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1. IlosicHUTeJIbHAA 3aNIMCKA
1.1. Hexab u 3aga4u IMCUUILINHBI(MOTYJIS)
Llenv Oucyunaumel: TMOATOTOBUTH BBIMYCKHUKA, BJIAJACIONIETO HAaBBIKAMU JOKYMEHTHUPOBAHMS

MIPOXOXKACHHS TOCYAAPCTBEHHOM c1yKO0bI B Poccuiickoii Denepariui.

3aoauu oucyunaunol:

* [IOKa3aTh CTAaHOBJICHUE TOCYAapCTBEHHOM ci1y>k0bl B Poccuiickoit deneparum;

*ONpPEeTUTh MPABOBBIE M MHCTUTYLHOHAIBHBIE OCHOBBI T'OCYJAapCTBEHHOW CIyXOBI B
Poccuiickoi ®enepanuu;

* U3YYUTh HOPMAaTUBHO-TIPABOBYIO 0a3y TOCYAapCTBEHHOM Ci1yX0bl PD;

* Ha3BaTb NIPABOBBIC AKTHI, PEIVIAMEHTUPYIOLIUE JOKYMEHTUPOBAHUE I'OCYIapCTBEHHON
rpakIaHCKOH, BOGHHOM CITY>KOBI U CITy>KOBI B IPAaBOOXPAHHUTEIBHBIX OpraHax;

* BBISIBUTH  OCHOBHBIE  KaJpOBBIE IPOLEAYPHI, CBA3aHHBIE C  IPOXOXKIACHUEM
rOCYJapCTBEHHOM CITyXKOBbI;

* YyCTAaHOBUTh  COCTaB  JIOKYMEHTalUWH, odopMiIsieMOd B  XOA€ MPOXOXKACHUS
rOCYJJapCTBEHHOM CITyXKOBbI;

* 0XapaKTEPU30BaTh OPraHU3aLMOHHYIO JOKYMEHTALUIO, JIOKAJIbHBIC HOPMATHBHBIE aKTHI,
periIaMeHTHPYIOIIME JAEATENIbHOCTh KaJIpOBBIX CIIY>XKO TOCYJapCTBEHHBIX OpraHoB B cdepe
JOKYMEHTUPOBAHUS TPYAOBBIX OTHOLIECHUN;

* ONPEACIIUTH IMOPSAOK JOKYMEHTHPOBAaHUS OCHOBHBIX KaJIpOBBIX IIPOLELYP
MIPOXOXKICHHUS TOCYJApPCTBEHHOM CITyKOBI, BKJIIOYasi aTTECTALUIO TOCYAAPCTBEHHBIX CITyXKallluX,
NpOBEICHNE KBATH(PUKALMOHHOTO 3K3aMEHa, MPOBEIECHUsI KOHKypca Ha 3aMellleHHe BaKaHTHOM
JOJDKHOCTH U JIp.;

* 1aTh XapaKTEPUCTHUKY JOKyMEHTaM, OOPMIISIOIINM Ha3BaHHBIE KaPOBbIE MPOLETYPHI.

1.2. ®opMupyemble KOMIETEHUHMH, COOTHECEHHbIe C IUIAHHPYEMBIMH pPe3yJbTAaTAMH

00yuyeHusi 10 TUCHUILINHE (MOIYJII0):

Koow Cooeporcanue komnemenyuii Ilepeuenv naanupyemvix peyibmamos
komnemenyuu 00yueHus no oucyuniune
I1K-33 3HaHUE OCHOBBI TPYOBOTO 3HaTh:
3aKOHOJIaTEIbCTBA - MPaBOBYIO 0azy KaJIpoOBOTO
JEJIONPOU3BO/ICTBA, MIPOXOKICHUS
roCy/1apCcTBEHHOM ciyk0bl B Poccuiickoii




deneparum, TOKYMEHTUPOBAHHS
MIPOXOKICHHUS roCyJapCTBEHHOM
CITYKOBI;

- OCHOBHBIE TOHATHSI B  cdepe
rocyJapcTBEHHOM ci1yk0bl B Poccuiickoit
denepauny;

- CHCTEMYy TOCYIApCTBEHHOH CIIy>KOBbI
Poccuiickoit @enepannu, 3aKperIeHHY0
B (enepanbHbIX 3aKoHaxX PO ;

- 3aKoHOJATeNbHBIE TpeOOBaHMUA IS
NOCTYIJICHUST Ha  TOCYJapCTBEHHYIO
CITy>K0Y ¥ TOPSAZIOK €€ MPOXOXKICHUS;

- OoTIHMYUs B JIOKYMEHTHUPOBAHWUU
TPYHAOBBIX OTHOLIEHWA B  CHCTEME
rOCYJapCTBEHHON CIIy>)kObl OT 0O11ero
KaJpOBOr0 JOKYMEHTUPOBAHHUSL.

YMmers:

- paboTatb C TPaBOBBIMH AaKTaMH,
periIaMeHTHPYIOIUMH BOIIPOCHI
KaJpOBOTO JIeTIOTIPOU3BO/ICTBA,
JTOKYMEHTUPOBAHHUS TPYAOBBIX
OTHOLIEHMA ¥  JIOKYMEHTHPOBAHUS
rOCyJJapCTBEHHOH c1y*Obl B PD;

Bnaners:
- HaABBIKAMHU aHajJN3a TMpPaBbIX AaKTOB,
BBISIBJICHUS Heo0X0auMOit

perinaMeHTHpyoomeil  uHpopMalMU O
JOKYMEHTUPOBAaHHUHM  T'OCYAapCTBEHHOU
CITyKOBI;

- HaBBIKAMHU BBISIBIICHUS] HOPM TPYIOBOT'O
npaBa, TNPUMEHHMBIX K  CHUCTEME
rOCYJapCTBEHHOM CITykKOBI.

I[1K-34 COOJTIOfIEHUEM MPABUII U HOPM OXPaHbI 3HaTh:
Tpyna -MpaBuJia 1 HOPMBI B chepe
6€30MacHOCTH Tpy/a
YMmers:
-BbIIOJIHATB MPOECCUOHATBHY IO
IEATEIBbHOCTDb C YYETOM TPeOOBaHUMI
6€30MacHOCTH Tpy/ia
Bnapets:
-HaBbIKaMU MPEOTBPALLEHUS] aBaPUIHBIX
CUTYaLMii B XOJIE BbIIOJHEHUS TPYOBbIX
pyHKUUI
I1K-36 3HaHUe TPeOOBAHUS K 3HaTh:
OpraHM3aly KajpoBOro - paboty KaJIpOBBIX CITyK0
JIEJIONPOU3BOICTBA U roCy/1apCTBEHHBIX OpraHoB, ee
JOKYMEHTUPOBAHUIO TPYJOBBIX OpraHM3aluIo, 0053aHHOCTH U
OTHOILIEHUI, XpaHEHUIO OTBETCTBEHHOCTb;

AOKYMCHTOB 110 JIUNYHOMY COCTABY




- cmeuuduky  JOKYMEHTUPOBaHUS
TPYIOBBIX  OTHOIICHHH B  CHCTEME
rOCYJapCTBEHHOM CITyXKOBbI;

- 0COOEHHOCTH paboThI C
NEePCOHATBHBIMH JTaHHBIMH
TOCYAapCTBEHHBIX CITYXKAILUX U MOPSI0K
BBE/ICHUSI UX JIMYHBIX JIET ;

YMmers:

- COCTaBIISITH JIOKaJbHbIE HOPMATHUBHBIC
aKTHI B cpepe rocyJapCTBEHHOM CITy>KOBbI;
- oopMIIATH CiyKeOHbIE KOHTPAKThI U
poyre JOKYMEHTBI, CO3/1aBaeMble B
nporecce MOCTYTIJICHUS Ha
rOCYJapCTBEHHYIO CITyKOY;

- TOTOBHUTH JOKYMEHTHI IO OCHOBHBIM
KaJpOBBIM TPOLEAYpaM MPOXOXKICHUS
rOCYJJapCTBEHHOM CITyXKOBbI;

- BBIBIATH OCOOEHHOCTH O(OopMIICHHUS
KaJpOBBIX JIOKYMEHTOB B 3aBHCHMOCTHU
oT cepsl uX MPUMECHCHHUS,

- KOMIUIGKTOBAaTb  JOKYMEHTBHI  JUIsi

JIMIHBIX JIen rOCYyIapCTBEHHBIX
CIIy’KalllUX B COOTBETCTBUU C PABOBBIMHU
aktamu P®D;

- paboTaTh ¢ NMepcoHATbHBIMU JAHHBIMU
rOCYJapCTBEHHBIX CIIYyKallUX.

Bnanets:

- HaBbIKaMH pPAa0OTBl C THUIIOBBIMH
(dhopMaMu JOKYMEHTOB;

- HaBBIKAMHU COCTaBIICHUS Pa3TUYHBIX
BHUJIOB  JOKYMEHTOB, O(OpMIISIOMNX

MIPOXOXKJICHHE roCyJapCTBEHHOM
CITyKOBI;

- HaBBIKAMH COCTABJICHUS JIOKAJIbHBIX
HOPMAaTHUBHBIX aKTOB,
periIaMeHTHPYIOIIUX pa3nuyHbIe
aCTIeKThI MPOXOKICHUS

rOCYJapCTBEHHOM CITyXKOBbI;
- (popMHUpOBaHUS U BEACHUS JIUYHBIX JEIT
rOCYJJapCTBEHHBIX CITY)KaIIHX.

1.3. MecTto AucHHMILUIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOM IPOrpaMMBbl
JucuumuinHa (Moayib) «JloKyMeHTHPOBAaHHE TPOXOXKIACHUS TOCYIaPCTBEHHON CITY>KOBI»
OTHOCUTCSI K BapHaTUBHOW YacTH OJOKa IUCUUIUIMH Y4eOHOrO IUIaHa IO HAampaBJICHUIO

IIOATrOTOBKH «I[OKYMCHTOBGILCHI/IG " apXHUBOBCIICHUC).



7

Jis OcBOEHMSI TUCHMIUIMHBI (MOIYJIsl) HEOOXOOUMBI 3HAHHS, YMEHHS W BIAJCHHA,
c(OPMHPOBAHHBIE B XOJ€ HM3YUYCHHS CIEAYIOIIMX TUCHUIUIMH M TPOXOXKICHHUA TMPAKTHK:
[IpaBoBble M OpraHU3allMOHHBIE OCHOBBI TOCynapcTBeHHOH ciayxkObl B P®, Hcropus u
OpraHM3alMs TOCYJapCTBEHHBIX YUPEXKAEHUN NocTcoBeTcKor Poccnu, McTtopus u opranusauus
rocynapctBeHHbIX yupexaeHuid B CCCP, IIpaBooxpanutenbHble opransl Poccun.

B pesynbraTe ocBOEHHS AMCUUILUIMHBL (HOPMUPYIOTCS KOMIIETEHIIMH, HEOOXOIUMBbIE ISt
U3Y4YEHMs CIEAYIOIUX AUCHUIUIMH M TPOXOXKAEHUs mpakTuk: Perymupoanue JIOV B

aJIMUHUCTPATHUBHBIX periaMeHrax, 3anmra 1 0opaboTka MepcoHaIbHBIX JaHHBIX.

2. CTpyKTYypa AMCHHUILIMHBI

Cmpykmypa oucyuniaunsl (Mooyns) 01a 3a04nou gopmul odyuenus (2018 200)

Obwas mpyooemkocms oucyuniunvl cocmasisem 3 3. e., 108 u., 6 mom uucie KOHmaxmuas
paboma obyualowuxcs ¢ npenodasamenem 16 u., camocmoamenvHas paboma o006yYaUuUxcs
64 u.

Bunsl yueOHoit paboThI
(B wacax)
DopMBbI
KOHTaKTHast TEeKyILEro
3 KOHTPOJIA
e}
Ne Pasznen E yCIIEBAEMOCTH,
I/II | OUCIHUILUINHBL/ TEMBI o | o e s g dbopma
. o .
S | 2 & | 38| npomexyrounoit
1 st = E [
o 8| & ;* 3 Q | arrecTanuu (no
=}
el = s = | 85| gl 2 cemecmpam)
o | E = E|l 8 25| S
o = = i« =) Q o Q
= i = S| © 3| &5
0| o© 3} & ST &S
O | B @) E B S =
Benenue 6 Cobecedosanue
Uctopus 2 14 Ilposepxa
JTOKYMCHTHUPOBAHHUSI 0OMAWHUX
roCy/1apCTBEHHOM 3a0anui
CITYKOBI. Cobecedosanue
Cucrema 12 Cobecedosanue
roCyJapCTBEHHOMN
ciry>k0bl B PD
HopmarusHo- 1 2 16 Bnuy
IIPaBOBOE KOHMPOJIbHAS,
obecrieueHue npogepka
OpraHu3aIIH 0OMAWHUX
roCy/1apCTBEHHOM 3a0anuil,
ciry k061 B PO nposepka
NPaKmuyeckou




pabomet,
Cobecedosanue

Kanposas cioyx0a 1 16 Cobecedosanue

rOCYJJapCTBEHHOTO

oprana PO

JIOKyMEHTUpOBaHNE 2 4 16 IIposepka u

POXOXKICHHS OYeHKa

rOCy/IapCTBEHHOM KOHMPONbHOU

rpaKIaHCKON pabombi,

ciry k061 PO nposepka
0OMAWHUX
3a0anuil u
NpaKmuyeckou
pabomwi
Cobecedosanue

JIOKyMEeHTUPOBaHHE 16 Cobecedosanue

POXOXKICHHS

BOCHHOH U

IIPABOOXPAaHUTEIBLHOM

CITy’KOBI.

IIpomexyTouHast 3auem (c

aTTecTanus OlYeHKOlL)

HUTOTI'O: 4 8 96

Cmpykmypa oucuyuniaunvt (Mo0yas) 0na ounou gpopmul odyuenus (2019 200)

Obwas mpyooemkocms OUCYUnIUHbL cocmagnsem 2 3.e., 72 4.,  mom 4yucie KOHMAKMHASA
paboma obyuyalowuxcs ¢ npenodasamenem 28 u., camocmoamenvHas paboma o06yYauuxcs

44 u.
Bunsl yueOHoi paboThI
(B wacax)
DopMBbI
KOHTaKTHasI TEKYILEro
3 KOHTPOJIA
Ne Pasznen E yCIIEBAEMOCTH,
I/II | OUCIHHUILUINHBL/ TEMBI o | o e s g dbopma
— opd @) w
S | 2 o 3| 3 \&| NpoMeKyTOUHON
= st = E [
S| & 2 o | Q | arrecTainuu (no
a, o = | 2 X ol 2
5| B s = S5l 2B 2 cemecmpam)
o | E E | ==
o = = “ o ; o Q
= i = S| O 3| &5
0| o© 3} & ST &S
(ORI @) E 1l RS =
BBenenue 5 |1 4 Cobecedosanue
Ucropus 5 |2 2 6 IIposepka
JTOKYMEHTUPOBAHHS 00MAUIHUX
roCy/1apCTBEHHOU 3a0anuil u
CITyKOBI. NpaKmuyeckou
pabomwi

Cobecedosanue




Cucrema 5 |1 2 8 IIposepka
roCyIapCTBEHHOM NPaKmu4ecKoul
ciryk0bl B PD pabomol
Cobecedosanue
HopmarusHo- 5 |2 2 6 bnuy
paBOBOE KOHMPOIbHASL
obecrieueHue paboma,
OpraHH3aluH npoeepka
roCyIapCTBEHHOM 0OMAWHUX
ciry>k0bl B PD 3a0anuil u
NpaKmuyeckou
pabomwi
Cobecedosanue
Kanposas cioyx0a 5 |2 2 8 IIposepka
rOCYJJapCTBEHHOTO NPaKmu4ecKou
oprana P® pabomol
Cobecedosanue
JlokymeHnTupoBanue |5 |4 4 6 IIposepka u
POXOXKICHHS OyeHKa
roCyIapCTBEHHOM KOHMPONbHOU
rpaKIaHCKON pabombi,
ciry k061 PO nposepka
0OMAWHUX
3a0anuil u
NpaKmuyeckou
pabomwi
Cobecedosanue
JlokymeHTupoBanue |5 |2 2 6 IIposepxa
POXOXKICHHS NPaKmu4ecKoul
BOCHHOU U pabomwi
MIPaBOOXPAHUTEITHHON Cobecedosanue
CITyKOBI.
IIpomexyTouHast 5 3auem
aTTecTaIys
HUTOI'O: 14 14 44

Cmpykmypa oucuyuniaunsl (M00y1s) 01 04HO-3A04HOU Popmbl 00yuenusn (2019 200)

