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1. IMosicHUTENLHAA 3aNMHUCKA

1.1. Ilenv u 3a0auu oucyunaunvt (Mooyns)

Llenv Oucyunaumbl - TOATOTOBHUTH BBITYCKHHMKA, OOJIA/IAIOIIET0 3HAHUSMH B 00JaCTH
MPaBOBOTO PETYIMPOBAaHHUS pabOTBl C JOKyMEHTAIUEH,
TEXHOJIOTHH, TPO(PECCHOHATLHBIMU  KOMIETCHIIUSMH, HEOOXOIUMBIMHU

COBPEMEHHBIX HMH(OPMAIIIOHHBIX
IS OpraHU3alnu
JOKYMEHTAITMOHHOTO 00ECTIeYeHHs YIIPaBICHUS B OpraHU3alMsIX JII0ObIX (hOpM COOCTBEHHOCTH.
3aoauu oucyuniunvl cocmosm 6 ciedyroujem:
® IpHOOpECTH 3HAHUS O MPABOBOM PETYJIMPOBAHUHU OPTaHU3AIMH M JTOKYMEHTAIlMOHHOTO

ofOecrieyeHUsT  yNpaBICHYECKON NESTEIbHOCTH B HEroCyJapCTBEHHBIX  KOMMEPUECKHX
OpTraHHU3aIUsIX;
® 0O3HAKOMUTBHCS C TMPAKTUKOW pa3pabOTKU M  HUCIOJIB30BAaHUS  YIPABIEHYECKOM

JIOKYMEHTAIlMU B COBPEMEHHBIX YCIOBHUSX;

® U3y4YUTh BOIPOCHI, CBSI3aHHBIE C
aKIIMOHEPHBIX 00IIECTBAX;

® [IpOaHATM3UPOBATh OCOOCHHOCTH cocTaBa U OQGOpPMIICHHS JIOKYMEHTOB
YIPaBJICHUS HErOCYAapCTBEHHBIX KOMMEPUYECKUX OpraHU3allHii;

® IpHOOpPECTH HABBIKK pa3pabOTKU THUIOBBIX KOMILJIEKCOB IOKYMEHTOB, COOTBETCTBYIOLIUX
KOPIIOPaTUBHBIM YIIPABICHYECKUM MIPOLEAYPaM.

COXPaHHOCTBIO JIOKYMEHTHOH uH(pOpMalMu B

OpraHoB

1.2. ®@opmupyemvie KomnemeHyuu, COOMHECEHHble C NIAAHUPYEMBIMU DPe3YIbMamamu

o0yuenusn no oucuyunaune (Mooynio):

Koambt Coaepxanue Ilepeyenb MIaHUPYeMbIX Pe3yJbTATOB
KOMIIETEHIIM A KOMIIeTeHIN 00y4eHMsl M0 TUCIUIJINHE
I1IK-2 BJaJcHUE OCHOBAMU 3Hamwb: cOCTaB KOMILIEKCOB IOKYMEHTOB,
nH(pOpMaIMOHHO- HEOOXOUMBIX ISl YITPaBICHYECKOMN
AHATUTUYECKOMN NEeSATEIbHOCTH HETOCYIapCTBEHHBIX
JESITEIIbHOCTH U KOMMEPUYECKHUX OpraHu3alnii
CIIOCOOHOCTBIO IPUMEHSTh | YMems: OPUEHTUPOBATHCS B YIIPABIECHYECKUX
uX B IpodeccroHalbHOMI CUTYallUsIX U OINpeAesiTh HEOOXOAUMOCTh 1
chepe BO3MOYXHOCTh UCTIOJIh30BaHUS
COOTBETCTBYIOIIUX IOKYMEHTOB
Brnaoemws: HaBbIKaMu penieHus 3aaad,
CBSI3aHHBIX C YIIPABJICHUYECKON JOKYMEHTaIMEH
NPEINPUATHI U OpraHU3alMi Pa3InYHbIX GOpM
X035IIICTBOBAaHMUSI, B COBPEMEHHBIX
SKOHOMUYECKUX YCIOBUAX
T1K-32 BJIaJcHUE 3Hame: IOPSAOK OPraHU3AIUU XPAHEHUS
3aKOHO/IATENbHON 1 JOKYMEHTOB aKIMOHEPHBIX OOIIECTB;
HOPMaTUBHO- Vmems: cOCTaBIATH, OOPMIIATH U UCIIOIb30BATh
METOIMYeCcKoi 6a30it KOHKPETHBIE BUJIbI IOKYMEHTOB B MPOIECCE UX
nH(pOpPMaMOHHO- yIpaBlIeHYECKON e TeIbHOCTH, B COOTBETCTBUU
JIOKYMEHTAIMOHHOTO C ICUCTBYIOIIMMU IIPABOBBIMU HOPMAMU;
oOecrnieueHus yrnpasiaeHus, | Bradems: HaBbIKaMH OpraHU3aLNN XpaHEHUS
CIIOCOOHOCTH JOKYMEHTOB aKITMOHEPHBIX OOIIECTB
OpUEHTUPOBATHCS B
IpaBOBOM 0a3e CMEKHBIX




| | obnacrei |

1.3. Mecmo oucuyunnunsl 6 cmpyKmype 0CHOGHOI 00PA306amMebHOU NPOZPAMMBbL

JucuumimHa  (MOIYJb) «J/loKkyMeHTUpOBaHUE JEATEIBbHOCTH HEroCyJapCTBEHHBIX
OpraHM3aIuii» OTHOCUTCS K BApUaTUBHOM YacTH OJ0Ka TUCHUIUIMH y4eOHOro IIaHa.

JUnsi OCBOEHHUSI JUCHMIUIMHBI (MOIYyJsl) HEOOXOAWMBI 3HAHUS, YMEHUS M BIaJCHHS,
cOpMUPOBAHHBIE B XOJE€ HM3YyYEHHUS  CIEAYIONIMX ITUCHUIUIMH U TPOXOXKACHUS  IMPAKTHUK:
«I'paxnanckoe npaBo»; «JloKymMmeHTOBeneHuE»; «[ 0Cy1apCTBEHHOE PETYJIMPOBAHUE ACATEIBHOCTH
KOMMEPYECKUX OpraHu3aIui».

B pesymbraTe OCBOEHHMS IUCHMIUIMHBI (MOZYJs) (OPMHPYIOTCS 3HAHHS, yMEHHS U
BJIQJICHUSA, HEOOXOAMMBIE Il HM3YyYEHHUs CIEAYIOUUX AUCHUILUIMH W TMPOXOXKIEHHUS IPaKTUK:
«OpranuzanmonHoe  npoektupoanne B JJOV»; «Meroguka pamuonHanmmzanuu OV »;
«KonpunennuanbHoe 1e10MpOU3BOICTBO.

2. CTpyKTypa IMCHHUILIHHBI (MOAYJIs1)

CTpyKkTypa AUCHHMILVINHBI (MOAYJIs1) 1J1s1 04HOM (opMBbI 00yUeHust
(2019 200a nabopa)
Obwas mpyooemkocms OUCYUNIUHBL cOcmagnsem 2 3. e., 72 4., 8 MOM Yuciie KOHMAKMHAL
paboma obyuarowuxcs ¢ npenooasamenem 28 4., camocmosamenvbras paboma oodyuarouuxcs 44 u.

Ne Paznen Bunbt yue6HO pabOThI dopmbl
/i JIACLIUILIUH B/ TEMBI (B yacax) TCKyIIEro
KOHTPOJIA
KonTakTHas P
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1 | Pazoen 1. Béoonas 4 1 1 Onpoc
JIeKYUsL
2 | Pazoen 2. 4 | 1 1 4 Pegdhepam
T'ocyoapcmeennoe
pez2ynuposatue
OOKYMEHMAYUOHHO20
obecneueHus ynpasieHus
8 AKYUOHEPHBIX
obwecmeax
3 | Pazoen 3. 4 1 2 4 Cobecedosanue
Jlokymenmupoeanue
CO30aHUA,
npeobpazosanus u
JUKSUOayUU
aKyuoHepHo2o obwecmaa
4 | Pazoen 4. 4 1 2 4 Oyenka
Jlokymenmupoeanue




VAPAaBIeHUs. AKYUOHEPHBIM NPAKMUYECKUX
obwecmeom. Odbwue sHanuil
mpebosanus K Jluckyceus na
cocmasnenuio u cemunape
ogopmaenuro
O0OKYMEeHMO8

5 | Paszoen 5. Ocobennocmu 4 1 2 4 Oyenka
cocmasa u Od)OpMﬂEHuﬂ NpaKmu4eckKux
BHYMPEHHUX snanuii
Op2aHU3AYUOHHBIX Pechepam
00KYyMeHmo8 0bwecmea

6 | Pazoen 6. 4 2 2 4 Ouenka
Hoxkymenmayuonnoe NPAKmMu4ecKux
obecneuenue no020moeKu 3a0anuil
U nposederus 0oue2o
cobpanus akyuonepos Hucxyccus na

cemuHnape

7 | Pazoen 7. 4 | 2 2 4 | Onpoc
Jokymenmayuonnoe
obecneueHue Huckyccus na
OesimenbHOCmu cosema cemuHnape
Oupekmopos

8 | Pazoen 8. 4 1 2 4 | Konmponvuosie
Hoxkymenmayuonnoe 80NPOCYHL
obecneuenue
OdesimenbHOCMU
UCNOTHUMENbHO2O
opeana obuecmsa
(cenepanvrozo
oupekmopa, npagieHus)

9 | Pazoen 9. I[lopadox 4 | 2 2 6 Cobecedosanue
XpaueHusi 00OKyMeHmMo8
AKYUOHEPHBIX 001ecma
3auem c oyemnkoti 10 Hmoeosas

KOHMPONbHASL
paboma
HUTOTr'O 12 8 8 44

CTpyKTypa THCHUIIMHBI (MOAYJIs) I OUHOH GopMBbI 00yUeHusI

Obwas mpyooemkocms OucCyuniuHvl cocmasisem 2 3. e., 76 4., 8 mom yucie KOHMAKMHASA

paboma obyuarowuxcs ¢ npenooasamenem 28 4., camocmosamenvras paboma obdyuarouuxcs 48 u.

Ne
/1

Paznen
TUCIAIIINHBL/ TEMBI

CemecTtp

Bunbr yue6HOM paboThI
(B gacax)

KoutakTHas

Camocto
ATCIIbHAA

DopMel
TEKYILETo
KOHTPOJIS

yCHEBAaEMOCTH

®dopma




MIPOMEKYTOUHON
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Pazoen 1. Beoonas 1 1 Onpoc
JIeKYuUst
Paszoen 2. 1 1 Peghepam
Tocyoapcmeennoe
peayruposanue
O0OKYMEHMAYUOHHO20
obecneyenus ynpaeneHus
6 AKYUOHEPHBIX
obwecmeax
Paszoen 3. 1 2 Cobeceoosanue
Jlokymenmupoeanue
co30aHusl,
npeobpazosanus u
JUKEUOayUU
aKyuoHepHo2o obwecmasa
Pazoen 4. 1 2 Oyenka
Loxymenmuposanue NpaKmuyeckux
VIpasienus aKYyuOHePHbIM P —
obwecmeom. Odbwue
u; u Juckyccus na
mpebo8aHUsl K
cemunape
COCMAasNeHuIo u
oopmnenuio
O0OKYMEHMO8
Pazoen 5. Ocobennocmu 1 2 Oyenka
cocmaea u 0¢0pMﬂeHuﬂ NpaKkmuyeckux
BHYMPEHHUX snanuii
OP2aAHU3AYUOHHBIX
P 4 Peghepam
00KyMeHmo8 obuecmea
Paszoen 6. 2 2 Ouenka
Jlokymenmayuonnoe NPAKMUYECKUX
obecneuenue no02o0moeKu 3a0anuil
U nposederus 0oue2o
cobpanus akyuonepos Huckyccus na
cemunape
Pazoen 7. 2 2 Onpoc
Jlokymenmayuonnoe
obecneuenue Jluckyccus na
OesimenbHOCmU co8ema cemunape
OUpexmopos
Paszoen 8. 1 2 Konmponvusie
Jlokymenmayuonnoe 80NPOCH

obecneueHue




OdesimenvbHOCMU
UCNOTIHUMENbHO20
opeana obujecmsa
(cenepanvrozo
Ooupexmopa, npasjenusl)

Pa3zoen 9. Ilopsaodox
XpaueHusi 00KyMeHmMOo8
AKYUOHEPHBIX 00Uecma

Cobeceoosanue

3auem c oyemnkoti

10

Hmoeosas
KOHMPONbHAS
paboma

UTOoro

12

48

CTpyKTypa THCHUIIMHBI (MOAYJIs1) 1JIs OUHO-32049HOH (GopMBbI 00yUeHH sl
(2017 200a nabopa)
OO01mast TpyA0€MKOCTh JUCIUILINHBI COCTaBIsIeT 4 3. €., 144 4., B TOM uHMcIe KOHTakTHas pabora
oOyuyaromuxcs ¢ nmpenogasarenem 18 4., camoctosaTenbHas pabora oOydwaromuxes 126 .

Ne Paznen Bunpr yue6HOM paboTh DOpMBI TEKYLIETO
n/n TIACLIUILIAH B/ TEMBI (B yacax) KOHTPOJIA
yCIIEBAEMOCTHU
KonrakrHas
©
é dopma
e 3 MPOMEKYTOUHOM
3 % 4| arTecTauuu (no
2 0 o § E GE) cemecmpam)
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1 | Pasoen 1.Beoonas 4 | 1 Onpoc
JIeKYUsL
2 | Paszoen 2. 4 1 16 Peghepam
Tocyoapcmeennoe
peayruposanue
O0OKYMEHMAYUOHHO20
obecneyenus ynpaeneHus
6 AKYUOHEPHBIX
obwecmeax
3 | Paszoen 3. 4 1 1 16 |Cobecedosanue
Jlokymenmupoeanue
CO30aHUS,
npeobpazosanus u
JUKBUOAyUU
aKyuoHepHo2o obwecmasa
4 | Pazoen 4. 4 1 |1 14 Oyenka
Loxymenmuposanue NpaKmuyeckux
VIpasienus aKyuOHepPHbIM P —
obwecmeom. Obuwue
W u Jluckyccus na
mpebo8aHus K
cemuHape




cocmaeilesHuro u

oopmnenuio
O0OKYMEHMO8

5 | Pazoen 5.0cobennocmu 4 8 Oyenka
cocmaea u 0¢0pMﬂeHuﬂ Npakmuyeckux
BHYMPEHHUX P —
OP2aAHU3AYUOHHBIX Pecpepam
O00KYMeHmo8 oouecmea

6 | Pazoen 6. 4 14 | Qe npamuiccis
Jlokymenmayuonnoe
obecneuenue Huckyccus na
nO020MOBKU U cemunape
nposedeHus 0owe2o
COOpanUs aKYuoHepos

7 | Pazoen 7. 4 18 | Onpoc
Jlokymenmayuonnoe
obecneuenue Juckyccus na
OdesimenbHOCmU co8ema cemuHape
Oupekmopos

8 | Pazoen 8. 4 4 | Konmponbhol
JlokymenmayuonHoe € 60npocsl
obecneyenue
OdesimenvbHOCMU
UCNOIHUMENbHO20
opeana obujecmsa
(cenepanvroco
Ooupexmopa, npasieHusl)

9 | Pazoen 9. Ilopsioox 4 16 | Konmponvhbi
XpaHernust 00OKYMEeHMO8 e 60npoci
AKYUOHEPHBIX 00uecmae
3auem c oyemnkoti 2 20 Hmoeosas

KOHMPOJIbHASA
paboma
UTOTO 2 126

CTpyKTypa THCHUIIMHBI (MOAYJIs1) IJIs OUHO-3204HOH (GopMbI 00yUeHH sl

(2019 200a naovopa)

OO6mmas TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3. €., 72 4., B TOM YUCJIE€ KOHTaKTHas pabora

oOyyaromuxcs ¢ npenogasarenemM 16 4., camoctoarenbHas paborta oOywaromuxcs 56 4.

No

o/a

Paznen
MUCHUIIIUHBI/ TEMBI

CemecTtp

Bunbr yue6HOM paboThI

DopMBI TEKYIIETO

(B yacax) KOHTPOJIS
[T — o « | YemeBacMoCTH
=
o T
g = dopma
] o
S & | IPOMEXYTOYHOH
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arrectanuu (no
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Pa3zoen 1.Beoonasn 1 Onpoc
JIeKYUS
Pa3zoen 2. 1 Pegepam
T'ocyoapcmeennoe
pez2ynuposatue
OOKYMEHMAYUOHHO20
obecneyeHus ynpasieHus
6 AKYUOHEPHBIX
obwecmeax
Paszoen 3. 1 |1 Cobecedosanue
Jokymenmuposarnue
CO30aHUA,
npeobpazosanus u
JTUKBUOAUUU
aKyuoHepHo2o 0dwecmaa
Paszoen 4. 1 |1 Oyenka
Hoxymenmuposanue NpaKmu4eckux
VIPABIeHUst AKYUOHEPHBIM snanuii
obwecmeom. Odbwue Tuckyceus na
mpebosanus K cenunape
COCMAasIeHuIo u
ogopmaenuro
O0OKYMEHMO8
Pazoen 5.0cobennocmu 1 |1 Oyenka
cocmaea u Od)OpMﬂEHuﬂ NpaKkmuyeckux
BHYMPEHHUX snanuii
OP2aHU3AYUOHHBIX Pecpepam
0OKYyMeHmo8 00wecmeaa
Pazoen 6. ] ] gO;:)eHl-:;‘laﬁnpaKmuuecxux
Jlokymenmayuonnoe
obecneuenue Huckyccus na
nO020MOBKU U cemunape
nposedeHus 0owe2o
COOpanUsl aKYuoHepos
Pazoen 7. - |1 Onpoc
Jlokymenmayuonnoe
obecneuenue Jluckyccus na
OesimenbHOCmU co8ema cemunape
Oupekmopos
Paszoen 8. 1 |1 Konmponvhwi
Jloxymenmayuonnoe € 60npocsl
obecneuenue
OdesimenvbHOCMU

UucnojiHumeslbHoco
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opeana obuecmsa
(cenepanvrozo
oupexmopa, npagieHus)

9 | Pazoen 9. Ilopsioox 4 |1 |2 6 Koumponvhnui
XpaueHusi 00KyMeHmMOo8 e 60npoci
AKYUOHEPHBIX 00Uecma
3auem c oyemnkoti 2 10 Hmoeosas

KOHMPOIbHASL
paboma
UTOTO 8 | 8 56

CTpyKTypa THCHUIIMHBI (MOAYJIs1) 1JIsl OUHO-32049HOH (GopMBbI 00yUeHH sl
OO0mmas TpyA0€MKOCTh AUCIUIUIMHBI COCTABISIET 4 3. €., 72 4., B TOM YUCJIE€ KOHTaKTHas pabdora

oOyyaromuxcs ¢ npenoganaresnemM 16 4., camoctoaTenbHas paboTta oOywaromuxcs 56 4.

No Paznen Bunpr yue6HOM paboTh MDOpMBI TEKYIIETO
n/n JUCLUATIIIMHBI/TEMBI (B yacax) KOHTPOJIA
CIIEBAEMOCTH
KonTaktHas y
<
é dopma
& g MPOMEKYTOUHOM
3 % 4| arTecTauuu (no
(52) 0 o § E % cemecmpanm)
2 =
. ol ¥ o) N g ‘;{
< Q < (= o = R
S| 5| £ S| 2E| g°
% = R <
5| 2| EE g1 53] 3
SOl 89 S| 2 E| 2
£ |E|EF)¢
S E
1 | Pasoen 1.Beoonas 4 | 1 Onpoc
JIeKYUs
2 | Paszoen 2. 4 | 1 6 Peghepam
Tocyoapcmeennoe
peayruposanue
O0OKYMEHMAYUOHHO20
obecneyenus ynpaeneHus
6 AKYUOHEPHBIX
obwecmeax
3 | Paszoen 3. 4 1 |1 6 |Cobecedosanue
Jlokymenmupoeanue
co30aHus,
npeobpazosanus u
JUKBUOAyUU
aKyuoHepHo2o obwecmasa
4 | Pazoen 4. 4 1 |1 4 Oyenka
LHoxymenmuposanue NpaKkmuyeckux
VIPAaBienus AKYyUOHePHbIM P —
obwecmeom. Odbwue
W u Juckyccusa na
mpebo8aHus K
cemunape
COCMAasNeHuo u
oopmenuro
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O0OKYMEHMO8

5 | Pazoen 5.0cobennocmu 4 8 Oyenka
cocmaea u 0¢0pMﬂeHuﬂ Npakmuyeckux
BHYMPEHHUX P —
OP2aAHU3AYUOHHBIX Pecpepam
O00KyMeHmo8 obuecmea

6 | Pazoen 6. 4 4| e npamiccs
Joxkymenmayuonnoe
obecneuenue Huckyccus na
nO020MOBKU U cemunape
nposedeHus 0owe2o
COOpanUs aKYuoHepos

7 | Pazoen 7. 4 8 | Onpoc
Joxkymenmayuonnoe
obecneuenue Juckyccus na
OdesimenbHOCmU co8ema cemunape
Oupekmopos

8 | Paszoen 8. 4 4 | Konmponbhol
JloxymenmayuonHoe € 60npocCsl
obecneyenue
OdesimenvbHOCMU
UCNOIHUMENbHO20
opeana obujecmsa
(cenepanvrozo
Ooupexmopa, npasieHusl)

9 | Pazoen 9. Ilopsioox 4 6 Konmpononwi
XpaHernust 00OKYMEeHMO8 e 60npoci
AKYUOHEPHBIX 00uecma
3auem c oyemnkoti 2 10 Hmoeosas

KOHMPOJIbHASA
paboma
HUTOTO 56

CTpyKTypa THCHHUIUIMHBI (MOAYJIs1) sl 3204HO (hOopMBbI 00ydYeHH st
(2017, 2019 20006 naoop)

OO01mast TpyA0€MKOCTh JUCIUIIINHBI COCTABISET 2 3. €., 72 4., B TOM 4YHCJIe KOHTaKTHas pabota

o0yyaromuxcs ¢ mpenojaBareieM 8 4., caMoCTosITeNIbHas padora oOyuarommxcs 64 d.

