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1. IlossicHUTEIBHAA 3aANIMCKA

1.1. Llenp u 3029y JUCITATLIMHEL

Heab AMCHMIIMHBI — T03HAKOMUThH CTYAECHTOB C 0a30BBIMHU 3JIEMEHTaMU MH(POpPMATHU-
KH: OCHOBHBIMH NOHSTUSAMH, TEXHUYECKUMHU CPEACTBAMHU M NPOIPAMMHBIM 00€CIEYEHUEM Iep-
COHAJIbHBIX KOMIIBIOTEPOB; C(hOPMUPOBATH Y CTYJECHTOB MPECTABICHUE O TPAMOTHOM IIpUMEHe-
HUHM 0a30BBIX BO3MOXKHOCTEH COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUH B chepe JOKyMeH-
TOBEICHUS U aPXUBOBEACHHUS.

3aga4u AUCHHUILINHBI:

- BpIpa0OTaTh y CTYACHTOB I'PaMOTHOE TEOPETHYECKOE IMPEACTaBICHHE O 0a30BBIX 3Jie-
MEHTax UH()OPMATHKH;

- chopMupoBaTh y CTYJEHTOB IPOYHBbIE HABBIKM MPAKTUYECKOTO BIIAJACHUS 0a30BBIMU
2JIEMEHTaMU MH()OPMATHUKHU;

- TIOKa3aTh MECTO M POJib, BOBMOKHOCTH U YCIIOBHSI IPUMEHEHHUsI 0a30BBIX BO3MOXKHO-
CTel COBpEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUN B Oynymei nmpodeccnoHaibHO AeaTeNnbHO-
CTH CTYICHTOB YKa3aHHOT'O HaIlPaBJICHUS [TOATOTOBKH;

- HAY4YUTh CTYIEHTOB IPAMOTHOMY INPAKTHYECKOMY HCIOJIb30BAHUIO 0a30BBIX BO3MOXK-
HOCTEH COBpeMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUI B 00J1aCTH X MPOpECCHOHATBLHON MOATO0-

TOBKH.

1.2. ®opMupyemMble KOMIIETCHIINH, 2 TAK/Ke NepeYeHb INIAHNPYeMbIX pe3yJIbTaTOB 00yue-
HHS 10 AUCHUILINHE (BHAHMSA, YMEHHSs, BJaJeHHs1), cPOPMYJIHMPOBAHHbIC B KOMIIETEHTHO-
CTHOM ¢opMmare

1.2. ®opmupyeMblie KOMIIETEHIHH, COOTHECEHHBIE C TUNITAHUPYEMBIMU PE3YJIbTaTaMH 00 yUCHHSI
10 TUCIUILIAHE (MOOYI0):

Koabl komme- Conep:xxanue KOM- IlepedyeHb MIaHMPyeMbIX Pe3yJbTATOB 00y4YeHUS
TeHuun' neTeHuui 10 JMCHHUIIHHE

OIIK-2 BJIaJiecHHE Oa30BBIMU 1. 3HaTh: OCHOBHbIE MOHATHS MH()OPMATHKU, TEXHU-

3HAaHUSMM B 00JIaCTH | YECKUE CPEACTBAa M IMPOrpaMMHOE OOecredyeHHue mep-

MH(POPMALIMOHHBIX COHAJIBHBIX KOMIIBIOTEPOB, TEOPETUUYECKUE OCHOBBI

TEXHOJIOTUI COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUI 00111ero

Ha3HA4YeHUs, OCHOBBI MH(pOPMAITTOHHO-

KOMMYHUKAIIMOHHBIX TE€XHOJIOTUH, OCHOBBI HH(pOpMa-
[IUOHHOH 0e30MacHOCTH

2. YMeTh: paboTarh C COBPEMEHHBIMHU OIEpaI[UOH-
HBIMH CUCTEMAaMH, TCKCTOBLIMU MPOL[ECCOPAMHU, T216—
JUYHBIMH TPOLIECCOPAMU, CUCTEMaMH YIpPaBICHUS
6aBaMI/I JAaHHBIX, IpOorpaMMaMi IMMOATOTOBKH IMPC3CH-

! Kosel kommieTenmmii B TaGIHIle JOMKHEI COOTBETCTBOBATD KOJAM, YKA3aHHBIM JUIS JAHHOM IMCIHMIUIAHBI B Y4eOHOM ILTAHE;
(hopMyITMPOBKH KOMITETCHIIUH NOKHBI cooTBeTcTBOBaTh GI'OC BO.




Tanui, MHPOPMAIMOHHO-TIOUCKOBBIMH CHCTEMaMHU,
TUNEPTEKCTOBBIMH CHUCTEMaMHM, IOJIb30BAThCS BO3-
MOXXHOCTSIMH TJ100a7bHOM cetn IHTepHET U cpeicT-
BaMU 3alIUThl HHPOPMAITUH.

3. Bmagers: 0a3soBbpIMH 3HAHWSAMHU B OOJIaCTH WH-
dbopMaTuKH, HEOOXOJUMBIMU ISl OCBOCHHS 0a30BBIX
3HaHWI B 00JIACTH COBPEMEHHBIX MH(OPMAITMOHHBIX
TEXHOJIOTHI1; OCHOBHBIMH HaBBIKAMH MCTIOJIH30BAHUS
KOMIBIOTEPHON TEXHUKH, HH(POPMAIIMOHHBIX TEXHO-
noruii, MHGHOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEX-
HOJIOTUH, CPE/ICTB 3alIUThl HHPOPMAIH, HaBBIKaMHU
CaMOCTOSITENILHOTO TMOTIOTHEHHSI HEOOXOAMMBIX 3Ha-
HUI B 00;1acTH HHPOPMATHKH.

1.3. MecTo AMCHHMILUINHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/IbHOM NPOrpaMMbl

Hucrunnuaa «MHpOpMaTHKa» SIBISETCS 4acThi0 0a30BOro OJIOKa TUCIUILINH y4eOHOTO

IJIaHa 1O HAITPaBJICHHUIO IMMOATOTOBKH JOKYMCHTOBCACHUC U apXHUBOBCICHUC.

I[JBI OCBOCHUS JUCHUITIINHBI HCOGXOI[I/IMBI KOMIICTCHIIUH, C(bOpMI/IpOBaHHBIe B XOJC U3y-

yenus nucuuruinabl «MHbopmaruka u UKT» cpeaneit o6meodpazoBaTeIbHOM KO

B pesynbrare ocBOeHUS AMCHUILUIMHBI (POPMUPYIOTCS KOMIETEHITUH, HEOOXOAMMBIC IS

W3ydeHus cleayronmx aucuuiud: «MHpopManmnonnsie TexHosoruu», «HMHpopManmonHas

0e30MmacHOCTh U 3amuTa uHpopmaun», «Mubpopmannonusie TexHonoruu B JJI0Y», «Mupopma-

IUOHHBIC TCXHOJIOT'MH B apXHUBHOM JCJIC», <<ApXI/IBBI SJICKTPOHHBIX JOKYMCHTOB>, <<I/ICTOpI/I‘-Ie-

ckas uHpopMmaTHKa», «Co31aHue 1 3KCIUTyaTalrs apXuBOB OLM(PPOBAHHBIX JOKYMEHTOB», «Ce-

TEBBIC TCXHOJIOTMH B apXUBHOM JCJIC».

2. CTpyKTYpa IUCHUILINHBI

CTpyKTypa JTUCHUIIMHBI 1JI51 04HO-3204HOI (popmbl 00yueHnus (2017)

OO6mmast TpPyI0eMKOCTh JTUCHUIUIMHBI COCTABISIET 2 3.€., 72 4., B TOM YHCJI€ KOHTaKTHas

pabota obyuaromuxcs ¢ mpenoaasareneM 20 4., camocTosTeIbHas padoTa o0ydaromuxcs 52 4.

Pa3gen nucuunanHbI

Cemectp

Henens cemectpa

Buasbl yueOHoii padorsl, ®opMbI TEKYLIETO
BKJIIOYAasl CAMOCTOSAITe/Ib- | KOHTPOJISl yCIIeBaeMo-
HYI0 padoTy CTY/IEeHTOB U cTH (no Hedenam ce-

TPYAOEMKOCTh mecmpa).
(6 uacax) dopma NpoMeKyToU-
HOM aTTecTanmum (no
cemecmpam)
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1 ba3oBrle mOHATHSA UH- 2 1 1 4 Kontponb nocemnienus
dhopmaTuku JICKIAH
2 Texuuueckoe obecrie- |2 |2 |1 8 KoHTpoas nocemenus
YeHHE MEePCOHATbHBIX JEKIUU
KOMITBIOTEPOB
3 [Iporpammuoe obecrie- | 2 | 3- 4 14 KonTposbs nocemenus
YeHHE MePCOHATBHBIX 4 JIEKIUH.
KOMITBIOTEPOB [Tpuem nabopaTopHbIX
pabot
4 ba3bl jaHHEIX 2 5 1 4 4 KonTposab nocemenus
JIEKIUH.
[Tpuem mabopaTopHbIX
pabot
5 Nudopmanmonno- 2 |6 |1 4 KoHTposb nocemnieHus
MTOVICKOBBIE CHICTEMBI JICKITUU
6 l'uneprekcroBbie cuc- |2 |7 |2 2 8 KonTposb nocemenus
TEMBI JIEKIUH.
[Tpuem mabopaTopHbIX
pabot
7 OcHoBbl cetu Uutep- | 2 8 2 4 Kontponb nocemnienust
HET JCKIIUU
8 Beenenue B undopma- |2 |9 |2 4 Kontponb nocemnienust
IUOHHYIO Oe3ormac- JIEKIIUH.
HOCTb 3auer
3auér
Utoro 10 10 52

CTpyKTypa AUCHHMILVINHBI IS 3204HOH ¢opmbl 00ydenus (2017 rox)

OO6mmast TPyI0EeMKOCTh JTUCHUIUIMHBI COCTABISIET 2 3.€., 72 4., B TOM YHCJIC KOHTaKTHas

paboTta o0yJaromuxcs ¢ mpernogaBaresieM 8 4., CaMOCTOSTeNIbHas paboTa oOyuaromuxcs 64 .