Obwas mpyooemkocms OUCYUNIUHbL cocmagndem 2 3. e., 72 4., 8 MOM yucie KOHMAKMHAs
paboma obyuyalowuxcs ¢ npenodasamenem 16 u., camocmoamenvHas paboma o00yYaUuUxcs

56 u.
Bunsl yueOHoi paboThI DopMBI
(B qacax) TEKYLLETO
Ne Pasznen KOHTPOJIA
/11 | OUCLUILIAHBI/ TEMBI % KOHTaKTHas g 5| ycneBaeMoCTH,
: 25| dopwa
3 O & | npomesxyTouHoit




-
o

0| g EI; E aTTecTaluu (no
2| E 2 5 cemecmpam)
Q o % Q
= & = Sx| 8E
= |2 | E|5E| ¢
§ |5 |E|8EE¢
= @) E 1l RS =
BBenenue 5 4 Cobecedosanue
Ucropus 5 |1 1 10 IIposepka
JTOKYMEHTHPOBAHHS 0OMAWHUX
rocy/1apCTBEHHOM 3a0anuil
CITYKOBI. Cobecedosanue
Cucrema 5 |1 1 6 Cobecedosanue
roCyJapCTBEHHOMN
ciryK0bl B PD
HopmarusHo- 5 |2 1 10 bnuy
IIPaBOBOE KOHMPOJIbHAS,
obecrieueHue npogepka
OpraHu3aIIH 0OMAWHUX
roCy/1apCTBEHHOU 3a0anuil,
ciry k061 B PO nposepka
NpaKmuyeckou
pabomet,
Cobecedosanue
Kanposas cioyxoba 5 |1 1 6 Cobecedosanue
rOCYJJapCTBEHHOTO
oprana P®
JlokymeHTupoBanue |5 |2 2 10 IIposepka u
TPOXOXKICHHS OYeHKa
roCyIapCTBEHHOM KOHMPONbHOU
rpaKIaHCKON pabombi,
ciry k061 PO nposepka
0OMAWHUX
3a0anuil u
NpaKmuyeckou
pabomwi
Cobecedosanue
JlokymentupoBanue |5 |1 2 10 Cobecedosanue
POXOXKICHHS
BOCHHOU U
IIPABOOXPAHUTEIBLHOM
CITYKOBI.
IIpomexyTouHast 3auem
aTTecTaIHs
HUTOI'O: 8 8 56

3. Copepxkanmne IUCHUNIHHBI (MOIYJIA)

| Ne | HaumeHnoBanue pa3aena IMCHUATLTHHBI

| Conep:xkanue
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BBenenune

AKTyaJIbHOCTb Kypca B CBETE TOCYJapCTBEHHOM MOJIUTHKH B
cthepe rocymapcTBeHHOM ciryk0b1 PD. Mecto Kypca B
podecCHOHANBHON MOArOTOBKE cTyAeHTa. [Ipeamer
nccienoBanus Kypea. Llens yaeOHoro Kypea, ero ocHOBHbIE
3agaun. CTpyKTypa Kypca, C y4eTOM pacipencIcHus
y4eOHOro MaTepHaia 1o yacaM. TepMHUHOIOTHYECKUI
anmapart. [lepedeHb CMEXHBIX JUCHUILINH C BBISIBICHHEM UX
B3aMMOCBSI3H C IpenojaBaeMbIM KypcoM. OcBelleHue
OCHOBHBIX HCTOYHUKOB U JUTEPATyphl. CIIHCOK
neproandeckrx n3ganui. Texkymuil KoHTpoib. ITorossril

KOHTPOJIb.

Hcropusi nOKyMEeHTHPOBAHUS

rocy1apCTBEHHOM CJIyKObI.

3apokaeHue rocynapCcTBeHHOM ¢y k061 B Poccun. Tabens o
panrax 1722 roga. IlaTeHTBI Ha YHMH, TIOCITY>KHbIE CIIUCKH,
JnyHble aena. [IpaBoBble aKThl JOCOBETCKOTO MNEPUOIA O
yypHax. OOpMUPOBAHUE CUCTEMBI IOKYMEHTALIUU IO KaJipam B
coBeTckuil nepuoa. Tpyznosele ciucku 1920-1930xx rr.
[Tocranosnenne CHK CCCP 1938 roga «O BBeneHuu
TPYIOBBIX KHUKEK». JIOKYMEHTUPOBAHUE POXOKACHUS

CJ'Iy)K6BI B COBCTCKOM roCyJapCTBCHHOM arimapare.

Cucrema rocyaapcTBeHHOIl ci1y:K0bl B

PO

AnmvuauctpaTtuBHas pedopma B PO. OcHoOBHBIE HarlpaBiIeHUs
pedopmupoBaHus TOCy1apCTBEHHOM Ciry)Ob1. Co3nanue
HOPMaTHBHO-TIPaBOBOH 0a3bl KaK O/MH U3 3TAIoB pe(opMBbl.
@3 «O cucreme rocy1apcTBeHHOM Ciryk0b1 PO», @3 «O
TOCYAapCTBEHHOHN IrpaxkaHcKon ciyx0e B POy. ITpuanumst
MOCTPOEHHS M (PYHKIIMOHUPOBAHMUS TOCYJapCTBEHHOM
ciry>x05b1. IToHsTHE «(JIOPKHOCTD TOCYIApPCTBEHHOI CITy>KOBD».
Knaccudukanus gommkHOCTEH TOCY 1apCTBEHHOM CITy>KOBI.
Kann¢ukannonusie TpeOOBaHUS K JOIDKHOCTSIM
TpakAaHCKOH ciryk0b1. PeecTp nomkHoctel denepanbHon

TOCYAapCTBEHHOHN IPKIaHCKON CITY KOBI.

HopMaTuBHO-nIpaBoBOE 00ecneuyenne
OPraHM3al{U roCy1ApPCTBEHHOM CJIyKObI

B PO

Bompocs! ToKyMeHTHpOBaHHUS TOCYJaPCTBEHHON CITyKOBI B
3aKOHOJATEIbHBIX U HOPMAaTHUBHO-NIPABOBBIX akTax Pd.
Pernmamenranst JOKyMEHTUPOBaHHS FOCYJApPCTBEHHOM
CITy>k0bI Ha JJOKJILHOM ypoBHe. Ykassl [Ipesnnenta PO 2005
T. 0 IPOXOXKICHUH TOCYIapPCTBEHHOMN IPasKIaHCKOM CITY>KOBI
P® u pernamenTanuu KagpoBoi AEATENBHOCTU B

TroCyJapCTBCHHBIX OpraHax.
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Kagposas ciry:k0a rocy1apcTBeHHOI0

oprana P®

Cocrasistiiomue KaapoBoi padboTel rocoprana. Ilonoxxenne o
MOJIpa3IeIeHUH TOCy1apCTBEHHOI0 OpraHa Mo Bomnpocam
TOCYAapCTBEHHOH CITy>XO0bI 1 KasipoB. CTpyKTypa, COCTaB
nHdopmannu, opopmienne [lonoxenus. Permamenrarus
paboThI ¢ mepcoHaIBHBIMU JaHHBIMU. YKa3 [Ipesunenra PO
«O06 ytBepxneHnn [TomoxeHust o MepCcoHATBHBIX TAaHHBIX
roCyJapCTBEHHOT'O IPaXKIaHCKOTO CITyskaiero Poccuiickoi
®denepanuy U BEACHUH €0 JIMYHOrOo Aenay. [lonoxenue o
MIEPCOHATBHBIX JAHHBIX. JIOJPKHOCTHBIE PETTIAMEHTBI
rOCyJapCTBEHHBIX TPAKIAAHCKUX CIIyXKALUX. 3HAUYCHUE U

COACPIKAHUC NOJDKHOCTHOTO PCTIaMCHTA.

JoxkymMeHTHPOBaHHE NPOXOXKIECHUS
roCyapCTBeHHOM I'PaXKIAHCKOI

c1y:x0b1 PO

- [loctynnenue Ha rocy1apCTBEHHYIO TPAKAAHCKYIO
ciryx0y P®. [Topsanok npoBeseHs KOHKypca Ha 3aMeleHUE
JIOJDKHOCTH TOCYJapCTBEHHOM IpaskaaHCKoil ciry>x0b1. CocTaB
JIOKYMEHTOB, NPENBABIAEMBIX IpaxkaaHuHOM P®, n3BuBImNM
JKeJIaHUEe y4acTBOBATh B KOHKypce. JIOKyMEHTBI, CO3aBaeMble
B IIpoIiecce MOATOTOBKY U IpoBeAeHUs KoHKypca. Ilopsmox
HA3HAYEHUs Ha TOCYAAPCTBEHHYIO JOKHOCTS 110 pe3yIbTaTaM
KoHKypca. Ciry:xeOHbIi KOHTpakT. CTpyKTypa U CoAepKaHne
ciry>ke0HOro KoHTpakTa. CyIecTBeHHBIE YCIOBUS CITy>KEOHOTO
KOHTpakTa. AHKETa rOCyJapCTBEHHOI0 IPakJaHCKOr 0
ciyxamiero, ngHas kaprouka T-2I'C. CoctaB JOKyMEHTOB
JIMYHOTO JieJIa TOCYJapCTBEHHOTO IPAaXAaHCKOTO CIIy>KallEero.

- [opsinok mpoBeneHust KBTH(UKAINOHHOTO
9K3aMEHA U IPUCBOEHUS KJIACCHBIX YHHOB IPaXIaHCKON
ciry>x061 P®. Buibl TOKYMEHTOB, COTTPOBOXKTAFOIIIHE
MOJrOTOBKY U IIPOBEACHUE DK3aMEHa. ODK3aMEHAI[OHHBII
JIMCT U OT3BIB 00 YpPOBHE 3HAHMH rOCYIapCTBEHHOTO
CITy>Kallero.

- [lopsinox mpoBeneHUs U JOKyMEHTUPOBAHHUS
aTTeCcTallMy TOCYJapCTBEHHOIO IPakJaHCKOTO CITy’KaILEero.
OdepenHas ¥ BHEOUEPEAHAS aTTECTALUS TOCYAAPCTBEHHOIO
IpaXkIaHCKOro cirykainero. Ciryyau IpoBEACHUS U
JIOKYMEHTHPOBAaHUE BHEOUEPEIHOHN aTTECTALIUH MPAKJaHCKOrO
ciryskamero. ['paguk npoBeneHus arrectanuy. Pemenus
aTTECTAllMOHHON KOMUCCHH U aTTECTALIUOHHBIN JIUCT
rOCyJapCTBEHHOI'O IPaXIaHCKOTO CIIyKaIIEero.

- H3meHeHne ciry)keOHOr0 KOHTpPaKTa Ha
rOCYAapCTBEHHOH IrpaxkaaHcKol ciyxoe PD. [Ipumenenue
cratek 24 @3 «O rocynapcTBEHHOM TpaXkIaHCKOI Ciry>k0e

P®y. IlepeBoa Ha APYTYIO JOIKHOCTH FOCYAaPCTBEHHOM
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TPaKAaHCKOH CIIy>KOBI 1 I3MEHEHHUE YCIIOBUH CITyKeOHOTO
KOHTpakTa. JIOKyMEHTUPOBaHHE U3MEHEHUH YCIIOBHH
CITy>keOHOTO KOHTPAKTA.

- [IpyMeHeHNe QUCHUIUINHAPHBIX B3BICKAHUM K
rOCyJapCTBEHHBIM I'PakJaHCKUM CIIy>KaIlluM. Buel
JUCLIMIIIMHAPHBIX B3bICKaHUH. JIOKyMEHTUPOBaHHE
IIPOLETYPhl BEBIHECEHHS JUCHUILUIMHAPHOTO B3bICKAHUS.
Cry>xeOHasi TpoBepKa 1 TOKYMEHTHI, oopmiIsiomue ee
IIPOBEJCHUE.

- [Toompenue rocyapcTBEHHOr0 rpaXk JaHCKOTI0
ciyxamiero. @opMel MOOIIPEHNUS TOCYAAPCTBEHHBIX
cirysxamux. [Topsok JOKyMeHTHpOBaHUS Pa3IMIHEIX (Gopm
MOOLIPEHHS.

- [IpenocraBneHue OTycKa rocy1apCTBEHHBIM
IpaXkJIaHCKUM CIIy>KaluM. JJTUTeNbHOCTh OTIIyCKOB
TOCYAapCTBEHHBIX IT'PaKAAHCKHX ciryskamux. ['paduk
OTIIyCKOB. JIOKyMEHTHPOBAHUE MPENOCTABICHUS OTIIyCKa
rOCyJapCTBEHHBIM IPAXIAHCKUM CITY KALIM.

-YBOJIBHEHHE € TOCYAapCTBEHHON TPaXKAAHCKOM
CITy>K0bI U TIpEKpalieHue Ciry>keOHOro KoHTpakra. OCHOBaHUS
MIPEeKpalIeHus CIIy>)KeOHOTO KOHTpakTa. PacTopkenne
CPOYHOTO CITy>KeOHOT0 KOHTpakTa. PacTop:keHue ciry’eOHOTo
KOHTpaKTa [0 MHUIMATUBE HaHUMaTens. JlOKyMEHTHpOBaHUE
IIPOLETYPBl YBOIBHEHUS FOCY1apCTBEHHOTO IPAXAaHCKOTO

CJIy?Kalero 1no pasHbIM OCHOBAHHUAMMU.

7. | JOKyMEeHTHPOBaHHUE NPOXOKACHUS
BOCHHON U NPABOOXPAHUTEIbHOI

CIIyKOBI.

HopwmaTuBHO-1IpaBoBOE 0OecnieyeHne MPOXO0XKICHNST BOCHHON
1 TIPaBOOXPAaHUTENBHON cITyk0bI B PD. YcTaBbl BOOPYKEHHBIX
cun Poccuiickoit @enepanuy. 3aKI0UEHUE KOHTPAKTOB €
BOCHHOCITyKallUMH. JIOKyMEHTUPOBAHUE IEPEBOOB
BOCHHOCITY’KaIllUX B APYTU€ BOMHCKHE YaCTH. Y BOJIBHEHUE C
BOCHHOMH ci1y>k0b1. ITopsIoK MprMeHEeH!s! B3bICKaHHH.
IIpoBeneHune arTecTaliyl BOCHHOCITYKAIUX.
JlokyMeHTHpOBaHNE IPUCBOCHUS BOMHCKUX 3HAaHUH. [Topsiok

IpeaoCTaBJICHNUA OTITYCKOB BOCHHOCIYKAllIUM.