No
/o

Paznen
YCIUIIIIUHEL/ TEMBI

CemecTtp

Bunpr yue6HOM paboThI

DopMBI TEKYIIETO

(B yacax) KOHTPOJIS
KoHTaKIHas o o | YemesaemocTH
= <
o =
g = dopma
] o
S & | IPOMEXYTOYHOM




-
w

arrectanuu (no

& % § = cemecmpam)
1H R
2| 8] E 3 sl 22
Ol &7 gl ¢=
= = :9*

Pa3zoen 1.Beoonasn 1 Onpoc
JIeKYUS
Pa3zoen 2. 1 Peghepam
T'ocyoapcmeennoe
pez2ynuposatue
OOKYMEHMAYUOHHO20
obecneyeHus ynpasieHus
6 AKYUOHEPHBIX
obwecmeax
Paszoen 3. 1 |1 Cobecedosanue
Jokymenmupoearnue
CO30aHUA,
npeobpazosanus u
JTUKBUOAUUU
aKyuoHepHo2o odwecmaa
Paszoen 4. 1 |1 Oyenka
Hoxymenmuposanue NpaKmu4ecKux
VIPABIeHUst AKYUOHEPHBIM snanuii
obwecmeom. Odbwue Tuckyceus na
mpebosanus K cenunape
COCMaseHuIo u
ogopmaenuro
O0OKYMEHMO8
Pazoen 5.0cobennocmu 1 |1 Oyenka
cocmasa u Od)OpMﬂEHuﬂ NpaKmu4eckKux
BHYMPEHHUX snanuii
OpP2aHU3AYUOHHBIX Pecpepam
0OKYyMeHmo8 00wWecmeaa
Pa3zoen 6. 1 |1 e pasecs
Jlokymenmayuonnoe
obecneuenue Hucxyccus na
no020MoeKU u cemunape
npogederus 0ouezo
COOpanUsl AKYUOHEPOs
Pa3zoen 7. -1 Onpoc
Jlokymenmayuonnoe
obecneuenue Juckyccus na
OdesimenbHOCmU Co8ema cemunape
OUpexmopos
Paszoen 8. 1 |1 Konmponvhsi
Jlokymenmayuonnoe € 8ONpoCul
obecneuenue
OdesimenbHOCMU
UCNOIHUMENbHO20

opeana 061/0;6077’180
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(cenepanvrozo
oupekmopa, npaeieHusl)

9 | Pazoen 9. Ilopsioox 3 1 |2 6 Konmponohwi
XpaHenus 0OKYMeHmMo8 e 6onpocoi
AKYUOHEPHBIX 00uecma
3auem ¢ ouem«)ﬂl 10 Hmoeosas

KOHMPObHASL
paboma
UTOTO 4 | 2 2 64

CrpykTypa AUCHHMILVINHBI (MOAYJIs1) AJIs1 3209HOM GopMbl 00yUeHust
OO0wmast TpyA0E€MKOCTb AUCHUILINHBI COCTaBIsAET 2 3. €., 76 4., B TOM 4YHClIeé KOHTaKTHas pabora

o0ydJaronuxcs ¢ mpernojaBaTesieM 8 4., caMocTosiTenbHass paboTa oOydarommxcs 68 4.

No Pasznen Bunbt yueOHO pabOThI MOPMBI TEKYILETO
n/n TCHUATITAHBI/TEMBI (B yacax) KOHTpPOJIA
CII€EBA€EMOCTHU
KonTaktHas y
<
é dopma
& s MIPOMEKYTOUHOH
3 % 4 | arrecTanyu (no
(52) 0 o § E % cemecmpanm)
2 =
. ol ¥ o) N g ‘;{
< Q < (= o = R
AEIRE: A
% = R <
5| 5| £ 2 g1 53] 3
SO 89 S|l z¢eg] =
5558
S E
1 | Pasoen 1.Bsoonas 3 1 Onpoc
JIeKYUSL
2 | Pazoen 2. 3|1 6 Peghepam
T'ocyoapcmeennoe
pe2yniuposatue
OOKYMEHMAYUOHHO20
obecneyeHus ynpasieHus
6 AKYUOHEPHBIX
obwecmeax
3 | Paszoen 3. 3 1 |1 6 |Cobecedosanue
Jlokymenmupoeanue
co30aHus,
npeobpazosanus u
JUKBUOAYUU
aKyuoHepHo2o obwecmasa
4 | Pazoen 4. 3 1 |1 6 Oyenka
Hoxymenmuposanue NpaKmu4ecKux
VIPABIeHUs. AKYUOHEPHBIM snanuii
oowecmeom. Obwue
w W Jluckyccus na
mpebosanus K
ceMuHape

! |_|pl/l Ha/n4ynnm B y‘-le6HOM nnaaHe. npOBO,D,MTCFI Ha O4HOM U3 nocneaHunx 3aHATUM CEMUNHAPCKOro Tmna.
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COCMasieHuIo u
oopmnenuio
O0OKYMEHMO8

5 | Pazoen 5.0cobennocmu 1 8 Oyenka
cocmaea u 0¢0pMﬂ€Huﬂ Npakmuyeckux
BHYMPEHHUX P —
OPeAHU3AYUOHHBIX Pecpepam
00KYyMeHmo8 00wecmea

6 | Paszoen 6. 1 6 | e npamiecx
Jokymenmayuonnoe
obecneuenue Huckyccus na
nO020MOBKU U cemunape
nposedeHus 0owe2o
CcOOPaHUsL AKYUOHEPOS

7 | Pazoen 7. 1 8 | Onpoc
Jlokymenmayuonnoe
obecneueHue Huckyccus na
desamenbHOCMU cosema cemunape
Oupekmopos

8 | Pazoen 8. 1 4 | KoumponvHul
Hoxymenmayuonnoe e 60NpoCwHl
obecneuenue
OdesimenvbHOCMU
UCNOTHUMENbHO2O
opeana obwecmesa
(cenepanvrozo
Oupexmopa, npaeieHusl)

9 | Pazoen 9. Ilopsioox 2 6 Koumponvhoi
XPAHEHUA ()OKyMeHmoe € 60Npocyl
AKYUOHEPHBIX 00Uecma
3auem c oyemnkoti 2 10 Hmoeosas

KOHMPOJIbHASA
paboma
UTOTO 2 2 68
3. Coaep:xanue TUCHUIJIMHBI (MOYJIs1)
Ne HanmenoBanue paszaena Copepxanue
/o NUCIUIITNHE]
1 Beoounas nexyus IIpenmer, conepxkanue © 3aJayud  Kypca.

ITonsTue HETroCyJJapCTBEHHOIO KOMMEPUYECKOTO
npennpusatus (opranuzanun). Cnenuduka CTPyKTYpbI
U JESITENHOCTH HErOCYAAPCTBEHHOTO KOMMEPYECKOTO
npeanpusaTiss (opranusanuu). Buasl kKoMMepuecKux
NpEINPUITHI (opranuzanui): o01ecTBo C

OrpaHr4YeHHON OTBETCTBEHHOCTHIO (OOQO), OTKpBITOE
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(mybnuuyHoe)  akmuonepHoe — obmiectBo  (OAO),
3aKphITOC (HEMyONMYHOE) aKIIMOHEPHOE OOIIECTBO
(3A0). OcobeHHOCTH JOKYMEHTAIMOHHOTO
OGGCHG‘-IGHI/IH ACATCIIbHOCTHU HCroCyAapCTBCHHBIX
KOMMEPYECKMX  MNPEANpUIATHA U OpraHu3alui.
[IpaBoBasi 06a3a JEATEIBHOCTH HErOCYJIapCTBEHHBIX
KOMMEPYECKUX MPEANPUITAA W OpraHu3alnvil u ee
JOKYMEHTAI[MOHHOTO 00eCTIeUeHusI.

CrpykTypa Kypca. MecTto Kypca cpeau NpaBOBBIX,
MH(OPMAaLIMOHHBIX, JOKYMEHTOBEIUECKUX u
apXUBOBEAUECKUX JTUCIUILTNH. TepmuHonorus
JUCHUIIIUHEL. VICTOYHUKHY U IUTeparypa.

Tocyoapcmeennoe pezynuposanue
OOKYMEHMAYUOHHO20 0OecneyeHus
VApaeneHuss 6  AKYUOHEPHBIX
obwecmeax

AKITMOHEpHOE 0011eCTBO KaK BHJI HETOCYJaPCTBEHHOTO
KOMMEpPYECKOr0 MpeAnpuaTUs (OpraHu3aluM); €ro
MECTO B HMEPAPXUU POCCUUCKUX IOPUIUYECKUX JTUIL

pa3IM4HBIX OpraHu3alMOHHO-IIPABOBBIX dopm.
Ocobennoctu OTKPBITOTO (my0aryHOTO)
aKIIMOHEPHOTO oOrrecTBa u 3aKpPBITOTO
(HEmyOIMYHOTO) AKITMOHEPHOTO oOmecTna.

3aKOHOJATEIBHOE PETYIUPOBAHNE TOKYMEHTUPOBAHHUS
OpraHu3al|K U JESITEIbHOCTH aKIIMOHEPHBIX OOIIECTB.
[lon3akoHHBIE aKTBI M HOPMAaTHUBHO-METOJUYECKHE
JOKYMEHTBHI, periaaMeHTUpYyIoLIe BOIIPOCHI
JOKYMEHTAI[MOHHOTO  OOEeCIeYeHHs  YIpaBJICHUS.
HopmartuBHble  akTbl, npunHaTele  DenepanbHON
KOMHCCHEH N0 PBIHKY IeHHbIX Oymar (DenepanbHOU
CITy00i 10 (PUHAHCOBBIM PBIHKAM), OIPEICIISIIONINE
0COOEHHOCTH JOKYMEHTUPOBAHHUS OTJIEbHBIX
BOIIPOCOB YIIPaBICHYECKON JEeSTEIIBHOCTH B
AKIIMOHEPHBIX 00IIEeCTBAX.

Hokymenmuposarue co30anusl,
npeobpazosanus U  JIUKEUOAYUU
AKYUOHepHO20 0buecmea

[Topsnox U POLEAYPbI CO3/1aHUs
aKIIMOHEpHBIX o00mecTB. PDexepanbHblii 3akoH  «O
roCyJapCTBEHHOM PErucTpaluy IOPUIAYECKUX JIULl U
WHIMBUIYaIbHBIX peAnpUHIMATENCH».
3asiBUTENBbHBII MOPSAAOK roCyJapCTBEHHOMN
perUCTpalvy  aKIMOHEPHBIX OOIIECTB C  Y4E€TOM
MIPUHITUTIA «OJHOTO OKHa». [Topsiiok peopraHuzamnuu u
npeoOpa3oBaHus aKIHMOHEPHBIX oOmiecTB. [lopsaok u
MpOLEAYphl TUKBUIAIINH OOIECTBA.

JIOKyMeHTbI, HEOOXOIuMBIE [UIsl YUYPEXKACHUS U
rocyaapCcTBEHHOM perucTpanuu AKIIMOHEPHOTO
oOmiecTBa: ycTaB - YYPEOUTEIbHBIA  JOKYMEHT;
pemieHrne O  co3jaHuMM  oOmiectBa  (IIPOTOKOI
VUPEAUTETHLHOTO COOpaHus); JOTOBOP O CO3JaHUU
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aKIMOHEPHOTO OOIIECTBA; 3asABICHUE O PETUCTPAIUU;

JOKYMEHTBI, NOATBEPKAAIOLINE OIUIATy YCTaBHOTO
Kanurasna; CBUACTEIbCTBO 00 yIUIaTe rocy1apCTBEHHOM
NOUUIMHBL.  TumoBble  (QOpPMBI  JTOKYMEHTOB  JJIS
rOCyJapCTBEHHOW  perucTpalu, MOPSIIOK  HMX
3aII0JTHECHUA u YAOCTOBEPEHUS. Ennueiii
TOCYAApCTBEHHBIM  peecTp  IOPUAWYECKUX  JIWII.
«Perucrtpanmonnoe nmeno» B coctaBe EamHOTO
roCyJapCTBEHHOTO  pEecTpa  IOPUAMYECKUX  JIUII.

CBHIETENBCTBO O TOCYJApPCTBEHHOM PETUCTPALUU

HOPUIUYCCKOIo JIMIia. CBI/I,Z[GTG.HBCTBO O BHCCCHHUU

3anucd B EfuHBIA  TOCYHapCTBEHHBIM — peecTp

IOpUIMYECKUX JUIl. JIMIeH3upoBaHUE NESITEIbHOCTH

npeanpusTusa. Pemenue o mnpeoOpa3oBaHUU WU
peopranuzanuu  obmiecTBa. JloroBop o0 CIUSHUA
oomectB. Ilepematounbrii akt. Pa3genurensHbIi
Oamanc. JIoKyMEHTHI TI0 JIMKBHJAIMK OOIIECTBA.
ITopsinox COCTaBJICHUSA 51 YTBEPKICHUS

JIMKBUAJALIMOHHOTO OajlaHca.

Hoxymenmuposanue  ynpagienus | biaHku JOKYMEHTOB aKIMOHEPHBIX OOIIECTB: BUJBI
AKYUOHEPHBIM obwecmeom. | OnaHkoB, uX HasHaueHne. CoOCTaB PEKBH3HUTOB
Obwue mpebo6anusl K | 6maHkoB, ocobeHHOocTH uX odopmieHus. IlpaBuia
cocmasenenutlo  u  ogpopmaenuro | 0HOpMICHUS PEKBH3HTOB, OIPEICTISFOIIUX
OOKYMEHMO8 IOPUINYECKYI0 CHJIy ¥ OTPKAOUIMX  CTaJuH
00pabOTKH JOKYMEHTOB.
Ocobennocmu cocmasa u | CTpyKTypa  HErocyJapCTBEHHOTO  KOMMEPYECKOIrO
oghopmnenus gnympennux | ipeanpusatas. OpraHel YIpaBICHUS aKIHOHEPHOTO
Op2aHU3AYUOHHBIX ~ OOKYMEHmOg | OOLIEeCTBa, HX KOMIIETCHIHs. PeecTp akIMOHEPOB, ero
obwecmea BeJICHUE, XpaHeHHe. BBIIMCKU U3 peecTpa akIMOHEPOB.

BHyTpeHHUE TOKYMEHTBI NPEANPUATHUSA: TTOJOKEHUS O
CTPYKTYPHBIX MOJPa3/ICICHUSAX, TOJI0XKEHU 00 001emM
COOpaHMHM aKIMOHEPOB, COBETE JUPEKTOPOB, 0
peBU3UMOHHONW KoMuccud U T.A. [lopsaok pa3paboTku
MIOJIOKEHUH, HX  COIJIaCOBaHUA,
yrBepxkacHus. llltaTHOe pacmucaHne KOMMEPYECKOTO
IPEIIPHUATHS, COIEp)KaHue H

ynoctoBepeHusi. [IpaBuna BHYTpEHHEro TPyIOBOTO

noAnuCaHuss H

€ro cocCTaB

pacriopsinka. [Tonoxxenue o nepconanie, cnenuduka ero

coctaBieHust #u  odopmiieHus. JlOKyMEHTBHl IO

opraHu3anun KOMMGp‘-IGCI(OfI JACATCIIBHOCTH

npennpusaTus. KoMMepueckue AOroBOphI: TpeOOBAHHUS
0COOEHHOCTH

K uH(pOpMAIMM, CTPYKTypa TEKCTa,

oopMIIeHHUS.
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Hoxymenmayuonnoe obecneuenue
no020mMo6KuU u npogeodeHus
0bwe2o coopanus aKyuoHepos

OOmiee coOpanue akiuoHepoB. DenepanbHBI 3aKOH
«O0 akuuoHepHBIX obmecTBax» u llonoxeHue o
JIOTIOTHUTEITHHBIX TpeOOBaHUAX K MOPSIKY
MOATOTOBKH, CO3BIBA U MPOBEEHUSI 00IIET0 COOpaHUs
aKIMOHEPOB O TMPOIEAYPE MOATOTOBKU M MPOBEICHUS
obOmero coOpaHus aknuoHepoB. Buasl u  (Gopmbl
MPOBEACHUS COOpaHuid. JJOKYMEHTHI I TOJTOTOBKH U
CO3bIBa TOJIOBOTO OOIIEro coOpaHUsi AaKIMOHEPOB:
MPEJIOKEHUST B TOBECTKY JHS COOpaHWs; peIIeHHe O
MPOBEJCHUN  CcOOpaHUs;  CIHCOK  aKI[MOHEPOB,
MMEIOIIMX MPaBO Ha y4yacTHe B COOpaHUM; OIOJICTEHU
IUI1 TOJIOCOBAHHA, COOOIIEHHE O CO3LIBE OOIIETO
coOpaHus  aKIMOHEPOB,  pabouWe  JTOKYMEHTHI
(KypHaJbl peructpanuu 1 T.1.). CpoKu MOArOTOBKU U

0COOEHHOCTH odopmIteHUS JIOKYMEHTOB.
JIOKyMEHTUPOBaHHE IPOBEICHUS coOpaHwusi.
OcobenHoctu COJIepIKAHUS " oopmIIeHUS
MPOTOKOJIOB CYETHOM KOMHCCHUHU, MPOTOKOJA OOIIETOo
coOpaHHsl  aKIMOHEpOB, oOT4eTa 00  HWTOrax
rojocoBaHusi.  JOKyMEeHTHpOBaHHUE  CO3bIBA W

MPOBEJCHUSI  BHEOUEPENIHOTO  oO0mero  coOpaHus
akuoHepoB. OCOOCHHOCTH COCTaBa M COJEPIKAHHS
JOKYMEHTOB IO TIOJTOTOBKE WM MPOBEACHUIO OOIIMX
coOpanuii  akIuMOHEpOoB B (GoOpMe  3a0YHOTO
TOJIOCOBaHUSI.

Hoxymenmayuonnoe obecneuenue
oesmenbHocmu cosema
OUpexmopos

Buyrtpennue JIOKYMEHTHI, peryIupyoIme
NEeATEIPHOCTh ~ COBETa  JTUPEKTOpPOB.  Permament
MPOBEACHUS 3acelaHuH coBeTa JTUPEKTOPOB.
JIoKyMeHTO0OO0pOT coBeTa MUPEKTOPOB. [Ipomenypsl u
,Z[OKYMGHTBI 110 MOATOTOBKE U HpOBe,Z[GHI/IIO BaCG,Z[aHHfl.
[IpaBuna cocraBieHuss U OQOPMIICHHS IMPOTOKOJIOB
3acejaHuii  coBeTa  JUPEKTOpOB. Beimucku w3
MIPOTOKOJIOB, YJIOCTOBEPEHHE BBIITHCOK.

Jlokymenmayuonnoe obecneuerue
oesimenbHOCMU  UCNOTHUMENbHO20
opeana obujecmsa (2eHepanbHO20
oupexmopa, npasienusl)

JIOKyMEHTOOOOPOT KOMIIAHMU: COCTaB W IpaBHJIa
opranu3anuu. JJokyMEeHTHpOBaHUE PACTIOPAIUTEIIBHON
nesaTenbHOCTH. 1Iprkas, pacnopsbkeHue, yKa3aHHe Kak
JNOKYMEHTBI, OTpa)karolue PacopsAOUTEIbHYIO
JeSITeNbHOCTh pyKoBonuTens oOmiectBa. [loaroroska
IIPOEKTa MpHKa3a, €ro COIJAaCOBAHME U IIOJIHUCAHHE.
OcHOBaHMSI M TOPSNOK H3JAHUS PACHOPSIKEHMM H
ykasaHui.  IIpoTrokonsl  3acemaHuii  IpaBieHUs
o0IIecTBa, MpaBUJia UX COCTABICHHUS M O(OPMIICHUS.
CocraB " 0COOEHHOCTH odopmIIeHUS
MH(pOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB. [IpaBuia
COCTaBJIEHUS] U O(OPMIIEHUS KOMMEPUYECKHX ITHCEM.
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Ocobennoctu oopmienus MEPENUCKU c
WHOCTPAaHHBIMH  KOPPECIOHICHTaMU. BHyTpeHHss
MEepenucKa: COoCTaB JOKYMEHTOB, WX Ha3HAuYCHUE,
npaBuia OpOPMIICHHS.

9 | llopsiook xpamenuss 0oKymenmog | AKIIMOHEpPHOE  3aKOHOAATENbCTBO O  XPaHEHHH
AKYUOHEPHBIX 00Uecma JOKYMEHTOB. JIOKyMEeHTalus aKIMOHEPHBIX OOIIECTB,
nojanexaias o0s3aTenbHOMY XpaHeHuro. [lonoxeHue
O TOpsAIKE U CpOKax XpaHEHUs JIOKYMEHTOB
aknuoHepHbIx ob6mecte (2003 r.). HopmatuBHO-
METOJIMYECKUE TOKYMEHTHI TI0 OpraHU3alMi XPaHEHUS
HAOKYMCHTOB B ACJIOIIPOU3BOJACTBC. OpraHmaumI
TEKYILIEro XpaHeHUs JIOKyMeHToB. [IpaBwia cucre-
MaTu3sanun JAOKYMCHTOB. HOMGHKHaTypBI pa(A) |
HETOCYAapCTBCHHBIX KOMMCPYCCKUX opraHmauHﬁ.
[ToaroroBka 10KyMEHTOB K MOCIEAYIOUIEMY XPAHEHUIO
U HCHOJb30BAHUIO: OpraHu3alMs U TPOBEACHHE
SKCIEPTU3bl I[EHHOCTU JIOKYMEHTOB; IOJATOTOBKA
JOKYMEHTOB K TiepeJjaue B apXuB OOIIECTBA; MOPSI0K
nepenayu  Jen B apxuB oOmiectBa. [IpaBoBbie
B3aMOOTHOIIICHUA AKIIUOHCPHBIX O6H_I€CTB C
FOCYJapCTBEHHBIMU apXMBHBIMU YYPEXKICHUSAMU Ha
coBpemeHHOM 3Tane. [lopsaok nepenaun JOKyMEHTOB
Ha rocyapCTBEHHOE XpaHEHUE.

4. O6pa3oBaTesbHbIe U HHGOPMALMOHHbIE TEXHOJIOTHH

[Ipu peanmuzamuu  mporpaMMbl  JUCHHUIUIMHBI  «/[OKyMEHTHpOBaHWE ACSITEIBHOCTH
HETOCYJIapCTBEHHBIX OpraHU3alHii» HCIOIB3YIOTCS CIEAYIOIHUe 00pa3oBaTENbHBIE TEXHOJIOTHH:
ayIUTOPHBIC 3aHATHUS MPOBOATCSA B BHJIE JEKIUN (JIeKIMH—Oece ], MpOoOJIeMHBIX JICKITUH, JTSKITHI
¢ pa300poM KOHKPETHBIX CUTYallMii) U MPAKTUYECKUX 3aHATHIA B J1a00paTOpUU TOKYMEHTOBEICHHUS
C HCIIOJB30BAHUEM PA3aTOYHOTO MaTepraja ¢ ONMMCAHUEM PAa3IUYHBIX YIPABICHUECKUX CUTYaIlUH
HnJINn B KOMHBIOTepHOM KJ1acce.