Pa3gen nucuunanHbI

Cemectp

Henens cemectpa

Buasbl yueOHoii padoTsl,
BKJIKOYasl CAMOCTOSITE b~
HYI0 padoTy CTY/IEeHTOB U
TPYA0EMKOCTh
(6 uacax)

®opMbI TEKYLIETO
KOHTPOJIA ycleBaeMo-
ctH (no neoensam ce-
Mecmpa).
DopMa NIPOMEKYTOY-
HOM aTTecTanmum (no
cemecmpam)
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ba3oBrle mOHATHSA UH- 1 1 4 Kontponb nocemnienus
dhopmaTuku JICKIAH
Texuuueckoe obecre- 2 |1 14 KoHTpoas nocemenus
YeHHE MEePCOHATbHBIX JEKIUU
KOMITBIOTEPOB
[TporpammHuoe obecrie- 3- 11 14 KonTposbs nocemenus
YeHHE MePCOHATBHBIX 4 JIEKIUH.
KOMITBIOTEPOB [Tpuem nabopaTopHbIX
pabot
ba3bl jaHHEIX 5 1 4 KonTposab nocemenus
JIEKIUH.
[Tpuem mabopaTopHbIX
pabot
Nudopmanmonno- 6 1 4 KoHTposb nocemnieHus
MTOVICKOBBIE CHICTEMBI JICKITUU
['uneprekcToBbIie cUc- 7 1 4 KonTposb nocemenus
TEMBI JIEKIUH.
[Tpuem mabopaTopHbIX
pabot
OcHoBbl cetu HMHTep- 8 1 4 KoHnTpons nocemenus
HET JCKIIUU
Beenenue B mH(pOpMa- 9 1 14 Kontponb nocemnienust
IUOHHYIO Oe3ormac- JIEKIIUH.
HOCTb 3auer
3auér
Utoro 4 4 64

3. Conep:xanue TUCHUINIMHBI
1. BABOBBIE IOHATUA UH®OPMATHUKHU
1.1. ITonstue nadopmarmu. Buasl u cBoiictBa nHpopManuu, Gopmel ee cymecTBoBanus. Eau-
HUIIBI U3MepeHus o0bemMa nHpopmanuu. MHGopMalmoHHbBIE MPOIECCHl K CUCTEMBI.
1.2. Monstue opranuzanuu nHpopmanuu. Cnabo CTPYKTYpUPOBAHHAS M CHIIBHO CTPYKTYpPHUPO-
BaHHast HH(pOpMAIIHSL.
1.3. ITonstne naopmarmoHHbIX TexHOJorui. Kinaccudukanust nHGOpMAIIMOHHBIX TEXHOJIOTHI.
1.4. Nudopmarus kak HOBBIN npeaMeT Tpyaa. [lorsTue nHGOPMAITMOHHBIX PECYPCOB.
1.5. Ilonstue undopmatuku. Madpopmaruka n nHOpMaAMOHHAS EATEILHOCTh B TOKYMEHTO-

BCACHUH U apXWBOBCIACHHUU.



2. TEXHUYECKOE OBECIIEYEHHUE INEPCOHAJIBHBIX KOMIIBIOTEPOB

2.1. O6o01eHHast CTPYKTypHasi cXeMa KOMITbIOTepa U MpHUHUUN paboTel. IlepcoHanbHbBIN KOM-
nbroTep Kak (peHoMeH. OCHOBHBIE BEXH UCTOPUU BBIYMCIUTEIbHON TEXHUKH.

2.2. CocTaB TEXHUYECKUX CPEACTB MEPCOHAIBHOTO KOMIbIOTEpa. OCHOBHBIE XapaKTEPUCTUKHU
YCTPOMCTB MepcoHabHOro KoMmimbioTepa. [lonstne kondurypamuu. [Ipobrema onpeneneHus

KOH(UTypanuy NepCOHATBHOTO KOMITBIOTEPA.

3. IPOT'PAMMHOE OBECIHHEYEHUE INEPCOHAJIBHBIX KOMIIBIOTEPOB

3.1. IlporpammHOe obecrieueHre MePCOHATBHBIX KOMITBIOTEPOB. Bubl mporpaMMHoOro obecre-
YEHUS.

3.2. [lonsitue onepanmoHHoi cuctemsl. [lonsTue ¢dainoBoit cucteMbl. OnieparMOHHBIC CHCTEMBI
cemerictBa Windows: oO1iue cBeqeHUsI.

3.3. IlpukiiagHoe mporpaMMHOe oOecrieueHre 001ero Ha3HaueHus. BBeieHre B HHTErpUPOBaH-
HYI0 TIpOTpaMMHYI0 cpeny cemeiictBa Microsoft Office: TexcToslit mporieccop Word, Tabmmd-
HBI Tiporieccop Excel, cuctema ympapinenust 6a3amMu TaHHBIX Access, porpaMma MoArOTOBKH

npe3entanuii Power Point.

4. BA3bl JAHHbBIX

4.1. OcHOBHBIE OTIpECICHUS: TTOHATHE 0a3bl TaHHBIX, MTOHATHE TPEIMETHON 00JIaCTH, TIOHITHE
MOJICNIA JJAaHHBIX, TTOHATHE 3aMpoca, MOHATHE CUCTeMBI yrpaBieHus 60a3zamu gaHHbix (CYB]).
4.2. TlpoekTupoBanue 0a3pl JaHHBIX: WH(OIOTHYECKAs MOJENb 0a3bl JaHHBIX; OMpPEICICHUS
CYIITHOCTH, aTpuOyTa, CBS3M; JATAIOTUYECKasi MOJIENb 0a3bl TaHHBIX.

4.3. PemsimmonHas 0a3za JaHHBIX; TaOJIMIIA KaK OTHOIICHHWE M e CBOWCTBA. [IpuHIUIIBI pabOoThI
pensimmonHbix CYBJl. OcHOBHBIE ATambl pabOThl C PENAIMOHHON 0a30il JTaHHBIX: CO3JaHHE
MOJIUGUKALHS CTPYKTYPBI 0a3bl; TPOCMOTP, HH(POPMALIMOHHBIM TTOUCK U PelaKTUPOBAHHE 3aIIH-
ceil 06a3pl JaHHBIX; 3aMPOCHl K 0a3e JaHHBIX; THIIBI 3alIPOCOB; 3aMPOCHl C KPUTEPUSIMHU MTOUCKA;
dbopMHUpOBaHHE OTYETOB; pabOTa C HECKOJBKUMHU TaOIUIIAMU; CBSI3bIBAHUE TAOIUI] 0a3bl JaHHBIX
1 00ecCIIeYeHNE [IETOCTHOCTH.

4.4. Cucrema ynpaBieHus: 6a3aMu J1aHHBIX Access.

4.5. OnbIT co3aHusl M HCIOJIb30BaHMS 0a3 JAHHBIX B JOKYMEHTOBEICHHUU W apXHBOBEICHUHU.

DNEeKTPOHHBIE JOKYMEHThI. MallMHOYUTaeMble apXUBBI.

S. AH®OOPMAIIMOHHO-ITIOUCKOBBIE CUCTEMBbI



5.1. Uadopmanmonnsie cucrembl. Hpopmannmonno-nouckoBsie cuctembl (UIIC) u cucremsl
00paboOTKU JaHHBIX.

5.2. CymHocth MHpOpMaMoHHOTO Toucka. [lonarue nHopmManuoHHOTO MOWCKA. Buubl WH-
(GhOopMaIMOHHOTO TIOUCKA: TOKYMEHTANBHBIN U (akTorpaduueckuii. [lonckoBbIit 00pa3 J0KyMeH-
ta. [TorckoBbIi 00pa3 3ampoca. ITarbl mpolecca MoucKa.

5.3. O6mas xapaktepuctuka MIIC. UnpopmanmoHHO-moucKoBbIi MaccuB. MHpoOpManmonHo-
NOMCKOBBIN s3bIK. KpuTepuil Beinaun. TeXxHUUECKHE CPEACTBA.

5.4. Uaudopmanmonno-nouckoBsie 31k (MITS). O6mas xapakrepuctuka UIIS. TlpaBuna un-
nexkcupoBanus. Kpurepuii Beiiaun. PeneBaHTHOCTD. [IepTUHEHTHOCTB.

5.5. Ouenka texundeckoit 3¢ dpexruBaoctr UIIC. [TonnoTa Beigaun. TouyHOCTH BhIIAYH.

5.6. ITpumeps! ucnons3zoBanus UIIC B chepe TOKyMEHTOBEACHUS U apXUBOBEICHHMSL.

6. TUTIEPTEKCTOBBIE CUCTEMBI

6.1. [Tonatue runeprekcra. Y3isl u cBsi3u. O000IeHNne KOHIENIUY TUIIEPTEKCTa — TUIIepMena.
6.2. I'uneprexcToBbie cucteMbl. CpencTBa (opMUPOBaHUS THIEPTEKCTa U CPEACTBA MTPOCMOTpA
TUIIEPTEKCTA.

6.3. OnbIT NPUMEHEHUS TUIEPTEKCTOBOW TEXHOJIOIMH B TOKYMEHTOBEJCHUU U apXUBOBEICHHUM.

FHHGpTGKCTOBBIe JAOKYMCHTHI.

7. OCHOBBI CETU UHTEPHET

7.1. KoMmnbloTepHbI€ CETH, NOsIBIICHUE U pa3BuTHe HTepHEeTa. CTPYKTYypa M OCHOBHbBIEC MPHUHIIU-
bl pabotel cetn UnTepHer. [TonsTue nporokona. BoaMokHoCTH, IpeaocTaBisieMble ceThio MH-
TepHeT. Anpecanus B HTepHeTe.

7.2. I'mneprekct B MaTepuere: WWW unu Becemupnas naytuna. OCHOBBI SI3bIKa CO3/IaHUS TH-
MEePTEKCTOBLIX TOKyMeHTOB st WWW (Web-ctpanu). [Tyremectsue no BcemupHoit nayrune.
[TonroroBka Web-cTpanul ¢ mOMOIIbIO sI3bIKa pa3MeTku runeprekcra HTML.

7.3. Ponbs IHTEpHET B TOKYMEHTOBEACHUM U APXUBOBEACHUH.

8. BBEAEHHUE B UH®OPMALIMOHHY1O BE3OITACHOCTb

8.1. MudopmanrionHass 6€30MacHOCTh U €€ COCTAaBJISIONINE, OCHOBHBIC BU/BI 3aIUIIAEMON WH-
dbopMmaruu, B TOM YHCIE CBEICHUN, COCTABISIONIMX TOCYJApCTBEHHYIO TaliHy. 3aKOHOIATElb-
HBbIC ¥ WHBIC MPaBOBbIC akThl P®D, perynupyromie mpaBoBele OTHOIICHHS B cepe nHpopmarm-

OHHOM 0€30IMaCHOCTH W 3aIUThI TOCYIapCTBEHHON TalHBI.



