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1. IMosicHUTeIbLHAA 3aHCKA

1.1. Heab u3aga4u IMCHUILINHBI

Llenv Oucyunaumnel - W3y4eHHE TEOPETHUYECKUX MPOOJIIEM M TPUKIATHBIX aCIEKTOB
MH(POPMALIMOHHO-TOKYMEHTALIMOHHOTO  00ECHeueHHs] yNpaBJIeHUS] MPOEKTaMH KaK YacTH
MEHEJKMEHTa, AaKTUBHO NPUMEHSIEMOM B COBPEMEHHOW MpaKTHKE KaK B TOCYAapCTBEHHOM
yIpaBICHUH, B IMPOLECCE BHINOTHEHUS (eaepaabHBIX ENEeBBIX MPOrpaMM, TaK M B YaCTHOM
Ou3Hece, MPH OPTaHMU3aLMHU U BBINIOJIHEHUH HHBECTULIMOHHBIX IPOEKTOB.

3aoauu:
- U3yuyeHHE OCHOBHBIX TMOHATHH, HWCHOJB3YEMBIX B THpoIecce UH(POPMAIIMOHHO-
JTOKYMEHTAIMOHHOTO 00eCTeYeHHUs YIIPaBICHHs IPOSKTaMH;
- HU3y4YeHHE HCTOPUM HHPOPMALMOHHO-JOKYMEHTALMOHHOTO  OOECTeYeHHs YIPaBICHHUS B
Halllell cTpaHe U 3a pyOexoMm;
- U3y4YEeHHE HOPMATUBHO-IIPABOBBIX OCHOB MH(OPMAIIMOHHO-T0OKYMEHTAIIMOHHOTO 00ecreYeHus
yIpaBICHUS POCKTAMU;
- W3yYeHHE TEXHWYECKOr0 M MPUKIAJTHOTO IMPOrpaMMHOI0 obecredyeHus HH(pOpMarmoHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHHUs YIIPaBICHHsS TPOEKTaMH
- I3y4EHHUE COCTaBa JJOKYMEHTAIMH ATAIIOB YIPABICHUS IPOCKTAMU;
- H3yYeHHE BOINPOCOB OpraHu3aluu oO0paOOTKM W XpaHEHHUs JOKYMEHTOB B IHpoliecce
yIpaBICHUS MPOCKTAMU;

- U3yYEHHUE U aHAJIU3 CIIOCOOOB OPraHU3aLUH IEKTPOHHOTO O(rca YIpaBIeHHs TPOSKTAMH.

1.2. TlepeveHb MIaHUPYEMBIX PE3YJIHTATOB O0YUEHUS 0 JUCIHILTUHE (M00)/170), COOTHECEHHBIX
C MHANKATOPAMH JTOCTUKEHUS KOMITETCHIINI

Konp! ConepxaHue KOMIIETEHIUI Ilepedens mIaHUpyEMBIX
KOMIIETEHIIH pe3yabTaToOB 0OY4EHUS 110
JTUCLUTUTAHE
[K-2 Brnanenuem OCHOBaMH | 3HaTh: OCHOBBI HWH(POPMAIMOHHO-
MH(POPMALMOHHO-aHAIUTHIECKOM aHAJTUTUYECKOHN JIeATEIIbHOCTH
JESTEIbHOCTH u CHOCOOHOCTBIO | YMETh: IPUMEHSITh OCHOBBI
OPUMEHATh HUX B MNPO(ecCHOHAIBHON | MHPOPMALMOHHO-aHAIUTHIECKOM
chepe JeSITeIbHOCTH B MPO(eCcCHOHATBHON
chepe
Brnanets: TEXHOJIOTHUSIMH
MH(POPMALMOHHO-aHAIUTHIECKOM
JESITEIbHOCTH
ITK-6 CrniocoOHOCTBIO aHaTU3UpPOBaTh | 3HATh: PBIHOK HH(POPMALMOHHBIX
CUTYAaIlMIO Ha PhIHKE WH(POPMALMOHHBIX | IPOAYKTOB U YCIYT; COBPEMEHHBIC
IPOAYKTOB U YCIyT, JIaBaTh | CUCTEMBI JEKTPOHHOIO
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HKCHEPTHYIO OIIEHKY COBPEMEHHBIM | JOKYMEHTOO0OpOTa  3JIEKTPOHHOTO
cUCTEMaM JIEKTPOHHOTI'O | apXUBa
JTOKyMEHT0000poTa u BEJICHUS | YMETh: aHAIM3UPOBATh CUTYALUIO
AJIEKTPOHHOI'O apXHBa Ha pbIHKE THPOPMAITMOHHBIX
IIPOAYKTOB U YCIYT, 1aBaTh
9KCIIEPTHYIO OLIEHKY COBPEMEHHBIM
CHUCTEMAaM 3JIEKTPOHHOIO
JTOKYMEHTO000pOTa U BEICHUS
AJIEKTPOHHOI'O apXHBa
Brnanets: MeTOAMKON 3KCIEPTHOU
OLIEHKM  COBPEMEHHBIX  CHCTEM
3JIEKTPOHHOTO JIOKYyMEHT0000pOTa U
JIEKTPOHHOI'O apXUBa
[K-7 CrocoOHOCTBIO OLIEHWBATh WUCTOPHUIO W | 3HATh: HCTOPUI0O U COBPEMEHHOE
COBPEMEHHOE COCTOSIHHE 3apyOE)KHOIO | COCTOSIHUE  3apyOeKHOr0  OIMbITa
OMbITa YMPABICHUS JOKYMEHTAMU U | YIPABICHUS JIOKyMEHTaMU u
OpraHu3alMK UX XPAHCHUS OpraHu3alMK UX XPAHCHUS
YMeTh: OLEHHBATh HCTOPUIO U
COBPEMEHHOE COCTOSTHUE
3apyOeXHOTO OIbITa  yNpaBJICHUS
JOKYMEHTaMU M OpraHu3alii0 HX
XpaHEeHUS
BrnaneTs: METOIMKON OIIEHUBaHUSA
I1IK-46 Brnanenuem mMetogamu  mpoBeACHHS | 3HATH: METObI MPOBEICHUS
aHanusa opraHMsanuu | ananusa opranuszauuun  JIOY n
JOKYMEHTAllMOHHOT O o0ecrieyeHHs | apXUBHOT'O XpaHEHUsI JOKYMEHTOB B
YOPABJICHUS W AapPXUBHOTO XpaHEHUsl | KOHKPETHOW OpraHu3anuu
JOKYMEHTOB B KOHKPETHOHU | YMeTh: [POBOAUTH aHau3
OpraHu3aluu opranmzatuu  JIOY u apxuBHOro
XpaHEeHUS JIOKYMEHTOB B
KOHKPETHOW OPTraHU3aluu
Biagers: MeTOAMKON IpOBEACHUS
aHaiaun3a
ITK-50 CrniocoOHOCTBIO COBEPLIEHCTBOBATH | 3HATh: opranuszanuio JOY
JIOKyMEHTAIlMOHHOE obecrnieueHne | YMeTh: coBepiieHCcTBOBaThH JJOY
YIPABJICHUS Bnagers: TEXHOJIOTHSIMU
coBepuieHcTBoBaHusd J1I0Y

1.2.  MecTo JUCUMIUIMHBI B CTPYKTYPE OCHOBHOM 00pa3oBaTeIbHOM MPOrpaMMbl

JucuuriarHa

«MH(popMaIIIOHHO-T0KyMEHTAIIHOHHOE

obecrieyeHne yIpaBJICHUS

MMPOCKTaAMUN» ABJISICTCA I[HCHHHHHHOf/'I BapI/IaTI/IBHOI\/'I yacTd OI0Ka JUCHUIIIMH IIOAT'OTOBKHU

CTYACHTOB 110 HAITPABJICHUIO ((HOKYMCHTOBCILCHI/IG " apXHUBOBCIICHUC)).

OCBOCHU:

JUCHUITIINHBI HCOGXOI[I/IMLI

3HaHUA, YMCHUA u BJIaaACHUA,

C(bOpMI/IpOBaHHI:Ie B XOI€ U3YyUCHUA CJICAYIOIUX NUCHUIUIMH U MMPOXOKACHUA IMPAKTHK!

- UnopmarimoHHbIe TEXHOJIOTUU

- Undopmanmonnsie Texuonoruu B JJOVY.

B pesynbraTe ocBOEHHS AUCUUILUIMHBL (HOPMUPYIOTCS KOMIIETEHIIMH, HEOOXOIMMBbIE ISt
M3yYEHUs CIeTYIOIUX JUCIUIUIAH U MTPOX0XKICHHS TPAKTHK:

- UndpopmanmonHoe obecrieueHne ynpaBieHUs;
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- YnpasieHue nH(popMaiuei u J0KyMeHTalen 3IeKTPOHHOTO PaBUTEIbCTBA.

2. CTpyKTYypa AMCHHUILIMHBI

CTpyKTypa JUCHUIIMHBI AJ151 04HO-3204HOI (popMBbI 00yUeHUsI
(2017 rox nadopa)
OO61mas TpyaJ0EMKOCTh JUCIUTUINHBI COCTABISET 2 3.€., 72 4., B TOM YHCIie KOHTaKTHas paboTa

oOyuyaromuxcs ¢ npenojasareneM 16 4., camocrosTenbHas pabora odydaromuxcs 56 .

Bunst yueOHoI paboThI

(B yacax) @OopMBI TEKYLIETO
KOHTaKTHAas 3 KOHTPOJIS
Ne Pasnen 9 2 . c:% % ycnzljgeMzcm,
/1 JUCLIUIUINHBL/ TEMBI o z e s = pM o
o o o o ? 3 S | MHPOMEKYTOTHOH
5| 8 g =3 8= S £ | 88| arrecraunu (no
S| g S |24 8|85 | 2 & cemecmpan)
0| o© 3} 2l 3 E5E3 | O
ol=5 U |ES= 8FE =
1 IIpenmer u 3agaun 9 |1
Kypca, B3aUMOCBSI3b C
IPYTHUMH
TUCIUTUTNHAMH,
WCTOYHUKHU U
TuTepaTypa
2 VYmpasnenue 9 |1 8 KonTponbHas
IIPOEKTaMHU KaK BUJ pabora
aIMUHUCTPATUBHON
NESATETbHOCTH
3 ®denepanbHble 11eNIEBbIE | 9 1 8 Koncynpranuu
MIPOTPaMMBI KaK
Pa3HOBHUIHOCTh
MIPOEKTOB.
4 NudopmannonHo- 9 |1 8 Koncynbranuu
JIOKyMEHTAIlMOHHOE
obecrieyeHne
yIpaBIeHUS POCKTAMU
HAa JTare IUIAHUPOBAHUS
MIPOEKTA
5 NudopmannonHo- 9 |1 8 Koncynbranuu
JIOKyMEHTAIlMOHHOE
obecrieyeHne
yIpaBIeHUS POCKTAMU
HAa JTare BHITIOTHEHUS
MIPOEKTA
6 Yuaubukanus u 9 8 Koncynbranuu

ONTUMU3ALIHSL COCTaBA
JNOKyMEHTalUU
YIPABJICHUS IPOEKTAMU




7 Nudopmanronusie 9 |1 4 4 Kontponbnas
TEXHOJIOTHH B paborta
MH(POPMALMOHHO-

JTOKYMEHTAIMOHHOM
o0ecrieyeHnn
yIpaBIeHUS IPOCKTAMU

8 ABTOMaTH3UpOBaHHbBIE | 9 1 4 4 Koncynbranuu
CUCTEMBI
MH(POPMALMOHHO-

JOKYMEHTAI[MOHHOTO
obecrieyeHus
yIpaBIeHUS IPOCKTAMU

9 DNEeKTPOHHBIN 0PUC 9 |1 8 Koncynbranuu
yIpaBIeHUN
MIPOEKTaAMHU.

9 umoz2086as
KOHMPOIbHASL
Ipomesicymounasn paboma/3awuma
ammecmayus: 3a4€ém npoeKma/00Kna0-
npezenmayus u
m.n.
UTOIO: 8 8 56

CTpyKTypa AMCUHUILIMHBI 1/ 3204HOH (popMBI 00yUeHHs
(2017 rox nadopa)
O6mmas TpyJ0EMKOCTh JUCIUTLIINHBI COCTABISET 2 3.€., 72 4., B TOM YHCIie KOHTaKTHas paboTa
o0yyaromuxcs ¢ mpernoaaBareieM 8 4., caMoCcTosiTeNbHas paboTa oOyyatomuxcs 64 u.

Bunst yueOHOI paboThI

(B yacax) @OopMBI TEKYLIETO
KOHTAKTHas 3 KOHTPOJIS
" Pasnes o g [53 |5 | voromouem
/il | JUCHUILUTAHBI/ TEMBI £ E |28 | & PM .
o o o o ; 3 S | HPOMEKYTOUHOH
5| E = |53 28|28k | 88| arrecrauun (no
S| £ = = E NS E S| 28& cemecmpan)
Sl |8 |[EgSgeg|Os
1 IIpenmer u 3anaun 8 |1 8
Kypca, B3aUMOCBS3b C
IPYTUMH
JTUCLUIUIMHAMM,
UCTOYHUKU U
auTeparypa
2 VYmpasnenue 8 |1 8 KonTponbHas
IIPOEKTaMHU KaK BUJ pabota
aIMUHUCTPATUBHOMN
JESITEIbBHOCTH
3 ®denepanbHbIC 1IENEBBIE | 8 1 8 Koncynbranuu

IIPOTPaMMBbI KaK
Pa3HOBUAHOCTh
IIPOEKTOB.




4 WNudopmannonHo- 8 |1 8 Koncynpranun
JOKYMEHTAllMOHHOE
obecrieueHue
yTpaBJICHUS IPOCKTaMHU
Ha JTare IaHuPOBAHUS
IIPOEKTa

5 NudopmannonHo- 9 8 Koncynbranuu
JIOKyMEHTAIlMOHHOE
obecrieyeHne
yIpaBIeHUS POCKTAMU
HAa JTare BHITIOTHEHUS
MIPOEKTA

6 Yuaudukanus u 9 8 Koncynbranuu
OINTHMH3AIIUS COCTaBa
JIOKyMEHTaIlUU
YIPABJICHUS IPOESKTaAMHU

7 NudopmanronHsie 9 4 Kontponbnas
TEXHOJIOTHH B paborta
MH(POPMALMOHHO-
JTOKYMEHTAIMOHHOM
obecrieyeHnn
yIpaBIeHUS IPOCKTAMU

8 ABTOMAaTH3UpOBaHHbBIE | 9 4 4 Koncynbranuu
CHCTEMBI
MH(POPMALIMOHHO-
JOKYMEHTAI[MOHHOTO
obecrneucHuUs
yIpaBIeHUS IPOCKTAMU

9 DNEeKTPOHHBIN 0pUC 9 8 Koncynbranuu
yIpaBICHUU
MIPOCKTaMHU.

9 umoz2086as
KOHMPONbHAS
Ipomesicymounasn paboma/3awuma
ammecmayus: 3a4€ém npoeKma/00Kna0-
npe3eHmayus u
m.n.

HUTOTO: 4 4 64

CTpyKTypa AMCOMILIMHBI VIS 3204HOH GopMBbI 00y4YeHHs
(2018 rox nHadopa)
Oo6mmas TpyA0EMKOCTh TUCHUIUIHHBI COCTaBIsAEeT 3 3.€., 108 4., B TOM unciie KOHTaKkTHas paboTa
oOyuaromuxcs ¢ npenojanareiaeM 12 4., mpoMeXyTodHas aTTecTanus 9 4., caMOCTOsTeNIbHAs
pabota oOyuatomuxcs 87 .

Ne Pasnen 5 Bunpl yueOHol paboThI DopMBI TEKYILETO
B g (B uacax) KOHTPOJISI
/1 JUCLIUILINHBL/ TEMBI > O =
@) KOHTaKTHasi | yCIIEBaEMOCTH,




Jlexun

CeMuHap

[IpakTueckue
RAHITUIA

JlaboparopHbie
3aHSATHUS

[IpomexyTou-
Has aTTecTalus

dopma
IIPOMEKYTOUHOU
aTTecTaruu (no
cemecmpam,)

[Ipenmer u 3amauun
Kypca, B3aUMOCBSI3b C
IPYTHUMH
JTHUCLUMIINHAMU,
HCTOYHHKHU U
nuTeparypa

—

VYnpasnenue
MPOEKTaMU KaK BUJ
aIMUHUCTPATUBHOU
JIeITEIbHOCTH

KonTponbHas
pabora

@denepanbHbIE LEIEBbIC
MIPOTPaMMBI KaK
Pa3HOBUIHOCTh
MIPOEKTOB.

