPOKUN CIIEKTP KOHTPOJIBHBIX BOMPOCOB, MO3BOJISIIONINI OakaiaaBpy BBIOPAThH
Hambonee WHTEpecHyro s Hero Temy. C TeMaTHKOW KOHTPOJBHBIX padoT
OakanaBpbl TO3HAKOMUTHCS B Y MK AuCIUTIIMHEL.

Coneprxanre KOHTPOJIBHOUM pabOThl BKIIOYAET: 00OCHOBaHHE aKTyaJbHOCTH
JAHHOT'O BOIIPOCA; KPaTKUM aHAJIN3 WCTOYHHUKOB W JINTEPATYPHI; TEOPETUUECKYIO
W/WIM TPAKTUYECKYI0 3HAYMMOCTh JAHHOTO BOIPOCA; OCHOBHOE COJIEpKAHHE
BOIIPOCA; TMEpPCIEKTUBBI Pa3BUTHS (B 3aBUCUMOCTH OT TEMbI KOHTPOJIbHOMU
paboThI); BBIBOJBI U PEKOMEHIAINH.

O6mmit 06pemM TekcToBOTO Matepuana 7-10 ctpanui. CTpyKTypa TEKCTOBOM
4acTH KOHTPOJBHON PabOThl MOXKET UMETh: BEJACHHE, OCHOBHYIO YacCTh, BHIBOJIBI,
CIIMCOK UCTOYHUKOB U JINTEpaTyphl. Pa30nenne TekcTa Ha pa3ienbl U MOApa3Aeibl
MOXET OBITh CHEIaHO [0 JKEJAaHWIO aBTOpa, OJIHAKO HEOOJBIIOH 00beM
KOHTPOJIbHOM paboThI AEJIaeT 3TO HE BCEra LEeNIeco00pasHbIM.

OueHka KOHTPOJBHBIX pabOT OCYHIECTBISETCS B COOTBETCTBUHM C
YTBEPKJICHHOHN Ha Kadeape peHTUHTOBON CHCTEMOM OIICHKH 3HAHUI CTYJIEHTOB IO
KaXJ0M JUCLUIUIMHE.
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Ipunoowcenue 1

AHHOTALMSA JUCHUNJIUHBI

JucuuminvHa peanuszyercss Ha (akyJIbTeTe yhpaBieHHs Kadeapoi
ynpasiieHuss MHcTUTyTa yhnpaBiaeHHs, DKOHOMHUKHA U 1mpaBa Poccuiickoro
roCyJapCTBEHHOT0 TYMaHUTapHOTO YHHUBEPCUTETA.

Illenv  Oucyunaunbl —  TOATOTOBUTH  BBIMYCKHHMKA,  00JIaJaloIEro
TEOPETUYECKUMH W TIPAKTUYECKUMU 3HAHUSIMH W YMEHHUSIMU, CIOCOOHOIO
PUMEHATH KOMIIETCHIIUU B cpepe yrpaBlIeHUs JOKYMEHTAIMEH B OpraHU3aIliu.

3aoauu oucyuniumw.
- 03HAKOMUTH OaKaJaBPOB C MOHATHEM «IOKYMEHTHPOBAHHAsI MH(OOpPMAIIHS»
U €€ POJIbIO B YIIPABJICHUN OpTraHU3alliei;

- cpopMHUPOBATH HABBIKK aHAJIN3a HOPMATHUBHO-TIPABOBBIX U METOJUYECKUX
OCHOB JIOKYMEHTAIIUOHHOT'0 00ECIICUCHUsI YIIPABIICHHUS;

- O3HAKOMUTh C OCHOBHBIMH DJJIEMEHTAaMH CHCTEMBl YIpaBJICHUS
JIOKyMEHTaMH;

-  oOy4uTh METOJAM  HCIOJb30BAaHUS  YHUDUIIMPOBAHHBIX  CHUCTEM
JIOKyMEHTAIIHH;

- chopmupoBaTh HaBBIKU JIOKYMEHTAITMOHHOTO obecrieueHUs
(GYHKIIMOHAIBHBIX cep YIpaBiIeHUs.

N3yyenue quUCHUIUIMHBI HAMIpaBIeHO Ha (OpMHUpOBaHUE Y OaKalaBpoB psiaa
KOMNemeHyutl.