8.2. Uctounuku xoHbuaeHIIHaIbHON nHbopManuu. [IpuunHbl yTeukn KOHPUACHIIMAIBHOW WH-
dopmaruu. CriocoObl HECAHKITMOHUPOBAHHOTO JIOCTYIA K UCTOYHUKAM KOH(PUACHIINATHHONU HH-
dopmaruu. KoMmbroTepHbIe MPECTYIUICHHUS.

8.3. KoMmnbloTepHbl€ BUPYCHI, TPOUCXOKACHUE U OCHOBHBIC TUIIbl. AHTUBUPYCHBIEC ITPOTPAMMBbI:
obmas xapakrepuctuka. [Ipodunaktruka 3apakeHus.

8.4. Texuuueckoe, MPOrpaMMHOE U OpraHU3aIMOHHOE obOecreueHrne 0e30nacHoCTH nHpopMaIIH-
OHHBIX MTPOLIECCOB U CUCTEM.

8.5. Obecneuenrne nHPOPMAITMOHHON O€30MTACHOCTH B IOKYMEHTOBEJICHUN U aPXHUBOBEICHHH.



4. UndopmannoHHbie 1 00pa3oBaTeIbHbIe TEXHOJIOTHH

Ne Buabi yueOnoii pa-| Uadopmannonnsie u 00pa3oBareib-
HaumenoBanme pa3jaena
n/n 00ThbI Hbl€ TeXHOJOTUH
1 2 3 4
1. |bazoBsie nmousaTus uadop- |Jlekmus 1. Jlekuus ¢ KCIOJIb30BaHUEM KOMIBIOTEP-
MAaTHUKU HOU MpEe3EHTalun
CamocrosarenbHass |[PaGora ¢ pekoMeHI0BaHHOU JIUTEPaATY-
paborta poit
2. |Texuuueckoe obecneuenue |Jlekuus 2. Jlexuus ¢ UCIOJIB30BAaHUEM KOMIIBIOTEP-
IIEPCOHAIBHBIX KOMITBIOTE- HOH Ipe3eHTauuu
poB
CamocrositensHass  |PaboTa ¢ peKOMEHI0BaHHOW JTUTEPATY-
pabora poii
3. [IIporpammHoe obecrieue- |JIexmus 3. Jlekuus ¢ KCIOJIb30BaHUEM KOMIBIOTEP-
HUE MEPCOHAIBHBIX KOM- HOH Ipe3eHTaluu
MBIOTEPOB
JlaboparopHsbie pa- |3aHATHS B KOMIIBIOTEPHOM KJacce
60ThI 1-2.
Pabora ¢ pekoMeHJ0BaHHOH JIUTEPATY-
CamocTosiTenbHas  |poit
pabora
4. |ba3pl maHHBIX Jlexug 4. Jlekuus ¢ KCIOJIb30BaHUEM KOMIBIOTEP-
HOM MpEe3EHTalun
Jlaboparopnas pa- |3aHATHS B KOMIIBIOTEPHOM KJacce
6ora 3.
Pabora ¢ pekoMeHJ0BaHHOH JIUTEpaTY-
CamocTosiTenpHas  |poit
pabora
5. |hudopmarmonHo- Jlexmus 5. Jlekuus ¢ KCIOJIb30BaHUEM KOMIBIOTEP-
MMOMCKOBBIE CUCTEMBI HOI Ipe3eHTaluu
Pabora ¢ pekoMeHJ0BaHHOH JIUTEPaTY-
CamocTosiTenpHas  |poit
pabota
6. |I'muneprekcroBele cuctemsl |Jlexmus 6. Jlexuus ¢ UCIIOJIB30BAHUEM KOMIIBIOTED-
HOM Mpe3eHTalnN
JlaboparopHnast pa- |3aHATHS B KOMIIBIOTEPHOM KJ1acce
6ota 4.
PaboTa ¢ pekOMeHI0BaHHOW JTUTEPATY-
CamocrosiTenbHas  |poi
paborta
7. |OcHoBEI ceTu HTEpHET Jlexuus 7. Jlexuus ¢ UCIOJIB30BAHUEM KOMIIBIOTED-
HOM Mpe3eHTalnn
PaboTa ¢ pekOMeH10BaHHOU JTUTEPATY-
CamocrosiTenbHas  |poi
paborta
8. |BBenenue B wuH(popmanm-|Jleknus 8. Jlexuys ¢ UCIOJIb30BaHUEM KOMIIBIOTED-




OHHYIO 0€30MacHOCTh

pabota

CamMmocTosTeabHas

HOM Mpe3eHTalnn

PaboTa ¢ pekOMeHI0BaHHOW JTUTEPATY-

poii

S. ®oH/ OLICHOYHBIX CPEACTB AJIsl TEKYIIero KOHTPOJISA YCIeBaAeMOCTH, IIPOMEKYTOYHOM

2
5.1. CucreMa OleHUBaHUA
Cucmema ouenusanus Modcem Oblmv NPeoCmasiend KaKk 8 meKCcmoeol, mak u 6 mabauyHou

aTrTeCcTalnMm Mo uToraM OCBOCHUS JUCHUIIJIMHBI

dopme.
Hanpumep:

®opmMa KOHTPOJIA

Makc. KOJIn4ecTBO 0aJ1J1I0B

3a4ém/3auém ¢ OYeHKOU/IK3AMeH

3a onny pa- |Bcero
ooty
Tekyimuii KOHTPOJIb:
- yuacmue 8 OUCKYCCUU Ha cemunape |5 6annos 30 6annos
- mecm unu peghepam 30 6annos 30 6annos
[IpoMexxyTouHas arTecTanus 40 6annos
3auém c oyenkoti
HToro 3a cemectp (ducyuniuny) 100 6annos

[TosrydeHHBINM COBOKYIIHBIN Pe3ylbTaT KOHBEPTUPYETCSA B TPAAULIMOHHYIO KAy OLICHOK U B
HIKaly oleHoK EBponeiickoil cucteMsl nepeHoca 1 HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBUU C TaOIUTICH:

100-6amapHas 1IKa- SR p— [lIxama
1a ECTS
95 -100 A
3304 OTJINYHO B

68 — 82 XOPOIIO 3a4TE€HO C

56 — 67 D
50_55 YAOBJIETBOPUTEILHO E

20 -49 FX
0-19 HEYJIOBJICTBOPHUTEILHO HE 3aUTEHO F

2 CHcTeMa OLCHMBAHMS BBICTPAMBACTCA B COOTBEICTBHH C yYeOHBIM ILIAHOM, L€ OIpEIEICHBl (OPMBI HPOMENKYTOUHOI
arrectanuy (3au€r/3a4€T C OIEHKOIl/PK3aMeH), U CTPYKTYpOH MUCHUIUINHEL, TJ€ OHpeNeNeHbl (POPMBI TEKYIIETO KOHTPOII.
VYka3bIBaeTcs pacnpeseneHie 6auioB no popMaM TEKyIero KOHTPOJIS ¥ IIPOMEXYTOYHON aTTeCTaluy, CPOKH OTYETHOCTH.




5.2.Kputepuu BbICTaBICHUS OILICHKHU 10 ,Z[I/ICI_[I/IH.HI/IHCS

Baanwl/
HIxana
ECTS

Onenka mo auc-
IUILJINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHH sl MO JUCIUATI-
JINHE

100-83/
AB

«OTIUYHO»/
«3a4TeHO (OTIHNY-
HO)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Cii OH ITyOO0KO U Ipoy-
HO YCBOMJI TEOPETUYECKHUI U MTPAKTUYECKHUI MaTepual,
MO’KET IPOAEMOHCTPUPOBATH 3TO HA 3aHATUAX U B XOJI€
MPOMEKYTOYHOM aTTECTaINH.

OOyuaronuiicst HCUEpPIbIBAIONIE U JOTMYECKH CTPOHHO U3-
JaraeTr yuyeOHbIN MaTepual, yMeeT YBSI3bIBaTh TEOPHIO C
MPAKTUKOH, CIIPABIISETCA C PEIIEHUEM 3ajau Mpodeccuo-
HaJIbHOM HAIPABJIEHHOCTH BBICOKOTO YPOBHS CII0KHOCTH,
MPABUIILHO OOOCHOBHIBACT MPUHATHIC PEIICHUS.
CBoOoaHO OpHEHTHPYETCS B y4eOHOH U TpodeccroHalb-
HOU JIUTEpaType.

OrneHka Mo JUCIUILTMHE BBICTABIISIOTCS 00y4YaomEeMycst ¢
YYETOM PE3YyIbTATOB TEKYIIEH U MPOMEKYTOUYHOMN aTTe-
CTaIuu.

Kommnereniuu, 3akperiénnble 3a JUCIUTUITMHON, cHopMu-
pPOBaHbI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOIIO»/
«3a4TeHO (XO0po-
110 ) »/
«3a4YTCHO»

BricTaBnsiercsa o0y4aromeMycsi, €Cii OH 3HaeT TeopeTuye-
CKMU U NIPAKTUYECKUN MaTEPUAJI, TPAMOTHO U I10 CYLIECTBY
W3JIaraeT €ro Ha 3aHIATUSAX U B XOJ€ MPOMEXYTOUHOM aTTe-
CTallMM, HE JI0IyCKasl CYIIECTBEHHBIX HETOUHOCTEH.
OO0yuaromuiicst MpaBWIBHO MPUMEHSET TEOPETHUECKHE TI0-
JIOKEHUS NIPU PELICHNH MPAKTHUECKUX 3a1a4d Ipodeccuo-
HaJIbHOM HaIPaBJIEHHOCTH Pa3HOI'O YPOBHS CIIOKHOCTH,
BJIa/IeeT HEOOXOJUMBIMU JJIsI ’TOTO HABBIKAMU U MpUEMa-
MH.

JIOCTaTOYHO XOPOIIO OPUEHTUPYETCS B Y4eOHOH | Mpo-
(dheccroHaIbHOM JIUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOmEeMycs C
YYETOM PE3YyIbTATOB TEKYIIEH U MPOMEKYTOUYHOM aTTe-
CTallUH.