Koncynbranuu

WNudopmannonHo-
JTOKYyMEHTAIMOHHOE
obecrieyeHne
YIIPaBJICHUS IPOSKTAMHU
Ha JTarle MIaHUPOBAHUS
POEKTa

Koncynbranuu

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne
YIIPaBJICHUS IPOSKTAMHU
Ha JTarle BBIOJIHEHHUS
POEKTa

Koncynpranuu

Yuaudukanus u
OIITUMU3ALMS COCTaBa
JOKYMEHTAIUU
yTIpaBIeHUS IPOCKTAaMU

Koncynbranuu

WNudopmanronHsie
TEXHOJIOTUH B
MH(POPMALMOHHO-
JTOKYMEHTAIMOHHOM
obecrieueHUN
yNpaBJICHUS IPOCKTAMHU

KonTponbHas
pabora

ABTOMaTH3UPOBAHHBIE
CHCTEMBI
MH(POPMALOHHO-
JOKYMEHTAIHOHHOTO
obecrieueHus
yNpaBJIeHUs IPOCKTAMHU

Koncynpranuu

DneKTpoHHBIN oduc
yIpaBJICHUU

Koncynbranuu
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MIPOCKTAMH.
8 9 umoz2086as

KOHMPOIbHASL

Ipomesicymounasn paboma/3awuma

ammecmayus: 3K3aMeH npoexkma/0oknao-
npezeHmayus u
m.n.

UTOTO: 4 8 9 56

CTpyKTypa IMCUMIIMHBI [JIs1 04HOH opMbI 00yUeHUst

(2019 rox nadopa)
OO6mmas Tpya0EMKOCTh JUCIUTUINHBI COCTABISET 2 3.€., 72 1., B TOM YHCIie KOHTaKTHas paboTa

oOyyaromuxcs ¢ npenojanareieM 28 4., caMocTosTeNbHas pabota ooyqaromuxcs 44 .

Bunst yueOHoI paboThI

(B yacax) @OopMBbI TEKYLIETO
KOHTaKTHas 3 KOHTPOJIS
" Pasnen o g [5E| 5 | veesmenoom
/il | JUCHUIUTAHBI/ TEMBI £ E |28 | & PM .
o o o o ; 3 S | HPOMEKYTOUHOH
5| 8 s =3 8= S £ | 88| arrecraunu (no
2| g S |2 E NS E S| 28& cemecmpan)
cle |J |E5Sg=g O
1 IIpenmer u 3anaun 8 |1
Kypca, B3aUMOCBSI3b C
IPYTUMHA
TUCIUTUTAHAMH,
WCTOYHUKHU U
TuTepaTypa
2 VYmpasnenue 8 |1 4 KonTponbHas
MIPOEKTaMHU KaK BU/T paborta
aIMUHUCTPATUBHOMN
NESATETbHOCTH
3 ®denepanbHbIe 1IENEBBIE | 8 1 2 4 Koncynpranuu
MIPOTPaMMBI KaK
Pa3HOBHUIHOCTh
MIPOEKTOB.
4 NudopmannonHo- 8 |1 4 Koncynbranuu
JIOKyMEHTAIlMOHHOE
obecrieyeHne
yIpaBICHUS TPOCKTAMU
HAa JTare IUIAHUPOBAHUS
MIPOEKTA
5 NudopmannonHo- 8 |1 4 Koncynpranuu
JIOKyMEHTAIlMOHHOE
obecrieyeHne
yIpaBIeHUS POCKTAMU
HAa JTare BHITIOTHEHUS
MIPOEKTA
6 Yuubukanus u 8 1 4 Koncynpranuu
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ONITHMU3AINS COCTaBa
JOKYMEHTAIUU
yIpaBIeHUS MPOCKTAMU
7 Nudopmanronusie 8 |2 6 8 Kontponbnas
TEXHOJIOTUU B pabota
MH(POPMALMOHHO-
JTOKYMEHTAIMOHHOM
o0ecrieyeHnn
yTIpaBIeHUS MPOCKTaMU
8 ABTOMAaTH3UpOBaHHbIE | § 2 6 8 Koncynbranuu
CUCTEMBI
MH(POPMALMOHHO-
JOKYMEHTAI[MOHHOTO
obecrieyeHus
yIpaBIeHUS MPOCKTaMU
9 DNEeKTPOHHBIN 0PUC 8 |2 4 8 Koncynbranuu
yIpaBIeHUN
MIPOEKTaMHU.
10 8 umozoeas
KOHMPOTbHAS
Ilpomexcymounas
ammecmayus: 3a4ém c paboma/sawuma
. npoeKma/00Kna0-
OYEeHKOU
npezenmayus u
m.n.
WUTOrO: 12 16 44

CTpyKTypa AMCUUILINHBI /15l 04HO-3204HOH (popMBI 00yUeHH s
(2019 rox nadopa)
O6mmas TpyaJ0EMKOCTh JUCIUTLIINHBI COCTABISET 2 3.€., 72 4., B TOM YHCIie KOHTaKTHas paboTa
o0yyaromuxcs ¢ npenojasarenemM 16 4., camocrosTenbHas pabota odydarommxcs 56 4.

Ne
/o

Paznen

III/ICI_[I/IH.HI/IHBI/ TCEMBI

CeMme

Bunst yueOHOI paboThI
(B yacax)

@DOpMBI TEKYILIETO
KOHTPOJIA
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KOHTaKTHas

Jlexkun

JlabGoparopHbie

[IpakTueckue
BaHATUS

CeMuHap
RAHITUIA

[IpomexyTou-
Has aTTecTalus

CamMocTosTebHa

s pabota

yCIIEBa€MOCTH,
dopma
IIPOMEKYTOUHOU
aTTecTaruu (no
cemecmpam,)

peaMeT U 3aJa4u Kypcea,
B3aUMOCBS3b C APYTUMHU
JUCLUIUIMHAMY,
HCTOYHUKHU U
JuTepaTypa

VYnpasnenue
MPOEKTaMU KaK BUJ
aIMUHUCTPATUBHOU
JIeSITEIIbHOCTH

0,5

KonTponbHas
pabora

@denepanbHbIE LEIEBbIC
MPOTPAMMBI KaK
Pa3HOBHUIHOCTH
MIPOEKTOB.

Koncynbranuu

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne
YIIPaBJICHUS IPOSKTAMHU
Ha JTare MIaHUPOBAHUS
IPOEKTa

Koncynbranuu

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne
YIIPaBJICHUS IPOSKTAMHU
Ha ATarle BBIOJHEHHUS
NPOEKTa

Koncynbranuu

Yuaubukauus u
OIITUMU3ALMS COCTaBa
JOKYMEHTAIUU
yTIpaBIeHUS IPOCKTAaMU

Koncynbranuu

. Undpopmannonneie
TEXHOJIOTUH B
MH(POPMALMOHHO-
JTOKYMEHTAIMOHHOM
obecrieueHUN
yNpaBJIeHUS IPOCKTAMHU

10

KonTponbHas
pabota

ABTOMaTH3UPOBAHHBIE
CHCTEMBI
MH(POPMALMOHHO-
JOKYMEHTAIHOHHOTO
obecrieueHus
yNpaBJIeHUS IPOCKTAMHU

10

Koncynbranuu

DneKTpoHHBIN oduc
yIpaBJICHUU

10

Koncynpranuu
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MIPOEKTaAMHU.
10 8 umozoeas
KOHMPOIbHASL
Ilpomexcymounas
N paboma/3awuma
ammecmayus: 3a4ém c
. npoexma/00Kna0-
OYeHKOU
npezeHmayus u
m.n.
UTOIO: 8 8 56
3. Coaep:xanue TUCHUIIMHBI
Ne Haumenosanue pazoena Cooeporcanue

OUCYUNTIUHDBL

VYipasieHue IpoeKTaMu Kak
BHJI aIMUHUCTPATUBHON
JIeATEIIbHOCTH

Teoperuueckue npeacTaBiIeHus 00 yIpaBICHUN
IIPOEKTAaMU B UCTOPUYECKOM pa3BUTUU. MeTononorus
YIPABJICHUS IIPOEKTaMU. MeCTO yIpaBiIeHHs IIPOEKTAMU
B COBPEMEHHOM MEHEKMEHTE. MexX1yHapOIHbIE U
HaIMOHAJIbHBIE OPTaHU3alMK B cepe YIpaBIeHHS
npoekraMmu. [TonsTue npoekra, craguu MpoeKTa.
@DyHKIMHU U CTPYKTypa npoekra. OpraHu3aliOHHbIE
(dbopMBI yIipaBieHHsI TPOEKTaMH. Y TIpaBJICHUE
MIEPCOHAJIOM MPOEKTa, POPMHUPOBAHUE U KOOPAUHALIHS
JEATEIbHOCTH KOMaHABbI IPOEKTA.

®denepanbHbIE LEIEBbIC
MIPOTPaMMBbI KaK
Pa3HOBUIHOCTH MPOEKTOB

IleneBble TOCyAapCTBEHHBIE TPOTPAMMBI KaK
YBSI3aHHBIN 110 pecypcaM, UCIIOJIHUTEIISIM U CPOKaM
OCYILECTBIICHUSI KOMIUIEKC HAYYHO-UCCIIEI0OBATEIbCKUX,
OIBITHO-KOHCTPYKTOPCKUX ITPOU3BOJCTBEHHBIX,
COLIMAJIBHO-D)KOHOMUYECKUX, OPTraHU3aLHOHHO-
XO35ICTBEHHBIX U IPYTUX MEPOINPUATUH,
obecnieunBaromux 3PPEKTUBHOE PEIICHHUE 33/1a4 B
00JIaCTH roCy1apCTBEHHOT 0, SKOHOMUYECKOTO,
9KOJIOTUYECKOI0, COLIUAIIBHOTO U KYJIbTYPHOT'O Pa3BUTHUS
rocyzapcrsa.

®epnepanbuble 1eneBbie nporpammbl (OLIT) kak
0cOOBIi BUJ NEATETLHOCTH, HAIPaBJICHHBINA Ha
JNOCTHKEHHE ITIOCTABICHHBIX OPraHaMU
rOCYJapCTBEHHOM BJIACTH LICJIEH, PEAIM3YEMBIX Ha
OCHOBE 3aKOHOJATEJIbCTBA.

l'ocynapcTBeHHbIE 3aKa34MKH (hefepabHBIX LIETIEBBIX
nporpamm. IIpouecc noaroToBku U peanu3anuu
1eneBbIX porpaMMm. OCHOBHBIE IOHATHS,
OINpEeIEAIOIINE CYIIIHOCTD IPOrPaMMHOTIO ITOAXO0AA:
porpaMMHasi 00JIacTh, apaMEeTPhl IPOTPaAMMBI,
CTPYKTYypa IIPOrPaMMBlI.

PernonanbHble Li€I€BbIE IPOrPAMMBIL.

MexayHapoaHble LEJIEBbIE IPOrPAMMBIL.

OcHOBHBIE TaIlbl Pa3pabOTKU U OCYIIECTBICHUS
roCy/1apCTBEHHOM 1esieBol nporpammsl. CTpyKTypa u
coJiepKaHue pasaenoB (eaepanbHO-11EIeBOM
nporpaMMbl. CocTaB JOKYMEHTAIMH FOCYAapCTBEHHOM
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LIEJIEBOM IIPOIPAMMEBI.
OKcnepTu3a HENeBbIX IPOrpaMM U IIPOEKTOB.
KoMIuiekcHbIl aHaINU3 peanu3anyy NporpaMMsl.

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne yrpaBieHHs
NPOEKTAaMH Ha JTare
TUIAHUPOBAHMS TIPOCKTA

JloKkyMeHTaIbHbIM KOMIUIEKC CTaAUM INIAHUPOBAHUS
npoekTa. Pa3paboTka KOHLEMINH ITPOEKTa, KOTOpas
BKJIIOYAET B ce0s1: aHaJIM3 MPOOJIEMBI U TIOTPEOHOCTH B
IIPOCKTE; UCXOIHBIC NAHHbIC; LIEIU U 3a1a4M IPOEKTa;
(GYHKIMU YIIPABICHHS TPOCKTOM.

Pa3paboTrka YcraBa mpoekTa Kak OCHOBBI JJIst
TUTAHUPOBAHMSL, BBIITOJHEHHS U KOHTPOJISL paboT 1o
IIPOCKTY.

CocTaB 10KyMEHTOB IIPOEKTOB, BBIIIOJIHAEMBIX 110
roCy1apCTBEHHBIM 3aka3zaM. (DenepanbHblii 3aKOH
Poccuiickoit @eneparuu «O pasMeIIEeHNN 3aKa30B HA
MIOCTaBKU TOBAPOB, BBHITIOJHEHUE pabOT, OKa3aHUE YCIyT
JUIS TOCYJAPCTBEHHBIX U MYHUIIMIAJIBHBIX HYKI» O
KOMIUIEKCE JIOKYMEHTOB, OIPEACIIAIOIINX
KOHLENTYaJIbHYIO CYTh IPOEKTHBIX NPEJIOKEHUN B
X0/J1e ITPOBOJIUMBIX KOHKYPCOB, B TOM 4YHUCJIE U B
3JIEKTPOHHOM BHJie. | OCy1apCTBEHHBIN KOHTPAKT,
TpeOOBAHUS K €0 COJIEPIKAHMIO.

OcHOBHBIE JOKYMEHTHI (ha3bl MITAHUPOBAHUS
npoekTa. CBOJHBIN IUIaH OCYLIECTBIICHUS IPOEKTA,
O0BETUHSIOINI pe3yNIbTaThl INIAHUPOBAHUS 110 BCEM
(GYHKIMSAM YTIpaBIECHUS IPOSKTOM.

OpraHu3anvoHHO-IIPABOBHIE TIOKYMEHTHI,
pEeryJupyoue OTHOLICHHS I'OJIOBHOT'O UCIIOJIHUTENS U
COMCIIOJIHUTENEH IpoeKTa. JJoroBop Mex1y CTOpOHAMU;
JOTIOJIHUTENBHOE COIVIALLIEHUE, BKIIFOYAIOIIECE
KaJIEHAAPHBIN [J1aH U TEXHUYECKOE 3a/1aHUE; CMETY
pPacxoIoB.

I'pynna noKyMeHTOB, 0OCIIEUNBAIOIINX
IUTAHUPOBAHKE YIPABIEHUS NEPCOHAIOM. JlOKYMEHTHI,
HaIpaBJICHHBIC HAa peau3auio PyHKIUN yIpaBICHUSA
KaueCTBOM IIPOEKTA: MOJINTUKA KaueCTBa, IJIaH
yIpaBJIEHUS KA4YECTBOM, BHYTPEHHHUE CTaHAAPTHI U
IIpaBuUIIa.

WNudopmannonHo-
JTOKYyMEHTAIIMOHHOE
obecrieyeHne yrpaBieHHs
NPOEKTaMH Ha JTare
BBITTOJTHEHUS ITPOCKTA

CocTaB 1OKyMEHTAlMM Ha ATAIE BBIIOJHEHUS
[IPOEKTA: OPraHU3alMOHHO-IIPABOBAs JOKYMEHTALU;
¢uHaHCOBAsI JOKYMEHTALUS; HAYYHO-TEXHUYECKast
JOKYMEHTALUsI; OPIIPOCKTHAS JOKYMEHTALU.

JIOKyMEHTBI, periIaMeHTUPYIOLIUE X0
MIPOEKTHBIX PadOT ¥ OPraHU3alUIO YIIPaBICHUS
CO3JaHHBIMU JJI1 ’TOT0 BPEMEHHBIMHU TBOPYECKUMU
kosuiektuBamu (BTK).

JIOKyMEHTBI, OTpaskarolye Xoa paboThl 1Mo
IIPOEKTY: MPOTOKOJIBI ¥ PELIECHUs IPOU3BOJCTBEHHBIX
COBEIIAHUH, TPOMEXYTOUHbIE HH(POPMAIIMOHHbIE
OTYETHI O XOJIE BBIIIOJIHEHUS IIPOEKTA, IIEPEIUCKA.

dunaHcoBas JokymeHTauus. HaydHo-
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TeXHUYecKas JokyMeHTanus. OdopmiieHue MpoeKToB
HHUOKP. OprmpoekTHast JOKyMEHTaLuUsl — OCOOBIH,
cienn(puIecKuil BUA JOKYMEHTAIIH, OTPasKatOIUn
nporecc cobopa, 00paboOTKH, aHaTN3a TEPBUYHBIX
JaHHBIX 00 0OBEKTE OPraHU3alMOHHOTO
IIPOEKTUPOBAHMSI.

ITporpaMMbl, akThl U IPOTOKOJIBI IPUEMO-
CIATOYHBIX UCIBITAHUIN, OTUYETHI 00 OMBITHOM
AKCIUTyaTallH, aKThl YCTPAHEHUS HEJOCTAaTKOB,
OpraHMU3allMOHHO-PACIIOPSANTENbHAS JOKYMEHTALMS O
claye-NpUeMKe NPOEKTa B HKCILUTyaTalHIo.

YHubukanus 1 onTUMHU3AIHS
COCTaBa JIOKYMEHTALIMU
YIIPaBJICHHS TPOCKTAMH

3aBUCUMOCTh COCTaBa JIOKYMEHTallUU  OT
craqu  npoekra. OTcyTcTBUE YHU(DHUIIMPOBAHHBIX
($bopM JOKYMEHTOB yNpaBJICHUS IPOEKTAMH M METObI
pereHust mpooIeMBbl.