CamocrosiTennbHass paboTa CTYACHTOB IMOApa3yMeBaeT paboOTy MO HamucaHUIo pedepaTtoB
[0l PYKOBOJCTBOM IIpENOaBaTels, BBIIOJHEHUE MPAKTUYECKUX 3aJaHUM, TEOPETHUECKYIO
MOJATOTOBKY IO TEMAaTHWKE IHUCUUIUIMHBI C HCIOJB30BaHHEM IMPaBOBBIX MHGOPMAIMOHHBIX 0a3,
CaMOCTOSITEIbHOE ~ MU3yYEHUE JICHCTBYIOIIMX HOPMAaTUBHO-METOIMYECKUX JIOKYMEHTOB IIO
JOKYMEHTAllMOHHOMY OO0€CTIeUeHHUIO YIpaBieHHs, B TOM YHCJE, B AaKIMOHEPHBIX OOIIECTBax,
CHELMATBbHON JUTEpaTyphl M KXYpPHAJIBHBIX MyONMKauui, umeromuxcs B Oubnuorekax PITY u
NAMN, a Taxxe B poHe mabopaTopruu JOKyMEHTOBEACHUS VICTOPUKO-apXHUBHOTO HHCTUTYTA.

Ne HaunmenoBanue .
Bunst yueOHoI paboTh OO6pa3zoBarenbHbIe TEXHOIOTUI
0/ pazgena
1 2 3 5
1. |Pa3zoen 1. Beoonas Jlexmus 1. BBoanas gexuns
JleKyusl [ToaroToBka K JEKIUH C
HCIOJIb30BAHUEM NTPABOBBIX 0a3
«Koncynbrant», «["apant» u ap., caiita




20

CamocrosiTenpHas padbora

«Zakonbase»: 3akoHOoIaTebHas 0a3a
Poccutickoii denepanuu

Pazoen 2. Jlexmus 2. [TpobGnemHuas nexmms
T'ocyoapcmeennoe [ToaroroBka K JIeKIIUU €
pecynuposanue MCIOJIb30BaHHUEM IIPABOBBIX 0a3
OOKYMEHMAYUOHHO20 «Koncynberant», «["apant» u ap., caiita
obecneueHus «Zakonbase»:

YnpasieHus 8 CamocTtosTenpHas padora 3akoHonarensHas 6a3a Poccuiickoit
AKYUOHEPHBIX denepanuu.

0bwecmeax ITonroroBka pedepara

Pazoen 3. Jlexmus 3. Jlexknusi-Oecena

[lokymenmuposanue [ToaroroBka K JIeKIuuU ¢

c030aHus, HCIOJIb30BaHNEM IIPABOBBIX 0a3
npeobpazosanus u «Koncynbrant», «["apant» u ap., caiita
JUKBUOAUUU CamocrosiTenpHas padbora «Zakonbase»: 3akoHOoIaTenbHas 0a3a
aKYyuoHepHo20 Poccutickoit denepanuu

obwecmsa

Pa3zoen 4. Jlexuus 4. Jlexmust ¢ pa300pOM KOHKPETHBIX
Jloxymenmuposanue CUTYyalHil

VIpaeneHus Pabora ¢ MmeTognueckuMu MaTepranaMu
AKYUOHEPHbIM nabopaTopuu JOKyMEHTOBEACHUS

oowecmsom. Odbwue
mpebosanus K
COCMasenuio u

[IpakTnueckoe 3ansarue 1.

IlonroroBka K NpakTUYECKOMY 3aHATHUIO
B COOTBETCTBUH C METOANUYECKUMHU
YKa3aHUSMH I10 BBITIOJTHEHUIO

ogopmnenuio CamocTtosaTrenbHas padorta MPAKTUYECKUX 3aHATUN

O0OKYMEHmMO8

Pazoen 5. Jlexkmus 5. Jlexnusi-Oecena

Ocobennocmu Pabora ¢ MeToanYecKMMH MaTepHaIaMu

cocmasa u nabopaTtopuu JOKyMEHTOBEACHUS

ogopmnenus [IpakTuueckoe 3ansitue 2. [ToaroroBka K JAeKIUU C

BHYMPEHHUX WCIIOIb30BaHUEM (POHIOB OMOIMOTEKH

Op2aHU3AYUOHHbIX PITY u naboparopuu

O0OKYMeHmos JOKYMEHTOBE/ICHHUS,

obuecmea [ToaroToBka K MpakKTUYECKOMY 3aHSATHIO

CamocTtosaTrenbHas padora B COOTBETCTBUU C METOAMYECKUMU

YKa3aHUSMH I10 BBITIOJTHEHHUIO
MPAKTUYECKUX 3aHATUH.
ITonroroBka pedepara

Pa3zoen 6. Jlexuus 6. Jlexmust ¢ pa300pOM KOHKPETHBIX

Jloxymenmayuonnoe CUTYyalHil

obecneyeHue Pabora ¢ MeToanyecKMMH MaTepraIaMu

n0020MOBKU U
npogedeHus 0oue2o
coopanus

[IpakTnueckoe 3ausTue 3

nabopaToOpur TIOKYMEHTOBEICHNS,
IToaroToBKa K JEKIIUH C
WCIIOIh30BaHUEM (POHIOB OMOIMOTEKH

aKyuoHepos PITY u naboparopuu
CamocrosiTenpHas padbora JIOKYMEHTOBECHUS, TPABOBBIX 0a3
«KoHcynbranT», «["apant» u np.;
Pazoen 7. Jlexmms 7. Jlexmust ¢ pa36O0pOM KOHKPETHBIX
JloxymenmayuonHroe CUTYaIui;
obecneyenue Pabota ¢ MmeToguyeckumMu MaTepuagaMu
oessmenvbHOCmuU naboparopun JOKyMEHTOBEICHNUS,

cogema OupeKmopos

[IpakTuueckoe 3ausTue 4.

IToAroToBKa K JIEKIIHH C
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CamocrosTenbHas pabora

WCIIOIb30BaHUEM (POHIOB OMOIMOTEKH
PITY u naboparopuu
JIOKYMEHTOBECHUS, IPABOBBIX 0a3
«KoHcynbranT», «[apanT» u np.;

Pazoen 8.
JloxymenmayuonHnoe
obecneuenue
desimenbHOCMU
UCNOIHUMENbHO2O
opeana obwecmaa
(eenepanbHocO
oupexkmopa,
npaeienus)

Jlekmus 8.

CamocrosiTenpHas padbora

Jlexnusi-Oecena

IToaroToBKa K JEKIIUH C
HCIIOIb30BaHUEM (POHIOB OMOIMOTEKH
PITY u naboparopuu
JIOKYMEHTOBEICHHUS, DJIEKTPOHHOTO
yaeOHOro mocodus «/lenonpons3BoacTBo:
JIOKYMEHTBI U TEXHOJIOTHH», TTPABOBBIX
0a3 «KoncynbranT», «I'apant» u 1p.,
caiita «Zakonbase»

Pa3zoen 9. Ilopsaoox
XpaueHust
O0OKYMEeHmMO8
AKYUOHEPHBIX
obwecms

Jlekmuga 9.

CamocrosiTenbHas padbora

[TpoGnemHuas nexius

IToAroTroBKa K JIEKIIHH C
UCTOJIb30BaHNEM (POHIOB OMOINOTEKH
PITY u naGopaTopun
JOKYMEHTOBE/ICHUS, DIEKTPOHHOTO
yaeOHOro mocobus «/lenonpons3BoicTBo:
JOKYMEHTBI U TEXHOJIOTHH», IIPABOBBIX
0a3 «KoHcynbrant», «["apanT» u ap.

S. OueHKa VIAHUPYEMBIX Pe3yJIbTATOB 00y4eHus!
5.1. Cucmema ouenusanus

®opMa KOHTPOJIA Makc. konuyecTBo 0anioB
3a ogHy pabdotyBcero

Tekymuii KOHTPOJIb:

- cobecenoBanue (YCTHBIN OMPOC) 5 GamioB 25 6amioB

- OIIEHKA MPAKTUYCCKUX 3aaHUuI 5 OamIoB 20 6amoB
- cobecenoBaHue o TeMaM pedeparoB, OIICHKA 15 6amioB 15 6amioB
MOATOTOBKH pedepaToB
[IpoMexxyTouHas arTecTanus 40 6amioB
(3a4eT c OIEHKOM)
Htoro 3a cemecTp (QUCUUILINHY) 100 6amnoB

[TosydeHHBI COBOKYIHBIN pe3ybTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OILICHOK U B
mKany oreHok EBpomneiickoii cucteMbl mepeHoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHU C TaOIUTICH:
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Mxana
100-0ayupHas mKana TpaauuroHHas 1MIKana ECTS
95 -100 A
33 _0d OTIINYHO B
68 — 82 XOPOIIIO 3a4TEHO C
56 — 67 D
50_55 YAOBJIETBOPUTENBHO E
20-49 FX
0-19 HEY/I0BJIETBOPUTEIHHO HE 3aYTEHO F

5.2. Kpumepuu evicmasnenusn oyenku no oucuyuniaune (mMooyJio)

banael/
IIkama
ECTS

O1eHKa 10 JUCIUAIUINHE

Kputepuu onieHku pe3ynbTaToB 00yueHuUs 0 JUCIUIUINHE

100-83/

AB

«3a4TEHO (OTJIMYHO)»/

BricTaBnsiercst o0ydaromemycs, eCiu OH riTy00Ko 1
IIPOYHO YCBOUJI TEOPETUYECKUM U MPAKTUYECKUN
MaTepuai, MOXeT IPOJEMOHCTPUPOBATE 3TO HA 3aHATHIX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUN.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
u3Naraet yueOHbI MaTepual, yMEeT YBSI3BIBATh TCOPHIO C
MIPAKTUKOM, CIIpaBIIsIeTCs C pelIeHUEeM 3a/1ad
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, PAaBUILHO OOOCHOBBIBAET MPUHSTHIE
pelIeHus.

CB000IHO OpUEHTHPYETCS B YUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOmEeMycs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komnereniuu, 3akpeniéHnbie 3a AUCUUTUIAHOM,
c(OPMHUPOBAHBI HA YPOBHE — «BBICOKU».

82-68/

«3a4TEHO (XOPOILO)»/

BricTaBmsiercs 00y4aromeMycsi, €Ciiiu OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHuall, [paMOTHO U 10
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSX U B XOJI€
MIPOMEKYTOUYHON aTTECTALlMH, HE AOITYCKasl CyIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHUCCKUE
MOJIOXKEHUS MIPU PEILICHUU MPAKTUUECKHUX 3a/1a4
npodeccnoHalbHOM HANIPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOAUMBIMH JIJISl 3TOTO HaBBIKAMHU
A TpUEMaMH.

JlocTaTOYHO XOPOIIIO OPUEHTUPYETCS B yUeOHOU U

npodeCCHOHATLHOM JITepaType.

OI.[GHKa 110 AUCHUIIJIMHE BBICTABJIAKOTCS 06yqa101ueMyc;1 C
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTaluu.
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bamne/ | Ouenka o nucruiuinae | KpuTepuu olieHKH pe3ylbTaToB O0yUYeHUS MO AUCIHILTHHE
IIxama
ECTS

Komnerenium, 3akpeniéHnble 3a AUCIHUIUITMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIU».

67-50/ BricraBisiercs: o0yyaromemycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepuall,

D.E «3aYTEHO JIOIYCKAET OTAEIbHBIE OMIMOKHU [P €0 M3JI0KEHUH Ha
(YIOBIETBOPUTENBHO)»/ | 3aHATHAX U B XOJI€ IPOMEKYTOUYHOU aTTECTALINH.
OOyuaromnuiicsi UCTIBITHIBACT ONPEIEIEHHBIC 3aTPYHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJOKEHHUN MPU PEILICHUH
MPAKTUYECKHX 33729 MPo(hecCHOHATbHOM HAPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOKHOCTH, BJIAJIEET
HEOOXOIMMBIMH ISl 5TOTO 0A30BBIMH HABBIKAMU U
MPUEMAMHU.

JIeMOHCTpHpPYET NOCTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEpaTypsl 10 AUCIUIIIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOmEMycCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIAHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/ «HEYIOBJIECTBOPUTEILHO»/ | BricTaBisieTcst o0y4aroniemycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKUN U MPAKTHUECKUI

F.FX HE 3a4YTCHO MaTepual, J0MyCKaeT IpyOble OIIMOKH IIPH €T0
M3JI0KEHUU HA 3aHATHUSIX U B XOJ/I€ POMEKYTOUHOU
aTTeCTalUu.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
MIPUMEHEHHUH TEOPETHUECKUX MOJIO0KEHUN MTPU PELLICHUH
MPAKTUIECKHX 337249 MPodhecCHOHATLHOM HAMPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOKHOCTH, HE BJIaJICET
HEO0OXOIMMBIMH ISl 5TOTO HaBBIKAMU U TIPUEMAMHU.
JleMoHCTpUpYET (parMeHTapHbBIC 3HAHUS YICOHOU
JUTEpaTyphl 10 AUCIUTIIMHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

KomMmnereH1umn Ha ypoBHE «OCTaTOUHBIN», 3aKPETUIEHHBIE
3a TUCIUILINHOM, HE CPOPMUPOBAHBI.

5.3. Ouenounvie cpeocmea (mamepuanvl) 011 MeKyuec0 KOHMPOIA YCHeeAeMOCHmU,
RPOMENHCYMOUHOU ammecmayuu ooyuarouuxca no oucyuniune (mMooyio)

Ipumepusie onpocwt 01151 nposedenus: mexywell ammecmayuu (YCmuslii onpoc)

1. Kakwue opraHu3zanuu UMEIOT MPAaBO UMETh OJIAHK ¢ BOCIIPOU3BEICHUEM T'OCYIapCTBEHHOTO repba
P® u rue sto onpeaeneHo?
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2. Kakue TpeboBaHMS NPENBABIAIOTCA K PEKBU3HUTY ‘HAUMEHOBAHUE OpPTaHU3AIUH», €CIIH aBTOP —
aKIIMOHEPHOE OOIIECTBO?

3. KakoB mOpsAIOK yTBEpXKAECHUS JTOKYMEHTOB KOJUIETHAJIBHBIMH OpraHaMu  yIpPaBICHUS
aKIIMOHEPHOTO 00IecTBa, KaKk 0pOPMIIIETCS TaKOE YTBEPKICHHE?

4. KakoB NOpSIOK COTJacoBaHMUA JOKYMEHTOB U O(GOPMIICHHS BHYTPEHHEIO U BHEIIHETO
corjiacoBaHui?

5. UTO BXOJUT B MOHSITHE «IAEJIONPOU3BOJACTBEHHBIE OTMETKI» U JOJKHBI JIM OHU IPOCTABIATHCS
Ha JOKYMEHTaX aKI[MOHEPHOTo 001ecTBa?

6. Kakoe Ha3HaueHUEe UMEET PEerjaMeHT 3acelaHuii?

7. Kak ohopMIIsIFOTCS JIOKaIbHBIE aKThl, OMPEICISIONINE MOPSIOK OPraHu3aui U IeATeTbHOCTH
OpTaHOB YIPABICHUS aKIMOHEPHBIX OOIIECTB?

8. B Kakux ynpaBJIeHUYECKHX CUTYallUAX MCIIOJb3YeTCs IIPUKA3 U CIIyKEOHOE MUChMO?

9. HazoBute paznnuus B 6J1aHKaX MPUKa3a U CIyKeOHOTo MUChMa.

10. ITepeunciure OCHOBHBIC TPEOOBAHHUS K OPraHU3AlMU JJOKYMEHTOO0OPOTAa B OpraHU3aIUsIX.
11. Tlepeuncnute mpaBuia y4yera JOKyMEHTO000pOTA.

12. HazoBute TpeOGoBaHMS K MPOXOKACHUIO M UCTIOJIHEHUIO BXOJISIINX, WCXOASIIUX U BHYTPEHHUX
JIOKYMEHTOB.

13. HazoBuTe 3Tansl ¥ THIIOBBIE MPOIIEAYPHI TOATOTOBKH OOIIETO COOpaHUs aKIIMOHEPOB.

14. Ha3oBure THUIIOBOM COCTaB JOKYMEHTOB, COOTBETCTBYIOLIMX YCTAHOBJIEHHBIM JTallaMm
MOATOTOBKHU U MPOBEACHUS OOITUX COOpaHUIl aKIIMOHEPOB.

15.  KaxoBbl OCHOBHBIE pa3lIUyHs COJEPXKAHHUS JOKYMEHTOB, KOTOpble O(GOPMIISIOT pELICHHS
0o0mux cobpanuii B HopmMe COBMECTHOTO NMPUCYTCTBUS aKIIMOHEPOB M MPH 3a0YHOM TOJIOCOBAHUHM?
C ueM oHM CBsI3aHbI?

16.  Ha3oBuTe 0COOCHHOCTH COACp)KaHUS IMPOTOKOJA OOIIET0 COOpaHHs aKIMOHEPOB, YKa3aB
OTJIUYHSI OT TUIIOBBIX TPEOOBAHMI K TEKCTY MMPOTOKOJA.

17. HazoBuTe 3Tambl M THUIOBBIE TMPOIEAYPHl MOJATOTOBKH 3aceJaHUs COBETA JUPEKTOPOB, a
TaK>Ke TUIIOBOW COCTaB JOKYMEHTOB, COOTBETCTBYIOIIUX ITHM 3TaIam.

18.  Kakue TOKyMEHTBI OTpa)aroT XOJ 3aCE€JaHUs COBETa JUPEKTOPOB U NPHUHATHIE PEIICHUs, B
TOM YHCJI€ U TIPU MPOBEJICHUH 3aCeIaHus B 3a04HOI popme?

19. Ectp 1nu paznuums TpeOOBaHUN K TPOTOKOJNY 3acelJaHusi COBETa JHUPEKTOPOB,
YCTQHOBJICHHBIX TPABOBBIMHU aKTaMH, M TUIIOBBIX TPEOOBAaHUH K JaHHOMY BUIY TOKyMeHTa?

Ilpumepnvie memwl peghepamos no pazoenam OUCYUNTUHBL:

¢ [IpaBoBast 6a3za WHGOPMAITMOHHOTO M JOKYMEHTAIIMOHHOTO 00ECIICUeHUs yNpaBICHYECKON
JESTeTPHOCTH HETOCY/IapCTBEHHOW KOMMEPYECKOI OpraHU3aIny.

¢ HopMaTHBHO-METOJMYECKUE JTIOKYMEHTBI, pEriIaMEeHTHpYIomue O(GOpMIICHHE pa3IMYHBIX
BUJIOB OPTaHU3alMOHHO-PACHOPSAUTENBHBIX JOKYMEHTOB aKIIHOHEPHBIX OOIIECTB.

e MenepanbHbIi 3aK0H “O0 aKIMOHEPHBIX OOIIECTBAX O JOKYMEHTHPOBAHHUH JCSITCIBHOCTH
KOJUIETHAIILHBIX OPTaHOB YIPAaBJICHHS: 00IIero coOpaHus aKIMOHEPOB, COBETA TUPEKTOPOB.

¢ HopmatuBable akThl denepanbHOM KOMHCCHH TO PBIHKY IIeHHBIX Oymar (dexepanbHOM
ciIy)kObl 10  (MHAHCOBBIM  pBIHKaM),  PEryJIHpYIOUIMEe  BONPOCHl  YIpaBICHUS U
AOKYMCHTAIIMOHHOT O OGGCHG‘IGHI/IH YHpaBJICHUA B aKIITHOHCPHBIX OGH.IGCTBaX.
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® Biussnue Kopekca KOpHmoOpaTMBHOIO YIPAaBJIEHUS Ha OPraHU3aldi0 JTOKyMEHTallMOHHOIO
oOecrieueHrs yIpaBieHUs B aKITMOHEPHBIX OOIIECTBAX.

® OCOOCHHOCTH COCTaBJIIEHUS M O(QOPMIICHHMS yCTaBa - YUYPEOUTEIBHOIO JIOKyMEHTa
aKIoHepHoro obmiectsa. CocraB MH(pOpMaIUK ycTaBa.

¢ BHyTpeHHHE JOKYMEHTHI — PEryJIsSTOPBI YIPABICHYCCKOW ACSITEILHOCTH AKIIMOHEPHBIX
0O1IIECTB.

¢ OYHKIMU KOPIOPATUBHOTO CEKpeTapsi MO WH(POPMALKMOHHOMY U JOKYMEHTAI[HOHHOMY
00€CTIeYEeHHUIO JeSITEIHbHOCTH OPTaHOB YIIPABJICHUSI.

® OCOOEHHOCTH JOKYMEHTHUPOBAaHMS TIOATOTOBKM W TPOBEACHHUS 0OmuUX coOpaHui
aKIMOHEPOB B (hOpME 3a09YHOTO TOJIOCOBAHHS.

® OCOOCHHOCTH JTOKYMEHTHPOBAHUSI TOJATOTOBKM M TPOBEACHMS 3aceJaHull COBETa
TUPEKTOPOB B (hOpME 3a0YHOTO rOJI0COBaHUA. PerinaMeHT 3acejaHuii cOBETa TUPEKTOPOB.

¢ [Topsiok XpaHeHUs TOKYMEHTOB aKIIHOHEPHBIX OOIIECTB.

prwepﬂbze KOHmMpPOJIbHble 60NnpoCcsl onst I’lpOMeDfC)/MO’{HOIZ ammecmayuu no umoezam
0OCBOCHUA ()qu;ul’l]lqul.’

1. TloHsTHEe HErOoCYIapCTBEHHOTO KOMMEPUYECKOTO MPEANpPUSTHSI. AKIMOHEPHOE OOIIECTBO.
Criermuduka CTpyKTyphl €ro OpraHoOB yIPaBICHHS.

2. YupexneHue axkiuoHepHoro oobmectBa. TpeOoBaHMS K COCTABICHHIO U O(POPMIICHHUIO
JOKYMCHTOB, HCOGXOZ[I/IMBIX AT YIPCIKACHU S OGH.IGCTBa.

3. Tlopsmok rocygapCcTBEHHON pErucTpalvy aKIMOHEPHBIX o0miecTB. COoCTaB M COAEp)KaHHE
JOKYMCHTOB, HCOGXO,Z[I/IMBIX AJIg PETUCTpallMi aKIHMOHCPHBIX OGH.IGCTB.