Kommnereniuu, 3akperiéHnble 3a JUCIUTUIMHON, cHopMu-
pPOBaHbI HA YPOBHE — «XOPOILLUN».

67-50/
D.E

«YIOBJIETBOPH-
TEIBHO»/
«3a4TeHO (yaoBJIe-
TBOPU-TEIBHO)»/
«3a4YTCHO»

BricTaBnsercst oOydaromemMycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IPAKTUYECKUIM MaTepual, 10-
IIyCKAeT OTAEIbHBIC OIINOKHU MPHU €ro N3JI0KEHUN HA 3aHs-
TUSAX U B X0J1€ IPOMEKYTOUHOM aTTECTALUH.
OOyuaromuiicss UCTIBITHIBAET ONpPEEIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUN TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUH
MPAKTUYECKHX 3a/1a4 TPO(eCCUOHAIbHON HApaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, BJIa/IeeT HEOOXOMMBbI-
MU JUIsI 3TOr0 0a30BBIMH HaBBIKAMU M IPUEMaMHU.
JIeMOHCTpHpPYET OCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JIUTEPATYypHI 110 TUCHUIIIMHE.

3 MOFyT YTOYHATHCA U AOIOJHATBCA B COOTBETCTBUH CO CHeHH(i)HKOfI JUCHUIUIMHBI, YCTAHOBJICHHBIX q)OpM KOHTPOJIA,
NPUMCHACEMbIX TEXHOJIOTHIA 06y‘IeHI/I$I U OLCHUBAHUA.




banasl/ Ouenka no auc- Kpurepun oueHku pe3yjibTaToB 00y4eHusI 110 AUCHHUI-
HIxana IHUIJINHE JHHEe
ECTS
OrneHka Mo JUCIUILTMHE BBICTABIISIOTCS 00y4JaomeMycst ¢
Y4ETOM PE3YyIbTATOB TEKYIIEH U MPOMEKYTOUYHOM aTTe-
CTaluu.
Kommnereniuu, 3akperinéHnble 3a JUCIUTUITMHON, chopMu-
POBaHBI Ha YPOBHE — «JI0CTATOYHBIN».
49-0/ «HEYJOBIETBOPH- | BricTaBnsercst oOydaromemycsi, iy OH He 3HaeT Ha 6a30-
F,FX TEJIbHO»/ BOM YPOBHE TEOPETUUECKUN U MPAKTUYECKUN MaTepual,
HE 3a4TEHO JIOTMYCKaeT rpyOble OMMOKY MIPH €ro U3NI0KEHUH Ha 3aHsI-

THAX U B XOJI€ IPOMEKYTOUYHOM aTTECTALIUH.
OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX IOJIOKEHUH NPU PEIIECHUU
MPAaKTUYECKHX 33/1a4 MPO(heCcCHOHATLHON HAIPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, HE BJIaJIeeT HEOOXO0U-
MBIMHM ISl 3TOT0 HaBBIKAMU U IPUEMaMHU.
JleMoHCTpUpYET pparMeHTapHbIC 3HAHUS YICOHOU JTHTE-
paTypsl 10 JUCLIUIUIMHE.

OreHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YJaIOMEMyCs C
y4E€TOM pE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU aTTe-
CTaLlUH.

KomMmnereH1un Ha ypoBHE «OCTaTOYHBIN», 3aKPETUIEHHBIE
3a AMCUUIUINHON, HE COPMHUPOBAHBI.

5.3. OuneHouHble cpeacTBa (MaTepHaJbl) ISl TEKYLIEro KOHTPOJISA yCIeBaeMOCTH, IpoMe-

JKYTOYHOM aTTeCTAlMM 00yYAIOMIUXCH 10 JUCHHUIINHE (MOAYJIIO)

IIpumep TecTa 1J1s1 IPOBEPKH YCBOEHHUS T€OPETHYECKOT0 MaTepuaJia

3aganue 1. Undopmanuio, BOSHUKIIYI0 B MUPe PACTEHHI U ’KHUBOTHBIX HA3bIBAIOT:

1) comuanwHOI.
2) OMOJIOTHYECKOM.
3) HpUPOITHOM.
4) TEXHUYECKOM.

(Bvibepume npasunvHwiti omeem!)

OTtBeT:

3ananue 2. K connajbHo 3HAYMMBIM cBOiicTBaM HHGOPMAaIIUM He OTHOCUTCS:

1) MOHATHOCTB.

2) TIOJIE3HOCTb.

3) HOCTOBEPHOCTb.

4) aKTyaJbHOCTbD.

5) CTPpYKTYpHUpPOBaHHOCTb.

6) moiHOTA.

7) TOYHOCTb.

(Bvibepume npasunvHwiti omeem!)

OTtBeT:

3ananue 3. BoceMb IBOMYHBIX pa3psiioB 00pa3yIoT:




1) Oon.
2) Owur.
3) Oaiir.

(Bvibepume npasunvHwiti omeem!)
Otsert:

3ananue 4. Hauboabueii exununeii u3mMepenusi 00beMa nHGopMaIuu U3 NpeacTaBIeHHbIX
HUKe SABJIAETCS:

1) Tepabaiir.
2) MeraOair.
3) rwurabair.
4) KuIoO0amT.

(Bvibepume npasunvHwiti omeem!)
Otsert:

3ananue 5. Undopmanmio, ¢ KOTOPO MMEKOT 1€JI0 KOMIILIOTEPHbIE CHCTEMbI, 00bIYHO HA-
3bIBAIOT:

1) 3uanuns.
2) cBeaeHUs.
3) naHHEBIE.

(Bvibepume npasunvhwiti omeem!)
Otser:

3ananme 6. Cerognsi ”HPOPMATHKON HA3LIBAIOT IMCUMILIUHY, IPEAMETOM U3Yy4YeHUS KOTO-
poOii ABJISAIOTCH:

1) mporueccsl mpeodpazoBaHMs U epead BCEX BUOB IEKTPHUECKON IHEPTUH.

2) mpouecchl cbopa, mpeoOpa3oBaHusl, XPaHEHHUS, 3aIINUTHI, TONCKA U NIEpeiadyn BCEX BUIOB
uHpOpMaLINH, a TAKXKE CPEACTBA €€ aBTOMATU3UPOBAHHON 00PabOTKH.

3) mporuecch cbopa, mpeoOpa3oBaHuUs, XpPaHEHUs, 3AIIUTHI, TOUCKA U TIepeJadll BCEX BUIOB
uHpOpMaLIUH.

(Bvibepume npasunvHwiti omeem!)
Otsert:
3ananue 7. Komnbrorep — 3710:

1) TCXHUYECCKOC CpeI[CTBO JJIA BBIITOJIHCHUSL 60J'II>H_II/IX paC‘IeTOB.

2) TEXHHUYECKOE CPEJCTBO JJIsT HaOOpa TEKCTOB.

3) yHHUBeEpcaIbHOE TEXHHYECKOE CPEACTBO i pabOThI YeIOBEKa C HHPOpPMAITUEH.
4) TEXHUYECKOE CPEJCTBO M PUCOBAHUA.

5) TEXHUYECKOE CPEJICTBO JJIsl OOIICHHUS.

(Bvibepume npasunvHwiti omeem!)
Otsert:
3aganue 8. ®eHOMEH MEPCOHAIBLHOI0 KOMIBIOTEPA 3aKJII0YAETCH:

1) B ero 3KOHOMHYECKOU JJOCTYIMHOCTH.
2) B BO3MOXKHOCTH pabOTaTh HA HEM CaMOCTOSATEIBHO.
3) B IPUHAMJICKHOCTHU €TI0 TOJBKO OJHOMY JIMILY.

(Bvibepume npasunvHwiti omeem!)

OTtBeT:



3amanue 9. Mukponpoieccop npexHa3HavyeH AJs:

1) xpaneHus HHGOPMAIIMH B KOMITBIOTEPE.
2) 06paboTku nH(pOPMAIMK U YIPABICHUS pPa0OTON KOMIIBIOTEPA.
3) mepenauu uHOOPMAIIUK OT KOMIIBIOTEPA K KOMITBIOTEPY.

(Bvibepume npasunvHwiti omeem!)
Otser:
3ananue 10. Bundecrep ciay:xut ais:

1) KpaTKOBPEMEHHOI'O XpaHEHUs MH(OpMAIK BO BpeMs paboThl KOMIIBIOTEPA.
2) IOJATOBPEMEHHOIO XpaHEeHUs MH(OPMAIH B KOMITBIOTEPE.
3) g nepefayy JaHHBIX OT KOMIIbIOTEPA K KOMIIBIOTEDY.

(Bvibepume npasunvrwiti omeem!)
Otser:
3aganue 11. Kinaccnueckuii NpuHTEp NpeIHA3HAYEH 1JIS:

1) BeIBOAA WHGOpPMAIIMHU HA SKPaH.
2) mnevaru uHGOpPMaLUHU HA Oymare.
3) BBIBOJA MH(OPMAILIMH B BUE 3BYKA.

(Bvibepume npasunvhwiti omeem!)
Otser:
3aganue 12. Ilox koHpurypanmeii KOMnbHOTEpPa MOAPasyMeBaeTcs:

1) cocrtaB mporpaMMHBIX CPEJICTB KOMIBIOTEPA U UX XapaKTEPUCTUKU.
2) cocTaB TEXHHMYECKUX CPEJCTB KOMITbIOTEPA U UX XAPAKTEPUCTUKHU.
3) cocTaB TEXHUYECKHX CPEJICTB KOMITbIOTEPA.

(Bvibepume npasunvrwiti omeem.)
Otser:

3aganue 13. Ilo KOHTHHIeHTY MoJab30BaTe el nporpammHuoe odecnedenne IK nenurcs Ha
ABa BUJAA:

1) mporpammHoe obecriedeHre 001ero Ha3HaYeHHsI U CIEIUAIbHOE MPOTPaMMHOE o0ecTe-
YeHHE.

2) VYHuBepcaltbHOE IPOrpaMMHOE 00eCIIeUeHIE U YHHKAIBHOE IPOTpaMMHOE 00eCTiCUeHHUE.

3) CucremHOe MporpaMMHOE oOecredeHrne U MPUKIAHOE MPOrpaMMHOE oOecIieueHue.