CBOIHBIN NIEpEUEHD TOKYMEHTOB 110
YIPAaBICHUIO IIPOEKTaMU, NTPEAIAracMblil
cragnapramu PMI u IPMA. IlpumepHsiit
PEKOMEHIYEMBIN NIEPEUEHD BUAOB JOKYMEHTOB I10
YIPaBICHUIO IPOEKTaMHU.

3ana4ya co3JaHus METOAUKM  OpraHU3alMU
yHIpaBJIEHUS NPOEKTaMH, BKJIFOYAsl €r0
JIOKyMEHTaImoHHoe o0ecrieyenne. [Ipoekt cranmgapra
«/lokyMeHTaImoHHOE 00eCTIeYeHHE YIIPABICHHUS
npoexktamMu» Ha 6aze 'OCT P ISO 15489 «Ynpasnenue
JOKYMEHTaMm.

WNudopmannonssie
TEXHOJIOTHH B
MH(POPMALMOHHO-
JTOKYMEHTaIHOHHOM
o0ecreyeHnn yIpaBIeHHs
POCKTaMH

PazpaboTka Mozienu CUCTEMBI JJOKYMEHTAIHOHHOTO
obecrieueHus ynpasieHus npoekramu. Coznanue
eIMHON MHPOPMALIMOHHOM CUCTEMBI YIIPaBICHUS
MIPOEKTOM.

WHCTpYMEHTHI M TEXHOJIOTHH U1 cOopa,
XpaHeHus, 00pabOTKH U pacrpeieneHus: HH)opMaIum,
MOJIyYCHHOM B pe3yJbTaTe YIpaBiIeHUs IPOSKTaMU Ha
BCEX CTaIusAX Ui BceX (PYHKUIMHU Mpolecca yupaBiIeHUs
U B MHTEpecax BCEX YYAaCTHUKOB MPOEKTA B
COOTBETCTBUH C UX KOMIIETECHIIEH 1
OTBETCTBEHHOCTHIO.

OcCHOBHBIE COCTaBHBIE YAaCTH WH(POPMAIIMOHHOM
CHCTEMBI, PU3BaHHBIC 00ECTICUUTh HATUUNE
HE00X0IMMOW UHPOPMALIUH, TOCTYITHOCTH €€ IS
II0JIb30BAaTENICH.

OCHOBHBIE TIOJICCTEMBI B CHCTEME YIPABJICHHUS
JOKYMEHTALUEH:

- IOJICUCTEMAa HOPMAaTUBHO-IIPAaBOBOTO
obecrieueHus,

- mojicucTeMa MHPOPMAITMOHHOTO 00ECTICUCHUS,

- IOJICUCTEMA TEXHUYECKOT'O 00ECTIeYeHHUS,
BKJTIOYAIOIAs] KOMIUIEKC MTPOSKTHO-TEXHUUYECKON U
HKCIUTYyaTallMOHHON JOKYMEHTAIIH;

- IOJICUCTEMA MPOTPAMMHOT0 00ECTICYCHHUS;

- IOJICUCTEMA OPTraHU3aIllMOHHOTO M KaJPOBOTO
obecreueHusl.
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7 | ABTOMaTU3UPOBAaHHBIE OcHOBHBIE BUIbI HH(POPMAITIOHHBIX TEXHOJIOT U,
cHCTEeMbl HHPOPMALIMOHHO- IIPUMEHSEMBIX B YIIPaBI€HUH NIpoekTaMu. OCHOBHBIE
JOKYMEHTalMOHHOTO IIPOrpaMMHBIE IPOLYKTHI, OIACPKUBAIOIINE TaHHBIE
o0ecrieyeHns ynpaBieHUs TEXHOJIOTUU.

IIPOCKTaMHU O1nnuns “HPOPMALMOHHON CUCTEMBI

yIpaBICHUS MPOSKTOM OT IPYTHX WHPOPMAITMOHHBIX
cuctem. CtaHgapTHbIC O(UCHBIC TPUIIOKEHUS (TTAaKETHI)
OPUEHTHUPOBAHHBIE HA OIPECIICHHbIC TUIIBI 3aa4
(mmaHupoBaHUE, KOHTPOITb, paCYeThl, (PUHAHCOBLIC
onepanuu 1 T.1.). Bo3MoxkHOCTh coueTaHus B
MPOrpaMMHOM KOMILJIEKCE MPOEKTa
MHOTO(YHKITMOHATLHBIX HHPOPMAITMOHHBIX CUCTEM C
TUTIOBBIMU O(UCHBIMU TTAKETAMHU.

8 | DnexrponnsIit oduc [Tonsartue 3nexTpoHHOro oduca nmpoekra. CocTaBHbIC
yIpaBIEHUS NIPOEKTaMU YaCTH JEKTPOHHOTO oduca. OpraHuzamoHHO-
METOAMYECKUE TOKYMEHTHI, peTIaMEeHTHPYIOLe padoTy
3JIEKTPOHHOTO o(uca.

Metononorus ”HPOPMALMOHHOTO MEHEKMEHTA B
ynpaBieHuH rnpoekramMu. OObeMHEHUE B €IHHYIO0
CUCTEeMY Ha 00IIel METOIUIeCKON 0a3e Mo €IUHBIM
PYKOBOJCTBOM J€JI0IIPOU3BOJCTBA, CUCTEMBI
JOKYMEHTAIIMOHHOTO YIIpaBJIeHUs 0OecreueHus,
aBTOMATHU3MPOBAHHBIX CUCTEM YIIPaBJICHMUS
JOKYMEHTAIMEN U NHBIX aBTOMATU3UPOBAHHBIX CUCTEM
00paboTku nH(POpMAINU, TEXHUUECKHX CPEICTB
obpabotku uadopmarun. IlpuHnunuanbHas Moaelb
cucremsl JIOVYII Ha 6a3e uHTErpalvu MPOrpaMMHOTO
komruiekca ACJIOY co cranaapTHBIMU O(PUCHBIMU
MIaKeTaMU I10 PA3JIMYHBIM 33]la4aM yIpaBJICHUS
ITPOEKTaMHU.

4. Ob6pa3oBaTesbHbIE TEXHOJIOTHH

IIpu  peamuszanuu  nporpaMMbl  AUCLHUIUIMHBL  HUCIOJB3YIOTCA — Pa3ju4HbIC
MH(POPMALIMOHHbBIE TEXHOJIOTHU. BO BpeMs JIGKIIMOHHBIX 3aHATHH MCIONIB3YIOTCS 3JEKTPOHHBIE
IIPE3CHTAllMM € MCIOJb30BaHUEM npoekropa. Kiace, oOCHallleHHBI COBpPEMEHHBIMU
KOMIIBIOTEpaMH, MOAKIIOYCHHBIME K HTEepHET M O00BbEIMHEHHBIMH B €IUHYIO BHYTPEHHIOIO
ceTb. JIeMOHCTpallMOHHBIN DKPaH, CBSI3aHHBIN C KOMIIBIOTEPOM IIPETIOIaBATEIIS.

JlaGopaTtopHbie paboOTBl HPOXOAAT B KOMIBIOTEPHOM KJIacce C HUCIOJIb30BAHUEM
CMELUAIN3UPOBAHHOTO MPOTPAMMHOT0 obecrieueHus] 1 WH(POPMAIIMOHHBIX PECYpPCOB, a TaKKe
HEOOXOMMOTr0 TEXHUYECKOT0 00eCIIeUeHHUS.

CamocrosTenbHas paboTa CTyJIEHTOB BKJIIOYAET B ce0sl KOHCYJIbTALUHU IMPETOAaBaATEINS
IpU TOATOTOBKE pedepaTroB, a TakkKe CaMOCTOSTENbHYIO paboOTy CTylIeHTa C pecypcamu
WuTepHera, MHPOPMAIMOHHBIMUA TPAaBOBBIMH CHCTEMaMHM, IOCEIICHUE CIEHUATU3UPOBAHHBIX
BBICTABOK M KOH(EPEHIHiA, yyacTre B paboTe KPYTJIbIX CTOJIOB H T.II.

Haumenosan HUnghopmayuonnvie u

Ne n/n Buowl yuebnoii pabomut
ue pazoena 06pazosamenvHvle MEXHON0UU

1 2 3 4

1 VYupasnenue |Jlexuus Ne 1 BBoaHas sekuus ¢ HCOJIb30BaHUEM
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IIPOEKTaMHU BHUJIEOMATEPHATIOB

KaK Byl CamocrosTenbHas paboTa KoHcynbTupoBanue u poBepka
aZMMHUCTpAT JIOMAIIIHUX 33JIaHUI IOCPENCTBOM
UBHOU JIEKTPOHHOM IOYTHI
NESTENIBHOCT

u

®enepanbhsbl [Jlekuns Ne 2 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
€ LIeJIEBbIC ClIaliI- MPOEKTOpa

nporpaMMmbl | CamocTosiTenbHast paboTa KoncynbpTupoBanue u npoepka
KaK JIOMAIIHUX 33JIaHUH IOCPEICTBOM
pa3HOBUAHOC AJIEKTPOHHOM MOYTHI

Th IPOEKTOB

Nudopmann |Jlexmus Ne 3 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
OHHO- Clana- IpoeKTopa
nokymeHran |JlaboparopHas pabota Ne 1 |3aHATHS B KOMIIBIOTEPHOM KJlacce
HOHHOE CamocrosrenbHas pabora |KoHcynpTHpoBaHHE U TPOBEpKa
obecrieueHue JIOMaIIHUX 33JJaHUI IOCPECTBOM
YIpaBJICHHS JJIEKTPOHHOM MTOYTHI
IIPOEKTaMHU
Ha JTamne
IJIAHUPOBAH
usl IpPOEKTa
Nudopmanu |Jlexuus Ne 4 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
OHHO- Clana- IpoeKTopa
nokymeHrall JlaboparopHast pabota Ne2 |3aHATHS B KOMIIBIOTEPHOM KJlacce
HOHHOE CamocrosrenbHas pabora |KoHcynpTHpoBaHHE U TPOBEpKa
obecrieueHue JIOMAalTHUX 33JJaHUI IOCPECTBOM
yHIpaBICHUS AJIEKTPOHHON MOYTHI
IIPOEKTaMHU
Ha JTamne
BBITIOJTHEHUS
IIPOEKTa
Yuauduxanus |Jlexuus Ne 5 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
u CJIAi - IPOEKTOpa
onrumusaiy |Jlabopatopnas padora Ne3 |3aHATHS B KOMIBIOTEPHOM KJlacce
A cocraBa  |CamocrosTenbHas pabora |KoHcynpTHpOBaHHE U TPOBEpKa
JIOKYMECHTAIT JIOMAaITHUX 33JJaHUI IOCPEICTBOM
nn 3JIEKTPOHHOU MOYThI
yIpaBIEHUS
IpOEKTaMu
WNudopmann |Jlexuus Ne 6 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
OHHBIE Clala- IpoeKTopa
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texHonoruu |Jlaboparopnast padora Ne 4

3anarus B KOMIIBIOTCPHOM KJIaCCC

B CamocrosrenbHas pabora
uHpOpMaLNO
HHO-
JIOKYMEHTAI
MOHHOM
obecrieueHUH
yIpaBJICHUS
POEKTaMHU

KoHcynpTupoBaHue u npoBepka
JIOMAalTHUX 33JJaHUI OCPECTBOM
JJIEKTPOHHOM MTOYTHI

ABtomatusu |Jlekmusa Ne 7
pOBaHHbIE

Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
CJIaiJI- IPOEKTOpa

CUCTEMBI JlaGopatopnas pabora Ne5

3anarus B KOMIIBIOTCPHOM KJIaCCC

uH(opmanmno |CamocTosTenbHas paboTa

KoHncynpTupoBaHue u npoBepka

HHO- JOMAIIIHUX 33JaHUH TOCPEICTBOM
7 JOKyMCHTAIl 3JIEKTPOHHOM MOYTHI

HMOHHOTO
obecrieueHus
yIIpaBJICHUS
MIPOEKTaMH

8 OnexTpoHHs! [JIekunsa Ne 8 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
it opuc CllaliI- MPOEKTOpa
ynpasienus |JlaboparopHast pabota Ne6 |3aHATHS B KOMIIBIOTEPHOM KJlacce
HPOCKTaMH | CamocTosTenbHas pabora |KOHCY/IBTHPOBaHME M IPOBEPKA

JIOMAIHUX 3aJaHUl MOCPEICTBOM
3JIEKTPOHHOU MOYThI

5. OuneHka mIaHUPYEMBIX Pe3yJILTATOB 00yUYeHUs

5.1. CucTremMa oLleHUBaHUA

dopma KOHTpOIIS Cpok 0T4eTHOCTH Makc. KOJTIM4ecTBO 0aioB

3a onHy paboTy Bcero

Texkymuit KOHTPOIIb:

- OIpoC 1,2,3,4,5 venenu 5 6amioB 25 6amioB
- KOHTpOJIbHAs paboTa (Tema 4) 4 "Henens 15 6amnoB 15 6ammoB
- moaroToBka pedepara (Temsr 1-5) 2 "Henens 20 6amnos 20 6amioB
Utorosas arrectanus 7 Henensa 40 dayutoB 40 daiu1oB

(3aueT ¢ OLeHKOM)

Uroro 3a qucuumunny

100 6aymtoB
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ITosy4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaJly OIleHOK EBporeiickoii cucteMsl epenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TabnuIeit:

100-6aymipHas TpaionHas mkata Ixana
[IKaJIa ECTS
95— 100 OTan4HO A

83 -94 B

68 — 82 Xopoio 3a4TE€HO C

56 - 67 D
5055 yIOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEYIOBIETBOPUTEIHHO HE 3a4TEHO F

5.2 Kputepuu BBICTaBIICHUS OIICHKH 110 TUCIUTUIHHE

Bamnel/
lxkama ECTS

O1ueHka 1o
JNIUCLUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHHE

100-83/
A.B

COTIIMYHOY/
«3a4TECHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IIIyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXeT IIPOJAEMOHCTPUPOBATE 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HICUEPIIBIBAIOIIE U JOTHYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3aad
npodeCCUOHATILHON HAMPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT ITPUHATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATIBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JNOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromnuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLEHNUHU ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMIPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH JJIsl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUU.
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Bamnel/
lxkama ECTS

O1ueHka 1o
JNIUCIUATUINHE

Kputepun onieHKH pe3yabTaToB 00yUEHUs 110 TUCIHUILIINHE

Komnerennuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHI.

67-50/
D.E

«YIOBIETBOPH-
TEJILHOY/
«3a4TECHO»

BricraBnsiercst o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUUECKUN MaTepUall,
JIOIMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX IT0JI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HABBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC

JIBHO»/
HE 3aYTEHO

BricraBnsiercst o0yuaromemMycs, €ciii OH HE 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, JoImycKaeT rpy0oble OUIMOKY P ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCTalUu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJIS1 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MaTepUabl) s TEKYLEr0 KOHTPOJIA yCIIEBAEMOCTH,
MIPOMEKYTOYHOM aTTecTally 00yUJaroMIUXCsl 0 TUCIUIUTHHE

IIpumepHbie TeMbl pedepaToB 10O pasaesaM AUCHUILIHHbI:

Teoperuueckue nMpeAcTaBICHUs 00 YIPaBICHUN POSKTAMU B HICTOPUYECKOM Pa3BUTHH.
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Meroznomnorus ynpasiacHUs IPOSKTaMU.

Mecro ynpasiieHUs IPOCKTaMHA B COBPEMEHHOM MEHEKMEHTE.

MesxayHapo/iHbIe U HallMOHAJIbHbBIE OpraHU3alnu B chepe ynpaBiIeHUs IPOCKTaMU.

[lonsATHE TpOEKTA, CTAUU ITPOCKTA.

QYyHKIUU U CTPYKTYypa IIPOEKTa.

Opranu3annoHHblie (POPMBI YIIPaBICHUS IPOSKTAMH.

VYnpasieHue nepcoHaioM MpoeKkTa, GopMupoBaHUE U KOOPIAUHALUS AEATEIbHOCTH

KOMAaH/IbI [IPOEKTA.

®denepanbHble IPOrpaMMbl Kak 0COOBIN BU 1€ATEIbHOCTH, HAIIPABJICHHBINA Ha

JOCTH>KEHHE ITOCTABIICHHBIX OPTaHAMU I'OCYIapCTBEHHOM BIIACTH LEJIEH, pealnu3yeMbIX Ha

OCHOBE 3aKOHOZATEJIbCTBA

l'ocynapcTBeHHbIe 3aKa34uKy (eepabHBIX LEIEBBIX TPOTPAMM.

IIponecc MOArOTOBKY U peau3auu LEJIEBbIX IIPOrPAMM.

OcHOBHBIE TaITbl Pa3paOdOTKU M OCYIIECTBICHUS TOCYAaPCTBEHHOM IEJIEBOM MTPOrpaMMBbI.