- OIIK-1 — BmajeHue HaBBIKAMHU TOUCKA, aHAIM3a M HUCIHOJIb30BAHMS
HOPMAaTUBHBIX W TPABOBBIX JOKYMEHTOB B CBoeil mpodeccruoHaIbHOM
JeSITENbHOCTH;

- OK-4 — crocoOHOCTh K KOMMYHHUKAIIMK B YCTHOM M MUCBMEHHOUM (opmax
Ha PYCCKOM M WHOCTPAHHOM S3bIKaX JJIsl pEHICHUs 3ajady MEXIUYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMOJICHCTBUS

B pe3ynbTaTte 0cBOEHUS TUCIUTIIIMHBI 00yUYaIOIUNCS TOJKEH:

3HaTh:

- IOHSITUE «JIOKYMEHTHPOBaHHAasi HH(GOPMAIUI», TIOHUMATh €€ POJIb B
YIIPaBICHUH KOPIIOPALUEH;

- OCHOBBI 3aKOHOJIaTEJILCTBA B YACTH JIOKYMEHTAIIMOHHOTO 00eCIIeueHus,
HOPMaTUBHO-IIPABOBYI0 U METOAUYECKYIO OCHOBBI JOKYMEHTAIMOHHOTO
oOecrieueHus yIpaBIICHUS OpraHU3aIuei, CTAaHAAPTHI 10 YIPABICHUIO JIETTOBOM
JTIOKYMEHTAIUEH;

- IOHATHE «CHCTEMA YIPABJICHUS IOKYMEHTaMI;

- YHU(UIIUPOBAHHBIC U (DYHKITMOHAIBHBIE CUCTEMBI JOKYMEHTAITHH.

YMmeThb:
- BBIOUpATh 3(PPEKTUBHBIC HHCTPYMEHTHI YIIPABICHUS TOKYMECHTAMHU;
- HCTIOJIb30BaTh YHU(UIITMPOBAHHBIE CHCTEMBI JOKYMEHTAIINH;
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- popMHpoBaTH PYHKIIMOHAIBHBIE CUCTEMBI JOKYMEHTAIIUU.
Biaanern:
- cmocobamMu  MNPUMEHEHUS  OCHOBHBIX  HMHCTPYMEHTOB  YIpaBJICHUS
JOKYMEHTaMU;
- ”HCTPYMEHTAaMU UCIIO0JIb30BaHUSI YHUDUITUPOBAHHBIX CUCTEM JOKYMEHTAIINH;
- MeToJlaMu (OpMUPOBaHUS PYHKIIMOHATBHBIX CUCTEM JIOKYMEHTAIIUH.
[lo pucuMminHE TPEAyCMOTpPEHA MPOMEXKYTOUHas arrTectauus B dopme

OK3aMCHa.

O6H_IaSI TPYAOCMKOCTH JUCHUIINIMHBI COCTABIIACT 3 3a4eTHBIC CAUHUIIBI.



JIMCT UBMEHEHU

42

Ipunoowcenue 2

K paboueii mporpamme no auciuruimae «OPTAHU3AIIMOHHO-JJOKYMEHTAIIMOHHOE

OBECIIEYEHUE [TPO®ECCUOHAJILHOM JESATEJIBHOCTU MEHEJIJKEPA»

10 HAIIPaBJICHUIO ITOATOTOBKU «MeEXIyHapOIHBIN MEHEKMEHTY, « MapKeTUHI»,

«MeHeKMEHT»

Ne | Teker akryanuzauuu win npunaraemsiid Kk PIIJI tokyment, | [lata Ne
COZEpKaIIMI U3MEHEHHUS MPOTOKOJIA

1 O6nogneH cocras [10, B/l u UCC 08.06.2017 . | 17
[Tpunoxenne Ne 1

2 Oo6mnogaeH cocras [10, B/l u UCC 21.06.2018r | 11
[Tpunoxxenue Ne 2

3 [Mpmnoxenne Ne 3 31.08.2020r |1

[Ipunoxenune K nucty n3meHeHnt Nel

Cocras nporpammHuoro odecneyenus (I10), coppeMeHHBIX IpodecCHOHATBHBIX 0a3
nanHbIX (b/1) 1 unpopmanmonno-cnpaBounbie cucrem (MCC) (2017 r.)

1. Ilepeuyens 11O

Tabnuya 1

Nonn | Haumenosaunue 110 [TpouzBoautens | Criocod pacrpocTpaHeHUs

/m (nuyenszuonnoe unu
c60000HO
pacnpocmparnsiemoe)

1 Microsoft Office 2010 Microsoft JUIEH3HOHHOE

2 Windows 7 Pro Microsoft JIUIEH3UOHHOE

3 Microsoft Office 2013 Microsoft JUIEH3UOHHOE

2. Ilepevens bl u UCC
Tabnuya 2

Nerr/n HaumenoBanue

1

Web of Science
Scopus

Mexnynapoanslie pedeparuBHbie HaykomeTpuueckue bJl, noctymHbie B paMkax
HalMoHaIBEHOM noanucku B 2017 1.

noanucku B 2017 1.