4. O0pa3oBaTeJIbHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI
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Buowt yueonoi Ooépa3zoeamenvhbie u
Ne | Haumenosanue pazoena
padomuol UHpopmayuonnvie mexnonocuu
n/n
1 2 3 5
1 |BBenenue Jlexyusa 1. Beoounas nexyus
Camocmosmenvras
Koucynomuposanue
paboma
2 |Ucropus Jlexyusa 2. Jlexyus-suzyanuzayus c
JTOKYMEHTUPOBaHUS npuMeHeHueM Clanuo-npoeKxmopa
roCyJapCTBEHHOMN
CITyKOBI. 3anamue ¢ npumeneHuem
Jlabopamopnas Pazoamoyro20 mamepuana
(Ilpaxmuuecxas) Nel | (popmynsipbl Ookymenmos)
Bvicmynnenus ¢ doxnaoamu,
ouckyccus
Camocmosmenvras
paboma Kouncynomuposanue u npogepka
QOMAWHUX 3a0aHUL
3 |Cucrema Jlexyus 3. Jlexyus-suzyanuzayus c
roCyIapCTBEHHOU npuMeHeHueM Clanuo-npoexmopa
ciryx0b1 B PD
Jlabopamopnas 3ausamue ¢ npumeHnenuem
Pazo0amoyro20 mamepuana
(Ilpaxmuuecxas) No2 | (8vbi0epascKu U3z npagosvix akmos)
Bvicmynnenus ¢ doxnaoamu,
ouckyccus
Camocmosmenvras
paboma
Kouncynomuposanue u npogepka
0OMAWHUX 3a0aHUL
4 |HopmartuBHo-npaBoBOe |J/lexyus 4. IIpobnemnas nexyus
obecrieyeHne
OpraHH3aIiH Jlabopamopnas 3ausamue ¢ npumeHnenuem
roCyIapCTBEHHOU Pazo0amoyHo20 mamepuana
ciry k061 B PO (Ilpaxmuuecxas) Ne3 | (8b10eparcKku U3z npagosvix akmos)
Bvicmynnenus ¢ doxnaoamu,
ouckyccus
Camocmosmenvras
paboma Kouncynomuposanue u npogepka
QOMAWHUX 3a0aHUL
5 |Kagposas cioyxoba Jlexyusa 5. Jlexyus, ouckyccus

roCyJapCTBEHHOTO
oprana PO
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U3 NpagosvIx aKmos) 3anamue c npumenenuem
Jlabopamopnas mMamepuanos 0en080otl uepul (Keticol) u
pazoamouno2o mamepuaia
(Ilpaxmuuecxas) Ned | (svi0eporcku

Bvicmynnenus ¢ doxnaoamu,

ouckyccus
Camocmosmenvras Kouncynomuposanue u npogepka
paboma OOMAUHUX 3A0AHUL
6 |[okyMeHTHpOBaHUE Jlexyus 6. Jlexyus ¢ paz60pom KOHKPEemHbIX
IIPOXOXKACHHUS cumyayuti
roCyJapCTBEHHOMN
rpakIaHCcKou ciyx0bl  |Jlabopamophas 3ausamue ¢ npumeHnenuem
P® Mamepuanos 0en08otl uepul (Keticvl)
(IIlpaxmuueckas) Ne5,6
Bvicmynnenus ¢ doxnaoamu,
ouckyccus
Camocmosmenvras Kouncynomuposanue u npogepka
paboma OOMAUHUX 3A0AHUL
7 | loKkymeHTHpOBaHHE Jexyua 8 Jlexyus ¢ paz60pom KOHKPEemHbIX
MIPOXOXKJICHHUS BOCHHOM 1 cumyayuti
NIPAaBOOXpAaHUTENbHON  |J/labopamopHas
CITyKOBI. 3anamue c npumeneHuem

(Ilpaxmuuecxas) Ne7 — |mamepuanos denosou uepul (keticot)

Bvicmynnenus ¢ doxnaoamu,

ouckyccus
Camocmosmenvras
paboma Kouncynomuposanue u npogepka
QOMAWHUX 3a0aHUL
5. OneHka IVIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHus
5.1. CucreMa onleHMBaHUS
Dopma konmponsa Makc. konuuecmeo 6annos

3a oony pabomy,  Bceeo

Texkymuit KOHTPOJIb:

- bnu-konTponpHas padorta (TeMbl 5 bannog 5 6annos
1-4)

- Konrponbnas pabota (Temsb 5-6) 20 b6annos 20 b6annos

- naboparopusle (IIpakTuueckue) 5 bannog 35 bannos

3agaHus (TemMbl 2-7)
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[IpomMexyTouHas arrecTanus 40 6annos
(3aueT ¢ OLeHKOM)
HUtoro 3a cemecTp (AUCUUITINHY ) 100 6annos

ITosy4eHHBII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKally OIIeHOK EBporeiickoii cucteMsl epenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHH ¢ TaOnuIeit:

100-6annpHas TpaionHas mkana [Ixama
HIKaja ECTS
95—-100 A
304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E

20 — 49 FX
0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2.KpuTepum BbICTABJICHUS] OLEHKH MO AUCHUIIHHE

Banael/
HIxana
ECTS

Ounenka nmo
MUCHUILINHE

Kputepun onieHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

«OTIIHYHOY/
«3a4YTEHO
(oTIHI4uHO)»/
«3aYTEHO»

BricraBnsiercs o0yuaromemMycs, €ciid OH IITyOO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUM U NIPAKTUUECKUI
Marepuai, MOXeT IIPOJAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATBLHON HANIPABIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO OOOCHOBBIBACT ITPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATIBLHOMN TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JNOIYCKasl CYLIECTBEHHbBIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIBHO MPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
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Banael/ Ounenka no
HIxana JUCIMIIINHE
ECTS

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH JJIsl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHnble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUN».

D.E

67-50/ «y/I0BJIETBOPU-

TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO )»/
«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOIMYCKAeT OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJE IIPOMEXYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAIBHONW HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HABBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET H0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphI 10 JUCLUIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOYHBIIHY.

49-0/
F,FX

«HEYIOBJICTBOPHUTE
JIBHO»/
HE 3aYTEHO

BricraBnsiercs oOyuaromemMycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, oMycKaeT rpyOblie OUIMOKY IpU ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyu4aronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUUECKUX TOJI0KEHUH NPU pPELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHJIapTHOT'O YPOBHS CJIO)KHOCTH, HE BJIaJI€ET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCcTaluu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3. OueHouHble cpeacTBa (MATEPHAJIbI) VISl TEKYIET0 KOHTPOJISI yCIIeBaAeMOCTH,
NMPOMEKYTOYHOM ATTeCTANMH 00y4alOIIHUXCS M0 JUCHUILIHHE (MOOY10)

Ipumepnsie sonpocel kK KOHMpPOaLHOU pabome Nol:
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l. KakuMu BupamMu JOKYMEHTOB, O(GOPMIISIIOCH MPOXOXKIACHUS TOCYIapCTBEHHOM
ciry>x0b1 B Poccun B 18-19 BB.?

2. Kakue BOIpOCHI JTOKYMEHTHPOBAHUS MPOXOXKACHUS TOCYNAPCTBEHHOU CITY»KObI
perinaMeHTHpoBanuch Tabenpio o panrax 1722 r. ¥ ApyrdMU NPaBOBBIMH aKTaMHU
JOCOBETCKOM 310XH?

3. Uro TNOHUMAJIOCh TOJ  «TOCYAapCTBEHHOW  CHyk00i» B  COBETCKOM
rocygapcTBeHHOM —ammapate? HasoBuTe 0COOCHHOCTHM — JOKYMEHTHPOBAHUS
MIPOXOXKICHHS TOCYIaPCTBEHHOMN CITyKOBI B TIEpBBIE ECSATUIICTHSI COBETCKOM BIaCTH

4. B xakoM roay BHepBbl€ MOSIBUIIOCH MTOHATHE «TPYAOBasi KHUXKKa», KaK pa3BUBAJICA
9TOT BUJ IOKyMeHTa?

5. Onummre 0coO0eHHOCTH (OPMUPOBAHMUS MHCTUTYTA TOCYNAPCTBEHHON CIyXObI B
IMOCTCOBETCKHM NIEPUO.

6. Ha3zoBute ocHOBHBIEC HanpaBiIeHUs pehOPMHUPOBAHNUS FOCYIAPCTBEHHOM CITy>KOBI B
coorBercTBUM ¢ Konnenuueil pedpopmupoBanus rocyqapcTBeHHOI ciyx0b1 PD
2001 r. u deaepanbHOii TporpaMMoil peopMUPOBaHUS TOCYIAPCTBEHHON CITYKObI

P® 2003-2005 rr.

Ipumepnvie sonpocel kK KOHMpOILHOU pabome No2:

1. JlaiiTe  XapakTepUCTHKY OCHOBOIIOJIATAIOIIUM  3aKOHaM B  cdepe
roCyIapCTBEHHOU CITyKObI PD.

2. [lepeuncnure HOPMATHUBHO-TIPABOBBIC AaKThl, MOCBSIICHHBIE BOIPOCAM
JOKYMEHTHUPOBAHUS MPOIETyp MOCTYIUICHHUS Ha TOCYJapCTBEHHYIO TPAXIAHCKYIO CIIYyXO0y
P® u mpoxoxnenus ee.

3. B kakux mNpaBOBBIX aKTax pPErJIAMEHTHPYETCSl BEJCHHME JIMYHOTO Jera
rOCy/IapCTBEHHBIX TPAXKIAHCKHUX CIyKammx. Kakie HOpMBbI 3aKpPETIeHbI B TUX MPABOBBIX
akTax?

4. HazoBute OCHOBHBIE IPABOBBIE AaKThHI, PErJaMEHTUPYIOIINE BOIPOCHI
JTOKYMEHTUPOBAHHS MPOXOKIACHUS BOCHHOH CITy>KOBI U CIyXObI B IPABOOXPAaHUTEIBHBIX

OpraHax.

Ilpumepnvie KOHMPOIBLHBIE BONPOCHL OISt NPOMENHCYMOUHOU AMMeCMayui.
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1. Onpenenute MOHATHS: «TOCYIApPCTBEHHAs CIIyX0a», «rocyIapCTBEHHBIN
ciyxamuin»y. Ha3oBuTe pa3HOBHIHOCTHM TOCYAApCTBEHHOW CIIy:KOBI M Ipajaluio
JOJKHOCTEH rocy1apCTBEHHON TPasKIaHCKOM CITyKOBbI.

2. [lepeuncnure TpeOOBaHUS [Jsl TOCTYIUIEHHS Ha TOCYJapCTBEHHYIO
TPaXXTAHCKHUH CITYKOY.

3. Ha3oBure nokajibHblE HOPMAaTHBHBIE aKThl I'OCYAApCTBEHHOI'O OpraHa,
periIaMeHTHPYIOIIUE BOIIPOCHl MPOXO0XKIAECHUS TOCYAAPCTBEHHOM IPayKIaHCKOM CITyKObI
1 paboTHI OTAENA 110 BOIIPOCAM IOCYJapCTBEHHOM CITyKObI U KaJpOB.

4. Onuiure MOpSIOK  pa3paboTku JIOJZKHOCTHOTO periaMeHnTa

TOCYHApCTBCHHOI'O I'PpaKAAHCKOI'0 CIYXallEro U COCTaB I/IHq)OpMaI_[I/II/I, BKJIIOUAEMOM B

HETO.

5. OnwummTe nporeaypy MOCTYIUICHHS HAa TOCYIapCTBEHHYIO I'Pa)IaHCKYHO
ciyx0y.

6. [epeuncaure TOKyMEHTHI, 0POPMIISIEMbIE B X0JI¢ TPOBEACHUS KOHKYpCa Ha

3aMeIIeHNEe BaKaHTHOM JJOJDKHOCTH TOCYAApPCTBEHHOW IpakIaHCKOW ciry>kObl. B kakue
CPOKH JIOJKHBI OBITh TIOATOTOBJIEHBI 3TH JOKYMEHTHI?

7. JlaiiTe XapaKkTEpUCTHKY TaKOMYy BHAY JTOKYMEHTAa KaK «CIIy>KeOHBII
KOHTpaKT» (CTPYKTypa, coepkanue, opopmieHue ).

8. Kakumu  mgoxkymeHTamMu  opOpMIIsIeTCSl TMEpPEeBOA  T'OCYIapCTBEHHOTO
IPAXKJAHCKOIO CIY’Kalllero Ha JPYryl JOKHOCTh TOCYHAApCTBEHHOM I'PAaKIAHCKOU
ciy:kObl. B uem oTnmyme Takoro mepeBoja OT OOMIMX MPaBWI JOKYMEHTHPOBAHHS
IIEPEBOJIOB B COOTBETCTBHUHU ¢ TpyA0OBbIM KoJiekcoM PD?

9. B gem cocrout crienudpuka n3MeHeHHs YCIOBUH CIIy>keOHOr0 KOHTPAKTa Ha

rOCYJIapCTBEHHOM Ipa)K1aHCKOM ciryx0e PD?

10.  CdopmynupyiiTe OCHOBHBIE IIE]IM TPOBEACHUS ATTECTAIIUU U OMUIIIATE ITY
HIPOLEAYPY.
11.  Kakas npoueaypa IpoBOAMTCA NEpPE] NMPUCBOCHUEM TIOCYJapCTBEHHOMY

IPaXXAaHCKOMY CITy>KallleMy IIEPBOTO UM 0YEPEIHOI0 KJIACCHOro YuH? ONUIIUTE €.

12. Ha3zoBuTe BU/IbI IOOLIPEHUS TOCYIaAPCTBEHHBIX IPAKIAHCKUX CITyXKaIUX U
MOPSIIOK UX IIPUCBOCHUS.

13.  ExerogHele oOIUIauMBacMble OTIYCKa B CHUCTEME TOCYAApCTBEHHOU
TPaXIAHCKOW CIyXObI: JIUTEIBHOCTb, MOPANOK HpenocTaBieHus. OcobeHHOCTH
MIPEAOCTABIICHUS] OTIIYCKOB FOCYJaPCTBEHHBIM CIIYKAIIUM.

14. [lepeuncnure BUABI AUCUMIUIMHAPHBIX B3BICKaHUI. MecTo ciry:xeOHOM

MPOBEPKU B MPOLEIYPE BEIHECEHUS JUCUUILUIMHAPHOTO B3bICKAHUSL.
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15. Yro Takoe inyHas KapToyka rocyJapCTBEHHOro ciysxauiero? Kak ona
oopmisiercs?

16.  Ilepeuncinure OCHOBaHMS YBOJIBHEHHS T'OCYJAapCTBEHHBIX TI'PAKIAHCKUX
CITy KallluX.

17. Yem oTiMyaroTcs MOHSITUS «YBOJBHEHHE C TOCYAAPCTBEHHOM CIyX ObD» U
«OCBOOOX/ICHUE OT 3aHUMAEMON JTOJKHOCTH» ?

18.  Ha3zoBute ocHOBHBIE (PYHKIIMH CTPYKTYPHOTO MOIpa3/ieIeHHUs 10 BOIIPOCaM
TOCYJIapCTBEHHOH CITyObI U KaJpOB.

19.  Ilepeunciure AOKYMEHTBI,  BKJIIOYAEMbIE B COCTaB JIMYHOIO JI€Na
rOCyapCTBEHHOTO IPAYKAAHCKOTO CITY’KaILEro.

20.  Onumurte OCOOECHHOCTH JIOKYMEHTHPOBAHHS KaapOBBIX TNpOLEIYp B

crcTeMe BOGHHOH U MPABOOXPAHUTENBHOMN CITy>KObI PD.

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecnevyeHHe TUCHUILTUHBI

6.1. Cnucox MCTOYHHMKOB M JIUTEPATYPHI

Hcmounuku (o6sa3amenvhbie) :

-Koncturynus Poccuiickoit @enepaunu. IIpunsra 12 nexadbps 1993r. // [DnexTpoHHbII

pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.
-TpynoBoit  koxexc Poccuiickoit ®enepauuu ot 30 npekabps 2001 Nel97-®d3//
[DnexTpoHHBIH pecypc]. — M., 2019. — Pesxxum moctyna:http://www.consultant.ru.

-Oenepanbubiii 3akon ot 27.05.2003 N 58-®3 (pen. or 02.07.2013) "O cucreme

rocyaapcTBeHHOU ciyx0bl Poccuiickoii @enepanuu" // [Dnekrponnslii pecype]. — M., 2019. —

Pexxum noctyna:http://www.consultant.ru.

-Oenepanpublii 3ak0H PO ot 27.07.2004 Ne 79-®3 «O rocynapcTBEHHON I'pa)IaHCKON
ciryx6e Poccuiickoii deneparmn» (B pen. @enepanbHoro 3akona ot 12.04.2007 Ne 48-D3) //
[DnexTpoHHBIH pecypc]. — M., 2019. — Pesxxum moctyna:http://www.consultant.ru.

- ®enepanbubiii 3akoH 0T 28.03.1998 N 53-@3 (pea. ot 02.05.2015) "O BouHCKOI

0053aHHOCTH M BOGHHOH ciyx0e"// [Dnexkrponnslii pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- Vka3 Ilpesupenta P® or 01.02.2005. Ne 110 «O mnpoBeaeHUH aTTeCcTALHU
rOCYJapCTBEHHBIX TpaXkJaHCKuX ciuyxamux Poccuiickon @enepauun». Ilonoxenue o

NPOBEJICHUHU ATTECTAllMd TOCYNAPCTBEHHBIX TPAKIAHCKHUX ciyxammx P® // [DnexTpoHHBIH

pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.
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- Yka3 IIpesunenra PO ot 01.02.2005. Ne 111 «O mnopsiake caayn KBadu(pUKAMOHHOTO
3K3aM€Ha roCyAapCTBEHHBIMHU Ipa)KAaHCKUX ciykamux Poccuiickoir denepanvu U OLEHKE UX
3HaHUI, HaBBIKOB M yMeHHit». [lonoxenne O mnopsake ciadn KBaMU(UKAMOHHOTO 3K3aMeHa
rOCYJIApCTBEHHBIMH TPAXKIAHCKUX ciyx)amux Poccuiickoit @denepaunu U OLEHKE MX 3HAHUM,
HaBBIKOB M yMeHuid // [OnekrponHelid pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- VYka3 Ilpesunenra ot 01.02.2005. Ne 112 «O koHKypce Ha 3aMElICHHE BaKaHTHOM
JOJHKHOCTH TOCYIapCTBEHHOM IpaKIaHCKOM ciTyk0bl Poccuiickoit @eneparumy // [ DNeKTpOHHBIH

pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- Va3 Ilpesunenta PO ot 01.02.2005. Ne 113 «O mnopsiaike NpUCBOEHUS U COXPaHEHUS
KJIACCHBIX YHMHOB TOCYJapCTBEHHON TpakgaHckol ciyx0bl  Poccuiickoit  ®eneparyu
(benepanbHBIM TOCYNApPCTBEHHBIM TPAXIAHCKUM CiyXammmy». llojgoxkeHune o — mopsake
IIPUCBOEHUS M COXPAHEHMsS KIJIACCHBIX YMHOB TIOCYJApCTBEHHBIX T'PaKJAHCKUX CIyKaIIUX
Poccuiickoit ®eneparmu (eaepanbHbBIM TOCYAAPCTBEHHBIM TIPAXJAHCKUM  CIIy>KalluM. //

[DnexTpoHHBIH pecypc]. — M., 2019. — Pesxxum moctyna:http:/www.consultant.ru.