CrpykTypa 1 coaepx)aHue pas3ziesioB ¢enepaabHO-1eIeBON IPOrpaMMBI

CocTaB 10KyMEHTALMK FOCYAapCTBEHHON LIEIEBOM IIPOrPaMMBI.

JIOKyMeHTaIbHBIM KOMIUIEKC CTaJAUM INIAHUPOBAHUS IIPOCKTA.

Pa3paboTka YcTaBa mpoekTa Kak OCHOBBI JUISl IUTAHUPOBAHUSL, BBITIOJIHEHUS] U KOHTPOJIS

paboT MO MPOEKTY.

CocTaB 10KyMEHTOB IIPOEKTOB, BHIIOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
I'ocynapcTBeHHBIN KOHTPAKT, TPeOOBAHMUS K €T0 COIEPKAHHIO.

OcHOBHBIE JOKYMEHTHI (ha3bl MJIAHUPOBAHUS MPOEKTA.

CBO/IHBII TUIaH OCYIIECTBICHHS MTPOEKTa, 00BEINHAIOMINN Pe3yIbTaThl INIAHUPOBAHUS

10 BCeM (PYHKIUSAM YIPABICHUS IPOCKTOM.

OpraHu3alvoOHHO-IIPABOBBIE IOKYMEHTHI, PETYJIMPYIOIIME OTHOIIEHHS FOJIOBHOIO

VCIIOJIHUTEIIS U COMCIIOJIHUTENIEH IIPOeKTa. JJoroBop Mexa1y CTOpoHaMu;

JOTIOJIHUTEILHOE COIVIALICHHE, BKIIFOYAIOLIEe KaJIeHIapHbIN IIJIaH U TEXHUYECKOe

3a/1aHKUE; CMETY PaCXOJI0B.

I'pynmna 1oKkyMeHTOB, 00eCTIeYMBAIOIIUX [UIAHUPOBAHKE YIIPABICHUS TIEPCOHAIIOM.
JIOKyMEHTBI, HalpaBJIEHHbIC HAa PeaTH3alHio (PYHKIIMH yIPaBICHUS KAUeCTBOM IIPOCKTa:

IIOJINTHKA KayeCTBa, IJIaH YIIPaBIEHUs KaueCTBOM, BHYTPEHHUE CTaHAAPTHI U IIPABUIIA.

3aBUCUMOCTb COCTaBa JOKYMEHTAIMK OT CTaJUU IPOEKTA.

[IpuMepHBIil peKOMEHLYEMBIN IIEPEUYEHb BUIOB JOKYMEHTOB 110 YIIPABICHUIO IIPOCKTAMH.

PazpaboTka MozienH CUCTEMBI JOKYMEHTAIMOHHOTO 00ECTICYeHHS yTIPaBICHUS

IIPOEKTaMHU.
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Co3nanue enuHON MHPOPMALIMOHHOW CUCTEMBI YIIPABICHUS IIPOCKTOM.
WHCTpyMEHTHI M TEXHOJIOTUH [T cOOpa, XpaHeHus, 00paboTKH U pacnpeaeeHHs
UH(POPMALIUHU TTPOEKTA.

OCHOBHBIE TIOJICHCTEMBI B CHCTEME YIPABJICHUS JOKYMEHTAIHEH:

- IOJICUCTEMa HOPMATUBHO-IIPABOBOTO 00ECTICUCHHUS,

- moacucTeMa HHGOPMAITMOHHOTO 00ECTICUCHUS,

- IOJICUCTEMA TEXHHUUYECKOT0 00eCTIeueHH s, BKIIOUAOIIasi KOMIUIEKC TPOEKTHO-
TEXHUYECKOH U 3KCIUTYyaTallMOHHOM JOKYMEHTALUH;

- IOJICUCTEMA IPOTPAMMHOT0 00ecTieueHHMS;

- MOJICUCTEMA OPTaHU3aIIOHHOTO M KaJIpOBOro 00ecreueHHs.

OcHoBHBIE BUIbI MHOOPMAITMOHHBIX TEXHOJIOTUI U TPOTrpaMMHBIE TIPOITYKTHI,
IpUMEHSIEMbIE B YIIPaBICHUH TPOEKTAMH.

O1nuuns HHPOPMALMOHHOM CUCTEMBI YIPABJICHUS IIPOEKTOM OT IPYTUX
UH(POPMALMOHHBIX CUCTEM.

CrannaptHble opuCHbIEC TPUIIOKEHUS (MTAKEThl) OPUEHTHUPOBAHHBIEC HA ONPECICHHbIC
THUIBI 337124 (TUTAHUPOBaHKUE, KOHTPOJIb, PACYEThl, (PUHAHCOBBIC ONIEPAIIUH U T.I1.).
[TonaTue u cocTaBHBIC YAaCTH AIEKTPOHHOTO o(prca MpoekTa.
Opranu3aiiOHHO-METOIUYECKUE TOKYMEHTHI, pEeriaMeHTUPYIOIINE paboTy
3IIEKTPOHHOT0 O(hrca MpPoeKTa.

MCTO,Z[O.HOI‘I/ISI I/IH(I)OpMaI_[I/IOHHOFO MCHC/I’KMCHTA B YIIPABJICHHUU ITPOCKTAMMU.

KOHTPOHLHLIE BOIIPOCHI A 3alaHUA NJIA l'lpOMC)KyTO‘lHOﬁ aTTeCTallui 110 UTOramM
OCBOCHHSA JTUCIHUIIINHBI.

Teoperuueckue npeACTaBICHUs 00 YIPaBICHUN POSKTAMU B HICTOPUYECKOM Pa3BUTHH.
MeTtoo510r1s ynpaBiaeHUs IPOEKTaMH.

MecTo ynpaBiaeHHUs IPOEKTaMU B COBPEMEHHOM MEHEIKMEHTE.

MexyHapO HbIE W HAIIMOHALHBIE OpTraHU3aIMU B cepe yIpaBICHUS MPOCKTAMH.
[lonsTHE npoekTa, CTaANK MPOEKTA.

@YHKIUU U CTPYKTYypa IIPOEKTa.

Opranu3zaiinoHabie GOPMBI YIPABICHUS TPOSKTAMHU.

VYnpasieHue nepcoHanioM MpoekTa, GopMupoBaHUe U KOOPIUHALUS AEATEIbHOCTH
KOMaH/Ibl IIPOEKTA.

®epnepanbuble 1eneBbie nporpammsbl (DLIIT) kak 0coObIi BUI AESITENBHOCTH,
HaIpaBJICHHBIN HA TOCTUKEHUE TTOCTABJIICHHBIX OPraHaMU T'OCYAapCTBEHHOW BJIACTU

ueneﬁ, PCAIN3yCMbIX HA OCHOBC 3aKOHOAATCIILCTBA.
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l'ocynapcTBeHHbIe 3aKa34uKU (heAepabHBIX LEIEBBIX IPOTPAMM.
[Ipouiecc NOArOTOBKY M peain3aliy LEIEBbIX IPOrpPaMM.
PernonanpHble 11€1€BBIE IPOIPAMMEL.
MexnyHapoaHbI€ 1IEJIEBbIE IPOTPaAMMBI.
OcHOBHBIE TaIlbl Pa3pabOTKU M OCYIIECTBICHUS TOCYAaPCTBEHHOM IEJIEBOM MTPOrpaMMBI.
CrpykTypa u coaepx aHue pa3aesioB (enepaabHO-11eJIeBON MPOrPaMMBI.
CocTaB 10KyMEHTALMH FOCYAapCTBEHHON LIEIEBOM IPOrPaMMBI.
JloKyMeHTalnbHbIN KOMIUIEKC CTAAUH IIJIAHUPOBAHUS IPOEKTA.
Pa3paboTka YcTaBa mpoekTa Kak OCHOBBI JUISI IUTAHUPOBAHUSL, BBITIOJIHEHUS] U KOHTPOJIS
paboT MO MPOEKTY.
CocTaB 10KyMEHTOB IIPOEKTOB, BBIIOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
I'ocynapcTBeHHBIN KOHTPAKT, TPEOOBAHHUS K €T0 COJIEPKAHHIO.
OcHOBHBIE JOKYMEHTHI (ha3bl IJTAHUPOBAHUS MPOEKTA.
CBO/HBIN TUIaH OCYIIECTBICHHS MTPOEKTA, 00BEINHAIOMNN Pe3yIbTaThl INIAHUPOBAHUS
10 BCeM (PYHKIUSAM YIPABICHUS POCKTOM.
OpraHu3aloOHHO-IIPABOBBIE IOKYMEHTHI, PETYIMPYIOIINE OTHOIIEHHS FOJIOBHOIO
VICIIOJITHUTEIISL U COUCIIOJIHUTENEH TpoeKTa. J[oroBop Mexay CTOpOHaMU;
JIOTIOJTHUTEIBHOE COTJIAIIEHUE, BKIIFOYAOIEe KaJeHIapHbIN TUIaH U TEXHUYECKOE
3a/laHue; CMETY PACcX0JI0B.
I'pynmna 1oKyMeHTOB, 00€CTIEYMBAIOIIUX [UIAHUPOBAHKE YIIPABICHUS TIEPCOHAIIOM.
JIOKyMEHTBI, HalpaBJICHHbIC HAa PeaTH3alHio (PyHKIIUH yIpaBICHUS KaUeCTBOM IPOCKTa:
IIOJIMTHKA KaYeCTBa, IIJIaH YIIPABJICHUS KaYECTBOM, BHYyTPEHHUE CTaHIAPThI U IIpaBHUIIa.
3aBUCHMOCTb COCTaBa JOKYMEHTAIMK OT CTaJUN IPOEKTA.
OTtcyTcTBHE YHUDUIIMPOBAHHBIX (OPM JOKYMEHTOB YIIPABICHUS IPOCKTAMU U METOJIBI
pereHust MPoOJIEMBI.
CBOJHBIN NIEpEUEHD TOKYMEHTOB 110 YIIPABJICHUIO IPOEKTAMH, IIPEIaraeMblii
crangapramu PMI u IPMA.
IIpuMepHBIi pEKOMEHIYEMBIH IIEPEUYEHb BUIOB JOKYMEHTOB 110 YIIPaBICHUIO
IIPOEKTaMHU.
3anaya co3qaHus METOAUKM  OpraHM3allMM yIPaBJIECHUS IPOEKTaMH, BKIKOYasi €ro
JIOKYMEHTAIMOHHOE O0eCTIeUueHue.
ITpoexT crannapra «/lokyMmeHTamoHHOE 0OECTIeUeHHE yIpaBJIeHHUs IPOEKTaMI» Ha 6a3e
I'OCT P ISO 15489 «YnpaBneHue JOKyMEHTaMmU.
PazpaboTka MozienM CUCTEMBI JOKYMEHTAIMOHHOTO 00ECTICYeHHS yTIPaBICHUS

IIPOEKTaMHU.
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Co3znanue enuHON MHPOPMALIMOHHOW CUCTEMBI YIIPABICHUS IIPOESKTOM.
WHCTpyMEHTHI M TEXHOJIOTUH [T cOOpa, XpaHeHus, 00paboTKH U pacnpeeeHHs
UH(pOpMaLIUK.

OcHOBHBIE COCTaBHBIE YAaCTH HHPOPMALIMOHHOMN CUCTEMBI.

OcCHOBHBIE TIOJICHCTEMBI B CHCTEME YIPABJICHUS JOKYMEHTAIEH POCKTa:

- IOJICUCTEMAa HOPMATUBHO-IIPABOBOTO 00ECTICUCHHS,

- moacucTeMa HHGOPMAITMOHHOTO 00ECTICUCHUS,

- MOJICUCTEMA TEXHHUUYECKOT0 00eCTIeueHH s, BKIIOUAOIIasi KOMIUIEKC TPOSKTHO-
TEXHUYECKOH U 3KCIUTYyaTallMOHHOM JOKYMEHTALUH;

- IOJICUCTEMA IPOTPaMMHOT0 0OecTieueHHMS;

- MOJICUCTEMA OPTaHU3aIIOHHOTO M KaJIpOBOro 00ecreueHHs.

OcHoBHBIE BUIbI UH()OPMAIIMOHHBIX TEXHOJIOTHH, IPUMEHSIEMBIX B YIIPaBICHUH
POCKTaMH.

OcHOBHBIE IPOTPAMMHBIE IPOAYKTHI, MTOACPKHUBAIOIINE TEXHOJIOTUN YIIPABICHUS
IPOEKTOM.

O1nuurs “HPOPMALMOHHON CUCTEMBI YIIPABJICHUS IIPOSKTOM OT IPYTUX
UH(POPMALMOHHBIX CUCTEM.

CrannaptHble opuCHbIC TPUIIOKEHUS (MTAKEThl) OPUEHTHPOBAHHBIEC HAa ONPECICHHbIC
THUIBI 337124 (TUTAHUPOBaHKUE, KOHTPOJIb, PACYEThl, (PUHAHCOBBIC ONEPAIIUH U T.II.).
Bo3MoXHOCTB coueTaHust B TPOrPaMMHOM KOMIUIEKCE POEKTa MHOTO()YHKITHOHATBHBIX
UH(POPMALMOHHBIX CHCTEM C TUMIOBBIMU O(PHCHBIMU TTAKETaMHU.

[onsartue 3nexTpoHHOr0 0duca mpoekTa. CoCTaBHBIE YaCTH JIEKTPOHHOTO OdHca.
Opranu3aiiOHHO-METOIUYECKUE TOKYMEHTHI, pEeriaMeHTUPYIOIINE paboTy
3IIEKTPOHHOTO O(uca.

MCTO,Z[O.HOI‘I/ISI I/IH(I)OpMaI_[I/IOHHOFO MCHC/I’KMCHTA B YIIPABJICHUU ITPOCKTAMMU.

6. Y4eOHO-MeTOaMYecKOe U MH(OPMALMOHHOE 00eceYyeHre JUCIUIIMHBI
6.1. Cnucok UCTOYHMKOB U JIUTEPATYPHI
- ICTOYHUKH (OCHOBHBIE, JOIIOJIHUTENBHBIE);
I'paxxnanckuii konexc Poccuiickoit @enepaunu. M., 2007,
®enepanbHblif 3ak0H OT 22 okTs10pst 2004 1. Ne 125-D3 «O6 apxuBHOM nene B Poccuiickoit
®eneparumn» // Cobp. 3akoHoaarenbeTBa Poccuiickoit deneparmu. 2004. Ne 43. Ct. 4169;
®enepasibHbIi 3aK0H «O TEXHUUECKOM PEryJIUpoBaHun» (B pea. PeaepanbHOro 3aKoHa oT 9 mast

2005 r. Ne 45-@3). M., 2005;
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@enepanbHblii 3ak0H «O pa3MeIIeHUH 3aKa30B Ha TOCTaBKM TOBApOB, BBINOJIHEHHE padoT,
OKa3aHME YCIYT I TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX HYXKI» (B penakiun denepaabHOro
3akoHa oT 31 mexabps 2005 r. Ne 207-D3) // Cobp. 3akoHonarenscTBa Poccuiickoit denepamnuu.
2006. Ne 1. Cr. 18;

®enepanbublif 3akoH oT 27 urons 2006 r. Ne 149-03 «O6 undopmarmu, nHGOPMALMOHHBIX
TEXHOJIOTUSX U 0 3amute nHpopmarmm» // Poc. raz. 2006. 29 urons;

I'OCT P CO 9000-2001. Cuctemsl MeHePKMEHTa KauecTBa. OCHOBHBIE MTOJIOKEHHUS U CIIOBaph
(nocranosnenue I'occrannapra Poccun ot 15 aBrycra 2001 r. Ne 332-ct, ¢ uzm. ot 7 urons 2003
T.

®enepanbhblil 3akoH oT 05.04.2013 N 44-03 (B pen. 23.04.2018) "O KOHTpaKTHON CUCTEME B
cdepe 3aKymnoK TOBapOB, paboT, ycIayr Uit 00ecreueH s roCy1apCTBEHHBIX U MYHHUIIMITATbHBIX
nyxna" // Cobpanue 3akononatensctBa Poccuiickoit @enepannu. - 2013 r. - Nel4. - C1.1652.
I'OCT P UCO 15489-1-2007 «CUBU/] «YmpaBnenue fokymeHtamu. O6mue TpeboBaHus». —
M.: Cranaptundopm, 2007.

I'OCT P 54869-2011 «IIpoekTHbIi MEHEKMEHT. TpeOOBaHuUS K YIIPABICHHUIO TPOEKTOM». — M.:
Crannaprdopm., 2012.

I'OCT P CO 21500-2014 «PyxoBOACTBO 110 MPOEKTHOMY MEHEIKMEHTY». —
M.:Crangaptundopm., 2015.

I'OCT P CO 9001-2015 «Cucrema meHeKMEHTa KauecTBa. TpeGoBanus». — M.:
Crannaptungopm., 2015.

ISO ISO/IEC TR 19759-2015 Software Engineering - Guide to the Software Engineering Body
of Knowledge (SWEBOK) - Second Edition. Pa3paboTka nporpamMmmHoro obecrnedyeHus -
PYKOBOJICTBO MO COBOKYITHOCTH 3HaHUH pa3paboTku nporpammuoro obecneuenust (SWEBOK) -

BTOpOH BhINyCK, OoT 31.06.2016 .