(Bvibepume npasunvhwiti omeem!)
OTBeT:
3ananmne 14. OcHOBHOE HA3HAYEHHUE ONEPAIMOHHON CHCTEMBbI:

1) ob6paboTka TekcTOBOW MH(MOPMAITUH.

2) obpabotka rpapuyeckoit HHGpOpMaIUH.

3) oOpaboTka apxuBHOM HH(MOPMAITUH.

4) ynpaBieHue nporueccoM 00paboTKU HHPOPMALIUU B KOMITBIOTEPE M OpraHU3alus B3au-
MOZEHCTBHS MOJIB30BATENS M KOMITBIOTEPA.

5) aBromaru3upoBaHHas 0OpaboTka hoTorpaduii.

(Bvibepume npasunvHwiti omeem!)
Otsert:

3ananue 15. Onepanuonnas cucrema Windows obecneunBaer:



1) 06paboTKy TEKCTOBOM HH(POPMALIHH.

2) 00paboTky rpaduyeckoit nHbOpMaIuu.

3) 00paboTKy apXMBHOI HH(OPMAIIHIH.

4) ynpaBiieHHE pecypcaMy KOMITBIOTEpa M OOIIEHUE MEX/y YeIOBEKOM M KOMITBIOTEPOM.

(Bvibepume npasunvHwiti omeem.)
Otser:
3amanne 16. Cucrema Word siBJiisieTcs:

1) TaOGMMYHBIM ITPOLIECCOPOM.
2) TEKCTOBBIM IIPOILIECCOPOM.
3) mporpamMmoil TOATOTOBKHU MPE3EHTAIIUM.
4) cuctemol yrpaBieHus 0a3aMu JaHHBIX.

(Bvibepume npasunvHwiti omeem!)
Otsert:
3amanue 17. Cucrema Access ABJISIETCH:

1) TaGAMYHBIM MPOIIECCOPOM.
2) TEKCTOBBIM MPOLIECCOPOM.
3) mporpamMmoii MoAroTOBKH Mpe3eHTAIUH.
4) cucreMol ynpaBlieHHs 6a3aMu JaHHBIX.

(Bvibepume npasunvhwiti omeem!)
Otser:
3aganue 18. LlenTpanabHoii exunnneit od0padorku B npoueccope Word siBisiercs:

1) cnogo.
2) CHUMBOIJL.
3) aO3ar.

4) crpanuua.
5) pasgen.

(Bvibepume npasunvhwiti omeem.)
Otser:
3ananue 19. OcHoBHoe Ha3HaueHue PowerPoint - 3To:

1) moArOTOBKA M JEMOHCTPAIIHS PUCYHKOB C TTIOMOIIBIO KOMITBIOTEPA.
2) MOArOTOBKA U JEMOHCTPALIUS TEKCTOB C MOMOIIBIO KOMITBIOTEPA.
3) MOAroTOBKA M IEMOHCTpAIUA CJIaiI0B C MOMOIIbIO KOMITBIOTEPA.

(Bvibepume npasunvrwiti omeem!)
OTBeT:
3ananmne 20. [IpeamerHasi 06;1acTh B TeOpHHU 0a3 TaHHBIX - 3TO:

1) cdepa mpakTHUECKON AEATEITHHOCTH YEIOBEKA.

2) cdepa TEOPETHUECKON NEATEILHOCTH YeTIOBEKA.

3) dacTh peaqbHOTO MUpPa, KOTOpas MPEACTABIISIET KAKOW-TUO0 HHTEPEC MJIsi OJTHOTO Yeso-
BEKa WJIX HEKOTOPOU I'PYIIIbI JIFOACH.

(Bvibepume npasunvHwiti omeem!)

OTtBeT:



6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecnievyeHHue U CHUILINHBI

Cnmcox MCTOYHMKOB M JIUTEPATypPHI

OcHoBHasl JuTepaTypa

1.

2.

OcHOBBI HHPOPMATUKHU: TIOCOOHE AJIS MMOCTYMAONINX B BY3bl TYMAHUTAPHOTO TPOQuIIs /
A.E. Carynuna, B.A. [lepeBeptens, A.B. Anoxun u ap. — M: PI'TY, 2008. — 139 c.
CoBpeMeHHble WH(GOPMAIIMOHHBIE TEXHOJIOTUU: 0a30BBIN NMPAKTHUKYM-CIIPABOYHHK JIIS
rymaHutapssix crienuansHocter / B.A. Ilepeseprens, A.E. Carynuna, A. B. AHOXUH U
ap. — M: PITY, 2007. - 57 c.

[TepeBeptens B.A. Uudopmaruka: nmpaktukym / B.A. IlepeBeprens. — M: PITY, 2007. —
49 c.

["aBpmiioB M.B. MadopmaTika u nHGOPMAIIMOHHBIE TEXHOJIOTHH: yUeOHUK /I OaKaiaB-
pos / M.B. I'aBpuinos, B.A. Knumos. — M: FOpaiit, 2014. — 383 c.

HewmmoBa T.U. bazoBas komnbloTepHas moAroToBka. OneparmoHHasi cuctema, ohucHbIC
npunoxenus, Matepuer / T.U. Hemmosa. — M: ®opym: Undpa-M, 2013. — 368 c.

JonoaHuTe bHAs IUTEpAaTypa

6.

WNudpopmanoHHbIe TEXHOJIOTUU B JIOKYMEHTAIIMOHHOM O0ECIICYeHUH YIpPAaBICHUS U ap-
xuBHoM gene / H.H. Kynses, T.B. Konnpamosa, E.B. TepentbeBa, A.I'. ®abpuuHoB. —
M: Jloroc, 2015. — 406 c.

Adanacwena JI.I1. ABromarusupoBanHbie apxuBHble TexHoaoruu / JL.II. AdanacreBa. —
M: PITYV: U3n-so Unnonutosa, 2005. — 407 c.

Ceposa I'.A. KoMmmnbroTepabsie 1 HHGOOPMAITMOHHBIE TEXHOJOTUN B JOKYMEHTAITMOHHOM
obecneuenuu ynpasienus / I.A. CepoBa. — M: KOC-MH®, 2008. — 158 c.



7. MaTepuajibHO-TEXHHYECKOe o0ecnevyeHne TUCHUIIMHBI

Texnuueckoe odecneyeHmne
[lepconanbubie KoMIbIOTEpPHI Ha maTGopme IBM PC u cpencrsa BugeonpoennpoBaHusi.
IIporpammHoe obecneyenue
CucreMHbIe TPOrPaMMHBIE CPEICTBA:

— onepaunoHHas cucrema Microsoft Windows 7, 8, 10;

— apxuBatopsl WinRAR, ARIJ, ZIP;

— aHTUBHpYCHBIC TTporpamMMbl AHTUBHpYC Kacnepckoro, Dr. Web, Aidstest;

— Opaysepsr Internet Explorer, Google Chrome, Mozilla Firefox, Opera.
[IpuknamHbIe MPOrpaMMHBIE CHCTEMBI 00IIEeT0 Ha3HAYCHUS:

— Microsoft Office 2010, 2013, 2016.

Cocrtas nporpammuoro obecnedenus (I10), coBpemeHHBIX pogeccHoHANbHBIX 0a3 1aH-
HbIX (b/]) n undopmannonno-cnpaBounnie cucrem (MCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 [TpouzBonutens | Crnocol pacnpocTpaHeHUs
/n (tuyenszuonnoe unu c60600-
HO pacnpocmpaHsiemoe)
1 Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIUIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIUIIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIUTIEH3MOHHOE
2. Ilepevens Bl u UCC
Tabauya 2

Neni/nn HanmeHoBaHue
MexnyHapoanbie pedepaTuBHbIe HaykoMeTprueckue bJI, mocTynHbie B paMKax Ha-
[MAOHAJbHOU mmoamnucku B 2017 1.
Web of Science
Scopus
[Ipodeccuonanpubie MOMHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaX HAIlMOHAJILHOU
noamucku B 2017 T.
Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuainsr Taylor and Francis
[Ipodeccuonanbubie MOTHOTEKCTOBBIC B/
JSTOR
W3nanus no o01eCTBEHHBIM U TYMaHUTAPHBIM HayKaM
KommnbrotrepHbie cripaBOYHBIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
["apanT




8. ObGecneueHue 00pa3oBaTEJLHOIO MpoLECca sl JIUI C OTPAHNYEHHBIMH BO3MOKHOCTSI-
MH 3/10POBbSI H HHBAJIW/I0B

B xoze peanuzanuu IMCUUILTAHBI UCTIOJB3YIOTCS CIEIYIOLIUE JOTIOTHUTEIbHBIC
METO/]Ibl 00Y4YEeHHMsI, TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH U TPOMEKYTOUHOM aTTecTauu 00y-
YAIOMIMXCS B 3aBHCUMOCTH OT X WHAUBHUIYAIBHBIX OCOOCHHOCTEH:

® IS CIICIIBIX U CIa0OBUIAIINX:

- JIEKLUU O(QOPMIISIOTCS B BUJIE 3JICKTPOHHOIO JOKYMEHTA, JOCTYITHOT'O € IIOMOULIbIO KOMITb-
I0TEpa CO CIEHUAIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHHEM;

- IIMCBMEHHBIC 3aJaHMs BBINOJHAIOTCA HA KOMIBIOTEPE CO CHELUAIN3UPOBAHHBIM IIPO-
IPaMMHBIM 00€CIIe4eHUEM, WM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecreunBaeTcs UHIUBUAYaTbHOE paBHOMEpHOE ocBetenne He Menee 300 Jrokc;

- JUIS BBITIOJIHEHUS 3a/laHUs MPH HEOOXOAMMOCTH MPEAOCTABISACTCA yBEIUYMBAIOIIEE YCT-
PONCTBO; BO3MOKHO TaK)X€ UCIOJIb30BaHUE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- IUCHbMEHHBIE 3aJaHHsI OPOPMIISIOTCS YBEJIIMYSHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hopMe MIIM BBIMOJHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEDE.

® Ui TIYXHX U cIa0O0CITBIIIANTHIX:

- neKuuu oOopMIIAIOTCSA B BUJE DJIEKTPOHHOIO JOKYMEHTA, JINOO MPEeroCTaBISIETCs 3BYKO-
YCUJIMBAIOIIAs anmnaparypa UHANBUAYAIBHOIO TI0JIb30BaHUS;

- IUCbMEHHBIE 33JJaHMsI BBIMOIHAIOTCSA Ha KOMIIBIOTEPE B MUCBMEHHOMH (popme;

- DK3aMeH U 3a4€T IPOBOJATCS B MUCbMEHHON (popMe Ha KOMIBIOTEPE; BOSMOXKHO MTPOBE/IE-
HUE B (popMe TECTUPOBAHMS.