- Vka3 Ilpesunenta P® or 16.02.2005r. Ne 159 «O mpumepHoit dopme CirykeOHOTO
KOHTpaKTa O MPOXOKJICHUN TOCYJapCTBEHHOM rpakaaHCcKoil cimy» 0b1 Poccuiickoit denepanun u
3aMEIIeHUHN JOJDKHOCTH TOCYAApCTBEHHOM TpakaaHCKoW ciykObl Poccuiickoit denepanmm.
[TonoxxeHue o mpuUMepHOU GopMe CIyKEOHOr0 KOHTPAKTA O MPOXOXKIESHUU TOCYIapCTBEHHON
rpaxaaHckon ciyxkObl Poccuiickoit @enepanuu U 3aMEIIEHUH JOJDKHOCTH TOCYAApCTBEHHOM
rpaxaaHckoi ciry:x0s1 Poccuiickoii @enepanuu // [DnexTpoHHsIi pecype]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- Vka3 [Ipesunenra Poccuiickoit @eaepannu ot 30.05.2005. Ne 609 «O nepcoHabHBIX
JAHHBIX TOCYAAPCTBEHHOI'0 I'PaskIaHCKOro ciyxamero Poccuiickoit @enepanuu U BEICHUU €r0
auyHoro  gema»  // [OmektpoHHbli  pecypc]. - M.,  2019. —  Pexum

nocryma:http://www.consultant.ru.

-Yka3 I[Ipesunenta PO ot 16.01.2017 N 16 "O kBanu(pukamoHHBIX TPEOOBAHUAX K CTAXY
rOCYJapCTBEHHOHN I'pakIaHCKOW CIIY»ObI MIIM CTa)xy pabOoThI MO CHENUATbHOCTH, HAIIPABICHUIO
MOJITOTOBKH, KOTOPBIA HEOOXOIUM IS 3aMEILCHHS JOJDKHOCTEH (heaepalibHON ToCyAapCTBEHHOM

rpaxgaHckod  ciayxkOel  //  [OnekrtponHbli  pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.
- [locranosnenue [IpaBurensctea PO ot 31.03.2018 N 397 "OO6 yTBepkIeHUH €IUHOM
METOAMKH TPOBEJCHUS KOHKYpPCOB Ha 3aMEIICHHE BAaKaHTHBIX JOJDKHOCTEH TOCYAapCTBEHHOM

rpaxaaHckon ciyxObl  Poccuiickoit ®enepanuu ©  BKIIOYEHHWE B  KaJpOBBIM  pe3eps
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rOCyJapCTBEHHbIX opraHoB" // [DmekrponHsiii pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

-IToctanoBnenue IlpaBurensctBa P® ot 05.03.2018 N 227 "O HekoTOpbhIX Mepax IO
BHEAPEHUIO HWH(POPMALMOHHBIX TEXHOJIOTUH B KaJpoBYI0 pabOTy Ha TOCYAapCTBEHHOU
rpaxmanckoi ciyx6e Poccuiickoit @enepanuu” // [DnekTponHslil pecypc]. — M., 2019. — Pexxum

nocryma:http://www.consultant.ru.

Hcmounuxku (OononnumesnvHeole) :

- QenepanbHblii KOHCTUTYLMOHHBIH 3akoH «O T'ocymapctBenHoM repbe Poccuiickoit
@eneparum» ot 25 nexadbps 2000 r. Ne2-OK3 // [Dnexrponnslii pecypc]. — M., 2019. — Pexxum

nocryma:http://www.consultant.ru.

- 3akon Poccuiickoit @eneparuu or 25 oktaops 1991 Nel807-1 «O s3pIkax HapoIOB
Poccuiickoit ~ @enepanun» //  [OnekrponHslid  pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- ®enepanbubiii 3ak0H PO ot 01.06.2005 No53-d3 «O rocynapCTBEHHOM SI3bIKE
Poccuiickoit  @enepanun» //  [OnekrponHslid  pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- @enepanpHbiii 3akoH 0T 27 wmtons 2006 r. N 152-@3 "O nepcoHaIbHBIX

JAHHBIX»// [OnekTponHsbIi pecypc]. — M., 2019. — Pexwum nocrtyna:http://www.consultant.ru.
- Vka3 Ilpesuaenta Poccuiickoit @enepauun ot 18.06.2005. Ne 813 «O mopsnke u
YCIOBHSIX KOMaHAWPOBAaHUS (efepalbHBIX TOCYJApCTBEHHBIX T'PAXAAHCKUX CIYKAIux» //

[DnexTpoHHBIH pecypc]. — M., 2019. — Pesxxum moctyna:http:/www.consultant.ru.

- IlocranoBnenue [IpaBurensctBa PO ot 15.06.2009 Ne 477 «O06 yrBepxaenun [IpaBun
JIeTIOTIPOU3BOICTBA B (heJepalIbHBIX OpraHax HCHOJHUTENbHOM BiacTu» // [DIEKTpOHHBIH

pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- IlocranoBnenue IlpaButensctBa Poccuiickoit ®enepaunn ot 16 anpens 2003 r. Ne225
«O  TpymOBBIX KHWXKax» // [DnektpoHHelii pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

-IIpuxka3 I'eanpokypatypst PO ot 21.09.2011 N 305 "O6 yrBepkaenuu MHCTpYKIMHU 110
BEJICHUIO BOMHCKOTO y4eTa B CUCTeMe NMpoKypatypsl Poccuiickoit @enepanun'// [DneKTpOHHBIH

pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- IlpaBuna BeneHHsI M XpaHEHUsI TPYIOBBIX KHMKEK, U3TOTOBICHHS OJAHKOB TPYJIOBOM

KHIKKHU U o0ecrieueHus MU paboToaareneit (Y1BepxaeHbl IIOCTaHOBJICHUEM
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[TpaButenscTBa ot 16 ampenst 2003 1. Ne225) // [DnexkrponHslit pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- [locranoBnenne Muntpyaa P® ot 10.10.2003 Ne 69 «O06 yTBep:KIeHUN HHCTPYKLIUH T10
3allOJTHEHUIO TPYJOBBIX KHIDKEK» // [OnekrtponHsiii pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- WHCTpyKLMs MO 3alOJHEHHMIO TPYIOBBIX KHMKEK (YTBEpXkKAEHA IOCTAaHOBICHUEM
Muntpynga P® ot 10.10.2003 Ne 69) // [Dnextponnsiii pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

-YuaudunupoBanabie GOpMbI MEPBUYHON YUETHON TOKYMEHTALUU 10 YUYETY TPyl H €ro
oratel. YTBepxkaAcHbI [locranoBinenueM ['ockomcTtara PD ot 05.01.2004 Ne 1. // [DnekTpoHHBIH

pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

- KBanudukannoHHbBI CHpPaBOYHUK JOJDKHOCTEH PYKOBOAUTENEH, CHEHUANINCTOB U
apyrux ciayxamux. M., Muntpyn, // [OnexktponHslii pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

- Meroauyeckre peKOMEHIAIMH M0 pa3pabdOTKe MHCTPYKLHUH MO JeONPOU3BOACTBY B
(benepanbHBIX OpraHax UCIOJIHUTENbHOM BiacTH, yTB. [Ipukazom Pocapxusa ot 23.12.2009 Ne 76.

/I [ 9nexTpoHHsIii pecypc]. — M., 2019. — Pexxum gocrtyma:http://www.consultant.ru.

- Pexkomenpmamuu 1o  pa3pabOTKe JOJDKHOCTHBIX — PErIaMEHTOB  (heaepalibHbIX
TOCYJapCTBEHHBIX TPAXIAHCKUX CIYyXaluX B (enepajbHbIX MHUHHUCTEPCTBAX, (enepaabHbIX
ciryk0ax u penepanbHbIX areHTcTBax. [lncbMo MuHHCTEpCTBA 3[paBOOXPAHEHUS U COLIMATIBLHOTO
pasButus Poccuiickoit @eneparuu ot 10.08.2005 Ne 3855-BC// [DnexTponHslit pecype]. — M.,

2019. — Pexxum poctyna:http://www.consultant.ru.

- Tabenpb o panrax ot 24 ssaBaps 1722 1.

- Va3 o COKpalllCHUHU MMCPETIUCKU 110 BOCHHOMY BCAOMCTBY.

Jlumepamypa (ocnoeénasn) :

Apxumnosa T.T.

Opranuzanus rocygapcTBeHHbIX yupexaenuii B Poccuu, 1917-2013 rr. [DnexkTpoHHBIH pecypc]
: y4eOHUK JJIsl CTYACHTOB BY30B, oOy4aromuxcs o Harpasienuto 034700 "JlokymMeHTOBeIeHIE
u apxuBoBeneHne" (cTeneHs OakanaBp) / ApxumnoBa TatbsiHa ['puropreBHa, Manbiiiea Enena
ITerposua; T. I'. Apxunosa, E. I1. Mansimesa ; [mog pex. T. I'. Apxunosoii ; M-Bo o0pazoBaHus
u Hayku Poc. @eneparun, @enep. roc. oOpa3oBar. yupekJIeHHe BHICHI. Tpod. oOpa3oBaHuUs
"Poc. roc. rymanuTapHbiil yH-T"]. - DneKkTpoH. aaH. - Mocksa : PITYVY, 2014. - 557 c. : cxem. -

Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000009516.
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I'moroBa C.A. OcoOeHHOCTH JIOKyMEHTHpPOBAHMS TPYAOBBIX OTHOIIEHUWH B cdepe
rOCy/IapCTBEHHOW  TpakJaHCKOW  ciayxObl  Poccuiickoit ~ ®enepamun//  YmpasieHue
JOKYMEHTAIMel [DIeKTPOHHbIN pecypc] : mpoluioe, HacTosilee u Oyaymiee : mMaTepuaisl 11
MesxayHap. Hay4.-lipakT. KoH(., MockBa, 19-20 mapta 2015 1. / - Mocksa : PITVY, 2015. - 545

C.

l'ocynapcTBeHHas 1 MyHUIMNaibHas ciayxo6a : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
MockBa : UHOPA-M, 2020. — 284 c. — (Bwicmiee obOpa3zoBanue: bakamaBpuar). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekct : onektpoHsbii. -  URL:

https://new.znanium.com/catalog/product/1020519 (nara o6pamenus: 30.11.2019)

locynapcTBeHHass W MyHUIMNajdbHasg cioyx06a : ywyeOHuk/ mox pen.  A.H. Mutuna,
B.III. [aiixarnuaoBa. — MockBa : UTHOPA-M, 2019. — 601 c. — (Briciee obpazoBaHue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekct :
anekTpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpameHus:

30.11.2019)

CenoBa O.JI VYmpapieHue MepcoHAIOM B CUCTEME TOCYAAPCTBEHHOW TI'Pa)KTAHCKOM CITy>KOBI:
npobsieMbl u pemieHust [DnekTpoHHb pecype] / CemoBa Omnbra JleonnmoBHa, HazalikuHCcKuit
CasiTocnas Brnagumuposuy; 0. JL Cenoga, C. B. Hazalikunckuii
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DOxoHomuka. Yrpasieunue. [IpaBo"). -
Pexum noctyna : http://elib.lib.rsuh.ru/elib/000010384

JIumepamypa (Oonoarnumensnasn) :

AnpapeeB M.A. KnaccHble 4MHBI TOCYJapCTBEHHON U MYHUIIMIIAIBHOM ciy*Obl B Poccuiickoii
@eneparun [DnekTpoHHbIN pecypc] / AnapeeB Muxamn Anekcanaposud; M. A. AHzapeeB
// YripaBieHue JOKyMEHTalueH: mpoIuioe, HacTosuiee, Oyxymee : Mmarepuainsl [1I-eit Mexynap.
Hay4.-lIPaKT. KoH}., mocsml. mamatu npod. T. B. Kysuenosoii, Mocksa, PITY, 23-24 mapra
2017 r. / M-Bo obpazoBanus u Hayku Poc. @enepaunu, Degep. roc. OIOKET. yUPEXk /. BHICII.
obpaszoBanust "Poc. roc. rymanutapusiii yH-1", McT.-apx. uH-T, Pak. HOKYMEHTOBEICHHUS WU
TEXHOTPOHHBIX apX., Kad. nokymentoBenenus. - Mocksa : Tepmuka.py, 2017. - C. 311-317. -

Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000012997.
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lNocynapctBennas ciyxx6a Poccuiickoit @enepanuy B IpaBOOXpaHUTEIbHOH chepe: mpoOdiaeMbl
TEOPUU M TPAKTUKUA aJMHHUCTPATUBHO-TIPABOBOTO peryjaupoBaHus : Monorpadus / P.B.
Haropubix. — MockBa : HUH®PA-M, 2020. — 190 c¢. — (Hayunas w™bIcab). —
www.dx.doi.org/10.12737/monography 5b114e727d0655.84017119. - TekcT : 3NEKTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/1048182 (mata oopamenus: 30.11.2019)

6.2. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOU ceTH «UHTepHeET»,
HeO0O0XO0IMMBbIii /151 0CBOEHHS THCHMIJIUHBI

- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.

- Koncynprant Ilmtoc [DnexTpoHHBIH pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

7. MaTtepuajJIbHO-TeXHMYECKOe o0ecreyeHne TMCUMILUIUHBI (MO1YJIs1)

B kauectBe MaTCprUaJIbHO-TCXHUYCCKOTO O6CCH€‘-I€HI/IH AUCHUIUIMHBL  YKa3bIBACTCS
HeoOxoauMoe s OOy4eHHs JIMIICH3MOHHOE MporpaMMHOE oOecrnedeHue, 00OopyIoBaHHE,
J€MOHCTPAIlMOHHbIE NPHOOPBI, MYJIbTHUMEIUIHBIE CPEICTBA, yueOHble (DUIBMBI, TPEHAXKEPHI,
KapThl, TUIAKaThl, HArJSAHbIE TOCOOUs; TpeOOBaHUS K ayIUTOPHSIM — KOMIIBIOTEPHBIE KJIACCHI,
aKaJIeMUYeCKHEe WK CIEeUAIbHO 000pyA0BaHHbBIE ayAUTOPUH U JTa00OPaTOpUH, HAJTMYUE TOCKH U
T.J.

Aypuropuu Jij1sl TPOBEICHUS JIEKIMI U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMHU CPEACTBaMU

00yueHus (MyJbTUMEQUA-TIIPOEKTOP (BUAEONPOEKTOP), 9KPaH (MEPEHOCHOM UIIN CTAMOHAPHbIN)).

CocraB nporpammuoro odecnevyenus (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TAHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabauya 1
Nenn Haumenoanue 110 ITpoussogurens | Crnoco0 pacnpocTpaHEHUs
/i (uyensuoHmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE

2. Ilepeyens B u UCC
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Tabauya 2

Neni/in HanmeHnoBanue

MexnyHapossblie pedepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMoOHaJIbHON noamicku B 2017 r.

Web of Science

Scopus

[TpopeccuonanbHble NoaHOTEKCTOBBIE b1, MOCTYNHbIE B paMKax HalMOHAILHON
nognucku B 2017 1.

Kypnanb! Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainbl Taylor and Francis

[TpodeccuonanbHbie nojiHOTEKCTOBbIE BT
JSTOR

M3pnanus o oOEeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMHbIOTeprIe CIIPABOYHLIC MTPABOBLIC CUCTEMbI
Koncynbsrant Imoc,
I'apanT

8. Oo0ecneyenue o00pa3oBaTEJbHOr0 Mpolecca sl JHUI € OrPaHUYEHHBIMH

BO3MOKHOCTSAIMM 310POBbA U HHBAJIUI0B

[Tpu HEoOXoaMMOCTH pabodasi mporpaMma JUCIUILUIMHBI MOXKET OBITh aJanTHPOBAHA IS
obecrniedueHrs 00pa30BaTENHLHOTO MPOIIECCca TUIAM ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 3/IOPOBBS,
B TOM YHCJE JUIS IUCTAHIIMOHHOTO oOydeHus. J[ist 3TOro oT cryaeHrta Tpedyercs MpeacTaBUTh
3aKJII0YEHUE Tcuxojoro-meanko-nenarornyeckod komuccuu (IIMIIK) m nuunoe 3asiBneHue

(3asBJIEHHE 3aKOHHOTO MIPEJICTABUTES).