JuTepatrypa (OCHOBHAsl, JONOJHUTENIbHAA);

a) OCHOBHasl TUTEpaTypa

1. CsernioB H.M. MH}opmanimoHHble TEXHOJIOTHH YIPABJICHUS MPOEKTaMU : ydeO.
nocobue / H.M. Ceernos, I'.H. CsernoBa. — 2-e u3a., nepepad. u gon. — Mocksa : THDPA-
M, 2020. — 232 c.

Pexum noctyna: http://znanium.com/catalog/product/1044525

2. Tuxomuposa O.I'. YopasieHrue npoeKTOM: KOMILUIEKCHBIA MOJIX0J U CUCTEMHBIN
ananmu3 : MoHorpadus / O.I'. TuxomupoBa. — Mocksa : THOPA-M, 2020.— 300 c.
Pexum noctyna: http://znanium.com/catalog/product/1064865
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3. MakamoBa, B.H. VYmpaenenue mnpoekramMu 1O pa3pabOTKe M BHEIPEHUIO
MHPOPMALIMOHHBIX cHcTeM : yueOHoe mocobue / B.H. Makamosa, I'.H. UycaButuna. — 3-¢
u3., crep. — Mocksa : @JIMHTA, 2019. — 224 c.

Pexum noctyna: http://znanium.com/catalog/product/1065533

0) IOTMONHUTENbHAS TUTepaTypa

l. VYupasnenue npoekramu : yue6. mocodbue / I1.C. 3enenckwmii, T.C. 3uMHsIKOBa,
I".U. Tlonoasko (0TB. pex.) [u ap.]. - KpacHospck : Cub. penep. yu-1, 2017. - 125 c.
Pexxum noctyna: http://znanium.com/catalog/product/1031863

2. VYnpasienue npoektamu opranuzanuu : yaeonuk / I'.J[. Aaronos, O.I1. iBaHOBa,
B.M. Tymun. — M. : UHOPA-M, 2019. — 244 c.
Pexum noctyna: http://znanium.com/catalog/product/1003622

3. VYnpasnenue npoektamu : yueOHMK / mon pen. H.M. ®dummmonosoii, H.B.
Moprynosoii, H.B. Ponnonosoii. — M. : UHOPA-M, 2019. — 349 c.
Pexum noctyna: http://znanium.com/catalog/product/997138

4. basunesnu A.M. Ynpasnenue mpoektamu : YueOHHK. - 1. - Mocksa : OOO
"Hayuno-usnarensckuii nenrp MHOPA-M", 2018. - 349 ¢

Pexum noctyna: http://znanium.com/go.php?id=918075

3. [TorameBa I'.A. YmpaBneHue mpoekTamu (IPOCKTHBIM MEHEIKMEHT) : yueOHOe
rmocobue / I'.A. Iloramesa. — Mocksa : UTHOPA-M, 2020. — 224 c.

Pexum noctyna: http://znanium.com/catalog/product/1055100
6. [TpoexTHBIe MeTOAONOTUN yrpaBieHus: Agile u Scrum : yue6. mocobue / FO. /L.

Arees, 10.A. Kasun, U.C. ITaBnosckuii [u ap.]. — Mocksa : Acniekt IIpecc, 2018. - 160 c.
Pexxum moctyma: http://znanium.com/catalog/product/1039442

7. [ToramesBa I'.A. VYmpaBienue mnpoeKkTaMu [DNEKTpOHHBIA pecype]| : ydeOHOe
nocobue. - MockBa : OOO "Hayuno-m3marenbckuii nentp MHOPA-M", 2016. - 208 c.

http://znanium.com/go.php?id=504494

8. [TomoB KO.W. VYmpapneHue mpoeKkTaMu [DNEKTPpOHHBIA pecypc] : VYueOHoe
nocobue. - MockBa : OOO "Hayuno-mzmarenbckuii nentp MHOPA-M", 2015. - 208 c.

http://znanium.com/go.php?1d=492857

9. Jlapun M.B., Jlapun M.M. JloKkyMeHTalMOHHOE OOecleYeHne YIpaBICHUS
npoekTaMu. YueOHo-MeToaudeckoe mocooue. M., BHUWUJIA/L, 2011.

10.  Vnpasnenue npoekxramu. [lox pea. Lx.K. Iunrto. U3n-Bo Ilurep, 2004 r.

11.  A.C. TosO, I'JI. [lunec. YnpaBieHue MpoeKTaMH: CTAHAAPTHI, METOJbI, OIBIT.
M.:Onumn-busnec, 2003 r.

12.  Hunmec T'.JI., ToB6 A.C. MeHETXMEHT MPOEKTOB B MPAKTHKE COBPEMEHHOM
komnanuu. M.:Omumn-buznec, 2006 T.

13.  PykoBoxactBo k CBOAy 3HaHMI MO YNpaBICHUIO NpoeKTaMu. TpeTbe u3JaHUE
(PykoBogctBo PMBOK®). ©2004 PMI, Inc. - Newtown Square, Pennsylvania, USA: Project
Management Institute. — 238 c.
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14.  Kimudpdopa @. I'peit, Opux Y. Jlapcon. Ynpasnenue npoekramu. [Ipaktuueckoe
nocooue. N3n-Bo [emno u Cepsuc, 2002 T.

15. [paran 3. Mwunomosud. HaGop HHCTpYyMEHTOB MJsl YHpPaBJICHHUS MPOCKTaMH,/
Ilep. ¢ anra. Ilox pea. C.M.Heuzsectnoro.— M.: Komnanus AiiTu; IMK Ilpecc,2006.- 729 c.

16. Kepunep I'. Crparternyeckoe IUIaHUPOBAHHME IJIsl YHPABIEHUS IPOEKTAMU C
UCTIONIb30BaHUEeM Mojenu 3penoctu: Ilep. ¢ anrn. mox obmr. pen. A.Jl. baxenosa - M.: AilTu;
M.: IMK IlIpecc, 2003 r.

17.  Hewussectnsiit C.J. Mosr npoekra. M.: «Russian Publisher», 2007. — 400 c.

18.  TI'pammna M., lynkan B. OcHoBsl ynpasnenus npoekramu.- CII6.: ITurep, 2006.
—-206

19.  Junpoy3 . Ynpasnenue npoexramu / Ilep. ¢ anra. M., 2008

20.  Xennman K. [Ipodeccuonansnoe ynpasnenue nmpoextoM / Ilep. ¢ anri. M., 2009.

21.  Esmoxumosa JI.O., Cnecapesa JI.C. MuHOBamonHnslii menemxment. CII6., 2005;

22.  Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;

23.  O’Konnan @. Kak ycrenHo pykoBoauTh npoekramu. CepeOpsinas myis. 3-¢ u3l.
/ Tep. ¢ aurn. M., 2005;

24.  Opp A.J. VYnopasieHue NpOEKTaMH: PYKOBOJACTBO IO KIIIOUEBBIM IIpOLECCaM,
mojensaM U meronam / [lep. ¢ anrin. J{nenponerposck, 2005

25.  Pazy M.JL [u np.]. Ynpasnenue npoektoM. OCHOBBI IPOEKTHOI'O YIIPABICHUS:
Y4eOHHMK / KOJIJIEKTHB aBTOPOB; 1o pex. mpod. MLJL. Pa3y — 3-e u3z., nepepab. u gom. - M.:
KHOPVYC, 2010. - 760 c.

6.2. Ilepeyenb pecypcoB HH(POPMAUMOHHO-TEICKOMMYHUKAIMOHHOU ceTH «UHTepHeET»,
HeO0XO0AUMBIi /151 0CBOEHMS 1M CHUIITTHHbBI

pecypcbl MHTEpHET
OdunmanbHBII HHTEPHET-IOPTA MPaBOBOM HH(pOpMaIUK [ DIEKTPOHHBINH pecypc]. — DIEKTPOH.

naH. - M., 2018. - Pexxum moctyma: http://pravo.gov.ru/

OdunmansHelil caliT MockoBckoro otaenenus Project Management Institute [DnexkTpoHHbII
pecypc]. — DnekTpoH. naH. - M., 2018. - Pexxum nocrymna: https://pmi.ru/

Odunmanpubii caiit OeeparbHOr0 apXUBHOTO areHTCTBA [ DIIEKTPOHHEIN pecypc]. —
OnekTpoH. naH. - M., 2018. - Pexxum gocrtyma: http://archives.ru/

Odunmansuelii cailit «1C-butpuke» [DnexkTpoHHbIi pecype]. — DnekTpoH. nan. — M., 2018. —
Pexxum noctyna: https://www.1c-bitrix.ru/

Odunmanbuelil caliT «butpuke 24» [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., 2018. —
Pexum noctyna: https://www.bitrix24.ru/

Odunmansuelii caiit «Microsofty [DnekTpoHHbIN pecypc]. — DaekTpoH. aaH. — M., 2018. —
Pexxum noctyna: https://www.microsoft.com/ru-ru/

Odunmanbublil callT « Wrike» [DnekTpoHHBIH pecypc]. — DnekTpoH. AaH. — M., 2018. — Pexum

nocryma: https://www.wrike.com/ru/

NporpamMMHoe odecneyenmne
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«butpukc24»
«Microsoft Project»

«Wrike Professional»

0a3bl JAaHHBbIX, I/IH(l)OpMaI[I/IOHHO-CI[paBO‘IHBIe H NMOUCKOBBbIC CHCTEMBbI

- «Koncynprant [lmrocy

- «['apanT»
- «Koneke»
7. MarepuajJibHO-TeXHHYECKOe ofecnevyeHne TUCHUIINHBI
s MaTepUATbHO-TEXHUYECKOTO obecrniedeHus JUACLIUIIIUHBI HEO0XO0UM

KOMITBIOTEPHBIM KJIACC, IOAKIIOYEHHBIM K ceTh VIHTEepHEeT, OCHAIEHHBIA IIPOEKTOPOM s
3JIEKTPOHHBIX MPE3eHTALUI 1 SKpaHOM. Bce KOMIIBIOTEpBI JOIKHBI OBITH CBSI3aHBI MEXTy CO00M
B CIUMHYI0O BHYTPEHHIOIO CETb M OCHAIIEHbl CHCLUAJIM3UPOBAHHBIM  IPOIPAMMHBIM

o0ecIieueHUEM.

8. O0ecneuyenne 00pa3oBaTeJbHOI0 NPOLECCA IJIs1 JIMI ¢ OTPAHNYCHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

B xone peanuzanny JUCHMILIMHBI HCIOJIB3YIOTCA CIEAYIOUINE TOTOIHUTEIbHBIE METOIbI
00y4YeHHUs, TEKYIEro KOHTPOJIs YCIIEBAEMOCTH M IIPOMEXYTOYHON aTTeCTallMi 00Yy4atolIiXCs B
3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX OCOOCHHOCTEH:

o JUISL CJICTIBIX U CJIA0O0BUISIINX:

- JNeKIUH O(QOPMIISIIOTCA B BHJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOI'O C MOMOILBIO
KOMITBIOTEPA CO CIEIMATU3UPOBAHHBIM ITPOrPAaMMHBIM 00eCIIeUeHUEM;

- IUCBbMEHHBIE 3aJaHUS BBINOJIHAIOTCS Ha KOMIIBIOTEPE CO CIELUATU3UPOBAHHBIM
POTPaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs HHIMBUYalbHOE paBHOMEpPHOE ocBemieHne He meree 300 IoKc;

- 7S BBINOJHEHUS 3allaHusl IPU HEOOXOJMMOCTH MPEAOCTABISETCS yBEIMYMBAIOIICE
YCTPOHCTBO; BO3MOYKHO TaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX YBETUUNBAIOIINX YCTPOMCTB;

- MUCHbMEHHBIE 3aJ]aHNsl OPOPMIIIIOTCS YBEIIMYSHHBIM HIPUPTOM;

- 9K3aMEH M 3a4€T MPOBOAATCA B YCTHOW (POpPME WM BBINOJHSAIOTCS B IMHCbMEHHON
¢dbopme Ha KOMITBIOTEPE.

J IUISL TIIYXHMX M C1a00CIbIIAIINX

- JeKuuu O(GOPMIISIOTCS B BUIE DJIEKTPOHHOTO JOKYMEHTA, JIMOO IMperoCTaBisIeTCs
3BYKOYCHWJIMBAIOIAs annaparypa MHAUBUAYAIbHOTO IIOJIb30BaHUS;

- MUCbMEHHBIC 3aJ[aHUs BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCbMEHHOU (opMme;

- 9K3aMEH W 3a4€T MPOBOJATCS B NMHCbMEHHOW (hopMe Ha KOMIIBIOTEPE; BO3MOKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

o TUIS JIUL] ¢ HApYLIEHUSIMU OIIOPHO-JBUTATEIbHOTO aIapara:

- JNeKIuH OQOpMIISIIOTCA B BHJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYIMHOI'O C MOMOIIBIO
KOMITBIOTEPA CO CIEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCIIeUeHUEM;
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- THUCbMEHHBIC 3a/IaHUS BBINOJHAIOTCS HAa KOMIIBIOTEPE CO CIEHUAIN3UPOBAHHBIM
MPOrPaMMHEIM 00€CTICUeHUEM;

- DK3aMEH M 3a4€T MPOBOAATCA B YCTHOW (pOpPME WU BBINOJIHSAIOTCS B IMHCbMEHHON
¢dbopme Ha KOMITBIOTEPE.

[Ipy HEOOXOAMMOCTH NPEAYCMAaTPUBACTCS YBEIMYEHHWE BPEMEHU JUISI TOATOTOBKH
OTBETA.

[lponienypa  mpoBeneHHs  MPOMEXKYTOYHOM  arTrecTanmMud  Uis  OOydalolIMXcs
YCTaHABIMBAETCS € YYETOM UX HMHIUBUAYAIBHBIX ICUXO(DU3MUECKUX OCOOCHHOCTEH.
[TpomexyTo4UHAsE aTTECTAIMSI MOXKET TPOBOAUTHCS B HECKOJIBKO ATAIIOB.

[Tpu mpoBeaeHUU TPOLEAYPHl OLICHUBAHUS PE3yJAbTaTOB OOYUYEHMS INpelyCMaTpUBaeTCs
UCTIONIb30BAaHUE TEXHUUYECKUX CpPEICTB, HEOOXOAMMBIX B CBS3M C HMHIUBHIYaJbHBIMHU
0COOEHHOCTSIMU OOY4YaIOUIMXCSI. DTU CPEACTBa MOTYT OBITh IPEAOCTaBICHBl YHUBEPCUTETOM,
WJIA MOTYT MCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenne mpouenypsl OLIEHUBAaHHMA pPE3YyJIbTaToB OOy4YeHHs JOMYyCKaeTcsl ¢
MCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecnieunBaeTcst 10CTyN K UH(OPMAIIMOHHBIM U OHOIHOTpagHIeCKUM pecypcaM B CETH
WuTepHer s Kaxaoro oOydwaromerocss B (GopMmax, aJanTUPOBAHHBIX K OTPAaHHUYEHHSIM HX
3I0POBbS U BOCIIPUATHUS HH(DOPMAITIH:

J JUISL CJICTIBIX U CJIA0O0BUISIINX

- B IeYaTHON (popMe yBETMUEHHBIM MIPUPTOM;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;

- B (hopme ayanodaiina.

o IUISL TITYXHX U CJIa0OCIbIIAIINX:

- B IeYaTHOH popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

J 111 00yYaroIuXcs ¢ HApYHUICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:

- B IeYaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;

- B (hopme ayanodaiina.

Y4eOHbIE ayAWTOpHH JUIsi BCEX BHUIOB KOHTAKTHOM M CaMOCTOATEIbHOW pPaboOTHI,
Hay4yHas OMOJIMOTEKa M WHbIE TOMELICHUS [UIs OOyYeHHUS OCHAIEHBbl CHEeIHaIbHBIM
00opyoBaHNEM U YICOHBIMH MECTaMU C TEXHUYECKHUMHE CPEICTBAMU OOYUCHUS:

J JUISL CJICTIBIX U CJIA0O0BUISIINX:

- YCTpOICTBOM I cKaHUpoBaHMs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaiins PAC Mate 20;

- npuntepoMm bpaiinsg EmBraille ViewPlus;

J IUISL TIYXHX U CJIa0OCIbIIAIINX:

- aBTOMAaTH3MPOBAHHBIM pabOYMM MECTOM s JIoAed C HapylIeHHEeM ciyxa |
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHH YCUIIUTEb U KOJIOHKH;

J 111 00yYaroIuXcs ¢ HApYUICHUSIMHU OMOPHO-/IBUTaTEIbHOTO arapara:

- IEPEIBIKHBIMHU, PETYJINPYEMBIMU 3proHoMuueckumu napramu CHU-1;

- KOMIBIOTEPHON TEXHUKON CO CIIEIUAIbHBIM IPOTPAMMHBIM 00€CTIeUCHHEM.

