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1. IlosicHUTeIbHAA 3aIIUCKA

1.1. Llenp u 3a1aun TUCITUIIIRHBI

0COOEHHOCTHU pPasBUTHUA HAYYHO-TCXHHYCCKUX U

enn

PKOHOMMUECKUX apxuBoB B Poccuiickoii ®enepauuu u Bo @paHuuu B chepe KOMIIEKTOBAHMUS,

AUCHUIUIMHBL — HU3YYUTH

XpaHCHHA, y4€Ta, OIMMCAaHUA U OpraHu3alri MCIIOJIb30BaHWA PA3JIMYHBIX BUAOB JOKYMCHTOB IIO

HUCTOPHHU HAYKH, TCXHUKH U SKOHOMUKHU.

3amayn IUCIIUTUIAHBI:

- OIIpCACIINTEL OPraHU3allMOHHO-METOJUYCCKHC 0COOCHHOCTH ACATCIIBHOCTH HAYYHO-

TEXHUYECKUX M DKOHOMHUYECKUX apxuBOB B Poccuiickoit denepanuu u Bo @panumy;

- BBISIBUTH HAIIPABJICHUSA HOPMATHUBHO-MCTOANYCCKOTO PETYIMPOBAHUA pa6OTBI C

Pa3IMYHBIMHA BUJAMH JOKYMCHTOB I1I0 HCTOPUH HAYKH, TCXHUKU U DKOHOMHWKHU B apXHUBHBIX

yapexaeHUsIX u ciryk6ax Poccun u @pannmm,

- paccMOTpeTh 3Tanbl (GOPMUPOBAHUS CTPYKTYPBI M IOKyMEHTaIbHOU 0a3bl HAy4HO-

TEeXHUYECKUX U SKOHOMUYECKUX apXxuBOB B Poccuiickoit denepannu u Bo @panumuy;

- IPOAHATIM3UPOBATH METOIUUYECKHE aCIIEKThl pabOThI C IOKyMEHTaMH 0 UCTOPUU HAYKH,

TEXHUKU U SKOHOMUKH B apxuBax Poccun nu @panuuu.

1.2. ®opmupyembie KOMIIETEHIIMN, COOTHECEHHBIE C ITIAHUPYEMBIMH pe3yJIbTaTaMH 00y4eHUs
10 AMCIUIUTHHE (MOOY10).

Koabt Conep:xanue Ilepeyennb IVIAHUPYEMbIX  Pe3yJIbTaTOB
KOMIIETeHIIMII | KOMIeTeHI i 00y4YeHus 0 JMCUMUILINHE
T1K-33 3HaHUE OCHOB 3HaTh: OCHOBBI TPYJOBOT'O 3aKOHOIATEIbCTBA
Poccun u @pannuun
TPYIOBOTO
3aKOHOJATeIbLCTBA YMeTbh: NpUMEHSITh HOPMBI TPYI0BOTO
3aKOHO/IAaTENIbCTBA B PO (HECCHOHATBLHOM
JIeSITETLHOCTH.
BnaneTts: HaBbIKaMU TPUMEHEHUSI HOPM
TPYJOBOTO 3aKOHO/IATENILCTBA
I1K-36 3HaHHE TpeOOBaHUI K 3HaTh: co/IepKaHUE 3aKOHOIATENbHBIX U
OpraHu3aIun HOPMAaTHUBHO-METOAUYECKOI 0a3bl
KaJIpOBOTO UH(HOPMAITMOHHO-TOKYMEHTAIIHOHHOTO
JIEJIOTIPOU3BO/JICTBA U obecrieyeHust yrpaBIeHUS U apXUBHOTO JieNia B
JIOKYMEHTHUPOBAHUIO Poccun u @panuuu; 0CHOBBI TPYAOBOTO
TPYJOBBIX OTHOIIEHUH, | 3aKOHOJaTeNbCTBA Poccuu u @panuum.
XPaHEHHUIO JOKYMEHTOB
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110 INYHOMY COCTaBY YMeTb: OpUEeHTHPOBATHCS B MPABOBOI Oaze
CMEXHBIX 00JIaCTeH 10 OTHOIICHHIO K cepe
UH(POPMALMOHHO-TOKYMEHTAI[HOHHOTO
obecrieueHHs yIpaBlIeHHs U ApXUBHOTO JIeNa B
Poccun u @panuuu; IpUMEHATh HOPMBI
TPYIOBOTO 3aKOHOJIATEILCTBA B
npodecCHoOHATEHOM IS TEIIEHOCTH.

Bragers: 3aKkoHOIATEIIEHON 1 HOPMATHUBHO-
METOINYECKOM 0a30#i HHPOPMAIIMOHHO-
JOKYMEHTAITMOHHOTO 00SCTICUCHUS YITPaBICHHUSI
" apXUBHOTI'O A€ja; HABBIKAMUW ITPUMCHCHUA
HOPM TPY/IOBOTO 3aKOHO/IATEIHCTBA.

[1K-37 BJIaJICHNUE NIPUHIIUIIAMH, | 3HATh: COJACPKAHUE 3aKOHOIATEIIbHBIX U
METO/IaMU U HOpMaMH | HOPMaTUBHO-METOIMYECKON Oa3bl
OpraHu3anuu, MH(OPMALMOHHO-A0KYMEHTAIIUOHHOTO
XpaHEHHs, obecrieyeHust yrnpaBiIeHUs U apXUBHOTO Jiefla B
KOMIUIEKTOBAHUS, Poccun n @panuum; 0CHOBBI TPYAOBOTO

ydeTa ¥ UCIOJIb30BaHMs | 3aKkoHOaTenbcTBa Poccun n @paniun.
ApPXUBHBIX JIOKYMEHTOB,
JTOKYMEHTOB JIMYHOTO YMeTh: OpUEHTHPOBATHCS B IPABOBOI Oaze
MIPOUCXOXKICHUS ( CMEXHBIX 00JIacTeil 10 OTHOIIEHUIO K chepe
UH(OPMALMOHHO-A0KYMEHTALIUOHHOTO
obecrieyeHust yrpaBiIeHUs U apXUBHOTO Jiefia B
Poccuun u @panuyu; npuMEHSITh HOPMBbI
TPYZOBOI'O 3aKOHOJIATEIbCTBA B
npodeccuoHanbHOM NesITeNbHOCTH.

BraneTs: 3aKk0HOIaTENbHOW U HOPMATHBHO-
METOUYECKON 06a30i MHPOPMAITMOHHO-
JOKYMEHTAITMOHHOTO 00ECTICUCHHS YITPABIICHHSI
Y apXUBHOTO JIEJIa; HABBIKAMU ITPUMEHEHHSI
HOPM TPYIOBOTO 3aKOHOJIATEIILCTBA.

1.3. MecTo TUCIUIIMHBI B CTPYKType 00pa30BaTelIbHOM MpOTrpaMMbl

Jucnuninnaa Hay4yHo-TexHu4eckne ¥ JKOHOMUYeckHre apxuBbl Poccun u @panuuu
SABIISICTCS. JUCLUIUIMHON MO BbIOOPY BapUaTUBHOM YacTH y4eOHOTO IJIaHa MO HalpaBJIEHUIO
noArotoBku OGakanaspuara 460302 JlokyMeHTOBEICHHE U apXUBOBeIeHHE; MPO(uiIb ApXUBHOE
neno 3a pyoexom — Mctopust, KyabTypa u apxuBbl @panuuu.

Jliss OCBOEHHUS JMCUUIUIMHBI HEOOXOJWMBI KOMIIETEHIIMH, ()OPMHUPOBAHHBIE B XOJ€
U3Y4YEHH CIENYIOIIMX JUCLHUIUIMH U  TPOXOXKIAEHWs mpakTuk: «['ocymapcTBeHHBIE,

MYHUIUIIAJIBHBIC W BCIOMCTBCHHBIC apXUBbLI», «ApXI/IBOBeI[eHI/IC», ((I/ICTO‘-IHI/IKOBC,HGHI/IG»,
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«HUcropus rocynapcreeHHbix yupexaenuit CCCP u POy, HaydHO-TIpOM3BOACTBEHHAS IPAKTHKA

10 apXHUBOBCICHUIO.

B pesymbraTe OCBOEHHS IUCHUIUIMHBI (HOPMHUPYIOTCS KOMIIETCHIIMH, HEOOXOAWMBIC IS

HU3YUCHUA CICAYIOUMIUX JUCHHUIINIMH W IMPOXOKACHHA IIPAKTUK: ((3JICKTpOHHI)I€ APXUBLD»,

«AynuoBusyanpHble apxuBbl Poccun nu @panumm».

2. CTpyKTYypa TUCHHUTLINHBI

Cmpykmypa oucuyuniaunsl (Mooyis) 01sa 0UHOU popmbl 0OyueHus

Obwas mpyooemrkocms oucyuniunsl cocmasisem 3 3auemuvle eounuysl, 108 uacos, 6 mom

qyucie KOHmMAaAKmHaA pa60ma 06)/1!61}0%{1/[)(?0}2 C npenodaeameﬂem 42 4., camocmosamelbHaA

paboma obyuarowuxcs 66 u.

