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I. IlosicHUTEALHAA 3aIIMCKA

1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

Henbp nMucHMIUIMHBI — W3Y4YEHHE OCOOEHHOCTEH JOKYMEHTAIIMOHHOTO OOecreueHHs

ACATCIIBHOCTH OPraHoOB

IIPABOBBIX AKTOB, 4 TAKXKC MYHUIHUIIAJIBHBIX ITPABOBBLIX aKTOB,

MECTHOTO CaMOYIpaBJICHHS Ha 0a3e COBPEMEHHBIX HOPMATHBHBIX

pErIaMeHTHPYIOIIUX MOPSA0K

paboThI OT/IENBbHBIX MYHHUIIMIIATBHBIX 00Pa30BaHHIA.

3a;[atm AUCHUIINIMHBI COCTOSAT B CIICAYIOIIICM:

- W3y4EHHE OpraHu3aluy JEJONPOM3BOJACTBA B OpPraHax MECTHOTO YIpaBJIEHUS
JIOPEBOTIOLIMOHHOM Poccuu;

- U3y4ECHHE COBPEMEHHOM IIPAaBOBOM pErVIAMEHTALMU OpraHU3aluK JEJIO0NPOU3BOJICTBA B
OpraHax MECTHOI'O CaMOYIIPABIICHUS;

- U3Yy4YCHUC BHAOB JOKYMCHTOB, CO3JaBACMbIX B OpraHax MCCTHOI'0 CaMOYIIpaBJICHH,

ocoOeHHOCTEH UX 0OopMIICHHS U IPUMEHEHHUS;

- U3y4eHHEe OCOOCHHOCTEH OpraHM3aluH PabOTHl C JOKYMEHTaMH B OpraHaXx MECTHOTO
caMmoyTipaBlieHus, HYOpMUPOBaHHE CITYKObI AETONPONU3BOICTBA;

- H3YUCHHUC BJIUAHUSA HOBBIX HHq)OpMaLII/IOHHLIX TEXHOJIOTHIl Ha AOKYMCHTAIIMOHHOC
obecneyeHue ACATCIIBHOCTH OPraHOB MECTHOI'O CaMOYITPAaBJICHU .

1.2. ®opmupyeMble KOMIETEHUHMH, COOTHECeHHble C INUIAHHPYEMBbIMH pe3yJbTaTaMu

00y4yeHus 10 TUCHMILINHE (MOIYJII0):

Koabi Conep:xxanue Ilepeuennb IVIAHUPYEMBIX  Pe3yJibTAaTOB
KOMIIeTeHUIM | KOMIIeTeH il 00y4eHMsI M0 TUCIUIJINHE
[TK-30 CIIOCOOHOCTBIO 3HaTh: PUHITUIIEI paOOTHI B CITY)KOaX
OpTraHHU30BbIBATH AOKYMCHTAIIMOHHOT O OGGCHG‘IGHI/IH YIpaBJICHUA
padoTy CIry)Obl Y apXUBHOTO XPAaHEHUSI IOKYMEHTOB
JAOKYMCHTAITUOHHOT'O APXUBHOI'0 XpaHCHUA JOKYMCHTOB
obecrieueHus YMeTb: OpraHm30BbIBaTH  PabOTy  CIIYXKObI
YIIPaBJICHUS U JOKYMEHTAI[MOHHOTO O0ECIeUeHUs YIpaBICHUS
ApXMBHOTO  XPAaHEHUS | U QpXUBHOTO XPaHEHUS JOKYMEHTOB
JIOKYMEHTOB Bnagers: HaBblkaMM OpraHu3alud  pabOTHI
CIIyXOBl ~ JJOKYMEHTAIlMOHHOTO  OOecreyYeHus
yIpaBiIeHUs u apXUBHOTO XpaHEHUs
JIOKYMEHTOB
IK-31 CIIOCOOHOCTBIO 3HaTh: 0COOEHHOCTH COCTaBJICHUS u
pa3pabaTbIBaTh o(opmiIeHHs TOKATBHBIX HOPMAaTHUBHBIX aKTOB U
JIOKaJIbHbIE HOPMAaTUBHO-METOAMYECKUX JOKYMEHTOB IO
HOPMAaTUBHBIC dKThI U BE€ACHUIO I/IH(bOpMaI_[I/IOHHO-
HOPMAaTHUBHO- JIOKYMEHTAI[MOHHOT0 O0ecreyeHus] ynpaBieHus




METOIMYECKUE Y apXUBHOTO JIeJia
JTIOKYMEHTBI YMeTh: TpaMOTHO M ONEpPaTUBHO COCTABIATH
no BEJICHUIO | JIOKAJIbHbIE HOPMATHUBHBIE aKThl 1 HOPMATHUBHO-
uH(}OpPMaMOHHO- METOJIMYECKUE  JIOKYMEHTbl IO  BEJIEHUIO
JIOKYMEHTAIMOHHOTO nH(OPMAIIMOHHO-JOKYMEHTAITMOHHOT O
obecrieueHus oOecrieueHrs yIpaBJIeHHUS U apXUBHOTO Jiejia
YIPaBJICHUS u | Bnagets: HaBbIkaMu pa3pabOTKH  JIOKAJIbHBIX
ApXHUBHOI'O AcIa HOPMaTHUBHBIX aKTOB u HOPMaTHUBHO-
METOJIMYECKUX  JOKYMEHTOB IO  BEJIEHUIO
MH(OPMALIMOHHO-JOKYMEHTAI[HOHHOT O
obecrnieueHus yIpaBIeHUs U apXUBHOTO JIea

1.3. MecTo IMCUMIUIUHBI (MOYJISI) B CTPYKTYpPE OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl

JucuuruimHa (Moaynb) «Jledompou3BOACTBO B OpraHax MECTHOTO — yIpaBIICHUS»
OTHOCHTCS K BApUATHBHOM YacTu OJ0Ka JUCUUIUIMH Y4eOHOTO IUIaHa.

Jlis ocBOEHMSI JAMCUMIUIMHBL (MOIYJsi) HEOOXOOUMBI 3HAHUS, YMEHHUS U BIIAJCHMUS,
c(OpMUPOBAHHBIE B XOJ€ W3YYCHUS CIEAYIONIMX AUCHUILIMH W MPOXOXKACHUS MPAKTHK:
«JlokymeHTOBeiIeHHE», «OpraHu3anus W TEXHOJOTUS JOKYMEHTAIIHOHHOTO OOecTeueHus
ynpasieHus», «Mcropust u opranuzanus rocynapcrseHHbix yupexaeHuii CCCP u Poccuiickoit
denepannum».

B pesynbrare OoCBOGHMSI NUCHUIUIMHBI (MOAyJsi) (OPMUPYIOTCS 3HAHUS, YMEHUS H
BJIAJICHHsI, HEOOXOIMMBIC JUIsl M3YYEHHUS CIEIYIOIIMX IUCLUUIUIMH M TPOXOXKICHUS NPAKTHK:
«Metonuka panroHaIu3auu JOKYMEHTAIHOHHOTO obecrieyeHus yIIpaBIICHUS»,
«l'ocypapcTBeHHOCTh ~ coBpeMeHHOM  Poccum»,  «PerynupoBanne  JOKYMEHTAIlMOHHOIO

oOecrnieyeHus ynpaBieHUs! B aIMUHUCTPATUBHBIX periiaMeHTax»

2. CTpyKTypa IMCHHUILINHBI (MOAYJIs1)

Cmpykmypa oucyuniaunvl (MoOyns) 01a 04HOU hopMbl 00yUeHUs

(2019 200 nabopa)

Obwas mpyooemrocms OUCYUNIUHBL cOcmagisem __2_ 3. e., _72__ 4., 8 MOM yucie
KOHmMakmuas paboma odyuaowuxcs ¢ npenooasamenem_28__ 4., npOMeNCYmoyuHas
ammecmayus __-_ 4., camocmosmenvuas paboma obyyaowuxcsa _44__ u., 6 m.u. Kypcosas
paboma __-__u.



Bunst yueOHoI paboThI
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1 Pazpen 1.. 2 6 Omnpoc
Jenonpon3BoacTBo B
OpraHax MECTHOTO
yIpaBICHUS
JIOPEBOTIOLIMOHHOMN
Poccun
2 CoBpeMeHHbIC 2 6 Omnpoc
3aKOHOJATEIbHbIE U R
OJITOTOBKA K
HOpMaTUBHBIE 6H
nabopaTopHOM
MPABOBHIC AKTHI, PATOPHOMY
3aHSTHIO
perynupyoume
JESTEHOCTD
MYHHIIUITATEHBIX
o0Opa3oBaHuil u
OpPraHOB MECTHOTO
caMOyIpaBJICHUS
3 Opraauzanus 2 6 Omnpoc
CITYXKOBI
IToaroroBka k
JIEJIONPOU3BOJICTBA B 6H
nabopaTopHOM
OopraHax MECTHOI'O PATOPHOMY
3aHSTHIO
caMOyIpaBJIEHUS U
pernamMeHTanus ee
NEeSITEIIbHOCTH
4 Bunbl 1OKyMEHTOB U 2 8 6 [IpoBepka
CUCTEMEI 3aJaHul Ha
JIOKyMEHTaIluH, 1a060paTOPHBIX
co3/iaBaeMble B 3aHSTHSIX
JeSITEIIbBHOCTH
OpraHOB MECTHOTO
caMOyIpaBIICHUS




5 Opranuzanus 2 6 TectupoBanue
a0OoThBI C
p IToaroroBka k
JIOKYMEHTaMH B
nabopaTopHOMY
opraHax MECTHOTO
3aHATHIO
caMOyIIpaBIICHUS
6 HoBrie 2 8 10 ITonroroBka k
nH(pOpMallMOHHbIE 3a4ery
TEXHOJIOTUH B
IToaroroBska k
JIOKYMEHTAITMOHHOM
n1abopaTOpHOMY
oOecrieuenne
3aHATHIO
IEeITENLHOCTH
OpraHOB MECTHOTO
caMOyIpaBIICHUS
4 UMmo206asi
3auem KOHMPONbHAS
paboma
HUTOTO: 12 8 8 44
Cmpykmypa oucuyuniunst (Mo0yns) 011 04HO-3A0UHOU POpMbL 00YUEeHUA
(2017,2019 200 nabopa)
Obwas mpyooemrocms OUCYUNIUHBL cOcmagisem __2_ 3. e., _72__ 4., 8 MOM yucie
KOHMAaKmuas paboma obyuarowuxcs ¢ npenooasamenem_16__ 4., npomercymoyras
ammecmayus __-_ 4., camocmosmenvhas paboma obyuyaowuxcs _56__ 4., 8 m.y. Kypcoeas
paboma __-__u.
Bunbt yue6HO paboThI Dopmbl
No Paznen TEKYIETro
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Paznmen 1.. 2 Omnpoc

Jenonpon3BoicTBO B

OopraHax MECTHOI'O

yIpaBICHUS

JIOPEBOITIOLIMOHHOM

Poccun

CoBpeMeHHbIE 2 Omnpoc

3aKOHOJATEIbHbIE U MonroTosxa Kk

HOpMaTUBHBIE

HpEBOBBIe aKThI, naGopaTopHOMy

peryHpyHoLIe 3aHSTHIO

JEeSITeNIbHOCTD

MYHHUIIUTIATBHBIX

oOpa3zoBaHuil U

OpraHOB MECTHOTO

caMOyIpaBJICHUS

Opranuzanus 2 Omnpoc

caty il [ToaroroBka k

JIEJIONPOU3BO/ICTBA B aGopaTOpHOMY

OopraHax MECTHOI'O AHATIIO

caMOyIpaBJIEHUS U

pernameHTanus ee

JESITEIIbHOCTH

Buas! 1OKyMEHTOB 1 2 IIpoBepka

CHUCTEMBI 3aJlaHui Ha

JIOKyMEHTAIl1H, 1abopaTOPHBIX

CO3/1aBaeMbI€ B 3aHSATUSIX

JESITEIIbHOCTH

OpTraHOB MECTHOTO
CaMOYITpaBJICHUA




5 Opranuzanus 4 6 TectupoBanue
a0OoThBI C

p IToaroroBka k
JIOKYMEHTaMH B

nabopaTopHOMY
opraHax MECTHOTO

3aHATHIO
caMOyIIpaBIICHUS

6 HoBrie 4 12 IToaroroBka x

nH(pOpMallMOHHbIE 3a4ery
TEXHOJIOTUH B

IToaroroBka k
JIOKYMEHTAITMOHHOM

n1abopaTOpHOMY
oOecrieuenne

3aHATHIO
IEeITENLHOCTH
OpraHOB MECTHOTO
caMOyIpaBIICHUS

14 UMmo206asi

3auem KOHMPONbHAS

paboma
HUTOTO: 8 56

Cmpykmypa oucuyuniunvt (Mo0y1s) 015 3a04HOU hopmbl 00yUeHUA

(2017,2018 20001 Habopa)