9. MeToanuyecKkne MaTepHaJIbI



30

9.1. Ilnanbl NpaKTHYeCKUX 3aHATHH. MeToguyeckne yKa3aHuUsl 110 OpPraHU3alluu H

NMPOBEIEHHIO

ILnaHbl ceMUHAPCKHUX 3aHATHH

1. YnpaBieHune npoeKTaMu KaK BUJ aAMUHUCTPATHBHOM 1esiTeJIbHOCTH — 4 4ac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHus:

e Teopernueckue npeAcTaBiIeHUs 00 YIPABICHUN NPOSKTAMU B UICTOPUIECKOM

Pa3BUTHH.

e Merononorus ynpaBjieHuUsl IPOEKTaMU.

e MecTo ynpaBieHUs NPOEKTaMH B COBPEMEHHOM MEHEIKMEHTE.
MesxayHapoiHbIe U HallMOHAIbHbIE OpPraHU3aluu B chepe yrnpaBiIeHUs
IIPOEKTaMHU.
[lonsTHe npoekTa, CTaAuK MPOEKTA.
@YyHKIUU U CTPYKTYypa IIPOEKTa.
OpranuzannoHHblie (POPMBI YIIPaBICHUS IPOSKTAMH.
VYnpasieHre nepcoHanoM MpoeKTa, GopMupoBaHUE U KOOPIUHALINS
JESATENIbHOCTH KOMaH/Ibl IPOEKTA.
Hcroynuku u aureparypa:
Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;.
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHue YIPaBICHUS IPOCKTAMHU.
YyebHOo-MeToanueckoe nocooue. M., BHUMJIA, 2011

2. ®enepajibHbIe HeJIeBble IPOrpaMMbl KaK Pa3HOBHAHOCTH NPOEKTOB. — 4 4ac
Bomnpocs! 11 n3ydeHust 1 00CyKaeHus:

o @enepanbHble neneBbie nporpammbl (PLIIT) kak 0coObBIi BUI AEATEIBHOCTH,
HaIIpaBJICHHBIN HAa JOCTUKEHUE IIOCTABJICHHBIX OpraHaMU IOCyAapCTBEHHOM BJIACTH
LIeJIEH, peaIu3yeMbIX Ha OCHOBE 3aKOHOATEIbCTBA
I'ocynapcTBeHHbIE 3aKa34MKU (heAepabHBIX LEIEBBIX TPOTPAMM.

IIponiecc MOArOTOBKY U pealu3alvu LEJIEBbIX IPOrPAMM.
PernonanbHble Lien€BbIE IPOrPAMMBI.
MexnyHapoaHbIe LEIEBbIE IIPOrPAMMBI.
OcHOBHBIE 3Tambl Pa3pabOTKH U OCYIECTBIICHUS TOCY1apCTBEHHON 11eNIeBOM
IIPOTrpaMMBI.
e CrpyKkTypa U coaepx aHue pa3esioB (enepaibHO-11eJIeBON MPOrpaMMbl
e (CocraB JOKYMEHTAIMU FOCYJapCTBEHHOM 1I€TIEBOM IPOrpaMMBI.

Hcrounuku u aureparypa:
®enepanbHblil 3aKk0H «O pa3MeEIEHUH 3aKa30B Ha IIOCTaBKU TOBAPOB, BHIIIOJHEHHE
paboT, OKa3aHue yCIHyr UIs TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX HYXI» (B peIaKIuH
®enepanbHoro 3akoHa ot 31 mekabps 2005 1. Ne 207-®3) // Colp. 3akoHOAATENHCTBA
Poccuiickoit @enepanuu. 2006. Ne 1. Cr. 18;
Jlapua M.B., Jlapup M.M. JloKyMeHTalMOHHOE OOECleYeHne YIpaBICHUS
npoekTaMu. YdeOHo-MeToaudeckoe mocooue. M.,BHUNIA]JL, 2011

3. HHpopManMoOHHO-IOKYMEHTAIMOHHOE o0ecrieyeHre YIIPaBJIeHHs IPOEKTAMH Ha
JTane IVIAHNPOBaHMS NMpPoeKTa — 4 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHus:
e J[OKyMEHTAJIbHBIN KOMIIJIEKC CTaUU IJIAHUPOBAHMS IIPOEKTA.
e Pazpabotka YcTaBa mpoeKkTa Kak OCHOBBI JUIs TUTAHUPOBAHHMSI, BBIIOJIHEHHS U
KOHTPOJISI paboT IO MPOEKTY.




31

CocraB IOKYMEHTOB ITPOEKTOB, BHIMOIHAEMBIX 110 TOCYJapPCTBEHHBIM 3aKa3aM.
['ocynapcTBeHHBIM KOHTPAKT, TPEOOBAHUS K €T0 COJIEPKAHHIO.

e OCHOBHBIC JOKYMEHTHI (pa3bl TUTAHUPOBAHHUSI POCKTA.

e  CBOJHBII IJIaH OCYIIECTBICHUS MTPOEKTA, O0BEAUHSIOMNUN PE3YTbTAThI
TUTAHUPOBAHMS 110 BCEM (PYHKITUSAM YIIPABJICHUS TPOSKTOM.

e  OpraHu3alMOHHO-IIPABOBBIE JOKYMEHTHI, PETYJIUPYIOLIUE OTHOIICHUS
TOJIOBHOT'O UCIIOJIHUTENSL U COUCIIOJIHUTENEN TpoeKTa. JloroBop Mexay
CTOPOHAMU; JOTIOJHUTEIBHOE COTJIANICHHE, BKIIIOYAIOUIee KaJeHAapHbIN TJ1aH 1
TEXHUUYECKOE 3aJaHHE; CMETY PacXo0B.

e ['pynma 1OKyMEHTOB, OOCTICUMBAIOIINX TNIAHUPOBAHUE YIIPABICHUS IEPCOHATIOM.

e  JIOKyMEHTBI, HAllpaBJICHHBIC HA peaTn3auio QyHKIIUN YIIPABICHUS KaYeCTBOM
MPOEKTA: MOJIUTUKA KaueCTBa, IJIaH YIPaBIEHUs KaueCTBOM, BHYTPEHHUE
CTaHAapThl U IpaBUIIA.

Hcrounuku u aureparypa:
®enepanbhblil 3aK0H «O pa3MeIIeHnr 3aKa30B Ha MMOCTABKU TOBAPOB, BBIIIOJIHEHUE padoT,
OKa3aHWe YCIyr s TOCYJAapCTBEHHBIX M MYHHUIMMOAIbHBIX HYXI» (B peaakuuu
@denepanbHoro 3akoHa ot 31 mekabps 2005 1. Ne 207-®3) // CoOp. 3akoHOAATENHCTBA
Poccuiickoit ®eneparuu. 2006. Ne 1. Cr. 18;

Jlapun M.B., Jlapur M.M. JIOKyMEHTaIlMOHHOE OOECIICUYeHUE YIIPaBICHUS
npoekraMu. YdeOHo-MeToaudeckoe mocooue. M.,BHUNIA]JL, 2011

5. YHunpukanus v onTHMH3AIUSA COCTABA IOKYMEHTALMH YNPABJCHHUS NPOeKTaMu - 4
yac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHus:
e 3aBUCUMOCTbH COCTaBa JOKYMEHTALUU OT CTAJAUU TPOEKTA.
e OrtcyTrcTBHE YHU(PHUIMPOBAHHBIX (HOPM TOKYMEHTOB YIPABICHHUSA MPOECKTaMHU U
METOJIbI PEIICHUS POOIIEMBI.
e (CBOJHBIM MeEpevYeHb JTOKYMEHTOB IO YIIPABJIECHUIO MPOEKTaMH, MpeAiaracMbli
crangapramu PMI u IPMA.
e [IpuMepHBII PEKOMEHIYEMBI NEPEUYECHb BUIOB JOKYMEHTOB IO YIIPABJICHUIO
IIPOEKTaMHU.
e 3anaua co3gaHUs METOJAMKM  OpraHM3alM yIpPaBJIEHUS NPOECKTaMHM, BKIIIOUas
€ro JOKyMEHTAaLMOHHOE 00ecTieueHHE.
e Ilpoexkr crangapta  «/lokymMeHTanumoHHOe  oOecleyeHHe  yIpaBJICHHUS
npoektammu» Ha 6a3e [OCT P ISO 15489 «YmpaBneHue JOKyMEHTaMU».
Hcroynuku u aureparypa:
Mazyp U.N., lllanupo B./l., Onpaeporre H.I'. Ynpasnenue npoexkramu. M., 2007;
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHue YIPaBICHUS IPOCKTAMHU.
VYyeoHOo-MeToauueckoe mocooue. M., BHUNJIA, 2011

6. UudopmanuoHHbIe TEXHOJOTHH B MH(POPMAIIHOHHO-T0KYMEHTAMOHHOM
o0ecrnieyeHUH ynpaBJieHHs MPoeKTaMu — 4 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKaeHuUs:
e PazpaboTka MOJENH CHUCTEMBI JOKYMEHTAIIMOHHOTO OOecHeueHHs YIpaBICHHS
MPOCKTaMHU.
e Co3nanue enuHON MHPOPMALTMOHHONW CUCTEMBI YIIPABJICHUS IIPOCKTOM.
e MHCTpYMEHTHI U TEXHOJIOTUHU Juid cOopa, XpaHEeHus, 00pabOTKU U pacmpeeeHHs
uHpopManuu
e OCHOBHBIE COCTaBHBIE YACTH HHPOPMALIMOHHON CUCTEMBI.
e OCHOBHBIE IOJICHCTEMBI B CUCTEME YIPABJICHUS JTOKyMEHTAIMEH:
- IOJICUCTEMAa HOPMAaTUBHO-IIPABOBOT'O OOECIICUCHHUS,
- mojicucTeMa NHGOPMAITMOHHOTO 00ECTICUCHUS,
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- IOJICUCTEMA TEXHUYECKOTO 00ECTICYeHH S, BKIIIOUAIOIasi KOMIUIEKC TPOEKTHO-
TEXHUYECKOH U HKCIUTYyaTallMOHHOM JOKYMEHTALUH;

- IOJICUCTEMA MPOTPAMMHOI0 00ECTICYCHHUS;

- IOJICUCTEMA OPTraHU3allMOHHOTO U KaJJpOBOT'0 00ECTICUCHHUSI.

Hcroynuku u aureparypa:

Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHUe YIPABICHUS IPOCKTAMHU.
VYyeoHO-MeToanueckoe mocooue. M., BHUNJIA ], 2011

7. ABTOMAaTH3MPOBAHHbIE CHCTEMbI HH(POPMAIIMOHHO-T0KYMEHTAIMOHHOT' 0
olecreyeHus ynpaBJeHHs] IPoeKTaMu — 6 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHuUs:
e OcHOBHBIC BHIbl HH()OPMAIMOHHBIX TEXHOJIOTHH, NPUMEHSEMBIX B YIPABICHUU
IIPOEKTaMH.
e  OCHOBHbIE IPOrPaMMHBIE MPOAYKTHI, OJAEPKUBAIOIUE JAHHBIE TEXHOJIOTUH.
e Ormmuusg WHPOPMALMOHHOM CHUCTEMBI YNpPaBJIEHUS IPOEKTOM OT JPYTuX
MH(POPMALIMOHHBIX CHCTEM.
e CraHgaptHble O(HCHBIE TPWIOKEHHUS (MAKEThl) OpPUEHTUPOBAHHBIE  Ha
OIpeieJIeHHbIE THUMbI 33734 (IJIaHUPOBAaHUE, KOHTPOJIb, PAacCUeThl, (PHHAHCOBBIC
olepanyu u T.11.).

L4 Bo3MoxkHOCTB COUCTaHHuA B nporpaMmmMHOM KOMILJICKCE IIPOCKTA
MHOFO(i)YHKI_II/IOHaJIBHLIX I/IH(i)OpMaLII/IOHHbIX CUCTEM C THIIOBBIMU Oq)I/ICHbIMI/I
IIak€TaMu.

Hcroynuku u aureparypa:

Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;.

Jlapun M B., Jlapun M.M. JloKkyMeHTaIlMOHHOE OOECIeUYeHUE YNpPaBICHUS MPOEKTAMH.
YyeoHo-MeToauueckoe nmocooue. M.,BHUNIA, 2011

8. DuexkTpoHHBIN ouC ynpaBjeHNs NPoeKTaMu. — 4 Jac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHuUs:
e [loHsATHE 3IEKTPOHHOrO OHCca IPOCKTa
e CocTaBHbIEC YacTH JIEKTPOHHOTO oduca
e OpraHM3allMOHHO-METOJUYECKUE  JOKYMEHTBI,  perjaMeHTHpYIoIue  padoTy
3JIEKTPOHHOTO o(uca.
L4 MGTOI[OJIOFI/IH I/IH(bOpMaI_II/IOHHOl"O MCHC/PDKMCHTA B YIIPABJICHHUU ITPOCKTAMU.

Hcroynuku u aureparypa:

Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;.
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHue YIPaBICHUS IPOCKTAMHU.
VYyeoHO-MeToauueckoe mocoone. M., BHUNJIAI, 2011

9.2.MeToanuyecKkne peKOMEHIAMH 10 MOAT0TOBKE MMCbMEHHBIX padoT

Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.

[TonroToBka pedepaTa MO3BOJIET 3aKPENUTh TEOPETUUECKHUE 3HAHUS MO AMCLUIUIMHE,
npuoOpecT HaBBIKM CaMOCTOSATENBHOTO YIIIyOJEHHOTO M3YyYeHHs! OJHOTO M3 pa3zielioB Kypca.
[Tpu moaroToBke pedepara CTyIEHTHI MOJIYYAIOT HABBIKA U YMEHHE Pab0TaTh ¢ UICTOYHUKAMU U
TUTEpaTypoi, aHaTU3UpoBaTh (AKTBl W JIAaHHBIC CIENHATBHOW JIUTEPATyphl, HW3JIararhb
MPOYUTAHHOE COBPEMEHHBIM MPO(HECCHOHATEHBIM S3BIKOM.

Pedepat nomxen 66T 0pOpMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH, MTPEIBIBISIEMBIMHA K
MOJIrOTOBKE U 0O()OPMIICHUIO HAYYHBIX PA0OT.
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Pedepar Brimrouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHHE;

- OCHOBHYIO 4acCTh (TeMaTUYEeCKUE pa3/ieibl);

- 3aKJIIOYCHUE;

- CITUCOK MCTOJIb30BAHHBIX UCTOYHUKOB U JINTEPATYPHI.

Oo6mwem pedepara - 15-20 cTpanun TekcTa (mpu Habope yepe3 1,5 nHTepBana u pamepe
mpudTa 13-14). Pedepar numercst Ha 0HON CTOPOHE CTaHAAPTHOIO JHcTa Oymaru dopmara
A4 (210x197mm).

Crpanunpsl pedepara HymepyroTcss apabckuMu mudpamMu Ha BEpXHEM IoJie JUCTa, 0e3
KaBbIUeK, Ae(UCOB W JAPYIHMX 3HAKOB MpeNuHaHWA. TUTYIbHBIA JIUCT W OIJIABJICHUE HE
HYMEpYIOT, HO BKJIIOUYAIOT B 0011Hii 00BeM pedepara.

Hayuno-cripaBounsblil anmapat pedepara BKIIOYAET CIIMCOK UCTOYHUKOB M JIUTEPATYPhI U
MOJCTPOYHBIE CHOCKU. [ToaCTpOUYHBIE CHOCKM HCHOJB3YIOTCS BO BCEX CIy4asX HUTHPOBAHUS B
TeKcTe pedepara MPaBOBBIX aKTOB, TOKYMEHTOB, MPOHM3BEACHUN aBTOPOB MOHOTrpaduii, crarei,
yu4eOHUKOB, YYEOHBIX IOCOOMI, a TakKe NpPU MUTUPOBAHHM CTAHJIAPTHBIX OMpEIeTICHHUH
TEPMUHOB M TOHATUH. Bce mpuBoaumbie B pedepare (PakTbl, HUpPHI, IaThl, KOHKPETHbIC
JaHHBIE TAKXX€ JOJDKHBI OBITH MOJITBEPKACHBI OJCTPOYHBIMU CHOCKAMH.