Bunel yue6HOM paboThI
(B yacax) Dopmbl
TEKYIIETO
KOHTaKTHAas < KOHTPOJISI
Ne Paznen ° o R T YCIIEBaEMOCTH,
— =N 5 <
n/m | AUCIHUIUTMHBI/TEMBI & = °c 5| 8¢ dopma
o & ® .
o |8 §* 2 5| 'S | mpomexyrouHoii
< & =) [} o
§ = z R 5| 8 =| arrecraumm (no
o 5]
s | 2 = ég L§ = l% = § cemecmpam)
(] [} (]
ol = O =8 s 8 =
Paszoen 1. 7 |4 6 Brmoinaenue
HopmaTtusHo- MPaKTUYECKOTO
METOJUYECKOE 3aJaHusl [0 TEME
peryaupoBaHue pasnena
ESITENLHOCTH
HayYHO-TEXHUUYECKUX
M DKOHOMHYECKUX
apXUBOB B
Poccuiickoit
denepauuu 1 BO
®paHuun
Pazoen 2. Cucrema, 7 |4 4 10 Brinonnenue
COCTaB U COJIepKaHuE MPAKTHYECKOTO
DKOHOMHYECKUX 3aJaHMs [I0 TEME
apXHBOB B pasznena
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Poccuiickoit
denepauun
Paszoen 3. 7 |4 6 10 Brimonnenue
Opranuzanus MIPAKTHIECKOTO
OITMCAHUS U 3a7aHus 110 TEME
HCIIOJIb30BAHMS paszena
JOKYMEHTOB B
SKOHOMHUYECKHX
apxuBax OpaHuuu
Paszoen 4. Cucrema, 7 |4 6 12 Brinonnenue
COCTaB U COJICpPKaHUE MIPAKTHIECKOTO
apXMBOB HAYYHO- 3a7aHus 110 TEME
TEXHUYECKOU paszznena
JOKYMEHTAITH B
Poccuiickoit
denepanun
Paszoen 5. 7 |4 6 10 Brimonnenue
Opraauzanus MPaKTUYECKOTO
OIMCAHHS U 3aJaHMs [0 TEME
HCIIOJIL30BaHHUSA pasnena
Hay4YHO-TEXHUYECKOM
JTOKYMEHTAIIUHU B
apxuBax OpaHiuu
IIpomescymounasn 3auer
ammecmayus
HTOIO: 20 22 66
3. Coaepixanue AU CUUIIMHBI
Ne | HammenoBanue pasnena | Conep:xxanue
JUCHMIIINHBI
1 HopmartuBHo-MeToaMuecKoe JleiicTByrolue 3aKOHOIaTEIbHBIE aKThI B

perynupoBaHue

HAaYYHO-TCXHUYCCKUX

ACATCIBHOCTHU

o0Omactu ACATCIIbHOCTU HAYYHO-TCXHUYCCKUX U

" | SKOHOMHUYCCKHX apXUBOB. Hx CTPOCHUC B
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SKOHOMMUECKUX apX1BOB
Poccuiickoit  ®enepauuu  u

®paHuuu

B

BO

HaIMpaBJICHUAX MyOJINYHO-TIPABOBOTO U
YaCTHOIIPABOBOI'O PETyJIUPOBAHUS
UH(POPMALMOHHBIX OTHOIICHHUH.

HanmonaneHbIE M MEXTYHAPOIHBIE CTAaHAAPTHI
1o npoOieMaM ONpeesIeHUs CTaTyca, OpraHu3aluu
XPaHEHHMs ¥ UCIIOJIb30BAHUS HAyYHO-TEXHUYECKOU
nokyMeHTauuu B Poccun u @panium.
HopmarusHoe perynupoBaHue paboThl ¢ Hay4HO-
TEXHUYECKOMN JOKyMeHTauuen B Poccun n
®pannuu. [IpaBoBoii craTyc apXMBOB HAy4HO-
TEXHUYECKOMN JOKyMeHTaunu Bo GpaHnum.

HopmatuBHO-MeTOIMUECKHE TOKYMEHTHI M UX
POJIb B OpraHu3aui paboThl 3KOHOMHUYECKHUX
apxuBoB Poccun n @pannuu: oOmiast
XapaKTEPUCTHKA, OLIEHKA MTEPCIEKTUB
IIPAKTUYECKOro npuMeHeHnsa. HopmaTusHoO-
MeToarvecKas 6a3za obecrieueHus padoThl C
Pa3IUYHBIMU CHCTEMAaMU HAyYHO-TEXHUYECKON

JIOKYMEHTAITUH.

CI/ICTeMa, COCTaB U COACPIKAHUC
OKOHOMHUYCCKUX aAPXHBOB B

Poccuiickoit ®eneparuu

Opranuzanys XpaHeHUs 1 UCIIOJIb30BAHUS
JOKYMEHTOB YIKOHOMUYECKOM TEMaTHKHU B
opranuzanusax u yapexacHusx Poccuu XVII -
Hayana XX Beka.

OnBIT HHCTUTYIIMOHATEHOTO O0(OPMIICHUS
OpraHu3aIuK CO3/IaHUS U XpaHEHUs
SKOHOMHYECKOH JTOKYMEHTALIUU B MEPBBIC TOJIbI
CoBeTckoil BIacTu NOCJe HAIIMOHAIN3AIUH
YaCTHBIX MPEANPHUITHIA.

3HaueHue CO3/IaHus BEJOMCTBEHHBIX apXUBOB,
XpaHAIINX YKOHOMHYECKYIO JOKYMEHTAIIHIO, /TS
passutus apxusHoro aena B CCCP BTopoii
nosioBuHBI 1920- 1930-x roaoB..

Ponw monoxenwns o ['ocynapcTBeHHOM

apxuBHOM ¢ponge CCCP (1941 r.) B onpeneneHuu
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cTaTyca apXMBOB JOKYMEHTOB 10 HCTOPUU
HapOJHOTO XO3SICTBA.

Cosznanue LleHTpanbHOToO rocy1apCTBEHHOTO
apxuBa HapoaHoro xo3siiictea CCCP Ha ocHoBe
nokymentainpHoro gouaa LICAOP CCCP, ero
3HauUEHUE JJIs1 Pa3BUTHUS KOMIUIEKTOBAHUS
HYKOHOMHUYECKON JOKYMEHTALVH.

PedopmupoBanue cucreMbl 3JKOHOMHUYECKUX
apxuBoB B Poccuiickoii @enepaunu 1990-x ronoB u
ero nocieactsus. [IpoGiemsl aganTanuu
rOCY/IapCTBEHHBIX U BEIOMCTBEHHBIX aPXHBOB
SKOHOMMYECKOHN TOKYMEHTAllUU K COBPEMEHHBIM
SKOHOMHMYECKHUM U COLIUATIbHO-TIOJUTHYECKUM
yCIOBUSIM. 3HaUeHue U MecTo Poccuiickoro
rOCy/IapCTBEHHOTO apXHBa SKOHOMHKH B

COBpeMeHHOﬁ CUCTCME DKOHOMHUYCCKUX apXHWBOB

Opranuzanus OIHUCaHUI u
WCIIOJIb30BaHUS  JIOKYMEHTOB B

OKOHOMHUYCCKUX apXHUBAX (DpaHL[I/II/I

CucreMa Hay4YHO-CIIPABOYHOTO
amnmapara B apXvBaX SdKOHOMUYECKHUX OpraHU3aLMi
u npeanpusatuii @paHuuu: e€ cocTaB U Ha3HAUYCHHUE.

ApXUBHBIE CIPABOYHUKHU KaK BaKHEUIITNNA
3JIEMEHT CUCTEMBI HAYYHO-CIIPAaBOYHOT0 amnmapara K
SKOHOMHYECKON JOKYMEHTAIMU apXuBOB PpaHuuu.

OCHOBHBIE Pa3HOBUIHOCTH OIUCEN
MPUMEHUTEIBHO K OpraHU3alMOHHO-
pacnopsIAUTENbHBIM, OTYETHBIM U IJIAHOBO-
(UHAHCOBBIM JTOKYMEHTaM apXuBOB OpaHIIUY .
3HaueHue U GOpPMbI UCHOIB30BAHUS YUETHBIX,
MOMCKOBBIX U CIIPABOYHBIX (PYHKIIUN OTIHCEH B
apXMBOBEAUECKOM MPAKTUKE U ACSITEIBHOCTH
uccien0BaTeNield SJKOHOMUYECKUX apXUBOB
®paHuuu.

Cucrema TpaJULIUOHHBIX U ANEKTPOHHBIX
KaTaJIOTOB B CHEIMATIM3UPOBAHHBIX apXUBAX

q)paHI_II/II/I, XpaHAIUX 5 KOHOMHUYCCKYIO
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JOKYMEHTAIUIO, UX COCTaB U OCOOCHHOCTH.
OCHOBHBIE METOAUYECKHE TPEOOBAHUS K OMHUCAHUIO
JOKYMEHTOB YKOHOMUYECKOM TEMaTUK!U B
Pa3IMYHbIX BUJIaX KaTaJoroB (paHIly3CKUX
apXUBOB.

3HavyeHue MyTeBOAUTENIEH, 0030POB U APYTUX
apXUBHBIX CIPAaBOYHUKOB TEMATUYECKOTO MPO(UIISL
B CHCTEME Hay4yHO-CIIPaBOYHOTO amrmapaTa
SKOHOMMYECKUX apXUBOB DpaHINH.

CoBpemeHHast IpakTUKa CO3JJaHMs U BHEPEHUS
aBTOMaTU3UPOBAHHBIX MHPOPMAIIMIOHHO-TIOMCKOBBIX
cucteM (06a3 JaHHBIX, DIIEKTPOHHBIX
MyTEeBOJUTENEHN) B I€ATEIBHOCTh APXUBHBIX
yupexxJaeHui u ciyx6 dpaHium, XpaHsaumx

O9KOHOMHUYCCKYIO JOKYMCHTAIIUIO.

®opmMbl OpraHU3aIi UCTIOJIb30BaHUs KHHO-,
JIOKYMEHTOB HapOJHOXO35MCTBEHHOM TEMaTUKH B
SKOHOMHYECKHX apxruBax OpaHIUU: MOATOTOBKA
WH()OPMAITMOHHBIX JOKYMEHTOB M KYJIbTYPHO-
MIPOCBETUTEIHCKUX MPOTPAMM, OPraHu3aIus padoThI
HcclenoBaTenei B YNTAIBHBIX 3aJ1aX U KOMHATax
JUTsl pabOThI C TEXHUYECKOU JTOKYMEHTAIUEH,
yOIuKaTopcKas nesaTeabHOCTh. CTereHb
pacipoCTpaHEHHOCTHU ITUX U IPYTUX GOpM B

COBPEMEHHOI MPaKTUKE.

CI/ICTeMa, COCTaB MU COACPIKAHUC

apXMBOB HAay4YHO-TEXHUYECKOU
JOKYMEHTAllUU B  Poccuiickoii
denepaunun

Opranuzanys XxpaHEeHUs! U UCIIOJIb30BAHMS
Hay4YHO-TEXHUUYECKOHN TOKyMEHTAllUu Ha
OPENPUATHIX U B TPOPHIBHBIX YUPEKIACHUAX
Poccuiickoit umnepun

Oco0eHHOCTH HallMOHATN3AIMH JOKYMEHTOB
XO3SIICTBEHHBIX YUPEXKICHUHN B IIEPBBIE TOJbI
CYLIECTBOBaHUS COBETCKOI0 IOCYJapCTBa.