Obwas mpyooemrocms OUCYUNIUHBL cOcmasisem __2_ 3. e., _72__ 4., 8 MOM yucie
KOHMAaKmuas paboma odyuarowuxcs c npenooagamenem_§__ 4., NPOMENCYMOUHASL
ammecmayus __-_ 4., camocmosmenvuas paboma obdyuaowuxcsa _64__ uy., 6 m.y. Kypcoeas
paboma __-__u.

o/a

Pa3nen
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Cemectp

Bunbr yue6HOM paboThI

(B yacax)

KOHTAaKTHas

<

DopmbI
TEKYIIETOo
KOHTPOJIS

yCIEBAEMOCTH,
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CoBpeMeHHbIC 2 10 Omnpoc
3aKOHOJATEIbHbIE U
[ToaroroBka k
HOpMaTUBHBIE
nabopaTopHOMY
MIPABOBHIE AKTHI,
3aHSTHIO
peryiupyoIue
JESTEIHOCTh
MYHHIIUTTATEHBIX
oOpa3oBaHuil u
OpPraHOB MECTHOTO
caMOyIpaBJICHUS
Opranu3zanus 10 Omnpoc
CITYXKOBI
o [Toaroroska k
JIEJIONPOU3BO/ICTBA B
nabopaToOpHOMY
OopraHax MECTHOI'O
3aHSTHIO
caMOyIpaBJIeHUS U
pernamMeHTanus ee
NEeSITEIIbBHOCTH
Bunbl 1OKyMEHTOB U 2 4 10 [IpoBepka
CUCTEMEI 3aJaHuN Ha
JIOKyMEHTaIluH, 1a060paTOPHBIX
co3/aBaeMble B 3aHSTHSIX
NEeSITEIIbHOCTH
OpraHOB MECTHOTO
caMOyIpaBIICHUS
Opranuzanus 10 TectupoBanue
abO0TBI C
p IToaroroBka x
JOKyMEHTaMH B
1a00paTOPHOMY
OpraHax MECTHOTO
3aHSTHIO
caMOyIpaBJICHUS
Hossie 10 [Toaroroska k
UH(POPMAaLOHHbIE 3a4eTy

TCXHOJIOTUHU B
AOKYMCHTAIITUOHHOM

IToaroroBka x
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o0ecrnieueHue nabopaTopHOMy
JEeSITEIIbBHOCTH 3aHSTHUIO
OpraHOB MECTHOTO
CaMOYTIpaBJICHUS

14 umoeosas
3auem KOHMPOIbHASA

paboma
WUTOTO: 4 4 64
3. Conep:xanue TUCHUIIMHBI (MOYJIs1)

Ne | HaumeHoBaHue pa3jena Conep:xkanue
AUCHUTITHHBI

1 Pasznen I Beenenue. 1.1. Ilpenmer, copepkanue, 3a1a4u JUCIUTIINHBL.
HCTOYHHMKU M JIUTEPaTypa 1.2. cTouHHKY U IUTEpaTypa

3akonoaarenbubie akThl X VIII — H. XX B. 10
BOIIpOCaM  OpraHW3allMu  JIeJONpPOU3BOJCTBA B
opraHax MecTHoro ympasieHus B Poccun.

CoBpeMeHHbIE  3aKOHOJATENbHBIE  aKTHI,
HOPMaTUBHBIE MPABOBbIE aKThl M HOPMATHUBHO-
METOINYECKUE JIOKYMEHTBI Poccuiickoi
Oenepanyu. 3aKOHOJATENBHBIE AaKThl CYOBEKTOB
Poccuiickoit ®eneparuu. HopMaTtuBHbIE TTpaBOBBIE
aKThl MYHUIUNAJIbHBIX 0Opa3oBaHuil. JlokampHbIE
HOpMaTUBHbIE aKThI OpraHoB MECTHOTO
CaMOYIpaBJIiEHUs -  pErjaMeHThl,  MpaBuia,
uHCTpyKuMn u  aAp. Ilepuoguueckue u3gaHus.
CrpaBounble uznanus. Jlureparypa. OpunuansHbie
CalThl MYHHUIIMTIAIBHBIX OOpa30BaHW W OpPraHOB
MECTHOI'O CaMOYTPABIICHHUSI.

2 Paznen I /leronpousBoacTso B PermamenTanus nenonpous3BOACTBa OPraHOB
OpraHax MecTHOI0 yNpaBJieHHs MECTHOI'O YIpaBJE€HUsl JOPEBOIIOLINOHHON Poccum
aopeBoarOunoHHON Poccnu B 3akoHogarenbHbIXx akrtax XVIII - H. XX B.

“PernamenTt ['1maBHOrO Marucrtpara” 1721 r.,
“Unctpykuus Maructpatam’ 1724 r., “Yupexnenus
Ui yopaBieHus — ryoepHuii  Bceepoccuiickoi
umnepun” 1775 r., “I'pamora Ha mpaBa U BBITOJIBI
ropoaam Poccuiickoit umnepun” 1785 r., “OO0mmit
Haka3 rpaxaaHckuM rybepnaropam”, “Ilomoxenue
O TIOpsAOKE TMPOM3BOACTBA JeNl B TyOepHCKHUX
npasnerusx’ 1837 r., “Tlonoxxenue o ryOepHCKUX U
YE3HBIX MO KPECThSHCKUM JIeJIaM YUPEKICHUSIX
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1861 r. u apyrue.

Bunsl  moxkymeHTOB, 0Opa3yrommxcsi B
NEeSATETbHOCTH ryoepHaropa, ryOepHCKOTo
MIPABIICHHS, Ka3eHHOU nayaThl, nprKasa
OOIIECTBEHHOTO TMPU3PEHUS U IPYTHX T'yOSpHCKUX
opraHoB ynpasieHus. CocraB, GQyHKIMH U
opraHu3anus ACATCIIBHOCTU KaHIICIISIPUU

ry0epHaTopa u TeHepal-TyoepHaropa.

®opMmyisip TexcroBoro gokymenra XVIII B.,
dbopmynsip TeKCTOBOro maokymeHTa XIX - Hayama
XX BB. IlpaBuma u Tpaguuuu OQOPMIICHUS
PEKBU3HUTOB JOKYMEHTOB: aBTOp JOKYMEHTa,
HAaUMEHOBAHME BHUJA JOKYMEHTa, ajpecar, Jara,
PErUCTPAallMOHHBIA  HOMEp, MOJANMCH, I€Yarh,
OTMETKH Ha JokyMmeHTe. llosiBieHue OllaHKOB
nokyMeHTOB B XIX Beke: OJIaHKU YUYPEKICHUH,
CTPYKTYPHBIX MOJIpa3/eleHul, TOJKHOCTHBIX JIHII,
MMEHHBIC OJIaHKH.

Ponp 3axkoHomarenpHbIX akToB XVIII - XIX
BB. U TIMCHMOBHUKOB B YyHHU(HUKAIUM TEKCTa
OTIpECTICHHBIX BHUJOB JIOKYMEHTOB (YHU(DHUKALIHS
OTYETOB, PAIOPTOB, YKA30B U JIp).

Pasznen III [lesionpou3BoacTBO
OPraHoOB MECTHOI'0 yNIPaBJIeHUS B
COBETCKUIl Mepuoj

PersiamenTanus 1e10npon3BOJCTBA B OpraHax
MECTHOI'O YIIPaBJIEHUs B COBETCKHM Iepuox (0T
HexperoB mnepBeix Jer CoBETCKOM BiacTH 110
pa3pabOTKU THUIMOBBIX ¥ MPUMEPHBIX UHCTPYKIIHH 1O
JeNoNpon3BOACTBY).JlekpeTsl 00  u3gaHuu
MecTax 00s13aTeIIbHBIX IIOCTaHOBJICHUH,
Konctutynus 1936 r., TumoBas MHCTpyKLUS IIO
JIEJIONPOU3BOACTBY B cenbckux CoBeTax JemyTaToB
tpynsmuxcs PCOCP 1948 r., IlocraHoBneHue
CoBmuna PCOCP O wMepax MO YIy4dIICHHUIO
JEJIONPOU3BO/ICTBA B YUPEXKICHUSIX U OPTAHU3ALUAX
PCOCP 1961 r. u npyrue.

Ha

CoctaB  JOKYMEHTOB, 0Opasymlomuxcs B
JESATEIBHOCTH TOPOJCKUX W PAaWOHHBIX COBETOB
pabounx M CONAATCKUX  JENmyTraTtoB  (J10
Konctutynun 1918 r.), TOpoackux M palOHHBIX
CoBetpl  penyratoB Tpyasmuxcs (1936-1977),
CoBeroB HaponHbix aenyratoB (1977-1993) u ux
UCIIOJTHUTEJIHBIX KOMUTETOB.

Paznen 4. CoBpeMeHHbIE
3aKOHOAaTelbHbIe U
HOPMATHBHbIE TPABOBbIE AKThI,
peryjiupywouye  JIesTeJbHOCTb
MYHUIIMNIAJbHBIX 00pa30BaHuii 1

Koncturynus PO;
®denepanbHbIE 3aKOHBI;

Vkassl [Ipesunenrta PO;
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OpPraHoB MECTHOT0
caMOyINpaBJIeHUsI

ITocranosnenus IIpaBurenscrea PO;

[Tpukassl (enepanbHBIX OPraHOB HCIOJIHUTEIBHOM
BJIACTH;

PernonanbHble  3aKOHBI,  PErJaMEHTHPYIOLIUE
paboTy OpraHOB MECTHOTO CAMOYTIPABJICHHUS.

Pa3zgen V Pernamenranus
JeJIONPOU3BO/JCTBA B OpPraHax
MECTHOT'0 caMOYyIIpaBJjieHus HA
COBpPEMEHHOM JTamne

Tpu ypoBHS periaMeHTaluu AesiTeIbHOCTH OPraHoOB
MECTHOTO caMOyITIpaBIJICHUS: benepanbHbIi
YpOBEHb, YpPOBEHb CyOBeKTa (eaepanuu, ypoBEHb
OT/AEITBHOTO0 MYHHIINIIAIBHOTO 00pa30BaHHUS.

®denepanbHbIe 3aKOHOJIaTEIbHBIE u
HOPMaTUBHBIE MIPaBOBBIE aKThl 0
JOKYMEHTAaIlMOHHOM O00eCHEeYeHUU JesSTEIbHOCTH
OpraHoB MecTHOro camoynpasieHus: D3 “006
o0HmMX  MPUHOUNAX  OpPraHU3alld  MECTHOIO
camoynpasiienusi B Poccuiickoit @enepanun’; O3
“O wyHunumanbHOW cimyxx6e B Poccuiickoit
Oenepanun’”; ®3  “O  nopsake paccMOTpEeHUs
oOpamenuit rpaxknan Poccuiickoit @enepamnun’; O3
“O0 obecrieueHun JoOCTynma K uWHGPOpMAMUA O
NESATEIBHOCTH  TOCYIapCTBEHHBIX  OpraHoOB U
OpraHoB MecTHoro camoymnpasieHus’; ®3 “O6
OpraHu3aly MPEJOCTABICHUS FOCYJAPCTBEHHBIX U
MYHULUIAIBHBIX yeayr’; ITocranoBnenue
[IpaButensctBa P® «OO0 yTBep,AEHUU TMPaBUII
BEJICHUS  JICTIONPOM3BOJCTBA B  (eAcpaTbHBIX
opraHax WCIIOJIHUTENIbHON BIIACTH»;
“MeToanueckue pPEeKOMEHIAIMK TI0 pa3padoTKe
WHCTPYKIUHU TIO JETONPOU3BOJICTBY B (efepaTbHbIX
OpraHax UCHOJIHUTEIbHOMN BIACTH .