CHOCKM HyMEpYIOT B Ipeieiax OJHON CTpaHHUIbl apaOCKUMH HU(PPaMH, TEKCT CHOCKH
pPa3MeILaroT MO IOCJIEIHEN CTPOKOU TEKCTa

9.3.MeToanuyeckue yKa3aHus 1Jis1 00y4arOIUXCs 0 OCBOCHUIO 1M CHUIIIHHbBI

paboThI

Bun

00THI (B
yacax)

Coneprxanue (repeyeHb BOIPOCOB) Pexomenparmn

oil pa

TpynoeMKocTh
| CaMOCTOSTENbH

ITogroroska | IIpeamer u 3agaun Kypca. Mecto Kypca B Cwm. PaGouyto Tetpanp
K JeKiuu Ne | cucteMe Jpyrux Y4eOHbBIX TUCITUILINH. crynenra (PTC)

1

Hcrouynuku u nureparypa 1o Kypcy.
3aKkoHOJATENbHbIE U HOPMATUBHO-
IIPaBOBBIE AKTHI 110 BOIIPOCaM
OpraHu3alyy YIpaBICHUs,
nHpOpPMATU3ALUH, TOKYMEHTAIHOHHOTO
o0ecrieyeHus yrpaBJIeHUs] U apXUBHOTO
nena, cranaapruzanud. HopmatusHo-
METOANYECKUE JOKYMEHTBHI,
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MEXyHapOAHbIE U HAIIMOHAJILHBIE
craHaapthl. IHTEpHET-pECYpCHL.
ITonroroBka Teoperuueckue npeacTaBiIeHus 00 Cwm. PaGouyto Tetpanp

K nexuuu Ne
2

YIIPABJICHUH IPOEKTAMU B UICTOPUIECKOM
pa3BUTUU. METOI0JIOrUS YIIPABIICHUS
npoekraMu. MecTo yrpaBieHus
IIPOEKTaMU B COBPEMEHHOM
MEHEJDKMEHTe. MexXnyHapoIHbIE U
HaIlMOHAJIbHBIE OpraHU3aluy B cepe
YIPABJICHUS IPOCKTAMMU.

crynenra (PTC)

IloaroroBka

K nexuuu Ne
3

IlonsTHE ITpOEKTA, CTAIUH IIPOEKTA.
@YyHKIUU U CTPYKTYypa IIPOEKTa.
Opranu3annoHHble (YOPMBI yIIpaBICHUS
IIPOCKTaMU. Y IIPaBJICHUE IIEPCOHATIOM
npoekTa, (GOpMUPOBAHHUE U KOOPIAMHALUS
JESATEIbHOCTH KOMaHbI IPOCKTA

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloxroroBka
K nexuuu Ne
4

®denepalibHbIE LIETIEBBIE TPOrPAMMBbI
(®LIT) kak 0coObBIl BUJI ACATEITBHOCTH,
HaIlpaBJIEHHBIN HAa IOCTHKEHUE
MOCTaBJIECHHBIX OpraHaMU
rOCyJIapCTBEHHOM BJIACTH LEJEH,
peain3yeMbIX Ha OCHOBE
3aKOHOAATEIbCTBA.

I'ocynapcTBeHHBIE 3aKa34YUKU
(benepanbHBIX ETEBBIX TPOTPaAMM.
IIpouecc MOArOTOBKY U peanu3anun
1eneBbIX porpaMMm. OCHOBHBIE IOHATHS,
OIIPEAEIAIONINE CYLTHOCTh IPOIPAMMHOTO
MOJIX0/1a: IPOTpaMMHasi 00JIaCTh,
napameTpsbl IPOrpaMMbl, CTPYKTypa
MIPOTrpaMMBI.

PervonanbHbie 11€71€BBIE TPOTrPAMMBI.

MexayHapoaHbI€ Li€JIEBbIE
MIPOrpaMMBl.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne
5

OcHOBHBIE 3TaIlbl Pa3pabOTKU U
OCYILECTBIICHUS FOCYJaPCTBEHHON
ueneBoi nporpammsl. CTpyKTypa u
coJiepKaHue pasenoB (enepanbHO-
neneBoi nporpaMmel. Cocras
JOKYMEHTAIMU TOCYAAPCTBEHHOM LIEJIEBOU

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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MIPOTrpaMMBI.
DKcrnepTu3a LEeJIeBbIX MPorpaMM 1
poekToB. KOMIUIEKCHBIN aHAIN3
peanu3aluy NporpaMMel.
[ToaroroBka | MHpOpMAITMOHHO-TOKYMEHTAIIMOHHOE Cwum. Pabouyro Terpanb

K nexuuu Ne
6

obecrieyeHue yrpaBieHHs MPOEKTaMH Ha
JTarne MJIaHUPOBAHUS IPOEKTA.
JIoKyMEeHTanbHbBIA KOMIUIEKC CTAJIMU
TUTaHUPOBaHM MpoekTa. PaspaboTka
KOHLEMNINH MPOEKTa, KOTOpPasi BKIIIOYAET B
ceOs1: aHaIM3 MPOOJIEMBI U TIOTPEOHOCTH B
IIPOEKTE; NCXOHBIE JAHHBIE; LIENIU U
3aJ]auy MPOEKTa; GYHKINHU YIIPABICHHS
IIPOEKTOM.

Pazpabotka YcTaBa mpoekTa Kak
OCHOBBI JUIsl IJITAHUPOBAHUS, BBIITOJIHEHUS
¥ KOHTPOJI palboT MO MPOEKTY.

crynenra (PTC)

IloaroroBka
K nexuuu Ne
7

CocTaB 10KyMEHTOB ITPOEKTOB,
BBITIOJHAEMBIX T10 TOCY1apCTBEHHBIM
3akazam. DenepasbHbIA 3aKOH
Poccuiickoit @enepanun «O pasmelieHnn
3aKa30B Ha IIOCTaBKU TOBApOB,
BBINOJIHEHHE PadoT, OKa3aHUE YCIyT s
roCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX
HYyXI». |'0Cy1apCTBEHHBIN KOHTPAKT,
TpeOOBAHUS K €0 COJIEPIKAHMIO.
OCHOBHBIE TOKYMEHTHI (ha3bl
IUTaHUpOBaHUs MpoekTa. CBOIHBIN IIJ1aH
OCYILIECTBIICHUS IPOEKTA, 00 BEAUHSIOLTHIA
pe3yJIbTaThl IJIAHUPOBAHUS 110 BCEM
(GYHKIMSAM YIIpaBJICHUSI IPOSKTOM.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne
8

OpraHu3alnoOHHO-IIPAaBOBbIE JOKYMEHTHI,
PETYIHPYIOIINAE OTHOILIEHUS TOJIOBHOTO
VCIIOJIHUTEIIS U COUCIIOJIHUTENEN ITPOEKTA.
JIoroBop Mexly CTOPOHAMU;
JIOTIOJIHUTENBHOE COTJIALLIEHUE,
BKJIIOYAIOIIEE KAJICHJApPHbIN IJIaH U
TEXHUUYECKOE 3aJaHHE; CMETY PacXo0B.
['pymnmna 10KyMeHTOB, 00CTIEYMBAIOIINX
IUTAHUPOBAHUE YIIPABIICHUS IEPCOHAIIOM.
JIOKYMEHTBI, HallpaBJI€HHbIE Ha
peanu3aiyio QyHKIUN YIPaBICHUS

Cwm. PaGouyto Tetpanp
crynenra (PTC)




36

-
2]
s i
Wb~
=
Bun E 55 &
AGOTEL Coneprxanue (repeyeHb BOIPOCOB) 8 2% g Pexomenparmn
p H 3 a &
2 = N
ol =R
E o
1 2 3 4
KaueCTBOM IIPOEKTA: IIOJINTUKA KauecTBa,
IUIaH YIPaBJIEHUS KAYECTBOM, BHYTPEHHHE
CTaHJapThl U NpaBUJIa.
[TonrotoBka | WH(popManMoHHO-T0KYMEHTAIMOHHOE Cwm. PaGouyto Tetpanp

K nexuuu Ne
9

o0ecrieueHre yrnpaBJIeHHsI POCKTaMH Ha
3Tane BHINOJHEHUS MPOEKTa

CocraB TOKyMEHTallUM Ha dTare
BBITIOJIHEHUS IPOEKTA: OPTaHU3ALMOHHO-
MpaBoOBasi TOKyMEHTaIUsT; (PUHAHCOBAs
JOKYMEHTAIUsT; HAyYHO-TEXHUYECKas
JIOKYMEHTAIUsT; OPTTIPOCKTHAs
JIOKyMEHTAIUSI.
JIOKyMEHTBI, pErJIAMEHTUPYIOLTUE XOJ]
MPOEKTHBIX PabOT U OpraHU3aAIUI0
YIOPABJICHUS CO3AAaHHBIMHU JIJISt 3TOTO
BPEMEHHBIMU TBOPUYECKUMU
kosuiektuBamu (BTK).
JIOKYMEHTBI, OTpaKaroIIue X0 paboThI 10
MIPOEKTY: MPOTOKOJIBI U PEILICHUS
MIPOU3BOJCTBEHHBIX COBEIIAHUH,
MPOMEXKYTOYHbIE HH(POPMAIIHOHHBIC
OTYETHI O X0JI€ BBITTOJIHEHUS IPOEKTA,
MepenucKa.

crynenra (PTC)

IloaroroBka
K nexuuu Ne
9

®unaHcoBas JoKymeHTanus. Hayuno-
TEeXHUYECKas JOKYMEHTAIHSL.
Odopmnenne npoexktoB HUOKP.
OprropoekTHasi JOKyMEHTAIUs — OCOOBI,
cieun(puIeckuil BUA JOKyMEHTAIUH,
OTpaXkarInui mporecc coopa, 00padoTKH,
aHaJM3a MEePBUYHBIX TaHHBIX 00 00BEKTE
OPTraHU3aI[MOHHOTI0 POSKTHUPOBAHUSI.
[TporpamMmpbl, aKThl ¥ IPOTOKOJIBI TPUEMO-
CIaTOYHBIX UCIIBITAHUNA, OTYETHI 00
OTIBITHOM AKCIUTyaTaIlH, aKThl
yCTpaHEHUs HEJJIOCTaTKOB,
OpraHU3aIMOHHO-PACTIOPSINTENbHAS
JOKYMEHTAIUs O cllaue-IpUeMKe MPOeKTa
B DKCILTyaTaIHIo.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K JIEKIIUU

NelO

YHudukanus 1 ONTUMHA3ALUSA COCTaBa
JOKYMEHTAIIUH YTIPaBJICHUS IPOEKTaAMH.
3aBHCHMOCTB COCTaBa JJOKYMEHTALUU OT
ctaauu mpoekrta. OTcyTcTBUE
YHU(DUIUPOBAHHBIX (POPM TOKYMEHTOB
yTpaBJICHUS IPOEKTAMHU U METObI
penieH st mpoOIeMBbl.

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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00THI (B
gacax)

Pexomengarmmn

2

Lo| caMoOCTOSTEIIEH

CBOHBIN NIEpPEUEHB TI0KYMEHTOB
10 YIPABJICHUIO TPOEKTAMH,
npeaiaraeMbliil cranaapraMu PMI n
IPMA. TlpumepHbIil peKOMEHAYEMBIH
IepeyeHb BUA0B JOKYMEHTOB 110
YIPaBICHUIO IPOEKTaMHU.
3anaya co3laHusl METOUKU
OpraHM3aly yIpaBJIEHUs IPOEKTaMH,
BKJIIOYAs €r0 JOKYMEHTAI[MOHHOE
obecnieuenue. [IpoekT crangapra
«/lokymMeHTalmoHHoe o0ecrieyeHne
ynpasieHus npoekramu» Ha 6aze [OCT P
ISO 15489 «YnpaBneHue 10KyMEHTaMMy.

IloxroroBka
K JIEKIIAHU
Nell

WudopmanoHHbIe TEXHOJIOTHH B
MH(POPMALMOHHO-TOKYMEHTALIMOHHOM
o0ecreyeHnn YIpaBIeHHs TPOEKTaMH
Pa3paboTrka Moienu cucTeMbl
JOKYMEHTAIMOHHOTO 00ECTICUCHHS
ynpasieHus npoektamu. Co3nanue
eIMHON MHPOPMALMOHHOM CUCTEMBI
yTpaBJICHUS IIPOCKTOM.
WHCTpYMEHTHI ¥ TEXHOJIOTUH [T cO0pa,
XpaHeHus1, 00pabOTKHU U pacIpeeIeHUs
uH(pOpMalNH, TTOJTyYeHHO! B pe3yibTaTe
yIpaBJICHUS IPOCKTaMU Ha BCEX CTAIUAX
11 BeeX (DYyHKIMHI Tpoliecca yupaBieHUs
U B MHTEpecax BCEX YYaCTHUKOB IMPOEKTA B
COOTBETCTBUH C UX KOMIIETCHIIEH 1
OTBETCTBEHHOCTBIO.

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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Bun
paboThI

Copnepxanue (IepeyeHb BOIIPOCOB)

TpynoemMKocThb

oif pa

00THI (B
gacax)

Pexomengarmmn

1

2

Lo| caMoOCTOSTEIIEH

4

IloxroroBka
K JIEKIIAHU
Nel2

OCHOBHBIC COCTaBHBIC YaCTH
MH(OPMAIIMOHHON CUCTEMBI, IIPU3BAHHBIE
o0ecneyuTh HAJIMUYKUEe HEOOXOUMOI
nH(pOpMaIIHU, TOCTYITHOCTh €€ AJIs
II0JIb30BaTeICH.

OCHOBHBIC IOJICUCTEMBI B CHCTEME
yIpaBICHUS TOKyMEHTAIIUCH:

- MoIcCUCTeMa HOPMATHUBHO-ITPABOBOTO
obecrieueHus,

- mojicucTeMa HHPOPMAITMOHHOTO
obecrieueHus,

- IOJICUCTEMA TEXHHYECKOIO
obecreyeHnsi, BKIIOYAIOMIas KOMILIEKC
IIPOEKTHO-TEXHUYECKOU U
9KCILTYaTalMOHHOHN TOKYMEHTAIIHH;

- MOJICUCTEMa IPOTPAMMHOTO
o0ecrieueHus;

- IOICHCTEMa OPTaHU3AIIMOHHOTO U
KaJpOBOr0 00ECTICYCHHUSI.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloxroroBka
K JIEKIIAHU

Nel3

ABTOMAaTU3UPOBAHHBIE CUCTEMBI
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO
o0ecrieyeHus yrpaBieHHs IPOSKTaMH
OcHoBHBIE BU Il HH()OPMAIIMOHHBIX
TEXHOJIOTHH, IPUMEHSIEMBIX B YIIPABICHUU
npoektamMu. OCHOBHBIE ITPOTPaMMHBIE
MPOIYKTHI, HOAJEPKUBAIOIINE TAHHBIE
TEXHOJIOTHUH.

OTtnuurst THPOPMALMOHHON CUCTEMBI
yIpaBJICHUS IPOEKTOM OT JPYTUX
nHPOPMALMOHHBIX cucTeM. CTaHAapTHbIE
ouCcHBIE MPUITOKEHUS (TTAKETHI)
OpPHEHTUPOBAHHbIE Ha OIpECIICHHbIE
TUIBI 337124 (TUTAHUPOBAaHUE, KOHTPOJIb,
pacueTsl, pUHAHCOBBIE ONEpalyy  T.11.).
Bo3M0OKHOCTE cOUeTaHMsI B TPOrPaMMHOM
KOMIUIEKCE MPOEKTa
MHOTO()YHKITHOHAJIBHBIX
MH(POPMALMOHHBIX CUCTEM C TUIIOBBIMH
o(puCHBIMU MTAKETAMHU.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloxroroBka
K JIEKIIAU
Nel4

DNEeKTPOHHBIN 0(UC yIIPaBICHUS
MPOCKTaMH.

[TonsaTtue 31eKTpOHHOTO Oduca
npoekta. CoCTaBHBIC YaCcTH JIEKTPOHHOTO
otuca. OpraHu3alOHHO-METOANYECKUEC

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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JIOKYMEHTBHI, periiaMeHTHPYIOIIne padoTy
3JIEKTPOHHOTO o(uca.

Metononorus UHPOPMALUMOHHOTO
MEHE/PKMEHTA B YIIPABICHUY ITPOCKTAMHU.
OObennHEeHNE B €IMHYIO CUCTEMY Ha
o01eit MeToIn4eckoit 0a3e Mo eMHbIM
PYKOBOJICTBOM JIETIONIPOU3BO/ICTBA,
CHCTEMBI JJOKYMEHTAI[HOHHOTO
yTmpaBJieHUs oOecrieueHus,
ABTOMATU3UPOBAHHBIX CHCTEM
YIIPaBJICHUS TOKYMECHTAIUEH U HHBIX
aBTOMATH3HPOBAHHBIX CUCTEM 00PaOOTKH
uH(pOpMAIH, TEXHUYECKUX CPEICTB
00paboTku UHPOpMAIUH.
[MpuHIMNIaTbHAS MOJIEIb CHCTEMBI
JOVTII Ha 6a3e uHTETpanuu
nporpaMMHoro kommiekca ACJIOV co
CTaH/JapPTHBIMH O(PHUCHBIMH MAKETaMH 10
pa3IUYHBIM 3a/auaM yIpaBICHUS
POCKTaMH.