® Ui JIUL C HAPYLIEHUSIMU OIIOPHO-/IBUTaTENILHOTO anapara:

- JIGKIUU OQOPMIISIOTCS B BUJIE SJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C IIOMOIIBIO KOMITb-
I0TEpa CO CMELUAIN3UPOBAHHBIM IPOrPAMMHBIM 00€CTIEUCHUEM;

- IIMCBMEHHBIE 3aJjaHMs BBINOJHAIOTCS HAa KOMIBIOTEPE CO CHELUAIN3HPOBAHHBIM IIPO-
IrPaMMHBIM 00€CIIeYeHUEM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hopMe MIIM BBIMOJHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEDE.

[Tpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBEITUUYEHUE BPEMEHHU AJIsl TIOATOTOBKU OTBETA.

IIponenypa  mpoBeaeHHMs  HPOMEXKYTOYHOM — arTecrauuu s OOyvarommxcs
YCTaHABIMBACTCSI C Y4YETOM HUX HMHIUBUAYAJIBHBIX TCHUXO(PHU3UYECKHX OCOOEHHOCTEH.
[TpomesxyTo4Hast arTecTanust MOXKET IPOBOAUTHCS B HECKOJIBKO JTAIOB.

[Tpu mpoBeneHNH MPOLEAYPHl OLEHUBAHUS PE3YJAbTATOB OOYyUEHHs IMpeaycMaTpuBacTCs
UCTOJIb30BAaHME TEXHUYECKUX CPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBUIYaJIbHBIMU
0COOCHHOCTSAMU O0yYaroIuXcs. DTU CPEICTBA MOTYT OBITh IMPEJOCTABICHbI YHHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEJCTBA.

[IpoBenenue mpomenypsl OICHHMBAHUS  PE3YJAbTATOB  OOyYeHHsI JIOIMYCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOIHH.

ObecneunBaeTcst 1OCTYN K MH(POPMALMOHHBIM M OUOIHOrpadguyeckuM pecypcam B CETH
WHTepHeT ans kaxaoro o0yvaromerocs B (popMax, aganTUpPOBaHHBIX K OTPAaHUYEHUSIM HX 3]10-
POBBSI U BOCIIPHUSTHS HHPOPMAITUU:

® JUIs CJIENBIX U CIa0OBUIAIINX:

- B IeYaTHOU (popMe yBETMYCHHBIM MIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® Ui TIIYXUX U CIa0OCHbIIAIINX:



- B meyaTHoO opme;

- B popMe 3JIEKTPOHHOTO IOKYMEHTA.

® Ui 00yYaroIuXcs ¢ HAPYIICHUSIMHU OMOPHO-/IBUTaTeIbHOTO armapara:
- B Ie4atHou opme;

- B opMe IIEKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

VYyeOHble ayAUTOPUH I BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThI, HayyHas
OMOJIMOTEKa U WHBIE TIOMEIICHHsS JIsi OOYYEHHUs OCHAIICHBI CIIEIUATBLHBIM O00O0pYJOBAaHUEM W
y4eOHBIMU MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUSI:

® IS CIENbIX U CIa00BUISAIINX:

- YCTPOMCTBOM 1Sl CKaHUpoBaHus U uTeHus ¢ kamepoil SARA CE;

- nucrieeM bpaitnsgs PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® JIA TIyXHuX 1 CJ'Ia6OCJIBIH_IaH_[I/IX:

- QBTOMATH3UPOBAHHBIM Pa0OYUM MECTOM JUIS JIIOJIEH ¢ HapYIIEHUEM CIIyXa M CJIa0oCIbl-
HIanux;

- AKYCTUYECKUN YCWIUTEIb U KOJIOHKU;

® s 00YYarOMIMXCs C HAPYIIEHUSIMU OTIOPHO-/IBUTaTENILHOTO anrmapara:
- IEPEABUKHBIMU, PETYIUPYEMBIMU dproHoMudeckumu napramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEeUaTbHBIM IPOrPaMMHBIM 00€CIICUeHUEM.

9. MeToauyeckue MaTepPUAaJIbI

9.1. Iluan nabdopaTopHbIX 3aHATHH. MeToaMYecKHe YKa3aHHUS MO0 OPraHM3alMN U NpPOBe-

JEeHUI0
Ilnan JadopaTOpHBIX 3aHATHI
-
2 3
NQ < = =)
= = =
s = HanmenoBaHue 1a00paTOpHBIX padoT =
n/n| 5 E S
2 g > 9
ol = = -
Z = = Z
1 3 ba3oBbie BO3MOKHOCTH TEKCTOBOTO porieccopa Word 4
2 3 BazoBbie Bo3MOKHOCTH TabiuuHOTO mporeccopa Excel 4
3 4 bazossie Bozamoxxknoctu CYBJI Access 4
4 6 ba3oBbie BO3MOXKHOCTH MPOrpaMMbl TOATOTOBKHU MPE3EHTALINI 4
Power Point

9.2. MeTonnueckne yKa3aHus 10 OPraHU3alUHA U NPOBEACHUI0
Bce naGopaTtopHble pabOThl MIMEIOT OAMHAKOBBIN MOPSAOK BBITOJHEHHS, KOTOPOE COCTO-
UT U3 JIBYX 4acTeH: CAaMOCTOSITEJIbHON MpEeABAPUTEIbHOMN IMOATOTOBKU U PabOThl B KOMIIBIOTEP-
HOM KJIacce MO/ pyKOBOJICTBOM IPEINO1aBaTENs.

Bo BpeMs camMOCTOSTENBHOM MOATOTOBKH CTYJEHT JTOJKEH:



- PYKOBOJCTBYSICh KOHCIICKTOM JICKITUH, Y4€OHBIMU ITOCOOMSIMUA M MaT€pPHaJIOM COOTBET-
CTBYIOIIIETO MPAKTHUKYyMa, OCBOUTH OCHOBHBIE TEOPETUUCCKUE MOJIOKECHHSI, KacalouIuecs: JaHHOU
1abopaTopHOI pabOTHI U MIPOAHATH3UPOBATE COOTBETCTBYIOIIUE TIPUMEPHI;

- O3HAKOMUTHCS C 3aJaHUEM JIa0OpaTOPHOM padbOTHI;

- IPOCMOTPETh YKa3aHUs IO BBIMOJHEHUIO 3a/IaHMs U COTIOCTABUTh MX ITYHKTHI C TpeOo-
BaHUsAMU 3alaHUSA,

- B CJIy4yac H€O6XOI[I/IMOCTI/I, MpeaABapUTCIIbHO IMMOATOTOBUTLCA K pa60Te Ha KOMIIBIOTEPC.

3aHsTHE B KOMIIBIOTEPHOM KJIaCcCE JIEUTCS HA TPY dTama:

- 3HAKOMCTBO C 3a/IaHUEM;

- BBIIIOJIHCHUC 3aJaHHsl, PYKOBOJACTBYSACH YKA3aHUAMU I10 €0 BBIITOJIHCHHUIO,

- caya 1abopaTopHON pabOTHI.

9.3. MeToan4yeckue yKa3aHus M0 OCBOCHUIO THCHHIIITUHBI

Buna padorsl Conep:xkanue Tpynoem- Pexomenganun
(mepevyenn Bompo- KOCTBh CaMo-
COB) CTOSATEJILHOMH
padoTshI
(B yacax)
Paznen 1 (ba3zoBble MOHATHS HH(OPMATUKH)
[ToarotoBka | 1.1. Ilonstue mupop- Jluteparypa: 1, 6-12; 3, 7; 4, 12-53; 5,
K Jexiuu 1 Manuu. Buaer 1 cBOH- 2 5-7.
CTBa nHpopmanuu, Koucnekr gexnmii: Tema 1.

(hOpMEI ee CyIIecTBO-
BaHud. EauHunNel us-
MepeHHss 00beMa HH-
dbopmaruu.  Mudop-
MallMOHHBIE TMpOIEeC-
CBl U CICTEMBI.

1.2. Ilonsitue opranu- Koncnexr nexuuii: Tema 1.
3amuu  wHMOpMAIUH.
Cnabo cTpyKTYpHUpO-
BaHHas W  CHJIBHO

CTPYKTYypUpOBaHHAs

nHpopMarus.

1.3. Tonarue undop- Juteparypa: 1, 117-124; 3, 7; 4, 12-
MAaIlMOHHEIX TEXHOJO- 53.

ruii. Knaccuduxanums Koncnekr nexmuii: Tema 1.
nH(pOpPMaITMOHHBIX

TEXHOJIOTUM.

1.4. Uadopmarus kak Jluteparypa: 4, 12-53.

HOBBIN IIPEAMET TPY- Koncnekr nexmuii: Tema 1.

na. Ilonstue wunHbpOp-
MaIMOHHBIX  pecyp-
COB.

1.5. Tlousatue uubop- Jluteparypa: 1, 6-12; 3, 7; 4, 12-53; 5,
Matuku. MHpopmaTu- 5; 6.




Ka W HUHPOPMAIMOH-
Hadad OCATCIBbHOCTH B
JTOKYMEHTOBEIICHUH W
APXUBOBCACHUMH.

Koucnekr jgexnmii: Tema 1.

Pazgen 2 (Texamueckoe

o0ecreyeHrne NepcoOHANbHBIX KOMITBIOTEPOB)

IloaroroBka
K JIEKITAH 2

2.1. O060061eHHas
CTPYKTypHasi ~ cxema
KOMITBIOTEpA M TPUH-
nun padotel. [lepco-
HaJIbHBI KOMIIBIOTEP
kak ¢enomer. Oc-
HOBHBIC BEXH UCTO-
PUH BBIYUCIUTEIHHON
TEXHHKH.

2.2. CocraB TexHUYe-
CKHX CpEICTB IeEpco-
HaJIbHOTO KOMIIBIOTE-
pa. OcHOBHBIE Xapak-
TEPUCTUKH YCTPOWCTB
NEPCOHATBHOTO KOM-
nptotepa.  Ilonsarue
KoHurypamuu. IIpo-
OiieMa  ompeaeneHus
KOHUTypaluu  Iep-
COHAJIbHOTO KOMIIbIO-
Tepa.