3aKOHOJaTEIbHbIE aKThl CyOBEKTOB
Poccuiickoit ®enepauui 0 JIOKYMEHTAlHOHHOM
obecreyeHnn JesTeIbHOCTH OpraHoB MECTHOI'O
camoympaBieHus: 3akoH TI.  MockBel  “O0
OpraHM3alliM MECTHOIO CaMOYIIDaBJIEHHS B T.
Mockse”; 3akoH . MockBbl “O MyHUIUNATBEHON
ciy:k6e B 1. MockBe”; 3akoH T. MockBbel “O
HAaUMEHOBAHMSX M TIPaHULAX BHYTPUTOPOJCKUX
MYHHIIMITATBEHBIX 00pa3oBaHuii B T. MockBe”; 3aKoH
r. Mockssl “O repOe ropoga MockBbl’; 3aKOH T.
MockBel “O craryce nemyrara MYyHHIMIIAIBHOTO
coOpaHusi  BHYTPUTOPOACKOTO  MYHHUIIMIIAJIHHOTO
oOpa3oBanus B T. MOCKBE” | IpyTHe.

3aKOHOMATENbHBIE aKThl IPYTUX CYOBEKTOB
Poccuiickoit denepaiuu, 3aTparuBaroIiie BOMPOCHI
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JeTIOTIPON3BOICTBA B opraHax MECTHOTO
camoympaBieHus.  ExamHOOOpazue  TMOCTpOCHUs
3aKOHO/IATENbHON 0a3bl CYOBEKTOB B ATOW OTpaciu
Ha OCHOBE (esiepaabHOM.

CucreMa HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
CO3/1aBaeMbIX B MYHUIIMIAIBHBIX 00Pa30BaHUIX:
YCTaBbl, IOCTAHOBJEHUS IJIaBbl MYHHUIMIAIBHOIO
00pa3oBaHMs, PELICHUS MPEICTABUTEIBHOTO OpraHa
MYHUIIUOATBHOTO  O0pa3oBaHMs M JpYTHeE.
PerynupoBanne nenonpous3BoACTBA HMMEHHO Ha
S9TOM YpOBHE: B HOPMATHBHBIX aKTax OTAEJIbHBIX
MYHUIMIAIBHBIX 00pa30BaHUI U JIOKAJIBHBIX aKTax
MYHHMIMIIAIBHBIX OPTaHOB.

PazneaVI Buabl 10KyMeHTOB U
CHCTEeMBbI JOKYMEHTAllUH,
dopmupywimmecs: B
AeSITeJIbHOCTH OPTraHOB MECTHOTO
camMoyInpaBJieHus HAa
COBpPEMEHHOM JTamne

Beibop Buaa [JOKyMEeHTa B 3aBHCHUMOCTH  OT
CHGHH(bHKH ACATCIIBHOCTHU opraHa MECTHOI'O
CaMOYHpaBJIeHI/DI. BI/II[BI ,Z[OKYMGHTOB, N31aBACMbIX
paSHBIMI/I OpFaHaMI/I MECTHOI'O CaMopraBHeHI/IH:
riaBa MYHUITUATIAIEHOTO obOpasoBaHus,
MpPEICTaBUTEIbHBIA Opral ( COBET JENyTaToB,
coOpaHue JenyTaToB, MyHHUIIUIAIbLHOE coOpaHue),
HCTIOJIHUTENIbHO-PACTIOPAIUTEIIbHBIN opraH (
MeCTHas aMUHUCTpAIus,
MYHUITUTIATUTET). MyHUIIUTTAJIHBIE TIPABOBBIC aKThI
U UX POJIb B JIEATCILHOCTH OPraHOB MECTHOTO
CaMOYTIpaBJICHUS. PernamenTanus nopsiAKa
MOATOTOBKA MYHHUIIMITAJIbHBIX TIPABOBBIX aKTOB B
periiaMeHTax n WHCTPYKITHSX o
JEJIONPOU3BO/JICTBY.

Ponb CUCTEMBI OpraHU3aIlMOHHO-
pacnopsiANTENIbHON JTOKYMEHTAIMU B JESITEIIbHOCTU
HCIIOTHUTEIBHO-PACTIOPSIUTETLHOTO opraHa
MECTHOro caMoympanieHus. OpraHu3aluoOHHbIE
JOKYMEHTBI, pEryJIHpyIOlIHe TMOPSAOK PpadOThI
MECTHOW aJMUHHUCTpAIMU: YCTaB MYHHIIMIIAILHOTO
oOpa3oBaHMs, aJMUHHUCTPATUBHBIC PETJIAMEHTHl U
CTaHIApPThl  MPENOCTABICHUS  MYHHUIMIAIbHBIX
YCIIyT,  TIOJIOKEHUS,  MHCTPYKIMH,  IITaTHOE
pacnucaHue u Ipyrue.

PacnopsiqurensHbie JOKYMEHTBI:
IIOCTaHOBJICHMUS, peuieHus, pacropsKeHuUs,
IIPOTOKOJIBI, IIPUKA3BL. Ocobennoctu ux

O(bOpMJIeHI/IH nu HpI/IMeHGHI/I}I B ACATCIIBHOCTHU
MECTHOU aAMUHHUCTpPAIUH.
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NudopManinoHHO-CTIpaBOYHBIE TOKYMEHTHI:
CIIyKeOHBIE TIMChMa, JIOKJIATHBIE U CIy>KEOHBIE
3aMUCKHU, aKThl, clipaBku. Ocobast pob ATOU IPYIIIHI
JOKYMEHTOB IS JIEATEILHOCTH OPTraHOB MECTHOTO
caMOYIIpaBJICHHs — OOpaIIeHus TPaXKAaH.

Hpyrue CHCTEMBI JOKyMEHTAINH,
oOpazymomuecs B JEATEIBHOCTH HCIOIHUTEIBHO-
pacnopsAIUTENbLHBIX OpraHoB MECTHOI'O
CaMOyIpaBJICHUSA: CUCTEMa AOKYMCHTOB 110
JTUYHOMY COCTaBy, cuctema MJIaHOBOM
JOKYMEHTAIlMH, CHUCTEMa OYyXTaJlTepCKON y4eTHOH
JOKYMEHTAIlMU U JpYyrue creuu(@uueckue CUCTEMBI
JOKYMEHTALIUH.

WNHcTpykiusg 1o A€IONpOU3BOACTBY  Kak
OCHOBHOM JIOKYMEHT, OMPEICISIOMUNA MOPSIA0K
JEJIONPOU3BO/ICTBA B opraHax MECTHOTO
caMOylpaBlieHUus. bilaHKu  JTOKYMEHTOB, BHJIbI
OlaHKOB, TIPUMEHSEMBIX B OpraHax MECTHOTO

caMOyIIpaBJICHHUS. bnanku C repoom
MYHUIUNANBHOTO  oOpa3zoBanus.  OdopmieHue
OTJENBHBIX PEKBU3UTOB YIIPaBJIEHYECKUX
JTOKYMEHTOB.

Pazngean VII Opranusanus
PadoThI ¢ JIOKYMEHTAMH B
OpraHax MecTHOIO
caMoynpaBJIeHUs

Cayx0a [enonpou3BOJCTBA B OpraHax
MECTHOTO caMmoyIpaBJICHUs, 0COOEHHOCTH
dbopMUpOBaHUS, JOKHOCTHOW W  YHCICHHBIN
coctaB. OcHOBHBIE IIeNH, 3a7adyd U (YHKIUU
CITy>KOBI JITIOTIPOM3BO/ICTBA B OpraHe MECTHOTO
camoympasneHus. Crneunduka pabOTHl CIYKObI
JIeTIOTIPOU3BOACTBA B MECTHOM  aJMHUHUCTPALMH
TOPOACKOTO OKpyra, MYHHMLHUIAIBHOTO paiioHa,
CENIbCKOTO MOCceIeHus. J{OomoMTHUTENbHBIE YYaCTKU B
pabote  chmyxObl  JCJIONMPOM3BOACTBA  OpraHa
MECTHOIO  caMoyIpaBjieHuss :  pabota cC
oOpalleHusIMu rpaxaaH u MOJIrOTOBKA
MYHHMIIMIAIBHBIX TMPaBOBBIX akToB. IlpaBa u
OTBETCTBEHHOCTb  CIYXObI  JIJIONPOU3BOCTBA.
PernamenTanus NesITeIbHOCTH CITY>KOBI
JIEIONPOU3BOJICTBA B JIOKAJIbHBIX HOPMATHBHBIX
aKTaX MECTHOM aMUHUCTPAIHH.

Opranmzanus  JOKyMEHTOOOOpOTa B
oprasax MECTHOI'0 CaMOYIIPaBJICHHUSL.
TexHonornueckue 3Tansl paboThl ¢ JOKYMEHTaMH C
y4eToM  crneuu(puKd  JeSITETbHOCTH  MECTHOM
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aAMUHUCTpaIuu (IpueM | TepBUYHAs oOpaboTKa
JOKYMEHTOB,  MPEIBAapPUTEIBLHOE  PacCMOTPEHHE,
peructpanusi, KOHTPOJIb HCIOIHEHUS], MOATOTOBKA
OTBETHBIX JOKYMEHTOB, OTIIpaBKa,
nH(popManMoHHO-CcTIpaBoyHasi pabota). Pabora c
oOpamieHUsIMA TPaKJaH KaK BAXKHEWUIINNA Yy9acTOK
paboOTBl ¢ [OKyMEHTaMH B OpraHe MECTHOTO
caMOyTpaBJIeHUS.

Opranuzanus XpaHEHHs] JIOKYMEHTOB B
OpraHe MECTHOTO CaMOYIPaBJICHHS: MOPSIOK
dbopmupoBaHus €N, pa3padoTka HOMEHKJIATYPHI

Ien, MIPOBE/ICHHE AKCTICPTU3BI LIEHHOCTH
JOKYMEHTOB, TOATOTOBKA el I Tepenadyd B
apXWuB. Cpoxu XpaHeHUs JIOKYMEHTOB,

oOpazyromuxcs B JESITELHOCTH MECTHOM
agMUHHUCTpanuu. Ponb apxuBa (apXMBHOTO OTAENA)
B CTPYKTYp€ MECTHOM aJMUHUCTPALUU.

Pasznen VIII HoBrle
uHGopManMOHHbIE TEXHOJIOTHHU B
JOKYMEHTAIIHOHHOM
o0ecrneYeHUH JeATeIbHOCTH
MYHUIIUNIAJIbHBIX OPraHOB

PernamenTanusi nmpeaocTaBieHUs MYHULUMAIbHBIX
YCIIYT B DJEKTPOHHOUW (popme. AIMUHHCTPATUBHBIC
permamMeHTsl M CTaHAapThl  MPEJOCTaBICHUS
MYHHUIMIAIBHBIX YCIYT B JJIGKTPOHHOU ¢opMme.
dopmupoBaHue peecTpoB IPEeI0CTaBICHUS
MYHHUIMIAIBHBIX  YCIYT, B TOM 4HCIE, B
ANEKTPOHHOU (hopme.

Bo3moxxHocTH 3JIEKTPOHHOTO
B3aUMOJICHCTBHSL MEXJYy OpraHaMH MECTHOTO
CaMOYIIpaBICHHsI, OPTraHU3ALUSIMU U 3asBUTEISIMU:
OOMEH JIOKyMEHTaMH B 3JEKTPOHHOH Qopme,
MOPTAJIbI MYHHUIHATATBHBIX YCIyT;
MHOTO()YHKIIMOHAJIbHBIE IIEHTPHI TPEIOCTABICHUS
MYHHIIHATATBHBIX YCIIyT; YHHUBEpCaJIbHbIE
ANIEKTPOHHBIE KapThl, JIEKTPOHHBIE NPHEMHBIC Ha
o(huIIaIbHBIX caiTax MYHHIUIATBHBIX
o0pa3oBaHMIA.