HWroro no nucrunimae
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Ipunoorcenue 1

AHHOTAIMS

Huctmmmuaa  «MHDOPMAIMOHHO-TOKYMEHTAIIMOHHOE ~ O0ECIeYeHne  YIpaBJICHUS
MpPOEKTaMU»  SBISETCS  JUCHHUILUIMHOW 1O  BBHIOOPY  BapuUaTUBHOW  dYacTu  mpoduis
«MHpOpMaIIIOHHO-TOKYMEHTAIIMOHHOE 00eCIIeueHe YIpaBiIeHHs» MUKIa (0JI0Ka) TUCITUTLIAH
y4e0HOro IUTaHa MO0 HAMpPABICHUIO MOATOTOBKH  «JIOKYMEHTOBEJICHHE M apXHUBOBEICHUEH.
JucuumnuHa peanusyercs Ha QakynbreTe JJOKYMEHTOBEACHHS M TEXHOTPOHHBIX apXHUBOB
kadenpoii ABTOMaTH3UPOBAHHBIX CUCTEM JOKYMEHTAIIMOHHOTO O0ECIICUCHHUS YIIPABICHUSI.

Copep:xaHrie MUCIUIUIMHBI OXBAaTBIBAET KPYT BOIPOCOB, CBS3AHHBIX C MPUMEHEHUEM
WH(OPMALIMOHHBIX CUCTEM W TEXHOJIOTHH B YIIPABICHUU POEKTAMHU.

Llenv Oucyunnunbl - W3y4EHUE TEOPETUYECKHX MPOOJIeM U MPUKIAJAHBIX ACIEKTOB
WH(OPMAIIMOHHO-TOKYMEHTAIIHOHHOTO ~ OOECIICUEHHUs] YIPABJICHUS NPOEKTaMU KaK dacTh
MEHEPKMEHTAa, aKTHBHO IPUMEHSEMOH B COBPEMEHHOH MpakTUKE KaK B TOCYIapCTBEHHOM
yIpaBICHUH, B IMPOLECCE BHINOTHEHUS (eaepaabHBIX IENEeBBIX MPOrpaMM, TaK U B YaCTHOM
Ou3Hece, PU OpPraHU3alliy U BBIIOJHEHUH WHBECTUIIMOHHBIX TIPOEKTOB.

3aoauu:

- U3YyYCHHE OCHOBHBIX TIOHATHH, WCIONB3YEeMBIX B  IPOLECcCce nH(OPMAIIMOHHO-
JOKYMEHTAIMOHHOTO O0ECTIeueHus YIPaBICHHSI MPOCKTAMH,

- U3yYCHHE HCTOpPHH HWH(HOPMAIMOHHO-IOKYMEHTAIIMOHHOTO  OOCCTeUeHUs] YIpaBICHUS B
Halllell cTpaHe U 3a pyOexoMm;

- U3y4eHUE HOPMATHUBHO-IIPABOBBIX OCHOB MH(GOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO O0eCTIeueHust
yIpaBJICHUS IPOCKTAMHU;

- M3y4YeHHE TEXHUYECKOrO0 W TPUKIATHOTO MPOTPAMMHOIO olecnedeHus WHGOPMAaInOHHO-
JOKYMEHTAI[MOHHOTO O0ECTICUeHUs YIPaBICHHS MPOCKTaAMH

- U3y4YEHHE COCTaBa JIOKyMEHTAIIUU ATAMOB yIPABICHUS MPOCKTaMHU;

- H3yYeHHE BOIPOCOB OpraHu3anuu oO0paOOTKM W XpaHEHHUs JOKYMEHTOB B Ipoliecce
yIpaBJICHUS POCKTAMHU;

- U3Y4YCHHE U aHAIHU3 CIIOCOO0B OPTaHU3AIMH JIEKTPOHHOTO Oduca YIIPaBICHUS TPOSKTAMHU.

AKTyanbHOCTh, HOBH3Ha M OPHUTMHAIBHOCTh Kypca 00ECIEeYMBAETCS €ro MOCTOSIHHON
MOJICpHHU3AIIMENl B COOTBETCTBUU C PAa3BUTHEM H3YYa€MBIX MPOrPAMMHO-TEXHOJIOTHYECKHIX

peLIeHUH, UCIIOJIb3YEMBIX B YIIPABICHUU IIPOCKTAMH.
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JlucuuiuinHa HampapieHa Ha GOPMUPOBAHUE CIEIYIOMUX KOMIIETECHIIUMI:

Brnanennem ocHoBaMH HH(OPMAITMOHHO-aHATUTUYECKON ACITEIBHOCTH U CIIOCOOHOCTHIO
NPUMEHSTH UX B podeccuonansHoi chepe (I1K-2);

CriocoOHOCTBIO aHANM3MPOBATH CUTYAIMIO HAa PHIHKE MH(POPMALMOHHBIX MPOIYKTOB U
yCIIYT, 1aBaTh AKCIEPTHYIO OILICHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO JIOKyMEHTO000poTa
1 BeZieHus dekTpoHHoro apxusa (I1K-6);

CriocoOHOCTBIO OLIEHMBATH MCTOPUIO U COBPEMEHHOE COCTOSIHUE 3apyOeKHOTO OIbITa
yHIpaBIEHUs TOKyMEHTaMU U opraHu3anuu ux xpanenus (I11K-7);

Bnagennem wMerogamMM TpPOBEACHMs aHalW3a OpraHu3allid  JTOKYMEHTAalMOHHOI'O
oOecrieyeHnsl YNpaBlIeHUS M apXUBHOI'O XPAaHEHUS JOKYMEHTOB B KOHKPETHOW OpraHHM3aluu
(ITIK-46);

CriocoOHOCTBIO COBEPILIEHCTBOBATh JOKYMEHTAIMOHHOE obecrieuenue ynpasienus (ITK-
50).

B pesynbrare 0cBOCHUS IUCIHUILINHBI, 00YyYaIOIHIACS JOKEH:

3namb OCHOBHBIE METOJIbI OPTaHU3ALUH JIEATSILHOCTH YIPABJICHUS MPOEKTaMU Ha Oase
PUMEHEHHS KOMIUIEKCHBIX HH()OPMAIIHOHHBIX TEXHOJIOTHIA.

Ymems ananu3upoBaTh CUTYalMIO0 Ha PBHIHKE WH(GOPMAIMOHHBIX NMPOIYKTOB U YCIYT,
JaBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM HH()OPMAIMOHHBIM CHCTEMaM Ui YIpPaBICHHS
IIPOEKTaMHU

Brademv  6a30BbIMM  3HaHUSIMH B O0JIacTH  WMH(POPMALMOHHBIX  TEXHOJOTHH,
npuMmensemblx B JIOY, HaBplkaMM  HCIOJNB30BaHWS  KOMIBIOTEPHOM  TEXHUKH U
MH(POPMALMOHHBIX TEXHOJIOTHHA B JOKYMEHTAIIMOHHOM 00ECIIEYeHNH YIIPABICHUS IPOCKTaMHU.

Paboueld mnporpamMmoill IMpexyCMOTPEHBI CIEAYIOIIME BUAbI KOHTPOJS: TEKYLIHH
KOHTPOJIb YCIIEBAEMOCTH B (popMe oIpoca, KOHTPOJIBHOM paboThl U pedepara, mpoMeKyTOUHAS
arTecTanus B (opMe 3a4eTa C OL[CHKOM.

OOmiast TpyIOEMKOCTh OCBOCHHSI AMCLUIUIMHBI COCTABISET 2 3a4eTHBIX €AUHUIBI, 72

gaca.
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Ipunoowcenue 2

JIUCT UBMEHEHUHA
Ne | Tekcr akryanusanuu wim npunaraemsii Kk PITJI noxkymeHT, [Hara Ne
COJIepKAIIMI U3MEHECHHUS IIPOTOKOJIA
1 | Ilpunoxenue Nel 22.06.2020 10

Ipunoowcenue x nucmy uzmernenuii Ne 1

1. Crpykrypa nucuuniaunsbl (1.2 Ha 2020 rox)

CTpyKTypa IMCUMIJIMHBI [JIs1 04HOH opMbI 00yUeHUst

(2020 rox Hadopa)
OO61mast TpyA0EMKOCTh TUCHHUIUINHBI COCTaBIsAET 2 3.€., 76 4., B TOM YHCJIe KOHTaKTHas paboTa

oOyyaromuxcs ¢ npenojanareiem 28 4., MpoMeXyTo4yHas arrectanus 18 .,
caMmocTosiTeNbHas paboTa oOyuatommxcs, 30 4.

Bunst yueOHoI paboThI

(B yacax) @DOpMBI TEKYILIETO
KOHTaKTHAas 3 KOHTPOJIS
No Pasnen 9 2 - % yCIIEBAaEMOCTH,
n/m JTUCLUTUTMHBL/ TEMBI 5 T g CE = (bopva .
o o o o ? 3 S | MPOMEKYTOTHOH
5| 8 s =3 8= S £ | 88| arrecraunu (no
% g % é% L§ E ag 5, | cemecmpam)
ol=5 U |ES= 8FE =
1 IIpenmer u 3agaun 8 |1
Kypca, B3aUMOCBS3b C
IPYTHUMH
TUCIUIUTHHAMH,
UCTOYHUKU U
TuTepaTypa
2 VYmpasnenue 8 |1 4 KonTponbHas
MIPOEKTaMHU KaK BU/T paborta
aIMUHUCTPATUBHOMN
JESITEIbBHOCTH
3 ®denepanbHbIe 1IENEBBIE | 8 1 2 4 Koncynpranuu
MIPOTPaMMBI KaK
Pa3HOBUAHOCTh
IIPOEKTOB.
4 NudopmannonHo- 8 |1 4 Koncynpranuu
JOKYMEHTAllMOHHOE
obecrieyeHne
yTpaBJIeHUS IPOCKTaMHU
Ha 9Tare IaHUPOBAHHMS
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IIPOEKTa

WNudopmannonHo-
JTOKYyMEHTAIMOHHOE
obecrieyeHne
YIIPaBJICHUS IPOSKTAMHU
Ha JTarle BBIOJIHEHHUS
POEKTa

Koncynbranuu

Yuaubukanus u
OIITUMU3ALMS COCTaBa
JOKYMEHTAIUU
yTIpaBIeHUS IPOCKTAaMU

Koncynbranuu

WNudopmannonssie
TEXHOJIOTUH B
MH(POPMALMOHHO-
JTOKYMEHTAIMOHHOM
obecrieueHUN
yIpaBJICHUS IPOCKTAMHU

KonTponbHas
pabora

ABTOMaTHU3UPOBAHHBIE
CHCTEMBI
MH(POPMALIMOHHO-
JOKYMEHTAIHOHHOTO
obecrieueHus
yIpaBJICHUS IPOCKTAMHU

Koncynbranuu

DneKTpoHHBIN oduc
yIpaBJICHUU
MIPOCKTAMH.

Koncynbranuu

10

IIpomesicymounas
ammecmayus: 3K3aMeH

18

umozogas
KOHMPONbHAS
paboma/3awuma
npoeKma/00Knao0-
npesenmayus u
m.n.

HUTOTO:

12

16 18

30

CpykTypa IMCUMILTHHBI JJIS 32049H0i GopMbI 00ydYeHunst
(2020 rox nHadopa)
OO61mmast TpyA0EMKOCTh TUCHUIUINHBI COCTaBIsAET 2 3.€., 76 4., B TOM YHCJIe KOHTaKTHas paboTa

oOyyaromuxcs ¢ mpenojanaresemM 8§ 4., IpOMeXyTouHas arrectauus 9 4.,

camocTosiTeNbHas paboTa oOyuatommxcs, 59 4.

Bunst yueOHoI paboThI

(B yacax) @OopMBI TEKYLIETO
KOHTAKTHas 3 KOHTPOJIS
= | A4 CIIEBAEMOCTHU
Ne Paznen o S g2 |5 y ’
S| E |93 ¢ hopma
/1 JUCLIUILINHBL/ TEMBI 5 a. = & .
o a o o ; 3) S | HPOMEKYTOUHOH
]
5| 8 £ |EF 8E|2E | 88| arrecraunu (no
o a =
S| g2 3 ég S = a: zZ & cemecmpam,)
Q [ Q < <
Sl2 |8 |[EFEEFEE |9
1 IIpenmer u 3apaun 8 10,5
Kypca, B3aMOCBSI3b C
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ApYruMu
JUCLUIIIINHAMU,
HUCTOYHMKHU U
auTeparypa

VYnpasnenue
MPOEKTaMU KaK BUJ
aIMUHUCTPATUBHOU
JIeITEeIIbHOCTH

0,5

KonTponbHas
pabora

@denepanbHbIE LEIEBbIC
MPOTPAMMBI KaK
Pa3HOBUIHOCTh
MIPOEKTOB.

0,5

Koncynbranuu

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne
YIIPaBJICHUS IPOSKTAMHU
Ha JTare MJIaHUPOBAHUS
POEKTa

0,5

Koncynpranuu

WNudopmannonHo-
JTOKYyMEHTAIMOHHOE
obecrieyeHne
YIIPaBJICHUS IPOSKTAMHU
Ha JTarle BBITOJIHEHHUS
POEKTa

Koncynbranuu

Yuaubukanus u
OIITUMU3ALMS COCTaBa
JOKYMEHTAIUU
yTIpaBIeHUS IPOCKTAaMU

Koncynpranuu

WNudopmannonHsie
TEXHOJIOTUH B
MH(POPMALMOHHO-
JTOKYMEHTAIMOHHOM
obecrieueHUN
yNpaBJICHUS IPOCKTAMHU

10

KonTponbHas
pabora

ABTOMaTU3UPOBAHHBIE
CHCTEMBI
MH(POPMALMOHHO-
JOKYMEHTAIIHOHHOTO
obecrieueHus
yNpaBJICHUS IPOCKTAMHU

10

Koncynbranuu

DneKTpoHHBIN oduc
yIpaBJICHUU
POCKTAMHU.

10

Koncynbranuu

10

IIpomesicymounas
ammecmayus: 3K3aMeH

umozogas
KOHMPONbHAS
paboma/3awuma
npoexma/00Kna0-
npesenmayust u
m.n.

HUTOTO:

59
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2. Oopa3oBaTeabHble TexHOM0rNH (K m.4 Ha 2020 r.)

B nepuox BpeMEHHOTO MPUOCTAHOBICHUS IMOCEUICHUS OOYyYalOUIMMHCS MOMELICHUN U
teppuropun PITY s opranmsanum y4eOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOTYT OBITH HCIIOJIb30BaHBI
clieayronre o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BUJICO-JICKIIUH;

— OHJIAWH-JIEKIIMY B PEKUME PEAIBHOTO BPEMEHU;

— DIIEKTPOHHBIE YUYCOHUKH, yueOHbIE TOCOOHS, HayUYHbIE U3JaHHS B JIEKTPOHHOM BUJC U
JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CHUCTEMBI ISl 3JIEKTPOHHOI'O TECTUPOBAHUS,

— KOHCYJIBTAllUH C UCIIOJIb30BaHUEM TEIEKOMMYHHUKALIMOHHBIX CPECTB.

3. CnincoK NCTOYHUKOB U JUTepaTypshl (k m. 6.1 Ha 2020 r.)

CnuCcOK OCHOBHBIX MCTOYHUKOB JOMOJHUTh:

[Tpuka3 depepanpHOro apxuBHOro areHrcrsa ot 15 wmors 2020 1. Ne 69 «O6
yIBep)KIeHUH THUMOBBIX  (YHKIMOHAIBHBIX TpeOOBaHMH K CHCTEMaMm  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa Y CHCTEMaM XpaHEHHsS OJJIEKTPOHHBIX JOKYMEHTOB B  apXuBax
roCy/IapCTBEHHBIX OpraHoBy» (3apeructpupoBad B Munrocte Poccun 20.10.2020, per. Ne 60484)
// O¢dunuanbHbBIl MHTEPHET-TIOPTaNl MpaBoBOK MHPOpManuu (Www.pravo.gov.ru), 21 okta0ps
2020 .

I'OCT P UCO 15489-1-2019. CUBU/I. Undopmanus U JOKyMEHTaLus. YTpaBlIeHUE
noxkymentamu. Yacts 1. [Tonstusa u npunnumnel. M.: Crannaptundopm, 2019.

HcKA04YMTh U3 CHHCKA OCHOBHBIX HCTOYHUKOB:

I'OCT P HCO 15489-1-2007 «CUBUJ «YnpaBiaenue nokymeHTamu. OOmue
TpeboBanus». — M.: Cranaptundopm, 2007.

4. Ilepevyens B/l u UCC (k n. 6.2 na 2020 r.)

Nenn HaunmenoBaunue
/1

1 | MexayHaponubie pedepatuBHble HaykomeTpuueckue b/I, moctynHeie B paMkax
HauoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonansHble MonMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIHHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnansl Taylor and Francis

3 | [Ipodeccruonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmeCTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnroreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
l'apanT

5. Cocrtas nporpammuoro odecnevenus (I10) (xk n. 7 na 2020 r.)

Nent Haumenosanue [10 IIpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyenzuonnoe unu
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6000010
pacnpocmpausemoe)
1 Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3MOHHOE
3 Windows 7 Pro Microsoft JILIEH3MOHHOE
4 SPSS Statisctics 25 IBM JIMIIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
6 Windows 10 Pro Microsoft JINIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE
8 Microsoft Office 2016 Microsoft JINLIEH3UOHHOE
9 Zoom Zoom JINICH3UOHHOE