Tpancdopmanus cucTeMbl apXUBOB HAYYHO-
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TEXHUYECKUX YUPEKJICHUN B YCIOBUSIX
(dbopMUPOBaHUS TOCYIAPCTBEHHOTO KOHTPOJIS.

MeTo/bl ¥ TEXHOJIOTUM CUCTEMATH3aLUN
Pa3JIMYHBIX TUIIOB U BUJIOB HAYYHO-TEXHUUECKOU
JOKYMEHTAIMU B TOCYAapCTBEHHBIX apxuBax 1920 —
1930-x ronoB. BiusiHue TEMATHYECKOTO MPUHITUTIA
Ha TOPSIIOK pachpeieNieHns HAyYHO-TEXHUYECKOU
JOKYMEHTAIIMU MEXy apXUBaMHu 0OIIEeTO U
TEMaTUYECKOTO PO DHUIIs.

Bnusiaue onoxennit o ['ocynapctBeHHOM
apxuBHOM ponze CCCP 1941, 1958 u 1980 romos
Ha TOPSIIOK KITACCU(PUKAIIMK ¥ OPTaHU3aIuN
XpaHEHMS] HAyYHO-TEXHUYECKOW M SKOHOMHUYECKON
nokymeHnTaruu. CoctaB U cofiep)KaHue TOKYMEHTOB
Poccuiickoro rocy1apCTBEHHOIO apX1uBa HAY4YHO-
TEXHUYECKOHN JoKkymMeHTanuu u Poccuiickoro
rOCyJapCTBEHHOTO apXHUBa Y3KOHOMUKHU

PedopmupoBanue cucteMbl apXuBOB HAy4HO-
TEXHUYECKOHN JOKymMeHTaluu B Poccuiickoit
®enepanun 1990-X rog0B M €ro MOCACACTBUS ISt
MIPaKTUKU KOMIIJIEKTOBAHUSI APXUBHBIX JOKYMEHTOB.
[TpoGnembl afanTay rocyAapcTBEHHBIX U
BEJIOMCTBEHHBIX APXMBOB HAy4YHO-TEXHUYECKOMN
JOKYMEHTAIMU K COBPEMEHHBIM S’KOHOMUYECKUM U

CONMAJIBHO-TIOJINTUYCCKUM YCIIOBUAM.

OpraHI/IS alusia OIMKMCaHHA u
HCIIOJIB30BaHUA HAay4YHO-
TEXHUYECKOM AOKYMCHTAaIlUN B

apxuBax dpaHuuu

Cucrema HayqHO-CIIPAaBOYHOTO aImapara B
apXuBax Hay4HO-TEXHUYECKON JOKYMEHTAllMU Ha
Teppuropur Opanuuu: e€ cocTas U
(GYHKIIMOHAIBHO-1IEJICBOE Ha3HAUCHHE.

ApPXUBHBIE CIIPABOYHHMKH KaK BayXHEHIINN
3JIEMEHT CUCTEMBI HAYYHO-CIIPaBOYHOIO ammapara K
pa3iIMYHBIM BUJAM U Pa3HOBUAHOCTAM HAY4YHO-
TEXHUYECKON JOKYMEHTALUU HAyYHO-TEXHUYECKUX

ydpexAeHU U opranusanuii Gpanuuu.
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OcHOBHbBIE Pa3HOBHUIHOCTH ONHCEN
IIPUMEHHUTEIIBHO K IIPOEKTHOU, KOHCTPYKTOPCKOU U
TEXHOJIOTMYECKON JOKYMEHTALIUU B ApXUBHBIX
yupexaeHusx @pannun. 3HaueHne 1 GopMbl
UCIIOJIb30BAaHUS YUETHBIX, IOUCKOBBIX U
CTIPaBOYHBIX (DYHKIIHMIA OTIMCE B apXUBOBEIYECKOM
IPAKTHKE U JIeATEIbHOCTHU HCCleoBaTeseil OuzHec-
apxuBoB BO DpaHuuy.

Cucrema KaTajoroB B CrielUaIN3UPOBAHHBIX
apxuBax OpaHIUK, XpaHALUX Pa3IMUHbIE BUJIbI
Hay4YHO-TEXHUYECKOH TOKYMEHTAallU1, UX COCTaB U
ocobeHHocTu. OCHOBHbIE METOINYECKUE
TpeOOBaHUs K OMMCAHUIO IPpapUUECKUX JOKYMEHTOB
B Pa3JIMYHBIX BUAAX KaTaJOTOB.

3HaueHue MyTeBOAUTENEH, 0030pOB U JPYTrUX
apXMBHBIX CIIPABOYHUKOB TEMATHUECKOTO MPOPHIIS
B CUCTEME Hay4YHO-CIIPAaBOYHOTIO amlrapaTa Hay4HO-
TEXHUYECKUX apXxuBoB DpaHuyy.

CoBpemeHHast PaKTUKA CO3JaHMs U BHEIPEHUS
aBTOMAaTH3UPOBAHHBIX MH()OPMAIMOHHO-ITOUCKOBBIX
cucreM (0a3 1aHHBIX, HIEKTPOHHBIX
yTeBOUTENEH) B I€ATENbHOCTh apXUBHbIX
yapexaeHu u cnyx0 Opanuuu, XpaHsammx 1
MCIIOJIb3YIOUINX PA3JIMYHBIE BUJBI U PA3HOBUIHOCTU
Hay4YHO-TEXHUYECKOHN TOKYMEHTALUH.

DopMBbI OpraHu3aluy UCIOIb30BaHUA HAYYHO-
TEXHUYECKOM TOKyMEHTAallUu B
CIEeIMaIN3UPOBaHHbIX apxuBax OpaHuuu:
HOJIFOTOBKA MH(OPMALIMOHHBIX IOKYMEHTOB U
KYJIBTYPHO-TIPOCBETUTEIILCKUX NIPOTrpamm,
oprasu3zaius paboTsl HccieoBaTeNeld B YUTAIbHBIX
3aJ1aX ¢ TUIIOBBIM U CIIELIMATIU3UPOBAHHBIM
ob6opynoBanreM. OCOOEHHOCTH U HAMIPABJICHHUS
yOJIMKATOPCKOM IEesITebHOCTH FOCyIapCTBEHHBIX

" HCTOCYAAPCTBCHHBIX apXNBOB HAYyYHO-
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TEXHUYECKON JOKyMeHTauuu Bo GpaHnuu.

4. OOpa3oBaTe/ibHbIE TEXHOJIOTHH

No Buow yueonou
Haumenoeanue pazoena OoépazoeamenvHble mexHON02UU
n/n padomul
1 |2 3 4
1. |Pazoen 1. Hopwmarusno-|J/lexyus 1 Jlexuus ¢ MCOIB30BaHUEM
METOJIMYECKOE PEryIupoOBaHUE BHJIEOMAaTEPHAJIOB
eI TENILHOCTH Hay4YHO-
TEXHUIECKUX "
SKOHOMUYECKHX apXHWBOB B
Poccuiickoit denepanyin 1 BO
®paHuun
2. |Paszoen 2. Cucrema, coctaB u |Jlexyus 1 JIeknus ¢ UCIoab30BaHUEM
COJIepKaHNE SKOHOMUYECKUX BUJIEOCIIANI0B
Ilpakxmuueckoe
apxuBOB B Poccuiickoi sanamue 1 JlenoBas urpa ¢ BBINOJHEHHUEM
MIPAKTUYECKOTO 3aIaHHS
denepanun
Camocmosmenvuasn
paboma IToaroroBka K BBINOIHEHHIO
MPaKTUYECKOTO 3aaHMS C
MTOMOIIIbI0 METOIUUECKUX YKA3aHHUH
3. [Pazoen 3. Opranu3anus Jlexyus 1 [TpobGnemMHas neKmus
OIMCAHUS U UCIIOJIL30BAHUS
Ilpaxmuueckoe
JlenoBas urpa ¢ BITIOJHEHUEM
JOKYMEHTOB B 3auamue [
MPaKTUYECKOTO 3aIaHHS
HKOHOMMUYECKUX apXHUBaxX
®paHunn
Camocmosmenvuas
IToaroroBka K BBIIIOJTHEHHIO
paboma
MPaKTUYECKOTO 3aJaHUSs C
MOMOIIIBIO METOIUYECKHUX YKA3aHUI
4 |Pazoen 4. Cucrema, cocraB u|Jlexyus 1 Jleknus ¢ UCIIOIbL30BAHUEM
COJIEpKaHUE apXHWBOB HAY4HO- BUJIEOCIIANIOB
Ilpakmuueckoe

sanamue 1

I[CJ'IOBaSI Hrpa ¢ BbIIIOJITHCHUCM
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TEXHUYECKON JTOKyMEHTAllUU B NPAaKTUYECKOTO 33/1aHUS
Poccniickoit denepanun
Camocmosmenvras
paboma [TonroroBka K BBITIOJTHCHHO
PaKTUIECKOTO 3aJaHHS c
MIOMOIIIbI0 METOAMYECKHUX YKa3aHUI
S5 |Pazoen 5. Opranmzanus|/lekyus 1 Jlexuust ¢ ©ICTIOIB30BAaHUEM
ONHCAaHUSI W HWCIOJIB30BAHUS BUJICOMATEPHAIIOB
IIpakmuueckoe
HAyYHO-TEXHUYECKOU sauamue 1 JlenoBast urpa ¢ BHITIOJTHEHHUEM
MPaKTUYECKOTO 3a/1aHUS
JOKYMEHTAIlMU B  apXHWBax
®pannuun
Camocmosmenvras
paboma [TonroroBka K BBITIOJTHCHUTO
PaKTUIECKOTO 3aIaHHS c

MTOMOIIBI0 METOJUYECKUX YKa3aHUHN

5. Ouenka nIaHUPyeMbIX Pe3yJbTAaTOB 00y4eHHs

5.1. CucreMa onneHUBaHUSA

dopma KOHTPOJISI Makc. KoJm4ecTBO 0aJ1JI0B
3a oany Bcero
padory
Tekymuii KOHTPOJIb:
- onpoc u yyacmue 8 OUCKYCCUU HA ceMunape (memvl |5 6an108 35 bannos
1-7)
- KOHMPOILHASL pAbOMA HA CEMUHAPCKOM 3AHAMUU 10 b6annos 10 b6annos
(memwl 3-4)
- KOHMPOILHASL pAbOMA HA CEMUHAPCKOM 3AHAMUU 15 6annos 15 6annos
(memwl 5-6)
[Ipomexxyrounas arrecrauus 40 6annoe
(nucomennwiii omeem na 2 eonpoca)
Hroro 3a cemectp (Oucyuniuny) 100 6annos
3auem c oyenkoti

[ToyueHHBIN COBOKYIHBIN pe3y/lbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO KAy OLIEHOK U B
Ikany omeHok EBporelickoit cucteMsl nepeHoca 1 HakorieHus: kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUY ¢ TaONIHIICH:

100-6annbHas T — lkana
IKaja ECTS
95-100 A
83-94 OTJIMHIHO 3a4TEHO B
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68 — 82 XOPOIIIO C
56 — 67 D
50 _55 YIOBJICTBOPUTEIBHO E
20-49 FX
0_19 HEY/IOBJICTBOPHUTEIILHO HE 3a4TCHO F
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5.2.KpnTeplm BBICTABJICHHUA OHCHKHU IO JUCHUIIJIMHE

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4YTEHO
(oTim4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciu oH ri1y0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX
U B XOJI€ POMEKYTOUHOM aTTeCTaI1H.