B 3axmrouenuun [IMIIK 10mkHO OBITH POMHCAHO:

- pekoMeHayeMas y4yeOHasi Harpys3ka Ha oOydaromierocsi (KOJIM4ecTBO AHEW B HEIEIIO,
4acoB B JICHb);

- 000pyI0BaHKME TEXHHUECKUX YCIOBHI (TIpU HEOOXOIUMOCTH);

- COIIPOBOX/IEHNE U (MJIN) IPUCYTCTBUE POAUTEINEH (3aKOHHBIX ITPEICTABUTENEH) BO BpEMS
y4eOHoro mpoiiecca (mpu HeOOXOANMOCTH);

- OpraHu3anys ICHXOJIOTO-TIEJarOrMYecKoro COMPOBOXACHUE O0Oydaromerocs c

YKa3aHHUEM CHEIMAIUCTOB U JOIyCTUMOMN Harpy3Ku (KOJIMYEeCTBAa YAaCOB B HEJEIIO).

Jlist ocyIiecTBIEHUS MPOLEAYp TEKYIIETO KOHTPOJS yCIEBAEMOCTH U MPOMEKYTOUHOM
aTTecTalii OOYYArOMIMXCS TMPU HEOOXOIUMOCTH MOTYT OBITh CO3HaHbl (DOHIBI OIEHOYHBIX
CPEICTB, aNalNTUPOBAaHHBIC [UIS JIUIl C OTPAHWMYEHHBIMH BO3MOXHOCTSMHU 3JI0POBBS U

MO3BOJIAIOIUC OUCHHUTHL AOCTHXXCHUC HMHU 3allJIAHUPOBAHHLIX B OCHOBHOI OGpﬁBOB&TGHBHOﬁ
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mporpaMMe pe3yiabTaToB OOyYEeHHUS W YPOBEHb C(HOPMHPOBAHHOCTH BCEX KOMIIETCHIIHIA,
3asiBJICHHBIX B 00pa30BaTeNIbHOI Mporpamme.

dopma NpOBEAECHUA TEKYIIEH W HMTOTOBOM aTTECTAlMU Ui JIUL C OrPAHUYEHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBBSI YCTAHABIMBAETCS C YYETOM HWHAMBHUAYAIBHBIX IMCUXO(DHU3NUECKHX
ocoOeHHOCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMITbIOTEpPE), B (hopMe TECTUPOBAHUSA U T.I1.).
[Ipy HEOOXOOUMOCTU CTYACHTY MPEIOCTABISACTCS MOTOTHUTEIHLHOE BpEeMs U TOJATOTOBKH

OTB€Ta Ha 3a4CTC UJIKM OK3aMCHC.

9. MeTogu4eckue MaTepHaIbl

9.1 Ilinan (JIabopaTopHbIX) NPAaKTHYECKUX 3aHATHIA.

Tema 1. UcTopust AOKyMeHTHPOBAHHS TOCYIaPCTBEHHOM CJIYKOBI.

Lenv 3anamua: Hayautbces pocaeKUBaTh HCTOPUUECKHE 3aKOHOMEPHOCTH. [IpoaHanu3upoBars
CTaHOBJICHHME TOCYIApCTBEHHOW cmykObl B Poccuiickoii @enepanu M UCTOPUYECKHE
0COOEHHOCTH JOKYMEHTUPOBAHUS €€ POXOKICHHUS.

Dopma npoeedenus — MIPAKTUIECKOE 3aJaHUE.

3aoanus:

1.IIpountats Bblepkku u3 Tabemum o panrax 1722 roga W BBIIBUTH BHUJIBI JIOKYMEHTOB,
CBSI3aHHBIE C IPOU3BOJICTBOM B UMHBIL. J[aTh XapaKTEPUCTUKY 3TUM JOKyMEHTAM.

2. I3y4nTh NaTEHTHI HA YUH, IPOAHAIM3UPOBATE COACPKAHUE U COCTABUTH CXEMY PACIIOIOKEHUS
PEKBU3UTOB U MH(OPMAITUH B ’TOM JIOKYMEHTE.

3. Ilpoananu3upoBaTh IOCIYKHbIE CIUCKH Pa3HBIX JIET W BBIIBUTH HU3MEHEHHE B COCTaBE
MHPOPMALIUU 3TOTO JOKYMEHTA.

Vkasanus no evinonnenuro 3a0anuii:

1. B xone n3yueHus mpaBoBOrO aKTa CTYJEHT JI0JIKEH BBISIBUTH BCE BUJIbI IOKYMEHTOB, CBSI3aHHbIE
C MPOU3BOJICTBOM B UMHBI. BBISBICHHbIE BU/IbI JOKYMEHTOB IEPEUYNUCIUTH CO CCHUIKON Ha CTaThU
IIPaBOBOIO aKTa. J{Js KaXa0ro JOKyMeHTa 1aTh onpeaeneHue no CiaoBapro BUJOB TOKYMEHTOB.
2. V3yunTh npeicTaBieHHbIC MAaTeHTHl HAa YnWH. B Buae OJ0K-cXeMbl M300pa3uTh (POPMYIISIPHI
[IaTEHTOB HA pa3inyHble 4YMHBL. (OXapakTepus3oBaTh COAEPKAHUE OTHX JOKYMEHTOB -
MOCTIeIOBATEIbHO CXEMATUYECKH HM300pa3uTh CMBICIOBBIE 3JIEMEHTBI, UX KOTOPBIX COCTaBJICH

TCKCT.
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3. IIpocmoTpeTh GopMBI OCTYKHBIX CIUCKOB paszHbiXx rogoB XVIII, XIX, nagama XX BekoB.
[Tepeuncnuth nHGOPMAIIHIO, BKITIOYSCHHYIO B JOKYMEHTBI Pa3HBIX MEPUOI0B. Pe3yabTaThl MOXKHO

oOpMUTH B BUJIE CPABHUTEIHHOMU TAOIHUIIBI:

Pa3genbl MOCIyKHOTO CIIHCKA Pa3gennl ¢popmyJisipHOro cnucka Pa3genbl cokpaleHHoro

1764 r. 1827 r. (opmyasipaoro cnucka 1904 r.

Cnucok uCmoYHuKo8 u iumepamypbol.
Hcmounuku:

- Tabenb o panrax ot 24 ssuBaps 1722 roga.

- YKa3 0 COKpaIIeHNH MEePEenUCKHU IO BOCHHOMY BEIOMCTBY.
Jlumepamypa:
Apxumnosa T.T'.

Opranu3zanus rocy1apcTBEHHbIX yupexxaeHuil B Poccun, 1917-2013 rr. [OnexTpoHHbIN pecypc]
: y4eOHUK JJIsl CTYACHTOB BY30B, oOydaromuxcs 1o HarnpasieHuto 034700 "JlokymMeHTOBeIeHIE
u apxuBoBenieHHe" (cTeneHp OakanaBp) / ApxurnoBa TatbsiHa ['puropreBHa, ManbliiieBa Enena
ITetpoua; T. I'. Apxunosa, E. I1. Mansimesa ; [mog pex. T. I'. ApxunoBoii ; M-Bo o0pazoBaHus
u Hayku Poc. @enepanun, @enep. roc. oOpa3oBar. yupekJAeHHe BhICHI. Mpod. oOpa3oBaHuUs
"Poc. roc. rymanuTapHbIiil yH-T"]. - DneKkTpoH. aaH. - Mocksa : PITVY, 2014. - 557 c. : cxem. -

Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000009516.

Cnpaesounsie u unghopmayuonnvie u30anu:

- Kpatkwuii cioBapb BUIOB U pazHOBHIHOCTEH qokyMeHTOB / ['maBapxus, BHUMJIAJL, PTAZIA. —
M., 1974. - 80 c.

Ilepeuens pecypcos ungopmayuonHo-meneKoOMMyHUKAYUoHHOU cemu « Mnmepnemy:

- 100 rnaBHbIX nokyMeHTOB Poccuiickoit Mcropun. Tabens o panrax ot 24.01.1722 r. Pexxum
noctyna: http://xn--dlaml.xn--h1laaridg8g.xn--plai/18/tabel-o-rangakh/
Mamepuanvno-mexnuueckoe obecneuenue 3aHAmMusL:

Paznarounsiit MmaTepuait:

1.Beinepsxku u3 TabGenu o panrax ot 24.01.1722 r.

2. Kpatkuii ciioBapb BUAOB U pPa3HOBUIHOCTEN JOKYMEHTOB.

3. O0Opa3ipl TaTeHTOB Ha YWH.

4. O6pa31bl NOCITYKHBIX CIIHCKOB.

Tema 2 . Cuctema rocynapcrBeHHOH c1yx0b1 PD.
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Lenv 3anamua: HaydnuTbes CUCTEMAaTU3UPOBATH JaHHBIC, IIOJIyYCHHBIEC U3 PA3HBIX HCTOYHUKOB, B
TOM YHCIIe MPaBOBBIX akTOB. COCTaBUTH NPEICTABICHUE O CUCTEME T'OCYIapCTBEHHOM CITyXObI
P®, ee pa3HOBUAHOCTSX, JOJDKHOCTSIX, KJIACCHBIX YMHAX, PAHraX M 3BaHUSX.

Dopma npogedenusi — IPaKTUIECKOE 3aJaHUE.

3aoanus:

1.M3yuuts ®enepanbubiii 3akoH oT 27.05.2003 N 58-D3 "O cucteMe rocy1apcTBEHHON CITYKOBI
Poccuiickoii @enepanuu" u n300pa3uTh CUCTEMY TOCYIAPCTBEHHOM CITy OBl CXEMaTHUECKH.

2. Uzyunts @enepanbusblii 3akoH oT 28.03.1998 N 53-03 «O BOMHCKOH 00513aHHOCTH U BOCHHOM
ciry:x6e" u Yka3 Ilpesunenrta PO ot 16.09.1999 N 1237 "Bomnpockl NpoxoxIeHUs] BOSHHOU
ciryx0b1" BMecTe ¢ "[losokeHreM o MopsaKe MPOX0XKIAESHUS BOSHHOH CIIyObI" U clieNaTh BHIBOJ
0 CHCTEME BOGHHOH CITy>KOBbI, COOTHOIIIEHUH COCTABOB BOCHHOCTYKAIIUX U BOWHCKUX 3BAHUH.

3. Uzyunts ®Penepanbubiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOM I'pa)IaHCKON
ciyx0e Poccuiickoii @eneparun" u Vkas Ipesuaenra PO or 01.02.2005 N 113 "O nopsiake npucBoeHus
U COXpaHEHHUS KIACCHBIX YMHOB TOCYAAapCTBEHHON TpakgaHckod ciyxkObl Poccuiickoii ®epepanuu
(l)eﬂepaJ'IBHBIM TOCyHJapCTBEHHBIM TI'PAaKAaHCKUM CJ'IY)KaH_II/IM" , CcAcjaTrb BBIBOA O COOTHOIICHUU
KaTeropui, rpyIIl JT0JDKHOCTEH TOCYAapCTBEHHOM I'pakJaHCKOM CITy»ObI U KJIacCHBIX 4MHOB. Ha
ocHoBaHuu Peectpa nomxHOocTel DenepaqbHOW TOCYJApCTBEHHOM TPaKIAaHCKOH CITy:KOBI

IIPUBECTHU MIPUMEPBI IS KaXKIOU IPYIIIIBI U KATETOPUH.

Vkasanus no evinonnenuro 3a0anuii:

1. B Xome wu3ydeHHUS IMPaBOBOTO aKTa CTYJACHT JOJDKEH BBISIBUTH BCE PA3HOBUAHOCTU
rocyapcTBEeHHOH ciy»0b1 PD 1 n300pa3uTh UX B BUJE OJIOK-CXEMBI.

2. V3yunuTth mpeacTaBiCHHBIC MPABOBBIC aKThl, ONPENEIUTh Pa3HOBUIAHOCTH IOCTYIUICHHUS Ha
BOCHHYIO CITyO0y, COCTaBbl MOCTYMAIOMIUX HA BOCHHYIO CITY>KOYy M IMPHUCBAacBacMbIC UM 3BaHMUSL.
N300pa3uTh BHISBICHHYIO HH(POPMAIIHIO B BUIE OJIOK-CXEMBI.

3. 3yunTh npaBOBBIE AKTHI, ONPEACIUTh KaKHe OBIBAIOT KATETOPUM W TPYMIbI JTOJKHOCTEH
rOCYJapCTBEHHOHN TpaKIaHCKOM CITy>KOBI, 3apHcoBaTh HX B BHJE TaOnuibl. B mpeacraBieHHon
TabIUIEe OTPa3UTh COOTHOIICHNE KATETOPHH JODKHOCTEH U KJIACCHBIX YNHOB.

®opma TabIUIBI MOKET UMETh CIIeTYIOIUI BHI:

I'pynnsr —

KnaccHble
YUHBI—

Kareropum |
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3anonuuTh Tabnuiy npumepamu u3 Peectpa momxHocTel denepanbHONW ToOCyAapCTBEHHON

IPaXIaHCKON CITyKOBI.

Cnucok ucmoyHuKos u 1umepamypbi:

Hcmounuku:

- ®epnepanbuplii 3akoH oT 27.05.2003 N 58-@3 "O cucreme ToCyJapCTBEHHOM CITy:KOBI
Poccuiickoit @enepanun”

- ®enepanbhblil 3aK0H 0T 28.03.1998 N 53-D3 «O BoMHCKOM 003aHHOCTH M BOCHHOH ciyx0e"

- @enepanbhblii 3akoH OT 27.07.2004 N 79-®3 "O rocynapcTBEHHOW TpaKTAHCKOW CITykOe
Poccuiickoit @enepanun”

- Yxa3 I[Ipesunenta PO ot 16.09.1999 N 1237 "Bonpockl mpoxokIeHHs BOCHHOM CTyKObI"

- [Tonmo>xeHreM o MmopsiAKe MPOXOXKACHUS BOSHHOH CITy>KObI, yTBepkIeHHOoe Yka3oM [Ipe3unenra
P® ot 16.09.1999 N 1237 "Bonpockl MpoX0okI€HHsSI BOCHHOM CITyxObI".

- Va3 Ilpesugenta PO or 01.02.2005 N 113 "O nopsake NpucBOEHUsI U COXPAHEHUs KJIACCHBIX
YMHOB TOCYIAPCTBEHHOM TrpaxaaHckoi ciayxkObl Poccuiickoit ®enepanyu denepanbHbIM
rOCy/1apCTBEHHBIM I'PaXkTaHCKUM CITy Kalum'".

- Vka3 Ilpesugenta P® or 31.12.2005 N 1574 "O Peectpe nomxHocreln DenepanbHON

rOCYJapCTBEHHOMN Ipa)1aHCKOM CITy>KOBbI".

Jlumepamypa:

I'ocynapcTBeHHas 1 MyHUIMNandbHas ciayxo6a : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
MockBa : UHOPA-M, 2020. — 284 c. — (Bwicmiee obOpa3zoBanue: bakamaBpuar). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekct : onektpoHsbii. -  URL:
https://new.znanium.com/catalog/product/1020519 (narta obpamenus: 30.11.2019)

locynapcTBeHHass W MyHUIMNajdbHas cioyx06a : ywyeOHuk/ mox pen. A.H. Mutuna,
B.III. [MaiixarnuaoBa. — MockBa : UTHOPA-M, 2019. — 601 c. — (Bricmee obpazoBaHue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekct :
anekTpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpameHus:

30.11.2019)
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Ilepeuens pecypcos ungopmayuonHo-meneKoOMMyHUKAYUOHHOU cemu « Mnmepnemy:

- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynprant Ilmtoc [DnexTpoHHBIH pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecnevenue 3aHAmMusL:

- Pa3gaTounslii MmaTepua:

BBIZICP’KKHU U3 IIPAaBOBBIX aKTOB.

- KommbroTepHblii Kiacc ¢ poctynoM K npaBoBbIM 0Oa3am ['apant, Koncymerant Ilmoc.

MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «IHTepHeT».

Tema 3. HopMaTuBHO-IPaBOBOe o00ecneYeHNe roCy1apCcTBeHHOH cIyK0b1 PD.