4. OcCOOEHHOCTH JOKYMEHTAIHHOTO OGOPMIICHUS PpEIICHUH CcoOpaHusl  ydpeauTesci
aKIHOHEpHOTO ob1miecTBa. [IpoTokon coOpaHus yupenuTenci.

5. CocraB BHYTPEHHHX OpPraHM3allMOHHBIX JIOKYMEHTOB aKIIMOHEPHBIX OOILECTB, UX POJIb B
JeATEeTbHOCTH anmnapara yrnpaBieHHsI.

6. Ilopsimok pa3paboTKu MOJOKEHUI 00 OpraHax yrpaBJeHUs, UX COTJIACOBaHUE, MOITUCAHUE,
YTBEPXKACHHE.

7. JlokyMeHTHpOBaHHME pacHOpSAUTENbHOM AesTeabHOCTH. (CocTaB  pacnopsAIUTeNIbHBIX
JIOKYMEHTOB. Tpe0OBaHuUs K COCTABICHUIO U O(OPMIICHHIO MTPUKA30B [0 OCHOBHOW JEATEIbHOCTH

8. JlokyMeHTHpOBaHUE MOATOTOBKH M MPOBEIACHUS TOJJOBOTO OOIIEro COOpaHUsI aKITMOHEPOB.

9. JloOKyMEeHTHpOBaHHE MOJIrOTOBKM U IPOBEACHHUS BHEOYEPEAHOT0 OOIIero codOpaHus
aKIMOHEPOB.

10. OcoOeHHOCTH JAOKYMEHTHUPOBAHHs MpPOBEIEHHs oO0IIero coOpaHus akIHMOHEpOB B (hopme
320YHOTO I'OJIOCOBAHMS.

11. OcobGeHnHoCcTH cocTaBieHUS U O(POPMIICHHUS MPOTOKOJIOB OOILIEr0 COOpaHUs aKIMOHEPOB U
COBETa AUPEKTOPOB aKIIMOHEPHOTO OOIIIEeCTBA.

12. Kommepueckuii 1oroBop (KOHTPAaKT): CTPYKTypa, cOocTaB HH(pOpMaluu, TpeOOBaHUS K
0 OopMIICHHUIO

13. Tlopsimok XxpaHEeHUs TOKYMEHTAIMU aKIIMOHEPHOTO 00OIIECTBa.
14. TlpaBuna cucremaTr3alul TOKYMEHTOB MPU UX TEKYIIIEM XPAHEHUU.

15. HomeHkIaTypa Jen KOMMEpPYECKOTOo MPEeNNpHUsaTHs: KIacCU(PUKAIMOHHAS CXEeMa, COCTaB
uHpopmaruu, TpeOboBaHUS K 0POPMIICHHIO.
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16. JloroBopHbIE OCHOBBI B3aMMOOTHOLIEHUH HETOCYAAPCTBEHHBIX KOMMEPUECKUX CTPYKTYp U
roCyJapCTBEHHbBIX OpraHu3aluil B chepe COXPaHHOCTH TOKYMEHTOB.

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieYeHHe U C UM ILTHHBI
6.1. Cnucok ucmo4HuKo8 u 1umepamypsl

Hemounuku

OcHosgHnble

®denepanbHblil 3aK0H 0T 26.12.1995 Ne 208-®D3 “O0 akmumonepusix obmectBax’” // C3 PD.
1996. Ne 1. Cr. 1. Pexxum noctyna: www.consultant.ru

@enepanbhbiii 3akoH oT 08.08.2001 r. Ne 129-®3 «O rocynapcTBEHHOM perucrpanyu
IOPUANYECKHUX JIUIl U1 UHAUBUAYAJIbHBIX TpeanpuHumMareneii»// C3 P®. 2001. Ne 33. Y.1. Ct.3431.
Pexxum goctyna: www.consultant.ru

®enepanbhblii 3akoH 0T 20.03.1996 Ne 39-D3 «O poiake neHHsix oymar» // C3 PD.1996.
Ne 17. Ct1.1918. Pexxum noctyma: www.consultant.ru

@enepanbHblii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccwuiickoii
Oenepanun» // C3 PD. 2004. Ne 43. Ct. 4169. Pexxum noctyna: www.consultant.ru

ITocranoBnenue IlpaButensctBa PO ot 22.12.2011 N 1092 "O nopsiake npeacTaBieHus B
PETUCTPUPYIOIINI OpPraH MHBIMU I'OCYAAPCTBEHHBIMU OpraHaMH CBEICHUIN B 3JIEKTPOHHOU (opme,
HEOOXOJUMBIX JJIi OCYIIECTBICHUS TOCYIAapPCTBEHHOW PpETrUCTpalli IOPUANYECKUX JIMI[ U
WHIMBUYAJIbHBIX MPEIIPUHUMATENEH, a TAKKe Ul BEAECHUS €JMHBIX TOCY1apCTBEHHBIX PEECTPOB
IOPUAMYECKUX JIML M MHAUBUAYaNbHbIX npennpunumarenei” // C3 Pd. 2012. Ne 1. Crt. 136.
Pexxum goctyna: www.consultant.ru

[TonoxeHne o JOMOMHHUTEIBHBIX TPEOOBAaHMUAX K TMOPAAKY TOATOTOBKH, CO3bIBA U
MpOBEICHUS 00111ero coOpanus akiuoHepoB. YTB. mnpukazom @CDP Poccun ot 02.02.2012 Neo 12-
6/113-H // bronnereHb HOPMaTUBHBIX aKTOB (heZepabHBIX OPraHOB MCIOJHUTEIbHON BiacTH. 2012.
N 35. Pexxum moctyma: www.consultant.ru

[TonoxeHne o MOpSAKE M CPOKaxX XpaHEHHUs JOKYMEHTOB aKIMOHEPHBIX OOIIECTB. YTB.
noctaHoByieHreM DeneparbHON KOMUCCHU TI0 PBHIHKY IeHHBIX OyMmar ot 16.07.2003// Poccuiickas
razeta. 26.08.2003. Ne 168. Pexxum nocryma: www.consultant.ru

Jlononnumenvhoie
ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kogekce KopnopaTUBHOTO
ynpasnenus” // Bectauk banka Poccun. 2014. Ne 40. Pexxum noctyma: www.consultant.ru

ITpukaz ®HC Poccum ot 25.01.2012 Ne MMB-7-6/25@ (pen. ot 25.05.2016) "OO6
yTBepkaeHnn (Gopm u  TpeOoBaHM K OQOPMIICHHUIO JOKYMEHTOB, TMIPEACTABISIEMBIX B
pPETUCTPUPYIOLIMH  OpraH MpUd  TOCYJAPCTBEHHOMW  PErUCTpallMd  IOPUIWYECKHX  JIMII,
WHIUBUIYAIbHBIX MpEANpUHUMATENCH U KpecThIHCKUX ((pepmepckux) xo3siicTB" // bromnereHpb
HOPMATHUBHBIX aKTOB (heAepalbHBIX OPraHOB HCHOJHMUTENbHOM Biactu'. 2012. Ne 44. Pexum
JOCTyTa: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHaapToB 1O HHPOpMaLuH, OHOIMOTEYHOMY U
uznatenbckoMmy neny. OpraHu3aliOHHO-paclopsAUTENbHAs JOKyMeHTauus. TpeOoBaHUS K
opopmieHuto nokymeHToB. (yTB. [Ipukaszom Poccrammapra ot 08.12.2016 Ne 2004-ct) (pen. ot
14.05.2018). Pexxum moctymna: www.consultant.ru

I'OCT P UCO 15489-1 — 2007 VYmnpaBnenue nokymeHtamu. OOmme TpeGoBaHus. (yTB.
ITpukazom PocrexperymupoBanus ot 12.03.2007 Ne 28-ct). Pexxum goctyna: www.consultant.ru

Jlumepamypa
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Yyebnuku u yueonvie nocoous

JlokyMeHTaImoOHHOE o0ecIeueHre ynpasiaeHus (AeIOMpon3BOACTBO) : yueo. mocodue / T.A.
brikora, T.B. Ky3uenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UHOPA-M, 2017.
— 304 c. + Hdon. marepuansl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Beicuee oOpa3oBaHue: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYupasnenue nokymentamu: Yuebnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Bricmiee oopazoBanue). (nmeperer) ISBN 978-5-16-
003590-1 - Pexxum nocryna: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHUECKOW JESATEIBHOCTH: YYEOHMK W MPAKTHKYM IS
akagemuaeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u gon. (cepus: bakanaBp. Akagemuueckuili kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocrtyna:
https://biblio-online.ru/bcode/433066

JlokyMeHTOBeIcHUE: YYeOHUK W MPAKTHUKYyM JUIsl akajeMuueckoro OakanmaBpuata / JI. A.
Hoponuna, A.B. [Tmenko, E.B.Kapnsiuea, JI.A.MBanosa, JI.d.Pocuxuna. — 2-¢ u3., nepepad. u
mon. —M.: MWzmarensctBo IOpaiit, 2019. — 309 c.Pexum goctyma: https://biblio-
online.ru/bcode/433067

6.2. Ilepeuens pecypcos unghopmayuonno-meneKoMmynuKkayuonnou cemu «Mumepnem»

HpaBOBBIe 0a3el JaHHBIX: www.consultant.ru, www.garant.ru, www.referent.ru,

www.kodeks.ru

WNndopmanmonnsie pecypesl mmo aenonpous3Boiactsy: www.docflow.ru, www.vniidad.ru,

WWW.E-Tus.org, www.eks.ru

Caiit «Zakonbase»: 3akononarensHas 6aza Poccuiickoit @eneparuu // http://zakonbase.ru

IMunbaus Yopasnsronux JokymenTaruein: www.GDM.ru

Koncantunrosas rpynna «Tepmuka»: www.termika.ru

Poccuiickas razera: www.rg.ru

7. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHne JUCHMIINHBI

Jns  MarepuanbHO-TEXHMYECKOrOo  OOecledeHHs  AMCLUUIUIMHBL  «JlOKyMEHTHpOBaHHE
JESTENIbHOCTH HEroCyJlapCTBEHHBIX OpraHU3aluii» MCHOIB3YIOTCS: (GoHasl Oubmuorekn AU wu
PITY, maGoparopusi  JOKYMEHTOBEICHHS. Hns  dreHust  nekuin HEOOXOINMBI:
cnenuanusuposanHas ayautopus ¢ [IK 1 koMIploTepHBIM IPOEKTOPOM, ayAUTOPHSI C JJOCKOH.

Cocras nporpammHoro ooecnedyerusi (II0), coBpeMeHHBIX MPodecCHOHATBHBIX 0a3 JaAHHBIX
(b/J1) u unopmanuonHo-cupaBounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 110

Tabnuya 1
Nent Haumenosanue [10 [TpouzBonutens | Crnocol pacnpocTpaHeHUs
/n (tuyensuonnoe unu
€c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JUTICH3UOHHOE
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2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft TUIEH3NOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE

2. Ilepeuensv B/l u HCC
Tabauya 2

Nori/n HanmenoBanue

Mexaynapoansie pedepaTuBHbIC HayKoMeTpudeckre b/I, mocTymHbie B paMkax
HaIlMOHAJILHOH moamucku B 2017 T.

Web of Science

Scopus

HpO(i)CCCI/IOHaIIBHBIe IIOJTHOTCKCTOBBIC BH, AOCTYIIHBIC B paMKax HaHHOHaHBHOﬁ IIOAIINCKHU B
2017 r.

Kypnanst Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnansr Taylor and Francis

IIpodeccruonanbHbie TOTHOTEKCTOBBIC B/

JSTOR

W3 nanus mo oOmecTBEHHBIM U TYMaHUTAPHBIM HayKaM

KOMHBIOTCPHBIC CIIPaBOYHBIC ITPABOBLIC CUCTCMbI

Kouncynbrant Ilntoc,
I"apanT

CocraB nporpammHoro odecnedyenus (I10), coBpemeHHbIX MPodeccHOHAIBLHBIX 023 JTaHHBIX
(b1) u undpopmanuonHo-cnpaBouHbie cuctem (MCC) (2018 r.)

1. Ilepeuens 110

Tabauya 1
Nent Haumenosanwue [10 [TpousBogutens | Crmocobd pacmpocTpaHeHUs
/i (tuyensuonnoe unu
6060010
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIULEH3UOHHOE
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2. Ilepeuens B/l u HCC
Tabauya 2

Neri/mt HaunmenoBaunue
MexnyHaponHbie pedepaTuBHbie HaykoMeTpuieckue bJl, mocTymHble B paMkax

HaIlMOHAJILHOH moamucku B 2018 T.
Web of Science
Scopus

[IpodeccruonanbHbie MOTHOTEKCTOBBIC B/I, TOCTyIHBIEC B paMKax HallMOHAJILHOU MOITHUCKU B
2018 r.

Kypnanst Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

IIpodeccrnonanbubie TOMHOTEKCTOBEIE BJ]

JSTOR

W3nanus 1o 0OMECTBCHHBIM U TYMAaHUTAPHBIM HayKam
KomnbroTepHble ClIpaBOYHbBIE MPABOBBIE CUCTEMBI

Koncynbrant Intoc,
I"apanT

Cocras nporpammHoro odecneuenus (IT0), coBpeMeHHBIX MPodecCHOHATLHBIX 623 JAHHBIX
(b/J1) u uaopmanuonno-cupaBounbie cucrem (MCC) (2019 r.)

1. Ilepeuens 110

Tabnuya 1
Ner/ Hawnmenosanwue 10 [TpousBoaUTEND Crioco6 pacripocTpaHeHHs
I (ruyenzuonnoe uau c60600HO
paAcnpoCcmpaHsiemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
12 Windows 10 Pro Microsoft JINIIEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JTUIEH3NOHHOE
2. Ilepeuensv B/l u HCC
Tabauya 2

Nerni/mt HaunmenoBaunue
MexnyHaponHbie pedepaTuBHbie HaykoMeTpuieckue bJl, mocTymHbie B paMkax

HaIMOHAIBHOHN moamucku B 2019 1.

Web of Science

Scopus

[IpodeccruonanbHbie MOTHOTEKCTOBBIC BJI, TOCTyIHBIC B paMKax HallMOHAJILHOU MOIITHUCKH B
2019 r.
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Kypnaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnans! Taylor and Francis

DJIeKTPOHHBIE U3JJaHUs N3/1aTeIbCTBA Springer
IIpodeccruonanbHbie TOTHOTEKCTOBBIC B/

JSTOR

W3 nanus mo oOmecTBEHHBIM U TYMaHUTAPHBIM HayKaM
KOMHBIOTepHBIC CIIPaBOYHBIC ITPABOBLIC CUCTCMbI
KouncynbranT Ilntoc,

I"apanT

8. OolecnieueHue 00pa30BaTeJILHOIO Mpouecca IJsA JHUI € OrPaAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI U HHBAJINI0B

B xone peanuzanuu IUCHUIUIMHBI UCITOIB3YIOTCS CAEAYIOIINE TOMOTHUTEIbHBIE METOIbI
00y4YeHHsI, TEKYIEro KOHTPOJIS YCTIEBAEMOCTH M MPOMEKYTOYHON aTTeCcTallui 00yUJaIONUXCs B
3aBUCUMOCTH OT WX MHAWBUIYaTbHBIX OCOOCHHOCTEH:

JUISL CJICTIBIX U CITa0O0BUIAIINX:

- Jekuuu O(OPMISIIOTCS B BHIE JJIEKTPOHHOIO JIOKYMEHTA, JOCTYHHOTO C TIOMOIIbIO
KOMIIbIOTEPA CO CHEIMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIIEUEHUEM;

- THMCbMEHHBIE 3aJlaHUS BBIIOJHSIOTCS HA KOMIIBIOTEPE CO  CIELHAIM3UPOBAHHBIM
IPOrpaMMHBIM 00€CIIEYEHHEM, HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHAUBHIyalIbHOE paBHOMEpHOE ocBerieHne He MmeHee 300 Jrokc;

- JUIs BBINOJHEHUS 3aJaHusl TNpPU HEOOXOJUMOCTH IPEJOCTaBISIETCS YBEIMUYUBAIOIIEE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIMYUBAIOIIUX YCTPOUCTB;

- IUCbMEHHBIE 33aJaHMsI OPOPMIISIOTCS YBEJIIMYEHHBIM HIPUDTOM;

- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOW (hopMe WM BBIMOIHAIOTCSA B MMCbMEHHON (Gopme Ha
KOMIIBIOTEDE.

JUISL TITYXHUX ¥ cIa0O0CTBIIIATHX:

- Jexuuu Oo(OpMISIOTCS B BHJE DJIEKTPOHHOIO JOKYMEHTa, JIMOO MpeaoCTaBiIsIeTCs
3BYKOYCHJIMBAIOIAs alaparypa HHAUBUAYAIBHOTO MOJIb30BaHUS;

- IMCbMEHHBIE 33JJaHMsI BBIMOIHAIOTCS Ha KOMIIBIOTEpPE B MUCBbMEHHOH (popme;

- DK3aMeH U 3a4€T NPOBOJATCS B MUCBMEHHOM (hopMe Ha KOMIBIOTEPE; BO3MOXKHO NPOBEJCHHE
B (hopMe TECTUPOBAHUS.

JUISL JIUL C HAPYUICHUSIMHU OIIOPHO-JBUTATEIBLHOTO aIapara:

- JeKIMH O(OPMIISIIOTCS B BHJE IIEKTPOHHOIO JIOKYMEHTA, JOCTYIHOIO C IIOMOIIbIO
KOMITBIOTEPA CO CHEIMATN3UPOBAHHBIM ITPOIPAMMHBIM 00€CIICUeHUEM;

- THMCbMCHHBIC 3aJaHUsl BBIIOJHAIOTCA HA KOMIIBIOTEPE CO  CIEHHAIM3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYeHUEM;

- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOM ()OpME MM BBINOIHAIOTCA B MUCbMEHHOM (opMe Ha
KOMIIBIOTEPE.

[Tpy HEOO6XOIUMOCTH MpeyCMaTpUBAETCs YBEIMUEHUE BPEMEHH AJIS IOATOTOBKU OTBETA.

[Iponenypa mpoBeneHusI MPOMEKYTOYHON aTTecTalluy il 00y4yaroluXcs YCTaHaBIMBAETCS C
y4€TOM MX HMHJIUBUAYAJIBHBIX IcUXOopu3nueckux ocoOeHHocTel. IIpomexyrouHas arrecramus
MOYKET MPOBOAMUTHCS B HECKOJIBKO 3TAIOB.

[Ipu mnpoBeaeHum mpoUenypbl OLEHMBAHUS pPE3YJIbTATOB OOyYEHHUS MpedycMaTpUBaETCs
UCTIOJNIb30BAaHUE TEXHUUYECKUX CPEIACTB, HEOOXOIUMBIX B CBS3U C WHAMBUIYAIbHBIMH
0COOEHHOCTAMHU O0Yy4aroIUXCs. DTH CPEICTBA MOTYT OBITh IPEJOCTABIEHB! YHUBEPCUTETOM, WIH
MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIC TEXHUYECKHE CPEJICTBA.

ITpoBeneHue mpouenypsl OLIEHUBAHUS PE3YIBTATOB O0YUYEHHUs JOIMYCKAETCs ¢ MCIOJIb30BaHUEM
JUCTAHITMOHHBIX 00pa30BaTENbHBIX TEXHOIOTHIA.
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ObecneunBaeTcst OCTyn K HMH(POPMALMOHHBIM W OHOIMOrpaduuecKuM pecypcaMm B CETH
WuTtepHer ans Kaxzaoro oOywaromierocss B Qopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3I0POBbS U BOCTIPUSATHSI HH(POPMAITUH:

® JId CJENbIX U CI1a00BUIAIINX:

- B Ie4aTHOU (popMe YBEIIMUECHHBIM MIPUPTOM;

- B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

- B hopme ayanodaiina.

® Ui TIyXUX U cIa0O0CIHbIIIANIIX:

- B Ie4aTtHou popme;

- B opMe 3IEKTPOHHOTO IOKYMEHTA.

® g 00y4JarolUXCsl C HapYIICHUSIMH ONIOPHO-JIBUTATEIBHOTO alapara:

- B IeyatHou popme;

- B opMe IIEKTPOHHOTO TIOKYMEHTA;

- B popme ayauodaiina.

Y4eOHbIe ayTUTOPUU IS BCEX BHUJIOB KOHTAKTHON M CaMOCTOSTENBHON paboThl, HaydHas
OMOJIMOTEKa M WHBIE TOMEIICHHS Uil OOy4YEHHUs OCHAIEHBI CHEIUaIbHBIM 000pYyTOBaHUEM M
y4eOHBIMU MECTaMH C TEXHHUYECKUMHU CPEJICTBAMU O0yUCHUSI:

® JId CJENbIX U CIa00BUIAIINX:

- YCTPOMCTBOM 1Sl CKaHUupoBaHus U uTeHus ¢ kamepoit SARA CE;

- nuctieeM bpaitnsgs PAC Mate 20;

- npuaTepoM bpaiinsgs EmBraille ViewPlus;

® I TIYyXUX U CIa0O0CIHBIIIAITIX:

- aBTOMATH3WPOBAHHBIM pabOYMM MECTOM sl JIIoJed C HapylmIieHHEeM clyxa |
CJIa0OCIIBIIIAIINX

- aKyCTUYECKUH YCHUIIUTENh U KOJIOHKHU;

® g 00ydJarolUXCsl C HapyILICHUSIMH OITIOPHO-JBUTATEIBHOTO alapara:

- IEPEABUKHBIMU, PETYIUPYEMBIMU dproHoMudeckumu napramu CHU-1;

- KOMITBIOTEPHOM TEXHUKOU CO CTIEUATbHBIM ITPOTPaMMHBIM 00€CTICYeHUEM.

9. MeToauyeckne MaTepHaJIbl

9.1. ITnanwt npaxmuueckux 3aHAmMU

TEMA 1. Oobwue mpebosanus K CcOCMAGIEHUI0O U  OQOPMAEHUIO — 8HYMPEHHUX
OP2aHU3AYUOHHBIX OOKYMEHMO8 aKYUoHepHo20 obuecmaa (2 yaca)

3aoanus

1. W3yuuth TOJIOKEHUS HOPMATUBHO-METOJWYECKHX JIOKYMEHTOB O CO3JaHUU U
0OpMIICHUH CITYKEOHBIX TOKYMEHTOB.

2. U3yunth cocTaB pPEeKBU3UTOB YIPABIECHYECKUX [TOKYMEHTOB, OOpaTUTh BHUMAaHHE Ha
NOpsAI0K 0hOpPMIIEHUS CIIEAYIONIUX PEKBU3UTOB:

PEKBU3UTOB OJIAHKOB TOKYMEHTOB,

PEKBU3HUTOB, BIUSAIONINX HA IOPUIUYECKYIO CUTTY IOKYMEHTOB,

PEKBHU3UTOB, OTPAKAIOIIUX X0 PabOTHI HAJ TOKYMEHTAMHU.