OO0yuaromuiicsi HICUEPIBIBAOIIE U JIOTUYECKUA CTPOMHO
u3JIaraer ydeOHbIN MaTepua, yMeeT yBS3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIIsSIeTCs C peUIeHUEeM 3a]ad
npodeccuoHanbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, TIPAaBUIILHO 00OCHOBBIBACT IIPHHSTHIC
perieHus.

CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

OreHKa MO TUCIUTUTMHE BBICTABIISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTAIlUH.

Komnereniuu, 3akpeniaéHnpie 3a TUCIUIIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00y4aromemycsi, €Ciii OH 3HaeT
TEOPETUYECKU U MPAKTUYECKUN MaTepHUall, FPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEXKYTOUHON aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MMPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS ITPU PELICHUH TPAKTUYECKHX 33]1a4
npodeccuoHanbHOM HaMPaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMAaMHU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISAIOTCSA 00ydaromeMycs ¢
Y4€TOM pE3yJIbTATOB TEKYILIEH U MPOMEXYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIUIMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEIBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BeicrasiisieTcs o0ydatromemMycsi, €Clid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUECKUN U IIPAKTHYECKUI MaTepuUall,
JOIyCKaeT OTAENbHbIE OMIMOKH ITPU €T0 U3JI0KEHUH Ha
3aHATHAX U B X0JI€ IPOMEKYTOYHOM aTTECTALIMH.
OOyuaromuiicss HCIIBITBIBAET ONPECIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NIPU PELIEHUH
INPaKTUYECKUX 33a4 MPO(ECCUOHAIBHON HAIIPaBIEHHOCTU
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOAMMBIMU JUIsl 3TOTO 0a30BBIMH HaBbIKAMU U
IpUEMAMH.

JleMOHCTpUpYET JOCTaTOYHbIN ypOBEHb 3HaHUs y4eOHOM
JUTEPATYpPHI 110 TUCLUIUIMHE.
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
M xama AUCHUILINHE AUCHUILINHE
ECTS

OneHnka 1o JUCIUINIMHE BBICTABIIAIOTCSA 00yJarouemMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akperiéHHble 3a AMCLHUIUIMHON,
c(OpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/ «HeynoBueTBopute | BricTaBnsercs o0ydaromemycs, €Ciid OH HE 3HaeT Ha
F.FX JTBHOY/ 0a30BOM ypOBHE TEOPETHUUECKUN U IPAKTUUECKUI

HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKH MIPU €ro
U3JIO’)KEHUH Ha 3aHATHIX U B X0J1€ TPOMEKYTOUHOM
aTTeCTallUU.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHNUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPU pElIeHUH
MPAKTHYECKUX 33/1a4 Ipo(hecCHOHATILHOM HallpaBI€HHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U MpUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUINHE.

OneHka 1o JUCHUIUIMHE BBICTABJIAIOTCS 00YyJaoLIeMycsl ¢
Y4ETOM PE3YJIBTATOB TEKYIEN U MPOMEKYTOUHOU
aTTeCTallUu.

KomnereHnyu Ha ypoBHE «J1I0CTaTOUYHBIN», 3aKPENIEHHbIE
3a JUCUUIUIMHOMN, He CPOPMHUPOBAHBIL.

5.3. OneHo4Hble cpeacTBa (MaTepuaJIbl) A TEKYILIEro KOHTPOJIS yCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTAMU 00YYAKIIMXCH 10 TUCHUILINHE (M00Y110)

Tematuka pedepatoB

1. OO6mume u cerraibHbIe TPUHITUITBI IPABOBOTO PETYIIMPOBAHKS PAa3BUTHS HAYIHO-
TEXHUYECKUX U SKOHOMUYECKUX apXuBOB B Poccun u @panuuu.

2. O06s3bIBarOIIME U TO3BOJIAIOMINE (DYHKIIMH MPABOBOTO PEryIUPOBAHMS HAYYHO-TEXHUYECKUX
1 SKOHOMHUYECKHX apxuBOB B Poccuu u @panuuu.

3. Pomano-repmanckas cucreMa HHGOpMaIMOHHOTO TIpaBa B cepe paboThl ¢ SKOHOMUUYECKON U
Hay4YHO-TEXHUYECKOU JOKYMEHTaLUEH.

4. HampaBienus myOIHMuHO-TIPaBOBOTO PErYIUPOBAHUS ACATEIHLHOCTH HAYYHO-TEXHUUYECKUX U
SKOHOMUYECKUX apxuBOB B Poccun u @panuuu.

5. YacTHOMpaBOBBIE OTHOIIEHHS B chepe pa3BUTH HHPOPMAIIMOHHBIX CHCTEM B apXUBax
SKOHOMUYECKOU ToKyMeHTauuu Poccun n @panumu.

6. l'ocynapcTBeHHbIe HHPOPMAITMOHHBIE CUCTEMBI Kak cepa pa3MelleHus U paclpoCcTpaHeHUS

HaquO-TeXHquCKOﬁ AOKYMCHTAIIUU B Poccuu n q)paHLII/II/I.
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7. [IyOnuaHOCTh 1 KOH(DUICHITMAILHOCTD B 00JIACTH CO3/IaHUS M PA3BUTHS APXUBOB HAyYHO-
TEXHUYECKON U SKOHOMHUYECKOW TOKYMEHTALIUH.

8. MexaHu3MbI IPUMEHEHUS IOPUINISCKON OTBETCTBEHHOCTH 3a MPaBOHAPYIIIEHUS B paboTe ¢
JOKYMEHTaMU 3KOHOMUYECKUX apXUBOB DpaHLINH.

9. OGecnieueHue MpaB UHTEILICKTYyaTbHOW COOCTBEHHOCTH HA BHJIbI HAYYHO-TEXHUYICCKOU
nokyMeHTauuu B Poccun u @paHium.

10. [IpaBoBo#i cTaTyC CIIPAaBOYHO-TIOMCKOBBIX U MOJTHOTEKCTOBBIX AIEKTPOHHBIX
MH(OPMAITMOHHBIX CUCTEM B HAYYHO-TEXHUYECKUX U IKOHOMUYECKUX apxuBax Poccuu u
®panHiuu.

11. MexayHapoaHbIe HOPMBI OIIMCAHUS YKOHOMUYECKON JOKYMEHTAIlUH U NTPAKTHKA UX
MIPUMEHEHUsI K pabOTe C apXUBHBIMU JOKyMeHTaMu Bo DpaHIimu.

12.TIpaBoBbIe acIeKThl pabOThI ¢ HAYIHO-HCCIICIOBATEIBCKOM JOKYMEHTAIINEH B

CHelMaIn3upoBaHHbIX apxuBax Poccun n @pannnm.

TemaTHka BONPOCOB /1JIsl TUCbMEHHON UTOTOBOM PadoThI

1. ITpuHumne! KIaccupUKaluy U CUCTEMATU3AIUA SKOHOMUYECKOW TOKYMEHTAIIH.

2. OcHoBHBIE 3TaIbl GOPMHUPOBAHUS CETH FOCYAAPCTBEHHBIX aPXUBOB YKOHOMHUYECKOM
nokyMentanuu B CCCP n @paHuuu.

3. CoBpeMeHHas CeTh apXMBOB SKOHOMUYECKOM TOKyMeHTaluu B Poccuiickoit
Oenepanuu 1 OpaHIUU.

4. TeopeTnyeckre U METOAMYECKUE OCHOBBI HKCIIEPTU3bI IEHHOCTH B POCCUICKOM U
(bpaHIly3CKOM apXUBOBEICHHH.

5. CoBpeMeHHas MpaKTUKa MPUMEHEHHUs OOIINX U CTIelU(PUIECKUX KPUTEPUEB
SKCIIEPTHU3bI LIEHHOCTU K BUAAM M Pa3HOBUIHOCTSAM SKOHOMUYECKOW JOKYMEHTALIMHU B apXUBAX
Poccum u @pannuu.

6. OnuCh JOKYMEHTOB IIOCTOSTHHOIO XpaHEHUs KaK OCHOBHOM CIPABOYHUK
rOCyJapCTBEHHBIX U BEIOMCTBEHHBIX apXMBaX 3KOHOMHYECKOMN TOKYMEHTALlUH.

7. CocTaB M CTPYKTypa CUCTEMbI HAYYHO-CIIPABOYHOTO annapara rocyAapCTBEHHbIX U
BEJIOMCTBEHHBIX apXuBOB Poccun u @paHumu, XpaHsAuux HAyYHO-TEXHUYECKYIO
JOKYMEHTAIUIO.

8. Tumbl cripaBOYHO-UHGOPMAITMOHHBIX U3JITAHUH O COCTaBE U COJIEP>KaHUU

SKOHOMUYECKOU ToKyMeHTauuu B Poccun u @panmuu.



20

9. CoBpemeHHast MPAaKTUKA U NEPCIIEKTUBBI UCIIOIb30BAaHUS ABTOMATU3MPOBAHHBIX
MH(POPMAIIMOHHO-TIOMCKOBBIX CHCTEM B apXHUBaX YKOHOMHUYECKOH JokymeHTauu Poccun u
Opanuu.