4

Jluteparypa: 1, 9-116; 3, 7; 4, 54-103;
5, 10-14.
Koucmoexr mexnuii: Tema 2.

Jluteparypa: 1, 9-116; 3, 8; 4, 54-103;
5, 10-14.
Koucnekr jgexumii: Tema 2.

Paznen 3 (Ilporpammuoe

o0ecrneyeHrne NepcoHaIbHBIX KOMITbIOTEPOB)

IloaroroBka
K JIEKIINU 3

3.1.  IIporpammHoe
obecrieueHre TMepco-
HAJIbHBIX KOMIIBIOTE-
poB. Bugei  mpo-
rpaMMHOrO  olecre-
YEHHS.

3.2. Ilonsatue omnepa-
[IUOHHOH  CHUCTEMEL.
[Tonatue  ¢aitnoBoit
cuctembl. Onepauu-
OHHBEIC CHCTEMBI Ce-
Meiictea  Windows:
0011IKE CBEICHHS.

3.3. [IpuknagHoe
nporpaMMHoe  obec-
rneyeHue OOIIero Ha-
3HaucHUsA. BBejenue
B HMHTETPUPOBAHHYIO
MPOrPaMMHYIO Cpeny
cemelictBa Microsoft
Office: TEKCTOBBIN
porieccop Word,
TaOJIMYHBIA  TIPOIIEC-
cop Excel, cucrema
ynpaBieHus:  6azamu

4

Jluteparypa: 1, 109-112; 3, 8; 4, 104-
144; 5, 15-18.
Koucmoexr mexmnuii: Tema 3.

Jluteparypa: 1, 109-112; 2, 5-9; 3, 8;
4,104-144; 5, 19-25; 5, 34-37.
Koucmoexr mexnuii: Tema 3.

Jluteparypa: 1, 109-112; 2, 15-16; 2,
25-26; 3, 8-10; 4, 145-241; 5, 69-81;
5, 97-100; 5, 138-145; 5, 165-171; 5,
183-186; 5, 265-271; 5, 288-290.
Koucnekr jgexuuii: Tema 4.




JTaHHBIX Access, Mpo-
rpaMMa IIOATOTOBKHA
npe3eHtauuii - Power
Point.

ITonroroBka
K nabopa-
TOpHOU  pa-
oore 1

1. [IpencraBnenue
CXEMBI CBOEU POJIO-
CJIOBHOHM B Cpe/ie TeK-
CTOBOTO IpoLeccopa
Word.

2. Co3manue TaOInIIBI
c HUCTOPHKO-
CTaTUCTUYECKUMU
CBEJICHUSMH B CpEJe
TEKCTOBOTO  IPOLIEC-
copa Word.

Jluteparypa

JIureparypa

: 3, 15-18.

: 3, 19-21.

[Toaroroska
K nabopa-
TOPHOU  pa-
6orte 2

1. Co3nmanue u aHainu3
TaOIUIBI C UCTOPUKO-
CTaTUCTUYECKUMU
CBEJICHUSMH B CpEJe
Ta0JIMYHOTO TIPOIIEeC-
copa Excel.

2. Co3nanue U aHaIu3
ouorpaduyeckon Oa-
36l JIAHHBIX B Cpele
TaOJIUYHOTO TIPOIIEC-
copa Excel.

JIureparypa

JIureparypa

: 3, 22-26.

: 3, 27-30.

Pazgen 4 (ba3bl 1aHHBIX)

IloaroroBka
K JIeknuu 4

4.1. OcHOBHBIE OIlpe-
JIeJICHUS MTOHATHE
0a3nl JAaHHBIX, ITOHS-
THE TPEIMETHON 00-
JIACTH, IIOHSITHE MO-
eI JAaHHBIX, ITOHSI-
THE 3arpoca, OHATHE
CUCTEMBI yIpPaBIICHUS
Oasamu TTAHHBIX
(CYB/D).

4.2. IlpoexTupoBaHue
0a3bl MaHHBIX: UHGO-
JIOTHYEeCKass  MOJCHb
0a3bl JaHHBIX; OIpe-
JeNIeHUs  CYIIHOCTH,
atpulyTa, CBSI3U; JOa-
TaJIOru4ecKas MOJCIb
0a3bl JaHHBIX.

4.3. Penamuonnas Oa-
3a Ja”HHBIX, Ta0muIa
Kak OTHOIICHHE M €€
cBorictBa. [IpuHIMIIBI
paboThI PENSIIIMOHHBIX
CYBA. OcHOBHBIE
3Tanbl paboThl C pe-

4

JIureparypa

:3,9;2,33;4,209-226.

Koucnekr jgexnmii: Tema 5.

JIureparypa

12, 33;

Koucnekr jgexuuii: Tema 5.

JIureparypa
5, 250-251.

: 5, 218-226; 5, 236-239;

Koucnoexr nexmumii: Tema 5.




JIALAOHHOMN Oasoii
JAHHBIX: CO3JaHUE M
MoaudUKaIuUs CTPYK-
Typsl  0a3el;  Tpo-
cMOTp, uH(pOpMAIH-
OHHBI TMOWUCK U pe-
JTAKTUPOBAHUE 3allv-
cei 0a3spl JaHHBIX;
3ampockl K 0asze JaH-
HBIX; THUIBI 3aMPOCOB;
3ampoOChl C KPUTEPHsI-
MU TIOHUCKa; (OPMH-
pOBaHWE OTYETOB; pa-
0oTa ¢ HECKOJIbKHUMH
TaOJIMIIaMU; CBSI3bIBA-
Hue Ta0mui  Oasbl
MaHHBIX W olecmeue-
HHE IICJIOCTHOCTH.

4.4. Cucrema ympas-
JeHuss 0Oa3zaMu [1aH-
HbBIX Access.

4.5. OnbIT co3naHusa U
HCIOIB30BaHug  0a3
JAHHBIX B JOKYMEH-
TOBEACHUHM U apXUBO-
BEICHUU. JEKTPOH-

HBIC ,Z[OKYMGHTBI .
MamuHounuTaeMble
apXUBLIL.

Jluteparypa: 2, 33-34; 3, 9; 4, 209-
226; 5, 218-226; 5, 236-239; 5, 250-
251.

Jluteparypa: 6-8.

Koncnekr aeknuii: Tema 5.

[Toaroroska
K nabopa-
TOPHOU  pa-
6ore 3

1. Co3nmanue u aHaiau3
ouorpaduyeckon Oa-
36l JIAHHBIX B Cpele
CUCTEMBI yIIPaBJICHHS
6azaMu JTAHHBIX
Access.

Jluteparypa: 3, 31-38.

Paznen 5 (MudpopManimoHHO-TIONCKOBBIE CUCTEMBI)

ITonroroBka
K JIEKIUU S5

5.1.  Hudopmarmon-
Hble cucTeMbl. HH-
dhopmarmoHHo-

MTOVICKOBBIE CHCTEMBI
(UIIC) wm cucremsl
00paboTKH JaHHBIX.
5.2. CymHOCTh WH-
(hOpMaIMOHHOTO  TIO-
ucka. [lonarue wuH-
(hOpMaIMOHHOTO  TIO0-
ucka. Bunbr unHbpOp-
MaIMOHHOTO TOMCKA!
JTOKYMEHTQJIBHBIA U
¢bakTorpadpuueckuil.
[TouckoBbIit obpa3
nokyMeHnra. Iloucko-

4

Jluteparypa: 4, 242-255.
Koucnoexr nexuumii: Tema 6.

Jlutepatypa: 4, 242-255.
Koucnexr nekmuii: Tema 6.




BB 00Opa3 3ampoca.
Oranel mporiecca Io-
UCKa.

5.3. OOmas xapakre-
puctuka HWIIC. WH-
¢bopmanoHHO-
ITIOMCKOBBIA  MACCHB.
WNudopmannonHo-
ITOMCKOBBIN SI3BIK.
Kpurepuii  Bblaun.
TexHuueckue cpeacr-
Ba.

5.4. HWudopmarmon-
HO-TIOUCKOBBIE SI3BIKH
(MUITsD). Ob6mas xa-
pakrepuctuka HMIIS.
[IpaBuna wmHOEKCHUPO-
BaHus. Kpurepuii BbI-
naud. PeneBaHTHOCTB.
[lepTHHEHTHOCTb.
5.5. Onenka TexHuye-
ckoil 3P HEeKTUBHOCTH
UIIC. Ilonnora BHI-
nadyd. TOYHOCTb BEI-
Jauu.

5.6. Ilpumepsr wc-
nonb3oBanuss UIIC B
chepe HOKYMEHTOBE-
JICHUsI U apXUBOBEJe-
HUSL

Jluteparypa: 4, 242-255.
Koucnoexr nexuumii: Tema 6.

JIutepatypa: 4, 242-255.
Koucnexkr nekmuii: Tema 6.

Koucnoexr nexmumii: Tema 6.

Jluteparypa: 6-8.
Koucnoexr nexuumii: Tema 6.

Pasnen 6 (I'uneprekcroBble

CHUCTEMBI)

ITonroroBka
K JIeKIuu 6

6.1. Tlonstue rumep-
TEKCTA. Y3Jbl U CBS3H. 2
O06001IeHe KOHIEN-
UMU THUIEPTEeKCTa —
rurnepMeana.

6.2. I'uneprekcToBble
cucrembl.  Cpexncrtaa
dbopmupoBaHUS ~ TH-
MepTEeKCTa U CPeaCcTBa
IIPOCMOTpa THIIEPTEK-
cTa.

6.3. OnbIT npuMeHe-
HHUS THUIEPTEKCTOBOM
TEXHOJIOTUU B JIOKY-
MEHTOBEJICHUU U ap-
XuBOBeJeHUU. |'umep-
TEKCTOBbIE JTOKYMEH-
THIL.

Jluteparypa: 3, 10;
Koucnoexr nexmumii: Tema 7.

JIutepatypa: 3, 10;
Koucnekr jgexumii: Tema 7.

JIutepatypa: 6-8.

ITonroroBka
K nabopa-

1. Co3nanue mpeseH-
TalluM CBOEH PpOJO- 4

Jluteparypa: 3, 39-46.




TOpHOU  pa-
oore 4

CJIOBHOM B cpeJie mpo-
rpaMmmbl  MMOATOTOBKH
npe3eHtauuii  Power-
Point.