Onpenenutb, €CTh JIM OCOOCHHOCTH B O(OPMIECHUU PEKBU3UTOB JIOKYMEHTOB
HEroCcyJAapCTBEHHBIX KOMMEPUYECKUX OpTraHU3aIlHil.

3. Ha ocHOBe IpenioKeHHOM CUTyalluu pa3paboTaTh ONaHK I MHUCbMa M OOmIWK OJaHK.
OdopMuTh mpeIoKeHHbIE MPENnoaaBaTeIeM PeKBU3UThHI JOKYMEHTOB.

4. N3y4nuTh NOPSAOK MPOBENCHUS 3aCE€ITaHUil COBETA TUPEKTOPOB U COCTABUTH MOJIOKEHHE O
COBETE JUPEKTOPOB U PETIIAMEHT €T0 3aceIaHMUs

Ykazanus no evinoanenuro 3adanuii

1. U3yuuTe pazaen 3 [IpaBun nenonpous3BoACTBa B (heepaibHBIX OpraHax UCIOJIHUTETbHON
Biactu (nanee — [IpaBuna), pazaens 3.3.1 u 3.3.2 MeToaudyecknx peKOMEHIAUN MO pa3padboTke
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MHCTPYKUUN 1O JEJONPOU3BOACTBY B (hefepaibHbIX OpraHax HMCIOJHUTENbHON BiacTu (nanee —
Mertonudeckue pexkomenpamuu), ['OCT P 7.0.97-2016 O3HakombTech ¢ OOIIMMH TMpaBUIAMH
oopMIIeHUS CITY>KEOHBIX AOKyMeHTOB. Ompenenure TpeOOBaHHS K PEKBU3UTAM M JTOKYMEHTaM,
KOTOphIE HE MOTYT OBITh WCIONB30BAaHBI MPH CO3JAaHUH JIOKYMEHTOB HETOCYJapCTBEHHBIX
KOMMEPYECKUX OpraHu3aiui.

2. Ha ocHOBe u3y4eHHs COOTBETCTBYIOIIMX pa3lefioB Ha3BaHHBIX JOKYMEHTOB BBIJECINUTE
PEKBHU3UTHI OJIAHKOB JOKYMEHTOB, PEKBU3UTHI, BIUSIOLINE HA IOPUINYECKYIO CHIIY JOKYMEHTOB U
PEKBHU3UTHI, OTpaKarolne X0oA paboThl HAJ JOKYMEHTaMHU. Y SICHUTE OCOOCHHOCTH HMCIIOIb30BAHUS
OTJIEIbHBIX PEKBU3UTOB MPH 0OPMIICHIH IOKYMEHTOB HETOCYJapCTBEHHBIX OpraHU3aIuil.

3. CocraBbTe OnaHK MuchbMa U OOMMIA OJAHK akIoHEpHOTro obuiecTBa. Ha coctaBieHHBIX
OaHkax 0QOpPMUTE PEKBU3UTHI, YIOCTOBEPSIONIUNE JOKYMEHTBI, & TaKXKE€ PEKBU3HUT «aJpecar» U
JEIONPOU3BOJICTBEHHBIC OTMETKH.

4. W3yunte TpeOOBaHHMS K TMPOBEACHUIO 3acElaHUN COBETa IUPEKTOPOB AKIIMOHEPHBIX
obmectB (@3 «O06 akmoHEpHBIX oOmIecTBax», Kogaeke koprnopaTuBHOTO yrpasieHus). CocTaBbTe
CTPYKTYpPY MOJOXKEHHS O COBETE JUPEKTOPOB U PETIIAMEHT €ro 3aceIaHHi.

Koumponwvnvie 6onpocwi

Kakue opranuzanum MMEIOT NMpaBO UMETh OJIAHK C BOCHPOM3BEIEHUEM TOCYAapCTBEHHOTO
rep6a PO u rue 3To onpeneneHo?

Kakue TpeOoBaHUS MPENBABISIOTCS K PEKBH3UTY ‘‘HaMEHOBAHHE OpPTaHHU3aIlUU», €CIHU
aBTOp — aKIIMOHEPHOE O0IIECTBO?

KakoB mopsgoK yTBEpKACHHS JOKYMEHTOB KOJUICTHAILHBIMH OpraHaMH YIIPaBJICHHUS
aKIIMOHEPHOTO 001ecTBa, KaKk 0OPMIIIETCS TaKOE YTBEPKICHHE?

KakoB mopsok coriacoBaHusi JOKYMEHTOB M O(QOPMIICHHS BHYTPEHHETO M BHEIIHETO
COTJIacCOBaHUM?

UTro BXOAUT B TOHITHE «JIEJIOMPOU3BOJICTBEHHbIE OTMETKH» M JIOJDKHBI JH OHH
MPOCTABIIATHCS HA JOKYMEHTaX aKI[MOHEPHOro olmiecTa?

Kakoe HazHaueHre UMeeT perjiaMeHT 3acelaHuii?

Kak odopMasioTcs IJOKanbHBIE aKThl, OMNPEACIAIONINE TMOPSIJAOK OpTraHu3alud |
JESITEIIbHOCTH OPTaHOB YIIPABIICHUS aKIIMOHEPHBIX 00IIECTB?

Hcmounuxu u numepamypa:

®enepanbHblii 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctyma: www.consultant.ru

@®enepanpHbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOW perucTpanuu
IOPUAMYECKUX JIUL U MHAUBUIYAIBHBIX NpeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. C1.3431.
Pexxum noctyna: www.consultant.ru

®enepanbhblil 3akoH 0T 20.03.1996 Ne 39-®3 «O prinke neHHbx 0ymar» // C3 Pd.1996.
Ne 17. C1.1918. Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOpPHOpPaTUBHOTO
ynpasnenus" // Becthuk banka Poccun. 2014. Ne 40. Pe;xum noctyna: www.consultant.ru

I'OCT P 7.097-2016 Cucrema craHmaproB 1o HHOpMaNUH, OHOIUOTEYHOMY H
u3JateabckoMy jeny. OpraHu3allMOHHO-pacrlopsIuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipmkazom Poccranmapra ot 08.12.2016 Ne 2004-cT) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JIokyMeHTaImoOHHOE o0ecIieueHue yupaBiaeHus (AeI0Mpon3BOACTBO) : yueo. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UTHOPA-M, 2017.
— 304 c. + [on. marepuainsl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
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— (Beicuee oOpa3oBaHue: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYmupasnenue nokymentamu: Yuebnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Bricmiee oopazoBanue). (neperer) ISBN 978-5-16-
003590-1 - Pexxum nocryna: http://znanium.com/catalog/product/160418

JIOKyMEHTUpPOBaHUE YIPABIEHYECKOW JEATEIbHOCTU: YYEeOHHK U MPAKTUKYM JUIS
akagemuaeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u gon. (cepus: bakanaBp. Akagemuueckuili kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066

TEMA 2. Cocmas u ocobenHocmu CcOCMAGNEHU OCHOBHLIX BU008 OOKYMEHMOS,
uUcnonv3yemvix 0l ONepamueHo20 YnpasieHus akyuoHepuvim oowecmeom. Texnonozus pabomsi ¢
BX00AUUMU, UCXOOAUUMY U BHYMPEHHUMU OOKYMeHmamu (2 yaca)

3aoanus

1. Ha ocnHoBanmm wm3yuenuss ['OCT P 7.0.97-2016, IlpaBun nenonpou3BOJCTBAa B
(denepanbHBIX OpraHax MCIOJHUTEIbHON BIACTH U MeToAMYecKHX peKOMEHJAIN 1Mo pa3padoTke
MHCTPYKLHUHN MO JEIONPOU3BOICTBY B (heiepalibHBIX OpraHax MCIOJIHUTENBHOM BIACTH ONPEACTUTD
obmue TpeOOoBaHMS K COCTAaBICHHIO U O(OPMIICHHMIO IOKYMEHTAIlMH, KOTOpas, Kak IPaBHIIO,
UCIIOJIB3YETCS B OIIEPATUBHOM YIIPaBICHYECKOHN IIPAKTHUKE.

2. U3yunts [IpaBuna nenonpousBoicTBa B penepaibHbIX OpraHax UCIOJHUTEILHON BIACTH
u  Meroguyeckue pEeKOMEHAAMN 10 pa3paboTKe WHCTPYKIHMK 10 JEIONPOU3BOJCTBY B
denepanbHbIX OpraHax HCMIOJMHUTEIbHOU BiacTH. ChopMynupoBaTth TpeOOBaHUS K OpraHU3alvu
JIOKYMEHTO00O0pOTa B amnmnapare yrnpapieHUs] OpraHu3aluil U IpeInpUsTHI.

3. Ha ocHOBe IpeyIOKEHHBIX YIPABIECHYECKUX CUTYallMH COCTABUTH IPUKA3 110 OCHOBHOU
JESTEIILHOCTH U CTYKeOHOE MICHMO.

4. Ilpoananu3upoBaTh omnucaHue opraHuzauuu U TexHosoruun JIOY B ycioBHOM
aKIIMOHEPHOM OOIIECTBE W HM3YYUTh OPraHU3alMIO €ro JOKyMeHTOooOopoTa. M3yduTh KpaTkyio
XapaKTEPUCTHKY NESATEIbHOCTH IIEHTPAJBHOIO armnapaTa yCIOBHOTO AaKIIMOHEPHOTO OOIIECTBAa W
COCTaBUTb ONEPOrPAMMBI JBUKEHHUS BXOIAIIEH, HCXOAAIIEH U BHYTPEHHENH JOKYMEHTALUU.

Vkazanus no evinonnenuro saoanuii

1. ITo pazgenam 3 IlpaBun aenmonpou3BOACTBA B (eAepalbHBIX OpraHaxX HCIOJHUTEIbLHON
BiacTu M 3.3 MeToan4ecKux peKOMEH AU M0 pa3pab0oTKe WHCTPYKIMH 1O JACIIONPOU3BOCTBY B
denepanbHBIX OpraHax MCIOJHUTEIBHONH BJIACTH O3HAKOMBTECH C OCHOBHBIMHM  BHJAMHU
JIOKYMEHTOB, KOTOpBIE COCTaBISIOTCA M HCIHOJB3YIOTCA B JIEATENBHOCTU ammapara yIpaBiICHUS.
W3yunte mpaBmiia coctaBieHUS M OpopMIIeHUs ciayxeOHbIX aokymeHToB Ha ocHoBe ['OCT P
7.0.97-2016, paznenoB 3 IlpaBun nenonpou3BOJCTBa B (hefepalibHBIX OpraHax HCIIOJHUTETbHON
BiacTu M 3.3 MeToanvecKux peKOMEH AU M0 pa3paboTKe WHCTPYKIUH 1O JACIIONPOU3BOCTBY B
benepanbHbIX OpraHax UCHOJHUTENBHOMN BIACTH.

2. Wzyumte pazgenst 4 IlpaBunm  nenompousBojicTBa B (pemepaibHBIX — OpraHax
WCITOJTHUTENIbHONW BiacTH W 3.4 MeToauuecknx peKoMeHAAIui mo pa3paboTke WHCTPYKIUN IO
JIeNTOTIPOU3BOICTBY B (hefiepalibHBIX OpraHax HMCIOJHHUTENIbHON BiacTu. OOpaTtuTe BHHUMaHUE Ha
NPUHIUIBl OPraHU3alUU JOKYMEHTOOOOpPOTa W OCOOCHHOCTH BBIMOJHEHHUS TEXHOJIOTMYECKHX
orepanuii mo o6paboTKe TOKYMEHTOB Ha Ka)KJIOM 3Tarle JOKyMEeHT0000poTa.

3. CocraBbTe NIpUKa3 IO OCHOBHOH JEATENBHOCTH M CIYXKeOHOE MUCHMO, HCIIOJIb3Ys
COOpHUK ympaBJICHUYECKHX cuTyanuii. OOparuTe BHUMaHHE Ha OCOOCHHOCTH OJIAaHKOB
aKIMOHEPHBIX OOIIECTB, COCTaB O0053aTEIbHBIX PEKBU3UTOB JOKYMEHTOB, CTPYKTYpY TEKCTa,
o opMIIEHHE COTJIACOBAHUS U YJOCTOBEPEHHUS.
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4. Ha mnpumepe omnucaHus JIOKYMEHTOOOOpOTa YCIOBHOTO aKIIMOHEPHOro oOIIecTBa
BBISIBUTE €r0 OCOOCHHOCTH U OIPEeNINTe HECOOTBETCTBUE OpraHU3ally JOKYMEHTO000pOTa B 3TOH
OpraHu3any TpeOOBaHUAM HOPMATUBHO-METOAMYECKHX JOKYMEHTOB.

Omnpenenure cOCTaB JODKHOCTHBIX JIMI, YYacTBYIOUIMX B 0OpaOOTKE M HUCIOJIHEHUH
JOKYMEHTOB, M  TIOCJIE€OBATEIbHOCTh ONepaluii mo o0paboTKe JOKYMEHTOB; H3YYUTE CXEMBI
JBUKEHHS JTOKYMEHTOIIOTOKOB B YCJIOBHOM OpraHU3allMM M COCTABbTE OMEPOrPAMMBI JIBHIKECHHUS
JOKyMEHTOB. OneporpamMmbl TOJKHBI OTPa3UTh: ISl BXOISAIIMX JTOKYMEHTOB - IEPEMEIIEHHUE OT
MOMEHTa IpHeMa J0 MOAIIMBKHA HX B JEJO IOCIE 3aBEPIICHUs HCIOJHEHUS; JUI MCXOIAIIUX
JOKYMEHTOB - Ie€peMeIlleHne OT MOMEHTa MOATOTOBKH MX MPOEKTOB JO0 OTIPAaBKU U3 OOIIECTBA;
JUIsl BHYTPEHHUX JIOKYMEHTOB (Ha IpUMEpe NpHKaza) - OT MOMEHTAa IOATOTOBKHM IPOEKTa
JIOKYMEHTA /10 TIOJIIMBKY B J€JIO0.

Koumponvnvie éonpocwi

B kakux ynpaBiIeHUECKUX CUTYAIHMSIX MCIOJIb3YeTCs MIPUKA3 U CIIY)KeOHOE MUChMO?

HazoBuTe paznuyus B OnaHkax MpHKa3a U CIIy>KeOHOTO MHUChMa.

[lepeuncnure oOcHOBHBIE TpeOOBaHUS K  OpraHM3alUM  JOKYMEHTOOOOpoTa B
HErocyJapCTBEHHBIX OpraHu3aIusX.

[lepeuncnure npaBuiia yyera TOKyMEHTOO00pOTa.

HazoBute T1peOoBaHMA K MPOXOXKACHUIO W HCHOJHEHUIO BXOMALIMX, HCXOMSIUX H
BHYTPEHHUX IOKYMEHTOB.

Hcemounuku u numepamypa:

®enepanbHblii 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctyma: www.consultant.ru

®enepanpHbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOW perucTpanuu
IOPUANYECKHUX JIUIl U UHAUBUAYAJIbHBIX peanpuHumMareneii»// C3 P®. 2001. Ne 33. Y.1. Ct.3431.
Pexxum goctyna: www.consultant.ru

@enepanbhblil 3akoH 0T 20.03.1996 Ne 39-®3 «O prinke neHHbx 6ymar» // C3 Pd.1996.
Ne 17. Ct1.1918. Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOPHOpPaTHBHOTO
ynpasienus" // Becthuk banka Poccun. 2014. Ne 40. Pexxum noctyna: www.consultant.ru

I'OCT P 7.097-2016 Cucrema craHmaproB 1o HHOpMaNUH, OHOIUOTEYHOMY H
u3aTeabckoMy jeny. OpraHu3allMOHHO-pacrlopsiIuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JIokyMeHTaImoOHHOE o0ecIieueHre yrpaBiaeHus (AeIOMpOn3BOACTBO) : yueo. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UHOPA-M, 2017.
— 304 c. + [on. marepuansl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Beicuee oOpa3oBaHmUe: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYnupasnenue nokymentamu: Yuebnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Bricuiee oopazoBanue). (nmeperet) ISBN 978-5-16-
003590-1 - Pexum gocryna: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHUECKOW JESATEIBHOCTH: YYEOHMK W MPAKTHKYM IS
akagemuaeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u jon. (cepus: bakanaBp. Akagemuueckuili kypc). —M.: Wzn. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066
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TEMA 3. Jlokymenmayuonuoe obecneyerue blNOJIHeHUs. MUN08bIX Npoyeoyp No020MOosKU U
npogedeHus 0buge2o coopanus akyuonepos (6 uacos)

3aoanusa

1. W3yuntp TpeOOBaHUS 3aKOHONATENBHBIX W HOPMATHBHBIX AaKTOB K Ipoleaypam
MOJATOTOBKA M TIPOBEJCHHUS 0O0mMX coOpaHuil akiuoHepoB. OOpaTuTh BHUMAaHHE Ha Pa3IUYUS
MPaBUJI TPOBEJCHUS TOJOBBIX U BHEOUEPETHBIX COOpPAHUIA.

2. 3yunTh HOPMBI MPABOBBIX aKTOB, OMPEIEISIONINX COCTaB M COJEp)KaHUE JOKYMEHTOB,
HEOOXOMUMBIX ISl TpOBeNeHus oO0Iero coOpaHUs aKIUOHEPOB. BBIABUTH pa3nuuus B
JOKYMEHTUPOBAaHUU TIOATOTOBKA W TPOBEJACHUS OOmMMX coOpaHuii B (GOpME COBMECTHOTO
MPHUCYTCTBUS aKIIMOHEPOB U B (DOPME 3a09HOTO TOJIOCOBAHUSI.

3. CocraBuTh MpeNJIOKEHHBIC MpermoaBaTesieM BUIbI JOKYMEHTOB. llpu cocTaBieHuun
YUUTHIBATh OCOOEGHHOCTH WX COJepKaHUusi U (GOPMYISPOB, OMPEICICHHBIE JeHCTBYIOIINMHU
MIPABOBBIMU aKTaMHU M HOPMAaTHBHO-METOAMYECKUMHU JOKYMEHTAMHU.

Vkazanus no evinonnenuro saoanuil

1. U3yuute cratbu 47-63 @3 «O0 akiMoOHEpHBIX oOImIecTBax», a Takxke [lojoxkeHue o
JIOTIOTHUTEJIBHBIX TPEOOBAHUSIX K MOPSAAKY MOJATOTOBKH, CO3bIBA M MPOBEACHUS OOIIUX COOpaHMii
akuoHepoB (nanee — Ilonoxkenue) m  paza. 2 Kogekca koprmopaTUBHOrO ymopaBieHUs (maiiee —
Kogekc). Omnpenenute mociaenoBaTelbHOCTh THIIOBBIX IMPOLEAYpP MOATOTOBKU OOIIUMX COOpaHMiA
aKIUOHEPOB. BrisiBUTE 00mIee M 0COOEHHOE B MOPSIKE MOATOTOBKH JIBYX BHJIOB COOpaHMUIA:
T'OZI0BOTO ¥ BHEOUYEPETHOTO.

2. Ha ocnoBe uzyuenus @3 «O0 akumoHepHbIX obuiecTBax» (cT. 47-63), [lonoxxenuss u
Konekca (pa3n.2) yscHute OoO0ImUK TOPSAIOK TOATOTOBKH, OCOOCHHOCTH COJACp)KaHUS |
obopmIIeHHUST JTIOKYMEHTOB II0 TIOJTOTOBKE W TIPOBEACHHIO OOIMMX CcoOpaHUW aKIIMOHEPOB,
COOTBETCTBHUE COCTaBa JOKYMEHTOB YIIPaBJIEHYECKUM Mpoleaypam. BoisiBuTe 0COOEHHOCTH cOocTaBa
U colepkaHusl JOKYMEHTOB M TOpPsJKa pabOThl ¢ HUMH TNPU TPOBEACHHH CcOOpaHus B ¢dopme
3a04YHOT'0 TOJIOCOBAHMUSI.

3. CocTaBbTe MPEATIOKEHHBIE BUIIBI JOKYMEHTOB. OOparuTe BHUMAHUE Ha 00s3aTEIbHBIH
coctaB WHPOpMAIMU B COJEP)KaHUHU, CHOCOOBI TIPE/ICTaBICHUS JTaHHBIX, OCOOCHHOCTH
yIOCTOBEpEHUsT JOKYMEHTOB. [Ipu coctaBieHuu U oOpPMIICHUH BUIOB JTOKYMEHTOB, BXOMSIIUX B
CUCTEMY OpPIraHU3allMOHHO-PACIOPSAUTEILHON JOKYMEHTAUH, yunThiBaiite pekomenaanuu I'OCT
P 6.30-2003, IlpaBun aemonpou3BOACTBA B (eaepalIbHBIX OpraHax HCIIOJHHUTEIBHOW BJIACTH |
MeTtoauuecknx peKkoMeHalui o pa3paboTKe MHCTPYKILIMIA 10 AeTOMPOU3BOICTBY B (herepanbHbIX
OpraHax UCHOJHUTEIbHOU BIACTH.

Koumponwvnvie 6onpocwi

HazoBute 3Tarnsl ¥ TUIIOBBIC TPOLIEAYPHI TOATOTOBKH OOIIETO COOpaHUS aKIIHOHEPOB.

HazoBure THNOBOW COCTaB JOKYMEHTOB, COOTBETCTBYIOIIUX YCTAaHOBIIEHHBIM JTamam
MOJATOTOBKU U TIPOBECHHSI OOIINUX COOpaHUi aKIMOHEPOB.

KakoBbl OCHOBHBIC pa3iaHuus COACPXKAHUSA JOKYMEHTOB, KOTOPbIE O(QOPMIISIIOT PEIICHUS
00mux cobpanuii B HopMe COBMECTHOTO MPUCYTCTBUS aKIIMOHEPOB M MPH 3a0YHOM TOJIOCOBAHUHM?
C ueM OHM CBs3aHbI?