4. Oopa3oBaTe/ibHbIE TEXHOJIOTHH

OoOpa3oBare/ibHbIE TEXHOJIOTUH

Ne/Ne

Haumenoanue pasnena Bunasr
paboThI

yueOHol | OOpa3oBaTeIbHBIC TEXHOJIOTHI
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BBenenue, HCTOUHUKHU U Jlexmg 1. BBoaHas jeknys ¢ HCoJIb30BaHUEM
BUJIEOMAaTEpHAaIOB
auTeparypa A p
Jenonpon3BoacTBoO B Jlexmus 2. [IpoGnemHuas nexus
Opranax MCCTHOTO MonutopuHT T1oKymMeHTOB 18-20
P CaMocTosTenbpHas p AOKYM
BEKOB
YIIPABICHUS pabota CKO
JIOPEBOTIOLIMOHHOM
Poccun
Jenonpon3BoiCTBO Jlexmug 3 [TpoGnemHuas nexius
MECTHBIX OPraHOB IToaroroBka K JIEKITMH
YIIPABJICHUS B COBETCKUM
Hepuon CaMocTosTenbpHas
paborta
CoBpeMeHHbIE Jlexnus 4. Jlekuus-Bu3yanuszanus ¢
OpUMEHEHHUEM CIIalg-IPOEeKTOpa
3aKOHOJATENILHBIE U p A-p p
CaMocTosTenbHast
HOPMATHBHBIE TIPABOBBIE | paGoTa TozroTosKa K eKiul
aKTbl, PETYJIUPYIOIINE
JeSITENLHOCTD
MYHHUITUTIATBHBIX
00pa3oBaHUil 1 OPraHOB
MECTHOI'O
CaMOYTIpaBJICHUS
Permamenranus Jlexmus 5. [TpobGnemHuas nexmms
JIeTIOTPOU3BOJICTBA
OpratHoB MECTHOTO MOHHMTOPHHT MYHULUNATEHBIX
caMOyIpaBJICHUS B IPAaBOBBIX aKTOB Pa3JIMYHBIX
MYHHIIMITATEHBIX 00pa30BaHUIMA
MYyHHIHUTATBHBIX CamocrosTenbHas
MPaBOBBIX aKTaxX U paGora
JIOKAJIbHBIX aKTax.
Opranu3zanust ciry>x0bl
JIeTIONPOU3BOJICTBA
Buapl 10KyMEHTOB U Jlexmus 6. Jlextust ¢ pa360poOM KOHKPETHBIX
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CUCTEMBI TIOKYMEHTAIIH, CUTyaLui
CO3/1aBacMbI€ B
CamocrosiTenbHas
ACATCIILHOCTH OPTaHOB 6 Vcnonp30BaHue Keiic-MeTona
paborta
MECTHOT'O
CaMOYIIPaBIICHHS. Jlaboparoproe
3ansTue 1
7 Opranuzanus paboTsl ¢ CamoctositenpHas | [IoarotoBka Kk TECTUPOBAHUIO
JOKYMEHTaMH B OpraHax pabora
MECTHOT'O
CaMOYTIpaBJICHUS
8 Hogsbie nadopmanmonnsie | [IpakTudeckoe MOHHUTOpPUHT CaTOB
MYHUIUIATBHBIX a30BaHUM 1T
TEXHOJIOTUH B 3aHsaTHE | YHHIL o6paso 0
3a/IaHHIO0 TIPETOIaBaATENs
JIOKYMEHTAIMOHHOM
. CamocTosiTenbHas | [JonrotoBKa U MIPOBE/ICHUE
OOCCIEUCHHC pa6ora CEMHUHAPCKOI0 3aHATUSA
JIEATEIbHOCTH OPraHOB
[IpoBenenmne mpakTUIECKOro
MECTHOT'O 3aHATHUS
CaMOYTIpaBJICHUS
ITogroroBka k 3auery

S. OneHKa VIAHUPYEMBIX pPe3yJIbTATOB 00y4eHus!

5.1. CucremMa olleHUBAHUA

DopMa KOHTPOJIA

Makc. KOJIU4ecTBO 02J1JI0B

3a oany Bcero
padory
Texywuii KOHMpPOb:
- yuacmue 8 OUCKYCCUU U 8bINOJIHEHUEe 3A0AHULL HA 10 6annos 40 6annos
1a00paMOPHLIX U NPAKMUYECKUX 3AHANUAX
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- mecm (memol 4-7) 20 bannos 20 bannos
IIpomesicymounas ammecmayus 40 6annos
(3auem c oyeukoli)

Umoeo 3a cemecmp (Oucyuniumy) 100 6annos

ITony4yeHHBIN COBOKYIHBINA PE3yIbTaT KOHBEPTUPYETCS B TPALULMOHHYIO IIKaIy OLICHOK U B
mKany oreHok EBpomeiickoii cucteMbl mepeHoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOIHILIEH:

100-0ayupHas Tra oA e IIxama

IKama DAMHHOMHA i ECTS

95 -100 A
OTJINYHO

83 -94 B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D
yIOBJICTBOPUTEITHHO

50 - 55 E

20 -49 FX
HEYIOBJICTBOPUTEIBHO HE 3a4TEHO

0-19 F
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5.2.KpuTepun BbICTABJIEHUS OLIEHKHU MO JUCIUIJIMHE

Baanwl/
HIxanaa
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
A,B

«OTIANYHO»/

«3a4TEHO
(oTIIMYHO)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH ITyOO0KO U
IIPOYHO YCBOUJI TEOPETUYECKUM U MPAKTUYECKUI
MaTepHaj, MOXET ITPOJEMOHCTPUPOBATE 3TO Ha 3aHATHUIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHYECKH CTPOUHO
u3naraet yueOHbIi MaTepua, yMeeT YBSA3bIBaTh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCA C PEIICHUEM 3aad
npodeccroHaTLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIIBHO O6OCHOBBIBa€T IIPUHATHIC
pelIeHuUs.

CB0OOIHO OPUEHTUPYETCS B YUeOHOH U
npodeccuoHaBLHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTEeCTaLlUN.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIMHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOIIO»/

«324TEHO
(xoport110)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Cli OH 3HaeT
TEOPETUYECKUI U IIPAKTUYECKUN MaTepuai, rpaMOTHO U 10
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHON aTTECTAlUU, HE JOIIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHICCKUE
MTOJIOXKEHUS MTPU PEIICHUH TPAKTUYECKUX 3a/1a4
npodeccroHaAbHOM HAMPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOAUMBIMH VISl 3TOTO HaBBIKAMHU
A IpUEMaMH.

JIOCTaTOYHO XOPOIIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCHOHATIBLHOM ITepaType.

OrneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaromeMycs ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTaluu.

Komnerenium, 3akperiéHuble 3a AUCHUIUIMHOM,
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIU».
67-50/ «YIOBIIETBOPH- BricraBisiercs: o0yyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
TEIBHO»/ YPOBHE TEOPETUYECKUN U ITPAKTUYECKUM MaTepUall,
DE JIOTMTYCKAaET OTACNbHbIC OMIMOKH MTPH €T0 U3JI0KEHUHU Ha
(«ATATEHO 3aHATUSAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUH.
(ynoBneTBopH-
TENbHO)»/ OOyuaromuiicst HICTIBITHIBAET OMPEICAEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN NPU PEILICHUH
(GAATEHO> MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOXKHOCTH, BJIaJICET
HEO0OXOTMMBIMHU ISl 5TOTO 0a30BBIMH HABBIKAMU U
NpUEMaMHU.
JIeMOHCTpHpPYET 1OCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JUTEpaTypsl 10 AUCIUIIIMHE.
OrneHka no JUCHUILIMHE BBICTABJISAIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.
Komnerenium, 3akperniéHuble 3a AUCHUIUITMHOMN,
c(OpMUPOBAHBI HA YPOBHE — «JI0CTATOUHBIII».
49-0/ «HEYIOBJIETBOpUTE | BricTaBisercst oOydaromemMycs, eCiu OH He 3HAeT Ha
JIBHO»/ 0a30BOM ypOBHE TEOPETUUECKHUMN M MPAKTHICCKUIN
FEFX Marepua, J0MmycKaeT rpyObie OmMUOKY MPH €ro
HE 3a4TEHO

W3JIOKEHUH Ha 3aHATHSIX U B XOJI€ POMEKYTOUHOU
aTTeCTallUU.

OOyuaronuiicss UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUN
MPAKTUYECKHX 33/1a4 MPO(hecCHOHATLHON HANPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CJIIO)KHOCTH, HE BIaEET
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPUEMAMHU.

JleMoHCTpUpYET (parMeHTapHbBIE 3HAHUS YICOHOU
JUTEPATyPhI IO JUCIUTUIAHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS

Kommerenmum Ha ypoBHE «1OCTaTOYHBIN», 3aKPETUIEHHBIC
3a TUCITUTLIMHOW, HE CPOPMUPOBAHBI.

5.3. OuenouHble cpeacTBa (MaTepuabl) AJI51 TEKYIIET0 KOHTPOJISI yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4Aal0IIMXCS N0 JUCHHUILIMHE (MOOY10)

IIpumep TecTOBOIO 3a1aHUS

Bonpoc 1

bnank mnocraHOBNEHHS B OpraHax MECTHOTO CaMOYIpPaBJIEHHS BKIIOYaeT B ceds
CJICAYIOIINE PEKBU3UTHI:

A) wu3o0paxxkeHrne repba MYHHIIMIAIBHOTO OO0pa30BaHUsS, MECTO JUIsl Pa3MEIICHHS
HA3BaHMS BHUJIa JOKYMEHTA, MECTO JUIs TaThl U HOMEpa IOKYMEHTa, MECTO COCTaBIICHUS

b) nzobpaxenue repba MyHHITUTIATHLHOTO 00pa30BaHMsI, HAMMEHOBAaHUE OpraHa MECTHOTO
CaMOYIIPaBIIEHUSI, MECTO JIs pa3MEUICHUS Ha3BaHWUS BUAA JOKYMEHTa, MECTO JUIsl AAaThl U
HOMeEpa JIOKyMEHTa, CIIpaBOYHbIE JaHHbIE 00 OpraHe MECTHOT'O CaMOYIPaBJICHUS

B) wuzobOpaxxenue repba MyHUIMMIAIBLHOIO 0Opa3oBaHUs, HAMMEHOBAHUE OpraHa
MECTHOT'O CaMOYIIpaBJICHHUs, HAaUMEHOBAHME BHJA JOKYMEHTa, MECTO JUJIsl JaThl U HOMepa
JOKYMEHTa, MECTO COCTaBJICHUS

I') n3obpakernne repda MyHHUITUIIATLHOTO O0Opa30BaHUs, HAUMEHOBAHKE JTOJDKHOCTHOTO
JUIla MECTHOTO CaMOYIpPAaBIEHUs, HAMMEHOBAHNE BUA TOKYMEHTa, MECTO ISl JaThl M1 HOMEpa
JIOKYMEHTa, MECTO COCTaBJICHUS

Bomnpoc 2

Buza 0(1)I/II_II/IaJ'II>HOFO JAOKYMCHTA 3TO:

A) PCKBU3UT JOKYMCHTA, BBIpa)KaIOH_II/Iﬁ corjiaCu€ Ui Hecorjacus AO0JIZKHOCTHOIO JIMIa C
COACPIKAHUCM JJOKYMCHTA

b) Haamuchk HAa JOKYMEHTE, ClIeaHHasK JOJDKHOCTHBIM JIUIIOM | COJICpIKAIIast MPUHITOS UM
peleHue

B) noanucanue JOKyMEHTa €ro COCTaBUTENEM
Bormpoc 3

B kakue PEKBU3UTEI JOKYMECHTA JaTa BXOAWUT KaK COCTaBHas 4acTh?

a) rpud yTBEPIKICHUS B) MMOJIHCH
0) BHM3a COrJIaCOBaHMS T') pe30JIIoIHUA
Bompoc 4