Paznen 7 (OcHoBbl cetn IHTEpHET)

IloaroroBka
K JIeKuu 7

7.1. KomnerorepHsle
CeTH, IOSBICHUE U
pazButue HMutepHera.
CTtpykTypa M OCHOB-
HbIE MIPUHLUIBI pabo-
Tel ceTu HMHTepHer.
[lonsaTHe mpoTOKOIA.
Bo3moxHocTH, 1mpe-
JIOCTABJISIEMBIE CETHIO
WUutepner.  Anpeca-
uus B UHTEpHETE.

7.2. T'unmeptekct B
HNutepuere: WWW
nnmn Bcemupnas nay-
TuHAa. OCHOBBI fA3bIKA
CO3JaHusl THMIEpPTEK-
CTOBBIX JOKYMEHTOB
o WWW o (Web-
ctpanun). Ilyremect-
BUe 10 BcemupHoit
naytuse. [loaroroska
Web-ctpanuinr ¢ mo-
MONIBIO SI3bIKA pas-
METKM  THIEPTEeKCTa
HTML.

7.3. Ponib UnTEpHET B
JOKYMEHTOBEICHUHU U
apXHUBOBEICHUH.

2

Jluteparypa: 2, 45-46; 3, 10-11; 4,
256-285; 5, 303-308.
Koucmoexr mexnuii: Tema 8.

Jluteparypa: 2, 50-57; 3, 11; 5, 351-
354.
Koucnekr jgexumii: Tema 8.

JIuteparypa: 4, 347-367.

Paznen 8 (BBenenue B uH(pOpManmon

HYI0 0€3011aCHOCTH)

Iloaroroska
K JIEKIINU 8

8.1. HMudopmarmon-
Hasi 0e30macHOCTh U
€€  COCTaBJAIOIINE,
OCHOBHBIE BHJbI 3a-
munaeMo  uHdop-
Maluu, B TOM 4YHCIIE
CBEJCHUU, COCTaB-
JSIOUMX TOCydapcT-
BEHHYIO TaliHy. 3aKo-
HOJaTelbHbIE U MHbBIE
[IpaBOBbIE aKTbl PO,
perynupyoomue mpa-
BOBBIC OTHOIICHUS B
chepe  wmHPOpPMAIH-
OHHON 0€30MacHOCTH
U 3alllUThl TOCYAapCT-
BEHHOM TalHBI.
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JIutepatypa: 4, 286-346.
Koucnekr jgexumii: Tema 9.




8.2. ICTOYHUKN KOH-
buIeHIMATEHOW WH-
dbopmaruu. [IpuauHb
YTeUKH KOH(UICHIIH-
anbHOW WHGOpPMAIIHH.
CnocoObl HECaHKIIHO-
HUPOBAHHOTO JIOCTY-
ma K MCTOYHHKAM
KOH(HUACHITHATHHON
uHpopmanuu. Kom-
MBIOTEPHBIC TPECTYI-
JICHMSL.

8.3. KommbrotepHbie
BUPYCHI, TPOUCXOXK-
JCHHE W OCHOBHBLIC
TUTIBI. AHTUBUPYCHBIC
porpamMMBbl:  o0IIIast
XapaKTePUCTHKA.
[Tpodunaktuka 3apa-
JKEHUS.

8.4. TexHuueckoe,
MporpaMMHOE U Opra-
HHM3aLMOHHOE  o0ec-
neyeHue 0Oe30I1acHO-
CTM  MH(OPMALUOH-
HBIX TPOIIECCOB |
CHUCTEM.

8.5. Oo0ecrieuenue
MH(POPMAIIMOHHOMN
0€30IIacCHOCTH B J0O-
KYMEHTOBEJIECHUH U
apXUBOBE/ICHHH.

Jluteparypa: 4, 286-346.
Koucnoexr nexmmii: Tema 9.

Jluteparypa: 4, 339-346; 5, 58-61.
Koucnekr jgexnmii: Tema 9.

Jluteparypa: 4, 286-346.
Koucnoexr nexmumii: Tema 6.

JIutepatypa: 4, 286-346.




Ilpunosxcenue 1

AHHOTALMS

Hucrunnuaa «MHpOpMaTHKa» SIBISETCS 4acThi0 0a30BOro OJIOKA TUCIUILINH y4eOHOTO
IUIaHa 10 HaNpaBJICHUIO MOJATOTOBKU JOKYMEHTOBEACHHE U apXHUBOBeJeHHE. JuciuminHa pea-
au3yeTcst Ha (akyiIbTeTe apXMBHOTO jena Kadeapoir nH(GOPMAIMOHHBIX TEXHOJIOTUI U pecyp-
COB.

[lenb AUCHMIUIMHBI — MO3HAKOMUTH CTYJIEHTOB ¢ 0a30BBIMU dJIeMEHTaMH WH()OPMATUKHU:
OCHOBHBIMH TMOHSATUSMHU, TEXHUYECKUMHU CPEACTBAMH M MPOTpaMMHBIM 00eCreYeHHeM Mepco-
HAJIbHBIX KOMIIBIOTEPOB; CPOPMUPOBATH Yy CTYACHTOB IMPEICTABICHHE O TPAMOTHOM IpUMEHe-
HUHM 0a30BBIX BO3MOXKHOCTEH COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH B chepe JOKyMeH-
TOBE/ICHUS U apXUBOBEACHHUS.

3anauu JUCIUIUINHBIL:

- BbIpa0OTaTh y CTYACHTOB I'PaMOTHOE TEOPETHYECKOE IMPEACTaBICHHE O 0a30BBIX HJie-
MEHTax UH()OPMATHKH;

- copMUpPOBaTh y CTYJEHTOB MPOYHbIC HABBIKM MPAKTHUYECKOTrO BlaJeHUs 0a30BBHIMU
37IeMEeHTaMu UHGOPMATUKU;

- TIOKa3aTh MECTO M POJib, BOBMOKHOCTH U YCIIOBHSI IPUMEHEHHUsI 0a30BBIX BO3MOMKHO-
CTel COBpEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUN B Oynyiei nmpodeccnoHanbHO AeaTeNnbHO-
CTH CTY/ICHTOB YKa3aHHOT'O HaIlPaBJICHUS MMOATOTOBKH;

- HAy4YUTh CTYACHTOB IPAMOTHOMY MPAKTUYECKOMY HCIIOJIb30BAHHIO 0a30BBIX BO3MOXK-
HOCTEH COBpeMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUI B 00J1aCTH X MPOpECCHOHATBHON MOATO0-
TOBKH.

JucnuninHa HanpaieHa Ha GOpMUPOBAHHE CIEAYIOUIMX KOMITETEHIIHI:

e (QIIK-2 — Brnianenue 6a30BbIMH 3HAHUSMH B 00JIACTH MHPOPMAITMOHHBIX TEXHOJIOTHIA;

B pe3ynbrate 0ocBOEHUS AUCHUIIIMHBI 00 yYaIOLIUICS TOJKEH:

1. 3HaTh: OCHOBHBIE MOHATHUA MHPOPMATUKU, TEXHUYECKUE CPENCTBAa U MPOrpaMMHOE olecrie-
YeHHE NePCOHANBHBIX KOMITBIOTEPOB, TEOPETHUECKHUE OCHOBBI COBPEMEHHBIX MH(POPMALIMOHHBIX
TEXHOJIOTUH OOILEro Ha3HAYEeHHsI, OCHOBBI HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
OCHOBBI HH(OPMAITMOHHOHN O€301TacHOCTH.

2. YMeTb: paboTaTh C COBPEMEHHBIMH OINEPAIMOHHBIMU CUCTEMaMH, TEKCTOBBIMHU MPOLIECCO-
pam, TabJIMYHBIMU IPOIIECCOPAMH, CUCTEMaMH YIIPaBIeHHUs 0a3aMH TaHHBIX, IPOrpaMMaMu
MOJATOTOBKM IPE3CHTAIMi, MHPOPMALMOHHO-TIOMCKOBBIMUA CHCTEMaMH, THIIEPTEKCTOBBIMHU
CUCTEMaMH, I0JIb30BAThCsl BO3MOXKHOCTSIMH Ti00anbHON ceTu VIHTEpHET U cpencTBaMu 3a-

IIUTHI UHQOpMAIUH.



3. Brnagets: 6a30BbIMU 3HAaHUSIMHU B 00J1acTU WH(DOPMATHUKH, HEOOXOIUMBIMH JIJISI OCBOCHUS
0a30BBIX 3HAHWI B 00JaCTH COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUN; OCHOBHBIMH Ha-
BBIKAMU UCTIOJIB30BaHUSI KOMIBIOTEPHON TEXHUKH, WH()OPMALMOHHBIX TEXHOJIOTUH, HHPOP-
MaIlMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHM, CPEACTB 3allUThl MHQOpPMAIMH, HaBBIKAMU
CaMOCTOSITEJIbHOTO TTOTMTOJTHECHHUST HEOOXOIUMBIX 3HAaHUN B 00J1aCTH HHPOPMATHKH.
PaGoueit mporpammoii mpeaycCMOTPEHBI CIISAYIOIINE BUIBI KOHTPOJIS: TEKYITUI KOHTPOIh
ycrieBaeMoCTH B (hopMe OJIUI] KOHTPOJIS ¥ IipueMa J1JabopaTOpHBIX paboT, MPOMEXYTOUHAs aTTe-

craus B opme 3auera.

OO6mmas TpyA0€MKOCTh OCBOCHHSI TUCIIMIUIMHBI COCTABIISIET 2 3a4€THBIX €IMHUII, 72 Jaca.

IIpnioxenue 2

JUCT UBMEHEHUA
Ne Teker akryanusanuu win npunaraeMsii Kk PIIJI tokymeHr, [Hara Ne iporo-
COZICpIKAINI U3MEHEHUS KoOJ1a
1. 1. ObHo81EH CNUCOK UCMOYHUKOS U TUMEePamypbl 22.05.2017 a. Ne 10

2. Obnosnena cmpykmypa OUCYUNIUHBL 0151 OUHO-3A0UHOU U
3a04HOU hopm 00yyeHus

2. 3. Obnoenen cocmaeg npoepammuozo obecnevenus (110), co-
8pemenHbIX npogheccuonanvuvix 6az oannvix (B) u ungop-
mayuonno-cnpasoynsie cucmem (MCC)