HazoBuTe 0COOEHHOCTH Conep:KaHHUsl MPOTOKOJIa 00ImIero coOpaHus aKIMOHEPOB, YKa3aB
OTJIMYMSI OT TUIIOBBIX TPEOOBAHM K TEKCTY MPOTOKOJA.

Hcmounuxu u numepamypa:

®enepanbHblif 3ak0H 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctymna: www.consultant.ru



36

®enepanphbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOM perucTpanuu
IOPUAMYECKUX JIUL U MHAMBUIYAIBHBIX npeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. Cr.3431.
Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopekce KOpPHOpPaTHBHOTO
ynpasienus" // Becthuk banka Poccun. 2014. Ne 40. Pexxum noctyna: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHmaproB Mo HHOpMaUH, OHOIUOTEYHOMY H
u3gateabckoMy jeny. OpraHu3allMOHHO-paclopsiIuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipumkazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JlokyMeHTaImoOHHOE o0ecIieueHue yupasiaeHus (AeIOMpon3BOACTBO) : yueo. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UTHOPA-M, 2017.
— 304 c. + [don. marepuansl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Beicuee oOpa3oBaHmUe: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYnupasnenue nokymentamu: Yuebnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamrypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Bricmiee oopazoBanue). (nmeperer) ISBN 978-5-16-
003590-1 - Pexum gocryna: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHUECKOW JESITEIBHOCTH: YYEOHMK W TPAKTHKYM IS
akagemudeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u gon. (cepus: bakanaBp. Akagemuueckuilt kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocrtyna:
https://biblio-online.ru/bcode/433066

TEMA 4. Opeanusayus OOKYMEHMAYUOHHO20 obOecnedeHusi no020mosKU U NPOBeOeHUs.
3acedanuti coeema oupekmopos (4 uaca)

3aoanusa

1. 3yuuts neiicTByromue TpeOOBaHUS K COCTAaBY JOKYMEHTAIMM, WCIOIb3yeMOW IS
JIOKYMEHTHUPOBAHUS JEATEIIbHOCTH KOJUIETHAIBHBIX OPTaHOB.

2. HM3yuyuTh HOPMBI TIPABOBHIX AaKTOB W HOPMATUBHO-METOJWYECKUX JTOKYMEHTOB,
OTIPEICIIAIONIMX COCTaB U COJEp)KaHHWE JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPOBEACHUS 3acedaHHid
COBETa JUPEKTOpPOB. BBISIBUTH pa3nuuyusi B JOKYMEHTUPOBAHWU TMOATOTOBKM M TMPOBEACHUS
3aceflaHuil B (popMe COBMECTHOT'O IPUCYTCTBHS YICHOB COBETa AUPEKTOPOB U B (hopMe 3a04HOTO
rOJIOCOBaHUSI.

3. Ha ocHoBe yka3zaHuil mnpernogaBaTeisi COCTaBUTb MPOTOKOJ M BBIUMCKY M3 MPOTOKOJIA
3aceaHusl COBETa NUPEKTOpPOB. [Ipu COCTaBICHHHM YYUTHIBATH OCOOCHHOCTH WX COJEpIKAHUS U
bopMyIISIpOB, ONpeneiIcHHbIE TEHCTBYIOMMMHU MPABOBBIMU aKTaMH M HOPMATUBHO-METOIUYECKUMU
JIOKYMEHTaMHU.

Yxaszanusa no evinonnenuro saoanui

1. Uzyuure 'OCT P 7.0.97-2016, pa3nen 3 IlpaBun genonpou3BoicTBa B (heaepaabHbIX
opraHax HCIIOJHUTEIBHOW BIAcTH W pasnen 3.3 MeToaudeckux peKoOMEHIAIuid Mo pa3padoTKe
MHCTPYKUUHI 1O JEIONPOU3BOJACTBY B (peepanbHbIX OpraHax HCIOJHUTEIbHOW BiacTu. BwisBure
0coOeHHOCTH O(OpMIICHHSI TMPOTOKOJIOB, oOOpaliasi BHUMaHUE HAa COCTaB, pPACIOJIOKEHUE |
o opMIICHHE PEKBU3HUTOB, a TAK)KE Ha MPaBUiIa YIOCTOBEPEHHUS JOKYMEHTA.

2. Ha ocHoBe uzyuenus @3 «O06 akuuoHepHBIX obmecTBax» (cT. 65-68) u Kogekca (t11. 2)
ySACHUTE OOIIMKA MOPAIAOK COCTABJICHUS, OCOOCHHOCTH COJCpPKAHUSA U OPOPMIICHHS JTOKyMEHTOB
0 TOJTOTOBKE U MPOBEACHHUIO 3aCEaHHI COBETa AUPEKTOPOB. BHIIBUTE OCOOCHHOCTH COCTaBa U
collep)KaHusl JOKYMEHTOB M MOpsJKa pabOThl ¢ HUMH IPHU MPOBEACHUU 3acelaHHsl B 3a0YHOU

dbopwme.
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3. CocTaBbTe IPOTOKOJ M BBIMMKCKY M3 MMPOTOKOJIA 3acelaHus coBeTa qupekTopoB. OOpaTute
BHUMaHME Ha 00s3aTelbHbIl cocTaB WH(pOpPMALUKM B COJCpPKAHWUM,  OCOOCHHOCTH OJaHKa
NPOTOKOJIa (BBIMMCKH M3 MPOTOKOJA), cOcTaBa M odopmieHus: pekBu3uToB. Ilpu cocraBieHuun u
oopmnenun nokymeHtoB yuuthiBaiite [Ipukaz @CDP Poccun ot 04.07.2013 N 13-55/m3-1 "O06
yrBepxkacHE CTaHAapTOB SMUCCHUU IEHHBIX OyMar W perucTpaiiy MpOCIEeKTOB IICHHBIX Oymar",
pexkomermanmun ['OCT P 7.0.97-2016, IlpaBun nemompou3BojacTBa B (elepalibHBIX OpraHax
WCIIOTHUTEIIbHOW BJIACTU M METOIMYeCKNX PEeKOMEHIAHMK 1o pa3paboTKe HHCTPYKIHHA TI0
JEJIONPOU3BOJICTBY B (he/iepalbHBIX OpraHax UCIOIHUTEILHOM BIACTH.

KOHmpOJZbele 680npocsl

HazoBuTe »Tambel M TUIOBBIE MPOIEAYPHI MOJATOTOBKH 3acelaHusi COBETA JUPEKTOPOB, a
TaK>Xe TUIIOBOW COCTaB JOKYMEHTOB, COOTBETCTBYIOIIUX ITHM 3TaIam.

Kakne nOKyMEHTBI OTpaXkaroT XOJ 3aCEaHMs COBETA AUPEKTOPOB U MPUHSATHIE PEIICHUS, B
TOM YHCJI€ U TIPU MPOBEJICHUH 3aCeIaHus B 3204HON popme?

Ecte 1m pasnuuus TpeOOBaHUH K MPOTOKOJIy 3acelJaHHus COBETa JUPEKTOPOB,
YCTAHOBJICHHBIX IPABOBBIMU aKTaMH, M TUTIOBBIX TPEOOBAHHH K JaHHOMY BUY TOKyMeHTa?

Hcmounuxu u numepamypa:

®enepanbHblii 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctymna: www.consultant.ru

@®enepanpHbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOM perucTpanuu
IOPUAMYECKUX JIUL U MHAMBUIYAIBHBIX NpeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. Cr.3431.
Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOPHOpPaTHBHOTO
ynpasnenus" // Becthuk banka Poccun. 2014. Ne 40. Pexxum noctyna: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHmaproB 1o HHOpMaNUH, OHOIUOTEYHOMY H
u3JaTeabckoMy Jeny. OpraHu3allMOHHO-pacrlopsiIuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JlokyMeHTaIlmOHHOE o0ecIieueHue yrpaBieHus (AeIOMpon3BOACTBO) : yueo. mocodue / T.A.
brixoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UTHOPA-M, 2017.
— 304 c. + Jon. marepuainsl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Bricmee oOpa3oBaHmue: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYnupasnenue nokymentamu: Yuebnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamrypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Bricuiee oopazoBanue). (nmeperer) ISBN 978-5-16-
003590-1 - Pexum gocryna: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHUECKOW JESATEIBHOCTH: YYEOHMK W MPAKTHKYM IS
akagemudeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u jon. (cepus: bakanaBp. Akagemuueckuil kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066

9.2. Memoouueckue peKomMeHOAUUU NO NOOZOMOBKE K HNPOBEOCHUIN) MEMAMUUECKUX
JIeKYUOHHBIX 3AHAMUTL

Pasoen 2. I'ocyoapcmeennoe pezynuposanue 0OKyMEeHMAYUOHHO20 0Decneyenus ynpasieHusl
6 akyuonepHvlx oouecmsax Tpyooemxocms — 6 uacos.
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Cooeparcanue nexyuu:

1. 3aKOHOJATEIbHOE  PEryJlMpOBaHME  JOKYMEHTHPOBAHUS  OpraHu3aluud |
JESTEIIbHOCTH aKIIMOHEPHBIX OOIIECTB.

2. [Ton3akoHHBIE aKThl U HOPMATHUBHO-METOINYECKUE IOKYMEHTHI, perilaMeHTUPYIOIIHe
BOTPOCHI JOKYMEHTAIITMOHHOTO O0ECTICUeHUS yIIPaBICHHUS.

3. HopmatuBHbie akThl, IpuHATHIE DenepaqbHON KOMUCCHEH MO PHIHKY IIEHHBIX OyMar

(DenepanpHOl  cayx00if 1O  (UHAHCOBBHIM  pPBIHKaM),  ONPEACIAIONIME  OCOOCHHOCTH
JTOKYMEHTHPOBAaHHS OTACIBHBIX BOIPOCOB YIPABICHUYECKONH JAEATEIBHOCTH B AaKIMOHEPHBIX
o01ecTBax.

Pexomenoyembiii CnUCOK UCTIOYHUKOG U TUMEPAMYDbL:

®enepanbHblif 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctyma: www.consultant.ru

®enepanphbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOW perucTpanuu
IOPUAMYECKUX JIUL U MHAMBUAYAIBHBIX NpeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. Cr.3431.
Pexxum noctyna: www.consultant.ru

®enepanbhblif 3akoH 0T 20.03.1996 Ne 39-®3 «O prinke neHHbx 6ymar» // C3 Pd.1996.
Ne 17. Ct1.1918. Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOPHOpPaTUBHOTO
ynpasienus" // Becthuk banka Poccun. 2014. Ne 40. Pexxum noctyna: www.consultant.ru

I'OCT P 7.097-2016 Cucrema craHmaproB 1o HHpOpMaNUH, OHOIUOTEYHOMY H
u3aTeabckoMy jeny. OpraHu3allMOHHO-pacrlopsiiuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JIokyMeHTaImOHHOE o0ecIieueHre yrupasiaeHus (AeIOMpon3BOACTBO) : yueo. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UTHOPA-M, 2017.
— 304 c. + [on. marepuainsl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Beicuee oOpa3oBaHme: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYupasnenue nokymentamu: Yuebnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Bricuiee oopazoBanue). (neperet) ISBN 978-5-16-
003590-1 - Pexum gocryna: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHUECKOW JESATEIBHOCTH: YYEOHMK W MPAKTHKYM IS
akagemuaeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u jon. (cepus: bakanaBp. Akagemuueckuilt kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066

Temvl pechepamos:

- [IpaBoBas 6aza HHOOPMAITMOHHOTO U JOKYMEHTAIIMOHHOTO 00ECTICUeHHsI yIIPaBIEHYECKON
JeATEIbHOCTH HETOCYyIapCTBEHHOM KOMMEPUYECKOW OpraHU3ayuu.

- HopmatuBHO-METOAMYECKHE JOKYMEHTHI, PerIaMEHTHpYoIue o(popMiIeHnEe pa3InyHbIX
BUJIOB OPTaHU3AIMOHHO-PACHIOPSIUTEIBHBIX TOKYMEHTOB aKIIMOHEPHBIX OOIIECTB.

-  @enepanbHblii  3ak0H  “O0  aKIMOHEPHBIX OOIIECTBaX” O JIOKYMEHTHPOBaHWUU
NeSITEIbHOCTH KOJUICTHAIBHBIX OpPraHOB YIPAaBJIEHHsA: OOLIEro coOpaHus aKLHMOHEPOB, COBETA
JTUPEKTOPOB.

- HopmartusHubie akthl defepaibHOM KOMHCCUH 0 PBHIHKY IEHHBIX Oymar (DenepaibHOM
CITY>OBI IO (PMHAHCOBBIM PBIHKAM), PETYJIHPYIONIHE BONPOCH! yrpasieHus u JJIOY B akImoHEpHBIX
oOmiecTBax.
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- Bousnue Konekca kopropaTMBHOTO YNpaBiI€HUS HA OPraHU3AlMI0 JOKYMEHTAllMOHHOIO
obecrieueHust yrpaBJIeHUs B aKITMOHEPHBIX OOIIECTBAX.

Pexomendyemulii cnucox ucCmoyHuko8 u 1umepamypbo:

®denepanbHblil 3aK0H 0T 26.12.1995 Ne 208-®D3 “O06 akmumonepnsix obmectBax’” // C3 PD.
1996. Ne 1. Cr. 1. Pexxum gocryna: www.consultant.ru

@®enepanphbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOM perucTpanuu
IOPUAMYECKUX JIUL U MHAMBUIYAIBHBIX NpeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. Cr.3431.
Pexxum goctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopekce KopnopaTUBHOTO
ynpasinenus” // Bectuuk banka Poccun. 2014. Ne 40. Pexxum noctyma: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHaapToB 1O HHQOpPMALUH, OHOIMOTEYHOMY U
u3aTeabckoMy jeny. OpraHu3allMOHHO-PACTIOpSIUTENbHAs JOKyMEHTanus. TpeOoBaHHS K
opopmieHuto nokymeHToB. (yTB. [Ipukaszom Poccrammapra ot 08.12.2016 Ne 2004-ct) (pen. ot
14.05.2018). Pexxum moctymna: www.consultant.ru

JlokyMeHTaIlMoOHHOE 00ecrieueHre yIpaBleHus (JIeIOmpon3BOACTBO) : yueb. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-e u3n., nepepad. u non. — M. : UHOPA-M, 2017.
— 304 c. + Hdon. marepuansl [DnekTpoHHbIN pecypc; Pexxum noctyma http://www.znanium.com].
— (Beiciee oOpazoBaHue: bakanaBpuar). - Pexum JIOCTyma:
http://znanium.com/catalog/product/762591

VYnpasnenue nokymentamu: Yueonuk / M.K. Koprees, A.B. ITmenko, B.A. Mamypres. -
M.: THOPA-M, 2009. - 300 c.: 60x90 1/16. - (Beiciee o6pazoBanue). (neperuier) ISBN 978-5-16-
003590-1 - Pexxum nocrtyma: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHUYECKOW JEATEIbHOCTH: YYEOHHK W MPAKTUKYM s
akanemuueckoro 6akanaspuara/ [Tmenko A.B., Kopuees N.K., Mamypies B.A. — 2-e u3z. nepepad
u pon. (cepust: bakanaBp. Axamemuueckuil kypc). —M.: Usn. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066

Paszoen 3. Jloxymenmuposanue cozoanus, npeodpazosanus u IUKSUOAUUU AKYUOHEPHO2O0
obwecmesa

Cooeporcanue nekyuu:

1. IMopsimox 1 mpoIenyphl CO3JaHMs, PpPEOpPraHU3alUi U MPeoOpa3oBaHMs U JUKBUIALUN
AO.

2. JloxymeHThl, HeoOxonumble ast yupexnaeHuss AO. TumoBsle (GOpMbI JOKYMEHTOB IS
TOCYNapCTBEHHOW PETUCTPALIMM, MOPAJOK MX 3allOJHEHHs M yAOCTOBEepeHHs. EnuHbli
rOCYJapCTBEHHBIN PEeeCTp IOPUAUIECKUX JIULL.

3. Pemennie o mpeoOpa3oBaHWUU WM pPEOpraHW3anuu ooOmiecTBa. JloroBop o CiIMsSHUU
obmects. [lepenaTounsrit akt. Pa3aenurensHblil OanaHc.

4. JlokyMeHThl MO JHUKBHAANMH oOmiecTBa. [lopsAmoK cOCTaBICHHS W YTBEPKIACHUS
JIMKBUIALIMOHHOTO OajlaHca.

Pexomendyemvlil cnucox uCmoyHuKo8 u 1umepamypoi:
®denepanbHblil 3aK0H 0T 26.12.1995 Ne 208-®D3 “O0 akmumonepusix obmectBax’” // C3 PD.
1996. Ne 1. Cr. 1. Pexxum gocryna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOpPHOpPaTHBHOTO
ynpasienus" // Becthuk banka Poccun. 2014. Ne 40. Pexxum noctyna: www.consultant.ru
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I'OCT P 7.0.97-2016 Cucrema craHaapToB 1O HHPOpPMaLUH, OHOIMOTEYHOMY U
u3aTeabckoMy jeny. OpraHu3allMOHHO-PACTIOpSIUTENbHAs JAOKyMEHTanus. TpeOoBaHHS K
opopmieHuro nokymeHToB. (yTB. [Ipukaszom Poccrammapra ot 08.12.2016 Ne 2004-ct) (pen. ot
14.05.2018). Pexxum noctymna: www.consultant.ru

JlokyMeHTaIlMOHHOE 00ecrieueHre yIpaBieHus (JIeI0ompon3BOACTBO) : yueb. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-e u3n., nepepad. u non. — M. : UHOPA-M, 2017.
— 304 c. + [don. marepuansl [DnekTpoHHbIN pecypc; Pexxum noctyma http://www.znanium.com].
— (Beiciee oOpa3oBaHue: bakanaBpuar). - Pexxum JOCTyma:
http://znanium.com/catalog/product/762591

VYnpasnenue nokymentamu: Ydeonuk / M.K. Kopnees, A.B. ITmenko, B.A. Mamypres. -
M.: THOPA-M, 2009. - 300 c.: 60x90 1/16. - (Beiciee o6pazoBanue). (neperuier) ISBN 978-5-16-
003590-1 - Pexxum gocrtyma: http://znanium.com/catalog/product/160418

Pazoen 4. Jloxymenmuposanue ynpasnienus axkyuonepHuim — odbwecmeom. Obdwue
mpebosanus K COCMAagIeHUuI0 U 0QPOPMIEHUIO OOKYMEHMO8

Cooeporcanue nexyuu:

1. brnanku TOKyMEHTOB aKIIMOHEPHBIX OOIIECTB: BUJIBI OJIAHKOB, UX Ha3HAUCHUE.

2. CocraB peKBU3UTOB 0JIaHKOB, 0COOEHHOCTH X O(hOPMIICHHSI.

3. [IpaBuna odopmiieHUS PEKBU3UTOB, ONPEICIAIONIMX IOPUIUYECKYIO CHUIYy U

OTPaXKAIOIINUX CTAIUN 00PabOTKH TOKYMEHTOB.

Pekxomenoyembiti cnucox ucmouHuKko8 u aumepamypul:

ITucemo banka Poccunm ot 10.04.2014 Ne 06-52/2463 "O Kopekce KopnopaTUBHOTO
ynpasnenus” // Bectauk banka Poccun. 2014. Ne 40. Pexxum noctyma: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHaapToB 10 HHPOpPMaLUH, OHOIMOTEYHOMY U
u3aTeabckoMy jeny. OpraHu3allMOHHO-PACTIOpSIUTENbHAs JOKyMEHTanus. TpeOoBaHHS K
opopmiennto nokymeHToB. (yTB. [Ipukaszom Poccrammapra ot 08.12.2016 Ne 2004-ct) (pen. ot
14.05.2018). Pexxum moctymna: www.consultant.ru

JlokyMeHTaIlMoOHHOEe 00ecrieueHre yIpaBleHus (JIeT0ompon3BOACTBO) : yueb. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-e u3n., nepepad. u non. — M. : UHOPA-M, 2017.
— 304 c. + Hdon. marepuansl [DnekTpoHHbIN pecypc; Pexxum nocrtyma http://www.znanium.com].
— (Beiciee oOpasoBaHue: bakanaBpuar). - Pexxum JIOCTyma:
http://znanium.com/catalog/product/762591

VYnpasnenue nokymentamu: Yueonunk / M.K. Kopnees, A.B. ITmenko, B.A. Mamypres. -
M.: THOPA-M, 2009. - 300 c.: 60x90 1/16. - (Beiciee o6pazoBanue). (neperuier) ISBN 978-5-16-
003590-1 - Pexxum nocrtyma: http://znanium.com/catalog/product/160418

Iloozomoska Kk npakxmu4uecKkum 3aHImusam
3adanus:

1. I/I3quTB MOJIOKCHHA HOPMATHBHO-MCTOAUYCCKUX OOKYMCHTOB O CO3JaHUU U
0OpPMIICHUH CITYKEOHBIX TOKYMEHTOB.

2. M3yuuTh COCTaB PEKBU3UTOB YIPABICHYECKHX IOKYMEHTOB, OOpaTUTh BHUMaHHME Ha
HOpsI0K O(hOPMIIEHNUS CIIEAYIOIIUX PEKBU3UTOB:

- PEKBU3UTOB OJIAHKOB JOKYMEHTOB,
- PEKBU3HTOB, BIUSIONINX HA OPUIAYECKYIO CUITY TOKYMEHTOB,

- PCKBU3UTOB, OTpAXXarOIINX XOI paGOTBI Haa JOKYMCHTAaMU.
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Onpenenutb, ecTb JIM OCOOCHHOCTM B O(OPMIIGHUM PEKBU3UTOB JOKYMEHTOB
HETOCY/IapCTBEHHBIX KOMMEPUYECKUX OpTaHU3aIIi.

3. M3yuuTh NOJNOXKEHUS HOPMATHUBHO-METOJUYECKUX AOKYMEHTOB, COAEpKallue o0lue
TpeOOBaHUS K COCTABICHHMIO JOKYMEHTAllMM, KOTOpas HCIOJNb3YeTCs B  ONEPATUBHOU
yIpaBJIEHYECKON MpakTHKEe; K OpraHu3allud JIOKyMEHTOoOOpoTa B ammapare YHpaBiIeHUs
OpraHu3anui v NpeanpusaTun

Paszoen 5. Ocobennocmu cocmaséa u ogopmienus GHYMPEHHUX OpP2AHUSAYUOHHBIX
00KyMeHmo8 obujecmea

Cooeporcanue nekyuu:
1. Oprasbl yrpaBieHHs aKITHOHEPHOTO OOIIECTBA, UX KOMITETEHITHSI.
2. PeecTp akuMOHEPOB, €T0 BEJICHUE, XpaHEHUE. BBIMUCKH U3 peecTpa aKIMOHEPOB.