Lenv 3anamusa: OtpaboTaTh HABBIKM CTyJEHTa 10 aHAJIM3y W BBISBICHUIO HEOOXOIUMOMN
uH(pOpMaLKU U3 IPABOBbIX aKTOB P®. M3yunTh OCHOBHBIE MMPABOBHIE AKThI, PETTIAMEHTHUPYIOIIHE
MIPOXOKJICHHUE FOCYTapCTBEHHOH CITy>:K0bI PO B 11€710M M rOCy1apCTBEHHON IPakJaHCKOM CITY>KOBI
P® B wyactHOCTH. BBIABUTH Kpyr BOIIPOCOB, KOTOpPBIE HMMHU pPErJIaMEHTHpPOBaHbL. JlaTh
XapaKTePUCTHKY JOKyMEHTaM, C MOMOLIbI0 KOTOPHIX B COOTBETCTBUM C IPAaBOBBIMH aKTaMHU
JOJDKHO O(OPMIISTHCS MTPOX0XKICHHE TOCYJapPCTBEHHOM CITyKOBbI.

Dopma npoeedenus — MIPAKTUYECKOE 3aJaHUE.

3aoanus:

1.M3yunts ®enepanbubiii 3akoH oT 27.05.2003 N 58-D3 "O cucteMe rocy1apcTBEHHON CITYKOBI
Poccuiickoit @enepanun’, NEpeUUCIUTD BOIPOCH], PEIVIAMEHTUPYEMBIE JaHHBIM 3aKOHOM.

2. Uzyunte Denepanbubiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOM I'pa)IaHCKON
ciry:x6e Poccuiickoit deneparuu” U BBIABUTH COCTAaB PETVIAMEHTHUPYEMBIX ITaHHBIM 3aKOHOM
KaJpoBBIX onepanuif. JlaTh XapakTepUCTUKY O0s3aTeNbHBIM B COOTBETCTBHM C 3aKOHOM
JOKyMEHTaM, 0(OpMIIIEMBIM B paMKax 3THX MPOLETYD.

3. M3yuuTs cienyrouiye ykassl Ipe3uIeHTa:

- Yka3 IIpesunenra P® ot 01.02.2005. Ne 110 «O npoBeaeHuH arTecTaliii rocydapCTBEHHBIX
IPaXXKJAHCKUX ciayKamux Poccuiickon @enepanun»;

- Yka3 [Ipesunenta PO ot 01.02.2005. Ne 111 «O mopsiake cnauu KBanu()UKaMOHHOTO 3K3aMeHa
rOCYJIapCTBEHHBIMH TPAXKIAHCKUX ciy)amux Poccuiickoit denepaunv M OLECHKE WX 3HAHUM,

HAaBBIKOB U YMEHUW»;
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- Va3 IIpesunenta ot 01.02.2005. Ne 112 «O koHKypce Ha 3aMEIIEHUE BAKAHTHOW JTOJKHOCTHU

roCyIapCTBEHHOU TpaxaaHCKoi ciryk0b1 Poccuiickoit denepanumy;

ITo 3TUM yKa3aM BBISIBHTH COCTaB JJOKYMEHTOB, OOPMIISIEMBIX B PAMKaxX 3THX MPOILEIyp U JaTb

UM XapaKTEPHUCTUKY.

Vkazanus no evinoanenuro 3a0aHuii:
1.B xome paboThl ¢ MPaBOBBIM aKTOM CJEAYET OMPENCIUTh CTPYKTYPY 3aKOHA M COJEp KaHUE

paszznenoB. Pe3ynpTar paboThl MOKHO OTPa3UTh B TaOIHIIE

Ne HaunmenoBanue pasaena Kparkoe conep:xanue
pasaeJa

2.B xoz1e n3y4eHue NpaBoBOro aKTa CIEAYET BBIIBUTh OCHOBHBIE JJOKYMEHTUPYEMBIE ITPOLIEAYPBI
MPOXOXKICHUS TOCYAAPCTBEHHOM TpakJaHCKOM ciaykObl. s Kaxmoil mnpouenypsl ciemyer
Ha3BaTh 00s3aTelbHbIC JOKYMEHTBI, OINpPENEIUTh CPOKH UX TMOJATOTOBKH, COJAEp)KaHue,
odopmiieHue.

Pe3ynbTarhl paboThl clieAyeT MPEACTaBUTh B BUJIE TAOTHUIIBL:

IIpoueaypa Buasi Homep Cpoxkn, Conep:xanue,
AOKYMEHTOB CTaTbH CBSI3aHHbIE C opopmiieHue
AOKYMEHTOM

[Tocrymenne Ha
ITC

IlepeBon Ha

ApYTyro
nokHOCTE [TC

Atrectanug [TC

IIpenocrasienue
ornycka I'TC

IToompenune I'TC

JucuumHapHoe
B3bIckanue [TC

OcB0o0OOXIEHE
OT JIOJKHOCTH,

YBOJIBHEHHE C
ITC
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2.U3yunts Ha3BaHHbIe YKa3bl llpe3unenta PO, BBIABUTH COCTaB TOKYMEHTOB, OOPMIISIEMBIX B
XOJle Ha3BaHHBIX B YKa3ax MpOLEAYyp: IPOBEACHMS KOHKypca Ha 3aMEILIEHHE BaKaHTHOU
noswkHocTH, arTectanun ['T'C, mpoBeneHns KBaTU(PUKAIIMOHHOTO 3K3aMeHa.

PesynbraThl aHanu3a cieayer NpeAcTaBUTh B (hopMe TaOJIUIbL:

Buasl 10kyMeHTOB Homep Cpoku, cBsI3aHHBIE € Coaepxanue, opopMiieHHE
CTATBH AOKYMEHTOM

Cnucok ucmoyHuKos u 1umepamypbi:

Hcmounuku:

- ®enepanbuplii 3akoH oT 27.05.2003 N 58-@3 "O cucreme ToCyJapCTBEHHOH CITy:KOBI
Poccuiickoit @enepanun”

- @enepanbhblii 3akoH OT 27.07.2004 N 79-®3 "O rocynapcTBEHHOW TpaKTAHCKOW CITykOe
Poccuiickoit @enepanun”

- Yka3 IIpesunenra P® ot 01.02.2005. Ne 110 «O npoBeaeHuH arTecTaliii rocydapCTBEHHBIX
IPpaXXKJAaHCKUX ciaykamux Poccuiickon @enepanun»;

- Yka3 [Ipesunenta PO ot 01.02.2005. Ne 111 «O mopsiake cnaum KBanu(pUKaMOHHOTO 3K3aMeHa
rOCYJIapCTBEHHBIMHU TPAXKIAHCKUX ciyx)amux Poccuiickoit denepaunv U OLECHKE WX 3HAHUM,
HAaBBIKOB U YMEHUW»;

- Va3 IIpesunenta ot 01.02.2005. Ne 112 «O koHKypce Ha 3aMEIIEHUE BAKAHTHOW JTOJKHOCTHU

roCyIapCTBEHHOU TpaxaaHCKoM ciryk0bl Poccuiickoit denepanumy.

Jlumepamypa:

I'ocynapcTBeHHas 1 MyHUIMNandbHas ciayxo6a : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
MockBa : UH®PA-M, 2020. — 284 c. — (Bwicmiee oOpaszoBanue: bakamaBpuat). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekct : onektpoHsbii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

locynapcTBeHHass W MyHUIMNajdbHas cioyx06a : ywyeOHuk/ mox pen. A.H. Mutuna,
B.III. [MaiixarnuaoBa. — MockBa : UTHOPA-M, 2019. — 601 c. — (Briciee obpazoBaHue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekcrt :
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anekTpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpameHus:

30.11.2019)

Ilepeuensv pecypcos ungopmayuonHo-meneKoOMMyHUKAYUOHHOU cemu « Mnmepnemy:

- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynberant Ilmtoc [DnexTpoHHBIH pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:

- Pa3gaTounslii MaTepua:

BBIZICP’KKHU U3 IIPAaBOBBIX aKTOB.

- KommbroTepHblii Kkiacc ¢ poctynoM K mpaBoBbIM 0Oazam ['apant, Koncymerant Ilmoc.

MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «IHTepHeT».

Tema 4 . KagpoBasi ciiy0a rocy1apcTBeHHOro OpraHa.

Llenv 3anamusa: 3aKpenuTh 3HAHUA O COCTaBE OCHOBHBIX (DYHKIHUI 1o/ipa3iesieHus 0 BOIIpocam
rOCYJapCTBEHHOM CITy»ObI M KaJpOB TOCYAaPCTBEHHOT'O OpraHa, OMPEAeIUTh COCTAB JOKAJIbHBIX
HOPMAaTUBHBIX  aKTOB,  pPErJaMEHTHPYIOIIMX  JEATEIBHOCTh  JAHHOIO  CTPYKTYPHOI'O

MOJpa3/IeIeHUs] K HAyYUThCs Pa3padbaThIBaThCsl HEKOTOPBIE UX HUX.

Dopma npoeedenus — MIPAKTUIECKOE 3aJaHUE.

3aoanus:

1. U3yunte ®@enepanbhblii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOH I'pa)IaHCKON
ciryx6e Poccuiickoit @enepanuu", BBISIBUTH OCHOBHBIE ()YHKIIUU KaJPOBOil CITyKOBI M COCTaBUTh
npoekT [lonoxenus 06 oTaene Mo BOIpocaM rocyAapCTBEHHOM CIYKObI U KaJJpOB KOHKPETHOTO
rOCYJapCTBEHHOTO OpraHa.

2. M3yuntp Yka3 [lpesupenta PO ot 30.05.2005 N 609 «O6 yrBepxnaenuu Ilomoxenus o
MIEPCOHAJIBHBIX JAHHBIX TOCYAAPCTBEHHOIO IPAKIaHCKOro ciyskamero Poccuiickon ®enepanun
M BEICHUU €ro JHUYHOro Jena" M BBIABUTH (YHKIMHM KaJpoBOHM ciykObl mpu pabore ¢

NEpCOHAIbHBIMU JaHHBIMU.

Vkazanus no evinonnenuio 3a0anuil:
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1.B xonme wm3ydeHuw ¢enepaabHOrO 3aKOHA, BBIBUTH BCE THUIOBbIE (YHKUMH  KaJpOBOTO
MOJIpa3/IeIeHus TOCYAapCTBEHHOro oprana. Ha ocHoBe TpeOoBaHuil 3aKOHA, TUTIOBOM CTPYKTYPHI
[Tonoxenus o6 otaene, npeacrasienHoi B YCOP/] u marepuanoB Aem0BOM UIphl pa3padboTaTh
npoekT [lonoxenus 06 otaene Mo BOIpocaM rocyAapCTBEHHOM CIYKObI U KaJpOB KOHKPETHOTO
roCy/1apCTBEHHOI'O OpraHa.

@opMyIIMpOBKa pa3ieioB «IpaBay, «OTBETCTBEHHOCTH)» OCYIIECTBISACTCS UCXOAS MX (DYHKIMHA
KaJpOBOM CITy>KOBI.

[ToAroTOBKY 3THX pa3/IeIOB MOKHO BECTH C MOMOIIBIO CIEAYIONICH TaOIUIIbL:

DOyHKIUH IIpaBa OTBeTCTBEHHOCTH

B maTepuanax nenoBoi Wrpsl mpeacTaBiieHa HHGOpMaIHs 0 HAMMEHOBAHUH TOCYIapCTBEHHOTO
Oprana, ero CTpyKType W MOJYHMHEHHOCTH OTJHeja IO BOIPOCaM TOCYJapCTBEHHON CIYKOBI U
KaJ[poB, KOTOpbIE HEOOXOMUMBI 1l OQOPMIICHHS pa3/ie]ioB «OOIIME TMOJIOKECHUS» U

«B3aUMOOTHOLICHUS .

2.B xoJe u3yueHue npaBoBOTo aKTa CIeIyeT BBIIBUTHh (DYHKLIUHU KaJApPOBOH CIIy:KOBI 10 padoTe ¢

NEpCOHAILHBIMU JaHHBIMU, CACIATh BBIACPIKKU M3 ITPABOBOI'0 aKTAa.

Chucox ucmoyHukoe u 1umepamypboi:

Hcmounuku:

- @enepanbhblii 3akoH OT 27.07.2004 N 79-®3 "O rocynapcTBEHHOW TpaKTAHCKOW CITykOe
Poccuiickoit ®eneparun';

- ®enepanbhblii 3akoH oT 27 utonst 2006 r. N 152-03 "O nepcoHalIbHBIX TaHHBIX";

- Yka3 Ilpesunenta Poccuiickoit ®enepanuu ot 30.05.2005. Ne 609 «O nepcoHanbHBIX JaHHBIX
rOCYJIapCTBEHHOI'O TPAXKAAHCKOro ciayskaiiero Poccuiickoit denepanuiv u BEASHUH €r0 JIUMYHOTO
Jenay.

- YHUUIMPOBAaHHAS CUCTEME OPTaHU3aLMOHHO-PACTIOPAIUTEIBHON TOKYMEHTALINH.

Jumepamypa:
ApxunoBa T.I. Oprasmsamusi rocylapcTBeHHBIX yupexaeHuit B Poccum, 1917-2013 rr.
[DneKTpOHHBIH pecypc] : yueOHHUK JUIsl CTYI€HTOB BY30B, 00y4aromuxcs rno HanpasieHuio 034700

"JlokyMeHTOBeIeHHE U apxuBoBeeHue" (crenenp O6akanaBp) / Apxunosa Taresna ['puropbesHa,

MansieBa Enena IlerpoBHa; T. I'. Apxunosa, E. II. Mansimesa ; [nox pea. T. I'. Apxunosoi ;
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M-Bo ob6pazoBanus u Hayku Poc. denepanuu, Denep. roc. 06pa3oBaT. yupekIeHUe BBICIIL. TPOQ.
obpazoBanus "Poc. roc. rymaHuTapHelii yH-T"]. - DnekTpoH. aaH. - Mocksa : PITY, 2014. - 557

c. : cxeM. - Pexxum nmoctymna : http://elib.lib.rsuh.ru/elib/000009516.

CenoBa O.JI VYmpapieHue MEepCOHAIOM B CUCTEME TOCYAAPCTBEHHOW TI'Pa)KAAHCKOM CITy>KOBI:
npobsieMbl u pemeHust [DnekTpoHHb pecype] / CemoBa Omnbra JleonnmoBHa, HazalikuHCKuit
CasiTocnas Brnagumuposuy; 0. JL Cenoga, C. B. Hazalikunckuii
// Bectauk PITY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DxoHomuka. Ynpasieunue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

Ilepeuens pecypcos ungopmayuonHo-meneKoOMMyHUKAYUoHHOU cemu «Mnmepnemy:

- T'apanT [OnexktponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynberant Ilmtoc [DnexTpoHHBIH pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecnevenue 3aHAmMusL:

- Pa3naTounslii MmaTepua:

BBIJICP’KKHU U3 IIPAaBOBBIX aKTOB,

MaTrepuaibl JEJI0BOM UIPBI, COAEpKAILIME ONUCAHNUE NOCYJAapCTBEHHOI0 OpraHa M €ro KaJpoBOu
CITYKOBI.

- KommbroTepHblii Kiacc ¢ poctynoM K mpaBoBbIM 0Oa3am ['apant, Koncymerant Ilmoc.

MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «IHTepHeT».

Tema 5. JlokyMeHTHpPOBaHMe IPOXOKIEHUE FOCYAAPCTBEHHOM I'PAKIAHCKOM CIyKObI.

Llenv 3ausamus: 1loy4uTh NPAKTUYECKUE HABBIKM JOKYMEHTHUPOBAHMS KaJpPOBBIX IPOLELYpP B
cHCTEME TOCYapCTBEHHOM IPaXKAaHCKOM ci1y>KObI. CaMOCTOSATENBHO MTOATOTOBUTD PSiJl OCHOBHBIX
KaJpOBbIX [JOKYMEHTOB — JOJDKHOCTHOM PErJaMEHT TIOCYJapCTBEHHOIO TI'PaKIAHCKOIO

CITy’KaIllero, CIyXeOHBI KOHTPAKT rOCyJapCTBEHHOTO TPAXKAAHCKOTO CIYXKAIEero U Jp.

Dopma npogedenusi — NIPaKTUIECKOE 3aJaHUE.

3aoanua:
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1. U3yunte ®@enepanbhblii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOH Ipa)IaHCKON
ciy:xx6e Poccuiickoit @enepaumu" W ompeAenuTb, Kakas HH(OpManus BKIOYAeTCS B
JOJDKHOCTHOW PErVIaMEeHT T'OCYIapCTBEHHOI'O I'PaXkIaHCKOro ciyskamero. Ha ocHoBaHuu »THx
TaHHBIX, PexkomeHmammii 1o pa3paboTKe JODKHOCTHBIX  PETJIaMEHTOB  (eepabHbIX
TOCYJapCTBEHHBIX TPAXJAHCKUX CIYXaluX B (enepajabHbIX MHUHHUCTEPCTBAX, (enepaabHbIX
ciy:)k0ax M (QenepanbHbIX areHTCTBaX M MaTEpUAIOB JEJIOBOM HIPhHl pa3padoTaTh MPOEKT
JIOJDKHOCTHOTO  pErjlaMeHTa Ha KOHKPETHYIO JOJDKHOCTH TOCYAApCTBEHHOM TI'PAaKIaHCKOU
CITYKOBI.