10. TpanuuuoOHHBIE U ANEKTPOHHBIE (POPMBI ONTMCAHMSI PA3JINYHBIX BUJIOB
SKOHOMMUECKOH JTOKYMEHTAlLlMU B FOCYJapCTBEHHBIX U BEIOMCTBEHHbIX apxuBax Poccuu n
®paniuu.

11. OcHOBHBIE HANPaBJIEHUS HAYYHOTO U MPAKTUYECKOTO UCIIOJIb30BAHUS
SKOHOMMUYECKOH TOKYMEHTAllUU B CHIEUAIN3UPOBAHHBIX TOCYAAPCTBEHHBIX M BEIOMCTBEHHBIX
apxuBax Poccuu u @panuuu.

12. Knaccuduxarys cucreM HayqYHO-TEXHHUUECKON JTOKYMEHTAllUU B TOCYIapCTBEHHBIX U
BEJIOMCTBEHHBIX apxuBax Poccun u @panuuu.

13. ®opMHUpOBaHHE U COBPEMEHHOE Pa3BUTHE APXUBOB HAYYHO-TEXHUYECKHUX
yupexaeHui B Poccun u @panium.

14. CoBpeMeHHas! CETh apXUBOB HAyYHO-TEXHUYECKON M IKOHOMHYECKOW TOKyMEHTALINU
B Poccuniickoit ®enepanun nu Opannuu.

15. OcobeHHOCTH TPUMEHEHHSI KOMITBIOTEPHBIX TEXHOJOTHI B pa00Te ¢ BHIaMH HAYYHO-
TEXHUYECKOH TOKYMEHTALUU POCCUMCKUX U (PPAHIY3CKUX apXHUBOB.

16. Opranu3zanusi 1 METOIMKa OMTMCAHKS HAYYHO-TEXHUYECKOW IOKYMEHTAIlU B
CrielMaIM3upoBaHHbIX apxuBax Poccun u @panumu.

17. Cuctemsl KaTanoroB B apXMBax JIEKTPOHHBIX JOKYMEHTOB M apXUBaX HAy4HO-
TEXHUYECKON ¥ SKOHOMHUYECKON JOKYMEHTALIUH.

18. MeToauka MoAroTOBKH CIIPAaBOYHO-UH(OPMALIMOHHBIX U3JAHUN B apXUBaX HAyYHO-
TEXHUYECKOHN TOKYMEHTALlUU.

19. ®opMbl UCTIOIB30BaHUS IOKYMEHTOB B apXMBaX Hay4YHO- TEXHUYECKOM
JOKYMEHTAllMy U METOAMKA UX Y4eTa.

20. ®opMbl U HaNPaBIEHUS UCIIOIb30BaHMsI IPOCKTHON U KOHCTPYKTOPCKOM

AOKYMCHTAIIUU B CIICHUAJIU3UPOBAHHBIX apXUBaAX.

6. YueOGHo-MeTOIMYecKoe U HHGOpManMOHHOEe o0ecreyeHne JUCHUIIHHbI
6.1. Cnucox UCTOYHMKOB U JIUTEPATYpPbI
Crrcox UCTOYHUKOB U JIUTEPATYpPhI
OcHoBHas TuTeparypa:

1. Koncrurymus Poccuiickoit denepanyu (mpuHsTa BCEHAPOIHBIM rojioBanuem 12.12.
1993) (c yueTom nonpaBoK, BHECEHHBIX 3akoHaMu PD o nonpaskax B Korncrurynuto PO ot
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30. 12. 2008 Ne 6 — ®K3, ot 30. 12. 2008 Ne 7 — ®K3, ot 05. 02. 2014 r. Ne 2 — ®K3, ot 21.
07.2014 Ne 11 — ®K3) — [DnekTpoHHblii pecype] — Pexxum nocrymna:
http://www.consultant.ru/document/cons_doc_LAW_28399/

2. 'paxxmanckwuii koaeke Poccutickoit @eneparuu. Yacts 4 — [DnekTpoHHbBIN pecype] —
Pexxum nocryna: http://www.consultant.ru/document/cons_doc_LAW_64629/

3. ®enepanbHblil 3aK0H OT 22 oKTs10pst 2004 r. Ne 125 — @3 «O0 apXUBHOM JieNI€ B
Poccuiickoit @enepanuny (¢ U3BMEHESHHUSIMU M TOTIOTHEHUSIMH) — [ DIeKTpOHHBIN pecypc] —
Pesxxum nmocryna: http://www.base.garant.ru/12137300/

4. ®enepanbHblil 3ak0H «O0 nHbOpMaIK, HHPOPMAITHOHHBIX TEXHOJIOTHIX U 3aIIUTE
uHpopmarum» (MOCIeTHsS peaakiusi) — [DIeKTpoHHbIH pecypc] — Pesxkum mpocryma:
http://www.consultant.ru/document/cons_doc_LAW_61798/

JlomonHuTenpHas IMuTEpaTypa:
1. Jlamuaa M.A., KusicxanoB W11, Pesun A.T'., Jlanun B.U. MadopmammmonHoe rpaBo: yueo.

rnmocoobue JIsl CTyJICHTOB BY30B, 00yJaroniuxcs no crenuaisaoctu 021100
«tOpucnpynennus» /M. A. Jlanuna, A.I'. Pesun, B.W. Jlanun: nox pexa. mpod. M.I11.
Kunsicxanosa — M.: FOHUTU — JIAHA, 3akon u nipaBo, 2017 — 335 c. — (Bsiciiee
npodeccroHaibHOe 00pazoBanue: KOpucnpynennus) — ISBN 978 -5 — 238 — 00798 — 1 —
Tekct anexkrponnsiii — URL: http://znanium.com/catalog/1025886 - Tekct 37eKTpOHHBIH -

URL: http://znanium.com/catalog/product/941412.

2. Bunorpanosa C.M., bonros P.B., BacunseBa H.A., ITanniepeB K.A. UndopmarnmonHoe
00IIIeCTBO U MEKIyHAPOIHBIE OTHOMICHUs: YueOnuk / bosaros P.B., BacuiseBa H.A.,
Bunorpagosa C.M. Cn6:CnbI'Y, 2014 — 384 c.: ISBN 978 — 5 — 288 — 05510 — 2 — Pexxum
nocryma: http://znanium.com/catalog/product/941412

3. Psab6os A.A., llaxnazapoB b.A., Muxaiino C.M., Moprynosa E.A. [IpaBo
MHTEJUICKTYaJIbHOM COOCTBEHHOCTH: aKTyaibHbIe IpobiieMbl: MoHorpadus: /MopryHosa
E.A., MuxaiinoB C.M., Ps6oB A.A.: ITox o6m. pen. Moprynosoii E.A. M.: FOp. HOpMa,
HUIT UH®PA-M — M., 2014 — 176 c.: 60X90 1/16 (O6m0xka) ISBN 978 —5 — 91768 — 454
— 3 — Pexxum pocrtyma: http://znanium.com/catalog/product/439082

4. borycnasckuit M.M., Jlucunun — CeetnanoB A.I'., Tpynk A. CoBpeMeHHOE MeXAyHapOAHOE
yacTHOe npaBo B Poccuu u EBpocorose. Kuura nepsas: Monorpadwust / UacTUTyT
rocynapctBa u npasa PAH: non pen. M.M. Borycnasckoro u ap. — M.: Hopma, 2013 — 656
c.: 60X90 1/16 (neperuter) ISBN 978-5-91768-311-9 — Pexxum gocrymna:
http://znanium.com/catalog/product/359182.

6.2.11epeyenn pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKALMOHHOH ceTn

«/HTepHET», HEOOXOAMMBIIi V11 OCBOCHUS THCIUIJIMHBI

Poccwuiickuii rocyaapcTBeHHBIH apxuB KMHO(OTOIOKYMeHTOB WWW.rgakfd.ru



http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_64629/
http://www.base.garant.ru/12137300/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://znanium.com/catalog/1025886
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/359182
http://www.rgakfd.ru/
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Poccuiickuii rocyaapcTBeHHbIi apxuB GoHOIOKYMeHTOB WWW.rgafd.ru

Apxusbl @panrmun www.archivesdefrance.gouv.fr

Apxussl Poccun Www.rusarchives.ru.

7. MaTepuajabHO-TeXHHUYECKOe o0ecneuyeHne TUCIUTITHHBI (MOYJIs1)

B kauectBe MaTCpHUaJIbHO-TCXHUYCCKOTI'O O6GCH€‘-I€HI/I$I AVUCHUIUIMHBI  YKa3bIBACTCA
HeoOxXomuMoe it OOYYeHHs JIMIICH3MOHHOE TIpOrpaMMHOE oOecrieueHue, o0opymIoBaHue,
JI€MOHCTpAIIMOHHBIE NPUOOPHI, MYIbTUMEIUNHBIE CPEACTBA, y4eOHBbIE (PUIIBMBI, TPEHAXEPHI,
KapThbl, IJIAKATBI, HArJIAOAHBIC HOC06I/I$[; Tpe6OBaHI/I${ K ayIuTOpUSAM — KOMIIBIOTCPHBLIC KJIACCHI,
aKaJeMHYECKUE WK CIIeIUAIbHO 000PYI0BAHHBIE AYAUTOPHUH U Ja00PATOpHUH, HATUIKE TOCKU U
T.JIL.

Cocras nporpammHoro odecnieuenus (I10), coBpemMeHHBIX Mpo(eccHoOHAIBHbIX 023
nanubix (BJ1) u nndopmanuonno-cnpasounbie cucrem (MCC) (2019 r.)