3. BuyrpenHue gokyMmMeHTHl mnpexanpustus. Ilopsmox pa3pabotku U odopmieHus
BHYTPEHHUX JOKYMEHTOB: IOJIOKEHHSI O CTPYKTYPHBIX MOJpa3AeieHUSIX, MOJI0KEHUs 00 o01ieM
coOpaHHH aKIIMOHEPOB, COBETE AUPEKTOPOB, O PEBU3MOHHOW KOMHUCCHH M T.d., PEriaMeHThI
3acenanuid, [IpaBusia BHYTpEHHETO TPyAOBOro pacnopsaka. [lonoxenue o nepcoHasne u ap.

4. JIokyMEHTBI 1O  OpraHU3allud  KOMMEPUYECKOM  JIEATENbHOCTH  MIPEIIPUSITHS.
KoMmmepueckne moroBOphl: TpeOoBaHHs K HWH(OpMaINUM, CTPYKTypa TEKCTa, OCOOECHHOCTH
oopmieHHs.

Pexomenoyemvlii cnucox ucmoyHuKko8 u 1umepamypoi:

®enepanbHblif 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctyma: www.consultant.ru

@enepanbhbiii 3akoH oT 08.08.2001 r. Ne 129-®3 «O rocynapcTBEHHOM perucrpanyu
IOPUANYECKHUX JIUIl U UHAUBUAYAIbHBIX peanpuHumMareneii»// C3 P®. 2001. Ne 33. Y.1. Ct.3431.
Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOPHOpPaTUBHOTO
ynpasnenus" // Becthuk banka Poccun. 2014. Ne 40. Pe;xum noctyna: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHmaproB 1o HHOpMaUH, OHOIUOTEYHOMY H
u3JaTeabckoMy jeny. OpraHu3allMOHHO-paclopsIuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JIokyMeHTaImoOHHOE o0ecIieueHre yrpaBiaeHus (AeIOMpOu3BOACTBO) : yueo. mocodue / T.A.
brikora, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UTHOPA-M, 2017.
— 304 c. + [on. marepuansl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Bricmee oOpa3oBaHmUe: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYnpasnenue nokymentamu: Ydeonunk / M.K. Koprees, A.B. ITmenko, B.A. Mamypres. -
M.: THOPA-M, 2009. - 300 c.: 60x90 1/16. - (Beicmiee o6pazoBanue). (neperuier) ISBN 978-5-16-
003590-1 - Pexxum nocrtyma: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHUYECKOW JESATEIbHOCTH: YYEOHMK W MPAKTUKYM IS
akanemuueckoro 6akanaspuata/ [Tmenko A.B., Kopuees N.K., Mamypies B.A. — 2-e u3z. nepepad
u npon. (cepust: bakanaBp. Axamemuueckuil kypc). —M.: Usa. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066

Iloozomoska k npakmu4eCKum 3anAaAmuim.

3aoanua:
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1. W3yunTh 3akoHOJATENbHBIE M HOPMATUBHBIE TPEOOBAHUS K  COCTaBy OpPraHOB
yIpaBJIEHUS AKIIMOHEPHBIX OOLIECTB U OPraHU3ALUH UX JESITEIbHOCTH.

2. W3yunte TpeboBaHMS K COCTaBy, cHelHM(HUKEe COCTaBlIeHUA U O(opMIIeHUs
JOKAIBHBIX AaKTOB IO OpPTraHW3allMU [JESTEIbHOCTH OPraHOB YIPABICHUS M KOMMEpPYECKOH
JeSITeIbHOCTH aKIIMOHEPHBIX OOIIECTB.

Ilooecomoska pegpepama.
Temvt pechepamos:

- OcobenHocTH cocTaBlieHHS W OpOpMIICHHSI yCTaBa - yupeauTesbHOro nokymenta AO.
CocraB uHpopmanum ycrasa.

- BHyTpeHHHE AOKYMEHTHI — PETYJIATOPHI YIPABICHUCCKOU ICATEILHOCTH aKIHOHEPHBIX
00I1IECTB.

- OyHKIUU KOPHOPATUBHOTO ceKpeTaps Mo HWH(OPMALKMOHHOMY MU JOKYMEHTAI[MOHHOMY
00€CTIeYeHHIO JeSITEILHOCTH OPTaHOB YIPABJICHHUS.

- Oco0OeHHOCTH JOKYMEHTHUPOBaHMs IOATOTOBKM W IIPOBEAEHUS 3acelaHuil coBeTa
JTUPEKTOPOB B (hOpME 3a0YHOTO rOJI0OCOBaHMA. PeriaaMeHT 3acejaHuii coBeTa TUPEKTOPOB.

Pexomenoyemvlii cnucox ucCmoyHuKko8 u 1umepamypbi:

®enepanbHblii 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctyma: www.consultant.ru

®enepanpHbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOW perucTpanuu
IOPUAMYECKUX JIUL U MHAUBUIYAIBHBIX NpeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. C1.3431.
Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOpPHOpPaTUBHOTO
ynpasienus" // Becthuk banka Poccun. 2014. Ne 40. Pexxum noctyna: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHmaproB 1o HHOpMaNUH, OHOIUOTEYHOMY H
u3JaTeabckoMy Jeny. OpraHu3allMOHHO-paclopsIuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JlokyMeHTaImoOHHOE o0ecIieueHre yupaBiaeHus (AeIOMpOn3BOACTBO) : yueo. mocodue / T.A.
brixoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UHOPA-M, 2017.
— 304 c. + [on. marepuainsl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Bricmee oOpa3oBaHmue: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYnupasnenue nokymentamu: Yuebnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamrypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Bricuiee oopazoBanue). (nmeperer) ISBN 978-5-16-
003590-1 - Pexum gocryna: http://znanium.com/catalog/product/160418

JIOKyMEHTUPOBaHHE YIPABICHYECKOW JESITEIBHOCTH: YYEOHMK W MPAKTHKYM IS
akagemuaeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u jon. (cepus: bakanaBp. Akagemuueckuil kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocrtyna:
https://biblio-online.ru/bcode/433066

Pa3zoen 6. JJoxymenmayuonnoe obecneuerue no020mosku u npogederus ooueco coopanus
aKyuoHepos
Cooeparcanue nexyuu:

1. O6mee cobpanue akIMoHEpoB. Bubl 1 popMbI IPOBEICHUS COOPAHHMIA.
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2. @epnepanbHblii  3akoH «O0  akmMOHEpHBIX oOmecTBax» W Ilomoxenue o
JIOTIOTHUTEIIBbHBIX TPEOOBAaHUAX K MOPSAIKY MOATOTOBKH, CO3bIBA U MPOBEACHUS 00IIEro coOpaHus
aKLMOHEPOB O MPOLEAype MOATOTOBKHU U MPOBEIEHUS O0IIET0 cOOpaHus aKIIMOHEPOB.

3. JIOKyMeHThl Uis TMOATOTOBKM U CO3bIBa T'OJIOBOTO OOIIEro coOpaHMsl aKIIMOHEPOB:
MPEJIOKEHHUS B TIOBECTKY JTHSI COOpaHUsl; pelIeHue O MPOBEACHUN COOpaHusl; CIIUCOK aKI[MOHEPOB,
MMEIOIINX TPaBO Ha y4dacTHe B coOpaHWU; OIOJIJICTEHU JJISI TOJIOCOBAHUS; COOOIIEHHUE O CO3BIBE
o0miero coOpaHusi akIMOHEPOB; paboyre TOKYMEHTHI (KypHaslbl peructpanuu u T.1.). Cpoku
MOJITOTOBKH U OCOOCHHOCTH 0(hOPMIICHUS TOKYMEHTOB.

4. JlokyMeHTHpOBaHUE TpoBeAcHHs coOpaHus. OCOOCHHOCTH colepkaHus U 0hOPMIICHHS
IPOTOKOJIOB CUYETHOH KOMMCCHH, MPOTOKOJA OOIIEro coOpaHusi akIMOHEPOB, OT4eTa 00 MTOrax
rOJI0COBAHUSI.

5. JloKyMeHTHpOBaHHE CO3bIBA M NPOBEIEHUS BHEOUYEPEAHOro oOmero codpaHus

aKI[OHEPOB.
6. OcobeHHOCTH cOCTaBa M COAEP)KAHUS JOKYMEHTOB IO MOJrOTOBKE M IPOBEICHUIO

00X coOpaHuii aKIIMOHEPOB B (HOpPME 3a09HOTO TOJTIOCOBAHUSI.

Pexomenoyemvlii cnucox ucCmoyHuKo8 u 1umepamypbi.:

®denepanbHblil 3aK0H 0T 26.12.1995 Ne 208-®D3 “O0 akmumonepusix obmectBax’” // C3 PD.
1996. Ne 1. Cr. 1. Pexxum gocrymna: www.consultant.ru

@®enepanpHbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOW perucTpanuu
IOPUAMYECKUX JIUL U MHAUBUIYAIBHBIX NpeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. C1.3431.
Pexxum noctyna: www.consultant.ru

ITucemo banka Poccunm ot 10.04.2014 Ne 06-52/2463 "O Kopekce KopnopaTUBHOTO
ynpasnenus” // Bectauk banka Poccun. 2014. Ne 40. Pexxum noctyma: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrtema craHaapToB 1O HHPOpPMaLUH, OHOIMOTEYHOMY U
u3aTeabckoMy jeny. OpraHu3allMOHHO-PACTIOpSIUTENbHAs JAOKyMEHTanus. TpeOoBaHHS K
opopmiieHnto nokymeHToB. (yTB. [Ipukasom Poccrammapra ot 08.12.2016 Ne 2004-ct) (pen. ot
14.05.2018). Pexxum noctymna: www.consultant.ru

JlokyMeHTaIlMoOHHOE 00ecTrieueHre yIpaBieHus (JIeTOmpon3BOACTBO) : yueb. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-e u3n., nepepad. u non. — M. : UHOPA-M, 2017.
— 304 c. + Hdon. marepuansl [DnekTpoHHbIN pecypc; Pexxum nocrtyma http://www.znanium.com].
— (Beiciee oOpasoBaHue: bakanaBpuar). - Pexum JIOCTyma:
http://znanium.com/catalog/product/762591

JIOKyMEHTUPOBaHHE YIPABICHYECKOW JESATEIBHOCTH: YYEOHMK W TPAKTHKYM IS
akagemudeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u gon. (cepus: bakanaBp. Akagemuueckuilt kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066

Iloozomoska Kk npakmu4eckum 3aHImusam
3adanusa:

1. W3yuuth TpeOOBaHMA 3aKOHOJATENBHBIX W HOPMATHUBHBIX AaKTOB K IpOLEAypam
MOJATOTOBKA M TPOBEJCHHUS 0oOIMX coOpaHuil akiuoHepoB. OOpaTuTh BHUMaHHE Ha pa3ivyuus
IPaBUJI IPOBEACHNUS TOI0BBIX U BHEOUYEPEIHBIX COOPAHHIA.

2. V3yunTh HOPMBI TIPABOBBIX aKTOB, ONPENEISIONINX COCTaB U COJEPIKAHHE TOKYMEHTOB,
HEOOXOJUMBIX Uil TPOBEIACHHUS OO0IIero coOpaHus aKIHOHEpOB. BBIABUTH pa3inuuus B
JIOKYMEHTUPOBAaHUU TIOATOTOBKA W TPOBEJACHUS OOmMMX coOpaHuii B (¢GOpME COBMECTHOTO
IPUCYTCTBUS aKIIMOHEPOB U B OPME 3204UHOTO T'OJIOCOBAHUSI.
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Pasoen 7. Jlokymenmayuonnoe obecneuenue 0essmeabHOCmMu cosema OUpeKmopos
Cooepoicanue nekyuu:

1. BHyTpeHHHE JOKYMEHTBI, PpEryJIUpPYIOLIME JEATEIbHOCTh COBETa JHUPEKTOPOB.
PernaMmeHT nmpoBeeHus 3acelaHuil COBETA TUPEKTOPOB.

2. Tlpouenypsl U TOKYMEHTHI MO MOATOTOBKE U MPOBEACHUIO 3aCEIaHMI.

3. IlpaBwmia coctaBiieHHS W O(QOPMIICHUS TPOTOKOJIOB 3aCEJaHWUU COBETa TUPEKTOPOB.
Brimucku u3 MMPOTOKOJIOB, YIOCTOBCPCHUC BBIINIUCOK.

Pexomenoyemvlii cnucox ucCmoyHuKo8 u 1umepamypbi:

®enepanbHblii 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctyma: www.consultant.ru

@®enepanpHbiii 3akoH oT 08.08.2001 1. Ne 129-®3 «O rocymapCTBEHHOW perucTpanuu
IOPUAMYECKUX JIUL U MHAUBUIYAIBHBIX NpeanpuHuMareneii»// C3 P®. 2001. Ne 33. Y.1. Cr.3431.
Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOPHOpPaTUBHOTO
ynpasienus" // Becthuk banka Poccun. 2014. Ne 40. Pe;xum noctyna: www.consultant.ru

I'OCT P 7.097-2016 Cucrema craHmaproB Mo HHpOpMAIUH, OHOIUOTEYHOMY H
u3JaTeabckoMy jeny. OpraHu3allMOHHO-paclopsiIuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. IIpmkazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JIokyMeHTaImoHHOE o0ecIieueHre yupasiaeHus (AeIOMpon3BOACTBO) : yueo. mocodue / T.A.
brikora, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UTHOPA-M, 2017.
— 304 c. + Jon. marepuainsl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Beicuee oOpa3oBaHmUe: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

VYnupasnenue nokymentamu: Yueobnuk / UK. Kopuees, A.B. [Tmenko, B.A. Mamrypues. -
M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16. - (Briciee oopazoBanue). (nmeperet) ISBN 978-5-16-
003590-1 - Pexum gocryna: http://znanium.com/catalog/product/160418

Tloozomoska Kk npakmuueckum 3aHamusim
3aoanua:

1. U3yuuth peiicTByrommue TpeOOBaHUS K COCTAaBY JOKYMEHTAIMH, HCIIOIB3YEMOM st
I[OKyMeHTI/IpOBaHI/IH JCATCIIBHOCTHU KOJIJICTUAJIBHBIX OpFaHOB.

2. W3yuuTh HOpPMBI TPABOBBIX AaKTOB M HOPMAaTHBHO-METOJUYECKUX JOKYMEHTOB,
OTIPENIeNIAIONIUX COCTAaB U COZIEp)KaHUE JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPOBEACHHS 3aceJaHuil
COBETa JUPEKTOPOB. BBISIBUTH pa3nuuusi B JOKYMEHTUPOBAHWU TMOATOTOBKM M TMPOBEACHUS
3acefaHuil B (popMe COBMECTHOTO MPHUCYTCTBUS WICHOB COBETA AUPEKTOPOB U B (JOPME 3a0YHOTO
rOJI0OCOBaHUSI.

Paszoen 8. Jloxymenmayuonnoe obecneuenue OesamenbHOCMU UCHOIHUMENLHOZO OpP2aHd
obuecmea (2enepaibHO20 OUpeKmopa, NpaeieHus)

Cooeparcanue nexyuu:
1. JlokyMeHTOOOOpOT KOMIIAHHU: COCTAB M MPABUJIA OPTaHU3AIINH.

2. JIOKyMEHTHUpPOBaHUE pacHOpSAOUTENbHOM aAesTenbHOCTH. [lpukas, pacnopsikeHHe,
yYKa3aHHE KaK JOKYMEHTBI, OTPaKalOIIUE pPaCHOPSAUTEIbHYIO NEATECIbHOCTh PYKOBOIUTEIS
obmectBa. [loAroroBka mpoekTa MpHKasa, ero coriacoBaHue u noamnucanue. OCHOBaHUS U TOPS-
JIOK M3JJaHHS PacCIOPsKEHU U YKa3aHUH.
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3. TIpoTokossl 3aceaHuil MpaBiieHUs OOIECTBA, MPABUIIA UX COCTABICHUS U OPOPMIICHHS.
4. CoctaB u ocobeHHOCTH ohopMiIeHUST HHOOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

5. IlpaBuma cocraBieHuss ©u odopmieHHs KomMMmepdyeckux mnmceM. (OcobeHHOCTH
oopmIleHHS TIEpETINCKU ¢ MHOCTPAaHHBIMH KOPPECTIOHJCHTAMH. BHYTpeHHsS mepemnucka: CoCTaB
JOKYMEHTOB, UX Ha3HAaYCHHUE, IpaBuia 0HhOPMIICHUS.

Pexomenoyemvlii cnucox ucCmoyHuKo8 u 1umepamypbi.:

®enepanbHblif 3akoH 0T 26.12.1995 Ne 208-03 “O6 akumonepusix obmectBax” // C3 PO.
1996. Ne 1. Cr. 1. Pexxum goctyma: www.consultant.ru

@enepanbhbiii 3akoH oT 08.08.2001 r. Ne 129-®3 «O rocynapcTBEHHOM perucrpanyu
IOPUANYECKHUX JIUIl U1 UHAUBUAYAJIbHBIX peanpuHumMareneii»// C3 P®. 2001. Ne 33. Y.1. Ct.3431.
Pexxum noctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kopmekce KOPHOpPaTUBHOTO
ynpasieHus" // Becthuk banka Poccun. 2014. Ne 40. Pexxum noctyna: www.consultant.ru

I'OCT P 7.097-2016 Cucrema craHmaproB 1o HHPOpMaNUH, OHOIUOTEYHOMY H
u3gateabckoMy jeny. OpraHu3allMOHHO-pacrlopsiuTeNbHas JOKyMeHTanus. TpeOoBaHus K
opopmiienuro aokymeHToB. (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-ct) (pem. oT
14.05.2018). Pexxum nocryna: www.consultant.ru

JIokyMeHTaImoOHHOE o0ecIieueHue yupaBiaeHus (AeIOMpOon3BOACTBO) : yueo. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ u3j., nepepad. u gomn. — M. : UTHOPA-M, 2017.
— 304 c. + Hdon. marepuainsl [DneKTpoHHBIN pecypc; Pexxum moctyma http://www.znanium.com].
— (Beicuee oOpa3oBaHmUe: bakanaspuar). - Pexum JocTyma:
http://znanium.com/catalog/product/762591

JIOKyMEHTUPOBAaHHE YIPABICHUYECKOW JEATEIbHOCTH: YYEOHHK W MPAKTUKYM s
akanemuueckoro 6akanaspuara/ [Tmenko A.B., Kopuees N.K., Mamypres B.A. — 2-e u3z. nepepad
u pon. (cepust: bakanaBp. Axamemuueckuil kypc). —M.: Usn. FOpaiit, 2017. Pexum nocryna:
https://biblio-online.ru/bcode/433066

Pazoen 9. Ilopsioox xpanenus 00KyMeHmMo8 aKyuoHepHbIX 0oujecmas
Cooeparcanue nexyuu:

1. AKOUMOHEpHOE 3aKOHOAATENBCTBO O  XpaHEHUWH JOKYMEHTOB. JloKymeHTamus
aKHI/IOHepHBIX OGH.IGCTB, ImoaJieKamas OGHS&TGHBHOM}/ XpaHeHI/IIO.

2. TlonoxeHne O MOPSAIKE U CPOKAX XPaHECHUs TOKYMEHTOB aKIMOHEPHBIX oOriecTB (2003
I‘.). HOpMaTI/IBHO—MeTO,Z[I/I‘-IGCKI/Ie AOKYMCHTBI 110 OpraHu3alyu XpaHCHHUA JOKYMCHTOB B
JIEJIONPOU3BO/ICTBE.

3. Opranuzanys TEKyIIEro XpaHeHNUs JOKyMEHTOB.

4. IlpaBuna cucremMaru3aluu JOKYMEHTOB. HOMEHKIAaTypbl [en HerocynapCTBEHHBIX
KOMMEPYECKUX OpraHu3alui.

5. TloaroroBka IOKYyMEHTOB K TMOCJIEIYIOIIEMY XpPAaHEHUI0 U  HCIOJb30BaHUIO:
OpraHu3alysi W MPOBEACHUE HKCIEPTU3bl LIEHHOCTH JOKYMEHTOB; MOATOTOBKA JIOKYMEHTOB K
nepegave B apXuB 00IECTBA; MOPSAAOK MepeIayu 1] B apXHUB 00IIeCTBa.

6. IlpaBoBble B3aMMOOTHOIICHUS AKLUMOHEPHBIX OOIIECTB € TOCYIAapCTBEHHBIMHU
apXUBHBIMHM YYPEXKICHUAMH Ha COBpeMEHHOM »Htame. Ilopsanok mnepepadm HOKYMEHTOB Ha
roCy/1apCTBEHHOE XpaHEHHUE.

Pexomenoyembiiti cnucox ucmouHuKo8 u aumepamypul:
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®denepanbHblil 3aK0H 0T 26.12.1995 Ne 208-®D3 “O06 akmumonepusix obmectBax’” // C3 PD.

1996. Ne 1. Cr. 1. Pexxum gocryna: www.consultant.ru

@enepanbhbiii 3akoH oT 08.08.2001 r. Ne 129-®3 «O rocynapcTBEHHON perucrpanyu
IOPUANYECKHUX JIUIl U1 UHAUBUAYAJIbHBIX TpeanpuHumMareneii»// C3 P®. 2001. Ne 33. Y.1. Ct.3431.
Pexxum goctyna: www.consultant.ru

ITucemo banka Poccum ot 10.04.2014 Ne 06-52/2463 "O Kogekce KopnopaTUBHOTO
ynpasnenus” // Bectauk banka Poccun. 2014. Ne 40. Pexxum noctyma: www.consultant.ru

I'OCT P 7.0.97-2016 Cucrema craHaapToB 1O HHPOpPMALUH, OHOIMOTEYHOMY U
u3aaTenbcKkoMy neny. OpraHum3aloOHHO-PACHOPSIIUTENbHAS JOKyMEHTanus. 1peboBaHus K
oopmnenuto nokymeHToB. (yTB. IIpukazom Poccrammapra ot 08.12.2016 Ne 2004-ct) (pen. ot
14.05.2018). Pexxum moctyna: www.consultant.ru

JlokyMeHTaIlMOHHOE 00ecrieueHre yIpaBlieHus (JIeI0ompon3BOACTBO) : yueb. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-e u3n., nepepad. u non. — M. : UHOPA-M, 2017.
— 304 c. + Hdon. marepuansl [DnekTpoHHbIN pecypc; Pexxum pocrtyma http://www.znanium.com].
— (Beiciee oOpazoBaHue: bakanaBpuar). - Pexum JIoCTyma:
http://znanium.com/catalog/product/762591

JIOKyMEHTUPOBaHHE YIPABICHUECKOW JESITEIBHOCTH: YYEOHMK W TPAKTHKYM IS
akagemudeckoro Oakanaspuara/ [Tmenko A.B., Koprees 1.K., Mamypues B.A. — 2-e uzn. nepepad
u gon. (cepus: bakanaBp. Akagemuueckuilt kypc). —M.: Uzn. FOpaiit, 2017. Pexum nocrtyna:
https://biblio-online.ru/bcode/433066

9.3. Memoouueckue pexomeHOauUU O ROO2ONMOBKe NUCbMEHHBIX padom (pegdhepamos)

Pedepar nomxen ObITH 0OPMIICH B COOTBETCTBUHM C TPEOOBAHUSMHU, MPEABIBIIEMbIMHA K
MOATOTOBKE U odopmiieHno HayuHbIX padot o 'OCT P 7.32.-2001

Pedepar Bxirouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHUE;

- BBEJICHUE;

- OCHOBHYIO YacTh (TEMaTUYECKUE PA3/ICIIbl);

- 3aKJIIOUEHUE;

- CIIUCOK MCMOJIb30BaHHBIX UICTOYHUKOB U JIUTEPATYPHI.