2. U3yunts Yka3 llpesunenta PO ot 16.02.2005r. Ne 159 «O nmpumepHoii popme ciaykeOHOTO
KOHTpaKTa O MPOXOKJICHUN TOCYJapCTBEHHOM IpakAaHCKoi ¢y 0b1 Poccuiickoit denepanun u
3aMEIEHUH JOJKHOCTH FOCYJapCTBEHHOM Ipak1aHCKOH ciryk0bl Poccuiickoit @enepanumn». Ha
OCHOBAHUU TUTIOBOH (HOPMBI KOHTpPAKTa M MaTEpHAJIOB JEJIOBOI UIPHI pa3paboTaTh CIyKeOHBIN

KOHTPAKT € YCJIOBHBIM I'OCYZapCTBEHHBIM I'PaKIAHCKUM CIIY KaIUM.

Vkasanus no evinonnenuro 3a0anuii:

1.B xozne uzyuenunu ¢eaeparbHOro 3aKOHA, BBIBUTH HH()OPMAIIHIO, BKIIOYAEMYIO B JOJDKHOCTHON
periaMeHT TOCYAapCTBEHHOTO T'Pa)KAaHCKOTo ciykamero. Ha ocHoBanum 3Toil mH(popMaiu
copMyIMpOBaTh Ha3BaHHUE PA3JICJIOB pErjaMeHTa. 3aloJHUTh pa3zelbl PerjiaMeHTa UCXOos U3
MaTepHasioOB  JENIOBOM  WIPBL, COAEP)KAIIMX TPeOOBaHUS K KOHKPETHOW JIOJKHOCTH
rOCyJapCTBEHHOM I'paskJaHCKOH CITy>KOBI, U C yueToM TpeboBaHuil Pexomenaanuu no pazpaboTke
JOJDKHOCTHBIX  PErfIaMeHTOB  (peiepalibHBIX TOCYAAPCTBEHHBIX TPAXKIAHCKHX CIIY)KallUX B
benepanbHBIX MHHHUCTEPCTBaX, (enepanbHbIX ciayxk0ax u ¢enepanbHbIX areHTcrBax. llpu
OIIpeJIeNI TPYIIBI M KATErOPUU JIOJDKHOCTH CIIETYET OpUEHTHpOBaThes Ha Peectp momkHocTen

denepanbHOI rocy1apcTBEHHON TPaXKIAHCKOM CITyKOBI.

2.B xone BBHINOJHEHHUS 33/aHUS 32 OCHOBY CJEIyeT B3ATh THIOBYIO (hopMy ciayxeOHOro
KOHTpPAaKTa, yTBepkAeHHYI Yka3zoMm [Ipesunenta PO ot 16.02.2005r. Ne 159 «O npumepHoi
dopme CrmyKeOHOTO KOHTPAKTa O MPOXOKICHUU T'OCYJApCTBEHHOM TIPakTaHCKOW CIIy>KObI
Poccuiickoit @enepannu M 3aMEIIEHUH JOJDKHOCTH TOCYNApPCTBEHHON TpakKTaHCKOW CITy>KOBI
Poccuiickoit @enepauyn». J[aHHbIE 1UIs 3alIOJHEHUS KOHTPAKTa IPEACTABIEHBI B MaTepuanax
JIeTOBOM WTphl B BHJEC OOBSIBICHWHM O KOHKYpCE Ha 3aMEIICHHWE BaKAHTHOW JIOJHKHOCTHU

rOCYJapCTBEHHOMN IPa)K1aHCKOM CITyKOBI.

Cnucox ucmouyHuKos u Jaumepamypbol.

Hemounuku:
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®enepanbublii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOW Tpa)KTAHCKOW CITyKOe
Poccuiickoit @enepanun”

-Yka3 IIpesunenta PO ot 16.02.2005r. Ne 159 «O npumepHoii popme ciry’>keGHOro KOHTpaKTa o
MIPOXOXKJICHUH T'OCYAapCTBEHHON TpaskAaHCKOM ciryx0b1 Poccuiickoit denepannu U 3aMenieHUH
JOJDKHOCTH TOCYIapCTBEHHON TpaskIaHCKOM ¢y 0b1 Poccuiickoit denepanum.

-Yka3 IIpesupenra P® or 31.12.2005 N 1574 "O Peectpe nomxnoctel PenepanbHON
rOCYJapCTBEHHOMN Ipa)K1aHCKOM CITy>KOBbI".

- PexoMenpanuu no pa3paboTke JOHKHOCTHBIX PETJIAMEHTOB (hefepalibHBIX T'OCYIapCTBEHHBIX
TPOXIAHCKUX CHyXalx B (¢eaepalbHbIX MHHUCTEPCTBAX, (elepalbHBIX CiIyk0ax H
¢denepanbHbIX areHTcTBax. IlcbMo MUHKCTEPCTBA 3IPaBOOXPAHEHHS M COLMAIBHOTO PAa3BUTHUS

Poccuiickoit ®eneparuu ot 10.08.2005 Ne 3855-BC.

Jumepamypa:

I'moroBa C.A. OcoOCHHOCTH [OKyMEHTHPOBAHHS TPYAOBBIX OTHOIICHWA B cdepe
rOCYJapCTBEHHON  TpakgaHckod — ciyxObl  Poccmiickoii  ®enepanun//  YmpasieHue
JOKYMEHTAIMel [DIeKTPOHHBIN pecypc] : mpoluioe, HacTosiee u Oyaymiee : Matepuaisl 11
MexayHap. Hay4.-lipakT. KoH(., MockBa, 19-20 mapta 2015 1. / - Mocksa : PITVY, 2015. - 545
c.

I'ocynapcTBeHHas 1 MyHUIMNaibHas cioyxo6a : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
MockBa : UHOPA-M, 2020. — 284 c. — (Bwicmiee oOpa3zoBanue: bakamaBpuar). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekct : osnektpoHsbii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

CenoBa O.JI VYmpapieHue MepcoHAIOM B CUCTEME TOCYAAPCTBEHHOW TI'PayKTAHCKOM CITy>KOBI:
npobsieMbl u pemieHust [DnekTpoHHb pecype] / CemoBa Omnbra JleonnmoBHa, HazalikuHCcKuit
CasiTocnas Brnagumuposuy; 0. JL Cenoga, C. B. Hazalikunckuii
// Bectauk PITY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DxoHomuka. Ynpasieunue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

Ilepeuensv pecypcos ungopmayuonHo-meneKoOMMyHUKAYUoHHOU cemu « Mnmepnemy:
- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.
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- Koncynprant I[lmtoc [DnexkTpoHHBI pecypc]. — DiekTpoH. aaH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:

- Pa3naTounslii MmaTepua:

BBIIEPKKHU U3 IIPABOBBIX aKTOB,

MaTepHalbl JeI0OBOM HIPBI, CoIepKaliue OOBABICHHE O KOHKYypCE Ha 3aMEIICHUE BaKaHTHOM
JOJDKHOCTH TOCYJApCTBEHHON TpakJaHCKOW CiykObl M o0mume TpeOOBaHUS K YKa3aHHOM
JOJIKHOCTH.

- KommbroTepHblii Kiacc ¢ poctynoM K npaBoBbIM 0Oa3am ['apant, Koncymerant Ilmoc.

MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «IHTepHeT».

Tema 6 . /lokyMeHTHpPOBaHME IPOXOKICHNE BOCHHON U NPABOOXPAHUTEIbHOM CIIyKObI
Llenv 3ansamus: 1loy4uTh NPAKTUYECKUE HABBIKM JOKYMEHTHUPOBAHMS KaJpPOBBIX MPOLENYpP B

CHCTEME IroCyIapCTBEHHON BOCHHOW U MPaBOOXPAHUTEIBHOM CITYKOBI.

Dopma npogedenus — NIPaKTUIECKOE 3aJaHUE.

3aoanus:

1.M3yuuts ®@enepanbhbiii 3akoH oT 28.03.1998 N 53-®D3 "O BOMHCKOI 005S3aHHOCTH ¥ BOCHHOMN
ciyx6e", Yka3 Ilpesunenta PO or 16.09.1999 N 1237 "Bonpocsl NpoxoxaAeHUS BOESHHOU
ciyk0b1" (BMecte ¢ "[lomoskeHHMEM O TOpsIKE NPOXOXKACHUS BOEHHOW CIyxObl") W 1O
YTBEpPXKICHHOH (hopMe pa3zpaboTaTh KOHTPAKT ¢ BOCHHOCTYXAIIUM HAa KOHKPETHYIO TOJHKHOCTb

BOCHHOM CITyKOBI.

2.M3yunTh MaTepuabl 1€I0BOM UTPHI, pa3paboTaTh KOMILIEKT JOKYMEHTOB JJIS OCTYIUICHUS Ha

clIy>k0y B IpaBOOXpaHUTENbHbIE Opransl PO.

Vkasanus no evinonnenuro 3a0anuii:

1.B xone BBINOJMHEHHUs 3aJjaHUsS HEOOXOAWMO IPOAHAIM3UPOBATH CTPYKTYpPY KOHTpPAaKTa, Ha
OCHOBAaHMHM MATEpHUAJIOB [EJI0BOM HIPHl 3alOJHUTH JOKYMEHT B COOTBETCTBUU CO BCEMU
TpeOoBaHUAMHU O(OPMIICHHUS TaHHOTO BU/1a JOKYMEHTA

2. IIpoananu3upoBaTh BBIIECPKKU U3 MPABOBBIX AKTOB, MOCBSIIEHHBIX TOCTYIUICHUIO HA CIIYXO0Y
B IIPaBOOXpPaHUTENbHBbIE OpraHel P®, u3yunts Marepuansl nenoBoM urpel. IloaroroBurs

KOMILJIEKT JIOKyMEHTOB, KOTOPBIMH O(OPMIISIETCS 3TO KaAPOBOE JICHCTBHE.
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Cnucok ucmoyHuKos u 1umepamypbi:

Hcmounuku:

-Denepanpubiit 3aK0H 0T 28.03.1998 N 53-03 "O BoMHCKOI 0053aHHOCTH ¥ BOGHHOH city»xo0e",
-Yka3 Ilpesunenra PO ot 16.09.1999 N 1237 "Bonpockl NpOXOKACHUS BOCHHOH CIIy>KOBI"
(Bmecte ¢ "IlonmoxeHneM O MOPSAIKE MPOXOXKACHUS BOCHHOM CIyXOBI'") M MO yTBEpKIEHHOU
¢dopme pazpaboTaTh KOHTPAKT C BOEHHOCTYKALIMM Ha KOHKPETHYIO JOJDKHOCTH BOEHHOMU

CITY>KOBI.

Jlumepamypa:

I'ocynapctBenHas ciyx6a Poccuiickoit @enepanun B MpaBOOXpaHUTENBHOM cepe: mpodieMsbl
TEOPUU M TPAKTUKUA aJMHHUCTPATUBHO-TIPABOBOTO peryaupoBaHus : Monorpadus / P.B.
Haropubix. — MockBa : HUH®PA-M, 2020. — 190 c¢. — (Hayunas w™bIcab). —
www.dx.doi.org/10.12737/monography 5b114e727d0655.84017119. - TekcT : 3NEKTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/1048182 (mata oopamenus: 30.11.2019)

Ilepeuens pecypcos ungopmayuonHo-meneKoOMMyHUKAYUOHHOU cemu «Mnmepnemy:

- T'apanT [OnexktponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynperant Ilmtoc [DnexTpoHHBIA pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecnevenue 3aHAMusL:

- Pa3gaTounslii MaTepua:

BBIJICP’KKHU U3 IIPABOBBIX aKTOB,

MaTepHalibl JEJIOBOM UIPHI, COAEpIKAIlME CBEACHHS O MOCTYIUICHHHM Ha BOEHHYIO CIYXOy H
CIIy’k0y B IPaBOOXPAHUTENbHBIX OpraHax.

- KommbroTepHblii Kiacc ¢ noctynmoM K npaBoBbIM 0Oa3am ['apanrt, Koncymerant Ilmoc.

MH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTH «IHTepHEeT».

Ilpunosicenue 1

Annomayus
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JuctumuinHa «/{okyMeHTHpOBaHUE MPOXOXKICHHUS TOCYAAPCTBEHHOM CITy:KOBD» BXOAMT B
BapMAaTUBHYIO 4YacThb MPO(ECCHOHAIBFHOIO IUKIa TUCHMIUIMH 1o HampasieHuio 034700
«/lokymeHTOoBeieHue M apxuBoBeaeHue» (mpoduis «MHGopMaMOHHO-T0KyMEHTAIIHOHHOE
obecrieyeHne yrpaBlieHUs») M ajpecoBaHa OakamaBpam 3 kypca (1 cemectp). Jucumminna
peanmu3yercss Ha (akynbTeTe JOKYMEHTOBEIEHUS W TEXHOTPOHHBIX apXWBOB Kadeapoii
JOKYMEHTOBEICHHUS, Ay TMOBU3YAJIbHBIX M HayYHO-TEXHUYECKUX apXUBOB.

Lenv oceoenus yuebOHOU OucyunIunsl: ONPEAEIUTh MOHATHE TOCY1apCTBEHHON CITyXKOBl,
BBISIBUTH €€ PAa3HOBHJHOCTH M JaTh XapaKTEPUCTHKY JAOKYMEHTaM, KOTOpble O()OpMIISIOTCS B

MpoILIecce MPOXOXKIEHUS TOCYIapCTBEHHOM CITyk0bI B Poccuiickoil gpeneparium.

3aoauu xypca:

* TI0Ka3aTh CTAHOBJEHHE TOCYAApCTBEHHOW ciy:kObl B Poccuiickoii denepanuu B
HUCTOPUYECKOM KOHTEKCTE U HA COBPEMEHHOM JTalIe;

*OMPEICIUTh COCTABIISIONINE TOCYIaPCTBEHHOM CTyk0bl B Poccuiickoit denepanuu;

* JaTh XapaKTEPUCTHKY HOPMATHBHO-TIPABOBOM 0a3bl B 00JIACTH TOCyIapCTBEHHON
CITyKOBI;

* Ha3BaThb IIPaBOBBIC aKThl, PETIAMEHTUPYIOLIME JTOKYMEHTHPOBAHUE IOCYAAPCTBEHHOU
rpakIaHCKOH, BOGHHOH CITY>KOBI U CITy>KOBI B IPAaBOOXPAHHUTEIBHBIX OpraHax;

* Ha3BaTb OCHOBHBIE NIPOLEAYPHI, CBSI3aHHBIE C IPOXOXKACHUEM TIOCYAAPCTBEHHOU
CITyKOBI;

* YyCTAaHOBUTh  COCTaB  JIOKYMEHTalUuH, odopMiIsieMOd B  XOA€ TMPOXOXKIACHUS
rOCYJapCTBEHHOM CITyXKOBbI;

* 0XapaKTepU30BaTh OPraHU3ALMOHHYIO JOKYMEHTALUIO, JIOKaJIbHbIE HOPMATUBHBIE aKThI
B cpepe rocyAapCTBEHHOM CITyKOBI;

* JaTh MOIIArOBYIO MHCTPYKIUIO 110 TOKYMEHTUPOBAHUIO OCHOBHBIX KaJIPOBBIX IPOLIEAYD
MIPOXOXKICHHUS TOCYJAPCTBEHHOM CITyKOBI, BKJIIOYasi aTTECTALUIO TOCYAAPCTBEHHBIX CITyXKallluX,
NpOBEICHNE KBATM(PUKALMOHHOTO 3K3aMEHa, MPOBEIECHUsI KOHKYpca Ha 3aMeIlleHHe BaKaHTHOM
JOJDKHOCTH U JIp.;

* OMHCATh TOKYMEHTHI, 0(OPMIISIOLIIE Ha3BaHHBIE KAAPOBbIEC MPOLIEAYPHI.