O6H_II/Iﬁ OnaHkK JAOKYMCHTA BKJIIOYACT B cebs CJICAYIOIINEC PCKBU3UTDI:

A) I/I306pa)KeHI/IC rep6a, 3M6J'ICMI>I, MECTO IJId pasMCHICHHA Ha3BaHUA BUJd JOKYMCHTA, MECTO
IJ1d 1aThl 1 HOMEpa JOKYMEHTA, MECTO COCTABJICHUSA

b) m3o6pakenne repOa, 3MOIeMbI, HAUMEHOBAHNE OPTaHU3aIIN aBTOPA, MECTO IS pa3MEIICHIS
Ha3BaHMS BUJIA JIOKYMEHTA, MECTO JIJISl IAThl 1 HOMepa JOKYMEHTa, MECTO COCTaBJICHHS
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B) m3o6pakenne repba, aMOIeMbI, HAUMEHOBAHNE OpTaHU3aIlN aBTOPa, MECTO IS pa3MEIICHIS
HA3BaHUS BUA JJOKYMEHTA, CIPABOYHEIC JAHHBIE 00 OPraHU3aIlui, MECTO JJIs IaThl U HOMEepa
JIOKyMEHTa, MECTO COCTaBIICHHS

Bompoc 5

Kakue 13 nepeynciaeHHBIX JOKYMEHTOB TPEOYIOT yTBEPKACHUS ?
A) ycraB b) mrratHoe pacniucanue B) nmpukassl

I') noxnanueie 3anucku JI) D0IKHOCTHBIE HHCTPYKIMH

Bompoc 6

TunoBoit popMyIisip MprKa3a COACPIKUT CIACTYIONINE PEKBU3HUTHL:

A) rep6 (3m0nemy), HaMMEHOBaHUE OPraHU3aMHU-aBTOPA, CIPABOYHBIE TaHHBIE 00 OpraHu3aliH,
HaUMEHOBaHUE BUJla JOKYMEHTA — NIPUKa3, 1aTy, HOMEP, MECTO COCTABJIEHHMS, 3aTOJIOBOK K TEKCTY, TEKCT,
HOJIINCH, BU3bI COIIACOBAHUS

B) rep6 (ambnemMy), HanMEHOBaHUE OPraHU3AIIIHU-aBTOPA, HANMCHOBAHHE BHIa JOKYMEHTA —
MpHUKa3, 1aTy, HOMEP, MECTO COCTaBJICHMUS, 3aT0JIOBOK K TEKCTY, TEKCT, MTOANKCH, BU3bI COTJIACOBAHUS

B) rep6 (ambneMy), HanMeHOBaHUE OpraHU3aIMH-aBTOpa, HAMMEHOBAHHE BUIA JTOKyMEHTA —
MpHUKa3, 1aTy, HOMEP, MECTO COCTaBICHUS, 3aT0JIOBOK K TEKCTY, TEKCT, MOANHUCH, 1€YaTh, BU3bI
COTJIACOBAHUS

Bonpoc 7
B opranax MecTHOro caMOYITpaBJICHUS MOTYT MMPUMEHSTH CIICAYIONINE BUIBI OJJAHKOB:
A) OaHK mUCHMa b) 6mank KOHKPETHOTO BHJIa JOKYMEHTA

B) 6ank ri1aBBI MYHHUIIMITAIEHOTO 00pa30BaHUS

I') 6nank nocranosienus [IpaBurenscTBa

Bonpoc 8

K opraHum3anvoHHBIM JOKYMEHTaM, HCIOJb3YEMBIM B JI€ATEIbHOCTH OpPraHOB
roCyJapCTBEHHOTO U MyHUIUMIIAIBHOTO YIIPABIEHUS, OTHOCSTCS:

A) yctaB oOpraHu3anuu 0) periJaMeHT TMpeICTaBUTEIBHOIO OpraHa B)
QIMUHUCTPATUBHBIM pErjJaMEeHT T) MpPHUKa3 1) HUHCTPYKIMS IO JEJONPOU3BOACTBY  €)
KOPIIOPAaTUBHBIN CTaHJAAPT

Bonpoc 9

bnank ¢ wu3obpaxenuem [ocynmapctBenHoro rep6a Poccuiickoit ®enepauuu Moryr
UMETh:

a) JIrobast opranm3aiius, 3aperucTpupoBaHHas Ha TeppuTopun Poccuiickoin denepamnmu

6) IlpencraBuTenbHblE W OPraHU3AIMOHHO-PACTIOPSAUTENLHBIE OpPraHbl MECTHOTO
CaMOYIIPaBJICHUS

B) YupexaeHus U opraHu3anuu, ykazanHiele B denepanbHoM KOHCTUTYIIMOHHOM 3aKOHE
«O TNocynapctBenHoM repoe Poccuiickoit Deaepanmm»

r) YupexaeHus W OpraHu3aluy, YykasaHHble B IIpaBunax naeiaonpousBOACTBa B
benepanbHbIX OpraHax UCHOJHUTEIBHOMN BIACTH.

Bonpoc 10

®3 “O mnopsake paccMOTpeHusi oOpameHuid rpaxknaaH Poccuiickoit deneparun”
periIaMeHTUpPYET:

A. CpOKM pacCMOTpPEHHS OOpalIeHHH TpaxkaaH

Bb. cpok perucrparuu oOpamieHui rpaxkaaH

B. HAaUMEHOBAHUS JIOJDKHOCTEH paOOTHHUKOB OpraHu3allud,  3aHUMAIOUINXCS
paccMOTpeHHeM OOpaIIeHHIA
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I'.  cocTaB pekBU3UTOB MHUCHMEHHOTO OOpaIlleHus TPaKIaHuHA

Bonpoc 11

B cootBerctBun ¢ @3 “O mopsake paccMOTpeHus: oOpaiieHuid rpaxiaan Poccuiickoit
®denepanun’ YCTAaHOBJICHBI CIEAYIONINE BUABI THCbMEHHBIX 0OpaIieHui:

A. mpenioxeHue I'. pexomeHnnarus
b. xamo6a B. 3agBnenue
Bonpoc 12

®3 “O0 »1eKTPOHHON MOAMKUCH~ YCTaHABIIUBACT CIICTYIOITUE BU I IO ITHCEH:

A) mpocTast 3J€KTpOHHAas OJIUCh

b) xBanudunupoBanHas ycuiieHHas 3JIeKTPOHHAS MOANKCH

B) 3amuiienHas 3JeKTpOHHAs TOAIMHCh

I') ycunennas aekTpoHHAs TOAUCH

Bonpoc 13

TpeOoBaHusi K CTPyKType TEKCTa U TMOPAIKY pa3pabOTKu aJMHUHHCTPATUBHOTO
periaamMeHTa U3JI0KEHBI:

A. @3 “O06 obecrnieueHnH NOCTyma K WHOOPMAIUU O NEATEIBHOCTH TOCYIapCTBEHHBIX
OpraHOB U OPraHOB MECTHOTO CaMOYIIPaBJICHUS

b. @3 “O6 undopmanuu, “HPOPMAITMOHHBIX TEXHOJIOTHIX U O 3aluTe HHGOPMAITUN™’

B. IlocranoBnenue IlpaBurensctBa P®D “0 TuUnmoBOM periaMeHTe B3aUMOAECUCTBUS
dbeneparTbHBIX OPraHOB MCIIOJHUTEIHHON BIaCTH

I'. @3 “O6 opranu3zayy NpeaoCTaBICHUs TOCYyIapCTBEHHBIX U MYHUIUIIAIbHBIX YCIyT”

Bonpoc 14

Cornacno @3 “O06 o0uMX MPUHIMIIAX OPTaHU3ALUU MECTHOTO camoyrpaBiieHUs B PD”
IJ1aBa MyHHUIIUIIATIBHOTO 00pa30BaHus U3AeT:

A. IOCTaHOBJICHHUS I'. ykasel

b. peenus J1. mpukasbl
B. pacnopsxenus E. yxazanus
Bonpoc 15.

Jliis oOMeHa JOKyMEHTaMU MPH MPEAOCTABICHUU TOCYIaPCTBEHHBIX M MYHUITUTIATBHBIX
YCIIYT B DJIGKTPOHHOH (hOpPME UCTIOTB3YETCS:

A. cUCTeMBI MEXBEIOMCTBEHHOTO JOKYMEHTOO00pOTa

b. pernonanbHbIil MOpTa roCyJapCTBEHHBIX U1 MyHUIIUNTAIIBHBIX YCIYT

B. cucrema MexXBETOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBHS

I'. cuctema 37eKTPOHHOTO TOKYMEHTO000pOTa

Cutyanuuu 4 KOMILIEKTbI JOKYMEHTOB OPTraHOB rocy1apCcTBEHHOI0  MYHHIMIIAIbHOIO
yIpaBJieHHs Il COCTABJIEHHUS JOKYMEHTOB HA MPAKTHYECKHUX 3aHATUSIX:

CocTaBUTH MOCTAHOBJIEHHE 110 CJIEAYIONIEeH YIIPABJIEeHYECKO CUTyallun:

Curyanus Ne 1

[TogroroButes mnoctanoBieHue I[maBbl ropona JIeiTkapuHo MOCKOBCKOW o00sacTu,
MOCBALICHHOE IPOBEACHUI0 MYOJWYHBIX CIIylaHuil mo mnpoekty HM3menenuit B IlpaBuia
3eMJIENIOJIb30BaHUS U 3aCTPOMKHU Tropoackoro okpyra JIeiTkapuno. [locTaHoBlIeHME MOANKCAHO
I'maBoii myHHIMnanpHOrO oOpazoBaHus 15 centsOps 2018 roma u 3apeructpupoBaHo 3a Ne
924n.

[Ty6nuynble cnymanus OyayTr mposeneHsl 19 nHosOps 2018 B 11 00 mo ampecy T.
JIeitkapuno, yin. CadponoBa, a. 2a. HeoOxomumo cormacoBaTh COCTaB OPIKOMHUTETA IIO
IPOBEICHUIO MyOJMYHBIX CIYIIaHWH coriacHo mnpuioxkeHuio Nel. HeoOxoaumo ycTaHOBHTH
MECTO O3HAKOMJICHHMsSI C MaTepuajaMu IyOJMYHBIX CIyIIaHUW 1o mpoekty M3MeHeHuid B
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IIpaBuia 3emMienoyb30BaHUsA M 3aCTPOMKM TOPOACKOro OKpyra JIBITKapuHO 1O ajapecy T.
Jleitkapuno yn. IlepBomaiickas n. 7 kab. Ne 28. Marepuansl OyayT AOCTYIHBI IS
o3HakomsieHus ¢ 04.11.2018 mo 18.11.2018 ¢ 9 00 o 18 00 (moHenenbHUK-UYETBEPT).

YCTaHOBUTh CPOK MOJAYU MPEITIOKEHU M PEeKOMEHAAMKA Mo NpoekTy M3MeHeHud B
IIpaBuna 3emienonb30BaHUs U 3aCTPOMKH TOPOJACKOrO OKpyra JIBITKapuHO B OPIKOMMTET C
04.11.2018 o 18.11.2018 mo aapecy r. JIsiTkapuno yi. [lepomatickas a. 7 ka6. Ne 28.

JanHoe mocrtaHoBieHUME U mpoekT M3menenunt B IlpaBuiia 3emMienosib3oBaHus U
3aCTPOMKH TOPOACKOro OKpyra JIBITKapuHO [OJDKHBI OBITh ONYOJIMKOBAaHBI B TraseTe
“JIpITKapuHCKHEBECTH M pa3MELIeHbl Ha O(UIMAILHOM caiiTe ropoja JIBITKapuHO B CETH
“Nutepuer”’. KOHTPOJIb WCIOJHEHUS MOCTAHOBICHUS Bo3jaraerca Ha IlepBoro 3amecturens
I'naBb1 Anmunuctpanuu r. JIsitkapuno B.B. JlyneHko.

CocTaBuTh pelieHue Mo cJIeaynel ynpaBJieHYeCKol CUTyalun:

3amanue 1.