O6wem pedepara - 15-20 crpanur; Tekcra (mpu Habope yepe3 1,5 uHTEpBaja U pasmepe
mpudta 13-14). Pedepar numercs Ha 0JHONW CTOpPOHE CTaHAAPTHOTO JMCTa Oymaru ¢opmara A4
(210x197Mm).

Crpanunsl pedepara HymMepyroTcss apaOCKUMH IM(paMH Ha BEpXHEM IoJe JIUCTa, 0e3
KaBbIUeK, 1e()UCOB U JPYTUX 3HAKOB MpenuHaHus. TUTYIbHBIN JUCT U OTJIaBIIEHHE HE HYMEpYIOT,
HO BKJIIOYAIOT B 001THI 00BeM pedepara.

HayuHno-cripaBouHsIii anmapar pedepara BKIIOYAET CIUCOK MCTOYHHUKOB W JINTEPATYPHI H
MOJACTPOYHbIE CHOCKHU. [loACTpOoUHbIE CHOCKM HCIHOJIB3YIOTCS BO BCEX CIIydasX LMTUPOBAHUS B
TeKCTe pedepaTa MPaBOBHIX aKTOB, JOKYMEHTOB, IPOM3BEICHUA aBTOPOB MOHOTpadwuii, cTaTeH,
y4eOHUKOB, YUeOHBIX MOCOOUM, a TaK)Ke NMPU LUTUPOBAHUU CTAHIAPTHBIX ONPEEIEHUN TEPMUHOB
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u noHstuil. Bce mpuBonumele B pedepare dakThl, HupPHI, 1aThl, KOHKPETHBIE JAaHHBIE TAKXKe
JIOJIKHBI OBITH TIOATBEPKIACHBI TIOJICTPOYHBIMU CHOCKAMHU.

CHOCKM HYMEpPYIOT B TIpefeiiax OIHOW CTpaHMIBl apaOCKUMH IUdpaMu, TEKCT CHOCKH
pa3sMelaroT MO/ MOCIEIHEN CTPOKON TEKCTA
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Ilpunoscenue 1
AHHOTAIUA IUCHUIIJIINMHBI
Hucuunnuuaa  (Moaynb)  «JlOKyMEHTHUpOBaHHME  JEATEIbHOCTH  HErOCYJapCTBEHHBIX
OpraHu3aIii» SBISETCS YacThl0 BapHATHUBHOTO HHKIA (0JI0KA) MUCHUILIMH Y4eOHOTrO TUTaHa o
HaIlpaBJICHUIO TOJATOTOBKH «J[OKyMeHTOBeZAeHNE W apXWBOBeACHHE». JlucuurmiauHa (MOIYIh)
peamusyercs Ha (akyiapTere JIOKYMEHTOBEIACHHS U TEXHOTPOHHBIX apXWUBOB Kadeapoii
JIOKYMEHTOBEACHHUSI.
Lenv oucyunaunvl (Mooyns):
MOATOTOBUTH BBIITYCKHUKA, 00JIaIal0IIEeT0 3HAHUSMHU B 00JIaCTH MPABOBOTO PEryJIUPOBaHUS PaObOTHI
C JIOKyMEHTalued, COBPEMEHHBIX WH(MOPMALMOHHBIX TEXHOJOTHH, MpodhecCHOHATLHBIMU
KOMIETCHIMSIMA, HEOOXOAMMBIMU  JUISI OpPTaHM3alMH  JOKYMEHTAIIMOHHOTO  00OecreveHus
YIPaBJICHUS B OpraHU3AIMIX JIOOBIX GOopM COOCTBEHHOCTH.
3adauu oucyuniunol:
- NpuoOpeTeHHe 3HAaHWH O TPABOBOM PETYIMPOBAHUU OPraHU3AlUA M JTOKYMEHTAlMOHHOTO
obecrnieueHns yIpaBIeHYECKOW AESITENbHOCTH HErOCYIapCTBEHHBIX KOMMEPYECKIX OpraHu3aIluii;
- O3HAKOMJICHHE C TMPAKTHKOW pa3pabOTKH M HMCIIOJIH30BAHUS YNPABICHYECKOW TOKYMEHTAIlUU B
COBPEMEHHBIX YCIIOBHSIX;
- W3YYCHHE BOIPOCOB, CBS3aHHBIX C COXPAHHOCTHIO JOKYMEHTHOW WMH(OpMAIMU B aKIIMOHEPHBIX
o0I1IecTBax;
- aHamu3 ocoOeHHOcTed cocraBa © OQOPMIICHHS JOKYMEHTOB OPraHOB  YIPaBIICHHS
HEroCyJapCTBEHHBIX KOMMEPUYECKHUX OpraHu3aIlui;
- TpuoOpeTeHNE HABHIKOB pPa3paOOTKH THUIOBBIX KOMIUJIEKCOB JOKYMEHTOB, COOTBETCTBYIOIIUX
KOPIIOPATUBHBIM YIIPABICHUECKUM MPOLIEAYPaM.
JucnunnuHa (MOIyJb) HampaBjieHa Ha (OpMUpOBaHUE CIEAYIOMUX MPOPECCHOHATHHBIX
komnerennui (11K):
® BJAJCHUE OCHOBAMH HH(MOPMAIMOHHO-aHATUTUYCCKON ACSITEIPHOCTH U CIIOCOOHOCTHIO
MPUMEHATH UX B nipodeccruonanbHou chepe (I1K-2);
® BIaJCHUE 3aKOHOAATCIIbHOW W HOPMAaTHBHO-METOJMYECKOW 0a30i WHGOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO O0eCIeUeHUs YIpaBJCHUs, CIOCOOHOCTh OPHEHTHPOBATHCS B
npaBoBoi 6a3e cMexHbIX obnacreit (I1IK-32);
B pesynbpTaTe 0CBOCHMS TUCIUIUIMHBI (MOJTIYJIS) 00YUYaAIOMIUNACS TOJDKEH:
3nams:

COCTaB KOMIUIEKCOB IOKyMEHTOB, HEOOXOIUMBIX JUIsl YIIPaBIEHYECKOH 1A TEIbHOCTH
HETroCyJapCTBEHHbIX KOMMepueckux opranusanuii (I1K 2);

MOPSIIOK OPTaHU3AIMY XPaHEHHS TOKYMEHTOB akIinoHepHbIX obmiecTB (I1K-32).

Ymems:
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OPUEHTHPOBATLCS B YIPABICHYECKUX CHUTYallUsIX U ONpPENeNsITh HEOOXOAUMOCTh U
BO3MO>KHOCTb MCIIOJIb30BaHMsI COOTBETCTBYIOIINX JOKyMeHTOB (I1K 2);

COCTaBIISATh, OOPMIIATH M HCIOJIB30BaTh KOHKPETHBIC BHUJbI JOKYMEHTOB B MPOILECCE HUX
YIPaBICHUECKON NEATEIbHOCTH, B COOTBETCTBUU C JEHCTBYIOIIMMHU MpaBoBbIMU HOpMamu (ITK-32);

Braoemy:

HaBbIKAMH PEIICHUS 3a/a4, CBA3aHHBIX C YIPABICHUYECKON JOKYMEHTALMEH MPpeANnpUsITHI 1
OpraHu3alil pa3nUUHBIX (HOPM X03HCTBOBAHUSA, B COBPEMEHHBIX 3KOHOMUYeckux ycioBusax (ITK-
2);

HaBBIKAMH OpPTaHU3AIMK XPaHEHUs JOKYMEHTOB akinoHepHbIx obmecTts (ITK 32).

Paboueit mporpammoli mpenrycMOTPEHBI CIEAYIOIINE BUIbI KOHTPOJS: TEKYIIMA KOHTPOJIb
ycrieBaeMocTH B (hopme cobeceroBaHus 1Mo TeMe pedepara U ero oIeHkH, codeceroBaHus (YCTHBIN
ONpOC) NPH NMPUEME PE3YIBTATOB BBINOIHEHUS MPAKTUYECKUX 3aJaHUM C OLIEHKOU, TPOMEKYTOUHAS
aTTectauus B (opMe 3ayeTa ¢ OLIEHKOM.

OO01mast TpyA0€MKOCTh OCBOSHUS TUCHIUTIIHNHBI (MOYJISI) COCTABIISET 2 3a4€THBIX €IMHUIIBI
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JIUCT UBSMEHEHU

IIpunoxenne 2

TekcT akTyanuzanuu Ui npunaraemsiii Kk PTIJI nokymeHT,
coJiepKalnii ”3BMEHEHUS

Hata

No
MIPOTOKOJIa

1. ObHos1eH chucOK UCMOYHUKO8 U TUMepamypbl

2. O6Ho6nena cmpykmypa OUCYUNIUNBL 0I5l OYHO-3A0UHOU U
3a04HOU popm 0OyueHus

3. Obnosnen cocmas npoepammuoco obecneuenus (110),
coB8peMeHHbIX npogheccuoHanvubix 6az oannvix (B/) u
ungopmayuonno-cnpasounwie cucmem (MCC)

22.05.2017 e.

Ne 10

1. ObHOGEH CUCOK UCTOYHUKOS U TUMEPAmypbl

2. Obnosrena cmpykmypa OUCYUnIUHbL OJisl 3A04HOU POpMbl
o0Oyuenus

3. Obnosnen cocmas npoepammuoco obecneuenus (110),
coB8peMeHHbIX npogheccuoHanvubix 6az dannvix (B/) u
ungopmayuonno-cnpasounwie cucmem (MCC)

25.05.2018 2.

Ne 10

1.06n061€HA cCMPYKMYpa Oucyunaunsl 0jisi OYHOU, OYHO-3A0YHOU

hopm 0byuenus

Ilpunoscenue 2.1.

2. Obnoenen cocmas npoepammuozo obecnewenus (110),
coB8peMeHHbIX npogheccuoHanvublx 6az oannvix (B/) u
ungopmayuonno-cnpasounwie cucmem (MCC)

Ilpunoscenue 2.2

22.06.2020

Ne 10
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Ilpunoscenue 2.1.

CrpyKkTypa AUCHHMILVINHBI (MOAYJIs1) AJIs1 04HOM (opMBbI 00yUeHust
( 2020 200a nabopa)
Obwas mpyooemkocms oucyuniunvl cocmasnsem 2 3. e., 76 4., 6 mom yucie KOHMAKMHAS
paboma obyuarowuxcs ¢ npenodasamenem 28 u., camocmosmenvhas paboma oobyyaowuxcs 48 u.

Ne Paznen Buns! yueOHOM paboThI DopmbI
/1 JACITUTLIAHBI/ TEMBI (B yacax) TCKYLIETO
KOHTPOJIA
KonrakrHas OHTPO
< yCIEBAEMOCTH
=
3
dopma
o 8 op )
§ 5 g | MPOMEKYTOuHOil
T &
2 ° o & el aTTecTaIuu (1o
© « | 2 = o = w = = | S x| cemecmpam)
g 8 S35 &8 &
5 | = 5 B S El 58| o
2 | = = = S F X ol o
Q = E I 2 3 o © o
I =0 | 89 = E| 2
@) l% = & = 8
S
1 | Pazoen 1. Beoonas 4 1 1 Onpoc
JIeKYUsL
2 | Paszoen 2. 4 1 1 4 Pegepam
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Tl'ocyoapcmeennoe
peaynupogarnue
O0OKYMEHMAayUuoHH020

obecneuenus ynpaejieHus

6 AKYUOHEPHBLX
obwecmeax

Pazoen 3.
Joxkymenmuposarnue
CO30aHUA,
npeobpazosanus u
JTUKBUOAUUU

AKYUOHEPHO2O 06mecm6a

Cobeceoosanue

Pa3zoen 4.
Jlokymenmuposarnue

ynpaejieHusl AaKyuoOHepHviM

obwecmeom. Odbwue
mpebosanus K

Ouyenka
NpaKmudecKux
SHaHUU
Juckyccusa na

cemuHape
COCMasnenuIo u

ogopmaenuro

O0OKYMEeHMO8

Paszoen 5. Ocobennocmu Oyenka
cocmasa u Od)OpMﬂ@Hu}l npakmuyeckux
BHYMPEHHUX shanuii
OpP2aHU3AYUOHHBIX Pechepam
00KYyMeHmo8 00wecmea

Paszoen 6. Ouenka
Jloxymenmayuonnoe NPAKMUYECKUX
obecneuenue no020moeKu 3a0anuil

U nposederus 0oue2o
Ccobpanusi akyuoHepos

Juckyccusa na

cemuHnape
Paszoen 7. Onpoc
Hokymenmayuonnoe

obecneueHue Huckyccus na
OesimenbHOCmuU cosema cemuHnape
Oupekmopos

Pa3zoen 8. Konmponvnuie
Hokymenmayuonnoe 80NPOCHL
obecneueHue

desimenvHOCMU

UCNOTHUMENbHO2O

opeana obwecmsa

(cenepanvrozo

oupexmopa, npaeieHus)

Pa3zoen 9. Ilopsaoox Cobeceoosanue

XpaneHust 00OKYMeHmo8
AKYUOHEPHBIX 00uecma
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3auem c oyemnkoti 2 10 Hmoeosas
KOHMPONIbHASA
paboma
HUTOTO 12 8 8 2 48

CrpyKTypa AMcIMILIMHBI (MOAYJIS) AJIS1 04YHO-3204HOH (opMBbI 00yUeHHUs!
(2020 200a nabopa)
OO01mast TpyA0€MKOCTh JUCIUIIINHBI COCTaBIsAET 4 3. €., 72 4., B TOM 4HCJIe KOHTaKTHas pabora

oOyyaromuxcs ¢ npenoganareiemM 16 4., camocTtoaTenbHas paboTta oOywaromuxcs 56 4.

No Paznen Bunbt yue6HO pabOThI MOPMBI TEKYILETO
n/n TCHUATITAHBI/TEMBI (B yacax) KOHTPOJIS
yCIIEBAEMOCTH
KonTakTHas
<
é dopma
e 8 MIPOMEKYTOUHOH
3 % 4| aTTecTaluy (no
2 0 o § E GE) cemecmpam)
)
© - =Y 4 - e} =X E 2 S
s 3 sl eg| g
= | 2| 2EF S|l Es| 5
= | B
> = =R <
| 3| E & g1 838
g O < M L8 2 E 2
2T E|E5|S
==
1 | Pasoen 1.Beoonas 4 | 1 Onpoc
JIeKYUs
2 | Paszoen 2. 4 | 1 6 Pegpepam
Tocyoapcmeennoe
pecyiuposarue
O0OKYMEHMAYUOHHO20
obecneuenus ynpasieHus
6 AKYUOHEPHBIX
obwecmesax
3 | Pazoen 3. 4 1 |1 6 |Cobecedosanue
Jloxymenmuposarue
co30aHus,
npeobpazosanus u
JUKBUOAYUU
aKyuoHepHo2o obujecmeaa
4 | Pazoen 4. 4 1 |1 4 Oyenka
[okymenmuposanue NpaKmu4ecKux
VIPaBenus AKYUOHePHbIM snanuii
obwecmeom. Odbwue
W W Jluckyccus na
mpebo8aHus K
cemuHape
cocmaeienuro u
oopmnenuro
OOKYMEHMO8
5 | Pazoen 5.0cobennocmu 4 1 |1 8 Oyenka
cocmasa u Od)OpMﬂeHuﬂ NpaKmu4ecKux
6HYMPEHHUX P —
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OP2aAHU3AYUOHHBIX Peghepam
00KYMeHmo8 obuecmea

6 | Pazoen 6. 4 1 |1 4| e npamiiccs
Jlokymenmayuonnoe
obecneuenue Huckyccus na
nO020MOBKU U cemunape
nposedeHus 0owe2o
CcOOpanUs aKYuoHepos

7 | Pazoen 7. 4 - |1 8 | Onpoc
Jlokymenmayuonnoe
obecneuenue Juckyccus na
OdesimenbHOCmU co8ema cemunape
Oupekmopos

8 | Paszoen 8. 4 1 |1 4 | KoumponvHol
JlokymenmayuonHoe € 60npocol
obecneyenue
OdesimenvbHOCMU
UCNOIHUMENbHO20
opeana obuecmesa
(cenepanvrozo
Oupexmopa, npasieHusl)

9 | Pazoen 9. Ilopsioox 4 1|2 6 Konmponvhsi
XpaHernust 00OKYMEeHMO8 e 60npoci
AKYUOHEPHBIX 00uecmae
3auem c oyemnkoti 2 10 Hmoeosas

KOHMPOJIbHASA
paboma
WUTOTO 8 | 8 56

CTpyKTypa TUCHUIIMHBI (MOAYJIsA) 1JIsA 32049HOM ()OPMBI 00ydeHH st
(2020 200a nabopa)
OO01mast TpyA0€MKOCTh JUCIUIIIINHBI COCTABISET 2 3. €., 76 4., B TOM 4HCJie KOHTaKTHas paboTa

o0yyaromuxcs ¢ mpenojaBareieM 8 4., caMoCTosITeNIbHast padora oOydarommxcs: 68 d.

Ne Paznen Buapr yueGHO# paboThI DOpMBI TEKYILIETO
/1 JACITUTLIAHBI/ TEMBI (B yacax) KOHTPOJIA
yCIEBAEMOCTH
KonrakrHas
©
é dopma
o 8 MPOMEKYTOUHOM
3 % 4| aTTecTaluu (no
é) o 0 § E GE) cemecmpam)
=4 R
& | g L =
= | £ 8% sl 25| &z
S| E| 2 E S| Ss|leo
> S <
o | 3| & 21 353838
Sl1o| 39 S| 2 E| =
2T |E| 558
S B
1 | Pazoen 1.Beoonas 3 1 Onpoc
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JIeKYUsl

Pazoen 2.
T'ocyoapcmesennoe
pezynuposanue
OOKYMEHMAYUOHHO2O
obecneuenus ynpasieHus
6 AKYUOHEPHBIX
obwecmeax

Pegepam

Paszoen 3.
Jlokymenmupoeanue
CO30aHUA,
npeobpazosanus u
JUKEUOayUU
aKyuoHepHo2o obwecmasa

Cobeceoosanue

Pa3zoen 4.
Jlokymenmupoeanue
VIpasienuss aKYyuOHePHbIM
obwecmeom. Obuue
mpebo8aHus K

Ouyenka
NPaKmudecKux
SHaHUU
Jluckyccus na

cemuHnape
COCMasieHuIo u
oopmnenuro
O0OKYMEHMO8
Paszoen 5.0cobennocmu Oyenka
cocmasa u ogpopmienus NPAKMu4ecKux
6HYMPEHHUX 3HaHUU
OPeAHU3AYUOHHBIX Pegpepam

00KYyMeHmo8 00wecmea

Paszoen 6.
Jlokymenmayuonnoe
obecneuenue
no020mosKU U
npogeoderus 0ouezo
CcOOpanUsl AKYUOHEPOs

Oyenra npakmuveckux
3a0anuil

Juckyccusa na
cemMuHape

Pazoen 7.
Jokymenmayuonnoe
obecneuenue
desimenvHoCmU cO8ema
OUpexmopos

Onpoc

Juckyccusa na
cemMuHape

Paszoen 8.
Jlokymenmayuonnoe
obecneuenue
oesamenbHOCmuU
UCNOIHUMENIbHO20
opeana obuecmesa
(cenepanvrozo
Oupexmopa, npasienst)

Konmponohwi
e 60NpoChHl

Pazoen 9. Ilopsioox
XpaueHusi 00OKyMeHmo8
AKYUOHEPHBIX 001ecma

Konmponbhwi
e 60npocwl
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3auem c oyemnkoti 10 Hmoeosas
KOHMPONIbHASA
paboma
HUTOTO 2 68

Ilpunoscenue 2.2.

CoctaB nporpammuoro odecniedenusi (I10), coBpeMeHHBIX NIpodeccHoHATBLHBIX 0a3 1aHHbIX (Bl) n
unpopmanuoHHo-cipaBouHbie cucrem (MCC) (2020 2.)

1. Ilepeuens I1O

Nerr/mm HaummenoBanwme 110 IIpou3BoauTENH Croco6 pacmpocTpaHeHHS
(tuyenszuonnoe unu
6000010
pacnpocmpaHnsiemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
5. Windows 10 Pro Microsoft JIMIIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE
7. Microsoft Office 2016 Microsoft JInneH3suonHoe
8. Zoom Zoom JIMIIEH3UOHHOES
2. Ilepeyens B/l u UCC
Neri/mt HaumenoBanue
1. MexnyHaponusie pedepaTuBHbie HaykoMeTpudecknue b/l, mocTymHble B paMKax HaIlOHAIBHOMN
noamucku B 2020 r.
Web of Science
Scopus
2. [Ipodeccrnonanbupie MoMHOTEKCTOBEIE B/1, TOCTYHBIC B paMKax HallMOHAILHOW TIOIITUCKU B
2020 T.
Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuane Taylor and Francis
3. [podeccrnonanbHbie TONHOTEKCTOBBIE BT
JSTOR
W3nanus 1o o0IIeCTBEHHBIM U T'YMaHUTAPHBIM HayKam
DnekTponHas oudanoreka Grebennikon.ru
4. KomMmmbroTepHbIe cripaBOYHBIE TPABOBBIC CUCTEMBI
Koncynbrant Intoc,
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‘ T'apant