1. Mlepeuens 1O

Haumenosanue I10 [TpouzBoauTe Cmoco0
/T 7B pacpocTpaHeHUs
(ruyenszuonnoe unu
c80000HO
pacnpocmpamnsiemoe)
Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
Microsoft Office 2010 Microsoft JTUICH3NOHHOE
Windows 7 Pro Microsoft JTUIEH3NOHHOE
AutoCAD 2010 Student Autodesk cBO0OOIHO
pacpocTpaHsIeMoe
Archicad 21 Rus Student Graphisoft cBO0OIHO
pacnpocTpaHsIeMoe
SPSS Statisctics 22 IBM JIAIIEH3UOHHOE
Microsoft Share Point 2010 Microsoft JTUIEH3UOHHOE
SPSS Statisctics 25 IBM JIUIIEH3UOHHOE
Microsoft Office 2013 Microsoft JIUIIEH3UOHHOE
OC «AnbpT O6pazoBanue» 8 000 JIMIIEH3UOHHOE
0 «bazaneT CIIO
Microsoft Office 2013 Microsoft JIUIIEH3UOHHOE
1
Windows 10 Pro Microsoft JIALIEH3UOHHOE
2
Kaspersky Endpoint Kaspersky JIMIIEH3UOHHOE
3 Security
Microsoft Office 2016 Microsoft JIALIEH3UOHHOE
4
Visual Studio 2019 Microsoft JINIEH3UOHHOE
5
Adobe Creative Cloud Adobe JINIEH3UOHHOE
6



http://www.rgafd.ru/
http://www.archivesdefrance.gouv.fr/
http://www.rusarchives.ru/
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2. Hepeyens B/Ilu HCC

HaunmenoBaunue
n/n

Mexnynapoanbie pedeparuBHbie HaykoMeTpuueckue bJl, moctymHabie B paMkax
HamoHaILHON roanucky B 2019 1.

Web of Science

Scopus

[IpodeccronanbHbIe MOTHOTEKCTOBBIC b/I, MOCTymHBIE B paMKaxX HaIllMOHATBHOU
noanucku B 2019 1.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

[Tpodeccuonanpabie MOTHOTEKCTOBBIE B/]
JSTOR
W3nanus no o611ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
Dnexkrponnas oubmuoreka Grebennikon.ru

KomnbroTepHbie cripaBoYHbIE IPABOBBIE CHCTEMBI
Koncynsrant Ilnroc,
l'apanTt

8. O0ecneuyenune 00pa3oBaTeJBLHOIO NMPoOLECCA IS JIUI C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 310POBbSI M1 HHBAJIH/I0B

B xone peanuzanuu AUCUUIUIMHBI UCTIOIB3YIOTCS CIAEAYIONINE TOTIOJHUTENbHbIE
METO/1bl 00Y4eHHsI, TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHON aTTecTalluu
oOyuaronuxcs B 3aBUCMMOCTHU OT UX UHIUBUAYAIbHBIX 0COOEHHOCTEH:

e JIId CJENBIX U CJIa0OBUIAIINX:

- Jexkuur OQOPMIIAIOTCS B BHJIE D3JCKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C ITOMOIIBIO
KOMIIBIOTEpA CO CIECIHAIM3UPOBAHHBIM ITPOTPAMMHBIM 00ECIICUCHUEM;

- MHCbMEHHBIC 3aJ]aHUsI BBITIOJHSAIOTCS Ha KOMIIBIOTEPE CO  CHEIUaTIU3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CIIeYeHUEM, UJIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecreynBaeTcs MHIMBUIYAIBHOE paBHOMEpHOE ocBelenrue He Mmenee 300 Jrokc;

- s BBINIOJIHEHUS 3a/laHusl TNPU HEOOXOJUMOCTU MPEAOCTABISIETCS YBEIMUYMBAIOIIEE
YCTPOMCTBO; BO3MOKHO TAaK)KE UCIIOJIb30BAHUE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOICTB;

- MIUCbMEHHBIE 3a/1aHusl 0(OPMIISIFOTCS] YBETMUEHHBIM HIPU(PTOM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOUM (JOpME WU BBHIMOJIHSIIOTCS B MUCbMEHHOU popme Ha
KOMIIBIOTEPE.

e JUISI TIIYXUX M Ca0OCIbIIIAIINX:

- JeKuud OQOpPMISIFOTCS B BHJE DIEKTPOHHOTO JIOKyMEHTa, IJMOO TMpeloCcTaBlseTCs
3BYKOYCHJIMBAIOIIIAs alliapaTypa HHAUBUAYAIEHOTO TOJIb30BAHUS;

- MICbMEHHBIE 33/1aHUS BBITIOMHSIIOTCS HAa KOMITBIOTEpE B MUChbMEHHOH (hopme;

- JK3aMeH W 3a4€T MPOBOJATCS B MHUCBMEHHOW QopMe Ha KOMIBIOTEpE; BO3MOXKHO
MpoBeJieHUE B OpME TECTUPOBAHUS.

e ISl TUI] C HAPYIICHUSIMHU OMOPHO-ABUTaTENIBHOTO anmapara:

- JeKIUU OQOPMISIFOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTa, TOCTYMHOTO C TOMOIIBIO
KOMITBIOTEpA CO CHEIHATN3UPOBAHHBIM POTPAMMHBIM 00eCTIeUeHUEM;

- THCbMEHHBIE 3a/laHUsl BBINIOJHSIOTCA HAa KOMIIBIOTEPE CO CHEHUATU3UPOBAHHBIM
MIPOrPAMMHBIM 00ECTICUeHUEM;
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- 5K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hOpMe HIIH BBITIOJHSIOTCSA B MUCbMEHHOM (hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIMMOCTH PEAYCMAaTPUBACTCS YBEIMUEHUE BPEMEHH ISl OATOTOBKH OTBETA.

[Ipouenypa  mpoBeAeHUST  NPOMEXYTOUHOM  arrecTamu Ui OOydYarolIuxcs
YCTAQHABIMBAeTCI C YY4E€TOM UX HHIUBHUIYAJIbHBIX MCUXO(DU3UUYECKHUX OCOOCHHOCTEH.
[IpomexyTouHas arTecTalusi MOXKET IPOBOANUTHCS B HECKOJIBKO 3TAIOB.

[Ipu mpoBeneHnH MPOIEAYPbl OLEHUBAHUS PE3YIBTATOB OOYYECHHUs NPEAyCMaTPHBACTCS
UCIIOJIb30BAaHUE TEXHUYECKUX CpEICTB, HEOOXOIUMMBIX B CBSI3U C HHIUBUAYAJIbHBIMU
0COOEHHOCTSIMU OOYyYaromMXCsi. ITH CPEACTBA MOTYT OBITH MPENOCTAaBICHBl YHHBEPCHTETOM,
WM MOTYT MCIIOJIb30BaThCs COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenne mpoIEaypbl OICHMBAHHS  pPE3yIBTATOB  OOy4eHHS  JOMyCKaeTcst ¢
HCIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOT .

ObecrnieunBaeTcst JOCTYNl K MHPOPMALMOHHBIM U OMOInorpaduyeckuM pecypcaMm B CETU
WuTtepHer nns kaxjaoro oOywatomierocss B (GopMax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3/10pOBbSI U BOCTIPUATHS HHPOPMAIUH:

e JUIs CIENBIX U CIa00BUAIINX:

- B Ie4yaTHO! (hopMe yBETMUEHHBIM HIPUPTOM;
- B popMe JIEKTPOHHOTO IOKYMEHTA;

- B popme ayauoaiina.

e Ul TIyXUX M cIaboCibIIIalnX:

- B IeyaTHou popme;

- B popMe JIEKTPOHHOTO TOKYMEHTA.

e It 00y4aroIMXCs C HAPYHUICHUSIMHU OMOPHO-ABUTaTENIbHOTO anmapaTra:
- B Ie4aTHou popme;

- B (hopMe 2IEKTPOHHOTO TIOKYMEHTA;

- B hopme ayauodaiina.

VYuebHble ayIUTOPUH Ul BCEX BUIOB KOHTAKTHOM M CaMOCTOSITENbHOM paOOThl, HaydHasI
OMOIMOTEKa W WHBIC TIOMEIICHH JIJIi OOYYEeHHs OCHAIICHBI CIEIUaIbHBIM 00OpYIOBaHUEM M
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEICTBAMU O0y4YEHUS:

® IS CIIENBIX U CIa00BUISIIUX:

- YCTPOMCTBOM J1sl CKaHUpoBaHus 1 uteHus: ¢ kamepoit SARA CE;

- muctieeM bpaitna PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® I TJIyXUX U CJIa0OCHbILAIINX:

- aBTOMATM3MPOBAHHBIM pabOYMM MECTOM I JIIOJEH C HapylleHueM ciyXxa |
cJ1aboCIbIILIAIINX;

- aKYCTUYECKHMH YCUIIMTENb U KOJIOHKH;

e s 00y4aroLUXCs C HapYIIEHUSIMHU OIIOPHO-ABUIaTeIbHOIO arnmapara:
- IepPEeIBUKHBIMU, PErYJIMPYEMbIMU 3proHoMudeckumu napramu CHU-1;
- KOMIIBIOTEPHOM TEXHUKON CO CHEeUaIbHBIM ITPOrPaMMHBIM 00€CIIEYCHUEM.

9.1. [InaHbl ceMUHAPCKUX 3aHATHIA
Lenbro MPaKTUYECKUX 3aHATUHN SABISIETCS 3aKPEIVICHNE TEOPETHUECKUX U MPAKTHUECKUX 3HAHUH
OCHOBHBIX HaIpPaBJICHUH EATEIHOCTH HAYYHO-TEXHUUECKUX U IKOHOMHUECKUX apXUBOB

Poccun n @panuuu.
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3a):[aqel71 SABJISICTCS OBJIAACHUC HABBIKAMU 3KCIICPTU3BI HEHHOCTH, OIIMCAHUA U IOATOTOBKHU OIMMCHU
KOJIJICKIIUHA S5KOHOMHUYCCKUX NJOKYMCHTOB U H&y‘-lHO-TGXHH‘-IGCKOfI AOKYMCHTAIlUU, HCIIOJIb3Ys
3HaHUWA, MMOJIYYCHHBIC B IPOUCCCC MPOCIYIIHNBAHUS JICKIMOHHOI'O MaT€puajia u pa6OTBI B

OubIMOTEKAX.

Cemunapckoe 3ansatue Ne 1. Cucrema, coCTaB M cojiep:kaHHe IKOHOMUYECKUX APXHBOB B

Poccuiickoii @enepannu — 4 yaca.

Pabora cBsi3aHa ¢ BBISIBJIEHHEM JOKYMEHTOB 110 CAMOCTOSITENIbHO BHIOPAaHHOM TeMaTHKE B
COCTaBE apXMBa, XPAHSIIIET0 YKOHOMHUYECKYIO JOKYMEHTAIINIO, a TAK)KE C COCTABIICHHEM MX
HMCTOYHUKOBETIECKOTO 0030pa. OcHOBHAs (popmMa KOHTPOJISE — OIIEHKA TTOJATOTOBJIEHHOTO 0030pa,

MIPE/ICTaBICHHOIO B (popMe perieH3upyeMoro JI0KIaaa.