22 okTts0ps 2018 roma Coerom nemyrtatoB PameHckoro MyHununaisHOro paiioHa
MockoBckoil 06macTu ObLJIO MPUHATO PELIEHHWE O Ha3HAUYEHWU Ha JIOJDKHOCTh PYKOBOIUTENS
aaMuHucTpanuu Pamenckoro MyHunmmnagbHoro paiiona MockoBckoil obiactu IlpoxodneBa
E.B. B coorBerctBUM ¢ YcTaBOM PaMEHCKOro MyHUIMNAIBLHOTO pailoHa W PEHIEHUEM
KOHKYPCHOI KOMHMCCHM II0 IIPOBEJEHUI0 KOHKYypCa Ha 3aMELIEHHE JIOJDKHOCTH PYKOBOIUTENS
aaMuHucTpanuu Pamenckoro MyHumunansHOro paitoHa MockoBckoi obmactu ot 20 OKTSOps
2018 roma Ne 25.

I'maBe Pamenckoro MyHunmmanbHOro paiiona [lemuny B.®. HEoOX0AMMO 3aKIIOYUTH
KOHTPakT C pYKOBOAMTENIEM aaMuUHHUCTpauuu Pamenckoro MyHUIUMIIAIBHOTO —pailoHa
Mockosckoit obmactu IIpokodreBbim Errenmem BacunbeBuuem ¢ 23 oxTadps 2018 roma
coryiacHo ¢opme, coryiacoBanHoi ¢ I'ybepHaTopom MOCKOBCKOH 00JIaCTH.

HeoOxomumMo Takke OImyOJMKOBaTh JAHHOE DEIICHHE B OOIIECTBEHHO-TIOJUTHYCCKOM
razere PameHckoro MyHUIMNAIbHOTO paioHa “PomHuk” W pa3MecTuTh Ha O(HUIUATBHOM
NHuTtepHeT-caliTe aiMUHUCTpAM PaMEHCKOT0 MyHUIIMITAIBHOTO paiioHa.

KoHnTposnbs Boznaraercs Ha 3amectuTelns [naBsl PamMeHcKoro MyHuMIMIAIbHOIO paiioHa
B.B. UBanogBa. Pemenue noanucain ['naBa Pamenckoro myHnuiumnansHoro paiiona B.®. /lemun.

IIpumepHBbIil IepevYeHb BOMPOCOB K 3a4eTy M0 BCeMy KypcCy:

1. PernamenTanusi JOKyMEHTAITMOHHOTO O0ECTICUCHHS JeSITEIbHOCTH OPraHOB MECTHOTO
CaMOYIIPaBJICHUsT B 3aKOHOJATEIbHBIX M HOPMAaTUBHBIX IIPAaBOBBIX akTax Pocculickon
®denepanuu.

2. PernaMeHTanus JOKYMEHTAL[MOHHOIO OOECIEYEeHUs AEATEIbHOCTH OPraHOB MECTHOTO
caMOYyIIpaBJICHHUs B 3aKOHOJATEIbHBIX 1 HOPMATUBHBIX MIPABOBBIX aKTax CyObeKToB Poccuiickoii
®deneparun (Ha KOHKPETHOM NpUMepe JTr60ro cyonsekra PD).

3. JloxanpHple HOpPMAaTMBHBIE AaKThl, PENIAMEHTUPYIOIIUE JOKYMEHTALIMOHHOE
o0ecreyeHne AeATeIbHOCTH OpraHa MECTHOI'O CAMOYIIPABIICHMSL.

4. MyHuIIUIIaIbHBIE TTPABOBBIC aKThI, UX BUIBI, TOPSIOK MMOATOTOBKH B O(hOPMIICHHS.
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5. Opranuzanus AeJOoNpoOU3BOACTBA B OpraHe MECTHOIO CaMOYIIpaBJIeHUs (Ha MpUMepe
KOHKPETHOIO OpraHa MECTHOIO CaMOYIpPAaBJIEHUS MYHHULHUIAILHOIO OOpa3oBaHHs Tropoja
MockBbl uiid MOCKOBCKOI 0071aCTH).

6. Opranu3anMoOHHbIE JOKYMEHTHI, UX 3HAUEHHE JIJI OpraHa MECTHOTO CaMOYTIPABIICHHUS.

7. PacnopsiuTenpHble TOKYMEHTHI, X 3HAUEHHE JIJI1 OpraHa MECTHOTO CaMOYIIPaBIICHUS.

8. AIMHUHUCTPATUBHBIN pPErIaMEHT KaK OCHOBHOM JOKYMEHT, ONMPEACISIOIIUN MOPSI0K
paboThI OpraHa MECTHOTO CaMOYTIPABJICHHUS.

9. Opraamszanus pabOThl C JOKYMEHTaMH B OpraHeé MECTHOTO CaMOYIIPaBJICHHUS
(TEeXHOJIOTUUECKHUE DTAIIbI).

10. YcTaB MyHUITUIIATEHOTO 00pa30BaHus (CTPYKTYpa TEKCTa, MOPSI0K OPOpPMIICHHU).

11. Cnyx0a &IOKyMEHTAallMOHHOTO OOECHeueHHs] YIpaBIE€HUS B OpraHe MECTHOTO
CaMOYTpaBIICHHUS.

12. Opranuzanus JIeJONPOM3BOJACTBA B OpraHax MECTHOTO CaMOYIpaBJICHHS B
JIOPEBOTIOLIMOHHBIN IEPUO.

13. Opranuzanus JeNONPOU3BOJACTBA B OpraHax MECTHOIO CaMOYIpaBJIEHHS B
coBetrckuit nmepuon (1917-1991).

14. Bnusaue HOBBIX HWHOOPMAIMOHHBIX TEXHOJOTMM Ha JIOKYMEHTAIlMOHHOE
o0ecrnieyeHre AesITeNbHOCTH OpraHa MECTHOTO CaMOYIPaBIICHHUS.

15. Opranmzamus  paboTel ¢ oOpalleHMsSMH TpakJaH B OpraHax MECTHOTO
caMOyIIpaBlIeHUs] MYHUIIUIAIBHBIX 00pa3zoBaHuii roposia MockBel 1 MOCKOBCKOM 00JIaCTH.

16. Buasl [0KyMEHTOB, CO3[JaBaeMble B JESITEIBHOCTH OPraHoOB  MECTHOIO
CaMOYTIPAaBJICHHUS.

17. Buapl 61aHKOB, MPUMEHSIEMBIX B JIEATEIHPHOCTH MYHHUIIUIIATBHBIX OPraHOB, COCTaB
PEKBU3UTOB OJIAHKOB.

18. Cucrembl JOKYMEHTAIlUU, OOpa3yIOlIUecs B JEATEIHHOCTH OPraHOB MECTHOTO
CaMOYTIPaBJICHHUSL.

19. MudopmalnroHHO-CIIpaBOYHBIE JOKYMEHThl B JI€ATE€IbHOCTH OpraHa MECTHOIO

CaMOYIIPaBJICHUS.

6. YueOHO-MeTOAMYECKOEe U HH(pOpMALIMOHHOE 00ecniedeHne T CHUTITHHbI

6.1. CnHCOK HCTOYHMKOB H JIUTEPATYPHI
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http://znanium.com/go.php?id=942800/
Bunorpagosa T.B. CoctosiHue ry0epHCKOro aenonpou3BojacTBa B Poccuiickoil ummepun u
HOMBITKH ero pedopmupoBanus B mnepBoil mojoBuHe XIX B. // Bectnuk PITY. 2014. Ne2.

[D5eKTpOHHBIN pecypcl]. - M., 2019. - Pexum JOCTyTIA:

https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=59.

EpmonaeBa A.B. JlokymeHTaIlmoHHOE OOecredeHue IEATEIHLHOCTH OPraHOB T'OCYAapCTBEHHOU
BJIACTH B MTOCTCOBETCKHI MEPUO: TEHJCHIIMMU U IepcrieKTuBbI pa3Butus // Becthuk PITY. 2014.
Ne2. [DnexTponHbIi pecypcl]. - M., 2019. - Pexum JlocTyna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=99.

6.2. Ilepeyenr pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH  ceTH
«HAHTepHeT»

[IpaBoBsie cuctemsl “T'apant, “KoHcynbTaHT mmoc”.

7. MarepuajibHO-TeXHUYECKOe oDecriedeHne JUCHUNIMHBI (MOTYJIs1)

AynuTopuu A TPOBENECHHS JIEKIWHA W CEMHWHAPCKHUX 3aHATHH C TEXHHYECKHMHU CPEICTBAMHU
00ydeHHS (MyTbTUMEANA-TTPOCKTOP (BUIACOMPOCKTOP), IKpaH (MIEPSHOCHOHN MIIN CTAITMOHAPHEIH)).

CoctaB nporpammuoro odecnedenus (II0), coBpeMeHHBIX podeccHOHATBLHBIX 0a3 naHHbIX (B1) 1
uHdopmauunonHo-crnpapoynsie cuctem (MUCC) (2017 r.)
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1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 [TpouzBonutens | Crnocol pacnpocTpaHeHUs
/n (tuyensuonHoe umU
c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JIULEH3UOHHOE
2. Ilepevens Bl u UCC
Tabauya 2

Nori/n HanmenoBanue
MexayHapoansie pedepaTuBHbIC HayKoMeTpudeckre b/I, mocTymHbie B paMKkax
HaIMOHATbHON Tomucku B 2017 1.

Web of Science

Scopus

ITpodeccronanpubie nonHoTekcTOBBIE BJI, MOCTYNHBIE B paMKax HALlMOHAIBHOM HOAMUCKU B
2017 1.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis
[Ipodeccrnonanbubie TOMHOTEKCTOBEIE B/

JSTOR
W3nanus no o01eCTBEHHBIM U TYMaHUTAPHBIM HayKaM
KoMIbIoTepHBIE CIIPaBOYHBIC PABOBBIE CHCTEMBI

KouncynsranT Ilntoc,
l"apanT

Cocras nporpammHoro oboecnedenus (ITO), coBpemeHHbIX npodeccnonaabHbIX 6a3 nanubix (B/1) 1
uHpopManuoHHo-cnpaBounkie cuctem (MCC) (2018 r.)

1. Ilepeuens IO
Tabauya 1

| Nent | Haumenosanue [10 ‘ IIpousBoauresnn ‘ Crnioco6 pacpocTpaHeHus |




30

/i (tuyensuonHoe unu
c60000HO
pacnpocmpamnsemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE
2. llepeuens BJI u UCC
Tabauya 2

Noni/mn HammMeHnoBanme

HalMOHAJILHON moanucku B 2018 r.
Web of Science

Scopus

Mexaynapoansie pedepaTuBHbIC HayKoMeTpudeckre b/I, mocTymHbie B paMkax

2018 .

SAGE Journals

Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global

Kypuainsr Taylor and Francis

IIpodeccruonanbHbie MOTHOTEKCTOBBIC B/I, TOCTyIHBIC B paMKax HallMOHAJILHOU MOITHUCKU B

JSTOR

[IpodeccruonanbHbie TOTHOTEKCTOBBIC B/

W3nanus no o01eCTBEHHBIM U TYMaHUTApHBIM HayKaM

Koncynbrant Ilmoc,
l'apanT

KommeroTepHble cripaBOYHbIE TIPABOBBIE CUCTEMBI

CoctaB nporpammuoro odecnedenus (II0), coBpeMeHHBbIX podeccHoOHATBLHBIX 0a3 naHHbIX (B1) 1
uHdopmauunoHHo-crupapoynsie cuctem (MUCC) (2019 r.)

1. Ilepeuens IO

Tabauya 1

Nen/
I

Haunmenosanue [10

[IpousBoauTenb

Cnoco0 pacnpocTpaHeHus
(tuyenzuonnoe unu c60600HO
PACHPOCMPansemoe)
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1 Adobe Master Collection CS4 Adobe TUIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft TUIEH3NOHHOE
9 Microsoft Office 2013 Microsoft TUIEH3NOHHOE
12 Windows 10 Pro Microsoft JINIIEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE

2. Ilepevyens Bl u UCC
Tabauya 2

Nori/n HanmenoBanue
Mexaynapoansie pedepaTuBHbIC HayKoMeTpudeckre b/I, mocTymHbie B paMKkax
HaIMOHATBHON Tommucku B 2019 1.