SAGE Journals

Kypuansr Oxford University Press
ProQuest Dissertation & Theses Global

Kypuansr Taylor and Francis

HpO(I)eCCI/IOHaJ'ILHI)Ie MNOJITHOTCKCTOBLIC BI[, JOCTYIIHBIC B paMKax HaIlMOHAJIbHOM

JSTOR

[IpodeccronanbHbie MOTHOTEKCTOBBIE B/
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W3 nanus mo oO1ieCTBEHHBIM M TYMaHUTAPHBIM HayKaM
4 KoMnbroTepHbie ClIpaBOYHbIE IIPABOBBIE CUCTEMBI
Kouncynsrant Ilmtoc,

I'apant

[Tpunoxxenue k aucty usmeHeHuit No2

Cocrtas nporpammuoro odecneuenus (I10), coBpeMeHHBIX NPOo(ecCHOHAIBHBIX 0a3
nanubix (b/1) u undopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabauya 1
Nenn | Haumenosanue 110 [IpousBoautens | Cnocod pacnpocTpaHEHUs
/m (ruyenzuonnoe unu
c80000HO
pacnpocmpansiemoe)
1 Microsoft Office 2010 Microsoft JIMIIEH3HOHHOE
2 Windows 7 Pro Microsoft JTUICH3NOHHOE
3 Microsoft Office 2013 Microsoft JIMIIEH3HOHHOE
2. lepeuyens B/l u UCC
Tabnuya 2
Nen/m | HammenoBanue
1 Mexaynapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, mocTymHbie B paMKkax
HalMoHaAJILHOM noanucku B 2018 1.
Web of Science
Scopus
2 [Ipodeccrnonanpabie MoTHOTEKCTOBBIE B/, MTOCTYNHBIE B paMKax HaIMOHAIBHON

noamucky B 2018 1.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 [IpodeccrnonanpHbIe MOTHOTEKCTOBBIC b1
JSTOR

W3nanus no o011ecCTBEHHBIM U TYMAHUTAPHBIM HAyKaM
4 KommbroTepHbie cripaBoYHbIE IPABOBBIE CUCTEMBI
Koncynsprant [iroc,

I'apanTt

2. O0pa3oBarenbHble TexHoM0rnH (K 1.4 Ha 2020 r.)

B nepuoa BpeMEHHOTro NMPUOCTAHOBIEHMS IMOCEHICHUs OOyJaroIIMMUCS MOMEIIEHUH |
tepputopun PITY. nns opranuzamum y4eOHOro mpolecca ¢ HPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHs W JAUCTAaHLMOHHBIX OOpPa30BATENBHBIX TEXHOJOTHM MOTyT OBITh HCHOJIB30BaHBI
creayromue o0pa3oBaTesIbHbIe TEXHOJIOTHH:

— BUJICO-JIEKIIUH,

— OHJIAH-JIEKLIUU B PEKUME PEATIBHOIO BPEMEHU;
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— DIIEKTPOHHBIE YIEOHUKH, yueOHbIe TOCOOUS, HAYYHbIE U3/IaHUS B JIEKTPOHHOM BUIC U
JOCTYI K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcaM;

— CHUCTEMBI IS SJIEKTPOHHOIO TECTUPOBAHUS;

— KOHCYJIBTALIMM C MCIOJIb30BAHUEM TEJIIEKOMMYHUKAILMOHHBIX CPEJICTB.

3. Ilepevenb B u UCC (k n. 6.2 na 2020 r.)

Norn
/1

HaunmenoBauue

1

Mexnynapoanbie pedeparuBHbIe HaykoMeTpuaeckue bJI, mocTynHbie B pamKkax
HaruoHaIsHOH roanucku B 2020 r.

Web of Science
Scopus

[Tpodeccuonanpabie moaHOTEKCTOBBIE BJI, TOCTYMHBIE B paMKax HAIIMOHATIBHON

noanucku B 2020 1.

Kypuansr Cambridge University Press
ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

[Tpodeccnonanpabie MOTHOTEKCTOBBIE B/]

JSTOR

W3nanus no o611ecTBEHHBIM U TYMaHUTAPHBIM HAayKaM
Dnexkrponnas oubmuoreka Grebennikon.ru

KOMHBIOTepHBIe CIIPABOYHBIC IIPABOBLIC CUCTEMBI

Koncynsrant Ilntoc,
l'apanTt

4. Cocras nporpamMmmuoro odecnedenus (ITIO) (k m. 7 na 2020 r.)

Nenn Haumenosanue 110 [IpousBoauTenn Croco0
/n pacripocTpaHeHus
(ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JTUIEH3NOHHOE

2 Microsoft Office 2010 Microsoft JTUIECH3NOHHOE

3 Windows 7 Pro Microsoft JIUIIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cBOOOIHO

pacnpoCTpaHsIeMOe
5 Archicad 21 Rus Student Graphisoft cBOOOIHO
pacnpoCTpaHsIeMoe

6 SPSS Statisctics 22 IBM JIUIIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUIEH3UOHHOE

8 SPSS Statisctics 25 IBM JIALIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIALIEH3UOHHOE

10 | OC «Anbt O6pazoBanue» 8 000 «bazanst CIIO | nMIIEH3MOHHOE

11 Microsoft Office 2013 Microsoft JIALIEH3UOHHOE

12 | Windows 10 Pro Microsoft JIALIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JTUIICH3UOHHOE

14 Microsoft Office 2016 Microsoft JINIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JINIEH3UOHHOE




45

16

Adobe Creative Cloud

Adobe

JIMICH3MOHHOC

17

Zoom

Zoom

JIMICH3MOHHOC