Omnucanue pabOTHI: KK/IBIA CTYICHT BBISBIISET U OTOMPACT JIJIs1 HCTOYHUKOBEIUYECKOTO
W3yYEHUSI BOCEMb-JIECATh JOKYMEHTOB MO SKOHOMUYECKOU TemaTuke. [locne uzydenus on

MIpe/ICTaBiIsieT 0030p AAHHBIX JOKYMEHTOB 10 YCTAHOBJIEHHOM Hay4YHOU METO TUKE.

VY4eOHbIli MaTepral — TUTIOBOH TUTaH 0030pa.

Cemunapckoe 3ansiTue Ne 2. OpraHusanusi ONUCAHUA U MCIOJIb30BAHUS IOKYMEHTOB B

IKOHOMHYecKHX apxuBax @panuun— 6 4acos.

OcHOBHO Bu pabOTHI — COCTABJICHHUE OIUCH JOKYMEHTOB 110 SKOHOMUYECKON TeMaTHKe,
IpEeAIoJIararomeil mpeaBapuTeNbHbIN 0TOOP, KaTATOTU3AINIO U OIIMCAaHHE SKOHOMUYECKON
JOKYMEHTAIMH B COOTBETCTBUH C METOJMYECKUMH TPpeOOBaHMAMU (YIeOHBINH MaTepra —
KOJUIEKLUS IOKYMEHTOB 10 3KOHOMHYECKOH ncropun OpaHunu B yaeOHO-METOANIECKOM
KaOuHeTe (aKylnbTeTa JOKyMEHTOBEICHUS M TEXHOTPOHHBIX aPXUBOB, U COCTABJICHHE OMTUCH
KOJUIEKLIMU OTOOPAaHHBIX CTYJICHTOM SKOHOMHUYECKUX JJOKYMEHTOB; COCTABJICHHE ICKTPOHHON
(dopme onucH FKOHOMUYECKHX JOKYMEHTOB U3 apXuBa (pakyiabpTeTa JOKYMEHTOBEACHHS U
TEXHOTPOHHBIX ApPXUBOB 10 CYLLECTBYIOLUIMM HOPMaTUBHO-METOANYECKUM TPEOOBAHUSIM.
OcHoBHas popMa KOHTPOJIS — OLIEHKA MPAKTHUECKON AEATEIbHOCTU B X0/1€ BBIIIOJTHEHUS
paloThI.

Onucanue paboThI: KX CTYIEHT JOJDKEH 0TOOpaTh, ONKcaTh 15 10KyMEeHTOB Ha
(paHITy3CKOM SI3bIKE 110 SKOHOMUYECKOH TIOKYMEHTAIlM!, COCTaBUTh KaTajor U 0030p
KOJUIEKIIUH 3THX IOKYMEHTOB; MOJITOTOBUTH BHYTPEHHIOIO OMUCH 3TUX JOKYMEHTOB .
VYuebHble MaTepuansl: GOpPMYIIsip BHYTPEHHEH ONMUCH SKOHOMUYECKUX TOKYMEHTOB, 15

HAOKYMCHTOB; OJIAaHKH KaTaJ0KHBIX KapTO4CK, 0630pa JAOKYMCHTOB.
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CeMHHapCKOC 3ansaTue Ne 3. CucremMa cocTraB H codepikaHuEe apXUBOB HAYYHO-

TeXHH4ecKoii fokyMeHTannu B Poccuiickoii @enepanum — 6 4acos.

PaboTa cBsi3aHa C BBISIBICHHEM JIOKYMEHTOB IO CAMOCTOSITENIbHO BRIOPaHHOW TEMAaTHKE B
COCTaBE apXMBa, XPAHSAIIETO ONPeIeIEHHbIC BU/IbI HAYYHO -TEXHHUECKOW TOKYMEHTAINH, a
TaKKe C COCTABJICHUEM UX HCTOUYHHKOBEAYECKOTO 0030pa. OCHOBHAs (popMa KOHTPOJISI — OIL[CHKA

MOJITOTOBJICHHOTO 0030pa, MPEICTABICHHOTO B (JOpME PELICH3UPYEMOTO JIOKIIaa.

Onucanue pabOThI: KaKbli CTYACHT BBIABISET U OTOUPAET JUIsl HCTOUHUKOBETYECKOTO
W3YYEHHUS MATh — IECTh HAYYHO-TEXHUYECKHX JOKYMEHTOB, OTHOCSIIUXCS K ONPEIeTIeHHON
cucteMme JokyMeHTanuu. [locie nu3ydeHus oH npeacTaBiseT 0030p JaHHBIX TIOKYMEHTOB I10

YCTaHOBJIEHHOM HAYYHOUN METOJIUKE.

VY4eOHbIi MaTepua — TUIIOBOM IIaH 0030pa.

Cemunapckoe 3ansiTue Ne 4, Opranu3anusi ONUCAHUA U UCIIOJIb30BAHUS HAYYHO-

TeXHUYeCKO# JOKYMEHTAIMHU B CTIeNMATU3NPOBAHHBIX apxuBax ®@panuuu — 6 yacos.

OcHoBHOM BUJ pabOThI — COCTaBIECHUE OMTUCH NMOAOOPKH HAyYHO-TEXHUUECKUX JOKYMEHTOB 110
ncropun OpaHnyu, MpeArnoararoiei npeaBapruTeIbHbIN 0TOOP, KaTaJOTH3AIHIO M OTTMCAHNE
Pa3IMYHBIX BUOB HAyYHO-TEXHUYECKOU JOKYMEHTAIIMH B COOTBETCTBUU C METOJUUYECKUMHU
TpeboBaHUAMU (Y4eOHBIN MaTepHall — KOJUIEKIUS HAYYHO-TEXHUYECKUX JOKYMEHTOB YU4eOHO-
METOAUYECKOro KabuHeTa (hakylbTeTa JOKYMEHTOBEICHUS U TEXHOTPOHHBIX apXUBOB, U
COCTaBJICHUE OIMUCH KOJUICKIIUH OTOOPaHHBIX CTYEHTOM Hay4YHO-TEXHUYECKHX JOKYMEHTOB 110
CYIIECTBYIOIIUM HOPMAaTUBHO-METOANYECKUM TpeboBaHUsAM. OcHOBHAs popMa KOHTPOJIS —
OIICHKA MPAKTUYECKOU JIEATEIILHOCTH B XO/JI€ BBITIOJIHEHUS PaOOTHI.

Onucanue paboOThI: KX/l CTYIAEHT JI0JDKEH 0TOOpaTh, onucaTh 20 HaydHO-TEXHUYECKUX
JOKYMEHTOB 10 ucTopuu DpaHIy U3 pa3NTuYHbIX CUCTEM, COCTABUTH KaTaJloT U 0030
KOJUIEKIIMH 3THUX JOKYMEHTOB.

Y4eOHbIe MaTepHalsl: mog0opka u3 20 HaydHO-TEXHUYECKHX JOKYMEHTOB IO UCTOPUHU
@OpaHIUU U3 PA3IUYHBIX CUCTEM; OJIaHKH KaTall0’KHBIX KapTOUueK, OMMUCH HAyYHO-TEXHUUECKUX

AOKYMCHTOB.
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Ipunoocenue 1
AHHOTAIUA JTUCHUTTJINHBI

JucnummHaa (MOIy/Ib) peanu3yercs Ha (QakyabTeTe apXUBHOTO Jeiia Kadeapoi
JOKYMEHTOBEJCHUS, ayJMOBU3YaJIbHbBIX U HAYYHO-TEXHUYECKUX APXUBOB.
Henp AMCHMIUIMHBI — H3Y4YUTh OCOOEHHOCTH pa3BUTUS HAYyYHO-TEXHHUYECKUX U
SKOHOMMUECKUX apxuBoB B Poccuiickoii ®denepaunun u Bo @paHuuu B chepe KOMIIEKTOBAHMUS,
XpaHEHHUs, y4eTa, ONIMCAHUs U OPraHU3allUN UCIOJIb30BaHUs PA3JIMYHBIX BUJIOB JOKYMEHTOB IIO

HUCTOPHH HAYKH, TCXHUKH 1 DKOHOMUKH.

3agaun IUCIUTIINHEL:
- OTIPEACIIUTh OPTAHU3AITMOHHO-METOINYECKE OCOOEHHOCTH IeITEIbHOCTH HAY9IHO-
TEeXHUYECKUX U SKOHOMUYECKHX apxuBOB B Poccuiickoit denepannu u Bo @panumuy;

- BBISIBUTH HaIIPaBJICHUSI HOPMATUBHO-METOIUIYECKOTO PETYIUPOBAHUS PAOOTHI C
pa3IMYHBIMHU BUJAMHU JOKYMEHTOB 110 UCTOPUH HAYKH, TEXHUKA U SKOHOMUKH B apXUBHBIX
yUpexAeHUAX U ciiy’k0ax Poccun u @pannmm,

- paccMOTpPETH ATarbl (GOPMUPOBAHKS CTPYKTYPHI U JJOKYMEHTAJILHOU 0a3bl HAYy4IHO-
TEXHUYECKUX U SKOHOMUYECKUX apxuBOB B Poccuiickoit denepannu u Bo @panuuuy;

- MPOAHAIM3UPOBATh METOIUYECKHUE ACTIEKTHI pa0OTHI C TIOKYMEHTAMH 110 HCTOPUH HAYKH,

TCXHUKH U DKOHOMHUKHU B apXHUBaAX Poccun n (DpaHI_[I/II/I.