Web of Science

Scopus

ITpodeccronanbubie nonHoTekcTOBBIE BJI, HOCTYNHBIE B paMKax HALlMOHAIBHOM NOAMUCKU B
2019r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

DNeKTPOHHBIC M3JaHUs U3JIaTeIbCTBA Springer
[IpodeccruonanbHbie TOTHOTEKCTOBBIC B/

JSTOR
W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HayKam
KoMInbloTepHBIE CIIPaBOYHBIC IPABOBBIE CUCTEMBI

Koncynbrant Ilmoc,
l'apanT

8. Oblecneyenue o0pa3oBaTeIbHOr0 Ipolecca sl JHUI € OrPaHUYEHHBIMH

BO3MOKHOCTSIMU 310POBbS 1 HHBAJIUIA0B

B xoze peanuzanuy IUCIUILIAHBI KCTIOIB3YIOTCS CIENYIONINE JOTIOTHUTEIHHBIC
METO/bl 00yUYEHHUS, TEKYIIEro KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOUYHON aTTecTalluu

06yqa101u1/1xcsl B 3aBUCUMOCTH OT UX MHAUBUAYAJIbHBIX 0COOEHHOCTEIA:
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o JUISL CJICTIBIX U CITa0O0BUIAIINX:

- JIeKIMUu o(GOpMIIAIOTCA B BHUJE 3JIEKTPOHHOIO AOKYMEHTA, AOCTYIHOIO C IOMOUIbIO
KOMIIbIOTEPA CO CHEIMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIIEUEHUEM;

- TNHCHMCHHBIC 3a/laHUs BBIINOJHIIOTCS Ha KOMIBIOTEPE CO CIEHUATN3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HIIU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs HHIMBUyaTbHOE paBHOMEpHOE ocBetmieHrne He menee 300 JtoKc;

- JUId BBINOJIHEHUS 3a/laHUsl NPU HEOOXOJMMOCTH IPEJOCTAaBIIAETCS YBEIMUYHBAIOILEE
YCTPOMCTBO; BO3MOXHO TAK)K€ MCIIOJIb30BAaHUE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOUCTB;

- MUCHbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBETMUEHHBIM MIPUPTOM;

- DK3aMeH U 3a4€T MPOBOATCA B YCTHOM (pOpMe WM BBIIOJHIIOTCS B MHCbMEHHON
dbopme Ha KOMIIBIOTEpE.

o JUISL TITYXHUX ¥ cIa00CTBIIIATHX:

- JeKuuu oQOpMISIIOTCA B BHJIE 3JEKTPOHHOIO JOKYMEHTa, JHO0O0 MpenoCTaBIIAeTCs
3BYKOYCWJIMBAIOIAs alllapaTypa MHAUBUAYAIBHOTO TI0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHSAIOTCS HA KOMIIBIOTEpPE B MUCHMEHHOM (hopme;

- 9K3aMEeH M 3a4€T MPOBOJAATCS B NUCBMEHHOH (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO
IpoBe/ieHUE B (hOpMe TECTUPOBAHMSL.

o JUISL JIUL] C HApYLIEHUSIMU ONIOPHO-BUTaTEIbHOTO alapara:

- JIeKIMU 0(QOpMIIAIOTCA B BHUJE 3JIEKTPOHHOIO AOKYMEHTA, AOCTYIHOIO C IOMOUIbIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIICUeHUEM;

- NHCbMEHHBIE 3aJaHMs BBINOJHIIOTCS HA KOMIIBIOTEPE CO CHELUAIN3HPOBAHHBIM
IIPOrPaMMHBIM 00€CTIEUCHHEM;

- DK3aME€H M 3a4€T NPOBOJAATCA B YCTHOM (POpME MJIM BBIIOJHIIOTCS B MHCbMEHHON
¢dopme Ha KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH MpeyCMaTPUBACTCS YBEITUUYEHUE BPEMEHHU AJIsl TIOATOTOBKU OTBETA.

IIponenypa  mpoBeaeHHMs  HPOMEXKYTOYHOM — arTectauuu s oOydarommxcs
YCTAHABIMBACTCSI C Y4YETOM HX HMHIUBUAYAIBHBIX TMCHUXO(QHU3UYECKHX OCOOEHHOCTEH.
[TpomexyTouHas aTTecTalys MOKET IPOBOAUTHCSA B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OLEHUBAHUS PE3YJAbTATOB OOYyUEHHs IMpeaycMaTphBaeTCs
UCTIOJIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C WHAWBUIYAJIbHBIMU
0COOEHHOCTAMHU O00ydYaroIIuxcs. DTU CPEJCTBA MOTYT OBITh NMPEJOCTABIECHbI YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEJCTBA.

[IpoBenenne mpoueAypbl OLICHWBAHHUS PE3yIbTaToB OOY4YEHHs [JOMYyCKaeTcs ¢

HUCIIOJIB30BaHUECM NUCTAHIIMOHHBIX 06pa3013aTeanHx TEXHOJIOTHH.
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ObecneunBaeTcss AOCTYN K HHOOPMAITMOHHBIM U OMOIMOTpaPUIECKUM pecypcaM B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢GopMax, aJanTHPOBAHHBIX K OTPAaHUYECHUSIM MX
3I0POBbS U BOCTIPUSATHSI HH(POPMAITUH:

® /ISl CJIETIBIX U CIA00BUASIIUX:

- B IeYaTHON (opMe yBETMUEHHBIM HIPUPTOM;

- B (hopMe 2IEKTPOHHOTO IOKYMEHTA;

- B popme ayanodaiina.

® IS TAYXHUX U CIA0OCIBIIIAIINX:

- B meyaTtHou opme;

- B (hopMe 3IEKTPOHHOTO TOKYMEHTA.

® /15151 0OyYaIOLIUXCsl ¢ HApPYIICHUSIMA OIIOPHO-/IBUTATEIBLHOTO allapara:

- B me4aTHoO (opme;

- B (hopMe 2IEKTPOHHOTO IOKYMEHTA;

- B popme ayaunodaiina.

VYyeOHbIC ayauUTOpUM JII BCEX BHUIOB KOHTAKTHOM W CaMOCTOSITEIHHOW pPalOOTHI,
HayyHas OWOJMOTeKa W WHBIE TOMENICHHs] JUii OOYYeHHUs OCHAIICHBI CIelUaTbHBIM
o0opyoBaHrEeM U Y4eOHBIMU MECTaMU C TEXHUYECKUMU CPEACTBAMH OOYUCHUS:

® /IS CJICTIBIX U CIA0OBHISIIUX:

- YCTpOMCTBOM I cKaHUpoBaHUs U uTeHus ¢ kamepoid SARA CE;
- nucruieeM bpaitns PAC Mate 20;
- mpunTepoM bpaitnsg EmBraille ViewPlus;
® s TIYXHUX U CIa0OCIBIIIAIINX:
- aBTOMAaTH3UPOBAaHHBIM pPa0OYMM MECTOM /i JIIoJed C HapylleHHeM ciyXa u
¢71a00CIIBIIIAIINX
- aKyCTUYECKHUI YCHIIMTEh ¥ KOJIOHKH;
® /it 00YYaIONIUXCSI ¢ HAPYIICHUSIMH OTIOPHO-JIBUTATEIHLHOTO arapara:
- IEPEABUKHBIMU, PETYIIUPYEMBIMU dproHoMudeckumu napramu CHU-1;

- KOMITBIOTEPHOM TEXHUKOM CO CTielnaIbHbIM TPOrPaMMHBIM 00ecTieYeHUEM.

9. Metoan4eckue MaTepHuaJIbl

9.1. [1naHbl J1a60OPATOPHBIX 3aHATHI
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Tema 1 (8 yacoB). Buibl 1J0KYMeHTOB M CHCTEMBbI JOKYMEHTAIIUH, CO31aBaeMble B
NeSTeJIbHOCTH OPTaHOB MECTHOT0 CAMOYNPABJIEHHUS.

3aHsATHE TPOBOAUTCS C UCTIONB30BaHUEM Keiic-MeTo1a. CTYACHTHI U3y4aloT 00pasiibl
JOKYMEHTOB M aHAJIM3UPYIOT IPaBUIBHOCTh UX O()OPMIICHUS.

Ha ocHoBe npeyioxkeHHBIX MpernojaBaTesieM CUTYalluil CTYAEHThl CAMOCTOSITENIHO COCTABIISIOT
MPUKA3bl, IPOTOKOJIbI, PACTIOPSKEHHUS, TOCTAaHOBJICHHUS, PELICHUS, OOpallleHusl TpakKIaH U
OTBETHI HA HUX.

Bonpocebi:

1. Buasl 1OKyMEHTOB, N3/1aBa€MbIX OpraHaMH TOCYAapCTBEHHOTO M MYHUIIMTIAIIBHOTO
yIIpaBJICHUS.

2. Ponb cucteMbl OpraHM3auOHHO-PACTIOPSAUTEIIBHON JOKYMEHTAIIUHU B JESTEIHHOCTH.
OpPraHOB TOCYIaPCTBEHHOTO M MYHUIIMTIAIIBHOTO YIIPABJICHHUSI.

3. Hcnonp3oBaHue 0JIAHKOB U IIa0JIOHOB M 3JIEKTPOHHBIX JIOKYMEHTOB B JIEATEIbHOCTH.
OpPraHOB I'OCYAAPCTBEHHOIO U MYHULIMIIAIIBHOTO YIIPABJICHUS.

Hcroynuku u uTeparypa:

denepanbHBIA KOHCTUTYITMOHHBIN 3aK0H 0T 25 pekadps 2000 r. Ne 2-OK3 «O INocynapcTBeHHOM
repbe Poccwuiickoit ®enepamun» // [DnexkrponHbii pecype]. — M., 2019. — Pexum pocrymna:

http://www.consultant.ru/document/cons_doc_LAW_29674/.

[locranoBnenue IlpaBurensctBa PD ot 15.06.2009 Ne 477 «O0 yrBepxaenun IlpaBun
JIeNIOTIPOM3BOJICTBA B (elepalbHBIX OpraHax HCIHONHUTENbHONH BiacT» (B AeWcTB. pexa.) //
[DnexTpoHHbIH pecypcl. - M., 2019. - Pexum JOCTyTaA:

http://www.consultant.ru/document/cons_doc_LAW_88695/.

Mertoanyeckre pPeKOMEHAANWU TI0 pa3pabOoTKe WHCTPYKIMH IO EJIONPOHU3BOJCTBY B
(denepanbHBIX OpraHax HCIOJHUTEIBHONW BJIACTH, YTBEP)KICHHbIE mpuka3oM PocapxuBa ot 23
nexadbps 2009 Ne 76 // [DOnekrtponsslii pecypc]. — M., 2019. — Pexum pocryma:

http://www.consultant.ru/document/cons_doc_LAW_96081/.

I'OCT P 7.0.97-2016. Hanumonanshsblii crangapt Poccuiickoii ®enepaunn. Cucrema
CTaHAapTOB MO uH(MOpMaNuU, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3airoHHO-
pacropsiiuTeNbHas ToKyMeHTalus. TpeboBanust K 0hOpMIICHHIO JOKYMEHTOB // [ DIIEKTpOHHBII
pecypcl]. - M., 2019. Pexum JlocTyna:
http://www.consultant.ru/document/cons_doc_LLAW_216461/.
beikoBa T.A. JIoOKyMEHTallMOHHOE  OOECleYeHHe  yIpaBlIeHUs  (JIeJIOMPOU3BOJICTBO)

[DnexTponHsbIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e u3a. nepepad. u
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JIOII. — MockBa: Nudpa-M, 2018. -304 C. — Pexum JOCTyma:
http://znanium.com/go.php?id=942800/

Tema 2. (8 yacoB) HoBble nHpOPMALMOHHBIC TEXHOJIOTHMH B JOKYMEHTAIIHOHHOM
o0ecrnieyeHUH AesAITETbHOCTH OPraHOB MECTHOIO CAMOYIIPABJICHHUS

®opMa npoBeieHns1 — TUCKYCCHS

CryneHTbl H3y4aloT O(UIHUAIBHBIE CAWThl PA3TUYHBIX MYHHULUNAIBHBIX 00pa3oBaHUN H
3aKOHOJATEIIbHBIE aKThl PO U rOTOBAT OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI

Bonpocebi:

1. PermameHTanus npeaocTaBlIeHUs] MyHULIUTIAIBHBIX YCIYT B 3JIEKTPOHHOH popme B D3
“O0 opraHu3aiy MpeJoCTaBICHUs TOCYy1apCTBEHHBIX U MYHUITUIAIBHBIX YCIYT .