IIpeomemom Oucyunnunvl SIBISETCd  JOKyMEHTauus, O(OpMISIOIAs HPOXOXKJICHHUE

rocyaapcTBEeHHOU ciry k061 B Poccuiickoit denepanmu.
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JlucuuiuinHa HampasieHa Ha popMUpoBaHUe MPO(ECCHOHATBHBIX KOMIETCHIUH:

e [IK-33 - 3HaHME OCHOBBI TPYAOBOT'O 3aKOHOAATENIbCTBA;

e [IK-36 - 3Hanme TpeOOBaHHS K OpTraHHW3AIMM KaJpOBOTO JACIOMPOHM3BOACTBA H
JIOKYMEHTHUPOBAHUIO TPYIOBBIX OTHOIICHHWH, XPAaHEHUIO JIOKYMEHTOB IO JIMYHOMY
COCTaBy.

o [IK-34 cobmonennem npasus u HopM OXpaHbl Tpy/a

B pezynemame uzyuenus oucyuniunsl cmyoeHm O0JIHCEH 3HAMb:

® OCHOBHBIC MOHATHA B chepe rocyAapCTBEHHOM ciry>k0bl B Poccuiickoii deneparum;

® CcHUCTEMY rocyJIapCcTBEHHOM ciy»0b1 Poccuiickoit @enepannuy;

® HOPMAaTHBHO-IIPABOBYIO 0a3y rocynapcTBeHHOW ciyxObl B Poccuiickoit denepanuu B
LEJJOM U IPaBOBBIE aKTBl, pPErIAMEHTUPYIOIIUME BOIPOCH JTOKYMEHTHUPOBAHUS
MIPOXOXKJICHHS TOCYJapPCTBEHHOM CITyKObI, B Y4aCTHOCTH;

e TpeOOBaHUs Ui NOCTYIUICHUS Ha FOCYIapPCTBEHHYIO CIIYXKO0Y;

® TOPSI0K JAOKYMEHTAIBHOTO O(QOPMIICHHS MOCTYIUICHHS HAa TOCYAAPCTBEHHYIO CIYXOy,
MPOXOXKJICHHS TOCYJApPCTBEHHOM CITy»ObI U YBOJIBHEHUS C HEe.

® COCTaB U MOPANOK O(OpMIICHHUS TOKYMEHTOB, COCTABISIEMbIX B XOJ€ MHBIX KaJpPOBBIX
IPOIEelyp TOCYAAPCTBEHHOM CITYKOBI;

® COCTaB W MOPSIOK O(popMIICHHUS JTOKAJIHHBIX HOPMATHBHBIX AKTOB, PErJIaMEHTHPYIOIINX
MIPOXO0XKJICHUE TOCYJApPCTBEHHOM CITyKOBI;

e paboTy KaJpOBBIX CIIy’)KO TOCYyIapCTBEHHBIX OPTaHOB, €€ OPTraHU3aINI0, 00SI3aHHOCTU U
OTBETCTBEHHOCTD;

e crneuuduky paboThl C MIEPCOHATBLHBIMHU JAHHBIMH FOCYIAPCTBEHHBIX CITY KAIIHX;

e OTIUYMUSA B JOKYMEHTUPOBAHUU TPYNOBBIX OTHOLIEHHM B CHUCTEME TI'OCYIapCTBEHHOMN
CITy>KOBI OT OOILEro KaJipoBOTO TOKYMEHTHPOBAHUSI.

e [IpaBUJIa ¥ HOPMBI B cpepe 6e30MacHOCTU TPYAa

B pezynomame uzyuenus Oucyuniunbl cmyoeHm O00IHCEH YMemby.

e paboTaThb C MPaBOBBIMH AaKTaMH, PETJIAMEHTHPYIOLIMMU BOMPOCHI TOCYAAPCTBEHHOM
ciryk0bl B PD;
® OmpeneniTh M0 HOPMAaTHUBHON 0a3e cocTaB 00s3aTeIbHBIX JOKYMEHTOB, O()OPMIISIOIINX

MIPOXOXKJICHUE TOCYJAPCTBEHHOM CITyKOBI;
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COCTABJIATH JIOKAJIbHBIE HOPMATUBHBIE aKThI B Chepe rocyJapCTBEHHON CITyKOBI;
oopMIIATH Cciy>KeOHbIE KOHTPAKTHI M MpPOYME JOKYMEHTBI, CO3[aBacMble B IpOIEcce
MOCTYIIJICHUS Ha TOCYIapCTBEHHYIO CITyXO0Y;

TFOTOBUTh JOKYMEHTbl II0 OCHOBHBIM KaJpOBBIM IIpOLIEAypaM IPOXOKICHUS
rOCYJapCTBEHHOM CITyXKOBbI;

BBISIBJIAITE OCOOEHHOCTH O(OPMIICHHS KaJpOBBIX JOKYMEHTOB B 3aBHCUMOCTHU OT C(epsl
UX IPUMEHEHMUS;

KOMIUIEKTOBAaTh JOKYMEHTBl JJIsi JIMYHBIX JEJ TOCYJapCTBEHHBIX CIy)KalluX B
COOTBETCTBUU C MPABOBBIMU akTamu PD;

paboTaTh C MepPCOHATBLHBIMU JAaHHBIMH FOCYIaPCTBEHHBIX CITY)KAIIHX.

BBINOJIHSITh NPO(PECCUOHANIBHYIO JIEATEBHOCTh C yY€TOM TpeOOBaHMil O€30MacHOCTH

Tpy/a.

B pezynemame uzyuenus oucyuniunst cmyoeHm 00dxceH 001a0ams HA8bIKAMU:

aHaJM3a MpaBbIX AKTOB, BBIABJICHUS HEOOXOIMMOU periiaMeHTHUpYIOUIeH nHpopMaluu o
JOKYMEHTHPOBAaHUH I'OCYIapCTBEHHOMN CITY>KOBI;

BBISIBIICHUS] HOPM TPYJIOBOTO TIPaBa, IPUMEHUMBIX K CUCTEME TOCYJapCTBEHHOM CITykKOBbI;
paboThI ¢ TUMOBBIMU (POPMAMHU JOKYMEHTOB;

COCTAaBJICHUSI  Pa3IMYHBIX BUAOB  JOKYMEHTOB, OGOPMIIONIMX  IPOXOXKICHHE
rOCYJJapCTBEHHOM CITyXKOBbI;

COCTaBJICHUS JIOKAJIBHBIX HOPMATUBHBIX aKTOB, PETJIAMEHTHPYIONINX PA3IMUHbIE ACTICKTHI
MIPOXOXKJICHHUS TOCYJApPCTBEHHOM CITyKOBbI;

MOJICIIMPOBAHMS  yNPABIEHYECKUX CHUTyallMii 1O BONpOCaM JOKYMEHTHPOBAHUS
rOCYJapCTBEHHOM CITykOBI.

HaBbIKAMU MPEJIOTBPALLICHNS] AaBAPUIHBIX CUTYALMI B XO/I€ BBINOIHEHNS TPYOBBIX (DyHKIHIA.

OO0masi TpyZJO0€MKOCTh OCBOSHUS AMCIMILTUHBI COCTABISCT 3 3adeTHbie equHUIlbI, 108

gacoB. DOpMOI1 UTOrOBOI0 KOHTPOJISA SABISETCA 3a4€T C OLEHKOM.

IIpuniaoxenne 2
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JIUCT U3MEHEHUN
Ne TexkcT akryanusauuu uim npunaraembiii K PITJ1 jokymenr, Hara Ne
Coiep>Kallyii U3MEHEHUS MPOTOKOJIA
1. 1. O6HOBAEH CNUCOK UCMOYHUKOS U AUMEPAMYPbL 22.06.2020 Ne 10

Ilpunoscenue 2.1.

2.00H081eHa cCMPYKMYPa OUCUUNAUHBL ONASL OUYHOLL, OUHO-
3a04HOIL hopM 0OYUeHUA

Ipunoscenue 2.2.

2 3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)
Ipunoscenue 2.3

Ilpunoscenue 2.1.

HUcrounnkm (00s13aTeIbHBIE)

®epnepanbhblil 3akoH 0T 16.12.2019 Ne 439-d3 «O BHeceHuM u3MeHeHMiI B TpynoBoil KOAEKC
Poccuiickoit ®epepayy B 4acTM (POPMUPOBAHUSI CBEICHWII O TPYAOBOI [IESITEJILHOCTU B
3JIEKTPOHHOM BUJIC» [DnekTpoHHbIi pecypc] 1
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070  (nata  oGpaiueHusi
01.10.2020r.)

HcTouHukn (HONOJTHUTEIbHBIE)

ITpuka3 Pocapxusa ot 20.12.2019 N 236 "O6 ytBep>KeHnn [lepeyHsi TUNIOBBIX yNpaBlIeHYECKUX
aApXMBHBIX JJOKYMEHTOB, OOPa3yIOLMXCsl B MPOLECCE JAESITENbHOCTH T'OCYAAPCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIPAaBJEHUSI M OpraHu3alyil, ¢ YKa3aHUEM CpPOKOB HUX XpaHEHUs"
(BapeructpupoBaHo B Muniocte Poccun 06.02.2020 N 57449) [DnexktpoHHblii pecypc] //
CnpaBoYHO-NOUCKOBAs cucrtema «KoHcynbTanT TUTIOC» .
URL:http://www .consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=345020&fld=134&
dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (nara oOpalLeHHs:
19.10.2020)

Depepanbhblil 3akoH 0T 24.04.2020 N 122-93 "O npoBefieHnM 3KCIEPUMEHTA 110 UCTI0Ib30BaHUIO
3JIEKTPOHHBIX JJOKYMEHTOB, CBSI3aHHbIX ¢ padortoit"// HTepHeT-nopTan npaBoBoil MH(OpMaluu
http://www .consultant.ru/document/cons_doc_LLAW_351124/ (nata o6patuenusi: 19.10.2020)

[Tpuka3z Muntpyna Poccun ot 14.05.2020 N 240n "OO0 ytBep:kaenun Ilonoxxenust o nopsijake
MPOBEJIEHNUS SKCTIEPUMEHTA 110 UCIOJIb30BAHUIO 3JIEKTPOHHBIX JOKYMEHTOB, CBSI3aHHBIX ¢ paboTOi"
(Bapeructpupoano B Muntocte Poccumn 17.06.2020 N 58674)// VInTepHeT-nopTan npaBoBoOi
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uH(pOpMaUn https://www.garant.ru/products/ipo/prime/doc/74170714/, pata oOparieHus
01.10.2020.

JIutepatypa (0CHOBHAsI)

Kanposoe nenonpousBonactBo. Yuebnuk. / C.JI. Ky3uenos, C.A. I'moroBa — M.: M3n1arenscTBO
«TEPMHKA», 2020. — 492 c.

Ipunoscenue 2.2.

Cmpykmypa oucyuniaunsl (MoOyns) 0na 04HOU hopmbl 00yUeHUA
(2020 200 nabopa)

Obwas mpyooemkocms OucyuniuHsl cocmasisem 2 3.e., 76 4., 6 mom yucie KOHMAaKMHAs
paboma obyuaiowuxcs ¢ npenooasamenem 28 u., camocmosmenvhas paboma o00y4arouuxcs
48 y.

Bunsl yueOHoi paboThI
(B wacax)
DopMBbI
KOHTaKTHast TEeKyILEro
3 KOHTPOJIA
Ne Pasznen E yCIIEBAEMOCTH,
I/II | OUCIHUILUINHBL/ TEMBI o | o e s g dbopma
— jopd @) w
S | 2 o 3| 3 \&| NpoMeKyTOUHON
1 am = g P
S| & 2 o | Q | arrecTainuu (no
a, o = | 2 X ol 2
= s s S| s 8| | 2 cemecmpam)
o | E = E|l 8 25| S
o = = i« o Q o Q
= i = S| © 3| &5
0| o 3} & ST &S
O | B @) E B S =
Benenue 5 |1 4 Cobecedosanue
Ucropus 5 |2 2 6 IIposepka
JTOKYMECHTHUPOBAHHUSI 0OMAWHUX
roCy/1apCTBEHHOM 3a0anuil u
CITy’KOBI. npaKmuyeckou
pabomwl
Cobecedosanue
Cucrema 5 |1 2 8 IIposepka
roCyIapCTBEHHOM NpaKmu4ecKoul
ciryk0b1 B PD pabomol
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Cobecedosanue
HopmarusHo- 5 |2 2 8 bnuy
paBOBOE KOHMPOIbHASL
obecrieueHue paboma,
OpraHH3aLuH npoeepka
roCyIapCTBEHHOM 0OMAWHUX
ciry>k0bl B PD 3a0anuil u
NpaKmuyeckou
pabomwi
Cobecedosanue
Kanposas cioyx0a 5 |2 2 8 IIposepka
rOCYJJapCTBEHHOTO NPaKmu4ecKoul
oprana P® pabomol
Cobecedosanue
JlokymeHnTupoBanue |5 |4 4 8 IIposepka u
POXOXKICHHS OYeHKa
roCyIapCTBEHHOM KOHMPONbHOU
rpaKIaHCKON pabompi,
ciry k061 PO nposepka
0OMAWHUX
3a0anuil u
NpaKmuyeckou
pabomwi
Cobecedosanue
JlokymeHTupoBanue |5 |2 2 6 IIposepxa
POXOXKICHHS NpaKmu4eckoul
BOCHHOU U pabomwi
MIPaBOOXPAHUTEIHHON Cobecedosanue
CITy’KOBI.
IIpomexyTouHast 5 3auem
aTTecTaIys
HUTOI'O: 14 14 48

Cmpykmypa oucuyuniunst (Mo0yns) 01 3a04HOU hopmbl 00yUeHUSA

(2020 200 naoopa)

Obwas mpyooemkocms OUCYUnIuHsl cocmagnsem 2 3.e., 76 4., 68 MOM yucie KOHMAKMHAA
paboma obyualowuxcs ¢ npenooasamenem 8 4., camocmoamenvHas paboma obyuarowuxcsa 68

u.
Bunsl yueOHoi paboThI DopMBI
(B qacax) TEKYLLETO
Ne Pasznen KOHTPOJIA
/11 | OUCLUILIAHBI/ TEMBI % KOHTaKTHas g 5| ycneBaeMoCTH,
: 25| dopwa
3 O & | npomesxyTouHOit




N
N

0| g EI; E aTTecTaluu (no
2| E 2 5 cemecmpam)
Q o % Q
= 3] 2| §=| 88
= |2 | E|5E| ¢
§ |5 |E|8EE¢
= @) E 1l RS =
Benenue 4 Cobecedosanue
Ucropus 6 IIposepka
JTOKYMEHTHPOBAHHS 0OMAWHUX
rocy/1apCTBEHHOM 3a0anuil
CITYKOBI. Cobecedosanue
Cucrema 4 Cobecedosanue
roCyJapCTBEHHOMN
ciryK0bl B PD
HopmarusHo- 6 bnuy
IIPaBOBOE KOHMPOJIbHAS,
obecrieueHue npogepka
OpraHu3aIIH 0OMAWHUX
roCy/1apCTBEHHOU 3a0anuil,
ciry k061 B PO nposepka
NpaKmuyeckou
pabomet,
Cobecedosanue
Kanposas cioyxoba 16 Cobecedosanue
rOCYJJapCTBEHHOTO
oprana P®
JIOKyMEHTUpOBaHNE 16 IIposepka u
TPOXOXKICHHS OYeHKa
roCyIapCTBEHHOM KOHMPONbHOU
rpak 1TaHCKOU pabombi,
ciry k061 PO nposepka
0OMAWHUX
3a0anuil u
NpaKmuyeckou
pabomwi
Cobecedosanue
JIOKyMEeHTHPOBaHHE 16 Cobecedosanue
POXOXKICHHS
BOCHHOU U
IIPABOOXPAHUTEIBLHOM
CITYKOBI.
IIpomexyTouHast 3auem (c
aTTecTanus OlYeHKOlL)
HUTOI'O: 68
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Ilpunoscenue 2.3.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX

(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2020 r.)

1. Ilepeuens IT1O

Nen Haumenoanue 110 [TpousBopuTens Cnoco6
/m pacnpocTpaHeHust
(uyeHn3uoHHOE Ul
€c80000HO
pacnpocmpanaemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIEH3NOHHOE
3. Windows 7 Pro Microsoft JIMIEH3NOHHOE
4. Microsoft Office 2013 Microsoft JIMIEH3NOHHOE
5. Windows 10 Pro Microsoft JIMIEH3NOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JlunieH3noHHOE
8. Zoom Zoom JINIIEH3MOHHOE

2. Ilepeuens B/ u NUCC

Nerr

/n

HanmeHnoBanue

1

MexnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HanyoHaJbHO! noamicku B 2020 r.

Web of Science

Scopus

ITpopeccuonanbHble NoJgHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nognucku B 2020 .

Kypnanbel Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainel Taylor and Francis

[Tpodeccuonanbibie nosiHOTEKCTOBbIE BT
JSTOR
N3nanus no o6111ecTBeHHbIM U TYMAHUTAPHBIM HAYKaM
DnekTpoHHasi oudbmoreka Grebennikon.ru

KoMnbroTepHble CripaBoYHbIE PABOBbIE CUCTEMBI
Koncyabrant [Tntoc,
I'apanT