JucuunnuHa HanpaBieHa Ha (GOPMUPOBAHUE CIIETYIOUIUX KOMITETCHIUH:
[1K-33: 3HaHne 0CHOB TPYAOBOTO 3aKOHOAATEILCTBA.
[1K- 36: 3HaHue TpeOOBaHMIA K OpraHU3aluy KaJpoBOTO JIEIOMPOU3BOJICTBA U

AOKYMCHTUPOBAHUTIO TPYAOBBIX OTHOH_IeHI/II\/'I, XpaHCHUIO JOKYMCEHTOB I10 JINYHOMY COCTAaBY

IIK- 37: BJIAICHUC ITPUHIIUIIAMHU, MCTOJaMU U HOPMAaMH OpraHu3anu, XpaHCHU:,
KOMIUICKTOBAHUA, YU€Ta U UCIIOJIb30BAHUSA APpXUBHBIX JOKYMCHTOB, TIOKYMCHTOB JIMYHOT'O

MIPOUCXOKACHUS (
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B pesynbraTe 0CBOCHUS AUCHMILIMHBI 00YUYaIOUIMICS JOJDKEH:
3HaTh: coJepKaHNe 3aKOHOIATeIIbHBIX U HOPMAaTUBHO-METOIMUECKOM 0a3bl
MH(POPMAIMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeUueHHs YIIpaBJIeHUs U apXUBHOTO Aena B Poccuu u

@paH1uu; OCHOBBI TPYAOBOI0 3aKOHOaTeNbCTBA Poccun u @panumu.

YMeTb: OpUEHTHPOBATHLCS B MPABOBOM 0a3e CMEXHBIX 00JIaCTeH 10 OTHOMIECHHIO K cepe
MH(GOPMAIMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeueH sl YIIpaBJICHUS M apXUBHOTO fena B Poccun
®paHUKK; TPUMEHATH HOPMBI TPYAOBOTO 3aKOHOJATEILCTBA B MPOPECCUOHATBHON

JACATCIBHOCTH.

Brnazners: 3aKkoHOJaTENbHON U HOPMAaTUBHO-METOUYECKON 0a30i MH(POPMAIIMOHHO-
JOKYMEHTAI[MOHHOTO O0EeCrieueHus yIpaBJIeHUs U apXUBHOTO JIej1a; HaBbIKaMU MPUMEHEHUS

HOPM TPYAOBOT'0 3aKOHO/IaTEIbCTBA.

ITo mucuumnHe npeaycMoTpeHa NPOMEXXYTOUHas aTTecTalus B GOpMe 3auema ¢ OYyeHKOU.

OO6m1ast TpyI0€MKOCTh OCBOCHHS TUCIUIUIMHBI COCTABIISIET 3 3a4C€THHIC €IMHUIIBI.
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JIMCT UBMEHEHU

Ipunoowcenue 2

Ne | Teker akryanusanuu win npuiaraeMmsii Kk PIIJI tokymeHT, [Hara Ne
COJIepKAIIUI U3MEHEHHUS [IPOTOKOJIa
1 | Ilpunoxenue Nel 22.06.2020 8
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[Ipunoxxenue k nucty usmeneHuit Ne 1

1. Ctpykrypa aucuumiunbi (k . 2 PIJI na 2020 )?

CTpyKTypa AMCHHMILVINHBI (M00Y/15) N1 04HOI (POPMBI 00yUeHH s
Obwas mpyooemrkocms oucyuniuksl cocmasisem 3 3auemuvle eounuysl, 114 uacos, 6 mom

qyucie KOHmMAaAKmHaA pa60ma 06)/1{61}01/{,{1/!)66’2 C npenodaeameﬂejw 42 4., camocmosmelbHas

paboma obyuarowuxcs 12 .,

Bunel yue6HOM paboThI

(B yacax) Dopmbl
TEKYIIETO
KOHTaKTHas S KOHTPOJIS
=
Ne Paznen ° o v | & | yenesaemocty,
/11 TUCIIATINHEI/ TEMBI > = o 3l & g dbopma
13 & ® .
o 2 §* E‘ 3| e S| mpoMexyTouHOM
< % ®"| O = Q,
? = = = 5 s =l 2§ 8 | AarTecramuu (no
(D]
S| g =) é Z L{Sﬁ = IZ‘Q: = 5 cemecmpam)
(] [} (]
SN = o 28§57 =
Pazoen 1. 7 2 14 Brinonnenue
HopmartusHo- MIPAKTUYECKOTO
METOIUYECKOE 3aJaHusl 110 TEME
peryaupoBaHue pasnena
ESITENILHOCTHA
Hay49HO-TEXHUYECKUX
M DKOHOMHYECKUX
apXUBOB B
Poccniickoi
®denepanuu 1 BO
®Opannun
Pazoen 2. Cucrema, 7 2 4 14 Brinonsenue
COCTaB U COJIepKaHUE MIPaKTUYECKOTO
DKOHOMHYECKHUX 3aaHusl [10 TEME
apXHBOB B paznena
Poccuiickoit
denepauun
Pasoen 3. 7 2 8 14 Brimonnenue
Opranuzanus MPAKTHYECKOTO
OIMCAHUS U 3aJaHMs [I0 TEME

T Bkatovaertca npu HeO6XO,£I,MMOCTl/I — B Cly4ae U3MeHeEHWA pacnpeaeneHna 4acos B yble6HOM NniaaHe.
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HCIIOJIb30BAHUS paszaena
JIOKYMEHTOB B
SKOHOMHYECKUX
apxuBax OpaHuuu
Paszoen 4. Cucrema, 7 |4 8 14 Brinonnenue
COCTaB U COJIepKaHUE MPaKTUYECKOTO
apXMBOB Hay4YHO- 3aJJaHHs 110 TEME
TEXHUYECKOU paszzena
JTOKYMEHTAIIUHU B
Poccuiickoit
®denepanun
Pazoen 5. 7 |4 8 14 BrimosHenue
Opraauzanus MIPaKTUYECKOTO
OIMCAHHS U 3aJaHHS 10 TEME
HCIIOJIL30BaHUS paszaena
HAyYHO-TEXHUYECKOMN
JIOKYMEHTAIlMU B
apxuBax OpaHunn
IIpomescymounwiii 2 3ader ¢ OLEHKOU
KOHMPOJlb
HTOTO: 14 28 72

2. Oopa3zoBarenbHble TeXHOJI0THH (K 1.4 Ha 2020 r.)

B mepuoa BpeMEHHOTO MPHOCTAHOBIECHUS MOCEHIEHUS O00ydYalolUMUCS TOMEUICHUH U
tepputopun PITY. nmns opranmzanum yd4eOGHOro mpoiiecca ¢ MPUMEHEHHEM SJIEKTPOHHOTO
oOyueHuss W JUCTAHLIHUOHHBIX OO0pPa30BATEIbHBIX TEXHOJOTUH MOTYT OBITh HCIOJIb30BAHbBI
cienyomne oopazoBaTelibHbIE TEXHOJIOTHH:

— BUJICO-JICKIIUH,

— OHJIAIH-NIEKIIMU B PEKUME PEeaTbHOTO BPEMEHU;

— DJIEKTPOHHBIC YUeOHUKH, Y4eOHbIE MOCOOUs, HAyYHbIe U3aHUS B AJIEKTPOHHOM BUJE U
JOCTYII K MHBIM 3IIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CHUCTEMBI JJIs1 AJIEKTPOHHOTO TECTUPOBAHUS;

— KOHCYJIBTALIMM C UCHOJb30BAaHUEM TEJIEKOMMYHUKAIMOHHBIX CPEJICTB.

3. Hepeuens B/l u UCC (x n. 6.2 na 2020 r.)

Nent HaumeHnoBaunue
/m

1 | MexnayHnaponanblie pedepatuBHble HaykoMeTpudeckue b/, mocTymnHble B paMkax
HanuoHalbHOH moanucku B 2020 r.
Web of Science
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Scopus

[IpodeccronanbHbie MOHOTEKCTOBBIC b/I, MOCTyMHBIE B paMKaX HAIlMOHATHHOU

noanucku B 2020 1.

Kypuansr Cambridge University Press
ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

[IpodeccronanbHbIe MOTHOTEKCTOBBIE B/

JSTOR

W3nanus mo oOmiecTBEHHBIM M TYMaHUTAPHBIM HayKaM
Dnekrponnas oubmuorexka Grebennikon.ru

KOMHI)IOTepHBIC CIIPAaBOYHBIC ITPABOBLIC CUCTEMbI

Koncynsrant Ilnroc,
I'apant

4. CoctaB nporpammHoro odecnieuerusi (ITO) (x m. 7 a 2020 r.)

Nenn Haumenosanue I10 [IpousBoaurtens Cmoco0
/m pacnpocTpaHeHus
(ruyenszuonnoe unu
c80000HO
pacnpocmpamnsiemoe)

1 Adobe Master Collection CS4 Adobe JTUIECH3NOHHOE

2 Microsoft Office 2010 Microsoft JTUIECH3UOHHOE

3 Windows 7 Pro Microsoft JTUICH3NOHHOE

4 AutoCAD 2010 Student Autodesk cBO0OOIHO

pacmipocTpaHseMoe
5 Archicad 21 Rus Student Graphisoft cB00OIHO
pacrnpocTpaHseMoe

6 SPSS Statisctics 22 IBM JIAIIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUIEH3NOHHOE

8 SPSS Statisctics 25 IBM JIAIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JTUIEH3UOHHOE

10 OC «AnbpT OOpazoBanue» 8 000 «bazanst CIIO | muieH3noHHOEe

11 Microsoft Office 2013 Microsoft JIAIIEH3UOHHOE

12 | Windows 10 Pro Microsoft JIAIIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE

14 Microsoft Office 2016 Microsoft JIUIIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIAIIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JIALIEH3UOHHOE

17 Zoom Zoom JIMIIEH3UOHHOE
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Ipunoowcenue 2
YTBEPXIEHO
[TpoTokon 3acemanus Kadenpbt
No OT
JUCT U3BMEHEHUHA

B pabodeii mporpaMme (Mooyie) TACITUTUTAHBL

(Hazeanue oucCyuniuHbl)
10 HAIPaBJICHHUIO TTOJATOTOBKH (CHEYUATIbHOCMU)

Ha 20 /20 yuyeOHbI roj
1.B BHOCATCS CIIEAYIOIE U3MECHEHUS
(a1emenm paboueti npocpammul)
;
L ;
R
2.B BHOCSITCS CJICYIOIINE U3MEHEHUS:
(a1emenm paboueti npocpammol)
2 :
2. ;
2.
3.B BHOCSITCA CJICIYIOLIUE U3MEHEHUS:
(a1emenm paboueti npocpammol)
K 2 ;
3 ;
30
Cocmasumens nOONUChH pacwugposxa noonucu

oama
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