2. AQMMHHUCTpPaTUBHBIE PETIAMEHTHI U CTaHAAPTHI IPENOCTABIEHUS TOCYIapCTBEHHBIX U
MYHUIIUTNATBHBIX YCIYT B 3JIEKTPOHHOM hopme.

3. BO03MOXXHOCTH 3JIEKTPOHHOI'O B3aUMOAECHCTBUS MEK/ly OpraHaMH TOCYJapCTBEHHOTO U
MYHUIIMTIAJIBHOTO YIPaBIEHUS, OPraHU3alusIMU U 3aBUTEISIMHU.

4. Opranuzanus paboThl IEKTPOHHON MPUEMHOM B OpraHax rocy1apcTBEHHOTO U
MYHHUIUIIAJIBHOTO YIIPABICHUS.

Hcroynuku U quTeparypa:

Oenepanpubiii 3ak0H PO ot 27.07.2006 1. Nel49-®3 «O6 wmHpOpManmuu, WHGOPMAITMOHHBIX
TEXHOJIOTHSX M O 3amuTe uHpopmanuu» // [DIeKTpoHHbIN pecypc]. — M., 2019. — Pexum goctyna:

http://www.consultant.ru/document/cons_doc_LAW_61798/.

®enepanpublii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsigke paccMOTpeHUsT OOpalleHH
rpaxnaan Poccuiickoit ®@eneparun»// [DnekTpoHHslil pecypc]. — M., 2019. — Pexxum gocrtymna:
https://base.garant.ru/12146661/.

Oenepanpublii 3akoH “O0 obecrieueHnn AocTyna K HHPOPMAMH O JEATEIBHOCTH
rOCY/IapCTBEHHBIX OPraHOB U OpPraHoB MecTHOro camoympasieHus Ne 8-@3 ot 09.02.2009 //
[DnexTporHbIil pecype]. — M., 2019. — Pexxum nocrymna: https://base.garant.ru/194874/

®denepanpHblil 3akoH ‘OO0 00X MPUHITUIIAX OPTaHU3AIMd MECTHOTO CaMOYIPABICHHS
B Poccuiickoit @eneparnun” Ne 131-D3 ot 06.10.2003 // [DnexTponHslii pecypce]. — M., 2019. —
Pexxum nocrymna: https://base.garant.ru/186367/

@enepanbHblii  3akoH ‘OO0 OpraHu3alM  MPEAOCTABICHHUS TOCYAApCTBEHHBIX U
MyHUIMNAIbHBIX yeayr” Ne 210-@3 ot 27 urons 2010 // [Dnexkrponnslil pecype]. — M., 2019. —
Pexxum nocryma: https://base.garant.ru/12177515/
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O®enepanpubiii 3ak0oH oT 06.04.2011 No 63-®3 “O06 osnexkrponHot mnoamucu” //
[D5eKTpOHHBIN pecypcl]. - M., 2019. - Pexum JOCTyTIA:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

[TocranoBnenue IlpaBurensctBa P® ot 22.09.2009 Ne 754 “O6 yTBepKAeHUU
MOJIOKEHUS O CHCTEME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JOoKymMeHTooOopoTta” (MD/0O) (B
neucts.  pen.) // [OnektponHbli  pecype]. — M., 2019. - Pexum pocrymna:
https://base.garant.ru/196328/.

[locranoBnenne IlpaButensctBa P® ot 08.09.2010 Ne 697 “O eauHOM cucteme
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3amMmoaeictBus” // [DnekTpoHHBIN pecype]. — M., 2019. —

Pexxum goctyma: https://base.garant.ru/199319/.

MeTtoauyecke pekOMEHAAMU MO Pa3paboTKe MHCTPYKIHMM MO JeNONpOM3BOACTBY B
dbeneparbHBIX OpraHax HCIIOJHHUTEIIBHOW BIIACTH, YTBEPXKIACHHBIC NMpuKa3zoM PocapxuBa ot 23
nexadbps 2009 Ne 76 // [DOnekrtponsslii pecypc]. — M., 2019. — Pexum pocryma:
http://www.consultant.ru/document/cons_doc_LAW_96081/.

beikoBa T.A. JIOKyMEHTallMOHHOE  OOECIeYeHHe  YIpaBleHUs  (JIeJIOMPOU3BOJICTBO)
[DnexTpoHHEI pecypc]; yueoHoe mocooue/ T.A. beikoBa, T.B. Ky3nerona. -2-e¢ u3za. nepepad. u
JIOII. — MockBa: Nudpa-M, 2018. -304 C. — Pexum JOCTyma:
http://znanium.com/go.php?id=942800/

EpmonaeBa A.B. JlokymeHTaIlmoHHOE OOecriedeHue IESTEIHLHOCTH OPraHOB TOCYAapCTBEHHOU
BJIACTH B MTOCTCOBETCKHI IEPUO: TEHJCHIIMMU U TIepcreKTuBbI pa3Butus // Becthuk PITY. 2014.
Ne2. [DnexTponHbIit pecypcl]. - M., 2019. - Pexum JlocTyna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=99.

OdunmanpHbIe CAUTHI OPTaHOB FOCYJAAPCTBEHHOHN BIACTH M MYHUIIMTIAIBHBIX 00pa30BaHUM

ropoaa Mocksbl, MockoBCcKoit 00macTu u qpyrux cyobpektoB Poccuiickoit deneparui.

9.2. MeToan4yeckue peKOMeHAAIMH M0 MOAr0TOBKe MUCbMEHHBIX PadoT

9.3. Unbie MaTepuabl
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AHHOTAINUA JTUCHUITJINHBI

JucuuruinHa  (MOXIynb)  peanu3yercs Ha  (akyiabTeTe JOKYMEHTOBEOCHHS U
TEXHOTPOHHBIX apXWBOB Kadeapoil JOKYMEHTOBEACHUS, ayJUOBHU3YAIbHbIX M HAy4YHO-
TEXHUYECKUX apXUBOB.

[lens OUCHMIUIMHBI — W3Y4YeHHE OCOOEHHOCTEH JIOKYMEHTAIIHOHHOTO OOeCTeueHHUsI
ACATCIIBHOCTH OPraHoOB MCCTHOI'O CaMOYIIpPAaBJICHUS Ha 6336 COBpPCMCHHBIX HOPMATHUBHBIX
[IPaBOBBIX AKTOB, & TAKKE MYHULMIAIbHBIX IPABOBBLIX AKTOB, PEIIIAMEHTUPYIOIIUX MMOPAIOK
paboTHI OTAETBHBIX MYHUIIMITAILHBIX 00pa30BaHUMN.

3amaun TUCIUIUTUHBI COCTOSIT B CIIEAYIOIIEM:

- I/I3Y‘-ICHI/IC OpI‘aHI/IBaI_II/II/I I[GJIOHpOI/I3BO,Z[CTBa B opraHax MECTHOI'O ynpaBJIeHI/IH
JIOPEBOTIOLIMOHHOM Poccuu;

- U3y4YeHHE COBPEMEHHOM MPaBOBOIl perjaMeHTally OpraHU3aluu JIeJI0NPOU3BOICTBA B
OopraHax MECTHOTO CaMOYIIpaBJICHUS;

- W3y4YCHHE BUIOB JOKYMEHTOB, CO37aBa€MBIX B OpPraHaX MECTHOTO CaMOYIPABIICHHS,
ocoOeHHOCTeH uX 0hOpMIICHHS U IPUMECHEHUS;

- U3yueHue 0coOEHHOCTEH opraHmzanuu padoThl C JOKYMEHTaMU B OpraHax MECTHOTO
camoyImpaBiieHus], HOpPMUPOBAHHE CITYKObI AETIONPOU3BOCTBA;

- U3y4CHHME BIIMSHUS HOBBIX MH(OPMAIMOHHBIX TEXHOJOIMH Ha JIOKYMEHTALMOHHOE
o0ecrieyeHne JeATENbHOCTH OPraHOB MECTHOTO CaMOYIIPABJICHUSI.

JucnurnnuHa (MoyIb) HanpasiieHa Ha (POPMUPOBAHKE CIEAYIOMINX KOMITCTCHITHI:

. [1K-30 — crmocoOHOCTBIO OPTaHWU30BBIBATh PAbOTY CIIY)KOBI JOKYMEHTAI[MOHHOTO
o0ecrieyeHns yrpaBlIeHUs 1 apXUBHOT'O XPaHEHHUS JIOKYMEHTOB;

. [IK-31 - cmocoOGHOCTBIO pa3pabaThiBaTh JIOKaJIbHbIE HOPMATHUBHBIC AaKThl M
HOPMAaTUBHO-MCTOAUYCCKHUC JOKYMCHTBI 11O BCIACHHIO I/IH(bOpMaI_[I/IOHHO-I[OKyMeHTaL[I/IOHHOI‘O

o0ecrieyeHus yrpaBlIeHUS U apXUBHOTO JeIa.

B pesynbpTaTe ocCBOCHHS AUCIUIUTHHBI (MOIYIIs) 00yUJaIOIIHUIACS TOKEH:

3namu:

OPUHIUIBL PabOThl B CHyX0ax JOKYMEHTAIlMOHHOTO OOECHeuYeHHs YIpaBICHUS U
ApXUBHOI'0 XpAaHEHUS JTOKYMEHTOB apXUBHOIO XpaHeHus: JokyMeHToB (11K-30);

OCOOCHHOCTH COCTaBlieHUS U OQOpMJICHMS JIOKaJbHBIX HOPMATUBHBIX aKTOB H
HOPMAaTUBHO-METOJMYECKUX JTOKYMEHTOB IO BEACHHUIO HH(OPMAIIMOHHO-TOKYMEHTAIIMOHHOTO

obecnieuenus ynpasienus (11K-31);
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Ymems:

OpPraHHU30BBIBaTH PA0OTYy CIIyKObl JTOKYMEHTAlIMOHHOTO OOecleueHUs] YIpaBJIeHUs U
apxuBHOTo XpaHeHus 1okymeHToB (IIK-30);

IPaMOTHO U OIIEPATUBHO COCTABJIATH JIOKAJIbHbIE HOPMATUBHBIE aKThl U HOPMAaTHUBHO-
METOJUYECKHE JOKYMEHTHI MO BEACHUI0 MH(YOPMAILMOHHO-TOKYMEHTAIMOHHOIO OOecredeHus
ynpasiieHus u apxuBHoro aena (ITK-31);

Braoemy:

HaBbIKAMU  OpraHu3alMd  paboThl  CIOyXObl  JOKYMEHTAIMOHHOTO  OOecredeHus
YIpaBJICHUS U apXUBHOTO XpaHeHus nokymeHToB (I1K-30);

HaBbIKaMU pa3pabOTKH JIOKAJbHBIX HOPMATHUBHBIX aKTOB U HOPMAaTHUBHO-METOJIUYECKUX
JOKYMEHTOB TI0 BEICHUIO0 MH(POPMAIIMOHHO-IOKYMEHTAIIHOHHOTO O0OECIIeYeHUs YIPaBICHUS U

apxusHoro aena (I1K-31).

[To muctmae (MOYJITI0) IPEAYCMOTPEHA IPOMEKYTOUHAs aTTecTanus B GopMe 3a4eTa
C OLICHKOM.

OO6mmas TpyA0€MKOCTh OCBOCHHSI TUCIIMIUIMHBI (MOJTYJISI) COCTABJISET _2 3a4€THBIX €IUHHUIIBI.
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